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Complete teacher’s manual for Open office writer 3 Class 1 

 Summaries 

 

 What is a ‘Standard toolbar’? 

‘Standard toolbar’ କଣ ? 

 Why we use ‘Standard toolbar’? 

ଆମଭ ‘Standard toolbar’ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 How to take a new page by using ‘Standard toolbar’? 

‘Standard toolbar’ କୁ ଫୟଫହାଯ କଯି କି଩ଯି ମଗାଟିଏ ନୂଆ ମ଩ଜ ନିଆମାଇଥାଏ ? 

 How to open any file with help of ‘Standard toolbar’? 

‘Standard toolbar’ ଦ୍ଵାଯା କି଩ଯି ମକୌଣସି ପାଇର କୁ ଓମ଩ନ କଯାମାଏ ? 

 How to convert text document file into PDF file? 

ମଟକ୍ସଟ ଡକୁୟମଭଣ୍ଟ ପାଇର କୁ କି଩ଯି ଩ିଡ଼ିଏପ ପାଇର କୁ ଩ଯିଫର୍ତ୍ତନ କଯାମାଏ ? 

 How to insert table with help of ‘Standard toolbar? 

‘Standard toolbar’ ସାହାମୟ ମଯ ମଟଫୁର କୁ କି଩ଯି ଇନସଟତ କଯାମାଏ ? 

 Why we use ‘Spelling and Grammar’ option?  

ଆମଭ ‘Spelling and Grammar’ ଅପ୍ଶନ କୁ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 How to hide and unhide ‘Standard toolbar’? 

‘Standard toolbar’ କୁ hide ଏଫଂ unhide କି଩ଯି କଯାମାଏ ? 

 How to hide and unhide ‘Formatting bar’? 

‘Formatting bar’କୁ hide ଏଫଂ unhide କି଩ଯି କଯାମାଏ ? 

 Why we use ‘Decrease indent and Increase indent’ ? 

ଆମଭ ‘Decrease indent ଏଫଂ Increase indent’ କୁ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

Now let’s start video. 

ଏମଫ ଆସ  ବିଡିଓ ଆଯମ୍ଭ କଯିଫା । 
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1. To stop video time at 01 minute 23 seconds in VLC Media Player. 

 

Stop video here and ask why ‘Default formatting’ is used? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ‘Default formatting’ କାହି ିଁକି ଫୟଫହାଯ 

ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

2. To stop video time at 1 minute 55 seconds in VLC Media Player. 

 

Stop video here and ask if they can tell why the ‘Split cell’ is used? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Split cell’ କାହି ିଁକି 

ଫୟଫହାଯ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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3. To stop video time at 2 minute 20 seconds in VLC Media Player. 

 

Stop video here and ask if they can tell why ‘Find and replace’ option is 

used? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Find and 

replace’  ଅପ୍ଶନ କାହି ିଁକି ଫୟଫହାଯ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

4. To stop video time at 2 minute 43 seconds in VLC Media Player. 

 

Stop video here and ask why the ‘Change case’ option is used? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ‘Change case’ ଅପ୍ଶନ କାହି ିଁକି ଫୟଫହାଯ 

ମହାଇଥାଏ ? 
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Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

5. To stop video time at 3 minute 04 seconds in VLC Media Player. 

 

Stop video here and ask if they can tell why ‘Standard toolbar’ is used? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Standard 

toolbar’ କାହି ିଁକି ଫୟଫହାଯ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

6. To stop video time at 3 minute 32 seconds in VLC Media Player. 

 

Stop video here and ask if they can tell what is ‘Hyperlink’ and how to 

open ‘Hyperlink’ file? 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Hyperlink’ କଣ 

ଏଫଂ ‘Hyperlink’ ପାଇର କୁ କି଩ଯି ଓମ଩ନ କଯାମାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

7. To stop video time at 5 minute 43 seconds in VLC Media Player. 

 

Stop video here and ask what will we learn today? And also ask to type 

the given paragraph which is shown in video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ଆମଭ ଆଜି କଣ ଶଖିଫିା ? ଏଫଂ ବିଡିଓ ମଯ 

ମଦଖାମାଇଥଫିା ଩ାଯାଗ୍ରାପ କୁ ଟାଇ଩ କଯିଫା ଩ାଇ ିଁ କୁହ ।  

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

8. To stop video time at 5 minute 55 seconds in VLC Media Player. 
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Stop video here and ask students to do some formatting on the 

paragraph and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ଩ାଯାଗ୍ରାପ ମଯ କିଛି formatting କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

9. To stop video time at 6 minute 09 seconds in VLC Media Player. 

 

Stop video here and ask if they can tell what is ‘Standard toolbar’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Standard 

toolbar’ କଣ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

10. To stop video time at 6 minute 39 seconds in VLC Media 

Player. 
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Stop video here and ask where is the ‘Standard toolbar? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ‘Standard toolbar’ ମକଉ ିଁଠାମଯ ଅଛି ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

11. To stop video time at 7 minute 13 seconds in VLC Media 

Player. 

 

Stop video here and ask students to save their file with help of ‘Standard 

toolbar’ option. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Standard toolbar’ ସାହାମୟ ମଯ 

ମସଭାନଙ୍କଯ ପାଇର କୁ save କଯିଫା ଩ାଇ ିଁ କୁହ ।  
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12. To stop video time at 8 minute 45 seconds in VLC Media 

Player. 

Stop video here and check whether they’ve saved their file or not and 

then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ମଚକ୍ କଯିନିଅ ମସଭାମନ ମସଭାନଙ୍କଯ ପାଇର କୁ save 

କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ ।  

13. To stop video time at 9 minute 03 seconds in VLC Media 

Player. 

 

Stop video here and ask students to take a new page with help of 

‘standard toolbar’ and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Standard toolbar’ ସାହାମୟ ମଯ 

ମଗାଟିଏ ନୂଆ page ଆଣଫିା ଩ାଇ ିଁ କୁହ ଏଫଂ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ ।  

14. To stop video time at 9 minute 44 seconds in VLC Media 

Player. 

Stop video here and check whether they’ve taken a new page or not and 

then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ମଚକ୍ କଯିନିଅ ମଗାଟିଏ ନୂଆ page ଆଣ ିସାଯିଛନି୍ତ କି 

ନାହି ିଁ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

15. To stop video time at 10 minute 01 seconds in VLC Media 

Player. 
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Stop video here and ask if they can tell what happens by using 

‘Document as email’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Document as 

email’ ଯ ଫୟଫହାଯ ଦ୍ଵାଯା କଣ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

16. To stop video time at 11 minute 04 seconds in VLC Media 

Player. 

Stop video here and ask students to click on ‘Document as email’ option 

as shown in the video and then play the video again. 

  ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି 

‘Document as email’ ଅପ୍ଶନ ଉ଩ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ 

଩ନୁଫତାଯ ଚରାଅ । 

17. To stop video time at 12 minute 18 seconds in VLC Media 

Player. 

Stop video here and ask students to click on ‘Send’ option and then play 

the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Send’ ଅପ୍ଶନ ଉ଩ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

18. To stop video time at 12 minute 29 seconds in VLC Media 

Player. 
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Stop video here and ask what happens by using ‘Open’ option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ‘Open’  ଅପ୍ଶନ ଯ ଫୟଫହାଯ ଦ୍ଵାଯା କଣ 

ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

 

 

 

19. To stop video time at 12 minute 55 seconds in VLC Media 

Player. 
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Stop video here and ask students to open any saved file and then play 

the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ମକୌଣସି ମସବ ମହାଇଥଫିା ପାଇର କୁ 

ଓମ଩ନ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

20. To stop video time at 13 minute 20 seconds in VLC Media 

Player. 

Stop video here and ask students to click on ‘Open’ option as shown in 

the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Open’ 

ଅପ୍ଶନ ଉ଩ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

21. To stop video time at 14 minute 30 seconds in VLC Media 

Player. 

Stop video here and ask students to search their file as shown in the 

video and click on the open option and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି 

ମସଭାନଙ୍କଯ ପାଇର କୁ ମଖାଜିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ‘Open’ ଅପ୍ଶନ ଉ଩ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

 

 

22. To stop video time at 14 minute 40 seconds in VLC Media 

Player. 
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Stop video here and ask if they know what is ‘Export as pdf‛? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ‘Export as pdf’ କଣ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

23. To stop video time at 15 minute 11 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know what is full form of PDF? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ PDF ଯ full form  

କଣ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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24. To stop video time at 15 minute 39 seconds in VLC Media 

Player. 

Stop video here and ask students to click on shortcut option of Export as 

PDF in standard toolbar and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ standard toolbar ଯ shortcut ଅପ୍ଶନ 

‘Export as pdf’ ଉ଩ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

25. To stop video time at 16 minute 33 seconds in VLC Media 

Player. 

Stop video here and ask students to type their name and select any 

location and then click on the save option. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ମସଭାନଙ୍କଯ ନାଭ କୁ ଟାଇ଩ କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ ମକୌଣସି location କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ save ଅପ୍ଶନ ଉ଩ମଯ କ୍ିିକ୍ 

କଯିଫା ଩ାଇ ିଁ କୁହ ।  

26. To stop video time at 16 minute 49 seconds in VLC Media 

Player. 

Stop video here check whether students have converted their file into 

PDF or not then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ମଚକ୍ କଯିନିଅ ଛାତ୍ରଭାମନ ମସଭାନଙ୍କଯ ପାଇର କୁ PDF 

କୁ ଩ଯିଫର୍ତ୍ତନ କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ  ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

27. To stop video time at 17 minute 06 seconds in VLC Media 

Player. 

Stop video here and ask students to open pdf file and then play the 

video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ pdf ପାଇର କୁ ଓମ଩ନ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

28. To stop video time at 17 minute 24 seconds in VLC Media 

Player. 

Stop video here and ask students to do page preview and then play the 

video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ page preview କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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29. To stop video time at 19 minute 13 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

  

30. To stop video time at 19 minute 28 seconds in VLC Media 

Player. 

 

Stop video here and ask if they can tell what is ‘Spelling and Grammar’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ  ‘Spelling and 

Grammar’ କଣ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

31. To stop video time at 21 minute 09 seconds in VLC Media 

Player. 

Stop video here and ask students to type given word as shown in video 

and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି 

ଦିଆମାଇଥଫିା ଶବ୍ଦ କୁ ଟାଇ଩ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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32. To stop video time at 23 minute 01 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

33. To stop video time at 23 minute 17 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know where these options are located in 

standard tool bar and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ଏହ ିଅପ୍ଶନ ଗଡୁିକ 

standard tool bar ମଯ ମକଉ ିଁଠାମଯ ଅଛି ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

34. To stop video time at 24 minute 27 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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35. To stop video time at 26 minute 16 seconds in VLC Media 

Player. 

Stop video here and ask students to do cut the paragraph as shown in 

the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି 

paragraph କୁ cut କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

36. To stop video time at 27 minute 08 seconds in VLC Media 

Player. 

Stop video here and ask students to take the new page and paste the 

paragraph on the new page as shown in the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ମଗାଟିଏ 

ନୂଆ page ମନଫା଩ାଇ ିଁ କୁହ ଏଫଂ ମସହ ିନୂଆ ମ଩ଜ ମଯ paragraph କୁ paste କଯିଫା 

଩ାଇ ିଁ କୁହ ।  

37. To stop video time at 27 minute 20 seconds in VLC Media 

Player. 

Stop video here and ask students to do the formatting as shown in the 

video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି 

formatting କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

38. To stop video time at 29 minute 53 seconds in VLC Media 

Player. 

Stop video here and ask students to do ‘Undo’ and ‘Redo’ and then play 

the play video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ‘Undo’ ଏଫଂ ‘Redo’ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

39. To stop video time at 30 minute 06 seconds in VLC Media 

Player. 
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Stop video here and ask if they can tell what happens with ‘Format 

paintbrush’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ  ‘Format 

paintbrush’ ଦ୍ଵାଯା କଣ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

40. To stop video time at 31 minute 39 seconds in VLC Media 

Player. 

Stop video here and ask students to use format paintbrush as shown in 

the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି format 

paintbrush କୁ ଫୟଫହାଯ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

41. To stop video time at 30 minute 40 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

42. To stop video time at 33 minute 38 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check and play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ଏଫଂ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

 

 

 

43. To stop video time at 33 minute 49 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know what is ‘hyperlink’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ‘hyperlink’ କଣ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

44. To stop video time at 36 minute 26 seconds in VLC Media 

Player. 

Stop video here and ask students to insert hyperlink and then play the 

video again. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘hyperlink’ ଇନସଟତ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

45. To stop video time at 37 minute 07 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

46. To stop video time at 39 minute 02 seconds in VLC Media 

Player. 

Stop video here and ask how to lock and unlock the ‘Standard toolbar’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ‘Standard toolbar’ କୁ କି଩ଯି lock ଏଫଂ unlock 

କଯାମାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

47. To stop video time at 39 minute 44 seconds in VLC Media 

Player. 

Stop video here and ask students to lock and unlock the ‘Formatting 

toolbar’ as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି 

‘Formatting toolbar’ କୁ lock ଏଫଂ unlock କଯିଫା ଩ାଇ ିଁ କୁହ । 

Now just check and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

48. To stop video time at 39 minute 59 seconds in VLC Media 

Player. 
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Stop video here and ask if they can tell what happens by ‘Decrease 

indent and Increase indent’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ  ‘Decrease 

indent ଏଫଂ Increase indent’ ଦ୍ଵାଯା କଣ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

49. To stop video time at 42 minute 41 seconds in VLC Media 

Player. 

Stop video here and ask students to do ‘Decrease indent and Increase 

indent as shown in the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି‘Decrease 

indent ଏଫଂ Increase indent’ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ 

ଚରାଅ । 

 

50. To stop video time at 47 minute 48 seconds in VLC Media 

Player. 
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Stop video here and ask students to close their file and shutdown the 

computer. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ମସଭାନଙ୍କଯ ପାଇର କୁ ଫନ୍ଦ କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ କମ୍ପିଉଟଯ କୁ ଫନ୍ଦ କଯିଫା ଩ାଇ ିଁ କୁହ । 
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Complete teacher’s manual for Open office writer 3 Class 2 

Summaries 

 

 What is a ‘Standard toolbar’? 

‘Standard toolbar’ କଣ ? 

 Why we use ‘Standard toolbar’? 

ଆମଭ ‘Standard toolbar’ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 How to take new page by using ‘Standard toolbar’? 

‘Standard toolbar’ କୁ ଫୟଫହାଯ କଯି କି଩ଯି ମଗାଟିଏ ନୂଆ ମ଩ଜ ନିଆମାଇଥାଏ ? 

 How to open any file with help of ‘Standard toolbar’? 

‘Standard toolbar’ ଦ୍ଵାଯା କି଩ଯି ମକୌଣସି ପାଇର କୁ ଓମ଩ନ କଯାମାଏ ? 

 How to convert text document file into PDF file? 

ମଟକ୍ସଟ ଡକୁୟମଭଣ୍ଟ ପାଇର କୁ କି଩ଯି ଩ିଡ଼ିଏପ ପାଇର କୁ ଩ଯିଫର୍ତ୍ତନ କଯାମାଏ ? 

 How to insert table with help of ‘Standard toolbar? 

‘Standard toolbar’ ସାହାମୟ ମଯ ମଟଫୁର କୁ କି଩ଯି ଇନସଟତ କଯାମାଏ ? 

 Why we use ‘Spelling and Grammar’ option?  

ଆମଭ ‘Spelling and Grammar’ ଅପ୍ଶନ କୁ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 How to hide and unhide ‘Standard toolbar’? 

‘Standard toolbar’ କୁ hide ଏଫଂ unhide କି଩ଯି କଯାମାଏ ? 

 How to hide and unhide ‘Formatting bar’? 

‘Formatting bar’କୁ hide ଏଫଂ unhide କି଩ଯି କଯାମାଏ ? 

 Why we use ‘Decrease indent and Increase indent’ 

ଆମଭ ‘Decrease indent ଏଫଂ Increase indent’ କୁ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

Now let’s start video. 

ଏମଫ ଆସ  ବିଡିଓ ଆଯମ୍ଭ କଯିଫା । 
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51. To stop video time at 48 seconds in VLC Media Player. 

 

Stop video here and ask if they can tell what is difference between ‘Font 

color’ and ‘Highlighting color’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Font color’ ଏଫଂ 

‘Highlighting color’ ଭଧ୍ୟମଯ ଩ାଥତକୟ କଣ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

52. To stop video time at 01 minute 42 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know what is the menus option and why 

we use it? 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ menu ଅପ୍ଶନ ଗଡୁିକ 

କଣ ଏଫଂ ଆମଭ ଏହାକୁ କଣ ଩ାଇ ିଁ ଫୟଫହାଯ କଯିଥାଉ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

53. To stop video time at 02 minute 29 seconds in VLC Media 

Player. 

 

Stop video here and ask which is the ‘Quick start window’ in open office? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ open office ମଯ ‘Quick start window’ 

ମକଉ ିଁଟି ଅମଟ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

54. To stop video time at 02 minute 53 seconds in VLC Media 

Player. 
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Stop video here and ask which shortcut command is used to open ‘Quick 

start window’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ‘Quick start window’ କୁ ଓମ଩ନ କଯିଫା 

଩ାଇ ିଁ ମକଉ ିଁ shortcut command ଫୟଫହାଯ କଯାମାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

55. To stop video time at 03 minute 35 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know how to convert any document into 

pdf format? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ମକୌଣସି document କୁ 

କି଩ଯି pdf format କୁ ଩ଯିଫର୍ତ୍ତନ କଯାମାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

56. To stop video time at 3 minute 58 seconds in VLC Media 

Player. 



   

28 
 

 

Stop video here and ask if they can tell why we use ‘Hyperlink’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ଆମଭ ‘Hyperlink’ 

କୁ କାହି ିଁକି ଫୟଫହାଯ କଯିଥାଉ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

57. To stop video time at 04 minute 32 seconds in VLC Media 

Player. 

 

Stop video here and ask students to open writer file and then play the 

video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ writer file କୁ ଓମ଩ନ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

58. To stop video time at 04 minute 59 seconds in VLC Media 

Player. 
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Stop video here and ask students to type the given paragraph and then 

apply some formatting on it and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ  ଦିଆମାଇଥଫିା ଩ାଯାଗ୍ରାପ କୁ ଟାଇ଩ କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ମସଥମିଯ କିଛି formatting କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ 

ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

59. To stop video time at 07 minute 11 seconds in VLC Media 

Player. 

Stop video here and ask students to hide some options such as ‘Save’, 

‘Open’, ‘New’, and ‘Export as PDF and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ କିଛି ଅପ୍ଶନ ଗଡୁିକୁ ରୁଚାଇଫା ଩ାଇ ିଁ କୁହ 

ମମ଩ଯି  ‘Save’, ‘Open’, ‘New’, ଏଫଂ ‘Export as PDF’ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ 

଩ନୁଫତାଯ ଚରାଅ । 

 

Now just check and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

60. To stop video time at 07 minute 32 seconds in VLC Media 

Player. 
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Stop video here and ask students to show those options which they had 

hidden and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ମସଭାମନ ରୁଚାଇଥଫିା ଅପ୍ଶନ ଗଡୁିକୁ 

ମଦଖାଇଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

61. To stop video time at 08 minute 58 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

 

 

 

 

62. To stop video time at 09 minute 04 seconds in VLC Media 

Player. 
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Stop video here and ask students to save the file and then play the video 

again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ମସଭାନଙ୍କଯ ପାଇର କୁ save କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

63. To stop video time at 10 minute 43 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

64. To stop video time at 10 minute 56 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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65. To stop video time at 11 minute 10 seconds in VLC Media 

Player. 

 

Stop video here and ask students to do practice of ‘Document as Email 

‘and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Document as Email ‘ ଯ ଅବୟାସ 

କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

66. To stop video time at 11 minute 50 seconds in VLC Media 

Player. 

Stop video here and ask students to click on the ‘Documents as email’ of 

the ‘Standard toolbar’ as shown in the video and then play the video 

again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Standard 

toolbar’ ମଯ ‘Documents as email’ ଅପ୍ଶନ ଉ଩ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

67. To stop video time at 13 minute 42 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Note:-1  Just tell the students that there is no need to click on ‘Send’ 

since internet connection and outlook is required to send email. 
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Note:-1 ଛାତ୍ରଭାନଙୁ୍କ ‘Send’ ଉ଩ମଯ କ୍ିିକ୍ କଯିଫା ଆଫଶୟକ ନାହି ିଁ ମଫାରି କୁହ ମମମହତୁ 

email ଩ଠାଇଫା ଩ାଇ ିଁ internet connection ଏଫଂ outlook ଯ ଆଫଶୟକ ଅମଟ । 

68. To stop video time at 13 minute 52 seconds in VLC Media 

Player. 

 

Stop video here and ask students to convert their file into pdf and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ମସଭାନଙ୍କଯ ପାଇର କୁ PDF କୁ ଩ଯିଫର୍ତ୍ତନ 

କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

69. To stop video time at 15 minute 21 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have converted their file into pdf or not 

then play the video again . 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ମସଭାନଙ୍କଯ ପାଇର କୁ PDF କୁ ଩ଯିଫର୍ତ୍ତନ 

କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ  ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

70. To stop video time at 15 minute 28 seconds in VLC Media Player. 
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Stop video here and ask students to lock the ‘Standard toolbar’ and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Standard toolbar’ କୁ lock କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

71. To stop video time at 17 minute 09 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

72. To stop video time at 18 minute 25 seconds in VLC Media 

Player. 

Stop video here and ask students to change the place of ‘Standard 

toolbar’ as shown in the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Standard 

toolbar’ ଜାଗା କୁ ଩ଯିଫର୍ତ୍ତନ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

73. To stop video time at 18 minute 33 seconds in VLC Media 

Player. 



   

35 
 

 

Stop video here and ask students to use the ‘Spelling and Grammar’ 

option and also ask them to type given line as shown in the video and 

then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Spelling 

and Grammar’ ଅପ୍ଶନ କୁ ଫୟଫହାଯ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ଦିଆମାଇଥଫିା ରାଇନ କୁ 

ଟାଇ଩ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

74. To stop video time at 20 minute 27 seconds in VLC Media 

Player. 

Stop video here and ask students to type a line as shown in the video 

and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ ।  

75. To stop video time at 22 minute 17 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have corrected wrong words or not and 

then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ବୁର ଶବ୍ଦ ଗଡୁିକୁ ସଠିକ୍ କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

76. To stop video time at 22 minute 27 seconds in VLC Media 

Player. 
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Stop video here and ask students to do practice of ‘Copy’, ‘Cut’ and 

‘Paste’ option and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Copy’, ‘Cut’ ଏଫଂ ‘Paste’ ଅପ୍ଶନ ଯ 

ଅବୟାସ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

77. To stop video time at 23 minute 48 seconds in VLC Media 

Player. 

Stop video here and ask students to ‘Copy’ and ‘Paste’ as shown in the 

video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Copy’ 

ଏଫଂ ‘Paste’ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

78. To stop video time at 23 minute 58 seconds in VLC Media 

Player. 

 

Stop video here and ask students to do ‘Undo’ and then play the video 

again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Undo’ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ 

ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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79. To stop video time at 24 minute 34 seconds in VLC Media 

Player. 

 

Stop video here and ask  them to change formatting of first paragraph,  

then ask the students to do same formatting on second paragraph as in 

first one with the help of ‘Format paintbrush tool’ as shown in video and 

then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ମସଭାନଙୁ୍କ ପ୍ରଥଭ ଩ାଯାଗ୍ରାପ ମଯ formatting କୁ ମଚଞ୍ଜ 

କଯିଫା ଩ାଇ ିଁ କୁହ , ତା଩ମଯ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Format 

paintbrush tool’ ସାହାମୟମଯ ଦି୍ଵତୀୟ ଩ାଯାଗ୍ରାପ ମଯ ମସହ଩ିଯି ସଭାନ formatting 

କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

80. To stop video time at 26 minute 07 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

81. To stop video time at 27 minute 12 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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82. To stop video time at 27 minute 21 seconds in VLC Media 

Player. 

 

Stop video here and ask students to practice ‘Increase indent’ and 

‘Decrease indent’ and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Increase indent’ ଏଫଂ ‘Decrease 

indent’ ଯ ଅବୟାସ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

83. To stop video time at 28 minute 43 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

84. To stop video time at 27 minute 54 seconds in VLC Media 

Player. 
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Stop video here and ask how to customize ‘Standard toolbar and 

‘Formatting toolbar’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ‘Standard toolbar’ ଏଫଂ ‘Formatting toolbar’ 

କୁ କି଩ଯି customize କଯାମିଫ ଩ଚାଯ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

85. To stop video time at 29 minute 01 seconds in VLC Media 

Player. 

 

Stop video here and ask students if they can tell how these toolbar can 

be customized? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ଏହ ି

toolbar ଗଡୁିକୁ କି଩ଯି customize କଯାମାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

86. To stop video time at 33 minute 03 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ।  

Now just check and then play the video again . 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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87. To stop video time at 33 minute 11 seconds in VLC Media 

Player. 

 

Stop video here and ask students to close their file and shutdown the 

computer. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ମସଭାନଙ୍କଯ ପାଇର କୁ ଫନ୍ଦ କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ କମ୍ପିଉଟଯ କୁ ଫନ୍ଦ କଯିଫା ଩ାଇ ିଁ କୁହ । 
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Complete teacher’s manual for Open office writer 3 Class 3 

 Summaries 

 

 What is ‘Hyperlink’? 

‘Hyperlink’ କଣ ? 

 Why we use ‘Zoom’ option? 

ଆମଭ ‘Zoom’ ଯ ଫୟଫହାଯ କାହି ିଁକି କଯୁ ? 

 How to send document to another user? 

Document କୁ ଆଉ ଜଣ କୁ କି଩ଯି ଩ଠାମାଇ଩ାଯିଫ ? 

 Why we use ‘Send’ option? 

ଆମଭ ‘Send’ ଅପ୍ଶନ ଯ ଫୟଫହାଯ କାହି ିଁକି କଯୁ ? 

 Why we use ‘Find & replace’? 

ଆମଭ ‘Find & replace’ ଯ ଫୟଫହାଯ କାହି ିଁକି କଯୁ ? 

 Why we use ‘Property’ option? 

ଆମଭ ‘Property’ ଅପ୍ଶନ ଯ ଫୟଫହାଯ କାହି ିଁକି କଯୁ ? 

 Why we use ‘Template’? 

ଆମଭ ‘Template’ ଯ ଫୟଫହାଯ କାହି ିଁକି କଯୁ ? 

 Why we use ‘Printer setting’? 

ଆମଭ ‘Printer setting’ ଯ ଫୟଫହାଯ କାହି ିଁକି କଯୁ ? 

 Why we use ‘Navigator’ option? 

ଆମଭ ‘Navigator’ ଅପ୍ଶନ ଯ ଫୟଫହାଯ କାହି ିଁକି କଯୁ ? 

Now let’s start video. 

ଏମଫ ଆସ  ବିଡିଓ ଆଯମ୍ଭ କଯିଫା ।  

88. To stop video time at 45 seconds in VLC Media Player. 

 



   

42 
 

Stop video here and ask if they know how many file can link to the page 

by using ‘Hyperlink’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ page ମଯ  

‘Hyperlink’ ଦ୍ଵାଯା ମକମତାଟି ପାଇର କୁ link କଯାମାଇ଩ାଯିଫ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ ।  

89. To stop video time at 1 minute 05 seconds in VLC Media 

Player. 

 

Stop video here and ask if they can give a name in place of the 

‘Hyperlink’?  

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ‘Hyperlink’ ଜାଗାମଯ ମଗାଟିଏ 

ନାଭ ମଦଇ଩ାଯିମଫ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

90. To stop video time at 1 minute 26 seconds in VLC Media 

Player. 
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Stop video here and ask if they can tell how will they show the hidden 

option of the formatting toolbar?  

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ମସଭାମନ 

formatting toolbar ଯ ରୁଚିଥଫିା ଅପ୍ଶନ ଗଡୁିକୁ କି଩ଯି ମଦଖାଇ଩ାଯିମଫ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

91. To stop video time at 2 minute 06 seconds in VLC Media 

Player. 

 

Stop video here and ask if they can convert more than one page into pdf 

format? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ମଗାଟିଏ ଯୁ ଅଧକି ମ଩ଜ କୁ pdf 

format କୁ ଩ଯିଫର୍ତ୍ତନ କଯି଩ାଯିମଫ ? 

Just listen to the answers and play the video again for the correct 

answer. 
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ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

 

 

 

 

92. To stop video time at 2 minute 29 seconds in VLC Media 

Player. 

 

Stop video here and ask students to open ‘Writer’ page and then play 

the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ writer file କୁ ଓମ଩ନ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

93. To stop video time at 3 minute 26 seconds in VLC Media 

Player. 
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Stop video here and ask if they can tell where is the ‘Table’ option in the 

‘Standard toolbar’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Standard 

toolbar’ ମଯ ‘Table’ ଅପ୍ଶନ ମକଉ ିଁଠାମଯ ଅଛି ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

94. To stop video time at 3 minute 47 seconds in VLC Media 

Player. 

 

Stop video here and ask students to draw the table. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ମଗାଟିଏ ମଟଫୁର ତିଆଯି କଯିଫା ଩ାଇ ିଁ କୁହ ।  

Now just check whether they have drawn the table or not and then play 

the video again. 
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ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ମଟଫୁର ତିଆଯି କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ ତା଩ମଯ 

ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

95. To stop video time at 4 minute 39 seconds in VLC Media 

Player. 

Stop video here and ask students to draw a table as shown in the video 

and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ମଗାଟିଏ 

ମଟଫୁର ତିଆଯି କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

96. To stop video time at 6 minute 02 seconds in VLC Media 

Player. 

Stop video here and ask students to type name in the first row of the 

table as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ପ୍ରଥଭ row 

ମଯ ନାଭ ଗଡୁିକୁ ଟାଇ଩ କଯିଫା ଩ାଇ ିଁ କୁହ ।  

97. To stop video time at 6 minute 16 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

98. To stop video time at 6 minute 51 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have done the typing or not and then play 

the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ଟାଇ଩ କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ 

଩ନୁଫତାଯ ଚରାଅ । 

99. To stop video time at 7 minute 06 seconds in VLC Media 

Player. 



   

47 
 

 

Stop video here and ask if they can tell what happens with ‘Find and 

Replace’ option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Find and 

Replace’ ଅପ୍ଶନ ଦ୍ଵାଯା କଣ ମହାଇଥାଏ ? 

100. To stop video time at 8 minute 48 seconds in VLC Media 

Player. 

Stop video here and ask students to search ‘Rohan’ in the table with help 

of the ‘Find and Replace’ option as shown in the video and then play the 

video again.  

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Find and 

Replace’ ଅପ୍ଶନ ସାହାମୟ ମଯ  ମଟଫୁର ମଯ ‘Rohan’ ଶବ୍ଦ କୁ ମଖାଜିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

101. To stop video time at 9 minute 27 seconds in VLC Media 

Player. 

Stop video here and ask students to replace ‘Rohan’ word with ‘Sameer’ 

as shown in the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Rohan’ 

ଶବ୍ଦ କୁ ‘Sameer’ ଦ୍ଵାଯା replace କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ 

ଚରାଅ । 

102. To stop video time at 10 minute 54 seconds in VLC Media 

Player. 
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Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

103. To stop video time at 13 minute 21 seconds in VLC Media 

Player. 

Stop video here and ask students do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have done practice of ‘Find and replace’ or 

not and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Find and replace’ ଯ ଅବୟାସ କଯିସାଯିଛନି୍ତ କି 

ନାହି ିଁ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

104. To stop video time at 13 minute 32 seconds in VLC Media 

Player. 

  

Stop video here and ask if they can tell why we use Navigator option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ଆମଭ Navigator 

ଅପ୍ଶନ ଯ ଫୟଫହାଯ କାହି ିଁକି କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

105. To stop video time at 15 minute 38 seconds in VLC Media 

Player. 
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Stop video here and ask students to click on the Navigator option of the 

‘Standard toolbar’ as shown in the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Standard 

toolbar’ ଯ Navigator ଅପ୍ଶନ ଉ଩ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ 

଩ନୁଫତାଯ ଚରାଅ । 

106. To stop video time at 16 minute 49 seconds in VLC Media 

Player. 

Stop video here and ask students to insert a picture as shown in the 

video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ମଗାଟିଏ 

ଚିତ୍ର ଇନସଟତ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

107. To stop video time at 17 minute 48 seconds in VLC Media 

Player. 

Stop video here and ask students to insert a ‘Hyperlink’ as shown in the 

video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ମଗାଟିଏ 

‘Hyperlink’ ଇନସଟତ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

108. To stop video time at 18 minute 15 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have used ‘Navigator’ option or not and 

then play the video again. 
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ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Navigator’ ଅପ୍ଶନ ଯ ଫୟଫହାଯ କଯିଛନି୍ତ କି ନାହି ିଁ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

109. To stop video time at 18 minute 44 seconds in VLC Media 

Player. 

 

Stop video here and ask students to insert any object/picture with help 

of the ‘Gallery’ option and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Gallery’  ଅପ୍ଶନ ସାହାମୟ ମଯ ମକୌଣସି 

object/picture କୁ ଇନସଟତ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

110. To stop video time at 19 minute 33 seconds in VLC Media 

Player. 

Stop video here and ask students to click on the ‘Gallery’ option as 

shown in the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Gallery’  

ଅପ୍ଶନ ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

111. To stop video time at 21 minute 58 seconds in VLC Media 

Player. 

Stop video here and ask students to insert the object as shown in the 

video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି object କୁ 

ଇନସଟତ କଯିଫା ଩ାଇ ିଁ କୁହ ।  
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Now just check whether they have inserted the picture or not and then 

play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ଚିତ୍ର କୁ ଇନସଟତ କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ ତା଩ମଯ 

ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

 

112. To stop video time at 22 minute 13 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know what happens with ‘Non printing 

character option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ‘Non printing 

character’ ଅପ୍ଶନ ଦ୍ଵାଯା କଣ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

113. To stop video time at 23 minute 38 seconds in VLC Media 

Player. 

Stop video here and ask them to click on the ‘Non-printing character’ as 

shown in the video and then play the video again. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Non-

printing character’  ଉ଩ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ 

ଚରାଅ । 

114.  To stop video time at 24 minute 28 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

115. To stop video time at 24 minute 43 seconds in VLC Media 

Player. 

 

Stop video here and ask students to change the size of the page with 

help of Zoom option and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ Zoom ଅପ୍ଶନ ସାହାମୟ ମଯ page ଯ size 

କୁ ଩ଯିଫର୍ତ୍ତନ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

 

116. To stop video time at 25 minute 59 seconds in VLC Media 

Player. 
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Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

117. To stop video time at 28 minute 20 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ । 

Now just check whether they have practiced the ‘Zoom’ option or not 

and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Zoom’ ଅପ୍ଶନ ଅବୟାସ କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

118. To stop video time at 28 minute 34 seconds in VLC Media 

Player. 

 

Stop video here and ask if they can tell why we use ‘Send’ option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ଆମଭ ‘Send’ 

ଅପ୍ଶନ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 



   

54 
 

119. To stop video time at 30 minute 01 seconds in VLC Media 

Player. 

Stop video here and ask students to click on the ‘File menu’ and then 

click on the ‘Send’ option as shown in the video and then play the video 

again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘File 

menu’ ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ‘Send’ ଅପ୍ଶନ ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

120. To stop video time at 31 minute 19 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

121. To stop video time at 35 minute 00 seconds in VLC Media 

Player. 

Stop video here and ask students to attach the pdf file as shown in the 

video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି pdf 

ପାଇର କୁ ରଗାଇଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

Now just check whether they have used the ‘Send’ option or not then 

play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Send’ ଅପ୍ଶନ କୁ ଫୟଫହାଯ କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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122. To stop video time at 35 minute 14 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know what happens with the ‘Property’ 

option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ‘Property’ ଅପ୍ଶନ 

ଦ୍ଵାଯା କଣ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

123. To stop video time at 36 minute 57 seconds in VLC Media 

Player. 

Stop video here and ask students to click on the ‘File’ menu and then 

click on the ‘Property’ option and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘File menu’ ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ‘Property’ ଅପ୍ଶନ ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ 

଩ନୁଫତାଯ ଚରାଅ । 

124. To stop video time at 37 minute 34 seconds in VLC Media 

Player. 

Stop video here and ask them to save the file as shown in the video and 

then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ପାଇର କୁ 

save କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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125. To stop video time at 42 minute 33 seconds in VLC Media 

Player. 

Stop video here and ask them to do as shown in the video and then play 

the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

126. To stop video time at 42 minute 45 seconds in VLC Media 

Player. 

Stop video here and ask them to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ । 

Now just check whether they have practiced the ‘Property’ option or not 

then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Property’ ଅପ୍ଶନ ଯ ଅବୟାସ କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

127. To stop video time at 42 minute 47 seconds in VLC Media 

Player. 

 

Stop video here and ask what happens with ‘Printing setting’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ‘Printing setting’ ଦ୍ଵାଯା କଣ ମହାଇଥାଏ ? 
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Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

128. To stop video time at 44 minute 50 seconds in VLC Media 

Player. 

Stop video here and ask students to click on the ‘File’ menu and then 

click on the ‘Printer setting’ option and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘File menu’ ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ‘Printer setting’ ଅପ୍ଶନ ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ 

଩ନୁଫତାଯ ଚରାଅ । 

। 

129. To stop video time at 47 minute 07 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

130. To stop video time at 52 minute 34 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ । 

Now just check whether they have done practicing of ‘Printer setting’ 

option or not and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Printer setting’ ଅପ୍ଶନ ଯ ଅବୟାସ କଯିସାଯିଛନି୍ତ କି 

ନାହି ିଁ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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131. To stop video time at 52 minute 44 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know what happens with ‘Templates’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ‘Templates’ଦ୍ଵାଯା କଣ 

ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

132. To stop video time at 54 minute 23 seconds in VLC Media 

Player. 

Stop video here and ask students to click on the file menu and then click 

on the ‘Templates’ and after that give the template name as shown in 

the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘File 

menu’ ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ‘Templates’ ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ Template ଯ ନାଭ ମଦଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ 

ଚରାଅ । 

। 

133. To stop video time at 56 minute 50 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ । 

Now just check whether they have made the ‘Template’ or not and then 

play the video again. 

 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Template’ ତିଆଯି କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

134.  To stop video time at 57 minute 04 seconds in VLC Media 

Player. 

 

Stop video here and ask students to close their file and shutdown the 

computer. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ମସଭାନଙ୍କଯ ପାଇର କୁ ଫନ୍ଦ କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ କମ୍ପିଉଟଯ କୁ ଫନ୍ଦ କଯିଫା ଩ାଇ ିଁ କୁହ । 
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Complete teacher’s manual for Open office writer 3 Class 4 

Summaries 

 

 Why we use preview in web browser? 

ଆମଭ ‘preview in web browser’ ଯ ଫୟଫହାଯ କାହି ିଁକି କଯୁ ? 

 How to draw Table? 

Table କି଩ଯି ତିଆଯି କଯାମାଏ ? 

 How to send your writer document to the other user? 

ତୁଭଯ Writer Document କୁ ଆଉ ଜଣ କୁ କି଩ଯି ଩ଠାମାଇ଩ାଯିଫ ? 

 Why we use properties option? 

ଆମଭ ‘Property’ ଅପ୍ଶନ ଯ ଫୟଫହାଯ କାହି ିଁକି କଯୁ ? 

 How send document in a pdf format? 

Document pdf format ମଯ କି଩ଯି ଩ଠାମାଇ଩ାଯିଫ ? 

 How to connect your computer through Printer? 

ତୁଭଯ computer କୁ Printer ସହ କି଩ଯି ସଂମମାଗ କଯାମାଇ଩ାଯିଫ ? 

 How to set your printer? 

ତୁଭଯ Printer କୁ କି଩ଯି set କଯାମାଇ଩ାଯିଫ ? 

 Why we use Templates? 

ଆମଭ ‘Templates’ ଯ ଫୟଫହାଯ କାହି ିଁକି କଯୁ ? 

 How to use Find and replace option? 

Find and replace ଅପ୍ଶନ ଯ ଫୟଫହାଯ କି଩ଯି କଯାମାଏ ? 

 How to create table with help of standard option? 

Standard ଅପ୍ଶନ ସାହାମୟ ମଯ ମଟଫୁର କି଩ଯି ତିଆଯି କଯାମାଏ ? 

Now let’s start video. 

ଏମଫ ଆସ  ବିଡିଓ ଆଯମ୍ଭ କଯିଫା । 
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135. To stop video time at 53 seconds in VLC Media Player. 

 

Stop video here and ask if they know why we use ‘Table’ option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ଆମଭ ‘Table’ ଅପ୍ଶନ 

କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

136. To stop video time at 1 minute 27 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know why we use ‘Find and replace’ 

option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ଆମଭ ‘Find and 

replace’  ଅପ୍ଶନ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 
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ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

137. To stop video time at 2 minute 10 seconds in VLC Media 

Player. 

 

Stop video here and ask if they can tell why we use ‘Navigator’ option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ଆମଭ ‘Navigator’ 

ଅପ୍ଶନ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

138. To stop video time at 3 minute 02 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know how to remove Non-Printing 

Characters? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ Non-Printing 

Character ଗଡୁିକୁ କି଩ଯି ହଟାମାଏ ? 
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Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

139. To stop video time at 3 minute 27 seconds in VLC Media 

Player. 

 

Stop video here and ask them if they know what they need to do for 

seeing their page in web page? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ମସଭାନଙୁ୍କ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ମସଭାମନ 

ମସଭାନଙ୍କଯ page କୁ web page ମଦଖଫିା ଩ାଇ ିଁ ମସଭାମନ କଣ କଯିମଫ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

140. To stop video time at 3 minute 52 seconds in VLC Media 

Player. 
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Stop video here and ask students to open writer file and then play the 

video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ writer file କୁ ଓମ଩ନ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

141. To stop video time at 4 minute 10 seconds in VLC Media 

Player. 

 

Stop video here and ask if they can tell what is a ‘Table’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Table’ କଣ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

142. To stop video time at 4 minute 39 seconds in VLC Media Player 
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Stop video here and ask students to draw table and then play the video 

again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ମଗାଟିଏ ମଟଫୁର ତିଆଯି କଯିଫା ଩ାଇ ିଁ କୁହ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

143. To stop video time at 6 minute 02 seconds in VLC Media 

Player. 

Stop video here and ask students to draw a table and then play the 

video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ମଗାଟିଏ ମଟଫୁର ତିଆଯି କଯିଫା ଩ାଇ ିଁ କୁହ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

144. To stop video time at 7 minute 36 seconds in VLC Media 

Player. 

Stop video here and ask students to type as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ଟାଇ଩ 

କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

145. To stop video time at 9 minute 47 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

Now just check whether they have drawn table or not then play the 

video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ମଟଫୁର ତିଆଯି କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ ତା଩ମଯ 

ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

146. To stop video time at 9 minute 58 seconds in VLC Media 

Player. 
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Stop video here and ask students to do practice of ‘Find and replace’ 

option and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Find and replace’ ଅପ୍ଶନ ଯ ଅବୟାସ 

କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

147. To stop video time at 10 minute 45 seconds in VLC Media 

Player. 

Stop video here and ask students to click on the ‘Find and replace’ as 

shown in the video and then play the video again.  

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Find and 

replace’ ଉ଩ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

148. To stop video time at 13 minute 07 seconds in VLC Media 

Player. 

Stop video here and ask students to replace the number as shown in the 

video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ନମ୍ବଯ କୁ 

replace କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

149. To stop video time at 14 minute 27 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

150. To stop video time at 14 minute 37 seconds in VLC Media 

Player. 

 

Stop video here and ask students to insert any object and cut it and 

paste that object on other place and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ମମମକୌଣସି object କୁ ଇନସଟତ କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ମସହ ିobject କୁ cut କଯିଫାକୁ କୁହ ଏଫଂ ଆଉ ମଗାଟିଏ ଜାଗାମଯ paste 

କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

151. To stop video time at 15 minute 52 seconds in VLC Media 

Player. 

Stop video here and ask students to click on the ‘Gallery’ option as 

shown in the video and then play the video again.  

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Gallery’ 

ଅପ୍ଶନ ମଯ କ୍ିିକ ୍କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

152. To stop video time at 17 minute 36 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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153. To stop video time at 19 minute 45 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

 

 

 

154. To stop video time at 19 minute 51 seconds in VLC Media 

Player. 

 

Stop video here and ask students to do practice of ‘Non-Printing 

characters’ and then play the video again.  

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Non-Printing characters’ ଯ ଅବୟାସ 

କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

155. To stop video time at 22 minute 03 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ମଗାଟିଏ 

ମଟଫୁର ତିଆଯି କଯିଫା ଩ାଇ ିଁ କୁହ ।  

Now just check and then play the video again . 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

156. To stop video time at 22 minute 10 seconds in VLC Media 

Player. 

 

Stop video here and ask students to do practice of ‘Zoom’ option and 

then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Zoom’ ଅପ୍ଶନ ଯ ଅବୟାସ କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

157. To stop video time at 22 minute 25 seconds in VLC Media 

Player. 

Stop video here and ask students to do 400% Zoom of the page and 

then bring into 50% and then play video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ page କୁ 400% Zoom କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ତାହାକୁ 50% କୁ ଆଣଫିାକୁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

158. To stop video time at 23 minute 12 seconds in VLC Media 

Player. 

Stop video here and ask students to click on the ‘Zoom’ option and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Zoom’ ଅପ୍ଶନ କୁ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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159. To stop video time at 23 minute 59 seconds in VLC Media 

Player. 

Stop video here and ask students to do 400% zoom of the page as 

shown in the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି page କୁ 

400% Zoom କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

160. To stop video time at 25 minute 31 seconds in VLC Media 

Player. 

Stop video here and ask students to do 50% zoom of the page as shown 

in the video and then play the video again. 

 ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି page କୁ 

50% Zoom କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

161. To stop video time at 28 minute 29 seconds in VLC Media 

Player. 

Stop video here and ask students to do normal size of the page as 

shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି page କୁ 

normal size ଆଣଫିାକୁ କୁହ ।  

Now just check and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

162. To stop video time at 28 minute 35 seconds in VLC Media 

Player. 
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Stop video here and ask students to do practice of ‘Send’ option and file 

should be in pdf format and then play the video again.  

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Send’ ଅପ୍ଶନ ଯ ଅବୟାସ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ପାଇର pdf format ମଯ ମହଫ ଆଫଶୟକ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

163. To stop video time at 30 minute 05 seconds in VLC Media 

Player. 

Stop video here and ask students to click on the ‘File’ menu and click on 

‘Send’ option after that select ‘email as pdf’ as shown in the video and 

then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘File 

menu’ ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ‘Send’ ଅପ୍ଶନ ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ 

ତା଩ମଯ ‘email as pdf’ କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ 

ଚରାଅ । 

164. To stop video time at 35 minute 01 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

165. To stop video time at 42 minute 4- seconds in VLC Media 

Player. 
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Stop video here and ask students to do practice of ‘Printer setting’ and 

then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Printer setting’ ଯ ଅବୟାସ କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

166. To stop video time at minute 55 seconds in VLC Media Player. 

Stop video here and ask students to click on ‘File menu and then click on 

‘Printer setting’ and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘File menu’ ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ‘Printer setting’ ମଯ କ୍ିିକ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ 

଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

167. To stop video time at 48 minute 29 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

168. To stop video time at 52 minute 33 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check, whether they have practiced the ‘Printer setting’ option 

or not then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Printer setting’ ଯ ଅବୟାସ କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

169. To stop video time at 56 minute 58 seconds in VLC Media 

Player. 

  ere and ask students to close their file and shutdown their computer. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ମସଭାନଙ୍କଯ ପାଇର କୁ ଫନ୍ଦ କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ କମ୍ପିଉଟଯ କୁ ଫନ୍ଦ କଯିଫା ଩ାଇ ିଁ କୁହ । 
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Complete teacher’s manual for Open office writer 3 Class 5 

Summaries 

 

 What is Paste special? 

Paste special କଣ ? 

 Types of selection mode? 

Selection  mode ଯ ପ୍ରକାଯ ?  

 About block area and standard area? 

Block  area ଏଫଂ Standard area ଫିଷୟମଯ ।  

 Why we use ‘Auto text’? 

ଆମଭ ‘Auto text’ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 About ‘Change option’. 

‘Change option’ ଫିଷୟମଯ । 

 About ‘Field name. 

‘Field name’ ଫିଷୟମଯ । 

 About Field shading. 

Field shading ଫିଷୟମଯ । 

 Why we use Navigator? 

ଆମଭ Navigator କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 How to use Find and replace option? 

Find and replace ଅପ୍ଶନ ଯ ଫୟଫହାଯ କି଩ଯି କଯାମାଏ ? 

Now let’s start video. 

ଏମଫ ଆସ  ବିଡିଓ ଆଯମ୍ଭ କଯିଫା । 

1. To stop video time at 28 seconds in VLC Media Player. 
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Stop video here and ask students if they remember what they had learnt 

in the previous class? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ଩ଚାଯ ମଦି ମସଭାମନ ଭମନ ଯଖଛିନି୍ତ 

ମସଭାମନ ଩ଫୂତ କ୍ିାସ ମଯ କଣ ଶଖିଥିମିର ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

2. To stop video time at 44 seconds in VLC Media Player. 

 

Stop video here and ask students how would they open writer file using 

shortcut option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ଩ଚାଯ ମସଭାମନ shortcut ଅପ୍ଶନ 

ଫୟଫହାଯ କଯି writer ପାଇର କୁ କି଩ଯି ଓମ଩ନ କଯି଩ାଯିମଫ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

3. To stop video time at 1 minute 18 seconds in VLC Media Player. 

Stop video here and ask how to hide ‘Standard toolbar’? 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ମସଭାନଙୁ୍କ ଩ଚାଯ ‘Standard toolbar’ କୁ କି଩ଯି 

ରୁଚାମିଫ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

4. To stop video time at 2 minute -4 seconds in VLC Media Player. 

 

Stop video here and ask if they know what is ‘Find and replace’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ‘Find and replace’ 

କଣ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

5. To stop video time at 2 minute 47 seconds in VLC Media Player. 
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Stop video here and ask if they can tell why we use ‘Match case’ in ‘Find 

and replace? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ଆମଭ ‘Find and 

replace’ ମଯ ‘Match case’ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

6. To stop video time at 3 minute 41 seconds in VLC Media Player. 

 

Stop video here and ask if they can tell why we use ‘Whole words’ in 

‘Find and replace? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ଆମଭ ‘Find and 

replace’ ମଯ ‘Whole words’ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

7. To stop video time at 4 minute 07 seconds in VLC Media Player. 
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Stop video here and ask if they know what is ‘Navigator’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ‘Navigator’ କଣ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

8. To stop video time at 4 minute 53 seconds in VLC Media Player. 

Stop video here and ask students to open the writer file as shown in the 

video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି writer file 

କୁ ଓମ଩ନ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

9. To stop video time at 5 minute 53 seconds in VLC Media Player. 
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Stop video here and ask students to type the given paragraph. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ଦିଆମାଇଥଫିା ଩ାଯାଗ୍ରାପ କୁ ଟାଇ଩ କଯିଫା 

଩ାଇ ିଁ କୁହ ।  

Now just check whether they have typed out the paragraph or not and 

then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ଩ାଯାଗ୍ରାପ କୁ ଟାଇ଩ କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

 

 

10. To stop video time at 6 minute 10 seconds in VLC Media 

Player. 

  

Stop video here and ask if they know why we use ‘Paste special’ ? 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ଆମଭ ‘Paste special’ 

କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

11. To stop video time at 08 minute 04 seconds in VLC Media 

Player. 

Stop video here and ask students to do formatting on the line and then 

copy that line as shown in the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ରାଇନ ମଯ 

formatting କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ମସହ ିରାଇନ  କୁ copy କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

12. To stop video time at 8 minute 49 seconds in VLC Media 

Player. 

Stop video here and ask students to paste the line as shown in the video 

and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ରାଇନ କୁ 

paste କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

13. To stop video time at 09 minute 43 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have pasted formatted line or not and then 

play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ format ମହାଇଥଫିା ରାଇନ କୁ paste କଯିସାଯିଛନି୍ତ 

କି ନାହି ିଁ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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14. To stop video time at 9 minute 57 seconds in VLC Media 

Player. 

 

Stop video here and ask if they can tell why we use ‘Selection mode’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ  ଆମଭ ‘Selection 

mode’ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

15. To stop video time at 12 minute 05 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have done practice of ‘Selection mode’ or 

not and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Selection mode’ ଯ ଅବୟାସ କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

16. To stop video time at 12 minute 17 seconds in VLC Media 

Player. 
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Stop video here and ask if they know what happens with ‘Change 

option’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ‘Change option’ 

ଦ୍ଵାଯା କଣ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

17. To stop video time at 13 minute 40 seconds in VLC Media 

Player. 

Stop video here and ask students to click on ‘Edit menu’ and then ask to 

select ‘Record’ option and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Edit menu’ କୁ  କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ‘Record’ ଅପ୍ଶନ କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ 

଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

18. To stop video time at 17 minute 31 seconds in VLC Media 

Player. 

 

 

Stop video here and ask students to do as shown in the video. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have done the practice of ‘Change’ option 

or not and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Change’ ଅପ୍ଶନ ଯ ଅବୟାସ କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

19. To stop video time at 17 minute 35 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know what is ‘Auto text’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ‘Auto text’  

କଣ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

20. To stop video time at 18 minute 17 seconds in VLC Media 

Player. 

Stop video here and ask students to select the given paragraph as shown 

in the video and then play the video again. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି 

ଦିଆମାଇଥଫିା ଩ାଯାଗ୍ରାପ କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ 

ଚରାଅ । 

21. To stop video time at 19 minute 31 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

। 

22. To stop video time at 20 minute 56 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have used the ‘Auto text’ option or not 

then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Auto text’ ଅପ୍ଶନ କୁ ଫୟଫହାଯ କଯିସାଯିଛନି୍ତ କି 

ନାହି ିଁ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

 

 

 

23. To stop video time at 21 minute 16 seconds in VLC Media 

Player. 
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Stop video here and ask if they know why we use ‘Field name’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ଆମଭ ‘Field name’ 

କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer.  

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

24. To stop video time at 22 minute 52 seconds in VLC Media 

Player. 

Stop video here and ask students to insert the ‘date and time’ as shown 

in the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘date and 

time’ କୁ ଇନସଟତ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

25. To stop video time at 20 minute 54 seconds in VLC Media 

Player. 

Stop video here and ask students to click on the ‘View menu’ and then 

activate the ‘Field name’ as shown in the video and then play the video 

again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘View 

menu’ କୁ କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ‘Field name’ କୁ activate କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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26. To stop video time at 23 minute 44  seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Just check and then play the video again. 

ଟିମକ ମଚକ୍ କଯିନିଅ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

27. To stop video time at 25 minute 00 seconds in VLC Media 

Player. 

  

Stop video here and ask if they can tell what is ‘Side bar’ and why we use 

it? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Side bar’ ଏଫଂ 

ଆମଭ ଏହାକୁ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

28. To stop video time at 27 minute 48 seconds in VLC Media 

Player. 

Stop video here and ask students to hide or show the ‘Side bar’ and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Side bar’ ରୁଚାଇଫା କିମ୍ବା ମଦଖାଇଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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29. To stop video time at 25 minute 30 seconds in VLC Media 

Player. 

 

Stop video here and ask students to close their file and shutdown the 

computer. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ମସଭାନଙ୍କଯ ପାଇର କୁ ଫନ୍ଦ କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ କମ୍ପିଉଟଯ କୁ ଫନ୍ଦ କଯିଫା ଩ାଇ ିଁ କୁହ । 
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Complete teacher’s manual for Open office writer 3 Class 6 

Summaries 

 

 What is Paste special? 

Paste special କଣ ? 

 Types of selection mode? 

Selection  mode ଯ ପ୍ରକାଯ ?  

 About block area and standard area? 

Block  area ଏଫଂ Standard area ଫିଷୟମଯ ।  

 Why we use ‘Auto text’? 

ଆମଭ ‘Auto text’ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 About ‘Change option’. 

‘Change option’ ଫିଷୟମଯ । 

 About ‘Field name. 

‘Field name’ ଫିଷୟମଯ । 

 About Field shading. 

Field shading ଫିଷୟମଯ । 

 Why we use Navigator? 

ଆମଭ Navigator କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 How to use Find and replace option? 

Find and replace ଅପ୍ଶନ ଯ ଫୟଫହାଯ କି଩ଯି କଯାମାଏ ? 

Now let’s start video. 

ଏମଫ ଆସ  ବିଡିଓ ଆଯମ୍ଭ କଯିଫା । 
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30. To stop video time at 42 seconds in VLC Media Player. 

 

Stop video here and ask if they know what is the difference between 

‘Block area and Standard area? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ‘Block area ଏଫଂ  

Standard area’ ଭଧ୍ୟମଯ ଩ାଥତକୟ କଣ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

31. To stop video time at 1 minute 21 seconds in VLC Media 

Player. 

 

Stop video here and ask if they can tell what happens with ‘Auto text’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Auto text’ ଦ୍ଵାଯା 

କଣ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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32. To stop video time at 1 minute 57 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know why we use ‘Paste special’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ଆମଭ ‘Paste special’ 

କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer.  

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

33. To stop video time at 2 minute 19 seconds in VLC Media 

Player. 

 

Stop video here and ask do they know why we use ‘Change option’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମସଭାମନ ଜାଣଛିନି୍ତ କି ଆମଭ ‘Change’ ଅପ୍ଶନ 

କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 
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ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

34. To stop video time at 2 minute 49 seconds in VLC Media 

Player. 

V  

Stop video here and ask if they know why we use ‘Field name’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ଆମଭ ‘Field name’ 

କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

35. To stop video time at 3 minute 22 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know why we use ‘Field shading’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ଆମଭ ‘Field 

shading’ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 
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Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

36. To stop video time at 4 minute 01 seconds in VLC Media 

Player. 

 

Stop video here and ask students to open writer file and then play the 

video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ writer file କୁ ଓମ଩ନ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ମଚକ୍ କଯିନିଅ ମସଭାମନ writer ପାଇର କୁ ଓମ଩ନ 

କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

37. To stop video time at 4 minute 16 seconds in VLC Media 

Player. 
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Stop video here and ask students to type the given paragraph which is 

shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ଦିଆମାଇଥଫିା ଩ାଯାଗ୍ରାପ କୁ ଟାଇ଩ କଯିଫା 

଩ାଇ ିଁ କୁହ ମାହାକି ବିଡିଓ ମଯ ମଦଖାମାଇଛି । 

Now just check whether they have typed the paragraph or not and then 

play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ଩ାଯାଗ୍ରାପ କୁ ଟାଇ଩ କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

38. To stop video time at 4 minute 36 seconds in VLC Media 

Player. 

 

 

Stop video here and ask students to do practice of ‘Font color’ and also 

ask to make the paragraph bold and underline and then play the video 

again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Font color’ ଯ ଅବୟାସ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ଩ାଯାଗ୍ରାପ କୁ bold ଏଫଂ underline କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ 

଩ନୁଫତାଯ ଚରାଅ  

39. To stop video time at 6 minute 21 seconds in VLC Media 

Player. 

Stop video here and ask students to use the paste special and copy the 

line and paste it on the new page and then play the video again. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ paste special କୁ ଫୟଫହାଯ କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ ରାଇନ କୁ copy କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ମଗାଟିଏ ନୂଆ page ମଯ ତାହାକୁ paste 

କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

40. To stop video time at 6 minute 42 seconds in VLC Media 

Player. 

Stop video here and ask students to select the line and copy it as shown 

in the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ରାଇନ କୁ 

ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତାହାକୁ copy କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ 

଩ନୁଫତାଯ ଚରାଅ । 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

41. To stop video time at 7 minute 49 seconds in VLC Media 

Player. 

 

Stop video here and ask students to use the ‘Auto text’ option and also 

ask to create shortcut and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Auto text’ ଅପ୍ଶନ କୁ ଫୟଫହାଯ କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ shortcut ତିଆଯି କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ 

ଚରାଅ । 

42. To stop video time at 8 minute 33 seconds in VLC Media 

Player. 

Stop video here and ask students to take new page and type some lines 

as shown in the video and then play the video again. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ମଗାଟିଏ 

ନୂଆ page ମନଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

43. To stop video time at 10 minute 45 seconds in VLC Media 

Player. 

Stop video here and ask students to select the paragraph and click on 

the ‘Edit menu’ and then select the ‘Auto text option as shown in the 

video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ଩ାଯାଗ୍ରାପ କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ‘Edit menu’ କୁ  କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ‘Auto text’ ଅପ୍ଶନ କୁ ସିମରକ୍ଟ 

କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

44. To stop video time at 11 minute 49 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have done used ‘Auto text’ option or not 

and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Auto text’ ଅପ୍ଶନ ଯ ଫୟଫହାଯ କଯିସାଯିଛନି୍ତ କି 

ନାହି ିଁ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

45. To stop video time at 11 minute 49 seconds in VLC Media 

Player. 
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Stop video here and ask students to use the ‘Change’ option and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Change’ ଅପ୍ଶନ ଯ ଫୟଫହାଯ କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

46. To stop video time at 14 minute 45 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Just check whether they have used the ‘change’ option or not and then 

play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘change’ ଅପ୍ଶନ କୁ ଫୟଫହାଯ କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

47. To stop video time at 14 minute 52 seconds in VLC Media 

Player. 

 

Stop video here and ask students if they know how will they remove the 

‘Field name’ and ‘filed shading ? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ‘Field 

name’ ଏଫଂ ‘filed shading’ କୁ କି଩ଯି ହଟାଇମଫ ? 
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Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

48. To stop video time at 16 minute 23 seconds in VLC Media 

Player. 

Stop video here and ask students to insert ‘Time, Date and Page number’ 

as shown in the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Time, 

Date ଏଫଂ Page number’ କୁ ଇନସଟତ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ 

଩ନୁଫତାଯ ଚରାଅ । 

49. To stop video time at 17 minute 42 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have used ‘Field name’ and ‘Field shading’ 

or not and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Field name’ ଏଫଂ ‘Field shading’ କୁ ଫୟଫହାଯ 

କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

50. To stop video time at 17 minute 55 seconds in VLC Media 

Player. 

 

Stop video here and ask students to use the ‘Block area’ option and then 

play the video again. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Block area’ ଅପ୍ଶନ କୁ ଫୟଫହାଯ କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

51. To stop video time at 18 minute 57 seconds in VLC Media 

Player. 

Stop video here and ask students to highlight paragraph by using ‘Block 

area’ as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Block 

area’ କୁ ଫୟଫହାଯ କଯି ଩ାଯାଗ୍ରାପ କୁ highlight କଯିଫା ଩ାଇ ିଁ କୁହ ।  

Just check and then play the video again. 

ଟିମକ ମଚକ୍ କଯିନିଅ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

52. To stop video time at 19 minute 04 seconds in VLC Media 

Player. 

 

 

Stop video here and ask students to hide and show  the ‘Sidebar’ and 

then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Sidebar’ କୁ ରୁଚାଇଫା ଏଫଂ ମଦଖାଇଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

53. To stop video time at 20 minute 32 seconds in VLC Media 

Player. 

Stop video here and ask students to hide the ‘Sidebar’ as shown in the 

video and then play the video again. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Sidebar’ 

କୁ ରୁଚାଇଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

54. To stop video time at 20 minute 48 seconds in VLC Media 

Player. 

 

Stop video here and ask students to close their file and shutdown the 

computer. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ମସଭାନଙ୍କଯ ପାଇର କୁ ଫନ୍ଦ କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ କମ୍ପିଉଟଯ କୁ ଫନ୍ଦ କଯିଫା ଩ାଇ ିଁ କୁହ । 
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Complete teacher’s manual for Open office writer 3 Class 7 

Summaries 

 

 What is ‘Section’ option? 

‘Section’ ଅପ୍ଶନ କଣ ? 

 Why we use ‘Endnote’ and ‘Footnote’? 

ଆମଭ ‘Endnote’ ଏଫଂ ‘Footnote’ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 Why we use ‘Bookmark’? 

ଆମଭ ‘Bookmark’ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 About ‘Cross reference’. 

‘Cross reference’ ଫିଷୟମଯ । 

 What is ‘Horizontal rulers’? 

‘Horizontal rulers’ କଣ ? 

 What is ‘Text frame’? 

‘Text frame’ କଣ ? 

 Why we use ‘Text frame’? 

ଆମଭ ‘Text frame’ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ?  

 Why we use ‘File option’? 

ଆମଭ ‘File option’ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 Use of ‘Auto correct’. 

‘Auto correct’ ଯ ଫୟଫହାଯ ।  

 About ‘Arrange’. 

‘Arrange’ ଫିଷୟମଯ । 

 Why we use ‘Flip’ option ? 

ଆମଭ ‘Flip’  ଅପ୍ଶନ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 What is ‘Group’ option and why we use it ? 

‘Group’ ଅପ୍ଶନ କଣ ଆମଭ ଏହାକୁ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

Now let’s start video. 

ଏମଫ ଆସ  ବିଡିଓ ଆଯମ୍ଭ କଯିଫା । 
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55. To stop video time at 47 seconds in VLC Media Player. 

 

Stop video here and ask if they can tell what kind of the character you 

cannot remove or delete using the backspace and delete keys? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ backspace ଏଫଂ  

delete keys ଯ ଫୟଫହାଯ କଯି ତୁମଭ ମକଉ ିଁ ପ୍ରକାଯ character କୁ ହଟାଇ ଩ାଯିଫ କିମ୍ବା 

ଡ଼ିରିଟ କଯି଩ାଯିଫ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

56. To stop video time at 1 minute 15 seconds in VLC Media 

Player. 

 

Stop video here and ask if they can tell how to remove shading from the 

field name? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ field name ଯୁ 

shading କୁ କି଩ଯି ହଟାମାଇ ଩ାଯିଫ ।  
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Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

57. To stop video time at 1 minute 45 seconds in VLC Media 

Player. 

 

Stop video here and ask if they can tell in which menu you can find ‘Field 

shading’ option’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ମକଉ ିଁ ମଭନୁ ମଯ 

ତୁମଭ ‘Field shading’ ଅପ୍ଶନ କୁ ଩ାଇ଩ାଯିଫ ? 

 Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

58. To stop video time at 1 minute 56 seconds in VLC Media 

Player. 
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Stop video here and ask if they know what happens with change option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ‘change’ ଅପ୍ଶନ ଦ୍ଵାଯା 

କଣ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

59. To stop video time at 2 minute 27 seconds in VLC Media 

Player. 

 

Stop video here and ask students to open the writer file and then play 

video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ writer file କୁ ଓମ଩ନ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

60. To stop video time at 3 minute 28 seconds in VLC Media 

Player. 

 

Stop video here and ask students to type the paragraph as shown in the 

video. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ଦିଆମାଇଥଫିା ଩ାଯାଗ୍ରାପ କୁ ଟାଇ଩ କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have one done typing or not and then play 

the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ଟାଇ଩ କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ 

଩ନୁଫତାଯ ଚରାଅ । 

61. To stop video time at 3 minute 41seconds in VLC Media Player. 

 

Stop video here and ask students to use section option and then play 

the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘section ‘ ଅପ୍ଶନ କୁ ଫୟଫହାଯ କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

62. To stop video time at 4 minute 56 seconds in VLC Media 

Player. 

Stop video here and ask students to select the paragraph as shown in 

the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ଦିଆମାଇଥଫିା ଩ାଯାଗ୍ରାପ କୁ ସିମରକ୍ଟ କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

63. To stop video time at 6 minute 54 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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64. To stop video time at 7 minute 19 seconds in VLC Media 

Player. 

Stop video here and ask students to divide the paragraph as shown in 

the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି  ଩ାଯାଗ୍ରାପ 

କୁ ବାଗ କଯିଫା ଩ାଇ ିଁ କୁହ । 

Now just check whether they have used the section option or not then 

play the video. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ section ଅପ୍ଶନ କୁ ଫୟଫହାଯ କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

65. To stop video time at 7 minute 40 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know what is of the ‘Footnote and 

Endnote’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ  ‘Footnote ଏଫଂ 

Endnote’ 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

66. To stop video time at 9 minute 02 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 



   

106 
 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

67. To stop video time at 12 minute 39 seconds in VLC Media 

Player. 

Stop video here and ask students to apply the ‘Endnote’ as shown in the 

video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Endnote’ 

ଯ ଫୟଫହାଯ କଯିଫା ଩ାଇ ିଁ କୁହ ।  

 

 

68. To stop video time at 12 minute 50 seconds in VLC Media 

Player. 

 

Stop video here and ask students, if they can tell what happens with 

‘Caption’ option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ 

‘Caption’ ଦ୍ଵାଯା କଣ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

69. To stop video time at 17 minute 11 seconds in VLC Media 

Player. 
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Stop video here and ask students to give the caption as shown in the 

video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Caption’ 

ମଦଫା଩ାଇ ିଁ କୁହ ।  

Now just check whether they have used the ‘caption’ option or not and 

then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Caption’ ଫୟଫହାଯ କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

70. To stop video time at 17 minute 25 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know why we use the ‘Bookmark’ option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ଆମଭ ‘Bookmark’ 

ଅପ୍ଶନ ଯ ଫୟଫହାଯ କାହି ିଁକି କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

71. To stop video time at 18 minute 49 seconds in VLC Media 

Player. 

Stop video here and ask students to select the paragraph and then click 

on the ‘Insert menu’ and then select the ‘Bookmark’ option as shown in 

the video and then play the video again. 



   

108 
 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ଩ାଯାଗ୍ରାପ 

କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ‘Insert menu’ କୁ  କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ 

‘Bookmark’ ଅପ୍ଶନ କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ 

।ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

72. To stop video time at 19 minute 22 seconds in VLC Media 

Player. 

 Stop video here and ask students to select the paragraph and then do 

as shown in the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ଩ାଯାଗ୍ରାପ କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ 

଩ନୁଫତାଯ ଚରାଅ । 

73. To stop video time at 20 minute 35 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

74. To stop video time at 21 minute 23 seconds in VLC Media 

Player. 

Stop video here and ask students to click on the ‘Insert menu’ and then 

select ‘Cross reference’ and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Insert menu’ କୁ  କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ‘Cross reference’ ଅପ୍ଶନ କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ 

ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

75. To stop video time at 22 minute 10 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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76. To stop video time at 22 minute 47 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

77. To stop video time at 22 minute 29 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have used ‘Bookmark and Cross reference’ 

or not then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Bookmark ଏଫଂ Cross reference’ କୁ ଫୟଫହାଯ 

କଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

78. To stop video time at 23 minute 39 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know why we use ‘Text frame’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ଆମଭ ‘Text 

frame’ ଯ ଫୟଫହାଯ କାହି ିଁକି କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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79. To stop video time at 24 minute 40 seconds in VLC Media 

Player. 

Stop video here and ask students to insert the ‘Text box’ as shown in the 

video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Text box’ 

କୁ ଇନସଟତ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

80. To stop video time at 26 minute 49 seconds in VLC Media 

Player. 

Stop video here and ask students to open the hyperlink as shown in the 

video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି hyperlink 

କୁ ଓମ଩ନ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

81. To stop video time at 27 minute 26 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

82. To stop video time at 29 minute 41 seconds in VLC Media 

Player. 

 Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have inserted the ‘Text frame’ or not and 

then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Text frame’ କୁ ଇନସଟତ କଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

83. To stop video time at 30 minute 12 seconds in VLC Media 

Player. 

Stop video here and ask students to if they can make ‘envelope’? 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ଩ଚାଯ ମଦି ମସଭାମନ ‘envelope’ ତିଆଯି 

କଯି଩ାଯିମଫ କି ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

84. To stop video time at 34 minute 29 seconds in VLC Media 

Player. 

Stop video here and ask students to type the address in the box as 

shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ଫକ୍ସ ମଯ 

address କୁ ଟାଇ଩ କଯିଫା ଩ାଇ ିଁ କୁହ ।  

Now just check whether they have made the envelope or not and then 

play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ envelope ତିଆଯି କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

85. To stop video time at 34 minute 34 seconds in VLC Media 

Player. 

Stop video here and ask if they know why we use ‘Horizontal ruler’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ଆମଭ ‘Horizontal 

ruler’ କାହି ିଁକି ଫୟଫହାଯ କଯିଥାଉ ।  

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

86. To stop video time at 38 minute 04 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have inserted the ‘Horizontal ruler’ or not 

and then play the video again. 
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ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Horizontal ruler’ କୁ ଇନସଟତ କଯିସାଯିଛନି୍ତ କି 

ନାହି ିଁ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

87. To stop video time at 38 minute 11 seconds in VLC Media 

Player. 

Stop video here and ask students to use the ‘Movie and sound’ option as 

shown in the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Movie 

and sound’  ଅପ୍ଶନ କୁ ଫୟଫହାଯ କଯିଫା  ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ 

ଚରାଅ । 

 

 

 

 

 

88. To stop video time at 39 minute 15 seconds in VLC Media 

Player. 

Stop video here and ask students to insert a video as shown in the video 

and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ମଗାଟିଏ 

ବିଡିଓ କୁ ଇନସଟତ କଯିଫା  ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

89. To stop video time at 40 minute 48 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

90. To stop video time at 40 minute 57 seconds in VLC Media 

Player. 
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Stop video here and ask if they can tell what happens with ‘File’ option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘File’ ଅପ୍ଶନ ଦ୍ଵାଯା 

କଣ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

91. To stop video time at 41 minute 52 seconds in VLC Media 

Player. 

Stop video here and ask students to click on the ‘Insert menu’ and then 

select the ‘File’ option as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି  ‘Insert 

menu’ କୁ କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ‘File’ ଅପ୍ଶନ କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ । 

92. To stop video time at 42 minute 33 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have inserted another file or not and then 

play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ଆଉ ମଗାଟିଏ ପାଇର କୁ ଇନସଟତ କଯିଛନି୍ତ କି ନାହି ିଁ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

93. To stop video time at 42 minute 53 seconds in VLC Media 

Player. 
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Stop video here and ask students, if they know what happens with ‘Auto 

correct’ ? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ  ‘Auto 

correct’ ଦ୍ଵାଯା କଣ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

94. To stop video time at 44 minute 42 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

95. To stop video time at 48 minute 14 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have used ‘Auto correct’ option or not and 

then play the video again.  
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ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Auto correct’ ଅପ୍ଶନ କୁ ଫୟଫହାଯ କଯିଛନି୍ତ କି ନାହି ିଁ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

96. To stop video time at 48 minute 31 seconds in VLC Media 

Player. 

 

Stop video here and ask if they can tell why we use the ‘Arrange’ option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ଆମଭ ‘Arrange’ 

ଅପ୍ଶନ ଯ ଫୟଫହାଯ କାହି ିଁକି କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

97. To stop video time at 49 minute 41 seconds in VLC Media 

Player. 

Stop video here and ask students to insert the object as shown in the 

video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି object କୁ 

ଇନସଟତ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

98. To stop video time at 50 minute 47 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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99. To stop video time at 50 minute 57 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know what would happen with use of 

‘Flip’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ  ‘Flip’ ଯ 

ଫୟଫହାଯ ଦ୍ଵାଯା କଣ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

100. To stop video time at 52 minute 03 seconds in VLC Media 

Player. 

Stop video here and ask students to insert a picture as shown in the 

video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ମଗାଟିଏ 

ଚିତ୍ର କୁ ଇନସଟତ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

101. To stop video time at 53 minute 27 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they used ‘Flip’ option or not and then play the 

video again. 
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ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Flip’  ଅପ୍ଶନ କୁ ଫୟଫହାଯ କଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

102. To stop video time at 53 minute 43 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know what happens with ‘Group’ option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ  ‘Group’ ଅପ୍ଶନ ଦ୍ଵାଯା 

କଣ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

103. To stop video time at 55 minute 15 seconds in VLC Media 

Player. 

Stop video here and ask students to draw three images as shown in the 

video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ତିମନାଟି 

ଚିତ୍ର ତିଆଯି କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

104. To stop video time at 57 minute 08 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have used ‘Group’ option or not and then 

play the video again. 
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ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ‘Group’ ଅପ୍ଶନ ଯ  ଫୟଫହାଯ କଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

105. To stop video time at 57minute 16 seconds in VLC Media 

Player. 

 

Stop video here and ask students to close their file and shout down the 

computer. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ମସଭାନଙ୍କଯ ପାଇର କୁ ଫନ୍ଦ କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ କମ୍ପିଉଟଯ କୁ ଫନ୍ଦ କଯିଫା ଩ାଇ ିଁ କୁହ । 
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Complete teacher’s manual for Open office writer 3 Class 8 

Summaries 

 

 What is ‘Section’ option? 

‘Section’ ଅପ୍ଶନ କଣ ? 

 Why we use ‘Endnote’ and ‘Footnote’? 

ଆମଭ ‘Endnote’ ଏଫଂ ‘Footnote’ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 Why we use ‘Bookmark’? 

ଆମଭ ‘Bookmark’ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 About ‘Cross reference’. 

‘Cross reference’ ଫିଷୟମଯ । 

 What is ‘Horizontal rulers’? 

‘Horizontal rulers’ କଣ ? 

 What is ‘Text frame’? 

‘Text frame’ କଣ ? 

 Why we use ‘Text frame’? 

ଆମଭ ‘Text frame’ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ?  

 Why we use ‘File option’? 

ଆମଭ ‘File option’ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 Use of ‘Auto correct’. 

‘Auto correct’ ଯ ଫୟଫହାଯ ।  

 About ‘Arrange’. 

‘Arrange’ ଫିଷୟମଯ । 

 Why we use ‘Flip’ option ? 

ଆମଭ ‘Flip’  ଅପ୍ଶନ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 What is ‘Group’ option and why we use it ? 

‘Group’ ଅପ୍ଶନ କଣ ଆମଭ ଏହାକୁ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

Now let’s start video. 

ଏମଫ ଆସ  ବିଡିଓ ଆଯମ୍ଭ କଯିଫା । 
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106. To stop video time at 1 minute 58 seconds in VLC Media 

Player. 

 

Stop video here and ask if they can tell what happens with ‘Section’ 

option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Section’ ଅପ୍ଶନ 

ଦ୍ଵାଯା କଣ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

107. To stop video time at 2 minute 45 seconds in VLC Media 

Player. 
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Stop video here and ask if they can tell the difference between ‘Endnote 

and Footnote’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Endnote ଏଫଂ  

Footnote’ ଭଧ୍ୟମଯ ଩ାଥତକୟ କଣ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

108. To stop video time at 3 minute 16 seconds in VLC Media 

Player. 

 

Stop video here and ask if they can tell what is ‘Change’ option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Change’ ଅପ୍ଶନ 

କଣ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

109. To stop video time at 3 minute 45 seconds in VLC Media 

Player. 
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Stop video here and ask if they know what need to do to remove 

shading from the ‘Field name’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ‘Field name’ ଯୁ 

shading କୁ ହଟାଇଫା ଩ାଇ ିଁ କଣ କଯିଫାକୁ ମହଫ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

110. To stop video time at 3 minute 59 seconds in VLC Media 

Player. 

 

Stop video here and ask, if they can tell why we use ‘Text frame’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ଆମଭ ‘Text 

frame’ ଯ ଫୟଫହାଯ କାହି ିଁକି କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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111. To stop video time at 4 minute 30 seconds in VLC Media 

Player. 

 

Stop video here and ask if they can tell why we use ‘Horizontal ruler’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ଆମଭ ‘Horizontal 

ruler’ ଯ ଫୟଫହାଯ କାହି ିଁକି କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

112. To stop video time at 4 minute 55 seconds in VLC Media 

Player. 

 

Stop video here and ask students to open writer file and then play the 

video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ writer file କୁ ଓମ଩ନ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

113. To stop video time at 5 minute 04 seconds in VLC Media 

Player. 
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Stop video here and ask students to type the given paragraph as shown 

in the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି 

ଦିଆମାଇଥଫିା ଩ାଯାଗ୍ରାପ କୁ ଟାଇ଩ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ 

ଚରାଅ । 

 

 

 

114. To stop video time at 5 minute 16 seconds in VLC Media 

Player. 

 

Stop video here and ask students to do practice of ‘Formatting bar’ and 

then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Formatting bar’ ଯ ଅବୟାସ କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

115. To stop video time at 7 minute 23 seconds in VLC Media 

Player. 
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Stop video here and ask students to change the font size and font color  

as shown in the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି font size 

ଏଫଂ font color କୁ ମଚଞ୍ଜ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

। 

116. To stop video time at 7 minute 47 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have practiced ‘Formatting bar’ or not and 

then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Formatting bar’ ଯ ଅବୟାସ କଯିଛନି୍ତ କି ନାହି ିଁ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

117. To stop video time at 07 minute 56 seconds in VLC Media 

Player. 

 

Stop video here and ask students to do practice of ‘Section’ option and 

then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Section’ ଅପ୍ଶନ ଯ ଅବୟାସ କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

118. To stop video time at 08 minute 45 seconds in VLC Media 

Player. 
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Stop video here and ask students to select the paragraph as shown in 

the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି 

paragraph କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

119. To stop video time at 10 minute 29 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have practiced ‘Section’ option or not and 

then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Section’ ଅପ୍ଶନ ଯ ଅବୟାସ କଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

 

 

120. To stop video time at 16 minute 43 seconds in VLC Media 

Player. 

 

Stop video here and ask students to do practice of ‘Caption’ option on 

the other page and then play the video again. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ଅନୟ page ମଯ  ‘Caption’ ଅପ୍ଶନ ଯ 

ଅବୟାସ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

121. To stop video time at 17 minute 26 seconds in VLC Media 

Player. 

Stop video here and ask students to draw any object as shown in video 

and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ମମମକୌଣସି 

object କୁ ତିଆଯି କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

122. To stop video time at 19 minute 20 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have practiced ‘Caption’ option or not and 

then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Caption’ ଅପ୍ଶନ ଯ ଅବୟାସ କଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

123. To stop video time at 19 minute 37 seconds in VLC Media 

Player. 

 

Stop video here and ask students to do practice of ‘Text frame’ option 

and also write some lines about school etc… and then play the video 

again. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Text frame’ ଅପ୍ଶନ ଯ ଅବୟାସ କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ school ଇତୟାଦି ...ଫିଷୟମଯ କିଛି ରାଇନ ଟାଇ଩ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

124. To stop video time at 21 minute 35 seconds in VLC Media 

Player. 

Stop video here and ask students to click on the ‘Insert’ menu and then 

select ‘Text frame’ option as shown in the video and then play the video 

again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Insert 

menu’ କୁ  କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ‘Text frame’ ଅପ୍ଶନ କୁ ସିମରକ୍ଟ କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

125. To stop video time at 22 minute 10 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

126. To stop video time at 23 minute 59 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have practiced ‘Text frame’ option or not 

and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Text frame’ ଅପ୍ଶନ ଯ ଅବୟାସ କଯିଛନି୍ତ କି ନାହି ିଁ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

127. To stop video time at 24 minute 10 seconds in VLC Media 

Player. 
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Stop video here and ask students to insert ‘Horizontal ruler’ above the 

paragraph and below the paragraph and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ paragraph ଯ ଉ଩ମଯ ଏଫଂ ତମ଱  

‘Horizontal ruler’ କୁ ଇନସଟତ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ  

ଚରାଅ । 

128. To stop video time at 25 minute 10 seconds in VLC Media 

Player. 

Stop video here and ask students to click on the ‘Insert’ menu and then 

select ‘Horizontal ruler’ option as shown in the video and then play the 

video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Insert 

menu’ କୁ  କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ‘Horizontal ruler’ ଅପ୍ଶନ କୁ ସିମରକ୍ଟ 

କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

129. To stop video time at 25 minute 55 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have inserted ‘Horizontal ruler’ option or 

not and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Horizontal ruler’ କୁ ଇନସଟତ କଯିଛନି୍ତ କି ନାହି ିଁ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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130. To stop video time at 26 minute 03 seconds in VLC Media 

Player. 

 

Stop video here and ask students to insert any file by using ‘File’ option 

and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘File’ ଅପ୍ଶନ ଯ ଫୟଫହାଯ କଯି ମକୌଣସି 

ପାଇର କୁ ଇନସଟତ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

131. To stop video time at 27 minute 10 seconds in VLC Media 

Player. 

Stop video here and ask students to click on the ‘Insert’ menu and then 

select ‘File’ option as shown in the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Insert 

menu’ କୁ  କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ‘File’ ଅପ୍ଶନ କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

132. To stop video time at 28 minute 04 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have practiced ‘File’ option or not and then 

play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘File’ ଅପ୍ଶନ ଯ ଅବୟାସ କଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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133. To stop video time at 28 minute 15 seconds in VLC Media 

Player. 

 

Stop video here and ask students to do practice of ‘Auto correct’ option 

on the other page and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Auto correct’ ଅପ୍ଶନ ଯ ଅବୟାସ କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

134. To stop video time at 29 minute 24 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

135. To stop video time at 30 minute 01 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have practiced ‘Auto correct’ option or not 

and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Auto correct’ ଅପ୍ଶନ ଯ ଅବୟାସ କଯିଛନି୍ତ କି ନାହି ିଁ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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136. To stop video time at 32 minute 11 seconds in VLC Media 

Player. 

Stop video here and ask students to insert any clipart and bring this to 

the centre of the text and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ମମମକୌଣସି clipart କୁ ଇନସଟତ କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତାହାକୁ ମଟକ୍ସଟ ଯ ଭଝିକୁ ଆଣଫିା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ 

଩ନୁଫତାଯ ଚରାଅ । 

137. To stop video time at 32 minute 24 seconds in VLC Media 

Player. 

 

Stop video here and ask students to draw three objects and practice 

‘Group’ option and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ  ତିମନାଟି Object ତିଆଯି କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ‘Group’ ଅପ୍ଶନ ଯ ଅବୟାସ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ  

ଚରାଅ । 

138. To stop video time at 33 minute 11 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

139. To stop video time at 33 minute 44 seconds in VLC Media 

Player. 
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Stop video here and ask students to click on the ‘Format’ menu and then 

select ‘Group’ option as shown in the video and then play the video 

again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Format 

menu’ କୁ  କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ‘Group’ ଅପ୍ଶନ କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

140. To stop video time at 35 minute 36 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have practiced ‘Group’ option or not and 

then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Group’ ଅପ୍ଶନ ଯ ଅବୟାସ କଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ  

 

 

 

 

 

 

 

 

141. To stop video time at 35 minute 47 seconds in VLC Media 

Player. 
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Stop video here and ask students to close their file and shutdown the 

computer. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ମସଭାନଙ୍କଯ ପାଇର କୁ ଫନ୍ଦ କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ କମ୍ପିଉଟଯ କୁ ଫନ୍ଦ କଯିଫା ଩ାଇ ିଁ କୁହ । 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

135 
 

 

 

Complete teacher’s manual for Open office writer 3 Class 9 

Summaries 

 

 What is ‘Table’? 

‘Table’ କଣ ? 

 Methods of drawing a Table. 

‘Table’ ତିଆଯି କଯିଫାଯ ଭାଧ୍ୟଭ  ।  

 How to insert ‘Row’ and ‘Column’? 

‘Row’ ଏଫଂ ‘Column’ କୁ କି଩ଯି ଇନସଟତ କଯାମାଏ ? 

 What is ‘Merge cell’? 

‘Merge cell’ କଣ ? 

 What is ‘Spilt cell’? 

‘Spilt cell’ କଣ ? 

 Why we use ‘Auto format’ option? 

ଆମଭ ‘Auto format’ ଅପ୍ଶନ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 Why we use ‘Auto fit’ option? 

ଆମଭ ‘Auto fit’ ଅପ୍ଶନ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 Why we use ‘Convert’ option? 

ଆମଭ ‘Convert’ ଅପ୍ଶନ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 What is ‘Sort’ option? 

‘Sort’ ଅପ୍ଶନ କଣ ? 

 What happens by using ‘Number format’ ? 

‘Number format’ ଫୟଫହାଯ ଦ୍ଵାଯା କଣ ମହାଇଥାଏ ? 

 Why we use ‘Properties’ option ? 

ଆମଭ ‘Properties’ ଅପ୍ଶନ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 Why we use ‘Spelling and grammar’? 

ଆମଭ ‘Spelling and grammar’ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 Why we use ‘Line and numbering’? 

ଆମଭ ‘Line and numbering’ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 
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Now let’s start video. 

ଏମଫ ଆସ  ବିଡିଓ ଆଯମ୍ଭ କଯିଫା । 

 

142. To stop video time at 38 seconds in VLC Media Player. 

 

Stop video here and ask if they can tell why we use ‘Section’ option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ଆମଭ ‘Section’ 

ଅପ୍ଶନ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

143. To stop video time at 1 minute and 22 seconds in VLC Media 

Player. 
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Stop video here and ask if they know what happens with ‘Footnote and 

Endnote’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ  ‘Footnote and 

Endnote’ ଦ୍ଵାଯା କଣ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

144. To stop video time at 1 minute 45 seconds in VLC Media 

Player. 

 

Stop video here and ask students to open writer file as shown in the 

video and then play the video again.  

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି writer file 

କୁ ଓମ଩ନ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

145. To stop video time at 2 minute 32 seconds in VLC Media 

Player. 

 

Stop video here and ask what will they learn today? 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ଆଜି ମସଭାମନ କଣ ଶଖିମିଫ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

146. To stop video time at 3 minute 56 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know what is ‘Table’ and why we use it? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ‘Table’ କଣ ଏଫଂ 

ଆମଭ ଏହାକୁ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

147. To stop video time at 4 minute 55 seconds in VLC Media 

Player. 

 

Stop video here and ask what are ‘Rows’ and ‘Columns’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ‘Rows’ ଏଫଂ ‘Columns’ ଗଡୁିକ କଣ ? 
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Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

148. To stop video time at 5 minute36 seconds in VLC Media Player. 

Stop video here and ask if they know how to insert ‘Table’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ  ମଗାଟିଏ ‘Table’ କୁ 

କି଩ଯି ଇନସଟତ କଯାମାଇ ଩ାଯିଫ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

149. To stop video time at 7 minute 12 seconds in VLC Media 

Player. 

Stop video here and ask students to click on ‘Insert’ menu and then click 

on ‘Table’ option. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Insert menu’ କୁ  କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ‘Table’ ଅପ୍ଶନ କୁ କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ।  

 

150. To stop video time at 8 minute 35 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

151. To stop video time at 8 minute 39 seconds in VLC Media 

Player. 

Stop video here and ask students to do undo as shown in the video and 

then play the video again. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘undo’ 

କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

152. To stop video time at 9 minute 27 seconds in VLC Media 

Player. 

Stop video here and ask students to click on ‘Table’ option of the 

‘Standard toolbar’ and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Standard toolbar’  ଯ ‘Table’ ଅପ୍ଶନ 

କୁ  କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

Stop video here and check whether they have drawn a table or not and 

then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Table’  ତିଆଯି କଯିସାଯିଛନି୍ତ 

କି ନାହି ିଁ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

153. To stop video time at 10 minute 10 seconds in VLC Media 

Player. 

 

Stop video here and ask if they can tell how to insert ‘Row’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Row’କୁ କି଩ଯି 

ଇନସଟତ କଯାମାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

154. To stop video time at 11 minute 10 seconds in VLC Media 

Player. 
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Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

155. To stop video time at 11 minute 48 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

 Now just check whether they have inserted row or not and then play the 

video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Row’କୁ ଇନସଟତ କଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ ତା଩ମଯ 

ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

156. To stop video time at 11 minute 55 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know how to insert ‘Column’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ  ‘Column’ କୁ କି଩ଯି 

ଇନସଟତ କଯାମାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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157. To stop video time at 13 minute 05 seconds in VLC Media 

Player. 

Stop video here and ask students to insert a column as shown in the 

video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ମଗାଟିଏ 

‘Column’ ଇନସଟତ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

158. To stop video time at 14 minute 05 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have inserted the ‘Column’ or not and then 

play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Column’ ଇନସଟତ କଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ ତା଩ମଯ 

ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

159. To stop video time at 14 minute 09 seconds in VLC Media 

Player. 

 

Stop video here and ask students about ‘Delete’ option and then play 

the video again. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Delete’ ଅପ୍ଶନ ଫିଷୟମଯ ଩ଚାଯ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

160. To stop video time at 16 minute 26 seconds in VLC Media 

Player. 

Stop video here and ask students to delete the entire table as shown in 

the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ସମ୍ପଣୂତ 

table କୁ ଡ଼ିରିଟ କଯିଫା ଩ାଇ ିଁ କୁହ ।  

Now just check whether they have deleted the ‘Table’ or not and then 

play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ table କୁ ଡ଼ିରିଟ କଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ ତା଩ମଯ ବିଡିଓ 

କୁ ଩ନୁଫତାଯ ଚରାଅ । 

161. To stop video time at 18 minute 03 seconds in VLC Media 

Player. 

Stop video here and ask students to select whole table as shown in the 

video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ସମ୍ପଣୂତ 

table କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

162. To stop video time at 18 minute 44 seconds in VLC Media 

Player. 

Stop video here and ask students to select ‘Row’ as shown in the video 

and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Row’ କୁ 

ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

163. To stop video time at 20 minute 15 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 
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Now just check whether they have selected and then play the video 

again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ସିମରକ୍ଟ କଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ 

଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

 

 

 

164. To stop video time at 20 minute 27 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know what is ‘Merge cell’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ‘Merge cell’ କଣ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

165. To stop video time at 21 minute 17 seconds in VLC Media 

Player. 

Stop video here and ask students to select two cells as shown in the 

video and then play the video again. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ଦୁଇଟି cell 

କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

166. To stop video time at 22 minute 36 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Just check whether they’ve used ‘Merge cells’ or not then play the video 

again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Merge cells’ ଯ ଫୟଫହାଯ କଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

167. To stop video time at 22 minute 49 seconds in VLC Media 

Player. 

 

Stop video here and ask if they know why we use ‘Split cell’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ଆମଭ ‘Split cell’ ଯ 

ଫୟଫହାଯ କାହି ିଁକି କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

168. To stop video time at 24 minute 05 seconds in VLC Media 

Player. 
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Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

169. To stop video time at 24 minute 38 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

170. To stop video time at 27 minute 38 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Just check whether they’ve used ‘Split cells’ or not then play the video 

again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Split cells’ ଯ ଫୟଫହାଯ କଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

171. To stop video time at 27minute 45 seconds in VLC Media 

Player. 

 

 

Stop video here and ask if they know what happens with ‘Protect cell’? 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ‘Protect cell’ ଦ୍ଵାଯା 

କଣ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

172. To stop video time at 28minute 44 seconds in VLC Media 

Player. 

Stop video here and ask students to protect a cell as shown in the video 

and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ମଗାଟିଏ 

cell  କୁ protect କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

173. To stop video time at 29 minute 50 seconds in VLC Media 

Player. 

Stop video here and ask students to unprotect the cell as shown in the 

video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି cell  କୁ 

Unprotect କଯିଫା ଩ାଇ ିଁ କୁହ ।  

Just check whether they’ve used ‘Protect’ option or not then play the 

video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Protect’ ଅପ୍ଶନ ଯ ଫୟଫହାଯ କଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

174. To stop video time at 29 minute 57 seconds in VLC Media 

Player. 
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Stop video here and ask students to learn to use ‘Auto format’ option 

and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Auto format’ ଅପ୍ଶନ ଫିଷୟମଯ ଶଖିଫିା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

175. To stop video time at 29 minute 53 seconds in VLC Media 

Player. 

Stop video here and ask students to click on ‘Table’ menu and then click 

on ‘Auto format’ option and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Table menu’ କୁ  କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ‘Auto format’ ଅପ୍ଶନ କୁ କିି୍କ୍ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ 

ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

176. To stop video time at 31 minute 33 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

177. To stop video time at 33 minute 13 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 
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Just check whether they’ve used ‘Auto format option’ or not then play 

the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Auto format’ ଅପ୍ଶନ ଯ ଫୟଫହାଯ କଯିଛନି୍ତ କି ନାହି ିଁ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

178. To stop video time at 33 minute 22 seconds in VLC Media 

Player. 

 

Stop video here and ask if they can tell why ‘Auto fit’ option is used? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Auto fit’ ଅପ୍ଶନ 

କାହି ିଁକି ଫୟଫହାଯ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

179. To stop video time at 34  minute 15 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

180. To stop video time at 35 minute 11 seconds in VLC Media 

Player. 

Stop video here and ask students to select the whole table as shown in 

the video and then play the video again. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ସମ୍ପଣୂତ 

table କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

181. To stop video time at 36 minute 20 seconds in VLC Media 

Player. 

Stop video here and ask students to select the ‘Column’ as shown in the 

video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Column’  

କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

182. To stop video time at 38 minute 19 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they’ve used ‘Auto fit option’ or not then play 

the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Auto fit’ ଅପ୍ଶନ ଯ ଫୟଫହାଯ କଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

183. To stop video time at 38 minute 31 seconds in VLC Media 

Player. 

 

Stop video here and ask if they can tell what is ‘Convert’ option ? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Convert’ ଅପ୍ଶନ 

କଣ ? 



   

151 
 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

184. To stop video time at 39 minute 15 seconds in VLC Media 

Player. 

Stop video here and ask students to select the entire table as shown in 

the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ସମ୍ପଣୂତ 

table କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

185. To stop video time at 39 minute 44 seconds in VLC Media 

Player. 

Stop video here and ask students to convert table into text as shown in 

the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି table କୁ 

text ମଯ ଩ଯିଫର୍ତ୍ତନ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

186. To stop video time at 44 minute 09 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

187. To stop video time at 42 minute 26 seconds in VLC Media 

Player. 

Stop video here and ask students to convert ‘Text’ into ‘Table’ as shown 

in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି text କୁ 

table ମଯ ଩ଯିଫର୍ତ୍ତନ କଯିଫା ଩ାଇ ିଁ କୁହ 

Just check whether they’ve used ‘Convert option’ or not then play the 

video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Convert’ ଅପ୍ଶନ ଯ ଫୟଫହାଯ କଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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188. To stop video time at 42 minute 39 seconds in VLC Media 

Player. 

 

Stop video here and ask them, why we use ‘Formula’ option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ମସଭାନଙୁ୍କ ଩ଚାଯ ଆମଭ ‘Formula’ ଅପ୍ଶନ ଯ 

ଫୟଫହାଯ କାହି ିଁକି କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

189. To stop video time at 44 minute 12 seconds in VLC Media 

Player. 

Stop video here and ask students to Sum up the number by applying 

‘Sum’ formula as shown in the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Sum’ 

ପଭତରୁା ଯ ଫୟଫହାଯ କଯି ନମ୍ବଯ ଗଡୁିକୁ ଭିଶାଇଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ 

଩ନୁଫତାଯ ଚରାଅ । 

 

190. To stop video time at 44 minute 48 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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191. To stop video time at 45 minute 11 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

192. To stop video time at 49 minute 25 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Just check whether they’ve used ‘Formula’ option or not then play the 

video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Formula’ ଅପ୍ଶନ ଯ ଫୟଫହାଯ କଯିଛନି୍ତ କି ନାହି ିଁ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

 

 

193. To stop video time at 49 minute 48 seconds in VLC Media 

Player. 
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Stop video here and ask if they can tell why we use ‘Number format’ 

option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ଆମଭ ‘Number 

format’ ଅପ୍ଶନ ଯ ଫୟଫହାଯ କାହି ିଁକି କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

194. To stop video time at 51 minute 56 seconds in VLC Media 

Player. 

Stop video here and ask students to click on ‘Table’ menu and then click 

on ‘Number format’ option and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Table menu’ କୁ  କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ‘Number format’ ଅପ୍ଶନ କୁ କିି୍କ୍ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ 

ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

195. To stop video time at 52 minute 15 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

196. To stop video time at 52 minute 28 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Just check whether they’ve used ‘Number format option’ or not then play 

the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Number format’ ଅପ୍ଶନ କୁ ଫୟଫହାଯ କଯିଛନି୍ତ କି 

ନାହି ିଁ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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197. To stop video time at 52 minute 40 seconds in VLC Media 

Player. 

 

Stop video here and ask why we use ‘Table properties’ option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ଆମଭ ‘Table properties’ ଅପ୍ଶନ ଯ ଫୟଫହାଯ 

କଣ ଩ାଇ ିଁ କଯୁ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

198. To stop video time at 54 minute 57 seconds in VLC Media 

Player. 

Stop video here and ask students to click on ‘Table’ menu and then click 

on ‘Table properties’ option and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Table menu’ କୁ  କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ‘Table properties’ ଅପ୍ଶନ କୁ କିି୍କ୍ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ 

ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

199. To stop video time at 55 minute 53 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

। 
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200. To stop video time at 56 minute and 57 second in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

201. To stop video time at 1 Hour 05 minute 40 seconds in VLC 

Media Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Just check whether they’ve used ‘Table properties option’ or not then 

play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Table properties’ ଅପ୍ଶନ ଯ ଫୟଫହାଯ କଯିଛନି୍ତ କି 

ନାହି ିଁ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

202. To stop video time at 1 Hour 05 minute 47 seconds in VLC 

Media Player. 

 

Stop video here and ask students to use ‘Spelling and Grammar’ option. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Spelling and Grammar’ ଅପ୍ଶନ କୁ 

ଫୟଫହାଯ କଯିଫା ଩ାଇ ିଁ କୁହ ।  

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 



   

157 
 

203. To stop video time at 1 Hour 07 minute 48 seconds in VLC 

Media Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Just check whether they’ve checked spelling or not then play the video 

again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ spelling check  କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

204. To stop video time at 1 Hour 12 minute 38 seconds in VLC 

Media Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Just check whether they’ve used ‘Language option’ or not then play the 

video again. 

 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Language’ ଅପ୍ଶନ କୁ ଫୟଫହାଯ କଯିଛନି୍ତ କି ନାହି ିଁ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

 

 

 

 

205. To stop video time at 1 Hour 11 minute 39 seconds in VLC 

Media Player. 
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Stop video here and ask if they can tell what is ‘Line and numbering’ 

option? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Line and 

numbering’ ଅପ୍ଶନ କଣ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

206. To stop video time at 1 Hour 12 minute 29 seconds in VLC 

Media Player. 

Stop video here and ask students to click on ‘Tools’ menu and then click 

on ‘Line and numbering’ option and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Tools menu’ କୁ  କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ‘Line and numbering’ ଅପ୍ଶନ କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ 

ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

207. To stop video time at 1 Hour 15 minute 55 seconds in VLC 

Media Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Just check whether they’ve used ‘Line and numbering option’ or not then 

play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Line and numbering’ ଅପ୍ଶନ କୁ ଫୟଫହାଯ 

କଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 
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208. To stop video time at 1 Hour 16 minute 08 seconds in VLC 

Media Player. 

 

Stop video here and ask students to close their file and shutdown the 

computer. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ମସଭାନଙ୍କଯ ପାଇର କୁ ଫନ୍ଦ କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ କମ୍ପିଉଟଯ କୁ ଫନ୍ଦ କଯିଫା ଩ାଇ ିଁ କୁହ । 
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Complete teacher’s manual for Open office writer 3 Class 11 

Summaries 

 

 Why we use ‘Section’ option? 

ଆମଭ ‘Section’ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 How to create ‘Hyperlink’ with help of ‘Section’ option? 

‘Section’ ଅପ୍ଶନ ସାହାମୟମଯ ‘Hyperlink’ କି଩ଯି ତିଆଯି କଯାମାଏ ? 

 How to remove shading from the ‚Field name’? 

‘Field name’ ଯୁ shading କି଩ଯି ହଟାମାଏ  ? 

 Use of ‘Footnote and Endnote’. 

‘Endnote’ ଏଫଂ ‘Footnote’ ଯ ଫୟଫହାଯ ।  

 About formatting option. 

‘Formatting’ ଅପ୍ଶନ ଫିଷୟମଯ । 

 Why we use ‘Find and replace’? 

ଆମଭ ‘Find ଏଫଂ replace’ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 About match case. 

Match case ଫିଷୟମଯ । 

 Why we ‘Customize’ option? 

ଆମଭ ‘Customize’ ଅପ୍ଶନ କାହି ିଁକି ଫୟଫହାଯ କଯୁ ? 

 What are the Non-printing characters? 

Non-printing character ଗଡୁିକ କଣ ? 

 What is ‘Macro’? 

‘Macro’ କଣ ? 

 How to run ‘Macro’? 

‘Macro’ କି଩ଯି ଚରାମାଏ  ? 

Now let’s start video. 

ଏମଫ ଆସ  ବିଡିଓ ଆଯମ୍ଭ କଯିଫା । 
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209. To stop video time at 50 seconds in VLC Media Player. 

 

Stop video here and ask if they can tell what happens with ‘Macro’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Macro’ ଅପ୍ଶନ 

ଦ୍ଵାଯା କଣ ମହାଇଥାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ  

 

 

210. To stop video time at 01 minute 14 seconds in VLC Media 

Player. 

 

 

Stop video here and ask if they know what happens with ‘Customize’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ‘Customize’ ଦ୍ଵାଯା 

କଣ ମହାଇଥାଏ ? 
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Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

211. To stop video time at 01 minute 54 seconds in VLC Media 

Player. 

 

Stop video here and ask which characters are not deleted by ‘Backspace’ 

or ‘Delete’ button. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ‘Backspace’ or ‘Delete button’ ଦ୍ଵାଯା 

ମକଉ ିଁ character ଗଡୁିକ ଡ଼ିରିଟ ମହାଇ଩ାମଯ ନାହି ିଁ  ? 

Just listen to the answers and play the video again for the correct 

answer.  

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

212. To stop video time at 02 minute 22 seconds in VLC Media 

Player. 

 

Stop video here and ask what they will do to remove the shading from 

the ‘Field name’. 



   

163 
 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ‘Field name’ ଯୁ shading କୁ ହଟାଇଫା ଩ାଇ ିଁ 

ମସଭାମନ କଣ କଯିମଫ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

213. To stop video time at 02 minute 56 seconds in VLC Media 

Player. 

 

Stop video here and ask what is the difference between ‘Standard area 

and ‘Block area?  

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ‘Standard area’ ଏଫଂ ‘Block area’ ଭଧ୍ୟମଯ 

଩ାଥତକୟ କଣ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

214. To stop video time at 03 minute 25 seconds in VLC Media 

Player. 
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Stop video here and ask if they can tell ‘what happens with the ‘Auto 

correct’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Auto correct’ 

ଅପ୍ଶନ ଦ୍ଵାଯା କଣ ମହାଇଥାଏ ? 

 Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

 

215. To stop video time at 03 minute 56 seconds in VLC Media 

Player. 

 

Stop video here and ask if they can tell how to hide ‘Standard toolbar’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ କହ଩ିାଯିମଫ ‘Standard 

toolbar’ କୁ କି଩ଯି ରୁଚାମାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 
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ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

216. Stop video time at 04 minute 31 seconds in VLC Media Player. 

 

Stop video here and ask if they know what is ‘Navigator’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ମଦି ମସଭାମନ ଜାଣଛିନି୍ତ ‘Navigator’ କଣ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

217. To stop video time at 04 minute 12 seconds in VLC Media 

Player. 

 

Stop video here and ask students to open the ‘Writer’ file and then play 

the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ writer file କୁ ଓମ଩ନ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

218. To stop video time at 05 minute 29 seconds in VLC Media 

Player. 
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Stop video here and ask students to type the given paragraph and also 

ask them to do formatting as shown in the video and then play the video 

again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି 

ଦିଆମାଇଥଫିା ଩ାଯାଗ୍ରାପ କୁ ଟାଇ଩ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ମସଥମିଯ formatting  କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

219. To stop video time at 05 minute 42 seconds in VLC Media 

Player. 

 

Stop video here and ask students to do the formatting on the paragraph 

as shown in the video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ଩ାଯାଗ୍ରାପ 

ମଯ formatting  କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

220. To stop video time at 06 minute 37 seconds in VLC Media 

Player. 

Stop video here and ask students to select the paragraph and change 

the size of the font as shown in the video and then play the video again. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ଩ାଯାଗ୍ରାପ 

କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ font ଯ size କୁ ମଚଞ୍ଜ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ 

ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

221. To stop video time at 08 minute 47 seconds in VLC Media 

Player. 

Stop video here and ask students to apply ‘Bullets on the paragraph and 

also ask to change background color of line as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି 

଩ାଯାଗ୍ରାପମଯ Bullets ରଗାଇଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ରାଇନ ଯ background color କୁ 

଩ଯିଫର୍ତ୍ତନ କଯିଫା ଩ାଇ ିଁ କୁହ । 

Now just check whether they have done the formatting or not and then  

play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ formatting କଯିସାଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ ତା଩ମଯ 

ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

222. To stop video time at 08 minute 59 seconds in VLC Media 

Player. 

 

Stop video here and ask students to divide the paragraph in two parts 

with help of ‘Section’ option and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Section’ ଅପ୍ଶନ ସାହାମୟ ମଯ 

paragraph କୁ ଦୁଇଟି ବାଗମଯ ବାଗ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ 

ଚରାଅ । 
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223. To stop video time at 09 minute 35 seconds in VLC Media 

Player. 

Stop video here and ask students to click on ‘Insert’ menu and then click 

on ‘Section’ option and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘Insert 

menu’ କୁ  କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ‘Section’ ଅପ୍ଶନ କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

224. To stop video time at 11 minute 22 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

225. To stop video time at 12 minute 24 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

226. To stop video time at 12 minute 47seconds in VLC Media 

Player. 

 

Stop video here and ask students to insert ‘Text frame’ and also type few 

lines on it and then change the background color in it, after that attach 

the hyperlink on it and then play the video again.  
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Text frame’ ଇନସଟତ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ମସଥମିଯ କିଛି ରାଇନ ଟାଇ଩ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ତାହାଯ background 

color ମଚଞ୍ଜ କଯିଫା ଩ାଇ ିଁ କୁହ , ତା଩ମଯ ମସଥମିଯ hyperlink ରଗାଇଫା ଩ାଇ ିଁ କୁହ ଏଫଂ 

ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

227. To stop video time at 14 minute 33 seconds in VLC Media 

Player. 

Stop video here and ask students to click on ‘Insert’ menu and then click 

on ‘Frame’ option and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Insert menu’ କୁ  କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ‘Frame’ ଅପ୍ଶନ କୁ ସିମରକ୍ଟ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ 

଩ନୁଫତାଯ ଚରାଅ । 

228. To stop video time at 15 minute 19 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

229. To stop video time at 18 minute 44 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video and then 

play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

230. Now just check whether they have practiced ‘Text frame’ option or 

not and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Text frame’ ଅପ୍ଶନ ଯ ଅବୟାସ କଯିଛନି୍ତ କି ନାହି ିଁ 

ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

231. To stop video time at 18 minute 50 seconds in VLC Media 

Player. 
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Stop video here and ask students to insert ‘Endnote and Footnote and 

then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Endnote ଏଫଂ Footnote କୁ ଇନସଟତ 

କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

232. To stop video time at 19 minute 49 seconds in VLC Media 

Player. 

Stop video here and ask students to take a new page as shown in the 

video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

233. To stop video time at 22 minute 10 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now check whether they’ve practiced ‘Footnote and Endnote’ option or 

not and then play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Footnote and Endnote’ ଅପ୍ଶନ ଯ ଅବୟାସ 

କଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

234. To stop video time at 22 minute 16 seconds in VLC Media 

Player. 
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Stop video here and ask how to record ‘Macro’? 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଩ଚାଯ ‘Macro’ କୁ କି଩ଯି record କଯାମାଏ ? 

Just listen to the answers and play the video again for the correct 

answer. 

ଉର୍ତ୍ଯ ଶଣୁ ଏଫଂ ସଠିକ୍ ଉର୍ତ୍ଯ ଩ାଇ ିଁ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

235. To stop video time at 24 minute 32 seconds in VLC Media 

Player. 

Stop video here and ask students to click on ‘Tools’ menu and then click 

on ‘Macrorecord’ option and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Tools’ menu କୁ  କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ‘Macrorecord’ ଅପ୍ଶନ କୁ କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ 

଩ନୁଫତାଯ ଚରାଅ । 

236. To stop video time at 25 minute 34 seconds in VLC Media 

Player. 

Stop video here and ask students to do as shown in the video. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି କଯିଫା 

଩ାଇ ିଁ କୁହ । 

Now just check whether they have recorded the ‘Macro’ or not and then 

play the video again. 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ମସଭାମନ ‘Macro’ କୁ record କଯିଛନି୍ତ କି ନାହି ିଁ ଏଫଂ ତା଩ମଯ 

ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

237. To stop video time at 25 minute 49 seconds in VLC Media 

Player. 
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Stop video here and ask students to practice ‘Find and replace’ option 

and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Find and replace’ ଅପ୍ଶନ ଯ ଅବୟାସ 

କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

238. To stop video time at 26 minute 28 seconds in VLC Media 

Player. 

Stop video here and ask students to click on ‘Edit’ menu and then click 

on ‘Find and replace’ option and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ‘Edit menu’ କୁ  କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ 

ଏଫଂ ତା଩ମଯ ‘Find and replace’ ଅପ୍ଶନ କୁ କିି୍କ୍ କଯିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ 

କୁ ଩ନୁଫତାଯ ଚରାଅ । 

239. To stop video time at 26 minute 56 seconds in VLC Media 

Player. 

Stop video here and ask students to find ‘there’ word as shown in the 

video and then play the video again. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘there’ 

ଶବ୍ଦ କୁ ମଖାଜିଫା ଩ାଇ ିଁ କୁହ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

240. To stop video time at 30 minute 17 seconds in VLC Media 

Player. 

Stop video here and ask students to change the ‘There’ word into ‘Here’ 

word as shown in the video. 
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ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ବିଡିଓ ମଯ ମଦଖାମାଇଥଫିା ଩ଯି ‘there’ 

ଶବ୍ଦ କୁ ‘Here’ ଶବ୍ଦ ଦ୍ଵାଯା ଩ଯିଫର୍ତ୍ତନ  କଯିଫା ଩ାଇ ିଁ କୁହ ।  

Now just check and then play the video again . 

ଏମଫ ଟିମକ ମଚକ୍ କଯିନିଅ ଏଫଂ ତା଩ମଯ ବିଡିଓ କୁ ଩ନୁଫତାଯ ଚରାଅ । 

 

241. To stop video time at 30 minute 28 seconds in VLC Media 

Player. 

 

Stop video here and ask students to save their file and shutdown the 

computer. 

ଏହଠିାମଯ ବିଡିଓ କୁ ଫନ୍ଦ କଯ ଏଫଂ ଛାତ୍ରଭାନଙୁ୍କ ମସଭାନଙ୍କଯ ପାଇର କୁ save କଯିଫା ଩ାଇ ିଁ 

କୁହ ଏଫଂ କମ୍ପିଉଟଯ କୁ ଫନ୍ଦ କଯିଫା ଩ାଇ ିଁ କୁହ । 
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