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Complete teacher’'s manual for Open office writer 3 Class 1
Summaries

What is a ‘Standard toolbar’?

‘Standard toolbar’ @él ?

Why we use ‘Standard toolbar’?

2l16€1 ‘Standard toolbar’ RI2@ SUSLIQ AR ?

How to take a new page by using ‘Standard toolbar’?

'Standard toolbar’ § QUSRIA @ @9 695N QI 698 FalAIR2IN ?
How to open any file with help of ‘Standard toolbar'?

'Standard toolbar’ §IQ1 @93 68164 FlM q 3697 YR ?
How to convert text document file into PDF file?

69G% 29U6£14 DIRM § AR VGIP PR § IATRE KU ?
How to insert table with help of ‘Standard toolbar?

‘Standard toolbar’ AIFIYY 6 659 § @I REDS KRN ?
Why we use ‘Spelling and Grammar’ option?

2I6€1 ‘'Spelling and Grammar’ 2@ q FIEE QUSLIR @R ?

How to hide and unhide ‘Standard toolbar'?

'Standard toolbar’ @ hide 99° unhide @9 @QULIN ?

How to hide and unhide ‘Formatting bar’?

'Formatting bar'q hide \99° unhide @8 @QULI ?

Why we use '‘Decrease indent and Increase indent’ ?

2I6¢1 ‘Decrease indent 9° Increase indent’ §q FEE USRI @R ?
Now let's start video.
69 29 ©L6 A8 /S |
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1. To stop video time at 01 minute 23 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell what is Default Q61 9651 STAINS T6PIN 6FIFITE &
Formatting used for? LUSLTIQ FITS QUL 2

Stop video here and ask why ‘Default formatting’ is used?
IZ0I6Q GGG § 98 99 99° J9IA ‘Default formatting’ F12& QUSLIQ
6Ll ?
Just listen to the answers and play the video again for the correct
answer.
QA9 4 99° 90Q 289 IR 8&E6 § YA eI |

2. To stop video time at 1 minute 55 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell why in a Table we use Q6 £661 QTAIRES 2I6F 65TM 69 '
the Split Cell option ? 69R 2YE A SUERIN QUL ehaIR ?

Stop video here and ask if they can tell why the ‘Split cell’ is used?
@0I6Q GGG § 98 9 I9° JFIQ 9T 697168 SAIRES ‘Split cell’ QIEq
QUL 6L ?

Just listen to the answers and play the video again for the correct

answer.
Q9 g4 98° 908 Q@9 dIRl 6@ § gadia Rl |

4
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3. To stop video time at 2 minute 20 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell why is the Find & 26 661 *RAIRE FIQG 94 694 AYS
Replace option used ? ALYSLIN FITE SQUAN ?

Stop video here and ask if they can tell why ‘Find and replace’ option is
used?
JE0I69 ©E6 g 9% AR 99° JFIQ UG 697I6R @KUIRES ‘Find and
replace’ 219a QLG QULLIR 62PN ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° A0 QAR dR Q86 q qmﬂa omie |

4. To stop video time at 2 minute 43 seconds in VLC Media Player.

COMPUTER SHIKSHA

Why is the Change Case option 698 699 2AYE Q SITLIR FIEE
used ? QDN ?

Stop video here and ask why the ‘Change case’ option is used?
YZ0I6Q @66 § 99 A9 YG° JFIR ‘Change case’ YR RILG QUSLIR
6Ll ?
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Just listen to the answers and play the video again for the correct

answer.
Q9 g4l 98° 908 Q@9 dIRl 6@ § gasia Rl |

. To stop video time at 3 minute 04 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell what is the Standard K6 £671 STAIRE LIGIE FASIN 6
Toolbar ? 269 ?

Stop video here and ask if they can tell why ‘Standard toolbar’ is used?
YE@0I69 ©E06 @ 9% AR 99° JFIR T 64716 @LUIR6S ‘Standard
toolbar’ @& QULLIR 6QIR2I ?

Just listen to the answers and play the video again for the correct
answer.

QA9 4 I9° 908 209 IR 8&E6 § eI eI |

. To stop video time at 3 minute 32 seconds in VLC Media Player.

COMPUTER SHIKSHA

@6 £6£1 RTINS Hyperlink 261 2166
Can you tell what is a Hyperlink and 9o Zicel Hyperhnk PIRN § 6070
how do we open the Hyperlink file ? 660 9091 2

Stop video here and ask if they can tell what is ‘Hyperlink’ and how to
open ‘Hyperlink’ file?
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JE0I6Q 63 Q 9% A9 Y9° JoIQ T 6971I6Q REAIRAES ‘Hyperlink’ K6l
JQ° 'Hyperlink’ Flm § S8 3698 QUL ?
Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 0% QAR IR 8&38 § YRR SR |

7. To stop video time at 5 minute 43 seconds in VLC Media Player.

COMPUTER SHIKSHA

First all of you type out the gI6¢1 §6¢1 99169 §AG 6961 AINYSI
paragraph being shown to you. aIQuglier § ST e |

The Wolf and the Shepherd Boy
A village was near a forest. A shepherd boy used to graze
his sheep there. He was very foolish and a liar.

One day he thought to play a joke. He started crying at the
top of his voice Wolf! Wolf! it was a white lie.

On hearing his cries all the villagers came running with
sticks to help him. On reaching there they found no wolf.
Instead the shepherd laughed at them. They understood

that the boy had befooled them. They returned to their

houses.

Stop video here and ask what will we learn today? And also ask to type
the given paragraph which is shown in video.

YE0I69 Q&6 @ 9% /R 99° JoIR 26E 2E K4 S5Q1 ? 99° QG3 62
6QHIKIRS| AP § SR KR aR Q% |

Just listen to the answers and play the video again for the correct

answer.
QAR g4 9G° A0F QAR TR QL6 § YIS SR |

8. To stop video time at 5 minute 55 seconds in VLC Media Player.
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COMPUTER SHIKSHA

Next you go ahead and do some L1969 §6£1 D121 I8° IT AINUGIEP 60 S
formatting on this paragraph. CFIEITE @R |

Stop video here and ask students to do some formatting on the
paragraph and then play the video again.

JE0I6Q @63 q 9% A 99° RILIeg I 6 @& formatting @A
IR G2 99° SIT6Q GGG § YRSl SR |

. To stop video time at 6 minute 09 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell what is the Standard K6 £671 STAIRE LIGIE FRSIN 61
Toolbar ? 26¢'?

<

Stop video here and ask if they can tell what is ‘Standard toolbar'?
JE@0I69 ©E6 g 9% AR 99° JoIR T 6476 @LUIRE6S ‘Standard
toolbar’ @6l ?
Just listen to the answers and play the video again for the correct
answer.
QA 4 I9° 908 Q99 IR 8&E6 § LI SR |

To stop video time at 6 minute 39 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Can you tell Where is the Standard Q6 §6¢1 STAINE LGIE FASIN
toolbar ? 6990160 QTN 2

( -

Stop video here and ask where is the ‘Standard toolbar?
YZ0I6Q V@6 § 99 A9 I8° JFIR ‘Standard toolbar’ 62R0I6Q 2K ?
Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 907 Q0 IR B&6 § YL omI |

11. To stop video time at 7 minute 13 seconds in VLC Media
Player.

COMPUTER SHIKSHA

‘Save’ your file using ‘RIGIC GRSV AILIDY6R GAN PIAN §
‘Standard toolbar’. ‘64’ @91 |

E Unitied 1 - OpesOticearg Witer -olm
[ o Tk Sk x

L Save option J

Stop video here and ask students to save their file with help of ‘Standard

toolbar’ option.
JE@0I69 ©E6 g 9% AR 99° RIS 'Standard toolbar’ QILIQY 69
6 FIRM G save KRS AR QL |
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12. To stop video time at 8 minute 45 seconds in VLC Media

Player.
Stop video here and check whether they've saved their file or not and
then play the video again.
JE@0I6Q Q&6 g 9% AR 99° 604 25T 690167 6FIRFA FlM § save
OR8] @ Q12 99° GIT69 836 § 9 ORI |

13. To stop video time at 9 minute 03 seconds in VLC Media

Player.

COMPUTER SHIKSHA

Using the Standard Toolbar show QIS FASIA § SISLIN FQ §661 681ITI
how will you bring up a new page. Q2 69R 6008 2I8e 66 |
ST e eniackessed —

New Page

Stop video here and ask students to take a new page with help of

‘standard toolbar’ and then play the video again.

JE0I6Q 986 q 9L @ I9° RIIRa 'Standard toolbar’ QILIAY 6

69157 g2l page 2I&S IR G2 IG° I9° GIU6Q AEG § YRS oM |
14. To stop video time at 9 minute 44 seconds in VLC Media

Player.

Stop video here and check whether they've taken a new page or not and

then play the video again.

JE0I69 63 q 9L A9 99° 699 225 65159 g2l page 218 ARRE @

Q1@ 98° G169 Q&6 § 9a<Ia eI |

15. To stop video time at 10 minute 01 seconds in VLC Media

Player.

10
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COMPUTER SHIKSHA
Can you say what happens with 61 §6¢1 SEAIRS Document as Email
Document as Email option ? 29E FI01 961 6LIR2AI ?
[ g1 -Cpeaag W =
f.,l M_..': 5 saBneaine e Y
e eniava

. '

Stop video here and ask if they can tell what happens by using
‘Document as email’?
YE0I69 ©E6 @ 9% @R 99° JFIR T 647168 @LUIRES 'Document as
email’ Q UL FIRU K6l 6L IR ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 98° 909 QAR IR BB6 § YA SR |

16. To stop video time at 11 minute 04 seconds in VLC Media
Player.
Stop video here and ask students to click on ‘Document as email’ option
as shown in the video and then play the video again.

JE0I6Q @63 q 9L 29 99° RILIRT Q66 69 6Nl IR
‘Document as email' 2YE QU6 3@ 0TI AR 9L IS° FIU6Q Q&6 g
Jesia emie |

17. To stop video time at 12 minute 18 seconds in VLC Media
Player.
Stop video here and ask students to click on ‘Send’ option and then play
the video again.
YE@0I69 ©E6 g 9% 21 99° 8ILIeG 'Send’ YT QU6 ] 2R AR
3L IG° QIU6Q BL6 § YRR SRI |

18. To stop video time at 12 minute 29 seconds in VLC Media
Player.

11
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COMPUTER SHIKSHA

Can you tell what happens with the Q6 £6F1 QTAINES B6UT AYR FTINU K61
Open Option ? 6KIRAN ?
[} et - Cpmensg e -

B-20s BAS95 9N SmuMeRNYdg, A |
( ™ biis eeki ARy

Stop video here and ask what happens by using ‘Open’ option?
JE0I69 63 Q 9% A9 Y9° JFIQ ‘Open’ YR R QYLLIA FIRU Kl
6Ll ?

Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 90% QA IR 8&3 § YRR SR |

19. To stop video time at 12 minute 55 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now show how you will open a file LIS §66 g0 SHATA 69 YIS 699
that has earlier been saved on your S0 PR § 6608 G608 @GS

computer. et |

12



COMPUTER SHIKSHA

......... bridging the digital divide

Stop video here and ask students to open any saved file and then play

the video again.
JE0I69Q ©E6 g 9% AR 9° IGFIE 6R1614 699 62I1R2)S| CFIRM q

3698 @9QI AN L I8° FIU6Q A&E § 9AFIR oM |

20. To stop video time at 13 minute 20 seconds in VLC Media
Player.
Stop video here and ask students to click on ‘Open’ option as shown in
the video and then play the video again.
JE@0I69 ©E06 @ 9% AR 99° RIGFIeg Q63 62 6QHIAIN<I 9 'Open’
298 QU6 §Q 996! IR 9L I6° GIU6Q BE6 § YATIR eI |

21. To stop video time at 14 minute 30 seconds in VLC Media
Player.
Stop video here and ask students to search their file as shown in the
video and click on the open option and then play the video again.
YE@0I69 ©E06 @ 9% AR 99° KIFIeEg QG3 69 69N AR
620Ie@A FIRM § 6SIRS! AN 9L 9S° ‘'Open’ AYR QU6 §Q 89S AR
gL IG° GlU6Q BE6 § YRS oI |

22. To stop video time at 14 minute 40 seconds in VLC Media
Player.

13
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COMPUTER SHIKSHA
Do you know what happens with @61 9651 RI88 Export as PDF 29E FI91
the Export as PDF option ? Q61 6LINAN ?

( -

Stop video here and ask if they know what is ‘Export as pdf”?
JE0I69 @63 @ 9L A9 Y9° JFIQ IG 6471168 KISIRS 'Export as pdf @41 ?
Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 0% QA IR 8&3 § YRR SR |

23. To stop video time at 15 minute 11 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what is the full form of @6 £661 *TAIRE YT Q PR e |6
PDF? 662

(
E Adobe

Stop video here and ask if they know what is full form of PDF?
JE0I69 @63 Q 9L @9 Y9° JoIQ I 6971168 KISIRE PDF Q full form
@6l ?

Just listen to the answers and play the video again for the correct

answer.
Q9 g4 98° 908 Q@9 dIRl 6@ § gadia Rl |

14
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24. To stop video time at 15 minute 39 seconds in VLC Media
Player.
Stop video here and ask students to click on shortcut option of Export as
PDF in standard toolbar and then play the video again.
JE@0I69 ©E6 g 9% 2 99° RISFIQG standard toolbar Q shortcut YR
‘Export as pdf’ Q69 8 8991 AR G I9° G969 9&6 § gRaIq om2 |

25. To stop video time at 16 minute 33 seconds in VLC Media
Player.
Stop video here and ask students to type their name and select any
location and then click on the save option.
@0I6Q GGG § 98 99 I9° RIGIeG 62AIeaA 916 § F1Rd 899! AR
92 99° 61819 location § T6AT 09I AR & IS° save AYR AT &R
@G IR g€ |

26. To stop video time at 16 minute 49 seconds in VLC Media
Player.
Stop video here check whether students have converted their file into
PDF or not then play the video again.
JE0I6Q ©EG q 9L 9 I8° 607 2R RILAIER 64w Pl q PDF
g 9996e SRQIRRE @ QIE I9° SIF6Q 886 § YRSI oI |

27. To stop video time at 17 minute 06 seconds in VLC Media
Player.
Stop video here and ask students to open pdf file and then play the
video again.
J@0I6Q BE6 § 96 9 99° RIGAIRG pdf FIAM § 3697 S9! AR g
G° QlU6Q B&6 § YRS SR |

28. To stop video time at 17 minute 24 seconds in VLC Media
Player.
Stop video here and ask students to do page preview and then play the
video again.
20169 883 § 98 99 I9° RISFIGF page preview QI QIR € I9°

QlU6Q BE6 § YIRS |
15
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29. To stop video time at 19 minute 13 seconds in VLC Media

Player.
Stop video here and ask students to do as shown in the video and then

play the video again.
JE@0I69 ©E06 @ 9% A 99° RIGFIeE QG3 62 6QHIAINL AR KAQ
IR L 99° GlI6R 866 § YA SR |

30. To stop video time at 19 minute 28 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what happens with the 6l 671 SRONIS Spelling 99° G
z Ked pelling 99° Grammar
use of the Spell[ng and Grammar QLI FIR 961 6LIRAN ?
option ?
e -owihasg e = |
1180,

T T T
. ( - Blamunnczeeifny gy,
|5

Stop video here and ask if they can tell what is ‘Spelling and Grammar'?
JE0I69 63 Q 9L A9 Y9° JoIQ I 697169 @EAIRES ‘Spelling and
Grammar' @él ?
Just listen to the answers and play the video again for the correct
answer.
QA 4 I9° 908 Q99 IR 8&E6 § LI S |

31. To stop video time at 21 minute 09 seconds in VLC Media
Player.
Stop video here and ask students to type given word as shown in video

and then play the video again.
JE0I69 @63 q 9L 29 99° RILIRTg Q66 69 6QsIAINl IR
Q2ANRYS! 99 § SR KRS IR §T I9° FIU6Q V66 § YRS SR |

16
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32. To stop video time at 23 minute 01 seconds in VLC Media

Player.
Stop video here and ask students to do as shown in the video and then

play the video again.
JE0I69 @63 Q 9L 29 ¥9° RILAIRT Q63 61 Q6N IR KR

IR §E I9° GIT69 BB6 § YRSl SR |
33. To stop video time at 23 minute 17 seconds in VLC Media

Player.

COMPUTER SHIKSHA

Do you know where these three 08 967 9108 €8 @ O 2199 LI
options are Io;:;le:ac:g the Standard SRSIA 65 6990169 215 ?
I i1 -Comhaa Wi = |
""L' ..“-‘:‘(.‘u» S Neaani g, t
' ( " (VAR 21 eeRi LRy
’ "

Stop video here and ask if they know where these options are located in
standard tool bar and then play the video again.

JE0I69 ©E6 g 9% a1 99° d9IR UT 6971I6R QIR Y& 2 g&e
standard tool bar 69 62Q0I6Q 2R I9° GIU6R 8GE q JeIR SRI |

34. To stop video time at 24 minute 27 seconds in VLC Media

Player.
Stop video here and ask students to do as shown in the video and then

play the video again.
JE@0I69 @63 Q 9L 29 99° RLIRT Q63 61 QIR IR KR

IR 9L I9° GIT69 Q@6 § YRSl SR |

17



COMPUTER SHIKSHA

......... bridging the digital divide

To stop video time at 26 minute 16 seconds in VLC Media
Player.
Stop video here and ask students to do cut the paragraph as shown in
the video and then play the video again.
YE@0I69 ©E06 @ 9% AR 99° RIFIeEg QGE3 69 6QHIAIN< AR
paragraph § cut @99 QIR §E I8° G1U69 &G § YRSl oRI2 |

To stop video time at 27 minute 08 seconds in VLC Media
Player.
Stop video here and ask students to take the new page and paste the
paragraph on the new page as shown in the video again.
JE0I69 @63 q 9% 29 99° RILIRE &G 63 6QHNAINY[! IR 651G
@2l page 6RIgIR qe I9° 69% QI 69@ 69 paragraph § paste @9
dR QE |

To stop video time at 27 minute 20 seconds in VLC Media
Player.
Stop video here and ask students to do the formatting as shown in the
video and then play the video again.
JE0I6Q 086 q 9L 9 I9° 8ILAIeg ©EG 6Q 661Nl X
formatting @991 QI L 99° GIT69 8B6 § I SR |

To stop video time at 29 minute 53 seconds in VLC Media
Player.
Stop video here and ask students to do ‘Undo’ and ‘Redo’ and then play
the play video again.
J@0I6Q GGG § 96 89 99° RIGAIRg ' Undo’ 98° ‘Redo’ 998! QIR §2
G° QlU6Q B&6 § YRS SR |
39. To stop video time at 30 minute 06 seconds in VLC Media
Player.

18
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COMPUTER SHIKSHA
Can you tell what happens with the @6 §6¢1 @LAIRS Format Paint Brush
Format Paint Brush ? FI0U Q6 6LINAN ?

Py

Stop video here and ask if they can tell what happens with ‘Format
paintbrush’?
JE0I69 ©E6 g 9% @R 99° J9IR UT 697168 *LUIRES ‘Format
paintbrush’ 919U @6l 6<IwelNg ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 98° 909 QAR IR BB6 § YA SR |

40. To stop video time at 31 minute 39 seconds in VLC Media
Player.
Stop video here and ask students to use format paintbrush as shown in
the video and then play the video again.
JE0I69 63 q 9L 29 99° RILIrg ©EE6 69 6QHAIN! IR format
paintbrush § SUSLIR GRS AN 9L IS° BIT6R ABE6 § YRR SR |

41. To stop video time at 30 minute 40 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE@0I69 @63 Q 9L 29 99° RLIRT Q63 61 QIR IR KR
IR §E I9° GIT69 BB6 § YRSl SR |

42. To stop video time at 33 minute 38 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.

19
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YE@0I69 ©E6 @ 9% A 99° IR QG3 69 6QHIAINS AR KQ
dR QE |

Now just check and play the video again.

Y69 T6a 667 220 Y8° BE6 § YRR oI |

43. To stop video time at 33 minute 49 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know 96 §661 RIEIS Hyperlink FIQ 61
what happens with Hyperlink ? 6KINAN ?

(

Stop video here and ask if they know what is ‘hyperlink'?
JE0I6Q ©EG q 9L 9 I8° JFI G 697168 QIR 'hyperlink’ @4l ?
Just listen to the answers and play the video again for the correct
answer.
QA 4 I9° 908 Q99 IR 8&E6 § LI S |

44. To stop video time at 36 minute 26 seconds in VLC Media
Player.
Stop video here and ask students to insert hyperlink and then play the
video again.

20
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J@0I6Q GGG § 98 9 I9° RIGAIRG 'hyperlink’ QA9 989! QIR g2
48° GlU6R @63 § YeI omIe |

45, To stop video time at 37 minute 07 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I69 @63 Q 9L 29 ¥9° RILAIRT Q63 61 Q6N IR KR
IR §E I9° GIT69 BB6 § YRSl SR |

46. To stop video time at 39 minute 02 seconds in VLC Media

Player.
Stop video here and ask how to lock and unlock the ‘Standard toolbar'?

JE0I69 @63 @ 9% @9 99° 'Standard toolbar’ § @A lock \99° unlock

@I ?
Just listen to the answers and play the video again for the correct

answer.
QAR g4 9G° A0F QAR IR QLB § YA SR |

47. To stop video time at 39 minute 44 seconds in VLC Media

Player.

Stop video here and ask students to lock and unlock the ‘Formatting
toolbar’ as shown in the video.

JE0I6Q 886 q 9L 9 I9° 8ILAIeg ©EG 6Q 661Nl X
'Formatting toolbar’ § lock 99° unlock @29 AR Q% |

Now just check and then play the video again.

69 T6R 694 a0 IG° GIU6R VBB § YRR SR |

48. To stop video time at 39 minute 59 seconds in VLC Media
Player.

21
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COMPUTER SHIKSHA
Can you tell what happens with the @6 £6¢1 RLAIRES Increase @€l Decrease
Increase or Decrease Indent option ? Indent 2GS FIRU K61 6LIQAIN ?

(

Stop video here and ask if they can tell what happens by ‘Decrease
indent and Increase indent'?

JE@0I69 ©E06 q 9% 9 99° JFIR T 697I6R @RUIRES ‘Decrease
indent 9° Increase indent’ 19U @6l 6¥IW2IIN ?

Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 0% QA IR 8&38 § YRR SR |

49. To stop video time at 42 minute 41 seconds in VLC Media
Player.
Stop video here and ask students to do ‘Decrease indent and Increase
indent as shown in the video and then play the video again.
YE0I69 ©E6 @ 9% @R 99° ISR 063 62 69NN IR Decrease
indent 98° Increase indent’ @891 AN 8 Y8° G1U6Q 8@G6 § YA
omie |

50. To stop video time at 47 minute 48 seconds in VLC Media
Player.

22



COMPUTER SHIKSHA

......... bridging the digital divide

COMPUTER SHIKSHA

We will end today’s class here. 21661 AIRA FIF IT0I6Q 6618 KQS! |
o el

Stop video here and ask students to close their file and shutdown the

computer.
YZ0I6Q 866 § 99 A I6° RISFINT 6JFIRA FIRM § 96 K9S| AR
32 99° AfRTA § 9% A9 IR L |

23
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Complete teacher’'s manual for Open office writer 3 Class 2
Summaries

What is a ‘Standard toolbar’?

‘Standard toolbar’ @él ?

Why we use ‘Standard toolbar’?

2116€1 'Standard toolbar’ RI2@ SUSLIQ 9Q ?

How to take new page by using ‘Standard toolbar'?

'Standard toolbar’ § QUSRIA @ @9 695N QI 698 FalAIR2IN ?
How to open any file with help of ‘Standard toolbar'?

'Standard toolbar’ §IQ0 @93 68164 FlaM q 3697 YR ?
How to convert text document file into PDF file?

6595 QU6T1E FIRM § IR TGIP PR § VRLRE FQULN ?
How to insert table with help of ‘Standard toolbar?

‘Standard toolbar’ AIFIYY 69 69GM § @I RELS FQUAN ?
Why we use ‘Spelling and Grammar’ option?

21691 ‘'Spelling and Grammar’ 29% @ LG QUSLIR @ ?

How to hide and unhide ‘Standard toolbar'?

'Standard toolbar’ @ hide 99° unhide @9 QUL ?

How to hide and unhide ‘Formatting bar’?

'Formatting bar'q hide \99° unhide @8 @QULIN ?

Why we use '‘Decrease indent and Increase indent’

2I6¢1 ‘Decrease indent 9° Increase indent’ §q FEE USRI @R ?
Now let's start video.
969 29 ©&6 A9 /9! |

24
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51. To stop video time at 48 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell what is the difference Q61 £661 92AIHS Font Colour \96°
between ‘Font color’ and Highlight Highlighting colour FII6Q AIIGY @61

color? 69" ?

Stop video here and ask if they can tell what is difference between ‘Font
color’ and 'Highlighting color'?

YE@0I69 ©E6 Q@ 9% AR 99° J9IQ UG 64716 @LUIRAES 'Font color’ IQ°
‘Highlighting color’ €1216Q QIZIRY R4 ?

Just listen to the answers and play the video again for the correct

answer.
Q9 g4 98° 909 @9 dIRl 6@ § gadia R |

52. To stop video time at 01 minute 42 seconds in VLC Media
Player.

COMPUTER SHIKSHA

= wh @61 671 9F QIGE 661G PO @6 AT
AN you Sl what erg tha e 96° 2II6Fl 69TYERN LUSLIA FITR
and why we use them? 210 2

Stop video here and ask if they know what is the menus option and why
we use it?
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YE0I69 ©E6 @ 9% AR 99° JoIR UG 647I6R QIEIRE menu YR JE@a
Q8 98° ZI6S1 ¥EIg K4l AR FURLIR KRR ?
Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 0% QAR IR 8&38 § YRR SR |

53. To stop video time at 02 minute 29 seconds in VLC Media
Player.

COMPUTER SHIKSHA

What is the quick start window 369% 2D 69 quick start window 861
in open office? 269 ?

Apache

OpenOffice”

Stop video here and ask which is the ‘Quick start window' in open office?
JE20I69 @63 @ 9% 29 99° JGIR open office 6 'Quick start window’
6295 266 ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° A0 QAR dR Q86 g a9l ORI |

54. To stop video time at 02 minute 53 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Which shortcut do you need to open Quick Start window § G698 Sae AR
quick start window? 661 68Q 4ORG A TSR KRS ?

~
el

Apache OpenOffice 3 @
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Stop video here and ask which shortcut command is used to open ‘Quick
start window'?

YE@0I69 ©E6 @ 9% @R 99° IFIR ‘Quick start window' § 664% KRS
QIR 699 shortcut command QUSLIQ AQUAN ?

Just listen to the answers and play the video again for the correct
answer.

Q9 g4l 98° 908 Q@9 dIR 6@ § gasia Rl |

55. To stop video time at 03 minute 35 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know how to convert any Q61 §661 RIS ‘Standard toolbar’
document to pdf format with help QIFIDIEQ §671 67161 FIAR § DG
of ‘Standard toolbar’? serielic' g 69718 afesie aGe?

Stop video here and ask if they know how to convert any document into
pdf format?

JE0I69 @63 @ 9L A9 Y9° JoIQ IG 6971168 KIGRE 641614 document §
@UQ pdf format § IRLRE FQUAN ?

Just listen to the answers and play the video again for the correct

answer.
QAR g4 9G° A0F QAR TR QL6 § YIS SR |

56. To stop video time at 3 minute 58 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Can you tell why we use @6 9651 STAIRE 21681 ‘Hyperlink’ Q
‘Hyperlink’? ULIN QLG 9Q ?

Stop video here and ask if they can tell why we use ‘Hyperlink'?

YE@0I69 ©E6 @ 9% AR 99° JFIR UG 6976 @RUIRA6S 26¢! ‘Hyperlink’
g SR8 SUSTIR KRR ?

Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 90% QA IR 8&3 § YRR SR |

57. To stop video time at 04 minute 32 seconds in VLC Media
Player.

COMPUTER SHIKSHA

And using any of the methods 9g° gAg fsl AINAYS 6A6STAT ARIACH
taught to you open the Writer file. ARTA O FINN G B6IR RN |

[cwo = - D ,esrifae= ..o}

Stop video here and ask students to open writer file and then play the
video again.
20169 883 § 98 99 I9° RISFIFF writer file § 3697 K9S TN L
G° GlU6Q B&6 § YRS oI |

58. To stop video time at 04 minute 59 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Type s paragraph.

The Wolf and the Shepherd Boy

One day a wolf really came there and attacked the boy. He
started shouting at the top of his voice Wolf! Wolf! But the
villagers thought that he was trying to befool them once
again,

They did not come to his help. The wolf killed the boy and
took away one sheep. The foolish boy was killed because he
was a liar.

Stop video here and ask students to type the given paragraph and then
apply some formatting on it and then play the video again.
JE0I69 @63 q 9% 29 99° RIgreg Q2KIRRI AU § FIRd *AR!
IR G2 99° SIT6Q 692J69 @R formatting @RS IR §E IS° BITER
PE6 g 9aSIa oI |

59. To stop video time at 07 minute 11 seconds in VLC Media
Player.
Stop video here and ask students to hide some options such as ‘Save’,
‘Open’, ‘New', and ‘Export as PDF and then play the video again.
20169 836 § 98 99 99° RISAIFE @R 2AYe 959 QOIS IR 92
649 'Save’, ‘Open’, ‘New', 99° ‘Export as PDF' 9Q° G1I6Q ©&G @
JesIa M2l |

Now just check and then play the video again.
6% 56 650 2008 Y9° GIU6R 866 § YRR oI |

60. To stop video time at 07 minute 32 seconds in VLC Media
Player.

29



COMPUTER SHIKSHA

......... bridging the digital divide

COMPUTER SHIKSHA

Next, show how can you once
again bring back or show the 21969, £661 LGS FASIN A 2AYE JEE
69%, Export as PDF, 8@, 6698 G

options for Save , Export as PDF,
New, Open of the Standard
toolbar.

gesia fad 6raIR 28 6Q¢lI2 |

Open  Export as PDF

0 V& B-dH -@H-vN2RETQ 0,
B/UEzam tNEe AY-2-)

Stop video here and ask students to show those options which they had
hidden and then play the video again.

JE0I69 @63 q 9L 29 99° RILIRE 699168 RIINRI 2AYe 989
69HIRS! QIR G IS° GIU69 &G § YRIIa o2 |

61. To stop video time at 08 minute 58 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I6Q 63 Q 9L 29 99° RILIRT GGG 69 6QHAINS! IR *QR!
AR QT |
Now just check and then play the video again.
69 T6R 699 900 I8° GIU6R VBB § YRR SR |

62. To stop video time at 09 minute 04 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Now show how will you save your IR AR FIRRA G 6976 699 QS
file ? 6Qetial ?

|

ire

Stop video here and ask students to save the file and then play the video

again.
@0I6Q GGG § 96 9 I9° RIS 62AIea FIRM § save KRS QIR
3L IG° GlU6Q BE6 § YRR I |

63. To stop video time at 10 minute 43 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I6Q 63 Q 9L 29 99° RILIRT GGG 69 6QHAINS! IR *QR!
IR Q2 99° GIT69 Q@6 § YRSIa on2l |

64. To stop video time at 10 minute 56 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE20I69 63 q 9% 29 Y9° RILIRE V63 63 6QHAINS! I *QR
AR QE |
Now just check and then play the video again.
69 T6R 694 a0 I8° GIU6Q VB8 § YRR SR |
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65. To stop video time at 11 minute 10 seconds in VLC Media

Player.

COMPUTER SHIKSHA

‘ . ‘Document as email’ 2YE A FITLIN
How to use ‘Document as email’ ? 69010 SQUAI ?

Stop video here and ask students to do practice of ‘'Document as Email
‘and then play the video again.

JE0I6Q @63 Q 9L A9 99° RILAIRG 'Document as Email ' Q 2RI
@3S QIR 9L I9° G169 BE6 § gRTIa o2l |

66. To stop video time at 11 minute 50 seconds in VLC Media
Player.
Stop video here and ask students to click on the ‘Documents as email’ of
the ‘Standard toolbar’ as shown in the video and then play the video
again.
JE0I69 63 q 9L 29 99° RILIRT W66 69 6Nl IR ‘Standard
toolbar 62 ‘Documents as email’ 2Ye QUER FK RS AR Qe 9Q°
GlU6Q V66 § PRSI I |

67. To stop video time at 13 minute 42 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE20I6Q 63 q 9% 29 99° RILIRE V66 63 69N I *QR!
AR QL |
Note:-1  Just tell the students that there is no need to click on ‘Send’
since internet connection and outlook is required to send email.
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Note:-1 RIGFIRG ‘'Send’ QU6Q G5 S9! AR QIE 691R L 60629
email 90IQQI QIR internet connection 9&° outlook A 2ILEYR 26T |

68. To stop video time at 13 minute 52 seconds in VLC Media
Player.

COMPUTER SHIKSHA

How will you convert document £661 2U6AEqg Fad g9 eerielic §
into PDF format? a0eee R ?

m o

Stop video here and ask students to convert their file into pdf and then
play the video again.

JZ0I6Q 0BG § 99 A9 I&° RISFING 6971w FIRM § PDF § 9996&
Q1 TR 92 I8° G169 8&3 § 9A<IR eI |

69. To stop video time at 15 minute 21 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I6Q 63 Q 9L 29 ¥9° RILIRg VGG 69 69N IR QR
AR L |
Now just check whether they have converted their file into pdf or not
then play the video again .
69 T6R 697 900 6971168 697I9RA FIRM G PDF § 9RGae
FRQIBRE & 912 99° 1969 BE6 § eI SR |

70. To stop video time at 15 minute 28 seconds in VLC Media Player.
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COMPUTER SHIKSHA

Hg:;:g'alr‘g’t"o:;;::';e £661 2UQIE gRSIQ § 69T lock ¥GE ?

Stop video here and ask students to lock the ‘Standard toolbar’ and then
play the video again.
@0I6Q BE6 § 98 9 I9° RISAIRG ‘Standard toolbar’ § lock @8&! QIR
QL IG° GlU6R BE6 § YRR SR |

71. To stop video time at 17 minute 09 seconds in VLC Media

Player.

Stop video here and ask students to do as shown in the video.
JE0I6Q 63 Q 9L 29 99° RILIeg GGG 69 69N I *QR!
dR QE |

Now just check and then play the video again.

Y69 069 657 A0 IG° QIU6R 863 § YRR oI |

72. To stop video time at 18 minute 25 seconds in VLC Media
Player.
Stop video here and ask students to change the place of ‘Standard
toolbar’ as shown in the video and then play the video again.
JE0I69 63 Q 9L 29 99° RILIRTg VGG 69 69Nl IR 'Standard
toolbar GI9I § ORSEE KRS U L IS° GIT6R BBEB § YRR SR |
73. To stop video time at 18 minute 33 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Now show how will you use BIU6Q 661 ‘Spelling’ A9E § 608
‘Spelling’ option? QUELIQ SRS SITI 696112 ?

Stop video here and ask students to use the ‘Spelling and Grammar’
option and also ask them to type given line as shown in the video and
then play the video again.
JE0I69 63 q 9% 29 99° RILIRT Q66 69 QAN 93 'Spelling
and Grammar' 29e § QUSLIR KIS AR 9L 99° GAUIRIS RIRE §
SI0d SRS AR 98 I8° SIF6Q BE6 § AR SR |

74. To stop video time at 20 minute 27 seconds in VLC Media
Player.
Stop video here and ask students to type a line as shown in the video
and then play the video again.
JE20I6Q 63 q 9% 29 Y9° RLIRE 063 63 6QHAIN I *QR!
IR g2 I9° GIT69 QBB § YRTIa oI |

75. To stop video time at 22 minute 17 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I69 63 Q 9L 29 99° RILIRE GGG 63 6QHAINYS IR FQR
dR QE |
Now just check whether they have corrected wrong words or not and
then play the video again.
96Q T6a 691 FGY 629162 QM 9% 98¢ 90] 29gIRas @ QlIE 98°
GlU6Q B&6 § YRSIQ SR |

76. To stop video time at 22 minute 27 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

How will you use ‘Copy, Cut and £661 98, 8¢ 9S° 60T Q ULLIQ AR
paste’? Qe ?

Stop video here and ask students to do practice of ‘Copy’, ‘Cut’ and
'Paste’ option and then play the video again.
JE0I69 @63 q 9L @9 99° RILIRT ‘Copy’, ‘Cut’ 9Q° ‘Paste’ 2YQ Q
AU A9 IR 9L 99° GIU69 D186 § YRSl oRI |

77. To stop video time at 23 minute 48 seconds in VLC Media
Player.
Stop video here and ask students to ‘Copy’ and ‘Paste’ as shown in the
video and then play the video again.
JE0I69 63 Q 9L 29 99° RILIRT Q66 69 Q5N 93 'Copy’
9Q° ‘Paste’ @51Q1 AIN L I8° GIU6Q 8&E6 § YAFIQ SR |

78. To stop video time at 23 minute 58 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now use ‘Undo’ option. QIR 2IRG AYE A USLIA TN |

Stop video here and ask students to do ‘Undo’ and then play the video
again.

J@0I6Q BE6 § 98 89 99° RISAIRG 'Undo’ fAS! AIR §E I9° SI969
QB0 g YeFI SRI |
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79. To stop video time at 24 minute 34 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next use _the fo.rmat paintbrush, G169 Format Paint brush 2196 @
and using this do the same SYETIN SR 98° ILIG SISLIN 8R
formatting on second part of the UG O §614 QUG 69 69T QLR

paragraph. CEPIFITEE 99 |

Stop video here and ask them to change formatting of first paragraph,
then ask the students to do same formatting on second paragraph as in
first one with the help of ‘Format paintbrush tool’ as shown in video and
then play the video again.
JE0I69 63 @ 9L A9 99° 699195 dolfl UG 6Q formatting § 65
091 TR 9L , FIT6Q RIGFING AB6 69 69HITRAS! IR ‘Format
paintbrush tool’ QILINYER 1A AP 6 6EIR AL formatting
Q09I U L 98° S1U6Q 836 § 9A<Ia eI |

80. To stop video time at 26 minute 07 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE20I69 63 Q 9% 29 99° RILIRE V63 63 6QHAIN I *QR!
IR G2 99° GIT6Q BB6 § YRSl SR |

81. To stop video time at 27 minute 12 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE20I6Q 63 Q 9% 29 Y9° RILIRE V&6 65 69N I *QR
dR QE |
Now just check and then play the video again.
Y69 569 607 Q972 IQ° Qld6 @63 q QG@I‘& omie |
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82. To stop video time at 27 minute 21 seconds in VLC Media
Player.

COMPUTER SHIKSHA
Now practice the use ‘Decrease IR G661 ‘Decrease Indent I8°
Indent and Increase indent”. Increase Indent’ Q1 2QI9 @A |

e st Fomat Tite Took Wndow Help

Stop video here and ask students to practice ‘Increase indent’ and
‘Decrease indent’ and then play the video again.

YE@0I69 ©E6 Q 9% AR 99° RISFIQG ‘Increase indent’ \Q° ‘Decrease
indent’ Q AV 2AQI AIN G I9° GIU6Q AEG § YRS SRR |

83. To stop video time at 28 minute 43 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I6Q 986 q 9L 9 I8° RI2AI9F &6 6Q 626N AR 2Q
dR QE |
Now just check and then play the video again.
Y63 564 697 @062 Y8° GlU6Q @66 § YRR S |

84. To stop video time at 27 minute 54 seconds in VLC Media

Player.
COMPUTER SHIKSHA
Now learn how to customize the LEiAIS §661 RIGIS FRSIN I8°
‘Standard toolbar and formatting 6PIFITE SRSIQ § AR customize
toolbar. QQE eIel fiet |

Untitied 1

fle fdt Ve

g-2-g a8 vE 5 @E-v H2mE9Q 0, é

D B/ U B frE€E ARy
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Stop video here and ask how to customize ‘Standard toolbar and
‘Formatting toolbar'?
YE@0I69 ©E6 g 9% @R \99° ‘'Standard toolbar' 9° ‘Formatting toolbar’
q @R customize KAULS AFIR ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° 0K QAR AR BEG qQ QG‘G{I‘& omid |

85. To stop video time at 29 minute 01 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell how these Toolbars 6 §651 QRAINS 9T 9g FRASIA § 686
can be customized? customize @€ ?

Stop video here and ask students if they can tell how these toolbar can
be customized?
JE0I69 @63 Q 9L A9 ¥9° RILAIRE JdoIQ G 697I6Q 2E8dIR6e I8
toolbar 9@q @9dQ customize QAU ?
Just listen to the answers and play the video again for the correct
answer.
QA 4 I9° 908 Q99 IR 8&E6 § LI S |

86. To stop video time at 33 minute 03 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I69 @63 Q 9L 29 99° RLIRT Q63 61 QIR IR KR
dR QE |
Now just check and then play the video again .
Y69 569 607 Q972 IQ° Qld6 @63 q QG‘éI‘& omie |
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87. To stop video time at 33 minute 11 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Closing Writer. ARG TR N |

Close Button

Stop video here and ask students to close their file and shutdown the

computer.
YZ0I6Q B6 § 99 A IG° ISFING 6AFI9RA PR § 9L K4S AR
9< 99° AARLTA § 9% A9 AR 9L |
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Complete teacher’s manual for Open office writer 3 Class 3

Summaries

What is ‘Hyperlink'?

‘Hyperlink’ @6l ?

Why we use 'Zoom’ option?

2116¢1 ‘Zoom' Q SUSLIN FILG FQ ?

How to send document to another user?
Document § 2R @4 § @I JOIAIRAIS ?
Why we use ‘Send’ option?

2I6¢l ‘'Send’ 2YE QX QULLIQ QEq aR?
Why we use ‘Find & replace’?

2lI6€1 ‘Find & replace’ @ SUSLIQ QTG @R ?
Why we use ‘Property’ option?

21691 ‘Property’ 2Ya Q QULLIQ QRq o ?
Why we use ‘Template’?

26¢€1 ‘Template’ @ USLIQ FILG 9Q ?

Why we use ‘Printer setting’?

2I6¢1 ‘Printer setting’ @ QYLLIRN QRQ @ ?
Why we use ‘Navigator’ option?

21161 ‘Navigator' 298 Q USLIQ AILG 99 ?

Now let’s start video.
969 g Q@6 2198 @Q9! |

Do you know using the Hyperlink @61 §661 I8 & Hyperlink  SYELIN
how many files can you link to your S8 £6£1 §FIR 6DR 601 6968IT FPIRM §

page?

To stop video time at 45 seconds in VLC Media Player.
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Stop video here and ask if they know how many file can link to the page
by using 'Hyperlink'?
JE@0I69 @63 q 9% 29 99° JdoIQ IG 6971I6Q KISIRE page 6
‘Hyperlink’ §I91 686215 PIRM q link *QAUAIRAIQAL ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° 0K QAR AR BEG q QG‘G{IQ omi2 |

89. To stop video time at 1 minute 05 seconds in VLC Media
Player.

COMPUTER SHIKSHA

On your page in place of the —
Hyperlink can you give your own i Qsﬂsglﬂasaglg%‘;gﬁég ?mmsa
name ?

Stop video here and ask if they can give a name in place of the
‘Hyperlink'?
JE0I6Q @63 q 9L @9 99° JoIQ T 697168 ‘Hyperlink’ @IFI6R 63115
Q161 6QRAINER ?
Just listen to the answers and play the video again for the correct
answer.
QA 4 I9° 908 Q99 IR 8&E6 § LI S |

90. To stop video time at 1 minute 26 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Can you tell if in the Formatting

Toolbar you do not see some @61 $6¢1 QTAIRE 6FIFITF FAIN 60

A8 966 A8 AR ¢ 69¢ @ IR 6868

option then how can you show £6¢1 69T 2R § 6716 60 TIRE 2
that option ?

Stop video here and ask if they can tell how will they show the hidden
option of the formatting toolbar?

YE@0I69 ©E06 @ 9% AR 99° JoIQ T 647168 @RGSR 647160
formatting toolbar Q RE2QI 2R 9L FUR 6QHIRAARES ?

Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 0% QA IR 8&38 § YRR SR |

91. To stop video time at 2 minute 06 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell if by using the Export as Q61 §6¢1 RTINS Export as PDF Q1
PDF option can you convert more SUELIR K6 §671 65115 Q 2R 69R §
than one page to PDF format ? aguer ereluic g afieele @GaIfe &2

Stop video here and ask if they can convert more than one page into pdf
format?

JE0I6Q 63 q 9% A9 Y9° JoIQ T 6971I6% 65115 Q 2@ 64@ q pdf
format § 9R9EE FAANNES ?

Just listen to the answers and play the video again for the correct
answer.
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QA9 g4 99° 90F QAR IR BB6 § YA SR |

92. To stop video time at 2 minute 29 seconds in VLC Media
Player.

COMPUTER SHIKSHA

And using any of the methods 98 9Ag fSl AIRYSI 66N ARIFCH
taught to you open the Writer file. ARCA A PN § B69S QR |

[ewo "= -5 5 ar lhEs

Stop video here and ask students to open ‘Writer’ page and then play
the video again.
20169 833 § 98 99 I9° RISFIFF writer file § 3697 9! TN L
G° QlU6Q B&6 § YRS SR |

93. To stop video time at 3 minute 26 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Can you tell where is the Table Q6 §6¢1 SRAINE FIIE FASIN 69
option in the Standard Toolbar ? 69'9R YR 6TN0IER AT ?

Stop video here and ask if they can tell where is the ‘Table’ option in the
‘Standard toolbar'?

YE@0I69 ©E06 @ 9% @R 99° J9IR T 64716 @LUIR6S ‘Standard
toolbar’ 69 ‘Table’ 24& 620169 2R ?

Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 0% QA IR 8&38 § YRR SR |

94. To stop video time at 3 minute 47 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Have you all drawn the Q61 §661 FIIEE AFI6T 669R SR
Table ? ef6aa 2

Stop video here and ask students to draw the table.

20169 886 § 98 99 99° RISAIFT 6915\ 659 G2AR FAS! IR §F |
Now just check whether they have drawn the table or not and then play
the video again.
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968 56@ 667 @05 626168 699M G2R RYIRRE & Q12 99° 21962
QL6 g 9aSIa oI |

95. To stop video time at 4 minute 39 seconds in VLC Media
Player.
Stop video here and ask students to draw a table as shown in the video
and then play the video again.
JE@0I6Q @63 q 9% 29 99° RISIRg ©EG 63 6QHAIN|! I 6315
699M SRR 2AG! AR gL IS° G169 BEE § eI SR |

96. To stop video time at 6 minute 02 seconds in VLC Media
Player.
Stop video here and ask students to type name in the first row of the
table as shown in the video.
JE0I69 63 Q 9L 29 99° RILAIRT Q63 62 Q51N AR 2 row
69 QI 98¢ F1R9 998! AR §L |

97. To stop video time at 6 minute 16 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I6Q 986 q 9L 9 IQ° RILAIRT ©EG 6Q 6Q6IAINYS| IR AR
IR g2 I9° GIT69 ARG § YRSl o2 |

98. To stop video time at 6 minute 51 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I69 @63 Q 9% 29 99° RLIRT Q63 61 QIR IR KK
dR QE |
Now just check whether they have done the typing or not and then play
the video again.
96Q T69 698 fGY 624169 FIRd ARLIRRE & f12 I9° GIU69 886 §
JesIa oMl |

99. To stop video time at 7 minute 06 seconds in VLC Media

Player.
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COMPUTER SHIKSHA

Can you tell what happens with the Q6§66 RTAINE PIRG 94 H69d AFS
Find & Replace option ? FIRU @61 6LIRAN 2
cl &

Stop video here and ask if they can tell what happens with ‘Find and
Replace’ option?
JE0I69 @63 q 9L @9 Y9° JoIQ I 6971I6Q @EAIRES 'Find and
Replace’ 29a Q1 @6l 6L ?

100. To stop video time at 8 minute 48 seconds in VLC Media
Player.
Stop video here and ask students to search ‘Rohan’ in the table with help
of the 'Find and Replace’ option as shown in the video and then play the
video again.
YE0I69 W66 @ 9% /R 99° IR @63 62 6QHIAIN< 9 ‘Find and
Replace’ 29a AILIQY 68 69'9M 6Q 'Rohan’ 618 § 6611Q< AR Qe Q°
GlU6Q BE6 § YRSIR SR |

101.  To stop video time at 9 minute 27 seconds in VLC Media
Player.
Stop video here and ask students to replace ‘Rohan’ word with ‘Sameer’
as shown in the video and then play the video again.
JE0I69 @63 Q 9L A9 99° RILIRTg Q66 69 696Nl IR ‘Rohan’
8% § 'Sameer’ 919 replace RASI IR L I9° BIT6R BBEB § YL
omie |

102. To stop video time at 10 minute 54 seconds in VLC Media

Player.
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Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I69 @63 Q 9L 29 ¥9° RILAIRT Q63 61 Q61N I8 KR
IR G2 I9° GIT6Q ARG § YRSl SR |

103. To stop video time at 13 minute 21 seconds in VLC Media
Player.
Stop video here and ask students do as shown in the video.
JE0I69 @63 @ 9L A9 ¥9° RILAIRT Q66 61 Q6N IR KR
AR QE |
Now just check whether they have done practice of ‘Find and replace’ or
not and then play the video again.
Y69 56Q 607 @G 64916 'Find and replace’ @ AQUIY R/AINRES @
Q@ 98° G169 8836 § 9a<Ia eI |

104. To stop video time at 13 minute 32 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why do we use the @6 §6¢1 STAIRE 21661 Navigator A
Navigator option ? QARULLIN FILE QG2 2

Stop video here and ask if they can tell why we use Navigator option?
JE0I69 ©E6 @ 9% AR 99° JoIR IT 69716 @RUIRAES 2I6¢! Navigator
YL Q ST FIEG /Q ?
Just listen to the answers and play the video again for the correct
answer.
QA 4 I9° 908 Q99 IR 8&E6 § YA S |

105. To stop video time at 15 minute 38 seconds in VLC Media
Player.
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Stop video here and ask students to click on the Navigator option of the
‘Standard toolbar’ as shown in the video and then play the video again.
JE0I6Q @63 q 9L 29 99° RILIRE V66 69 6NNl IR 'Standard
toolbar’ @ Navigator 29a QU6 {1 QS AR 9L 9Q° ClU6Q &G q

gesia omI2l |
106. To stop video time at 16 minute 49 seconds in VLC Media

Player.
Stop video here and ask students to insert a picture as shown in the

video and then play the video again.
YE@0I69 &6 @ 9% AR 9Q° RIGFIeT QG3 62 6QHIAINL! AT 66T

56 e 209 AR 9T I8° G969 8836 § AR eI |

107. To stop video time at 17 minute 48 seconds in VLC Media

Player.
Stop video here and ask students to insert a ‘Hyperlink’ as shown in the

video and then play the video again.
JE0I6Q ©E6 q 9% 9 I8° RI2919T &6 6Q 626N AR 66115
‘Hyperlink’ 2899 229 dIR g€ 99° FI96Q 863 § eI omid |

108. To stop video time at 18 minute 15 seconds in VLC Media

Player.
Stop video here and ask students to do as shown in the video.

YE@0I69 ©E6 @ 9% AR 99° IR @63 6Q 6QHIAINIYL IR /AR

AR QL |
Now just check whether they have used ‘Navigator’ option or not and

then play the video again.
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969 569 699 9a? 694169 ‘Navigator’ YR Q SULLIR 95RE & Q12
G° QlU6Q B&6 § YRS eIl |
109. To stop video time at 18 minute 44 seconds in VLC Media

Player.

COMPUTER SHIKSHA

Now show how will you insert any SEIFIS §671 97169 681618 58 § §AR
picture in your file. FION 68 FAR LA SRS 626112 |
~
)

Stop video here and ask students to insert any object/picture with help

of the ‘Gallery’ option and then play the video again.

JE0I6Q ©G3 @ 9L A9 99° RLAIRT ‘Gallery’ 29e ALY 69 6Q161Y

object/picture § REIS ARSI AN L IS° GIU6R ARG § ISR SR |
110. To stop video time at 19 minute 33 seconds in VLC Media

Player.

Stop video here and ask students to click on the ‘Gallery’ option as

shown in the video and then play the video again.

JE0I69 63 Q 9L 29 99° RILIRT QGG 69 69Nl IR 'Gallery’

290 69 38 98! dIR gL 99° GIU6Q ARG § YRSl SR |

111.  To stop video time at 21 minute 58 seconds in VLC Media

Player.
Stop video here and ask students to insert the object as shown in the

video.
JE0I6Q 63 q 9L 29 99° RILAIeE ©&6 6 6QHNAIN! I object §

Re9d fA9 IR §E |
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Now just check whether they have inserted the picture or not and then

play the video again.
Y69 560 667 220 697168 58 § REYE RAIRRE & Q1T IG° CIU6R
PE6 § YL SR |

112.  To stop video time at 22 minute 13 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what happens with the 61 §6¢1 @TAIRE Non printing
non printing characters option ? characters 298 FIQ @61 6LIR2AN ?

Stop video here and ask if they know what happens with ‘Non printing
character option?
JE0I6Q 986 q 9L 9 I9° JFIQ T 64916% WISIRE ‘Non printing
character' 24a 91U @él 6L ?
Just listen to the answers and play the video again for the correct
answer.
QA 4 I9° 908 Q99 IR 8&E6 § LI S |

113.  To stop video time at 23 minute 38 seconds in VLC Media
Player.
Stop video here and ask them to click on the ‘Non-printing character’ as
shown in the video and then play the video again.
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JE@0I69 &6 @ 9% AR 99° RIFIeG Q63 69 6QHIAIN<I IR 'Non-
printing character’ QJ6Q &8 A9 IR 92 IS° SIT6Q 826 § 9AIR
oM |

114. To stop video time at 24 minute 28 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I69 @63 @ 9L A9 ¥9° RILAIRT Q66 61 Q6N IR KR
IR 98 I8° 51969 BE6 § AR oM |

115. To stop video time at 24 minute 43 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Using the Zoom option show how fe29e gj\qg:gmf,\{;‘\ £651 AN 688N
will you zoom in and zoom out to AIRR § I996e K09 JIR gf K1Y 99°

change the size of your page. 6 21g FA% @G 6asli2 |
B

B-20s  BESYE . & d9--@

L Zoom Option J

Stop video here and ask students to change the size of the page with
help of Zoom option and then play the video again.

JE0I6Q 986 q 9L 9 I8° RI2AI9E Zoom YR AILIAY 6 page Q size
g 999 999! AR G2 I9° GIU69 &G § YRSIa o2l |

116.  To stop video time at 25 minute 59 seconds in VLC Media
Player.
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Stop video here and ask students to do as shown in the video and then
play the video again.

JE0I69 @63 Q 9L 29 ¥9° RILAIRT Q63 61 Q61N I8 KR
IR G2 I9° GIT6Q ARG § YRSl SR |

117.  To stop video time at 28 minute 20 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
YE@0I69 ©E06 @ 9% AR 99° RIGFIeg Q63 6Q 6QHIAINL AR KRS
AR L 9S° |
Now just check whether they have practiced the "Zoom’ option or not
and then play the video again.
96Q 569 699 fGY 699169 'Zoom' 2YR AL RAFRE & IE 9e°
GlU6Q B&6 § PRSI SR |

118. To stop video time at 28 minute 34 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what happens with the Q61 §661 STAIRS 2I6E1 Send 2YE Q
Send option ? QUELIA FIEE SRR ?

Stop video here and ask if they can tell why we use ‘Send’ option?
YE0I69 ©E06 @ 9% 2R 99° dFIR AT 647I6R *RUIAES 2I6¢ ‘Send’
29 AR QUSTIR R ?

Just listen to the answers and play the video again for the correct

answer.
QAR g4 9G° A0F QAR TR QL6 § YIS SR |
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119. To stop video time at 30 minute 01 seconds in VLC Media
Player.
Stop video here and ask students to click on the ‘File menu’ and then
click on the ‘Send’ option as shown in the video and then play the video
again.
JE@0I69 ©E6 @ 9% AR 99° RSN Q63 69 6QHIAINS! I ‘File
menu’ 62 {8 KIS AR 9L 99° PIU6Q 'Send’ 2 69 {1 234l AR Q%
G° QlU6Q B&6 § YRS SR |

120. To stop video time at 31 minute 19 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I69 @63 @ 9L A9 99° RILAIRT Q63 61 Q6N IR KR
IR 98 I8° 5I96Q BE6 § AR oM |

121.  To stop video time at 35 minute 00 seconds in VLC Media
Player.
Stop video here and ask students to attach the pdf file as shown in the
video and then play the video again.
JE0I6Q ©E6 q 9% 9 I9° 8ILAIeT ©EG 6Q 606IKIN2l IR pdf
IR § AIIRGI AR 2 99° 9169 BEE § eI SR |
Now just check whether they have used the ‘Send’ option or not then
play the video again.
96Q T6a 691 fGY 629169 'Send’ AYR § USLIQ SRS & IE
JQ° QlU6 Q&G q q&‘@& omie |
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122. To stop video time at 35 minute 14 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know what happens with 61 §661 RIEIE Properties 661g FIN K61
the Properties submenu ? 621NN ?

Stop video here and ask if they know what happens with the ‘Property’
option?
YE@0I69 ©E6 g 9% AR 99° J9IQ UG 697I6R QIEIRT ‘Property’ 2@
91U K€l 6L ?
Just listen to the answers and play the video again for the correct
answer.
QA9 4 99° 90Q 289 IR 8&E6 § YA eI |

123. To stop video time at 36 minute 57 seconds in VLC Media
Player.
Stop video here and ask students to click on the ‘File’ menu and then
click on the ‘Property’ option and then play the video again.
Z0I66 GGG § 98 99 I9° RIGAIRG ‘File menu’ 69 58 99! dIR g2
9Q° 1969 ‘Property’ 2R 69 8 95191 AIQ 8 I8° GI1U6Q @6 §
JesIa oMl |

124.  To stop video time at 37 minute 34 seconds in VLC Media
Player.
Stop video here and ask them to save the file as shown in the video and
then play the video again.
JE0I69 63 Q 9L 29 99° RILIRT QGE6 69 6Nl IR PR q
save @091 DI 2 I8° GIU6Q Q&6 § 9AFIQ ORI |
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125. To stop video time at 42 minute 33 seconds in VLC Media
Player.
Stop video here and ask them to do as shown in the video and then play
the video again.
YE@0I69 ©EG Q 9% A 99° RIGFIeg QG3 62 6QHIAINL AR KQ
IR G2 I9° GIT6Q BB6 § YRSl SR |

126. To stop video time at 42 minute 45 seconds in VLC Media
Player.
Stop video here and ask them to do as shown in the video.
JE0I69 @63 @ 9L A9 99° RILAIRT Q63 61 Q6N IR AR
AR 9L 98° |
Now just check whether they have practiced the ‘Property’ option or not
then play the video again.
966 56@ 66Q @9G2 626168 ‘Property’ 298 A 2RI FAAIRKRE & a1
G° QlU6Q B&6 § YRS SR |

127.  To stop video time at 42 minute 47 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what happens with @61 §6¢1 @RUIGS Printer Settings FIAU
Printer Settings ? @6 6TIRAN ?

Stop video here and ask what happens with ‘Printing setting'?
JE@0I69 @63 @ 9% @9 99° dGIQ 'Printing setting’ §I9U K6 6L1R2IN ?
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Just listen to the answers and play the video again for the correct

answer.
Q9 g4l 98° 908 Q@9 dIRl 6@ § gasia Rl |

128. To stop video time at 44 minute 50 seconds in VLC Media
Player.
Stop video here and ask students to click on the ‘File’ menu and then
click on the ‘Printer setting’ option and then play the video again.
20169 836 § 98 99 99° RISFIAF ‘File menu’ 69 ] 89Q! IR g
9Q° QI96Q! Printer setting’ 2YR 69 §7 019 AR §L I9° GIU6Q QB6 §
JesIa Il |
|

129. To stop video time at 47 minute 07 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I69 @63 @ 9L @9 99° RILAIRT Q66 61 Q6N IR KR
IR 9L 98° G969 8E6 § 9eSIa oM |

130. To stop video time at 52 minute 34 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I6Q 986 q 9L 9 IQ° RILAIRT ©EG 6Q 6Q6IAINYS| 9B AR
AR 92 98° |
Now just check whether they have done practicing of ‘Printer setting’
option or not and then play the video again.
Y69 56Q 607 @G 6496 Printer setting’ 29 Q ALY 2AQIARE &
Q@ 98° G969 Q@3 § 9a<Ia eI |
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131.  To stop video time at 52 minute 44 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know what happens with @61 §6€1 RIEIR Templates FIQ V61
Templates ? 6LIRAN ?

Stop video here and ask if they know what happens with ‘Templates'?
JE@0I69 ©E6 @ 9% AR 99° JFIQ UG 6471I6R QSRS ‘'Templates'FIQU @4l
6Ll ?
Just listen to the answers and play the video again for the correct
answer.
QA g4l 99° 40! @R dR Q86 g eI oI |

132. To stop video time at 54 minute 23 seconds in VLC Media
Player.
Stop video here and ask students to click on the file menu and then click
on the Templates’ and after that give the template name as shown in
the video and then play the video again.
JE0I69 @63 Q 9L A9 99° RILIRTg Q66 69 QAN I ‘File
menu’ 69 8 990G AIN L I8° GIF6Q ‘Templates’ 69 §2 909! AR 9L
9Q° 1969 Template Q QIF 696! AIR §L IS° FI6Q GGG § YRR
omie |
|

133. To stop video time at 56 minute 50 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
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YE@0I69 ©E6 @ 9% A 99° IR QG3 69 6QHIAINS AR KQ
AR L 99° |

Now just check whether they have made the ‘Template’ or not and then
play the video again.

968 569 667 @9GY 694168 ‘Template’ SR FARRE & Q1E 98°
QlU6Q BH6 § YIRS |

134. To stop video time at 57 minute 04 seconds in VLC Media
Player.

COMPUTER SHIKSHA

We will end today’s class here. 211691 2IRA [ 9Z0I6Q 6619 KAS! |

Stop video here and ask students to close their file and shutdown the
computer.

S0I6Q GGG § 96 9 99° RIS 6AFIFFA FIRA § 2 999! AR
9% 99° oflAga § 9L A99 AR QT |
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Complete teacher’'s manual for Open office writer 3 Class 4
Summaries

Why we use preview in web browser?

261 ‘preview in web browser’ @ QYL QLq @ ?
How to draw Table?

Table @9dQ G2AQ YR ?

How to send your writer document to the other user?
S Writer Document § 2IQ 86l § 89 0IQIRAIRAL ?
Why we use properties option?

216¢1 ‘Property’ 29a @ QULLIRN QEq aQ 7

How send document in a pdf format?

Document pdf format 6 @9Q AOIFIRAIAR ?

How to connect your computer through Printer?

G computer q Printer 98 @9Q 2°6419 SAUARAIRQS ?
How to set your printer?

QFIQ Printer § @9 set @AUAIRAIRAL ?

Why we use Templates?

268! 'Templates’ Q ULLIRN QRq @ ?

How to use Find and replace option?

Find and replace 29 Q QUSLIQ FAQ KA ?

How to create table with help of standard option?
Standard 29a AILIQY 69 659M U G2 FAUAII ?

Now let's start video.
962 29 Q&G 2198 99! |
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135. To stop video time at 53 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you know why the Table option 961 £6€1 RIGIL 65T AYS A TUSLIQ
isused ? QIS QU ?

Stop video here and ask if they know why we use ‘Table’ option?
YE@0I69 ©E6 @ 9% /R 99° d9IR OT 6471I6R QIERE 2I6E ‘Table’ 29S
QLG USTIQ R ?
Just listen to the answers and play the video again for the correct
answer.
QA 4 I9° 908 Q99 IR 8&E6 § YA eI |

136. To stop video time at 1 minute 27 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why is the Find and Q61 9661 STAIRE FING 94 R6Gd 2GS
Replace option used ? ALILLIN FITE SQUAN 2

Stop video here and ask if they know why we use ‘Find and replace’
option?

YE@0I69 ©E6 @ 9% AR 99° J9IQ G 6471I6R RISIRE 2ll6¢1 ‘Find and
replace’ 29a QIEG USLR @R ?

Just listen to the answers and play the video again for the correct
answer.
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QA9 g4 99° 90F QAR IR BB6 § YA SR |

137. To stop video time at 2 minute 10 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what happens with the 61 §6¢1 RTAIRE Navigator Q SYSLIQ
use of the Navigator ? FINU Q6 6LINAN ?

Stop video here and ask if they can tell why we use ‘Navigator’ option?
JE@0I69 ©E6 @ 9% AR 99° JoIQ UG 64716 @EUIRA6S 267 ‘Navigator’
29 126 QUETIQ R ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° A0 QAR dR Q86 g eI oI |

138. To stop video time at 3 minute 02 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell how you can remove 61 §6¢1 RTINS Non printing
the non printing characters ? Characters § £6€1 6281 218 ?

Stop video here and ask if they know how to remove Non-Printing

Characters?
JE20I69 @63 q 9% 29 99° JdoIQ AT 69716 QISIRE Non-Printing
Character 9Gq @93 2514 ?
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Just listen to the answers and play the video again for the correct

answer.
Q9 g4l 98° 908 Q@9 dIRl 6@ § gasia Rl |

139. To stop video time at 3 minute 27 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know how to see your @61 $661 RIGS LA SRUCEIE § 651G
documentin a web page ? 64€ 69X 601 T 6QES ?

Stop video here and ask them if they know what they need to do for
seeing their page in web page?
YQ0I6Q GG § 8% A I8° 697G AFIR IG 649160 QKT 647169
64¢llRa R page § web page 69%< IR 699165 R8 K569 ?
Just listen to the answers and play the video again for the correct
answer.
QA9 4 I9° 908 209 IR 8&E6 § eI eI |

140. To stop video time at 3 minute 52 seconds in VLC Media
Player.

COMPUTER SHIKSHA

And using any of the methods 98° g §isll AINAS! 6T6SIEIT FARIFCR
taught to you open the Writer file. ARTR A FIAM § B6UF TR |

3

=) Vm: 3 . ‘m!”&m‘
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Stop video here and ask students to open writer file and then play the
video again.

@0I6Q GGG § 96 89 99° RISAIRG writer file § 6698 934! IR §L
JQ° QlU6 QBB q QG‘G‘IQ omid |

141.  To stop video time at 4 minute 10 seconds in VLC Media
Player.

COMPUTER SHIKSHA

e i bl

Stop video here and ask if they can tell what is a ‘Table'?
JE20I6Q @63 q 9% 29 Y9° JoIQ T 697160 @ELAIQAER ‘Table' K4l ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° A0 QAR dR Q86 g eI oI |
142. To stop video time at 4 minute 39 seconds in VLC Media Player

COMPUTER SHIKSHA

Now you all go ahead and show how QB G661 AF16T D12 98° 68ITT
will you draw a Table. 659N § 606 AR *QS 69612 |

y

= m
%3 '*;ﬁ;
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Stop video here and ask students to draw table and then play the video
again.
@0I6Q GGG § 96 89 I9° RIS 6915 659R SR 89S AR 98
QlU6Q BH6 § YIRS |

143. To stop video time at 6 minute 02 seconds in VLC Media
Player.
Stop video here and ask students to draw a table and then play the
video again.
20169 836 § 98 99 99° RISFIFT 6915\ 659 SRR fAS! AR 8
GlU6Q VBB § PRSI I |

144. To stop video time at 7 minute 36 seconds in VLC Media
Player.
Stop video here and ask students to type as shown in the video and then
play the video again.
JE@0I69 ©E6 @ 9% AR 99° RIGFIeE QG3 62 6QHIAIN<I 93 FIRd
QI TR 92 I8° G169 8836 § 9A<IR eI |

145.  To stop video time at 9 minute 47 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I69 @63 Q 9L A9 ¥9° RILAIRT Q63 61 696N IR KR
IR 92 98° G969 8E3 § 9eFIQ oM |
Now just check whether they have drawn table or not then play the
video again.
96Q 569 699 201G 629169 659M SR 29QINRE @ QIZ 99° G169
PE6 § eI eIl |

146. To stop video time at 9 minute 58 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Now show how will you practice LG g6fl FINg 94 694 Q AR
with Find & Replace. Fa% K0S east |

Stop video here and ask students to do practice of ‘Find and replace’

option and then play the video again.
JE0I6Q @63 q 9% @A 99° RILLIG 'Find and replace’ 29 @ AL
F0S! IR §L 9G° GIU6R BEB § YIRS |

147. To stop video time at 10 minute 45 seconds in VLC Media
Player.
Stop video here and ask students to click on the ‘Find and replace’ as
shown in the video and then play the video again.
YE0I69 W66 @ 9% /R 99° IR @63 62 6QHIAIN< 9 ‘Find and
replace’ QU69 8 A9 AIR §E I9° GIT69 @B6 § YRSl SR |

148. To stop video time at 13 minute 07 seconds in VLC Media
Player.
Stop video here and ask students to replace the number as shown in the
video and then play the video again.
JE0I69 66 q 9L 29 99° RILIeg GGG 69 6QHAINYS I FAQ Q
replace @991 AN 8 YG° G169 QBB § YA<IR eI |

149. To stop video time at 14 minute 27 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
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YE@0I69 ©E6 @ 9% A 99° IR QG3 69 6QHIAINS AR KQ
dR QE |
Now just check and then play the video again.
Y69 56Q 607 @972 IQ° Qld6a @63 qQ QG@I‘& omid |

150. To stop video time at 14 minute 37 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now go ahead and show SEEIE D12 98° 651ITT ATECR] § 6908
how will you insert an object ? Q9 @A 6Q8tI2 |

w o 7 ;
s Tl
= e 1R

Stop video here and ask students to insert any object and cut it and
paste that object on other place and then play the video again.
YZ0I6Q 0BG § 99 K9 I6° RISFIFG 6J6716Q object § REDS K9
AR QL 99° 69% object § cut RRRIG 9L 99° 2R 6615 QIFIER paste
@091 U 9L 98° S1U6Q 836 § 9A<Ia eIl |

151.  To stop video time at 15 minute 52 seconds in VLC Media
Player.
Stop video here and ask students to click on the ‘Gallery’ option as
shown in the video and then play the video again.
JE@0I69 63 Q 9L 29 ¥9° RILIRT QGG 69 6Nl IR 'Gallery’
290 69 51 208! AR G 99° 1969 GGG § ReI SR |

152. To stop video time at 17 minute 36 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I69 @63 @ 9L A9 99° RILAIRT Q66 63 695N IR KR
IR §E I9° GIT69 AB6 § YRSl SR |
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153. To stop video time at 19 minute 45 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I69 @63 @ 9L @9 ¥9° RILAIRT Q63 61 Q6N IR KR
dR QE |
Now just check and then play the video again.
Y69 56Q 607 @972 IQ° Qld6a @63 q QG@IQ omid |

154. To stop video time at 19 minute 51 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now show how can you get non GG §651 Non printing characters §
printing characters. 6008 aIRS 69812 |

Stop video here and ask students to do practice of ‘Non-Printing
characters’ and then play the video again.
JE20I69 @63 q 9% 29 99° RILIRG ‘Non-Printing characters’ @ 2QUI9
QI TR L I8° G169 Q&3 § 9A<IR eI |

155. To stop video time at 22 minute 03 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
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JE@0I69 ©E6 g 9% 2R 99° ISR Q63 69 6QHIAINYR IR 66T
699M BT 29I AN §L |
Now just check and then play the video again .
Y69 T6a 667 2202 YG° GI6R BEE § YRR SR |

156. To stop video time at 22 minute 10 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next practice the use of the CIU6R Gl AYE Q FITLIQ AVYIL
Zoom option. e |

Zoom
ONION

Stop video here and ask students to do practice of ‘Zoom’ option and

then play the video again.
YZ0I6Q 866 § 90 A 98° RISAINT ‘Zoom' e R AU KAS! AR

L 99° GIU6Q ©B6 § YAl eI |

157. To stop video time at 22 minute 25 seconds in VLC Media
Player.
Stop video here and ask students to do 400% Zoom of the page and
then bring into 50% and then play video again.
@0I6Q GGG § 98 99 99° RIS page § 400% Zoom @S| TR 2
G° Gl96Q BIFIg 50% § 2GR 2 I9° FIU6Q K66 § YRS eI |
158. To stop video time at 23 minute 12 seconds in VLC Media
Player.
Stop video here and ask students to click on the "Zoom’ option and then
play the video again.
J@0I6Q GGG § 96 9 99° KIGAIRG ‘Zoom' YR § &1 946! IR gL
JQ° QlU6 QBB q QG‘G‘I‘& omie |
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159. To stop video time at 23 minute 59 seconds in VLC Media
Player.
Stop video here and ask students to do 400% zoom of the page as
shown in the video and then play the video again.
JE@0I69 ©E06 @ 9% AR 99° KIS Q63 69 6QHIAIN<I 9Q page G
400% Zoom 998! dIR §& IS° GIU6Q BB6 § AR SR |

160. To stop video time at 25 minute 31 seconds in VLC Media
Player.
Stop video here and ask students to do 50% zoom of the page as shown
in the video and then play the video again.
JE@0I69 @63 q 9L 29 99° RILIRTg ©GE6 69 69N IR page §
50% Zoom @9l AR 8 Y6° G969 8836 § 9a<Ia oMl |

161. To stop video time at 28 minute 29 seconds in VLC Media
Player.
Stop video here and ask students to do normal size of the page as
shown in the video.
JE0I6Q 986 q 9L 9 I8° RILAIeg ©EG 6Q 6.6 AR page §
normal size 2I§QIQ 9L |
Now just check and then play the video again.
Y69 569 607 952 99° QlU6R W66 @ gﬁéla omi2 |

162. To stop video time at 28 minute 35 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Now all of you practice the use of QEIFIR §671 AF169 Send 2AYE QA TUSLIN
the Send option. 419 99 |

Stop video here and ask students to do practice of ‘Send’ option and file
should be in pdf format and then play the video again.
@0I6Q GGG § 96 9 99° KIGAIRG ‘Send’ AYR 9 AL 9AS! AR §L
G° PIRM pdf format 62 62F TR YG° GIU6R BEE § YRR SR |
163. To stop video time at 30 minute 05 seconds in VLC Media
Player.
Stop video here and ask students to click on the ‘File’ menu and click on
‘Send’ option after that select ‘'email as pdf’ as shown in the video and
then play the video again.
YQ0I6Q 08B § 9% @ 98° RILAIeG W63 6Q 6Q5ININY AR File
menu’ 69 38 9561 AIN L 98° FIF69 ‘Send’ AYR 69 R A5 AN L
G169 ‘email as pdf § T6AF SR AIR §L I9° GIT6Q ARG § YR
omie |
164. To stop video time at 35 minute 01 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I69 @63 Q 9L A9 ¥9° RILIRT Q63 63 695N IR KR
dR QE |
Now just check and then play the video again.
Y69 56Q 607 @972 IQ° Gld6 @63 q qae‘m omie |

165. To stop video time at 42 minute 4- seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Practice the use of the ) |
Printer Settings option. Printer Settings 2198 Q 2WI9 @ |

Stop video here and ask students to do practice of ‘Printer setting’ and
then play the video again.
20169 8B3 § 98 99 99° RISAIFF 'Printer setting’ A AN KRS AIRN
QL IG° GlU6R BE6 § YRR SR |

166. To stop video time at minute 55 seconds in VLC Media Player.
Stop video here and ask students to click on ‘File menu and then click on
'Printer setting’ and then play the video again.
J@0I6Q GGG § 96 9 99° KIGAILG ‘File menu’ 69 8 99! AIR g2
9Q° GIF6Q! Printer setting’ 69! 38 899I AN 8 I8° G1U6Q Q&G
Jesia emie |

167. To stop video time at 48 minute 29 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE@0I69 @63 Q 9L 29 99° RLIRT Q63 61 QIR IR KR
IR §E I9° GIT69 BB6 § YRSl SR |

168. To stop video time at 52 minute 33 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
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YE@0I69 ©E6 @ 9% A 99° IR QG3 69 6QHIAINS AR KQ
dR QE |
Now just check, whether they have practiced the 'Printer setting’ option
or not then play the video again.
968 56@ 66Q @9G2 626168 ‘Printer setting’ Q 2ARUIY FAAIKRE & FIE
48° GlU6R @63 § YeI omIe |
169. To stop video time at 56 minute 58 seconds in VLC Media

Player.

ere and ask students to close their file and shutdown their computer.
20169 836 § 98 99 99° RISAIFT 62AIeE FIAR § 96 S99l AR
9% 99° o9 § 9% A0S AR QT |
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Complete teacher’s manual for Open office writer 3 Class 5

Summaries

What is Paste special?

Paste special @6l ?

Types of selection mode?

Selection mode @ d@IRN ?

About block area and standard area?
Block area \{S° Standard area 896! |
Why we use ‘Auto text'?

21161 ‘Auto text’ RIEG USLIR QR ?
About ‘Change option’.

‘Change option’ SYL6Q |

About ‘Field name.

‘Field name’ SYAEQ |

About Field shading.

Field shading Q269 |

Why we use Navigator?

2I6¢1 Navigator QLG QU a7
How to use Find and replace option?
Find and replace 29 Q QUSLIQ FAQ KA ?

Now let's start video.
969 219 Q&G 2199 239! |

. To stop video time at 28 seconds in VLC Media Player.
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COMPUTER SHIKSHA

Do you remember what was taught £6 999 QILI S5l AINARN K61 PAR
to you in the earlier classes? A6 AR R ?

iy

g g D

Stop video here and ask students if they remember what they had learnt
in the previous class?

JE0I69 63 q 9L 29 ¥9° RILAIRE JoIQ G 6971I6Q (16T QGRS
edelles aga‘ 9 62 K8 JHelem ?

Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 90% QA IR B&6 § YRS oM |
. To stop video time at 44 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell how to open the Writer Q61 £661 QRAINS ARTH TFINA § AGAY
file using a shortcut ? FIRIFIER 69A1C B6UQ SN ?

Stop video here and ask students how would they open writer file using
shortcut option?

JE0I69 @63 Q 9% A9 99° RILIRT JFIQ 699I6% shortcut 2YR
QURLIQ @Q writer FIRM § FAR B6UE F/AIAER ?

Just listen to the answers and play the video again for the correct
answer.

QA 4 I9° 908 Q99 IR 8&E6 § YA S |

. To stop video time at 1 minute 18 seconds in VLC Media Player.

Stop video here and ask how to hide ‘Standard toolbar'?
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YE@0I69 ©E6 g 9% @R 99° 647Ieg JFIR ‘'Standard toolbar’ § AR
QoIS ?
Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 0% QAR IR 8&38 § YRR SR |

4. To stop video time at 2 minute -4 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you know what happens with 61 §6¢1 RTAIRE SINg 94 H69d AYE
the Find & Replace option ? FIQU @61 6LIN2AN ?

Stop video here and ask if they know what is ‘Find and replace’?
YE0I69 ©E3 @ 9% @R 99° d9IR T 6471I6% QSRS ‘Find and replace’
@6l ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° A0 QAR dR Q86 q QG‘Q‘IQ omie |

5. To stop video time at 2 minute 47 seconds in VLC Media Player.

COMPUTER SHIKSHA

: @6 §6¢1 QTAINE FING 9g Q69d A9
Can you tell why is the Match Case 0 Motk cone QORI GRS

used in the Find & Replace option ? Qg ?
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Stop video here and ask if they can tell why we use ‘Match case’ in ‘Find
and replace?

YE0I69 ©E6 g 9% a1 99° dFIR UG 6971I6e @LIAER 2651 ‘Find and
replace’ 6@ 'Match case’ QLG QUL @ ?

Just listen to the answers and play the video again for the correct
answer.

QA g8 99° 0K QAR AR BEG q qs?@a omid |

6. To stop video time at 3 minute 41 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell why do we use the @6l §651 SRAITE 21I6F PIREG 94 R69T
Whole Number only option in Find 69 Whole Number Only 2198 & SYSLIR
& Replace ? QILE efiIa ?

‘ gv'l Aeea ¥
i

Stop video here and ask if they can tell why we use "Whole words’ in

‘Find and replace?
JE0I69 @63 q 9L 29 Y9° JoIQ IQ 697160 @EAIRES 2I6¢1 ‘Find and
replace’ 69 ‘Whole words’ SI12@ QUSLIQ 8Q ?
Just listen to the answers and play the video again for the correct
answer.
QA 4 I9° 908 Q99 IR 8&E6 § LI S |

7. To stop video time at 4 minute 07 seconds in VLC Media Player.
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COMPUTER SHIKSHA

Do you know what happens with 961 £661 RIS Navigator FIQI K61
the Navigator ? 6LIRAN ?

Stop video here and ask if they know what is ‘Navigator'?

JE@0I69 ©E6 @ 9% AR 99° JoIQ UG 6471I6R QSRS ‘Navigator' K6l ?
Just listen to the answers and play the video again for the correct
answer.

QA9 g4 99° 909 QAR IR BB6 § YA SR |

8. To stop video time at 4 minute 53 seconds in VLC Media Player.
Stop video here and ask students to open the writer file as shown in the
video and then play the video again.

JE0I6Q 066 q 9L 9 I9° RILAIeT ©EG 6Q 661Nl IX writer file
g 669 999! TN 92 I6° FIU69 836 § 9A<IQ oMl |

9. To stop video time at 5 minute 53 seconds in VLC Media Player.
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COMPUTER SHIKSHA

Have you all typed out the Q6 §661 9169 9T AIQGIL § SIRE
paragraph ? efcen @ ?

You can control Open Office without using a
mouse device, using only the keyboard. On
each module's main help page (for example,
the Open Office Writer or Open Office Calc
main help page) there is a link to access the
keyboard shortcuts' help for that module.

Stop video here and ask students to type the given paragraph.

JE@0I69 ©E6 g 9% AR 99° 2ILFleg GRlAIRSI AP qQ FIRd KRS
dR QE |

Now just check whether they have typed out the paragraph or not and

then play the video again.
6% T6a 667 290 697168 AIAUIICF § FIRD FRAIRRE @ Q1T 9e°
GlU6Q B&6 § YRS SR |

10. To stop video time at 6 minute 10 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know why is the Paste @61 §6¢1 RIGIR Paste Special 2YE R
Special option used ? QUELIA FITE QAL ?

Stop video here and ask if they know why we use 'Paste special’ ?
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JE@0I69 ©E6 @ 9% AR 99° JFIR UT 6971I6R QIEIRT 26T ‘Paste special’
QLG QUSTIQ R ?
Just listen to the answers and play the video again for the correct
answer.
QR9 g4 99° 0% AR IR BB6 § YA SR |

11. To stop video time at 08 minute 04 seconds in VLC Media
Player.
Stop video here and ask students to do formatting on the line and then
copy that line as shown in the video and then play the video again.
JE@0I69 ©E6 g 9% AR 99° RILFING V66 69 6LHIAINIYS! IR RIS 69
formatting @961 QI L IS° GIU6R 698 ARG G copy 8RS TN L
G° QlU6Q BE6 § YRS SR |

12. To stop video time at 8 minute 49 seconds in VLC Media
Player.
Stop video here and ask students to paste the line as shown in the video
and then play the video again.
JE@0I69 @63 @ 9L A9 99° RILAIRT Q66 61 661N IR NN §
paste 90Q1 TR 92 I9° G169 A&EB § YFTIQ SR |

13. To stop video time at 09 minute 43 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I69 @63 @ 9L A9 99° RILIRT Q66 63 Q5N IR KR
AR QL |
Now just check whether they have pasted formatted line or not and then
play the video again.
Y69 56q 699 2002 69716Q format 68IR2S1 MR § paste FAAIAREG

@ QT 98° GIU6R ABE § 9adIa eI |
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14. To stop video time at 9 minute 57 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why is the 61 9661 RTUIRE Selection Mode 2GS
Selection Mode option used ? QUL FITE FAUAINI 2

Stop video here and ask if they can tell why we use ‘Selection mode'?
JE@0I69 ©E6 @ 9% AR 99° J9IQ UG 697I6R RRUIAES 2I6E ‘Selection
mode’ RIE@ SULLIR AQ ?
Just listen to the answers and play the video again for the correct
answer.
QA 4 I9° 90Q 209 IR 8&E6 § YRR eI |

15. To stop video time at 12 minute 05 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I69 @63 Q 9L A9 99° RILAIRT Q63 61 Q6N IR KR
AR QE |
Now just check whether they have done practice of ‘Selection mode’ or
not and then play the video again.
966 569 66Q @9G 624168 ‘Selection mode’ A AN FALINRE @ Q1L
G° GlU6Q B&6 § YRS SR |

16. To stop video time at 12 minute 17 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Do you all know what happens with <6 9661 969 RIFS Change YR FINI
the Change option ? @6 6LIRAIN ?

Stop video here and ask if they know what happens with ‘Change
option’?
JE0I69 @63 q 9L @9 Y9° JdoIQ T 697168 KISIRE ‘Change option’
9 @6l 6Ll ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 98° 909 QAR IR BB6 § YA SR |

17. To stop video time at 13 minute 40 seconds in VLC Media
Player.
Stop video here and ask students to click on ‘Edit menu’ and then ask to
select ‘Record’ option and then play the video again.
@0I6Q GGG § 96 9 99° RIGAIRG ‘Edit menu' § 8] 899I AR 98
9Q° 1969 'Record’ AYe § A6 949G AR L I9° G169 BE6 g
Jesia emie |

18. To stop video time at 17 minute 31 seconds in VLC Media

Player.

Stop video here and ask students to do as shown in the video.
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YE@0I69 ©E6 @ 9% A 99° IR QG3 69 6QHIAINS AR KQ
dR QE |
Now just check whether they have done the practice of ‘Change’ option
or not and then play the video again.
96Q 569 699 9GY 699169 ‘Change’ 290 Q 2QUIY 2391088 & QI
G° GlU6Q B&6 § YRS ol |

19. To stop video time at 17 minute 35 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know what happens with K61 9661 RIS Auto text YR FIQU K61
the Auto text option ? 6KINAN ?

Stop video here and ask if they know what is ‘Auto text'?

JE0I6Q 026 q 9% @ I98° Y9° JdoIR 48 647169 KRISIRS 'Auto text’
@6l ?

Just listen to the answers and play the video again for the correct

answer.
Qa9 g4 99 908 Q@9 dIR 966 § IR SR |

20. To stop video time at 18 minute 17 seconds in VLC Media
Player.
Stop video here and ask students to select the given paragraph as shown
in the video and then play the video again.
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YE0I69 ©E06 @ 9% AR 99° IR Q63 69 6QHIAIN< AR
FRUARYS AT § T6AT AR TN L I9° GIU6Q Q&B § YRSl
oM |

21. To stop video time at 19 minute 31 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I69 @63 @ 9L A9 ¥9° RILAIRT Q66 61 Q6N IR KR
IR 98 I8° 51969 BE6 § AR oM |
|

22. To stop video time at 20 minute 56 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
YE@0I69 ©E6 @ 9% AR 99° RIGFIeEg QG3 69 69N AR KRS
AR QE |
Now just check whether they have used the ‘Auto text’ option or not

then play the video again.
Y69 569 607 QR 647168 ‘Auto text’ YR @ RULLIR FLIARE &
Q1T IG° GIU6R 866 § YRR SR |

23. To stop video time at 21 minute 16 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Do you know why the Field Names @61 §661 RIES Field Names 298 Q
option is used ? QUELIA FITET SAUAIN ?

Stop video here and ask if they know why we use ‘Field name’?
JE@0I69 ©E6 g 9% a1 99° J9IR UG 69716 QIEIRT 2I6S! ‘Field name’
LG QUSTIR R ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 I9° 908 Q09 IR 8&E6 § AR S |

24. To stop video time at 22 minute 52 seconds in VLC Media
Player.
Stop video here and ask students to insert the ‘date and time’ as shown
in the video and then play the video again.
JE0I69 63 q 9L 29 99° RILIRT Q66 69 6Nl I3 'date and
time’' § RA9E SA9 AR L I9° BIT6Q ABE6 § YAFIR SR |

25. To stop video time at 20 minute 54 seconds in VLC Media
Player.
Stop video here and ask students to click on the "View menu’ and then
activate the ‘Field name’ as shown in the video and then play the video
again.
YE0I69 ©E6 @ 9% AR 99° KISFIeG W63 62 6QHIAINIYL IR 'View
menu’ § 38 K99I TIN L 99° GIT6RField name’ § activate @QI AR
QL IG° BlU6Q BEG § YRR SRI2 |
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26. To stop video time at 23 minute 44 seconds in VLC Media

Player.

Stop video here and ask students to do as shown in the video.
JE0I69 @63 @ 9L @9 ¥9° RILAIRT Q63 61 Q6N IR KR
dR QE |

Just check and then play the video again.

T6Q 699 2052 9Q° GIJ6] V66 Q QG@ISI omie |

27. To stop video time at 25 minute 00 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what is the Side Bar and 661 SZAIS Side Bar 961 26¢' 98°
why do we use it ? 21681 9LIG QIER USTIN SRAIR ?

Stop video here and ask if they can tell what is ‘'Side bar’ and why we use
it?
JE0I6Q 986 q 9L 9 I8° JFIQ G 697168 @LAUIRESR 'Side bar’ 9_°
21651 921g FIEG SULLIR AR ?
Just listen to the answers and play the video again for the correct
answer.
QA 4 I9° 908 Q99 IR 8&E6 § LI SR |

28. To stop video time at 27 minute 48 seconds in VLC Media
Player.
Stop video here and ask students to hide or show the ‘Side bar’ and then
play the video again.
V20169 08B @ 99 G 99° RILAIRS 'Side bar' RSIRSI Gl 6Q6IRS
IR G2 I9° GIT69 AB6 § YRTIa oI |
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29. To stop video time at 25 minute 30 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Properly shut down your system. 210 efiRea ¢ 90 AR L 9 |

Stop video here and ask students to close their file and shutdown the

computer.
YZ0I6Q B6 § 99 A IG° ISFING 6AFI9RA PR § 9L K4S AR
9< 99° AARLTA § 9% A9 AR 9L |
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Complete teacher’s manual for Open office writer 3 Class 6

Summaries

What is Paste special?

Paste special @6l ?

Types of selection mode?

Selection mode @ ol ?

About block area and standard area?
Block area \S° Standard area 886! |
Why we use ‘Auto text'?

2lI6€1 ‘Auto text’ RIEG USLIR /R ?
About ‘Change option’.

‘Change option’ SYLER |

About ‘Field name.

'Field name’ SQ6Q |

About Field shading.

Field shading Q269 |

Why we use Navigator?

21161 Navigator Q12 QUSLIR @Q ?
How to use Find and replace option?
Find and replace 29 Q QUSLIQ FAQ KU ?

Now let’s start video.
969 g Q@6 2198 *Q9! |

88



COMPUTER SHIKSHA

......... bridging the digital divide

30. To stop video time at 42 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell what is the difference @61 §671 @RI Selection mode 691
between Standard and Block area Standard \99° Block area mode €169
mode in the Selection mode ? 12QY Q61 265 2

Stop video here and ask if they know what is the difference between
‘Block area and Standard area?
YE@0I69 ©E06 @ 9% AR 99° IR UG 699167 RIEIRS ‘Block area I9°
Standard area’ £1116Q QIIQY Q41 ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 99° 0] 209 IR &6 § LI ORI |

31. To stop video time at 1 minute 21 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what happens with K61 §671 RTAIRE Auto text FIR K61
Auto text ? 62121 ?

Stop video here and ask if they can tell what happens with ‘Auto text'?
JE0I6Q 063 q 9L A9 Y9° JoIQ T 6971I6Q REUIRAES ‘Auto text’ FIQ
@6l 6LIN2IN ?

Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 90% QAR IR B&E8 § YRS oM |
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32. To stop video time at 1 minute 57 seconds in VLC Media

Player.

COMPUTER SHIKSHA

Do you know why we use the Paste <61 §661 RIEIE 2I6F paste special AYE A
Special option? LI LT eQ2AIR ?

Stop video here and ask if they know why we use ‘Paste special’?
JE@0I69 ©E6 @ 9% AR 99° JFIR UT 69716 QIEIRT 26T ‘Paste special’
QLG USTIR R ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 99° 0] 209 IR AE6 § IR ORI |

33. To stop video time at 2 minute 19 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you all know why we use the <61 §671 97169 RIGE 2I65] change AP
Change option? QRYELIN FILE FAIR ?

Stop video here and ask do they know why we use ‘Change option’?
YQ0I6Q ©E@B § 8% a1 I8° JoIQ 6471167 RISIRE & 2I6¢l ‘Change’ 2@
QLG QUSTIR R ?

Just listen to the answers and play the video again for the correct
answer.
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Qa9 g4 99° 90F ARQ IR @B6 § YA SR |

34. To stop video time at 2 minute 49 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know what happens with Q61 671 @TAIRE 2UI6E] Field Name AYSR
the Field Name option ? QA RUELIN FILG AR ?

Stop video here and ask if they know why we use ‘Field name’?
JE0I69 ©E6 g 9% AR 99° J9IR UT 697I6R QIERT 2I6¢! ‘Field name’
QLG QUSTIR R ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° A0 QAR dR Q86 g el omI |

35. To stop video time at 3 minute 22 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what happens with Q61 §661 RIAIRR Field Shading 10 961
Field Shading? 6212 ?

~NJ

Stop video here and ask if they know why we use ‘Field shading’
JE@0I69 ©E6 g 9% AR 99° JoIR OT 647I6R QGRS 2I6E! ‘Field
shading’ QIE& QUSLIRQ KQ ?
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Just listen to the answers and play the video again for the correct

answer.
Q9 g4 98° 909 289 AR 683 § 9eeia eRIZ |

36. To stop video time at 4 minute 01 seconds in VLC Media

Player.

COMPUTER SHIKSHA

And using any of the methods 98° §q fsl AIRYS! 66N ARIACH
taught to you open the Writer file. ARCA A FIAN G B6AR SR |

ewo "= - S oevaiae= . . -]

Stop video here and ask students to open writer file and then play the
video again.
YZ0I6Q 866 § 98 A 98° RISAIRF writer file § 3698 @08 AR 98

G° GIUER VBB § YRR ORI |
JE0I6Q QG6B q 9% A9 Y9° 659 935 647I6R writer PIam q 369R

FRIRRE & 912 99° GIU69 AB6 § gRTIa on2 |
37. To stop video time at 4 minute 16 seconds in VLC Media

Player.

COMPUTER SHIKSHA

Have you completed typing the Q61 g691 97169 TIQUGIEP § SIRG
paragraph ? afcen ?

You can control Open Office without using a mouse

device, using only the keyboard. On each module's
main help page (for example, the Open Office Writer
or Open Office Calc main help page) there is a link to
access the keyboard shortcuts' help for that module.
In addition, under the keyword "Accessibility" you
find step-by-step instructions about how to control
the selected module without a mouse device.
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Stop video here and ask students to type the given paragraph which is
shown in the video.
JE0I69 @63 q 9L 29 ¥9° RILIrg GRS AP q FInd 234l
AR 9L JILIG G&G 69 6QFIAIRNS |
Now just check whether they have typed the paragraph or not and then
play the video again.
96Q 569 699 fGY 6971162 I § 10 FAYINRE @ Q@ 98°
GlU6Q BH6 § YRS SR |

38. To stop video time at 4 minute 36 seconds in VLC Media

Player.

COMPUTER SHIKSHA

And show how will you make the 9e° 966 6RIFITE 290 gag SIeLIn
text bold and underline it using S8 69908 NG 6R S2ITINE
formatting options as has been 69'5C § 697 691 I9° ALORINE

done in the given paragraph.

Stop video here and ask students to do practice of ‘Font color’ and also
ask to make the paragraph bold and underline and then play the video
again.
Z0I68 GGG § 98 99 99° RIS ‘Font color’ A ARIY 89! AR gL
9Q° AIUGIEP § bold ¥99° underline fAG! IR §L 99° FI6Q GGG §
Jesia omI2

39. To stop video time at 6 minute 21 seconds in VLC Media
Player.
Stop video here and ask students to use the paste special and copy the
line and paste it on the new page and then play the video again.
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20169 836 § 98 99 I9° RISFIGF paste special § FUSLIR QS| AIRN
9L 99° ARG q copy 2K ([} 9L 99° 69159 g2l page 69 GILIq paste
QI TR 9L I8° G169 8&E6 § 9a<Ia eI |

40. To stop video time at 6 minute 42 seconds in VLC Media
Player.
Stop video here and ask students to select the line and copy it as shown
in the video and then play the video again.
JE@0I69 63 @ 9L 29 99° RILAIRT Q63 61 661NNl 9 NN §
J6ASg 209! AN gL 99° GILIg copy 9AS! IR §E I6° GIU6Q BE6 §
gesia omI2l |
GlU6Q BH6 § YRSIR SR |

41. To stop video time at 7 minute 49 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now use the Auto Text feature and SHNIF Auto Text feature Q SUSLIN FQ
type out a line. 99° 66115 RIRE FI19G /R |

Stop video here and ask students to use the ‘Auto text’ option and also
ask to create shortcut and then play the video again.
JE@0I69 ©E06 @ 9% AR 99° KISTIQF ‘Auto text’ YR § FULLIA QS
AR 92 99° shortcut G AR AR 9L 99° PlU6 @&G § qqéla
omie |

42. To stop video time at 8 minute 33 seconds in VLC Media
Player.
Stop video here and ask students to take new page and type some lines
as shown in the video and then play the video again.
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YE@0I69 ©E06 @ 9% AR 99° RIGFIeTg QG3 69 6QHIAINL AT 66T
g2l page 6891 IR 2 IS° GIU6Q BEG § YA SR |

43. To stop video time at 10 minute 45 seconds in VLC Media
Player.
Stop video here and ask students to select the paragraph and click on
the ‘Edit menu’ and then select the ‘Auto text option as shown in the
video and then play the video again.
J@0I6Q BE6 § 96 9 I9° RIGAIeg AL § 6 FAS! AR gL
99° ‘Edit menu’ § 4R 999! IR 92 99° G169 ‘Auto text’ AYE § J6RAY
@3S QIR 9L I9° GI1U6Q BE6 § YRSIa o2l |

44. To stop video time at 11 minute 49 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I69 ©E6 @ 9% AR 99° RIGFIeEg Q63 6Q 69N AR KAQ
dR QE |
Now just check whether they have done used ‘Auto text’ option or not
and then play the video again.
Y69 56Q 607 T2 649I6R ‘Auto text’ YR QA FULLIA 2ALIARE &
Q1@ 98° G969 886 § 9a<Ia eI |

45, To stop video time at 11 minute 49 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next use the Change option and do G169 change YR A FISTIN ¥R I§°
something in your document. SON CQUEAE 60 B8 @4 6Q6NIA |
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Stop video here and ask students to use the ‘Change’ option and then
play the video again.

JE0I6Q GGG § 96 9 99° RIGAIRG ‘Change’ YR A YSLIQ KRS IR
QL IG° GIU6R BE6 § YRR SR |

46. To stop video time at 14 minute 45 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
YE@0I69 ©E6 @ 9% AR 99° RIGFIeg QG3 69 6QHIAINL AR KAQ
dR QE |
Just check whether they have used the ‘change’ option or not and then
play the video again.
966 567 66Q @0GY 694168 ‘change’ AYER § CUSLIR 2RIIRRE @ Q12
48° GlU6Q @63 § YR omIe |

47. To stop video time at 14 minute 52 seconds in VLC Media
Player.

COMPUTER SHIKSHA

And now show how will you remove 98° QG Field name § §661 69618
the Field name. LOINE CILI 6QN2A |

NBme
oF. gt

Stop video here and ask students if they know how will they remove the

‘Field name’ and ‘filed shading ?
YE@0I69 ©E06 @ 9% a1 99° RILFIeG J9IQ 9 69766 KRISIRE 'Field
name’ 99° ‘filed shading’ @ @93 LFINES ?
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Just listen to the answers and play the video again for the correct
answer.
QA 8 99° A0 QAR AR BEG q qs?ém omie |

48. To stop video time at 16 minute 23 seconds in VLC Media
Player.
Stop video here and ask students to insert ‘Time, Date and Page number’
as shown in the video and then play the video again.
JE0I6Q 63 q 9% 29 99° RILIRE QGG 69 6QHAIN! IX Time,
Date \99° Page number’ § 2999 @019 AR 92 99° 1969 836 §
JesIa M2l |

49. To stop video time at 17 minute 42 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
YE@0I69 ©E6 @ 9% AR 99° RIGFIeEg QG3 69 69N AR KRS
AR QE |
Now just check whether they have used ‘Field name’ and ‘Field shading'’
or not and then play the video again.
Y69 569 607 G2 647168 ‘Field name’ \9Q° ‘Field shading’ § QUSLIQ
FOIBRE & 912 99° GIU69 BB6 § gRTIa on2l |

50. To stop video time at 17 minute 55 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next use the Block Area option and Gfgf‘gl:;‘;ag:] I"g?;g 2‘;“‘&'}%:9
show how \A'Ii“ you !'nghllght EX:EL 66G€ © QUSIG A highlight 90
of your text in the given paragraph.

Stop video here and ask students to use the ‘Block area’ option and then
play the video again.
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JE@0I69 ©E6 g 9% AR 99° RISFIQG '‘Block area’ YA § QULLIR 23K
dIR 9L IG° GIU6Q 866 § YL oI |

51. To stop video time at 18 minute 57 seconds in VLC Media
Player.
Stop video here and ask students to highlight paragraph by using ‘Block
area’ as shown in the video.
JE0I69 @63 q 9L A9 99° RILAIRT Q66 62 696N IR ‘Block
area’ § QUSLIR A4 AIQUFIE G highlight 889! IR §E |
Just check and then play the video again.
T6@ 609 2202 YG° FIU6Q VE6 § YRR ORI |

52. To stop video time at 19 minute 04 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Stop video here and ask students to hide and show the ‘Sidebar’ and

then play the video again.
JE0I69 063 q 9L A 99° RILAIRG 'Sidebar’ § REIRSI 9L° 6QHIRS
IR 9L IG° GIU6R 863 § YRR ORI |

53. To stop video time at 20 minute 32 seconds in VLC Media

Player.
Stop video here and ask students to hide the ‘Sidebar’ as shown in the

video and then play the video again.
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JE0I69 ©E6 g 9% AR 99° RSN Q63 69 6QHIAIN<! IA ‘Sidebar’
g ROIRGI AR G IS° GIU6Q &G § YRSIa o2 |

54. To stop video time at 20 minute 48 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Closing Writer. ARCA G TR N |

p——

Close Button

Stop video here and ask students to close their file and shutdown the

computer.
YZ0I6Q B6 § 99 A IG° ISFING 6AFI9RA PR § 98 K4S AR

92 99° SfAGR g 6 09 AR 9L |
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Complete teacher’'s manual for Open office writer 3 Class 7

Summaries

What is ‘Section’ option?
‘Section’ 2@ @6l ?
Why we use ‘Endnote’ and ‘Footnote'?

2116€1 'Endnote’ 98° ‘Footnote’ 126 QUSLIQ aQ! ?

Why we use ‘Bookmark’?

2116¢1 ‘Bookmark’ @126 SUSLIQ 9Q ?
About ‘Cross reference’.

'Cross reference’ SYA6R |

What is ‘Horizontal rulers'?

‘Horizontal rulers’ @él ?

What is ‘Text frame'?

‘Text frame’ @6l ?

Why we use ‘Text frame'?

216¢1 ‘Text frame’ FILG SUSLIR FQ ?

Why we use ‘File option’?

26! ‘File option’ QLG QUeLIQ @ ?

Use of 'Auto correct’.

‘Auto correct’ Q QURLIAN |

About ‘Arrange’.

‘Arrange’ SQ96Q |

Why we use ‘Flip’ option ?

216¢1 ‘Flip' 2YE FIEG USLIR FQ ?

What is ‘Group’ option and why we use it ?
‘Group’ 29a @€l 2l6¢1 9Ll QLE LU @R ?

Now let's start video.
969 219 Q&G 2199 239 |
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COMPUTER SHIKSHA

Can you tell what type of characters 96 g6 SRAIRE 699 Character §&G
you cannot remove or delete using $661 2UIF69Y Fell GRY 918 UL
the backspace or delete keys ? S0 261R AIfie Q1T ?

Stop video here and ask if they can tell what kind of the character you
cannot remove or delete using the backspace and delete keys?
JE0I60 63 q 9L @9 Y9° JdoIQ I 6971I6Q @EAIRES backspace 9Q°
delete keys Q QUSLIR @5 961 68Q IRIN character § EIIR AIRS G
GMY 2L ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 99° 0] 209 IR AE6 § IR ORI |

To stop video time at 1 minute 15 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell how can you remove 961 §6¢1 SRAIRE AI6A1 Filed Name
shading from the Field name ? Shading § 691G 26IQ QIGWI ?

Stop video here and ask if they can tell how to remove shading from the

field name?
YE@0I69 &6 @ 9% AR 99° J9IQ G 6471168 @LUIAES field name Q
shading @ @93 LIKIR XS |
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Just listen to the answers and play the video again for the correct

answer.
Q9 g4 98° 909 289 AR 683 § 9eeia eRIZ |

57. To stop video time at 1 minute 45 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell in which menu will you @61 £6¢1 @LIRE Field Shading 2YE §
find the Field Shading option ? 661 69Q 661G 60 AIRAIRNE ?

Stop video here and ask if they can tell in which menu you can find ‘Field
shading’ option’?
20169 GE6 § 92 9 I9° ASIQ UG 697168 FTUINES 68Q 6617 69
©6¢1 ‘Field shading’ 29e @ QAR ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° A0 QAR dR Q86 q QG‘Q‘IQ omiel |

58. To stop video time at 1 minute 56 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know what happens with 26 661 RIS change 2 TIN K€
the Change option ? 6LIR2AN ?
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Stop video here and ask if they know what happens with change option?
JE@0I69 ©E6 g 9% AR 99° J9IR UG 697I6R QIEIRT ‘change’ 29a 9l
@6l 62NN ?
Just listen to the answers and play the video again for the correct
answer.
Qa9 g4 99° 90F ARQ IR BB6 § YA SR |

59. To stop video time at 2 minute 27 seconds in VLC Media
Player.

COMPUTER SHIKSHA

And using any of the methods 98° §AIg A6l AIRAST 6A6SIEA ARIFIER
taught to you open the Writer file. ARGR A FIVM G B6AT @R |

[ewo "= - S sesaifae= .. .-=|

Stop video here and ask students to open the writer file and then play
video again.
20169 836 § 98 99 I9° RISFISF writer file § 6697 9! AN 9L
G° GlU6Q BE6 § YeSIR SR |

60. To stop video time at 3 minute 28 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now all of you type out the SEAIR §AG 2IGER 6961 AINAS
paragraph being shown to you. diouglier § S1Ra Q6 |

A link to a web page, for example, "www.example.com" or

"www.myprovider.com/mypage/index.html" is an absolute
link.

Open Office also reacts differently, depending on whether
the file referred to in the link exists, and where it is located.
Open Office checks every new link and sets a target and
protocol automatically. The result can be seen in the
generated HTML code after saving the source document.

Stop video here and ask students to type the paragraph as shown in the
video.

103



COMPUTER SHIKSHA

......... bridging the digital divide

JE@0I69 ©E6 g 9% A 99° RILFIeg GRAIRRI AP qQ FIRd KRS
dR QE |
Now just check whether they have one done typing or not and then play
the video again.
969 569 699 909G 629169 TIRd SRIRRE & Q12 99° GIU69 Q86 §
Jesia omI2l |

61. To stop video time at 3 minute 41seconds in VLC Media Player.

COMPUTER SHIKSHA

You will now learn about the Section SEAIF §67 ARCS 661g A section 2AYS
option of the Insert menu. S9A6Q RIGE |

Stop video here and ask students to use section option and then play
the video again.
JZ0I6Q Q@B § 98 9 99° RIBFIFF 'section ’ AYR § NLLIR AL QIR
3L 99° GIU6Q 863 § YRR SmI |

62. To stop video time at 4 minute 56 seconds in VLC Media
Player.
Stop video here and ask students to select the paragraph as shown in
the video and then play the video again.
JE0I69 ©E6 @ 9% 2 99° RILFIeg QRIS AP § F6mG KRS
IR G2 99° SIT6Q GGG § YRSl SR |

63. To stop video time at 6 minute 54 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I69 @63 @ 9L A9 99° RILAIRT Q66 63 695N IR KR
IR §E I9° GIT69 AB6 § YRTIa oI |
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64. To stop video time at 7 minute 19 seconds in VLC Media
Player.
Stop video here and ask students to divide the paragraph as shown in
the video.
YE@0I69 &6 @ 9% AR 99° RN Q63 69 6QHIAIN< IR AIAUGICP
g QU9 SRS IR QE |
Now just check whether they have used the section option or not then
play the video.
968 56 667 @5G2 62416Q section YR § NUSLIN FARKRE & 2l
48° GlU6Q @63 § YeIa omIg |

65. To stop video time at 7 minute 40 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know what is the use of the 61 §6¢1 RTAIRE Footnote 9S° Endnote
footnote and endnote ? QA TITLIN Q61 ?

Stop video here and ask if they know what is of the 'Footnote and
Endnote’?
JE0I6Q 886 q 9L 9 I8° JFIQ G 69768 QISR 'Footnote IQ°
Endnote’
Just listen to the answers and play the video again for the correct
answer.
QAR g8 99° 90K QAR AR AEG q QG‘éla omiel |

66. To stop video time at 9 minute 02 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
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YE@0I69 ©E6 @ 9% A 99° IR QG3 69 6QHIAINS AR KQ
dIR 9L IG° GIU6Q 866 § YRR oI |

67. To stop video time at 12 minute 39 seconds in VLC Media

Player.
Stop video here and ask students to apply the ‘Endnote’ as shown in the

video.
JE0I69 @63 q 9L 29 99° RILIRT Q66 69 69NNl IR 'Endnote’

Q QYSLIQ FAS AR §E |

68. To stop video time at 12 minute 50 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what happens with the 96 §661 @EAIRS Caption AR FIQU Q61
use of the Caption option ? 6LIRAN ?

Stop video here and ask students, if they can tell what happens with
‘Caption’ option?
JE0I69 8E6 @ 9% a1 99° RILFIeG JoIQ 19 699168 @EAIRES
‘Caption’ 919U @6l 6€IIN ?
Just listen to the answers and play the video again for the correct
answer.
QA g4 99° 0] A9 IR &6 § gL SR |

69. To stop video time at 17 minute 11 seconds in VLC Media
Player.
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Stop video here and ask students to give the caption as shown in the
video.

JE0I69 @63 Q 9L 29 99° RILIRT @66 69 Q6N IR ‘Caption’
699I0IR G |

Now just check whether they have used the ‘caption’ option or not and

then play the video again.
969 569 66Q 9a? 697168 ‘Caption’ QUSLIQ FAAINRE & 1@ 9e°
GlU6Q BH6 § YRS SR |

70. To stop video time at 17 minute 25 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know why we use the @61 §6£1 RIER 2I6€1 Bookmark 2AYE O
bookmark option ? QUELIA FIEE SHAIA ?

Stop video here and ask if they know why we use the ‘Bookmark’ option?
JE0I69 @63 Q 9L Q9 Y9° JoIQ AT 6471I6e @EAIR6S 2lI6¢! 'Bookmark'
298 Q LI FILG }Q ?
Just listen to the answers and play the video again for the correct
answer.
QA g4 99° 0] 209 IR &6 § I SR |

71. To stop video time at 18 minute 49 seconds in VLC Media
Player.
Stop video here and ask students to select the paragraph and then click
on the ‘Insert menu’ and then select the ‘Bookmark’ option as shown in
the video and then play the video again.
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JE@0I69 ©E6 g 9% AR 99° RILFING Q63 69 6QHIAINYS! IR AP
g J6mg 9991 AR G 99° ‘Insert menu’ § §Q 99Q! IR §E I9° GIU6R
‘Bookmark’ 29e § S6mg 89S AR G IS° G969 &6 § Ye9Ia eI
ING° QlU6R Q&G § QG‘G‘I‘& omie |

72. To stop video time at 19 minute 22 seconds in VLC Media
Player.
Stop video here and ask students to select the paragraph and then do
as shown in the video and then play the video again.
20169 836 § 98 99 I9° RISFIFE I § 6T 59! AR L
9Q° QIU6Q GEG 69 6Q%ILIRNAS] IR SR AR QL I9° GIT6 Q86 §
JesIa Il |

73. To stop video time at 20 minute 35 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I69 @63 @ 9L A9 ¥9° RILAIRT Q63 61 696N IR KR
IR g2 I9° GIT69 QBB § YRTIq o |

74. To stop video time at 21 minute 23 seconds in VLC Media
Player.
Stop video here and ask students to click on the ‘Insert menu’ and then
select ‘Cross reference’ and then play the video again.
JE0I6Q BE6 § 96 9 99° RIGFIRG ‘Insert menu’ § G& 99! IR §L
JQ° QIU6Q ‘Cross reference’ AYaR @ A6NG QS AR g% JQ° LII6eR
QB0 g YRS SR |

75. To stop video time at 22 minute 10 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I69 @63 @ 9L A9 ¥9° RILAIRT Q66 61 695N IR KR
IR 98 I6° 51969 BB6 § AR oM |
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76. To stop video time at 22 minute 47 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE@0I69 ©E06 @ 9% A 99° RIGFIeE QG3 62 6QHIAINL AR KAQ
IR 98 I6° 51969 GGG § YATIR eI |

77. To stop video time at 22 minute 29 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
YE@0I69 ©E6 @ 9% AR 99° RIGFIeg QG3 69 6QHIAINL AR KAQ
dR QE |
Now just check whether they have used ‘Bookmark and Cross reference’
or not then play the video again.
Y69 56a 699 29a2 697169 ‘Bookmark \9Q° Cross reference’ @ QUSLIRQ
ORE @ Q12 98° 51969 BB6 § AR oM |

78. To stop video time at 23 minute 39 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know why we use Text Q61 £661 RIEIR 2I6F] Text Frame A
Frame ? LR FILG SR ?

Stop video here and ask if they know why we use ‘Text frame'?
YE@0I69 ©E6 @ 9% AR 99° JoIR T 6471I6R @LUIAER 26T Text
frame’ Q QUSLIR FIEG KR ?

Just listen to the answers and play the video again for the correct

answer.
Q9 g4 98° 909 289 ARl 683 § geeia eRIZ |
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79. To stop video time at 24 minute 40 seconds in VLC Media
Player.
Stop video here and ask students to insert the ‘Text box’ as shown in the
video and then play the video again.
JE@0I69 ©E06 @ 9% AR 99° RIGFIeE QG3 62 69N A ‘Text box’
g 2999 209! AR g2 I9° GIU69 8EB § YRSIR oRI2 |

80. To stop video time at 26 minute 49 seconds in VLC Media
Player.
Stop video here and ask students to open the hyperlink as shown in the
video and then play the video again.
JE0I6Q @63 q 9L 29 99° RILIeg ©&G 63 6QHNAIN|! IX hyperlink
g 6699 999! TN 92 I8° FIU6Q Q&G § YA<IQ eI |

81. To stop video time at 27 minute 26 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I69 @63 @ 9L @9 99° RILAIRT Q66 61 Q6N IR KR
IR §E I9° GIT6Q AB6 § YRTIa oI |

82. To stop video time at 29 minute 41 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I6Q 986 q 9L 9 IQ° RILAIRT ©EG 6Q 6Q6IAINYS| 9B AR
AR QL |
Now just check whether they have inserted the ‘Text frame’ or not and
then play the video again.
96Q 569 699 fGY 697162 Text frame’ § RLLF FORE @ Q@ 98°
QlU6Q BBG § YRFIR SR |

83. To stop video time at 30 minute 12 seconds in VLC Media
Player.
Stop video here and ask students to if they can make ‘envelope’?
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JE@0I69 ©E6 g 9% AR 99° RILFIeG JFIQ % 6996S ‘envelope’ GaIR
FAAEL & ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 95° 90% 29Q IR GGG § YA SR |

84. To stop video time at 34 minute 29 seconds in VLC Media
Player.
Stop video here and ask students to type the address in the box as
shown in the video.
YE@0I69 ©E06 @ 9% AR 99° KGR Q63 69 6QHIAINYS IR 9F 6
address § 9199 KQ<I AN §L |
Now just check whether they have made the envelope or not and then
play the video again.
968 569 667 @9G2 626168 envelope SR @AQIRRE & Q12 99°
GlU6Q VBB § PRSI I |

85. To stop video time at 34 minute 34 seconds in VLC Media
Player.
Stop video here and ask if they know why we use ‘Horizontal ruler’?
JE20I69 63 Q 9% 29 99° JdoI I 6971160 KISIRE 2I6¢1 ‘Horizontal
ruler’ QIR QUSLIQ AR2AIRA |
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° 90K QAR AR AEG qQ QG@IQ omid |

86. To stop video time at 38 minute 04 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE20I6Q @63 Q 9% 29 99° RLIRT V63 61 QAN IR KR
AR QL |
Now just check whether they have inserted the ‘Horizontal ruler’ or not
and then play the video again.
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69 B6R 69 a0 6941166 ‘Horizontal ruler’ § RG9S KIS &
Q1@ 99° GIU6Q BB3 § YRS S |
87. To stop video time at 38 minute 11 seconds in VLC Media

Player.
Stop video here and ask students to use the ‘Movie and sound’ option as

shown in the video and then play the video again.

JE@0I69 @63 q 9L 29 99° RILIRg V66 69 6QHAIN! IX ‘Movie
and sound’ 29E § FULLIR KRR IR L I9° FIU6R 8L § QQQSI‘&
omiel |

88. To stop video time at 39 minute 15 seconds in VLC Media

Player.
Stop video here and ask students to insert a video as shown in the video

and then play the video again.
JE0I6Q 986 q 9% 9 I8° RI2919T &6 6Q 626N AR 6615
A6 § REY @9G! AN §L I9° GIU6R AEG § PRSI SR |

89. To stop video time at 40 minute 48 seconds in VLC Media

Player.
Stop video here and ask students to do as shown in the video and then

play the video again.
JE0I69 @63 Q 9L A9 99° RILIRT Q66 61 Q5N IR KR

IR 9L I9° GIT6Q QBB § YRTIa onI |
90. To stop video time at 40 minute 57 seconds in VLC Media

Player.
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COMPUTER SHIKSHA

Can you tell what happens with the Q61 §671 STAINES FPIAN AR FIQU K61
File option ? 6LIRAN ?

Stop video here and ask if they can tell what happens with ‘File’ option?
YE@0I69 ©E6 @ 9% AR 99° JoIQ UG 6476 *EUIAES ‘File’ 2R FIA
@6l 62NN ?
Just listen to the answers and play the video again for the correct
answer.
Qa9 g4 99° 90% ARQ IR @B6 § YA SR |
91. To stop video time at 41 minute 52 seconds in VLC Media
Player.
Stop video here and ask students to click on the ‘Insert menu’ and then
select the ‘File’ option as shown in the video.
JE20I69 @63 q 9% 29 99° RLIRT Q66 61 QAN IR ‘Insert
menu’ § &8 9961 AIN L IS° SIF6Q File' AYR § T6AS AR AR QL |
92. To stop video time at 42 minute 33 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I69 @63 Q 9L A9 ¥9° RILAIRT Q66 63 695U IR KR
dR QE |
Now just check whether they have inserted another file or not and then
play the video again.
Y69 56Q 607 @272 699162 2R 6515 FIRM q Re9d foas @ a1
G° GlU6Q B&6 § YRS SR |
93. To stop video time at 42 minute 53 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Do you know what happens with @61 §6¢1 RIAE Auto correct 2GS FIAN
the Auto correct option ? Q6 6LINAIN ?

Alto coiees

ONion

Stop video here and ask students, if they know what happens with ‘Auto
correct’ ?

JE0I69 ©E06 @ 9% AR 99° RIFIRg dFIQ 48 69760 RIGRE ‘Auto
correct’ 19U @6l 612N ?

Just listen to the answers and play the video again for the correct
answer.

Qa9 g4 99° 909 28R IR @B6 § AR SR |

94. To stop video time at 44 minute 42 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I6Q 986 q 9L 9 IQ° RILAIRT ©EG 6Q 6Q6IAINYS| IR KRR
IR 9L I9° GIT69 ARG § YRTIa oI |

95. To stop video time at 48 minute 14 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I69 @63 Q 9L 29 99° RLIRT Q63 61 QIR IR KR
dR QE |
Now just check whether they have used ‘Auto correct’ option or not and
then play the video again.
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969 569 699 SGY 699162 ‘Auto correct’ YR § USLIR FRRE & Q1L
G° QlU6Q B&6 § YRS eIl |

96. To stop video time at 48 minute 31 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why the Arrange option Q61 §661 STAIRT Arrange 9@ SIEE
is used ? SUERI SAUQAI ?

Stop video here and ask if they can tell why we use the ‘Arrange’ option?
JE@0I69 ©E6 g 9% AR 99° JFIQ UG 697I6R *RUIAES 2I6¢! ‘Arrange’
298 Q UL FIEG /Q ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° A0 QAR dR Q86 g el omI |

97. To stop video time at 49 minute 41 seconds in VLC Media
Player.
Stop video here and ask students to insert the object as shown in the
video and then play the video again.
JE20I69 @63 q 9% 29 99° RLIRT 066 61 69Nl IR object §
RAYd 996G AR 9L 99° SIF6Q GEE § eI ORI |

98. To stop video time at 50 minute 47 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I69 @63 Q 9L 29 99° RLIRT Q63 61 QIR IR KR
dR QE |
Now just check and then play the video again.
Y63 T6a 667 220 YG° GI6R BE6 § YRR SR |
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99. To stop video time at 50 minute 57 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you guess what would happen Q61 651 @RAIRE Flip O SUSTIN TINU K6
with the use of Flip ? 6LIR2AN ?
19

Stop video here and ask if they know what would happen with use of
'Flip"?

JE0I69 ©G3 @ 9L A9 ¥9° RILIg JoIQ IG 647168 KIGRE ‘Flip' Q
LI FIRU K6l 6L ?

Just listen to the answers and play the video again for the correct

answer.
QAR g4 9G° A0F QA IR QB § YA SR |

100. To stop video time at 52 minute 03 seconds in VLC Media

Player.
Stop video here and ask students to insert a picture as shown in the

video and then play the video again.
YQ0I6Q 08B § 9L @A 98° RILAIeTE W63 6Q 694NN IR 651N
56 § ARY A0 AR T I8° FIU6Q (&6 § YAIQ SR |

101.  To stop video time at 53 minute 27 seconds in VLC Media

Player.

Stop video here and ask students to do as shown in the video.

JE@0I69 @63 Q 9L 29 99° RLIRT Q63 61 QIR IR KR
dR QE |

Now just check whether they used ‘Flip’ option or not and then play the
video again.
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966 56@ 667 @9G2 624162 ‘Flip’ AR § ISR 298RS @ QI@ 9e°
GlU6Q B&6 § YRSIRQ SR |

102. To stop video time at 53 minute 43 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what happens with the 961 §661 GTAIRES Group AR FINU K61
Group option ? 6QIRAN ?

Stop video here and ask if they know what happens with ‘Group’ option?
JE@0I69 ©E6 q 9% AR 99° JoIQ UG 6471I6R QSRS 'Group’ AYR FI
@6l 6L ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° A0 QAR dR Q86 g el omI |

103. To stop video time at 55 minute 15 seconds in VLC Media
Player.
Stop video here and ask students to draw three images as shown in the
video and then play the video again.
YE0I69 ©E6 @ 9% @R 99° KILFIeG V63 69 6QHIAINY< IR G6RIT
58 B2R 09I AN L I9° SIT6R ABEB § YRR SR |

104. To stop video time at 57 minute 08 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I69 @63 Q 9L 29 99° RLIRT Q63 61 QIR IR KR
dR QE |
Now just check whether they have used ‘Group’ option or not and then
play the video again.
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966 56 667 @9G2 626168 Group’ AYR O USTIR FARE @ QlE 98°
GlU6Q B&6 § YRSIRQ SR |

105. To stop video time at 57minute 16 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Closing Writer. AURTA G €L LR |

p——

Close Button

Stop video here and ask students to close their file and shout down the

computer.
YZ0I6Q 866 § 99 A I6° RISFAINT 6JFIeRA FIRM § 96 K9S AR
g2 99° AfRTA § 9% A9 IR L |
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Complete teacher’s manual for Open office writer 3 Class 8

Summaries

What is ‘Section’ option?
‘Section’ 2@ @6l ?
Why we use ‘Endnote’ and ‘Footnote'?

2116€1 'Endnote’ 98° ‘Footnote’ 126 QUSLIQ aQ! ?

Why we use ‘Bookmark’?

2116¢1 ‘Bookmark’ @126 SUSLIQ 9Q ?
About ‘Cross reference’.

'Cross reference’ SYA6R |

What is ‘Horizontal rulers'?

‘Horizontal rulers’ @él ?

What is ‘Text frame'?

‘Text frame’ @6l ?

Why we use ‘Text frame'?

216¢1 ‘Text frame’ FILG SUSLIR FQ ?

Why we use ‘File option?

26! ‘File option’ QLG QUeLIQ @ ?

Use of 'Auto correct’.

‘Auto correct’ Q QURLIAN |

About ‘Arrange’.

‘Arrange’ SQ96Q |

Why we use ‘Flip’ option ?

216¢1 ‘Flip' 2YE FIEG USLIR FQ ?

What is ‘Group’ option and why we use it ?
‘Group’ 29a @€l 2l6¢1 9Ll QLE LU @R ?

Now let's start video.
969 219 Q&G 2199 239 |
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106. To stop video time at 1 minute 58 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know what happens with K61 §6¢1 RIEIS Formatting Mark §ISl 961
the Formatting Mark ? 6RIRAN ?

Stop video here and ask if they can tell what happens with ‘Section’
option?

YE@0I69 ©E06 @ 9% @R 99° JFIR T 64716 @LUIRES ‘Section’ YR
91U K6l 6L ?

Just listen to the answers and play the video again for the correct

answer.
QAR g4 9G° A0F QA IR QB § YIS SR |

107. To stop video time at 2 minute 45 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know what is the difference 261 §6¢1 K188 footnote 9S° endnote
between footnote and endnote ? FRIGR QIASY K61 26S ?
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Stop video here and ask if they can tell the difference between ‘Endnote
and Footnote'?
JE0I69 @63 q 9L 29 Y9° JdoIQ I 6971I6Q @EAIRES 'Endnote \9Q°
Footnote’ €1I6Q IZIaY Q41 ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° 0K QAR AR BEG q QG‘G{IQ omiel |

108. To stop video time at 3 minute 16 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you all know what happens with @61 §651 STAIRE Change 2YE FINU K6
the Change option ? 6QIRAN ?

Stop video here and ask if they can tell what is ‘Change’ option?
JE0I6Q 886 q 9L 9 I8° JFIQ G 697168 @LAUIR6S ‘Change’ 2R
@6l ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° A0 AR dR Q86 g el omI |

109. To stop video time at 3 minute 45 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Can you tell what is to be done to
remove the shading from the Field
name ?

@61 $6¢1 RLAIAS Field name Q! Shading
q LIRS QIR §6F1 Q61 KRS |

Stop video here and ask if they know what need to do to remove
shading from the ‘Field name'?
JE0I69 @63 q 9% 99 99° JoIQ AT 6471I6Q RISIRE ‘Field name’ Q
shading § 29199 IR 98 9ASIg 629 ?
Just listen to the answers and play the video again for the correct
answer.
Qa9 g4 99° 909 28R IR @B6 § AR SR |

110. To stop video time at 3 minute 59 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why is the Text Frame K61 §6¢1 RTAIRE Text frame Q SISLIR
used ? QLS FQUAIN ?

Stop video here and ask, if they can tell why we use ‘Text frame'?
YE@0I69 ©E6 @ 9% AR 99° JoIR T 6471I6R @LUIAER 26T Text
frame’ Q QUSLIR FIEG QR ?

Just listen to the answers and play the video again for the correct

answer.
Q9 g8 98° 909 289 ARl 683 § 9eeia eRIZ |
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111.  To stop video time at 4 minute 30 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why are the Horizontal Q6 £6¢1 LIRS Horizontal Rulers Q
Rulers used ? USLIQ FITS SAUAIN 2

Stop video here and ask if they can tell why we use "Horizontal ruler’?
JE0I69 @63 q 9L 29 Y9° JoIQ T 6971I6Q @EAIRES 2I6¢1 ‘Horizontal
ruler’ Q QUELIQ RIS FQ ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 99° 0] 209 IR &6 § gL ORI |

112.  To stop video time at 4 minute 55 seconds in VLC Media
Player.

COMPUTER SHIKSHA

And using any of the methods 9g° gAg fsl AINAYS 6A6STAT ARIACH
taught to you open the Writer file. ARTA O FINN G B6IR RN |

M'i‘[l?m

Stop video here and ask students to open writer file and then play the
video again.
@0I6Q GGG g 98 9 I9° RIGAIRG writer file § 3698 938! IR §L
G° GlU6Q B&6 § YRS oI |

113.  To stop video time at 5 minute 04 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

First type out the paragraph being 691 §AIG 6961 AINASI AIQUGIP §
shown to you. QA R |

A link to a web page, for example, "www.example.com" or

"www.myprovider.com/mypage/index.html" is an absolute
link.

Open Office also reacts differently, depending on whether
the file referred to in the link exists, and where it is located.
Open Office checks every new link and sets a target and
protocol automatically. The result can be seen in the
generated HTML code after saving the source document.

Stop video here and ask students to type the given paragraph as shown
in the video and then play the video again.

JE0I69 @63 q 9L 29 99° RILIRT Q63 69 Q5N 9
FRULIRIYS! AU § 1R FAG! AR L IS° SIV6Q BEE § YRS
omig |

114.  To stop video time at 5 minute 16 seconds in VLC Media
Player.

COMPUTER SHIKSHA

First show how will you practice the g2I6€1 §691 Formatting bar @ QW19
use of the Formatting Bar. 6006 Qa9 6Qs12 |

Stop video here and ask students to do practice of ‘Formatting bar’ and
then play the video again.
JE0I69 @63 Q 9L @9 99° RILLIRG 'Formatting bar' @ 2@ @K
IR 9L I9° GIT69 QBB § YRTIa oI |

115. To stop video time at 7 minute 23 seconds in VLC Media
Player.
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Stop video here and ask students to change the font size and font color
as shown in the video and then play the video again.
JE@0I6Q @63 q 9% 29 99° RILIRE ©E6 63 6QHNAIN! IR font size
9Q° font color § 698 @G AN L I6° FIU6Q A& § YA<Ia SRl |
|

116. To stop video time at 7 minute 47 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
YE@0I69 ©E06 @ 9% AR 99° RIGFIeg Q63 6Q 6QHIAINL AR KRS
dR QE |
Now just check whether they have practiced 'Formatting bar’ or not and
then play the video again.
96Q 569 699 f9G2 699169 ‘Formatting bar' Q 2AUIY @088 @ QI
48° GlU6Q @63 § Yei omIe |

117.  To stop video time at 07 minute 56 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next show how will you use the 21969 §6¢1 R84S 661G Q Section AYEN
Section option of the Insert menu. SIELIN FAR QO 69612 |

Stop video here and ask students to do practice of ‘Section’ option and
then play the video again.
J@0I6Q GGG § 96 89 99° RIGAIRG ‘Section’ 2YE A ANIY SR AR
QL IG° BlU6Q BEG § YRR SR |

118. To stop video time at 08 minute 45 seconds in VLC Media
Player.
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Stop video here and ask students to select the paragraph as shown in

the video and then play the video again.

JE@0I69 @63 q 9L 29 99° RILIRT @66 63 QAN 9

paragraph § 26ng 9961 QIR L 99° 9169 &6 § eI ORI |
119. To stop video time at 10 minute 29 seconds in VLC Media

Player.

Stop video here and ask students to do as shown in the video.

JE0I69 @63 @ 9L A9 ¥9° RILAIRT Q66 61 Q6N IR KR

AR QE |

Now just check whether they have practiced 'Section’ option or not and

then play the video again.

96Q 569 699 fGY 694169 'Section’ AYR A AL FAKE & FIE I9°

Gl6Q BBG § YLFIA SR |

120. To stop video time at 16 minute 43 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next show the use of Caption on the SIT6Q §6£1 2AY 69R 69 Caption R
other page. UELIQ @6 6Q61I2 |
= "

Stop video here and ask students to do practice of ‘Caption’ option on
the other page and then play the video again.
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JE0I69 @63 @ 9L 29 99° RILAIRT &QY page 69 ‘Caption’ 2Ya X
AU @G AIR §E I9° GIU6R &G § YRIIa o2l |

121.  To stop video time at 17 minute 26 seconds in VLC Media
Player.
Stop video here and ask students to draw any object as shown in video
and then play the video again.
J@0I6Q ©E6 g 9% AR 99° RISFIeE WGE3 69 6LHIAINS! IR 664181
object § G2IR @RS AN L IS° FIU6Q QB § Y21 S |

122. To stop video time at 19 minute 20 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I69 @63 @ 9L A9 99° RILAIRT Q63 61 Q6N IR KR
dR QE |
Now just check whether they have practiced ‘Caption’ option or not and
then play the video again.
96Q 569 699 fGY 624169 ‘Caption’ 2R Q ARNIY FARE @ Q@ 98°
GlU6Q BE6 § YLFIA eI |

123. To stop video time at 19 minute 37 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now show the application of Text QEIAIE §67 SR SFUEAE 68 Text
Frame in your document in which frame Q application 62§12l 69QY6R
you should write about your school 661 AR IR TIAER @€U computer

or about Computer Shiksha. Shiksha S896Q 66 |

Stop video here and ask students to do practice of ‘Text frame’ option
and also write some lines about school etc... and then play the video
again.

127



COMPUTER SHIKSHA

......... bridging the digital divide

JE@0I69 ©E6 q 9% AR 99° KILFIRG ‘Text frame’ AYR R AL @A
AR 9L IS° school RGYIS .. FUAERA &8 ARG FINT F2Q IR & IQ°

Ql6Q BB6 § YIRS |

124. To stop video time at 21 minute 35 seconds in VLC Media
Player.
Stop video here and ask students to click on the ‘Insert’ menu and then
select ‘Text frame’ option as shown in the video and then play the video
again.
JE0I69 ©E6 @ 9% AR 99° RIS V63 69 6LHIAINYS! IR ‘Insert
menu' § 39 891 AN 8 98° GIU6Q ‘Text frame’ YR § T6MF FAE
IR G2 I9° GIT69 QBB § YRTIa oI |

125. To stop video time at 22 minute 10 seconds in VLC Media

Player.
Stop video here and ask students to do as shown in the video and then

play the video again.
JE0I69 @63 @ 9L @9 99° RILAIRT Q66 61 Q6N IR KR
IR §E I9° GIT6Q AB6 § YRTIa oI |

126. To stop video time at 23 minute 59 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I6Q 986 q 9L 9 IQ° RILAIRT ©EG 6Q 6Q6IAINYS| 9B AR
AR QL |
Now just check whether they have practiced ‘Text frame’ option or not

and then play the video again.
Y63 564 697 @G 697168 ‘Text frame’ YR R AIY FRE @ Q1T

JQ° QlU6 QBB q qqém omie |
127.  To stop video time at 24 minute 10 seconds in VLC Media

Player.
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COMPUTER SHIKSHA

Now apply the Horizontal Ruler on LEIFIR §661 ARSI Q AACH
the top of the paragraph and after Horizontal Ruler R6112l 98° §614 604

the paragraph on the second page. 69 AIRUGIT QA A6 M2 |

Stop video here and ask students to insert ‘Horizontal ruler’ above the
paragraph and below the paragraph and then play the video again.
JE0I69 @63 q 9L @9 99° RILIRG paragraph 9 QU6 IL° G6R
‘Horizontal ruler’ § @899 89191 IR 98 I6° G969 8836 § 92
omie |

128. To stop video time at 25 minute 10 seconds in VLC Media
Player.
Stop video here and ask students to click on the ‘Insert’ menu and then
select 'Horizontal ruler’ option as shown in the video and then play the
video again.
JE20I69 @63 q 9% 29 99° RILIRE V66 63 6QHAIN| I 'Insert
menu’ § &% SA91 AR T 9S° SIT6R 'Horizontal ruler’ AYE § T6MS
QI TR 92 98° G169 A& § 9a<IR eI |

129. To stop video time at 25 minute 55 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I69 @63 Q 9L A9 ¥9° RILIRT Q63 63 695N IR KR
dR QE |
Now just check whether they have inserted ‘Horizontal ruler’ option or
not and then play the video again.
966 56 66Q @9G2 624168 ‘Horizontal ruler’ § 2999 @0RE & 918
G° QlU6Q BE6 § YRS SR |
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130. To stop video time at 26 minute 03 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next show how will you insert any SII69 §671 §614 697 60 AR 65107
other file on the second page. FIOR § FA8 ead @GS 6asn |

Stop video here and ask students to insert any file by using ‘File’ option
and then play the video again.

JE0I6Q 63 q 9L A Y9° RILAIG File’ 2R Q RULLIRQ 81 641619
TIRM § DY 0! TN L I9° GIU6Q AEB § YRSl SR |

131.  To stop video time at 27 minute 10 seconds in VLC Media
Player.
Stop video here and ask students to click on the ‘Insert’ menu and then
select ‘File’ option as shown in the video and then play the video again.
JE0I6Q @63 q 9L 29 99° RILIRE ©EG 69 6QHAIN! I Insert
menu' § &% A9 IR L IS° SIT6Q ‘File’ AYR § A6AT QS AN §L
4G° QlU6Q B&6 § YRR SR |

132. To stop video time at 28 minute 04 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I69 @63 Q 9L A9 ¥9° RILAIRT Q66 63 695U IR KR
AR QL |
Now just check whether they have practiced ‘File’ option or not and then
play the video again.
96Q 569 699 fGY 697162 ‘File' 2YR A ANNIY FARE @ Q@ 98°
QlU6Q BE6 § YIRS |
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133. To stop video time at 28 minute 15 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next you will use the Auto correct 21968 §651 8 spelling § 0] 09 QIR
feature to correct some spellings. Auto correct feature Q SIELIQ TR |

Stop video here and ask students to do practice of ‘Auto correct’ option
on the other page and then play the video again.
JE@0I69 ©E6 @ 9% AR 99° KISFIRG ‘Auto correct’ 29 A AQUIY RS
IR 98 98° 51969 BB6 § AR oM |

134. To stop video time at 29 minute 24 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE20I69 @63 @ 9% 29 99° RLIRT Q63 61 QAN 9B KR
IR g2 I9° GIT69 QBB § YRTIa oI |

135. To stop video time at 30 minute 01 seconds in VLC Media
Player.

Stop video here and ask students to do as shown in the video.

JE0I69 @63 Q 9L A9 ¥9° RILAIRT Q66 63 695U IR KR

AR QL |

Now just check whether they have practiced ‘Auto correct’ option or not

and then play the video again.

966 567 66Q @9G2 624168 ‘Auto correct’ YR A 2L FARE @ Q1L

JQ° QlU6 QBB q q9‘§|‘61 omie |
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136. To stop video time at 32 minute 11 seconds in VLC Media
Player.
Stop video here and ask students to insert any clipart and bring this to
the centre of the text and then play the video again.
YE0I6Q 866 § 8% A9 I9° RIS 6069164 clipart § REIS KA
IR 98 96° GITIg 6999 Q F13g A AN L I9° GIU6Q (&6 §
JeI I |

137. To stop video time at 32 minute 24 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now use the Drawing Toolbar to SIS §66 661159 §¢ F2IR 9GS AN
make a drawing and show how will Dwawing §RSIQ Q SYSLIN FQ 98°

you set it as the background of the SILIG $651 60R A IREHR 68 VAR
mORAS 69612 |

page.

Stop video here and ask students to draw three objects and practice
‘Group’ option and then play the video again.

@0I6Q BE6 § 96 9 I9° RIGAIRg G61IF Object S2IR 99! IR §L
9S° ‘Group' 29E Q AL 2RI AR 8 IS° FI1U6Q Q8B § YA

omig |
138. To stop video time at 33 minute 11 seconds in VLC Media

Player.
Stop video here and ask students to do as shown in the video and then

play the video again.
JE@0I69 @63 Q 9L 29 99° RLIRT Q63 61 QIR IR KR
IR §E I9° GIT69 BB6 § YRSIa o |

139. To stop video time at 33 minute 44 seconds in VLC Media
Player.
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Stop video here and ask students to click on the ‘Format’ menu and then
select ‘Group’ option as shown in the video and then play the video
again.
JE0I69 @63 q 9L 29 99° RILIRT @66 69 6Nl I3 'Format
menu' § &% S99 AR 9T IS° SIT6R ‘Group’ 2YE § 6AY SR AR
QL IS° GIU6Q VBB § YRR SR |

140. To stop video time at 35 minute 36 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
YE@0I69 ©E6 @ 9% AR 99° RIGFIeg QG3 69 6QHIAINL AR KAQ
dR QE |
Now just check whether they have practiced ‘Group’ option or not and
then play the video again.
966 56 66Q @9G2 626168 ‘Group’ AYe A 2L FARE @ Q1L 9e°
GlU6R VBB § YRS S

141.  To stop video time at 35 minute 47 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Properly shut down your system. 200 *fIAca § 90K NN TR R |

Stop video here and ask students to close their file and shutdown the

computer.
YZ0I6Q 866 § 99 A I6° RISFINT 6JFIRA FIRM § 96 K9S| AR
32 99° AfRTA § 9% A9 IR L |
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Complete teacher’s manual for Open office writer 3 Class 9

Summaries

What is ‘Table"?

‘Table’ @él ?

Methods of drawing a Table.

Table' G2AIRQ FAARQ FUET |

How to insert ‘Row’ and ‘Column’?

‘Row’ IS° ‘Column’ § RUR RELS UL ?
What is ‘Merge cell’?

‘Merge cell’ @él ?

What is ‘Spilt cell'?

‘Spilt cell’ @él ?

Why we use ‘Auto format’ option?

2116€1 ‘Auto format’ Y@ RILE USLIQ 9Q ?
Why we use ‘Auto fit' option?

2leel ‘Auto fit' 2ge QLG QUL AR ?
Why we use ‘Convert’ option?

2l16€1 ‘Convert’' 29e FIRE SUSLIR @Q ?
What is ‘Sort’ option?

‘Sort’ 2Ya @6l ?

What happens by using ‘Number format’ ?
‘Number format’ QUSLIQ I K6 6LIRN2IN ?
Why we use 'Properties’ option ?

2116¢1 ‘Properties’ YR AIaq QUSLIR QR ?
Why we use ‘Spelling and grammar'?

2l6¢1 ‘Spelling and grammar’ ALE USTIR @R ?
Why we use ‘Line and numbering’?

2I6¢! ‘Line and numbering’ QLG QUeTIR @ ?
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Now let's start video.
969 29 Q&G 2194 939! |

142. To stop video time at 38 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell why we use the Section 96 §651 STAIRS 2I6E! Section 2AYE A
option ? UELIN QTG 9Q ?

Stop video here and ask if they can tell why we use ‘Section’ option?
YE@0I69 ©E6 @ 9% AR 99° J9IR UG 64716 @EIAES 26¢] ‘Section’
29 126 QUETIQ R ?

Just listen to the answers and play the video again for the correct

answer.
Q9 g8 98° 909 289 ARl 683 § 9eeia eRIZ |

143. To stop video time at 1 minute and 22 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know what happens with <61 §6¢1 K188 Footnote 96° Endnote
the Footnote and Endnote ? FIoU 961 6LIRAN ?
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Stop video here and ask if they know what happens with ‘Footnote and
Endnote’?
YE@0I69 ©E6 @ 9% /R 99° J9IR T 6471I6R QGRS 'Footnote and
Endnote’ Q19U @6l 612N ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° 0K QAR AR BEG q QG‘G‘IQ omie |

144. To stop video time at 1 minute 45 seconds in VLC Media
Player.

COMPUTER SHIKSHA

And using any of the methods 9e° §Ag A6l AIRYS| 696T161A ARIFCR
taught to you open the Writer file. ARTA A PINN § B6AR N |

[cwo = - D esaifae= .. =]

Stop video here and ask students to open writer file as shown in the
video and then play the video again.
JE0I6Q @63 q 9L A 99° RILIeE ©EG 63 6QHNAIN|! AX writer file
g 6699 999! TN 9L Y8° FIU69 838 § 9a<Ia eIl |

145. To stop video time at 2 minute 32 seconds in VLC Media
Player.

COMPUTER SHIKSHA
What will we learn today ?
2I@ 216E1 Q4 ¢! ?

In today’s class you will learn about =
the optlons'::::eli::lfle and Tool 290 6% SEA6R FEE 6AAES :

Stop video here and ask what will they learn today?
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JE0I69 ©E06 q 9% AR 99° JFI 2IE 6976e K6l SG6S ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° A0 AR AR BEG q qs?éla omie |

146. To stop video time at 3 minute 56 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you all know what is a Table and 961 5661 96169 RIAE 669N F6l U6E Ie°
why do we use it ? 211681 9LIN FISLIN FIET *R2AIRQ ?

Stop video here and ask if they know what is ‘Table’ and why we use it?
JE0I6Q 0BG q 9L 9 I8° JFIQ G 6976R QISIRE ‘Table’ @6 I9°
21651 9g1q FILE ULLIRQ KR ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° A0 QAR dR Q86 g el omI |

147.  To stop video time at 4 minute 55 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Some of you may be wondering £661 FIST FRIQ 69 RUTAS & 60U 99°
what are rows and columns ! 6RUEMIC Q61 26S' 2

Stop video here and ask what are ‘Rows’ and ‘Columns’?
JE@0I69 066 @ 9% /R 99° IFIR 'Rows’ I9° ‘Columns’ 9&@a @6l ?
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Just listen to the answers and play the video again for the correct

answer.
Q9 g4 98° 909 Qa9 dIR 663 § 9asia eRl2 |

148. To stop video time at 5 minute36 seconds in VLC Media Player.

Stop video here and ask if they know how to insert ‘Table'?

JE0I69 ©E6 Q 9% AR 99° JFIR UG 647I6R QGRS 6915 ‘Table’ @
IR RLLY FAUAIR ARG ?

Just listen to the answers and play the video again for the correct

answer.
QAR g8 9G° 0% QA AR @66 § YRS SR |

149. To stop video time at 7 minute 12 seconds in VLC Media

Player.

Stop video here and ask students to click on ‘Insert’ menu and then click
on ‘Table’ option.

JE0I6Q BE6 § 96 9 99° RIGFILG ‘Insert menu’ § &% 99! IR §L
99° 1969 ‘Table’ YR § & 294! IR §< |

150. To stop video time at 8 minute 35 seconds in VLC Media
Player.

Stop video here and ask students to do as shown in the video and then
play the video again.

JE0I69 @63 Q 9L A9 99° RILIRT Q66 61 Q5N IR KR
IR 9L I9° GIT6Q QBB § YRTIa onI |

151.  To stop video time at 8 minute 39 seconds in VLC Media
Player.

Stop video here and ask students to do undo as shown in the video and
then play the video again.
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JE@0I69 ©E06 @ 9% AR 99° RIFIeEg @63 69 6QHIAIN<I IR ‘undo’
Q3G QIR §E I9° G169 E6 § YRSIa o2l |

152. To stop video time at 9 minute 27 seconds in VLC Media
Player.
Stop video here and ask students to click on ‘Table’ option of the
‘Standard toolbar’ and then play the video again.
YE@0I69 ©E6 @ 9% @R 99° I ‘Standard toolbar’ Q ‘Table’ 2@
g 3% 96! AR g2 99° SIF6Q BE6 § eI SR |

Stop video here and check whether they have drawn a table or not and
then play the video again.
JE0I69 QL6 q 9% 2R 99° 60Q @90 64916 'Table’ £2IR KRS
@ Q1T 98° GI96Q Q86 g 9A<IQ eIl |

153. To stop video time at 10 minute 10 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell how can you insert a @61 §6£1 9T QIS §611 65115 691 G
row ? 69018 Reas @88 ?

Stop video here and ask if they can tell how to insert ‘Row'?
JE0I69 63 Q 9L 29 Y9° JoIQ T 697160 REAIRES 'Row'g FAR
QAT KU ?
Just listen to the answers and play the video again for the correct
answer.
QA g4 99° 0] A9 IR AE6 § I SR |

154. To stop video time at 11 minute 10 seconds in VLC Media
Player.
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Stop video here and ask students to do as shown in the video and then

play the video again.
JE0I69 @63 Q 9L 29 ¥9° RILAIRT Q63 61 Q61N I8 KR
IR G2 I9° GIT6Q QBB § YRTIq oI |

155. To stop video time at 11 minute 48 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I69 @63 @ 9L A9 ¥9° RILAIRT Q66 61 Q6N IR KR
AR QE |
Now just check whether they have inserted row or not and then play the
video again.
96Q 569 699 FGY 624169 'Row'g RELY 088 @ Q12 98° GIg6Q
Q&6 § eI oI |

156. To stop video time at 11 minute 55 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell how will you insert a P61 $661 SRR 651159 6LI6RIE § §6€1
column? 69818 Read @88 ?

Stop video here and ask if they know how to insert ‘Column’?

YE@0I69 ©E06 @ 9% AR 99° JoIQ G 6471I6R QIERE ‘Column’ § §AR
QA FAULN ?

Just listen to the answers and play the video again for the correct

answer.
QAR g8 9G° A0F QA IR Q6 § YIS SR |
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157. To stop video time at 13 minute 05 seconds in VLC Media
Player.
Stop video here and ask students to insert a column as shown in the
video and then play the video again.
YE@0I69 ©E06 Q 9% AR 99° RIGFIeT QG3 69 6QHIAINL AR 66T
‘Column’ R299 28I AN G2 I9° GIU69 8&B § YRSIa onI |

158. To stop video time at 14 minute 05 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
YE@0I69 ©E6 @ 9% AR 99° RIGFIeEg QG3 69 69N AR KRS
AR QE |
Now just check whether they have inserted the ‘Column’ or not and then
play the video again.
968 567 66Q @9G2 694162 ‘Column’ RLF FRE @ F12 99° 2I96Q
PE6 g 9aSIa o |

159. To stop video time at 14 minute 09 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Stop video here and ask students about ‘Delete’ option and then play
the video again.
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JE0I6Q 63 Q 9% A9 99° RILIRG 'Delete’ AYR FVA6R IFIR 9Q°
GlU6Q BE6 § PRSI SR |
160. To stop video time at 16 minute 26 seconds in VLC Media

Player.
Stop video here and ask students to delete the entire table as shown in

the video.
J@0I6Q ©&6 q Q% @A I RILCR T Q&G 69 640N dQ ‘21?161

table § BMe @G IR L |
Now just check whether they have deleted the ‘Table’ or not and then
play the video again.
96Q 569 699 fGY 624169 table § RS FOR] @ Q@ I8° G169 8&4
g eI I |

161. To stop video time at 18 minute 03 seconds in VLC Media

Player.
Stop video here and ask students to select whole table as shown in the

video and then play the video again.
YZ0I6Q B3 § 99 A9 IG° RISFIST 66 69 6QHILIRAYS] AR Aetél
table § 96AY 990G IR L I9° GIT6Q &G § YA SR |

162. To stop video time at 18 minute 44 seconds in VLC Media
Player.
Stop video here and ask students to select ‘Row’ as shown in the video
and then play the video again.
JE20I69 63 q 9% 29 99° RILIRE ©EG 6 6QHAIN|! I 'Row’ @
J6AS S9! AIR §E I9° GIU69 AB6 § YaTIa oI |

163. To stop video time at 20 minute 15 seconds in VLC Media

Player.
Stop video here and ask students to do as shown in the video.
JE0I69 @63 @ 9L A9 ¥9° RILAIRT Q66 61 695N IR KR

dR QE |
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Now just check whether they have selected and then play the video
again.

96Q T69 691 201G 620160 6N FARE & F12 I9° GIU69 886 §
JeI I |

164. To stop video time at 20 minute 27 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know what is Merge Cell ? @61 9651 RIS & Merge Cell 961 266 ?

Stop video here and ask if they know what is ‘Merge cell’?
JE20I69 63 q 9% 29 Y9° JdoIQ T 697160 RISIRES ‘Merge cell’ K4l ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° 90K QAR AR AEG q QG‘Q‘IQ omie |

165. To stop video time at 21 minute 17 seconds in VLC Media

Player.
Stop video here and ask students to select two cells as shown in the

video and then play the video again.

144



COMPUTER SHIKSHA

......... bridging the digital divide

YE@0I69 ©E6 @ 9% AR 99° RIS Q66 67 6L6IAINY! IR Q2T cell
g J6mS 296G IR §E I9° G169 &G § YRTIa o2 |

166. To stop video time at 22 minute 36 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
YE@0I69 ©EG Q 9% A 99° RIGFIeg QG3 62 6QHIAINL AR KQ
AR QL |
Just check whether they've used ‘Merge cells’ or not then play the video
again.
966 56@ 667 @9G2 626168 ‘Merge cells' Q QUSLIN FARE @ Q1L 99°
GlU6Q BH6 § YRSIR SR |

167. To stop video time at 22 minute 49 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know why we use the Split K61 £661 RIS 2661 Spilt Cell Q TYSTIRN
Cell? QILE eRAIR ?

Stop video here and ask if they know why we use ‘Split cell’?
JE@0I69 ©E06 @ 9% AR 99° JoIQ G 647167 QSRS 26! ‘Split cell’ Q
URLIR FILG @R ?
Just listen to the answers and play the video again for the correct
answer.
QAQ g4l I9° 40! Q@R AR AEG g el omIY |

168. To stop video time at 24 minute 05 seconds in VLC Media
Player.
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Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I69 @63 Q 9L 29 ¥9° RILAIRT Q63 61 Q61N I8 KR
IR G2 I9° GIT6Q QBB § YRTIq oI |

169. To stop video time at 24 minute 38 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
YE@0I69 ©E06 @ 9% AR 99° RIGFIeg Q63 6Q 6QHIAINL AR KRS
IR 98 96° 5I96Q BB6 § AR oM |

170. To stop video time at 27 minute 38 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
YE@0I69 ©E6 @ 9% AR 99° RIGFIeEg QG3 69 69N AR KRS
AR QE |
Just check whether they've used 'Split cells’ or not then play the video
again.
969 569 699 90GY 694162 'Split cells’ Q QUSLIR FTRE & Q1T 9e°
Gl6Q VB3 § PRSI I |

171.  To stop video time at 27minute 45 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know what happens with 261 §6¢1 RIAR Protect Cell IR K61
the Protect Cell ? 6LIRAINg ?

Stop video here and ask if they know what happens with ‘Protect cell’?
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YE0I69 ©E6 g 9% 2R 99° J9IR UG 6971I6R QIEIRT ‘Protect cell’ FIR
@6l 6L ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 95° 90% 29Q IR GGG § YA SR |

172.  To stop video time at 28minute 44 seconds in VLC Media
Player.
Stop video here and ask students to protect a cell as shown in the video

and then play the video again.
YE@0I69 &6 @ 9% AR 9Q° RIGFIeT QG3 62 6QHIAINL! AT 66T
cell § protect 829! UIR G IG° GIER 863 § YL ORI |

173.  To stop video time at 29 minute 50 seconds in VLC Media
Player.
Stop video here and ask students to unprotect the cell as shown in the
video.
JE20I69 @63 q 9% 29 99° RILIRE ©EG 62 6QHAINIYR I cell §
Unprotect @919 IR € |
Just check whether they've used ‘Protect’ option or not then play the
video again.
968 56@ 66Q @0GY 694168 ‘Protect’ 2YR A FUSLIR FARE & A1 99°
QlU6Q BBG § YRFIR SR |

174.  To stop video time at 29 minute 57 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Let us now start learning abo
Auto Format option.

Stop video here and ask students to learn to use ‘Auto format’ option
and then play the video again.
JE@0I69 63 Q 9L @9 99° RISAIRF ‘Auto format’ 2R SVAER SGR!
IR G2 I9° GIT69 QBB § YRTIa oI |

175. To stop video time at 29 minute 53 seconds in VLC Media

Player.
Stop video here and ask students to click on ‘Table’ menu and then click
on 'Auto format’ option and then play the video again.
@0I6Q GGG § 98 9 I9° RIGAIRG ‘Table menu' § & 9961 AR 9L
99° Q1969 ‘Auto format’ 2R § G J6AS 89Q! AR §L I° GIU6Q
PE6 g 9aSIa oI |

176.  To stop video time at 31 minute 33 seconds in VLC Media

Player.
Stop video here and ask students to do as shown in the video and then

play the video again.
JE0I69 @63 Q 9L A9 ¥9° RILAIRT Q66 63 695U IR KR
IR 92 I9° GIT69 QBB § YRTIa oI |

177.  To stop video time at 33 minute 13 seconds in VLC Media

Player.
Stop video here and ask students to do as shown in the video.
JE0I69 @63 @ 9L A9 99° RILAIRT Q66 63 695N IR KR

dR QE |

148



COMPUTER SHIKSHA

......... bridging the digital divide

Just check whether they've used '‘Auto format option’ or not then play
the video again.
969 569 66Q a91a2 6991168 ‘Auto format’ YR A LR F0R] @ QI
JQ° QlU6 Q&G q qqéla omie |

178.  To stop video time at 33 minute 22 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why is the Auto fit @61 661 STAIRE Autofit 2GS A
option used ? SUSLIQ QIS FUAIN ?

Stop video here and ask if they can tell why 'Auto fit" option is used?
YE0I69 ©E06 @ 9% AR 99° JoIR T 647168 @RUIAES ‘Auto fit' AR
QLR QULLIR 61NN ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° A0 AR dR Q86 g el omI |

179. To stop video time at 34 minute 15 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I69 @63 @ 9L A9 99° RILAIRT Q66 63 695N IR KR
IR 9L I9° GIT69 ARG § YRTIa oI |

180. To stop video time at 35 minute 11 seconds in VLC Media
Player.
Stop video here and ask students to select the whole table as shown in
the video and then play the video again.
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YZ0I6Q 866 § 8% A9 I9° RISINT BE6 62 644N 9Q Astel
table § J6AY AT AN L I9° BIT6Q BBEB § YRS SR |

181.  To stop video time at 36 minute 20 seconds in VLC Media
Player.
Stop video here and ask students to select the ‘Column’ as shown in the
video and then play the video again.
JE0I69 @63 Q 9L 29 99° RILAIRT @66 61 6Q6IAIN<I 93 ‘Column’
g 96AY 999! AR 9L I9° GIU69 QB3 § gRTIa onI |

182. To stop video time at 38 minute 19 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I69 @63 @ 9L A9 99° RILAIRT Q63 61 Q6N IR KR
dR QE |
Now just check whether they've used ‘Auto fit option’ or not then play
the video again.
96Q 569 699 SGY 629162 'Auto fit' YR A NUSLIA FARE & FIE 99°
GlU6Q BE6 § YRSIR SR |

183. To stop video time at 38 minute 31 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know what happens with Q6 661 RIS Convert AYR FINU 96
the Convert option ? 6LIRAIN ?

@T\rﬁ
@ pieim

Stop video here and ask if they can tell what is ‘Convert’ option ?
YE@0I69 &6 @ 9% AR 99° JoIR UG 6471168 @LUIQAES 'Convert’ AYR
Qél?
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Just listen to the answers and play the video again for the correct

answer.
Q9 g4 98° 909 Qa9 dIR 663 § 9asia eRl2 |

184. To stop video time at 39 minute 15 seconds in VLC Media

Player.

Stop video here and ask students to select the entire table as shown in
the video and then play the video again.

YZ0I6Q %06 § 99 A9 IG° RISFIGT 863 62 6QHILIRAYS! AR Aetél
table § 6 AT AN L I9° BIT6A BBEB § YRR SR |

185. To stop video time at 39 minute 44 seconds in VLC Media
Player.

Stop video here and ask students to convert table into text as shown in
the video and then play the video again.

JE@0I69 ©E6 q 9% AR 99° RILFING VGG 69 6QHIAINS IR table @
text 69 AASER FAG! IR §E IS° GIU6R BEG § YRR SR |

186. To stop video time at 44 minute 09 seconds in VLC Media
Player.

Stop video here and ask students to do as shown in the video and then
play the video again.

JE0I69 @63 @ 9L A9 99° RILAIRT @63 63 696Nl IR KR
IR G2 I9° GIT6Q BB6 § YRSl SR |

187. To stop video time at 42 minute 26 seconds in VLC Media
Player.

Stop video here and ask students to convert ‘Text' into ‘Table’ as shown
in the video.

JE0I69 @63 Q 9L A9 99° RILIRT GGG 69 6QHNAINY I text §
table 69 IASER ARSI AR L

Just check whether they've used ‘Convert option’ or not then play the
video again.

968 569 667 @9GY 626168 ‘Convert’ AYR Q ULLIN FARE @ Q1T 9e°

QlU6Q BE6 § YIRS |
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188. To stop video time at 42 minute 39 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know what happens with <6 §66 RIS PRI AYS FIRU 96
the Formula option ? 6LIR2AN ?

Stop video here and ask them, why we use ‘Formula’ option?
JE0I69 @63 Q 9L @9 99° 699I9g AFIR 2I6Fl ‘Formula’ 29 Q
QLTI FIRE @R ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 99° 0] 209 IR &6 § gL ORI |

189. To stop video time at 44 minute 12 seconds in VLC Media
Player.
Stop video here and ask students to Sum up the number by applying
‘Sum’ formula as shown in the video and then play the video again.
JE@0I69 @63 Q 9L 29 99° RILIRT Q66 69 QAN IR 'Sum’
IRl A USLIQ 98 AR 985 TGRS AR 9L I9° GIU69 fB6 §
Jesia emie |

190. To stop video time at 44 minute 48 seconds in VLC Media

Player.
Stop video here and ask students to do as shown in the video and then

play the video again.
JE0I69 @63 @ 9L A9 99° RILAIRT Q66 63 695N IR KR
IR 9L IG° GIU6R 863 § YRR SR |
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191.  To stop video time at 45 minute 11 seconds in VLC Media

Player.
Stop video here and ask students to do as shown in the video and then

play the video again.
JE@0I69 ©E06 @ 9% A 99° RIGFIeE QG3 62 6QHIAINL AR KAQ
dR QE |

192. To stop video time at 49 minute 25 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
YE@0I69 ©E6 @ 9% AR 99° RIGFIeg QG3 69 6QHIAINL AR KAQ
dR QE |
Just check whether they've used ‘Formula’ option or not then play the
video again.
966 56 667 @0G2 626168 ‘Formula’ YR A YSLIA FARE @ Q1L
48° GlU6Q @63 § YR omIe |

193. To stop video time at 49 minute 48 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why we use Number K61 §661 RTAIRE 2I6e1 AR 6PIFITE Q
Formatting ? UERIN FIEE 9Q ?
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Stop video here and ask if they can tell why we use ‘Number format’
option?
YE@0I69 ©E6 @ 9% AR 99° J9IR T 6471168 @LUIAES 26¢1 ‘Number
format’ 2YE Q USLIA FILG 9Q ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° 0K QAR AR BEG qQ QG@ISI omid |

194. To stop video time at 51 minute 56 seconds in VLC Media

Player.
Stop video here and ask students to click on ‘Table’ menu and then click
on ‘Number format’ option and then play the video again.
@0I6Q GGG § 98 9 I9° RIGAIRG ‘Table menu' § &8 9961 AR 9L
9S° 1969 ‘Number format’ 29 § 34 J6Ag 899I TR 92 9S° SI6Q
PE6 g 9aSIa ol |

195. To stop video time at 52 minute 15 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I6Q 986 q 9L 9 IQ° RILAIRT ©EG 6Q 6Q6IAINYS| IR AR
IR G2 I9° GIT6Q BB6 § YRSl SR |

196. To stop video time at 52 minute 28 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I69 @63 Q 9L A9 99° RILIRT Q66 61 Q5N IR KR
dR QE |
Just check whether they've used ‘Number format option’ or not then play

the video again.
Y69 56Q 607 @G 649162 ‘Number format’ 29e q QUL 99R8 &

Q12 99° SIT69 BB § 9L SR |
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197. To stop video time at 52 minute 40 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know why we use the Q6 §661 RIES 2l6e1 Prog;rﬁes 298 Q
Properties option ? QUELIQ FIEE QIR ?

Stop video here and ask why we use ‘Table properties’ option?
JE0I6Q @63 q 9% A9 99° JGIQ 26! ‘Table properties’ 2Ya Q RULLIRQ
Q8 AR R ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 99° 0] 209 IR &6 § gL ORI |

198. To stop video time at 54 minute 57 seconds in VLC Media
Player.
Stop video here and ask students to click on ‘Table’ menu and then click
on ‘Table properties’ option and then play the video again.
@0I6Q GGG § 98 9 I9° RIGAIRG ‘Table menu' § & 996! AR 9L
JQ° QIU6Q ‘Table properties’ 29 § {8 6MI AR a[[=] e J9° ©lde
PE6 g 9aSIa oI |

199. To stop video time at 55 minute 53 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE@0I69 @63 Q 9L 29 99° RLIRT Q63 61 QIR IR KR
IR G2 99° GIT6Q AB6 § YRSl SR |
|
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200. To stop video time at 56 minute and 57 second in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE@0I69 ©E06 @ 9% A 99° RIGFIeE QG3 62 6QHIAINL AR KAQ
IR 98 96° 51969 BB6 § AR oM |

201.  To stop video time at 1 Hour 05 minute 40 seconds in VLC
Media Player.
Stop video here and ask students to do as shown in the video.
YE@0I69 ©E6 @ 9% AR 99° RIGFIeg QG3 69 6QHIAINL AR KAQ
dR QE |
Just check whether they've used ‘Table properties option’ or not then
play the video again.
Y69 56q 699 201G 69¢16Q ‘Table properties’ 2YQ A QUSRIR KR8 @
Q12 99° QIT69 BB6 § LI SR |

202. To stop video time at 1 Hour 05 minute 47 seconds in VLC
Media Player.

COMPUTER SHIKSHA

The next option is of Spelling check. A9e6 2YS Spelling check Q 266" |

'P-;'-»-';-f=> 2 =
T

e’

Stop video here and ask students to use ‘Spelling and Grammar’ option.
JE@0I6Q @63 Q 9% 29 99° KSR 'Spelling and Grammar' 29 §
ULLIR KRS AN L |

Just listen to the answers and play the video again for the correct

answer.
Q9 g4 98° 909 289 ARl 683 § geeia eRIZ |
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203. To stop video time at 1 Hour 07 minute 48 seconds in VLC
Media Player.
Stop video here and ask students to do as shown in the video.
JE0I69 @63 @ 9L @9 ¥9° RILAIRT Q63 61 Q6N IR KR
dR QE |
Just check whether they've checked spelling or not then play the video
again.
96Q 569 699 809G 699162 spelling check SALIRRE @ Q@ 98°
GlU6Q V66 § PRSI I |

204. To stop video time at 1 Hour 12 minute 38 seconds in VLC

Media Player.

Stop video here and ask students to do as shown in the video.

JE0I69 @63 @ 9L A9 99° RILAIRT Q63 61 Q6N IR KR
AR QE |

Just check whether they've used ‘Language option’ or not then play the
video again.

969 569 699 9a? 699169 ‘Language’ 2R § QUSLIR FAR] & QI
48° GlU6Q @63 § YR omId |

205. To stop video time at 1 Hour 11 minute 39 seconds in VLC
Media Player.
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COMPUTER SHIKSHA

Can you tell what happens with the @61 §6¢1 @FAIRE Line Numbering 298
Line Numbering option ? FIOU Q61 6LINAN ?

Stop video here and ask if they can tell what is ‘Line and numbering’
option?
JE0I69 @63 q 9% 29 Y9°dSIR J& 699168 @LUIRES ‘Line and
numbering’ 24 @6l ?
Just listen to the answers and play the video again for the correct
answer.
Qa9 g4 99° 909 28R IR @B6 § AR SR |

206. To stop video time at 1 Hour 12 minute 29 seconds in VLC
Media Player.
Stop video here and ask students to click on ‘Tools" menu and then click
on ‘Line and numbering’ option and then play the video again.
@0I6Q GGG § 96 99 99° KIGAIRG ‘Tools menu’ § &8 946! IR gL
JQ° QIU6Q ‘Line and numbering’ 2Ya @ 96MQ 2AQ! AR g% 99° ¢196R
PE6 g 9aSIa o |

207. To stop video time at 1 Hour 15 minute 55 seconds in VLC
Media Player.
Stop video here and ask students to do as shown in the video.
JE0I69 @63 Q 9L A9 ¥9° RILAIRT Q66 63 695U IR KR
AR QL |
Just check whether they've used ‘Line and numbering option’ or not then
play the video again.
Y69 56Q 607 @G 649168 ‘Line and numbering’ 29 § QUSRI
AORE @ Q1T 99° 1969 BEE § eI SR |
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208. To stop video time at 1 Hour 16 minute 08 seconds in VLC
Media Player.

COMPUTER SHIKSHA

Properly shut down your system. 200 *fiAca ¢ 90K NN TR R |

Stop video here and ask students to close their file and shutdown the

computer.
YZ0I6Q B6 § 99 A IG° ISFING 6AFI9RA PR § 9L K4S AR
9< 99° AARLTA § 9% A9 AR 9L |
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Complete teacher’s manual for Open office writer 3 Class 11
Summaries

Why we use ‘Section’ option?

2lI6€1 ‘Section’ FIG SULLIR @ ?

How to create 'Hyperlink’ with help of ‘Section’ option?
‘Section’ 2Ye AIRIAYERQ 'Hyperlink’ @A SR @A ?
How to remove shading from the “Field name'?
'Field name’ Q@ shading @9Q €51KIg ?

Use of 'Footnote and Endnote’.

‘Endnote’ 99° ‘Footnote’ @ QULLIN |

About formatting option.

'Formatting’ 29 SYA6Q |

Why we use ‘Find and replace’?

216¢1 'Find 99° replace’ QRS QUeTIR o ?
About match case.

Match case SYAU6R |

Why we ‘Customize’ option?

2lI6€1 ‘Customize’ YR RIZT SUSLIN FQ ?
What are the Non-printing characters?
Non-printing character J@@ @4l ?

What is ‘Macro’?

'‘Macro’ @€l ?

How to run ‘Macro’?

‘Macro’ @93 eI ?
Now let’s start video.
969 29 Q&G 2199 99! |
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209. To stop video time at 50 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell what happens with Q6 §6¢1 STUIRE Macros FIQ K61
macros ? 6LIRAN ?

Stop video here and ask if they can tell what happens with ‘Macro'?
YE@0I69 ©E6 g 9% 9 99° J9IR UG 697I6R @LUIAES ‘Macro’ 2gQ
91U K6l 6L ?

Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 0% QR IR 863 § YRR S

210. To stop video time at 01 minute 14 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know what happens with 961 §6¢1 RI8I8 Customize FIR 61
Customize ? 6L ?
-r

Stop video here and ask if they know what happens with ‘Customize’?
JE0I69 @63 q 9% A9 Y9° JoIQ T 6971I6Q KRISIRE ‘Customize’ I
@6l 62N ?
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Just listen to the answers and play the video again for the correct
answer.
QA 8 99° A0 QAR AR BEG q QG‘éla omie |

211.  To stop video time at 01 minute 54 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell which are the
characters which you cannot
remove by using backspace or the
delete key ?

961 §6¢1 9RAIRE 696 Character Y8
QRN ITIG §66A SUIFEL T KRG
1918 251R Q1IN QIF 2

e

~ deletekey

Stop video here and ask which characters are not deleted by ‘Backspace’
or 'Delete’ button.
JE0I69 @63 @ 9% @9 99° JGIQ ‘Backspace’ or 'Delete button’ FIQ!
6@ character Y89 MG 62IRAER FIE ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 99° 0] 209 IR &6 § LI ORI |

212.  To stop video time at 02 minute 22 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell how to remove shading 261 §6¢1 9RAIRE Field Name § Shading
from the Field Name ? q OIS AR §651 61 KRS ?

Stop video here and ask what they will do to remove the shading from
the ‘Field name’.
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JE0I69 63 Q 9% 99 99° JGIA ‘Field name’ Q shading § €FIRS AR
644168 94 QR6S ?
Just listen to the answers and play the video again for the correct
answer.
Qa9 g4 99° 90F ARQ IR BB6 § YA SR |

213.  To stop video time at 02 minute 56 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what is the difference in @6 §6¢1 9IS Standard Selection
the Standard selection mode and Mode \99° Block Area Selection Mode
the Block Area selection mode ? fIER AIAQY @61 268 2

Stop video here and ask what is the difference between ‘Standard area
and 'Block area?

JE20I69 @63 q 9% 99 99° dFIQ ‘Standard area’ \9Q° ‘Block area’ F1:I6Q
Q1eley @4l ?

Just listen to the answers and play the video again for the correct
answer.

QA g8 99° A0 QAR dR Q86 g el omI |

214.  To stop video time at 03 minute 25 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Can you tell what happens with the 261 §671 GRAIRS Auto Text Q ISLIN
use of Auto text ? IO Q61 6LINAN ?

e

Stop video here and ask if they can tell ‘what happens with the ‘Auto
correct’?

YE@0I69 ©E6 g 9% a1 99° d9IR U8 697I6R @LUIRAES ‘Auto correct’
29e 19U @él 6Ll ?

Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 90% QA IR B&6 § YRS oM |

215.  To stop video time at 03 minute 56 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell how to hide the <61 §6¢1 ¥EAIRS Standard ToolBar §
Standard Toolbar ? £661 [0 POIR VIS ?

Stop video here and ask if they can tell how to hide ‘Standard toolbar'?
YE0I69 ©E06 @ 9% AR 99° JFIR T 69768 @EUIRE6S ‘Standard
toolbar' § @9 QoI ?

Just listen to the answers and play the video again for the correct

answer.
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Qa9 g4 99° 90F ARQ IR @B6 § YA SR |
216.  Stop video time at 04 minute 31 seconds in VLC Media Player.

COMPUTER SHIKSHA

961 $6£1 7169 RIEIR 21671 6I6SE6T6R
DO yedlknow what hayfiens When Navigator § SUSLIQ KHIA K&
we use the Navigator ? 62IN2N 2

Stop video here and ask if they know what is ‘Navigator'?
YE@0I69 ©E06 @ 9% AR 99° JoIR T 6471I6R QIEIRE ‘Navigator' K61 ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 99° 90% A9Q IR @B6 § YA SR |

217.  To stop video time at 04 minute 12 seconds in VLC Media
Player.

COMPUTER SHIKSHA

And using any of the methods 9e° gAG A6 ARSI 696S161Q ARIFER
taught to you open the Writer file. ARGR A FINM § B6AS @R |

T
l T

Stop video here and ask students to open the ‘Writer' file and then play

the video again.
@0I6Q GGG § 98 9 I9° RIGAIRG writer file § 3698 93! IR §L
G° GlU6Q BE6 § YRS R |

218.  To stop video time at 05 minute 29 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Now type out the paragraph being QIS GG 62SIAINAYS AINIGIEP §
shown to you. IR /R |

There was once a merchant who employed many

carpenters and masons to build a temple in his
garden. Regularly, they
would start work in the morning; and
take a break for the mid-day meals, and return to
resume work till evening. One day, a group of
monkeys arrived at the site of the building and
watched the workers leaving for their mid-day
meals.

Stop video here and ask students to type the given paragraph and also
ask them to do formatting as shown in the video and then play the video
again.
JE0I69 @63 q 9L 29 ¥9° RILIRT Q63 69 Qs I
SRS AAUGIF § 199 SR AR §E 9S° 692J69Q formatting QSN
IR 98 I6° 51969 BB6 § AR oM |

219. To stop video time at 05 minute 42 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Show how will you get the same O RN e T
bfor";am"g do: . s s al:‘ea.d g 62IRYTI 6PIHITE QR §6r Faf anIe
een done on the paragraph given sIIo oae coez |
to you.

Stop video here and ask students to do the formatting on the paragraph
as shown in the video and then play the video again.
JE20I69 @63 q 9% 29 99° RLIRT W66 6% 6Nl 93 AIAUGIP
69 formatting @91SI TN L IS° FIT6R BBEB § YRR SR |

220. To stop video time at 06 minute 37 seconds in VLC Media
Player.
Stop video here and ask students to select the paragraph and change
the size of the font as shown in the video and then play the video again.
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JE@0I69 ©E6 g 9% AR 99° RILFING Q63 69 6QHIAINYS! IR AP
q J6mg KRS ([ 9L 99° font Q size § 658 QS ([} Qe JQ° ¢IdeR
@E6 § YRS SR |

221.  To stop video time at 08 minute 47 seconds in VLC Media
Player.
Stop video here and ask students to apply ‘Bullets on the paragraph and
also ask to change background color of line as shown in the video.
JE0I69 @63 q 9L 29 99° RILIRT Q66 69 Q5N I
AIQUGIPER Bullets RSIRS! QIR 9% 99° MING Q background color @
JR9ee 936! AR §F |
Now just check whether they have done the formatting or not and then
play the video again.
966 564 66] @9GY 624168 formatting RAAITRE @ QT 9S° IT6R
PE6 g 9aSIa ol |

222. To stop video time at 08 minute 59 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now go ahead and with the help of T p——
Section opthlon divide this paragraph ; : m QIS § 9 & QST 68 QU 9R |
into two parts.

Stop video here and ask students to divide the paragraph in two parts
with help of ‘Section’ option and then play the video again.

JE0I6Q @66 q 9% A 99° RILAIRG 'Section’ YR AIRIAY 6
paragraph § 9918 QIFI6Q QIFl @5S1 AN L IS° FI6q &G § eI
omie |
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223. To stop video time at 09 minute 35 seconds in VLC Media
Player.
Stop video here and ask students to click on ‘Insert’ menu and then click
on ‘Section’ option and then play the video again.
JE@0I69 ©E6 @ 9% AR 99° RN Q63 69 6QHIAINYS! IR ‘Insert
menu' § &% 09 IR 2 98° SIT6Q ‘Section’ YR § J6AF FAS AR
QL IG° GlU6Q BEG § YRR SR |

224. To stop video time at 11 minute 22 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I6Q @63 q 9L 29 ¥9° RILFIeg &6 61 69N IR 23!
IR G2 99° SIT6Q GGG § YRS SR |

225. To stop video time at 12 minute 24 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I6Q 63 Q 9L A9 ¥9° RILFIeE &G 61 69N IR 23R!
AR QE |
Now just check and then play the video again.
I69 T67 697 9202 IG° GIU6R WEE6 § YRR ORI |

226. To stop video time at 12 minute 47seconds in VLC Media

Player.

COMPUTER SHIKSHA COMPUTER SHIKSHA
Show how you can change the 2
background color inside the Text Text Frame Q G968 SUIREIAE SAN G Next insert a Text Frame and type QOIS 65115 Text Frame RG9S 90
il £661 U AGCEE SAE 69612 | somethingin it. 96° GIRI FRIEA @8 CI9E 9 |

l L P
A

Stop video here and ask students to insert ‘Text frame’ and also type few
lines on it and then change the background color in it, after that attach

the hyperlink on it and then play the video again.
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S0I6Q GGG § 98 99 99° RIGAILG ‘Text frame’ AEAF 909! AN 8
99° 690/69 @R ARG SIRY K9S AR gL 99° GI96Q GILIR background
color 698 A% AIR §F , SIVER 69269 hyperlink RAIRS| AN L IS°
QlU6Q BB6 § YRFIR SR |

227. To stop video time at 14 minute 33 seconds in VLC Media
Player.
Stop video here and ask students to click on ‘Insert’ menu and then click
on ‘Frame’ option and then play the video again.
20169 836 § 98 99 I9° RISFISF ‘Insert menu’ § &7 996G IR g
99° Q1969 ‘Frame’ YR § T6AS 2991 AR G I9° GIU69 8&6 §
JesIa Il |

228. To stop video time at 15 minute 19 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I6Q 63 Q 9L A9 Y9° RILFIeE &G 6 69N I 23R!
IR G2 99° SIT6Q GGG § YRS SR |

229. To stop video time at 18 minute 44 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I6Q 886 q 9L 9 I8° RILFIRG ©EG 6Q 6Q6IAINY[| IR KRR
IR G 99° SIT6Q BEE § YRS SR |

230. Now just check whether they have practiced ‘Text frame’ option or
not and then play the video again.
Y69 569 607 @R 64716Q ‘Text frame’ 2Ye R ARYIY FRE @ QI
JQ° QlU6 QBB q qqém omie |

231.  To stop video time at 18 minute 50 seconds in VLC Media

Player.
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COMPUTER SHIKSHA

Next show how will you insert SIE6Q §661 Footnote 98° Endnote GGR
Footnote and Endnote. Re9¢ 98 698l |

IRSEFE
otEl &

Soetnote

Stop video here and ask students to insert ‘Endnote and Footnote and
then play the video again.
JZ0I6Q V86 § 99 A I8° RISFINT ‘Endnote Y9° Footnote § RE4S
QI TR 2 I8° G169 8836 § 9A<IQ eI |

232. To stop video time at 19 minute 49 seconds in VLC Media
Player.
Stop video here and ask students to take a new page as shown in the
video and then play the video again.
JE0I6Q 63 q 9L A9 Y9° RILFIeE &G 61 6QHIAINYS! IR 23R!
IR G2 99° SIT6Q GGG § YRS SR |

233. To stop video time at 22 minute 10 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I6Q 986 q 9L 9 I8° RILFIRE ©EG 69 6Q6IAINY[| IR KRR
AR QL |
Now check whether they've practiced ‘Footnote and Endnote’ option or
not and then play the video again.
Y69 56Q 657 @A 649162 'Footnote and Endnote’ 29 @ ALK
AORE @ AT 99° 1969 BEE § LI SR |

234. To stop video time at 22 minute 16 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Show how you will record a macro ? 661 Macro § 69718 699¢ 98 696112l |

Stop video here and ask how to record ‘Macro'?
JE@0I69 ©E6 @ 9% AR 99° JFIR 'Macro’ § @da record @QUAI ?
Just listen to the answers and play the video again for the correct
answer.
Qa9 g4 99° 909 ARQ IR BB6 § YA SR |

235.  To stop video time at 24 minute 32 seconds in VLC Media
Player.
Stop video here and ask students to click on "Tools’ menu and then click
on ‘Macro—>record’ option and then play the video again.
Z0I66 GGG § 98 99 I9° RIGAIRG ‘Tools' menu § &8 946! IR §L
9Q° 1969 ‘Macro->record’ 29e § G4 996! IR §L I9° S196Q 6E6
JesIa M2l |

236. To stop video time at 25 minute 34 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I69 63 Q 9L 29 ¥9° RILFIeg &G 61 6QHIAINY|! IR 23R!
dR QE |
Now just check whether they have recorded the ‘Macro’ or not and then
play the video again.
96Q 569 698 fGa 699168 'Macro’ § record @988 & IE 99° BI96Q
PE6 § eI eI |

237. To stop video time at 25 minute 49 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Now use the Find option and with QIS §661 Find 2GS FUCLIN 8Q 98°
the help of exact match of the case 699 AYE A Exact Match Q QILIAY 681
go ahead and replace some words. 412 98° GF 619g Q698 /R |

Stop video here and ask students to practice ‘Find and replace’ option
and then play the video again.

JE0I6Q @63 q 9% @A 99° RILLIG 'Find and replace’ 29 @ AL
Q1 TR 92 I8° F1U6Q 8&E6 § 9A<IR eI |

238. To stop video time at 26 minute 28 seconds in VLC Media
Player.
Stop video here and ask students to click on ‘Edit" menu and then click
on 'Find and replace’ option and then play the video again.
20166 GGG § 98 99 I9° RIGAIRG ‘Edit menu' § FQ 959! AR 98
9Q° Q1969 'Find and replace’ 2R § 31 9991 AN 92 98° GIU6Q 8&4
g eI I |

239. To stop video time at 26 minute 56 seconds in VLC Media
Player.
Stop video here and ask students to find ‘there’ word as shown in the
video and then play the video again.
JE0I69 63 Q 9L A9 99° RILIeE ©EE6 63 6QHNAINYL! IR ‘there’
99 g 6HIASI TN 2 I8° FIU6Q Q&6 § YAIQ SR |

240. To stop video time at 30 minute 17 seconds in VLC Media

Player.
Stop video here and ask students to change the ‘There’ word into ‘Here’

word as shown in the video.
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YE@0I69 ©E6 g 9% AR 99° RISFING Q63 69 6L4IAIN! I ‘there’
8% G 'Here' €8 9190 986ee S99 AR L |

Now just check and then play the video again .

Y69 T6a 667 2202 YG° GI6R BEE § YRR SR |

241.  To stop video time at 30 minute 28 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Properly shut down your system. 290 *fiAca ¢ 90K NN TR R |

Stop video here and ask students to save their file and shutdown the

computer.
JE20I69 @63 q @@ @A N’ RLIN LR Pl G save ARG IR
qu Qe Sl q @« ARG AR Q% |
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