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Complete Teacher’s Manual for Open office Calc/Spreadsheet 1 Class 1
Summaries

What is Calc/ spreadsheet?

Calc/ spreadsheet eT6sTmm6eL 6T60T6DT?

Why we use calc/ spreadsheet?

B eyeorCalc/SpreadsheetsmL LwisTURSS Ceoustor(HLD?
How to open calc file?

Calc filesmev eteiumm HmLILIGI?

What is formatting toolbar?

Formatting toolbar etetmmed eT6dT60T?

Why we use formatting bar?

Formattingbaremy Bmd ef6ar LU SHSHHCHTLD?
How to take a new file?

e(®new filesmevstliLig LI QUMIEUGI?

How to open any document?

DocumentsoLeTliLlg HM&S Geustor(hLd?

How to save any document?

DocumentsmLsTliLig save Q& Geuevor(hLd?

How many sheets exist in a spreadsheet/calc?

€, spreadsheet/calc 60 61&&6n60T HMTENGH6T 2 6iT6T6DI?
Why do we use side bar?

BT eJeor Side baremy LweTU(RSS Ceustior(hLbd?

What is a cell?

Celletestmimed eT60T60T?

What is a row & column?

€(I, row & columneTesTmmeL 6T6oT60T?

How to close your calc/spreadsheet file?

o miseiCalc/Spreadsheet filesmevstLiLigcloseQgiioug)?
How to shut down computer?

ComputersmetiiLigshut downQ&uieus?

N N N T N N N N T N e N N N N VT N N U NN

Now let’s start video.
v @uGungiaily Cuimen gy JbN&S60MLD.

1. To stop video time at 2 minute 17 seconds in VLC Media Player.
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VLC Media Playersv2fiLAIL_ b1 760BMg &eMeL el CITCHI&Hen S HmisHseaLb.

COMPUTER SHIKSHA

Open Office afla Spreadsheet
Do you know what is a Spreadsheet :ﬁ.m i :3@;;5 nEE
in Open Office? o L =l
Qs Ayor?

ﬁ e OpenOffice™4

Stop video here and ask them what ‘open office spreadsheet/calc’ is used for?

aflq Cuimeneu@mCHHmIS S 6L, open office spreadsheet/calc’ sigmans
LWeTURSUILGE DS 6T60TM Sl6UTSHM6TSH G (Erh M.

Just listen to the answers and play the video again for the correct answer.

LIF6D &6016118:C 8 (@1 Rl &6TLO MM LD FFIILIMETTLIH 6V &S 6xilq Cuimsm euLSstor(HLDP lay Qg L6
LD.

. To stop video time at 3 minute 40 seconds in VLC Media Player.
VLC Media PlayerebsBiiiL b4 060bmiq &efev el CuITChrsenSHimisHseaLb.

COMPUTER SHIKSHA

@uGungy pms OpenOffice
Let us now know how we open the spreadsheet file ewev erLiLig open
OpenOffice spreadsheet file. ueseieug) cTan COsABs
Q&rarGaumtd.

Stop video here and ask students, if they can open Open Office spreadsheet file?
aflq Cuwimeneu@miCHHmIs &6 b,Open Office spreadsheet filesmevopen Qg

(LPIq.U|LOM6T6UTLOM6TTEUTHemeNS G& e MmiseN, LNetrery Wstor(Hd 6ilq Cuwimsmneu
AWSSH6LD.

Just listen to the answers and play the video again for the correct answer.

LIF60 &6m61185G 8 (@15 RIS 6ITLO MM LD FFIILITETTLIH 6V &S 6xilq Guimsm euLSssor(HLDP lay Qg L6
D.

. To stop video time at 5 minute 52 seconds in VLC Media Player.
VLC Media PlayerebsHiLiLLb5260bmq &efeL el CuITChrsengHimi s eaLd.
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Stop video here and ask them to click on ‘Start button’ as shown in video and then
play the video again.

aflq Cuimeneu@mICHHmIS S e aflgCuimalled &mL UL (Bereru. ‘Start’ button
snenl HleMé Q&I omeuTTeUTSHTLLD CoHEpMIGeT LoMILIGU|D eflqCuwimsne
@WSHS6LD.

. To stop video time at 6 minute 02 seconds in VLC Media Player.

VLC Media Playereb s HiLAIL_Lbo26bITq &6MeL el CITCHISHenSHmISH e LD.

Stop video here and ask them to click on ‘All Program’ option as shown in video.
afla Cwimremneu@mICsHmIGH & e allg Guiralled &L Liul (Bererulg ‘All Program’
option emer Hefd Q&I OTsTTEUTHEMNLLD C&HEFHMISSEN.

. To stop video time at 6 minute 25 seconds in VLC Media Player.

VLC Media PlayerevshiLhlL_Lb2 sepmig sefev il CuinGCrrsHansHimisgelLn.

Stop video here and ask them to search ‘open office 4.1.1” as shown in video.

After that ask to click on ‘calc’ option as shown in video.

afla Cwmemneu@mICsHmI%H & e allg Cuiralled &L LUl (Berenlg ‘open office
4.1.1’ GeL oeufsemensd CaHLSD LNm@GallgCuwimelled Sl L LuLr (ReenLig, ‘calc’
optionsmerclickQauw SieUTEHm6eNE Co(EphIGET.

. To stop video time at 7 minute 19 seconds in VLC Media Player.

VLC Media Playereb7HILAIL D1 960BITIq &6MeL el CITCHI&Hen S HMISH e LD.

COMPUTER SHIKSHA

&5 6o 5 spreadsheet
Have you all been able to open the s é"“’mmmrg.uw B
file e open uasiiaw 1pig AmsT
spreadsheet file or not? .
@evemewr?

o —

Stop video here and ask them if they have opened ‘spreadsheet/calc’ file or not?
Just check and play the video again.
aflq Cwimeneu@mICHHMIS S 6D, SeuseT ‘spreadsheet/calce’ file file smev

b eNL Ly @eLsneolll 6TsiTLeNGEF &FHlUMTSHS), st eilgCuwimeney
@AWISHS6LD.

. To stop video time at 7 minute 54 seconds in VLC Media Player.

VLC Media Playereb7HILOIL_ D5 260BTIq &6MeL el CLITCHISenSHMISH S LD.
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COMPUTER SHIKSHA

2 EIFHEHSGS STLL LML UL F&oSL
Look at the picture being shown to urpmiser. @5s box afled @)BsE@ L
you. Can you tell what this picture in uL_iB eraieGlueim)
the box is called? S@PSSLILGFDG! TR 2 EHTTED
FaD EpIguoT?

@NH by NOBEQ @4
b% LM € 0-2-A-

Stop video here and ask students to look in front of the screen and tell what the given
picture is called?

ailq Cuimeneu@mICHHMISH S 6D, Slemuiledt (D666 LIMI&H&eLD, Q&T(H&HSLILL L
UL LD 6T6oT6nr 6T60TM) GIFMELEYIMIGEITETEOTM) LOMEOUTEUGHE06TEH G (E1phISH6T?

Just listen to the answers and play the video again for the correct answer.

LIF60 860 61185G 8 (@15 RIS6ITLO MM LD FFILITETTLIH 6V &G 6xilq Guimsm euLSssor(HLDP lay Qg L6
D.

. To stop video time at 08 minute 35 seconds in VLC Media Player.

VLC Media PlayerebshiiliL_ b3 5ebmig seflev el CTCrrsHan s Himis&HelLn.

COMPUTER SHIKSHA

Standard ToolBar ara@mre) eresres
GTQIM] 2 BISGITE) Sa) (LPIQUJIOT?
2 ESEHES FTLL LR UL 3560
Standard ToolBar ergs eraipiid
2 BISETTE) FaD (PIGQUJLOTT

Can you tell what is the Standard
ToolBar ? And can you also tell which
is the standard toolbar in the picture

being shown to you?

s Jata Window Hp

BARVE XLE ¢ Sul by HoEEC 0,
Win MB/Ulszz=s AxVuNEeeD-2-A |
VRE=]

Stop video here and ask what is a ‘standard toolbar’ and which one is it in the picture?
aflqCumeney @miCs HmISS) ¢2(h ‘standard toolbar’ LOOHMID @b LILLD 61H6L
2_a1enG)| 6160TM)| G&HL_&H6)LD.

Just listen to the answers and play the video again for the correct answer.

LIF6L &6m 618G 8 @ IS MM FFlILITETLIS V&G 6lg CuimenauLSeso B LbP layQgiiie,
LD.

. To stop video time at 09 minute 09 seconds in VLC Media Player.

VLC Media Playerebo sBiLAIL_Lbo 9ebimiq &eMeL el CumrGChrsen S Him & ea L.
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Formatting Toolbar eramre erairar
Can you tell what is Formatting CTGIMILD ST BTLD T &5
Toolbar and why do we use it? LuSTUBSSIRCPTd TIPS 2 mIFHETTD
Fap (tp1gujiom?
By
e ds ite Winde

3 QUi by HoEER 0, vét|
2= haVaNeer--A

Stop video here and ask if they can tell what is ‘formatting toolbar’ and why do we use
it?
aflaCuimeney @miGs HMISH) ‘formatting toolbar’ 6T65TMTEL 6T63T6TTETEOIM) CI&FT6L 6V
(LPIQU|LDIT 6T60TM) SH6M& eJ6sT LIIeTU(hSSHIHCOMD? 6T60TM)  S6UTSH6METCE @1 HIGH6T?
Just listen to the answers and play the video again for the correct answer.
LIF60 860 61185G 8 (@15 RIS6ITLO MM LD FFILITETTLIH 6V &G 6xilq Guimsm euLSssor(HLDP lay Qg L6
LD.

10.To stop video time at 9 minute 52 seconds in VLC Media Player.
VLC Media Playerev ofiLhlL_ b5 260bMig Hefev il CuITChrSHamn S HmisSHelLD.

COMPUTER SHIKSHA

2 EIFHE55G PpaT (@ box agaig@ead
ST L LU UL SSL LT(HEISaT.
Q)31 TEICTO UTYI YD PSHLILGH DS
TGN 2 EISSTTED Fa) (LPIQULOT?

Look at the picture shown in front of
you in the form of a box. Can you tell
what is this called?

@HU Ry HPEER @, oty

sxzsl AaxVRMeen-a-A|

Stop video here and ask if they can tell what is being shown in the picture?
aflqCumeney @miCs MM, LLGE6L STLLLILIL (ReTenensd e f&HeT G&meve0
(WIqU|Lom eT6oT G&(E1pMIGET?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM FFlILITETLIS V&G 6lg CuimenauLSeso B LbP layQgiiie,
LD.

11.To stop video time at 10 minute 27 seconds in VLC Media Player.
VLC Media Playereb10BIOIL b2 760BTq &6MeLailq CLITCHISHemnSHm &S Lb.
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COMPUTER‘MSHIKSH’A
Pt : 2 BIFHEHSSHS STLL LG UL FoFLI
Look at this picture being shown to G>S ® 2o

you which shows 2 boxes. What are
these called?

un@Eiser. 35 2 boxes ewaws

STLORDSI. @)oo cTasrenGloussiny
Sy pESLILGREDeT?

Stop video here and ask students look at the picture and tell what is being shown
below with the help of box?

aflaCuimeney @miGs HMISH), UL HemFL LTSS, QUL IquNest 2 geNujL 61 HCLp
SMLL LU (BeTernsndsd &Fom)hiser.
Just listen to the answers and play the video again for the correct answer.
LIF60 860 61185G 8 (@15 RIS6ITLO MM LD FFILITETTLIH 6V &G 6xilq Guimsm euLSssor(HLDP lay Qg L6
D.

12.To stop video time at 11 minute 22 seconds in VLC Media Player.
VLC Media Playereb11HbIL b2 260BMIq HefleL il CunChisHamsHimisH & elL.

COMPUTER SHIKSHA

Do you know how many sheets are Spreadsheet window afle erjsanGar
already there in a spreadsheet arggaman sheets @ ma @b eraimy
window? 2 Hs%GS COsflywr?

Stop video here and ask if they know how many sheets exist in a ‘spreadsheet/calc’?
aflqGumemey @miGCs MHmIsS) ‘spreadsheet/calc’s1dH&Hem6sT STeGHeT 2_eierment
6T60TLIENG 6UT&H6T QHHHE G meTeuTjaHermeTenr Go(erphi&eiT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM FFlILITETLIS V&G 6lg CuimenauLSeso B LbP layQgiiie,
LD.

13.To stop video time at 11 minute 46 seconds in VLC Media Player.
VLC Media Playereb11BlIOIL_ b4 6ebmiq &eMeL el CITCHISemnSHMI &S LD.
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Qar@ssLiLL Garer LSS g box
In the given picture you are being Curap gy 2 HFEBSSS
shown something like a box. Can you ST L LUGRDGI. @81 eTetion eTeiimy
tell what is this called? SYDPSSLILGRDS! GTHM] 2 HIHETTED
5m (tpigujioT?

Stop video here and ask if they know what the given picture is called which is being
shown with the help of a box?
aflqCumeney @miCsH HmISSH) QUL IquNest 2 HeNu|L 6T STLL LUl (BeTer LLLD
sT60160T 6T6OTM)| QG FIULLOMET6TMIG S (E1h I &6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6016118:C 8 (@1 Rl &6TLO MM LD FFIILIMEsTLIH 6V 6 6xilq Cuimsm euLSstor(HLDP lay Qg L6
LD.

14.To stop video time at 12 minute 24 seconds in VLC Media Player.
VLC Media Playereb12BlIAIL b2 460 B g HeMeLeilq CuITCHI S mSHmIS SeLD.

COMPUTER SHIKSHA

Side Barevy pmib creir
Can you tell why we use the Side Bar? vwSTU@RSSHRBDILD T 2 misTTE)
FaD piguyoT?
(F

Stop video here and ask if they know why do we use ‘side bar’?

aflgCuireney QmiGs HmisE, ‘side bar’eJeot LileTL(BHSH Geuetor(hLd 6T6oTm)
SIUTS6T QFHHGH QSTEIILMTSHENT 6T6oTm Co(EhRISET?

Just listen to the answers and play the video again for the correct answer.

LIF6L &6m 618G 8 @ IS MM LD FFlILITETLIS VI &G 6xlq CuimenauLSeso B LdP lay Qg iiiiey
D.

15.To stop video time at 13 minute 34 seconds in VLC Media Player.
VLC Media Playereb13HiHL L3 260bmq &6MeL el CITCHIsenSHmi &S ea L.



COMPUTER SHIKSHA

......... bridging the digital divide

COMPUTER SHIKSHA

Canyou tellwhat is a cell?. Call ereiipy ereives ereip) & MEormer
Sam (pigujion?

(1 3 Ve k|
ﬁ Cell

Stop video here and ask if they can tell what is ‘cell’?
aflqCuwimeney @mICsH HMISS), C&6L 6T60T60 6T60TM) CIFTELEL (LPIGULDMTETEOT)

C& (@ MmIG6N?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6016118:C 8 (@1 Rl &6ITLO MM LD FFIILIMETTLIH 601 6 6xilq Cuimsm euLSstor(HLDP lay Qg L6y
LD.
16.To stop video time at 14 minute 36 seconds in VLC Media Player.
VLC Media Playereb14BlIAIL b3 ceNBTg HeMeLailq CuITCHISHmsHmIs SeLD.
Stop video here and ask them to type in the ‘cell’ as shown in video.
AmICs aflqCuimenel HimMss aflgCGuimalled &TLL UL (heTeulg ‘cell’@ed type
Q&L C&(ErnMhIGeNT.

Just check whether the students have typed or not and then play the video again.
LOMEuoTeUT &6 typeQ&IGTym @6L6meLILIT 6T6iTLMGEF &IFILIMTSG), L6 (HLD
ailg Cuwimemey QuiSEH6LD.

17.To stop video time at 15 minute 12 seconds in VLC Media Player.
VLC Media Playereb1shihlL_ b1 260bmig Hefev il CuinCrrsH s Himis g elL.
Stop video here and ask them to type again in the ‘cell’ as shown in video.
AmiGs allgCuimeney HMIHSH aflqCuimaned &L L LU (ReTernLilg
LomiUig ujid‘cell’ @60 type Q&WwIL|DLIG C&EpmISET.

Just check whether the students have typed or not and then play the video again
LOM6uOTeUT &6 typeQ&ISTT @6L6meLILIT cT6tTLMGEF &IFILMTSHG), LB6sor(HLD
allg Cwimemey QuiSs6LD.

18.To stop video time at 16 minute 31 seconds in VLC Media Player.
VLC Media Playerev1 6 BILAIL D31 605 HeMeLailq CuImCh%Hmn s HimisseLD.
Stop video here and ask them to do as shown in video.
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aflqGuimeney @miCs MM, allqCuiraled SmligiiLly HeUMENME
QEFEWLIWIGCHL_SH6)|LD.

Just check whether the students have done or not and then play the video again
LOMEUOTEUT &6 QEFUIFHTTSHEMT V60 QLML 6TETLIMSGE FHUMTS &), 6wur(HLD
ailg Cwimemey QuISSH6LD.

19.To stop video time at 16 minute 38 seconds in VLC Media Player.

VLC Media Playereb1 ¢ BIAIL D3 8N BT HeMeLeilq CuITCHISHmSHImIS SHeLD.

COMPUTER SHIKSHA

Rows crairLiena ereres erent;
Can you tell what are rows? K o ,gu
2 BISTTeV ﬁw (yquuw.

(71
T e
< MIRTrQ
KOWS

Stop video here and ask if they can tell what are ‘Rows’?
allg Cwiremey @miCs HmisH), ‘Rows’sterent 6T6m)| CIFT6L6L (LPIg.U|LDTETEITM)
C& (@M MRIG6NT?
Just listen to the answers and play the video again for the correct answer.
LIF6L 860 6118G 8 (@15 RIS6ITLO MM LD FFIILIMETTLIH eV 6 6xilq Cuimsm euLSesor(HLDP lay Qg L6
D.
20.To stop video time at 18 minute 16 seconds in VLC Media Player.
VLC Media Playereb1shlAlL b1 ceNBTg HeMeLeilq CuImCH %S HimIs SeLD.
Stop video here and ask them to type as shown in video.
AmICs aflqCuimenet HimMss afqCuimaled &TLL UL (heTerUly. type Q& |LbLig
C& (@ MmIGeIT.

Just check whether the students have typed or not and then play the video again.
LOMTEROTEUT &6y PEQEFUISMTTHOMT V60 S| Q6LMEVIIT 6T6iTLMGEF FHILIMTS G, Lswor(HLD
afig Cwimemey Quis&H6LD.

21.To stop video time at 18 minute 40 seconds in VLC Media Player.
VLC Media Playereb1sBlAlL_ b4 0eNB g HeMeLeilq CuITCHISHmSHImIS SHeLD.
Stop video here and ask them to use ‘arrow keys’ as shown in video.
AmiGs allqCwmeneu HMIHH), allqCuumaNed &ML LUl (heerLig ‘arrow keys’
SemeTLILIeTLI(hHGIDLIG GC&HL &6 LD.

11
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Just check whether the students have used ‘arrow keys’ or not and then play the video
again.

LOMEuIEUT &6 arrow keys’ LIWLIGSTLI(R SI6BTTTSHEMT L6V G @6LEMEVLIT 6T60TLIEN S &
gilumj& gl e ellgCwimmel Quisse]L.

22.To stop video time at 18 minute 58 seconds in VLC Media Player.
VLC Media Playereb1sBlAlLLbsseNbTig HeMeLailq CumChysHamsHimisselLD.
Stop video here and ask them to select ‘cell or rows’ as shown in video.
AmICs afqCumenel Himiss aflgCuwimaled &L LUl (heTeulg cell or rows’
emselect Q&I eUTSHm6NS C&(EMhMISET.
Just check whether the students have ‘selected’ or not and then play the video again.
LOMETIEUT &6 selecte’ QFWIGTTHEMT6L6VE G6LEMEVWIT 6T6ITLIENGE FIFILIMTTESS),
WBstor(hLd 6xig Cuimeney @WIS&eLD.

23.To stop video time at 19 minute 16 seconds in VLC Media Player.
VLC Media Playersb19BlAIL_ b1 e BT HeMeLeilq CuITCHISHmnSHmIs SeLD.

COMPUTER SHIKSHA

Columns erairieneu craira erer
Can you tell what are columns? 5 3 > L
2 BISTTeV w (yuq,lqmlr.

ﬁ Columns

Stop video here and ask if they can tell what are ‘Columns’?
aflg Cwiremey @miCs HMIGH), ‘Columns’eT6oTe 6T60TMI QFTELEV (LPILG U|LDITETEITM)]
C& (@ hRIG6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L 860 6118G 8 (@15 RIS6ITLO MM LD FFIILITETLIH 6V &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.
24.To stop video time at 20 minute 51 seconds in VLC Media Player.
VLC Media Playersb20BAIL 51606 Tg HeMeL el CuITChySHamsHimIs SeLD.

Stop video here and ask them to select ‘cell or column’ as shown in video.

QmiGs allgCumeney HMIGH alqCuiralled &L LUl (Bereruig cell or
column’gselect QFIwl eUTEHM6ENTE CoHEFMRIGET.

Just check whether the students have selected or not and then play the video again.

12
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LOMETIEUT &6 selecte’ QFWIGTTHEMT6L6VE R6LEMEVWIT 6T6ITLIENGE FIILIMTTESS),
Betor(pd eflg Cuimeney QWSS LD.

25.To stop video time at 21 minute 29 seconds in VLC Media Player.

VLC Media Playerev2 1HlLHIL b2 9eNbmiq HefeL il CuinCrrsHamsHimis g elLb.

Stop video here and ask to do as shown in video.

aflqGureney @miCs Hmiss) aliqCuiraNed &Miiquiig QFu CHLSHaLD.

Just check whether the students have done or not and then play the video again.
LOMEUOTEUT &6 QEFUIGHTTSHEMT V60 QeLEMEVWIT 6TETLIMSGE FHUMTS &), L6wor(HLd
aiig Cwimemey QuISSH6LD.

26.To stop video time at 23 minute 08 seconds in VLC Media Player.

VLC Media Playerev2 3hiLblLLboseibmiq &sefeL il CuinGCrrsHamsHimis g elL.

COMPUTER SHIKSHA

Now all of you make a table in your @uiBunsy Srsair yyeerauh LSS
spreadsheet like the one shown in sr g ud@piiug Gure g table ae o misar
the picture. spreadsheet @& 2 Baurs@misar.

A 8 c | D [ E

1 |Name Roll No. Math English Hindi Commerce

Stop video here and ask them to create a table as shown in video.
aflqGCumeney @miCs MM aflqCuimraned STLLLULL S L 660 6TT6nLL
2 (HUTHSH SEUTHEN6NT G5 (E1MIGET.
Just check whether the students have made a table or not and then play the video again.
LOMEuOTeUJ &6 62(1h table emev 2 (HEUTEHETIMIHOTTILVH QEVEMEVWIT 6TETLIENSE
sflunysg WenhHb el Cumsney QuisseaLb.
27.To stop video time at 23 minute 45 seconds in VLC Media Player.
VLC Media Playerev23BiAiL b4 seNbTig HeMeLailq CuimGrr s s Himis seL.

COMPUTER SHIKSHA

. 16T Yyevaraimd 2 msar Calc files
All of you close your Calc files. £S ot L = S
[0 0 CIOSE UGW%B}[INSM.

13



COMPUTER SHIKSHA

......... bridging the digital divide

Stop video here and ask them to close their calc file and shutdown their computer.
aflqGumeney @miCs Hmiss), saujseileocalcfile emevelplg il (b, Hmissm computer
soyshutdown Q&uIL19161T560 6568 (61, RIG6NT.

Just check whether the students have closed file and shutdown their computer or not

and then play the video again.

omeveuj&e file closeQewgIbmMID Hhuger computer
smyshutdownQ&WIHTISETTSIL6LH QeLEMEVIIT 6TETLIENSGE FHUMT&HS L6t (LD
g Cwimeney @QuUisseLD.

Complete Teacher’s Manual for Open Office Calc 1 Class 2
Class 2 Summaries

What is Calc/ spreadsheet?

Calc/ spreadsheet eT6sTmm6eL 6T60T6DT?

Why we use calc/ spreadsheet?

mBmd ejearCalc/SpreadsheetsmL LweTL(H'S S Geouevor(hLb?
How to open calc file?

Calc filesmev et6kioumm) HMLILIGI?

How to use undo & redo?

Undo & redo eTliLig. LwietL(h & &Hieug?

How to use copy & Paste?

Copy & Paste e1iiLg LIWLIGSTLI(R S SI6USI?

NN N N N VR N NN
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What is find & replace?
Find & replace et6oTmmeL 6T6dT60T?
How to delete cell, row and column?
Cell, row and columnsttiug $&8 Geusior(hLb?
How to save any document?
DocumentsmLetiiulg. save QEuiwl Geuesor(hLb?
How many sheets exist in a spreadsheet/calc.
€@ spreadsheet/calc 60 618560681 HTETSH6IT 2 eiTErT60T?
What is a formula?
Formula etetTmme0 6T6tT60T?
How to get total of numbers and more arithmetic operations in calc?
Calc Qeb etturserlent sTevuemisens LOMHMID arithmetic operations sTeueumm
QUMIEIG?
How to convert PDF file?
PDF fileommhmieug etiiLiig?
How to close calc/spreadsheet file?
o_migeCalc/Spreadsheet filesmevstliLigcloseCiiaug?
How to shut down computer?
ComputersmetiiLigshut downQ&iieus?

Now let’s start video.
@uGUTgIalq Cimenelgy, TLDLNS&EVTLD.

28.To stop video time at 1 minute 04 seconds in VLC Media Player.
VLC Media Playereb1HiLAIL Do 4e0bmig SeMev el CITCHISHemn S HmisSHeLD.

COMPUTER SHIKSHA

Spread sheet L_ra) 2 migarred LTSS

w55 @ardeunm table gy, L
rows and columns avred

Each table that you can view with
Spread sheet is made of many rows
and columns.

2 (HUTSESLILIL HoTers).

Stop video here and ask them what is ‘spreadsheet’ and why we use it?
aflgCwimsney @miGs HMIGSH) ‘spreadsheet’ 6T6aTMITEL 6T60T6UT, HIUMEMM 67631

LWeTU(R S SHIHCOMDETEIM HeUTHM6ENEH C&(EhhIGHE?
Just listen to the answers and play the video again for the correct answer.
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LIF60 &6m6118G 8 (@15 Rl S6ITLO MM LD FFIILIMETTLIH 6V & 6xilq Guimsm euLSssor(HLDP lay Qg L6
LD.

29.To stop video time at 1 minute 25 seconds in VLC Media Player.
VLC Media Playerev1hliLhlL b2 sebmig seflevailq CuimGCrrsHamnsHimisselLn.

COMPUTER SHIKSHA

Spreadsheet g default Lrs
Can you tell how many sheets are assmen sheets @@aRspar arei
there in Spreadsheet by default? e . A @ L 5 2
2 BISGTTE) Fnfl) (LPIGUILON?
e . = =
a B

Stop video here and ask them how many sheets are seen in spreadsheet as a default?
aflqGumeney @miGCs MHmiss) spreadsheet Q6L 615860681 SHT6NTG6T
SIEILILEGETmesT QG HIUILDT 6T60TM SH6UTSHEDETHCI ST (G MIG6T.
Just listen to the answers and play the video again for the correct answer.
LIF6D &6016118:C 8 (@1 Rl &6ITLO MM LD FFIILIMETTLIH 601 6 6xilq Cuimsm euLSstor(HLDP lay Qg L6y
LD.

30.To stop video time at 1 minute 43 seconds in VLC Media Player.
VLC Media Playereb1BiilL b4 360Bg &efeL el CITChHIsHenSHimisHseaLb.

COMPUTER SHIKSHA

Column & Row Headerany s eresr
Can you tell why we use the Column o P A T
& Row Header? B .;M
FaD (pIgujLOT?

Stop video here and ask if they can tell why do we use ‘Column & Row header’?
aflaCwimeney @miGs HmHS), wpmbd'Column&Row Header' & eysor
LUeTU(R S SIS COITLD  6T60TM) H6UIT &6 TG HITEIT (G615 I SH61T?
Just listen to the answers and play the video again for the correct answer.
LIF60 &6m61185G 8 (@15 RIS 6ITLO MM LD FFIILITETTLIH 6V &S 6xilq Guimsm euLSssor(HLDP lay Qg L6
LD.

31.To stop video time at 2 minute 27 seconds in VLC Media Player.
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VLC Media Playersv2HiLAIL_ b2 760BTq &eMeL el CITCHI&Hen S Hmi%HsaLb.

COMPUTER SHIKSHA

o cell Amps wpGpr@ cell grs@s
Can you tell what you need to use to Qrdausn@ prb TE@@IL LWSTLBSS
go from one cell to another cell? GaucsHBID TRIMI 2 BISGTTED Fal)
apygyor?
e bme NemcEecOo-4 Wil ew momE=—0)
. . P “nssEn-En PN
g e e

Stop video here and ask if they can tell what will you do to go from one cell to another
cell?

aflqCumeney QmiCsH HMISSH.ce CFLMMEN(BHGH QTR CF6L 6U6MI
QFeLeL eTstT6nT QFUILILT CUTHTSHET 6T60TM SHEUTSHET CIFT6L6V
(LP1q.U|LDIT6T60TM)| SI6L T &6M TG SHITEIT (61 ol & 612

Just listen to the answers and play the video again for the correct answer.

LIF60 860 61185G 8 (@15 RIS6ITLO DML FFIILIMETLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.

32.To stop video time at 2 minute 39 seconds in VLC Media Player.
VLC Media Playerev2hiLhlL_ b3 9eMbmig sefevailq CuinGCrrsHamn s HimisselLn.

COMPUTER SHIKSHA

Which options can you see in the Status Bar fled e75 options eev
Status Bar? 2 BIGTTED LITISHS (PIgujid?

Qirtrec T2roe
ﬁl Status Bar

Stop video here and ask if they can tell which options can be seen in status bar?
aflaCuimeney @miGs HMISSH) status bar@eLsthg N LILMISGENETE SHTEUT (LPIg.U|LD
6T60TLIENG SHEUTHET QFT6L6V (LPIq.U|LDTETEOTM G TET @R RISHEIT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM FFlILITETLIS V&G 6lg CuimenauLSeso B LbP layQgiiie,
LD.

33.To stop video time at 3 minute 08 seconds in VLC Media Player.
VLC Media Playereb3BithiLLbosepmiq &efevailq CuIrChrsengHimisseaLd.
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COMPUTER SHIKSHA

And using the method taught to you ;m;m’_.’ S;:i’ @5.;”5; ;Gf’“ﬂ; m;”m
open the Calc file. L 5 = a0
OpEeN LIGHTeR)|/sI&aT.

Stop video here and ask students to open ‘Calc’ file and then play the video again.
aflaCuimeney @miGs HMHH) ‘Calc’file meLHMES LoMEwIEUTSHMETS CHL (D),
Betor(hd eflq Guimeney @uiS&eLD.

34.To stop video time at 5 minute 45 seconds in VLC Media Player.
VLC Media PlayerebsHiLiL_ b4 se0bimiq &efeL el CuITChrsenSHimisHseaLb.

What will we learn today? COMPUTER SHIKSHA
@ aimi pmb erairen HHMmISC s TeTGams?

In today’s class first you will make a Qarepw aGLille wpseile, SEisar
table. o tablea 2 BeunsgEiser.

Stop video here and ask them what will we learn today?
AQmiGs allqCwmeney HMISH), Q6iTmI BTLD 6660 HHMIS QSHMETGEUMLD 6TEOTM)]
G5 (@R MIG6IT?

Just listen to the answers and play the video again for the correct answer.
LIF6L 860 6118G 8 (@15 RIS6ITLO MM LD FFIILIMETLIH 6V 6 6xilq CuimsmeuLSesor(HLOP lay Qg L6
LD.

35.To stop video time at 6 minute 03 seconds in VLC Media Player.
VLC Media Playereb s HILAIL_ Do 361BITlq &6MeL el CITCHISHen S HMISH S aLD.
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COMPUTER SHIKSHA

Have you all been able to make the 2 miser yeereurTeyid table eev
table or not? 2 BauTss Py RDST @)e@evun?

|| A i 8 | c | 0 \ £ |
1 |Name Roll No Math English Hindi

|2 |A 57

3B

e

)
s E

Stop video here and ask them if they have made this table?
AmGs allqCuwmeney HMISH) eufsHeT Qb tablesmevQFWIH BHSTTHET 616016
C& (e MRIG6IT?

Now just check whether they have created a table or not and then play the video again.
AUCUTE Sieufsen table p60Temm 2 (HEUTSHTISEMTECLEMEVUIT 6T6OTLIN G
gilumysg), e efiqCuwimsnel QuisgHea]Lb.

36.To stop video time at 6 minute 20 seconds in VLC Media Player.
VLC Media PlayersbosBIAIL b2 0eNBTg HeMeLeilq CuImChy % s Himis seLD.

COMPUTER SHIKSHA

sms Undo evar erair
Can you tell why we use Undo? LuEUBSHRN BT T 2 mFaTTED
FaD ApiguyoT?

Stop video here and ask if they know why do we use undo?
aflqCumeney @miGCs Hmiss), undosmer eeTLILIETL(HSSH Ceucisi(BLd eT6Tm)
C& (@ hRIG6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM LD FFlILITETLIS VI &G 6xlq CuimenauLSeso B LbP layQgiiie,
D.
37.To stop video time at 7 minute 38 seconds in VLC Media Player.
VLC Media Playereb7HiLOIL b3 sbiTiq &afleL el CuITChHI&enSHimisHseaLb.
Stop video here and ask students to do “‘undo’ and then play the video again.
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aflqCumeney @mICsH MM, ‘undo’ CFUILILDITETITEUT 606
CaenmiseTsienyl6n(hLbeal Cuimeney @QuUiSSeLb.

38.To stop video time at 7 minute 55 seconds in VLC Media Player.

VLC Media Playereb7hILAIL b5 sebmig sefevailq CuinGCrrsHan s HimisselLn.

Stop video here and ask students to do “‘undo’ as shown in video and then play the

video.

aflqCumeney @miCs MM, afqCuimaNed &TLL LUl (heerulg‘undo’ ‘undo’

QewwimereUf&Hemens Ca@phisenilsrsilssan@G el Cuimsnel Quis&ea]Lb.
39.To stop video time at 8 minute 15 seconds in VLC Media Player.

VLC Media PlayerevshiLhlL b1 sebmig seflevailq CuinGCrrsHamnsHimisselLn.

Stop video here and ask students to erase all the data by using ‘Undo’.

aflaCuimeney @miGs HMIHH), ‘Undo’statLsngll LeTL(BRSS steveom data smeuiLd

SILN&S LOTEETEUTSHM6NE C&EhhiGHeT.

Now just check whether they have erased all data or not and then play the video.

AQUGCUITE| Si6uHeT sTeveLN data sneuu|ld SNGGH N LMISHETT H6L60G)

@evemeowmsTetTLN & & FfluMTESe D Lstteoistor(Hbely Cuimsney @QuUisH&eLD.
40.To stop video time at 8 minute 30 seconds in VLC Media Player.

VLC Media PlayerevoshilblL b3 0e1bmiq HefeL il CuinGCrrsHamsHimis g elw.

COMPUTER SHIKSHA

mmd Redo ever arasr
Can you tell why we use Redo? LEILGSSRACHTIH TR 2 HiseTTED
D (pIguoT?
I

Stop video here and ask if they can tell why do we use ‘redo’?
aflqGCumeney @riCHHMIS S brbeeinredo’ 8 LIEGTLGSSHHCOTLD 6T60Tm)]
SIEUTEHMENSH G5O MIG6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM LD FFlILITETLIS VI &G 6xlg CuimenauLSeso B LdP layQgiiie,
LD.
41.To stop video time at 10 minute 02 seconds in VLC Media Player.
VLC Media Playersv1oBAIL o 2eNB g HeMeLailq CuImCh % n s Himis seLD.
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Stop video here and ask students to bring back the data which they had erased and then
play the video again.
aflg Cwimemey QrICsHMISH, HeuTsHen SfGHLILLL data emeu Weu@Gn Qsmes(h
eULOMETOTEUTHemens CaHEpmIGSeT aiigCuimeney Wsm(Hbd @Quis&6LD.

42.To stop video time at 10 minute 41 seconds in VLC Media Player.
VLC Media Playersb1oBAIL b4 1eNB Mg HeMeLeilq CuITCHI %S HmIs SeLD.
Stop video here and ask them to do ‘redo’ as shown in video.
@miGs allgCwimeney HMIGH alqCuimraned &L iquiLig ‘redo’smeuLissi(hbd
QEWIWbulg C&HL &6 LD.
Just check whether the students have brought back all data or not and then play the
video again.
LOMEUOTEUT &6 Slm6ud gl datasmeuu|d Hpus Qsmesor(
QUbHGIeTeneTeUT@QeLeneVIT 6TeTLMGSE FHUMTSHS W ellgCuimemey
@WSHG6LD.

43.To stop video time at 10 minute 56 seconds in VLC Media Player.
VLC Media Playereb1oblLbIL b5 6elbmiq HefeL il CunChisHamsHimisH g elL.

COMPUTER SHIKSHA

Cut eraiieng Hrd areir
Can you tell why we use Cut? LEILGSSRCHTIS TR 2 HigHeTTED
D (pIguoT?

f

Stop video here and if they can tell why do we use ‘Cut’?
aflaCuimeney @miGCse HMISSH) 61 ' Cut’ QUILETUGSHHCOMD 616N Q&FTELEL

(PlqU|LOMeT6OTM) SleUTHmeNTd C&(EnhIG6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM LD FFlILITETLIS VI &G 6xlq CuimenauLSeso B LbP layQgiiie,
D.
44.To stop video time at 11 minute 42 seconds in VLC Media Player.
VLC Media Playerev11BlIAIL D4 2605 Tg HeMeLailq CuITCHSHmn & HmIs SeLD.
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COMPUTER SHIKSHA

@55 apap table ewevyis g different
Now show how will you Paste this sheet iged eriiLig Paste asemyeugs
entire table on a different sheet. erarueg @QUGurg Hmisaer

=] A B | c
1 IName Roll No Math

)
e

ilc
s
5 E

Stop video here and ask students to paste the entire data on other sheet which they had
earlier typed and then play the video again.

aflgCuimemey QMIGCH HMISH, (WS data e gmearGel type@gulg data Nm
Sefed pasteQEWILTETTeUfSHem6eTS CoHEpRIST ailqCuwimsney e (HLD
@WSHGe6LD.

45.To stop video time at 12 minute 52 seconds in VLC Media Player.
VLC Media Playerev12HHIL b5 260BMIq HeflleL il CuInCHISHamsHimisH & elLb.
Stop video here and ask students to do ‘cut’ as shown in video.
ARICs aflqCuimenet Himiss) allqCGuiraled smLL LUl (Berarulg ‘cut’ Q&
LOITEB0TEUTSH6m6NME GHL_GH6)LD.
Just check whether the students have done ‘cut’ or not and then play the video again.
LOMEUOTEUT &6 “cut’ QFUIGTTHATTELEV S @6LEMEVILIT 6T6ITLINGE FIFILITTSS)
Besor(Hd e)iq Cuimeney QuUiSSeLD.

46.To stop video time at 13 minute 16 seconds in VLC Media Player.
VLC Media Playereb13hiLAlL_ D1 6eMbmig HefMeL il CuITChrsHamsHimisH g elL.
Stop video here and ask students to do ‘Paste’ as shown in video.
aflqCumeney @miCs Hmiss) allqCuiraied sl LUl (Bererulg ‘Paste’ Q&
LOMEO0TEUT &6 eSS GCHL_GH6LD.
Just check whether the students have done ‘paste’ or not and then play the video again.
LOmeuuTeUj &6 ‘Paste’ QEWIGTTHATTELEVE G6LMEVILIT 6T6ITLMGE FIFILITTS )
Besor(hd e)fiq Cuimeney QUiSSeLD.

47.To stop video time at 13 minute 58 seconds in VLC Media Player.
VLC Media Playereb13BliAILbsseNbimig seMeL el CumChysHamsHimisselLD.
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COMPUTER SHIKSHA

Can you tell why we use Copy? puLtop ss o ek iGan® Jprt
g CTGIM] 2 BISETTE) FafD) (LPIGUJLDTT

&

[

! P
/ﬁ/

Stop video here and ask if they know why do we use ‘copy’?
aflaCuimeney @miGs HMIGH), ‘copy’ geJstr LTLHRSSHIHCHTLD 6T6TLIMN S
SIUTSH6T HMNHSHTEL SEUTHMETE GO (EIpMRIG6IT?
Just listen to the answers and play the video again for the correct answer.
LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.
48.To stop video time at 15 minute 02 seconds in VLC Media Player.
VLC Media Playereb1shiAiLbo2eNpTig sefeailq CumGry s s Himis seLD.

Stop video here and ask students to go on the second sheet as shown in the video and
then play the video again.

aflaCuimeney @miGs HMSH), allqCuimaNed &SmLLLILL (hHeTerLilg @6l meus)
sheet 1960 Q&6LeL LOMEETTEUTSHMEeNSG CaHL (BNl (B Wb allgGuimeneu
@WSHSH6LD.

49.To stop video time at 15 minute 34 seconds in VLC Media Player.
VLC Media Playereb1shiLhlL_ b3 460bmig HefeL il CuITChrsHamsHimis g elL.
Stop video here and ask students to do ‘copy’ as shown in video.
AmICs aflqCuimenet Himiss) allqCuiraled srLlL LUl Gerenrlg ‘copy’ G& i
LOMEO0TEUT &6 eSS GCHL_GH6LD.
Just check whether the students have done ‘copy’ or not and then play the video again.
LOMTEROTEUT &6 ‘copy’ QEUISTIT @6L6MVIIT 6T6oTLINGEF SFHILIMTSS), Lsto1(HLD
aflg Cwimemey QuisS&H6LD.

50.To stop video time at 15 minute 58 seconds in VLC Media Player.
VLC Media Playereb1shAILbsseNbimig sefeailg CumChy s sHimisselLD.
Stop video here and ask students to do ‘Paste’ as shown in video.
AmiGs allqCuwmeneu HMISH), allqgCuimaNed &mLL LUl (heerilg ‘Paste’ Gl
LOMEB0TEUT &6 eSS GHL_GH6LD.
Just check whether the students have done ‘paste’ or not and then play the video again.
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LOM6UOTEUT &6 “paste’ QFWIGTIT @QeLemeVIT 6TETLINSGSE FHLMTS I, L6t (HLD
aiig Cwimemey QuISSH6LD.

51.To stop video time at 16 minute 27 seconds in VLC Media Player.
VLC Media Playerev1shlLbIL b2 760BMIq HeflleL il CuITCHI&HamsHimisH & elLD.

COMPUTER SHIKSHA

5 Find & Replace anaw mmid erasir
Can you tell why we use Find & i L TS - o
LuESTURSSRCDTS TR 2 mFTTE
Replace? S5
FafD (pLguyLom:

Stop video here and ask them why do we use ‘find & replace’?
aflqGumeney @miCs Hmiss ‘find & replace’sy ejeor Lwl6TL(h&GIHCHTLDETETM)
C&(@nMmIG6I?
Just listen to the answers and play the video again for the correct answer.
LIF60 860 61185G 8 (@15 RIS6ITLO DM LD FFIILITETLIH VI &G 6xilq Cuimsm euLSssor(HLDP lay Qg L6
LD.

52.To stop video time at 17 minute 37 seconds in VLC Media Player.
VLC Media Playerev17HIAIL D3 7606 Tg HeMeLeilq CuITCHI %S HmIs SeLD.
Stop video here and ask students to select the sheet 2 as shown in the video and then
play the video again.
aflqGCumeney @miGCs Hmiss) allqCGuiraled smLlL LUl (Bemerulg sheet 2 & select
Q&WwImeTelfHemend CaLgeyld Wb allgCuimsney @QuisseLd.

53.To stop video time at 18 minute 38 seconds in VLC Media Player.
VLC Media Playerev1sBhlAlLLb3seNbTg HeMeL el CumGhy%H s HimisseLD.
Stop video here and ask students to click on the ‘Find and replace’ option and ‘find’
‘a’ word as shown in video.
aflaCwimeney @miGs HMISS), ‘Find and replace’ stesrm option gclick QeigInmmiLd
aflg Gumalled &ML L UUL (Bemermulg ‘a’ eumj§engenul ‘find’ Q&UILILOTETITEUT &6

CHL_5H6)]LD.

Just check whether the students have done ‘find’ function or not and then play the
video again.

omewrieuy&en ‘find’ functionQ&WLLHGISDOTTSHATTIEL6VH Q6LEMEVLUIT 6TEITLIMNSHEF
gilumj& gl e allgCuimamen QuisseLb.
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54.To stop video time at 19 minute 50 seconds in VLC Media Player.
VLC Media Playerev1 9fblLbIL b5 0eNIbmiq HefleL il CuinCrrsHamsHimis g elL.
Stop video here and ask students to do as shown in the video and then play the video
again.
aflqGCumeney @miCs Hmiss) allqCuimaied smLlL LUl (Berarulg Q&wiu|LbLilg
LOmEsoTeUf&Hemens CHL G W@ eligCwimamnel @QuisseyLb.
Just check whether the students have done ‘find’ or not and then play the video again.
Lomesotej&en “‘find’ CFUILLIRGISMTTHATTIIEV60FH @ELEMEVUIT 6T6OTLIEN S &
gilumj& gl e ellgCuimemen QuisseLb.

55.To stop video time at 20 minute 21 seconds in VLC Media Player.
VLC Media Playersv2oBlAIL b1 2605 Tg HeMeL el CumGhy S s HimIs SeLD.
Stop video here and ask them to do ‘replace’ as shown in video.
AmICs aflqCuimeneal HmMss aflgqCuimalled &L L LUl (heTernLig.
‘replace’GlFw]bulg CHL_&6LD.
Just check whether the students have done ‘replace’ or not and then play the video
again.
LomeuteUf&eT ‘replace’ BEFWLLIGHIAMMTTHATTL0G @ELEMEVLIT 6T6ITLIENSEF
gilumjg gl Wean(p el Cuimamen QuisseyLb.

56.To stop video time at 21 minute 21 seconds in VLC Media Player.
VLC Media Playersv21BlIAIL b2 1e0B Mg HeMeL el CumChy % s Himis seLD.
Stop video here and ask students to replace ‘B’ letter with ‘Bharti’ as shown in the
video.
aflqGCumeney @miGCs Hmiss) aflqCuimraned smrLlL LUl (Bererulg ‘Bharti’ 6@
ugleors ‘B’ lettersy replaceQ&uinmesoedsenensd CaLseLb.
Just check whether the students have replaced or not and then play the video again.
LomesuTe&6 ‘replace’ QCIFWIEOLI(HSIFMTTHOMTIIEL6VF @6LEMEVUIT 6T6OTLIENSHEF
gilumjg gl Wean(p el Cuimamen QuisseyLb.

57.To stop video time at 22 minute 26 seconds in VLC Media Player.
VLC Media Playerev22BlAIL b2 6N BT HeMeLailq CuImGh % mn s Himis seLD.
Stop video here and ask students to do as shown in the video.
aflqCumeney @miCs Hmiss) allqCuiraied sl LUl Berarulg Q&uiu|LbLilg
LOTE00TEUTSH606TE CHL_&6YLD.
Just check whether the students have done ‘find & replace’ or not and then play the
video again.
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Lomesurej&en ‘find & replace’ & WIELLIHSIHMMTTHETIIEL6VE @6L6MmELLIT
sTTLMGE FHlUMISH G, e allgCuimamen QuisHseLb.

58.To stop video time at 23 minute 44 seconds in VLC Media Player.

VLC Media Playerev2 3hilblL b4 4e0Bmiq HefleL il CuInChi&HamsHimisH & elLb.
Stop video here and ask them to ‘select first column as shown in video.
aflqGumeney @miGCs Hmiss) allqCuiraned smLL Ll (BemenrLig, first
columnggselectQ&uiul C&@pmIS6.

Just check whether the students have done ‘select’ or not and then play the video
again.

LOMETuTEUT &6 “select’ Q& IWLLIBHIHMMISHETTLEVSH| Q6LEMEVLIT 6TETLIENSEF
gilumj& gl e ellgCuimamen Quisse,Lb.

59.To stop video time at 24 minute 45 seconds in VLC Media Player.

VLC Media Playerev2 4hlLbIL b4 sebmiq HefeL il CuinCrrsHamsHimis g elL.

Stop video here and ask them to do as shown in video and then play the video again.
aflqCumeney @miCs Hmiss) allqCuiraied smLlL Ul Berarulg Q&wiu|LbLilg
LOmEsoTeUT&Hemens CHL G W@ aligCwimanel @QuissHeyLb.

60.To stop video time at 26 minute 03 seconds in VLC Media Player.
VLC Media Playerevz shlLbIL_ Do 3e1BMIq HelleL il CuITCHISHam&HimiGH & eLD.
Stop video here and ask them to do practice of ‘left fill and right fill’ as shown in
video.
aflqCumeney @miGCs Hmiss) allqCuiraned smrlL LUl (Bererulg ‘left fill and right
fill” practice Q&WIW|DUIG CHL_S6)LD.
Just check whether the students have done ‘left fill and right fill” or not and then play
the video again.
omewreuy&en ‘left fill and right fill’ @Q&FWILLHGIHDTTHTSIEL60E| Q6LemEVIIT
sttt GE FHlUMiSH G, Wan(h allgCuimamey QuisHseLb.

61.To stop video time at 26 minute 10 seconds in VLC Media Player.
VLC Media Playerev2 6 BLAIL_ D1 0eNB T HeMeLeilq CuITCH S emn & HmIs SeLD.
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COMPUTER SHIKSHA

b @1iG Delete Contents
Let us now learn about the Delete AR @.u e S
: option evewci LBHM) HHMIS
Contents option.
Dl ete

Now let’s start to learn about ‘delete contents’
@uGumg) ‘delete contents’uUMM SHMISCISTETGEUMLD.

62.To stop video time at 27 minute 39 seconds in VLC Media Player.
VLC Media Playereb27HIAIL b3 9eNBTg HeMeLailq CuImCHy %S HmIs SeLD.
Stop video here and ask them to ‘select ‘B’ column as shown in video and then play
the video again.
aflqCumeney @miCs MM aflqCuiraned srlL LUl (Berernulg ‘B’ column &
selectQawwisieuEHmeNE GCoEnMIGET, (B aflqCuwimanel @QuisseyL.

63.To stop video time at 28 minute 40 seconds in VLC Media Player.
VLC Media Playerev2 shiLblL b4 0ebmiq HefeL il CuinCrisHamsHimis & elL.
Stop video here and ask them to ‘delete the text from the ‘C’ column as shown in
video.
aflqCumeney @miGCs Hmiss) allqCuiraied sl LUl @Gererulg ‘C’ column §ev
o eentext & deleteQaulwisieuEHmeNE CohEHMIGT, oL 6flg Cuimeney
AWIS&6|LD.
Just check whether the students have done ‘delete text’ or not and then play the video
again.
Lomewreu&en ‘delete text’ QEFWLLIGHAMMTIHATTILEVG @QELEMEVIIT 6T6TLIEN S F
gilumj& gl e allgCuimamen QuisseLb.

64.To stop video time at 30 minute 25 seconds in VLC Media Player.
VLC Media Playersb3oBlAlL b2 seNbTig HeMeLailg CumChr s s Himis se)LD.
Stop video here and ask students to ‘delete left cell’ as shown in video.
aflaCuimeney @miCs HMGEH) allg CumaNed s i (pemerLig left cellg
deleteQ&wILILDTEUTTEUTSHEM6NE C& (@M MIS6IT.

Just check whether the students have done ‘delete cell number’ or not and then play
the video again.
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Lomewutej&e “‘delete cell number’ gG&FWIELULHGIHMMTTSHETIEL6VEH @6L6MEVLLIT
sTTLIENS S FHUMS &I Ban(n afqCuwimamel @QuisseLb.

65.To stop video time at 31 minute 27 seconds in VLC Media Player.
VLC Media Playerev31HlblL b2 760BmMiq HefleL il CuinCrrsHamsHimis g elL.
Stop video here and ask them to delete the entire row with help of ‘delete cell” as
shown in video.
aflqGumeney @miGCs Hmiss) allqCuiraned smLL LUl (Bemerulg ‘delete cell’
o gallujLesr entire row text & deleteQ&wisieuTHemeansd Gaenmise, st
eig Cuimemer QU186 LD.
Just check whether the students have deleted the entire row or not and then play the
video again.
LomevuTej e entire row gdeleteQEIHTISATTLVH Q6VEMEVWIT 6TETLIENSE
gflumjg g, Weanhn ellgCuimamey QuisseyLb.

66.To stop video time at 31 minute 33 seconds in VLC Media Player.
VLC Media Playereb31HLbIL b3 360BMq HeflleL il CunCrisHamsHimis & elL.

COMPUTER SHIKSHA

Now you will learn about the sheet @uiCGung Sriser sheet option eardi
option. umNs sPpms Cereraijser.

Now let’s start learning about ‘Sheet ‘option.
@uGumg) about ‘Sheet ‘option UMM SHMISCSTETCEUMLD.

67.To stop video time at 33 minute 34 seconds in VLC Media Player.
VLC Media Playereb33hiLhlL_ b3 460bmig sefev il CuinCrrsHamsHimis g elL.
Stop video here and ask students to make a copy of sheet number 2 as shown in the
video and then play the video again.
aflaCuimsney @miGs HMISH) allg Cumaled smL LUl (Remenruig, sheet number 2
em6UCOPY QFWILILDTETIEUTHmenS CoLse baillqCuimemey BaIEHL QUISsSeLD.
68.To stop video time at 34 minute 19 seconds in VLC Media Player.
VLC Media Playereb34BlIAIL b1 9eNB g HeMeL el CuITChISHamsHmIs SeLD.
Stop video here and ask them to ‘delete a copy sheet 2 2’ as shown in video.
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aflqGumeney @miCs Hmiss) allqCuiraled smLL LUl (Bereruigcopy sheet 2_2 &
delete Q&I 6UTSHEMENS G (EMHMISET.

Just check whether the students have done ‘delete copy sheet 2 2’ or not and then play
the video again.

Lomewteu&e ‘delete copy sheet 22’ Q& WELLIRGIHDMTSHETIIEV60E| @6LEMCUILIT
sttt &E &FfluMisH G, e allgCuimamey QuisHseyLD.

69.To stop video time at 34 minute 24 seconds in VLC Media Player.

VLC Media Playereb34BlIAIL b2 4605 Tg HeMeLeilq CuITCHI S S HmIS SHeLD.
Stop video here and ask studentsgo to second sheet and then play the video again.
aflqGumeney @miCs Hmis s second sheet@ed Q&FsveuLDTETIEUTHEMETE CoHL (B,
Besor(Hd el Cuimeney QUiSSeLD.

70.To stop video time at 35 minute 05 seconds in VLC Media Player.

VLC Media Playereb3shilblL Lo sebmig sefeL il CuinGrisHamnsHimisgelw.

COMPUTER SHIKSHA

. Sum formula geir
Can you tell why the Sum formula is . e .
42 LwETLGSSLILGR DS TITMI
et 2 BIFETTE) Fap (PIgULOT?

Stop video here and ask them why do we use ‘sum formula’?

aflgCwimsney @miGs HMISS), ‘sum formula’smeueest L6TL(HSSHIHCHTLDETETM)]
SIUTEHMESH G (EMhRIG6IT?

Just listen to the answers and play the video again for the correct answer.

LIF6D 860 6118G 8 (@15 RIS6ITLO MM LD FFIILIMETTLIH 6V 6 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.

71.To stop video time at 35 minute 24 seconds in VLC Media Player.
VLC Media Playerev3shAiL b2 460 b Tg HeMeL el CumCh s s Himis seLD.
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2 EI%@HFHGS STLLLULURL LILS&FL
urmmiser.gs Sum formula aer
LG LWGETURSS (LpigujLd
RIS FTLHRDSI.

Look at the picture being shown to
you which shows you how the Sum
formula can be used.

=Numl + Num2+ Num3...

Stop video here and ask students to write down the given formula on their notebook
and then play the video again.

aflgCuimemey QMIGCH HMISH smsen GhTLLS g formula emeust(ps
LomsooTeUSemensd GCaEpmiseTian(h allgCuwimamey @Quis&He]LD.

72.To stop video time at 36 minute 47 seconds in VLC Media Player.
VLC Media PlayerebseBlIAIL b4 7605 Tg HeMeLeilq CuITCHI S mSHmIS SHeLD.

Stop video here and ask students to sum up the number as shown in the video and then
play the video again.

aflaCuimeney @miGs HMISH) allg CumeaNed ST L LILL (H6iTerLIL.6T6U0T65)600T
Qenenss mseuIsamens CalGall(h Wen(hw elqCuimsmey Quis&eaLb.
73.To stop video time at 37 minute 58 seconds in VLC Media Player.
VLC Media Playereb37HBIAIL s seNbTg HeMeL il CuImGhy S s Himis seLD.
Stop video here and ask them to do as shown in video.
aflaCwimeney @miCs HMSSH) allg CumaNed &L LUl (pemenrLilg GQFuiuLbLig
SI6UTEHMONTE CHLGH6LD.
Just check whether the students have done it or not and then play the video again.
LOMEUITEUTHET MG GCFUIGIETENTISHOTT Q6LEMEVWIT 6TETLINSGSE FHLMTE G Lt (hLd
ailg Cuimemer @uis&6)Lb.
74.To stop video time at 38 minute 24 seconds in VLC Media Player.
VLC Media Playereb3shiAiL b2 460 B Mg HeMeLeilq CuImChy S s Himis seLD.
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wsair (peiiC = e,
In the picture in front of you the i:&zgmgﬂiﬁzzﬁi 2
method to subtract is shown. o e .gr,u 5 et
STLL LILIL (HeTeng).

Basic syntax:
=Numberl-Number2-Number3- Number4

and Enter button

Stop video here and ask them to write ‘subtract formula’ in their notebook as shown in
video.

aflaCuimsney @miGs HMISSH) allg CumaNed S L LU (HeiTenrLig., oiefseneo
CHTLBLU UdsasSl6L subtract formula’ eomemevsT(pglsiuTSHmend GC&@pmiger.
75.To stop video time at 39 minute 24 seconds in VLC Media Player.
VLC Media Playersb3oBliAiL b2 46N B g HeMeLailq CuImCHI S s HmIs SeLD.
Stop video here and ask them to subtract the number as shown in video.
aflaCuimeney @miCs HMISSH) allg CmaNed ST LLILL (H6iTerLlg 6636060018
LALLM G SHI6UTHMETEH G (ErhHISST.
Just check whether the students have ‘subtracted or not and then play the video again.
LOmeunTej&e ‘subtracted’ QEFUWIGIETOTTTSHETT G6L6MEVILIT 6T6ITLMNGEF FIFILITTS G),
Besor(Hd eflq Cuimeney @QuiS&eLD.
76.To stop video time at 39 minute 55 seconds in VLC Media Player.
VLC Media Playereb3oBlAlLLbsseNpmig sefe el CuimGrys s Himis seL.
Stop video here and ask them to use ‘subtract formula’ as shown in video.
AQmiGs allgCwmeneu HMISEH), ailqCuimeaNed &ML LILL (heiTernLig ‘subtract formula’
EOULILIGTLI(H S HILDLIG. SIQUTHMETS G (ErnhiseT.
Just check whether the students have done ‘subtract formula’ or not and then play the
video again.
LOMeTuTEUT&6NT “‘subtract formula’ Q&FWIGIETEMTISHETT @ELEMEVUIT 6T6OTLIEN S &
&ilunysg), e efqCuwimamel QuisseL.
77.To stop video time at 40 minute 19 seconds in VLC Media Player.
VLC Media Playereb40BAIL b1 9eNB g HeMeLeilq CuITCHISHmsHmIs SeLD.
Stop video here and ask students to do as shown in the video.
aflaCwimeney @miCs HmMSE) allg CumaNed &L Uil (hemenLilg GQFuiuLbLig
LOM6T0T6USH6m6NS CHLSH6LD.
Just check whether the students have done it or not and then play the video again.
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LOMETTEUTHET MG GQFUIGIETENTISHONT QeLEnEVIT 6TETLIMSGSE FHUMTS &) Lesor(hLd
aiig Cuimemed @uisH&6)LD.

78.To stop video time at 41 minute 50 seconds in VLC Media Player.

VLC Media Playerev41HlLbIL b5 0eNlbmiq HefleL il CuinCrrsHamsHimis g elw.

Stop video here and ask students to multiply the number as shown in the video and
then play the video again.

aflqGumeney @miCs Hmiss) allqCuiraled Smligul 6T6uTem6unr CILI(HSEGLOMMm)
Lresoeufsemensd GHL (), Wen(hb allqCuimsney QuisseLd.

79.To stop video time at 42 minute 37 seconds in VLC Media Player.
VLC Media Playerev42hlLbIL b3 760BMIq HefeL el CuinCrrsHamsHimis g elL.
Stop video here and ask them to use ‘multiply formula’ as shown in video.
aflqCuimeney @miGs HMSH) allg CumaNed &L Ll (heienLilg, ‘multiply
formula’smeuLILIGTLI(H & HILDLIG SHEUTHEMEMTECEHL &6 LD.
Just check whether the students have done ‘multiply formula’ or not and then play the
video again.
Lomesute&en ‘multiply formula’Q&WIGIeTenTISETT @6L6MEVLIIT 6T6OTLIENSHEF
gilumj& gl e ellgCuimamen Quisse)Lb.

80.To stop video time at 43 minute 08 seconds in VLC Media Player.
VLC Media Playerev43BlAILboseNBTg HeMeLeilq CuImGhy % s Himis seLD.
Stop video here and ask students to do as shown in the video and then play the video
again.
aflqCumeney @miCs Hmiss) allqCuiraied smLlL LUl Berarulg Q&uwiu|LbLlg
LOmEsoTeUT&HEmeNs CHL G W@ eligCwimanel @QuissHeyLb.
Just check whether the students have done it or not and then play the video again.
LOMETOTEUTEHET MG QFUIGIETENTISHONT QLML 6TETLIMSGSE FHUMTSG) et (HLd
alig Cwimemed @QuisH&6Lb.

81.To stop video time at 44 minute 30 seconds in VLC Media Player.
VLC Media Playerev44BIAIL D3 06N B g HeMeLeilq CuITCHSHm & HimIs SeLD.
Stop video here and ask them to divide the number as shown in the video and then play
the video again.

aflqCuimsney @miGCs HMSH) aflqCuimailed &ML L LILIL (H6ITerLILg. 6T650T6m63uILI
divideQ&uiw, siun&emen&CaLl s Wk aflgCuimamey @UWi&H&e]LD.

82.To stop video time at 45 minute 40 seconds in VLC Media Player.
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VLC Media Playerev4shiblL b4 0eNbmiq sefeL il CuinChrsHamsHimis s elL.
Stop video here and ask them to use ‘division as shown in video.
aflaCwimeney @miGs HMSH), allqCuimaNed smLL L (emeruilg division
LWIETU(H & & HUTHM6NMHCHL&6)|LD.
Just check whether the students have done‘division formula’ or not and then play the
video again.
Lomesutej&e “‘division formula’Q&FWLIGIETETTT&HETT E6LEMEVLIT 6TETLIENSE
gilumj& gl e ellgCuimemen QuisseLb.

83.To stop video time at 47 minute 28 seconds in VLC Media Player.
VLC Media Playereb47HLOIL b2 sIbmiq HefleL il CunGChi&HamsHimis & elLD.
Stop video here and ask them to type ‘sum formula’ in their cell as shown in video and
then play the video again.
aflqGumeney @miCs MM aflqCuiraned &L LUl (BemenLig, ‘sum
formula’ gieuysedlsst cell @evtypeQ&ilwisiolfsenen&ECasLseyLd L6wor(HLD
aiig Cuwimemer @uis&6)LD.

84.To stop video time at 47 minute 40 seconds in VLC Media Player.
VLC Media Playereb47HBIAIL b4 06N B Tg HeMeLeilq CuITCHI S m S HmIS SHeLD.
Stop video here and ask them to do as shown in video.
aflqCumeney @miCs Hmiss) allqCuiraied smLlL Ul Berarulg Q&uwiu|LbLilg
U THMNECHL_H6LD.
Just check whether the students have done or not and then play the video again.
LOMEUTEUTHET MG GCFUIGIETENTISHOTT QeLEMEVIT 6TETLINSGE FHUMTE G et (hLd
ailg Cuimemer @uis&6)LD.

85.To stop video time at 47 minute 21 seconds in VLC Media Player.
VLC Media Playerev47HBIAIL D21 eNB Mg HeMeLeilq CuImCHr S s HimIs SeLD.
Stop video here and ask students to apply ‘Sum’ formula as shown in the video.
aflqGCumeney @miCs Hmiss) allqCuiraned sl UL g ‘Sum’
formulasmevapply Q&wiwimemeljsamens CoHL &6 Lb.
Just check whether the students have applied sum formula or not and then play the
video again.
Lomevotej&em sum formula smeuapply QaigeTenmigenT GeLemeVILIT 6T60TLIENS &
gilumys g, Ban( efqCuimamel @uisseL.

86.To stop video time at 49 minute 37 seconds in VLC Media Player.
VLC Media Playereb49BlAIL b3 7605 Mg HeMeLallq CuImChy % Himis seLD.
Stop video here and ask them to do as shown in video.
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aflqGumeney @miCs Himiss) allqCuiraled smLlL LUl (Beraruly Q&wiu|LbLlg
LOMEsuTeUT&HemeNs CHL &G W@ eligCwimamnel @QuisseyLb.

Just check whether the students have done it or not and then play the video again.
LOMETOTEUTHET MG QFUIGIETENTISHOTT QeLEMEVIT 6TETLIMSGE FHUMTS G et (HLd
aiig Cuwimemed @uisH&6)LD.

87.To stop video time at 50 minute 25 seconds in VLC Media Player.

VLC Media PlayerebsoBlAlL b2 seNpTig seMeLailg CumGry s s Himis selLD.

Stop video here and ask students to find out the total number as shown in the video and
then play the video again.

aflqGumeney @miGCs HMIsSH afqCuimaNed &TLL UL (héTerUly. CLOmES
6T600T600N &6 &6 MU LOTEsTTeUTHEMeNS CHL D WD 6fiq Cuimene
AWIS&6|LD.

88.To stop video time at 51 minute 15 seconds in VLC Media Player.
VLC Media Playersbs1BliAlL b1 seNpTg sefeL el CuimGrys s HimisseLD.
Stop video here and ask students to write the ‘Product formula’ in notebook which
shown in video.
aflqCuimeney @miGs HMSSH), allqCumaNed &L L LI (heiTerLilg
GCrrLys@ev2 emen ‘Product formula’smedsT(LDgeusm@ LMol fEHemend GCaHLl SeLd
esor(hd exig Cuimeney QUiSSeLD.

89.To stop video time at 53 minute 21 seconds in VLC Media Player.
VLC Media Playerevs3hiiiL b2 1eNpmig sefe el CuimGrys s HimisseL.
Stop video here and ask them to do as shown in video.
aflqCumeney @miCs Hmiss) allqCuiraied smLlL LUl Berarulg Q&uiu|LbLlg
LOITEO0T6UTSH606NME CHL_&6)LD.
Just check whether the students have done or not and then play the video again.
LOMETOTEUTEHET MG QFUIGIETENTISHONTT QLML 6TETLIMSGSE FHUMTSG) et (HLd
alig Cwimemed @QuisH&6Lb.

90.To stop video time at 54 minute 13 seconds in VLC Media Player.
VLC Media Playerebs4BlIAIL b1 3605 g HeMeL el CuITChISHmsHmIs 6.

Stop video here and ask students to apply ‘Quotient’ formula as shown in the video
and then play the video again.

aflqCumeney @miGCs Hmiss) allqCuiraned s LUl L g ‘Quotient’
formulasmevapply Q&wiwimeeljsamens GCoHL &6 L.
91.To stop video time at 55 minute 32 seconds in VLC Media Player.
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VLC Media PlayerevssHAlL b3 260 bTg HefeL el CuimGry s s HimisseL.
Stop video here and ask them to do as shown in video.
aflaCwimeney @miGs HMSH) allg CumaNed &L iUl (Remerilg CQFuiuLbLig
LOIT600T6UT&H606NE CHL_&6LD.
Just check whether the students have done it or not and then play the video again.
LOMETOTEUTHET MG QFUIGIETENTISHOTT QeLEMEVIT 6TETLIMSGE FHUMTS G et (HLd
ailg Cuimemed @uis&6)LD.

92.To stop video time at 55 minute 41 seconds in VLC Media Player.
VLC Media PlayerevsshilblL b4 1e0bmiq HefeL el CuinCrrsHamsHimis g elw.

COMPUTER SHIKSHA

- @uiBungy) Briser geneTaumLD 2 MgHGT
Now all of you c::lr)\:ert your file into o o PDF Soire comvert
. LIGHTGR) B 55 6T

Convert into

Stop video here and ask students to convert their spreadsheet into PDF format.
aflqCumeney @mICs HmISS) sleujseailer spreadsheet PDF
formatebconvertQguwiw omeseuf&Henend G&ermnmige.
Just check whether the students have done or not and then play the video again.
LOTEOOTEUT &6 MG QFIIGIETENTISEMT Q6LEMEVUIT 6T6TTLMNGEF FFILIMTS G LB6GurHLD
alig Cwimemed @QuisH&6Lb.

93.To stop video time at 56 minute 25 seconds in VLC Media Player.
VLC Media PlayerebsshiLhlL_Lb2 seMbmig sefev il CuinGCrrsHamnsHimis g elL.

COMPUTER SHIKSHA

Then properly shut down your Uarers computer ey gpeopuwirs Shut
computer. down Qeuiymizaer.

Stop video here and ask them to save their spreadsheet file and shut down their
computer.
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aflqGumeney QmICs HmIss) seujseilent spreadsheet file smevsaveQgigianl (b,
SRIGeT computer emgshutdown Q&uIu1oi6xT86m 685G 8 Erh MIS6NT.

Just check whether the students have done or not and then play the video again.
LOMEUTEUTHET MG GFUIGICTEMTISHETT Q6LEMEVIT 6TETLINSGE FHlLMTS &) Lt (hLd

g Cwimened @QuUisse6LD.

N N N N N e N N N N N N VR N N NN

Complete Teacher’s Manual for Open Office Calc 1 Class 3
Class 3 Summaries
What is Calc/spreadsheet?
Calc/ spreadsheet eT6sTmm6eL 6T60T6DT?
Why we use calc/spreadsheet?
B essrCalc/Spreadsheetsm LiwetTL(RSHS Gouetan(hLD?
How to open calc file?
Calc filesmev st6kiouTm SMLILIGI?
What is use of formatting toolbar?
Formatting toolbaruwsestum(Qetssreor?
How to use font name, font size, bold, italic, underline?
Font name, font size, bold, italic, underlinegg ettiLg LWEGTUG S SHIUG?
What is Alignment and how many types are there?
Alignment 6T6TMITEL 6T60T6TT, 618 GG 6UMGS6T 2_61T6TT60T?
What is use of number formatting?
Number toolbar@estLiwissum (B eTetTeor?
What is background color and font color?
Background color and font coloretesrmimed eT6dT601?
How many sheets exist in a spreadsheet/calc.
e (hspreadsheet/calcamedled 61&Gemenr sheets o erereor.
Revision of sum, subtract, product and division formula.
Sum, subtract, product and division formulasneuRevisionQ&us,.
How to close your calc/spreadsheet file?

o misem Calc/spreadsheet filesmevsteuoummy eLpL. Geuesor(hHLd?

How to shut down computer.
ComputersmetiiLigshut downQ&uieus?
Now let’s start video.
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v @uGungiailq CuimeneugyJbN&S60MLD.
94.To stop video time at 34 seconds in VLC Media Player.
VLC Media Playerevs 4epmig &efevaily CUITCHISensHimisse L.

COMPUTER SHIKSHA

wmmw Find & Replace ewew erair
uSTILRSSIPCDTS T @)Snemest
short cut command erarar eraimpid
2 MIFETTE) FaD (IPIGQUJLOT?

Can you tell why we use Find &
Replace and what is the shortcut
command for this?

Stop video here and ask them if they know the use of ‘Find & Replace’ and which
shortcut command is used for it?
aflqCwimeney @miGs HMHH), ‘Find & Replace’ Lwstum_snL. ummluLd, GLosyiLd
61h& shortcut command emLLILI6TLI(H & &6V TLDTEITMI SHEUTEHEMENTE G (E1pMRIG6IT?
Just listen to the answers and play the video again for the correct answer.
LI$60 860 61185G 8 (@15 RIS6ITLO DM LD FFIILITETLIH 6V &G 6xilq CuimsmeuLSssor(HLDP lay Qg L6
LD.

95.To stop video time at 1 minute 21 seconds in VLC Media Player.
VLC Media Playereb1BiilLLb2160bmg &efevail CuIrChrsenSHimisHseaLb.

COMPUTER SHIKSHA

Cut @& Copy s@iw @evr_ufled
2 girar Garpmienio cTeHET TRIMILD
@aupmissmes shortcut commands
CTEDQ GTGIMILD 2 BIFHGTTE) FaD (PIGUYLOT?

Can you tell what is the difference
between Cut and Copy and what are
the shortcut commands for these?

qw

Copy

Stop video here and ask if they can tell the difference between ‘Copy’ and ‘Cut’ and
what are the shortcut command for these?

aflaCwimeney @miGs HmMGSH), ‘Copy’ and ‘Cut’ gy HuweuMHmI&HESQenL Guimest
CaumIUTL_6mL& &am (WPIqUT 6Tesrs GCoHL &6 b Q&Issmemshortcut command
6T60T60T?

Just listen to the answers and play the video again for the correct answer.
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LIF60 &6m6118G 8 (@15 Rl S6ITLO MM LD FFIILIMETTLIH 6V & 6xilq Guimsm euLSssor(HLDP lay Qg L6
LD.

96.To stop video time at 2 minute 31 seconds in VLC Media Player.
VLC Media Playerev2hiLhlL_Lb3160bmig Heflev el CuinCrrsHamnsHimisSelLn.

COMPUTER SHIKSHA

Delete Cell avev B eresr
Can you tell why we use Delete Cell? LuESTURSSRCDTS TR 2 mFTTE
D ApiguoT?

7
W\J\ @” e t@ i @JU
A CLULS U LL

Stop video here and ask them why we use ‘delete cells’ option?

aflqCwimeney @miGs HMiS S mriberso‘delete cells’
optionguILIETUG S SIS CMMLDETEM HeUTHEMETE G (E1phIG6IT?

Just listen to the answers and play the video again for the correct answer.

LIF6D &6m16118:C 8 (@1 Rl &6TLO MM LD FFIILIMEsTLIH 6016 6xilq Cuimem euLSstor(HLOP lay Qg L6
LD.

97.To stop video time at 2 minute 51 seconds in VLC Media Player.
VLC Media Playereb2hiilL b5 160bmig sefev el CITChI S SHimisgelLn.

COMPUTER SHIKSHA

5 Sheet option i
Do you know why we use the Sheet !Mw. . B qu il
£ UWSTLRSSIRBDTiH cTaTLIg)
option? : i >
2 EIFEH5GS O Muyon?

@Tg s Gk
DNEECT

Stop video here and ask if they know why we use ‘sheet” option?
aflgCuimsney @miGs HMISS) Hmibersin sheet’ optionQUUIETLI(H SIS COTLDET6ITM)
SIUTHMENTE G (EMhRIG6IT?

Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM LD FFlILITETLIS V&G 6xlg CuimenauLSeso B LbP layQgiiiie,
D.
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98.To stop video time at 3 minute 27 seconds in VLC Media Player.
VLC Media PlayerevshiLhlL b2 76Mbmig sefleLailg CunCrrsHan s HimisSHelLn.

COMPUTER SHIKSHA

And using the method taught to you e @ @5.540 5 Su‘{uf
p@pawL tuaTLRSS) 2 msar file
open your file. 5 s
@6V OPEN LIGHTER) 5l Gl

o —

Stop video here and ask them to open their spreadsheet/calc file.
aflaCuimsney @miGs HMSSH sieummlen spreadsheet/calc filesmevHm& &
SIUTEHEMENS G5 (E1h RIS,
Just check whether the students have opened the file or not and then play the video
again.
Lomewsieu&e file openeQEFWISTTHEMTIL6VE QELENEVWIT 6T6ITLIENGS FIFILIMTSE),
Bssor(Hd el Cuimeney QUiSSeLD.

99.To stop video time at 4 minute 50 seconds in VLC Media Player.
VLC Media Playerev4hiLhlL_LbsoeNbmig sefeail CuinGCrrsHansHimisgelLn.

COMPUTER SHIKSHA

Let us now see what we will learn Qe erairen sHeLBUTRCpmd
today. crarueng @iGung smessGuims.

Stop video here and ask them what will we learn today?
aflqCuimeney @miGCs HMISS), Q6Tm BILD 61601601 HHMIS CHTTCEUTLDETEITM)
SIUTHMENS G (EMhRIG6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM LD FFlILITETLIS V&G 6xlq CuimenauLSeso B LdP layQgiiie,
LD.
100. To stop video time at 5 minute 05 seconds in VLC Media Player.
VLC Media PlayerebsHiLhL_Lbo sepimiq &efevailq CurChrsengHimisseaLd.
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COMPUTER SHIKSHA

Font Name anio b aresr
Can you tell why we use Font Name? LuGSUBSHR BT T 2 mFETTED
S (ApiguyoT?

Stop video here and ask if they can tell why use ‘Font Name?
aflqCwimeney @miGs HMSH), HMbd ‘Font Name & 60T LWIGTLI(GSSHIHCOTLD
6T60TM)| T HENETEHCI SHTET (@R RIS EIT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6016118:C 8 (@1 Rl &6ITLO MM LD FFIILIMETTLIH 6V &S 6xilq CuimsmeuLSstor(HLDP lay Qg L6
LD.
101. To stop video time at 5 minute 20 seconds in VLC Media Player.
VLC Media PlayerevshiLhlL_ b2 0eMbmig sefevailq CuinGCrrsansHimisgelLn.

COMPUTER SHIKSHA

iG T T
Now all of you show how you will 0y !gwsaf é’.mmm@m i
4 table apupanis@ i Font style aney
apply Font style on your entire table. z S
apply uesTemymisair.

A$Bell MT
A3 _|agBerlin Sans FB
28 Berlin Sans FB Demi

1&g Bernard MT Condensed

M| A8 Backaciter ITC

4_d|a8 Bodoni MT

> 9a8 Bodoni MT Black
7Is{ A8 Bodoni MT Condensed

g ‘:ABN«l'll‘Pmrtmnnl

10| |A8Book Antiqua

11| |Bookman Old Style

:2 B8 Bookshelf Symbol 7 1@ © §30

Stop video here and ask students to apply ‘Font name’ and then play the video again.
aflqCumeney @riCsHMISH), ‘Font name’ gapply Q&ILILDTEIIT6L]&HE0I61TS
GCaEpmger allgCuimsney Wem(Hn @QuisS&e]LD.

102. To stop video time at 5 minute 52 seconds in VLC Media Player.
VLC Media PlayerebshiLhlLLb5260biig &afleL el CuInChrssnsHimisseaLb.
Stop video here and ask them to select their cell or data as shown in video and then
play the video again.

aflqCwimeney @miGs HMISSH) allg CumaNed smL il (hemerulg @neorLmeug) cell
or data smeuselect QguIwISIUTSEMNMECH (RNl Wetn(hd el Cuimene
QWSS LD.

103. To stop video time at 6 minute 30 seconds in VLC Media Player.
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VLC Media Playerev s HILAIL_ D3 060BITIq &6MeL el CITCHISHen S HMISH & eLD.
Stop video here and ask them to change ‘font name’ style of the data as shown in video
and then play the video again.
aflqCumeney @miCs Himiss) alflqCuiraied smLL LUl (BererLiq data seflsor ‘font
name’ style émnwl LIMHMIDLIG HUTEHDNTECHL S LD 6l Cuimene
AWIS&6|LD.

104. To stop video time at 7 minute 20 seconds in VLC Media Player.
VLC Media Playersb7HILOIL b2 06BITiq &6MeL el CITCHISHen S HmISH S aLd.
Stop video here and ask students to do as shown in the video.
aflqCumeney @miCs Hmiss) allqCuiraied smLlL LUl (Berarulg Q&wiu|LbLilg
LOITEO0T6UTSH606TE GCHL_&6LD.
Just check whether the students have changed ‘font name’ style or not and then play
the video again.
Lometeu&e ‘font name’ GLOTMHMITITISHETTEV6VH] Q6LEMEVLUIT 6TEITLINGHEF
gilumjg gl Wean(p el Cuimamen QuisseyLb.

105. To stop video time at 7 minute 27 seconds in VLC Media Player.
VLC Media Playereb7HILOIL b2 760BITq &6MeL el CITCHISHen S HMISH S eLD.

COMPUTER SHIKSHA

Font Size avaw prid eresr
Can you tell why we use Font Size? LuEUBSHRNCTH T 2 mFaTTED)
S (ApiguyoT?

g jq ek CEma
oo Hont dize

Stop video here and ask if they can tell why we use ‘font size’ option?
aflaCuimeney @miGs HMISH HMLD font size” optiong 676sT LILI6TLI(H S HIHCHTLD
6160TM| SHOUTHEMETEH G (@pMhIGEIT?

Just listen to the answers and play the video again for the correct answer.
LIF60 &6m61185G 8 (@15 RIS 6ITLO MM LD FFIILITETTLIH 6V &S 6xilq Guimsm euLSssor(HLDP lay Qg L6
D.

106. To stop video time at 7 minute 59 seconds in VLC Media Player.
VLC Media Playerev7HILAIL D5 960BITlq &6MeL el CITCHISHen S HMISH & aLb.
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COMPUTER SHIKSHA

%) csai G = S
Now go ahead and show how you @ ] Enised % 9'"_”.9' i’fmf”
e B Font Size eaw er1itig a1’ Hafisar
will increase the size of your font. 5 o SR
CTRIUMSS ST (HEISHET.
E—

Stop video here and ask students to increase the size of the font and then play the video
again.
aflgCwimeney @miGs HMSH), font @etrsiamsmen INCreaseCF L, LOITETITETESEM6TTS
CaEpmiset mHMIbSaENHLD eflgCuimamel @ILsEea L.

107. To stop video time at 8 minute 34 seconds in VLC Media Player.
VLC Media PlayerevsBiLiL L3 460bTq &6MeL el CITCHI&HenSHmiHsaLb.
Stop video here and ask them to select their whole data as shown in video and then
play the video again.
aflaCuimeney @miGs HMSH) allg Clumaed smL LUl (hemer data
Smea1H G LbselectQF i sieuTHames CoenmiserT, Wem(GL el Cwimsne
@WSHSHe6LD.

108. To stop video time at 9 minute 03 seconds in VLC Media Player.
VLC Media PlayerebofiLilL_Lbo 3ebmig HefMev el CITCHISHen S Hmis&HelLD.
Stop video here and ask them to change ‘font size’ as shown in video.
aflqGumeney @miGCs Hmiss) allqCuiraned smlL LUl (Bererulg ‘font size’
SLOMMHMHEUTHMETE G (EMh RIS
Just check whether the students have changed ‘font size’ or not and then play the video
again.
Lomewteu&e ‘font size’ GLOMMMIGTTIHATTLEVE @ELEMEVIIT 6T6TLIENSEF
gilumj& gl e allgCuimamen Quisse,Lb.

109. To stop video time at 9 minute 214 seconds in VLC Media Player.
VLC Media Playereb oA Lb2160BITg &eMeL el CITCHI&Hen S Hmi&H&aLb.

42



COMPUTER SHIKSHA

«e .. ... bridging the digital divide

COMPUTER SHIKSHA

Can you tell why we use Bold? Brit gerBold sort e OF e dpm
n CTRIM] 2 BISGTTE) FaD) (LPIGUJLDTT

5
Bold

Stop video here and ask if they can tell why we use ‘Bold’ option?
aflqCuimeney @miGs HMISS B Bold” option & eJ6iT LILIGTLUGSSHIHCOMLD 6T63TM)
SIUTHMENE G (EMhRIGEIT?

Just listen to the answers and play the video again for the correct answer.
LIF6D 860 61185G & (@15 RIS6ITLO DO M LD FFILITETTLIH eV &G 6xilq Cuimsm euLSesor(HLDP lay Qg L6
D.
110. To stop video time at 9 minute 39 seconds in VLC Media Player.
VLC Media Playereb oA LD3 960bITlq &6MeL el CITCHISHen S HMISH S aLD.

COMPUTER SHIKSHA

@) ii5: isseir Table uflair headi
Go ahead and show how you will £ ”;i"ﬁfdimas;; Ida Z. ::.y.::' e
make the heading of your Table Bold. i % O
TRILIHSS HTL(HEIHGT.

t Yien et Fomat ook s Wedow e
BEAVE KRG ¢ @b EYNOEEL 0 o fy

W vB/UEszz2; A¥¥LBEE DDA,

Stop video here and ask students to make the heading line ‘Bold’ and then play the

video again.

aflgCwimeney @miGs HmMSH), heading line

& ‘Bold’ QeiwinmsmieujsenensGaepmiger, Wsmpn elfiqCuimsnel Quissea]Lb.
111. To stop video time at 10 minute 30 seconds in VLC Media Player.

VLC Media Playersv1oBAIL b3 065 HeMeLailq CuImCh % n s HimisseLD.

Stop video here and ask them to do ‘bold’ as shown in video.

aflaCwimeney @miGs HmiSE) allqCuimaNed smLL Ll (heterLilg ‘bold’

QEWILISITSHMETE Coh(ENhMRISET.

Just check whether the students have changed ‘bold’ or not and then play the video

again.
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LomeuIeU&eT ‘bold’ GTMHMETITISHETTEL6VH Q6LMEVLUIT 6TETLMGE FHILITTSHG),
Besor(pd eflq Cuimeney QuISSeLD.

112. T o stop video time at 10 minute 38 seconds in VLC Media Player.

VLC Media Playerev1obiLblLLd38eNbmiq HefleL il CuinCrrsHamsHimis g elL.

COMPUTER SHIKSHA

Italics @aw pmb ereir
Can you tell why we use Italics? LuGSTURSSRCTS TR 2 mFTTE
D ApiguoT?

Stop video here and ask if they know why we use ‘italic’ option?
aflqCumeney @miCs MHmIs &) mrdeyesr‘italic’ optiongLwleTL(h&SIHCHTLDETETM)
SIUTEHM6ESH G5 (EMhRIG6IT?
Just listen to the answers and play the video again for the correct answer.
LIF60 860 61185G 8 (@15 RIS6ITLO DM LD FFIILITETLIH VI &G 6xilq Cuimsm euLSssor(HLDP lay Qg L6
LD.

113. To stop video time at 11 minute 51 seconds in VLC Media Player.
VLC Media Playerev11BlIAIL 51 e0B Mg HeMeL el CuImChy S s HimisseLD.
Stop video here and ask them to do ‘italic’ as shown in video.
aflqGumeney @miGCs Hmiss), allqCuiraned smlL LUl (Bemerulg ‘italic’
QEWIWDUG. HUTHMNTSCHLSH6LLD.
Just check whether the students have done ‘italic’ or not and then play the video again.
Lomewteuf&e ‘italic’ BAFWIOLRGIHDMISHOTIIEV60&| Q6LEMEVILIT 6T6OTLIENS &
gilumj& gl e ellgCuimamen QuisseLb.

114. To stop video time at 12 minute 07 seconds in VLC Media Player.
VLC Media Playersv12BlIAIL o 76N B Tg HeMeLeilq CuImChy S s HimIs SeLD.
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COMPUTER SHIKSHA

Underline enasr 5TLD Gy &
Can you tell why we use Underline? LuGSUBSHR BT T 2 mFETTED
S (ApiguyoT?

5 Underline

Stop video here and ask if they can tell why we use ‘Underline’ option?
aflgCuimeney @miGs HMISS) Hrbeysir  Underline’
optiongUILIETLG S SIS CMTLDETETM) HeUTHEMENTE G (@1 MIG6IT?
Just listen to the answers and play the video again for the correct answer.
LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.

115. To stop video time at 13 minute 23 seconds in VLC Media Player.
VLC Media Playereb13BliAlL b2 3605 Tg HeMeL el CumChy % s Himis seLD.
Stop video here and ask them to do ‘underline’ as shown in video.
aflaCuimeney @miGs HMSSH) allg CumaNed smLL Uil (pementig ‘underline’
QEFUILLDUG SI6UTSHMNMECHL_ &6 LD.
Just check whether the students have done ‘underline’ or not and then play the video
again.
Lomesured&en ‘underline’ QQFWIOLHSHIHMMTHOTTIEV6VE @6LMEVLIIT 6T6OTLINSHTF
&ilumysg), e efqCuwimamel @uisseL.

116. To stop video time at 13 minute 38 seconds in VLC Media Player.
VLC Media Playereb13hiLAlLLD3seMbmig sefev il CunCrrsHamsHimis g eal.

COMPUTER SHIKSHA

Do you know how many types of aggeer asemswrer Alignments
Alignments are there? 2. GIGTEN GTRIM] 2 mI%EH5&S O Aujwr?

ﬁ Alignments

Stop video here and ask if they know how many types of alignments are there?
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aflqGuimeney @mICsH HMISS) 1&HHemesr eusmsLITen alignments &6l 2_eferest
(TEOTLIENS J6UTHEH&HE CSFIWIDMT 6T60Tm) G (6T MIGHET?

Just listen to the answers and play the video again for the correct answer.

LIF6L &6016118:C 8 (@1 Rl &6ITLO MM LD FFIILIMETTLIH 6V &S 6xilq GuimemeuL st (HLDP lay Qg L6
LD.

117. To stop video time at 15 minute 05 seconds in VLC Media Player.
VLC Media Playereb1sHiAILboseNbTig seMeL el CuimGrys s HimisselLD.

COMPUTER SHIKSHA

While typing in a Spreadsheet the

Spreadsheet e e Lifls Qeuiub

QGuirgy, text & left alignment Gus.

Stop video here and ask if they know which alignment is set as default on text and
numerical in spreadsheet?

allaCwimeney @mi@ HmISS), spreadsheet 6b 2 emen text wmmid numerical
seMesrdefault alignment 6151 6T60TLIMS SUTSHELSHG QHFIWIDT 6T60TM) C&HEBMISG6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L 860 6118G 8 (@15 RIS6ITLO MM LD FFIILIMETLIH 6V 6 6xilq CuimsmeuLSesor(HLOP lay Qg L6
LD.

118. To stop video time at 16 minute 20 seconds in VLC Media Player.
VLC Media Playerev1 ¢ BILAIL D2 0eNB g HeMeLeilq CuITCHI S mn & HmIs SeLD.
Stop video here and ask students to set heading/title in the centre with help of
‘Alignment’ option and then play the video again.
aflaCwimeney @miGs HMISEH) ‘Alignment’ option 601 epevld heading/title emevcentre
AL MDES LmeseuTsHenend CaL (), Wb allgCuimemey Quis&ea]Lb.

119. To stop video time at 16 minute 26 seconds in VLC Media Player.
VLC Media Playerev1 6 BILAIL D2 6B T HeMeLailq CuITCH S mn & HmIs SeLD.
Stop video here and ask them to set the heading/title ‘centre alignment’ as shown in
video.

aflaCwimeney @miGs HmMGH) allqCuumaed smLL Ll (heerLig heading/titlesmev
‘centre alignment’@ev set QFUILISIOITHED6TE C& (eI hIGeT.
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Just check whether the students have set ‘centre alignment’ or not and then play the
video again.

LOMeTuTEUT &6 “centre alignment’ ©SEtQIFILISTTHEOTTILEVSH| Q6LEMEVIIT 6TEITLIEN S F
gilumj& gl Wean( el Cuimamen Quisse,Lb.

120. To stop video time at 18 minute 08 seconds in VLC Media Player.

VLC Media Playereb1sBliAlLLboseNbTig HeMeL el CumChysHamnsHimisselLD.

Stop video here and ask them to set ‘right and left alignment’ as shown in video.
aflqGumeney @miCs MM alflqCuiraied smLlL LUl (Bererilq ‘right and left
alignment’ enL set QFWILISIUTHM6TSH GO (1 MRISETT.

Just check whether the students have set ‘right and left alignment’ or not and then play
the video again.

Lomesuted&en ‘right and left alignment’ gsetCIFULISTIHATTSIELEVS| 6LMGVLLIT
sTetTLMN &S &fluMjsH g, ek allgCuimamey QuisseLb.

121. To stop video time at 18 minute 31 seconds in VLC Media Player.

VLC Media Playereb1sBhiAlLLb31eNB g HeMeL el CumChy s s HimisseLD.

COMPUTER SHIKSHA

Number formatting miens b ereur
Can you tell why we use Number R e e L
formatting? el .;M
FD (pLguLoms

Number

Stop video here and ask if they can tell why we use number formatting?
aflaCuwimeney @miGs HMSS) mmbezsstnumber formatting
optiongLILIETUG S SIS CMTLDETETM) U THEMENTEH G @1 MIG6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L 860 6118G 8 (@15 RIS6ITLO MM LD FFIILITETLIH 6V &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
D.

122. To stop video time at 19 minute 57 seconds in VLC Media Player.
VLC Media Playersb19BlIAIL b5 7605 Tg HeMeL el CuITChISHamsHmIs S 6.
Stop video here and ask them to change the formatting of number as shown in video.
aflaCwimeney @miGs HmSE) allgCuimaNed smLL Ll (heerilg formatting of
numberg change Q&UIWISIEUTEHmOTE GO (6, MIGET.
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Just check whether the students have changed the format of the number or not and then
play the video again.
LomevuTej&em number & formatey, &WTHMIETTI&HEMTSELEV S G6LEMEVILIT 6T6ITLIN & &
gilumj& gl Wean( el Cuimamen Quisse,Lb.

123. To stop video time at 21 minute 56 seconds in VLC Media Player.
VLC Media Playereb21BIAIL b5 e BT HeMeL el CuImChy %S HimIs seLD.
Stop video here and ask them to do ‘number format’ as shown in video.
aflqGumeney @miCs Hmiss), allqCGuiraned smLL LUl (Bererug ‘number format®
QWU HUT&HMNTSCHLSH6LD.
Just check whether the students have done ‘number format’ or not and then play the
video again.
LomewteU&eT ‘number format’ GFWILLIHSIFDOTTSHATTEL60H] Q6LemevUT
sTetTLMN &S &fluMjsH g, ek allgCuimamey QuisseLb.

124, To stop video time at 22 minute 13 seconds in VLC Media Player.
VLC Media Playersv22BlIAIL b1 3605 Tg HeMeL el CuImCHy S s HmIs SeLD.

COMPUTER SHIKSHA

Borders in Calc enav pmid erair
Can you tell why we use the Borders in A S Bod erea
Calc? LwRTUGHSSIF i eTeIny
2 1I%E5%5GS OFfywr?
ler

O

Stop video here and ask if they know why do we use ‘border’ in calc?
aflgCuimeney @miGs HMISS), BT border’ in calceT6TLIENS 6]60T

LWETURSSHIHECOTLD 6T60TM) HQUTHMETEH G (ErhhiGH6r?
Just listen to the answers and play the video again for the correct answer.
LIF6L 860 6118G 8 (@15 RIS6ITLO MM LD FFIILITETLIH 6V &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
D.

125. To stop video time at 24 minute 20 seconds in VLC Media Player.
VLC Media Playereb24BlIAIL b2 0eNB g HeMeLeilg CuITCHI S mSHmIS SeLD.
Stop video here and ask them to apply border as shown in the video and then play the
video again.
aflaCuimeney @miCs MG allg Cumaed smLL il (pemenLig border
mapplyQgiiwajsmetsd Caepmiser, Wanhn aflgCuwimamey @uisse) L.
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Just check whether the students have applied ‘border’ or not and then play the video
again.

LOmeuuTeUj &6 ‘border’ gapplyQ&FISTTSHEMT 60608 QELENHEVUIT ETETLIENSE
gilumj& gl Wean( el Cuimamen Quisse,Lb.

126. To stop video time at 24 minute 36 seconds in VLC Media Player.
VLC Media Playereb24BlIAIL b3 ceNBTg HeMeLailq CuITCHI %S HmIs SeLD.
Stop video here and ask them why do we use ‘background color’ in calc?
aflqGCuwimeney @miGCs Hmiss) BT background color’ in calc ¢T6dTLIENS 6J60T
LWETURSSHIHCOMLD 6T60TM) SHUTHMENTE G (ErhhiGHer?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6016118:C 8 (@1 Rl &6TLO MM LD FFIILIMEsTLIH 601 6 6xilq Cuimem euLSstor(HLDP lay Qg L6
LD.

127. To stop video time at 25 minute 56 seconds in VLC Media Player.
VLC Media Playerev2sHAILLbs ceNpTig HeMeLailq CumGhy s s Himis seLD.
Stop video here and ask them to change ‘background color’ as shown in video.
aflqGumeney @miGCs Hmiss) allqCuirened sl LUl (Bererulg ‘background
color’ gchange Q&lwsieUTHmes CoEpmigeT, (b el Cumsney @uisS&eLb.
Just check whether the students have changed ‘background color or not and then play
the video again.
Lomevuteje ‘background color gchangedQ& WIS TISEMTL6VH Q6LEMEVLIT
sTOTLENG S FHlUMjS gl st allgCuwimeney Quissea]Lb.

128. To stop video time at 26 minute 11 seconds in VLC Media Player.

VLC Media Playerev2 ¢ BLAIL D1 1605 HeMeLeilq CuImChy S s HimIs SeLD.

COMPUTER SHIKSHA

mmb erair Font Color angi
Can you tell why we use Font Color? LuEUBSHRN BT T 2 mFETTED
S Apiguyor?

& L OIL LOLOX

Stop video here and ask if they can tell why do we use ‘font color’ in calc?
aflaCwimeney @miGs HmMSH), mrbdeest calc@ev ‘font color'sy LwIETLHR S HIHCMMLD
6T60TM)| G&H(EpMIG6NT?

Just listen to the answers and play the video again for the correct answer.
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LIF60 &6m6118G 8 (@15 Rl S6ITLO MM LD FFIILIMETTLIH 6V & 6xilq Guimsm euLSssor(HLDP lay Qg L6
LD.

129. To stop video time at 22 minute 26 seconds in VLC Media Player.
VLC Media Playerevz shLbIL_Ld2 6eIbiTiq HeleL il CuITCHI&HamsHimiGH & elLD.

COMPUTER SHIKSHA

Show how you will change the font Column ¥)n@ Font color eng eriiLig
color for the names column. wrIpDIeTi&eT TRILINSS ST (HESaT.

BOVE KRG ¢H QUM By HOEEA 0, Al
n viB/Uszze;" RyPUBEE0-2-4-)

Stop video here and ask students to change the font color of the name column and then
play the video again.
aflqCumemey @miGCs Hmi&S), name column ufesr font color WTMHMLDTESTEUT&HEMETS
CaEpmgseTInG allqCuwimemey Wsm(HbD QUS| LD.

130. To stop video time at 27 minute 15 seconds in VLC Media Player.
VLC Media Playereb27HIAIL b1 seNB g HeMeL el CuImCHy S s HimIs SeLD.
Stop video here and ask them to change ‘font color’ as shown in video.
aflqCumeney @miCs Hmiss) aflqCuiraied smLlL LUl (Bererulg ‘font
color’smyLOMMMSIeUTEHm6eNE CoEnMmiGeT, ek ellgCuwimanel QuisseyLb.
Just check whether the students have changed ‘font color or not and then play the
video again.
Lomevutejgen ‘font color gchangedQ&WIGTT&HETTHELEVE G6VEMEVILIT 6T6ITLIENG &
&ilumysg), e efqCuwimamel @uisseL.

131. To stop video time at 29 minute 56 seconds in VLC Media Player.
VLC Media Playerev29BlAIL_Lbs e BT HeMeLeilq CuImGH S s Himis SeLD.
Stop video here and ask them to use ‘multiply/product formula’ as shown in video.
aflaCuimeney @miGs HMSH) allg CumaNed smLL LUl (Remerul. ‘multiply/product
formula’smeuLWIETURH & S H6UTHM6NE CoHEpMIGET, 6t (HD el Cuimeney
QWSS LD.
Just check whether the students have used ‘multiply/product formula’ or not and then
play the video again.
Lomewreuy&en ‘multiply/product formula’LuleTUR SIS DOITSHETTELVH @eLemevUIT
sTtTLN&E FHluMiSH G, Wan(h allgCuimamey QuisHseL.
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132. To stop video time at 31 minute 38 seconds in VLC Media Player.
VLC Media Playerev31HlLbILLd3seNbmiq HefleLailqCuinCrrsHamsHimis g elw.
Stop video here and ask them to use ‘sum formula’ as shown in video.
aflqGumeney @miICs MM aflqGuirened &L LUl (Bererulg ‘sum formula’
E06ULILIGITLI(H'S & H6UTHEMENS G (@ MG,
Just check whether the students have done ‘sum formula’ or not and then play the
video again.
LomesuTed&6 ‘sum formula’QO&FWLLIGHIHDTTSHETTLE0 S| 6LmEVLLIT
sTTLEMSE FHUMS &I, st(HD allgCwimeney Quissea]Lb.
133. To stop video time at 33 minute 31 seconds in VLC Media Player.
VLC Media Playereb3shilblL b3 1e0bmig HefleL el CuinCrrsHamsHimis g elw.
Stop video here and ask them to use ‘division/quotient formula’ as shown in video.
aflqCumeney @miGCs Hmiss) allqCuiraled smLlL LUl (Berarulg ‘division/quotient
formula’ eneuULITU(H $ S UTHMETEH G (@ hIGET,
Just check whether the students have done‘division/quotient formula’ or not and then
play the video again.
Lomewteu&ern ‘division/quotient formula’CFWILLI(H &I MTTHETT L6V )
@evsmeowlm eT6tTLIENGE FHlLMTS S, Wen(hd ellqCuimamen QuisH&eL.
134. To stop video time at 33 minute 53 seconds in VLC Media Player.
VLC Media Playerev33BiilLbs3eNbmig sefe el CuimGrrs s Himis seL.

COMPUTER SHIKSHA

And then properly shut down your 9ysar inE 2-mser computer ey
computer. wpepwrs Shut down Qsuiysisar.

Stop video here and ask them to close their spreadsheet file and shut down their
computer.

aflaCwimeney @miCs HMSH) seufsefest spreadsheet file emevewpig L (B, HRiG6N
computer emgshutdown Q&L SI6T&60)61TECS 61, MIS6T.

Just check whether the students havedone or not and then play the video again.
LOMETIUT&6T Q&FWIELLHGISDTIHATEL60S Q6LMEVILT 6TETLMGE FHILIMTE G,
Betor(pd eflq Cuimeney @QuiSSeLD.
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Complete Teacher’s Manual for Open Office Calc 1 Class 4
Class 4 Summaries
How to open calc file?
Calc filesmev stekioumm SMLILIGI?
Make a table.
e tablege (HouM&Es.
About normal option and page break preview.
Normal option and page break previewum) ims.
Hide and show toolbar.
ToolbargHide and show Q&ulwe]Lb.
About formula bar.
Formula baremgn umm.
Hide and show Status bar.
Status bargHide and show Q&uwiweyLb.
About column & row header.
Column & row header smy umm.
Use of side bar.
Side bar@etr LWI6tTS6T.
Use of zoom bar.
Zoom bar@\est LILIGITS6IT.
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v" You will revise previous formula.
v Bruser (whemgw formulasmeureviseQguls.
v" Now let’s start video.

v @uGungiailq CuimemeugyJDLN&SH60MLD.

1. To stop video time at 38 seconds in VLC Media Player.
VLC Media Playereb 3seNpmig seficvailaCuimCrysamshimisselLn.

COMPUTER SHIKSHA

Font Colorey prib eresr
Can you tell why we use Font Color? LuGSLBSHR BT T 2 mSaTTED
S (ApiguyoT?

ﬁ vi{‘ \JO ‘[

Stop video here and ask them why do we use ‘font color’?
aflaCuimeney @miGs HMISH), D font color’sTeTLIMS 6J60T LIWLIGTLI(HSSISHCGHITLD

6T60TM)| SQUTHENETSH G (ErhMhISH6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6D 860 6118:G 8 (@15 RIS6ITLO MM LD FFIILIMETTLIH 6V &G 6xilq Cuimsm euLSesor (R P lay Qg L6
D.
2. To stop video time at 1 minute 01 seconds in VLC Media Player.
VLC Media Playereb1BiilLbo160bmg &efevail CuIrChrsenSHimisHseaLb.

COMPUTER SHIKSHA

Background Color @&@;w Font Color
Can you tell the difference between égus A (::.S”mam i
Background Color and Font Color? @. S 3 5 < L 5
GTGUIGH GTGHIM)] 2 HIGGTTG) Fall) (LPIGUJLOMT?
B vree
e g ools Data Yindow Help

eul by HEeEmEQ @[

Background color
Vs
Font Color

Stop video here and ask if they can tell the difference between ‘font color and
background color’?
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aflqCumemey @miCs Hmiss) ‘font color and background

color’ g, SweummIs@GQenL_CGuiwiment CauMILTL L& Fam (LPIGUILDT 66075
CaL_&6)LD.

Just listen to the answers and play the video again for the correct answer.

LIF6L &em 618G 8 @ IS MM LD FFlILITeTLIS V&G 6xlg CuimenauLSesn BLbP layQgiiiey
LD.

. To stop video time at 1 minute 35 seconds in VLC Media Player.
VLC Media Playerev1hliLhlL b3 5e0bmig Heflevailq CuinGCrrsHamnsHimisgelLn.

COMPUTER SHIKSHA

Can you tell what is the shortcut Bold gsnrew shortcut command arares
command for Bold? CTGIM] 2 BIHATTE) Fnm (PIGUIOT?

ﬁ Bold

Stop video here and ask if they can tell which command is used for ‘Bold’?
aflqCuwmeney @miCs MM, ‘Bold’&Gemesd command emulll LwleU(h&S
Geuetor(BLd 6T60TM CIFTELEV (LI ULDMET6OTM) G (EpRIG6IT?

Just listen to the answers and play the video again for the correct answer.

LIF6D &6m16118C 8 (@1 Rl &6TLO MM LD FFIIMETLIR 6V &G 6xilq Cuimsm euLSstor(HLPlay Qg L6

LD.

. To stop video time at 1 minute 58 seconds in VLC Media Player.
VLC Media Playereb1HiLAlL b5 sepmig sefev el CITCHISH e SHimisgelLn.

COMPUTER SHIKSHA

ltalics ev~ssmrew shortcut command
cratras erasmyd mmid erew Italics enaw
UwSTUGSHIRCPTD TIIPIS 2 MIFHTTED
S (pIguyoT?

Can you tell what is the shortcut
command for Italics and why we do
we use Italics?

Stop video here and ask them which command is used for ‘italic’ and why is it used?

54



COMPUTER SHIKSHA

wuvnn e bridging the digital divide

aflqGumeney @miGCs HMISS), 61hg command

‘italic’ @UIWTU(R S SLILGAM G, SeUMenm 6651 LILIGTLGS S

Geueiar(BLD6TETMI SHEUTHM6NE C&(EhMISENT?

Just listen to the answers and play the video again for the correct answer.

LIF6L &em 618G 8 @ IS MM LD FFlILITeTLIS V&G 6xlg CuimenauLSesn BLbP layQgiiiey
D.

. To stop video time at 2 minute 27 seconds in VLC Media Player.

VLC Media Playerev2hiLhlL b2 76Mbmig HefleLailq CuTCrrsHamn S HimisSelLb.

COMPUTER SHIKSHA

Can you tell how many types of Alignments afed argsmar auarssar
alignments are there? 2 GI(R) CTGHIMI 2 BHATAE) FnD (PIGUJLOT?
€l lL )

‘QH {

Stop video here and ask them how many types of alignments are there?

aflqCumeney QmICsH HMISS) 1&Hem6s eusmsLITen alignments &6l 2_efertest
6160TM)| SlQUTHATLLD G&HEpRIGET?

Just listen to the answers and play the video again for the correct answer.

LIF6D &6m16118C 8 (@1 Rl &6TLO MM LD FFIIMETLIR 6V &G 6xilq Cuimsm euLSstor(HLPlay Qg L6
LD.

. To stop video time at 2 minute 56 seconds in VLC Media Player.

VLC Media Playereb2hiAlL b5 6ebmig sefev el CITCHISHen S HimisSHelLn.

COMPUTER SHIKSHA

. Center Alignment & shortcut
Can you tell what is the shortcut 7 . 5 .
= Command GTGSTGST STWQ[ 2 BISSTTEV ﬁp
command for Center Alignment?

Center
Alignment

Stop video here and ask if they can tell which short cut command is used for ‘centre
alignment’?
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aflqGumemey @mICs HmISS) ‘centre alignment’&@Gé1hg short cut command
LwemU(heS Geuetni(BLd 6T60TM SIQUTHET Fam (PIGUDT 6T60TM)] G (EpRIGET.

Just listen to the answers and play the video again for the correct answer.

LIF6L &6016118:C 8 (@1 Rl &6ITLO MM LD FFIILIMETTLIH 6V &S 6xilq GuimemeuL st (HLDP lay Qg L6
LD.

. To stop video time at 3 minute 22 seconds in VLC Media Player.
VLC Media PlayerebshiLiiL b2 260bmig &efev el CurChrsengHimisHseaLb.

COMPUTER SHIKSHA

And open the Calc file using the 2 ES@H&S SPUSSLLLL. (tpepufled
method taught to you. Calc file aev open Qzuiymisar.

Stop video here and ask if they have opened ‘spreadsheet/calc’ file or not?
aflaCwimeney @miGCs HMISH), saugssn ‘spreadsheet/cale’ file
EMELOPENQIFISTTHEMT I6L6VG| @6LEMEUILIT 6T6ITM| SQUTHMENTE G (EDMISHET?
Just check whether they have opened ‘spreadsheet/calc’ or not and then play the video
again.

Lomevteuj&en file openeQFIGTIHOTTSIELEVE G6LMEVILIT 6T6ITLMGEF FIFILITTS G),
Besor(Hd eflq Cuimeney @QuiS&eLD.

. To stop video time at 4 minute 30 seconds in VLC Media Player.

VLC Media Playereb4BiLAL b3 060BTg &efeL el CuITChIsHenSHimisHseaLb.

What will we learn today? COMPUTER SHIKSHA
@&y prb eraieT HHMISC & TaTBeoumH?

Then you will learn about some of Zoom Gunairp View menuaier
the options of the View menu like optionsefled NevarperpLi LIBHS
Zoom. Fpm1s Careraijser.

Stop video here and ask what will they learn today?
QmiGs allqCuwimeneu HMIGSH Q6iTm) 6T6sT60T HMHMIS

Q& me6T 5 616T6oTMI G 5 (E1h Rl SH6IT?

56



COMPUTER SHIKSHA

wuvnn e bridging the digital divide

Just listen to the answers and play the video again for the correct answer.
LIF6L &6016118:C 8 (@1 Rl &6ITLO MM LD FFIILIMETTLIH 6V & 6xilq GuimemeuLSssor(HLDP lay Qg L6
D.
9. To stop video time at 4 minute 42 seconds in VLC Media Player.
VLC Media Playereb4BiLiLLb4260bmq &efeL el CuITChHIsHenSHmisHsea L.

COMPUTER SHIKSHA

@QuUCUTE 2 KIGEESGS STLLLILEGL
table e 2 BounsGEsarT.

Now make the table being shown to

you. You can make a table on your BuisorsOas ar oo table weo

2 (BOUTSHS (PIGUjLb.

Stop video here and ask them to make the table as shown in video.

aflqCumeney @miCs MM allqCuirened sl LUl (Bererdig table g

2 (HEUTHGLLIG CHL&6)LD.

Just listen to the answers and play the video again for the correct answer.

LIF6D &6m61186G 8 (@15 RIS6ITLO MM LD FFIILITETLIH VI &G 6xilq Cuimsm euLSssor(HLDP lay Qg L6
D.

10.To stop video time at 5 minute 23 seconds in VLC Media Player.
VLC Media PlayerebshiiiL b2 3e0bmig sefev el CITCHISHen S Himis & elLn.

COMPUTER SHIKSHA

Page break preview eneu mmid arasr
Can you tell why we use the pag: R A T
break preview? o

e
View Insert Format Tools Data Y
* | Normal
v
v
2 s
ing  CtrieF8
(3
[ or F5
&l s
Crl=Shifte)
Zoom..

Stop video here and ask if they can tell why do we use ‘page break preview’?
aflgCwimsney @miGs HMISS), BDeesT ‘page break preview’sy LWIGTLI(HSSHIHCHMTLD
6T60TM) 1T H D 6TTHC & (@1 RIGHEIT?
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Just listen to the answers and play the video again for the correct answer.
LIF6L &6016118:C 8 (@1 Rl &6ITLO MM LD FFIILIMETTLIH 6V & 6xilq GuimemeuLSssor(HLDP lay Qg L6
LD.

11.To stop video time at 6 minute 58 seconds in VLC Media Player.
VLC Media Playereb s HiLOIL_ L5 seIbITlq &6MeL el CUITCHISHen S HMISHSeLD.
Stop video here and ask to do ‘page break preview’ as shown in video.
aflqGumeney @miGCs Hmiss), allqCGuiralled smLL LUl (BeTenulg ‘page break
preview’ QFIW G &6)LD.
Just check whether the students have done ‘page break preview’ or not and then play
the video again.
LomewIeU&en ‘page break preview’ QQ&FWOLRGIHDMIHETIIE0608 @6L6mEVIIT
sTetTLMNGE FHlUMiSH G, e allgCuimamey QuisHseLb.

12.To stop video time at 7 minute 05 seconds in VLC Media Player.
VLC Media Playereb7HILAIL Do s6BITq &6MeL el CITCHI&Hen S HmIH & e L.

COMPUTER SHIKSHA

Next let us learn about the 2355 Normal option evarii Lips
Normal option. Brtd HPYIs QETarGams.
Giow | imert_Farmat_Took_Dots 4
Brge B

Stop video here and ask why do we use ‘normal’?
aflgCwimsney @miGs HMISS), BT normal’mevelsil LWIGTLI(GSSHIHCOITLD 6T60TM)
C& (@ hIG6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6118C 8 (@15 Rl &6TLO MM LD FFIILIMETLIR 6V &G 6xilq Cuimsm euLSstor(HLPlay Qg L6
LD.

13.To stop video time at 8 minute 44 seconds in VLC Media Player.
VLC Media PlayerebsBiiiL_ b4 260bmiq &efeL el CuITCHI&HenSHmi S ea L.
Stop video here and ask to do ‘normal’ as shown in video.
aflaCuimsney @miGs HMSH) allg CumeaNed smL LUl (Rsmerlg ‘normal’ Q&
CHL_%6)LD.
Just check whether the students have done ‘normal’ or not and then play the video
again.
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LOmesuTej&61 ‘normal’ GEIFWELL(HGIHMTTHETIEL6VE @6LMEVIIT 6T6ITLIENSHSF
gilumyg g, Ban( efqCummel @uisseaL.

14.To stop video time at 9 minute 00 seconds in VLC Media Player.

VLC Media Playerev ofiLhlL_Lbo oelbmig sefev il CuimCrrsHan s HimisSeLb.

COMPUTER SHIKSHA

Toolbareny pmb ereir
LuSTURSSRCDTH TR 2 miFTTE

D Apiguyor?

Stop video here and ask if they can tell why do we use ‘toolbar’?
aflqGuimeney @miCsH HmISS), HIDej6or ‘toolbar’sy LIeTLI(H S GIHCHTLD
6T60TM)| ST H6D61EH G & (€1 Rl SH61T?
aflqCuimeney @miIGCsH HmISS) Hbejeor ‘toolbar’sy LWleTL(HSSHIHCOHTLD 6T6TM)
S8 6115 G5 (15 I &H61T?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m6118C 8 (@15 Rl &6TLO MM LD FFIILIMETLIR 6V &G 6xilq Cuimsn euLSstor(HLPlay Qg L6
LD.

15.To stop video time at 10 minute 32 seconds in VLC Media Player.
VLC Media Playereb1oflLhlLLb3260bMIg HefMeL il CuITChrsHamsHimisH g ealL.
Stop video here and ask them to hide ‘Find and Formatting toolbar’ as shown in video.
aflaCuimeney @miGs HMHEH) allqCuimaNed smLL Ll (heernulg ‘Find and
Formatting toolbar’ghide Q&I euTEHmeNES CHL &6 LD.
Just check whether the students have hidden ‘Find and Formatting toolbar’ or not and
then play the video again.
omeveuj&em ‘Find and Formatting toolbar’ gghidden Q&g mij&enmoie0608)
@evsmeowlm eTetTLIENGEF FHlLMTSH S, Wen(hd ellqCuimamen QuisH&eLb.

16.To stop video time at 11 minute 15 seconds in VLC Media Player.
VLC Media Playereb11BlIAIL b1 seNBTg HeMeL el CuITChySHamsHmIsSelLD.
Stop video here and ask them to hide ‘standard and formula bar’ as shown in video.
aflaCwimeney @miGs HMSH) allgCumaNed smLL LUl (hemeruilg ‘standard and
formula bar’gghide Q&I SiEUTHMNS CHL &6 LD.
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Just check whether the students have hidden ‘standard and formula bar’ or not and
then play the video again.

Lomevoteujen “‘standard and formula bar’ ghidden Q&WIGTISHETTIIELELE G6LemeVILIT
sttt &E &FfluMisH G, e allgCuimamey QuisHseyLD.

17.To stop video time at 12 minute 13 seconds in VLC Media Player.

VLC Media Playereb12BlIAIL b1 3605 Mg HeMeLeilq CuITCHISHmSHmIs SeLD.

Stop video here and ask them to show ‘standard and formatting bar’ as shown in video.
aflqGumeney @mICs Hmiss) allqCuiraied smLlL LUl (Berenrlg ‘standard and
formatting bar’gshow Q&UlwLieT&m6MES CHL SHeLD.

Just check whether the students have shown ‘standard and formatting bar’ or not and
then play the video again.

Lomevotedjhe “‘standard and formatting bar’ ShowQFILIGTISHETTIIELELE G6L6m6VILIT
sTetTLMN &S &fluMjsH g, ek allgCuimamey QuisseLb.

18.To stop video time at 12 minute 56 seconds in VLC Media Player.

VLC Media Playereb12BlIAIL b5 ceNBTg HeMeL el CuImGhy % s Himis seLD.

Stop video here and ask to show ‘Find and Formula bar’ as shown in video.
aflqCumeney @miCs Hmiss) allqCuiraied smlL LUl (Bererug ‘Find and Formula
bar’ggshow Q&WILISITHmend CHL &6 LD.

Just check whether the students have shown ‘Find and Formula bar’ or not and then
play the video again.

omeveuj&He ‘Find and Formula bar’ gshowQ& G TI&eTSi60608 @6LemevLLIT
sTOTLENS S FHluMjS gl st allgCuwimeney Quissea]Lb.

19.To stop video time at 13 minute 13 seconds in VLC Media Player.

VLC Media Playerev13BiAiL b1 3eNB g HeMeL el CuimCry s s Himis seLD.

COMPUTER SHIKSHA

formula barey pr erar

Can you tell why we use the Formula AR e

FaD (pIguyoT?

Stop video here and ask if they know how to use ‘formula bar’?
aflaCwimsney @miGs HMISS), mrdeesr ‘formula bar’ey LWETUGSHHCOTLD
6T60TM)| ST H6D6TEH G & (€1 Rl SH61T?
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Just listen to the answers and play the video again for the correct answer.
LIF6L &6016118:C 8 (@1 Rl &6ITLO MM LD FFIILIMETTLIH 6V & 6xilq GuimemeuLSssor(HLDP lay Qg L6
LD.

20.To stop video time at 14 minute 32 seconds in VLC Media Player.
VLC Media Playereb14BlIAIL 32605 Mg HeMeLailq CuITCHI %S HmIs SeLD.
Stop video here and ask them to hide and show ‘formula bar’ as shown in video.
aflqCumeney @miCs Hmiss) allqCuiraied smLlL LUl Bererilg ‘formula
bar’gghide and show Q&I SiUT&HMmeNS CoHL_&6)LD.
Just check whether the students have done hiding and showing ‘formula bar’ or not
and then play the video again.
Lomeureuy&e ‘formula bar’ gghiding and showing Q&WLIGMTISETSIEL60E| Q6L6MEVIT
sTetTLMNGE FHlUMiSH G, e allgCuimamey QuisHseLb.

21.To stop video time at 14 minute 50 seconds in VLC Media Player.
VLC Media Playereb14BlIAIL s 0eNB g HeMeLeilq CuImGHy S s HimIsSeLD.

COMPUTER SHIKSHA

Value Highlighting ens smis ereir
LuEUBSHRN BT TEIM] 2 mFaTTED
FaD ApiguyoT?

Stop video here and ask if they can tell why we use ‘value highlighting’.
aflqCuimeney @miGs HMISH), bbdeest ‘value highlighting’ sy LWIETLE S HIHCOMLD
6T60T M) 6T &H 606G S (15 I SHEIT?
Just listen to the answers and play the video again for the correct answer.
LIF6L 860 61185G 8 (@15 RIS6ITLO MM LD FFIILIMETLIH 6V 6G 6xilq Guimsm euLSesor(HLDP lay Qg L6
LD.

22.To stop video time at 16 minute 50 seconds in VLC Media Player.
VLC Media Playerev1 6 BILAIL D5 0eN BT HeMeLeilq CuImCH S mn s Himis SeLD.
Stop video here and ask them to hide and show ‘value highlighting’ as shown in video.
aflaCuimsney @miCs MG allg CumaNed smL LUl (hemenrlg ‘value
highlighting’gghide and show Q&lwsieuT&Hm6NES CHLS6LD.
Just check whether the students have done hiding and showing ‘value highlighting’ or
not and then play the video again.
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Lomewreu&e ‘value highlighting’ghiding and showing Q&WISTT&eT 6060 G)
@evemeolm 6TetTLMSEF FHLMTSG) LGB ellg Clumsney QuiSseaLb.

23.To stop video time at 17 minute 06 seconds in VLC Media Player.

VLC Media Playereb17HILOIL Do 6eIBTIq HelleL il CuITCHI&HamsHimIGH S eLD.

COMPUTER SHIKSHA

Do you know why the Side Bar is Side Bar ey gair uwaTL®S515Cnrid
used? CTRIM] 2 BISGTTED) Fafl) (LPIGUJLOTT
it Format Tools Data ¥
v Eo

View  Inser

s
/

Stop video here and ask if they know why ‘Side bar’ is used?
aflaCuimeney @miGse HMISH), brbeest ‘Side bar’ & LweTL(RSHHCHTLD
6T60TM)| ST 6D 61TEHC & (E1p Rl SH6TT?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6m16118:C 8 (@1 Rl &6TLO MM LD FFIILIMEsTLIH 6016 6xilq Cuimem euLSstor(HLOP lay Qg L6
LD.

24.To stop video time at 18 minute 41 seconds in VLC Media Player.
VLC Media Playereb1shililL_Lb4160Nbmig sefe il CunCrrsHamsHimisgeln.
Stop video here and ask them to hide and show ‘side bar’ as shown in video.
aflaCwimeney @miGs HmMSEH) allgCuumaNed smLL ULl (heerLig ‘side bar’ ghide
and show Q&uwIsieUTHen6eE CoHLS6LD.
Just check whether the students have done hiding and showing ‘side bar’ or not and
then play the video again.
Lomevuteuj&e “‘side bar’ ghiding and showing Q&WISTISETTIIE0L6VE 6L6meVLILIT
sTtTLN&E FHlUMiSH G, Wan(h allgCuimamey QuisHseLb.

25.To stop video time at 18 minute 56 seconds in VLC Media Player.
VLC Media Playereb1sBlAIL_ b5 ceNBTig HeMeL el CuITCHySHmsHimIs SeLD.
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COMPUTER SHIKSHA

Can you tell what happens with the Full Screen awred eriren Blasp@mgi
Full Screen? CTGIM] 2 BISAITE) Fnm) (LPIGUJDT?
ools Data Y

f

Stop video here and ask if they can tell what happens with ‘Full screen’?
aflqCuimeney @miGs HMISH), ‘Full screen’ 6umeLeT6T60 HLSHMEG! 6T6TM)]

SIUTHETEL CIFMELEL (LPIg UL 6T60TM)| C&(ErHMIS6NT?
Just listen to the answers and play the video again for the correct answer.
LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.
26.To stop video time at 20 minute 07 seconds in VLC Media Player.
VLC Media Playersb2oBAIL o 76N B Tg HeMeLeilq CuImGhy % s Himis SeLD.
Stop video here and ask students to do ‘Full screen’ as shown in the video and then
play the video again.
aflaCuimeney @miGs HMSH) allgCuumaNed smLL L (pemertilg ‘Full
screen’@60QFUWIWLI omesreuT&enensd CaL(h, ailg CuimsneulSssor(HbPlay@euiwie]Lb.
27.To stop video time at 21 minute 00 seconds in VLC Media Player.
VLC Media Playersv21BlIAILLbooeN BT HeMeLeilq CuImChy S s Himis SeLD.

COMPUTER SHIKSHA

Bmib eresr ZOOM evin
Do you know why we use Zoom? LwRILRSSRBmid craiim)
2 HEEpEGS O Mywr?
rmat Took Dt Y

it

Stop video here and ask if they know why do we use ‘zoom’?

aflgCuimsney @miGCs HMISS), D66t ‘zoom’ sy LWETU(RSHHCHTLD 6T6oTm)]
368N 611SHG 5 (15 I &H61T?

Just listen to the answers and play the video again for the correct answer.
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LIF60 &6m6118G 8 (@15 Rl S6ITLO MM LD FFIILIMETTLIH 6V & 6xilq Guimsm euLSssor(HLDP lay Qg L6
LD.

28.To stop video time at 23 minute 12 seconds in VLC Media Player.
VLC Media Playerev2 3hilblL b1 2e0bmiq Hefevailq CuinCrrsHamsHimis g elL.
Stop video here and ask them to use ‘zoom’ as shown in video.
aflqGumeney @miCsHs Hmiss) allqCuirailed smLL LUl (BerenrLilg ‘zoom’
SUIWIRTU(H S SHSIUTHM6NE C8(ErhIG6T.
Just check whether the students have used ‘zoom’ or not and then play the video again.
LOMEBUTEUT &6 ‘Zoom’ LILIGTLI(R S SHGTITSI6060FH] @ELEMEVUIT 6T6OTLIEN S &
gilumj& gl e ellgCuimemen Quisse,Lb.

29.To stop video time at 26 minute 15 seconds in VLC Media Player.
VLC Media Playerevz shlLbIL_Ld1 761BMIq HeleL il CuITCHISHam & HmiGH & eLD.
Stop video here and ask them to use ‘sum formula’ as shown in video.
aflaCuimeney @miGs HMISSH) allg CumaNed smL LUl (Remerul ‘sum formula’
SLWI6ETLI(H & & SH6UTSH6061TE G5 (1 MIS6IT.
Just check whether the students have used ‘sum formula’ or not and then play the
video again.
LOMEBUTEUT &6 ‘Zoom’ SLILIGTLI(R S SHGTITSI6060FH @ELEMEVULT 6T6OTLIEN S &
gilumj& gl e allgCuimamen Quisse,Lb.

30.To stop video time at 27 minute 40 seconds in VLC Media Player.
VLC Media Playerev2 7HLOIL b4 0e1IBTiq HeleL il CuITCHISH & HimisH & eLD.
Stop video here and ask them to use ‘division formula’ as shown in video.
aflqGumeney @miGCs Hmiss) allqCGuimaned smlL LUl (Bererulg ‘division formula’
SUWIRTU(H S S THM6NE C8 (6T, RIS
Just check whether the students have used ‘division formula’ or not and then play the
video again.
Lomesutex&elt “‘division formula’ gUILIEITLI(HS S6OTTIITSIEL6V S @)6L6MEVLIT
sttt &E &FHluMjsH G, ek ellgCuimamey QuisHseLb.

31.To stop video time at 28 minute 06 seconds in VLC Media Player.
VLC Media Playereb2sBlIAIL_ o ceNBTg HeMeLeilg CuITCHISHmsHmIs 6.

64



COMPUTER SHIKSHA

«e .. ... bridging the digital divide

COMPUTER SHIKSHA

Average formula geir
Can you tell why the average formula ) S .
2 LuEILGHSSUILGR DS TR
is used? : . 5
2 BISTTEO o) (LPIGULOT?

ﬁ Average Formula

Stop video here and ask if they can tell why the ‘Average’ formula is used?
aflaCuimeney @miGs HMISS), bbdeest ‘Average’ formula & LweTL(RSHHCHTLD
6T60TM)| ST ETEHC S (E1h RIS61T?
Just listen to the answers and play the video again for the correct answer.
LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.

32.To stop video time at 28 minute 18 seconds in VLC Media Player.
VLC Media Playereb2shiiiL_ b1 seNpTig HeMeLailq CumGhy s s Himis seLD.

COMPUTER SHIKSHA

Average formula aflar 2 gaflwmed
Q&TRSSLLL L eTaser auflevsulle
average value e Frisar sar®R
g ss apiguis.

With help of average formula you
can find out the average value of the
given range of numbers.

Average syntax:

=average (Num1;Num2;Num3;
Num4)
and Enter button

Stop video here and ask them to write average formula in their notebook.
aflaCwimeney @miCs HMISH), seurseilsit ChTL LSS0 average formulasmeu
61(Lp&IbLIG GHL&6LD.
Just listen to the answers and play the video again for the correct answer.
LIF60 &6m61185G 8 (@15 RIS6ITLO MM LD FFIILIMETLIH 6V &G 6xilq Cuimem euLSesor(HLDP lay Qg L6
D.

33.To stop video time at 31 minute 08 seconds in VLC Media Player.
VLC Media Playerev31BlAILLboseN b &HeMeLailq CuimGr s s HimisseLD.
Stop video here and ask them to use ‘average formula’ as shown in video.
aflaCwimeney @miGs HMSH) allgCumaNed &mLL Ll (heerLilg ‘average formula’
SDLILETU(H S & H6UTHMETE G5 (E1h RIS,
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Just check whether the students have used ‘average formula’ or not and then play the
video again.
LomeuuTej &6 ‘average formula’ guUWIETLI(HSSHEIMITIIELEVE G6L6Mm6VLILIT
sTetTUeNG & FHlUMTSG), (b efiqCuimaney @uissea L.
34.To stop video time at 31 minute 25 seconds in VLC Media Player.
VLC Media Playereb31BlIAIL b2 seNpTg HeMeLallq CumCry s s Himis selLD.

COMPUTER SHIKSHA

o Minimum formula e pms ereir
Can you tell why the minimum A e T A T
formula is used? 20 ?’
FaD (pIgujLOT?
L S

:

Stop video here and ask if they can tell why Minimumformula’ is used?

aflqCumeney @miCs Hmiss) Brbejeor Maximum formula’ & LWETUGHSHEHCOMLD
6160TM)|  SIQUTHEDEMHC S (1D hISH6NT?

Just listen to the answers and play the video again for the correct answer.

LIF6L &6016118:C 8 (@1 Rl &6TLO MM LD FFIILIMETTLIR 6V & 6xilq CuimsmeuLSstor(HLOP lay Qg L6

LD.

35.To stop video time at 31 minute 36 seconds in VLC Media Player.
VLC Media Playereb31HILAlL D3 6aMbmig el CunCrrsHamsHimis g elL.

COMPUTER SHIKSHA

Using the Minimum formula you can Minimum formula e twELESS),
find the minimum value of any Bmiser a1p5 e record e minimum
record. value ey san@Lgss apiguyb.

Minimum syntax:

=min(Num1;Num2;Num3; Num4)
and Enter button

Stop video here and ask them to write maximum formula in their notebook.
aflgCuimemer QmIGCSH HiMISH), sleujseflesr maximum formulasme e1(pgiLbLIg
CHL_%6)LD.

Just listen to the answers and play the video again for the correct answer.
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LIF60 &6m6118G 8 (@15 Rl S6ITLO MM LD FFIILIMETTLIH 6V & 6xilq Guimsm euLSssor(HLDP lay Qg L6
LD.

36.To stop video time at 33 minute 34 seconds in VLC Media Player.
VLC Media Playerev33hilblL b3 4e0bmiq HefeLailq CuinCrrsHamsHimis g elw.
Stop video here and ask them to use ‘maximum formula’ as shown in video.
aflqCumeney @miCs Hmiss) alflqCuiraied smLL LUl (BerenrLilq ‘maximum
formula’ QUWIETURS S QUTHMETE G (@I RIS,
Just check whether the students have used ‘maximum formula’ or not and then play
the video again.
LomesuTej&6N ‘maximum formula’ gLUIETLI(HSS6TTITSIEL60G @6LEmeVUIT
sTeTLNGE &FHlUMiSH G, ek allgCuimamey QuisHseLb.

37.To stop video time at 33 minute 52 seconds in VLC Media Player.
VLC Media Playereb3shilblL b5 2e0bmig HefleL il CuinGCrisHamnsHimis g elw.

COMPUTER SHIKSHA

Minimum formula eas prwd ereir
Can you tell why the minimum P o T AT
formula is used? S .;QI
ST T

Stop video here and ask if they can tell why we use ‘minimum formula’.
aflaCwimeney @miGs HMISH), D66t ‘minimum formula’sy LWIETUEGSHIHCOTLD
6T60T M) 6T & 60 6TEHC & (15 I SH6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m6115C 8 (@1 Rl &6TLO MM LD FFIILIMETLIR 6V &G 6xilq Cuimsm euLSstor(HLP lay Qg L6
LD.
38.To stop video time at 34 minute 14 seconds in VLC Media Player.
VLC Media Playereb34BlIAIL b1 460 B g HeMeLeflq CuITCHISHmSHImIS e LD.
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Using the Minimum formula you can Minimum formula @i LuaELESS),
find the minimum value of any Bmiser 155 6@ record g eir minimum
record. value @eauyid sau@Ligss (piguys.

Minimum syntax:

=min(Num1;Num2;Num3; Num4)
and Enter button

Stop video here and ask them to write minimum formula in their notebook.
aflgCuimemer QmIGCE HiMIGH), sleufseflesr minimum formulasmen e1(LpgibLig
CHL_&6)LD.
Just listen to the answers and play the video again for the correct answer.
LIF6D &6016118:C 8 (@1 Rl &6ITLO MM LD FFIILIMETTLIH 601 6 6xilq Cuimsm euLSstor(HLDP lay Qg L6y
LD.

39.To stop video time at 36 minute 14 seconds in VLC Media Player.
VLC Media PlayerevsshiLblLLd1 4e0BMIq HeflleL il CuITCHI&HamsHimiGH & eLD.
Stop video here and ask them to use ‘minimum formula’ as shown in video.
aflqCumeney @miCs Hmiss) allqCuiraied smLlL LUl Berarulg ‘minimum
formula’ QUWIGTURS S QUTHMENTE G (@I RIS,
Just check whether the students have used ‘minimum formula’ or not and then play the
video again.
LomewreuU&en ‘minimum formula’ gUILIETL(H S S6TTITSIL6VE @ELEMEVLLIT
stetTUeNG S FHlLMTSG), (b eflqCumamney @uissea L.

40.To stop video time at 36 minute 25 seconds in VLC Media Player.
VLC Media PlayerevseBIAIL b2 seNbTg HeMeL el CumGhy s s Himis seLD.

COMPUTER SHIKSHA

Now all of you convert your file into PDF.

Convert into

Stop video here and ask them to convert their file into PDF.
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aflqGumeney @miGCs Hmiss), seummle file mMeUPDF 9,8 LOMTMHMILDLIG
SUTHMNSCHLH6LD.
Now just check, if they done so, and then play the video again.
QUCUTE Sieuf&HeT Sedeurm) Q&FIGTeL FHlLMIEHSI WG el Guimsneu
@WSHG6LD.

41.To stop video time at 36 minute 37 seconds in VLC Media Player.
VLC Media Playereb3¢BIAIL b3 7605 Tg H6eMeLeilq CuITCHI %S HmIs SeLD.

COMPUTER SHIKSHA

And properly shut down your 2 miser computer &g @pevpuins Shut
computer. down Qeuiymizer.

Stop video here and ask them to save their file and shut down their computer.

aflg Cwremey @miCs Hmis &), seujseafefilesnevsave Qauig, Hhise
computersmyshut downQ&uwiujibomm Ca @pmiser.

Now just check whether they have shut down the computers or not.

@UGCLTE SieuHen computersenert shut down Q&S TT&EMTE6L6MEVILIT 6T60TLIEN & &

FUMI&&6YLD.

Complete Teacher’s Manual for Open Office Calc Class 5
Class 5 Summaries

v Make a table

v e tablege (H6uM65G5.

v" Revision of previous formulae (sum, subtract, product etc..,)

v (sum,subtract,product etc..,)Gumssim(phengwiformula smeuRevisionQ&Ils.
v" Revision of view menu options (normal, page break preview, )

v (Normal, page break preview) Gumsstmview menu optionsgg RevisionQ&uis.
v What is toolbar and how to hide & show options (find & replace, formatting

etc..,)
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<

Toolbaretssimmev etsorent, omILd(find & replace, formatting
etc..,)Gumestmoptionssy teueurmihide & show@guieug,?
What is formula bar, how to hide & show it?

formula bar,stearmmed et6ttenr? Q&ement steueurmihide & showGgiieus?
How to hide & show status bar?

Status bar g steueurmihide & showG&iialg)?

What is column & row header?

Column & row header ¢16TmT6L 6T6dT6TT?

What is use of value highlighting?

Value highlighting@etr uwietT&6iT 6T60T60T?

What is side bar?

Side bar et6armImeL 6T6BT6TT?

How to use zoom?

Zoomgy eteueumm) LeTL(hs Geuevor(hLd?

How to close calc/spreadsheet file?

Calc/Spreadsheet filegsteueurmi close Q&uiwIGeuesn(HLb?

How to shut down computer?

Computersmijsteueumrmyshut downQ&uieng)?

L 0 o s R 0 s X

Now let’s start video.
v @uGungiaily CuimeneugyJbLN&S60MLD.

42.To stop video time at 1 minute 12 seconds in VLC Media Player.
VLC Media PlayerebsoeNpmig &eaflevaila CurChrsenshimisgeaLd.

COMPUTER SHIKSHA

5 11960 Bmissei
Can you tell what all you learnt in the 2Lk o iia fuedk
last class?

eI QauedeTis HHMIs G\ TesHIe j& T
CTGY] 2 BISATTED & (LPIGULOT?

Stop video here and ask them what they had learnt in previous class?
aflaCuimsney @miGCs HMISSH), (PHMSU QUGLILNED H6UTSHET
SOHMIGCSTEIL_QIMEND SUTHLLD C&HEphIGET.
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Just listen to the answers and play the video again for the correct answer.
LIF6L &6016118:C 8 (@1 Rl &6ITLO MM LD FFIILIMETTLIH 6V & 6xilq GuimemeuLSssor(HLDP lay Qg L6
D.
43.To stop video time at 1 minute 25 seconds in VLC Media Player.
VLC Media Playereb1BiilL b2 sepmiq &efev el CuIrChrsenSHimisseaLb.

COMPUTER SHIKSHA

Normal wpyis page break
previewailn@ @)evr_ufled 2 airer
Gaupmiento TIan TR 2 EIFATTEO FalD
pigyiom?

ie t Tools Data ¥
[ x : ]
.
: = Normal
= &
s=" " Page Break Preyiew

Stop video here and ask them what is the difference between ‘Normal & Page Break
previews?
aflq Cwmeneu@miCs HmisH), ‘Normal & Page Break previewss@@enL Gl o _eiten
Coumium(® 6T6oT60TGIEUGTM SHeUTSHETLLD G (Erh IS,
Just listen to the answers and play the video again for the correct answer.
LIF6D 860 61185G 8 (@15 RIS6ITLO DO ML FFIILITETTLIH eV &G 6xilq Cuimsm euLSssor(HLDP lay Qg L6
LD.

44.To stop video time at 1 minute 57 seconds in VLC Media Player.
VLC Media Playereb1 Bl b5 760BMg &eMeL el CITCHI&HenSHimiHsaLb.

Can you tell what is the difference
between normal and page break
preview?

COMPUTER SHIKSHA

Column & Row Header ey mmis arair
LuGSURSSHR BT T 2 mFaTTED

S (pIguyor?

Stop video here and ask if they can tell why do we use ‘column & row header’?
aflaCuimeney @miGs HMISH), Bbdeest ‘column & row header’s
LWIETURSSHIECOITLD 6T60TM) 6T SH60)61TE G 8 (61 RIS 6TT?

Just listen to the answers and play the video again for the correct answer.
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LIF60 &6m6118G 8 (@15 Rl S6ITLO MM LD FFIILIMETTLIH 6V & 6xilq Guimsm euLSssor(HLDP lay Qg L6
LD.

45.To stop video time at 2 minute 40 seconds in VLC Media Player.
VLC Media Playerev2hiLhlL_ b4 0eMbmig sefleLailq CunCrrsHamn s HimisselLn.

COMPUTER SHIKSHA

2 IS EH5GS HDMIS
And open your file using the new QaTRSSLLL BaTer YSw (peneuwLi
method being taught to you. vwaTL®3S), 2-msaerfile e open
LIGET @RI i 5 G

Stop video here and ask students to open Spreadsheet/Calc file and then play the video
again.
aflqCumeney @miCs Hmisse b, Spreadsheet/Calc file R§M&S LomeTIoUTSHEM6TTE
GCaEpmiger, W eflg Cuimeney @UiSseLD.
46.To stop video time at 3 minute 16 seconds in VLC Media Player.
VLC Media Playereb3BiLilL b1 6ebTiq &6MeL el CuITCHIsHenSHimisHseaLb.
Stop video here and ask students to quick start window as shown in the video and then
play the video again.
aflqCumeney @miCs Hmiss) aflqCuiraied smLlL LUl (Bererulg quick start
windowQgwwiomesoreuf&Hemens CaHL e, Wb aflgCuimsney @Quisse]LD.
47.To stop video time at 3 minute 35 seconds in VLC Media Player.
VLC Media Playereb3BiLilL b3 560bmg &efeLail CuITChrsenSHimisHseaLb.
Stop video here and ask students to open Spreadsheet/File as shown in the video.
AQRICs aflqCuimsnel Himiss) allqCuiraned smLL LUl (BeTenrLig,
Spreadsheet/File 28lM&5 LomewTeuf&Hmen&GCHL &6 LD.
Now just check whether they have opened file or not and then play the video again.
QUGCUTE sieujsen file smevHMBHSHTIHTTRELENELUIT TETLINSS FHILIMTE ),
eig Cwimemey 6tor(Hd @UISHS6)LD.
48.To stop video time at 4 minute 34 seconds in VLC Media Player.
VLC Media Playerev 4B b3 460BMq &6MeL el CITCHI&Hen S Hmi &g aLb.
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Come let us know what you will learn w”@m:‘m @mg,u piss GTWW
S spmisQsTarer i Gur@isar
. aarumss 0sMBg GsrarGari.
S

| € 73-0:\('9 Y]
< | Today’s

Stop video here and ask them what will we learn today?
aflqCuimeney @miGCs HMISH), Q6Tm HITLD 6168168 HHMIS
Q& menGeoumLbeT6or M) G (61, hiS6iT?
Just listen to the answers and play the video again for the correct answer.
LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
D.
49.To stop video time at 4 minute 53 seconds in VLC Media Player.
VLC Media Playereb4BiLilL_ b5 360BMq &6MeL el CuITCHIsHenSHmiHseaLb.

COMPUTER SHIKSHA

Have you all been able to 2 mseTTed (h table e 2 (Heursis
make the table? Wy RnsT?

A [ B [ C |
| ' [Name Apple Grapes Orange Total

3 |

N
A
B
4 |C
D
E

Stop video here and ask them to make this table as shown in video.
aflaCuimeney @miGs HMSEH) allgCumaNed smLiL il (heeruy @Qbhs table &
2 (HEUTHGLDLIG. SIEUTSHMENTE Co(E1hhIGHT.
Just check whether they have made table or not and then play the video again?
Sleujgetable gopenes (beUTSHETTTHEMTEV60E QELENEVUIT ET6ITLIENSF
glumjg g, Weanh ellgCuimamen QuisseLb.

50.To stop video time at 5 minute 08 seconds in VLC Media Player.
VLC Media PlayerevshiLhlLLbo sepiiq &eaflev el CuITChrsensHimisseaLd.
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%) o S Sum
Now all of you show how you will get o e ffmm" é’a.nm.a’@fb .mw
GrLiLIg L] @L’QIQ?_VIEGW CTRLINSS
the Sum? ey
ST (REISET?

Q -
SUm

Stop video here and ask if they know how to get sum?
aflgCuimeney @miGs HMISS), SUMKSTLLIGL CQUMIEUS] 6T6ITM S6UTHEN6NTE
CHEBMRIGET ?
Just listen to the answers and play the video again for the correct answer.
LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.

51.To stop video time at 7 minute 56 seconds in VLC Media Player.
VLC Media Playereb7HILOIL D5 66X0IBITIq &6MeLalq CITCHISHen S HMISH S eLD.
Stop video here and ask them to use ‘sum formula’ as shown in the video and then
play the video again.
aflaCwimeney @miGs HMHH), allqgCuimaNed &SmLL LU (HeTerLilg ‘sum
formula’smeuLisiTL(h & GILDLIG SHQUTHMmENS CaHLSeLD, Netr Lewoi(Hd el Cuimsneu
@WSHSH6LD.

52.To stop video time at 8 minute 06 seconds in VLC Media Player.
VLC Media PlayerebshiiiL_Lbo sepmig sefMev el CITCHISHen S HimisgelLn.

COMPUTER SHIKSHA

;51 Average & formula
Next show how you will use the gq@gg! . U . MM?N . .‘M.u
BEisaT aTLiLIg Ll LWETLGHSSIeTTSaT
formula for Average. A 5 T
TRILINS S 5["_@/5‘5“’.

Stop video here and ask students to find out ‘Average value and then play the video
again.

aflqCwimeney @miGs HMGH), ‘Average value 6meuseuorL MLl
LOM6TOTeUT SN &GCHL_SeLd Netten] Wesn(Hd el Cuimemey QuisseyLb.

74



COMPUTER SHIKSHA

......... bridging the digital divide

53.To stop video time at 09 minute 27 seconds in VLC Media Player.
VLC Media Playerevo obiLbIL b2 760BMIq HefleL il CuinCrisHamsHimis g elL.
Stop video here and ask them to use ‘average formula’ as shown in video and then
play the video again.
aflqGuimeney @miCs Hmis s allg Cuimaned &I L LU (RefTenLig ‘average formula’
ULWRTU(RSS SeUTEHmeNGECsHLSa D e WG eilg Cuimene
AWIS&6|LD.

54.To stop video time at 10 minute 51 seconds in VLC Media Player.
VLC Media Playersb1oBAIL 51 eNB Mg HeMeL el CuImChySHamsHimis seLD.
Stop video here and ask them to use ‘average formula’ as shown in video.
aflqGCumeney @miGCs Hmis s allg Cuimaned &L LILL (RefTenLig ‘average formula’
EOEULILIETL(HSHS HEUTSHMETHCEHLSHELD.
Just check whether the students have done‘average formula’ or not and then play the
video again.
LometeUf&eT ‘average formula’Q&WILLIR SIS DTTSHEATTEL60H] QeLemevUT
sttt SE &fluMisH G, ek allgCuimamey QuisseLb.

55.To stop video time at 11 minute 08 seconds in VLC Media Player.
VLC Media Playersb11BlIAILLboseNBTg HeMeLeilq CuITCHSH s HimIs SeLD.

COMPUTER SHIKSHA

@1iGurg Max formula eveuri
Now use the Max formula and show UwEURSS), 2 miser sheet e 2 arer
how you will find the maximum SeuGasTm FOW ay&@ i maximum
value for each row in your sheet. value evev e1LiLng s seu® g Lifiser

TIM] ST (HEISHET.

Stop video here and ask them to find the maximum value for each row by using the
‘maximum formula’ and then play the video again.
aflq Cwmeneu@miCs HmisH, ‘maximum formula’ QUUIGTLES S e,
QUflenFUNID SHSLLE LSIIenLS Sl Ml eUFHmeTs CoHEpmIGer L6t
aflg Gumeney Wan(HD QuiSSeLD.

56.To stop video time at 13 minute 04 seconds in VLC Media Player.
VLC Media Playerev13BliAlL o 46N BT HeMeL el CuImChy % s HimisseLD.
Stop video here and ask them to use ‘maximum formula’ as shown in video.
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aflqGumeney @miCs Hmis s allgCimaied &L UL (ReTeulg ‘maximum formula’
EO6ULILIETL(HSH S HEUTHMETHCEHLSHELD.

Just check whether the students have done‘maximum formula’ or not and then play the
video again.

LomewIeUf&eT ‘maximum formula’gQ&WLLRSIFDTTSHETTIEL0H GeLemevUT
sttt &E &FfluMisH G, e allgCuimamey QuisHseyLD.

57.To stop video time at 13 minute 21 seconds in VLC Media Player.

VLC Media Playereb13BliAlL b2 1eNpTg HefeL el CumChy s s HimisselLD.

COMPUTER SHIKSHA

@LiGungi Min sares formula eeudi
Now use the formula for Min and uwaLBSP), 2 miser sheet e o airer
show how you will get the minimum Y @ minimum
value for each row in your sheet. value e eTLiLIg & Haw® LhgLiiser

TR HTLHEIFHET.

Stop video here and ask them to find the minimum value for each row by using the
‘minimum formula’ and then play the video again.
aflq Cwimeneu@miCs HmisH), ‘minimum formula’ guuieaTLBRGS epeuQeum(m
QUflemFUNVID GOHFIULEF SILImUSE SHEIL MLl HeUTHMeTEH CoHEpmIG6T L6
alig Cwimemey 6tor(Hd @U1SH&6)LD.

58.To stop video time at 15 minute 18 seconds in VLC Media Player.
VLC Media Playereb1shiLhlL_ b1 sebmig el CuinGCrrsHamnsHimis g elL.
Stop video here and ask them to use ‘minimum formula’ as shown in video.
aflqGCumeney @miCs Hmis s el Cuimaied &L Ll (ReTerUig ‘minimum formula’
EOEULILIETL(HSHS HEUTSHMETHCEHLSHELD.
Just check whether the students have done‘minimum formula’ or not and then play the
video again.
LomewreU&eT ‘minimum formula’gC&WILLIGSHIHMTTHETTLE0E @QELEMEVLIT
sttt &E &FHluMjsH G, Wan(h allgCuimamey QuisseLb.

59.To stop video time at 15 minute 30 seconds in VLC Media Player.
VLC Media Playereb1sHAiL b3 0eNBTg HeMeL el CumChy s s HimisseL.
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@uiBurg; Brisser gjenaTaumLd 2 migser

Now all of you show how you will sheet 136 Page Break preview evey

use Page Break preview on your
< shepet « ertiLg i LwSLGSgieSiseT TRILMSS
: STL DBISET.

e Break
e preal
“7 oA

Stop video here and ask them how to use ‘page break preview’ option?
aflqgCwimeney @miGs HMISS) page break preview’ optionemesrsTLiLlg
LweTU(h S SIS 6T6TMISITHMETS CHLSE)LD.
Just listen to the answers and play the video again for the correct answer.
LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.

60.To stop video time at 16 minute 12 seconds in VLC Media Player.
VLC Media Playereb1 6 BlIAIL D1 2605 Tg HeMeLeilq CuITCHI S mSHmIs SeLD.
Stop video here and ask them to use ‘page break preview’ as shown in video.
aflaCuimeney @miGs HMHH) allgCuimaned &L LU (BeTenrLig ‘page break
preview’ emeUUIWISTLU(HSS SUTHMTECHL&6LD.
Just check whether the students have used‘page break preview’ or not and then play
the video again.
LOmeTuTeT&6N ‘page break preview’ QUIIGTLI(HGISDTTHETTIIEV60FH @606V UIT
sTetTLEnS S FHlLMTS G, st allg Cimeney QuisseLb.

61.To stop video time at 16 minute 24 seconds in VLC Media Player.
VLC Media Playereb1 shlLhlL_Lb2 260BMig HefMeL il CuITCHISHam&HmisH & elL.

COMPUTER SHIKSHA

iG; 856 5 Toolbar
Now all of you show how you will @uilungi .ﬁmﬁz'_’j”m“f“'@a‘;_ ?
hide the Toolbar? T G et e
TSNS STLHESHET?

Stop video here and ask them how to hide the ‘Toolbar’?
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aflgCuimeney @miCs HMGH), ‘Toolbar’ emiyerliLig hide Q&WieugeTeoTm)
SIUTHM6ETSH G5 (E1hMIGH6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6016118:C 8 (@1 Rl &6ITLO MM LD FFIILIMETTLIH 6V &S 6xilq GuimemeuL st (HLDP lay Qg L6
LD.

62.To stop video time at 18 minute 13 seconds in VLC Media Player.
VLC Media Playereb1sBiAlL b1 3605 Tg HeMeLeilq CuITCHISHamSHmIs SeLD.
Stop video here and ask them to hide ‘toolbar’ option as shown in video.
aflqGumeney @miCs Himis s allg Cmaied &L LLL (ReTenLlg ‘toolbar’
optiongghide Q&UIWISEUTHMNMECSHL_&6YLD.
Just check whether the students have hidden ‘toolbar’ or not and then play the video
again.
LomeusIeUf &6 ‘toolbar’ghideQF WIS TTHETTLEVE @ELEMEVLIT 6T6ITLIENSE
gilumj& gl e ellgCuimamen Quisse,Lb.

63.To stop video time at 18 minute 24 seconds in VLC Media Player.
VLC Media Playereb1shiAlL_ b2 460 B Mg HeMeLeilq CuITCHISHmSHmIs SeLD.

COMPUTER SHIKSHA

53 Column & Row Header
Next show how you will remove the a@'g.g . . .GM
GTLiLIg FemoVe ueseiaTisser
Column & Row Header. 4 e
CTRIUMSS ST (HEISHET.

Stop video here and ask them how to remove ‘column & row header’ option?
aflgCwimeney @miGs HMIGSH), ‘column & row header’ eN(BLILIGMS eTeleUTM)]
SIGMM CeueI(HLD 6TEITLIEN S SHIIOUTSHMETSH GC&HL &6 LD.
Just listen to the answers and play the video again for the correct answer.
LIF60 &6m6115G 8 (@15 RIS6ITLO MM LD FFIILIMETLIH 6V &G 6xilq Cuimsm euLSssor(HLDP lay Qg L6
D.

64.To stop video time at 19 minute 07 seconds in VLC Media Player.
VLC Media Playereb19BlAIL Do 76N B Tg HeMeLailq CuImCh % mn s Himis seLD.
Stop video here and ask them to hide ‘column & row header’ option as shown in
video.
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aflqCuimeney @miCs Hmis s allg Climaied &L L LILL (ReTerLlg‘column & row
header’ optiongghide Q&I SUTHMNECEHLSH6LD.

Just check whether the students have hidden ‘column & row header’ or not and then
play the video again.

LomevoTedj&e ‘column & row header’ ghideQ&WIHTISHOMTLLH Q6LEMEVLIT
sttt &E &FfluMisH G, e allgCuimamey QuisHseyLD.

65.To stop video time at 19 minute 17 seconds in VLC Media Player.

VLC Media Playersb19BliAIL b1 7605 Tg HeMeLeilq CuITCHI %S HmIs SeLD.

COMPUTER SHIKSHA

p@Li L) sisar sheet
After this, show how you will get i@ﬂb@u S auﬁqf mf_ -
- s erLitng Normal view afled Quimyafisar
your sheet in Normal view. . ; P
CTRIUMSS ST (HEISHET.

Stop video here and ask students to bring the file in normal view and then play the
video again.
aflaCuimeney @miGs HMSS) file smev normal viewenev
Q&mssor(heurLmemIeljHmeTd CaEpmiseT sl aflgCuimanel @uisseyLb.
66.To stop video time at 19 minute 57 seconds in VLC Media Player.
VLC Media Playersv19BlAIL b5 7605 Tg HeMeLeilq CuITCHI %S HmIs SeLD.
Stop video here and ask students to do as shown in the video and then play the video
again.
aflaCuimeney @miGs HMSH) allg CumaNed &L LIl (heiTerLig Q&uwiu|bLlg
LomswoTeUSemensd GCaEpmisen Lemlso(Gd aflqCuimenel @uisseyLb.
Now just check whether they brought back their file in normal view or not and then
play the video again.
QuUCUTE sieufsHen Frsen file gnormal view ufed HpL Q&mes(HeunHS & enT
@evsmeowlm eTetTLENGEF FHlLMTSHS), Wen(hd ellqCuimamey QuisH&eLb.
67.To stop video time at 20 minute 09 seconds in VLC Media Player.
VLC Media Playersb2oBAILbo seN BT HeMeLeilg CuITChy%HmsHimIs 6.
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COMPUTER SHIKSHA

@1iGung; Toolbareny eriiLngs
Now show how you will show the ST HeSTsaT TR, 3iSHene BB
Toolbar or bring it back. aTLiLg QaTaN® aimeiiser cTInib
ST (HEISET.

Stop video here and ask them to bring back all ‘toolbar options’ which they had hidden
and then play the video again.

aflaCuimeney @miCs HMISH), SAUTSHET LOMMESH MEUSSHLILLL W65 G
‘toolbar options’&@pLd Q&MeaI(H 6(HLOLIG SUTEHMeNE CoHL &6 LbLO6w(HLD
elig Guimeneu Wstor(pLb.
68.To stop video time at 21 minute 16 seconds in VLC Media Player.
VLC Media Playerev21HlLbIL D1 6eIBMiq HelleL el CuITCHISHam&HmIGH S eLD.
Stop video here and ask them to show ‘formatting and standard bar’ option as shown
in video.
aflqCumeney @miGCs Hmiss) allqCuiraied smLlL LUl (BerenrLiq formatting and
standard bar’ option g&MeILN&GLOMTMISIQUTHMETS G (ErnhISHeN.
Just check whether the students have shown ‘formatting and standard bar’ or not and
then play the video again.
Lomesute&en ‘formatting and standard bar’ &L 1q 60T SETT 606V &)
@evemeowlm 6T6tTLENGE FflUMTSSeD Wetai(HLd eiig Cuimeney QuisS&eLd.
69.To stop video time at 21 minute 42 seconds in VLC Media Player.
VLC Media Playersv21BlIAIL b4 2606 Mg HeMeLeilq CuITCHI %S HmIs SHeLD.
Stop video here and ask them how to show ‘column & row header’ option
And then play the video again.
aflqCumeney @miCs HmISS) ‘column & row header’ optiongy sTeeumm)] ST (H6US)
6T60TLIEN & S 316U &ML LG EpMIS6TN6tTe) Wesni(Hd el Cuimeney @Quis&e]Lb.
70.To stop video time at 22 minute 27 seconds in VLC Media Player.
VLC Media Playerev22BlAIL b2 7605 Tg HeMeLailq CuImChy % mn s Himis seLD.

Stop video here and ask them to show ‘column & row header’ option as shown in
video.

aflgCuimeney @miGs HMSH) allq CumaNed &mLL LUl (heiTenLig ‘column & row
header’ option Q&MEHUILI& G LOTMIHUTHMENTE G (E1hMhIGHET.
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Just check whether the students have shown ‘column & row header’ or not and then
play the video again.

LomewuTeU&6N ‘column & row header’ &L 1q 6UTTI&HETT 6L 6L HI@6LEMEVWIT 6T6OTLIEN S &
gflumjsseld Wb el Cuimsney Quis&ea]Lb.

71.To stop video time at 22 minute 40 seconds in VLC Media Player.
VLC Media Playerev22BlIAIL b4 06N B Tg HeMeLeilq CuITCHI %S HmIS SHeLD.

COMPUTER SHIKSHA

Next all of you show how you will 26581 LSE:'&.M g’ma’m(t‘zw al.ﬂﬁm
_ sheet g air size amaw 120% erriLng
make the size of your sheet 120%. 3 N TE
DS GATIHET TRALIHSS HTL (DEFHCT.

Stop video here and ask students do 120% size of sheet and then play the video again.
aflgCuimeney @miGs HmisHsheet@stisizesnd120%&@ CFILILILDTEIITEUTSHEDETE
GCaeEpmger NerlsanGl aflgCuimane @uisseyLb.

72.To stop video time at 23 minute 53 seconds in VLC Media Player.
VLC Media Playerev23BliAlL b5 3eNbTg sefe el CuimGhy s s Himis seLD.
Stop video here and ask students to 120% of the page as shown in the video and then
play the video again.
aflgCuimeney @miGs HMSH afqCuimaned &I L LUl (ReTeuigpage & %120
QEWILILOTEmTEUTHMaECHL &6 LD, (L aflg Cuimeney @UISSeLD.

73.To stop video time at 24 minute 12 seconds in VLC Media Player.
VLC Media Playersv24BlAIL b1 2605 Tg HeMeL el CuImChy S s HimIs seLD.

COMPUTER SHIKSHA

And properly shut down your Computereng gpenmwrs Shut down
computer. QFuiuymisair.

Stop video here and ask them to save their file and shut down their computer
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aflqCumeney @miCs HmIsS), sleujsailsfilesnevsaveCFiig), &miger
computersmyshut downQ&uwiudiomm Gs @rpmhige.

Now just check whether they have shutdown the computer or not.
@QUCUTE oleusem computersement shut down QEWIGTTSETTRELENEVLIT 6T6ITLIENSE

uMy&&eyLD.
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Complete Teacher’s Manual for Open Office Calc Class 6
Class 6 Summaries
Make a table.
e tablege (HouT&Gs.
Why we use insert menu option?
B efearinsert menu option enestULLETLI(R S HIHCOMTLD?
What is manual break option?
Manual break option et6sTmmeL 6T6dT60T?
What is cell, row and column?
Cell, Row and Column eT6tTmmeL 6T60T60T?
Why we use sheet option?
BT eJ6o1Sheet option emeurerssTLILIGTLI(H & SHIHCMMLD?
How to use sheet from file option?
File option eS(pH& Sheet smL sTeueumm) LIWLIGTLEGS SIS
Why we use hyperlink option?
B ejsarhyperlink option emesrerestLILIETLI(H S &IHCOMLD?
What is use of function and function list?
Function and Function list@esr LwiesT&er 6T6dT60T?
How to use chart option?
Chart optionemeststeueumm) LILIETLI(H S SleUGI?
How to close your calc/spreadsheet file?
Calc/Spreadsheet filegsteuieummy close QauGeussonGLb?

How to shut down computer?
Computersmijsteueumrmyshut downQ&uieng)?

Now let’s start video.
@uGUTgIalg Cimenelgy, TS &EVMLD.

74.To stop video time at 37 seconds in VLC Media Player.
VLC Media Playereb37e0pmig &efevailgCuimrChrsamnsHimis seyLn.
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COMPUTER SHIKSHA

Maximum formula eas pmis e
Can you tell why we use the A e T A
Maximum formula? Sy ';m
FD (pLguLoms
s 17N

Stop video here and ask if they know why do we use maximum formula?
aflgCwimsney @miGs HMIHS), maximum formulasmen eger LILIETLEGSHIHCOIMLD
6T60TLIEN S SN6UTSHEHG QHFIWLDT 6T60TM) C&HEBMISG6IT?
Just listen to the answers and play the video again for the correct answer.
LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
D.

75.To stop video time at 58 seconds in VLC Media Player.
VLC Media Playeresbssenpirig &efevailqCuimrGChrsensHimis seyL.

COMPUTER SHIKSHA

Minimum formula eneu Bms ereir
Can you tell why we use the el ot (o o e e
Minimum formula? bt .;M
S (pLy.aLomt

i Minimw

Stop video here and ask if they know why do we use minimum formula?
aflaCwimeney @miGs HmMIHS), minimum formulasmeu esor LIWLIGTLI(H SIS CHTLD
6T60TLIEN S SNOUTSHEBHGS QHFIWLDT 6T60TM) C&HEBMIG6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM LD FFlILITETLIS VI &G 6xlq CuimenauLSeso B LbP layQgiiie,
LD.
76.To stop video time at 1 minute 20 seconds in VLC Media Player.
VLC Media Playereb1hiLhlL b2 0eMbiiq &eafleL el CuITChrsensHimisseaLd.
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COMPUTER SHIKSHA

Can you tell what is the difference Normal wpps Page Break preview
between Normal and Page Break ysGw @ ufled 2 arer Gaumiir®
preview? CTGHGS GTGHIMI 2 BSOTTE) S (LPIGULOT?

Stop video here and ask them what is the difference between‘normal& page break
preview’option?
aflaCuimeney @miGs HMISH), ‘normal & page break preview’ option &meor
NGHUITFLD eTeoTeuCloU6TM) SlUTHATILLD Co(ErphIG6IT?
Just listen to the answers and play the video again for the correct answer.
LIF60 860 61185G 8 (@15 RIS6ITLO MM LD FFILITETTLIH 6V &G 6xilq Guimsm euLSssor(HLDP lay Qg L6
D.

77.To stop video time at 1 minute 54 seconds in VLC Media Player.
VLC Media Playereb1HiLAIL D5 46e0bmig Sefev el CTCHISHemn S HmIsHSHeLD.
Stop video here and ask students to open their calc/Spreadsheet file and then play the
video again.
aflaCwimeney @miGs HmisHea b, Spreadsheet/Calc file &m&s LomewuIOUTSHEM6TS
CaEnmise, (L allqCuimsmel Quissea]Lb.

78.To stop video time at 3 minute 00 seconds in VLC Media Player.
VLC Media Playereb3hiiiL_booepmig sefev el CTCrrsHen G HimisgelLn.

COMPUTER SHIKSHA

5 TG
Let us now see what you are going to . @p,g m@u maA ‘n.ﬂm.
spmisesrarari CurRGmmsb aarLms
learn today. . b .
@uUCurg umiLGLms.

@, Today’s Class
vv

h |

i T

Stop video here and ask them what will we learn today?
aflqCwimeney @miGCs HMISHSH), Q6Tm BHITLD 6160168 SHHMIS
Q&menGeaumLbeTeorm) G o (@r, his6iT?

Now just check if everyone has done so and play the video again.
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QUCUTE 6TLGeLMBHLD Sieueumm) QFUWIHTL FFHUMfHE Wean@L ellqCuimsme
@WSHSH6LD.

79.To stop video time at 3 minute 13 seconds in VLC Media Player.
VLC Media PlayerevshiLhlL b1 3e0bmig Heflevailq CuinCrrsHamn s HimisselLn.
Stop video here and ask them to make the given table as shown in the video or open
any existing file.
aflqGumeney @miCs Hmiss) allqCuiraled SILL LUl (BeTannLly S L en6uieniLl
2 (HEUMTHGLDLIG SI6L6VE JMEHEIGC QHSHGL J&TeuGIfilesnevdnss iaufaenern
C& (e MG
Just check and ask them have they made this table.
SIUTSH6T QHE L L UMD H6UTEHETOF IS (HSHMITTSHONT 616318 6UMMM
FHUMTS SIS CoEphIGeT.

80.To stop video time at 3 minute 31 seconds in VLC Media Player.
VLC Media PlayerebsBiiiL b3160bmg &efevailCuIrChrsengHimisHseaLb.

COMPUTER SHIKSHA

Spreadsheets aflad mrid erair Manual
Can you tell why in Spreadsheets we Break ensst) et B HQApirad areiy
use Manual Break? . 5 2 5 Ll
2. BISETTEO FaD (LPIQUILOT?

Stop video here and ask if they know why do we use ‘manual break’ in spreadsheet
option?
aflqCuwimemen QmICs HMISHSH, spreadsheet option 60 ‘manual break’ geJ6oT
LWIETL(RS HIADITTSH6TET6NM)| HUTHMENTE Co(ErpMis6i?
Just listen to the answers and play the video again for the correct answer.
LIF60 &6m61185G 8 (@15 RIS6ITLO MM LD FFIILITETTLIH 6V &S 6xilq Cuimem euLSesor(HLP lay Qg L6
D.
81.To stop video time at 5 minute 20 seconds in VLC Media Player.
VLC Media PlayerebsHiLiiL b2 0epmiq &efev el CurChrsengHimisseaLd.
Stop video here and ask them to do ‘Row break’ as shown in video.
aflqCuimeney @miCs HMSEH) allgCumaNed smLL Ll (heienLig, ‘Row
break’ Q&uiw|bLlg GC&HL &6)LD.
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Just check whether the students have done‘row break’ or not and then play the video
again.

LOMETuTEUT &6 ‘row break’sy QFWISTTHEATTSIEV60FH @ELEMCVIUIT 6T6OTLIEN S F
gilumjé gl Wen(hh eliqCuimamen QuisseL.

82.To stop video time at 6 minute 23 seconds in VLC Media Player.

VLC Media Playereb s HiLOIL_ D2 361BITlq &6MeL el CLITCHISHen S HMISH S e LD.

Stop video here and ask them to do ‘Column break’ as shown in video.
aflqCumeney @miCs Himiss) allqCuiraied smLlL LUl Gerenrtig, ‘Column
break’G&uww|bulg C&HL_&6)LD.

Just check whether the students have done‘Column break’ or not and then play the
video again.

Lomesuted&en ‘Column break’sy QEWIHTTHEMTSIEV60FH] @ELEMGVIIT 6T6OTLIENS &
gflumjg g WenB eflgCwimeney @uissHea]LD.

83.To stop video time at 7 minute 45 seconds in VLC Media Player.

VLC Media Playereb7HILOIL b4 560BITq &eMeL el CITCHISHen S HMISH S aLD.

Stop video here and ask students to remove manual break as shown in the video and

then play the video again.

aflaCuimeney @miGs HMSH) allg Clumaled smL UL (Rsmarig., manual

breakggremoveQ&uiu|ibuig GasLseyb et Wetar(Hd eilq Cuimeney @uiS&eLd.
84.To stop video time at 08 minute 01 seconds in VLC Media Player.

VLC Media PlayersboshiiLbo1eNBTig &eMev el CumChisensHimisse L.

COMPUTER SHIKSHA

mm Cells option evew ereir
Can you tell why we use the Cells . s AR . o
i LuELBSHRN BT T 2 mFaTTED
option? 5
S (pigujion?

-

Stop video here and ask if they can tell why we use ‘Cells’ option?

aflqCwimeney @miGs HmisH), mreest ‘Cells’ option & LweTU(RSSHECHTLD

6T60T M) 6T &H 60 6TEHC & (1 I SH6IT?

Just listen to the answers and play the video again for the correct answer.

LIF60 &6m61185G 8 (@15 RIS 6ITLO MM LD FFIILITETTLIH 6V &S 6xilq Guimsm euLSssor(HLDP lay Qg L6
LD.
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85.To stop video time at 9 minute 51 seconds in VLC Media Player.
VLC Media Playerev ofiLhlL_Lb5160Bmig HefleLailq CuITChrsHamn S HmisSelLD.
Stop video here and ask students to insert new cell as shown in the video.
aflqGumeney @miGCs Hmiss), allqCuiraled s L LUl (BeTenrLig, new
cellsmevinsertQ&uiujbuLg LOM6TTeUTSHemend GCaHL_&e6LD.
Now just check whether they have inserted the new cell or not and then play the video
again.
AQuUCUTE oleusem new cell smevinserQEwIGmySHaTT@606mMEVIIT 6TETLINSE
gilumys g, eliqCuimsnel Wan(GL QuisseL.
86.To stop video time at 10 minute 28 seconds in VLC Media Player.
VLC Media Playerev1 oLl b2 seibmiq &efleLailgCuInCrr&HmsHimi s &evLD.

COMPUTER SHIKSHA

Row option b Gr
Can you tell why we use the Rows . i P “,’m ?'m qun .
. LELGSSRCHTIS T 2 HiHeTTED
option? 5
e PRI

:

Stop video here and ask if they can tell why we use ‘Row’ option?

aflqCuimeney @miCs MmISS), HIbejerr ‘Row’ option & LILIETL(H S &ISHCHMTLD
6T60TM)| ST H6D611EH G & (@1 Rl SH6IT?

Just listen to the answers and play the video again for the correct answer.

LIF6L 860 6118G 8 (@15 RIS6ITLO MM LD FFIILIMETTLIH 6V 6 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.

87.To stop video time at 11 minute 17 seconds in VLC Media Player.
VLC Media Playereb11BlIAIL D1 7e0BTg SeMeL el CuImChISHemn&HimIsHSeLb.
Stop video here and ask students to insert a row and then type data in this row as
shown in the video and then play the video again.
aflaCwimeney @miGs HmiH) allgCuumaled &I L LU (BeTannLiqephrowsneuinsert
Qauig|Nesteory @rbs rowev data emeusd type
QLTI &HENETECHL e DLMMID 6ilg Cuimsney WmED @uishse) L.
88.To stop video time at 11 minute 58 seconds in VLC Media Player.
VLC Media Playereb11BlIAILLD58eNBITg HeMeLailq CuITCHISHmSHIMISSeLD.
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COMPUTER SHIKSHA

5 Column option i
Do you know why we use the i A 9 B .Wm.qw
LweTLRSSIRCmib ereim)
Columns option? : S 5
2 EISE5%GS COsNuwor?

r

Stop video here and ask if they can tell why we use ‘Column’ option?
aflqCwimeney @miGs HMISH), ‘Column’ option 60T LWIGTLHSSHIHCOHTLD 6T60TLIN S
SIEUTHMENS G (EMhMRIG6T?
Just listen to the answers and play the video again for the correct answer.
LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.
89.To stop video time at 12 minute 54 seconds in VLC Media Player.
VLC Media Playereb13HhiAIL b1 4e0BITg SeMe el CuImCh s SHimIsH SeLb.

Stop video here and ask students to insert a ‘Column’ and ask to type something in this
column as shown in the video and then play the video again.

aflaCuimsney @miGs HMIs S allgCuirailed
&ML LUl (Bemernuiqep @b ‘Column’smexinsert Q&g Neoesty @b& column e
g&meug| type QEunmeeuj&Hsnar&CasLsemmib ellgCuimsne Weu@LD
AWIS&6|LD.

90.To stop video time at 13 minute 33 seconds in VLC Media Player.
VLC Media Playerev13BlIAIL D3 3606 SeMeLallqCuImChisn&Himisse L.

COMPUTER SHIKSHA

b eresr Sheet option i
Can you tell why we use the Sheet L‘muo E{m o > o GM?"J :
LuGSURSSHR BT T 2 mKETTED
option? 5
FafD (pLgujiom:
12 Data

i

Stop video here and ask if they can tell why we use ‘Sheet’ option?
aflaCuimeney @miGs HmMSH), mrdeest ‘Sheet’option & LIwLTU(RSHECHTLD
6T60TM)| 16T &H60)6118 G & (61 RIS 6TT?
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Just listen to the answers and play the video again for the correct answer.
LIF6L &6016118:C 8 (@1 Rl &6ITLO MM LD FFIILIMETTLIH 6V & 6xilq GuimemeuLSssor(HLDP lay Qg L6
LD.

91.To stop video time at 15 minute 09 seconds in VLC Media Player.
VLC Media Playereb1shiAILbo seN BT SeMe el CuImChisenSHimis e L.
Stop video here and ask students to insert a new sheet as shown in the video.
aflqGumeney @miGCs Himis s allgCimaied &SI L LLL (ReTeTLigep(BNew
sheetsyinsert Q&WIWLILDTEI0TEUT &6 6MSCHL_ SH6LD
Now just check if everyone has done so and play the video again.
@UCUTE 6TLGeOMBHLD Sieueumm) QFWIHTL UM Wean@ ellqCuimsme
@WSHSHe6LD.

92.To stop video time at 15 minute 48 seconds in VLC Media Player.
VLC Media Playerev1shiblL b4 seNbmiq &efleLailgCuInCrHr&HmsHimi s &evLD.

COMPUTER SHIKSHA

Sheet from File option ewew erair
Do you know why we use the . i e
< 5 LwRTLRSSIRCTd T
Sheet From File option? S SN
2 KI%E5%5GS OFfluywr?

:

Stop video here and ask if they know why we use the ‘Sheet from file’ option?
aflqCumeney @miGCs Hmiss) mrbejer ‘Sheet from file’ option &
LeTU(R SIS COITLD  6T60TM) 6T SH6M61TE G (E1h Rl SH6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6D 860 6118G 8 (@15 RIS6ITLO MM LD FFIILIMETTLIH 6V 6 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.

93.To stop video time at 17 minute 52 seconds in VLC Media Player.
VLC Media Playerev17HIAIL D5 2606 SeMeL el CuITCHSHmn&HmIs SeLb.

Stop video here and ask students to insert any saved file in their current spreadsheet
file as shown in the video.

aflaCuimeney @miGs HmisH allgCumaled &L LUl (Bemeruigcurrent spreadsheet
file @evgrgmeugisaveQaiigfile smevinsert Q&WILILDTEITEUTSHEMENEHECHL &6 LD.

Now just check if everyone has done so and play the video again.
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QUCUTE 6TLGeLMBHLD Sieueumm) QFUWIHTL FFHUMfHE Wean@L ellqCuimsme
@WSHSH6LD.

94.To stop video time at 18 minute 07 seconds in VLC Media Player.

VLC Media Playerev1shilblLLbo 7e0bmiq &HefleL el CuiInCrr&HmsHimi & &evLD.

COMPUTER SHIKSHA

H link b Gran

Do you know why we use the y!:er "T - ‘l'm"f} qe."
+ ink? LwRTLRSSIR BT T

Liell] 2 K55GS OFflywr?

:

Stop video here and ask if they know why we use ‘Hyperlink’?
aflqGCumeney @miGs Hmiss) mbejer ‘Hyperlink’ sy LweTUGSHHCOMLD
6T60TM)| ST H 6D 611EH G & (€1 Rl SH6IT?
Just listen to the answers and play the video again for the correct answer.
LIF60 860 61185G 8 (@15 RIS6ITLO DM LD FFIILITETLIH VI &G 6xilq Cuimsm euLSssor(HLDP lay Qg L6
LD.
95.To stop video time at 20 minute 51 seconds in VLC Media Player.
VLC Media Playersv20BAIL D51 e0BTg SeMeL el CuImChrsen&Himisse L.
Stop video here and ask students to apply hyperlink as shown in the video and then
play the video again.
aflqGCumeney @miCs MHmis s allg Cumaied &L Ll (Reteruighyperlink g apply
Q&WIw reveufsemend GaLse blilsier] ellgCuimemey Wb @QUWISSe]LD.
96.To stop video time at 21 minute 08 seconds in VLC Media Player.
VLC Media Playerev21BlIAILLboseNBb g HeMevailg CuImCh S &HimIs&eLb.
Stop video here and ask students to open hyperlink as shown in the video.
aflqGumeney @miCs Hmis s allg Cimaied &L ULl (Reteruighyperlink gopen
QEFWIWLILDITETOTEUT SH60) NTECEHL_ &6 LD.
Just check whether the students have opened ‘hyperlink’ file or not and then play the
video again.
omsooreu&enn ‘hyperlink’ filesmevopenQ& WIS TTSeMT@ELEM6VUIT 6T6OTLIENS &
gilumys g, ellqCuimenel Wan(GLd QuisseL.
97.To stop video time at 21 minute 31 seconds in VLC Media Player.
VLC Media Playerev21BlIAIL D31 e0BTg SeMeL el CumrChrsn&Himisse L.
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Function option anes mmib ereir
Can you tell why we use the Function B 2 L i o
LuEUBSHR BT T 2 mFETTED
option? 5
FD (pLguLoms

i

Stop video here and ask if they can tell why we use ‘function’ option?
aflgCuimsney @miGs HMISS), Bdeest ‘function’ option & LWeTURSHHCHTLD
6T60TM)| 1T H 60611 G & (@1 I GH6TT?
Just listen to the answers and play the video again for the correct answer.
LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.
98.To stop video time at 23 minute 30 seconds in VLC Media Player.
VLC Media Playerev23HhiAIL b3 0eNb g SeMeL el CuImChsn S Himis seLb.
Stop video here and ask them to use ‘function’ as shown in video.
aflaCuimeney @miGs HmMisH) allgCumaned &L UL (Beraruigfunction’
S LIIGTLI(H S & 36U HMMTECHL & 6YLD.
Just check whether the students have used ‘function’ or not and then play the video
again.
LomeseUf&en “function’ smeoTLIUIEOTLI(H & SHEBTTTHETTE6L6MEVUIT 6T6OTLIEN & &
&ilunys g, eaflqCuimenel Wan(GL @uisseL.

99.To stop video time at 23 minute 45 seconds in VLC Media Player.
VLC Media Playereb23HiilL_ b4 seMbmig seMev el CmGrsen g HimisseL.

COMPUTER SHIKSHA

Function List b T
Can you tell why we use the function . - 2G, ?M_ !.Mm an o
I_|st? UWWU@QQ I‘DI"D HGNQ] 2 BISATTEV
D (pIguoT?

Stop video here and ask if they can tell why we use ‘function list’ option?
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aflqGuimemey @miICs HmISs) Bmbejeor ‘function list” option 3
LWIETURSSHIECOITLD 6T60TM) 6T SH60)61TE G 8 (61 RIS 6TT?

Just listen to the answers and play the video again for the correct answer.
LIF6L &6016118:C 8 (@1 Rl &6ITLO MM LD FFIILIMETTLIH 6V &S 6xilq GuimemeuL st (HLDP lay Qg L6
LD.
100. To stop video time at 25 minute 13 seconds in VLC Media Player.
VLC Media Playereb2shifIL b1 3606 SeMeLailq CuImChi s SHimIsHSeLb.
Stop video here and ask them to use ‘function list’ as shown in video.
aflqGumeney @miCs Hmis s el Cuimaied &L Ll (ReTenrLig ‘function list’
S LIW6TLI(H & & 6T HEDEMECHLGH6YLD.
Just check whether the students have used ‘function list” or not and then play the video
again.
Lomesutedj&elt “functionlist’smLLILIGTLI(H S ST HETTEELEMEVUIT 6T60TLIEN S &
gilumj& gl el Cuimemey G QuisHse6LD.
101. To stop video time at 25 minute 31 seconds in VLC Media Player.
VLC Media Playerev2shifIL D31 e0bg SeMev el CumrChrsnsHimisse L.

COMPUTER SHIKSHA

Calc @& Chart option b Gre
Can you tell why do we use the Chart . i A 5 : ?nar p’fw qw.
LuEUBSHR BT TEIM] 2 mFETTED
option in Calc? 5
S dplpuion

Stop video here and ask if they can tell why we use ‘chart’ option?

aflqCuimeney @miCs HMISH), BDeest ‘chart’ option & LIWETLGSHHCOITLD

6T60T M) 6T &H 606G S (15 I SHEIT?

Just listen to the answers and play the video again for the correct answer.

LIF60 &6m6115G 8 (@15 RIS6ITLO MM LD FFIILIMETLIH 6V &G 6xilq Cuimsm euLSssor(HLDP lay Qg L6
LD.

102. To stop video time at 27 minute 03 seconds in VLC Media Player.
VLC Media Playerev27HIAIL_ Do 36NB T SeMeLallq CuITCHI S em&HmIs &eLb.
Stop video here and ask them to choose ‘chart types’ as shown in video.

QmiGs allgCumeneu HMSEH), allqCuimaNed &mLL LUl (heTerLilg ‘chart
types’&Ch00SeQF LI SH6UTEH6NE G& (6 MIGE.
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Just check whether the students have chosen ‘chart type’ or not and then play the video
again.

LomeunTej&e “chart type’$3ChoSeQEWIGTTSHET 46060 HI@ELENEVUIT ETEITLIENSF
gilumjg gl eligCuiremey GG QuisHseLD.

103. To stop video time at 28 minute 00 seconds in VLC Media Player.

VLC Media Playereb2sBiiIL_booeNB g &eMe el CuImChisenSHimIsH Se L.

Stop video here and ask them to use chart as shown in the video and then play the
video again.

aflqGuimeney @miCs Hmis s allg Cuimaied &L LU (ReTerugchart
SUWITLGH S SHLoMeTelISmensd CaHLseybilssony eilq Guimemney Besor(hLb
AWIS&6|LD.

Stop video here and check whether they have prepared chart or not and then play the
video again.

aflgCwimeney @miGCs HMGH), Saursem chart el HWITHGIETETTISHETT SIL6VG)
@evsmeowlm eT6tTLIENG &FHlLMTS G BELD el Cumsnel QuissealLb.

104. To stop video time at 28 minute 55 seconds in VLC Media Player.

VLC Media Playerevz shiblL b5 sepmiq &efleL el CuinCrré&msHimi s &eLD.

COMPUTER SHIKSHA

If formula e i SSLILIHS)
Can you tell why If formula is used? 5 q.m “me.wu@‘g BILIO! ;pgy
HWQ] 2 BISTTeV Enp (_lpq.u,mn.

Stop video here and ask if they can tell why the ‘IF’ formula is used?
aflqCumeney @miGCs Hmiss) mrbejeor ‘IF formula & LwieTL(hSGHCHTLD
6T60TM)| ST H6061TEH G & (€1 Rl SH61T?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM LD FFlILITETLIS VI &G 6xlq CuimenauLSeso B LbP layQgiiie,
D.
105. To stop video time at 29 minute 10 seconds in VLC Media Player.
VLC Media Playerev2 9fBIAIL_ D1 0eNB g SeMeLeilg CuITCHISHem&HmIS &eLb.
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The If formula is an easy but very If formula erairugy erefigrer gyemred
important formula. Blaayb wpsRuwres formula gy .

IF Syntax
=if(text; then value; else value)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown in
video.
aflaCuimeney @miGs HMISSH) allg Cumaed smliqulsterlg, @ngs formula
MeUSIQITSHETEH NOtehOOK 6L 6T(LGIDLIG CHLSHELD.

106. To stop video time at 31 minute 14 seconds in VLC Media Player.
VLC Media Playereb31BlIAIL D1 460 S6eMeLailg CuITCHSHmnSHMIS SHeLb.
Stop video here and ask them to use ‘Sum formula’ as shown in video.
aflaCwimeney @miGs HMSH), allgCuimaNed smLL Ll (heternulg ‘Sum formula’
E06ULILIGTLI(H & GILDLIG SIQUTHENTECHL &6LLD.
Just check whether the students have Summed up all the numbers or not and then play
the video again.
LDITEBUTEUIT&H 6T 6TELEVIT 6TEHIHEMETILILDSUMECIFUIGHTTHETT 1606V &HI@N6L6MEVLLIT
sTOTLIENG S &FHUMS &I, ailqCuimeney Wsn(HD QuisseaLd.

107. To stop video time at 31 minute 26 seconds in VLC Media Player.
VLC Media Playereb31HlAlL b2 6ebmig seMev il CTCHSen G HimisSHeL.
Stop video here and ask students to type IF formula and then press enter key as shown
in the video and then play the video again.
aflq Cwimeney @rGshimis & allg Cumaed sl il (Remeruig IF formula eneutype
QawigiNm@enter key gpress Q& WILILDTEuTEUT&m6NS: GoEpMmiser, Neor Lsior(HLd
alig Cwimemed @QuisH&6Lb.

108. To stop video time at 34 minute 35 seconds in VLC Media Player.
VLC Media Playereb34BlIAIL D3 5eNBTg HeMeL el CuImChr s &Himis seL.
Stop video here and ask them to use ‘IF formula’ as shown in video.
aflqCuimeney @miGs HMSH) allg CumeaNed smL il (Bereruy. ‘IF formula’
E06ULILIGTLI(H & GILDLIG SIQUTHENEMTECHL &H6LLD.
Just check whether the students have used ‘IF formula’ or not and then play the video
again.

95



COMPUTER SHIKSHA

......... bridging the digital divide
Lomesureuj&en ‘IF formula’guuiestLI(h'& S6vTTI&6rT 316060 HIQ6LEMEVLLIT 6TEITLIEN G &
gilumys g, eliqCuimsnel Wan(GL QuisseLD.

109. To stop video time at 34 minute 51 seconds in VLC Media Player.

VLC Media Playerev3 4hiblL b5 1e0pmig HefleLailgCuinCrr&HmsHimi & &eLD.

COMPUTER SHIKSHA

AND formula aflair 2 gaflwred Smiser
With the help of the AND formula r " S D @.ﬂsm
@uas® values aow i LTjss
you check two values. 5
pYyyo.

AND Syntax
=and(Logical Valuel; Logical value2....)

Press Enter button

Stop video here and ask them to write ‘AND’ formula in their notebook as shown in
video and then play the video again.
aflqCumeney @miCs MM aflqCuirened smllgujeenulg, @bn& AND’ formula
meUSIaITHETGH NOtehook 6L 6T(GIbLIG CHL &6, aflgCuimemne LsguHLD
@WSHS6LD.

110. To stop video time at 35 minute 42 seconds in VLC Media Player.
VLC Media Playerev3shilblL b4 2e0bmig &efleLailgCuinCrr&HamsHimi &g eLD.
Stop video here and ask them to type ‘AND formula’ and then press enter key as
shown in video and then play the video again.
aflq Cwimeney @riGshimis S allgCuimaNed smLL il (hetemuig AND formula
smeutype Qewigiim@enter Key gpress Q&L IeUT&H6T&HGCE @ RIGeT, Ll6or
Besor(Hd e)ig Cuimeney QUISSeLD.

111. To stop video time at 41 minute 01 seconds in VLC Media Player.
VLC Media Playereb41BlIAIL D01 eNB T SeMeL el CuImCh S & HimIsseLb.
Stop video here and ask them to use ‘AND formula’ as shown in video.
aflqGCumeney @miGCs Hmiss) allqCuiraned sl LUl Bererug ‘AND formula’
E06ULILIGTLI(H & GILDLIG SIQUTHENEMTECHL &H6LLD.
Just check whether the students have used ‘AND formula’ or not and then play the
video again.
Lomesuted&enn ‘AND formula’gLiuI6dTLI(HS 60T HENT 16060 HIQ6LEMEVLLIT 6TEITLIEN G &
gilumys g, ellqCuimenel Wan(GLd QuisseL.

112. To stop video time at 41 minute 24 seconds in VLC Media Player.
VLC Media Playerev41BlIAIL D2 460 SeMeLailg CuITCHTSHm&HMISH SeLb.
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With the help of the OR formula you OR formula aflar 2 gaflure, Heiser

check two values and even if one of @uen® values ewew &l LTizs,

them is correct then it will be shown SupPled @iy FRlwrs Q) BBSTYID,
as True answer. 951 True answer g7 SrL L LiLBLd.

OR Syntax

=or(Logical Valuel; Logical value2....)

Press Enter button

Stop video here and ask them to write ‘OR formula’ in their notebook as shown in the
video and then play the video again.
aflaCwimeney @miGs HMISSH) allg Clumaled smiqulereulg, @ng OR formula
mEUSIEUT&HETS NOtebook 60 6T(LpGIbLIg. CaL &6y, aflgCuimemey sgurHLd
@WSHGe6LD.

113. To stop video time at 41 minute 58 seconds in VLC Media Player.
VLC Media Playerev41/hlLbIL b5 seNibmiq &efleLaiflgCuInChHr&HmsHimi s &evLD.
Stop video here and ask them to type ‘OR formula’ and then press enter button as
shown in video and then play the video again.
aflqCumeney @riCsHmIS S allgCuiraned &L LUl (Rererug OR formula
smeutype Qawigim@enter Key gpress Q&L o806 @hhigelT, L6
Besor(Hd eflq Cuimeney @QuiS&eLD.

114. To stop video time at 43 minute 35 seconds in VLC Media Player.
VLC Media Playereb43BlIAIL D3 5eNBTg SeMeL el CumrChrsensHimisse L.
Stop video here and ask them to use ‘OR formula’ as shown in video.
aflaCwimeney @miGs HMSEH) allgCuumaNed smLL il (hemerilg ‘OR formula’
s0EULILIGTTLI(H & HILDLIG. U THEMETECHL_H6LLD.
Just check whether the students haveused ‘OR formula’ or not and then play the video
again.
Lomesuted&en ‘OR formula’QUIWLIETLI(H S SHESITTSHETT 606V HIQELEMEVUIT 6T6OTLIEN S &
&ilunys g, eaflqCuimenel Wan(GL QuisseL.

115. To stop video time at 45 minute 25 seconds in VLC Media Player.
VLC Media Playereb4shlIAIL_ b2 seNb g &eMev el CuImChi s SHimi$ e L.

Stop video here and ask them to write ‘Count Formula’ in their notebook as shown in
video.
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aflqGumeney @mICs Hmiss) allqCuiraied smilgujererulg, @b& Count formula
eUSIITSHeTEH NOtehook 6L 6T(GIbLIG CHL&a|D,aflgGwimeme LsguHLD
@AWISHS6LD.

116. To stop video time at 46 minute 28 seconds in VLC Media Player.

VLC Media Playereb 46 BlILAIL_ D2 8B H6MeLailg CuITCHI S SHIMISH SeLD.

Stop video here and ask them to use ‘COUNT formula’ as shown in video.
aflaCuimsney @miGs HMSS) allg CumaNed s il (Bsmerug ‘COUNT formula’®
606ULILIGTLI(H & GILDLIG SIQUTHENETECHL &6LLD.

Just check whether the students have used ‘COUNT formula’ or not and then play the
video again.

mewieuf&er ‘COUNT formula’guuiedLi(h S H6oTTIT&erT 16060 &I 6L mev LT
sttt SE &fluMisH G, eliqCuimeney WaGmHLD QuISSeLD.

117. To stop video time at 47 minute 16 seconds in VLC Media Player.
VLC Media Playereb47HIAIL D1 6T HeMeLailq CuITCHSHmSHMISH HeLD.
Stop video here and ask to write ‘Count blank formula’ in their notebook as shown in
the video and then play the video again.
aflaCuimeney @miGs HMSSH) allg Cumaled &mLliqulstely, @bg ‘Count blank
formula’ emeusieujseng notebook 6v sT(LpidLIg C&L &6 ,aflgGuwimemey WsgurHLd
@WSHSH6LD.

118. To stop video time at 48 minute 20 seconds in VLC Media Player.
VLC Media Playerev4shilblL b2 0eNlpmiq &efleL el CuinCrrémsHimi s &eLD.
Stop video here and ask them to use ‘COUNT BLANK formula’ as shown in video.
aflqGCumeney @miCs MM aflqCurened sl Ul @Gererug ‘COUNT BLANK
formula’ emeuLILIETTLI(H & &ILDLIG. 6T HMETHECHL_ &6 LD.
Just check whether the students have used ‘COUNT BLANK formula’ or not and then
play the video again.
omesteun&em ‘COUNT BLANK
formula’ guIwTLI(H & ST ST 6LV HI@ELEMELUIT ETETLIENGE FFILIMTE G,
aflg Gumeney a(ELD @uiSSeLD.

119. To stop video time at 48 minute 30 seconds in VLC Media Player.
VLC Media Playereb4sBiAIL_ b3 0eNB T SeMev el CuImChI S &HimIs seLb.
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iG T e
Now all of you show how you will @u LTB) B0l Moo suainth &.Wéw”
2 file aev, PDF format 1 _ns ereitng
change your file to PDF format. - ol X e
wIPDICTISET TRILMSS STL (RESET.

Stop video here and ask them to convert their file into PDF as shown in video.
aflaCuimeney @miGs HMISSH) allg CumaNed SITLL LU (HeiTerLly Shi&ei
filesmeoPDF L& LOMMHMILDLIG SHEUTHENETECHL &ELD.

120. To stop video time at 48 minute 53 seconds in VLC Media Player.
VLC Media Playereb4sBiAIL D5 360 BT SeMeLailg CuImCh S SHimIsH SeL.

COMPUTER SHIKSHA

And also properly shut down your 2 misar computer eng gpevpwirs shut
computer. down vicsiramymissair.

Stop video here and ask them to save their file and then close it as shown in video.
aflaCuimeney @miGs HMISS), seuseilsifilesmeosavelFiig),&miser
computersmyshut downQ&uwiuibiomm) Gs @rhmige.

Complete Teacher’s Manual for Open Office Calc 1 Class 7
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Class 7 Summaries
Make a table

e tablege (HouT&Gs.

What is use of format menu option?

Format menu optionest LwiesTUm(® 6TedT60T?

What is default formatting option?

Default formatting option eTesTmmeL 6Te6dT6OT?

About cell option.

Cell optionsmestumm.

About row option.

Row optionsmestuim.

About column option.

Column optionsmestum.

Why we use sheet option?

Sheet optionemenr ej6or LIWI6TLI(H & IR DT&6IT?
What is use of merge cells?

Merge cells seflest LwleoTUT() 6T60T60T?

Why we use page option?

Pageoptionemenr eJ6d1 Li6oTLI(H & SHIA D] &eiT?

Why we use print range option?

Print range optionemes eJest LILIGSTLI(H & SIS S6iT?
About change case.

Change caseggumm.

About auto format.

Auto formatggumm.

About conditional formatting.

Conditional formatting emesTumm).

Use of some new formulas (IF, AND, OR, COUNT AND COUNTBLANK)
(IF, AND, OR, COUNT AND COUNTBLANK)&ev y&w formulasg
LIL160TLI(H' & Sl IS 6T.

How to close your calc/spreadsheet file?
Calc/Spreadsheet filegsteueummy close Q& uGeussonGLb?
How to shut down computer.
Computersmiysteueurmyshut downQ&uieng)?

Now let’s start video.
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v @uGungiailq CuimeneugyJbN&S60MLD.
121. To stop video time at 48 seconds in VLC Media Player.
VLC Media Playereb4selipimig &efevailqCuimrChrs s HimisseyL.

COMPUTER SHIKSHA

Manual break evs pmis erair
Can you tell why we use the Manual 5 ; i . |
LuGSURSSHR BT T 2 miFETTED
break? 5
D (plguyLom:

ﬁ‘/ Manual Break

Stop video here and ask if they know why we use ‘manual break’ option?
aflaCuimeney @miGs HMISS) HMdeIsiT ‘manual break’ option 3
LWETURSSHIECOMLD 6T6TMIHUTHEHSSG QHHILILT 6T6TM G (eI MIS6IT?
Just listen to the answers and play the video again for the correct answer.
LIF60 860 61185G 8 (@15 RIS6ITLO DML FFIILIMETLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.

122. To stop video time at 1 minute 11 seconds in VLC Media Player.
VLC Media Playereb1hlLhlL1d1160bmg HeflevailqCuinCrrsHamnsHimisgelLn.

COMPUTER SHIKSHA

Cells eaw pmib ereir
Do you know why we use cells? uwGETLRSSIRCD TS eTaTLIS
2 EisEpE@S COsfywr?

ﬁ Cells

Stop video here and ask if they know why we use ‘cells’ option?
aflaCwmeney @miGs HMISH), Bbeest ‘cells’ option & LWETLI(HSSHIHCHTLD
6T60TMI HUTHEHSHEG QHFIUILOM 6161 G (@M MIGHET?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM FFlILITETLIS V&G 6lg CuimenauLSeso B LbP layQgiiie,
LD.
123. To stop video time at 1 minute 32 seconds in VLC Media Player.
VLC Media Playereb1BiilLLb3260bmg &efeL el CuITChrsenSHimisseaLd.
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Sheet option b era
Can you tell why we use the Sheet b s P ‘.mw okt
: LuELBSHR BT T 2 miFaTTED
option? e ehin
OL o 4
ILCC L

:

Stop video here and ask if they know why we use ‘sheet” option?
aflqCwimeney @miGCs HMISH), HbeesT ‘sheet’option & LIWLIGTUGHSHHCOITLD
6T60TMI HEUTSHEHHG QHFILLDT 616N C&H(EpMIS6IT?
Just listen to the answers and play the video again for the correct answer.
LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.
124, To stop video time at 1 minute 48 seconds in VLC Media Player.
VLC Media Playereb1BiilL_Lb4sebimiq &eMeL el CuITChIsenSHimiHseaLb.

COMPUTER SHIKSHA

File option aflafimnas Sheet e prd
Can you tell why we use Sheet from s 2 % ol
& tuGTLRSSIR D mb craimy
File option? 2 A
2 BISETTE) Fap (PIgULOTT

Stop video here and ask if they can tell why we use ‘sheet from file” option?
aflaCwimeney @miGs HMSH), bbeest ‘sheet from file’ option &
LWIETURSSHECOMLD 6T6TMIHUTHEHSSG QHIILILT 6T6TM G (ErhMIS6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM LD FFlILITETLIS VI &G 6xlq CuimenauLSeso B LbP layQgiiie,
LD.

125. To stop video time at 2 minute 08 seconds in VLC Media Player.
VLC Media Playerebo2BliLAIL_LboseibiTiq &eMev el CuIMTCHIsmnSHmISSe L.
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Chart option b Grah
Do you know why we use the Chart 0 - 9 o ﬂi.’m ‘.JW
4 LweTLRSSIR B ereim)
option? : S
2 HEEEGS O Aywr?

7 F &) S
ﬁ Chart

Stop video here and ask if they know why we use ‘chart’ option?

aflqCuimeney @miGs HMISH), Bdeest ‘chart’ option & LIWETLUGSHHCOITLD
6T60TMI HEUTSHEHHG QHFILLDT 616N C&H(EpMIS6IT?

Just listen to the answers and play the video again for the correct answer.

LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.

126. To stop video time at 2 minute 34 seconds in VLC Media Player.
VLC Media Playerev2HiLAIL_ b3 460BTq &6MeL el CITCHI&Hen S HmISH S eLD.

COMPUTER SHIKSHA

Have you opened the Calc Bmiser spreadsheet file ewev open
file or not? uesenf] aflL e jaert @)ebemeun?
wan s wns sHxea-e ounws m2fos 04 o=
a 2 »

Stop video here and ask them to open their calc file.
aflaCwimeney @miGs HMSH), seuissncalc fileopenQEwigmigennT eTeim)
G (e RIS
Just check they have opened writer file or not and play the video again.
Sleujgen writer file mewopPeNQFILIGTTSHETSIELELGHIGCLEMEVILIT (TEUFIFILITTS G,
ML eilg Cumsney QuisseaLb.
127. To stop video time at 3 minute 52 seconds in VLC Media Player.
VLC Media PlayerevshithiL b5260big &aflev el CuITChrsensHimisseaLd.
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Let us now get to know @1 pmid WWW Sl .6 e
o il tod Cur@Bpmib eraueg @)LiGung:
‘what we will learn toaay. Qg!ﬂﬁg G Erckdaimt.
[ Y

Stop video here and ask them what will we learn today?
aflqCuimeney @miGCs HMISH), Q6Tm HITLD 6168168 HHMIS
Q& menGeoumLbeT6or M) G (61, hiS6iT?
Just listen to the answers and play the video again for the correct answer.
LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
D.
128. To stop video time at 4 minute 02 seconds in VLC Media Player.
VLC Media Playereb4BiLilL_Lbo26Nbmig &efevail CuITChrsenSHimisHseaLb.
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i@ table
Now make a new table or open a = ;ﬁ?ﬂi ugf’d?@ ::,Qw sa?:i file
saved file. O & = 5 : 9@ 5
@6V OPEN LIGHTER)IEIS%H 6.

[ B | C D
Round 1 Round 2 total
80

1
2
3 70
4
5

60

78

Stop video here and ask them to make the given table as shown in video.
aflaCwimeney @miGs HMSH) allg CITaNed &ML L LILL (H6iTerLly S L 6)656uT6nLLI
2 (IHEUMHGLDLIG SIEUTHEMENS G5 (ENhRISEI.
Just check and ask them if they have made this table?
SIUTSH6T QHE L L UMD HEUTEHETCF IS (HSHMTTSHOT 616318 6UM MM
FHUMTS 816 CoEphIGeT.

129. To stop video time at 4 minute 09 seconds in VLC Media Player.
VLC Media Playerev4BiLilL_Lbo 9eNbiTiq &eMeLailq CuITCHI&HenSHmisHsaLb.
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Now let’s start to learn about ‘cells’ option.
@uGumg) ‘cells’gumm SMWG QST HRIGEaUMLD.

130. To stop video time at 5 minute 05 seconds in VLC Media Player.
VLC Media PlayerebsHiLiLLbo sepimig &efevailq CurChrsengHimisHseaLb.
Stop video here and ask them to select ‘cells’ option as shown in video.
aflqCuimeney @miCs HMSH afqCGCuiraed &L LUl (BeTemuig cells’ option
snearselectQEIW SieUTHm6eTE Co(EphIGET.
Check whether the students have selected ‘cells’ option or not and then play the video
again.
LomevuTej&e “‘cells’ option gseleCtQEFLIGTTHATTHELEVE G6VEMEVILIT 6T6ITLIENS &
gflumjs g WeaB eflgCwimeney @uisbSHea]LD.

131. To stop video time at 5 minute 41 seconds in VLC Media Player.
VLC Media PlayerebsHiLiLLb4160bmg &efevailq CuITChIsHenSHimisHseaLb.
Stop video here and ask them to change the number format as shown in video.
aflaCwimeney @miGs HMSH alqCuiraned &L LUl (Berterulg number format
echange Q&I sieUTEHmenE GCo (@M MISET.
Just check whether the students have changedthe number format or not and then play
the video again.
Lomesutej&em number format gchangeQa WIS TI&eTTSI606VE G6LEMEVLILIT 6T6ITLIEN G &
sflunysg Wenhb el Cumsney QuisseaLb.

132. To stop video time at 6 minute 59 seconds in VLC Media Player.
VLC Media Playereb s HiLAIL_LD5 961bITlq &eMeL el CITCHI&Hen S HmISH e Ld.
Stop video here and ask them to change the number format once again as shown in
video.
aflaCuimeney @miCs HMGH alqCuiraned &L LUl (BertemuigBemid number
format ggchange Q&UIW SieUTEHMENTE G (EHRISSI.
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Just check whether the students have changedthe number format or not and then play
the video again.

LomevoTej&em number format gchangeQa IS TI&eTTSI606VE G6LEMEVLILIT 6T6ITLIEN G &
gilumjé gl Wen(hh eliqCuimamen QuisseL.

133. To stop video time at 9 minute 19 seconds in VLC Media Player.

VLC Media Playereb oA Lb1 9e1biTiq &eMeL el CITCHISHenSHmISH S e Ld.

Stop video here and ask them to apply ‘borders’ option as shown in video.
aflqGumeney @miCs HMissH aflqCuimaNed &L LU (heTerUilgborders’ option
mapply Qe SieufsHemes GoErphiger.

Just check whether the students have applied ‘border’ or not and then play the video
again.

LomeuuTej&e ‘border’ gapply QEWISTT&HATTSELEVE G6LEMEVLILIT 6T6ITLIENG &
gflumjg g WenB eflgCwimeney @uissHea]LD.

134. To stop video time at 9 minute 48 seconds in VLC Media Player.
VLC Media Playereb oL b4 seIbITlq &6MeL el CITCHISHenSHMISHSeLD.
Stop video here and ask students to change the background of the cell and then play
the video again.
aflaCwimeney @miGs HMISS) cell sor background gchange Q& iiwimemTEUTSHEDETE
GCaEpmger, Wb eaflg Cuimeney @UisseLD.

135. To stop video time at 9 minute 57 seconds in VLC Media Player.
VLC Media Playersbo9BlAIL_ b5 760 BT SeMeLailq CuImCh S &HimIs SeLb.

COMPUTER SHIKSHA

Now let’s start learning about ‘row’ option.
@uGurgl ‘row’ optionement LMHM MG QST RIGCeULD.

136. To stop video time at 11 minute 23 seconds in VLC Media Player.
VLC Media Playereb11HlIAIL D2 3606 SeMeL el CuITChI S &HmIsSeLb.
Stop video here and ask them to increase ‘height’ of row as shown in video.
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aflqGumeney @miCs HmissH aflqCuimalled &TLL LUL (héTeaLigrowee height’
sincrease Q&I 6UTHMeNS G EFMISSN.

Just check whether the students have used ‘row height’ or not and then play the video
again.
LomevuTej&e ‘row height’ gincrease QFWIHTISHEMTIIL6VGH Q6LEMEVIIT 6TETLIENSE
gilumjé gl Wen(hh eliqCuimamen QuisseL.

137. To stop video time at 12 minute 04 seconds in VLC Media Player.
VLC Media Playereb12BlIAIL Do 46N S6MeLailq CuITCHISHmnSHIMIS SeLD.
Stop video here and ask them to use ‘optimal height’ of row option as shown in video.
aflqGumeney @miCs HmMissH aflqCuimaled &L L LIUL (héiTernLilg optimal
height’gLuwI6TLI(H & & 36U SIS G (@M MISET.
Just check whether the students have used ‘optimal height’ option or not and then play
the video again.
LomewteUf&eT ‘optimal height’ LIWLIETLI(H S S6UTISHETTILEV S @ELEMGVLLIT
sTetTLN&E &FHUMISHG GG efgCwmsner QuisseaLb.

138. To stop video time at 13 minute 10 seconds in VLC Media Player.
VLC Media Playereb13BliAIL b1 0eNBTg SeMeL el CuImChisensHimisse L.
Stop video here and ask them to do as shown in video.
aflqCumeney @miGCs Hmiss) alflqCuiraied sl LUl (Bereruiqesuiu|bomm)
SIUTHMETS G (EMh RIS,
Just check whether the students have done ‘default value’ of row option or not and
then play the video again.
LomeuuTej6 row option @ev default value’ QQFIIGIETOTTTSETT V608 @6LHELUIT
sTetTLMN &S FHUMISHG GG efgCwimsnen QuisseaLb.

139. To stop video time at 13 minute 57 seconds in VLC Media Player.
VLC Media Playerev13BliAIL D5 7e0B g SeMeL el CuImChr s &HimisseL.
Stop video here and ask them to use ‘hide and show’ of row option as shown in video.
aflqCumeney @miGCs HMissH aflqCuimaNed &L L LUL (HeTaLIqrow optiones.s
@60 ‘hide and show’smeuLILIGTLI(H S S H6UTSHEMENTS G (E1hMIS6T.
Just check whether the students have used‘hide and show’ of row option or not and
then play the video again.
LomevaTeNj&erow option@ev‘hide and show’ GLIWLIETLI(H S S6TTTIT S 6T 6060 &)
@evsmeowlm eTetTLENGE FHlLMTSHS WG eilgCwimsne QuissealLd.

140. To stop video time at 14 minute 04 seconds in VLC Media Player.
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VLC Media Playerev14BlIAIL Do 46N SeMeLailq CuITCHISem&HMIS &eLb.

COMPUTER SHIKSHA

Now let’s start to learn about ‘column’ option.
@uGurgl ‘column’ optionemestLiLMM SDILIG QGTL MiGCeumLD.

141. To stop video time at 17 minute 33 seconds in VLC Media Player.
VLC Media Playereb17HLOIL b3 360BMq SHefleLaflgCuITCHI&HmeHimI & &evLD.
Stop video here and ask them to use ‘height and optimal height’ of column option as
shown in video.
aflqGumeney @miCs MM alflqCuirened smLL LUl (BemenrLig, column
option@ev ‘height and optimal height’ LwTLI(EH S SIDLIG SHEUTHENETEH CHL&ELD.
Just check whether the students have used ‘height and optimal height’ option or not
and then play the video again.
Lomewreu&en ‘height and optimal height” guuI6TL(H S S6TTTTSHENTSIELEV G|
@evsmeowlm eTetTLENGE FHlLMTSHE WL eilgCwimsner QuisseaLd.

142. To stop video time at 18 minute 41 seconds in VLC Media Player.
VLC Media Playereb1shlAIL_ D41 e0BTg HeMe el CuImCh s &HimIsHse L.
Stop video here and ask them to use ‘hide and show’ of column option as shown in
video.
aflqCumeney @miGCs Hmiss) allqCuiraned smlL Ll (BerarLig, column option
@ev‘hide and show’ ¢T60TLIEMGLI LILIEITLI(H S HILDLIG S6UTHMENTH CoHL_ 56| LD.
Just check whether the students have used ‘hide and show’ of column option or not and
then play the video again.
Lomevuteuijgeicolumn option@ev‘hide and show’ GLILIETLI(H S S6TTTITSHEIIT 6060 &)
@evemeolm eTstTLMNGE FHUMTSHS LstoI(HD allqCwimeney Quissea]Lb.

143. To stop video time at 18 minute 49 seconds in VLC Media Player.
VLC Media Playerev1shlAIL_ b4 9eNBTg HeMev el CuImCh S &HimIsseLb.
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The next option of the Format menu Format menu aflar 9y®gg option
is Sheet. cravrigl Sheet upMugr@io.
-

Now let’s start to learn about ‘sheet’ option.
@uGumg) ‘sheet’ gUMMN SMIWIG QST HIGEEUMLD.

144, To stop video time at 20 minute 31 seconds in VLC Media Player.
VLC Media Playerev20BIAIL D31 606 HeMeL el CuImCh s SHimIsSeLb.
Stop video here and ask them to rename the sheet and then hide the sheet as shown in
the video and then play the video again.
aflaCuimeney @miGs HMISSH) allg CumaNed &L LUl (hemenLig sheet
smL LoMIGLWIIL (B, Meor sheet smL_hide Q& sieujsenensd Csenmigmer,LienHLD
aiig Cwimemed @uisH&6)LD.

145, To stop video time at 21 minute 12 seconds in VLC Media Player.
VLC Media Playerev21HBlIAIL D1 2606 SeMeL el CuImCH S SHmISH SHeLb.
Stop video here and ask students to do as shown in the video.
aflaCuimeney @miGs HmMHH) allgCumaNed smLL ULl (heimerLilg G
LOT6B0T6U T H6MeNECHL_ &6 LD.
Just check whether the students have used ‘sheet’ option or not and then play the video
again.
LOTEBuTEUT& 61T sheet’ LILIGTLI(H S HGTIHOTTII6L6VF @6LMEVIIT 6T6OTLIENSHEF
sflunysg Wenhb el Cumsney QuisseaLb.

146. To stop video time at 22 minute 20 seconds in VLC Media Player.
VLC Media Playereb22hiilL b2 0eMbmig seMev il CmGrsengHimisseL.

COMPUTER SHIKSHA

Merge Cell anev pmid erasr
Do you know why we use Merge Cells? LwRILGSSIR b ereim)
2 HEEpEGS Qs Auywr?
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Stop video here and ask if they know why we use ‘merge cells’ option?
aflqCumeney @miCs Hmiss) Bbejer ‘merge cells’ option & LILISTLEG S &ISHCHMTLD
TOTMISIUTSHEHSHE QSFIWDT 6T60TM) G (Erh MIGHET?
Just listen to the answers and play the video again for the correct answer.
LIF6L &em 618G 8 @ IS MM LD FFlILITeTLIS V&G 6xlg CuimenauLSesm BLbP layQgiiiiey
LD.

147. To stop video time at 22 minute 25 seconds in VLC Media Player.
VLC Media Playerev22BlIAIL b2 seN BT SeMev el CuImChisensHimis e L.
Stop video here and ask them to ‘merge cells ‘as shown in video.
aflqGumeney @miCs Hmiss) allqCuiraied smLlL LUl (BerenrLig ‘merge cells
‘QEW S6UT&HMSCHL_SH6LD.
Just check whether the students have ‘merged the cell’ option or not and then play the
video again.
Lomesute&en‘merged the cell” option émest QFLIGTTHATTIIELEVFH @6ELEMCLUIT
sTetTLN&E &FHUMISHG GG efgCwmsner QuisseaLb.

148. To stop video time at 24 minute 00 seconds in VLC Media Player.
VLC Media Playerev24BlIAILbooeNB g SeMe el CuImChsen S Himis SeLb.
Stop video here and ask students to Merge the cell as shown in the video.
aflqCumeney @miGCs Hmiss) allqCuiraied smLL LUl (BerenrLig ‘merge cells
‘QEWIW LOMEuITeUJ&HEMNTSGCHL_SH6LD.
Now just check whether they have merged the cell or not and then play the video
again.
QUCUTE sieufgen cell snevepstienendS(HHSTTHET G6LMEVILIT 6T6ITLIENS &
gilumjg gl Weanhh eliqCuimamey QuisseL.

149. To stop video time at 26 minute 52 seconds in VLC Media Player.
VLC Media Playerev2 6 HILAIL_ D5 2606 SeMeLailq CuITCHI S m&HMISH SeLb.
Stop video here and ask them to change the format of the page as shown in video.
aflqCumeney @miCs Hmiss) allqCuiraied smLlL Ll (BerenrLig page @eirformat
soL_changeQauiw siuT&enesd CaLseyLd.
Just check whether the students have changed the format of the ‘page’ option or not
and then play the video again.
LOM6soTeUT 61 ‘page’ option 601 format smLommmMIeIL L MFSenm @60em6e0ulT
sTTLIEMS S FHlUMS &I, st allgCuwimeney Quissea]Lb.

150. To stop video time at 27 minute 43 seconds in VLC Media Player.
VLC Media Playerev27HIAIL_ D4 3606 SeMeLailq CuITCHISHm&HMISH SHeLb.
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Stop video here and ask them to change the format of the page as shown in the video
and then play the video again.
aflaCwimeney @miGs HMSH) allqCuimaNed smLL Ll (HeerLig page @esrformat
emL_changeQauiw sieufsenend Caslsa . m@ Wan@Ewh elgCuwimaney
@WSHSH6LD.

151. To stop video time at 30 minute 29 seconds in VLC Media Player.

VLC Media Playerev3ofiblL b2 9eNpmiq el el CuinCrr&HmsHimi s &evLD.
Stop video here and ask them to change the ‘orientation’ of the page as shown in the
video and then play the video again.
aflqCuimeney @miGs HMSSH) allg CumaNed &L LUl (heiTerLilg page
@6t orientation’ emesrchangeQ&wiwl oeufsemensd CaHL &6 . Nm@ e (hLd
aiig Cwimemed @QuisH&6)LD.
152. To stop video time at 34 minute 25 seconds in VLC Media Player.
VLC Media Playereb34BlIAIL D2 seNbiTg SeMe el CuImChsensHimis seLb.
Stop video here and ask them to apply the border on the cell as shown in the video and
then play the video again.
aflqGumeney @miCs Hmiss) allqCuiraned smlL LUl (Bereruig cell @evborder
sorapply Qe seufsmens CeHL&aW.LNMEG Wb allgCuimsney @QuUiSse]LD.

153. To stop video time at 35 minute 33 seconds in VLC Media Player.
VLC Media Playereb3shiAIL D3 3606 SeMeL el CuImChisen&Himisse L.
Stop video here and ask them to change the background of the cell as shown in the
video and then play the video again.
aflqGCumeney @miCs Hmiss) aflqCuiraned smLlL LUl (BerenrLig cell
@evbackground emL_change Q&lw sieufsemensd CoLl &6 . Nm@ LWBeuEHLwn
ailg Cuimemer @Quis&6Lb.

154, To stop video time at 37 minute 17 seconds in VLC Media Player.
VLC Media Playereb37HIAIL D1 7606 S6MeLailq CuImChI S &HmISH SeLb.
Stop video here and ask them to apply the ‘Header’ as shown in the video.
aflaCwimeney @miGs HmSE) allqCuimaNed smLL Ll (heerLig ‘Header” smgapply
QFULIWLISIEUTSHMENTES CHL &6 LD.
Just check whether the students have applied ‘Header’ or Footer’ or not and then play
the video again.
Lomevotej&en  Header” or Footer’ smyapply QEWIGTISOMTSI60608 @6L6me0ILIT
sTTLENS S FHluMjSH g Wan@Gh allqCuimsmer Guisse]L.

155. To stop video time at 39 minute 13 seconds in VLC Media Player.
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VLC Media Playerev3oflAiL_ D1 3605 SeMe el CuImChi s &Himis seL.
Stop video here and ask them to apply the ‘Footer’ as shown in the video.
aflgCwimsney @miGs HMSSH) allg CumaNed smLL LUl (hemenrLig ‘Footer” smgapply
QFULILISIEUTSHMENTS CHL &6 LD.
Just check whether the students have applied ‘Footer’ or not and then play the video
again.
LomeusteU &6  Footer’ emenr apply QF WIS TTHEMTSI6060E @QELEMGVLIT 6T6ITLIENS &
gilumyg gl Wenhn efgCwimamey QuissHea L.

156. To stop video time at 39 minute 30 seconds in VLC Media Player.
VLC Media Playerevs ofiLblL b3 0e0Ibiq &HefleL el CuInChHr&HmsHimi & &evLD.

COMPUTER SHIKSHA

We will now learn about the mmd @riGumgy Print range option
Print Ranges option. @aL up P HPmisCsTerGars.

Now let’s start to learn about ‘print range’.
@uGumg) ‘print range’ QUMM OIS QST HIGEEUTLD.

157. To stop video time at 40 minute 58 seconds in VLC Media Player.
VLC Media Playereb4ohiilL b5 sepmig sefMev il CmGrsengHimisseL.
Stop video here and ask students to define the print area as shown in the video and
then play the video again.
aflqCumeney @miCs Hmiss) alflqCuiraied smLlL LUl (BerenrLig print
areasmeudefine Q&IW SiuTHemeNE CoL &6 . NME WG ellgCuwimaney
AWIS&6|LD.

158. To stop video time at 41 minute 24 seconds in VLC Media Player.
VLC Media Playerev41BlIAIL_ D2 460 SeMeLallq CuITCHISHm&HMISH SeLb.
Stop video here and ask students to do as shown in the video and then play the video
again.
aflaCwimener @miCs HmisH) allgCuimaned &I L UL BeTarUigQ&IILLeITSHEm6rS
GCaL&ab.Nm@ Wean(hw alqCuimsmey Quis&ea]Lb.

159. To stop video time at 43 minute 17 seconds in VLC Media Player.
VLC Media Playerev43HiAIL b1 7606 SeMeL el CuImChi s &Himis seLb.
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Stop video here and ask students to do as shown in the video.
aflqCumeney @miICs Hmis s allg Guimaied
ST L UUL (BeTerulg Q& uIwInmeurelf&HemnensGaHL SHeLD.
Now just check whether they have used ‘Print range’ option or not and then play the
video again.
@UCUTE oleusen ‘Print range’ option énesrLILI&oTLI(H Sl6TTTISETTE6L6MEVUIIT
sttt &E US| GG eigCwmsme QuisseaLb.

160. To stop video time at 43 minute 24 seconds in VLC Media Player.
VLC Media Playereb43BlIAIL b2 460 S6MeLeilg CuITCHI S SHIMIS SeLD.
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5 @)LiG Auto Format
Let us now learn about Auto Format. pmb @u s ; : 2
&M1& OCsTarGamd.

Now let’s start to learn about ‘auto format’.
@uGumg| ‘auto format’gumMM HMOWS CIGTL hiGEEUTLD.

161. To stop video time at 45 minute 40 seconds in VLC Media Player.
VLC Media Playereb4shiAIL b4 0eNB g &eMeL el CuImChsen&HimisseLb.
Stop video here and ask them to change the design of the table with help of ‘Auto
format’ as shown in the video.
aflaCuimeney @miGs HmMisH allgCumaled &L LUl (Beraruigtable@esrdesign
smevichange Q&FWIWISIEUTHMEMECHL_ S LD.
Just check whether the students have changed the design of table or not and then play
the video again.
Lomevnteuijetable @esrdesign emesrchanged Q&S TT&HENMTHIEL60& @ 6LMELUIT
sttt &E &FHUMISHG GG eigCwmsnel QuisseaLb.

162. To stop video time at 46 minute 13 seconds in VLC Media Player.
VLC Media Playereb4 6 BlILAIL_ D1 3606 S6MeLailq CuITCHISHmnSHIMIS SeLD.

Stop video here and ask them to change the design of the table again as shown in the
video and then play the video again.
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aflqGumeney @miCs Hmis s el Cimaied &L LUl (ReTerUigtable@sirdesign
smevrchange QWIWLISIUT&EMNECHL_SaD. LNME W eflqGuimsney
AWIS&6|LD.

163. To stop video time at 46 minute 19 seconds in VLC Media Player.

VLC Media Playereb46BlIAIL_ D1 9eN BT SeMeLailg CuImCHI S SHIMISH SeLb.

COMPUTER SHIKSHA

Next is the option for 2|®33 option erarug Conditional
Conditional Formatting. Formatting sigssrangy.

Now let’s start to learn about conditional formatting.
@uGurg conditional formatting gumMM oMW QAFHTL MIGEUMLD.

164. To stop video time at 49 minute 10 seconds in VLC Media Player.
VLC Media Playerev4 ofiLblLLd1 0eNIbiq &efleLaiflg CuITChHI&HmsHimI & &evLD.

Stop video here and ask them to use ‘conditional formatting’ option of format menu as
shown in video.

aflaCuimsney @miGs HMHH allgCuirailed &L UuLl (Bererugformat
menue_erter‘conditional formatting’ QUWIETUH'SH S SH6UTHMEMTHCEHL&6LLD.
Just check whether the students have used ‘conditional formatting’ option or not and
then play the video again.
Lometeu&e‘conditional formatting” option emesTLILIEHTLI(H S H6BTMIT&HENTI6L60 F)
@evsmeowlm eTetTLENGE FHlLMTSHE WL eilgCwimsnel QuisseaLd.

165. To stop video time at 50 minute 33 seconds in VLC Media Player.
VLC Media PlayerebsofiilL b3 360bmig seMevailq CTCrsen g HimisseL.

Stop video here and ask them to apply the conditional formatting as shown in the video
and then play the video again.

aflaCwmeney @miGs HMHH) allqCuimaied &L LUl (Bereruigconditional
formatting sapply Q&llwST&m &G s6 . .LNmG Wb allgCuimsney
QWSS LD.

166. To stop video time at 50 minute 51 seconds in VLC Media Player.
VLC Media PlayerebsoBAIL 51 e0BTg SeMev el CumChrsen&HimisseL.

114



COMPUTER SHIKSHA

......... bridging the digital divide

COMPUTER SHIKSHA

afled Brisar O ima1, Pass
First of all go ahead and apply the Gpaeviey Lgm‘ i o
N : wmms Fail &srar conditions even
conditions for Pass and Fail. : o
apply uesiremymisar.

EXAM

[
a
r

g

Stop video here and ask students to apply pass or fail formula and then play the video.
aflaCwimeney @miGs HMiGS) pass or fail formula emeuapply

QEWILILOMETTEUTHma&SCHL &6 .LNME Wen(hb allqCuimamey @Quis&Hea]Lb.

167. To stop video time at 53 minute 32 seconds in VLC Media Player.
VLC Media Playerebs3hiliiL b3 2eNbmig sefev el CuimrChrsensHimisse L.
Stop video here and ask them to use ‘IF formula’ as shown in video.
aflqCuimeney @miGs HMISSH) allg Cumaed smL il (emeruy ‘IF formula’
E06ULILIGTLI(H & GILDLIG SIQUTHENTECHL &6LLD.
Just check whether the students have used ‘IF formula’ or not and then play the video
again.
Lomesutej&e‘ IF formula’ emeuLILIGTL(H & HESIMTIHATTSIE060FH] @ELEMEVUIT 6T60TLIEN S &
sflunysg Wenhb el Cumsney QuisseaLb.

168. To stop video time at 53 minute 50 seconds in VLC Media Player.
VLC Media PlayerebsshiiiLLbsoeNpmig sefev el CmGrsen g HhimisseLn.
Stop video here and ask them to do as shown in the video and then play the video.
aflgCwimeney @miGs HmiHH) allgCuimaned &I L UL BeTarUigO&UILLSaITSHEm6TS
GCaL&sa|b.Nm@ Wean(hw alqCuimsmey Quis&ea]Lb.
Just check whether the students have used ‘IF formula’ or not and then play the video
again.
Lomesutej&e‘ IF formula’ emeuULIGTL(H & HETMTISHATTSIEL60FH] @ELEMEVUIT 6T6OTLIEN S &
gilumjé gl Wean(hh ellqCuimamen QuisbseL.

169. To stop video time at 54 minute 00 seconds in VLC Media Player.
VLC Media Playerebs4BlIAIL_booeNB g &eMev el CuImChi s SHimIH e L.
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531 AND formula aflair
Next practice the use of the AND .él@g.'g L
X LIWGTLITL G0 _ @!ram_luvg’ column
formula in the second column. B ; 5 S
hlev practice ucsiremimisar.

Stop video here and ask them use ‘AND’ formula and then play the video again.
AmGs allqCuwimeneu HiMIHS), 'AND' formula smeuLiwLsiTL(R S SHILDTM)
3UTEDNECSH LRSS, LNetter] WG aflqGuimenel @QuisseLb.

170. To stop video time at 54 minute 49 seconds in VLC Media Player.
VLC Media Playerebs4BlIAIL b4 9eN BT SeMev el CuImCh S SHimIsH SeLb.
Stop video here and ask them to write this formula in their notebook as shown in
video.
aflaCuimeney @miGs HMISSH) allg CumaNed smliqulsrerlg, Qg formula
MEUSIQITEHETEH NOteDOOK 6L 6T(LPGILDLIG SNUTEHMETE CHLGHE|LD.

171. To stop video time at 58 minute 56 seconds in VLC Media Player.
VLC Media PlayerebsshiiIL b5 s HeMev el CuImChsen S Himis seL.
Stop video here and ask them to use ‘AND formula’ as shown in video.
aflqGCumeney @miGCs Hmiss) allqCuiraned sl LUl Bererug ‘AND formula’
E06ULILIGTLI(H & GILDLIG SIQUTHEMMTECHL &H6LLD.
Just check whether the students haveused ‘AND formula’ or not and then play the
video again.
Lomewure&en* AND formula’smeuULIesTU(H & SHESIMIHATTSIE060FH @606V
sTTLENS S UM gl W@ eflqCuimsmer Guishse]L.

172. To stop video time at 59 minute 03 seconds in VLC Media Player.
VLC Media PlayerebsofiAIL_ Lo 36N BT SeMe el CuImChrsen&HimisseL.

116



COMPUTER SHIKSHA

......... bridging the digital divide

COMPUTER SHIKSHA

Now practice the use of the OR @)iGumgy OR formula ewev practice
formula.
OR
A\ I

Stop video here and ask them to use ‘OR’ formula and then play the video again.
AQmGs allqCuwmeneu HMIHH), ‘OR’ formula emeuLILIETLEGSSIOTM)
3UTEDNECSH LRSS, LNetter] WG aflqGuimenel @QuisseLb.

173. To stop video time at 1 hours 00 minute 06 seconds in VLC Media Player.
VLC Media Playereb11o6uil 00BILOIL D0 66XBITIq &eafleL el CITCHISHnSHMISHS6eLD.
Stop video here and ask them to write this formula in their notebook as shown in
video.
aflaCuimeney @miGs HMISSH) allg CumaNed smliqulsrerlg, Qg formula
MEUSIQITEHETEH NOteDOOK 6L 6T(LPGILDLIG SNUTEHMETE CHLGHE|LD.

174. To stop video time at 1hours 04 minute 08 seconds in VLC Media Player.
VLC Media Playereb1w6mil 04BIAIL LDO8eNBTIq &eafleL el CITCHISHenSHMISH S LD.
Stop video here and ask them to use ‘OR formula’ as shown in video.
aflqGCuimeney @miGCs Hmiss) allqCuiraied smlL LUl Gererug ‘OR formula’
E06ULILIGTLI(H & GILDLIG SIQUTHEMMTECHL &H6LLD.

Just check whether the students haveused ‘OR formula’ or not and then play the video
again.

Lomesute&6iT‘OR formula’emeuuiwisoTLI(h & SleTTTI&HEMT LV S| 6LMEVLLIT
sTTLENS S UM gl W@ eflqCuimsmer Guishse]L.

175. To stop video time at 1hours 04 minute 20 seconds in VLC Media Player.
VLC Media Playerev1woemil 4BiLOIL D2 06bIg &afleLalg CITCHI&HenSHmI%HSeaLb.
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3®F5I OsTLiBgl, Count wPpib
Next go ahead and practice the use Countblank formula ssefer LwererLi
of Count and Count blank formulas. um) practice Liasiend)
QM550 T ERES6T.
Count
& i
[ @Y0) D
Y
|

Stop video here and ask them to use ‘COUNT formula’ as shown in video.
aflaCuimsney @miGs HMSH) allg CumaNed smL il (Bsmerug ‘COUNT formula’®
E06ULILIGTLI(H & GILDLIG SIQUTHENTECHL &6LLD.

Just check whether the students haveused ‘COUNT formula’ or not and then play the
video again.

mewieuf&er  COUNT formula’ smeuuiutsri(h & SlenmisenmaicL60 & @)6L6m6eVLLIT
sttt SE &FHUMISHG GG efgCwimsner QuisseaLb.

176. To stop video time at 1hours 06 minute 13 seconds in VLC Media Player.
VLC Media Playereb1oemilo s HiLAIL D1 361bTg &afleL el CITCHI&Hen S HmIH & e L.
Stop video here and ask them to use ‘COUNT formula’ as shown in video.
aflaCuimeney @miGs HMSSH) allg CumaNed smL il (Bemerug ‘COUNT formula’®
s0EULILIGTTLI(H & HILDLIG. U THEETECHL_H6LLD.

Just check whether the students haveused ‘COUNT formula’ or not and then play the
video again.

omesured&en‘ COUNT formula’ smeuuiwissTL(h & SHesIMISHaTTSI6060 % @606 6e0UIT
sTTLENS S iU gl Wan@Gh eflqCuimsmer Guisse]L.

177. To stop video time at 1hours 07 minute 26 seconds in VLC Media Player.
VLC Media Playereb1neutn7HLOIL b2 ceNbmiq &efleL el CuITChHr&HmsHimi &g eLD.
Stop video here and ask them to use ‘COUNTBLANK formula’ as shown in video.
aflaCwimeney @miGs HMSSH) allg Cumaed smL il (pemernulg ‘COUNTBLANK
formula’ emeuuILIEITLI(H & HILDLIG SIQUTHEMETECHL &6 LD.

Just check whether the students haveused ‘COUNTBLANK formula’ or not and then
play the video again.

omesuref&en‘ COUNTBLANK formula’smeuLiisorL(h & ST SH6NmTSi6060 )
@evemeolm eTstTLMNGE FHUMTSHS st allqCwimeney Quissea]Lb.

178. To stop video time at 1hours 07 minute 42 seconds in VLC Media Player.
VLC Media Playereb 116wl 7HiLOIL LD 426BIq &eafleL el CITCHIHenSHMISH S eLD.
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And then shut down your computers Sysarilp@ 2 miser computers eev
properly. wpepwirs shut down Qeuiysisar.

Stop video here and ask them to save their file and then close it as shown in video.
aflg Cwremey @miGs Hmis &), sieujsanefilesneosaveQ&ilig), Hmiser
computersmyshut downQ&uwiujibomm Ca @pmiser.

Complete Teacher’s Manual for Open Office Calc 1 Class 8
Class 8 Summaries
v" Make a table

v e tableme (H6uM5G5.
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About ODD and ISODD formula.
ODD and ISODD formula smeuumm.
About EVEN and ISEVEN formula.

EVEN and ISEVEN formula emeuumm.
About FACT and MOD formula.

FACT and MOD formula smeuumm.

About PI, POWER and ROUND formula.

Pl, POWER and ROUND formula smeuumm.

About SQUARE ROOT, AVERAGE, and COUNT formula.
SQUARE ROOT, AVERAGE, and COUNT formulasneuumn.
How to close your calc/spreadsheet file?

Calc/Spreadsheet filegsteueummy close Q& uGeusionGLb?
How to shut down computer.

Computeremeteueurmishut downQ&iiieus,?

Now let’s start video.
AuGUTgIaflq Cimenelgy, TLDLS&EVTLD.

AN NN YV N U U U N N

179. To stop video time at 39 seconds in VLC Media Player.
VLC Media Playerevs oepmig &efevailg CUITCHISensHimisse L.

COMPUTER SHIKSHA

- Format menu afleir Row option ener
Can you tell why we use the Row option . - 3 R
Brth g LGSR b araim

of the Format menu? 3 3
2 BIFETTE) FaD (PIgULOT?

P T ~ver
OopuoIn

Stop video here and ask if they know why we use ‘row’ option of format menu?
aflqGCumeney @miGCs Hmiss) mrbejear format menu eeor ‘row’ option &3

LWETURSSHIECOMLD 6T60TMIHUTHEHSEG QHFIULIDT 6T6TM G (eI, MIS6IT?

Just listen to the answers and play the video again for the correct answer.

LIF6L &6m 618G 8 @ IS MM FFlILITETLIS V&G 6lg CuimenauLSeso B LbP layQgiiie,
LD.

180. To stop video time at 1 minute 06 seconds in VLC Media Player.
VLC Media Playereb1BliAILLbo 6eIbiTiq &eMeLailq CITCHISHen S HmISH & e Lb.
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Print range ag b arast
LuGSUBSHRCTIH T 2 mFETTED

S (ApiguyoT?

Can you tell why we use the Print
Ranges?

Stop video here and ask them why we use ‘Print range’ option of format menu?
aflaCwimeney @miGs HMISH), brbeyest format menu eNes ‘Print range’ option §3
LWETURSSHIECOMLD 6T60TMIHUTHEHSEG QHFILILT 6T6TM G (eI MIS6IT?
Just listen to the answers and play the video again for the correct answer.
LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.

181. To stop video time at 1 minute 31 seconds in VLC Media Player.
VLC Media Playereb1BiilL1b3160BMg &efeLailqCuITChrsenSHimisHseaLb.

COMPUTER SHIKSHA

Format menu afler Column option
Can you tell why we use the Column R AR R
option of the Format menu? ,"‘" ‘J k; S ;,n’
CTRIM] 2 BISSTTE) Fnl) (LPLGUJLOT?
s

Stop video here and ask if they know why we use ‘column’ option of format menu?
aflaCwimeney @miGs HMISH), mrbdejest format menu efesr ‘column’ option
LWeTU(RSSHIHCOMD 6T60TM) U THMETSH G (ErpMhIGeT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM LD FFlILITETLIS VI &G 6xlq CuimenauLSeso B LbP layQgiiie,
LD.

182. To stop video time at 1 minute 59 seconds in VLC Media Player.
VLC Media Playereb1 Bl b5 96biiq &afleL el CuITChrsensHimisseaLd.
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Auto Format option gair
LuEILGSSUILGR DS TR
2 BIFETTE) Fap (PIgULOTT

Can you tell why is Auto Format
option used?

ﬂw Format
,4) U

Stop video here and ask if they know why we use ‘auto format’ option of format
menu?

aflaCwimeney @miGs HMISH), brbeest formatmenu ‘COUNT option &
LWETURSSHIECOMLD 6T60TMIHUTHEHSSG QHHILILDT 6T6TM Co(ErhMIS6IT?

Just listen to the answers and play the video again for the correct answer.

LI$60 860 61185G & (@15 RIS6ITLO DO M LD FFIILITETTLIH eV &G 6xilq Cuimsm euLSssor(HLDP lay Qg L6
LD.

183. To stop video time at 2 minute 28 seconds in VLC Media Player.
VLC Media Playerev2hiLhlL_Lb2 sebmig sefev il CuimGCrrsHansHimisSelLn.

COMPUTER SHIKSHA

Conditional Formatting &s erair
Can you tell why Conditional : : o Qi cri - 2
Formanl“g 5 used? UWWU@Qg {DI"D ﬂm@l 3 BIFSATTEV
D (pIguoT?

Conditional
Formatt ng

Stop video here and ask them why we use ‘conditional formatting’ option of format
menu?

aflaCwimeney @miGs HMISS), mrbdeest format menu efer ‘conditional formatting’
option & LWETURGHHCOHTLD 6TETMINHUTHEHES QGFIWLT 6T6TM C&EpMIS6IT?
Just listen to the answers and play the video again for the correct answer.
LIF60 &6m61185G 8 (@15 RIS6ITLO MM LD FFIILIMETTLIH 6V &S 6xilq CuimsmeuLSssor(HLDP lay Qg L6
D.

184. To stop video time at 2 minute 53 seconds in VLC Media Player.
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VLC Media Playersv2HiLAIL_ D5 360BMg &6MeL el CITCHI&Hen S HmisHseaLb.

COMPUTER SHIKSHA

Format menu aflar Sheet option aesr
Do you know why we use the Sheet e e A B o e
option of the Format menu? 2 . . o 2 2
2 BIFSOTTEO FaD (PIGULOT?

/7 Q1 4
Qhacct
I NEC
q
[ | I
W J

Stop video here and ask if they know why we use ‘sheet’ option of format menu?
aflqCumeney @miGCs Hmiss) mrbejeor format menu eledr ‘sheet’ option &

LTRSS HCOIMD 6TOTMISNUTHE@FHES QHIIWILOT 6T60TM) G (I MIGET?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6016118:C 8 (@1 Rl &6TLO MM LD FFIILIMETTLIH 6016 6xilq CuimemeuLSstor(HLDP lay Qg L6
LD.

185. To stop video time at 5 minute 00 seconds in VLC Media Player.
VLC Media PlayerebsHiLiLbooeNbmig &efev el CuIrChrsengHimisseaLd.
Stop video here and ask to press ‘window + R’ button as shown in video and then play
the video again.
aflqGumeney @miGCs HmisSH aflgqCuwimaled &L LUl (heTeulg ‘window + R’
button gpressQ&ILI6UT&EM6TE G (G MISET.

186. To stop video time at 5 minute 22 seconds in VLC Media Player.
VLC Media PlayerebshiiiL_Lb226Mbmig seflev el CITCHISHen S Himis&elLn.
Stop video here and ask them to type ‘calc’ in run box and then click on ok button or
enter button as shown in video.
aflqCumeney @miCs HmIsSH aflqCuimaied STLL UL (ReTerLigrun
box@eb‘calc’steoitypeQalgINM@GOoK button giebevglenter button click
QEFWIWLINEUTEHMETE G (ErphIG6.
Just check and ask if they have opened ‘spreadsheet/calc’ file or not?
Sieufgen writer file mevopeNQFILIG TSIV GHIG6LEMEVILIT 6TETEFILITTS G,
miuigub eilg Cimsney QuisHsea]Lb.

187. To stop video time at 6 minute 15 seconds in VLC Media Player.
VLC Media Playereb s HiLAIL_ L1 561bTlq &eMNeL el CuITCHI&Hen S Hmi S eaLd.
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= S —
Let us now see what you will learn @ﬂ.@' '[.Elyﬁm P
GarareriGurRiser eI
today. > - .
QuiCurgy sresGums.
T~ A - A 3 a I Q
QA € A

Stop video here and ask students what will we learn today?

aflqCuimeney @miGCs HMISH), Q6Tm HITLD 6168168 HHMIS

Q& menGeoumLbeT6or M) G (61, hiS6iT?

Just listen to the answers and play the video again for the correct answer.

LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
D.

188. To stop video time at 6 minute 35 seconds in VLC Media Player.
VLC Media PlayerebosBIAIL D3 56N BT HeMeL el CuImCh s SHimIsSeL.

COMPUTER SHIKSHA

BEISGT SyTAIHID 21515 @HSHES
All of you make the table being sr L Liu@fenm table evev
shown to you or open your old sheet. 2 (HUTEGEIST Sfedeg) 2 maser old
sheet e open Uesaymisar.

English Hindi

Stop video here and ask them to make this table as shown in video.
aflaCwimeney @miGs HMSH) allg CITaNed &ML L LILL (H6iTerLly S L 6)656uT6nLLI
2 (IHEUMHGLDLIG SIEUTHEMENS G5 (ENhRISEI.
Just check and ask them if they have made this table?
SIUTSH6T QHE L L UMD HEUTEHETCF IS (HSHMTTSHOT 616318 6UM MM
FHUMTS 816 CoEphIGeT.
189. To stop video time at 6 minute 50 seconds in VLC Media Player.
VLC Media Playereb s HILAIL_ D5 060BITIq &6MeL el CITCHISHen S HMISH S eLD.
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0ODD formula greir
Can you tell why is the ODD formula ” o .
42 LuSILGHSSUILGR DS T
Hse 2 BIFETTE) Fap (PIgULOTT

Stop video here and ask if they can tell why the ‘ODD’ formula is used?

aflaCwimeney @miGs HMISH), prbeest ‘ODD’ formula emeu LILIETLHR S SHIHCOITLD
6T60TMI HEUTSHEHHG QHFILLDT 616N C&H(EpMIS6IT?

Just listen to the answers and play the video again for the correct answer.

LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.

11.To stop video time at 7 minute 07 seconds in VLC Media Player.

VLC Media Playersb7HILAIL Do 760BITq &6MeL el CITCHI&Hen S HMISH S eLD.

COMPUTER SHIKSHA

9@ spreadsheet s@or Suisar 155
| 5 ODD fi I i
With in a spreadsheet you can check b ue.anmu!m e
z vweELBSS s odd value aur
any value using the ODD formula. a 5 3
@@ erareng check uesirast
tpiguyb.

ODD Syntax

=0DD( Value)

Press Enter button

Stop video here and ask students to type the ‘ODD’ formula in their notebook as
shown in the video and then play the video again.

aflqCumeney @miGCs Hmiss) alflqCuiraled smllqujerenlly, @bg ‘ODD’ formula
EUSIEUTHETGH NOtehOOK 6L 6T(LPGIDLIG JN6UTEHMETS CHL &6 biNeweuny L6 (HLD
alig Cuimemed @uis&6)LD.

190. To stop video time at 8 minute 55 seconds in VLC Media Player.
VLC Media PlayereboshlAIL D5 seNbTg &eMev el CumChrsen&HimisseL.
Stop video here and ask students to find out the ‘ODD’ value as shown in the video
and then play the video again.
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aflqGuimemey @miCs HimMIssH eaflqCuimaled &TLL LU (heTearuig ODD’ value
soeufind out Q&WIW LOMETITEUTSHMNESCHEpMISMIMG 6B allgCuwimene
@AWISHS6LD.

191. To stop video time at 10 minute 15 seconds in VLC Media Player.

VLC Media Playersb1oBlAIL D1 seNBTg SeMeL el CuImChisemnSHimisSe L.

Stop video here and ask students to do as shown in the video.

aflaCwimeney @miGs HMSH) allqCuimaNed &L LIl (heiTerLigCFuiu|LbLomm)
SIUTHMENE G (EMh RIS,

Now just check whether they have used ‘ODD’ formula or not and then play the video
again.

A@uUCUTE seujsem ‘ODD’ formula smeuLiwterLI(G SH6TTTISHATTE6LEMEVUIT 6T6ITLIENGHEF
gilumj gl Wean(hn efiqCuimamey QuisbseL.

192. To stop video time at 11 minute 25 seconds in VLC Media Player.
VLC Media Playereb11BlIAIL D2 seN BT SeMeL el CuImCh s SHimIs SeL.
Stop video here and ask students to apply ‘ISODD’ formula as shown in the video and
then play the video again.
aflaCuimeney @miGs HMSH alqCGCumaned &L LUl (Beteru ISODD’
formulasmeuapply Q&uiwi wmeseuT&enen&Gs Enmi&enn@Lis(GLn aflg GCuimeney
@WSHSH6LD.

193. To stop video time at 13 minute 45 seconds in VLC Media Player.
VLC Media Playerev13HiblL b4 seNbmiq &efleLallgCuinCrrémsHimi s &eLD.
Stop video here and ask students to do as shown in the video.
aflqGCumeney @miCs Hmiss) allqCuiraned smLlL LUl (Bereruiqeeuiu|bomm)
SIUTHMETS G (EMh RIS,
Now just check whether they have used ‘ISODD’ formula or not and then play the
video again.
AQUCurgl seujsen ‘ISODD’ formula emeuUwissTL(R Sl6oTMT&HETTE)606mEVLLIT
sttt &E &FHUMISHG GG eigCwmsnel QuisseaLb.

194. To stop video time at 14 minute 04 seconds in VLC Media Player.

VLC Media Playereb1BihlL1b1260bmq &efeL el CuITChrsengHimisseaLb.
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EVEN formula b 75 value b
With the EVEN formula you can check mnm.aggs i sS
S 2J&I even ewmr @a)ma)lun CTGTLIGNS
any value and see if it is even or not. LR : "
Bmisar check Liesiren (tpigujtb.

EVEN Syntax
=EVEN(Number)

Press Enter button

Stop video here and ask students to type the ‘EVEN’ formula in their notebook as
shown in the video and then play the video again.

aflaCuimeney @miGs HMSH) allgCumaNed sriiqulstery, Qs ‘EVEN’ formula
MmEUSIEUT&HETS NOtebooK 60 6T(LPGIDLIGSIUTHMENS CHL 6 LDLNstTeeny L6 (HLD
aiig Cwimemed @uisH&6)LD.
195. To stop video time at 15 minute 20 seconds in VLC Media Player.
VLC Media Playerev1sHibIL b2 0eNibmiq &efleLaiflgCuinCrr&HmsHimi s &evLD.
Stop video here and ask students to use the ‘EVEN’ formula as shown in the video and
then play the video again.
aflqGumeney @miCs HMissH afqCuimaNed &rL LUl (hereruig EVEN® formula
oUWRTUGLSSUTEHMeE CoEpRSMIm@GLGN(HWL allgCuimemey @QuisH&e]LD.
196. To stop video time at 16 minute 25 seconds in VLC Media Player.
VLC Media Playereb1 sHiLilL b2 sebmig sefMev il CTCrsen & HimissHeL.
Stop video here and ask students to do as shown in the video and then play the video.
aflqGCumeney @miCs Hmiss) allqCuiraned sl LUl (Bereruiqesuiu|bomm)
LOM600T6 T H6m &G & MISTINMG BB eflgCuwimenel @uisseLb.
Now just check whether they have used ‘EVEN’ formula or not and then play the
video again.
@uCurg geujsem ‘EVEN’ formula smeuLiwiesTLI(h HesTT&emm@e0emne0 LT
sTetTLNGE UGG GG elgCwimsner QuisseaLb.
197. To stop video time at 18 minute 19 seconds in VLC Media Player.
VLC Media Playereb1shliAIL D1 9eNB g HeMev el CuImChy s &HimisseL.
Stop video here and ask them to use ‘IS EVEN’ formula option as shown in video.
aflqCuimeney @miGs HMSSH afqGuiraned &mLOul (Retemug IS EVEN’
formula guWETUH S S LTSS CoEFMISS.
Just check whether the students have used ‘IS EVEN’ formula or not and then play the
video again.
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omesoreuf&Hen ISEVEN’ formula smeuniutesrLi(h Sl6sTmSenm@i606me0lLT 6T60TLIENSHE
gilumyg gl Wenhn efgCwimamey QuissHea L.

198. To stop video time at 19 minute 40 seconds in VLC Media Player.

VLC Media Playerev1 9Ll b4 0e0Ibiq &HefleL el CuITCHI&HmSHimI & &evLD.

Stop video here and ask them to do as shown in the video.

aflqGumeney @miCs Hmiss) alflqCuiraned sl LUl (Bereruiqesuiu|bmm)
36U &M 611G (E1h RIG6IT.

Now just check whether they have used the ‘ISEVEN’ formula or not and then play
the video again.

@QuUCurgl seujsen ‘ISEVEN’ formula smeuLiuteorLI(h SIS anm@e0 660Ul
sTeTLNGE UGG LG eigCwimsner QuisseaLb.

199. To stop video time at 19 minute 57 seconds in VLC Media Player.

VLC Media Playereb1 9Ll Ld s 7e0BMq SHefleLaiflgCuITChHr&HmsHimi & &evLD.

COMPUTER SHIKSHA

Fact formula aflei aflwre, Brisen
With the help of the Fact formula you ipsot. . = by i'smﬁm
5 any value aflar factorial @er G
can get the factorial of any value. 3
apiguyis.

FACT Syntax
=FACT(Number)

Press Enter button

Stop video here and ask students to type the ‘FACT’ formula in their notebook which
shown in the video and then play the video again.
aflaCuimeney @miGs HMSSH) allg CumaNed smliqulsrerly, @Qbs ‘FACT’ formula
MEUSIEUTEHETE NOtebooK 60 6T(LPGIDLIGSIUTHMENS CHL G LDLNstTeeny L6 (H'LD
aiig Cwimemed @uisH&6)LD.

200. To stop video time at 21 minute 56 seconds in VLC Media Player.
VLC Media Playereb21HIAIL D5 6ebmig seMev il CTCHSHen G HimissHeL.
Stop video here and ask them to use ‘FACT’ formula as shown in the video and then
play the video again.
aflaCwmeney @miGs HMGH afqCuiraied &L uul (Bererug FACT’ formula
UWETUGSSS0UTHmS CoEnmisaTian(Hn aflgCuwimsnel QuissHea]Lb.
Just check whether the students have used ‘FACT’ formula or not and then play the
video again.
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sleusen ‘FACT’ formula smeuLiwtssU(B HOTTISEMTEI6L6MEVUIT 6T60TLIEN S &
gflumjs g WenB eflgCuwimeney @uIsSHea]LD.

201. To stop video time at 28 minute 15 seconds in VLC Media Player.
VLC Media Playereb2sBiAIL_ b1 seNbiTg SeMev el CuImChisnSHimisse L.
Stop video here and ask them to do as shown in the video and then play the video
again.
aflqGCumeney @mICs Hmis s allg Cimaied &L LILL (ReTenLigCl&uiLISielT&HemerTs
GCaL&ab.Nm@ Wean(hw algCuimmey Quis&ea]Lb.

202. To stop video time at 28 minute 40 seconds in VLC Media Player.
VLC Media Playereb2sBiiIL_ b4 0eNB g SeMeL el CuImChI S SHmIS SHeLb.

COMPUTER SHIKSHA

MOD formulaemeut LwSTLUBRSS (B
QHTRSSLILIL L Tes, WHODIH
QETRSHLILIL L TSI (PP ISILD
UGUBIOT @)COMVWT TRTLIHS [BEIgHeT
P Py,

By using the MOD formula you can
come to know whether a given
number will get fully divided by

another given number or not.

MOD Syntax

=MOD(Dividend; Divisor)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown in
video.
aflaCwimeney @miGs HMSH) allgCumaNed &L iqujsteig, @bsformula
MEUSIITHETGH NOteDOOK 6L 6T(LPGILDLIG SNUTEHMETE CHLSHE|LD.

203. To stop video time at 30 minute 22 seconds in VLC Media Player.
VLC Media Playerev3oBlAIL b2 2e0B g SeMe el CuImChi s &Himis seLb.
Stop video here and ask them to use ‘MOD’ formula as shown in video.
aflqGumeney @miGCs HMissH aflqCuimaNed &TLL LUl (hetearuig MOD’ formula
SUWIRTUH S SHIUTHDM6NTE Coh(ErphRIGET.
Just check whether the students have used ‘MOD’ formula or not and then play the
video again.
sieur&em ‘MOD’ formula emeuLwssTLG S6TIMTTHEMTREL6MEVUIT 6TETLIEN S F
sflunys g Wb el Clumsney QuisseaLb.

204. To stop video time at 32 minute 23 seconds in VLC Media Player.
VLC Media Playereb32BlIAIL b2 3606 SeMeL el CuImCh S &HimIs &eLb.
Stop video here and ask them to do as shown in the video.
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aflqGumeney @miGCs HMiss ealflgCuwimaed
SML L LU (RememUiq Q&I SIeUT&Hemens Go @ higelT.
Just check whether the students have used ‘MOD’ formula or not and then play the
video again.
sieufseT ‘MOD’ formula emeuLwsoTLI(h Sl6oTMTSHOMTE606MEVLILIT 6T6OTLIENGHE
gilumjé gl Wen(hh eliqCuimamen QuisseL.
205. To stop video time at 32 minute 46 seconds in VLC Media Player.
VLC Media Playereb32BlIAIL_ b4 6B SeMeL el CuITCH S SHmIS SeLb.

COMPUTER SHIKSHA

The value of Pi is fixed and Pi uilair value erairLig Blevevwrengi. g1
itis 22/7 or 3.14. 22/7 gyevevgi 3.14 Yy io.

Pl Syntax
=PI()

Press Enter button

Stop video here and ask if they know why we use ‘PI’ formula?
aflaCuimeney @miGs HMISH), brbeest ‘PI° option & LiweiTU(RSHECHTLD
6T60T M HEUTHEHSHEG QHFIUILOM 6161 G (ErhMIGHET?
Just listen to the answers and play the video again for the correct answer.
LIF6L 860 6118G 8 (@15 RIS6ITLO MM LD FFIILIMETLIH 6V 6 6xilq CuimsmeuLSesor(HLOP lay Qg L6
LD.

206. To stop video time at 34 minute 20 seconds in VLC Media Player.
VLC Media Playereb34BlIAIL D2 0eNB T SeMeailq CuImCh S &HmIsH SeLb.
Stop video here and ask them to use ‘PI” formula option as shown in video.
aflaCuimeney @miGs HMSH afqCGCuimaned &L Ll (RetemuigPI’” formula
SLWIGTLI(H & & SH6UTH061TE G (@1 MIG6T.
Just check whether the students have used ‘PI’ formula or not and then play the video
again.
sleusen ‘PI’ formula smeuLiwtsrL(R Sl6nTTISTTEI6L6MEVUIT 6TETLIMGEF FHILITTEH S
Betor(Hd eflq Cuimeney @QuiS&eLD.

207. To stop video time at 34 minute 45 seconds in VLC Media Player.
VLC Media Playereb34BlIAIL_ b4 5eN BT SeMeL el CuITCHI S SHIMIS SeLD.

130



COMPUTER SHIKSHA

......... bridging the digital divide

COMPUTER SHIKSHA

Using the Power formula you can Power formula eeui LwaiLuGsS @
arrive at the power value of any QsTRSSLILIL L crasenflar power
given number. value aver ser® L 58 apiguyis.

POWER Syntax

=POWER(Base;Exponet)

Press Enter button

Stop video here and ask them to write ‘POWER’ formula in their notebook as shown
in video.
aflaCuimeney @miGs HMSH) allgCumaNed smLiqujsretig, QbsPOWER formula
MEUSIQITEHETGH NOteDOOK 6L 6T(LPGIDLIG SNUTEHMETE CHLSHE|LD.

208. To stop video time at 36 minute 49 seconds in VLC Media Player.
VLC Media PlayerebseBlIAIL D4 9eN BT HeMeLailg CuITCHI S SHmISH SHeLb.
Stop video here and ask them to use ‘POWER’ formula option as shown in video.
aflaCuimeney @miGs HMSSH afqCGCuraned &L Uul (Reterug POWER’ formula
SLWI6ETLI(H & & H6UTH061TE G (E1hMIS6T.

Just check whether the students have used ‘POWER’ formula or not and then play the
video again.
Lomevoedj&HeT POWER’ formula’smeuiwisiiLi(B & Sl6utmj&enmaic0ev s @eLemeuiLm
sTetTLMNGE UGG GG eigCwmsner QuisseaLb.

2009. To stop video time at 40 minute 37 seconds in VLC Media Player.
VLC Media Playereb4obiilL b3 76eMbmig seMev el CTCHSHemn G HimissHeL.
Stop video here and ask them to do as shown in the video.
aflaCwimeney @miGCs HMSH aflgCuireied
SMLL UL (RemarUiq Q&I SiedT&Hemend Go e higel.
Just check whether the students have used ‘POWER’ formula or not and then play the
video again.
Lomevoteuj&HeT POWER’ formula’ smeuiwisiiLi(h & Sl6umi&enmaic0ev s @eLemeviLm
sTeiTLNGE &FHlUMISHG GG efgCwimsnel @uissea|b

210. To stop video time at 41 minute 08 seconds in VLC Media Player.
VLC Media Playereb41BlIAIL_LhoseNB g SeMeL el CuITCHISHmnSHIMIS SeLD.
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Decimal gya@Li argyarar value
aau round off uaremeizns, Round
formula 2 gaf QsuiRngr. 9B value

ez, 58@ CualBrsTed Wppowsw
aranQamn(® 1 CsissLiul®
NGRms.

The Round formula helps you to
round off the value after the decimal
such that if that value is more than 5

then 1 gets added to the previous
numeral.

ROUND Syntax

=ROUND(Number;Count)

Press Enter button

Stop video here and ask them to write ‘ROUND’ formula in your notebook as shown
in video.
alflaCwmeney @miGs HMSH) allgCuimaNed &miiqulsrariy, ns ROUND’
formula eneusieufseTgl notebook 6v 61(LPGIDLIGSIQUTHMETE CHL&H6LD.

211. To stop video time at 42 minute 09 seconds in VLC Media Player.
VLC Media Playereb42BIAIL Do 9eN BT SeMeLailg CuImCHSHen SHMISH SHeLb.
Stop video here and ask students to type number as shown in the video and then play
the video again.
aflaCuimeney @miGs HMSH alqCuiraled &L LUl (BeTetuignumber
otypeQaulwsieufoHmetsd CoEnhiseian(hb aliqGuimemey @Quis&ea]LD.

212. To stop video time at 42 minute 55 seconds in VLC Media Player.
VLC Media Playereb42hiilL b5 sebmig sefev el CmGrsengHhimisseL.
Stop video here and ask them to use ‘ROUND’ formula option as shown in video.
aflaCuimeney @miGs HMSH aflqCuiraned &L Ul (Herterulg ROUND’ formula
SLUWIETLI(H & & 6T H061TE G (@1 hIS6T.
Just check whether the students have used ‘ROUND’ formula or not and then play the
video again.
omevotedj&HeT ROUND’ formula’smeuuiuisii(h & HesTmiSenTaiec0e0 s Q60660
sTetTLNGE UGG GELLD el Cwimsner QuisseaLb.

213. To stop video time at 45 minute 16 seconds in VLC Media Player.
VLC Media Playereb4shlIAIL_ D1 ceNBITg SeMeLailq CuITCHISHmnSHIMIS SeLD.
Stop video here and ask students to do as shown in the video.
aflaCwimeney @miGs HMGH aflgqCuimeaied
SMLL LU (Rememuiq Q&I 16560618 G (@1 MhIS6T.
Just check whether the students have used ‘ROUND’ formula or not and then play the
video again.
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Lomewieu&er' ROUND” formula’smeuLiiestLi(h & Sl6u TSm0 s @6L6m60LLIT
sTTLEMSE FHluMjH gl WGl efiqCuimsmer @uisse]L.

214, To stop video time at 45 minute 33 seconds in VLC Media Player.

VLC Media Playerev4shiblL b3 3e0bmq &HefleLailgCuiInCrr&HmsHimi & &evLD.

COMPUTER SHIKSHA

SQRTwmed G S 5
With SQRT you can find the square .Q mm’ Sl s
2 erasmeniin @i sqaure root value anaus
root value for any given number. 3 5 i
STBHLIGSS (PpIguLd.

SQRT Syntax
=SQRT(Number)

Press Enter button

Stop video here and ask them to write ‘SQRT’ formula in your notebook as shown in
video.

aflqGCumeney @miGCs Hmiss) allqCuiraled smiiqujerenilg, @bs SQRT’ formula
MEUSIEUTHETGH NOteDOOK 6L 6T(LPGIDLIG JN6UTEHMETES CHLSHELD.

215. To stop video time at 46 minute 59 seconds in VLC Media Player.
VLC Media Playereb46BlIAIL D5 9eN BT HeMeLailg CuITCHI S SHMISH SHeLb.
Stop video here and ask them to use ‘SQUARE ROOT’ formula option as shown in
video.
aflqCumeney @miCs HmissH afqCuimaed &rL LUl (heterulg'SQUARE
ROOT’ formula guwleTL(h &S SlUTHMETS G (ErhhiGe6T.
Just check whether the students have used ‘SQUARE ROOT’ formula or not and then
play the video again.
meeuj&Hen SQUARE ROOT’ formula’ smeuLiiestLI(h & 6wt S6riToi6060 &)
@evsmeolm eTstTLMNGE FHUMTSHS LstoI(HD allqCuwimeney QuisseLb.

216. To stop video time at 48 minute 27 seconds in VLC Media Player.
VLC Media Playereb4sBiAIL_ b2 760 BT SeMeLallg CuImCh S &HimIsH &eLb.
Stop video here and ask students to do as shown in the video.
aflaCwimeney @miGs HMGH ailgCuimeaied
ST L UL (RermermUiq Q&I SIeUTHemnens Co e mISer.
Just check whether the students have used ‘SQUARE ROOT’ formula or not and then
play the video again.
meveuj&Hen SQUARE ROOT’ formula’ smeuniiestLI(h & 6ot S6riToi6060 &)
@evemeolm eTstTLMNGE FHUMTSHS LstoI(HD allgCwimeney Quiss6]Lb.
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217. To stop video time at 48 minute 46 seconds in VLC Media Player.
VLC Media Playerev4shiblL b4 ceipmiq &HefleLaiflgCuITCHI&HmeHimI&H&evLD.

COMPUTER SHIKSHA

With the Average formula you can Average formula amred eraswasefar
derive the average of a group of QBTELILISS, 2 miFeTTe) AVErage awms
numbers. FETBLINGES (pIgujLd.

AVERAGE Syntax

=AVERAGE(Numberl;Number2;Number3...

Press Enter button

Stop video here and ask them how to find ‘average’ value?
aflqCumemeu@miCs HMiGH average’ valuesmeusTLiLilg. SHesor(BLIlg LILIG| 6T60TM)]
SleUTSaTLLD G&(Erphise.
Just listen to the answers and play the video again for the correct answer.
LIF6L &6016118:C 8 (@1 Rl &6TLO MM LD FFIILIMETTLIR 6V &S 6xilq Cuimsm euLSstor(HLDP lay Qg L6
LD.

218. To stop video time at 50 minute 34 seconds in VLC Media Player.
VLC Media PlayerebsoBlAIL L3460 BT SeMeallq CuITCH S SHmISH SeLb.
Stop video here and ask them to find the average number with help of ‘AVERAGE’
formula option as shown in video.
aflqCumeney @miCs Hmiss aflgCuimaed &L il (heterug  AVERAGE’
formula option2_geNwjLesr average number&eiar(hLillg &&H6LT&Hen6NE G (e MIG6T.
Just check whether the students have used ‘AVERAGE’ formula or not and then play
the video again.
omevneuj&HeT AVERAGE’ formula’smeuiestL(h & HenmisenmoieLe08 @6LsnevllT
sTTLENS S UM gl W@ eflqCuimsmer Guishse]L.

2109. To stop video time at 51 minute 44 seconds in VLC Media Player.
VLC Media Playerebs1BliAIL b4 14e0BTg SeMeL el CuImChISHemn&HimIsH SeLb.
Stop video here and ask students to do as shown in the video and then play the video
again.
aflaCwimeney @miGs HMGH aflgqCuiraied
ST L UL (Remeruig Qi sieussnensd Caepmi&seaniing Wemhwn eflgCuwimsney
@AWISHS6LD.

220. To stop video time at 52 minute 06 seconds in VLC Media Player.
VLC Media Playerebs2BlIAIL_ o s BT SeMeLeilg CuImTCh S SHmIS e L.
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Text wpmis numbers Qe
QeupSHLiLSnHE average
srawugpe AverageA formula eeu
BRSO LWSTLOSS (LpLgujib.

You can use the Average A formula to
find the average for any text and
numbers both together.

AVERAGEA Syntax

=AVEARGEA(Valuel;Value2;Value3

Press Enter button

Stop video here and ask them to write ‘AVERAGEA’ formula in their notebook as
shown in video.
aflaCuimeney @miGs HMSH) allgCumaNed &miiqujsreig, Qs AVERAGEA’
formula eneusieufseTgl notebook 6v 61(LPGIDLIGSIQUTHMETE CHL&H6LD.

221. To stop video time at 53 minute 50 seconds in VLC Media Player.
VLC Media Playerebs3hiiiL s oeNbiig sefev el CumChsensHimis seL.
Stop video here and ask them to use ‘AVERAGEA’ formula option as shown in video.
aflaCuimeney @miGs HMSH alqCuiraied &L Ul (Bererug AVERAGEA’
formulasmeuLiwsiTL(h § SILDLIG SHEUTHENETE G (E1pRISH6N.
Just check whether the students have used ‘AVERAGEA’ formula or not and then play
the video again.
mevneuj&HeT AVERAGE’ formula’smeuLiissL(h & HenmisenmoicLe08 @6LsmevlT
sTetTLMNGE UGG GG eigCwmsner QuisseaLb.

222. To stop video time at 54 minute 04 seconds in VLC Media Player.
VLC Media Playerebs4hiilL_bo 4e0bmig seMev el CTCrsen G HimissHeL.
Stop video here and ask them to do as shown in the video.
aflaCwimeney @miGCs HMSH aflgCuireied
SMLL UL (RemarUiq Q&I SiedT&Hemend Go e higel.
Now just check whether they have used ‘AVERAGEA’ formula or not and then play
the video again.
@uGurgl wmemieuyseT AVERAGE’ formula’smeuuiwieri(h s SesTmi&enmaicvev g
@evsmeowlm eTetTLENGE FHlLMTSHS e eilgCwimsner QuissealLd.

223. To stop video time at 55 minute 18 seconds in VLC Media Player.
VLC Media PlayerebsshifiL_ b1 seNbiTig &eMev el CuImChismnSHimis e L.

135



COMPUTER SHIKSHA

wuvnn e bridging the digital divide

COMPUTER SHIKSHA

Count formula g
Can you tell why is the Count formula i : I il
deedd LuETUGHSSLILBS DS TETY]
2 BIFETTE) Fap (PIgULOTT

;
G —
ﬁ Count

Stop video here and ask if they can tell why we use ‘COUNT’ formula?

aflgCuimsney @miGs HMISS), et ‘COUNT’ option & LwsiTU(hSHECHTLD
6T60TMI HEUTSHEHHG QHFILLDT 616N C&H(EpMIS6IT?

Just listen to the answers and play the video again for the correct answer.

LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.

224, To stop video time at 55 minute 33 seconds in VLC Media Player.
VLC Media PlayerebsshiiIL b3 3e0BTg SeMeL el CuImChisnsHimisse L.

COMPUTER SHIKSHA

The Count formula helps you to priser select uawenflw table afled Hev
count the numbers of cells which value 2 arer cells adleir arasrsanar
have some value in the table that count uawayasne Count formula

you have selected. 2 s ms.

COUNT Syntax

=COUNT(Logical Valuel; Logical value2....)

Press Enter button

Stop video here and ask them to write ‘COUTA’ formula in their notebook as shown
in video.

aflqCumeney @miCs Hmiss) allqCuiraied smLigujerenLily, @bs COUTA’

formula eneusieujseigl notebook 60 61(LPGIDLIGSIQUTHMETE CHL&6LD.
225. To stop video time at 55 minute 51 seconds in VLC Media Player.

VLC Media Playerevs s Lb5160bmg &eMev el CumChrsnsHimisse L.
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. CountBlank formula erer
Can you tell why is the CountBlank RS R DA Creh
formula used? . Q'g’. b .,éw
2 BISTTEO o) (LPIGULOT?

ﬁ Countblank

Stop video here and ask if they can tell why the ‘COUNTBLANK’ formula is used?
aflgCuimsney @miGs HMSS) et ‘COUNTBLANK’ option &
LWETURSSHIECOMLD 6T60TMIHUTHEHSEG QHFILILT 6T6TM G (eI MIS6IT?

Just listen to the answers and play the video again for the correct answer.

LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.

226. To stop video time at 56 minute 12 seconds in VLC Media Player.
VLC Media PlayerevssBhlIAIL D1 2e0BITg SeMeLailg CuImCh S SHimIsH SeLb.

COMPUTER SHIKSHA

CountA formula g 3 SSLi
Do you know why is the CountA s ‘I‘:;':'“’:@Q.QU
formula used? s @SGS
G fluywr?

Y g + A
ﬁ CountA

Stop video here and ask if they can tell why the ‘COUNT’ formula is used?
aflgCuimeney @miGs HMHS), mrdesst ‘COUNT’ formula ene
LWIETURSSHECOMLD 6T6TMIHUTHEHSSG QHIILILT 6T6TM G (ErhMIS6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM LD FFlILITETLIS VI &G 6xlq CuimenauLSeso B LbP layQgiiie,
LD.

227. To stop video time at 58 minute 29 seconds in VLC Media Player.
VLC Media PlayerebssBiiiL_ b2 9eNb g SeMe el CuImChi s SHimI$ e L.
Stop video here and ask them to use ‘COUNT A’ formula option as shown in video.
aflaCwimeney @miCs HMSH alqCuiraned &L iUl (Bererug COUNT A’
SLWIETLI(H & & H6UTHE06TE G (@1 MISET.
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Just check whether the students have used ‘COUNT A’ formula or not and then play
the video again.

omeveuj&HeT COUNT A’ formulasmeuLiissiu(h & SemmiSenmaicLe0 8 @6LsmnevlT
sTetTUeNG & &FlUMISHG W@ eigCwimsmer QuisseaLb.

228. To stop video time at 59 minute 52 seconds in VLC Media Player.
VLC Media PlayerebsoBlAIL b5 2e0B g SeMeL el CuImChi s SHimIsH e L.
Stop video here and ask students to do as shown in the video and then play the video
again.
aflqGCumeney @miICs Hmiss) allgCuiraied
ST L LU (ReiTerLilq Q& wIu|LDLIG SeUHM &GS LD, LmiLiqu|b eflq Guimsneu
AWIS&6|LD.

229. To stop video time at 1hours 00 minute 04 seconds in VLC Media Player.
VLC Media Playereb1oeutiooBiLblLLbo4eNbig &efleLailq CumrChr&emsHimis&eLd.

COMPUTER SHIKSHA

QUG 2 K% EH%EG @)D
Croblppsred, OsTLins Buiser
wpeBu spp1FGsTan, formula

FFHEaT rEVISE LIGHTERT (tpigujLd.

Now if you still have some time you
can go ahead and revise the formulas
that you learnt earlier.

Stop video here and ask students to revise the previous class’s formula and then play
the video again.

aflqCumeney @miCs HmissHea b, (Whengw eu@Liy formula ewas revise
QFUILILDTETITEUT &M 6NTECH E MIGET LOMILIGUID eilqCuimaney QUi LD.

230. To stop video time at 1hours 00 minute 20 seconds in VLC Media Player.
VLC Media Playereb1neutnoofiLblL b2 oeNbmig &efleLailaCumrChrsemshimis&eaLd.

COMPUTER SHIKSHA

And then properly shut down your Is@ILiinG 2-misar computer ey
computer. apepuwrs Shut down Laieymisar.
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Stop video here and ask them to now save their file and then close it as shown in
video.

aflg Cwiremey @miGs HmisE), seujsanefilesneosaveQ&ilig), Hmiser
computersmgshut downQ&uwiujibomm Ga @pmiser.

Complete teacher’s Manual for Open Office Calc/Spreadsheet 1 Class 9
Class 9 Summaries
Make a table.
e tablege (HouT&Gs.
Why we use data menu option?
mTbeIssr data menu optionguwletiu(Rd s Ceusior(hLb?
How to use define range?
Define range el Liu16TLI(H & Sl618)I?
What is select range?
Select range 6T60TMT6L 6T60TEOI?
What is short option?
Short option eT6sTMM6L 6T60T60T?
What is use of filter?
Filter @sttLwisoTum(y 616016012
Why we use sub total?
What is validity?
Validity eTestmmeL eT6oT60T?
What is text to column?
ValidityeteoTmimed 616016012
Text to column eT6TMMTEL 6T6BT6OT?
You will learn some new formulae (now, today, month, day and year)
(now, today, month, day and year)Gumerm&ev ygluwiformula semern Brigei

AVANEA N NN YU U U N U U N N T N U N NI

SMHMISCSTeaif&Her.
How to close your calc/spreadsheet file?

<
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v Calc/Spreadsheet filegeteusumrmicloseQ&iGeouesn(hib?
v How to shut down computer.
v Computersmy steueummishut downG&uieus)?
v Now let’s start video.
v @uCumgieiig Cuwimen e sy FLbLN&S60MLD.
231. To stop video time at 42 seconds in VLC Media Player.
VLC Media Playerev42eNpmig &efevailg CUITCHISensHimIs e L.

COMPUTER SHIKSHA

Count formula aas pmb eresr
Can you tell why we use the Count S s e
formula? S 5 -
2 BIFSATTEO FaD) (PIGULOT?

(f\ unt
ormula

Stop video here and ask them if they know why we use ‘COUNT’ formula?
aflqCumeney @miCs Hmiss) brbeeor ‘COUNT’ formula emeu
LTRSS ECOMD 616N AHQUTHEHHSG QFHFILT 6T6TM C&EphIS6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m16118:C 8 (@15 Rl &6TLO MM LD FFILIMETLIR 6V &G 6xilq Cuimsm euLSstor(HLOPlay Qg L6
LD.
232. To stop video time at 1 minute 30 seconds in VLC Media Player.
VLC Media Playereb1HiLAlL b2 0eMpmig sefev el CITCHISHemn S HmisSHelLD.

COMPUTER SHIKSHA

CountA formula b Greu
Why do we use the CountA formula? 5 R e !Mfa ke
vweLGSHFCpmH?
L & 1008

Stop video here and ask them why we use ‘COUNT A’ formula?
aflqCwimsney @miGs HMSS), et ‘COUNTA’ formula smeu
LWETUGSSHIHCOMLD 6T60TM HUTHEFSHES CQSFIUILDT 6T60TM) C&(EpMHIGET?
Just listen to the answers and play the video again for the correct answer.
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LIF60 &6m6118G 8 (@15 Rl S6ITLO MM LD FFIILIMETTLIH 6V & 6xilq Guimsm euLSssor(HLDP lay Qg L6
LD.

233. To stop video time at 1 minute 44 seconds in VLC Media Player.
VLC Media Playereb1hiLhlL_ b4 260Bmig HefeL il CuITCHISHamnSHmisSHelLD.

COMPUTER SHIKSHA

Average &@ i AverageA s@
Can you tell what is the difference @cm_uﬂm e Cainii G aiar
between Average and AverageA? oo o
2 BISATTED Fal) (PIQUJLOT?

Stop video here and ask if they know the differences between ‘AVERAGE’ and
AVERAGEA’ formula?

aflqCuremeu@miCs HmisH), 'AVERAGE bmHmItb AVERAGEA formulaamsmeor
Coumiur(hsemen aUf&HeT SANHHTEL G (ErnMhiG6rT?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6m61186G 8 (@15 RIS6ITLO MM LD FFIILITETLIH VI &G 6xilq Cuimsm euLSssor(HLDP lay Qg L6
D.

234, To stop video time at 2 minute 34 seconds in VLC Media Player.
VLC Media Playerev2HiLAIL_ L3 460BTq &6MeL el CITCHI&HenSHmIH & e Ld.

COMPUTER SHIKSHA

SQRT formula i
Can you tell why the SQRT formula is . Q. A m.w qw. o
4 LuGSLBSHR BT T 2 mFETTED
e S (piguyor?

ﬁ/ SQRT

Stop video here and ask them why do we use ‘SQUARE ROOT’ formula?
aflaCwimeney @miGs HMGH), Brd st ‘SQUARE ROOT’ formula &
LWETUGSSHIHCOMLD 6T60TM HUTHEFSHES CQSFIUILDT 6T60TM) C&(EpMHIGET?

Just listen to the answers and play the video again for the correct answer.

LIF6L &6m 618G 8 @ IS MM LD FFlILITETLIS VI &G 6xlq CuimenauLSeso B LbP layQgiiie,
LD.
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235. To stop video time at 3 minute 11 seconds in VLC Media Player.
VLC Media PlayerevshiLhlLb11e0pmig seflev el CuinGCrrsHamnsHimisselLn.

COMPUTER SHIKSHA

e T -
And open the Calc file using the Spgm. J’HQSSUULL e
vwar@sS Calc file e open
method taught to you. . A
LI GOT G| /51 55 @Y.

Stop video here and ask them to open your calc file.
aflqGCwmeney @miCs Hmiss) calc filesmevHmss iauTeHemeaTs CoErnMhiseT.
Just check if they have opened calc file or not and play the video again.
SleujgHen writer file meLopPenQFWIGTTSHOTT SLLGH QELEMELUIT 6T60T
gflumjs gl miLgud eflgCuwimsmel Quissea]Lb.

236. To stop video time at 4 minute 19 seconds in VLC Media Player.
VLC Media Playerev4hiLhlL_ b1 9eMbmig sefev il CuinGCrrsHamnsHimisSelLn.

COMPUTER SHIKSHA

Let’s now see what you are going to @ermi pmd ﬂsfrm i‘[‘m’mﬁ . m’.m ke
| ) CuirRGmri era@rue gLl LD B
camitoday: @QuiCungy sreGums.

= \I‘jtf\\“s_ 'l E C

T

Stop video here and ask them what will we learn today?

aflqGumeney @QmiGCs MHmIss), @6Tm BHILD 6T6oT6esT HNHMIS CSHTTCEUMLD 6T6OTM)

C& @ mIG6NT?

Just listen to the answers and play the video again for the correct answer.

LIF6L &6m 618G 8 @ IS MM FFlILITETLIS V&G 6lg CuimenauLSeso B LbP layQgiiie,
D.

237. To stop video time at 4 minute 33 seconds in VLC Media Player.
VLC Media PlayerebahiLhlL b3 360big &afleL el CuITChrsengHimisseaLb.
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QBTLIBSI, 2 m&FEE6GS ST L LULG®
Go ahead and make the table being table avev 2 FourEGEISaT SO
shown to you or open an existing QLiBurg @)\Wms@w save
saved Calc file. uesemiuC L Calc file e

LIGETGIyI IS 6.

_1 |Name Class Present Leave total days
2 |Sameer
|Vikas
|Rahul
|Vinay
5_|Ajay
|Pankaj
8 |Saurabh

Stop video here and ask them to make this table as shown in video.

aflaCwimeney @miGs HMSH) allg CTaNed SITLLLILL (H6ITerLIlg S L 61656uT6mLLI
2 _(IH6UMSHGLDLIG SI6UTEHEN6ENE G5 (61 RISE.

Just check and ask them if they have made this table?
SIEUTSHETRIHSH L L UMD SeUTSHETCFUIS(HSHMTTHENT 616518
SUDHMMEFILITITE 818G & @15 MIS6TT.

238. To stop video time at 4 minute 52 seconds in VLC Media Player.
VLC Media Playereb4BiLiL_Lb5260BMg &6MeL el CuITCHIsHenSHimiHseaLb.

COMPUTER SHIKSHA

We will now learn about Define b @uiGungy Data menu afleir Define
Range and Select Range option of the Range wppis Select Range option
Data menu. umm) &PmIFCSTerGeumts.

Now let’s start to learn about ‘Define Range and Select Range’ option.
@uGumg) ‘Define Range and Select Range’ optionsmenrumm SiMliid
Q&ML MIGGeUMLD.
2309. To stop video time at 6 minute 17 seconds in VLC Media Player.
VLC Media Playerev s HiLAIL_ D1 761BITlq &6MeL el CITCHISHen S HMISH S eLD.
Stop video here and ask them to define the first column as shown in the video and then
play the video again.
aflaCwimeney @miCs HMGH alqCuimaned &L LUl (Berenmuig. first column
sdefine Q&lw siuTsmes CoEpMIS6TIMGEEIEW allgCuimeney QuisseLb.
240. To stop video time at 8 minute 32 seconds in VLC Media Player.
VLC Media PlayerevsBiLiLLb3260bMg &6feL el CuITCHIsHenSHmisHseaLb.
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Stop video here and ask them to define the entire column as shown in the video.
aflqGumeney @miCs HmisSH aflqCuimaled &TLL LU (HeiTenUlg entire column
edefine Qauw SieuTEHmeTE GO (EHMIGET.
Now just check whether they have defined the entire column or not and then play the
video again.
@uGuTE sieufgen entire column g define QEWIGTT&HATTE6LEMEVILIT 6T6TLIEN G &
gilumjé gl Wean(hh elfiqCuimamen QuisseL.

241. To stop video time at 10 minute 14 seconds in VLC Media Player.
VLC Media Playersb1oBIAIL D1 460 S6MeLailq CuITCHISHmnSHIMIS SeLD.

Stop video here and ask them to use the ‘Define and Select’ range as shown in the
video.

aflaCuimeney @miGs HMSSH afqCGCuiraned &L LUl (ReTemuigDefine and Select’
range & LTRSS SieUTSHmeTs CaErphiser.
Now just check whether they have used the ‘Define and Select range’ or not and then
play the video again.
@uUGuTs oeujsen ‘Define and Select range’ gguiwt6TLI(h & SlevTmSeTT@eLemev U
sttt &S US| G0 efgCwimeney QuisbgHea]Lb.

242. To stop video time at 10 minute 25 seconds in VLC Media Player.
VLC Media Playereb1oblblL b2 seNbmiq &efleLailgCuinCrr&HmsHimi s &eLD.

COMPUTER SHIKSHA

Do you know why Sort is used? Soft el LS DS S IR k]
2 HisEEES Gz fuwr?

Stop video here and ask if they know why we use ‘short’ option?
aflqCwimeney @miCs HMIGEH), Bbeest ‘short’ option emenr LWIGTLI(HSGIHCHTLD
6T60TM| JHUTHEpSHES CGFILILOT 6T60TM) C&(EpMIGEIT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM LD FFlILITETLIS VI &G 6xlq CuimenauLSeso B LbP layQgiiie,
LD.
243. To stop video time at 12 minute 16 seconds in VLC Media Player.
VLC Media Playereb12BlIAIL_ D1 6B HeMebailg CuITCHISHmSHIMIS SeLD.
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Stop video here and ask them to arrange the name column in ascending order as shown
in video and then play the video again.

aflaCuimeney @miGs HMISH) allg Cumaed &L LUl (hsmenrLi, ascending order 6o
name & arrange Q&ulwl, Seujsemensd CaEpmiseTBanEHL0n 6llgCuwimane
@WSHSH6LD.

244, To stop video time at 14 minute 24 seconds in VLC Media Player.
VLC Media Playerev14hlblL b2 4e0Bmiq HefleLaflgCuITCHI&HmSHMI&H&exLD.

Stop video here and ask them to arrange the number in ascending order as shown in
video and then play the video again.

aflaCuimeney @miGs HMSH) allg Cumaed &L LUl (hsmenrL, ascending order 6o
name & arrange Q&ulwl, Seujsemens CaEpmisaTBanELwn allgCuwimane
@WSHS6LD.

245. To stop video time at 14 minute 24 seconds in VLC Media Player.
VLC Media Playereb14BlIAIL D2 460 S6MeLailq CuITCHSHmnSHMIS SeLD.
Stop video here and ask students to do as shown in the video.
aflqGCumeney @miCs Hmiss) allqCuiraied sl LUl (Bereruiqesuiu|bomm)
SI6UT&EM 611G (615 RIG6T.
Now just check whether they have used the ‘Sort” option and then play the video
again.
AQUGCUTEH Sieusen ‘Sort” option GUILIETL(HSHESTTTHETTEI6LEMEVIIT 6TETLIEN S F
silumysg o ellqCwimeney QuisseaLb.

246. To stop video time at 14 minute 43 seconds in VLC Media Player.
VLC Media Playereb14BIAIL D4 360 BT S6MeLallq CuITCHISHmn&HMISH SeLb.

COMPUTER SHIKSHA

Filter . : : Ak

With the use of Filter you can get any o uma."u@g.g.ﬁmﬁm ".Hsm
i . sheet yafi@pgl a5 information
information from your sheet. 3 % 3 2
ey QUDDIS CETaTer (IpIgUyLd.

Now let’s start to learn about ‘filter’ option.
@uGumg)‘filter’ optionemestll LUMHMNSHMISCSHTETGEUMLD.

247. To stop video time at 16 minute 11 seconds in VLC Media Player.
VLC Media Playereb16BlIAIL D11 60T SeMeL el CuImCh s &Himis se L.
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Stop video here and ask students to apply ‘Filter’ option as shown in the video and
then play the video again.

aflqGumeney @miCs HmIsSH aflqCuwimaied &L UL (hetemuigfilter optiong
apply@Q&uiw omewsteujeHenens CoEnhig6TeUTEHmes G EphIG6T.

248. To stop video time at 17 minute 52 seconds in VLC Media Player.
VLC Media Playereb17HIAIL D5 2606 S6MeLailq CuITCHI S SHIMIS SeLD.
Stop video here and ask them to use ‘auto filter’ of filter option as shown in video.
aflqGumeney @miCs HmisSH aflqCuimaled &I L UL (hetemuigfilter
option@setr‘auto filter’ & LWTUBRSHS SUTHMOTE G (EHMRIGET.
Just check whether the students have used ‘auto filter’ of filter option or not and then
play the video again.
Lomssotexjent filter option@eot ‘auto filter’ smyuwIssTLI(H Sl6vTTT&EMTE)606MEVLLIT
sTeTLNGE FHUMISHG LGEL efgCwimsne @uissHea]Lb.

249. To stop video time at 18 minute 04 seconds in VLC Media Player.
VLC Media Playereb1shiiILbo 46N HeMeLailq CuITChSHemnSHimIsHSeLb.

COMPUTER SHIKSHA

With the help of Subtotals Subtotal aflar 2 geflwred Brisaer Liev
you can do many things. aflepwmisamer Qauiu (wpigujb.

Now let’s start to learn about ‘subtotal’ option.
@UGuUmg)‘subtotal” optionemestl LUNHMIGHMISHCSHTETGEUITLD.

250. To stop video time at 19 minute 35 seconds in VLC Media Player.
VLC Media Playereb19BlIAIL D3 56N BT HeMeLallq CuImChi s &HimIsHse L.
Stop video here and ask students to use ‘Subtotal’ option as shown in the video and
then play the video again
aflgCwmeney @miGs HMSH afqGuirailed &L UuLl (Bereruigfilter
option@etr‘auto filter’ & LWTUERSES SieUTHMNS CaHEHMRIGHT LNMEGLE6801(HLD
afig Cwimemed @QuisH&6)Lb.

251. To stop video time at 20 minute 54 seconds in VLC Media Player.
VLC Media Playerev2oBAIL D5 460 BT SeMeLallq CuITCHISHmn&HmIS &eLb.

Stop video here and ask them to use ‘subtotal’ option as shown in video.
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aflqGumeney @miCs HimissH aflqCuwimalled &TLL LU (HeTenUlg subtotal’ optiongg
LTRSS S6UTEHEM6TE G (ErphIGeT.

Just check whether the students have used ‘subtotal’ option or not and then play the
video again.
LOMEuoTeUJ &6 “subtotal’ emeaTLILIGTLI(R S6TTTTSHEMT@6LMEVIIT 6T6TLMNGEF FHILMTTEH G|
Besor(hd eflq Cuimeney @uiS&eLD.

252. To stop video time at 21 minute 16 seconds in VLC Media Player.
VLC Media Playereb21BlIAIL D1 6eNBITg H6eMeLailq CuITCHISHmnSHIMIS SeLD.

COMPUTER SHIKSHA

2 misar eipg columns adevreugs arBs

You will use the Validity option
whenever you want to apply any
condition on any of your columns.

condition enawwrasg apply Liasam
Geuasing. @ mwpsmed, validation option
et BT LWSTLHSSIFR Cmb.

Now let’s start to learn about ‘validity’ option.
@uGuTg)‘validity’ optionsmestL LHMISMHMISCSTTCEUMLD.

253. To stop video time at 23 minute 35 seconds in VLC Media Player.
VLC Media Playerev23HIAIL D3 seNbTg SeMev el CuimrChrsensHimisseLb.
Stop video here and ask them to use ‘validity’ option as shown in Vvideo.
aflqGumeney @miGCs HMissH afqCuimaNed &L LUl (heeruilg validity’optiong
LW6TU(RSHS SH6UTHEN6TE GO (ErphIGeT.
Just check whether the students have used ‘validity’ option or not and then play the
video again.
Lomevoredf&en “‘validity’ option gUWIETLI(H &HI6TTTSHETT@I6VEMEVILIT 6T6OTLIEN G &
sflunysg Wenhb el Cumsney QuisseaLb.

254, To stop video time at 27 minute 09 seconds in VLC Media Player.
VLC Media Playerev27HIAIL Do 9o BT HeMeLailg CuITCHSHem & HmIs &eLb.
Stop video here and ask them to use ‘validity’ option as shown in Vvideo.
aflaCwmeney @miGses HMSH afqGuirailed &L LUl (BerTerulg validity optiong
LWeTU(HSS SeUTH6NTSH GO (E1hMRISET.
Just check whether the students have used ‘validity’ option or not and then play the
video again.

147



COMPUTER SHIKSHA

......... bridging the digital divide
LomesoeufS&en ‘validity’ option émesTLIWLIGTLI(H S)6TTTSHETTEELEMEVIIT 6TETLIENS &
sflunysg Wb el Cumsney QuiSseaLD.

255. To stop video time at 27 minute 18 seconds in VLC Media Player.

VLC Media Playerev27hlLbIL b1 seIbiq HefleL el CuITCHI&HmSHMI &S evLD .

COMPUTER SHIKSHA

Now let’s start to learn about ‘Text to column’ option.
@uGuUmg‘Text to column’ optionemestLl LHMISHMISCSTETCEUITLD.

256. To stop video time at 29 minute 29 seconds in VLC Media Player.
VLC Media Playerevz oLl Ld2 9e1Ibmiq &efleLailg CuinCrr&HmsHimi & &evLD.
Stop video here and ask them to use ‘text to column’ option as shown in video.
aflqGumeney @miCs Hmiss aflgCuwimaled &L L UL (hHeTenLilg text to
column’optiongy LIWETUHRSSH SHeUTHMETSH G&(EphIG6NT.

Just check whether the students have used ‘text to column’ option or not and then play
the video again.

LOMeBOTEUS&H6N “‘text to column’ option 6m6vTLILLIETTLI(H &H6BTITITSEMTTE) 60636V UIT
sTetTLN&E FHlUMISHG L efgCwimsnel QuisseaLb.

257. To stop video time at 31 minute 30 seconds in VLC Media Player.
VLC Media Playersb31BlIAIL D3 0eNBTg SeMeLallq CuImChi s &HimIsse L.
Stop video here and ask them to use ‘text to column’ option as shown in video.
aflqGumeney @miGCs Hmiss aflqCuimaled &TLL LU (heiTenLilg text to
column’optiongy LIWETUHSSH SHeUTHM6ETSH G&(EphIS6NT.

Just check whether the students have used ‘text to column’ option or not and then play
the video again.

LOM6BOTEUTS&H6NT “‘text to column’ option 6m6vTLILLIETTLI(H &H6BTITITSEMTTE)60 636V U
sTetTLN&E FHlUMiSHG G0 efgCwimsnel QuissHeaLb.

258. To stop video time at 31 minute 57 seconds in VLC Media Player.
VLC Media Playereb31BIAIL D5 7606 SeMeL el CuImChI S &HimIs &eLb.
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~ Now formula geir
Do you know why the Now formula is IS G s PR D 5l e
teech 2 HEEHEGS O Aywr?
NOW
|

Stop video here and ask if they know why we use ‘Now’ option?
aflqCwimeney @miGs HMISH), bdeest ‘Now’ option ement LILIGTLI(H S HIHCOITLD
6T60TM| SUTHEFSHES CGHFIUILOT 6T60TM) C&(EpMIGEIT?
Just listen to the answers and play the video again for the correct answer.
LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
D.

259. To stop video time at 33 minute 22 seconds in VLC Media Player.
VLC Media Playereb33hiiiL b2 2eNbig &efev el CumChrsensHimis seL.
Stop video here and ask students to apply ‘NOW’ formula as shown in the video and
then play the video again.
aflaCuimeney @miGs HMSH alqGCuiraned &L LUl Heremug NOW’
formulasmeuapply Q&uwiw wmeseuT&enen&G s Enmi&eMInEGLE(HLn aflg Cuimeney
@WSHSH6LD.

260. To stop video time at 34 minute 12 seconds in VLC Media Player.
VLC Media Playereb34hiilL b1 260Nbmig sefevailq CTGrsengHimisseL.
Stop video here and ask students to write the ‘Today’ formula as shown in the video
and then play the video again.
aflqCumeney @miCs HmisSH aflqCuwimaied &L UL (heTerLig Today’
formulasmeust(giLbLig oM &M eMECEH EhRIGEMIMNGSG(RLLD el Cuimene
AWIS&6|LD.

261. To stop video time at 34 minute 40 seconds in VLC Media Player.
VLC Media Playerev34BlIAIL b4 0eNB g SeMeL el CuITCH S &HmIs &eLb.
Stop video here and ask students to apply ‘TODAY’ formula as shown in the video
and then play the video again.
aflaCwimeney @miCs HMGH alqCuraned &L Ul (Beterug TODAY’
formulasmeuapply Q&uiw mesTeuf&Hmen&EGs EnmIS6TIM@GEEL0n ailg Guimene
@WSHS6LD.
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262. To stop video time at 35 minute 03 seconds in VLC Media Player.
VLC Media Playerev3shilblLLbo 3e0pmiq &sefleailgCuinCrr&HamsHimi & &eLD.

COMPUTER SHIKSHA

You will use the Day formula whenever Bmisar o @I L CsBesren
you need to find the day for a particular wrever oylw Geuesingw Girsy,Day
date. formula @ei vwaTLGSgieTiser.

DAY Syntax
=DAY()

Press Enter button

Stop video here and ask students to write the ‘DAY’ formula as shown in the video
and then play the video again.
aflqCumeney @miGCs Hmiss aflqCuimaed &TLL UL (heTerug DAY’
formulasmeust(giLbLg LTI &M eMECEH EBRISEMIMN GG el Cuimene
AWIS&6|LD.

263. To stop video time at 35 minute 16 seconds in VLC Media Player.
VLC Media Playerev3shilblL b1 6eipmiq &efleLailgCuinCrr&HmsHimi s &evLD.

COMPUTER SHIKSHA

— _ 251 CGurawQGa, 20 @O
Similarly you will use the Month B20sc trzras o i

formula when you .need only the Gupiese,Month formulaeer
month of a particular date. oace 5 : SVt
Briser LweTL@BS g aTiserT.

MONTH Syntax

=Month(Number)

Press Enter button

Stop video here and ask students to write the ‘MONTH’ formula as shown in the video
and then play the video again.
aflqCumeney @miCs HmMIsSH aflqCuwimaed &L Ll (heterug MONTH’
formulasmeust(giLbLig LOMETTE &M eMECEH EhRISGEMING SR el Cuimene
QWSS LD.

264. To stop video time at 36 minute 38 seconds in VLC Media Player.
VLC Media Playereb3sHIAIL D3 8eNBITg HeMeLailq CuITCHISHmn&HmIS SeLb.
Stop video here and ask them to use ‘“MONTH’ formula option as shown in video.
aflaCuimeney @miCs HMGH alqCuiraned &L Ul (Heterug MONTH’
formulaoptiongy LWETU(RSS SiUTHDETE GO (EHRIGET.
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Just check whether the students have used ‘“MONTH’ formula or not and then play the
video again.
omesoreuf&Hen ‘MONTH’ formula smeuLiwtesTLI(R &6TTIHEMTEI606MEVUIT 6T6OTLIENGHE
gilumjé gl Wen(hh eliqCuimamen QuisseL.

265. To stop video time at 37 minute 23 seconds in VLC Media Player.
VLC Media Playereb37HIAIL D2 3606 S6MeLailq CuITCHISHmnSHMIS SeLD.
Stop video here and ask them to use ‘DAY’ formula option as shown in video.
aflqGumeney @miCs HMISSH aflqCuimaNed &TLL UL (heTearuig DAY’
formulaoptiongy LwWETUHSES SH6UTHMENTE G (ErhMIS6NT.
Just check whether the students have used ‘DAY’ formula or not and then play the
video again.
omevoredf&en ‘DAY’ formula smeuuiwierLI(h &lesTT&HaTT@606m6VUIT 6T6TLIEN S &
gilumjé gl Wean(hh efiqCuimamney @uisseL.

266. To stop video time at 38 minute 05 seconds in VLC Media Player.
VLC Media Playereb3shiiiLLboseNbiTig &eMe el CumChisensHimis seL.
Stop video here and ask them to use “YEAR’ formula option as shown in video.
aflqGCumeney @miCs HmissH aflgqCuwimaled &I L LUl (heTeulg YEAR’
formulaoptiongy LwWETUHSES SHeUTHMENTE G (ErhMIS6NT.
Just check whether the students have used ‘“YEAR’ formula or not and then play the
video again.
Lomevoredf&en ‘YEAR’ formula smeuuiwisorLi(h &leutmiy&enm@606m6VLIIT 6T60TLIEN S &
gilumjg gl Weanhh eliqCuimamey QuisseL.

267. To stop video time at 48 minute 45 seconds in VLC Media Player.
VLC Media Playereb3shliIL_ b4 seNbTg &eMev el CuImChisen&Himis seL.
Stop video here and ask students to find the average value by using the ‘AVERAGE’
formula as shown in the video and then play the video again.
aflaCwimeney @miGs HmiH) allgCuimeanevsml L ULl (hetenig ‘AVERAGE’
formula emeu LwsTLI(h & Hlaverage value smeufind Q&
LOM600T6UIT H6m &G & e MISTINMGLB6(HLD el Cuimenel @uisseLb.

268. To stop video time at 39 minute 05 seconds in VLC Media Player.
VLC Media Playereb39BlIAIL_LboseNbiTig &eMev el CuImChi s SHimisSe L.
Stop video here and ask students to students to type some number as shown in the
video and then play the video again.
aflqCumeney @miCs Hmis s allg Cimaed &L Ll (ReTerug&feonumber g type
Q&I LomemTeUJEHme&GaHEpMIS6MIMG LG allgCuwimanel QuisseLb.
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269. To stop video time at 42 minute 02 seconds in VLC Media Player.
VLC Media Playerev42hlblL Lo 2e0pmiq HefleL el CuInCrr&HmsHimi & &evLD.
Stop video here and ask students to find the average value by using the ‘AVERAGEA’
formula as shown in the video and then play the video again.
allg Cwimemen QmIGs
Hmi$ &), il CuumeNevsmLLiuL (heeruig ' AVERAGEA ’formula éne
LwetL(h & Slaverage value smeufind Qi
LOM6TIEU&6meN&CH Ep RSN G LI (HD eflgCuimsney @Quis&Hea]Lb.

270. To stop video time at 43 minute 21 seconds in VLC Media Player.

VLC Media Playerev43hilblL b2 1e0pmig HefleLailgCuinCrr&HmsHimi & &evLD.
Stop video here and ask students to practice ‘COUNTA’ and ‘SQRT’ formula as
shown in the video and then play the video again.

aflqGuimeney @miCs Himis s allg CumanevsmLL LUl Bererug ‘COUNTA’ and
‘SQRT’ formula smeupractice Q&I LOM6TTEUIT 860 61T8G S (61 MIS6TLIIM G LO 6501 (LD
aiig Cuwimemer @uis&6)LD.

271. To stop video time at 43 minute 41 seconds in VLC Media Player.

VLC Media Playereb43BlIAIL D41 60T SeMeL el CuImCh s SHimIsHSeLb.

COMPUTER SHIKSHA

And then properly shut down your ysar L@ 2-msar computer e
computer. apevpuwirs Shut down Qeuiysiser.

Stop video here and ask them to save their file and then close it as shown in video.
aflaCuimsney @miCs HMISS),

aflq CumreNev s L LUl (heearUigsieusenesfilesmevsavesiligl,computersmyshut
downQ&uwiuibomm CaEpmiGer.
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Complete teacher’s Manual for Open Office Calc 1 Class 10
Class 10 Summaries
v' Make atable
(I, tablege (h6ursG 5.
Why we use window menu option?
BITLheIssT window menu optionguwleu®§s Gevuetor(hLb?
What is use of new window option?
New window option@estLiutesTum(® 6T60T60T?
What is use of close window option?
Close window option@etr LiwiesTUT() 6T60T60T?
What is split option?
Split optionetetTmmeL 6T60T60T?
What is use of freeze option?
Freeze option@ettuwiesTum(y 67616012
You will learn some new formula (char, concatenate, exact, left, mid, etc..,)
(char,concatenate,exact, left, mid, etc..,)Gumearm&lev LHw formula semen

N R N NS U VRN U RN

BrRgeT &MHMI% C&meTaliger.
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v How to close your calc/spreadsheet file?
v Calc/Spreadsheet filegeéteueummy closeQ&wwiGeoussor(pLd?
v How to shut down computer.
v’ Computeremgsteueummishut downQ&iieug,?
v Now let’s start video.
v @uGungiaily Cuimeneu sy JLbLNES60MLD.
272. To stop video time at 38 seconds in VLC Media Player.
VLC Media Playereb3senpiig &efevailqCuimrChrs s HimisseyL.

COMPUTER SHIKSHA

Sort option ewaw BriH ereir
Can you tell why we use the P e I e
Sort option? el _;lll
D (plgyLoi:
|p

Stop video here and ask if they know why we use ‘sort” option?
aflaCuimeney @miCs HMISH), BILDe6sT ‘sort” optionsmesTLILIETLI(HRSSHIHCOITLD 6T6TM)
UTEHEHHSG QIO 6T6TM) G (ErhMIS6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L 860 6118G 8 (@15 RIS6ITLO MM LD FFIILIMETTLIH 6V 6 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.
273. To stop video time at 57 seconds in VLC Media Player.
VLC Media Playerebs7eNpmig &eaflevaila CurChrséenshimisgeaLb.

COMPUTER SHIKSHA

Filter option ear erair
?
Why is the Filter option used? vuSLGSSHRCpmo?

Stop video here and ask why we use ‘filter’ option?

aflaCuimeney @miGse HMISH), prbeest “filter’ optionsmesTLILIETLI(H S GIHCOIMLD
6160TMI HUTHEHSHEG QHFIUILOM 6161 G (ErhMISHET?

Just listen to the answers and play the video again for the correct answer.
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LIF60 &6m6118G 8 (@15 Rl S6ITLO MM LD FFIILIMETTLIH 6V & 6xilq Guimsm euLSssor(HLDP lay Qg L6
LD.

274. To stop video time at 1 minute 25 seconds in VLC Media Player.
VLC Media Playerev1hliLhlL b2 seMbmig seflevailq CunGCrrsHamnsHimisselLn.

COMPUTER SHIKSHA

Subtotal option ewew Brib erair
Can you tell why we use the N S L
Subtotal option? Ll .;QI
FafD (pLguyLom:
{Dital] Window Help

Stop video here and ask them why we use ‘subtotal’ option?
aflqCumeney @miGCs MHmISS), HIbejeor ‘subtotal’optionementLsLI(h & GIHGHITLD
6T60TM SIUTHEHSHES CHHIWIDT 6T60TM) G (Erh MIGHET?
Just listen to the answers and play the video again for the correct answer.
LIF60 860 61185G 8 (@15 RIS6ITLO DM LD FFIILITETLIH VI &G 6xilq Cuimsm euLSssor(HLDP lay Qg L6
LD.
275. To stop video time at 1 minute 52 seconds in VLC Media Player.
VLC Media Playereb1BiilLLb5260BMg &eMeLailqCuITChHIsHenSHimiHsaLb.

COMPUTER SHIKSHA

Why do we use the Text to Columns Text to Column option ener Brib eresr
option? vweaTLGSHFCpm?

Stop video here and ask them why we use ‘text to column’ option?
aflqCuimeney @miGs HMISS) BDeesT ‘text to column’
optioneneaTLILIETU(R S HECHMLD 6T6TM| HQUTSHEHSS CGFUDT 6T6TM C&H(EpMISEIT?
Just listen to the answers and play the video again for the correct answer.
LIF60 &6m6118G 8 (@1 RIS6ITLO MM LD FFIILIMETTLIH 6V &G 6xilq CuimsmeuLSssor(HLDP lay Qg L6
D.

276. To stop video time at 2 minute 18 seconds in VLC Media Player.
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VLC Media Playersv2fiLAIL_ b1 sebiTlq &eMevailq CITCHI&Hen S Hmi%HseaLb.

COMPUTER SHIKSHA

Today formula ewar pmib ereir
?
Why do we use the Today formula? T,

Stop video here and ask them if they know why we use ‘TODAY” formula?
aflqCumeney @miCs Hmiss) mrbejear “TODAY’ optionsmestLL6iLI(H & GIHGHTLD
61601 SUTHEHSHES CHHWIDT 6T60TM) G (Er, MIGHET?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6016118:C 8 (@1 Rl &6TLO MM LD FFIILIMETTLIH 6016 6xilq CuimemeuLSstor(HLDP lay Qg L6
LD.

2717. To stop video time at 2 minute 38 seconds in VLC Media Player.
VLC Media Playerev2HiLAIL_Lb386NbITq &6MeL el CITCHI&HenSHmiHsaLb.

COMPUTER SHIKSHA

Year formula eweu erair
i ?
Why is the Year formula used? Bl re 20y ma?

Formula

Stop video here and ask them why we use “YEAR’ formula?

aflqCumeney @miGCs Mmiss) mrbejerr “YEAR’ optionemeutLisirL(h & &S GHTLD
6160TM| SHUTHEHSHEG QHFIUIOM 6161 G (ErhMIGHET?

Just listen to the answers and play the video again for the correct answer.

LIF6D &6m6118:G 8 (@1 RIS6ITLO MM LD FFIILIMETTLIH 6V &S 6xilq Cuimsm euL et (HLDP lay Qg L6
D.

278. To stop video time at 3 minute 02 seconds in VLC Media Player.
VLC Media Playerebo3hiiiLbo2eNBiig &efev el CuimChrsen & Himis seL.
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QarpssLuL L CsRulBrs 355
B389 2 airar wWISSDS HEHBLIIGHS
aflmbienned, erps formula aar
BEIFeT LWL SHITTsaT?

If from a given date you want to find
out the month in that date which
formula will you use?

-

Stop video here and ask them which formula will be used for knowing the month in
the given date?

aflaCwimeney @miGs HMISS) ethgsformuladate@esrmonth g0 &b

Q& meTeusMHGLILLTLUGSSLLGHMSI 6T60TM SleUlLLD C&(ErhMhis6iT?

Just listen to the answers and play the video again for the correct answer.

LIF60 860 61185G 8 (@15 RIS6ITLO MM LD FFILITETTLIH 6V &G 6xilq Guimsm euLSssor(HLDP lay Qg L6
D.

279. To stop video time at 3 minute 29 seconds in VLC Media Player.
VLC Media PlayerevshiLhlL b2 9eMpmig sefevailq CuinGCrrsHansHimisSelLn.

COMPUTER SHIKSHA

And using the method taught to you = . : .
), Calc file
open the Calc file. lepd e ummL{@g'@. . Eo
Oopen LIGeImISaT.
- = »

Stop video here and ask them to open their calc file.
aflqGCumeney @miCs Hmiss) calc filesmevHmss iaufeEemeaTs CoErnmhiseT.
Just check if they have opened calc file or not and then play the video again.
Sieuf&Hen writer file smevopPenQFWLIGTIHOTT SHeL6LH QELEMELUIT 6T60T
fumys gl miuquib eflqCuimemel @uisse]Lb.

280. To stop video time at 4 minute 47 seconds in VLC Media Player.
VLC Media Playerev4BiLilL_ b4 760bq &eMeL el CITCHISHen S HmISH s e Lb.
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Q@uiBurg Brisei, 2 W% E55ES
Now make the table being shown to sri L uu@s table e
you or you can open an existing 2 (heund @ miser gjedag s GLITs
saved Calc file. @mF@w save ueswawLiL Gaerar Calc

fileaa open uiaigyimisar.

o | e [ F |
English Science Math Total Marks Average
256 85.33333333

230 76.66666667
236 78.66666667
257 85.66666667
272 90.66666667

Stop video here and ask them to make this table as shown in video.
aflaCwimeney @miGs HMSH) allg CTaNed SITLLLILL (H6ITerLIlg S L 61656uT6mLLI
2 _(IH6UMSHGLDLIG SI6UTEHEN6ENE G5 (61 RISE.
Just check and ask if they have made this table?
SIEUTSHETRIHSH L L UMD SeUTSHETCFUIS(HSHMTTHENT 616518
SUDHMMEFILITITE 818G & @15 MIS6TT.
281. To stop video time at 4 minute 56 seconds in VLC Media Player.
VLC Media Playereb4BiLAIL b5 6ebiTlq &6MeL el CITCHISHen S HMISH S eLD.

COMPUTER SHIKSHA

New Window option eer st eeir
Canyou tell LuSTUGSSIRBDTD TRIM] 2 HiFaTTe)
why we use New Window option? e ‘?’
FnfD) (LR UjLDTE

Stop video here and ask them why do we use ‘new window’ option?
aflaCwimeney @miGs HMISH), BID 6T ‘new window’ option &
LWETUGSSHIECOTLD 6T60TM AHUTHEHSHES CGHFIUILDT 6T60TM) C&EpMIGET?
Just listen to the answers and play the video again for the correct answer.
LIF60 &6m61185G 8 (@15 RIS6ITLO MM LD FFIILIMETTLIH 6V &S 6xilq CuimsmeuLSssor(HLDP lay Qg L6
D.
282. To stop video time at 5 minute 13 seconds in VLC Media Player.
VLC Media PlayerevsHiLiL b1 360bMg &efeL el CuITChIsenSHmisHseaLb.
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Close Window option eer pris erasr
i ion?
Why do we use Close Window option? S AL )

: |
Window | Help
New Window
(8 Close Window il
Split
Freeze
E Untitled 1 - OpenOffice Calc

Stop video here and ask them why do we use ‘close window’ option?
aflgCuimeney @miGs HMISS), BT eJ6ir ‘close window’ option 3
LWETUGSSHIECOTLD 6T60TM HUTHEHSHES QGFIULDT 6T60TM) C&EpMIGET?
Just listen to the answers and play the video again for the correct answer.
LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
D.

283. To stop video time at 6 minute 42 seconds in VLC Media Player.
VLC Media Playereb s HiLAIL_ LD 4261BITlq &6MeL el CITCHISHen S HMISH S eLD.
Stop video here and ask them to use ‘New window and Close window’ option as
shown in video.
aflaCuimeney @miGs HMGH aflqCGCuiraned &L LUl (Berterug New window and
Close window’ option & LW6TL(HSE H6UTEHEN6NEH C8(Erh RIS,
Just check whether the students have used ‘new window and close window’ option or
not and then play the video again.
Lomevotedf&em ‘new window and close window’ option
EDETTLILIGTLI(R H6TTTTHEMT@6LEMELUIT 6T60TLMGEF FFlUMTSHGH GG eilgCwimsne
AWIS&6|LD.

284, To stop video time at 6 minute 56 seconds in VLC Media Player.
VLC Media Playereb s HILAIL_LD5 66X0IBITIq &6MeLalq CITCHISHen S HMISH S eLD.

COMPUTER SHIKSHA

Split erarigy erair
Do you know why is the Split used? LuSILGHSSILGR DS T
2 HEEHEGS O Aywr?

Window | Help
New Window
@ Close Window

Split
Freeze

[#] untitted 1 - Openoffice Calc

159



COMPUTER SHIKSHA

......... bridging the digital divide
Stop video here and ask them why do we use ‘split window’ option?
aflqCumeney @miGCs MM BT et “split window’ option &
LIETU(RSHHCOMD 6T AHUTHEHHSG QFHFILT 6T C&@phIS6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &em 618G 8 @ IS MM LD FFlILITeTLIS V&G 6xlg CuimenauLSesm BLbP layQgiiiiey
LD.

285. To stop video time at 8 minute 19 seconds in VLC Media Player.
VLC Media PlayerebsBiilL b1 9ebmiq &efeLailq CuITChrsenSHimisHseaLb.
Stop video here and ask them to use ‘split window’ option as shown in video.
aflqGumeney @miGCs HMissH aflqCuimaNed &L LUL (heTerUlg‘split window’
option 8 LWETUHSHS S6UTSHM6TE G (ErhMHIS6.
Just check whether the students have used ‘split window’ option or not and then play
the video again.
LomesoTeufS&en “split window’ option emestLIWLIGTLI(H S6TTTTSHETTERELEMEVIIT 6TETLIENS &
gflumjg g WenB eflgCwimeney @uissHea]LD.

286. To stop video time at 8 minute 40 seconds in VLC Media Player.
VLC Media PlayerebsBiLilL b4 060bTq &efeL el CuITCHIsHenSHimiHseaLb.
Stop video here and ask students to do normal as shown in the video and then play the
video again.
aflaCuimsney @miGs HMIs S allgCuireailed
&ML LUl Bemeruignormalemev Qi LDIOMm)| Si6MIT 560161188 (61 S 6l
Nm@len(hn alqCuimsney QuisseaLd.

287. To stop video time at 8 minute 47 seconds in VLC Media Player.
VLC Media PlayerebshiiiL_Lba76ebmig sefev el CITCHISHen S HmisSHeLD.

COMPUTER SHIKSHA

F 5 5 @G
Let’s now learn about the Freeze. s m.m’ u S ?’m @.u ==
&pm1 QararGairs.

o Window | Hep

New Window
(@ Close Window Ctri+W

- ) B4 -
split E L’!H',..‘\-' . E.

Freeze

[#] untitied 1- Openffice Calc

Now let’s start to learn about ‘Freeze’ option.
@uGurg 'Freeze'optionemestiiumm SIS Q&ML HiGGeumLb.

288. To stop video time at 11 minute 14 seconds in VLC Media Player.
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VLC Media Playereb11HlbIL D1 4e0BMIq SHefleLaflgCuITCHI&HmSHIMISH S eLD.
Stop video here and ask them to ‘Freeze’ row and column option as shown in video.
aflaCuimeney @miGs HMSSH afqGuiraned &L LUl (ReTenuilg Freeze’ row and
column optiongQ&uww SieufEmeTE CaEpRSETINNGLET(HW eligCuimsmeu
@WSHG6LD.
Just check whether the students have used ‘Freeze’ option or not and then play the
video again.
LomesoTeUfS&6n ‘Freeze’ option ém6oTLILIETTL(H &HEITTTSHEMTEI6LEMEOUIT 6T60TLIEN G &
gilumjé gl Wean(hh elfiqCuimamen QuisseL.

2809. To stop video time at 11 minute 34 seconds in VLC Media Player.
VLC Media Playereb11BlIAIL L3460 BT HeMeLallq CuITCHISHmnSHMISH SHeLD.
Stop video here and ask them to do normal as shown in the video and then play the
video again.
aflaCuimsney @miGs HMIs S allgCuireiled
ST LU (Bemeruignormal Qauiublommi Sieuj&HenenéGs enmigen Nm@ Lt (hib
aiig Cwimemey QuISSH6LD.

290. To stop video time at 123 minute 57 seconds in VLC Media Player.
VLC Media Playereb12/HLOIL b5 7e0BMIq SHefleLaflg CuITCHI&HmSHimI & &evLD .

Stop video here and ask them to write ‘CHAR’ formula in their notebook as shown in
video.

aflqCumeney @miCs HmisH aflqCuwimaied &L Ll (heterug CHAR’
formulasmeus(pgiLbLig LOMETTE &M eMECEH EhRIGEMIMNGSG(HLLD el Cuimene
AWIS&6|LD.

291. To stop video time at 13 minute 30 seconds in VLC Media Player.
VLC Media Playereb13BliAIL b3 0eNBTg SeMeL el CuImChysen&Himisse L.
Stop video here and ask them to use ‘CHAR’ formula option as shown in video.
aflqCumeney @miCs HmissH aflgqCuimaed &rL LUl (heterulg CHAR’ formula
option 8 LWETUBRSSH SH6UTHM6E G (ErhMIS6.
Just check whether the students have used ‘CHAR’ formula or not and then play the
video again.
omevoref&enm ‘CHAR’ formula emestusorLI(h SHl6oTmi&HeMm@I606m6VWIT 6T60TLIEN G &
gilumys g Wanhn efgCwimamey QuisgHea L.

292. To stop video time at 15 minute 58 seconds in VLC Media Player.
VLC Media Playerev1shliAIL D5 seNbTg HeMev el CuImChsen&HimisseL.
Stop video here and ask them do as shown in the video.
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aflqGumeney @miCs Hmis s allq Cuimaned &L L (ReTenUiqClguiu|bomm)
36U &M 611G (E1h RIG6IT.
Just check whether the students have used ‘CHAR’ formula or not and then play the
video again.
omesoreuf&en ‘CHAR’ formula smeorLiuesTLI(h Sl6sTMTISOMT@I606MEVWIT 6T60TLIENGHE
gilumjé gl Wen(hh eliqCuimamen QuisseL.

293. To stop video time at 16 minute 45 seconds in VLC Media Player.
VLC Media Playereb16BlIAIL D4 56N BT SeMeLailg CuITCHI S SHIMIS SeLD.

COMPUTER SHIKSHA

Concatenate r_ra) @)yasr(®)
SiHEMTS 2 arer text L gaInTS

QEeLLSDS (pLuLb.

With Concatenate you can join two
pieces of text into one.

CONCATENATE Syntax

=CONCATENATE(Text1;Text2...)

Press Enter button

Stop video here and ask them to write ‘CONCATENATE’ formula in their notebook
as shown in video.

aflaCuwimeney @miGs HMSH ailgGCuiraied
s L UL (ererug ‘CONCATENATE’ formulasneu
316U &ETNOtEDOOKST(LSILDLIIG LOTETITEU T S69 616G & @1 RIS 6T G LB 6wo1 (B LD
ailg Cuimemer @Quis&6Lb.

294, To stop video time at 18 minute 11 seconds in VLC Media Player.
VLC Media Playereb1shiiiL D11 eNBmg HeMev el CumrChrsensHimisse L.
Stop video here and ask them to type as shown in the video and then play the video
again.
aflqCuimeney @miGs HMSH afqCuimaned &L L LU (ReTenLig. type G&uiw
31UTEMNECSH ELRISMIM@G LG (R allgCuimamey Quis&Hea]Lb.

295. To stop video time at 19 minute 41 seconds in VLC Media Player.
VLC Media Playereb19BlAIL_ D41 eNBTg SeMeL el CuImChSHmn&HimIs seLb.
Stop video here and ask them to use ‘CONCATENATE’ formula option as shown in
video.

aflaCwimeney @miGs HMGH aflgqCuiraied
ST LUl (ememug‘ CONCATENATE’ formula option & LwedTL(RH&SEH H6UTHEM6NTS
C& (@M RIS
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Just check whether the students have used ‘CONCATENATE’ formula or not and then
play the video again.
omesoreuf&en ‘CONCATENATE’ formula emerLiwiestLI(B &Hl6otmi&enmm@)eL6m60UIT
sttt &E FHluMiSHG G0 efgCwimsnel QuissHeaLb.

296. To stop video time at 20 minute 31 seconds in VLC Media Player.
VLC Media Playereb20BAIL D31 e0Bg SeMeL el CuImrChis s Himisse L.
Stop video here and ask them to type as shown in the video and then play the video
again.
aflqGumeney @miGCs HmissH aflqCuimaled &TLL LUL (heTerLig type Q&
SIUTHMNECE e MIS6TINMG LIt eflgCuimsney Quis&ea]Lb.

297. To stop video time at 21 minute 49 seconds in VLC Media Player.
VLC Media Playerev21BlIAIL b4 9eN BT HeMeLailq CuITCH S SHMISH SHeLb.
Stop video here and ask them to use again the ‘CONCATENATE’ formula option as
shown in video.

aflqGCumeney @miGCs HMissH eaflgCuwimaned
ST 1 (Bememuigomiuig u|1b‘CONCATENATE’ formula option 3 LweTU(RSHS
SIUTHMENE G (EMh RIS
Just check whether the students have used ‘CONCATENATE’ formula or not and then
play the video again.
omesnreuf&Hen ‘CONCATENATE’ formula emerLiwiestLI(B &Hl6utmi&enmm@)eL6me0UIT
sTeoTLNGE FHlUMISHG G0 efgCwimsnel QuisseaLb.

298. To stop video time at 23 minute 10 seconds in VLC Media Player.
VLC Media Playereb23hiilL b1 oeMbmig sefev el CmGrsen g HimisseLn.

COMPUTER SHIKSHA

EXACT Syntax
=EXACT(Text1;Text2...)

Press Enter button

Stop video here and ask them to write ‘EXACT’ formula in their notebook as shown in
video.

aflaCwmeney @miGs HMGH afqCuirailed &L uul @Gererug EXACT’
formulasmeu S16uF&eTNOtebOOKET(LYSILDLIIG LDTETITEUT &6161TEG & E1h i S6TT.
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299. To stop video time at 25 minute 09 seconds in VLC Media Player.
VLC Media Playerev2shiblLLbo 9eNipmiq HefleLailg CuinCrr&HmsHimi s &evLD.
Stop video here and ask them to use ‘EXACT’ formula option as shown in video and
then play the video again.
aflqCumeney @miCs HimissH aflgqCuwimaied smriL LUl @Gererug EXACT’ formula
option 8 LWETLUH'SS euTHMeNTS CoHEPMISGHT LNMGLBaEI(HW aflgCuwimemey
AWIS&6|LD.
300. To stop video time at 27 minute 44 seconds in VLC Media Player.
VLC Media Playereb27HBIAIL_ D4 460 S6MeLailq CuITCHSHmnSHIMIS SHeLD.
Stop video here and ask them to use ‘EXACT’ formula option as shown in video.
aflqCumeney @miCs Hmiss aflgqCuwimaned smrlL LUl @Gererug EXACT’ formula
option 8 LWETUHSHS S6UTSHM6TE G (ErhMIS6.
Now Just check whether the students have used ‘EXACT’ formula or not and then
play the video again.
@uCumrg) mewieuy&en Define and Select range’ gLuI6TLI(H S Sl6vTTSHETTE6L6mELUIT
sttt &S &FHlUMfSHG G0 efgCwimeney @uisbgHea]Lb.
301. To stop video time at 28 minute 03 seconds in VLC Media Player.
VLC Media Playereb2shiiIL o 36N BT HeMeL el CuImCh s SHimIsH SeLb.

COMPUTER SHIKSHA

Find formula aflar 2 gaflwmre,
QarHSsLLIL L. S text 1960, TSTOIS]
text e Gur gyedevg symbol eaGur

BEIFeT se®h) gs5s (1pLgufis.

With the help of the Find formula
you can search for any text or symbol
in a given text.

FIND Syntax

=FIND(Find_text;text;position)

Press Enter button

Stop video here and ask them to write ‘FIND’ formula in their notebook as shown in
video.

aflaCwimeney @miCs HMGH alqCuiraned &L Ul Berterug FIND’
formulasmeu S16F&6TNOtebOOKET(LYSILDLIIG LDTETITEUT &60)61TEG & E1h I S6TT.

302. To stop video time at 29 minute 53 seconds in VLC Media Player.
VLC Media Playereb2 9BIAIL_ D5 3606 S6eMeLailg CuITCHSHmnSHIMIS SeLD.
Stop video here and ask them to find the position of ‘computer’ word with help of

‘FIND’ formula as shown 1n video.
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aflgCumsney QmCs HmisHailg CuireNed &L LiuLl (Berenulg, ‘FIND’ formula
el6sT 2 G|l 6T ‘computer’ TarmGIFTeLEm6L find
Q&I LDLOTMI 6T HENENECHL &6 LD.

Just check whether the students have used ‘FIND’ formula or not and then play the
video again.
omesoreuf&en ‘FIND’ formula emerLiwtesiL(B SIS eMT@)606M6VULT 6T60TLIEN G &
gilumjé gl Wean(hh elfiqCuimamey QuisseL.

303. To stop video time at 32 minute 05 seconds in VLC Media Player.
VLC Media Playereb32BlIAILboseNB g seMev el CuImChisensHimis SeL.
Stop video here and ask to them use ‘FIND’ formula option as shown in video.
aflqCumeney @miCs HmissH eaflqCuimaned smLlL LUl Gerarug ‘FIND’ formula
option 8 LWETUHSHS S6UTHM6TE G (6T MHIS6.
Just check whether the students have used ‘FIND’ formula or not and then play the
video again.
Lomevoredf&en ‘FIND’ formula emestiuleorL(h &Hl6oTmifSHeMm@I606M6VIT 6T60TLIEN S &
gilumjé gl Wean(hh efiqCuimamey QuisseL.

304. To stop video time at 33 minute 04 seconds in VLC Media Player.
VLC Media Playereb33hiiiLbo 460 BTg SeMe el CuImCh s SHimis seLb.
Stop video here and ask them to write ‘LEFT’ formula in their notebook as shown in
video.
aflaCuimeney @miCs HMSH afqCuiraned &L Ll (hetemug LEFT’
formulasmey Si6uF&ETNOteDOOKET(LYSILDLIG LOTETITEUT &6 6NTEG S @ hiS6T.

305. To stop video time at 34 minute 03 seconds in VLC Media Player.
VLC Media Playereb34BlIAIL Do 3eNB g SeMe el CuImChisen&Himis se L.
Stop video here and ask them to use ‘LEFT’ formula option as shown in video.
aflqCumeney @miGCs HmissH afqCuimaNed smlLLul Gererug LEFT’ formula
option 8 LWETUHSHSH S6UTHM6TE G (6T MIS6.
Just check whether the students have used ‘LEFT’ formula or not and then play the
video again.
omevoredf&en ‘FIND’ formula emestiulsorL(h &H6oTmifSHeMm@I606M6VLIT 6T60TLIEN G &
gilumys g Wenhn eflgCwimamey QuisgHea L.

306. To stop video time at 34 minute 44 seconds in VLC Media Player.
VLC Media Playerev34BlIAIL D4 460 SeMeL el CuITCHISHm&HMISH &eLb.
Stop video here and ask them to use ‘LEFT’ formula option as shown in video.
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aflqCumeney @mICs HmissH eaflgCuimaNed smLlL LUl (Bererug ‘LEFT’ formula
option 8 LWETUHSHS S6UTSHM6TE G (6T MIS6.

Just check whether the students have used ‘LEFT’ formula or not and then play the
video again.

omesoreuf&en ‘FIND’ formula emenrLiwtesiL(B SIS emm@606m60UIT 6T60TLIEN S &
gflumjs g W eflgCuwimeney @uIsgHea]LD.

307. To stop video time at 35 minute 35 seconds in VLC Media Player.

VLC Media Playereb3shiAILb35eNbig Sefev el CumrChrsnsHimisse L.

Stop video here and ask students to do as shown in the video.

aflqGumeney @miCs Hmis s allq Cuimaned &I L LILL (ReTenUiqCguiu|bmm)]
S8 61185 G5 (615 RIG6T.

Now Just check whether the students have used ‘LEFT’ formula or not and then play
the video again.

@uGurg) wmewieurser LEFT’ formula gLuwIeTL(h & S)6uTT&emm@)60 6060 WIT
sttt &E &FHluMfEHG G0 efgCwimeney @uisbgHea]Lb.

308. To stop video time at 36 minute 00 seconds in VLC Media Player.

VLC Media PlayerebssBlIIL Do oeNB T HeMeLailg CuImChsen S Himis SeLb.

COMPUTER SHIKSHA

Right formula eei twa&LESS

usar text %o,
With the Right formula you can e Gse, sl

decide for any text how many
characters you want to show or see
from the right side.

L858 mBgI e1sseer characters
5D D51 TH5

e &1L HausnBsT gyedaws)
umitiugnGsr afl by Rndisar
eraiiuens pmisar decide vasiren
piguyis.
RIGHT Syntax

=RIGHT(Text;number)

Press Enter button

Stop video here and ask them to write this Rightformula in their notebook as shown in
video.
aflaCuimeney @miCs HMGH alqCuiraned &L LUl (Herterug RIGHT’
formulasmen Si6euF&ETNOteDOOKET(LYSILDLIIG LOTETITEUT &6 6NTEG S @1 hIS6T.

3009. To stop video time at 37 minute 24 seconds in VLC Media Player.
VLC Media Playereb37HIAIL D2 460 BT SeMeLeilg CuITCHISHmSHIMIS SeLD.

Stop video here and ask them to use ‘RIGHT’ formula as shown in video and then play
the video again.

166



COMPUTER SHIKSHA

......... bridging the digital divide
aflqCuwmeney @miCs Himiss aflgCuwimaied LUl @Gererug RIGHT” formula
option 8 LWETUH'SS euTHMeNS CoHEPMIGET. LNMGLBanHWL eilg Cuimeaney
AWIS&6|LD.

310. To stop video time at 39 minute 34 seconds in VLC Media Player.

VLC Media Playereb39BlAIL L3460 S6MeLailq CuIMTCHSHmnSHIMIS SeLD.

Stop video here and ask them to use ‘RIGHT’ formula option as shown in video.
aflgCwimeney @miGs HMSSH afqGuraned smlL il (pemerug ‘RIGHT” formula
option 8 LWBTUHSES HEUTHMENTE CHEHRIGET.

Now Just check whether the students have used ‘RIGHT’ formula or not and then play
the video again.

@uCurg) wmewieuy&en RIGHT formula guulerL(h & Slentmisanm@eLsmneou
sttt &S &FHlUMfSHG G0 efgCwimeney QuisbgHea]Lb.

311. To stop video time at 39 minute 59 seconds in VLC Media Player.

VLC Media Playereb39BiAIL b5 9eN BT HeMeL el CuImCh s SHimis SeLb.

COMPUTER SHIKSHA

55 @ text yar middle QNallmpar
When you want to decide on how erggean characters srGaspGsr
many characters you want to show or Syevevgl umiLiugmGsm
see from the middle of any text then e\ BBLRDISET RTINS BT
you will use the Mid formula. decide uawes Mid formula enes
LWGTLIBSSIeTTHaT.

MID Syntax

=MID(Text;start;number)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown in
video.

aflqCumeney @miCs HmMissH aflqCuimaed &L LUl (hetearuig MID’ formulasne
316U &ETNOtEDOOKST(LPSILDLIIG LDTETITE T &69)61T8G & (@15 Rl S6T.

312. To stop video time at 41 minute 29 seconds in VLC Media Player.
VLC Media Playereb41HiilL b2 9eMbmig seMev il CTCHsen G HimissHeL.
Stop video here and ask them to use ‘MID’ formula option as shown in video.
aflaCwimeney @miCs HMGH alqCuraned smLL il (pemertig MID’ formula
option 8 LWETUHSES SHEUTHMENE CoHEHRIGET.
Just check whether the students have used ‘MID’ formula or not and then play the
video again.
omesoreuf&en “MID’ formula eneoTLILL6ITLI(H Sl6TTTTHEMTTRI6L6MEVUIT 6T6OTLIENGHEF
gilumjé gl Weanhn eflqCuimamen QuisbseL.
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313. To stop video time at 43 minute 17 seconds in VLC Media Player.
VLC Media Playerev43hilblL b1 7e0bmq HefleLailgCuInCrr&HmsHimi & &evLD.
Stop video here and ask them to use ‘MID’ formula option as shown in video.
aflqCumeney @miGCs HMissH aflqCuimaNed srLlL Ll Berarug  MID’ formula
option 8 LWETUBRSS SN6UTSHM6TE G (ErhMHISE.
Now Just check whether the students have used ‘MID’ formula or not and then play
the video again.
@uGurgl wmewieufsHer MID’ formula gLI6TLI(HS S)60TTT&EMTE60 6860 UIT
sTTLENS S FHluMjsH g WanG efiqCummer @uisse,Lb.

314. To stop video time at 43 minute 34 seconds in VLC Media Player.
VLC Media Playerev43hilblL b3 4e0bmiq HefleLaflgCuInCrr&HmsHimi & &evLD.

COMPUTER SHIKSHA

Lower formula aune) Smisar aflmbejw

With the Lower formula you can show A 5 &
15 text an_ups lower case anflad

any text you want in lower case. 5 %
STLL (LpIgujLd.

LOWER Syntax

=LOWER(Text)

Press Enter button

Stop video here and ask them to write ‘LOWER’ formula in their notebook as shown
in video.
aflaCuimeney @miGs HMSSH afqCuiraned &L Ll (Reteruig LOWER’
formulasmen Si6uF&ETNOteDOOKET(LYSILDLIG LOTETITEUT &6 6NTEGE @ hiSH6T.

315. To stop video time at 44 minute 33 seconds in VLC Media Player.
VLC Media Playereb44BlIAIL D3 3606 S6MeLallq CuImTCHISHmn&HmIsH S L.
Stop video here and ask them to use ‘LOWER’ formula as shown in video.
aflqGCumeney @miCs Hmiss aflgCuwimaned smlL LUl @Gererug LOWER’ formula
option 8 LWETUHSHS SN6UTHM6TE G (ErhMHIS6.
Just check whether the students have used ‘LOWER’ formula or not and then play the
video again.
omevredf&en ‘LOWER’ formula smérLiwiearLI(h &lestT&Hamm@606m60UIT 6T60TLIENSH &
gilumys g Wanhn eflgCwimamet QuissHea L.

316. To stop video time at 45 minute 31 seconds in VLC Media Player.
VLC Media Playerev4shifIL D31 606 SeMeL el CumChrsen & Himis seL.
Stop video here and ask them to use ‘LOWER’ formula option as shown in video.
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aflqGumeney @miCs Himiss aflqCuwimaied smrlL LUl @Gererug LOWER’ formula
option 8 LWETUHSHS S6UTSHM6TE G (6T MIS6.

Now Just check whether the students have used ‘LOWER’ formula or not and then
play the video again.
@uGurg) wmewieurger LOWER’ formula guwieLI(h S HevTM&enm@e0emne0 LT
sttt &E US| G0 efgCwimeney @uisbgHea]Lb.

317. To stop video time at 45 minute 53 seconds in VLC Media Player.
VLC Media Playereb4shliAIL D5 360 BT SeMeL el CuImChsmnSHimI$ e L.

COMPUTER SHIKSHA

With the Upper formula you can Upper formula arred Sriser afl@miis
convert any text that may have been a5 text @i 951 small letters adled
written in small letters to capital TEPSLILIL B @)BBSTED, Jys@eT

letters. capital letters avrs warmm (piguyis.

UPPER Syntax

=UPPER(Text)

Press Enter button

Stop video here and ask them to write ‘UPPER’ formula in their notebook as shown in
video.
aflaCuimeney @miGs HMSH alqCuiraned &L LUl (Berteug UPPER’
formulasmey Si6uF&ETNOteDOOKET(LYSILDLIG LOTETITEUT &6 6NTEGE @ hiSH6T.

318. To stop video time at 47 minute 07 seconds in VLC Media Player.
VLC Media Playereb47HIAIL Do 760 BT SeMeLallq CuImCHI S &HmI&H SeLb.
Stop video here and ask them to change ‘computer’ word in Capital letter with help of
‘UPPER’ formula option as shown in video.
AmiGs allqCuwmeneu HMIHSH) allg CumeaNed smL Uil (psmerl, ‘UPPER’ formula
o geujL e ‘computer’ stearmwordggCapital lettergy swmmHmiLbLilg
SUTHMNSCHLSH6LD.
Just check whether the students have used ‘UPPER’ formula or not and then play the
video again.
omevoredf&en ‘UPPER’ formula smesrLiwiestLI(h SlesTTI&HaTT@606M60UIT 6T60TLIENSH &
sflunys g Wb el Clumsney QuisseaLb.

3109. To stop video time at 48 minute 09 seconds in VLC Media Player.
VLC Media Playereb4sBiiIL_ Do 9eNbiTg SeMev el CuImChsen & Himis seLb.
Stop video here and ask them to use ‘UPPER’ formula option as shown in video.
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aflqCumeney @miCs Hmiss aflgqCuwimaled smlL LUl @Gererug UPPER’ formula
option 8 LWETUHSHS S6UTSHM6TE G (6T MIS6.

Now Just check whether the students have used ‘UPPER’ formula or not and then play
the video again.

@uGurg) wmewieuyser UPPER’ formula gLwLesTLI(RS ST &HaTT@)606)60LLIT
sTetTUeNG & UGS W@ ellgCwimsmel QuissealLb.

320. To stop video time at 48 minute 14 seconds in VLC Media Player.

VLC Media Playereb4sBiiIL_ D1 460 S6eMeLailq CuITCHISHmSHIMIS SeLD.
Stop video here and ask them to convert their file into PDF and then play the video
again.

aflqCumeney @miICsH HMISH), sisujsensirfile sneoPDFSy, &

LOTMM, HUTEHMNSCHERRISIMNEG WD aflgCuimsmey QuisseLd.

COMPUTER SHIKSHA

sissar fil PDF f t B
Convert your file into the PDF format. il w‘.u . ?rma 636
LDTHMIEISH 6T

Convert into

321. To stop video time at 48 minute 37 seconds in VLC Media Player.
VLC Media Playerev4sBliIL_ D3 7e0BTg SeMeL el CuImChISHmn&HimIs &eLb.
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And properly shut down your 2 misar computer g gpempwrs Shut
computer. down wiesiramymissair.

Stop video here and ask them to now save their file and then shutdown the computer.
alig Cwimemey QmIGCs

HmI$ &), @uCungiailq Cuimralevsml L UL (hemerigsiaifseaisifilesneosavelFiig),co
mputersmgshut downQaiujidiomm Co@phiser.

Now just check whether they have shutdown the computer or not.

QUGUTE sleufsercomputer gshutdown QEFWIGTTSETT i6L6LGHIQ6LEMEVLLIT
TN G E FHUMISHG LEL efgCuwimeney @ussHea]Lb.

Complete teacher’s manual for Open office Calc 1 Class 11
Class 11 Summaries

Make a table.

(I, tablege (h6ursG 5.
How to use HLOOKUP and VLOOKUP formula?

HLOOKUPLmmIbVLOOKUPformulauweiiLi(h & gleus) eTLiLig?

You will revise SUM, IF, MIN, MAX, TODAY, formulas etc..,?

SUM, IF, MIN, MAX, TODAY, formulas etc..,GumstmeneusHemenbmigenn revise
QEwaiisen.

Use of conditional formatting option?

Conditional formatting option@\edT LIUI6TTS6NT.

Use of filter option?

Filter option@esr LIwLIetT&6.

How to close your calc/spreadsheet file?

Calc/Spreadsheet filegsteuieumm) closeQ&uwwiGeustor(hib?

How to shut down computer.
Computersmysteueurmyshut downQ&uieng)?

IR RN RN

AN N N N R R N

Now let’s start video.
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v @uCungiaily Cuwimeneu sy FbLNE&60MLD.
322. To stop video time at 50 seconds in VLC Media Player.
VLC Media Playerevsoepmig &efevaily CuITCHIsensHimisse L.

COMPUTER SHIKSHA

Exact formula gair

Can you tell why the Exact formula is s S .
Y rlsed? LUGILGSSULGRNS cTEIm)

2 BIFETTE) oD (PIgULOT?

' Exact

Stop video here and ask if they can tell why we use ‘EXACT’ formula?
aflqGumeney @miCs Hmiss) mrbejerr ‘EXACT’ formula emeuiwieu(h s HGCOHTLD
61601 SUTHEHSHES CHHWIDT 6T60TM) G (Er, MIGHET?
Just listen to the answers and play the video again for the correct answer.
LI$60 860 61185G 8 (@15 RIS6ITLO DM LD FFIILIMETTLIH eV &G 6xilq Cuimsm euLSssor(HLDP lay Qg L6
LD.
323. To stop video time at 1 minute 31 seconds in VLC Media Player.
VLC Media Playereb1BiilLLb3160BMg &efeLailqCuITChrsenSHimisHseaLb.

COMPUTER SHIKSHA

aps text nallmpgid s apan
Do you know which formula you will characters @aev frisar GLp
use if you want to get the first three aflpiflenned erpg formula evauci
characters from any text? LUETUBSSITISET TR 2 MISEHSSS

N
PPP

Stop video here and ask them which formula will be used to bring the first three letters
of any text?
aflg Cuimemey QmICH HMISH, (WHEL CLPGITMI 6T(PSBISSHMeNS QSMEIH U 6ThHG
formula LweTUGGSULGLDETEM SHQUTSHMETS G (ErpMhIGET?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6361185:G 8 (@15 Rl &6ITLO MM LD FFIILIMETTLIH 6V &S 6xilq Guimsm euLSesor(HLP lay Qg L6
D.

324, To stop video time at 2 minute 20 seconds in VLC Media Player.
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VLC Media Playersv2HiLAIL_ b2 06MbiTlq &6MeL el CITCHI&Hen S Hmi%HgeaLd.

COMPUTER SHIKSHA

Mid formula g i S5 LI
Do you know why we use the Mid Y a;m:::ufg‘gtu
formula? 2] o S

Stop video here and ask if they know why we use ‘MID’ formula?
aflqCumeney @miGCs Hmiss) mrbejer ‘MID’ formula emeuLLIsHTL(G S &ISCHITLD
61601 SUTHEHSHES CHHWIDT 6T60TM) G (Er, MIGHET?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6016118:C 8 (@1 Rl &6TLO MM LD FFIILIMETTLIH 6016 6xilq CuimemeuLSstor(HLDP lay Qg L6
LD.
325. To stop video time at 2 minute 44 seconds in VLC Media Player.
VLC Media Playerev2BiLAL_ b4 460bTq &6MeL el CITCHISHen S HMISH S aLD.

COMPUTER SHIKSHA

Find f | i
Do you know why the Find formula is . i " m.’mu v .
LUGILGSSLULGRNS TEIm)
used? : o
2 HEEEGS O Mywr?
(_j A | _;/

i

Stop video here and ask if they know why we use ‘FIND’ formula?

aflqCumeney @miCs Hmiss) mrbejeor ‘FIND’ formula smeuLiwisL(h&SHECOMLD
6160TM| SHUTHEHSHEG QHFIUIOM 6161 G (ErhMIGHET?

Just listen to the answers and play the video again for the correct answer.

LIF6D &6m6118:G 8 (@1 RIS6ITLO MM LD FFIILIMETTLIH 6V &S 6xilq Cuimsm euL et (HLDP lay Qg L6
D.

326. To stop video time at 3 minute 05 seconds in VLC Media Player.
VLC Media PlayerevsBiilLLbo seNbimig &efevailq CuImTChrsengHimisseaLb.
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Split option srei
Do you know why the Split option is . p i p el .
LuSILGSSUILGR DS cTETDI
used? g T
2 HEEHEGS O Aywr?

' SPLIT
Option

Stop video here and ask if they know why ‘split’ option is used?

aflaCuimeney @miGs HMISH), BDeest ‘split” option QUWIGTLI(RSSHISHCOHTLD 6T6oTm)
SUTEHEHHSG QIO 6T6TM) G (ErhMIS6IT?

Just listen to the answers and play the video again for the correct answer.

LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
LD.

3217. To stop video time at 3 minute 26 seconds in VLC Media Player.
VLC Media Playereb3BiLilL b2 6ebiTiq &eMeL el CITCHI&HenSHmiHseaLd.

COMPUTER SHIKSHA

. Spreadsheet file open
And open the spreadsheet file. B Z 5 a.m’ &
L1 GUT G 151 &5 @V
x i b

Stop video here and ask them to open their calc file.
aflaCwimeney @miGs HMGH), calc fileemevdlmss SiauTsHmeTs: CoEhhise.
Just check they have opened calc file or not and play the video again.
SleujgHen writer file meL0OPeNQFWIGTISHOTT SHeLLH QELEMEVUIT 6T60T
fumys gl miuquib eflqCGuimemel @uisHse)Lb.

328. To stop video time at 4 minute 24 seconds in VLC Media Player.
VLC Media Playerev 4Bl b2 260BiTq &6MeL el CITCHISHen S HmI &g aLb.
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What will we learn today? COMPUTER SHIKSHA
@aimi pmib erairen PSS TeTGamH?

S fHmissai table
You will first make a table. (el ﬁm‘mj' @@ A 2
2 (HoUTS @i ISHaT.

Sales 1 Sales 2 Sales3 | Total

75 66 81
85 88 79
78 20 50
59 86 49
74 59 58
34 72 45
80 39 45

Stop video here and ask them what will we learn today?
AmGs allqCumeney HMISS), Q6TMI BITLD 61601607 HHMIS CHTTCEUTLD 6T6OTMY
SIEUTHMENS G (EMhMRIG6T?
Just listen to the answers and play the video again for the correct answer.
LI$60 860 6118G 8 (@1 RIS6ITLO DM LD FFIILITETTLIH eV &G 6xilq CuimsmeuLSesor(HLDP lay Qg L6
D.
3209. To stop video time at 4 minute 31 seconds in VLC Media Player.
VLC Media Playereb4BiilLLb3160bMg &efeLailqCuITChrsenSHimisHseaLb.

COMPUTER SHIKSHA

Now make the table being QUICUTE 2 KIGEESHGS STLLLILGL
shown to you. table & 2 Beurd@misar.

Name Sales 1 Sales 2 Sales 3 Total

75 | 66 81
85 88 79
78 %0 50
59 | 86 49
74 59 58
34 72 45
80 39 45

Stop video here and ask them to make this table as shown in video.
aflaCwimeney @miGs HMSH) allg CITaNed &ML L LILL (H6iTerLly S L 6)656uT6nLLI
2 _(IH6UMSHGLDLIG SI6UTEHEN6ENE G5 (E1hMISE.
Just check and ask if they have made this table?
SIUTSHETRIHSH L L UMD SEUTSHETCFUIH(HSHMTTHENT 616518
SIUDHMMEFILITIT S &1 &G & @15 MIS6TT.
330. To stop video time at 4 minute 52 seconds in VLC Media Player.
VLC Media PlayerebahiLhlLLb5260biq &afleL el CuITChrsensHimisHseaLd.
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9@ sheet wBEs 9@ complete
You will use Vlookup when you need column upHuw efleugmisamens
to find information about a complete sau@Lilyseg Co@aiu@n QuUTIps
column from a sheet. migai, Vlookup s
LuGTLBS SIS D TS

VLOOKUP Syntax

= VLOOKUP(search criteria; array; index; sort
order)

Press Enter button

Stop video here and ask them to write ‘VIOOKUP’ formula in their notebook as
shown in video.
aflaCwimeney @miGs HMSH alqCuraned &L Uul (Berterulg VIOOKUP’
formulasmeust(LGILb LG LOTERTELTSMeTECSH @ RISHTING SR el Cwimeney
@WSHGe6LD.

331. To stop video time at 5 minute 54 seconds in VLC Media Player.
VLC Media PlayerevshiLhlL_Lbs 260bmig sefevailq CunGCrrsHan s HimisSelLn.
Stop video here and ask them to do ‘copy & paste’ from sheet 1 to sheet 2 as shown in
video.
aflqGumeney @miGCs HMissH aflqCuimaNed &L LUl (hereruigfrom sheet 1 to
sheet 2 @)ed ‘copy & paste’ Q&I H6UITSHEM6NTECH 61 MIS6N.
Just check whether the students have done ‘copy & paste’ or not and then play the
video again.
LOMETUTEUT &6 ‘copy & paste’ QFWISTTHEATT I6L6VGHI@ELEMEVUIT 6T6ITLIEN S &F
sflunysg Wenhb el Cumsney QuisseaLb.

332. To stop video time at 7 minute 26 seconds in VLC Media Player.
VLC Media Playersb7HILOIL D2 66X0IBITIq &6MeL el CITCHISHen S HMISH S eLD.
Stop video here and ask them to apply ‘VLOOKUP’ formula as shown in video and
then play the video again.
aflaCwimeney @miGCs HMSH aflgCuireied
ST UL (emerug VLOOKUP’ formulagy apply Q&uiwl
3UTEDNECSH ELMRISETIMG LG (HWD eligCuimemey Quis&ea]LD.

333. To stop video time at 8 minute 51 seconds in VLC Media Player.
VLC Media PlayerebsBiLilLLb5160bmq &efeL el CuIrChrsengHimisseaLd.
Stop video here and ask them to use “VLOOKUP’ formula as shown in video.
aflaCwimeney @miGs HMsH aflqCuraned &L uul Gererug VLOOKUP’
formula option & LWETLUGRSES SEUTHMENTES CHEFHMRISEI.

176



COMPUTER SHIKSHA

......... bridging the digital divide
Just check whether the students have used ‘VLOOKUP’ formula or not and then play
the video again.
mesoreufgen ‘“VLOOKUP’ formula smesrLiuteorLI(h &6 SOTTE)606MEVIIT 6T60TLIENSHE
gflumjs g WenH eflgCuwimeney @uUIsgHea]Lb.

334, To stop video time at 9 minute 21 seconds in VLC Media Player.

VLC Media Playereb oA Lb2160BMq &efeL el CuITChHIsenSHmisHsaLb.

COMPUTER SHIKSHA

Hlookup 1416 #nr Vlookup ewii
Hlookup is also used just like Vlookup GureGer LWSTLOSSLI LGHDSI-
but the difference is that instead of gyerred GaumyLin B eranenGleuciimmed,
columns you will get data about rows columns av~s@L uSers Hlookup
with Hlookup. Lime) FOWS @ewdi upilw data eerei
Quyyeiiser.

HLOOKUP Syntax

= HLOOKUP(search criteria; array; index; sort order)

Press Enter button

Stop video here and ask them to write ‘HLOOKUP’ formula in their notebook as
shown in video.

aflaCwmeney @miGs HMGH aflqCuraied &L uul Gererug HLOOKUP’
formulasmeust(LGILb LG LOTETELTSMeTECSH @ RISHTING BB el Cwimsney
@WSHSHe6LD.

335. To stop video time at 10 minute 11 seconds in VLC Media Player.
VLC Media Playereb1ofiilLb1160Nbmig seMev el CTCHsen G HimissHeL.
Stop video here and ask them to do ‘copy & paste’ from sheet 1 to sheet 3 as shown in
video.
aflqGumeney @miGCs Hmiss eafqCuimaNed &L LUl (heteruigfrom sheet 1 to
sheet 2 @)ad ‘copy & paste’ Q&I HEUTSHEM6ENTECH (615 MIS6N.
Just check whether the students have done ‘copy & paste’ or not and then play the
video again.
LOMETUTEUT &6 ‘copy & paste’ QFWISTTHEATT I6L6VGHI@ELEMEVUIT 6T6ITLIEN S &F
sflunys g Wb el Clumsney Quissea]Lb.

336. To stop video time at 11 minute 53 seconds in VLC Media Player.
VLC Media Playereb11BIAIL D5 3606 SeMeLallq CuITChISHmn&HmIsseLb.
Stop video here and ask them to apply ‘HLOOKUP’ formula as shown in video and
then play the video again.
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aflqGumeney @miCs HmissH eafgCuimaNed &L LUl (Rereruig HLOOKUP’
formulag apply Qg SieufsEmen&GaEprRsaTim@Lian(hn aflgGuimemey
AWIS&6|LD.

337. To stop video time at 12 minute 11 seconds in VLC Media Player.

VLC Media Playereb12BIAIL D1 1e0BTg S6MeLailq CuImCh S SHimIS e L.

Stop video here and ask them to use ‘HLOOKUP’ formula as shown in video.
aflqCwmeney @mGs HMSH aflqGuraied &L uul @Gererug HLOOKUP’
formula @ LWGTUHSS SIEUTHMENTE CHEHRIGSET.

Just check whether the students have used ‘HLOOKUP’ formula or not and then play
the video again.

mesoreufgen ‘HLOOKUP’ formula smesrLiuteorLI(h Sl6sTMISOMTE)606MEVIIT 6T60TLIENGHE
gflumjs g WeaB eflgCwimene @uisSHeaLD.

338. To stop video time at 12 minute 26 seconds in VLC Media Player.

VLC Media Playereb12HBIAIL D2 6T HeMevailg CuITCH S SHMISH SHeLb.

COMPUTER SHIKSHA

BB Ggr_ipg Sum S
Go ahead and show how you will do 2 “’ 9’"—{'? . Gf)w ma‘m
the Sum. e1LiLg Qeuiafiser aTaLIDSs

Stop video here and ask if they know how to get total of any number?
aflaCwimeney @miGs HMISS), any number@esrtotal mevQUMIeUG| 6TLILIG QGEFIU|LD
6160TM)| G (EpMIG6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6D&6m6118C 8 (@1 Rl &6TLO MM LD FFILIMETLIR 6V &G 6xilq Cuimsm euLSstor(HLPlay Qg L6
LD.

330. To stop video time at 13 minute 33 seconds in VLC Media Player.
VLC Media Playereb13BlIAILD33eNBTg SeMeL el CuImTChsmSHimIS S L.
Stop video here and ask them to use ‘SUM’ formula as shown in video.
aflaCuimeney @miCs HMGH alqCumaned &L LUl (Heterug ' SUM’ formula
MULWIGTU(RSHS SieUTHemensd CoErpmISe.
Just check whether the students have used ‘SUM’ formula or not and then play the
video again.
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omesoreuf&en ‘SUM” formula emesrUIesTLI(R 60T &HEMTE)6LEMEVUIT 6T60TLIEN S &
sflunysg Wb el Cumsney QuiSseaLD.

340. To stop video time at 13 minute 43 seconds in VLC Media Player.

VLC Media Playerev13HiblL b4 3e0BMq HefleLailgCuITCHI&HmeHimI&H&evLD.

COMPUTER SHIKSHA

Next show how you will apply the If 3y®3 51, If formula eer eriLig apply
formula. uaienaliser cTaILIMSS STL. BISH6T.

R

=
] e 1
UL ALALEACL

Stop video here and ask students to apply ‘IF’ formula.
aflqCumeney @miGCs Hmiss ‘IF’ formulasmeuapply G&ui
36U &M 611HG G (615 I S6TT.
Just listen to the answers and play the video again for the correct answer.
LIF60 860 6118G 8 (@15 RIS6ITLO MM LD FHIILITETTLIH eV &G 6xilq Guimsm euLSssor(HLDP lay Qg L6
D.
341. To stop video time at 16 minute 22 seconds in VLC Media Player.
VLC Media Playereb1 6 BlILAIL_ D2 2606 SeMeLailq CuITCHI S &HMISH SeLb.
Stop video here and ask them to use ‘IF’ formula as shown in video.
aflqCumeney @miGCs HmissH aflgqCuimaled &L LUl (hetemulg TF’ formula
EOEULILIGTU(RSHS HEUTHEMETSH G EMhMIS6NT.
Just check whether the students have used ‘IF’ formula or not and then play the video
again.
omevoref&en ‘IF’ formula emestuisoTLI(h SHl6oTTTSH6TT@I6LEMEVIIT 6T6OTLIEN G &
sflunysg Wenhb el Cumsney QuisseaLb.
342. To stop video time at 16 minute 34 seconds in VLC Media Player.
VLC Media Playerev1 6 BILAIL D3 460 HeMeLailq CuITCHTSH6m&HMISH SeLb.
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@1iGumrg Max formula evaudi

uwEUESS, asTeuzl @ column
ifleir maximum value aveu ser®

Now using the Max formula find out
the maximum value for any one
column.

19hg uymiss e,

Now let’s revise ‘MAX’ formula.
@uGurg ‘MAX’ formula emeuliumm) revise QEWILIASTL MiGGeUTLD.

343. To stop video time at 17 minute 32 seconds in VLC Media Player.
VLC Media Playereb17HIAIL D3 2606 S6MeLailq CuITCH S SHMIS SHeLD.
Stop video here and ask them to use ‘MAX’ formula as shown in video.
aflgCuimeney @miCs HMSH afqCuiraned &L LUl (ReTemuig MAX’ formula
OULWIBTU(RSHS SIeUTHemens Co @ mISe.
Just check whether the students have used ‘MAX’ formula or not and then play the
video again.
Lomesoreuj&en “MAX’ formula emeTLILLISTU(H G EMTEI6LEMEOUIT 6T6OTLIEN S &
gflumjs g WeaB eflgCwimeney @uisbSHea]LD.

344. To stop video time at 17 minute 44 seconds in VLC Media Player.
VLC Media Playereb17HIAIL D4 1460 S6MeLailq CuITCHISHmSHMISH SHeLb.

COMPUTER SHIKSHA

iG T R
Now all of you show how you will get s@e:t L"T;’Q.I ',fj’ﬂ::: é’mmcs;ll(lly:;):’!;;:;
the date in any one cell of your sheet. .u" It A 9’.905 ey

CTLILIG. QU(BLD GTRTN ST (HEISHGT.

DATE
Formula

Stop video here and ask students to insert current date with help of the formula and
then play the video again.
afla Cwmeneu@miCs Himis ), formula 2 geNujLer HHCUTEHS L
CoHenwiinsert, Qguiul LomesTeUISemens CoHEpMIs6T Wea(HLd eilg Cuimene
QWSS LD.

345. To stop video time at 18 minute 29 seconds in VLC Media Player.
VLC Media Playereb1shliAIL_ b2 9eNb g SeMev el CuImTCh s SHimIS e L.
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Stop video here and ask them to use ‘TODAY’ formula as shown in video.
aflqGumeney @miCs HmissH aflgCuwimaied &L UL (heTerulg TODAY’ formula
EOEULILIGTL(RSHS H6UTSHMETSH G @IS
Just check whether the students have used ‘TODAY"” formula or not and then play the
video again.
omesoreufgen “TODAY’ formula smeorLiuledTLI(h Sl6TMTTSHOTT@I606MEVUIT 6T6OTLIENGHE
gilumjé gl Wean(hh elfiqCuimamen QuisseL.

346. To stop video time at 18 minute 43 seconds in VLC Media Player.
VLC Media Playereb1shliiIL_ b4 3e0BTg S6eMeLailq CuITCHISHmnSHmIS S L.

COMPUTER SHIKSHA

row aflaflmss minimum
Show how you will obtain the TBIUS GO 5 &SI e
e value e erararm Qumiaiiser erami
minimum value from any one row. LN
ST (HEIS6T.

Now let’s revise ‘MIN’ formula.
@uGurg ‘MIN’ formula smeuliumm) revise QEWILIQSTL MiGEeUTLD.

347. To stop video time at 19 minute 42 seconds in VLC Media Player.
VLC Media Playereb19BlAIL D4 2606 SeMeLailq CuITCHISHmn&HMISH SeLb.
Stop video here and ask them to use ‘MIN’ formula as shown in video.
aflaCuimeney @miGs HMSH alqCumaned &L LUl (Beterug MIN® formula
MULWIBTU(HSHS SeUTHemens Co @ mISe.
Just check whether the students have used ‘MIN’ formula or not and then play the
video again.
Lomevoref&enm “MIN’ formula emesTLIWLIGTLI(H SlEOTTT&HETT@606MEVUIT 6T6TLIENSH &
sflunysg Wenhb el Cumsney QuisseaLb.

348. To stop video time at 19 minute 59 seconds in VLC Media Player.
VLC Media Playereb19BlAIL_ D5 9eN BT HeMev el CuITChISHemn&HmIs SeLb.
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5 T 5 AND
Next all of you show the use of the G251 lsw‘m’.’ S Aol
formula aflar LweirLim oo &
AND formula. Sam
ST (PEIS6T.
N
/i Fa )

Now let’s revise ‘“AND’ formula.
@uGurg ‘AND’ formula smeutium) revise QFLILIGOSTL HiGGEeuLD.

349. To stop video time at 23 minute 42 seconds in VLC Media Player.
VLC Media Playerev23HhliAIL b4 2e0B g SeMe el CuImCh S SHimIsH SeLb.
Stop video here and ask them to use ‘AND’ formula as shown in video.
aflqGumeney @miGCs HMissH afqCuimaNed &rLL LUl (hereruig AND’ formula
EO6ULILIGTU(RSHS H6UTHEMETSH G EMhMIG6NT.
Just check whether the students have used ‘AND’ formula or not and then play the
video again.
omesoreuf&en ‘AND’formula smestUwIsTLI(R H6TTTTHOTTRELEMEVIIT (TETLIENS &
gflumjs g WeaB eflgCwimeney @uisSHea]LD.

350. To stop video time at 23 minute 51 seconds in VLC Media Player.
VLC Media Playerev23HlIAIL D51 e0Bg Sefev el CuimrChrsnsHimisse L.

COMPUTER SHIKSHA

Now apply Conditional Formatting on @)LiGungy table afleb Conditional
the table. Formatting s apply uehiaymisai.
/

Stop video here and ask them to apply ‘Conditional formatting” on the table and then
play the video again.
aflaCwimeney @miGs HMsH alqCuraled &L ULl (Beteruigtable@ed
‘Conditional formatting’ formulagy apply Q&uiuwl
3UTEDNECSH ELMRISETIMG LG (HD eligCuimemey Quis&ea]LD.

351. To stop video time at 26 minute 53 seconds in VLC Media Player.
VLC Media Playerev2 6 HILAIL_ D5 3606 SeMeLailg CuITCHISHm&HMIS &eLb.
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Stop video here and ask them to apply ‘Conditional formatting” as shown in the video
and then play the video again.

aflqCuimeney @miGs HMSSH afiqCGuiraned &L Ll (ReTeruig Conditional
formatting” formulagg apply Q&I o6& 6en&G S 6 Mi&eTNm @ L6501 (H LD
ailg Cuimemed @uisH&6)LD.

352. To stop video time at 26 minute 59 seconds in VLC Media Player.
VLC Media Playerevz sHlLOIL b5 9eIbmiq HefleL el CuITChHI&HmeHimI & &evLD.

COMPUTER SHIKSHA

. Ins, columnwiflev Filter
Next apply Filter on any one column. DG, SIBIOA 5O 5 3 2 z =
ey apply uesreymiser.
<4 ata | Wind P
5 D = o |G =
Sel €.
B %
o
L It

Stop video here and ask them to apply ‘Filter’ in any column as shown in the video
and then play the video again.
aflqGCumeney @miGCs HMissH ealflgCuwimaned
STLL LUl (Bemeruigggmeugicolumn@ed Filter’ & apply Q& il
3UTEMNECSH ELRISMIM@G LG (HWL allgCuimamey Quis&ea]LD.

353. To stop video time at 28 minute 29 seconds in VLC Media Player.
VLC Media Playerev2shiAIL b2 9eNb g HeMe el CuImChisen&Himis seLb.
Stop video here and ask them to apply ‘Filter’ as shown in the video.
aflaCwmeney @miGs HMGH aflqCuiraied &L UuLl (Bererulg Filter’ & apply
QEWILIEUTHMETE G (ErphIGET.
Now just check whether they have applied ‘Filter’ or not and then play the video
again.
L[?MUNQJ[]&;G’TT ‘Filter’ emy apply QEWISTT&HETT S16DEVGHI6LEMEVILIT 6TEITLIEN S E
gilumjé gl Wean(hh ellqCuimamen @uisbseL.

354. To stop video time at 28 minute 41 seconds in VLC Media Player.
VLC Media Playereb2sBiAIL_ b4 1e0BTg SeMeLailq CuITChI S SHImIS SeLD.
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o @)1iBungy 2 miser file e PDF format
Now convert your file into PDF o COnVert tiabead i 15)
format and then save your file. S Z 3{9 5 {D(?
2 mizar file eev save Laraymisar.
}Q
Convert into

Stop video here and ask students to convert their file into ‘PDF’ and then play the
video again.

aflqCuwimemey QmICs HMISHSH, sieujseisifile emeoPDF 245

LOMMHM, SeUTEHMNSCHEpRIGETIIM@ LB6tor(Hd afig Cuimeney @QUIS&e]LWD.
355. To stop video time at 28 minute 52 seconds in VLC Media Player.

VLC Media Playerev2shlAIL b5 2e0b g SeMeL el CuImCh S SHimIsH SeLb.

COMPUTER SHIKSHA

And properly shut down your 2 misar computerans apepwirs Shut
computer. down Qeuiymiser.

Stop video here and ask them to now save their file and then closeand then shutdown
the computer shown in video.

alig Cwimemey QmICs

Hm$ &), @uCungiailq Cuimralevsml L UL (hemerig.sieuysesifilesneoclose
Qgu1g1,computersmgshut downQauwiujdLomm G&@phisei.
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