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Complete teacher’s manual for Open office Calc/spreadsheet 1 Class 1
Open office Calc/spreadsheet 1 Class 1 a3og), &6 manual D 278 Sabod.

Class 1Summaries
Class 1 Jroro%0

What is Calc/ spreadsheet?
Calc/ spreadsheet €905 DDoed?

Why we use calc/ spreadsheet?

093 calc/ spreadsheet D JocwLd DA ED?

How to open calc file?
Calc file Q e open Kdo3°®?

What is formatting toolbar?
Formatting toolbar €903 doed?

Why we use formatting bar?

o500 formatting bar  JocoHd &HATAFCE?

How to take a new file?
New file 9 der &€ o0?

How to open any document?
BT G D0 D e open Bakrd.

How to save any document?
BT G D0 D e open Bakrd.

How many sheets exist in a spreadsheet/calc?
Calc/ spreadsheet €5° NIV sheets eotra?

Why do we use side bar?
S0000 side bar O JoGdLH &HABTAFRED?

What is a cell?
Cell e90€3 Doed?
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v" What is a row & column?
Row & column e9083 ded?

v How to close your calc/spreadsheet file?
o Calc/ spreadsheet file Q Jdex close So3d?

v How to shut down computer?
2 SoRr§ead D dex shut down Scsrd?

Now let’s start video.
QLYY DEAT D DOGRVVETO.

1. To stop video time at 01 minute 41 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 01 daoo 41 288 9 esdod.

COMPUTER SHIKSHA

Do you know what is a Spreadsheet Open Office &° Spreadsheet €083
in Open Office? D& Doth Bend?

ﬁ e OpenOffice™4

Stop video here and ask them what ‘open office spreadsheet/calc’ is used for?

283,68 AT 350, spreadsheet/calcd DOCHED EHTITANTEY?
@ CR0&.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB 22N 0 DATT HTEIE
play SONOA.
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2. To stop video time at 02 minutes 37 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 02 davare 37 289 98 esdod.

COMPUTER SHIKSHA

Let us now know how we open the Open R SoA0 OpenOffice spreadsheet
Office spreadsheetfile. file D der open SJ e SerwLHoorBw.

Stop video here and ask students, if they can open Open Office spreadsheet file?
283,68 AT D0, DO €0y Open Office spreadsheet file
Q open WoHLTC 9 e9¢si0cs.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN DT Barran TR0 AT HTEIE
play SONOA.

3. To stop video time at 03 minutes 55 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 03 davare 55 289 H¢ esdod.

Stop video here and ask them to click on ‘Start button’ as shown in video and
then play the video again.

Q8¢ DATBr 8H0B, s DETIFS’ TIFDORDS D3SO
‘Start’ button 20 85 TOHOG. 5B0ah ATV NDEFEITE "

nfe\\ela)
4. To stop video time at 04 minutes 00 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 04 davare 00 289 98 edod.

Stop video here and ask them to click on ‘All Program’ option as shown in
video.

Q5 DATBE 8H0B, DTN DETIFS’ TIFDODD D3SO
‘All Program’ option & §8 SoHod.

5
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5. To stop video time at 04 minutes 29 seconds in VLC Media Player.
D& D VLC Media Player &° 04 ddodre 29 289 9¢ es0d.

Stop video here and ask them to search ‘open office 4.1.1” as shown in video.
After that ask to click on ‘calc’ option as shown in video.

25,68 DA S8H0B, DTSDO DATITS’ IO S0
‘open office 4.1.1' Q search TONNI0R.HSBeh QIS
L0 DX ‘calc’ option 20 88 TAHDS0A.

6. To stop video time at 04 minutes 37 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 04 danare 37 289 H¢ edod.

COMPUTER SHIKSHA

Have you all been able to open the D w03t spreadsheet file D open
spreadsheetfile or not? Sondrroe?

Stop video here and ask them if they have opened ‘spreadsheet/calc’ file or not?
2368 DA 300,70, ‘spreadsheet/calc’ file Q open BF°O°
S @ o,

Just check and play the video again.

2 %0 line D TS SE TF T $BK0eTed AT
DEFEIE N TAHOA.
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7. To stop video time at 05 minutes 04 seconds in VLC Media Player.
D& J VLC Media Player &° 05 davare 04 283 58 esdod.

COMPUTER SHIKSHA

Look at the picture being shown to you. 5t SFDODD HEE D SSriod ervEy &°
Can you tell what this picture in the box is &%) & 5%6 kY sgow S0t a:,)gu,?
called ?

Stop video here and ask students to look in front of the screen and tell what the
given picture is called?

2826 DABTR e3D0A, DTTEDO F*FY NS &d) DEID
23720 TP DN0EFE DN BB0.
Just listen to the answers and play the video again for the correct answer.

2337200 D0 BTN DT a2 TR0 VAT HTEIE
play SOHOA.

8. To stop video time at 05 minutes 34 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 05 davare 34 289 98 esdod.

COMPUTER SHIKSHA

Can you tell what is the Standard Tool Bar? Standard ToolBar eot3 D206 Docd>
And can you also tell which is the standard Sy H0Tr2508050 Do Srbodd HEys &
toolbar in the picture being shown to you ? standard toolbar D& &ra Dot 3dydeoe?

1 e - CpenCifice

(1 fie f8t Yiew jset Fgmat Jooks Dits Wedow Help
Bg-2 80 VE Kb
¥ o vin

Stop video here and ask what is a ‘standard toolbar’ and which one is it in the
picture?

25368 DA 350, ‘standard toolbar’ @OT DaES? OO
D80 S &IE A3 e9diod.

7
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Just listen to the answers and play the video again for the correct answer.
23°200Q DO NBAN DB e F0 VAT HTEIE
play SOHOA.

9. To stop video time at 05 minutes 59 seconds in VLC Media Player.
D& J VLC Media Player &° 05 davare 59 283 98 esdod.

COMPUTER SHIKSHA

= Formatting Toolbar €063 do&3 So8asn
Can you tell what is Formatting Toolbar 20530 IO JotHEd GHAPAITAT Dot
and why do we use it ? ab)ﬂou'?

B ot e

I fie § at Jooks Dets Wedow Help
B B8N %= Xxha- Gul by NomEd 0, ‘e
= Jn ¥ Exzs AxVuNEeDn-2-A-g

Stop video here and ask if they can tell what is ‘formatting toolbar’ and why do
we use it?

2836 DAZTR e3H0A, ‘formatting toolbar’ 0T dE3? S0BASW
o0 RN TP DONE GOAITPATT R Y T )IOT?e9
0&.
Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB 22D §0 DATIT HTEE
play SONOA.

10.To stop video time at 06 minutes 34 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 06 davare 34 289 98 esdod.

COMPUTER SHIKSHA

Look at the picture shown in front of you in Bt DT box ErDoS” SIDoDD HES
the form of box. Can you tell what is this D SrE0d.A99 Ddvotrd Sk abaﬁvub'?
called ?

1B e Cpnice
4 e 4t Yon Pt Fimat Teck Do Widow b
B-@La B840 VE Xhe-¢ Uiy Nonud 9, (XN
™ Jo MB/UEz3zs AxV¥uN EeD-2-A-|
x -
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Stop video here and ask if they can tell what is being shown in the picture?
28,88 DA S8H0B, DEIB S A DO E VY
TR)IOT?0 e9$0B.

Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

11.To stop video time at 07 minutes 05 seconds in VLC Media Player.
D& J VLC Media Player &° 07 davare 05 283 5¢ esdod.

COMPUTER SHIKSHA

Look at this picture being shown to you Bt DS box E7DoS” SIDoDD HES
which shows 2 boxes. What are these D SrE0d.A99 DvotrE Dok 3D do:;)-?
called ? D
3
I¢ x|

Stop video here and ask students look at the picture and tell what is being
shown below with the help of box?

383,68 AT BN0A, DO T*F DX &) DB
2372 box & €55) TR DeD0ETS? @ ecsN0d.

Just listen to the answers and play the video again for the correct answer.
2337200 DO BAN DB 2355720 TR0 DATT HFEIE
play SONOA.
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12.To stop video time at 07 minutes 42 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 07 davare 42 289 98 edod.

COMPUTER SHIKSHA

Do you know how many sheets are & Spreadsheet window &° :ml
already there in a spreadsheet sheets dotra3> Dot Jend?
window ?
i i »

Stop video here and ask if they know how many sheets exist in a
‘spreadsheet/calc’?

2868 DA ©8508B, 2.8 'spreadsheet/calc’ S D) sheets
GOLFOS® ¥ BNV ? @ e9R0s%.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT a2 TR0 VAT HTEIE
play SOHOA.

13.To stop video time at 08 minutes 00 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 08 davare 00 289 98 esdod.

COMPUTER SHIKSHA

In the given picture you are being DO HEE S° Dotk 2.8 box erol T
shown something like a box. Can you &P',m'é'?aa 930068 Soch IDHOT?
tell what is this called ? D

Stop video here and ask if they know what the given picture is called which is
being shown with the help of a box?

Q%) DEBr 8505,30 IS DEYB 5 box S &) T
DNOETE S8 BN ? €9 BHEOR.

10
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Just listen to the answers and play the video again for the correct answer.
23°200Q DO NBAN DB e F0 VAT HTEIE
play SOHOA.

14.To stop video time at 08 minutes 34 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 08 davare 34 289 98 esdod.

COMPUTER SHIKSHA

. 0550 Side Bar  docheded
Can you tell why we use side bar ? AHATADAT Dotk 30yA0o?
(7

Stop video here and ask if they know why do we use ‘side bar’?
283,68 DA 350,083 ‘side bar'  DOCNE SIOBrAT o
PS8 BNV ? @ e9R0E%.
Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2353720 TR0 DATIT DHFEIE
play SOHOA.

15.To stop video time at 09 minutes 22 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 09 davare 22 289 98 edod.

COMPUTER SHIKSHA

Can you tell what is a cell ? Cell 20t DDE" Doch> vy ffe0~?

ﬁ Cell

11
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Stop video here and ask if they can tell what is ‘cell’?
285,60 DATIT D0, ‘cell'@0T) DNES” ¢ TR )EOT?e0
Setglela}

Just listen to the answers and play the video again for the correct answer.
23557200 D0 N8O OB 232w §R0 AT HTEI6
play SOHOA.

16.To stop video time at 10 minutes 20 seconds in VLC Media Player.
D&dir D VLC Media Player &° 10 davare 20 283 98 edod.

Stop video here and ask them to type in the ‘cell’ as shown in video.

Q55 DATIT @0, DTSDOR DA’ LFH0DS DN
‘cell’ &S B TONHI0B.
Just check whether the students have typed or not and then play the video again.
A D sHen B DTS SE TE T $B0ah DRI
DEFEIE R TAHOA.

17.To stop video time at 10 minutes 55 seconds in VLC Media Player.
D& D VLC Media Player &° 10 dodre 55 283 9¢ esdod.

Stop video here and ask them to type again in the ‘cell’ as shown in video.

2538 DATBE B8D0E, DTN DATITS” TSrODS SN
‘cell’ S HEFETS BD TONNS0A.

Just check whether the students have typed or not and then play the video again.

A D sHen TN TS SE TE T $B0ared AT
DEFEIE R TAHOA.

18.To stop video time at 11 minutes 27 seconds in VLC Media Player.
D&ar D VLC Media Player &° 11 daodre 27 285 H¢ esdod.

Stop video here and ask them to do as shown in video.
25} DATr B850, DTN AT’ TPODS DESINM
BONDS0E.

12
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Just check whether the students have done or not and then play the video again.
2 Desen B8 BE TE T HE0 S DA HEEI6
) DONOA.

19.To stop video time at 12 minutes 03 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 davare 03 289 98 edod.

COMPUTER SHIKSHA

Can you tell what are rows ? Rows @085 D&" Dot 3dywo?

F

Stop video here and ask if they can tell what are ‘Rows’?
282,65 DA S3H0A, ‘Rows’ ©O0T) dNE P80 TN )BT 2€0 )
Slatglela}

Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB 22D §0 DATIT HTEE
play SOHOA.

20.To stop video time at 13 minutes 53 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 13 davare 53 289 98 esdod.

Stop video here and ask them to type as shown in video.
25).65 DATBE 830, DTN DETITS” TSPODS SN
TP BONDI0A.

Just check whether the students have typed or not and then play the video again.
B e B B8 BE TE B HR0eT e DB
DEEIE R TAHOA.

13
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21.To stop video time at 14 minutes 06 seconds in VLC Media Player.
D& J VLC Media Player &° 14 daare 06 283 9¢ esdod.

Stop video here and ask them to use ‘arrow keys’ as shown in video.

28,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS

‘arrow keys' Q €03PR0NS0&.
Just check whether the students have used ‘arrow keys’ or not and then play the
video again.

2D D soen ‘arrow keys' Q GHBrRO0TE SE TE B

SB35 DATBPQ DEEIE R TOHOA.
22.To stop video time at 14 minutes 42 seconds in VLC Media Player.
&3> D VLC Media Player &° 14 danare 42 289 H¢ edod.

Stop video here and ask them to select ‘cell or rows’ as shown in video.
25,68 DA B8H0B, DTSDO NATITS’ LATFDODS DS
‘cell SE rows’ Q VBT TS0,

Just check whether the students have ‘selected’ or not and then play the video
again.
20 Deesoen cell BE rows J VBT TS SE TE B
BB DATBrR HFEIE D TAHOK.

23.To stop video time at 14 minutes 47 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 14 davare 47 289 98 esdod.

COMPUTER SHIKSHA

Can you tell what are columns ? Columns €20 D& Hrco SyrdoT=?

14
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Stop video here and ask if they can tell what are ‘Columns’?
2856 DA D0, ‘Columns’ OB DNES e TN )EHT® ?
0 e&50%.

Just listen to the answers and play the video again for the correct answer.
23557200 D0 N8O OB 232w §R0 AT HTEI6
play SOHOA.

24.To stop video time at 15 minutes 17 seconds in VLC Media Player.
D&air D VLC Media Player &° 15 davare 17 283 98 edod.

Stop video here and ask them to select ‘cell or column’ as shown in video.

Q55 DATIT @0, DTSDOR DA’ LFH0DS DN
‘cell BE rows’ Q VBT TONNS0A.

Just check whether the students have selected or not and then play the video
again.

A D sen cell BE rows D VBT T8 BE TE TR
BB DATBrR HFEIE D TAHOK.

25.To stop video time at 15 minutes 45 seconds in VLC Media Player.
D&ar D VLC Media Player &° 15 daodre 45 285 H¢ esdod.

Stop video here and ask to do as shown in video.

25366 AT B850, DTN AT’ TPODS DEXINM
BONDS0E.

Just check whether the students have done or not and then play the video again.
AN D DS SE TE B HRTS DATBr TS
2 DOHOA.

15
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26.To stop video time at 17 minutes 00 seconds in VLC Media Player.
D& J VLC Media Player &° 17 dare 00 283 5¢ esdod.

COMPUTER SHIKSHA

Now all of you make a table in your @)y & ot Do spreadsheet &° o>
spreadsheet like the one shown in the 5816 &° Srboddew &8 table D dairdd
picture. Sabod.

I A | 8 | ¢ | 0 | & e 0
| 1 |Name Roll No Math English Hindi Commerce

2 Anil
3 Dinesh

Stop video here and ask them to create a table as shown in video.
Q565 DATBE 830, DTN DETITS” TSPODD DESNM
2,8 table Q a5 TONS0E.

Just check whether the students have made a table or not and then play the
video again.

B Dersoen table Q $05TE TS SE TE TR SSoeh

DETBTR NEEIE " TONOA.
27.To stop video time at 17 minutes 34 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 17 davare 34 289 98 esdod.

COMPUTER SHIKSHA

Closing Calc/spreadsheet. Calc/spreadsheet D close Sabevo.

Close Button

16
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Stop video here and ask them to close their calc file and shutdown their
computer.

283,68 AT N0, DO ¢y calc file Q close T Sy
807530 Q shut down DONNS0E.

Just check whether the students have closed file and shutdown their computer or
not and then play the video again.

AN D soew file Q close TFE SE DO Y E0I°5e0
shut down B7°8 SE T8 BADOR.SK0are AT HTEIO D
njoela}

17
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Complete teacher’s manual for Open office Calc/Spreadsheet 1 Class 2
Open office Calc/spreadsheet 1 Class 2 a3og); &6 manual D 278 Sabod.

Class 2 Summaries
Class 2 Jroro%0o

What is Calc/ spreadsheet?
Calc/ spreadsheet e90€3 Qoed?

Why we use calc/ spreadsheet?
05w cale/ spreadsheet D DocLd &DABTAFH0?

How to open calc file?
Calc file Q e open do3®?

How to use undo & redo?
Undo & redo options O Qder &Ha3rhotrd?

How to use copy & Paste?
Copy & Paste options Q Qder &HA3rrHowed?

What is find & replace?
Find & replace e9063 Qo&d?

How to delete cell, row and column?
Cell, row 08030 column D der delete B¥o3°®?

How to save any document?
BT TR0 D e save Baird?

How many sheets exist in a spreadsheet/calc.
spreadsheet/calc &° 2y sheets esotrax?

What is a formula?
Formula e90é3 Qo&3?

How to get total of numbers and more arithmetic operations in calc?
18
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Calc &° Doy total D LB T Jer Baird?

v" How to convert PDF file?
File D PDF ¢5°& dex convert 3a3r®?

v How to close calc/spreadsheet file?
Calc/spreadsheet file Q der close B3o3®?

v How to shut down computer.
so:qy5e36 D Qe to shut down Ba3r®?

Now let’s start video.
QLYY DEAT D DOERVVETO.

28.To stop video time at 28 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 28 289 $¢ esod.

COMPUTER SHIKSHA

= Spreadsheet e90&3 DD
Can you tell what is spreadsheet and why DD Dokt GHAEFADAT Dot
dowe use it ? 30002 &
«- i BT P er °
=
(1 x

Stop video here and ask them what is ‘spreadsheet’ and why we use it?
238368 QAT e3D0A, DO ‘spreadsheet’ OT DES
AN PR DOCNZ EEDZPANTIN?E €9 H0A.

Just listen to the answers and play the video again for the correct answer.
2337200 DO 0BAN DB 2353720 TR0 AT HFEIE
play SOHOR.

19
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29.To stop video time at 1 minute 02 in VLC Media Player.
D& D VLC Media Player &° 1 daoao 02 283 98 esdod.

COMPUTER SHIKSHA

Can you tell how many sheets are Spreadsheet &° default AR sheets
there in Spreadsheet by default ? @otralr Do BdydooTe?
- bme M oM4GO-4 . \
’ s ocwasa A

? E-n

Stop video here and ask them how many sheets are seen in spreadsheet as a
default?

Q56 DATBr 8505, s ‘spreadsheet’ ¢ default ™ )
sheets €0EPON? @ e9&GHO&.
Just listen to the answers and play the video again for the correct answer.
233720 DO 0BAN DB 2355720 TR0 DATIT HTFEIE
play SONOA.

30.To stop video time at 1 minute 14 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 1 dooo 14 283 96 esd0d.

COMPUTER SHIKSHA

Can you tell why we use the 08w Column & Row Header D
Column & Row Header ? Jothoeh &DAFAF D> D& SOyfeT ?

t

20
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Stop video here and ask if they can tell why do we use ‘Column & Row
header’?

25388 DA D0, 0830 ‘Column & Row header’ Q DOCOEL
) O3PATT I 3°S09 T )NOT™? 9 €90 d%.

Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

31.To stop video time at 1 minute 38 seconds in VLC Media Player.
D& D VLC Media Player &° 1 daoiao 38 283 98 esdod.

COMPUTER SHIKSHA

Can you tell What you need to use to 2.8 cell 20D T cell 8 D¢yerdS
go from one cell to another cells? Do DD adArAoar S BdyfoT?
e —— —~ ~

&

Stop video here and ask if they can tell what will you do to go from one cell to
another cell?

2368 QAT D0, 2.8 cell O TE cell 8§ IFEFIE S
D TDK?e0 @S0,

Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB a2 §0 DATIT HTEE
play SONOA.

32.To stop video time at 1 minute 59 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 1 dgoo 59 283 96 es0d.

21
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COMPUTER SHIKSHA

Which options can you see in the Status Bar &° Qo6 9 options D
Status Bar ? Srdnod?

ﬁ Status Bar

Stop video here and ask if they can tell which options can be seen in status bar ?
28,08 DETBr ©508, status bar ¢S & options QD AN?e
0&.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT a2 TR0 VAT HTEIE
play SOHOA.

33.To stop video time at 02 minute 20 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 02 daoo 20 2838 H¢ esd0d.

COMPUTER SHIKSHA

Using the method taught to you LY By DFBD &DATAoD Calc
open the Calc file. file ® open Sabod.

Stop video here and ask students to open ‘Calc’ file and then play the video
again.

983,65 DA e3D0R, Vs ‘Calc’ file Q open TAVDIOA.
SB0S DB Q DEETE @ TBONOA.

22
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34.To stop video time at 03 minute 22 seconds in VLC Media Player.
D& J VLC Media Player &° 03 davare 22 283 58 edod.

COMPUTER SHIKSHA

Let us now see what you will learn @Y & Ty 053 Do
today. S otrdo Srgrin.

ET L 4 DD
f | AL PP

o«

Stop video here and ask them what will we learn today?
238368 AT e3DO0R,ATTEHOR 823 03630 D
JBIB0EFEIN? @ 9o,

Just listen to the answers and play the video again.

23°200Q DO OO DATITR HTFTES play TAHOR.
35.To stop video time at 04 minute 21seconds in VLC Media Player.
D&a3r D VLC Media Player &° 04 davare 21 289 98 edod.

23
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COMPUTER SHIKSHA

Have you all been able to make the D 06> table D Basrdd Sobiieo
table or not ? dor?

| fE—_ Jon C | ¢ |
1 |Name Roll No Math English Hindi
2 |A 57
2 B %
64
38
78

Stop video here and ask them if they have made this table?
283,68 AT D0, DO 370, & table  T3°0° ? @
0&.

Now just check whether they have created a table or not and then play the video
again.
2 Dees&oen table Q AT BFE SE TS T HE0T°¢

DETIT NEEIE "D TOHOA.
36.To stop video time at 04 minute 31seconds in VLC Media Player.

D&a3r D VLC Media Player &° 04 davare 31 289 98 esdod.

COMPUTER SHIKSHA

S05380 Undo option D oo
Can you tell why we use Undo ? EHATADH0?
(7

Stop video here and ask if they know why do we use undo?

25368 DA D0, K830 undo option Q DOCHZY

GDBPAT I PS8 BNT?e e9C0e%.
Just listen to the answers and play the video again.

2337200 D0 BTN VAT EFES play TAHOER.

24
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37.To stop video time at 05 minute 01 seconds in VLC Media Player.
D& D VLC Media Player &° 05 dodre 01 285 96 es0d.

Stop video here and ask students to do ‘undo’ and then play the video again.
2856 DA e3H0B, Vs ‘undo’ TARNI0ER .S
DETB HEFEIE " TOHoA.

38.To stop video time at 05 minute 25 seconds in VLC Media Player.
D& D VLC Media Player &° 05 daodre 25 285 96 es0d.

Stop video here and ask students to do “‘undo’ as shown in video and then play
the video.

25366 DATBE B850, DTN DATITS” TPODS SN
'undo’ DONNI0R.5B0a7°H VAT NTEIS f,g DONOA.

39.To stop video time at 05 minute 56 seconds in VLC Media Player.
D& D VLC Media Player &° 05 dodre 56 28 9¢ esdod.

Stop video here and ask students to erase all the data by using ‘Undo’.
2856 DA e3H0B, Vs ‘undo’ option Q &DIZFROD
data @©0¢8¢3Q) erase TWONDIOA.

Now just check whether they have erased all data or not and then play the video.
R 0y data @0e5e3Q) erase DTS SE TT DOHOR.SBraS
DETBTR NEEIE " TONOA.

40.To stop video time at 06 minute 05 seconds in VLC Media Player.
D& D VLC Media Player &° 06 dodre 05 285 H¢ esdod.
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S0dHB0 Redo option D JocoeHd
Can you tell why we use Redo ? EHAFAFAT Dot 3dydoo ?

Stop video here and ask if they can tell why do we use ‘redo’?
283,68 AT N0A, IS ‘redo’ option Q OCHEY
) OBPAT T °S0Y T )NIOT® 29 e9¢8150e.

Just listen to the answers and play the video again.

233720 D0 BN VAT DFEIS play TAHOE.
41.To stop video time at 06 minute 40 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 06 davare 40 289 H¢ esdod.

Stop video here and ask students to bring back the data which they had erased
and then play the video again.

283,68 QAT N0, DO 3780, erase DN data
SEE SB0BBN0B.H5BTeh VAT NEETE R TANOA.

42.To stop video time at 07 minute 48 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 07 davare 48 289 H¢ esdod.

Stop video here and ask them to do ‘redo’ as shown in video.
Q5 DATBr B8D0H, DTN DAEDITS” TSPDODS DN
'redo’ WONNS0R.

Just check whether the students have brought back all data or not and then play
the video again.

2 Desen data @0e5¢3 BeNE BHHITT IS BFE BE
38 TR SB35 QAT TEIO _‘;9, R000&.

43.To stop video time at 08 minute 01 seconds in VLC Media Player.
DE&a3r D VLC Media Player &° 08 davare 01 289 98 esdod.
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B05380 Cut option D docd
Can you tell why we use Cut ? EHATADDr Doy a::bﬁvc-?

Stop video here and if they can tell why do we use ‘Cut’?
283,68 AT D0, IS ‘Cut’ option Q DOCHEL

) O3PAT I 3°S09 T )NIOT® 20 €908,
Just listen to the answers and play the video again.

2337200 D0 DBAN VAT DTEIS play TAHOR.

44.To stop video time at 08 minute 48 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 08 davare 48 289 98 esdod.

COMPUTER SHIKSHA

Now show how you will paste this R D> & table wostdd 38¢
entire table on a different sheet. sheet &° Jer Paste P& Srdodod.

[ | A 8 | c 0 | E |
1 IName Roll No Math English Hindi
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Stop video here and ask students to paste the entire data on other sheet which
they had earlier typed and then play the video again.

28385 DA B8HO0A, DO 780 ROBHED DO BD
D data @00e5¢3Q ST sheet ¢S paste DOVDSOR.HEKa eh
DETBI HEFEIE " TOHoG.

45.To stop video time at 09 minute 31 seconds in VLC Media Player.
D& D VLC Media Player &° 09 doodre 31 283 9¢ esdod.

Stop video here and ask students to do ‘cut’ as shown in video.

Q55 DATIT @0, DTSDO DA’ LFH0DS SN
‘cut’ option Q &3P0,

Just check whether the students have done ‘cut’ or not and then play the video
again.

R D sen ‘cut’ option Q GOIFAOTTE SE 35 T
S350 DATIT DFTETE N DONOA.

46.To stop video time at 09 minute 57 seconds in VLC Media Player.
&3 D VLC Media Player &° 09 doodre 57 283 9¢ esdod.

Stop video here and ask students to do ‘Paste’ as shown in video.

25)¢6 AT B850, DTN AT’ TPODS SN

'Paste’ option Q €5ad03°A0TINN0EG.

Just check whether the students have done ‘paste’ or not and then play the video
again.

RN D soen ‘Paste’ option Q GO0 S SE TE B
$B0°H AT DFTETE 2 TONOA.

47.To stop video time at 10 minute 08 seconds in VLC Media Player.
D& D VLC Media Player &° 10 dodre 08 283 9¢ esod.
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S50 Copy option D doHd
Can you tell why we use Copy ? SHAFAIDr Dot M)mm.?

F

Stop video here and ask if they know why do we use ‘copy’?
282,68 AT D0, N ‘copy’ option Q OCHED

) OBPAT T °S0Y T )NIOT® 29 e9¢8150e.
Just listen to the answers and play the video again.

2337200 D0 0BAN VAT DTEIS play TAHOR.

48.To stop video time at 10 minute 47 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 10 davare 47 289 H¢ edod.

Stop video here and ask students to go on the second sheet as shown in the
video and then play the video again.

25).65 DATBE B8D0H, DTN DETITS” TSPDODD DEXSNM
B0 sheet '8 IENI0A. $E0areh DA HFTEIO "D
2000&.

49.To stop video time at 11 minute 07 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 11 davare 07 289 98 esdod.

Stop video here and ask students to do ‘copy’ as shown in video.
25).65 DATBEQ 830, DTN DETITS” TPODD DEXINM

‘copy’ option Q € OAIPAOTINNOCE.

Just check whether the students have done ‘copy’ or not and then play the video
again.

2 Deesoen ‘copy’ option Q EHTrA0T S SE TE TR
SB0ah DATIT NFETE D DONOA.
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50.To stop video time at 11 minute 41 seconds in VLC Media Player.
D& J VLC Media Player &° 11 davare 41 283 58 esdod.

Stop video here and ask students to do ‘Paste’ as shown in video.
28,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
‘Paste’ option Q €d3PAOIDS0E.

Just check whether the students have done ‘paste’ or not and then play the video
again.
B Dersoen Paste’ option Q GO0 S SE TE B
SB35 DATBPQ DEFEIE R TOHOA.

51.To stop video time at 12 minute 01 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 davare 01 289 98 esdod.

COMPUTER SHIKSHA

Can you tell why we use Find & S0 Find & Replace option D
Replace ? oted SDAFPAFIT D6 SdyHOT™?

&

Stop video here and ask them why do we use ‘find & replace’?
283,65 DA eD0R, VTSRO S ‘find & replace’
DO GIOPAN"N? @ 0.

Just listen to the answers and play the video again.

23°200Q DO BTN DRI HTEIS play TONOR.

52.To stop video time at 12 minute 49 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 daodre 49 283 96 esdod.
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Stop video here and ask students to select the sheet 2 as shown in the video and
then play the video again.

255 DA @0, DTEDO DA’ LFH0DS DN
sheet 2 Q VBT TODNIOR. 5BT¢h DATIT HTETE
DOAHOAR.

53.To stop video time at 13 minute 32seconds in VLC Media Player.
D& D VLC Media Player &° 13 daodre 32 283 96 esd0d.

Stop video here and ask students to click on the ‘Find and replace’ option and
‘find’ ‘a’ word as shown in video.

Q55 DATIT @0, DTEDOR DA’ LFH0DS SN

'Find and replace’ Q §§ 3R ‘a’ @93 @5 0°Q) E0F80S804.

Just check whether the students have done ‘find’ function or not and then play
the video again.

28,8 AT e3H0B, Dz shex ‘find' Q &HTrAowrS SE 3§
DAN0E.5B0° DATBIQ DFETE 2 TOHob.

54.To stop video time at 14 minute 25 seconds in VLC Media Player.
D& D VLC Media Player &° 14 dodre 25 285 H¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25).¢6 AT B850, DTN AT’ TPODS DEXINM
D00, B AT NTFEIE X OO,

Just check whether the students have done ‘find’ or not and then play the video
again.

28, AT e3H0B, D shew ‘find' Q &HTrA0wS SE 3§
DON0B. $Bah DATIT DFETE 2 DOHOA.

55.To stop video time at 14 minute 45 seconds in VLC Media Player.
D& D VLC Media Player &° 14 dodre 45 283 96 esdod.

Stop video here and ask them to do ‘replace’ as shown in video.
31



COMPUTER SHIKSHA

......... bridging the digital divide

25368 DATB B8D0, DTN DATITS” TPODS DN
‘replace’ Q €OPA0INN0EK.
Just check whether the students have done ‘replace’ or not and then play the
video again.
2856 VAT eH0B, Desen ‘replace’  &HI3rH0E SE
35 TONOA. SB35 DA DFETE 2 OO,

56.To stop video time at 15 minute 44 seconds in VLC Media Player.
DA&dir D VLC Media Player &° 15 davare 44 283 98 esdod.

Stop video here and ask students to replace ‘B’ letter with ‘Bharti’ as shown in
the video.

Q55 DATIT @H0G, DTEDOR DA’ LFH0DS DN
B’ & ©E0°Q) ‘Bharti’ @& DO replace’ DONNSOR.

Just check whether the students have replaced or not and then play the video
again.
288 AT 3508, e ‘replace’ TS SE IS DALOA.

HETS DATIF HFEIE D TOHoA.
57.To stop video time at 16 minute 43 seconds in VLC Media Player.

D&ar D VLC Media Player &° 16 daodre 43 283 9¢ esd0d.

Stop video here and ask students to do as shown in the video.
25366 AT B850, DTN AT’ TPODS DEXINM
RO\ WNINToTe

Just check whether the students have done ‘find & replace’ or not and then play
the video again.

28,8 AT 350, D sex ‘find & replace’ TS SE I35
DON0B. $Bah DATIT NFEITE 2 TAHOA.

58.To stop video time at 17 minute 27 seconds in VLC Media Player.
D& D VLC Media Player &° 17 dodre 27 283 9¢ esdod.

Stop video here and ask them to ‘select first column as shown in video.
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25368 DATB B8D0, DTN DATITS” TPODS DN
303 column Q VBT TANDSOR.

Just check whether the students have done ‘select’ or not and then play the
video again.
28,8 QAT e3H0B, D sHen JBE TAHE0 J*8 TFE SE
35 TONOG. $BS DATBIQ NFEITE " TOHo.

59.To stop video time at 17 minute 54 seconds in VLC Media Player.
D&dir D VLC Media Player &° 17 davare 54 283 98 esdod.

Stop video here and ask them to do as shown in video and then play the video
again.

Q55 DATIT @0, DTSDO DA’ LHFH0DS SN
TONDI0B. $B57eh AT Q HFEIO 2 BANNI0A.

60.To stop video time at 19 minute 31 seconds in VLC Media Player.
D& D VLC Media Player &° 19 doodre 31 283 3¢ esdod.

Stop video here and ask them to do practice of ‘left fill and right fill’ as shown
in video.

2538 DATBE B8D0E, DTN DATITS” TSrODS SN
left fill OB right fill Q practice TONDSOER.

Just check whether the students have done ‘left fill and right fill” or not and then
play the video again.

28385 AT BHOR, Dz soex left fill SHEASW right fill  practice

238 SE TE DDA, $Bah DATIT NEFTETE 2 TAHOA.
61.To stop video time at 19 minute 39 seconds in VLC Media Player.

D& D VLC Media Player &° 19 dodre 39 283 96 esdod.
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Let us now learn about the Delete R Delete Contents option
Contents option. 080d ScoyEomriw.

Now let’s start to learn about ‘delete contents’.

) ‘delete contents’ option HEOL) FB0YT X0
VRISV TANW

62.To stop video time at 21 minute 11 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 21 davare 11 289 H¢ edod.

Stop video here and ask them to ‘select ‘B’ column as shown in video and then
play the video again.

Q56 DATBE B8D0H, DTN DETITS” TPODS DESNM
'‘B'column Q VBT TONDDI0A. $Eareh AT SHTEIE
DAHOAR.

63.To stop video time at 22 minute 20 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 22 davare 20 289 98 edod.

Stop video here and ask them to ‘delete the text from the ‘C’ column as shown
in video.

25).65 DATEQ 830, DTN DETITS” TSPDODS SN

'C' column QoD text Q delete DONDI0A.

Just check whether the students have done ‘delete text’ or not and then play the
video again.

B ersoen text A delete DS SE TE B HR0eh
DETBTR SNEEIE " TONOA.

64.To stop video time at 23 minute 45 seconds in VLC Media Player.
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D& D VLC Media Player &° 23 daodre 45 283 96 esdod.

Stop video here and ask students to ‘delete left cell’ as shown in video.
25368 ATV B8D0, DTN DATITS” TSPODS DESNM
left cell Q delete TTONNSOE.

Just check whether the students have done ‘delete left cell” or not and then play
the video again.

A D soew left cell  delete B3°E SE TE TR HZ06h
DETBIQ HEFEIE " TOHob.

65.To stop video time at 24 minute 17 seconds in VLC Media Player.
D& D VLC Media Player &° 24 dsodre 17 283 3¢ esdod.

Stop video here and ask them to delete the entire row with help of ‘delete cell’
as shown in video.

Q55 DATIT @0, DTSDO DA’ FH0DS SN
‘delete cell’ option DFONOS row SN delete DONNIOA.

Just check whether the students have deleted the entire row or not and then play
the video again.

A DN row e00e5¢3Q) delete D38 SE TE B HKI6S
DETBIQ HEFEIE " TOHob.

66.To stop video time at 27 minute 56 seconds in VLC Media Player.
D& D VLC Media Player &° 2 dodre 12 283 3¢ es0d.

Stop video here and ask students to do as shown in video.
25} AT B850, DTN AT’ TPODS DEXINM
DONNS0B.

67.To stop video time at 24 minute 23 seconds in VLC Media Player.
D& D VLC Media Player &° 24 daodre 23 283 9¢ esdod.
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Now you will learn about the QWY Do sheet option K80
sheet option. Scoydotrd.

Now let’s start learning about ‘Sheet’ option.

QLYY ‘Sheet’ Option (B DEONE D0 AV ETTA.

68.To stop video time at 25 minute 35 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 25 davare 35 289 98 esdod.

Stop video here and ask students to make a copy of sheet number 2 as shown in
the video and then play the video again.

Q56 DATBE 8D0H, DTN DETITS” TPODD DEXSNM
sheet number 2 308}, copy Q TDONNSOR.$BT°H DA
OEEIE R TOHOA.

69.To stop video time at 26 minute 18 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 26 davare 18 289 98 edod.

Stop video here and ask them to ‘delete a copy sheet 2 2’ as shown in video.
25).65 DATEQ 830, DTN DETITS” TPDODD DESNM
sheet 2_2 Q delete ONNSO0A.

Just check whether the students have done ‘delete copy sheet 2_2’ or not and
then play the video again.

2 Deesoen sheet 2_2 Q delete B3 SE TE TR dK6h

DETBIQ HEFEIE " TOHob.
70.To stop video time at 26 minute 29 seconds in VLC Media Player.

DE&a3r D VLC Media Player &° 26 davare 29 289 98 esdod.

Stop video here and ask students to select second sheet and then play the video
again.
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2828 DABT BD0A, DTSN BOKS sheet  DSBT

BA00S0B.5B053° DAV NFEIE " TOHob.
71.To stop video time at 26 minute 47 seconds in VLC Media Player.

D& D VLC Media Player &° 26 davare 47 283 98 esdod.

COMPUTER SHIKSHA

Can you tell why the Sum formula is Sum formula & Joco& eadArHIE
used? D SOyfooe?

Stop video here and ask them why do we use ‘sum formula’?

283,68 DA H0A, SSM ‘sum formula’ DOHE

)O3N ?e0 950,
Just listen to the answers and play the video again.

2337200 D0 BN VAR FES play TAHOE.
72.To stop video time at 27 minute 07 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 27 davare 07 289 98 esdod.

COMPUTER SHIKSHA

Look at.the picture being shown to Sum formula D Der alcirRoert
you which shows you how the Sum B STDDY HES D Sr&od.
formula can be used. RPN

=Num1l + Num2+ Num3...

Stop video here and ask students to write down the given formula on their
notebook and then play the video again.

Q5 DATBE BH0H, DTINO TFY S 208 S TF98 DI
formula Q grat080&.530a°eh DA NEEIE X DADOA.
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73.To stop video time at 28 minute 25 seconds in VLC Media Player.
D& D VLC Media Player &° 28 daodre 25 283 9¢ es0d.

Stop video here and ask students to sum up the number as shown in the video
and then play the video again.

2565 DA @0, DTEDOR DA’ LFH0DS DN
numbers Q 85°¢% DS0B.SB DAV DFETE "2 TOHOA.

74.To stop video time at 29 minute 28 seconds in VLC Media Player.
D& D VLC Media Player &° 29 daodre 28 283 9¢ es0d.

Stop video here and ask students to sum up the number as shown in the video
and then play the video again.

25366 AT B850, DTN DATITS” TPODS SN
numbers Q 85°¢% DS0B.SB DAV DFETE "2 TOHoA.

75.To stop video time at 29 minute 55 seconds in VLC Media Player.
D& D VLC Media Player &° 29 dodre 55 285 9¢ es0d.

Stop video here and ask them to do as shown in video.
25366 AT B850, DTN AT’ TPODS DEXINM
D000,

Just check whether the students have done it or not and then play the video
again.

AN D e B3 SE TE TR HReTS DAV HEEIS
=) TDONOA.

76.To stop video time at 30 minute 21 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 30 daodre 21 285 H¢ esdod.
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In the picture in front of you the D desodore &) HE\6 &° subtract
method to subtract is shown. B35 DEAD Srdorrdd.

Basic syntax:
=Numberl-Number2-Number3- Number4

and Enter button

Stop video here and ask them to write ‘subtract formula’ in their notebook as
shown in video.

25,68 DA B8H0B, DTSDO NATITS’ LTFDODS DS
IEY S 208 & ‘subtract formula’  gro20808 .

77.To stop video time at 31 minute 31 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 31 davare 32 289 98 edod.

Stop video here and ask them to subtract the number as shown in video.
Q505 DATBEQ B8D0H, DTN DETITS” TPODD DESNM
Jo20 Q subtract TONNI0A.

Just check whether the students have ‘subtracted or not and then play the video
again.

I Dersoen subtract D38 SE TE B HETS DT
DEFEIE N DAHOA.

78.To stop video time at 32 minute 11 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 32 davare 11 289 H¢ esdod.

Stop video here and ask them to use ‘subtract formula’ as shown in video.

Q5 DATBE 8305, DTN AT’ TSPDODS DN

‘subtract formula’ Q &DA3PA0INS0EL.
Just check whether the students have done ‘subtract formula’ or not and then
play the video again.
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A D sen subtract formula’ Q G&HBrROTE SE TE TR
BB DA DFETS 2 TOHOA.

79.To stop video time at 32 minute 29 seconds in VLC Media Player.
DA&air D VLC Media Player &° 32 davare 29 283 98 edod.

Stop video here and ask students to do as shown in the video.
255 DA @0, DTEDOR DA’ LFH0DS SN
D000,

Just check whether the students have done it or not and then play the video
again.

R0 DTN AT’ Tr0DS dSNT T8 SE T8
3 $B50S DATT DFETE D TONOA.

80.To stop video time at 33 minute 33 seconds in VLC Media Player.
D&ar D VLC Media Player &° 33 daodre 33 283 9¢ es0d.

Stop video here and ask students to multiply the number as shown in the video
and then play the video again.

Q55 DATIT @H0G, DTEDOR DA’ LFH0DS DN
50208 Q multiply TORRNS0B.5XK05°¢% DA NEEIE

nfe\\ela)
81.To stop video time at 34 minute 07 seconds in VLC Media Player.

D& D VLC Media Player &° 34 daodre 07 285 H¢ esdod.

Stop video here and ask them to use ‘multiply formula’ as shown in video.

25)¢6 AT B850, DTN AT’ TPODS SN

‘multiply formula’ Q €03°R09eNS0&.
Just check whether the students have done ‘multiply formula’ or not and then
play the video again.

R D sen ‘multiply formula’ Q D38 SE TE TR HX0ereh
DEBTR SNEEIE R TONOA.

82.To stop video time at 34 minute 32 seconds in VLC Media Player.
D& D VLC Media Player &° 34 dodre 32 283 96 esdod.
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Stop video here and ask students to do as shown in the video and then play the
video again.

255 DA @0, DTEDO DA’ LFH0DS DN
DANNS0B. 5K eh AT SNTEIE X BANOA.

Just check whether the students have done it or not and then play the video
again.

2 DsEN DATBIS” BTFDODS SN D78 SE 35
3 S350 DA DFETE D TDONOA.

83.To stop video time at 35 minute 33 seconds in VLC Media Player.
D& D VLC Media Player &° 35 dodre 33 283 9¢ esdod.

Stop video here and ask them to divide the number as shown in the video and
then play the video again.

25366 AT B850, DTN AT’ TSPODS DESNM
50283 Q divide TOHNI0B. $B0aeh DA NFTEIO "2
DAHOAR.

84.To stop video time at 36 minute 04seconds in VLC Media Player.
D& D VLC Media Player &° 36 doodre 04 285 96 esdod.

Stop video here and ask them to use ‘division as shown in video.
25366 DATBQ BD0E,JTT DO DATBreS” TR0 SN
‘division TOHDI0E.

Just check whether the students have done ‘division formula’ or not and then
play the video again.

R Dz sex ‘division formula’ Q D38 SE TE TR HE0ered
DETBTR SNEEIE R TONOA.

85.To stop video time at 37 minute 45 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 37 dodre 45 285 96 esdod.
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Stop video here and ask them to type ‘sum formula’ in their cell as shown in
video and then play the video again.

2565 DATIT @8H0E,T DO DA TIPDODS IS0
I cell & ‘sum formula’ Q B TORNI0E.

86.To stop video time at 38 minute 49 seconds in VLC Media Player.
D& D VLC Media Player &° 38 daodre 49 283 96 es0d.

Stop video here and ask them to do as shown in video.
25366 DATBIQ B8D0E,JTT DO DA TR0 SN
B0ONNI0E.

Just check whether the students have done or not and then play the video again.

2 s DATBrS” BTFDODS DN D78 SE 35
3 5B DA DTEIE X DOHOE.

87.To stop video time at 39 minute 21 seconds in VLC Media Player.
D& D VLC Media Player &° 39 doodre 21 283 3¢ esdod.

Stop video here and ask students to apply ‘Sum’ formula as shown in the video.
25368 DA B8H0E,ATT DO AT TITPDODS DN
'sum formula’ Q @2 BAHNS0E.

Just check whether the students have applied sum formula or not and then play
the video again.

2R DsEN DAV BTFDODS DT sum formula’
@2 B0 BE TT B $BTS DT HTEIB 2 TOHOA.

88.To stop video time at 39 minute 59 seconds in VLC Media Player.
D& D VLC Media Player &° 39 dodre 59 283 96 esdod.
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Stop video here and ask students to find out the total number as shown in the
video and then play the video again.

2565 DATIT @8H0E,T DO DA TIPDODS IS0
total number Q EFIXI0B.SE0areS AT NFEIO "D

nfe\\ela)
89.To stop video time at 40 minute 44 seconds in VLC Media Player.

D& D VLC Media Player &° 40 dodre 44 283 96 esdod.

Stop video here and ask students to write the ‘Product formula in notebook
which shown in video.

2565 DATIT @H0E,IT O DETBrES” PO DS
S 208 &' ‘Product formula D grobHan®od.¢530ed DBTZT

TEIE D TOHOK.
90.To stop video time at 41 minute 03 seconds in VLC Media Player.
D& D VLC Media Player &° 41 dsodre 03 285 3¢ esdod.

Stop video here and ask them to do as shown in video.
2585 DATIT @8H0E,T O DA TIPDODS DS
BONNS0E.

Just check whether the students have done or not and then play the video again.

2R D5 DATBIS” BFDODS N D78 SE 35
32 S5 HBTrD LHFET0 D SA0od.

91.To stop video time at 41 minute 34 seconds in VLC Media Player.
D& D VLC Media Player &° 41 daodre 34 283 96 esdod.

Stop video here and ask them to do as shown in video.
25366 DATBQ BD0E,TT DO DATBreS” DO DN

D000,
Just check whether the students have done or not and then play the video again.

2 s DATBIS” BFDODS VSN D78 SE 35
3 B DA DTEIE D DOH0E.

92.To stop video time at 42 minute 11 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 42 davare 11 289 98 edod.

Stop video here and ask students to apply ‘Quotient’ formula as shown in the
video and then play the video again.

Q565 DATBEQ B8D0E,TT DO AT TITPDODS DN
‘Quotient’ formula Q €97 BANNI0R.SK°h JATZT HEFEE
D DONOA.

93.To stop video time at 43 minute 04 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 43 davare 04 289 98 esdod.

Stop video here and ask them to do as shown in video.
Q565 DATBrQ B8D0E,TT DO DATreS DO DN
BONNS0A.

Just check whether the students have done it or not and then play the video
again.

2 s DATBSS” BTFDODS DN D78 SE I8
3 5B DA DTEIE X DOHOE.

94.To stop video time at 43 minute 11 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 43 davare 11 289 98 edod.

COMPUTER SHIKSHA

Now all of you convert your file into R D wocseh & file D PDF &°3
PDF. ard')od.

Convert into

Stop video here and ask students to convert their spreadsheet into PDF format.
238368 AT DO, °%,) spreadsheet file  PDF

format €58 &85°8 JeDS0A.

Just check whether the students have done or not and then play the video again.
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I e B8 SE TE B KT ATV HEEIS
D DOHOA.
95.To stop video time at 43 minute 45 seconds in VLC Media Player.

D& J VLC Media Player &° 43 davare 45 283 98 edod.

COMPUTER SHIKSHA

D 80236  Shut down Sobod.

Shut down your computer.

Stop video here and ask them to save their spreadsheet file and shut down their
computer.

2836 DABTR SN0,V DO 5%, spreadsheet file Q save B
807530 Q shut down ORS8O,

Just check whether the students have done or not and then play the video again.
B e B8 SE TS TR K0TS DATBrQ HEES
2 DOHOA.

Complete teacher’s manual for Open office Calc/Spreadsheet 1 Class 3
Open office Calc/spreadsheet 1 Class 3 a3og), &6 manual D 238 Sabod.
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Class 3 Summaries
Class 3 Jroro%0o

What is Calc/ spreadsheet ?
Calc/ spreadsheet €905 DDoed?

Why we use calc/ spreadsheet ?
Calc/spreadsheet file O der open B303»®?

How to open calc file?
calc file D der open Bd037®?

What is use of formatting toolbar ?
Formatting toolbar c3og); &Bio oed?

How to use font name, font size, bold, italic, underline ?

COMPUTER SHIKSHA

bridging the digital divide

Font name, font size, bold, italic, underline options Q Jder &HABTNoTd?

What is Alignment and how many types are there ?
Alignment 9083 d&? Y 8s°Gd Alignments &=y ao?

What is use of number formatting?
Number formatting option cBoog), &0 tio DDoE?

What is background color and font color?
Background color &o8o3x font color options €030 dD0ed?

How many sheets exist in a spreadsheet/calc.
Calc/ spreadsheet &5° 2y sheets esota?

Revision of sum, subtract, product and division formula.
Sum, subtract, product and division formulas 8JaS.

How to close your calc/spreadsheet file ?
Calc/spreadsheet file Q der close B3o3°®?

How to shut down computer.
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so:Qy5e36 Q Qe to shut down Ba3r®?

Now let’s start video.
QLYY DEAT D DOGRVVETO.

96.To stop video time at 27 seconds in VLC Media Player.
D& D VLC Media Player &° 27 283 9¢ es0d.

COMPUTER SHIKSHA

Can you tell why we use Find & Replace Find & Replace option d dotH &>
and what is the shortcut command for SDAPAF A D> Sdyrfeoe SBA
this ? 424 shortcut command D20é3?

Stop video here and ask them if they know the use of ‘Find & Replace’ and
which shortcut command is used for it?

2836 DABTR e3D0A, Vs ‘Find & Replace’ option G308},
EITTHO0 DNE’ TFHE BT HBAW 78 & shortcut command
E0O3PAT 29 950 A.

Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2353720 TR0 DATIT DHFEIE
play SONOA.

97.To stop video time at 1 minute 06 in VLC Media Player.
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D&a3> D VLC Media Player &° 1 dooo 06 28 9¢ es0d.

COMPUTER SHIKSHA

Can you tell what is the difference Cut 2001 Copy options 065§ &)
between Cut and Copy and what are the 8= D&’ Do BOyffoTr?odoin 268

shortcut commands for these ? shortcut commands D0&?

Stop video here and ask if they can tell the difference between ‘Copy’ and ‘Cut’
and what are the shortcut command for these?

983,65 DA eBN0R, DTS ‘Copy’ SHBASM ‘Cut’ options
S &) BT DaNE3 OO Bk options Q sdITNOTIETE

shortcut commands Qe3?7e9 €S0,
Just listen to the answers and play the video again for the correct answer.
2337200 D0 SDBAN DT a2 OO0 VAT HTEIE
play SOHOA.

98.To stop video time at 2 minutes 12 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 2 dsodre 12 283 3¢ es0d.

COMPUTER SHIKSHA

058w Delete Cell option D Do
Can you tell why we use Delete Cell ? AHATADDr Do az)bﬁoo-?

Stop video here and ask them why we use ‘delete cells’ option?
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%), DA e3N0A, VTSRO 55 ‘delete cells’ option Q
DOCNB OB AN"N0?€9 90 cd.
Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB Baren F0 VAT HTEIE
play SOHOA.

99.To stop video time at 2 minutes 27 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 2 ddodre 27 283 96 es0d.

COMPUTER SHIKSHA

Can you tell why we use the Sheet S05:50 Sheet option D oo
option? SOArAFr D> 3DyHOT™?

Stop video here and ask if they know why we use ‘sheet’ option?
283,68 AT eD0A, DO 0SS ‘sheet’ option O
DOCNB GIODPAT I 98 SN2 9cii0s.

Just listen to the answers and play the video again for the correct answer.
2337200 DO BAN DB 2353720 TR0 DATIT HFEIE
play SOHOA.
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100. To stop video time at 2 minute 58 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 2 ddodre 58 283 9¢ es0d.

COMPUTER SHIKSHA

Using the method taught to you open Ho8aH0 Dot 3OS DFBD
the Calc file. &5ArAod N file D open dobod.

Stop video here and ask them to open their spreadsheet/calc file.
283,68 AT N0, DO ¢y spreadsheet/calc file
open DONNS0A.

Just check whether the students have opened the file or not and then play the
video again.

I Dersoew file  open DS SE TE B 5K DT
HEEIE N TOHOA.

101. To stop video time at 3 minute 05 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 3 ddodre 05 283 9¢ es0d.

COMPUTER SHIKSHA

Let us now see what we will learn QR & Fer o530 DD
today ? Scoyotdr crgriw.

<« | 1oday's Llass

Stop video here and ask them what will we learn today?
2826 DA e3D0R,D" DO T2 3 DD
DBYE0EFN? @ @S0 dk.

Just listen to the answers and play the video again.
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2337200 D0 BTN VAT HEFEIS play TAHO.
102. To stop video time at 4 minute 10 seconds in VLC Media Player,
D& J VLC Media Player &° 4 daoare 10 283 3¢ edod.

COMPUTER SHIKSHA

S0530 Font Name option D docod
Can you tell why we use Font Name ? EHAFADr D> a::bdvcr?
e N e 5
) ont Name

i

Stop video here and ask if they can tell why use ‘Font Name?
283,68 AT D0, 030 Font Name option Q DOCOEL
) OBPAT T °S0Y W )NIOT™? €9 e9¢8K0e.

Just listen to the answers and play the video again.

233720 D0 BN VAR FES play TAHOE.
103. To stop video time at 4 minute 29 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 4 dsodre 29 283 9¢ es0d.

COMPUTER SHIKSHA

Now all of you show how you will R D 056> D table osSS*
apply Font style on your entire table. Font styled der &3 S8 drdodod.

(A8Bel MT

A _|a8Berlin Sans FB

A3 Berlin Sans FB Demi
1"l asBernard MT Condensed
| A8 Bockintiter S7C
43|88 Bodoni MT

2 %At Bodoni MT Black
7 |s{/A8 Bodosi NT Condensed

: 1 A3 Bodowi YT Paster Compressed

10| |A8Book Antiqua

11 | |A8Bookman Old Style

‘2 A8 Bookshelf Symbol 7 §XE— © 850

Stop video here and ask students to apply ‘Font name’ and then play the video
again.

Q838 DATBIA @0, DTEHO ‘Font name’ Q €93 BOHNOE.
S5 DATrD SHTEF6 D FAH0A.

104. To stop video time at 4 minute 49 seconds in VLC Media Player.
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D& D VLC Media Player &° 4 ddodre 49 283 96 es0d.

Stop video here and ask them to select their cell or data as shown in video and
then play the video again.

25368 DATBE B850, DTN DATITS” TSPODS DESNM
Y cell BE data VBT TADNSOR. B35 DA
DEEIE D TONOA.

105. To stop video time at 5 minute 20 seconds in VLC Media Player,
D&a3r D VLC Media Player &° 5 dodre 20 283 9¢ es0d.

Stop video here and ask them to change ‘font name’ style of the data as shown
in video and then play the video again.

Q55 DATIT @0, DTSDOR DA’ LFH0DS DN
data ‘font name’ style Q 35°8.)6080B.5X05°¢h DTV DEEIE
=) TDOHOA.

106. To stop video time at 5 minute 47 seconds in VLC Media Player.
D& D VLC Media Player &° 5 ddodre 47 283 96 esod.

Stop video here and ask students to do as shown in the video.
25} DATBQ B8D0, DTN AT S’ LIrD0DS DS
BONDS0E.

Just check whether the students have changed ‘font name’ style or not and then
play the video again.

R D sexn ‘font name’ style  S3r0° )& BE T[E TR SSoaeh
DETBIQ HEFEIE " TOHob.

107. To stop video time at 6 minute 10 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 6 dsodre 10 283 9¢ es0d.

COMPUTER SHIKSHA

. S0550 Font Size option D docoeh
Can you tell why we use Font Size ? anArAPA® oy a::bdou-?
Tawat Qivma
. i 1L D1ZC€

Stop video here and ask if they can tell why we use ‘font size’ option?
283,68 AT N0, NS ‘font size’ option Q OCHED

) OBPAT I 3°S09 TBO)NIOT?e0 9ciiod.
Just listen to the answers and play the video again.

2337200 D0 BTN VAT HEFEI play TAHOR.
108. To stop video time at 6 minute 31 seconds in VLC Media Player.

d&a3> D VLC Media Player &° 6 dsodre 31 283 96 es0d.

COMPUTER SHIKSHA

Now go ahead and show how you will QY D06 & font awg), size D
increase the size of your font. Qe Dockrers’ Srdodod.

Stop video here and ask students to increase the size of the font and then play
the video again.

283,68 AT D0, DO font TBNE), size Q DOIDIOR.
SB0arh DATIT DFETFE D DONOA.

109. To stop video time at 6 minute 44 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 6 ddodre 44 283 96 es0d.

Stop video here and ask them to select their whole data as shown in video and
then play the video again.

2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
data @0¢5¢3Q VBT TOHNI0B.HET¢S DATF HEEITE 0
BONOAR.

110. To stop video time at 7 minute 09 seconds in VLC Media Player,
D&a3r D VLC Media Player &° 7 dsodre 09 283 96 es0d.

Stop video here and ask them to change ‘font size’ as shown in video.
Q56 DATBE B8D0H, DTN DETITS” TPODS DESNM
font size’ Q 3PS JoNOC.

Just check whether the students have changed ‘font size” or not and then play
the video again.

2 Dersoen font size' S0 )8 BE TE TR SSoeh
DBV SNEEIE 2 TONOA.

111. To stop video time at 7 minute 50 seconds in VLC Media Player.
d&a3r D VLC Media Player &° 7 dsodre 50 283 9¢ es0d.

COMPUTER SHIKSHA

S0 Bold option D docd
Can you tell why we use Bold ? AHATAD D Dotk 30yA00?

Stop video here and ask if they can tell why we use ‘Bold’ option?
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2836 DA e3D0A, 083 ‘Bold’ option Q DeTsO DS

G BPAT I PV D )NIOT?e0 e9csiio.
Just listen to the answers and play the video again.

23°200Q DO OO DA HTES play TAHOR.

112. To stop video time at 8 minute 10 seconds in VLC Media Player,
D&a3r D VLC Media Player &° 8 ddodre 10 283 96 es0d.

COMPUTER SHIKSHA

Go ahead and show how you will R 2 Table g, heading
make the heading of your Table Bold. Bold i der 38 drdosod.

BEAVE XKRE-d 9 @MU By ACEEC 0,

an AsVudeEen-R-Ay

Stop video here and ask students to make the heading line ‘Bold’ and then play
the video again.

283,68 DA D0, s heading line Q ‘Bold’ i
BORNI0A. $E057eh DATBIQ DEFEIE R TOHOA.

113. To stop video time at 8 minute 39 seconds in VLC Media Player,
d&a3r D VLC Media Player &° 8 dsodre 39 283 96 es0d.

Stop video here and ask them to do ‘bold’ as shown in video.
Q5 DATr 8H0H, DTN DAETITS” TSPDODS DN
'‘Bold’ T TSA0NS0B. $E06eh AT S0BEIE R DTADOA.

Just check whether the students have changed ‘bold’ or not and then play the
video again.

2 Aeesoen ‘Bold’ 1 Sroe )8 SE TE B 5X0eed DB
DEEIS D TOHOA.

114. To stop video time at 8 minute 47 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 8 ddodre 47 283 96 es0d.

COMPUTER SHIKSHA

Stop video here and ask if they know why we use ‘italic’ option?
283,68 DA e3H0E,083W “italic’ option  DOCOEL

G BNV R P98 SNV e9SN0b.
Just listen to the answers and play the video again.

2337200 D0 BTN VAT HEFEI play TAHOR.

115. To stop video time at 9 minute 36 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 9 dsodre 36 283 9¢ es0d.

Stop video here and ask them to do ‘italic’ as shown in video.
Q5 DATBr B8D0H, DTN DAEDITS” TSPDODS DN
font Q ‘italic’ T DOV,

Just check whether the students have done ‘italic’ or not and then play the video
again.

I Aeesoew ‘italic’ T S3°0° )8 BE TE TR S¢S AT
LEEI0 D TAHok.

116. To stop video time at 9 minute 42 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 9 dodre 42 283 96 es0d.

COMPUTER SHIKSHA

S5 Underline option D doco&
Can you tell why we use Underline ? SHATAI50?
i A |
/( ./ Al

Stop video here and ask if they can tell why we use ‘Underline’ option?
283,68 AT e3H0A,50830 ‘Underline’ option Q 0%y

OBV R PV TO)DOT® 2€9 e9¢SK0%.
Just listen to the answers and play the video again.

2337200 D0 BTN VAT HEFEI play TAHOR.

117. To stop video time at 10 minute 33 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 10 davare 33 289 98 edod.

Stop video here and ask them to do ‘underline’ as shown in video.
Q5 DATr B8H0H, DTN DAEDITS” TSPDODS DN
‘underline’ Q WANNS0A.

Just check whether the students have done ‘underline’ or not and then play the
video again.

2 eesoen ‘underline’  TFE SE T TR SBoareh
DETBIQ HEFEIE " TOHob.
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118. To stop video time at 10 minute 45 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 10 davare 45 289 H¢ esdod.

COMPUTER SHIKSHA

Do you know how many types of A O5°TD Ahgnments aJm) ar
Alignments are there ? &> Bend?

H\ tu;;”ul

Stop video here and ask if they know how many types of alignments are there?
283,68 AT SNOA, AJ) B5°BS alignments Es°) 3 S8
SBENV? DTN 90,

Just listen to the answers and play the video again.

2337200 D0 BTN VAT HEFEI play TAHOR.

119. To stop video time at 11 minute 55 seconds in VLC Media Player.
d&a3> D VLC Media Player ° 11 davare 55 289 H¢ edod.

COMPUTER SHIKSHA

Do you know when you type in a Spreadsheet & 835 3b3X)yd text &
Spreadsheet then what alignment is set by default rr O alignment 26 ©ox &otnos
default for text and what is set for S8a%w numbers & O alignment & eon
numerals ? @otwos Doth Jewd?

Alignments

Stop video here and ask if they know which alignment is set as default on text
and numerical in spreadsheet?

QE)¢8 DEBr 8508, spreadsheet &' text DB numbers ¢°
default T & alignment ¢ @0N E&0ENOE FF98 BeRT?eOD

DTTEOO e9K508%.
Just listen to the answers and play the video again.

58



COMPUTER SHIKSHA

......... bridging the digital divide

2337200 D0 BAN DA DTEIE play TAHOR.
120. To stop video time at 13 minute 25 seconds in VLC Media Player.

D&dir D VLC Media Player &° 13 davare 25 283 9¢ edod.

Stop video here and ask them to set ‘right and left alignment’ as shown in video.
Q55 DA @0, DTEDO DA’ LFH0DS DN
‘right 38050 left alignment’ Q ¢ WANDSOR.

Just check whether the students have set ‘right and left alignment’ or not and
then play the video again.

R D sOen ‘right SHEOW left alignment’ & B8 SE
38 TR 5K AT SNTEIE R TANOA.

121. To stop video time at 13 minute 51 seconds in VLC Media Player.
D& D VLC Media Player &° 13 daodre 51 283 9¢ es0d.

Stop video here and ask them to set the heading/title ‘centre alignment’ as
shown in video.

25368 AT B850, DTN DATITS” TPODS SN
heading/title O centre & 1€ TORNNI0E.SBT°¢S DG
DEEIB ) TOHOA.

Just check whether the students have set ‘centre alignment’ or not and then play
the video again.

R D sexn ‘centre alignment’ Q E TS SE 35 T
S DAETTD B %) BSHod.

122. To stop video time at 14 minute 02 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 14 davare 02 289 98 edod.

COMPUTER SHIKSHA

Can you tell why we use Number S05:80 Number Formatting optiond
formatting ? Jocheh EDAFAFr D& SOyTe?
h\ umber

&

Stop video here and ask if they can tell why we use number formatting?

283,68 AT eD0A, 0SS number formatting Q 0CHEY

) OBPATT I 3°S09 )T 29 e98K0e.
Just listen to the answers and play the video again.

2337200 D0 BTN VAT HEFEI play TAHOR.
123. To stop video time at 15 minute 04 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 15 davare 04 289 H¢ esdod.

Stop video here and ask them to change the formatting of number as shown in
video.

Q5 DATBr B8D0H, DTN DAEDITS” TSPDODS DN

number formatting Q o35°8 )00 E.

Just check whether the students have changed the format of the number or not
and then play the video again.

2 Deesen number formatting Q 307 )8 SE TE B
BETS DATIPY HTEIE D TAHos.

124, To stop video time at 15 minute 21 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 15 davare 21 289 98 edod.

Stop video here and ask them to do ‘number format’ as shown in video.

2505 DATE 8505, DO DETITS” TSPODS DEXINMT
number formatting Q ONDSOR.

Just check whether the students have done ‘number format’ or not and then play
the video again.
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2 Deesen number formatting D38 SE TE TR
S350 DA DFETS 2 TOHOA.

125. To stop video time at 16 minute 51 seconds in VLC Media Player.
D& J VLC Media Player &° 16 davare 51 283 98 esdod.

COMPUTER SHIKSHA

Can you tell why we use the Borders in 2% Calc &° Borders option D
Calc? o) SDAFPAFAT D Sdy(OT*?

&

Stop video here and ask if they know why do we use ‘border’ in calc?

Q8.8 QAT ©50B, AW cale ¢ ‘border’ option Q DOCHH

G BPAT I °F98 BOT?N 90,
Just listen to the answers and play the video again.

2337200 D0 BN DA FEIS play TAHOE.

126. To stop video time at 17 minute 43 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 17 davare 43 289 98 edod.

Stop video here and ask them to apply border as shown in the video and then
play the video again.

Q5 DATr B8H0H, DTN DEDITS” TSPDODS DN
border Q €2 TAHNI0A. 5Bared DA D HTEIG
BONNS0A.

Just check whether the students have applied ‘border’ or not and then play the
video again.

QI Desew border D @9 TFE SE TTE T S ch
DETBIQ HEFEIE " TOHO&.

61



COMPUTER SHIKSHA

......... bridging the digital divide

127. To stop video time at 18 minute 21 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 18 davare 21 289 98 edod.

Stop video here and ask them why do we use ‘background color’ in calc?

Q565 DATBrQ B8D0H, DT 08550 cale &' ‘background
color’ option Q OB G OTIFATN?e0 e9SH0&.

Just listen to the answers and play the video again.

2337200 D0 BTN VAT EFEIS play TAHOR.

128. To stop video time at 19 minute 16 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 19 davare 16 289 H¢ edod.

Stop video here and ask them to change ‘background color’ as shown in video.
25,68 DA B8H0B, DTSDO DATITS’ LTFDODS DS
‘background color’ Q &33°8 JeNS0E.

Just check whether the students have changed ‘background color or not and then
play the video again.

2 Desen background color Q S50 )8 SE TE TR
$B0a°h DATIT DFETE N TOHOA.

129. To stop video time at 19 minute 30 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 19 davare 30 289 98 edod.

COMPUTER SHIKSHA

Can you tell why we use Font Color ?
(O

055 Font Color option D Do
adArAPAr Dt 3dyfoo?

5 rfont

Stop video here and ask if they can tell why do we use ‘font color’ in calc?
Q5 DATBE 8H0H, DTS 035w cale &' font color’
option Q DOVZ GOBFANT IR TSV W) )IOT?e e9csi0d%.
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Just listen to the answers and play the video again.
2337200 D0 BTN VAT DEFEIS play TAHOR.

130. To stop video time at 20 minute 19 seconds in VLC Media Player.
D& J VLC Media Player &° 20 davare 19 283 58 esdod.

COMPUTER SHIKSHA

Show how you will change the font >8> Names column & font color ®
color for the names column. der Sr&OFE Srdodod.

O VS KRE-¢9 - @ub by NZEEL 0, vt
W v B/UEexam AXVUN E€0-2-A-y

Stop video here and ask students to change the font color of the name column
and then play the video again.

2836 DA e3D0A, DTTEDO 3085 name column 330,
‘font color’ Q 338 JeNS0E.SB057ed DA Q HEEIE
D000,

131. To stop video time at 22 minute 23 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 22 davare 23 289 98 edod.

Stop video here and ask them to use ‘multiply/product formula’ as shown in
video.

2565 DATBEQ 830, DTN DETITS” TSPDODD SN

‘'multiply/product formula’ Q €dBPA0EDN0EG.
Just check whether the students have used ‘multiply/product formula’ or not and
then play the video again.

2 Deesoen ‘multiply/product formula’ Q &HBrROTE SE
35 T $B0areh DATIT DFETE N DAHOA.
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132. To stop video time at 22 minute 59 seconds in VLC Media Player.
D& D VLC Media Player &° 22 dsodre 59 283 96 es0d.

Stop video here and ask them to use ‘sum formula’ as shown in video.

25368 DATBE B850, DTN DATITS” TSPODS DESNM

‘sum formula’ Q €A TINN0E.
Just check whether the students have done ‘sum formula’ or not and then play
the video again.

A D sexn ‘sum formula’  G&HBrAODE SE TE TR
$B07S DA DFETS 2 TONOA.

133. To stop video time at 23 minute 51 seconds in VLC Media Player.
D& D VLC Media Player &° 23 dodre 51 285 9¢ es0d.

Stop video here and ask them to use ‘division/quotient formula’ as shown in
video.

Q55 DATIT @0, DTEDOR DA’ LFH0DS SN
‘division/quotient formula’ Q €&OO3PA0INS0E.

Just check whether the students have done “division/quotient formula’ or not
and then play the video again.

R D sex ‘division/quotient formula’  &HR[rHoS SE
35 TR $EeTd AT S0BEIE R TADOA.
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134. To stop video time at 24 minute 38 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 24 davare 38 289 98 edod.

COMPUTER SHIKSHA

Shut down your computer.

D gozyy5es6 D Shut down Sobod.

Stop video here and ask them to close their spreadsheet file and shut down their
computer.

283,68 DA N0, SO ¢, spreadsheet file O close
2 8053750 Q shut down DADNI0ER.

Just check whether the students have done or not and then play the video again.
B e B8 SE TE B K0TS DATBrQ HEES
2 DOHOA.
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Complete teacher’s manual for Open office Calc/Spreadsheet 1 Class 4
Open office Calc/spreadsheet 1 Class 4 a3og), &6 manual D 278 Sabod.

Class 4 Summaries
Class 4 Jroro%o

How to open calc file?
Calc file Q Qe open BS303°®?

Make a table.
Table O ¢035°3 Ba3od.

About normal option and page break preview.
Normal option 0803 page break preview 08oo.

Hide and show toolbar.
Hide 080300 show toolbar (b8oR.

About formula bar.
Formula bar ¢080w.

Hide and show Status bar.
Status bar D Hide 08050 $00w3¢60 Waievo.

About column & row header.
Column & row header b80R.

Use of side bar.
Side bar oB»szy &DA3T 0.

Use of zoom bar.
Zoom bar oaaoszj &HA3rN0.

You will revise previous formula.

DG ROBLBV0E DX formulas D 6PE BroLoErs)d.

Now let’s start video.
QLYY DADBID DBV,
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1. To stop video time at 32 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 32 289 9¢ es0d.

COMPUTER SHIKSHA

055 Font Color option D Do)
Can you tell why we use Font Color? EHATADAr Do '3""3””"'?
1<

5

Stop video here and ask them why do we use ‘font color’?

29836 DA @BN0R, DTS 035 ‘font color'option

DONB GOAITPATIN?e 9S50,
Just listen to the answers and play the video again for the correct answer.

2337200 D0 0BAN DT Barran TR0 AT HTEIE
play DAHOA.

2. To stop video time at 52 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 52 289 $¢ es0d.

COMPUTER SHIKSHA

Z Background Color So805» Font Color
Can you tell the difference between options &u¢s5 &) S O S
Background Color and Font Color? a:)bﬂou'?

Stop video here and ask if they can tell the difference between ‘font color and
background color’?

2826 DADT eS3H0R, Des ‘font color and background color’
options S0ES &) BT DE TP THYEOT?e0 9SK0G.
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Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

. To stop video time at 1 minute 20 seconds in VLC Media Player.
D& D VLC Media Player &° 1 daoio 20 288 9 esod.

COMPUTER SHIKSHA

Can you tell what is the shortcut Bold option & shortcut command
command for Bold ? Q8 Doy 3dyoT?

F o

Stop video here and ask if they can tell which command is used for ‘Bold’?
2836 DATTR e3D0A, DesO font Q ‘Bold’ 1 TADHEFE &

command Q GIORBTATE 3°¢0 TIIEDT?eQ e9cdB0d.
Just listen to the answers and play the video again for the correct answer.

23°200Q DO DO DB a2 §0 DATIT HTEE
play SOHOA.

. To stop video time at 1 minute 38 seconds in VLC Media Player.
&3> D VLC Media Player &° 1 doo 38 283 3¢ es0d.

COMPUTER SHIKSHA

2 Italics option & shortcut command 928
Can you tell what is the shortcut comr‘nand SoBakw B30 Italics option D Do
for Italics and why we do we use Italics ? e:m‘lrﬂ-}ar Soc> 30y00e?
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Stop video here and ask them which command is used for ‘italic’?
)6 DA e3D0B, Vs font  ‘italic’ ™ DOHEFIE &

command Q &HANR?e0 eBBod.
Just listen to the answers and play the video again for the correct answer.

237200 DO BN DB Baren F0 VAT HTEIE
play SOHOA.

. To stop video time at 2 minute 01 seconds in VLC Media Player.
D& D VLC Media Player &° 2 daoao 01 283 98 esdod.

COMPUTER SHIKSHA

Can you tell how many types of A 65°TS alignments &) G
alignments are there? Boc> adyAoo?

o’ 1iomTrmente
o Alignments

Stop video here and ask them how many types of alignments are there?
283,68 AT eN0A, DTSDHO A) B5°B alignments

o) ON?e9Q e9CHNOC.
Just listen to the answers and play the video again for the correct answer.

2337200 D0 0BAN DB 2355720 TR0 DATIT HFEIE
play SOHOA.
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6. To stop video time at 2 minute 18 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 2 doo 18 283 96 esd0d.

COMPUTER SHIKSHA

Can you tell what is the shortcut Center Alignment 8 shortcut
command for Center Alignment ? command D>&" Ho6> 3dyoo~?

Stop video here and ask if they can tell which short cut command is used for
‘centre alignment’?

283,68 AT D0, DO ‘centre alignment’ TDONEFIE &
short cut command Q &OTFATE 709 T )HIDT?eQ e9SHodb.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT 2Bar2n TR0 VAT HTEIE

play SOHOA.
7. To stop video time at 2 minute 36 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 2 dsodre 36 283 9¢ es0d.

COMPUTER SHIKSHA

Open the Calc file using the method LY SOy DFBD &DrAod Calc
taught to you. file ® open Sood.

Stop video here and ask if they have opened ‘spreadsheet/calc’ file or not?
9826 DABTR e3N0B, VTSRO °¢0, spreadsheet/calc file
open DS Srr?e0 e9SK0R.
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Just check whether they have opened ‘spreadsheet/calc’ or not and then play the
video again.

2 Deesoen file D open TFE SE TE TR B0 DT
DEEIE D TONOA.

. To stop video time at 2 minute 42 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 2 ddodre 42 283 96 es0d.

COMPUTER SHIKSHA

Let us now see what you are going to QD &2 HodB O
learn today ? 36)')&00.1'31‘ Srgrdn.

Stop video here and ask what will they learn today?

9826 DABT &B3D0R, DTSN EsF23 50630 DD
B)YE0EFIN?e eSNodR.

Just listen to the answers and play the video again.

2337200 D0 BTN VAT EFES play TOHOE.
. To stop video time at 3 minute 38 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 3 dodre 38 283 96 esdod.

COMPUTER SHIKSHA

Now make the table being shown to WD D SrdodS table D Sabrdd
you, You can make a table on your Sabocd. Dot Do XD table D D

own also. RGBT WOV Lre S oIy,

' [Name Car

N
A
B
<lc
: D
E
F
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Stop video here and ask them to make the table as shown in video.
2565 DATBE 8D0H, DTN AT’ TSPDODS SN
table Q 505K TWANDSOER.

Just listen to the answers and play the video again.

23°200Q DO OO VAT HTES play TAHOR.

10.To stop video time at 4 minute 13 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 4 dsodre 13 283 96 es0d.

COMPUTER SHIKSHA

Can you tell why we use the page S0H&w Page Break preview option D
break preview? Dot SHAAPAY AT Do SDyrooe?
Yiow] e Fgrmat Took Dote §
5 T
{ Tookbars .
V| Eormula Bar

Stop video here and ask if they can tell why do we use ‘page break preview’?
283,68 AT D0, DT SDO W ‘page break preview’

option Q DOZ GOAIFANTRT TV W) IOT?e e9¢S80%.
Just listen to the answers and play the video again.

23°200Q DO OO VAT HTFTES play TAHOR.

11.To stop video time at 5 minute 23 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 5 ddodre 23 283 96 es0d.

Stop video here and ask to do ‘page break preview’ as shown in video.

2565 DATBEQ 830, DTN DETITS” TPDODD DESNM

page break preview' option Q ONNSOR.
Just check whether the students have done ‘page break preview’ or not and then
play the video again.

2 Aeesoen page break preview’ option D38 SE TE B
S350 DA DFETS D TOHOA.
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12.To stop video time at 5 minute 34 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 5 dsodre 34 283 96 es0d.

COMPUTER SHIKSHA

Do you know why we use the Normal S0 Normal option D doco
option ? SHAFAFI Doth Jend?
Yew jnset Fgrmat Jooks Dats ¥
{ = .

5

Stop video here and ask why do we use ‘normal’?
283,68 DA D0, 83 ‘normal’ option Q DOCHEL

O3PSI SN0,
Just listen to the answers and play the video again.

233720 D0 0BT VAR TES play TAHOE.

13.To stop video time at 6 minute 15 seconds in VLC Media Player.
d&a3r D VLC Media Player &° 6 dsodre 15 283 3¢ es0d.

Stop video here and ask to do ‘normal’ as shown in video.
Q5 DATr B8H0H, DTN DEDITS” TSPDODS DN
‘normal’ option Q DWONNSOA.

Just check whether the students have done ‘normal’ or not and then play the
video again.

2 Deesoen ‘normal’ option Q TFE SE T TR SBoareh
DEBIQ HEFEIE " TOHob.
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14.To stop video time at 6 minute 30 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 6 dsodre 30 283 96 es0d.

COMPUTER SHIKSHA

Can you tell why we use the B0 Toolbars option D dodo&H
Toolbars? SDArAFA Hoth BdyHOT?
] ot Firit Teok Dot 3
o] Mo
/

@/ i Prevy
12
v

Stop video here and ask if they can tell why do we use ‘toolbars’?
2826 DATBTR e3D0A, DTSN 035 ‘toolbars’ option Q

DONE G OTITPATTRT P TO)DT?e e9CsK0e%.
Just listen to the answers and play the video again.

2337200 D0 BTN VAT HEFEI play TAHOR.

15.To stop video time at 7 minute 38 seconds in VLC Media Player.
d&a3r D VLC Media Player &° 7 dsodre 38 283 9¢ es0d.

Stop video here and ask them to hide ‘Find and Formatting toolbar’ as shown in
video.

Q5 DATE B8H0H, DTN DAEDITS” TSPDODS SN
'Find and Formatting toolbar’ Q hide A0S 0E&.

Just check whether the students have hidden ‘Find and Formatting toolbar’ or
not and then play the video again.

2 Deesen Find and Formatting toolbar’ Q hide D38 SE
335 TR $EeT AT S0BEIE R TAHOA.

74



COMPUTER SHIKSHA

......... bridging the digital divide

16.To stop video time at 8 minute 13 seconds in VLC Media Player.
D& D VLC Media Player &° 8 ddodre 13 283 9¢ es0d.

Stop video here and ask them to hide ‘standard and formula bar’ as shown in
video.

2565 DA @0, DTEDOR DA’ LFH0DS DN
'standard’ Q805 ‘formula bar' Q hide DANDI0AE.

Just check whether the students have hidden ‘standard and formula bar’ or not
and then play the video again.

R D sex ‘standard’ 8A5H ‘formula bar’  hide TFE SE
35 TR 5K AT SNTEIE R DANOA.

17.To stop video time at 9 minute 00 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 9 dodre 00 285 96 es0d.

Stop video here and ask them to show ‘standard and formatting bar’ as shown in
video.

25366 AT B850, DTN AT’ TSPODS SN

‘standard 30805 formatting bar' Q $QNDOTIEIEN DONNSOA.
Just check whether the students have shown ‘standard and formatting bar’ or not
and then play the video again.

IR Desen ‘standard SHOAS formatting bar’  EQNDOTIEIEY

238 SE TE T S DA DTEIE X DOHOE.
18.To stop video time at 9 minute 27 seconds in VLC Media Player.
D& D VLC Media Player &° 9 3o re 27 283 3¢ esdod.

Stop video here and ask to show ‘Formula bar’ as shown in video.
2536 AT B8D0E, DTN DATITS” TSrODS SN
‘Formula bar’ Q $Q0T3EEN BONNS0AB.

Just check whether the students have shown Formula bar’ or not and then play
the video again.
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2 Aeesoen ‘Formula bar' Q QDO T3S SE TE B
S350 DA DFETS 2 TOHOA.

19.To stop video time at 9 minute 38 seconds in VLC Media Player.
D& J VLC Media Player &° 9 davare 38 283 3¢ edod.

COMPUTER SHIKSHA

Can you tell why we use the Formula 0530 Formula bar D docoe
Bar? SOArAFA> Dot FdydoT?
Y] ot Fomat Took Dua 3
o] Noma
Brgn Sk Priow
T o e

5

Stop video here and ask if they know how to use ‘formula bar’?
2836 DATZTR e3D0A,A DO ‘formula bar' dex

&IZTAOTTS” TE98 BT eSK0A.
Just listen to the answers and play the video again.

2337200 D0 BTN VAT EFES play TAHOE.

20.To stop video time at 10 minute 43 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 10 davare 43 289 98 esdod.

Stop video here and ask them to hide and show ‘formula bar’ as shown in video.
25765 DATE 830, DTN DETITS” TPDODD DESNM
‘formula bar’ Q hide T €8305°¢d EIDOTDEIEY DANDNI0R.

Just check whether the students have done hiding and showing ‘formula bar’ or
not and then play the video again.

Q) DsBex ‘Find and Formula bar’ Q hide T3> 6805°¢h
90T T3 BE T DONOG.SBH AT S0TETE
2 DOHoA.
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21.To stop video time at 10 minute 58 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 10 davare 58 289 98 esdod.

COMPUTER SHIKSHA

Can you tell why we use Value Sodaw Value Highlighting option
Highlighting? Dothoeh &HAFAY D Dot SoyeTe?
) e
%] Nowa
Poge Break Preview

& e

Stop video here and ask if they can tell why we use ‘value highlighting’.
%26 DA @3D0A, DTS 033 ‘value highlighting’
option Q DONZ GOIFANT R TSV W) IOT?e e9¢S80%.

Just listen to the answers and play the video again.
2337200 D0 BTN DT a2 TR0 VAT HTEIE
play SOHOA.

22.To stop video time at 12 minute 08 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 davare 08 289 98 esdod.

Stop video here and ask them to do & remove ‘value highlighting’ as shown in
video.

2565 DATBEQ 830, DTN DETITS” TSPDODD SN
'value highlighting’ Q B ¢%0aed SOA0INS0R.

Just check whether the students have done & remove ‘value highlighting” or not
and then play the video again.

) Ders&den ‘value highlighting’ Q TR $Sared SOA0TTE
SE T TOHOG.SB7¢ DATIT DTEIS 2 TOHOR.
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23.To stop video time at 12 minute 20 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 davare 20 289 H¢ edod.

COMPUTER SHIKSHA

Do you know why the Side Bar is Side Bar ® doch& &DBrAFE Do
used? 3end?
5] et Famt Took Qs 3
G
e sk Prie
{ Tootbars .
¥ | Eormuls Bar

4

Stop video here and ask if they know why ‘Side bar’ is used?
2836 DA e3D0A, DTTEDO 3085 ‘Side bar'  OCHE

G BPAT I °F98 BO? e9SH0e%.
Just listen to the answers and play the video again.

2337200 D0 BTN VAT HEFEI play TAHOR.

24.To stop video time at 13 minute 28 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 13 davare 28 289 H¢ edod.

Stop video here and ask them to hide and show ‘side bar’ as shown in
video.

Q5 DATBE 8H0H, DTN DAEDITS” TSPDODS SN
‘side bar’ Q hide TR €30a°ed EQDOTIEILY TONNS0.

Just check whether the students have done hiding and showing ‘side bar’ or not
and then play the video again.

)Y D soew ‘side bar' Q hide TR $Ba°eh EQDOTEIEY BT
SE TS TAHOB.SBT¢S DATIT DFEIS 2 TOHOR.
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25.To stop video time at 13 minute 40 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 13 davare 40 289 98 esdod.

COMPUTER SHIKSHA

Can you tell what happens with the Full Screen option D &a3rAY O
Full Screen ? 26E0E Dt 3Ddyroo?
O T
& e
B e
/ Tookbars .

5

Stop video here and ask if they can tell what happens with ‘Full screen’?
283,68 DA D0, DO ‘Full screen’ option

EBDTZA R D BEHS0E 0 TIYHOT?E e9cdNod.
Just listen to the answers and play the video again.

2337200 D0 BTN DA HEFEI play TAHOR.
26.To stop video time at 14 minute 31 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 14 davare 31 289 98 esdod.

Stop video here and ask students to do ‘Full screen’ as shown in the video and
then play the video again.

Q5 DATr B8H0H, DTN DEDITS” TSPDODS DN
‘Full screen’ option Q TONNS0R.H$E S AT HFEITE D
joWlele)
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27.To stop video time at 14 minute 42 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 14 davare 42 289 98 esdod.

COMPUTER SHIKSHA

S50 Zoom option D ot
Do you know why we use Zoom ? avArAFIN Boeh dend?
Yoew jnset Fgemat Jooks Data y
® | Nomal
Poge Break Preview
{ Tookbars .
V| Eormula Bar

5

Stop video here and ask if they know why do we use ‘zoom’?
2838 DABTR e3D0A, DTTEO 0SSN ‘zoom’ option Q

DONE GIOTPAT R 98 SeNV? 0.
Just listen to the answers and play the video again.

233720 D0 0BT VAR TES play TAHOE.

28.To stop video time at 16 minute 32 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 16 davare 32 289 H¢ edod.

Stop video here and ask them to use ‘zoom’ as shown in video.
Q5 DATr B8H0H, DTN DEDITS” TSPDODS DN
'zoom' option Q €DAZPA0INS0E.

Just check whether the students have used ‘zoom’ or not and then play the video
again.

I Deesen 'zoom' option Q EHBrA0E SE TS
BDAHO0B.$B0° DAV HFEIO " TAHO.
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29.To stop video time at 18 minute 18 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 18 davare 18 289 98 edod.

Stop video here and ask them to use ‘sum formula’ as shown in video.

2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM

‘sum formula’ Q &3O INNOC.

Just check whether the students have used ‘sum formula’ or not and then play
the video again.

I Deesoen ‘sum formula’ Q S&HTrAowrS SE 3§
DAHO0R.$B0° DAV NFEIE " TAHoA.

30.To stop video time at 19 minute 01 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 19 davare 01 289 H¢ esdod.

Stop video here and ask them to use ‘division formula’ as shown in video.

25,68 DA B8H0B, DTsDO DATITS’ LTFDODS DS

‘division formula’ Q €&dO3PB0NNS0B.
Just check whether the students have used ‘division formula’ or not and then
play the video again.

2D Deesoen division formula’ Q &HTrAowS SE 3§
BDAHO0B.S$B0° DAV HFEIE " TAHO.

31.To stop video time at 19 minute 16 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 19 davare 16 289 98 esdod.

COMPUTER SHIKSHA

Can you tell why the average formula Average formula ® doco&>
is used? daraAPE Do 3o doo?

&

Stop video here and ask if they can tell why the ‘Average’ formula is used?
83,6 DA e3D0B, Vs ‘Average’ formula Q DOOEL
GEITPATE 09 THYEOT?eR e9dB0db.
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Just listen to the answers and play the video again.
2337200 D0 BTN VAT DEFEIS play TAHOR.

32.To stop video time at 19 minute 26 seconds in VLC Media Player.
D& D VLC Media Player &° 19 davare 26 283 9¢ esdod.

COMPUTER SHIKSHA

Use of Average formula. Average formula G3og), addirdo.

Average syntax:

=average (Num1;Num2;Num3;
Num4)
and Enter button

Stop video here and ask them to write average formula in their notebook.
28,88 DA B8H0B, DsDO &9 notebook & ‘Average’
formula Q growH0&.

Just listen to the answers and play the video again.

23°200Q DO OO DATITR HTES play TAHOR.
33.To stop video time at 20 minute 09 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 20 davare 09 289 H¢ esdod.

Stop video here and ask them to use ‘average formula’ as shown in video.

Q5 DATr B8H0H, DTN DEDITS” TSPDODS DN
‘average formula’ Q €003 A0INN0R.

Just check whether the students have used ‘average formula’ or not and then
play the video again.

2R Deesoexn ‘average formula’ Q &HTZA0 S SE 3§
BDAHO0B.SB07° ATV HFEIE " TAHOA.
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34.To stop video time at 21 minute 04 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 21 davare 04 289 98 esdod.

Stop video here and ask them to use ‘average formula’ as shown in video.
2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
‘average formula’ Q €030 INN0R.

Just check whether the students have used ‘average formula’ or not and then
play the video again.

2 Deesoen ‘average formula’ Q &HNTZrA0w S SE 3§
DAHO0R.$B0° DAV NFEIE " TAHoA.

35.To stop video time at 21 minute 15 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 21 davare 15 289 H¢ edod.

COMPUTER SHIKSHA

Can you tell why the Maximum Maximum formula D doco&
formula is used? adArAFE Do Svydoo-?

/H AXTIN

Form

Stop video here and ask if they can tell why Maximum formula’ is used?
9836 DA BN0R, DTS ‘Maximum formula’ Q DOCEL

GEIPATE 09 THYEDT7eQ e9chB0d.
Just listen to the answers and play the video again.

23°200Q DO SO DRI HTES play TAHOR.
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36.To stop video time at 21 minute 26 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 21 davare 26 289 98 edod.

COMPUTER SHIKSHA

Use of Maximum formula. Maximum formula g, aDbAr o,

Maximum syntax:

=max(Numl1;Num2;Num3; Num4)
and Enter button

Stop video here and ask them to write maximum formula in their notebook.
Q56 DATBrQ B8D0H, DT o notebook ¢ 'Maximum
formula’ Q graBod0d.

Just listen to the answers and play the video again.

233720 D0 BN VAT DFEIS play TAHOE.

37.To stop video time at 22 minute 15 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 22 davare 15 289 98 esdod.

Stop video here and ask them to use ‘maximum formula’ as shown in video.

2565 DATBEQ 830, DTN DETITS” TSPDODD SN

‘Maximum formula’ Q &03PH0TINN0EB.
Just check whether the students have used ‘maximum formula’ or not and then
play the video again.

2D Deesoen ‘Maximum formula’ Q &HBrR0E SE TS
BDON0A.5%7¢5 DATBTR NSETE 2 TANOS.
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38.To stop video time at 22 minute 28 seconds in VLC Media Player.
D& D VLC Media Player &° 22 daare 28 283 98 edod.

COMPUTER SHIKSHA

Can you tell why the minimum S0530 Minimum formula D docoed
formula is used? DA Dot 3DyHOT?
Mt
(7 e

[ TN

5

Stop video here and ask if they can tell why we use ‘minimum formula’.

283,68 AT D0, DO 30330 ‘minimum formula’

DONE G OTITPATTRT PV TO)IDOT?eO e9¢s0e%.
Just listen to the answers and play the video again.

2337200 D0 BTN VAT EFEI play TAHOR.
39.To stop video time at 22 minute 39 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 22 davare 39 289 98 edod.

COMPUTER SHIKSHA

Use of Minimum formula. Minimum formula g, adbairio.

Minimum syntax:

=min(Num1;Num2;Num3; Num4)
and Enter button

Stop video here and ask them to write minimum formula in their notebook.
2505 DATE 830H, DO Ty notebook ¢ minimum
formula Q groH0&.

Just listen to the answers and play the video again.

2337200 D0 BTN VAT EFES play TAHOER.
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40.To stop video time at 22 minute 40 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 22 davare 40 289 98 esdod.

Stop video here and ask them to use ‘minimum formula’ as shown in video.

2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM

‘minimum formula’ Q &DO3PA0TINS0E.
Just check whether the students have used ‘minimum formula’ or not and then
play the video again.

I Deesen ‘minimum formula’ Q &HTrAowS SE 3§
DAHO0R.$B0° DAV NFEIE " TAHoA.

41.To stop video time at 23 minute 49 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 23 danare 49 289 H¢ edod.

COMPUTER SHIKSHA
Now all of you go ahead and show LI D wocseh & file D PDF &°3
how you will convert your file to PDF. der &y Srdodod.
7 ——

—_—

Convert into d

Stop video here and ask them to convert their file into PDF.
25).65 DATBEQ B8D0E,T DO <) file Q PDF format ¢5°8
NV RN Nl )

Now just check, if they done so, and then play the video again.
2D e B8 SE TS TR K0TS DATBrR HEES
2 DOHOA.
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42.To stop video time at 24 minute 01 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 24 davare 01 289 98 edod.

COMPUTER SHIKSHA

Shut down your computer.

D gozyy5er6 D shut down Saod.

Stop video here and ask them to save their file and shut down their computer.
2826 DA S3N0R,A DO 5%, file D save T 055D
Q shut down TONNI0A.

Now just check whether they have shut down the computers or not.
20 Deesen E05y°serd Q shut down B8 SE TE T
S50 DATBPQ DEFEIE N TOHOA.
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Complete teacher’s manual for Open office Calc/Spreadsheet 1 Class 5
Open office Calc/spreadsheet 1 Class 5 a3og); &6 manual D 278 Sabod.

Class 5 Summaries
Class 5 Jroro%0o

Make a table
Table O ¢035°3 Ba3od.

Revision of previous formulas (sum, subtract, product etc..,)
QoSLHBV0R DA\ formulas D 8% IS0

Revision of view menu options (normal, page break preview )
view menu options c3s); 8D~ (normal, page break preview )

What is toolbar and how to hide & show options (find & replace, formatting etc..,)
Toolbar €905 dDoed oo find & replace, formatting 203G options D e hide

Bosrd L0B0%L EDDoBEED B ?

What is formula bar, how to hide & show it?
Toolbar €903 D3 803 A Jer hide B3O H0803L EAVOTWEKL Bas3rd?

How to hide & show status bar ?
Status bar Q der hide Bo3r® LBKN S0 Bo3Td?

What is column & row header ?
Column & row header e9063 Q?

What is use of value highlighting ?
Value highlighting option c3w8&) &a35etio dD0ed?

What is side bar ?
Side bar 9083 ded?

How to use zoom ?
Zoom option D der &HA3rAoted?

How to close calc/spreadsheet file ?
Calc/spreadsheet file Q der close B3o3°®?
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v How to shut down computer.
Computer O e shut down S3o3®?

Now let’s start video.
QLYY DEAT D DAOGRVVETO.

43.To stop video time at 23 seconds in VLC Media Player.
D& J VLC Media Player &° 23 283 9¢ es0d.

COMPUTER SHIKSHA

Can you tell what all you learnt in the R0 B0t T°H &° DB
last class? Scoyoary 8 Dot ddyoo?
) =

Stop video here and ask them what they had learnt in previous class?
Q5 DA S350, DTN ROSE SN0 TR &S °¢0y
DD DR IEVT) K 20 e0chiod.
Just listen to the answers and play the video again for the correct answer.
2337200 DO BAN DB 2353720 TR0 DATIT HFEIE
play SOHOA.

44.To stop video time at 1 minute 03 seconds in VLC Media Player.
D&a3r D VLC Media Player 6°1 ddotio 03 285 H¢ esd0d.

COMPUTER SHIKSHA

Can you tell what is the difference Normal So8aiv page break preview
between normal and page break option &u¢§ 63) Sce D&’ Do
preview? abbﬂouﬁ

t
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Stop video here and ask them what is the difference between ‘Normal & Page
Break previews?

9826 DA e3N0R, Vs Normal & Page Break previews
038 &) BT DaNES 20 @BK0A.

Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

45.To stop video time at 1 minute 26 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 1 doo 26 28 3¢ esdod.

COMPUTER SHIKSHA

Can you tell why we use the 0535 Column & Row Headers
Column & Row Headers? option D doHd 6“0&!‘5@'&»?
Wow | et Foomat Took Duta Y

F

Stop video here and ask if they can tell why do we use ‘column & row header’?

282,68 QAT D0, DO 30330 ‘column & row header’

option Q DO GNBFAT R TS0 TO)IOT?e e9H0%.
Just listen to the answers and play the video again for the correct answer.

23°200Q DO DO DB a2 §0 DATIT HTEE
play SONOA.
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46.To stop video time at 2 minute 00 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 2 daoiao 00 289 9 esdod.

COMPUTER SHIKSHA

Using the new method being B 3D B 5g00 SHAFRD .
taught to you. IV ES

Stop video here and ask students to open Spreadsheet/Calc file and then play the
video again.

283,68 AT D0, Vs Spreadsheet/Calc file  open
BORNI0R.5Ear DABTIT HBEIE 2 TOHOA.

47.To stop video time at 2 minute 50 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 2 dsodre 50 283 96 es00d.

What will we learn today ? COMPUTER SHIKSHA
& E'2» 0330 DD BcdyBoersn?
200658 Do 2.8 table D Sasrdd
You will first make a table. S

A

4 8 | < __E
1 Name Apple Grapes Orange Total

N
A
3 B
4 .C
D
E

Stop video here and ask them what will we learn today?
283,68 AT D0, DO B2 S0 D
B YE0EFN? eNodk.

Just listen to the answers and play the video again.
23°200Q DO OO DATITR HTES play TAHOR.
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48.To stop video time at 3 minute 40 seconds in VLC Media Player.
D& J VLC Media Player &° 3 ddodre 40 289 9¢ es0d.

COMPUTER SHIKSHA

Have you all been able to D eocsth table D Bosrdd
make the table? Sooedrror?

C ] E
Grapes Orange Total

Stop video here and ask them to make this table as shown in video.
Q56 DATBE B8D0H, DTN DETITS” TPODS DESNM
&3 table Q ST TANNS0E.

Just check whether they have made table or not and then play the video again.

2 Aersoen table Q SIS TS SE TE TR SSoeh
DEBIQ HEFEIE " TOHob.

49.To stop video time at 3 minute 48 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 3 davare 48 289 98 esdod.

COMPUTER SHIKSHA

Now all of you show how you will get N D 2056 e Sum value d
the Sum ? der Fooord crdodod.
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Stop video here and ask if they know how to get sum?

2838 DADTR e3D0A, VSO sum value  der Ford)?e0d
9800 3%.

Just listen to the answers and play the video again for the correct answer.
237200 DO BN DB Baren F0 VAT HTEIE
play SOHOA.

50.To stop video time at 4 minute 30 seconds in VLC Media Player.
D& D VLC Media Player &° 4 dodre 30 289 H¢ es00d.

Stop video here and ask them to use ‘sum formula’ as shown in the video and
then play the video again.

25,68 DA B8H0B, DTSDO NATITS’ LTFDODS DS
'sum formula’ Q &OBPAOTINI0G.SBTH DA SHTETE "
nfer\ele)

51.To stop video time at 5 minute 41 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 5 ddodre 41 283 96 es0d.

COMPUTER SHIKSHA

Next show how you will use the SHrd D Average value D Focserds
formula for Average. formula D der 6DAFPHPE Srdosod.

Stop video here and ask students to find out ‘Average value and then play the
video again.

298368 QAT D0, DO ‘Average value
EOFENDI0B.HB057°¢5 DATIT DFEIS 2 TBONOR.

52.To stop video time at 6 minute 26 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 6 ddodre 26 283 96 es0d.
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Stop video here and ask them to use ‘average formula’ as shown in video and
then play the video again.

25,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
‘average formula’ Q &HNITROTINIOR. HE°H DBV DEEIE
2 DOHOA.

53.To stop video time at 7 minute 18 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 7 dsodre 18 283 96 es0d.

Stop video here and ask them to use ‘average formula’ as shown in video.

25,68 DA B8H0B, DTSDO DATITS’ LTFDODS DS
‘average formula’ Q €&033rA0INS0&.

Just check whether the students have done ‘average formula’ or not and then
play the video again.

2 Deesoen ‘average formula’ Q &HNTrA0 S SE TE TR
SB35 DATBPQ DEEIE R TOHOA.

54.To stop video time at 7 minute 35 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 7 davare 35 289 98 esdod.

COMPUTER SHIKSHA

AR Max formula O adalrAosod
25805 Bodd> & sheet &' HA row g,
maximum value  der 88 otr&

Now use the Max formula and show how
you will find the maximum value for each

row in your sheet. Srdotod.

Stop video here and ask them to find the maximum value for each row by using
the ‘maximum formula’ and then play the video again.
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%36 DABF e3D0A, Des ‘maximum formula’
EOBIAOD (€3 row A3 EY maximum value Q ZDFTINS0E.
SB0S DATTE NFETE D TONOA.

55.To stop video time at 8 minute 08 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 8 dsodre 08 283 96 es0d.

Stop video here and ask them to use ‘maximum formula’ as shown in video.

2565 DATBE B8D0H, DTN DETITS” TSPODS DESNM
'maximum formula’ Q & O3PA0IN0EK.

Just check whether the students have done ‘maximum formula’ or not and then
play the video again.

20 Dezes&en ‘maximum formula’ Q &IBrAOTT S SE TS B

SB0ah AT NFETE N DONOA.
56.To stop video time at 8 minute 36 seconds in VLC Media Player.

d&a3> D VLC Media Player &° 8 davare 36 289 H¢ edod.

COMPUTER SHIKSHA

By Min formula D &dalrHosSod

Now use the formula for Min and show 208050 Do S sheet &° 58 row Qe

how you will get the minimum value for minimum value 9 der oo
each row in your sheet. Srdodod.

Stop video here and ask them to find the minimum value for each row by using
the ‘minimum formula’ and then play the video again.

283,68 QAT 350, DO ‘minimum formula’
E5003PA0D (De3 row ABEY ‘minimum formula’ Q TR0 N0E.
SB0arh AT NFETFE D DONOA.

57.To stop video time at 9 minute 08 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 9 dodre 08 283 9¢ es0d.

Stop video here and ask them to use ‘minimum formula’ as shown in video.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
‘minimum formula’ Q €&O03PA0INS0EB.

Just check whether the students have done ‘minimum formula’ or not and then
play the video again.

I Deesoen ‘maximum formula’ Q &IIrROTE SE TS T
S350 DA DFETS 2 TOHOA.

58.To stop video time at 9 minute 40 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 9 davare 40 289 98 esdod.

COMPUTER SHIKSHA

@D D Wostd o sheet &° Page

i A)

Now all of you show how you will use Break preview option D de
Page Break preview on your sheet. SHAPAPE SrDoSod.

Stop video here and ask them how to use ‘page break preview’ option?
83,6 DA e3N0R, Vs ‘page break preview’ option Q
DX GO rNOTTO?e0 sHiods.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB e F0 VAT HTEE
play SOHOA.
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59.To stop video time at 10 minute 12 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 10 dodre 12 283 9¢ es0d.

Stop video here and ask them to use ‘page break preview’ as shown in video.

2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
‘page break preview’ option Q €O3PA0IDS0E.

Just check whether the students have used ‘page break preview’ or not and then
play the video again.

Q) DTSN ‘page break preview’ option S&ORVrAoTE SE
38 B S$B50T AT DFETB X BAD0.

60.To stop video time at 10 minute 19 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 10 dodre 19 283 96 esd0d.

COMPUTER SHIKSHA

Now all of you show how you will LN 5 906565 Dot Toolbar D
hide the Toolbar ? e hide 338 drdosod.

Stop video here and ask them how to hide the ‘Toolbar’?
%36 DABT B3D0A, Des Toolbar' Q option Q de> hide
205?20 oA.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN DB 2353720 TR0 DATT DHFEIE
play SOHOA.
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61.To stop video time at 11 minute 39 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 11 dodre 39 283 96 es0d.

Stop video here and ask them to hide ‘toolbar’ option as shown in video.
2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
‘toolbar’ Q hide TANSOR.

Just check whether the students have hidden ‘toolbar’ or not and then play the
video again.

2 Aeesoen ‘toolbar’ Q hide D38 SE TE B K06
DETBIQ HEFEIE " TOHob.

62.To stop video time at 11 minute 49 seconds in VLC Media Player.
&3> D VLC Media Player &° 11 dsodre 49 283 96 esdod.

COMPUTER SHIKSHA

Next show how you will remove the B¢ Do Column & Row Headers
Column & Row Header. D der SOAFE drdosod.

Stop video here and ask them how to remove ‘column & row header’ option?
%368 AT e3H0A, DO ‘column & row header’ option
e SOA0TE?O ©SK0sb.

Just listen to the answers and play the video again for the correct answer.
2337200 DO BAN DB 2353720 TR0 DATIT HFEIE
play SOHOA.
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63.To stop video time at 12 minute 16 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 dsodre 16 285 9¢ es0d.

Stop video here and ask them to hide ‘column & row header’ option as shown
in video.

28,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
‘column & row header’ Q hide TANDI0A.

Just check whether the students have hidden ‘column & row header’ or not and
then play the video again.

2 Deesen ‘column & row header’ Q hide D38 SE TE TR
SB35 DATBPQ DEFEIE R TOHOA.

64.To stop video time at 12 minute 31 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 davare 31 289 98 edod.

COMPUTER SHIKSHA

After this, show how you will get your 83 Behres Docd> Do sheet d Normal
sheet in Normal view ? view &° der Fooee8 csrdosod.

Stop video here and ask students to bring the file in normal view and then play
the video again.

Q5 DATBr 8508, s file D normal view '8
B3NZB025085. ST DATE HFEIE D BAV0A.

65.To stop video time at 12 minute 53 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 dsodre 53 283 9¢ es0d.
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Stop video here and ask students to do as shown in the video and then play the
video again.

25,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
BA00S0B.5B0a7°H DAV NTFETFE 2 TONOA.

Now just check whether they brought back their file in normal view or not and
then play the video again.

2960 esen file  normal view S°€ S8A B3 HHIT)E BE
35 TR 5K AT S0TEIE R BAVOA.

66.To stop video time at 13 minute 06 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 13 dodre 06 285 9¢ esd0d.

COMPUTER SHIKSHA

5 @ D& Toolbar D de» Srd>e
Now show how you will show the 28050 FE 7DD ABA DAL Je
Toolbar or bring it back. BHIIE Srdosod.

Stop video here and ask them to bring back all ‘toolbar options” which they had
hidden and then play the video again.

2836 DABT BN0R, DTSN 09 hide TR ‘toolbar
options’ @) ¢3Q B8 SHEE e3NHB02505.5K e eh DEBI
DEFEIE N DANOA.

67.To stop video time at 12 minute 22 seconds in VLC Media Player.
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&3> D VLC Media Player &° 12 ddoare 22 288 98 edod.

Stop video here and ask them how to show ‘column & row header’ option
And then play the video again.

2826 DABT e3D0A, Vs ‘column & row header’ option
D EADOTEIEY TWASTE?€0Q 950D B°¢5 DT
DEEIE D TONOA.

68.To stop video time at 15 minute 20 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 15 davare 20 289 H¢ esdod.

COMPUTER SHIKSHA

Next all of you show how you will BHTS D o5t Do sheet size D
make the size of your sheet 120%. 120% der 38 csrdocsod.

Stop video here and ask students do 120% size of sheet and then play the video
again.

383,88 QAT D0, DO sheet size Q 120% DONNI0A.
SB0ah DATIT NFETFE N DONOA.

69.To stop video time at 16 minute 12 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 16 davare 12 289 H¢ edod.

Stop video here and ask students to 120% of the page as shown in the video and
then play the video again.

Q5 DATBE 8205, DTN AT’ TSPDODS DN
sheet size Q 120% WONNIOA. BT DA HEFEIO "D
2OHOAR.
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70.To stop video time at 16 minute 38 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 16 davare 38 289 98 edod.

COMPUTER SHIKSHA

Shut down your computer.

& o2ay5e26 D shut down Sosod.

Stop video here and ask them to save their file and shut down their computer.

2826 DA S3N0R,A DO 5%, file D save T 05D
Q shut down TADNS0E.

Now just check whether they have shutdown the computer or not.
20 Deeshen E05y°serd Q shut down B8 SE TE T
SB35 DATBPQ DEFEIE R TOHOA.
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Complete teacher’s manual for Open office Calc/Spreadsheet 1 Class 6
Open office Calc/spreadsheet 1 Class 6 a3og), &6 manual D 238 Sabod.

Class 6 Summaries
Class 6 Jroro%o

Make a table
Table O ¢035°3 Ba3od.

Why we use insert menu option?
S0 insert menu option D DotLd &DABIAFH0?

What is manual break option?
Manual break option e90€3 Qoed?

What is cell, row and column?
Cell, row 208030 column e90é3 dB?

Why we use sheet option?
05200 sheet option D Dot &HATAFE?

How to use sheet from file option?
Sheet from file option Q der &HABrHoTO?

Why we use hyperlink option?
0530 hyperlink option Q Dot &HABTAFAD?

What is use of function and function list?
function Sodas function list options &HA350 DEY?

How to use chart option?
Chart option Q Qer &HaBrAoered?

How to close your calc/spreadsheet file?
o calc/spreadsheet file D dex close Sosd?

How to shut down computer?
so*Qr5e96 Q Qe shut down 30307
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Now let’s start video.
QLYY DECTD DSV,

71.To stop video time at 34 seconds in VLC Media Player.
D& J VLC Media Player &° 34 283 9¢ es0d.

COMPUTER SHIKSHA

Can you tell why we use the S50 Maximum formula D Jdoco&d
Maximum formula ? aDArAFAr Dot 3DyHOT?

Maximu

-
001

Formula

Stop video here and ask if they know why do we use maximum formula?

2826 DATBT S3D0A, DTSN 033 maximum formula Q
DONZ GIOTPAN R 98 SeNV? 0.

Just listen to the answers and play the video again for the correct answer.
2337200 DO 0BAN DB 2353720 TR0 DATIT HTFEIO
play SOHOA.

72.To stop video time at 52 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 52 289 $¢ es0d.

COMPUTER SHIKSHA

Can you tell why we use the 0530 Minimum formula D docod
Minimum formula ? SOAFAP D> D> 3dyHoo?

Minimum

1%

Formula
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Stop video here and ask if they know why do we use minimum formula?

2826 VAT e3D0A, DTTEO 30555 minimum formula
DONZ GIOTPAT R 98 SeNV?O 0.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO NBAN DB e F0 VAT HTEIE
play SOHOA.

73.To stop video time at 1 minute 11 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 1 dooo 11 285 96 esdod.

COMPUTER SHIKSHA

Can you tell what is the difference Normal S>8a3» Page Break preview
between Normal and Page Break options B¢y &) de» 8 Hocw
preview ? SdyoTe?

&

Stop video here and ask them what is the difference between ‘normal & page
break preview’ option?

383,88 AT D0, DO ‘normal DO page break
preview’ options e0E385 €d) BT DadeS ? @ eodod.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN DB 2353720 TR0 DATIT HFEIE
play SOHOA.
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74.To stop video time at 1 minute 39 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 1 Do 39 283 3¢ esdod.

Stop video here and ask students to open their calc/Spreadsheet file and then

play the video again.

283,68 AT SH0A, DO ¢y Spreadsheet/Calc file
open BANNI0E.SK e BT HEEIE N TOHOA.

75.To stop video time at 1 minute 47 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 1 dooo 47 283 9¢ esdod.

COMPUTER SHIKSHA

Let us now see what you are going to 2Py & Eor 0 & Doch O
learn today ? 3&')‘ ) &5‘;8 g,
L

Stop video here and ask them what will we learn today?

2826 VAT e3N0R, VTSRO G823 030 D

B DBV0ETIN?e eohiodd.

Now just check if everyone has done so and play the video again.

2 Deesoen 05 Spreadsheet/Calc file  open B3 SE
35 T $B0ared DATIT DFETE N TAHOA.
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76.To stop video time at 2 minute 48 seconds in VLC Media Player.
D& J VLC Media Player &° 2 daoiare 48 283 98 esdod.

Stop video here and ask them to make the given table as shown in the video or
open any existing file.

2565 DATBE 8H0H, DTN DETITS’ TPDODS SN
DN table Q HAPE ORI BE KOS SN0 &)
DT file D open BOVNI0E.

Just check and ask them have they made this table.
QI DTSDHOD 280y &t table Q HOST BFT? @ eBK0d.

77.To stop video time at 3 minute 02 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 3 ddodre 02 283 96 es0d.

COMPUTER SHIKSHA

20580 Spreadsheets & Manual Break
option D JochHth GHEIrAFDr Dok
ﬁ‘.‘))duu'?

Can you tell why in Spreadsheets we use
Manual Break ?

Stop video here and ask if they know why do we use ‘manual break’ option in
spreadsheet?

2565 DATEQ 8D0H, DT 05550 spreadsheet & ‘manual

break’ option Q DOCOI GDBFAT I *F98 BO?e €90,
Just listen to the answers and play the video again for the correct answer.

233720 D0 BAN DB 2353720 TR0 DATIT HFEIE
play DOHOA.
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78.To stop video time at 4 minute 05 seconds in VLC Media Player.
D& D VLC Media Player & 4 dsodre) 05 288 9 esdod.

Stop video here and ask them to do ‘Row break’ as shown in video.
255 DA @0, DTEDO DA’ LFH0DS SN
‘Row break’ Q ©00030&.

Just check whether the students have done ‘row break’ or not and then play the
video again.

2R Desen ‘row break’ Q D38 SE TE B SBoareh
DAV NEEIS 2 TONOA.

79.To stop video time at 5 minute 07 seconds in VLC Media Player.
D& D VLC Media Player &° 5 dsodre 07 283 3¢ es00d.

Stop video here and ask them to do ‘Column break’ as shown in video.
Q55 DATIT @0, DTEDOR DA’ LFH0DS SN
‘Column break’ Q BANI0RK.

Just check whether the students have done ‘Column break’ or not and then play
the video again.

R D sOen ‘Column break’ TS SE TE B dK0eres
DA NEEIE " TONOA.

80.To stop video time at 6 minute 17 seconds in VLC Media Player.
D& D VLC Media Player &° 6 ddodre 17 283 96 es0d.

Stop video here and ask students to remove manual break as shown in the video
and then play the video again.

25} DATBE B850, DTN DATITS” TSPODS SN
manual break Q SOROINS0H. $E15eh DABTIT NFEIO
2OHOAR.
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81.To stop video time at 6 minute 28 seconds in VLC Media Player.
D& D VLC Media Player &° 6 davare 28 283 3¢ edod.

COMPUTER SHIKSHA

Can you tell why we use the Cells S05350 Cells option D docoH
option? SDATAFAT D6 3DyHOT?
5

Stop video here and ask if they can tell why we use ‘Cells’ option?
2836 DABT e3D0A, DTTEDO &85 ‘Cells’ option Q OCHE
5 OBPAT I PV D )NIOT?e0 e9csiod.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Barran TR0 DA HTEIE
play SOHOA.

82.To stop video time at 7 minute 31 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 7 dsodre 31 283 96 es0d.

Stop video here and ask students to insert new cell as shown in the video.
2565 DATBE 830, DTN DETITS” TPDODD SN
new cell Q insert DONNI0H. ST DA NTEIE
2000&.

Now just check whether they have inserted the new cell or not and then play the
video again.

R Dersoen § cell Q insert BFE SE TE TR SSoT°eh
DEBTR SNEEIE R TONOAS.
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83.To stop video time at 7 minute 46 seconds in VLC Media Player.
D& D VLC Media Player &° 7 daoare 46 283 98 esdod.

COMPUTER SHIKSHA

Let us next learn about the Rows B¢ Rows option &dA Ao
option. 080D .‘Sd:‘)ebou-a».

i
(B e ]
E

Stop video here and ask if they can tell why we use ‘Row’ option?
)8 DATBTR @3D0A, DTSR 0353 ‘Row’ option Q OC0EL
5 OBPAT T PV D )NIOT?e0 e9csiod.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB Baren §0 DATT HTEE
play SOHOA.

84.To stop video time at 8 minute 31 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 8 dsodre 31 283 9¢ es0d.

Stop video here and ask students to insert a row and then type data in this row
as shown in the video and then play the video again.

256 DATBE 8308, DD DETIFS’ IFDODS D3SO
2,5 row Q insert DONNS0G SXKared &2 row S data BN
D000 0.S B0 DATIT DFEIE N B0,
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85.To stop video time at 8 minute 43 seconds in VLC Media Player.
D& D VLC Media Player &° 8 davare 43 283 3¢ edod.

COMPUTER SHIKSHA

Do you know why we use the 0550 Columns option D JdooEH
Columns option ? SHATFAFIr Doth Jend?
- e i

&

Stop video here and ask if they can tell why we use ‘Column’ option?
2826 DATTR B3D0A, DETEDO 30353 ‘Column’ option
DOCNB G OTIPATT R Y TOYIOT?e e9¢S50e.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB 22D §0 DATIT HTEE
play SOHOA.

86.To stop video time at 9 minute 33 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 9 dodre 33 283 96 es0d.

Stop video here and ask students to insert a ‘Column’ and ask to type something
in this column as shown in the video and then play the video again.

256 DATE 8308, DI DETIFS’ IFDODS DSV
2,8 ‘Column’ Q insert DONDS0S &areh & ‘Column’ & DT
D BANNSOB.SB3° DA DFEI 2 TOHOA.
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87.To stop video time at 9 minute 45seconds in VLC Media Player.
D& J VLC Media Player &° 9 danare 45 283 3¢ edod.

COMPUTER SHIKSHA

Can you tell why we use the Sheet S0 sheet option D docoed
option? SDArAFAr Dot 3DyHOT?
/

Stop video here and ask if they can tell why we use Sheet’ option?

)8 DA e3D0B, DTTEDO 83 Sheet’option Q DOCHZD
5 OBPAT I 3P0 D )NIOT?e0 e9csiod.

Just listen to the answers and play the video again for the correct answer.
2337200 DO BAN DB 2355720 TR0 DATT HFEIE
play SOHOA.

88.To stop video time at 10 minute 54 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 10 davare 54 289 H¢ esdod.

Stop video here and ask students to insert a new sheet as shown in the video.
Q5 DATBr B8D0H, DTN DAEDITS” TSPDODS DN
28 §¢ sheet Q insert SONNIOL.

Now just check if everyone has done so and play the video again.
20 @0 sheet Q insert DS SE TS TR SB0ad DT
DEFEIE N DANOA.
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89.To stop video time at 11 minute 08 seconds in VLC Media Player.
D& J VLC Media Player &° 11 davare 08 283 9¢ esdod.

COMPUTER SHIKSHA

Do you know why we use the H0H8 Sheet From File option D
Sheet From File option? ochreh EDAFAF AT Do ewd?
ma o =
-

&

Stop video here and ask if they know why we use the ‘Sheet from file’ option?
283,68 AT BH0A, DT sHO 0SS ‘Sheet from file’ option
DOCNB GIOAPAT I 98 SN2 90 d.

Just listen to the answers and play the video again for the correct answer.
2337200 DO 0BAN DB 2353720 TR0 DATIT HTFEIO
play SOHOA.

90.To stop video time at 12 minute 49 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 daodre49 285 96 edod.

Stop video here and ask students to insert any saved file in their current
spreadsheet file as shown in the video.

Q5 DATBE 8205, DTN AT’ TSPDODS DN
TP 1N HO EHTITANS) file &S AT save 0N file Q insert
DONNS0AB.

Now just check if everyone has done so and play the video again.
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QDI ©OBS TFE SE [T B 5Baeh AT HTEIE 2
njowela}

91.To stop video time at 13 minute 01 seconds in VLC Media Player.
D& J VLC Media Player &° 13 davare 01 283 5¢ esdod.

COMPUTER SHIKSHA

Do you know why we use the S0:55 Hyperlink option D Do)
Hyperlink option ? SHATFAFIr Doth Jend?

Stop video here and ask if they know why we use ‘Hyperlink’?
235368 AT e3D0A, DO 30330 Hyperlink’ Q 0%y
G BPAT I *F98 BNI?e e9S50e%.

Just listen to the answers and play the video again for the correct answer.
2337200 DO 0BAN DB 2355720 TR0 DATIT HFEIE
play SONOA.

92.To stop video time at 14 minute 54 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 14 daodre 54 283 9¢ esdod.

Stop video here and ask students to apply hyperlink as shown in the video and
then play the video again.

Q5 DATBE B8D0H, DTN AT’ TSPDODS DN
hyperlink 9 &3 TOHHS0B.SHTS DETFD HTEF8 D
ROHOA.
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93.To stop video time at 15 minute 10 seconds in VLC Media Player.
D& J VLC Media Player &° 15 davare 10 283 9¢ esdod.

Stop video here and ask students to open hyperlink as shown in the video.
25,68 DETE B8H0B, DTSDO DATITS’ LITFDODS DS
hyperlink Q open OIS0 A.

Just check whether the students have opened ‘hyperlink’ file or not and then
play the video again.

2 Deesoen hyperlink Q open B8 BE TE TR B¢k
DETIT NEEIE "D TOHOA.

94.To stop video time at 15 minute 23 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 15 davare 23 289 98 edod.

COMPUTER SHIKSHA

Can you tell why we use the Function S0 Function option D o
option? SOArAFr D> 3DyHOT?
! -
&

Stop video here and ask if they can tell why we use ‘function’ option?
2826 DA e3D0R, DTTEO &85 ‘function’ option Q

DOCNB G OTIPATTRT P TO)IOT?e €908,
Just listen to the answers and play the video again for the correct answer.
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2337200 DO BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

95.To stop video time at 16 minute 56 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 16 davare 56 289 H¢ esdod.

Stop video here and ask them to use ‘function’ as shown in video.
Q5 DATBE 8H0H, s DETIFS’ TIFDODS D3SO
‘function’ option Q €DBPHOIDN0ER.

Just check whether the students have used ‘function’ or not and then play the
video again.

2 Deesoen function’ option Q EHBrAOE SE TE TR
SB0ah DATIT NFETE N DAHOA.

96.To stop video time at 17 minute 13 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 17 davare 13 289 98 edod.

COMPUTER SHIKSHA

Stop video here and ask if they can tell why we use ‘function list’ option?
283,68 AT D0, DO 3033 “function list” option

DOCNB G OTIPATTRT P TO)IOT?e €9¢850e%.
Just listen to the answers and play the video again for the correct answer.

233720 D0 BAN DB 2353720 TR0 DATIT HFEIE
play DOHOA.
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97.To stop video time at 18 minute 13 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 18 davare 13 289 98 edod.

Stop video here and ask them to use ‘function list’ as shown in video.
Q56 DATBr 8H0H, DO DETIFS’ TIFDODS D3SO
‘function list’ option Q €030 IDNOE.

Just check whether the students have used ‘function list” or not and then play
the video again.

2 Deesoen function list” option Q G&HBrR0TE SE TS
3 5B DA DTFEIE X DOHOE.

98.To stop video time at 18 minute 25 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 18 davare 25 289 H¢ esdod.

COMPUTER SHIKSHA

Can you tell why do we use the Chart 253 Cale &° Chart option D docog>
option in Calc? SOAPAY D D 3DyrOT?
(7

Stop video here and ask if they can tell why we use ‘chart’ option?
238368 AT N0, DT SDO 333 ‘chart’ option Q DOCHEL

GOSPAT R PV D )IDT?e0 e9SH0&.
Just listen to the answers and play the video again for the correct answer.
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2357200 D0 N8O DB B2 §R0 AT HTEIO
play SOHOA.

99.To stop video time at 20 minute 45 seconds in VLC Media Player.
D& D VLC Media Player &° 20 daodre 45 285 9¢ es0d.

Stop video here and ask them to choose ‘chart types’ as shown in video.
25366 DATBE B850, TN AT’ TIPODS SN

‘chart types’ Q QOTNTNS0R.

Just check whether the students have chosen ‘chart type’ or not and then play
the video again.

A D sen ‘chart type’ Q J0tHZ) & SE 38 T
$B03°H AT DFTETE N DAHOA.

100. To stop video time at 21 minute 30 seconds in VLC Media Player.
D& D VLC Media Player &° 21 daodre30 285 3¢ esod.

Stop video here and ask them to use chart as shown in the video and then play
the video again.

25} DATBr B850, DTN AT’ TPODS DESANMT
‘chart’ Q &DBITAOTINI0R. 5B DA HTEIE
2OAHOA.

101. To stop video time at 21 minute 39 seconds in VLC Media Player.
D& D VLC Media Player &° 21 doodre 39 283 96 esdod.

Stop video here and check whether they have prepared chart or not and then
play the video again.

25, DA 350, D slhexn chart  S05rS DS SE 3§
3 5B DA DTFEIE D DOH0E.
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102. To stop video time at 22minute 00 seconds in VLC Media Player.
D& J VLC Media Player &° 22 davare 00 283 5¢ esdod.

COMPUTER SHIKSHA

. If formula  docH &OAFAFE
Can you tell why If formula is used? e a:abdoo'?

Stop video here and ask if they can tell why the ‘IF’ formula is used?
2836 DATR e3D0A, Vs ‘IF formula Q OIS
SEIPATE 09 THYEDT7e e9cHB0d.
Just listen to the answers and play the video again for the correct answer.
233720 DO 0BAN DB 2355720 TR0 DATIT HTFEIE
play SONOA.

103. To stop video time at 22 minute 11 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 22 davare 11 289 98 edod.

COMPUTER SHIKSHA

About If formula. If formula (80D,

IF Syntax

=if(text; then value; else value)

Press Enter button

119



COMPUTER SHIKSHA

......... bridging the digital divide

Stop video here and ask them to write this formula in their notebook as shown
in video.

2585 DA @8H0B, DTSDO DATITS’ IR0 S0
T S 208 ¢S &8 formula Q Zro8000E.

104. To stop video time at 23 minute 14 seconds in VLC Media Player.
D&air D VLC Media Player &° 23 davare 14 283 98 edod.

Stop video here and ask them to use ‘Sum formula’ as shown in video.

2565 DA S8H0B, DTSDO DATITS’ ITPDODS S0
‘Sum formula’ Q &NA3FHOINS0EL.

Just check whether the students have Summed up all the numbers or not and
then play the video again.

2R Desen numbers Q a8 SE TE B SSoeh
DETBrR SNEEIS 2 TONOA.

105. To stop video time at 24 minute 52 seconds in VLC Media Player.
D& D VLC Media Player &° 24 dsodre 52 28§ 3¢ esdod.

Stop video here and ask students to type IF formula and then press enter key as
shown in the video and then play the video again.

25368 DA B8H0E, DTN DATITS” TPODS SN
IF formula Q B9 B enter key Q press T3O0DS0ER.5S0aeh

DETTR SNEEIE " TONOA.
106. To stop video time at 25 minute 12 seconds in VLC Media Player.
D& D VLC Media Player &° 25 dodre 12 283 96 esdod.

Stop video here and ask them to use ‘IF formula’ as shown in video.
25368 DATBE B850, TN AT’ TPODS SN

IF formula Q &DO3PA0INS0E.

Just check whether the students have used ‘IF formula’ or not and then play the
video again.
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2 Aersoen 'IF formula’  &HBrR0 S SE TE B
S350 DA DFETS 2 TOHOA.

107. To stop video time at 25 minute 38 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 25 davare 38 289 98 edod.

COMPUTER SHIKSHA

Use of AND formula. AND formula e, adArHo.

AND Syntax
=and(Logical Valuel; Logical value2....)

Press Enter button

Stop video here and ask them to write ‘AND’ formula in their notebook as
shown in video and then play the video again.

25,68 DA B8H0B, DTSDO DATITS’ LITrDODS DS
FE S 208 S AND’ formula Q grasndod. S0aeed DB

LEFEI0 D TAHok.
108. To stop video time at 26 minute 56 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 26 davare 56 289 9¢ edod.

Stop video here and ask them to type ‘“AND formula’ and then press enter key
as shown in video and then play the video again.

256 DATBE 830H, s DETIFS’ IFDODS D3SO
'AND’ formula Q B T enter key Q press 300050 R.¢5E0°¢%
DETBIQ HEFEIE " TOHOb.

109. To stop video time at 28 minute 14 seconds in VLC Media Player.
DE&a3r D VLC Media Player &° 28 davare 14 289 58 esdod.

Stop video here and ask them to use ‘AND formula’ as shown in video.

121



COMPUTER SHIKSHA

......... bridging the digital divide

Q5 DATBr 8H0B, s DETIFS’ TIFDODS D3SO
'‘AND’ formula Q &33P0 INS0E&.

Just check whether the students have used ‘AND formula’ or not and then play
the video again.

2 Dees&en ‘AND formula’ Q &HBrhod SE TS TR
SB0TS DATBI NEFETE D TONOA.

110. To stop video time at 28 minute 34seconds in VLC Media Player.
D&a3r D VLC Media Player &° 28 davare 34 289 98 edod.

COMPUTER SHIKSHA

Use of OR formula. OR formula i), adc3ro.

OR Syntax
=or(Logical Valuel; Logical value2....)

Press Enter button

Stop video here and ask them to write ‘OR formula’ in their notebook as shown
in the video and then play the video again.

2565 DATBE 8308, DTSN DETIFS’ TIFDODS D3SO
FEY S 208 ¢ 'OR’ formula Q groH00&. 3 DG

DEFEIE N DAHOA.
111. To stop video time at 29 minute 43 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 29 daodre 43 288 9¢ edod

Stop video here and ask them to type ‘OR formula’ and then press enter button
as shown in video and then play the video again.
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25368 DATBr B850, TN AT’ TPODS SN
'OR’ formula Q B B enter key Q press O0NN0E. K75
DETB HEFEIE " TOHob.

112. To stop video time at 29 minute 55 seconds in VLC Media Player.
D&dir D VLC Media Player &° 29 davare 55 283 9¢ esdod

Stop video here and ask them to use ‘OR formula’ as shown in video.
255 DA S8H0H, DTSDO DATITS’ ITrR0DS S0
‘'OR’ formula Q &03°R0NS0&.

Just check whether the students have used ‘OR formula’ or not and then play
the video again.

2R Des&exn “OR’ formula’ &Hrhowes SE TE TR
S5 HATrD HFE6 D ToHod.

113. To stop video time at 30 minute 14 seconds in VLC Media Player.
D&ar D VLC Media Player &° 30 daodre 14 288 9¢ edod

Stop video here and ask them to write ‘Count Formula’ in their notebook as
shown in video.

25)¢6 DATBr B850, TN AT’ TPODS AN
IS SE 208 ¢ ‘Count’ formula  grabndod.

114. To stop video time at 31 minute 19 seconds in VLC Media Player.
D& D VLC Media Player &° 31 daodre 19 288 9¢ edod

Stop video here and ask them to use ‘COUNT formula’ as shown in video.
25368 AT B8H0E, TN AT’ TPODS SN
‘Count’ formula Q €&O3PAONDN0EG.
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Just check whether the students have used ‘COUNT formula’ or not and then
play the video again.

2R Des&dexn ‘Count’ formula O &HTrA0TE SE TE TR
BB DA DEFETS D TONOA.

115. To stop video time at 31 minute 38 seconds in VLC Media Player.
D&air D VLC Media Player &° 31 daare 38 283 96 esdod

Stop video here and ask to write ‘Count blank formula’ in their notebook as
shown in the video and then play the video again.

2585 DA B850, DTSDO DATITS’ ITrD0DS S0
IS S 208 ¢ ‘Count blank’ formula Q groH380&.530aeh

DETBI HEFEIE " TOHob.

116. To stop video time at 32 minute 50 seconds in VLC Media Player.
D& D VLC Media Player &° 32 daodre 50 288 9¢ esdod

Stop video here and ask them to use ‘COUNT BLANK formula’ as shown in
video.

25)¢6 DATBE B850, DTN AT’ TIPODS DN

‘Count blank’ formula Q &33PA0TINNOEG.
Just check whether the students have used ‘COUNT BLANK formula’ or not
and then play the video again.

AN D sexn ‘Count blank’ formula Q GO0 E SE TS
3 5B DA DTEIE X DOHOE.

117. To stop video time at 33 minute 01 seconds in VLC Media Player.
D& D VLC Media Player &° 33 daodre 01 285 96 esdod.
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COMPUTER SHIKSHA

Now all of you show how you will R D e90cseh> & file D PDF
change your file to PDF format. format é‘ 8 dor S8 Srdodod.

Convertinto ;

Stop video here and ask them to convert their file into PDF as shown in video.
Q55 DATBrQ B8H0E,AT DO AT TITPDOD DN

> file O PDF format ¢°8 655°5 36050.
118. To stop video time at 32 minute 21 seconds in VLC Media Player.

D& J VLC Media Player &° 32 dvare 21 283 9¢ esdod

COMPUTER SHIKSHA

Shut down your computer.

& o2ay5026 D shut down Sosod.

Stop video here and ask them to save their file and shut down their computer.

283,65 DA SN0, IO %, file D save T §05J°5D
Q shut down DANI0A.
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Complete teacher’s manual for Open office Calc 1 Class 7
Open office Calc/spreadsheet 1 Class 7 a3og), &6 manual D L8 Sabod.

Class 7 Summaries
Class 7 Jroro%o

Make a table
Table O ¢03°3 Ya%od.

What is use of format menu option ?
Format menu option a3og); &0aBrtio Doed?

What is default formatting option ?
Default formatting option €903 dDoed?

About cell option.
cell option (LBD.

About row option.
Row option ¢:80.

About column option.
Column option L8oD.
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Why we use sheet option ?
05200 sheet option D Dot &HDATAFEL?

What is use of merge cells ?

Merge cells option &a3tio Ded?

Why we use page option ?

S0 page option  DooLd &DABIAH0?

Why we use print range option ?

0500 print range option D ot &HATAFTE?

About change case.
change case option L8o.

About auto format.
Auto format option 080.

About conditional formatting.
Conditional formatting ¢80).
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Use of some new formulas (IF, AND, OR, COUNT AND COUNTBLANK)
%"«‘0& ¢ formulas D &HbA3rHosero (IF, AND, OR, COUNT AND

COUNTBLANK)
How to close your calc/spreadsheet file ?

o calc/spreadsheet file D dexr close S05d?

How to shut down computer.
so:Qy;SesS D 2er shut down Basr®?

Now let’s start video.
QLD DETD DBV,

D& D VLC Media Player &° 36 289 $¢ es0d.
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COMPUTER SHIKSHA

Can you tell why we use the Manual S0%380 Manual break option  docod>
break ? SDAFHP I D 3dyfT*?
4 AL amaaal 1

Stop video here and ask if they know why we use ‘manual break’ option?
283,68 AT eH0A, DO S ‘manual break’ option
DONE GIOTPAT R 98 SeNV?O 0.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 SDBAN DT a2 TR0 VAT HTEIE
play SONOA.

120. To stop video time at 57 seconds in VLC Media Player.
d&a3r D VLC Media Player &° 57 289 $¢ es0d.

COMPUTER SHIKSHA

B0d3 cells option D JocoEd
Do you know why we use cells ? SHAFAID® Do Iend?
|
i

ells
O ALY

Stop video here and ask if they know why we use ‘cells’ option?
238368 AT D0, DEEDO 30330 “cells’ option Q OCHED
G BPAT D °F98 BO?e €908,

Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB e F0 VAT HTEE
play SOHOA.

121. To stop video time at 1 minute 19 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 1 dsotio 19 283 9¢ esdod.

COMPUTER SHIKSHA

Can you tell why we use the Sheet 0550 Sheet optiond docosd
option? PP St 3dydoo?

Q ‘ e

) v}

Stop video here and ask if they know why we use ‘sheet’ option?
9826 DA @N0R, DTS 055 ‘sheet’ option Q
DONE GOTITPAT R 98 SeNV? 0.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BAN DT 2ar2n 0 VAT HTEIE
play SONOA.

122. To stop video time at 1 minute 33 seconds in VLC Media Player.
d&a3r D VLC Media Player &° 1 dsotio 33 283 ¢ esdod.

COMPUTER SHIKSHA

Can you tell why we use Sheet from S0 Sheet From File option D
File option? oEd SDAFAFAT D SdyoT ?
/] Q] t’*‘/‘"\" 'R

Sheet from

Stop video here and ask if they can tell why we use ‘sheet from file’ option?
238368 AT D0, DEFDO S ‘sheet from file' option Q

DOCNB G OTIPATTRT P TO)IOT?e e9CS50e%.
Just listen to the answers and play the video again for the correct answer.
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2337200 DO BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

123. To stop video time at 1 minute 53 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 1 dooo 53 285 96 es0d.

COMPUTER SHIKSHA

Do you know why we use the Chart S0 Chart option D doco®H
option? SOAPAFIr D& Jend?

Stop video here and ask if they know why we use ‘chart’ option?
%26 DA BD0R, DL 033 ‘chart’ option Q DOHEL
G BPAT I °F98 BNT?N e9S0e%.

Just listen to the answers and play the video again for the correct answer.
2337200 DO BAN DB 2355720 TR0 DATT HFEIE
play SONOA.

124, To stop video time at 2 minute 09 seconds in VLC Media Player,
&3> D VLC Media Player &° 2 doo 09 283 3¢ es0d.

COMPUTER SHIKSHA

Have you opened the Calc 56> Calc file D open Swoe Soe?
file or not ?
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Stop video here and ask them to open their calc file.
2836 DABTR e3D0B, VSO ¢y Calc file  open
BSOS,

Just check they have opened Calc file or not and play the video again.
2D Dezes&oen Cale file  open TS SE TS T dS°¢h
DEBIQ HEFEIE " TOHob.

125. To stop video time at 2 minute 22 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 2 ddodre 22 283 96 es0d.

COMPUTER SHIKSHA

Let us now get to know QLYY & 5B O
what we will learn today ? B3 B0t BT,
|

Stop video here and ask them what will we learn today?
238368 AT D0, DT sHO BeF23 S0 oD
B )YBE0EFW.

Just listen to the answers and play the video again.

233720 D0 BTN VAT EFEIS play TAHOE.

126. To stop video time at 3 minute 31 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 3 ddodre 31 283 96 es0d.
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COMPUTER SHIKSHA

Now make a new table or open a DYy w8 £ table D Sairdd Sabod
saved file. ¢ save o file D open Sopod.

[ A [ B C

| 'team Round1  Round2 total
2 A 80
90 70
70 60
89 78

Stop video here and ask them to make the given table as shown in video.
25,68 DA B8H0B, DTSDO NATITS’ LTFDODS DS
DN table Q HATE TWONDSOE.

Just check and ask them if they have made this table?

Q)Y 7Y table Q HOSTR BF0° @ eBSNOR.

127. To stop video time at 3 minute 39 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 3 ddodre 39 283 96 es0d.

COMPUTER SHIKSHA

Let us now learn about the Cells R Format menu aing), Cells
option of Format. option (80D Sthyoariw.

e,

Now let’s start to learn about ‘cells’ option.

2 ) “cells’ option OO B HBVOTTEW.

128. To stop video time at 4 minute 23 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 4 dsodre 23 283 96 es0d.

Stop video here and ask them to select ‘cells’ option as shown in video.
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25368 DATB B8D0, DTN DATITS” TPODS DN
‘cells’ option VST TOANDSOR.

Check whether the students have selected ‘cells’ option or not and then play the
video again.

RN Desen ‘cells’ option  IBE D38 SE T T HX0¢h
DEBIQ HEFEIE " TOHob.

129. To stop video time at 4 minute 49 seconds in VLC Media Player.
D& D VLC Media Player & 4 dsodre) 49 288 9 esdod.

Stop video here and ask them to change the number format as shown in video.
Q55 DATIT @0, DTSDO DA’ LHFH0DS SN
number format Q 38 eSO &.

Just check whether the students have changed the number format or not and
then play the video again.

R Des&en number format Q S3ro° )& SE TE TR SSoareh
DEBI HEFEIE " TOHob.

130. To stop video time at 5 minute 24 seconds in VLC Media Player,
D&ar D VLC Media Player &° 5 dodre 24 283 96 es0d.

Stop video here and ask them to change the number format once again as shown
in video.

25366 AT B850, DTN AT’ TPODS DEXINM
number format Q SDTETE 35°8 )oDDO .

Just check whether the students have changed the number format or not and
then play the video again.

R D3 sen number format Q S3°0° )& BE TE TR SSoeh
DETBTR SNEEIE R TONOA.

131. To stop video time at 7 minute 10 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 7 dsodre 10 283 96 es0d.

Stop video here and ask them to apply ‘borders’ option as shown in video.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
borders' option Q €72 DAL .

Just check whether the students have applied ‘border’ or not and then play the
video again.

QI Desdew borders’ option @9 TFE SE TE TR
S350 DA DFETS 2 TOHOA.

132. To stop video time at 7 minute 43 seconds in VLC Media Player.
&3> D VLC Media Player &° 7 dsodre 43 283 96 es0d.

Stop video here and ask students to change the background of the cell and then
play the video again.

2836 DABTR e3H0B, DesD cell backgroundd $55°3 YeDS0A.

SB0ah AT NFETE N DONOA.
133. To stop video time at 7 minute 59 seconds in VLC Media Player.
d&a3> D VLC Media Player 6° 7 dsodre 59 283 96 es0d.
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Next we will learn about the Row
option of the Format menu.

BHIS DS Format menu Goe),
Row option 8o Seoyeotraw.

Now let’s start learning about ‘row’ option.
QEDYE TOW” option 1B DENEHO DVESRVDETO.

134. To stop video time at 9 minute 13 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 9 dsodre 13 283 96 esd0d.

Stop video here and ask them to increase ‘height’ of row as shown in video.
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25368 DATB B8D0, DTN DATITS” TPODS DN
row O3 EY ‘height’ Q 2003e0S0%.

Just check whether the students have used ‘row height’ or not and then play the
video again.

AN D sexn ‘row height’ option Q &HTrA0TS SE TE TR
SB35 DA DFETS 2 TONOA.

135. To stop video time at 9 minute 52 seconds in VLC Media Player.
D& D VLC Media Player &° 9 ddodre 52 283 96 es0d.

Stop video here and ask them to use ‘optimal height” of row option as shown in
video.

25368 AT B850, DTN DATITS” TPODS SN

row O3 3&) ‘optimal height’ option Q €BPA0IDN0EG.
Just check whether the students have used ‘optimal height’ option or not and
then play the video again.

R Desdex ‘optimal height’ option Q &NRBrRomd SE 3§
3 5B AT DTEIE X DOHOE.

136. To stop video time at 10 minute 36 seconds in VLC Media Player.
D& D VLC Media Player &° 10 dodre 36 28 3¢ esdod.

Stop video here and ask them to do as shown in video.
2E).¢8 AT B850, DTN DATITS” TSrODS DN
R00DI0A.

Just check whether the students have done ‘default value’ of row option or not
and then play the video again.

) DT@§EN row option A3NE), ‘default value’ option
GHTBAOTE BE TE TR SHTS AT DTEIE

20N,
137. To stop video time at 12 minute 14 seconds in VLC Media Player.

D&ar D VLC Media Player &° 12 daodre 142085 96 es0d.
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Stop video here and ask them to use ‘hide and show’ of row option as shown in
video.

25,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
row option G3WE). 'hide and show' option Q € OZPAOTINDOE.

Just check whether the students have used ‘hide and show’ of row option or not

and then play the video again.

Q229 )C DT§VEN row option AN, ‘hide and show’ option
&ITrA0E SE T TR B0 DATIT HETEIS
SONOAR.

138. To stop video time at 12 minute 27 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 davare 27 289 98 edod.

COMPUTER SHIKSHA

Next we learn about the Column BTG D550 Format menu Gog),
option of Format. Column option 808 :Sda')a:of.ra».

Now let’s start to learn about ‘column’ option.

2 ‘column’ option KRB0 TB0YTXIEI0 VNIV VTN,

139. To stop video time at 16 minute 21 seconds in VLC Media Player.
DE&a3r D VLC Media Player &° 16 davare 21 289 58 esdod.

Stop video here and ask them to use ‘width and optimal width’ of column
option as shown in video.
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25368 DATB B8D0, DTN DATITS” TPODS DN
column option 38y ‘width and optimal height’ option

POVl ININ VN o1 }
Just check whether the students have used ‘width and optimal width’ option or
not and then play the video again.

) DTE§EN column option A30EY, ‘width and optimal width'’
option Q GITA0TTE SE TE TR $B°h DATBIR DTEIE
) DONOA.

140. To stop video time at 17 minute 22 seconds in VLC Media Player.
D& D VLC Media Player &° 17 dodre 22 283 9¢ esd0d.

Stop video here and ask them to use ‘hide and show’ of column option as shown
in video.

Q55 DA @H0G, DTSDOR DA’ LFH0DS DN
column option A3W3E); ‘hide and show’ option Q €30 TINNOEK.

Just check whether the students have used ‘hide and show’ of column option or

not and then play the video again.

) DTE§EN column option A30EY, 'hide and show’ option
SEOBVrA0TTE SE T B TS DATITR NTFEIE R
20N,

141. To stop video time at 17 minute 31 seconds in VLC Media Player.
D& D VLC Media Player &° 17 dodre 31 283 9¢ esdod.

137



COMPUTER SHIKSHA

......... bridging the digital divide

COMPUTER SHIKSHA

The next option of the Format menu Format menu Ging) $6o°¢ option
is Sheet. Sheet.

Now let’s start to learn about ‘sheet’ option.

) ‘sheet’ option OO JB0YTXIEI0 BNEIVVETT°.

142. To stop video time at 19 minute 12 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 19 davare 12 289 98 edod.

Stop video here and ask them to rename the sheet and then hide the sheet as
shown in the video and then play the video again.

25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
sheet DR 3578 $%3°¢% sheet Q hide TONNSOR.SKI°¢H
DA NEEIE " TONOA.

143. To stop video time at 20 minute 34 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 20 davare 34 289 98 esdod.

Stop video here and ask students to do as shown in the video.
Q5 DATBr B8D0H, DTN DEDITS” TSPDODS DN
DODNS0R.

Just check whether the students have used ‘sheet’ option or not and then play
the video again.

2D Dersoen ‘sheet’ option Q E&HNTrA0TE SE T[E B
$B0ah DT DFETE N TOHOA.

144, To stop video time at 20 minute 51 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 20 davare 51 289 98 esdod.
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S05300 Merge Cells option D Dot
Do you know why we use Merge Cells ? SHAFADDr Doth Bevd?

F

Stop video here and ask if they know why we use ‘merge cells’ option?
282,68 DA D0, DO 30330 ‘merge cells’ option
DOCNB GIODTPAT I F98 SN2 9ii08.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN DT Barran TR0 AT HTEIE
play SONOA.

145, To stop video time at 22 minute 17 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 22 danare 17 289 98 edod.

Stop video here and ask them to ‘merge cells ‘as shown in video.
Q5 DATBr B8H0H, DTN DETITS” TSPDODS DN
cells Q merge TONNSOR.

Just check whether the students have ‘merged the cell” option or not and then
play the video again.

2 e cells D merge B3°E SE TE B HReeh
DEBIQ HEFEIE " TOHob.

146. To stop video time at 23 minute 38 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 23 davare 38 289 98 edod.

Stop video here and ask students to Merge the cell as shown in the video.
25).65 DATE 8505, DTN DETITS” TSPODS DEXINM
cells Q merge BONDSOR.
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Now just check whether they have merged the cell or not and then play the
video again.

RN Vs cells D merge BFE SE TE DR SSoeh

DETBI HEFEIE " TOHoA.
147. To stop video time at 25 minute 38 seconds in VLC Media Player.
D& D VLC Media Player &° 25 dodre 38 283 96 esd0d.

Stop video here and ask them to change the format of the page as shown in
video.

25368 DATBE B8D0, DTN DATITS” TSPODS DESNM

page format Q P8 )eNS0&.

Just check whether the students have changed the format of the ‘page’ option or
not and then play the video again.

A D sen page format  Sroe )& SE T T SBoareh
DETBrR NEEIE 2 TONOA.

148. To stop video time at 26 minute 58 seconds in VLC Media Player.
&3 D VLC Media Player &° 26 dsodre 58 28§ 3¢ esdod.

Stop video here and ask them to change the format of the page as shown in the
video and then play the video again.

25368 AT B8H0E, DTN DATITS” TSPODS SN
page format Q $35°3 )e00B.5XK0eeh DATIT SHTEIE
2OAHOA.

149. To stop video time at 29 minute 06 seconds in VLC Media Player.
D& D VLC Media Player &° 29 daodre 06 289 9 edod.

Stop video here and ask them to change the ‘orientation’ of the page as shown
in the video and then play the video again.

25)¢6 DATBr B8D0E, DTN AT’ TSPODS DEXINM
page 330E), orientation Q 33°8.)e0R80R.5K05°h DB DEEIE
2 DOHOA.
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150. To stop video time at 34 minute 56 seconds in VLC Media Player.
D& D VLC Media Player &° 34 dsodre 56 285 9¢ es0d.

Stop video here and ask them to apply the border on the page as shown in the
video and then play the video again.

2565 DA @0, DTEDOR DA’ LFH0DS DN
page &S’ border option Q €92 TANDSOR. SE0Ted DT
DEEIE D TONOA.

151. To stop video time at 36 minute 04 seconds in VLC Media Player.
D& D VLC Media Player &° 36 dsodre 04 283 3¢ esod.

Stop video here and ask them to change the background of the page as shown in
the video and then play the video again.

Q55 DATIT @0, DTEDOR DA’ LFH0DS SN
page G308} background Q X528 )e0S0R.5E05¢h BT
DEFEIE N DANOA.

152. To stop video time at 37 minute 44 seconds in VLC Media Player.
D& D VLC Media Player &° 37 dodre 44 283 96 esdod.

Stop video here and ask them to apply the ‘Header’ as shown in the video.
25)¢6 AT B850, DTN AT’ TPODS SN
'Header' Q @2 DODNI0E.

Just check whether the students have applied ‘Header’ or not and then play the
video again.

QNI DersHen ‘Header D @ T8 SE TE T S

DETBIQ HEFEIE " TOHob.
153. To stop video time at 40 minute 01 seconds in VLC Media Player.
D& D VLC Media Player &° 40 dodre 01 283 9¢ esdod.
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Stop video here and ask them to apply the ‘Footer’ as shown in the video.
2565 DATBE 8D0H, DTN AT’ TSPDODS SN
'Footer’ Q €2 TONNIOE.

Just check whether the students have applied ‘Footer’ or not and then play the
video again.
QI DN ‘Footer' A @9 T8 BE T§ TR dBoares
DETBIQ HEFEIE " TOHob.

154, To stop video time at 40 minute 18 seconds in VLC Media Player.
D& J VLC Media Player &° 40 davare 18 283 9¢ esdod.

COMPUTER SHIKSHA

We will now learn about the RO oS Print Ranges option
Print Ranges option. 80D Scoytotrdd.

Now let’s start to learn about ‘print range’.

) ‘print range’ option HEOT) TB)YFXEIO FNAEDETTHW.

155. To stop video time at 42 minute 03 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 42 davare 03 289 98 esdod.

Stop video here and ask students to define the print area as shown in the video
and then play the video again.

2565 DATBE 830, DTN DETITS” TPDODD SN
print area Q define TANNSOR.5BTS DA, SPTETE "
DONOER.

156. To stop video time at 42 minute 42 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 42 davare 42 289 98 edod.
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Stop video here and ask students to do as shown in the video and then play the
video again.

25,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
BA00S0B.5B0a7°H DAV NTFETFE 2 TONOA.

157. To stop video time at 43 minute 31 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 43 davare 31 289 98 edod.

Stop video here and ask students to do as shown in the video.
256 DATBE 8305, DTN DETITS” TSPDODS SN
BONNS0AR.

Now just check whether they have used ‘Print range’ option or not and then lay
the video again.

2 Deesoen ‘Print range’ option Q &ORBrAOTTE SE B[E TR
SB0ah AT NFETE N DONOA.

158. To stop video time at 43 minute 43 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 4320dre 43 283 96 es0d.

COMPUTER SHIKSHA

Next is the option for &~ option Conditional
Conditional Formatting. Formatting.

Now let’s start to learn about conditional formatting.
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)Y conditional formatting option 80D JB S 30
SNADEBETTW.

159. To stop video time at 46 minute 45 seconds in VLC Media Player.
DA&air D VLC Media Player & 46 davare 45 283 98 edod.

Stop video here and ask them to use ‘conditional formatting” option of format
menu as shown in video.

2585 DA @8H0B, DTSDO DATITS’ ITFDODS S0
format menu G338}, ‘conditional formatting’ option O

G OOSTAO0INNOER.

Just check whether the students have used ‘conditional formatting’ option or not
and then play the video again.

D)) Deesen ‘conditional formatting’ option & &HOBrAOTE
SE T T $BS DATIT EEIE D TONOA.

160. To stop video time at 48 minute 29 seconds in VLC Media Player.
D& D VLC Media Player &° 48 doodre 29 283 3¢ esdod.

Stop video here and ask them to apply the conditional formatting as shown in
the video and then play the video again.

25368 AT B850, DTN DATITS” TSrODS SN
conditional formatting Q €3 TOHNN0G.SK S VAT
DEFEIE N DAHOA.

161. To stop video time at 48 minute 53 seconds in VLC Media Player.
D& D VLC Media Player &° 48 dodre 53 283 9¢ esdod.
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First of all go ahead and apply the A6 D wocst> Pass 8ok Fail §
conditions for Pass and Fail. conditions e Sabodt.
P

EXAM . EXAM

e

: [Far]

gs>|

Stop video here and ask students to apply pass or fail formula and then play the
video.

Q8L QAT BH0G, VTSRO pass or fail formula e
BORNI0R.5Ear DABTIT HBEIE 2 TOHLOA.

162. To stop video time at 50 minute 23 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 50 davare 23 289 H¢ edod.

Stop video here and ask them to write this formula in their notebook as shown
in video.

250 DETIT B8I0H, DT SDO DATIFS” TIFDODS NS0T
&s formula Q ) € 208 S groswdod.

163. To stop video time at 50 minute 44 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 50 davare 44 289 98 esdod.

Stop video here and ask them to use ‘IF formula’ as shown in video.
2565 DATBE 830H, DO DETIFS’ TIFDODS D3SO
IF" formula Q €& OO3PA0INN0R.

Just check whether the students have used ‘IF formula’ or not and then play the
video again.

2 Dersoen 'IF formula Q &HBrR0E SE TE TR
SB0ah DATIT NFETE D DONOA.

164. To stop video time at 51 minute 04 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 51 davare 04 289 98 edod.

Stop video here and ask them to do as shown in the video and then play the
video.

2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
B0DDS0B.SEah DETITR HEFEIE 2 DOHOA.

Just check whether the students have used ‘IF formula’ or not and then play the
video again.

2 Deesoen 'IF formula Q &HBrR0E SE TE B
SB35 DATBPQ DEEIE R TOHOA.

165. To stop video time at 51 minute 14 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 51 davare 14 289 98 edod.

COMPUTER SHIKSHA

Next practice the use of the AND B&T¢ Botsd column &° AND formula
formula in the second column. D adcirAoSto FED Saod.

Stop video here and ask them use ‘AND’ formula and then play the video again.
256 DATBE 8308, DD DETIFS’ TIFDODS D3SO
'AND’ formula Q €HTZPA0TINS0R. $E0ae AT HFEITO @
[OHOE.

166. To stop video time at 52 minute 33 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 52 davare 33 289 98 esdod.
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Stop video here and ask them to write this formula in their notebook as shown
in video.

255 DA @0, DTEDO DA’ LFH0DS DN
&s formula Q ¥y € 208 S groDHBB0E.

167. To stop video time at 53 minute 02 seconds in VLC Media Player.
D&air D VLC Media Player &° 53 davare 02 283 9¢ edod.

Stop video here and ask them to use ‘AND formula’ as shown in video.
25 DA S8H0B, DTSDO DATITS’ ITFDODS S0

'AND’ formula Q €&D03rH0NS0&.

Just check whether the students have used ‘AND formula’ or not and then play
the video again.

2R Des&dexn ‘AND’ formula Q &HTrAoTE SE TS TR
S5 HATrD HFE6 D ToHod.

168. To stop video time at 54minute 00 seconds in VLC Media Player.
D& D VLC Media Player &° 54 dsodre 00 285 9¢ es0d.

Stop video here and ask them to use ‘AND formula’ as shown in video.

25)¢6 DATBE B850, TN AT’ TIPODS DN
'AND’ formula Q €O3PA0INS0E.

Just check whether the students have used ‘AND formula’ or not and then play
the video again.

R D sen ‘AND’ formula Q &HBrAowr 8 SE TE B
B30 DATIT DFEIE N TAHOA.

169. To stop video time at 54 minute 10 seconds in VLC Media Player.
D& D VLC Media Player &° 54 daodre 10 285 96 esdod.
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Now practice the use of the OR 2260 OR formula D eédbairHosro
formula. é’éﬁ Sapod.

Stop video here and ask them to use ‘OR’ formula and then play the video
again.
283,68 DA D0, s ‘OR’ formula

&ITIPAOTINI0A. $B0a°h DATIT DEFETE 2 TAHOA.
170. To stop video time at 55 minute 00 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 55 davare 00 289 H¢ edod.

Stop video here and ask them to write this formula in their notebook as shown
in video.

25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
&s formula Q FY S 208 S grabndod.

171. To stop video time at 55 minute 16 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 55 davare 16 289 98 esdod.

Stop video here and ask them to use ‘OR formula’ as shown in video.
Q5 DATBrR 8H0B, DTSN DETIFS’ TIFDORDS D3SO

'OR’ formula Q & N3RS0,

Just check whether the students have used ‘OR formula’ or not and then play
the video again.

2 Deesen ‘OR’ formula Q &HBrA0E SE TS TR
SE057d DBTrD SHEED D FoHod.
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172. To stop video time at 56 minute 56 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 56 davare 28 289 98 edod.

Stop video here and ask them to use ‘OR formula’ as shown in video.
2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
'OR’ formula Q &3A0NS0&.

Just check whether the students have used ‘OR formula’ or not and then play
the video again.

2 Deesen ‘OR’ formula Q &HTBrR0E SE TE B
SB35 DATBPQ DEEIE R TOHOA.

173. To stop video time at 56 minute 36 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 56 davare 36 289 98 edod.

COMPUTER SHIKSHA

Next go ahead and practice the use of 8656 Count S080s» Countblank
Count and Countblank formulas. formulas D &ddrAocso PO Sabod.

Stop video here and ask them to use ‘COUNT formula’ as shown in video.
Q5 DATr B8H0H, DTN DEDITS” TSPDODS DN
‘COUNT formula Q €&003°A05e0808%.

Just check whether the students have used ‘COUNT formula’ or not and then
play the video again.

2 Dersen 'COUNT formula Q &HBrR0E SE TE TR
SE057d DBTrD SHEED D FoHod.

174. To stop video time at 57 minute 19 seconds in VLC Media Player.
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D& D VLC Media Player &° 57 dsodre 19 283 96 esod.

Stop video here and ask them to use ‘COUNT formula’ as shown in video.
25368 ATV B8D0, DTN DATITS” TSPODS DESNM
'‘COUNT formula Q €&003°A05e0S0&.

Just check whether the students have used ‘COUNT formula’ or not and then
play the video again.

RN D sen ‘COUNT formula Q &R0 E SE 38 T
$B07S DA DFETS 2 TONOA.

175. To stop video time at 58 minute 10 seconds in VLC Media Player.
D& D VLC Media Player &° 58 daodre 10 283 96 es0d.

Stop video here and ask them to use ‘COUNTBLANK formula’ as shown in
video.

25368 AT B850, DTN DATITS” TPODS SN
‘COUNTBLANK’ formula Q €03PH000008%.

Just check whether the students have used ‘COUNTBLANK formula’ or not
and then play the video again.

R D sen ‘COUNTBLANK' formula Q Q &dBrAowrs SE
35 T $B0areh DATIT DFEITE N TAHOA.

176. To stop video time at 1hours 58 minute 23 seconds in VLC Media
Player.

D&a3r D VLC Media Player &° 58 daodre 23 285 96 esdod.
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Shut down your computer.

& o2ay526 D Shut down Sapod.

Stop video here and ask them to save their file and shut down their computer.

283,68 AT N0, SO ¢, file Q save T 05525
Q shut down BONNI0A.

Complete teacher’s manual for Open office Calc/Spreadsheet 1 Class 8
Open office Calc/spreadsheet 1 Class 8 adog); &6 manual D L8 Sabod.

Class 8 Summaries
Class 8 Jroro%o

v" Make a table
Table O ¢03°3 Ya%od.

v" About ODD and ISODD formula.
ODD 08030 1SODD formula 4:80w.

v" About EVEN and ISEVEN formula.
EVEN 08030 ISEVEN formula b800.

v" About FACT and MOD formula.
FACT 080300 MOD formula 480w.

v" About PI, POWER and ROUND formula.
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Pl, POWER 08030 ROUND formula ¢08o.

v' About SQUARE ROOT, AVERAGE, and COUNT formula.
SQUARE ROOT, AVERAGE 08030 COUNT formula ¢080.

v How to close your calc/spreadsheet file ?
o calc/spreadsheet file D dex close So3d?

v How to shut down computer.
so:qy5e36 Q Qe shut down 303207

Now let’s start video.
BEDYE DECITD DBV,

177. To stop video time at 32 seconds in VLC Media Player.
D& VLC Media Player &° 32 288 96 es0d.
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Can you tell why we use the Row option S0HE0 Format menu A3ng), Row option
of the Format menu? D Jotvth GOATAF D D& Sewd?

=

Stop video here and ask if they know why we use ‘row’ option of format menu?
283,68 AT D0, DT SDO 30330 format menu B3NE),

‘row’ option Q DOCNR GNBFAT I FF98 BN? €90,
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Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

178. To stop video time at 1 minute 10 seconds in VLC Media Player.
D& VLC Media Player &° 1 oo 10 283 96 es08.
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With the help of Print Ranges you can Print Ranges option dabos® Doe print
define the data that you want to print by ammml data 9 define SabHSon.
applying the Print range on it. o

Stop video here and ask them why we use ‘Print range’ option of format menu ?

283,68 AT D0, DO 0330 format menu B3NE),
'Print range’ option Q DO OASFAT 0?0 €90 &.

Just listen to the answers and play the video again for the correct answer.
233720 DO 0BAN DB 2355720 TR0 DATIT HTFEIE
play SONOA.

179. To stop video time at 1 minute 19 seconds in VLC Media Player,
D& VLC Media Player &° 1 oo 19 288 9¢ esdod.
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0P80 Format menu aing), Column
Can you tell why we use the Column option D Joch GHAPAFA® o>
option of the Format menu? an)nuu-?

Stop video here and ask if they know why we use ‘column’ option of format
menu?

283,68 AT D0, DO 0330 format menu B3NE),
‘column’ option Q DOCHR EIAFAT R S8 SEeNI?e
Slatglele}

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barran TR0 AT HTEIE
play SOHOA.

180. To stop video time at 1 minute 45 seconds in VLC Media Player.
D& VLC Media Player &° 1 daotie 45 288 9¢ esdod.
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COMPUTER SHIKSHA

Can you tell why is Auto Format Auto Format option D doch&d>
option used? SOArAF A Do JdyHOT?

Asitan KAarmvaad
ﬁ Auto format

Stop video here and ask if they know why we use ‘auto format’ option of format

menu?

2836 DATR e3D0A, DTTEO 3085 format menu 330E),
‘auto format’ option Q DO GIHAFAT IP T°F98 SENVIT?e
Slatglele}

Just listen to the answers and play the video again for the correct answer.
2337200 D0 SDBAN DT 2Baren 0 VAT HTEIO
play SOHOA.

181. To stop video time at 2 minute 08 seconds in VLC Media Player,
D& VLC Media Player &° 2 dsotio 08 288 3¢ esdod.

COMPUTER SHIKSHA

Can you tell why Conditional Conditional Formatting option
Formatting is used ? Jochoeh &DAFAFAr D& JOyT ?

Conditional
Formatting

Stop video here and ask them why we use ‘conditional formatting’ option of
format menu?
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2836 DABT e3N0A, DTTEO SN format menu A30E),
‘conditional formatting’ option Q ONEL C5OIITANIN?E
Satglele

Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB Baren F0 VAT HTEIE
play SOHOA.

182. To stop video time at 2 minute 35 seconds in VLC Media Player,
D& VLC Media Player &° 2 daoto 35 288 9¢ esdod.

COMPUTER SHIKSHA

Do you know why we use the Sheet option Sod50 Format menu c3ws), Sheet option
of the Format menu? D JotHH GHAAFHY I Db Jedd?

Stop video here and ask if they know why we use ‘sheet’ option of format
menu?

238368 AT D0, DT SDO 30330 format menu B30E),
‘sheet’ option R DO EOIPAT T T F98 BN e9CSN0%.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB 22D §0 DATIT HTEE
play SOHOA.

183. To stop video time at 4 minute 16 seconds in VLC Media Player.
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D& VLC Media Player &° 4 ddoare 16 288 98 esdod.

Stop video here and ask to press ‘window + R’ button as shown in video and
then play the video again.

2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
‘window + R’ button Q press ONDI0R.$B0a°h DRI
DEEIE D TONOA.

184. To stop video time at 4 minute 17 seconds in VLC Media Player,
D& VLC Media Player &° 4 ddoare 17 288 3¢ esdod.

Stop video here and ask them to type ‘calc’ in run box and then click on ok
button or enter button as shown in video.

25,68 DA B8H0B, DTSDO NATITS’ LATFDODS DS
run box & ‘calc’ @Q B T ok button 20 SE enter button 338
§5 TS0,

Just check and ask if they have opened ‘spreadsheet/calc’ file or not?
2 Dees&hex ‘spreadsheet/calc’ file O open D38 SE TS TR
SSoares DATrD HTEFE D FAHoA.

185. To stop video time at 4 minute 41 seconds in VLC Media Player,
D& VLC Media Player &° 4 ddoare 41 283 ¢ esdod.

COMPUTER SHIKSHA

Let us now see what you will learn QDY & HodB DD
today ? S\ oD cSrgriw.

Stop video here and ask students what will we learn today?
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2828 VAT e3D0R, DTTEO Be823 a0 I3 D
B )YE0EFN? eSod.

Just listen to the answers and play the video again.

23°200Q DO OO DA HTES play TAHOR.
186. To stop video time at 5 minute 21 seconds in VLC Media Player,

D& VLC Media Player &° 5 ddoare 21 283 9¢ esdod.

COMPUTER SHIKSHA

All of you make the table being shown to S ot DD DD table D Sasrdd
you or open your old sheet. Sapoed Fg D Jved sheet D open Savod.

B C s s D e
English Hindi Math Total

E

Stop video here and ask them to make this table as shown in video.
25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
table Q 4053 TAVNIOA.

Just check and ask them if they have made this table?

2 ) 7Y table OSSR BF0° @ eSNOR.

187. To stop video time at 5 minute 32 seconds in VLC Media Player,
D& VLC Media Player &° 5 dsodre 32 283 9¢ es0d.

COMPUTER SHIKSHA

Can you tell why is the ODD formula 0DD formula ® ot &HATHIE
used? Do 3dyeo+?

Stop video here and ask if they can tell why the ‘ODD’ formula is used?
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%) DADTR e3D0A, DTS ‘'ODD’ formula Q JOCHZY
SITATE 09 TOINDT? @ eBB0b.

Just listen to the answers and play the video again.

23°200Q DO OO VAT HTES play TAHOR.
188. To stop video time at 5 minute 43 seconds in VLC Media Player,

D& VLC Media Player &° 5 ddoare 43 283 3¢ esdod.

COMPUTER SHIKSHA

Within a spreadsheet you can check Spreadsheet &° S¢b ODD formula d
any value using the ODD formula to &DAIrAod O value D wone 06 odd
see if it is an odd value or not. value § 58 38 Sawdey.

ODD Syntax

=0DD( Value)

Press Enter button

Stop video here and ask students to type the ‘ODD’ formula in their notebook as
shown in the video and then play the video again.

25,68 DA B8H0B, DTSDO NATITS’ LTFDODS DS
FEY S 208 ¢S '0ODD’ formula B TDOVNIS0S. XK eh

DETBTR NEEIE R TONOA.
189. To stop video time at 6 minute 47 seconds in VLC Media Player.

D& VLC Media Player &° 6 doodre 47 283 3¢ es0d.

Stop video here and ask students to find out the ‘ODD’ value as shown in the
video and then play the video again.

Q5 DATr B8H0H, DTN DAEDITS” TSPDODS DN
‘ODD’ value Q FI0S0B.5Ea S AT HSEIO D
2AHOA.

190. To stop video time at 7 minute 53 seconds in VLC Media Player.
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D&@rD VLC Media Player &° 7 davare 53 289 98 edod.

Stop video here and ask students to do as shown in the video.
25368 DATBE B850, DTN DATITS” TSPODS DESNM

BODDI0R.

Now just check whether they have used ‘ODD’ formula or not and then play the
video again.

R D sexn ‘'ODD’ formula Q &OIrROTE SE TS T
$B07S DA DFETS 2 TONOA.

191. To stop video time at 8 minute 33 seconds in VLC Media Player.
D&Br VLC Media Player &° 8 dsodre 33 283 3¢ esdod.

Stop video here and ask students to apply ‘ISODD’ formula as shown in the
video and then play the video again.

25366 DATBE B850, TN AT’ TPODS DN
'1SODD’ formula Q €972 TAHXI0E .e5Srared DATITR HTEIO
2OHOA&.

192. To stop video time at 9 minute 58 seconds in VLC Media Player.
D&ArD VLC Media Player &° 9 davare 58 289 H¢ edod.

Stop video here and ask students to do as shown in the video.
2538 DATBE B850, DTN DATITS” TSPODS SN

BAVNS0E.

Now just check whether they have used ‘ISODD’ formula or not and then play
the video again.

AN D sex ‘ISODD’ formula Q &HTrA0TTS SE T TR
S5 HATID HTEY6 D TAHod.

193. To stop video time at 10 minute 51 seconds in VLC Media Player.
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D& VLC Media Player &° 10 ddoare 51 288 9¢ esdod.

COMPUTER SHIKSHA

With the EVEN formula you can check any EVEN formula &' 56 O value  eanr 3§
value and see if it is even or not. 3% ©8 even value S 08 35 Joh3cy.

EVEN Syntax
=EVEN(Number)

Press Enter button

Stop video here and ask students to write the ‘EVEN’ formula in their notebook
as shown in the video and then play the video again.

25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
'EVEN' formula %) S 208 & arahandod.edKared DGO

HEEIE N TOHOA.

194, To stop video time at 10 minute 48 seconds in VLC Media Player.
D& VLC Media Player &° 10 ddoare 48 288 98 esdod.

Stop video here and ask students to use the ‘EVEN’ formula as shown in the
video and then play the video again.

Q5 DATBr 8H0B, s DETIFS’ TIFDORDS D3SO
‘EVEN’ formula Q &d33A03e080.65%0a7°¢% AT S0EEI6
=) TDONOA.

195. To stop video time at 12 minute 00 seconds in VLC Media Player.
D& VLC Media Player &° 12 davare 00 289 H¢ edod.

Stop video here and ask students to do as shown in the video and then play the
video.

Q5 DATBE 8205, DTN AT’ TSPDODS DN
B000N0E.SBH DATIT DFETE 2 DONOA.
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Now just check whether they have used ‘EVEN’ formula or not and then play
the video again.

2D 0y ‘EVEN' formula Q &OIrAowrd SE 38 T
BB DA DEFETE D TONOA.

196. To stop video time at 12 minute 33 seconds in VLC Media Player.
D& VLC Media Player &° 12 davdre 33 289 98 edod.

Stop video here and ask them to use ‘IS EVEN’ formula option as shown in
video.

Q55 DATIT @0, DTEDOR DA’ LFH0DS SN
IS EVEN' formula option Q €035°80t9e0S0&.

Just check whether the students have used ‘IS EVEN’ formula or not and then
play the video again.

R Des&dex ‘IS EVEN' formula Q &OrR0wrdS S 38 T
S5 HATrD HFE6 D ToHod.

197. To stop video time at 14 minute 12 seconds in VLC Media Player.
DE@r VLC Media Player &° 14 ddvare 12 288 98 esdod.

Stop video here and ask them to do as shown in the video.
25366 AT B850, DTN AT’ TPODS DEXINM
IR [OVWNINTole}

Now just check whether they have used the ‘ISEVEN’ formula or not and then
play the video again.

R Deesexn ‘IS EVEN' formula Q &O3rRowrs S& 38 T
$B0H DATIT DFTETE D DONOA.

198. To stop video time at 14 minute 28 seconds in VLC Media Player.
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D& VLC Media Player &° 14 ddoare 28 288 98 esdod.

COMPUTER SHIKSHA

With the help of the Fact formula you Fact formula &° D6 O value g
can get the factorial of any value. factorial ® oz Fodsdebdy.

FACT Syntax
=FACT(Number)

Press Enter button

Stop video here and ask students to write the ‘FACT’ formula in their notebook
which shown in the video and then play the video again.

25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
FACT’ formula Q *EY S 208 & groHndod. 53035 DEIIT

HEEIE N TOHOA.

199. To stop video time at 15 minute 40 seconds in VLC Media Player.
D& VLC Media Player &° 15 ddoare 40 288 98 esdod.

Stop video here and ask them to use ‘FACT’ formula as shown in the video and
then play the video again.

Q5 DATr B8H0H, DTN DAEDITS” TSPDODS DN
‘FACT’ formula Q &3ROS0 S0B.¢E0a° AT SDEEIS

2 DOHOA.
200. To stop video time at 22 minute 00 seconds in VLC Media Player.
D& VLC Media Player &° 22 davare 00 289 98 esdod.

Stop video here and ask them to do as shown in the video and then play the
video again.

2505 DATE 8505, DO DETITS” TSPODS DESINM
TONDS0E. $B057eh DATIT NFEIO R TOHOR.

201. To stop video time at 22 minute 25 seconds in VLC Media Player.
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D& VLC Media Player &° 22 davare 25 289 98 edod.

COMPUTER SHIKSHA

By using the MOD formula you can 2d MOD formulad &airAod D&
come to know whether a given number @dyd .8 number 388 numbers®
will get fully divided by another given QYT 2o Sobedos IE
number or not. SRV,

MOD Syntax

=MOD(Dividend; Divisor)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
&s formula Q FY € 208 S grabandod.

202. To stop video time at 23 minute 16 seconds in VLC Media Player.
D& VLC Media Player &° 23 dsodre 16 285 3¢ es0d.

Stop video here and ask them to use ‘MOD’ formula as shown in video.

25,68 DA S8H0B, DTSDO DATITS’ LITrRODS SN

'‘MOD’ formula Q € d3PA0IDN0E.
Just check whether the students have used ‘MOD’ formula or not and then play
the video again.

2 Aeesren 'MOD' formula Q &ORBrAOTTE SE T[E T
SE7S HATID LFEY6 D TAHod.

203. To stop video time at 24 minute 20 seconds in VLC Media Player.
D& VLC Media Player &° 24 dsodre 20 285 96 es0d.

Stop video here and ask them to do as shown in the video.
2565 DATBE 8505, DO DETITS” TSPODS DESINM

ROV INVINTole Y

Just check whether the students have used ‘MOD’ formula or not and then play
the video again.

164



COMPUTER SHIKSHA

......... bridging the digital divide

I Aeesoen 'MOD' formula Q &ORBrAOTTE SE T[E TR
S350 DA DFETS 2 TOHOA.

204, To stop video time at 24 minute 35 seconds in VLC Media Player.
DE@rD VLC Media Player & 24 daodre 35 283 98 edod.

COMPUTER SHIKSHA

The value of Pi is fixed and Pi 3w, value fix e éotn08.08
itis 22/7 or 3.14. 22/7 9¢3.14.

Pl Syntax
=PI()

Press Enter button

Stop video here and ask if they know why we use ‘PI” formula?
283,68 AT D0, DO 30330 ‘PI” formula Q docdEy
G BPAT I °F98 BN e9SH0e%.

Just listen to the answers and play the video again.

2337200 D0 BN DA EFES play TAHOE.

205. To stop video time at 25 minute 08 seconds in VLC Media Player.
D& VLC Media Player &° 25 dsodre 08 285 9¢ es0d.

Stop video here and ask them to use ‘PI” formula option as shown in video.
256 DATBE 8308, DI DETIFS’ TIFDODS D3SO

‘PI' formula Q €dA3PA0TIDN0E&.
Just check whether the students have used ‘PI’ formula or not and then play the
video again.

2D Dersoen Pl formula Q &HTBrAowS SE T[E B
SB0ah DATIT NFETE D DONOA.

206. To stop video time at 25 minute 57 seconds in VLC Media Player.
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D& VLC Media Player &° 25 dsodre 57 283 9¢ es0d.

COMPUTER SHIKSHA

Using the Power formula you can arrive Power formula D &5a3rAod o6 DJ~°
at the power value of any given number. number cin&), power value D oSy .

POWER Syntax
=POWER(Base;Exponet)

Press Enter button

Stop video here and ask them to write ‘POWER’ formula in their notebook as
shown in video.

25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
'POWER’ formula Q %) S¢S 2§ S gras0808.

207. To stop video time at 26 minute 55 seconds in VLC Media Player.
D& VLC Media Player &° 26 dodre 55 285 9¢ es0d.

Stop video here and ask them to use ‘POWER’ formula option as shown in
video.

2565 DATBE 8H0H, DI DETIFS’ TIFDODS DSV
'POWER'’ formula Q €&033A030808%.

Just check whether the students have used ‘POWER’ formula or not and then
play the video again.

2 Deesen 'POWER’ formula Q &HBrRowr8 SE TS B
SB0ah AT NFETFE N DONOA.

208. To stop video time at 29 minute 10 seconds in VLC Media Player.
D& VLC Media Player &° 29 dsodre 10 283 3¢ es0d.

Stop video here and ask them to do as shown in the video.
Q5 DATBE 8305, DTN AT’ TSPODS DN
DONNS0AB.
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Just check whether the students have used ‘POWER’ formula or not and then
play the video again.

20 Dees&en ‘POWER’ formula Q &HrA0E SE TE TR
SB0TS DATBI NEFETE D TONOA.

2009. To stop video time at 29 minute 36 seconds in VLC Media Player.
D& VLC Media Player &° 29 dodre 36 283 9¢ es0d.

COMPUTER SHIKSHA

Round formula o decimal 8608 ad)

value D round SaHer0s’ HHFAHDEBE.

aorirénd decimal 868 &d) value 5

Sotd D), S oI Aok &d) dowsd 1
add e@Hdood.

The Round formula helps you to round off
the value after the decimal such that if
that value is more than 5 then 1 gets
added to the previous numeral.

ROUND Syntax

=ROUND(Number;Count)

Press Enter button

Stop video here and ask them to write ‘ROUND’ formula in your notebook as
shown in video.

25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
IS S 208 ¢S 'ROUND’ formula Q grobensoed.

210. To stop video time at 30 minute 31 seconds in VLC Media Player.
D& VLC Media Player &° 30 ddoare 31 288 9¢ esdod.

Stop video here and ask students to type number as shown in the video and then
play the video again.

25).65 DATBE 8305, DTN DETITS” TPODS DEXINM
number Q TR BONNI0E.SBTS DA, SDETETE "
20N,

211. To stop video time at 31 minute 22 seconds in VLC Media Player.
D& VLC Media Player &° 31 dsodre 22 283 9¢ es0d.

Stop video here and ask them to use ‘ROUND’ formula option as shown in
video.
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Q5 DATBr 8H0H, DN DETIFS’ TIFDORDD D3SO

'ROUND’ formula Q &3R80 0805.
Just check whether the students have used ‘ROUND’ formula or not and then
play the video again.

2 Dees&hen ‘ROUND’ formula Q &HBrAowrd SE T8 TR
S350 DA DFETS 2 TONOA.

212. To stop video time at 32 minute 23 seconds in VLC Media Player.
D& VLC Media Player & 32 ddoare 23 288 9¢ es00d.

Stop video here and ask students to do as shown in the video.
25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
BONNS0AE.

Just check whether the students have used ‘ROUND’ formula or not and then
play the video again.
2D Dersen 'ROUND’ formula Q &HTrAoerd SE TE B
SB35 DATBPQ DEFEIE R TOHOA.

213. To stop video time at 32 minute 38 seconds in VLC Media Player.
D& VLC Media Player &° 32 davare 38 289 98 edod.

COMPUTER SHIKSHA

With SQRT you can find the square SQRT formula & &>¢é O3~ number
root value for any given number. 8 square root value D S0 HBOy.

SQRT Syntax
=SQRT(Number)

Press Enter button

Stop video here and ask them to write ‘SQRT’ formula in your notebook as
shown in video.

Q5 DATBE 8205, DTN AT’ TSPDODS DN
IEY S 208 &S 'SQRT' formula Q grabendod.

214. To stop video time at 33 minute 11 seconds in VLC Media Player.
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D& VLC Media Player &° 33 dsodre 11 283 3¢ es0d.

Stop video here and ask them to use ‘SQUARE ROOT’ formula option as
shown in video.

Q5 DATBE 8H0H, DI DETIFS’ TIFDODS D3SO

'SQUARE ROOT' formula Q &O3P00e0008%.
Just check whether the students have used ‘SQUARE ROOT’ formula or not
and then play the video again.

2 Deesen 'SQUARE ROOT formula Q &HIBrRoweS SE
35 TR HEeTd AT S0SEIE R TAHOA.

215. To stop video time at 33 minute 53 seconds in VLC Media Player.
D& VLC Media Player &° 33 daoare 53 288 9¢ esdod.

Stop video here and ask students to do as shown in the video.
25,68 DA B8H0B, DTSDO NATITS’ LATFDODS DS
IR\ WNINToTe )

Just check whether the students have used ‘SQUARE ROOT’ formula or not
and then play the video again.

2 Dersren 'SQUARE ROOT' formula Q &R0 S SE
TE T ST DATIP HTEF R TOHoA.

216. To stop video time at 34 minute 09seconds in VLC Media Player.
D& VLC Media Player &° 34 dsodre 09 283 96 es0d.

COMPUTER SHIKSHA

With the Average formula you can Average formula &' S0 2,8 group &'
derive the average of a group of numbers Glog), average value
numbers. Toddey.

AVERAGE Syntax

=AVERAGE(Numberl;Number2;Number3...

Press Enter button
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Stop video here and ask them how to find ‘average’ value?
28385 DA 8HOA, DT sOHOR) ‘average’ value e EQF D E)?

0 &50c%.
Just listen to the answers and play the video again.

2337200 D0 BAN VAT DTEIE play TAHOR.

217. To stop video time at 35 minute 29 seconds in VLC Media Player.
D& VLC Media Player &° 35 daodre 29 283 98 edod.

Stop video here and ask them to find the average number with help of
‘AVERAGE’ formula option as shown in video.

Q55 DATIT @0, DTSDO DA’ LHFH0DS SN
'AVERAGE' formula O$380068 average number Q Ee0fF3sn80&.

Just check whether the students have used ‘AVERAGE’ formula or not and then
play the video again.

A Do sen ‘AVERAGE' formula Q &H3rAowrS SE B8 B
$KS DATr LHTEIE D TAHoA.

218. To stop video time at 36 minute 17 seconds in VLC Media Player.
D& VLC Media Player &° 36 ddvare 17 288 98 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25).¢6 AT B850, DTN AT’ TPODS SN

TONDI0B.HE0a7h DATITR NFEIE R TOHOR.
2109. To stop video time at 36 minute 37 seconds in VLC Media Player.
D& VLC Media Player &° 36 ddodre 37 285 9¢ esod.
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COMPUTER SHIKSHA

You can use the Average A formula to D> DB text B8akd numbers g,
find the average for any text and average value D SX07 ¢S AverageA
numbers both together. formula J @A AoS Sy,

AVERAGEA Syntax

=AVEARGEA(Valuel;Value2;Value3

Press Enter button

Stop video here and ask them to write ‘AVERAGEA’ formula in their notebook
as shown in video.

25,68 DA B8H0B, DTSDO NATITS’ LTFDODS DS
FEY S 208 &S 'AVERAGEA’ formula Q grasa0808.

220. To stop video time at 37 minute 23 seconds in VLC Media Player.
D& VLC Media Player &° 37 ddoare 23 288 98 esdod.

Stop video here and ask them to use ‘AVERAGEA’ formula option as shown in
video.

Q565 DATBr 8H0H, IO DETIFS’ TIFDODS D3SO
'‘AVERAGEA’ formula option Q €030 000%.

Just check whether the students have used ‘AVERAGEA’ formula or not and
then play the video again.

B Dersoen ‘AVERAGE' formula Q &HBrAowrs SE B8 B
SB0ah DATIT NFETFE N DONOA.

221. To stop video time at 38 minute 21 seconds in VLC Media Player.
D& VLC Media Player &° 38 ddodre 21 283 3¢ esdod.

Stop video here and ask them to do as shown in the video.
Q5 DATBE 8305, DTN AT’ TSPDODS DN
DONNS0AB.

Now just check whether they have used ‘AVERAGEA’ formula or not and then
play the video again.
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B Deesoen ‘AVERAGE' formula Q &HBrAoerd SE B8 B
S350 DA DFETS 2 TOHOA.

222. To stop video time at 38 minute 32 seconds in VLC Media Player.
D& VLC Media Player &° 38 ddvare 32 288 98 esdod.

COMPUTER SHIKSHA

Can you tell why is the Count formula Count formula D doth& &HArAFE
used ? D> 3oyeo?

Stop video here and ask if they can tell why we use ‘COUNT’ formula?

283,68 AT D0, DO 333 ‘COUNT’ formula Q

DONE G OTITPATTRT PV TO)IDOT?e €9¢s0e%.

Just listen to the answers and play the video again.

23°200Q DO OO DATITR HTES play TAHOR.
223. To stop video time at 38 minute 43 seconds in VLC Media Player.

D& VLC Media Player &° 38 dodre 43 283 96 esod.

COMPUTER SHIKSHA

The Count formula helps you to Count formula D& table &°0 o>
count the numbers of cells which 235 385 cells 6°9 numbers

have some value in the table that you dsbodb'a AOHBFADE BB,
have selected.

COUNT Syntax

=COUNT(Logical Valuel; Logical value2....)

Press Enter button

Stop video here and ask them to write ‘COUTA’ formula in their notebook as

shown in video.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
IEY S 208 &S 'COUTA' formula Q grobHndod.

224, To stop video time at 39 minute 00 seconds in VLC Media Player.
D& VLC Media Player &° 39 doare 00 288 98 esdod.

COMPUTER SHIKSHA

Can you tell why is the CountBlank CountBlank formula Q doco&
formula used ? a0ArAFE Do Soydoo?

Stop video here and ask if they can tell why the ‘COUNTBLANK”’ formula is
used?

2836 DATBTR e350B, Vs ‘COUNTBLANK' formula
DOCNBY ENTJTATE 780y THINOT? eBK0R.

Just listen to the answers and play the video again.

2337200 D0 BN VAT HEFEIS play TAHOE.
225. To stop video time at 39 minute 16 seconds in VLC Media Player.
D& VLC Media Player &° 39 dsodre 16 285 9¢ es0d.

COMPUTER SHIKSHA

Do you know why is the CountA CountA formula Q doco&d
formula used ? adaraPE Do 3o doo?

Stop video here and ask if they can tell why the ‘COUNT’ formula is used?
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2836 VAT e3D0A, Vs ‘COUNT formula Q J0CHED

SITVrATE 09 TOINDT?e0 e9hB0R.

Just listen to the answers and play the video again.

23°200Q DO OO DA HTES play TAHOR.
226. To stop video time at 40 minute 35 seconds in VLC Media Player.

D& VLC Media Player &° 40 ddoare 35 288 98 esdod.

Stop video here and ask them to use ‘COUNT A’ formula option as shown in
video.

256 DATBE 8305, DTN DETITS” TSPDODS SN

‘COUNT A’ formula Q &D3A000804.
Just check whether the students have used ‘COUNT A’ formula or not and then
play the video again.

B Deesen ‘COUNT A’ formula Q &IIrR0E SE 35 T
SB0ah AT NFETE N DONOA.

2217. To stop video time at 41 minute 53 seconds in VLC Media Player.
D& VLC Media Player &° 41 ddodre 53 288 9¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q5 DATBE B8H0H, DTN DETIFS” TSPDODS DN

TONDI0B.BE0a7h DATITR NFEIE " TOHOR.
228. To stop video time at 42 minute 05 seconds in VLC Media Player.
D& VLC Media Player &° 42 davare 05 289 98 edod.

COMPUTER SHIKSHA

Now if you still have some time you can @Y D BoS® o Do &0l
go ahead and revise the formulas that D6 BB B0 6, ) formulas
you learnt earlier. D 824E Sxwbod.
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Stop video here and ask students to revise the previous class’s formula and then
play the video again.

Q8 DETIT 808, DT SDOD ROSHZSNOD TR &
0B formulas Q 828 TS S0ER.B15°¢5 DT
DEEIE D TONOA.

229. To stop video time at 42 minute 17 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 42 ddoare 17 288 98 esdod.

COMPUTER SHIKSHA

Shut down your computer.

D o508 D shut down Sabod.

Stop video here and ask them to save their file and shut down their computer.

2828 DATTR e3N0R,A IO 5%, file D save T 055D
Q shut down TANNS0E.
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Complete teacher’s manual for Open office Calc/Spreadsheet 1 Class 9
Open office Calc/spreadsheet 1 Class 9 adog); &6 manual D L8 Sabod.

Class 9 Summaries
Class 9 Jroro%0o

v" Make a table
Table O ¢035°3 Ba3od.

v" Why we use data menu option ?
S50 data menu option D Dot EHATAFE?

v How to use define range ?
Define range option J der &HA3rhotrd®?

v" What is select range ?
Select range e90€3 AE?

v" What is short option ?
Short option e90€3 ADo3?

v" What is use of filter ?
Filter option o3 &0 io oEd?

v" Why we use sub total ?
05300 sub total option D Dot &HATAFA?

v" What is validity ?
Validity option e90&5 Qoed?

v" What is text to column ?
Text to column option e90€3 AAoEI?

v" You will learn some new formulae (now, today, month, day and year)
v §) £ formulas J Jcbydotrd> (Now, today, month, day and year).

v How to close your calc/spreadsheet file ?
o calc/spreadsheet file D Jdex close Sosd?
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v How to shut down computer.
so:qy5e35 D 2er shut down Bas®?

Now let’s start video.
RLDYE DECITD DBV,

230. To stop video time at 34 seconds in VLC Media Player.
DE@rD VLC Media Player &° 34 289 $¢ es08.

COMPUTER SHIKSHA

Can you tellwhy we use the Count 0380 Count formula O dochod
formula ? SOArAFAr Dot Soyteo?
& 'ot1int

Stop video here and ask them if they know why we use ‘COUNT’ formula?
2826 DABT e3D0A, DTTEO 38X ‘COUNT formula

DONE EOTPAT R 98 SeNV? 0cii0d.

Just listen to the answers and play the video again for the correct answer.
233720 DO 0BAN DB 2355720 TR0 DATIT HTFEIE

play SOHOA.
231. To stop video time at 1 minute 10 seconds in VLC Media Player.
D& VLC Media Player &° 1 dsoto 10 288 98 esdod.
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Sod550 CountA formula D Jdoco e
Why do we use the CountA formula ? ADAPAPEN?

P

Stop video here and ask them why we use ‘COUNT A’ formula?
283,68 AT eH0A, DT DO 333 ‘COUNT A’ formula O
DONB GAITPATIN?e e9SK0A.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 SDBAN DT a2 TR0 VAT HTEIE
play SONOA.

232. To stop video time at 1 minute 10 seconds in VLC Media Player.
D& VLC Media Player &° 1 daotie 10 288 9¢ esdod.

COMPUTER SHIKSHA

Can you tell what is the difference Average So8ain AverageA formulas
between Average and AverageA ? gy ad) deo D& Do BdyHooe?

Stop video here and ask if they know the differences between ‘AVERAGE’ and
AVERAGEA’ formula?

298368 QAT D0, DO 'AVERAGE' 508050 ‘AVERAGEA'

formula 08 €) BT DL 98 BRI BNOR.
Just listen to the answers and play the video again for the correct answer.
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2337200 DO BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

233. To stop video time at 2 minute 09 seconds in VLC Media Player.
D& VLC Media Player &° 2 daotao 09 288 9¢ esdod.

COMPUTER SHIKSHA

Can you tell why the SQRT formula is SQRT formula ® docsH &dBrAFE
used? D> Joydeo?

&

Stop video here and ask them why do we use ‘SQUARE ROOT’ formula?
23836 DA e3N0R, DTTEOQ 30555 ‘'SQUARE ROOT' formula
Q OB EITIFANTXN?e0 €950,

Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB 22D §0 VAT HTEE
play SONOA.

234, To stop video time at 2 minute 43 seconds in VLC Media Player,
D& VLC Media Player &° 2 ddodre 43 283 98 esdod.
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And open the Calc file using the 20850 Dot ‘353-3 eI~ LY
method taught to you. ad>ArHod Calc file D open Saod.

Stop video here and ask them to open your calc file.

283,68 AT eN0A, DO 3°<y calc file Dopen
BONNI0AE.

Just check if they have opened calc file or not and play the video again.
2D Aeesoen calce file  open TS SE T T SBoareh
DETIT NEEIE "D TOHOA.

235. To stop video time at 2 minute 50 seconds in VLC Media Player.
D& VLC Media Player &° 2 ddoare 50 288 ¢ esdod.

COMPUTER SHIKSHA

Let’s now see what you are going to LN AR Do O 3y otrs
learn today. Sorgraw.

Stop video here and ask them what will we learn today?
%368 QAT D0, DO BeF23 S0 D

B YE0EFN? eNodk.
Just listen to the answers and play the video again.

23°200Q DO OO DATIFR HTES play TAHOR.
2306. To stop video time at 3 minute 52 seconds in VLC Media Player.
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D& VLC Media Player &° 3 ddoare 52 288 3¢ esdod.

COMPUTER SHIKSHA

. [ Do S3HodS table D Soirdd
All of you make the table being shown to Babod T8 a0 save won Calc file O
you or open an existing saved Calc file. obpen Saod.

Name Class Present Leave total days
Sameer Vil
|Vikas Vil
Rahul Vil
Vinay Vil
Ajay Vil
Pankaj Vil
|Saurabh VIl

OINOO N B (W -

Stop video here and ask them to make this table as shown in video.
25,68 DA B8H0B, DTSDO NATITS’ LTFDODS DS
table Q 4053 TAVNIOA.

Just check and ask them if they have made this table?

Q)Y 370y table Q HOSTR BDF0° @ eBSNOR.

237. To stop video time at 4 minute 07 seconds in VLC Media Player.
&> VLC Media Player &° 4 dodre 07 288 9¢ esdod.

COMPUTER SHIKSHA

We will now learn about Define R D350 Data menu &),

Range and Select Range option of the Define Range So8aiw Select Range
Data menu. options (800 Sty 0.

Now let’s start to learn about ‘Define Range and Select Range’ option.
Q)Y ‘Define Range SOA3W Select Range’ option (HB0D
SEDFHEI0 NN VCHTIN.

238. To stop video time at 5 minute 24 seconds in VLC Media Player.

D& VLC Media Player &° 5 ddodre 24 283 96 es0d.

Stop video here and ask them to define the first column as shown in the video
and then play the video again.
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25368 DAV B850, DO DATBrSS” VDO DN
J0¢3 column Q define BONNI0B.HB°¢H DT NFEIE

) DONOA.
2309. To stop video time at 6 minute 09 seconds in VLC Media Player.

D&@r VLC Media Player &° 6 dsodre 09 283 96 es0d.

Stop video here and ask them to define the entire column as shown in the video.
25366 DAV B8D0E,ATTEDO DATBrS” DO DN
column @0¢5¢3Q define AVNISOA.

Now just check whether they have defined the entire column or not and then
play the video again.

2R Desen column ©0ee3R define T3S SE TE TR

$B03°H DATIT DFTETE N DOHOA.
240. To stop video time at 8 minute 54 seconds in VLC Media Player,

DE@r VLC Media Player &° 8 davare 54 289 9¢ edod.

Stop video here and ask them to use the ‘Define and Select’ range as shown in
the video.

2565 DA @505, IO DA’ L0 DN
‘Define and Select’ range option Q €330 DN0ER.

Now just check whether they have used the ‘Define and Select range’ or not and
then play the video again.

D)) Dees&ex ‘Define and Select’ range option & &NA3PR0TTE

SE T T B0 DATIT HTEIS 2 TOHOR.
241. To stop video time at 9 minute 05 seconds in VLC Media Player.
DE@r VLC Media Player &° 9 dsodre 05 285 96 es0d.
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The next option is Sort. &6 option Sort.

Stop video here and ask if they know why we use ‘short’ option?
283,68 AT eH0A, DT O KW ‘short’ option Q OCHED
G OBPAT I °F98 BO? e9SK0e%.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 SDBAN DT a2 TR0 VAT HTEIE
play SONOA.

242. To stop video time at 10 minute 40 seconds in VLC Media Player.
D& VLC Media Player &° 10 dsodre 40 283 3¢ es0d.

Stop video here and ask them to arrange the name column in ascending order as
shown in video and then play the video again.

2565 DATrQ 830, DTN DETITS” TPODD DESNM
name column Q es&ea 15006 arrange TORNNHSOB.HSdaeeh
DETBIQ HEFEIE " TOHOG.

243. To stop video time at 12 minute 24 seconds in VLC Media Player.
D& VLC Media Player &° 12 diodre 24 288 9¢ esdod.

Stop video here and ask them to arrange the number in ascending order as
shown in video and then play the video again.

2565 DATr 8505, DO DETITS” TSPODS DESNM
numbers Q es&re (5006 arrange BANNN0G.SKeh DA
DEEIS D TOHOA.

244, To stop video time at 13 minute 00 seconds in VLC Media Player.
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D& VLC Media Player &° 13 dodre 00 285 9¢ es0d.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8305, DTN DETITS” TSPODS DN

ROV INVINTole Y

Now just check whether they have used the ‘Sort’ option and then play the
video again.

2D I°0Y ‘Sort’ option Q &DIrROTE SE TE TR SBeeS
DETBIQ HEFEIE " TOHob.

245. To stop video time at 13 minute 17 seconds in VLC Media Player.
D& VLC Media Player &° 13 ddoare 17 288 98 esdod.

COMPUTER SHIKSHA

With the use of Filter you can get any Filter option D &dAEFA0D Do M sheet
information from your sheet. 00D D VAT WA FoBSDy.
ata  Window Help

Now let’s start to learn about ‘filter’ option.

) ‘filter’ option HEOR) TEDIT IO TN VETTXW.
246. To stop video time at 14 minute 13 seconds in VLC Media Player.
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D& VLC Media Player &° 14 ddoare 13 288 98 esdod.

Stop video here and ask students to apply ‘Filter’ option as shown in the video
and then play the video again.

Q5 DATE 8H0H, DTSN DETIFS’ TIFDODS D3SO
‘Filter’ option Q €92 TANDSOE ST DT HEFEIE

nfe\\ela)
247. To stop video time at 15 minute 08 seconds in VLC Media Player.

D& VLC Media Player &° 15 ddoare 08 288 98 esdod.

Stop video here and ask them to use ‘auto filter’ of filter option as shown in
video.

Q56 DATBE 830H, DD DETIFS’ TIFDODS D3SO
filter option G3W&); ‘auto filter’ option Q €503PA0TINS0G. B ed
DETIT NEEIE "D TOHOA.

Just check whether the students have used ‘auto filter’ of filter option or not and
then play the video again.

Q)Y DT§VeN filter option A30EY, ‘auto filter’ option
SGHBVrA0TE BE TF B $S0areh QATITR HTEIE
DONO&.

248. To stop video time at 16 minute 07 seconds in VLC Media Player.
D& VLC Media Player &° 16 dsodre 07 285 9¢ es0d.

COMPUTER SHIKSHA

The next option is of Subtotals. $d>o°¢ option Subtotals.
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Now let’s start to learn about ‘subtotal” option.

) ‘subtotal’ option OO0 FK0IEIEI0 BNV VEBTTXW.

249. To stop video time at 17 minute 05 seconds in VLC Media Player.
D& VLC Media Player &° 17 ddoare 05 288 98 esdod.

Stop video here and ask students to use ‘Subtotal’ option as shown in the video
and then play the video again.

Q5 DATBE 8H0H, s DETIFS’ TIFDODS DSV
‘Subtotal’ option Q &DAZFAOINI0R.HHT°H VBTV NEEIE
2 DOHOA.

250. To stop video time at 17 minute 36econds in VLC Media Player.
D& VLC Media Player &° 17 dodre 36 283 9¢ es0d.

Stop video here and ask them to use ‘subtotal’ option as shown in video.

Q56 DATBr 8H0H, DTSN DETIFS’ TIFDODS D3SO

‘Subtotal’ option Q O30 INIOK.
Just check whether the students have used ‘subtotal’ option or not and then play
the video again.

2 Neesoen ‘subtotal’ option Q SITIFROTE SE TS T

SB0ah AT NFETFE N DONOA.
251. To stop video time at 18 minute 21 seconds in VLC Media Player.

D& VLC Media Player &° 18 dsodre 21 283 3¢ esod.

COMPUTER SHIKSHA

S Validity option (80D
Next learn about Validity. 3&')9«_1__
Data| Window Help
efine Range...
Sele ge...

D

Now let’s start to learn about ‘validity’ option.

186



COMPUTER SHIKSHA

......... bridging the digital divide

2 ‘validity’ option 00D JE0IE 30 BN VEBTTXW.

252. To stop video time at 19 minute 17 seconds in VLC Media Player.
D& VLC Media Player &° 19 ddoare 17 288 98 esdod.

Stop video here and ask them to use ‘validity’ option as shown in video.
Q5 DATE 8H0H, s DETIFS’ TIFDODS D3SO

'validity’ option Q €03°A0eNS0&.
Just check whether the students have used ‘validity’ option or not and then play
the video again.

2 deesoen ‘validity’ option Q &HOBrAOE SE TS TR
SB0ah AT NFETE N DONOA.

253. To stop video time at 21 minute 08 seconds in VLC Media Player.
D& VLC Media Player &° 21 dodre 08 285 9¢ es0d.

Stop video here and ask them to use ‘validity’ option as shown in video.

Q56 DATBE 830H, DD DETIFS’ TIFDODS D3SO
'validity’ option Q €03°A0t9eNS0&.

Just check whether the students have used ‘validity’ option or not and then play
the video again.

2D Dersoen 'validity' option  &IBrROTE SE 35 T
BETS DATIP HTEE D TOHOA.

254, To stop video time at 25 minute 20 seconds in VLC Media Player.
D& VLC Media Player &° 25 dsodre 20 283 3¢ es0d.

COMPUTER SHIKSHA

Let us now learn about the Ry Text to Columns option
Text to Columns option. 80D Scoytomrim.
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Now let’s start to learn about ‘Text to column’ option.
D)) Text to column’ option HHOOD JB S 30
[N VEITTAN.

255. To stop video time at 27 minute 34 seconds in VLC Media Player.
D& VLC Media Player &° 27 daodre 34 283 3¢ esdod.

Stop video here and ask them to use ‘text to column’ option as shown in video.

25 DA B8H0B, DTSDO DATITS’ ITPDODS S0

‘text to column’ option Q €30 TINNOER.
Just check whether the students have used ‘text to column’ option or not and
then play the video again.

R D sen ‘text to column’ option Q G&IrROTE SE I35
3 SB35 DATI DFETE D TBONOA.

256. To stop video time at 28 minute 12 seconds in VLC Media Player.
DE@rD VLC Media Player &° 28 dsodre 12 285 96 esd0d.

Stop video here and ask them to use ‘text to column’ option as shown in video.

25366 DATBE B850, TN AT’ TPODS DN

‘text to column’ option Q €&NA3R0INS0E&.
Just check whether the students have used ‘text to column’ option or not and
then play the video again.

RN D soen ‘text to column’ option Q &IFROTE SE I35
3 5B DA DTEIE X DOHOE.

257. To stop video time at 28 minute 36 seconds in VLC Media Player.
D& VLC Media Player &° 28 ddodre 36 288 9¢ edod.
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Stop video here and ask if they know why we use ‘Now’ option?
283,68 AT N0, DT SDO 303530 ‘Now' option Q DOCNEY
GABPAT I °S98 BNI?e e9S50e%.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN DT Barran TR0 AT HTEIE
play SONOA.

258. To stop video time at 29 minute 16 seconds in VLC Media Player.
D& VLC Media Player &° 29 dsodre 16 285 9¢ es0d.

Stop video here and ask students to apply ‘NOW’ formula as shown in the video
and then play the video again.

2565 DATBE 8308, DD DETIFS’ TIFDODS DSV
'NOW’ formula Q €92 TOHNS0E.SEed DATZR HTFEIG
2000&.

259. To stop video time at 30 minute 26 seconds in VLC Media Player.
D& VLC Media Player &° 30 dodre 26 285 96 es0d.

Stop video here and ask students to write the ‘Today’ formula as shown in the
video and then play the video again.
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Q5 DATBr 8H0H, DN DETIFS’ TIFDORDD D3SO
Today' formula Q graodod.830ae DA HTEIO

20N,
260. To stop video time at 30 minute 51 seconds in VLC Media Player.

D& VLC Media Player & 30 daoare 51 283 3¢ esdod.

COMPUTER SHIKSHA

You will use the Day formula whenever 56 Day formula D 93w ¢ date gy
you need to find the day for a particular S22 smgawb&sbw SOAAPAID,
date. -

DAY Syntax
=DAY()

Press Enter button

Stop video here and ask students to write the ‘DAY’ formula as shown in the
video and then play the video again.

Q56 DATBE 8H0H, DN DETIFS’ TIFDODS D3SO
‘DAY’ formula Q grabi080&.¢530a°¢d DATITR) SHEEIE R DTADOA.

261. To stop video time at 31minute 02 seconds in VLC Media Player.
D& VLC Media Player &° 31 ddoare 02 288 9¢ esdod.

COMPUTER SHIKSHA

Similarly you will use the Month formula o3 D56 Month formula d 93~ &8
when you need only the month of a date G3o%), month D SRFBIVDIYYE
particular date. GOAFHYD.

MONTH Syntax

=Month(Number)

Press Enter button

Stop video here and ask students to write the ‘MONTH’ formula as shown in
the video and then play the video again.
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25368 DATBE B850, TN DATITS” TPODS DESSNM
'MONTH' formula Q grosr:080.¢930°¢d DBTZTR HTETE

D[DAVOA.

262. To stop video time at 31 minute 42 seconds in VLC Media Player.
D& VLC Media Player &° 31 ddodre 42 289 9 edod.

Stop video here and ask them to use ‘MONTH’ formula option as shown in
video.

25366 DATBE B8N0, DTN AT’ TPODS DN

'MONTH' formula Q &D3PH0INS0EL.

Just check whether the students have used ‘MONTH’ formula or not and then
play the video again.

2R Des&Den ‘MONTH' formula Q &DA3rRow S SE TE T
B30 DATIT DFTETE N DONOA.

263. To stop video time at 32 minute 14 seconds in VLC Media Player.
DErD VLC Media Player &° 32 davare 14 289 98 edod.

Stop video here and ask them to use ‘DAY’ formula option as shown in video.
25)¢6 DATBE B850, TN AT’ TIPODS DN
‘DAY’ formula Q €003 A0INI0.

Just check whether the students have used ‘DAY’ formula or not and then play
the video again.

R D sen ‘DAY’ formula Q &HTFrAowrS SE B[E TR
B30 DATIT DFEIE N TAHOA.

264, To stop video time at 32 minute 55 seconds in VLC Media Player.
DEA@rD VLC Media Player &° 32 davare 55 289 98 esdod.

Stop video here and ask them to use “YEAR’ formula option as shown in video.
2E)¢6 DATBE B8N0, DTN AT’ TIPODS AN
'YEAR' formula Q &3R0S0 &.
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Just check whether the students have used “YEAR’ formula or not and then play
the video again.

R Des&dexn ‘YEAR' formula Q &OBrA0wrS SE 38 B
BB DA DEFETS D TONOA.

265. To stop video time at 34 minute 03 seconds in VLC Media Player.
D& VLC Media Player &° 34 dsodre 03 285 9¢ es0d.

Stop video here and ask students to find the average value by using the
‘AVERAGE’ formula as shown in the video and then play the video again.

2585 DA B850H, DTSDO AT’ ITrD0DS DS
'‘AVERAGE' formula Q €&003°A00) average value Q 0T e0S0E&.
SB35 DATIT DFETS W TOHOR.

266. To stop video time at 35 minute 38 seconds in VLC Media Player.
D& VLC Media Player &° 35 daoare 38 288 9¢ esdod.

Stop video here and ask students to find the average value by using the
‘AVERAGEA’ formula as shown in the video and then play the video again.

25)¢6 DATBr B850, TN DATITS” TIPODS AN
'‘AVERAGE' formula Q €03°A00) average value Q ST Re0S0E&.
SB35 DA DFETS @ TOHOA.

267. To stop video time at 35 minute 55 seconds in VLC Media Player.
DE@r VLC Media Player &° 35 davare 55 288 3¢ esdod.

Stop video here and ask students to practice ‘COUNTA’ and ‘SQRT’ formula
as shown in the video and then play the video again.
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Q5 DATBr 8H0H, DN DETIFS’ TIFDORDD D3SO
'COUNTA’ 080350 ‘'SQRT' formula Q practice T3O0DS0R.5B05¢h
DETB HEFEIE " TOHob.

268. To stop video time at 36 minute 10 seconds in VLC Media Player.
D& VLC Media Player &° 36 ddoare 10 288 98 esdod.

COMPUTER SHIKSHA

Shut down your computer.

Hoby Soyexd D Shut down Sapod.

Stop video here and ask them to save their file and shut down their computer.

282,65 DA SN0, IO ¢, file D save T F05J°5D
Q shut down TANS0E.

Complete teacher’s manual for Open office Calc/Spreadsheet 1 Class 10
Open office Calc/spreadsheet 1 Class10 a3og), &6 manual D 278 Sood.

Class 10 Summaries
Class 10 Jroro%0

v' Make a table
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Table O ¢035°3 Ba3od.

Why we use window menu option?
0500 window menu option  Jotwgd &HDATAFED?

What is use of new window option?
New window option d3oog), &3t Doed?

What is use of close window option?
Close window option c3g); €030 0e3?

What is split option?
Split option e90€3 DDEI?
What is use of freeze option?

Freeze option c3og), &0 doed?

You will learn some new formulae (char, concatenate, exact, left, mid, etc.., )
Do €y §¢ formulas J Jcoydoerd.(char, concatenate, exact, left, mid,

etc.., )
How to close your calc/spreadsheet file?

> Calc/spreadsheet file D Jex close Ba3r?

How to shut down computer.
2 EoRr§ead D dex shut down Scsrd?

Now let’s start video.
QLYY DETD DBV,

269. To stop video time at 31 seconds in VLC Media Player.

DE@r VLC Media Player &° 31 2838 $¢ es0d.
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Can you tell why we use the S0530 Sort option D docioeh
Sort option? SOArHFr Db 3dyHOO?
ata  Windor elp

Stop video here and ask if they know why we use ‘sort’ option?
982,65 VAT @N0R, DTSR 30555 ‘sort’ option Q OCHEL
G BPAT I *S98 BNI?e e9S50e%.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN DT Barran TR0 AT HTEIE
play SONOA.

270. To stop video time at 48 seconds in VLC Media Player.
D& VLC Media Player &° 48 288 $¢ es0d.

COMPUTER SHIKSHA

Why is the Filter option used ? Filter option ® doco&d &DATAFE?

Stop video here and ask why we use ‘filter’ option?
283,68 QAT D0, DO 033 “filter’ option Q OCHED
EOOPATRN?eQ K08,
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Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

271. To stop video time at 1 minute 12 seconds in VLC Media Player.
DE@rd VLC Media Player & 1 daoto 12 288 5¢ esdod.

COMPUTER SHIKSHA

Stop video here and ask them why we use ‘subtotal’ option?
2826 DATBTR e3D0A, DTTEDO 0353 ‘subtotal’ option
DONB GOAIPATIN?e 9S50,

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Barran TR0 DA HTEIE
play SOHOA.

272. To stop video time at 1 minute 33 seconds in VLC Media Player.
D& VLC Media Player &° 1 daotio 33 288 9¢ esdod.
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COMPUTER SHIKSHA

Why do we use the Text to Columns S50 Text to Column option
option? Docirth SHATAJB0?

2]

Stop video here and ask them why we use ‘text to column’ option?
283,68 AT D0, DESDO 0330 ‘text to column’ option
DONB GOAITPATIN?e 90,

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN DT Barran TR0 AT HTEIE
play SONOA.

273. To stop video time at 1 minute 55 seconds in VLC Media Player.
D& VLC Media Player &° 1 oo 55 28§ 9¢ esdod.

COMPUTER SHIKSHA

S05:50 Today formula D docsohd
Why do we use the Today formula? AHATADB0?
'Tr' Nl Ay

5 T'oday

Tyt D ey 8
[ Ormulia

Stop video here and ask them if they know why we use ‘TODAY’ formula?
283,68 QAT D0, DT SDO 3330 ‘TODAY formula
DONB GOAIPATIN?e eSK0dB.

Just listen to the answers and play the video again for the correct answer.
2337200 DO BAN DB 2353720 TR0 DATIT HFEIE
play SOHOA.
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274. To stop video time at 2 minute 12 seconds in VLC Media Player.
D& VLC Media Player &° 2 oo 12 288 98 esdod.

COMPUTER SHIKSHA

Year formula D doch aHBTAYE?

F Y ear

eaaetatey [
Hformulia

Why is the Year formula used?
: A

Stop video here and ask them why we use ‘YEAR’ formula?
2826 DABTR e3D0A, DTSN 0853 ‘YEAR' formula Q
DONB GOAITPATIN?e e9SK0d%.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barran TR0 AT HTEIE
play SOHOA.

275. To stop video time at 2 minute 29 seconds in VLC Media Player.
D& VLC Media Player &° 2 oo 29 288 9¢ esdod.

COMPUTER SHIKSHA

If from a given date you want to find out @Dy D3 date 200 Do e date B,
the month in that date which formula will month D &6 Srwotd D formula D
you use? SOArHPD?

Stop video here and ask them which formula will be used for knowing the
month in the given date?

198



COMPUTER SHIKSHA

......... bridging the digital divide

2826 DABT B3D0A, DTTEDOD D) date ABE) month
E0TErA8 & formula Q e DA3rATED? @9 €00 .

Just listen to the answers and play the video again for the correct answer.
237200 DO BN DB Baren F0 VAT HTEIE
play SOHOA.

276. To stop video time at 2 minute 52 seconds in VLC Media Player.
D& VLC Media Player &° 2 ddoare 52 288 ¢ esdod.

COMPUTER SHIKSHA

And open the Calc file using the 208050 Dot BDYS DFAD
method taught to you. ad>ArAod Calc file D open Saod.

Stop video here and ask them to open their calc file.
283,68 AT eH0A, DO °<y calc file Dopen
BONDN0E.

Just check if they have opened calc file or not and then play the video again.
2 Deesoewn calce file  open TS SE T TR SBoareh
DEBIQ HEFEIE " TOHob.

277. To stop video time at 3 minute 48 seconds in VLC Media Player.
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D& VLC Media Player &° 3 ddoare 48 283 3¢ esdod.

COMPUTER SHIKSHA

_ Q> e SrDHodd table D
Now make the table being shown to you or BOSTE3aH0A I8 @508 save o0 &8
you can open an existing saved Calc file. Calc file & opebn Sabod.

| B

English Science  Math Total Marks Average
256 85.33333333
230 76.66666667
236 78.66666667
257 85.66666667
272 90.66666667

Stop video here and ask them to make this table as shown in video.

25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
table Q 05X TODNI0A.

Just check and ask if they have made this table?

Q)Y Y table  HOSTR DF0° ? @ @BK0A.

278. To stop video time at 4 minute 11 seconds in VLC Media Player.
D&a>d VLC Media Player &° 4 diodre 11 288 9¢ esdod.

COMPUTER SHIKSHA

Can you tell &80 New Window option option
why we use New Window option ? oo SHAIHID Doty 3dywT*?

Window Help
New Window
8 Close Window Ctrl+W
Split
Freeze
| ® | Untitled 1- OpenOffice Calc

Stop video here and ask them why do we use ‘new window’ option ?
2826 DADT B3D0A, DTSN 033 ‘new window’ option
DONB GOAITATTIN? @ 9BH0A.

200



COMPUTER SHIKSHA

......... bridging the digital divide

Just listen to the answers and play the video again.
2337200 D0 BTN VAT DEFEIS play TAHOR.

279. To stop video time at 4 minute 12 seconds in VLC Media Player.
DE@rD VLC Media Player & 4 davare 12 283 3¢ edod.

COMPUTER SHIKSHA

S0 Close Window option D
Why do we use Close Window option ? Dothoth @HAFAIED?

& Window | Help

New Window
@ Close Window CtrlsW

Split
Freeze

® | Untitled 1 - OpenOffice Calc

Stop video here and ask them why do we use ‘close window’ option?
2828 DABTR e3D0A, DTSN 3035 “close window’ option &
DONB GAITPATIN?e e9SK0AB.

Just listen to the answers and play the video again.

2337200 D0 BN VAR FEIS play TAHOE.

280. To stop video time at 4 minute 50 seconds in VLC Media Player.
D& VLC Media Player &° 4 ddoare 50 283 ¢ esdod.

Stop video here and ask them to use ‘New window and Close window’ option
as shown in video.

Q565 DATE 8008, AT’ TrODS AN

‘New window’ 808030 ‘Close window’ option Q €03PA00e0S0&.
Just check whether the students have used ‘new window and close window’
option or not and then play the video again.

Q22))C DT§EN ‘New window' 3835 ‘Close window’ option Q
&IBPAOTE SE T8 TR S$B0areh DATIT DFETE
20N,

281. To stop video time at 5 minute 38 seconds in VLC Media Player.
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D& VLC Media Player &° 5 ddoare 38 288 3¢ esdod.

COMPUTER SHIKSHA

_ _ Split option  docith &HArAPE
Do you know why is the Split used? 5y Bend?
&

Window  Help
New Window

@ Close Window Ctrl+W
Split
Freeze

® | Untitled 1 - OpenOffice Calc

Stop video here and ask them why do we use ‘split window’ option?
283,68 AT D0, DO 0330 ‘split window’ option O
DONB GOAITPATIN?e 90,

Just listen to the answers and play the video again.

2337200 D0 BTN VAT HEFEI play TAHOR.
282. To stop video time at 6 minute 15 seconds in VLC Media Player.
D& VLC Media Player &° 6 ddoare 15 283 98 esdod.

Stop video here and ask them to use ‘split window’ option as shown in video.

2565 DATBE 8308, AT’ TrODS AN
‘split window' option Q €&003PA00NS0E&.

Just check whether the students have used ‘split window’ option or not and then
play the video again.

2D Deesoen ‘split window’ option Q &HNTrA0 S SE 3§
T ST DATr HEEIS 2 TOHOK.

283. To stop video time at 7 minute 02 seconds in VLC Media Player.
D& VLC Media Player &° 7 ddoare 02 283 3¢ esdod.

Stop video here and ask students to do normal as shown in the video and then
play the video again.

2565 DATE 8508, AT’ TPODS AN
normal I TONNS0B.5%057°¢5 DETBIR NTEI0 & DONOAE.
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284. To stop video time at 7 minute 14 seconds in VLC Media Player.
D& VLC Media Player &° 7 dsodre 14 283 96 es0d.

COMPUTER SHIKSHA

) R Freeze option 80
Let’s now learn about the Freeze. 3&5&00&_

( Window  Help
New Window
(@ Close Window

Split
Ereeze

® | Untitied 1 - OpenOffice Calc

Now let’s start to learn about ‘Freeze’ option.

) ‘Freeze’ option (HOOD) T NFSEI0 BNEDEHTITTW.

285. To stop video time at 8 minute 17 seconds in VLC Media Player.
D&a>d VLC Media Player &° 8 ddodre 17 283 9¢ esdod.

Stop video here and ask them to use ‘Freeze’ row and column option as shown
in video.

Q5 DATBrR 8H0E,AT DO AT’ TPODS SN

'Freeze' row and column option Q & O3PA0TIN0E.
Just check whether the students have used ‘Freeze’ option or not and then play
the video again.

B Deesoen ‘Freeze' option Q &ORBrAOTTE SE TE B
S350 DA DFETS D TOHOR.

286. To stop video time at 9 minute 33 seconds in VLC Media Player,
D& VLC Media Player &° 9 dodre 33 283 96 es0d.

Stop video here and ask them to write ‘CHAR’ formula in their notebook as
shown in video.

Q5 DATBrR 8H0E,ATsNO AT’ TrODS DESSNM
FF S 208 & ‘CHAR' formula Q grobHendod.
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287. To stop video time at 12 minute 46 seconds in VLC Media Player.
D&@rd VLC Media Player &° 2 davare 12 289 98 edod.

Stop video here and ask them to use ‘CHAR’ formula option as shown in video.

25366 DATB B8D0E,ATT DO DATBrS” DO DN
'‘CHAR’ formula Q &33P0 NS0EB.

Just check whether the students have used ‘CHAR’ formula or not and then play
the video again.

AN D sexn ‘CHAR' formula Q &HBrRowr8 SE TE B
SB35 DATIT DFETS W TOHOR.

288. To stop video time at 10 minute 11 seconds in VLC Media Player.
D&@rd VLC Media Player &° 10 dsodre 11 285 3¢ es0d.

Stop video here and ask them do as shown in the video.
2536 DATBQ BD0E,ATT DO DATBreS” DO DN
D000,

Just check whether the students have used ‘CHAR’ formula or not and then play
the video again.

AN D sen ‘CHAR' formula Q &HBrRowr 8 SE TS B
S350 AT DFTETE 2 TANOA.

289. To stop video time at 12 minute 06 seconds in VLC Media Player.
DE@rD VLC Media Player &° 12 daoare 06 289 98 esdod.
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With Concatenate you can join two Concatenate formula & 26 Socs
pieces of text into one. TR @) text D &8 SaDSSy.

CONCATENATE Syntax
=CONCATENATE(Text1;Text2...)

Press Enter button

Stop video here and ask them to write ‘CONCATENATE’ formula in their
notebook as shown in video.

Q565 DATBr 808, AT’ TIrDODS DN
IEY S 208 &S 'CONCATENATE' formula Q grosododod.

290. To stop video time at 13 minute 09 seconds in VLC Media Player.
D& VLC Media Player &° 13 dodre 09 285 9¢ es0d.

Stop video here and ask them to type as shown in the video and then play the
video again.

252,68 DA B850E,IT SO DA’ TR0 DN
B BAHZ0I0G e DATTD HEEI6 %) FAHod.

291. To stop video time at 14minute 01 seconds in VLC Media Player.
D& VLC Media Player &° 14 ddoare 01 288 98 esdod.

Stop video here and ask them to use ‘CONCATENATE’ formula option as
shown in video.

2565 DATBER 8308, AT’ TPODS AN
‘CONCATENATE' formula Q €030 000EB.

Just check whether the students have used ‘CONCATENATE’ formula or not
and then play the video again.
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2 Deesoen ‘'CONCATENATE' formula Q &OBrRoweS SE
35 TR $EKeTd AT S0SEIE R TAHOA.

292. To stop video time at 16 minute 20 seconds in VLC Media Player.
D& VLC Media Player &° 16 dsodre 20 283 9¢ es0d.

COMPUTER SHIKSHA

With the Exact formula. Exact formula &',

EXACT Syntax
=EXACT(Text1;Text2...)

Press Enter button

Stop video here and ask them to write ‘EXACT’ formula in their notebook as
shown in video.

252,68 DA B850E,IT SO DA’ TR0 DN
FEY S 208 S EXACT formula Q 575080808

293. To stop video time at 17 minute 09 seconds in VLC Media Player.
D& VLC Media Player &° 17 dsodre 09 283 96 esdod.

Stop video here and ask them to use ‘EXACT’ formula option as shown in
video and then play the video again.

2565 DATBER 8308, AT’ TPODS DN
'EXACT formula Q €33N0 S0E3.8530:7°¢% DA HTEI0
2 DOHOA.

294. To stop video time at 17 minute 26 seconds in VLC Media Player.

D& VLC Media Player &° 17 dodre 26 285 96 es0d.

Stop video here and ask them to use ‘EXACT’ formula option as shown in
video.

206



COMPUTER SHIKSHA

......... bridging the digital divide

Q5 DATBr 8H0E,ATsNO AT’ TIPDODS DN
'EXACT' formula Q &3R0S0 0ER.

Now Just check whether the students have used ‘EXACT’ formula or not and
then play the video again.

B Deesoen ‘EXACT formula Q &HBrRowrd SE TE B
SB0TS DATTIE NEFETE D TONOA.

295. To stop video time at 20 minute 02 seconds in VLC Media Player.
D& VLC Media Player &° 20 dodre 02 285 9¢ es0d.

COMPUTER SHIKSHA

With the help of the Find formula you Find formula H3¥abod’ @y text &° D
can search for any text or symbol in a text € symbol D eanT search
given text. Sapdedy.

FIND Syntax

=FIND(Find_text;text;position)

Press Enter button

Stop video here and ask them to write ‘FIND’ formula in their notebook as
shown in video.

2565 DATBER 8308, AT’ TPODS AN
ISy SE 208 &S FIND' formula Q grobhancod.

296. To stop video time at 20 minute 54 seconds in VLC Media Player.
D& VLC Media Player &° 20 dsodre 54 285 96 esd0d.

Stop video here and ask them to find the position of ‘computer’ word with help
of ‘FIND’ formula as shown in video.
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25368 DAV B850, DO DATBrSS” VDO DN
FIND' formula Q53068 ‘computer’ @& 0 836 &0
SINVOTNINVINTo T

Just check whether the students have used ‘FIND’ formula or not and then play
the video again.

A D sexn FIND' formula Q &HBrRowr 8 SE TE B
BB DA DFETS 2 TOHOA.

297. To stop video time at 20 minute 56 seconds in VLC Media Player.
DEa@rd VLC Media Player &° 20 dsodre 56 285 9¢ es0d.

Stop video here and ask to them use ‘FIND’ formula option as shown in video.

25366 DATB BD0E,ATT DO DATBreS” DO DN
'FIND’ formula Q €030t 0E%.

Just check whether the students have used ‘FIND’ formula or not and then play
the video again.

2R Dees&dexn FIND' formula Q &HTZrA0E SE TE TR
S350 DATIT DFTETE 2 TANOA.

298. To stop video time at 22 minute 26 seconds in VLC Media Player.
D& VLC Media Player &° 22 dsodre 26 285 9¢ esod.

Stop video here and ask them to write ‘LEFT’ formula in their notebook as
shown in video.

25368 DATB B8D0E,AT DO DATBrSS” DO DN
ISy SE 208 &S 'LEFT formula Q grobhansod.

299. To stop video time at 23 minute 10 seconds in VLC Media Player.
DE@rD VLC Media Player &° 23 ddodre 10 285 3¢ es0d.

Stop video here and ask them to use ‘LEFT’ formula option as shown in video.

25366 DATBEQ BD0E,ATT DO DATreS” TFDODS DN
'LEFT' formula Q €& O3PA0Te0S0%.
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Just check whether the students have used ‘LEFT’ formula or not and then play
the video again.

20 Dz s&oen LEFT formula Q &HrAowrd SE B8 TR
SB0TS DATBI NEFETE D TONOA.

300. To stop video time at 23 minute 10 seconds in VLC Media Player.
D& VLC Media Player &° 23 dsodre 10 283 9¢ es0d.

COMPUTER SHIKSHA

Doch DB text & i D D
characters drdomrod oty & T8
Sreod vtoa & Right formula &
TOD H3y0e SaHDE,y.

With the Right formula you can decide
for any text how many characters you
want to show or see from the right side.

RIGHT Syntax

=RIGHT(Text;number)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

A8y DATIT B80TSO DETITES” TITFRODS NS0
IS S 208 ¢S &8 formula Q groBHEB0d.

301. To stop video time at 25 minute 32 seconds in VLC Media Player.
D& VLC Media Player &° 25 dsodre 32 283 9¢ es0d.

Stop video here and ask them to use ‘RIGHT’ formula as shown in video and
then play the video again.
2565 DATBE 8508, AT’ TPODS AN

‘RIGHT' formula Q &DBrA0INS0G. $E0aeh DT SEIS
D DOHOA.

302. To stop video time at 26 minute 00 seconds in VLC Media Player.
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D& VLC Media Player &° 26 dsodre 00 283 3¢ es0d.

Stop video here and ask them to use ‘RIGHT’ formula option as shown in
video.

Q565 DATBr 808, AT’ TPDODS SN
‘RIGHT' formula Q 003000 008%.

Now Just check whether the students have used ‘RIGHT’ formula or not and
then play the video again.

I Deesen RIGHT formula Q &HBrRowS SE [E T
SB35 DATBPQ DEEIE R TOHOA.

303. To stop video time at 26 minute 56 seconds in VLC Media Player.
D& VLC Media Player &° 26 dsodre 56 28§ 3¢ esod.

COMPUTER SHIKSHA

When you want to decide on how many Dodd> DB text oSy & Iy characters D
characters you want to show or see SrdomroddHonse) 8 g8 sraod
from the middle of any text then you o®otsw) & Mid formula & 3
will use the Mid formula. 33 ot SavdSy.

MID Syntax

=MID(Text;start;number)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.
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25368 DAV B850, DO DATBrSS” VDO DN
IEY S 208 & & formula Q grosoodod.

304. To stop video time at 27 minute 51 seconds in VLC Media Player.
D& VLC Media Player &° 27 dsodre 51 285 9¢ es0d.

Stop video here and ask them to use ‘MID’ formula option as shown in video.

Q565 DA @505, IO DA’ TrD0DS DN
'MID’ formula Q €d3PA0INI0E.

Just check whether the students have used ‘MID’ formula or not and then play
the video again.

R D sen ‘MID formula Q &HBrA0w S SE TE B

HHTS DATIFY HEFEIE D TOHoA.
305. To stop video time at 28 minute 57 seconds in VLC Media Player.
D& VLC Media Player &° 28 dsodre 57 285 3¢ esdod.

Stop video here and ask them to use ‘MID’ formula option as shown in video.

2565 DA @505, IO DA’ L0 DN

'MID’ formula Q &3R0S0 A.
Now Just check whether the students have used ‘MID’ formula or not and then
play the video again.

RN D sren ‘MID' formula Q &HBrR0E SE TE B
SB35 DATT DFETS D TOHOA.

306. To stop video time at 29 minute 24 seconds in VLC Media Player.
DE@rD VLC Media Player &° 29 dsodre 24 283 9¢ esd0d.
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: Lower formula & 26 O text D won
With the Lower formula you can show lower case &' wiol} small latters &°
any text you want in lower case. SPDOBB®Y.

LOWER Syntax
=LOWER(Text)

Press Enter button

Stop video here and ask them to write ‘LOWER’ formula in their notebook as
shown in video.

Q565 DATBr 808, AT’ TIrDODS DN
IEY S 208 &S 'LOWER' formula Q grosocodod.

307. To stop video time at 30 minute 12 seconds in VLC Media Player.
D& VLC Media Player &° 30 ddvare 12 288 98 esdod.

Stop video here and ask them to use ‘LOWER’ formula as shown in video.

252,68 DA B850E,IT SO DA’ TR0 DN
‘LOWER’ formula Q €dBrA00e000E%.

Just check whether the students have used ‘LOWER’ formula or not and then
play the video again.

2D Dersoen 'LOWER' formula Q &HBrRowrs SE TS B
BB DATBrR HFEIE D TAHoK.

308. To stop video time at 30 minute 45 seconds in VLC Media Player.
D& VLC Media Player &° 30 dsodre 45 283 96 es00d.

Stop video here and ask them to use ‘LOWER’ formula option as shown in
video.

2565 DATE 8508, sHO AT’ TPODS AN
'LOWER' formula Q €30S0,
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Now Just check whether the students have used ‘LOWER’ formula or not and
then play the video again.
29 Dz s&hen ‘LOWER' formula Q &HrAowrd SE TS TR
SB0TS DATBI NEFETE D TONOA.

3009. To stop video time at 31 minute 15 seconds in VLC Media Player.
D& VLC Media Player &° 31 dsodre 15 283 96 es0d.

COMPUTER SHIKSHA

With the Upper formula you can convert Upper formula &' small letters v O text
any text that may have been written in D o Ddd capital letters &°¢
small letters to capital letters. SE Doy,

UPPER Syntax

=UPPER(Text)

Press Enter button

Stop video here and ask them to write ‘UPPER’ formula in their notebook as
shown in video.

252,68 DA B850E,IT SO DA’ D0 DN
FEY S 208 &S 'UPPER' formula Q graioandod.

310. To stop video time at 31 minute 52 seconds in VLC Media Player.
D& VLC Media Player &° 31 ddoare 52 288 98 esdod.

Stop video here and ask them to change ‘computer’ word in Capital letter with
help of ‘UPPER’ formula option as shown in video.

Q565 DATBE 8308, sHO AT’ TIPODS AN
'UPPER’ formula 030006 ‘computer’ &9 H) Capital letters ¢3°8
NV RN N ol )

Just check whether the students have used ‘UPPER’ formula or not and then
play the video again.

2 Aeesen ‘UPPER’ formula Q &H33rAoerd SE B8 B
SE7S HATID LFEF D TAHod.
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311. To stop video time at 32 minute 09 seconds in VLC Media Player.
D& VLC Media Player &° 32 davare 09 283 5¢ esdod.

Stop video here and ask them to use ‘UPPER’ formula option as shown in
video.

Q55 DA @505, SO DA’ TS0 DN
'UPPER’ formula Q €0035°80t9e0S0&.

Now Just check whether the students have used ‘UPPER’ formula or not and
then play the video again.

RN Ders&dex ‘UPPER’ formula Q &OBrA0wrS SE 38 T
S350 AT DFEITE N TAHOA.

312. To stop video time at 32 minute 49 seconds in VLC Media Player.
DEr VLC Media Player &° 32 dsodre 49 283 96 es0d.

Stop video here and ask them to convert their file into PDF and then play the
video again.

25368 DATBIQ B8H0E, DO S file d PDF '8
35°3 )00 B.5B0a7°h DATBrR NFEIE " TAHO.

313. To stop video time at 33 minute 04 seconds in VLC Media Player.
D&@r VLC Media Player &° 33 davare 04 288 98 esdod.
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Shut down your computer.

) 8or§e6 D Shut down Sood.

Stop video here and ask them to now save their file and then shutdown the
computer.

283,68 AT N0, SO ¢, file Q save TR 05520
Q shut down TONNS0E.

Now just check whether they have shutdown the computer or not.

29D 0 05358 Q shutdown DS SE T[T TAHOE.
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Complete teacher’s manual for Open office Calc/Spreadsheet 1 Class 11
Open office Calc/spreadsheet 1 Class10 a3og), &6 manual D 278 Sabod.

Class 11 Summaries
Class 11 Jroro%o

v" Make a table
Table O ¢035°3 Ba3od.

v" How to use HLOOKUP and VLOOKUP formula?
HLOOKUP 08030 VLOOKUP formula Q der &a35Aoc®?

v" You will revise SUM, IF, MIN, MAX, TODAY, formulas etc..?
Hd SUM, IF, MIN, MAX, TODAY DGGS formulas D 8RR BRVLIETED.

v" Use of conditional formatting option?
Conditional formatting option c3xs); Ao AE?

v" Use of filter option?
Filter option c3xg); &03rio dDeI?

v How to close your calc/spreadsheet file?
o calc/spreadsheet file D close Sodod.

v How to shut down computer.
sozgy5e35 Q Qe shut down 3o30?

Now let’s start video.
QLD DETD DBV,
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314. To stop video time at 41 seconds in VLC Media Player.
DE@rD VLC Media Player &° 41 289 $¢ es0d.

COMPUTER SHIKSHA

Can you tell why the Exact formula is Exact formula  dochoed &HarAYE
used? Qe Boydoo?

Stop video here and ask if they can tell why we use ‘EXACT’ formula?
28368 AT eH0A, DT DO 0SSN ‘EXACT formula O
DOCVB GOBPAT IR TS0 W) IOT® 2€9) e9SB0E.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Barran TR0 DA HTEIE
play SONOA.

315. To stop video time at 1 minute 15 seconds in VLC Media Player.
D& VLC Media Player &° 1 daotio 15 288 9¢ esdod.

COMPUTER SHIKSHA

Do you know which formula you will use if A3 text 6°D Gl Jardd wLorOD
you want to get the first three characters Fooroiootl D formula D &DAErAPE
from any text? Do Ied?

Stop video here and ask them which formula will be used to bring the first three
letters of any text?
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2826 DATBTR eN0R, VTSRO T text AZNEY, JEE3
037 letters Q e3NZTIEFE & formula Q eHBFANE? €9
CH0C%.

Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

316. To stop video time at 1 minute 59 seconds in VLC Media Player.
DEArD VLC Media Player & 1 dootio 59 288 9 esdod.

COMPUTER SHIKSHA

Do you know why we use the Mid S0H5350 Mid formula D docoed
formula? SOAFAFDIr D Jend?
/ [ I

\Y

Stop video here and ask if they know why we use ‘MID’ formula?
9838 DA SN0, DTSN 033 ‘MID' formula
DOCNE EOTITPAT R T8 SN 20 0B,

Just listen to the answers and play the video again for the correct answer.
2337200 DO 0BAN DB 2355720 TR0 DATIT HFEIE
play SONOA.
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317. To stop video time at 2 minute 24 seconds in VLC Media Player.
D& VLC Media Player &° 2 oo 24 288 98 esdod.

COMPUTER SHIKSHA

Do you know why the Find formula is Find formula ® docvH &dOBrAFE
used? D& dend?

Stop video here and ask if they know why we use ‘FIND’ formula?
283,68 AT eH0A, DO 035 ‘FIND' formula Q
DOCNB GIODTPAT I *F98 SN2 9Cii08.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN DT Barran TR0 AT HTEIE
play SONOA.

318. To stop video time at 2 minute 42 seconds in VLC Media Player.
D& VLC Media Player &° 2 dsotio 42 288 98 esdod.

COMPUTER SHIKSHA

Do you know why the Split option is Split optlon D Jocied SHArAFE
used ? Dot dewd?

f -

Stop video here and ask if they know why split” option is used?
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2826 DADT e3D0A, DTS ‘split’ option Q DOCHE
EO3PANT 70 0ok,

Just listen to the answers and play the video again for the correct answer.
237200 DO BN DB Baren F0 VAT HTEIE
play SOHOA.

3109. To stop video time at 2 minute 59 seconds in VLC Media Player.
D& VLC Media Player &° 2 Do 59 283 96 es0d.

COMPUTER SHIKSHA

Sodasw spreadsheet file D open
And open the spreadsheet file. Sabod.

Stop video here and ask them to open their calc file.
283,68 AT eH0A, DO °<y calc file Dopen
BONDN0E.

Just check they have opened calc file or not and play the video again.
2 Deesoewn calce file  open TS SE T TR SBoareh
DEBIQ HEFEIE " TOHob.
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320. To stop video time at 3 minute 16 seconds in VLC Media Player.
D& VLC Media Player &° 3 dodre 16 283 96 es0d.

What will we learn today ? COMPUTER SHIKSHA
& B2 0380 DD Sy DotrB0?
_ 200658 Do .8 table D Bosrd
You will first make a table. 36

Name Sales 1 Sales 2 Sales3 | Total

75 | 66 | 81
85 | 8 | 719
78 | 90 | 50
59 | 8 | 49
74 59 58
3 | 72 | 45
80 | 39 | 45

Stop video here and ask them what will we learn today?

283,68 AT e300, 823 030 DN DEIB0ETX0?7€0

0&.

Just listen to the answers and play the video again.

233720 D0 BN VAT DFEIS play TAHOE.
321. To stop video time at 3 minute 53 seconds in VLC Media Player.

D& VLC Media Player &° 3 dodre 53 283 9¢ esod.

COMPUTER SHIKSHA

Now make the table being LN Do S7HoDS table D
shown to you. dosrdSodod.

Name Sales1 Sales 2 Sales 3 Total
75 | e6 | 81
& &8 | 7
78 90 50

59 | 8 | 49
74 | 59 | 58
34 72| 45
80 | 39 45

Stop video here and ask them to make this table as shown in video.
Q5 DATBE 8205, DTN AT’ TSPDODS DN
table Q ¢505P%) DADNDI0R.

Just check and ask them if they have made this table?

Q)Y 7Y table Q HOTR DF0° ? @ @BK0A.
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322. To stop video time at 4 minute 09 seconds in VLC Media Player.
&A@ VLC Media Player & 4 dsodre 09 288 9 esod.

COMPUTER SHIKSHA

You will use Vlookup when you need to D& sheet &' &8 column eose
find information about a complete column RdAraGo M0 ot Viookup D
from a sheet. SOATHPD.

VLOOKUP Syntax

= VLOOKUP(search criteria; array; index;
sort order)

Press Enter button

Stop video here and ask them to write “VIOOKUP’ formula in their notebook as
shown in video.

252,68 DA B850E,IT SO DA’ D0 DN
FFY S 208 ¢S 'VIOOKUP' formula Q grosocoded.

323. To stop video time at 5 minute 25 seconds in VLC Media Player.
D& VLC Media Player &° 5 dodre 25 283 96 es0d.

Stop video here and ask them to do ‘copy & paste’ from sheet 1 to sheet 2 as
shown in video.

Q5 DATBrR B8H0E,AT DO AT’ TrODS SN
sheet 1 0D sheet 2 S8 copy S0BAIN paste DONDIOS.

Just check whether the students have done ‘copy & paste’ or not and then play
the video again.

2 DN copy SO paste DS SE TE TR SHBdaeh
DEBTR SNEEIE R TONOAS.
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324, To stop video time at 5 minute 35 seconds in VLC Media Player.
D& VLC Media Player &° 5 ddoare 35 283 9¢ esdod.

Stop video here and ask them to apply ‘VLOOKUP’ formula as shown in video
and then play the video again.

28,68 DA S8D0E,IT SO DA’ TS0 DN
'VLOOKUP' formula Q €92 SO0, AT LTEI0
2 DOHOA.

325. To stop video time at 6 minute 03 seconds in VLC Media Player.
D& VLC Media Player &° 6 dsodre 03 283 3¢ es0d.

Stop video here and ask them to use “VLOOKUP’ formula as shown in video.
25,68 DA B850E,IT SO DA’ TR0 DN
'VLOOKUP' formula Q €sd03PA0TI0S0%.

Just check whether the students have used ‘“VLOOKUP’ formula or not and then
play the video again.

2 Deesoen 'VLOOKUP' formula Q &Hd33rhoerd S¢& 3§
T $HTS DATIr LHTEIE D TAHOK.

326. To stop video time at 8 minute 01 seconds in VLC Media Player.
D& VLC Media Player &° 8 ddoare 01 283 3¢ esdod.

COMPUTER SHIKSHA

Hlookup is also used just like Vlookup but Hlookup d &r&» Viookup erd s:m!rné-d:.
the difference is that instead of columns =D DB 26y &) Sz DDoesotd Hiookup D

you will get data about rows with @DArHY columns L™ rows AE),
Hlookup. data D Jocoordd.

HLOOKUP Syntax

= HLOOKUP(search criteria; array; index;
sort order)

Press Enter button

Stop video here and ask them to write ‘HLOOKUP’ formula in their notebook
as shown in video.
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25368 DAV B850, DO DATBrSS” VDO DN
FEY S 208 S "HLOOKUP' formula Q grabensod.

3217. To stop video time at 8 minute 31 seconds in VLC Media Player,
D&ArD VLC Media Player &° 8 davare 31 289 98 edod.

Stop video here and ask them to do ‘copy & paste’ from sheet 1 to sheet 3 as
shown in video.

255 DA @505, DA’ TrD0DS DN
sheet 1 00D sheet 3 S8 copy HOTSM paste TONNIOE.

Just check whether the students have done ‘copy & paste’ or not and then play
the video again.

R DN copy BT paste DS SE TE TR SBdaeh
DEBI HEFEIE " TOHoA.

328. To stop video time at 9 minute 18 seconds in VLC Media Player.
DE@r VLC Media Player &° 9 dsodre 18 283 96 es0d.

Stop video here and ask them to apply ‘HLOOKUP’ formula as shown in video
and then play the video again.

2E)¢6 DATB B8D0E,ATT DO DATBreS” DO DN
'HLOOKUP' formula Q €93 TA0NI0R.K0a°eh QAT eHEFE"E

2 DOHOA.
3209. To stop video time at 9 minute 40 seconds in VLC Media Player.

DE@r VLC Media Player &° 9 dsodre 40 285 96 es0d.

Stop video here and ask them to use ‘HLOOKUP’ formula as shown in video.

2E)¢6 DATBQ BD0E,ATT DO DATBreS” VDO DN

'HLOOKUP' formula Q €e003°H00808.
Just check whether the students have used ‘HLOOKUP’ formula or not and then
play the video again.

A D sexn ‘HLOOKUP' formula Q &I3rRowrs SE 35
3 5B DA DTFEIE D DOH0E.

224



COMPUTER SHIKSHA

......... bridging the digital divide

330. To stop video time at 9 minute 58 seconds in VLC Media Player.
D& VLC Media Player &° 9 doodre 58 283 9¢ es0d.

COMPUTER SHIKSHA

Go ahead and show how you will do D60 Sum formula  der edErAFE
the Sum ? Srdoodt.

Stop video here and ask if they know how to get total of any number?
283,68 DA N0,V SO D3 numbers A30E), total

DeF FOTS FFIE BNT? @ edN0b.

Justlisten to the answers and play the video again for the correct answer.
2337200 D0 BTN DT 2aren TR0 VAT HTEIE
play SOHOA.

331. To stop video time at 10 minute 32 seconds in VLC Media Player.
D& VLC Media Player &° 10 ddoare 32 288 3¢ esdod.

Stop video here and ask them to use ‘SUM’ formula as shown in video.
2565 DATBE 8308, sHO AT’ TIrODS AN
'SUM’ formula Q €330 0N0&.

Just check whether the students have used ‘SUM’ formula or not and then play
the video again.

2D Deesen 'SUM' formula Q &HRBrAowrS SE B[E B
S5 DBTrD SHEE0 D FAHod.
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332. To stop video time at 11 minute 08 seconds in VLC Media Player.
D& VLC Media Player &° 11 dodre 08 283 9¢ es0d.

COMPUTER SHIKSHA

Next show how you will apply the If B8 Do If formula D der
formula? &dBrAYE drdosod.

F

Stop video here and ask students to apply ‘IF’ formula.
25168 DA B850E,IT SO DA’ D0 DN

'IF formula Q €2 TODDS0G.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT a2 TR0 VAT HTEIE
play SOHOA.

333. To stop video time at 12 minute 14 seconds in VLC Media Player.
D& VLC Media Player &° 12 davare 14 289 98 edod.

Stop video here and ask them to use ‘IF’ formula as shown in video.
2565 DATBE 8308, sHO AT’ TIrODS AN
IF formula Q &3PH0IDI0A.

Just check whether the students have used ‘IF’ formula or not and then play the
video again.

2D Dersoen 'IF formula Q &HBrR0E SE TE B
SB0arh DATIT DFETE 2 DONOA.
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334. To stop video time at 13 minute 35 seconds in VLC Media Player.
D& VLC Media Player &° 13 doodre 35 283 9¢ es0d.

COMPUTER SHIKSHA

@Ryt Max formula D &dirhod D3

Now using the Max formula find out the &8 column G3w&), maximum va lue

maximum value for any one column, 0B dod.

Now let’s revise ‘MAX’ formula.
2D ‘MAX' formula 825 TDAZVOTTEW.

335. To stop video time at 14 minute 10 seconds in VLC Media Player.
D& VLC Media Player &° 14 dsodre 10 283 3¢ es0d.

Stop video here and ask them to use ‘MAX’ formula as shown in video.

Q8¢ DATBrR B8H0E,AT DO AT’ TPODS SN

'MAX' formula Q €&DAPA0TINS0ER.
Just check whether the students have used ‘MAX’ formula or not and then play
the video again.

2 Aeesoen 'MAX' formula Q &HRBrAOTTE SE T[E T
SE7S HATID LFEY6 D TAHod.
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336. To stop video time at 14 minute 33 seconds in VLC Media Player.
D& VLC Media Player & 14 doodre 33 289 9 edod.

COMPUTER SHIKSHA

Now all of you show how you will get the @R D ot o sheet &°D 037 w8
datein any one cell of your sheet. cell &° date D der Fochaed’ Srdosod.

F )ATE

Stop video here and ask students to insert current date with help of the formula
and then play the video again.

23828 QAT 503,35 formula HSFPAHOS current date
Q 25D TANNS0BE.5%57°¢5 DATBTR) SNTEIS 2 TONOA.

337. To stop video time at 15 minute 00 seconds in VLC Media Player.
D& VLC Media Player &° 15 dsodre 00 285 9¢ es0d.

Stop video here and ask them to use “TODAY”’ formula as shown in video.
2565 DATr 8508, AT’ TIrODS AN
‘TODAY' formula Q € 033°A0INS0E%.

Just check whether the students have used ‘TODAY’ formula or not and then
play the video again.

2D Dersen TODAY' formula Q &IIrROTE SE 35 TR
SB0a7h DATIT DFETE 2 DONOA.
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338. To stop video time at 15 minute 14 seconds in VLC Media Player.
D& VLC Media Player &° 15 dsodre 14 283 9¢ es0d.

COMPUTER SHIKSHA

Show how you will obtain the Qo6 DB 26 row &°D minimum
minimum value from any one row. value d der Focherl Srdodsod.

Now let’s revise ‘MIN’ formula.

2 ‘MIN' formula 8 R85 TOBOTTW.

330. To stop video time at 15 minute 44 seconds in VLC Media Player.
D& VLC Media Player &° 15 dsodre 44 285 3¢ esdod.

Stop video here and ask them to use ‘MIN’ formula as shown in video.
252,68 DA B850E,IT SO DA’ TR0 DN
‘MIN' formula Q €&OO3PA0ONS0E&.

Just check whether the students have used ‘MIN’ formula or not and then play
the video again.

2 eesoen ‘MIN' formula  SITrRoTE SE [E T
SE7S HATID LFEY6 D TAHod.

229



COMPUTER SHIKSHA

......... bridging the digital divide

340. To stop video time at 16 minute 06 seconds in VLC Media Player.
DEArD VLC Media Player & 16 daoare 06 283 98 esdod.

COMPUTER SHIKSHA

Next all of you show the use of the B8 Do 056> AND formula D
AND formula. GOHArHoto Srdotod.

5 ANI

Now let’s revise ‘AND’ formula.

2 'AND’ formula Q 8325 TBEVOTTW.

341. To stop video time at 16 minute 56 seconds in VLC Media Player.
D& VLC Media Player &° 16 ddoare 56 288 98 esdod.

Stop video here and ask them to use ‘AND’ formula as shown in video.

Q565 DATBrR 8508, sNO AT’ TIPODS DN

'AND’ formula Q &33°A0IeDN0EG.
Just check whether the students have used ‘AND’ formula or not and then play
the video again.

2 Aeesen ‘AND’ formula Q &HTBrAoTTS SE TE TR
SB0ah AT NFETFE N DONOA.
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342. To stop video time at 18 minute 17 seconds in VLC Media Player.
D& VLC Media Player &° 18 ddoare 17 288 98 esdod.

COMPUTER SHIKSHA

Now apply Conditional Formatting on @Yy table &° Conditional
the table. Formatting e Sabod.

Stop video here and ask them to apply ‘Conditional formatting’ on the table and
then play the video again.

25} DATBrQ 8505, DO table &' ‘Conditional formatting’

Q €973 TANNI0R. 5B DA HTEIE » TOHOA.
343. To stop video time at 19 minute 34 seconds in VLC Media Player.

D& VLC Media Player &° 19 ddodre 34 288 9¢ esdod.

Stop video here and ask them to apply ‘Conditional formatting’ as shown in the
video and then play the video again.

Q5 DATBr 8H0E,AT DO AT’ TrODS SN
‘Conditional formatting’ Q €9 TWANNS0G.BTeh DGTIT
DEFEIE N DANOA.
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344, To stop video time at 20 minute 15 seconds in VLC Media Player.
D& VLC Media Player &° 20 daoidre 15 283 3¢ esdod.

COMPUTER SHIKSHA

. B8 DB &8 column &° Filter D
Next apply Filter on any one column. oy Sabod.
ats  Window Help
Jefine
ct Range..

Stop video here and ask them to apply ‘Filter’ in any column as shown in the
video and then play the video again.

Q565 DATBrR 8508, sHO AT’ TIPODS DN
QB column & Filter’ Q €972) TOXDI0R.e5Bared DT
HEEIE N TOHOA.

345. To stop video time at 20 minute 39 seconds in VLC Media Player.
D& VLC Media Player &° 20 dodre 39 283 96 esd0d.

Stop video here and ask them to apply ‘Filter’ as shown in the video.
2565 DATBrR 8308, AT’ TIrODS DN
‘Filter' Q @) DODDSOE.

Now just check whether they have applied ‘Filter’ or not and then play the
video again.

2 Aeesoen Filter' Q GHTBrAOTTE SE TE TR SSo°eh
DEBIQ HEFEIE " TOHob.
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346. To stop video time at 21 minute 31 seconds in VLC Media Player.
DEArD VLC Media Player & 21 daodre 31 283 3¢ esdod.

COMPUTER SHIKSHA

Now convert your file into PDF LI s file D PDF format &°8
format and then save your file. B8y BTV save Sood.

—_—

Convert into ;

Stop video here and ask students to convert their file into ‘PDF’ and then play
the video again.

Q56 DA B8D0E,TT DO <) file  'PDF’ ¢S°8
3373 160N 0.$B0ah DATIT NFETE N DOHOA.

347. To stop video time at 21 minute 42 seconds in VLC Media Player.
D& VLC Media Player &° 21 dsodre 42 28§ 96 esdod.

COMPUTER SHIKSHA

Shut down your computer.

D G058 D Shut down Saod.

Stop video here and ask them to now save their file and then close it as shown
in video.

2565 AT 8505, DO AT TDODS DN
S file  save DR SR TPAA close WAVNS0R.
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