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Complete teacher’s Manual for Open office writer 1 Class 1
Class 1 Summaries

What is software and its type .

Software 6T60TMIT6L €T60T60T LDMOMILD IGH6TT 6LU6MS 6T6OT6UI?
About open office.

Open office sm& umM.

What is Writer.

Writer 6T60TMIT6L 6T60T60T?

Difference between touchpad and mouse.

Mouse &@L touchpad &@Ww @enLuied 2 eimem GCeumiuim(.
Open your laptop/notebook and switch on.

o mI&eT laptop/notebook & epuiett QEulg switch on Q&S .
How to open writer file?

Writer file smev etelieummy HmLiLg)?

What is keyboard?

Keyboard eT6sTmimev 66016312

How to type alphabets, numbers and symbols in writer.
Alphabets, numbers and symbols em& writer @eb type Q&uleug) 6TLiLig?
How to shut down computer.

Computer sm etiiLlg shut down Q&ilielg)?

Now let’s start video.

QUCUTE aflgCwimsnel o4IbN&S60MLD.

. To stop video time at 53 seconds in VLC Media Player.

VLC Media Player b 53 elipmg&efed eflqGuim Crrsems Hmissen.
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Do you know what is
software?
| Software eraiug) TeRHQeusT)
2 MSEHLEGS Asfluywn?

Stop video here and ask what is ‘Software’?
aflgCuimemey @miGCs HMIGHea b Software’T6aTMITEL 6T60T60T 6T60TM)
C&(@EnMmIG6I?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHE allgCuwimeneu LoD
Play Q&uiwe]Lb.

2. To stop video time at 2 minute 25 seconds in VLC Media Player.
VLC Media Player éb 2 HAILLD 25 eNpmgsefed aflgCGum Chrgens

Pmi$SaLd .

COMPUTER SHIKSHA

Open Office is a software N "
@amen Bruset ehs computer b

which you can use on any LWETLESS (DiglLjid.
q computer F

—~
OpenOfflce.org

Stop video here if they know what is ‘Openoffice.org’?
aflaCuimeney @miCs HMisGea b Openoffice.org’sT6IMTEDL 61631631 6T6ITM)]
C&(EpmIG6IT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEpMIGET MMID SFHlwimeT LHISHE allgCuwimeneu LesorHLD
Play Q&uiwie|w.

3. To stop video time at 3 minute 6 seconds in VLC Media Player.
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VLC Media Player 60 3 HIAL 6 epmgsefed aligCGuim CrrsHemnsg
HOSSeULD.

COMPUTER SHIKSHA

By now, you must be Qhs C FQQ‘“ngen(’f_ﬁce THHGL
wondering what is Open Lot &’%‘;“‘9 &%u‘muﬁiﬁu umH
q Office used for! QaremmigmLUdfsen! F

o

OpenOffice”

Stop video here and ask what is Open office used for’

aflqGumeney @miCs Hmis e d Open office sT60TMMTEL 6T60T67T THMES
LweTUGRHMEG 6T60Tm) C&(EpMIG6NT?

Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimet LHISHG allgCuwimeneu LB
Play Q&uiwe]Lb.

. To stop video time at 4 minute 00 seconds in VLC Media Player.

VLC Media Player eb 4 HAILD oo eNpmgsefed aflgCGum Crrgens
HMISSeLd.

COMPUTER SHIKSHA

As you may already knowMS-
q Office has many components MS-Office ereiug).
like.

l&l—-l

LJd

Microsoft” e
-

Office

Stop video here and ask them if they know what are components of MS-Office?
aflaCwmeney @miGs Hmssealnd MS-Office @eir components
6T6OT6MTCIEUETM] SIUTHET MHFHTEL SHUTHATL LD Co(Erh RIS,

Just listen to the answers and play the video again for the correct answer.
LHLEHEM6eSH CoHEpMGeT MM FHlwmer LHIESE allgGuwimaneal BeamELD
Play Q&uiwie]wb.



COMPUTER SHIKSHA

veree--.. bridging the digital divide

5. To stop video time at 5 minute 26 seconds in VLC Media Player.
VLC Media Player eb 5 HIAILLD 26 eNpmgsefed aflgCGum Crrgens

Pmi$SaLd .

COMPUTER SHIKSHA

Can you tell what is thg Laptop 3isveg Notebook
proper method of powering _ computer W power-on
q on a Laptop / Notebook QelieusHSTEN SRWNET (DD 616 6o F

ST M MBI Faf) (PigUon?

computer ?

Stop video here and ask if they know what is the correct method of switching on
the computer?
aflqGCumeney @miCs HmMGHad Laptop siebevg Notebook computer emi
switching on Q&lleuGHSTeT FHWITET (LPMM CGFIULDT 6T6dTM)
C& (e MRIG6IT?
Just listen to the answers and play the video again for the correct answer.
LHL&HMENS CoHEpMIGET MMID FHluimesT LHISHE allgCuwimeneu LesorHLd
Play Q&uiwley]wb.

6. To stop video time at 5 minute 12 seconds in VLC Media Player.
VLC Media Player 60 5 HOILLD 12 eNpmg&eiled eliqGuim Chrsamnsg

PmIgSeLd .

COMPUTER SHIKSHA

Go ahead and power-on your QsLhS), 2 m&sT computer samen
q computers. power-on Q&I miseT. F

%er Button i

Stop video here and ask students to power on the computer.
aflaCuimeney @miCs HmGHa b computer eny power on G
LOM6BOTEUTH6MET G5 (E1h RIS,

Now just check if everyone has done so and play the video again.
6
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@UCUTE 6TLGeLMBHLD SieueuTm) QFWIHTL FHUMfEHE Bevor(BLd
aiig Cuimemed @uisH&6)LD.

. To stop video time at 6 minute 30 seconds in VLC Media Player.
VLC Media Player eb ¢ HIAILLD 30 eNpmgseied aflgCGum Crrsens
HMISSeLd.

COMPUTER SHIKSHA

Can you tell what is the Mouse &@Lb touchpad &@ib
difference between a mouse @enLulled 2 ¢iten CaumiUNE eTed e
and a touchpad ? TP 2MGMTQD Saf) (PiULLON?

“Illii‘aﬂ%ma : v
N

Stop video here and ask what is the difference between Mouse and Touchpad?
aflqGCumeney @miCs HMsHa D Mouse &L Touchpad &@&W @emLuied
2_eten Geumium(p eTetTenT 6T60TM) G&(EBHMHISHENT?

Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD SFHluimeT LHISHG allgCuwimeneu LB
Play Q&uiwe]Lb.

. To stop video time at 6 minute 52 seconds in VLC Media Player.

VLC Media Player 60 6 HOLLD 52 eNpmig&eiled eliqGuim Chrsamnsg

PmIgSeLd .

COMPUTER SHIKSHA

Can you tell how many @@ mouse @ aggmen buttons seir
buttons are there on a mouse 2 6ETEN TG 2 MISETTE
? Sa DR LLON?

Stop video here and ask how many buttons are there on a mouse?
aflaCuimsney @miGCs HMSHaD (h Mouse 60 15HHemest button el
2_eiTenent 6T60TM)| G&(EpMHIGHET?
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Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD SFHlwimesT LHISHE allgCuwimeneu LssoHLD
Play Q&uiwe]Lb.

9. To stop video time at 7 minute 44 seconds in VLC Media Player.
VLC Media Player eb 7 AL 44 eNpmgsefled aflgCGum Crrgens
HmisSelD.

COMPUTER SHIKSHA

Can you say why we use the Mouse sisveg) touchpad enL. pmid
y Y % Y hoad? geit uweTL(hSSIHCHMD eTel M)
mouse / touchpad? 2RSETTE SaD (PiGULOT?

Stop video here and ask why we use Mouse and Touchpad?
aflqGumeney @miCs HMIGHa D Mouse sibevgl Touchpad enL BITLD 6J6oT
LWETURSSHIHCOTLD 6T60Tm) C&@phIG6T?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHG allqCuwimeneu LssoHLD
Play Q&uiwe]Lb.

10.To stop video time at 9 minute 17 seconds in VLC Media Player.
VLC Media Player éb o HAILd 17 eNpmgsefled aflgCGum Crrgemns
HMiSSelLD.

COMPUTER SHIKSHA

What will we learn today?

@i'l%] HITLD 67651 60
SHMISHASTETCoumd?

We will also know about the pmd Arrow keys UMb saL
Arrow keys. QA5fhg QsmerGeumid.

Stop video here and ask what will we learn today?
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aflqGumeney QmiGCs HMGHID @6Tm BILD 616168 SHMISHCSHTETGEUTLD
61601 GC&HEBMHIGHET?

Just listen to the answers and play the video again for the correct answer.
LHLEHEMeNSH CoHEnpMGeT MM Flwmer uHsE ellgCGuwimaneal WBeamELD
Play Q&uiwleywb.

11.To stop video time at 9 minute 38 seconds in VLC Media Player.
VLC Media Player eb o HLAILLD 38 eNpmgseiled aflgCGum Crrdens

BmiSsHaLb.

COMPUTER SHIKSHA

* Do you know what is Writer? [l Writer ““:,%]"am‘#:“:;“m‘ Ruioes F

Stop video here and ask students if they know what is Writer?
aflaCuimeney @miCs BmissHeUd Writer eT6TLIG) 6TesTenr 6T6oTm) [HRIseit
siMaffjgen 6161 LOMesTeUfE&Henen Go(Erhmhise?

Just listen to the answers and play the video again for the correct answer.

LHEL&HMENS CHEpMIGET WMMILD FHluimesT LHISHE allgCuwimeneu LB
Play Q&uiwie]Lb.

12.To stop video time at 11 minute 42 seconds in VLC Media Player.
VLC Media Player éb 11 BIAILLD 42 eNpmg&eiled alqgCuimr Chrsamns

Bmi$SHaLd .
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COMPUTER SHIKSHA

Let us now learn what are the [i§ OpenOffice Writer @ MS-Word
S(SGD 2 emenm Caumum(h &6 ereien

differences between Open LS HlD @UCUNE BHDIS

w Office Writer and MS-Word. BTETCAUNLD. F
Writer I Word i
; |

Stop video here and ask what are the differences between Open Office Writer
and MS Office Word?

aflqGumeney QmiGs Hmisseywn Open Office Writer @b MS Office Word
&G 2 6mem CeumILM(BEHET 6T60T6uT 6T6OTLIENG G (ErhhISH6NT.
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimesT LHISHG allgCuwimeneu LssoHLD
Play Q&uiwe]Lb.

13.To stop video time at 13 minute 54 seconds in VLC Media Player.
VLC Media Player eb 13 HIAILLD 54 eNpmg&eiled elgCuim ChrsHamnsg
HMISSeLd.
Stop video here and ask how to open writer/text document files?
aflaCuimeney @mICs HmissHeyd writer/text document filessteueurmy Hmés
Geuaini(hlh 61601 GO (EMHMIGHET?
Just listen to the answers and play the video again for the correct answer.
LHL&HMENS CoHEBMIGET MMID FHluimeT LHISHE allgCuwimeneu LesorHLD
Play Q&uiwleywb.

14.To stop video time at 14 minute 17 seconds in VLC Media Player.
VLC Media Player éb 14 BIAILLD 17 eNpmg&eiled eliqgCuimr Chrsamns
HMiSSelLD.
Stop video here and ask students to click on the ‘Start button’ as shown in the
video and then play the video again.
aflaCuimeney @mCs HMSsauD aflqCuimalled &mL LUl (BerenrLiy, ‘Start
button’ click Q&uiwl reueufsHenend C&Enmiser, e eaflg Cuimeneu
QWSS LD.

15.To stop video time at 14 minute 25 seconds in VLC Media Player.

10
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VLC Media Player eb 14 HIAILLD 25 eNpmg&eiled ellgCuim ChrsHams
HMISSEULD .
Stop video here and ask students to click on the All program option and then
click on ‘Accessory’ option as shown in the video and then play the video
again.
aflaCuimsney @mCs HMssHaUn aflgCuimailed &L uuLl @Gereulg, All
program option wmmId ‘Accessory’ option emest click Q&
LOM6TsIEU&Hemensd CaEnmiser, icm(hh aflqCuwimsney QuissHea]Lb.

16.To stop video time at 14 minute 35 seconds in VLC Media Player.
VLC Media Player eb 14 HIAILLD 35 eNpmg&eiled ellgCuim ChrsHams
HNISSEULD .
Stop video here and students to click on the Open office and then select open
office writer.
aflaCuimeney @miGs Hmisseyd Open office sme click Q&g Mm@ Open
office emiy select Q&wiwl LOmsTOTEUTSHEMET & (EMHMRISET .
Now just check whether they’ve opened writer file or not?
QUCUTE sieufgHen writer file HiMHEHSHMMTEHEMT G6LEMEVIIT 6T6ITLIENG
UM, MG,

17.To stop video time at 17 minute 58 seconds in VLC Media Player.
VLC Media Player éb 17 BIAILLD 58 eNpmg&eailed alqgCuimr Chrsamns
HMISSEULD .
Stop video here and ask students whether they have all understood about Title
bar or not?
aflqCumeney QmiGs Hmisseyw Title bar uHM SieuFS6T 616LGELM(IBHLD
LUfB& C&TEILTT&HeTT @6L6mELILIT 6T63TM)] LOMETuTEUTEHemeT G (ErhmhiGHerT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CHEBMIGET WMMILD FHluimet LHISHG allgCuwimeneu LoD
Play Q&uiwie]wb.

18.To stop video time at 19 minute 16 seconds in VLC Media Player.
VLC Media Player 6b 19 BIAILLD 16 eNpMg&eailed eligCuimr ChrsHamnsg

BmIgSeLd .

11



COMPUTER SHIKSHA

veree--.. bridging the digital divide

COMPUTER SHIKSHA

Do you know what is a menu Menu Bar ereimmed eTeien ereim)
bar ? 2 hEELSGS AFfuwo?

i
‘ {k\\

Stop video here and ask them if they know about ‘Menu bar’?
aflqCureney @miCs HMG e ‘Menu bar’upm QAFHHHSTL SeuF&HeflL LD
C& (@ MmIGeN.
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHE allgCuwimeneu LoD
Play Q&uiwe]Lb.

19.To stop video time at 20 minute 33 seconds in VLC Media Player.
VLC Media Player 60 20 BOLLD 33 eNpmg&eiled aligCGuim ChrsHamnsg
HMISSeLd.

COMPUTER SHIKSHA

Standard tool bar eréimmeL ersdr e

Do you know what is a
standard tool bar?

eIm 2hSEL&HGS Asfluon?

Standard tool Bar '

Stop video here and ask them if they know about ‘Standard toolbar’?
aflaCuimeney @miCs HmiHsHeyb Standard toolbar’umm QAFHIHETeL
SIUTSHAMNLLD C& (@ MmIGeT.
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHlwimeT LHISHE allgCuwimeneu LesoHLD
Play Q&uiwe]Lb.

20.To stop video time at 21 minute 25 seconds in VLC Media Player.

-

12
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VLC Media Player 60 21 HAILD 25 eNpmgsefed aliqCGuim CrrsHemns
HOSSeULD.

COMPUTER SHIKSHA

Do you know what is Formatting ereimneL eTeirew eredim)
formatting? 2hSELHGS Asflywr?

" J-Tél
|

Stop video here and ask them if they know about ‘Formatting toolbar’?
aflaCuimeney @mCs HMISsed Formatting toolbar’umm QAFHhEmed
SieUTSeNLLD C& (ErphiSel.
Just listen to the answers and play the video again for the correct answer.
LHL&HMENS CoHEpMIGET MMID SFHluimesT LHISHE allgCuwimeneu LesorHLd
Play Q&uiwley]wb.

21.To stop video time at 23 minute 33 seconds in VLC Media Player.
VLC Media Player 60 23 BOILLD 33 eNpmg&eiled eligCuim ChrsHamnsg

Pmi$SaLd .

COMPUTER SHIKSHA

Alphabet key semen B o6
Can you tell why we use umaﬁ@ggﬂ@g%m GIGIQL:, amﬂamnm
Alphabet keys? SaDPIGUILOM.

- ] (EEI=)
O T T TTITIILIIIIL
€ SeIIsIsEIEEsED

TTFILITIILLTE
@OUEL__ LUDoen

Stop video here and ask why we use Alphabets key?

aflaCuimeney @miCs HmiGseyd Alphabets key &emer BHTLD 6]6or
LWETURSHIECOMD 6T60Tm) C&(EphIG6T?

Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEpMIGET MMID SFHlwimesT LHISHE allgCuwimeneu LesoHLD
Play Q&uiwie|w.

13
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22.To stop video time at 23 minute 58 seconds in VLC Media Player.
VLC Media Player eb 23 HIAILLD 58 eNpmg&eiled ellgCuim ChrsHamnsg

Pmi$SaLd .

COMPUTER SHIKSHA

Can you tell why we use the um:;é";;;,'ég{,;‘;‘,gg,":g;“m
W number keys? &a) (PigU|LOT? F

| ‘t 83a339998888c0
CFITFITEITTILLE

S TIFIFFIILIIL-F

- SmaesasusesOLE
WOOUC Ul @bEe

Stop video here and ask why we use Numbers key?
aflaCuimeney @mCs HmissHeud Numbers key semer BHTLD 6]6oT
LWeTU(RSSHIHCOMD 6T6oTM) C&HEpMHIGHET?
Just listen to the answers and play the video again for the correct answer.
LHL&HMENS CoHEpMIGET MMID FHlwmeT LHISHE allgCuwimeneu LesorHLd
Play Q&uiwe]Lb.

23.To stop video time at 24 minute 22 seconds in VLC Media Player.
VLC Media Player eb 24 HIAILLD 22 eNpmg&eailed ellgCuimr ChrsHamnsg
HMISSEID.
Stop video here and ask which Specials keys are there in keyboard?
aflqCumeney QmiGs Hmisseyn keyboard ufled Specials keys 2 eimensoreum
6T60Tm)| G (EpMIG6IT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CHEpMIGET WMMID FHluimet LHISHE allgCuwimeneu LB
Play Q&uiwie]Lb.

24.To stop video time at 24 minute 52 seconds in VLC Media Player.
VLC Media Player eb 24 HliiLib 52 eNpmig&efled eliqGuim Chrsamns

Pmi$SaLd .

14
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COMPUTER SHIKSHA
Can you tell why we use the b ey ek(SpacenayhUtton M bl
. y g t¥ T keys key @ UWETUESZIACHND aaami
pacebar button ey: 2 RSETEL SaD (PIQULOT?

,, = I [ Siaewiale]-] - =
=SSl =1 [

Stop video here and ask why we use Spacebar key?
aflqCumeney @miGCs HmiISHeUD BHTD 66t Spacebar button
LWETURSHHCOMD 6T60Tm) C&(@pMIG6IT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHE allgCuwimeneu LoD
Play Q&uiwe]Lb.

25.To stop video time at 25 minute 15 seconds in VLC Media Player.
VLC Media Player eb 25 BHIAILLD 15 eNpmgseiled elgCuimr ChrsHamnsg
HMISSeLd.

COMPUTER SHIKSHA

Can you tell what is the Backspace buconiga
&
q Backspace button used for? ”{‘.:';’2%‘%”,”.% 3%.4“3?‘

- [T SSIREeSLS ] - T
-lllllllll.ll

Stop video here and ask if they can tell what is the ‘Backspace button’ used for?
aflqGCumeney @miGs Hmiss e ‘Backspace button’ s1&MH&
LweTU(RSSLILGE DS 6T60Tm) HeUTHem6T G (ErhhiSH6N?
Just listen to the answers and play the video again for the correct answer.
LHLEHEMeTSH CoHEpMIGeT MM FHlwmer uH&EE allgGuimeneal G
Play Q&uiwie]wb.

26.To stop video time at 25 minute 41 seconds in VLC Media Player.

15
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VLC Media Player 60 25 HIAILD 41 eNpmgsefed aliqCGuim CrrsHemns
HOSSeULD.

COMPUTER SHIKSHA

Delete button @ mmb e

Can you tell why we use the
Delete button?
[ ]e.Jo Jou[eefe[= [ e ]

w )| Sidssssasssssce
¥, Susssssssassct
%’ T FTTITI T LT
SU0DEEN00B000

Stop video here and ask if they can tell what is the ‘Delete button’ used for?
aflaCuimeney @mCs HmMiGsHeyb ‘Delete button’ & 6T LIWLIGTLI(HSSIHCHTLD
6160TM)| Fo.M (PIGUJLDT 6T6oTM) G (ErHMIS6IT?
Just listen to the answers and play the video again for the correct answer.
LHL&HMENS CoHEpMIGET MMID SFHluimesT LHISHE allgCuwimeneu LesorHLd
Play Q&uiwley]wb.

27.To stop video time at 26 minute 11 seconds in VLC Media Player.
VLC Media Player eb 26 BHIAILLD 11 eNpmg&eiled ellgCuim ChrsHamsg

Pmi$SaLd .

LWTUGSSIACHTID eTeli M| 2 MiSemmed
oD (PigLLOn? F

COMPUTER SHIKSHA

Do you know what the Enter Ripbot ;‘gﬁﬂa ggm”"’”
Button is used for? 2 HBEHHES O ﬁmn? F

w _ )| ildsasssssssase
s, Simtasases
%’ TFTIITITLLLLTL
SU00EEENC00000

Stop video here and ask if they can tell what is the ‘Enter button’ used for?
aflaCwimeney @mGs HmMiSsHeyd ‘Enter button’ & 661 LiweiTU(H'SHECHTLD
6160TM)| Fo.M (PIGU]LDT 6T6oTM) G (ErHMhIS6IT?

Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHlwimesT LHISHE allgGuwimeneu LesorHLD
Play Q&uiwie|w.

16
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28.To stop video time at 26 minute 44 seconds in VLC Media Player.
VLC Media Player eb 26 BIAILLD 44 eNpmgseiled ellgCuim ChrsHamns

Pmi$SaLd .

COMPUTER SHIKSHA

Next, what are the arrow 216531, Arrow key &6t a15DGU
keys used for? uwer U HSULE Heirmen?

- }4 Snassasaanaas
%J ; [TT-]
L |-1=]=/e—ss] =

Stop video here and ask if they can tell what is the ‘Arrow button’ used for?
aflaCuimeney @mCs HMIGSHeLD ‘Arrow button’ & 60T LIWLIGTLI(HSSISHCHTLD
6160TM)| Fo.M (PIGUJLDT 6T6oTM) G (ErHMIS6IT?
Just listen to the answers and play the video again for the correct answer.
LHL&HMENS CoHEpMIGET MMID FHlwmeT LHISHE allgCuwimeneu LesorHLd
Play Q&uiwe]Lb.

29.To stop video time at 34 minute 07 seconds in VLC Media Player.
VLC Media Player 60 34 BIOILLD 07 eNpmg&eiled eligCGuim ChrsHamnsg

PmIgSeLd .

COMPUTER SHIKSHA

By using this button, we can @h8 button enerl LWHTLESS,
type our alphabets in capital alphabet &enen capital letters 98
letters meaning in large g'"b LU QeIW Wi Wb. SAFTeUF)
letters. Ul (RSSO STLL. (LPigUid.

ABCDEFGHIJKLMNOP
QRSTUVWXYZ.

G
T

Stop video here and ask students to type the given alphabets as shown in the
video and then play the video again.

30.To stop video time at 28 minute 25 seconds in VLC Media Player.

17
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VLC Media Player eb 28 HIAILLD 25 eNpmg&eiled ellqgCuim ChrsHams
HMISSeLd.
Stop video here and ask students to type as shown in the video and then play the
video again.
aflaCuimeney @mCs HMSseUD allgCuimaled smL UL (Bereny, type
Q&Iwl LomemTelfEHemend GaEnmiger, Wb ellgCuimsmey Quis&ea]Lb.
31.To stop video time at 30 minute 13 seconds in VLC Media Player.
VLC Media Player éb 30 BAILLD 13 eNpmg&eailed eligCuimr Chr&Hamns
HmiSSelLD.
Stop video here and ask students to type as shown in the video.
aflaCuimeney @mCs HMGHeUD allgCuimaned &L UL (BerenLy, type
Q&WIW LOMEuTeUT&6061S5 (& (61 MIG6T.
Now just check if everyone has done so and play the video again.
AQUCUTE 6TLGeLMBLD SleueuTm) QFUWIHTL FFHUMIHE Bevor(BLd
alig Cuwimemey Quiss6LD.
32.To stop video time at 31 minute 32 seconds in VLC Media Player.
VLC Media Player eb 31 HIAILLD 32 eNpmg&eailed elgCuim ChrsHamsg
HMISSeLd.
Stop video here and ask students to type numbers as shown in the video.
aflqGumeney QmGCs HmissHea b allgCuiraled &Il L LiuLl (BeenLig,
numbers & type Q&WIul LOMeTTeUTSHemend Go (6, mIGe.
Now just check if everyone has done so and play the video again.
@UCUTE 6TLGeLMBHLD SieueuTm) QFUIHTL FHUMjSHg Besor(BLd
aiig Cwimemey QuUIS&H6LD.
33.To stop video time at 31 minute 28 seconds in VLC Media Player.
VLC Media Player éb 31 BAILLD 28 eNpmg&eailed eliqgCuimr Chrsamns

Bmi$SHaLd .
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COMPUTER SHIKSHA

Let us now watch the video Bucungi, pmb aflgGurenai umyssi
Spacebar button enewll uweTUG S

and usingthe Spacebar B QUIIFHMET L1
q buttontype out our names. QawCaumd F

Your name

Stop video here and ask students to type out their name and then play the video
again.
aflqGCumeney QmiGs HmissHealn allgCGuimaied SmLL LUl (BeTeLg, hame &
type Q&I el Semend CaHEpmise. Wk ellgCuwimene
QWSS LD.
34.To stop video time at 31 minute 45 seconds in VLC Media Player.
VLC Media Player eb 31 BAILLD 45 eNpmg&eailed aliqgCuimr Chr&amns
HMISSe L.
Stop video here and ask students to type as shown in the video and then play the
video again.
aflqGCumeney QmiGs Hmisseywn allqCGuirailed smLlL LUl (BerenrLig, type
Q&Iwl LomemTelfEHemensd CoEnmige, WsmhHb ellgCuimsmey Quisb&eaLb.
35.To stop video time at 31 minute 55 seconds in VLC Media Player.
VLC Media Player 60 31 BIAILLD 55 B SHefleL aflg Guim
CHIHemS HMISSLD.
Stop video here and ask students to bring the cursor to the middle of the line as
shown in the video and then play the video again.

aflqCuimeney @mCs HMG UL allgCuimaNed SILL LUUL (BeTenLlg, Sjgeniy
aufls® HEHCeu Qameu(® 6ul LmaeUf&Hmensd CaEnphiss, LBau(HLD
aiig Cwimemed @QuisH&6)Lb.

36.To stop video time at 33 minute 05 seconds in VLC Media Player.
VLC Media Player éb 33 BHIAILLD 05 eNpmg&eailed eligCuim ChrsHamnsg
ulSIE
Stop video here and ask students to erase the line with help of the ‘Backspace
button’ as shown in the video and then play the video again.
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aflaCwimeney @mCs HMGsHaUD allgCuimailed SILL LUl BeenLly,
‘Backspace button’2_gall|L 60T CHTLenL SLNSSHELD LOTETIT6UTHED6TS
GCaEpmge, Wean(hb alqCuimamey QuisseaL.

37.To stop video time at 33 minute 12 seconds in VLC Media Player.
VLC Media Player eb 33 ALY 12 eNpmg&eailed eligCuimr Chrsamnsg
HmisSelD.
Stop video here and ask students to erase the line with help of the ‘Backspace
button’ as shown in the video.
aflqGumeney QmiCs HmssHea b allgCGuiraied &I L LU (BeTenLiy,
‘Backspace button’2_gallL|L 60T CHTLenL SILNSSHELD LOTETITEUTHED6TS
C& (@M RIS
Now just check if everyone has done so and play the video again.
AQUCUTE 6TLGeLMBLD SieueuTm) QFWIHTL FFHUMIHE Bevor(BLd
eiig Cuwimemer @uis&6)LD.

38.To stop video time at 34 minute 06 seconds in VLC Media Player.
VLC Media Player eb 35 BIAILLD 06 eNBMg&eailed aligCuimr Chr&Hamns

Bmi$sHa.

COMPUTER SHIKSHA

By using this button, we can @b button enexts LWETLGSS,
type our alphabets in capital alphabet senen capital letters g6
letters meaning in large gmb LU QFIIW Py, SAFTeUZ

letters. uflW ETPSSIHMTS STLL (LPigUyiD.

ABCDEFGHIJKLMNOP
QRSTUVWXYZ.

Stop video here and ask students to type alphabets in capital letters with help of
‘Caps lock’ button and then play the video again.

aflaCwimeney @miGs HMis ey ‘Caps lock’ button 2 geflu|Lesr capital
letters @eb alphabets em& type Q&uWlwl LOTETOTEUTSMENTS GC& (61, MIGST,
Betor(d eflq Cuimeney @QuiSSeLD.

39.To stop video time at 35 minute 11 seconds in VLC Media Player.
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VLC Media Player eb 35 BIAILLD 11 eNpmg&eiled eligCuim ChrsHams
HMISSeLd.
Stop video here and ask students to type as shown in the video.
aflqGumeney @miGCs Hmisseun allqCGuirailed smLL LUl (BerenrLig, type
Q&WIW LOMemTeUT&HEmeTS Go (e MIGeT.
Now just check if everyone has done so and play the video again.
AQUCUTE 6TLGeLMBLD SieueuTm) QFUWISTL FFHUMIHG Bevor(BLd
g Cwimened @QuUisseLD.
40.To stop video time at 36 minute 20 seconds in VLC Media Player.
VLC Media Player éb 36 BIAILLD 20 eNpmg&eailed aligCuimr Chr&amnsg
HmiHSelD.
Stop video here and ask students to type as shown in the video and then play the
video again.
aflaCuimeney @mCs HMGHeUD allgCuimaled smL UL (BerenLy, type
Q&Iwl eI Semend CaEpmiseT. W@ aflgGuimanel @uisseyLb.
41.To stop video time at 38 minute 00 seconds in VLC Media Player.
VLC Media Player eb 38 BIAILLD 00 eNpmg&eiled elgCuim ChrsHamnsg
HMISSeLd.
Stop video here and ask students to type as shown in the video.
aflqGCumeney QmiGs Hmisseyn allqCGuirailed smLiL LUl (BerenrLig, type
Q&WIW LOMEmTeUT&H6meTS Co(E1hMIG6T.
Now just check if everyone has done so and play the video again.
@UCUTE 6TLGeLMBHLD SieueuTm) QFUIHTL FHUMjSHg Besor(BLd
aiig Cwimemey QuUIS&H6LD.
42.To stop video time at 37 minute 14 seconds in VLC Media Player.
VLC Media Player éb 37 BAILLD 14 eNpmg&eailed aliqgCuimr Chrsamnsg
HMiSSelLD.
Stop video here and ask students to type symbols and then play the video again.
aflaCuimeney @miCs MG ey symbols semer type G&uiw
LOMeTsIEU&Hemensd CoHEnmiseT sm(BHh aflqCuimsnel Quissea]Lb.
43.To stop video time at 37minute 25 seconds in VLC Media Player.
VLC Media Player éb 37 BAILLD 25 eNpmg&eailed elqgCuir Chrsamns
HmiSSelb.
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Stop video here and ask students to type as shown in the video.
aflqGumeney @miGCs Hmisseaun allqCuirailed smLL LUl (BerenrLig, type
Q&WIW LOMEmTeUT&HEmETS Co (e MG
Now just check if everyone has done so and play the video again.
QUCUITE| 6TeLGeLMHLD SeueUTM) QFUIHTEL FHUMTSHS LBesurHLD
eiig Cuimemer @uis&6)LD.

44.To stop video time at 39minute 46 seconds in VLC Media Player.
VLC Media Player éb 39 BIAILLD 46 eNpMg&eailed aligCuimr Chr&Hamns
HmiSSelLD.

COMPUTER SHIKSHA

Now, go ahead and close your @”‘;‘:Zﬂ“', c':ﬁ’“s’e“lf":;'m%:m”‘""“
file since this lesson for today ll ameapre @ammpu Bhs aGIL
W ends here. AHCs (WigaIMLADS).

Stop video here and ask students to close the writer and then play the video
again.
aflaCuimeney @mCs HMG e allgCuimaled &I L LU (BerenLig, writer
sn close Q&WILl LOMETTEUTSHE06TE GCo(EMhMISGE.

45.To stop video time at 40minute 13 seconds in VLC Media Player.
VLC Media Player éb 40 BAILLD 13 eNpmMg&eailed aliqgCuimr Chrsamns
HMISS L.
Stop video here and ask students to click on the ‘Close button’ as shown in the
video and then play the video again.
aflqCumeney QmiGCs Hmissea b allqCuiraled smlL il (Bererg, ‘Close
button’ & click Q& wreeuf&Henend CoHEpmIS6T. LB6wor(HLD
aiig Cuwimemed @uis&6)LD.

46.To stop video time at 40 minute 35 seconds in VLC Media Player.
VLC Media Player éb 40 BAILLD 35 eNpmg&eailed elqgCuimr Chrsamns

Pmi$SaLd .
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Stop video here and ask students to click on ‘Discard’ button as shown in the
video and then play the video again.

aflaCuimsney @mCs HMSsHaUD allgCuimailed &L LUl Gerenly,
‘Discard button’ & click Q&uwiw wresmeulsenend Ca@pmise. L6 (hLDd
alig Cwimemey QuiSs6LD.

47.To stop video time at 41 minute 02 seconds in VLC Media Player.
VLC Media Player eb 41 BIAILLD 02 eNpmg&eiled ellgCuim ChrsHams
HMISSeLd.
Stop video here and ask them if they know how to shut down the computer?
aflgCuimeney @mGCs HMIGHe b computer steueurm) ewigal(heaug) srerm)
Q&HHSTEL euTHeNLLD C&(ErphIGeN.
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD SFHluimeT LHISHG allgCuwimeneu LssoHLD
Play Q&uiwe]Lb.

48.To stop video time at 41 minute 25 seconds in VLC Media Player.
VLC Media Player eb 41 RAILLD 25 eNpmgseiled eailgGuim Crrgemns
HmiHSelD.
Stop video here and ask students to click on the ‘Start button’ as shown in the
video and then play the video again.
aflaCuimeney @mCs HMG D allgCuimalled &L LUl HeTenTLig, Start
button’ &g click Q&uw omewIeUfHmeTs CoEmpmiger. Lstor(hLb
aiig Cwimemey QuiS&6LD.

49.To stop video time at 41 minute 37 seconds in VLC Media Player.
VLC Media Player éb 41 BIAILLD 37 eNpmg&eailed aliqgCuimr Chrsamns
HMiSSelLD.
Stop video here and ask students to click on the ‘Shut down’ option as shown in
the video and then play the video again.
aflaCuimeney @miCs HMGHeUD allgCuimened &L Ll (Gemerig Shut
down’ option &g click Q& wmswIEUTEHMENS CoEnMmIG6T. 65 (HLD
allg Cwimeney Quisse]LD.
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Complete teacher’s manual for Open office writer 1 Class 2
Class 2 Summaries

What is software and its types

Software 6T60TMITEL 6T6OTEN LOMOMILD SIGH6IT CUMG 6T60T6UT?
About Open Office.

Open office sm& umm.

What is Writer?

Writer 6T65TMIT6L 6T60T60T?

Difference between touchpad and mouse.

Mouse &@Lb touchpad @ @enLulled 2 6o Ceumim(p.
Open your laptop/notebook and switch on.

o mI&eT laptop/notebook & epuett Q&g switch on Q&S
How to open writer file?

Writer file smev etelieummy HmLiLg)?

What is keyboard?

Keyboard eT6sTmImeL 616016012

How to type alphabets, numbers and symbols in writer.
Alphabets, numbers and symbols eng writer Q6o type Q&ulieug) erLiLig?
How to shut down computer.

Computer emp e1liulg shut down Q&leug|?

Now let’s start video.
QUCUTE aflgCwimsnel o4IbIN&S60MLD.

50.To stop video time at 1 minute 48 seconds in VLC Media Player.

VLC Media Player eb 1 HILAILD 48 eNpmgsefled aflgCGum Crrgens
HOSHeULd.

COMPUTER SHIKSHA

&L Qg, auGLILN6L eredten
SHMISCSTEICLTD 6TILIMS

2 BT Sam (LPigWLON? F
4
<

Can you tell what you learnt
q during the last class?
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Stop video here and ask if they can tell what they learnt in previous class?
aflqGumeney @miCH HMISHLD (PHEMSGU UGSLILNCD SI6UTSHET 6T60T68T
SMMISG CEHTEGUIL_TI&H6NT 6T60TM)| G EpMRIGHET?
Just listen to the answers and play the video again for the correct answer.
LHLEHEMeNSH CoHEnpMGeT MHMILD Flmer uHsEE ellgCGimeneal BeamELD
Play Q&uiwleywb.

51.To stop video time at 2 minute 09 seconds in VLC Media Player.
VLC Media Player éb 2 HAILWD 09 eNpmgseied aflgCGum Crrgens
HmiSSelLD.

COMPUTER SHIKSHA

w et s e

Stop video here and ask if they know what is ‘“What is Writer’?
aflqCuimeney @miICH HmIGHa LD ' Writer eT6sTmITeL 6T63T60T 6T60TLIG)
TS EHHGS QFHFIUILOT 61601 C&(EphIG6T?
Just listen to the answers and play the video again for the correct answer.
LHL&HMENS CoHEBMIGET MMID FHlwImeT LHISHE allgCuwimeneu LesorHLD
Play Q&uiwleywb.

52.To stop video time at 3 minute 09 seconds in VLC Media Player.
VLC Media Player éb 3 HIAILWD 09 eNpmgsefled aflgCGum Crrgemns
HMiSSelLD.
Stop video here and ask what is Open office used for
aflaCuimeney @miGs Hmissea b Open office s16aTmTEL 6T63T6N 1HMEHEG
LWeTUR MG 6160 CH(EpMIS6IT?
Just listen to the answers and play the video again for the correct answer.
LHLEHEM6eTSH CoHEpMGeT MMILD FHlwmer uH&EE allgGuwimaneal G
Play Q&uiwie]wb.

53.To stop video time at 3 minute 09 seconds in VLC Media Player.
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VLC Media Player 60 3 BIAILD 09 eNpmgsefed aliqGuim CrrsHemnsg
HOSSeULD.

COMPUTER SHIKSHA

" f}:‘é‘ e
@ OpenOfficeoy

Stop video here and ask them if they know what is Open Office?
aflaCuimeney @miGs Himissea b Open office ereaTmmed 61660 6T6OTM)
C&(@EnMmIG6I?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimet LHISHG allgCuwimeneu LB
Play Q&uiwe]Lb.

54.To stop video time at 3 minute 38 seconds in VLC Media Player.
VLC Media Player 60 3 HOILLD 358 eNpmg&eiled eliqCGuim Chrsamnsg
HMISSeLd.

COMPUTER SHIKSHA

w M @

Stop video here and ask what is ‘Software’?
aflaCuimeney @miGCs HMIGHea b Software’T60TMITEL 6T63T60T 6T6OTM)

C& (@ mRIG6I?

Just listen to the answers and play the video again for the correct answer.
LHLEHEM6eSH CoHEpMGeT MM FHlwmer LHIESE allgGuwimaneal BeamELD
Play Q&uiwie]wb.
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55.To stop video time at 4 minute 54 seconds in VLC Media Player.
VLC Media Player eb 4 HIAILD 54 eNpmgsefed aflgCum CrrsHens

Pmi$SaLd .

COMPUTER SHIKSHA

Stop video here and ask what is ‘Title bar’?
aflaCuimeney @miGs HmiG e Title bar’6T60TmITEL 6T63T60T 6T6ITM)
C& (e MRIG6IT?
Just listen to the answers and play the video again for the correct answer.
LHL&HMENS CoHEpMIGET MMID FHlwmeT LHISHE allgCuwimeneu LesorHLd
Play Q&uiwe]Lb.
56.To stop video time at 5 minute 20 seconds in VLC Media Player.
VLC Media Player eb 5 HIAILD 20 eNpmgseied aflgCGum Crrgens

PmIgSeLd .

COMPUTER SHIKSHA
What is a Keyboard and how Keyboard ereiiug) ereiten iHsd
many keys does it have? aggemen key &6 2 areneu?

M

Stop video here and ask what is keyboard and how many keys are there in
keyboard?

aflaCwimeney @mGs HMISSHe b keyboard eT6sTLIS) 6T60T63T SISV 615 60601 KEy
&6IT 2_aT1erent 61601 G&(EpMIGHET?

Just listen to the answers and play the video again for the correct answer.
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LHEL&HMENS CoHEBMIGET WMMILD SFHlwimesT LHISHE allgCuwimeneu LssoHLD

Play Q&uiwe]Lb.

57.To stop video time at 6 minute 35 seconds in VLC Media Player.
VLC Media Player eb ¢ HIAILLD 35 eNpmgseied aflqCum Crrsens

Pmi$SaLd .

COMPUTER SHIKSHA

If you want to type in the frusst next line 6, LU Q&
next line, which key would afl@mwillerms, éhg key enwil
uweTuGSglalsern?

Stop video here and ask which key you would use to type in the next line?
aflqGumeney QmiGs HmisH 6D Hriger next line 60, smL L1 Q&

NG LOLIN6TEY, 6T G key smwilt TG S GlaTs6m sT6oTm Ca(Er higheT?

Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD SFHluimeT LHISHG allgCuwimeneu LB

Play Q&uiwe]Lb.

58.To stop video time at 4 minute 09seconds in VLC Media Player.
VLC Media Player 60 6 HIOILLD 55 eNpmig&eiled eliqGuim ChrsHamnsg

PmIgSeLd .

COMPUTER SHIKSHA

Why do we use the Arrow Arrow key &emen HiD 66
keys and how many types of UWeTUESHACHTLD 615G M6
Arrow keys are there ? ausmaswmen Arrow key &6 2 sitenen?

Stop video here and ask why do we use arrow keys and how many types of
‘Arrow’ keys are there?
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aflqGuimeney QmiGs HMISHeD Arrow Key &emer bITLD 60T
LILIETTLI(H S SIHCMITLD 678 &6M6TT LM SHLITEIT ArfoW Key el 2_efTernest 6T651m)]
C& (e MRIG6IT?
Just listen to the answers and play the video again for the correct answer.
LHLEHEMeNSH CoHEnMIGeT WMHMILD Flwmer uHsE ellgCwmeneal WBemELD
Play Q&uiwleywb.

59.To stop video time at 7 minute 26 seconds in VLC Media Player.
VLC Media Player eb 7 HIAILD 26 eNpmgseied aflgCGum CrrsHens
HMISSeLd.

COMPUTER SHIKSHA

If you want to type in Capital [l capital letters & Bruset enLu1 Qe

letters, what will you need to aN@GuINeTD Frisen e Qgiw
1 ? Couavmr(BLb?

do?

Stop video here and ask if they have to type in Capital letters what will they
need to do?
aflaCuimsney @mCs Hmissed Capital letters 60 Hrisei emL L1 g
N LOLN6TTTEL Hrisel 6TesT6nr Q&L CoueBu(HLD 6T6TMI SI6MITSHEM 6T
C& (@ mRIG6IT?
Just listen to the answers and play the video again for the correct answer.
LHL&HMENS CoHEBMIGET MMID SFHluimeT LHISHE allgCuwimeneu LesorHLd
Play Q&uiwleywb.

60.To stop video time at 8 minute 13 seconds in VLC Media Player.
VLC Media Player éb s HLAILWD 13 eNpmgsefled aflgCGum Crrgemns

Bmi$SHeaLb.

29



COMPUTER SHIKSHA

......... bridging the digital divide

COMPUTER SHIKSHA

If you need to type a symbol Symbol key gy friussir el
key, then how would you do Qeeug) CHEMEU THMTED, SIFHM6

that? eriulg. Qawalser? F
| 3 S 5 35 S 69 39 6 8 8 68 G 6 3 |

Stop video here and ask if they have to type symbols, how will they do that?
aflqGumeney QmiGs HmisHend Symbol key gy60 Bhiselt smLLI Q&I6US)
G&6m6 6TEITMITEV, G606 6TLILIG. QFLIATTSH6T 6T6iTMI S6UTHENET G (ErpMhIS6T?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHE allgCuwimeneu LoD
Play Q&uiwe]Lb.

61.To stop video time at 9 minute 27 seconds in VLC Media Player.
VLC Media Player eb o HAILD 27 eNpmgseied aflgCGum Crrsens
HMISSeLd.
Stop video here and ask students to click on the ‘Start button’ as shown in the
video and then play the video again.
aflaCuimeney @mCs HMG D allgCuimaled &L LUl (BerenrLiy, ‘Start
button’ click Q&uiwl wreueufsHemens C&Enmiser, e aflg Guimeneu
@WSHS6LD.

62.To stop video time at 9 minute 39 seconds in VLC Media Player.
VLC Media Player éb o HAILD 39 eNpmgseied aflgCGum Crrgens
HMISSeLD.
Stop video here and students to click on the Open office and then select open
office writer.
aflqCuimeney @miGs Hmissey Open office @eb click Q&g WLMHMILD
open office writer sy select Q&I LOMEBITEUTSEDENE G (EMhMISET.
Now just check whether they’ve opened writer file or not?
QUCUTE sieujgen writer file mev HHEHHSEDTTSETT eLemevIT
6T63TLIENG  FIILIT (T RIG6IT.

63.To stop video time at 10 minute 48 seconds in VLC Media Player.
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VLC Media Player 60 10 HALLD 48 eNpmgsefed aligCGuim CrrsHems
HmISSeD.

What we learnt today? COMPUTER SHIKSHA
@c&g} HILD 6760160
SHMIGHA

In today’s class you typed Beiienmw auGLLled Biiseir
paragraphs. paragraphs enerv enL 11 QsWISTSeT.

SN CLMDb?

Stop video here and ask what will they learn today?
aflqGCumeney QmiGCs HmGFHeUD Q6Tm BILD 6T6oT6esT SNHMISHCSHTETGEUTLD
6160TM)| G (EpMIG6IT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimet LHISHG allgCuwimeneu LB
Play Q&uiwe]Lb.

64.To stop video time at 11 minute 04 seconds in VLC Media Player.
VLC Media Player eb 11 HIAILLD 04 eNpmgseiled elgCuimr ChrsHamnsg
HMISSeLd.
Stop video here and ask students to type the given paragraph.
aflqCwmeney QmiGs HmissHeUn Qe&T(HR&HSLILULL paragraph & type Q& il
LOMEBOTEUTSH6m6NE GCHL_GH6LD.
Now just check whether they’ve opened writer file or not?
QUCUTE sieujgen writer file mev HMHEHHSEMTTSETT @eLemevuIT
6T63TLIEMN G FIILIT (T RIG6IT.

65.To stop video time at 11 minute 11 seconds in VLC Media Player.
VLC Media Player éb 11 BAILLD 11 eNpmMg&eailed alqgCuimr Chrsamns
HMISS L.
Stop video here and ask students to type the given paragraph.
aflaCwimeney @mCs HMG UL QsTHSSIULL paragraph g type Qauwiuwl
LOMeTuTeUJH6mend CHL_&6LD.

66.To stop video time at 11 minute 35 seconds in VLC Media Player.
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VLC Media Player 60 11 HIAILD 35 eNpmgsefed aligCGuim CrrsHemns
HOSSeULD.

We will end today’s class 853iLcht, QEDOW QUIGLMU (Wig65

i BUUSTE, BRISET Sien6maubLD,
here itself, all of you close a tuash Writer file enit c,o‘Ee

your Writer file. LIGU0T 60| Tl &5 61T .

Close Button

Stop video here and ask students to close the writer and then play the video
again.
aflqGCumeney QmiGs HmissHea b allqCGuimaled smLL LUl (BeTenig, writer
snf close Q&I OTEETTEUTSMENS G (EMFMIS6N.

67.To stop video time at 12 minute 12 seconds in VLC Media Player.
VLC Media Player eb 12 HAILD 12 eNpmg&eiled elgCuimr ChrsHamnsg
HMISSEULD .
Stop video here and ask students to click on the ‘Close button’ as shown in the
video and then play the video again.
aflaCuimeney @miCs HMG UL allgCuimaned &L LUl (Berely, ‘Close
button’yy click Q&wiw omemeujsmensd CaEpmiser. Wb eilqCuimsmeu
@WSHSH6LD.

68.To stop video time at 12 minute 25 seconds in VLC Media Player.
VLC Media Player 60 12 HOILLD 25 eNpmig&eiled aligCuim Chr&amnsg
HMISSeLD.
Stop video here and ask students to click on ‘Discard’ button as shown in the
video and then play the video again.
aflaCwimeney @mCs HMSsHaUD allgCuimalled &I L LUl GeenLly,
‘Discard’ button g click Q&uww wremeufsmend CaEpmigeT. LB6ior(hLd
afig Cwimemed @QuisH&6)Lb.

69.To stop video time at 12 minute 38 seconds in VLC Media Player.
VLC Media Player eb 12 HIAILLD 38 eNpMg&eailed algCuimr ChrsHamnsg
HMISSeLD.
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COMPUTER SHIKSHA

Next, properly shut-down SR, NS compnter systam
your computer system. e @mq'r,gﬁxﬁg.a:‘, i F

A

Stop video here and ask students to click on the ‘Shut down” option as shown in
the video and then play the video again.

aflqCumreney @miGs HMsHa D allgCumaled s L LUl (Bereruig Shut
down’ option & click Q& wmswIEUTEHMeNS CoHEnHMmIG6T. LB6s(HLD

aiig Cwimemed @uisH&6)LD.
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Complete teacher’s manual for Writer 1 Class 3
Class 3 Summaries

Open your laptop/notebook and switch it on.

o mI&eT laptop/notebook & epuest Q&g switch on Q&5
How to open Writer file and operate it?

Writer file smev etelleumm HmLiLg)?

How to change font style of paragraph?

Paragraph @eb font style smev eTliLig LOTHMIEUGI?
How to change font size of paragraph?

Paragraph @eb font size emev ¢TLiLIG. LOTHMIEUSI?
How to do bold?

Bold Q&uleug) eTLiLig?

How to do italic?

Italic Q&uleug) 6TLiLIg?

How to do underline?

Underline Q&uieug) eriiuig?

How to shut down computer.

Computer emy eiliulg shut down Q&leug|?

Now let’s start class.

QUCUTE aflgCwimsnel o4IbLN&S60MLD.

70.To stop video time at 34 seconds in VLC Media Player.

VLC Media Player 60 314 eNipmg&efed eflqCGuim Crrsems Hmissew .

COMPUTER SHIKSHA

Bar? 2 WSETTED Faf (PIgULON?
P
@, ¢

1 ir. =" 2 g
l’3| -

—

Stop video here and ask what is menu bar?
aflg Cwiremey @mGCs KM ey Menu Bar e16sTLIGI 6T6oT60T 6T60TM)
C&(EpmIG6IT?
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Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD SFHlwimesT LHISHE allgCuwimeneu LssoHLD
Play Q&uiwe]Lb.

71.To stop video time at 1 minute 49 seconds in VLC Media Player.
VLC Media Player éb 1 AL 49 eNpmgseiled aflgCGum Crrdens
HmisSelD.

COMPUTER SHIKSHA

Standa rd ,
TooIBa
F"‘
p-r 3

Stop video here and ask why we use standard tool bar?
aflqGumeney QmiGs Hmisseyd standard tool bar eesr LwWIETL(HSS
Geuetur(BLd 6160TM) GHEBMIGET?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHG allqCuwimeneu LssoHLD
Play Q&uiwe]Lb.

72.To stop video time at 2 minute 29 seconds in VLC Media Player.
VLC Media Player éb 2 HAILWD 29 eNpmgsefled aflgCGum Crrgemns
HMiSSelLD.

COMPUTER SHIKSHA

What is the Formatting Formatting Toolbar ereiiug eresen?
Toolbar?
Formatti ng :
TooIBa
=
p-r 3

Stop video here and ask why we use formatting tool bar?
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aflqGumeney @miGs Hmisseywd formatting tool bar gsor LWTLEGSS
Geuctar(BLd 6160TM) G&HEBMIGET?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD SFHlwimesT LHISHE allgCuwimeneu LssoHLD
Play Q&uiwe]Lb.

73.To stop video time at 3 minute 55 seconds in VLC Media Player.
VLC Media Player éb 3 HLAILWD 55 eNpmgseiled aflgCGum Crrdens
HMisSelD.
Stop video here and ask students to click on the ‘Start button’ as shown in the
video and then play the video again.
allaCuimeney @mCs HMGHeUD allqCuimaled &mL LUl (BerenrLiy, ‘Start
button’ click Q&uiw WwTswTEUTEHMeNS CoEnMIS6T, Wan(HWb aflgCuwimemeu
@WSH6LD.

74.To stop video time at 4 minute 21 seconds in VLC Media Player.
VLC Media Player éb 4 HAILD 21 eNpmgsefed aflgCGum Crrsens
HMISSeLD.
Stop video here and students to click on the Open office and then select open
office writer.
aflqCwimeney @miGs Hmissey Open office @eb click Q&g WLMHMILD
open office writer sy select Q&I LOMEBITEUTSEDENE G (EMhMISET.
Now just check whether they’ve opened writer file or not?
QUCUTE sieujgen writer file emev HmHEHSHOMTSHEMT @LmELULT
6T60TLIENG  FIJILIT (I MIG6.

75.To stop video time at 4 minute 43 seconds in VLC Media Player.
VLC Media Player éb 4 HAILD 43 eNpmgsefed aflgCGum Crrgens

HMISSeLD .
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COMPUTER SHIKSHA
What wull we learn today?

[HITLD 6T6br 60
a;g)m] Q& et Coumb?

In this lesson, you will all
q learn about Ruler, B uat Ao, Bilinch Rulac, F

Stop video here and ask what will learn today?
aflqCuimeney QmiGCs HMIGHUD @6Tm BILD 616160 HOHMISCHTETGEUTLD
6160TM)| G&H(EpMIGET?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHE allgCuwimeneu LoD
Play Q&uiwe]Lb.

76.To stop video time at 5 minute 30 seconds in VLC Media Player.
VLC Media Player eb 5 HIAILD 30 eNpmgseied aflgCGum Crrgens

Pmi$SaLd .

COMPUTER SHIKSHA

Look at the picture in front of
you and tell what is this
called ?

2 SET (6T 2. 6en picture engu
uni$sl, Gl eTeiien eTeN M| HonMIrhiGei.

(R

Stop video here and ask students to look in front of the screen and ask what is
this called?

aflqGCumeney QmIGCs HMISHEUD 2 MIG6T (6T 2 6en picture empLl LMjHG),
S\ 61601601 6T60TM)| FaMIMIGET 6T60TM)| LOMETUTEUTHENET C&(EMhHHISHEIT?

77.To stop video time at 5 minute 43 seconds in VLC Media Player.
VLC Media Player 60 5 HOILLD 43 eNpmig&eiled eliqGuim Chrsamng

BmIgSeLd .
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COMPUTER SHIKSHA

Do you know what do we use u‘,};;::,g;;g‘:;g,,f‘ggg”
a Ruler for? 2 hBELHGS AgAujwr F

.....

Stop video here and ask what do we use a ‘Ruler’ for’
aflqCumeney @miGCs Hmisseyd Ruler ény BID dHHESLI
LWETURSSHIHCOMLD 6T60TM) G (EpMIG6NT?
Just listen to the answers and play the video again for the correct answer.
LHL&HMENS CoHEpMIGET MMID FHluimesT LHISHE allgCuwimeneu LesorHLd
Play Q&uiwley]wb.

78.To stop video time at 6 minute 41 seconds in VLC Media Player.
VLC Media Player éb 6 HLAILWD 41 eNpmgsefled aflgCGum Crrgemns
HmiHSelD.

COMPUTER SHIKSHA

Do you all know what is Status Bar ereiimmed eTsiew eTeuml
q Status Bar? 2 hBE66S Asfuor F

reaa

Stop video here and ask what is status bar?
aflqCumeney QmiGCs HmissHeyd Status Bar st6rmimed 1616wt 6T60TM)
C& (@ mIG6IT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET MMILD SFHlwimesT LHISHE allgCuwimeneu LesorHLD
Play Q&uiwie|w.

79.To stop video time at 7 minute 27 seconds in VLC Media Player.
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VLC Media Player 60 7 BIAILD 27 eNpmgsefed aliqGuim CrrsHamns
HOSSeULD.

COMPUTER SHIKSHA

We will now learn about the bb @uGurg Drawing Bar enpui
Drawing Bar and get to know “M“‘,;,ﬂ’w@"m’;;,‘:(z‘,gm;v;,gg o
what is the Drawing Bar. Q5 MbGIOS 6T Geumd,

......

Stop video here and ask why we use drawing bar?
aflqGumeney QmiGCs HmisHeD 66t drawing bar LILIETUGSSHISCHTLD
6160TM)| G (EpMIG6NT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimet LHISHG allgCuwimeneu LB
Play Q&uiwe]Lb.

80.To stop video time at 8 minute 20 seconds in VLC Media Player.
VLC Media Player eb s HIAILD 20 eNpmgsefed aflgCGum Crrgens
HMISSeLd.

COMPUTER SHIKSHA

wexa

Stop video here and ask what is text boundaries?

aflaCwimeney @miCs HmMiGs ey Text Boundaries sT6orLisne 61651601 6T60TM)]
C& (@ mRIG6I?

Just listen to the answers and play the video again for the correct answer.
LHLEHEM6eSH CoHEpMGeT MM FHlwmer LHIESE allgGuwimaneal BeamELD
Play Q&uiwie]wb.
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81.To stop video time at 8 minute 48 seconds in VLC Media Player.
VLC Media Player eb s HIAILLD 48 eNpmgsefed aflgCGum CrrsHens

Pmi$SaLd .

COMPUTER SHIKSHA

A s aragraph .emu fruser
All of you start typing this ggﬂfm@g Bl o o
paragraph. QB TLHIG RIS,

The Wolf and the Shepherd Boy
A village was near a forest. A shepherd boy used to
graze his sheep there. He was very foolish and a liar.
One day he thought to play a joke. He started crying at
the top of his voice Wolf! Wolf! it was a white lie.
On hearing his cries all the villagers came running
with sticks to help him. On reaching there they found
no wolf.

Instead the shepherd laughed at them. They
understood that the boy had befooled them. They
returned to their houses.

Stop video here and ask students to type the given paragraph which is shown in

video.

aflqGCumeney QmiGs HmissHe b allqCGuimaied Sl LiurL,
QeTE&sLUUL L paragraph & type Q& LomesoreujHenesd G&HL SHeyLb.
Just check have they have typed the paragraph or not and then play the video

again.

LHEL&HMENS CHEBMIGET WMMILD FHluimesT LHISHG allgCuwimeneu LoD

Play Q&uiwe]Lb.

82.To stop video time at 9 minute 03 seconds in VLC Media Player.
VLC Media Player éb o HAILWD 03 eNpmgsefled ailqCGum Crrgemns

Bmi$SHaLd .

Do you know what we need

COMPUTER SHIKSHA

DELCHE QL&evL. (paragraph)
3isvevgl line ene formatting

to do before formatting any QFWIISN(S (PSTLTS, [HITLD 6T6H 6
text (paragraph) or line? Qraidaisuiih aun 8. 0iauses

rﬂuum?

sticks to help him. On reaching there they found no.
wolf.

Instead the shepherd laughed at them. They understood
that the boy had befooled them. They returned to their
houses.

Stop video here and ask the students, if they know what to do before any

formatting?

aflaCuimeney @mCs HMIS D 6THHGeur@p formatting Mm@ (WesTLLD
sT60t6nT QFUILI Geueni(HLD 6T60TM) QIS IFIHST6, LOMEWITEUTSHEM6TS G (@I MIG6T?

40



COMPUTER SHIKSHA

......... bridging the digital divide

Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD SFHlwimesT LHISHE allgCuwimeneu LssoHLD
Play Q&uiwe]Lb.

83.To stop video time at 9 minute 47 seconds in VLC Media Player.
VLC Media Player éb o HAILWD 47 eNpmgseiled aflgCGum Crrgens

Bmi$sHa.

COMPUTER SHIKSHA
Do you know what these Bhs WeIml N6 eTeien T M)
w methods are? 2 6ELHGS A5Ruon?

.

Stop video here and ask students how many methods are there to select the
paragraph
aflqGumeney QmiGs HmissHeyd paragraph & select Q& 6188 em6or
method 2_eiTertenr 6T60TM) LOMEBUTEUTSHEMET G (M MIGE.

84.To stop video time at 11 minute 22 seconds in VLC Media Player.
VLC Media Player éb 11 BAILLD 22 eNpmg&eailed alqgCuimr Chrsamns
HMISS L.
Stop video here and ask them to select the paragraph by using shortcut
command and then play the video again.
aflaCuimeney @miGs MG ey shortcut command emL LiwsHTUH S
paragraph & select Q& omewTeUHen6m G& (e MIGe.
Now just check have they selected the paragraph or not.
@uUGUTE sleujsHen paragraph & selected Qauwigmgenm @evemevwtm
6TEOTLIENG & IIILIT (I RIS6TT.

85.To stop video time at 13 minute 35 seconds in VLC Media Player.
VLC Media Player eb 13 HIAILLD 35 eNpmg&eailed aligCuimr Chrsamnsg
HmisSel.
Stop video here and ask the students to select the paragraph by using touch pad
/mouse and then play the video.
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aflqGumeney QmiGs HmisHeynd touch pad /mouse L LiLTLUGS S
paragraph 8 G&iH0sH65, N6t efiqGuimene @SS LOTEuT6N]&Hem6r
C& (@RS
86.To stop video time at 13 minute 40 seconds in VLC Media Player.
VLC Media Player eb 13 BIAILLD 40 eNpmg&eailed eligCuimr Chr&Hamnsg
HmisSelD.
Stop video here and check if they have selected the paragraph or not and then
play the video.
aflqGumeney QmiGCs HmiS D Seufsen paragraph g select
QEWIH(BHHTCeLT @eLsneLRWETMTGELT 6)ilgCuwimemeull LIMT&S6e0MLD
87.To stop video time at 13 minute 42 seconds in VLC Media Player.
VLC Media Player eb 13 HIAILLD 42 eNpmgseiled ellgCuim ChrsHamnsg
HMISSeLD .
Stop video here and ask them to unselect the paragraph as shown in video and
then play the video.
aflgCwremey @RICs HMiss e ailgCuwimaled S L LUl (BeTernLig
paragraph & unselect Qg CaEpmisen Leorenn] e ellg Guimemey
@WSHS6LD.
To stop video time at 15 minute 31 seconds in VLC Media Player.

VLC Media Player éb 15 BAILLD 31 eNpmg&eailed aligCuimr Chrsamns
HMISSEULD .
Stop video here and ask them to select the paragraph by using shift and arrow
keys and then play the video.
aflqGumeney QmiGs Hmisseyn shift mmid arrow keys U LwsTLGSSH
paragraph 8 GCsiHh0s1H58 CaEpmgT allgCuimsmel QuisH&ea]|LD.

88.To stop video time at 15 minute 44 seconds in VLC Media Player.
VLC Media Player eb 15 BIAILLD 44 eNpmg&eailed ellgCuim ChrsHamng

HMISSeLD.
Stop video here and check whether they have selected paragraph or not and then
play the video again.
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aflqGuimeney QmiCs HmGHD Sleufsen paragraph &
CoIHASHSHSLLLL ST QeLeneoWT 6TaTLMSE &FflUMiS g, enHLd
eig Cuimemer QU186 LD.

89.To stop video time at 22 minute 08 seconds in VLC Media Player.
VLC Media Player éb 22 BIAILLD 08 eNpmg&eailed aligCuimr Chr&Hamns
HmisSelD.

COMPUTER SHIKSHA

We will first change the style Bib line &t style &e, (5060 HTD
q of our line. LM H@ICaumD.
s
\id L

Stop video here and ask students to change the font style and then play the
video again.

aflaCuimeney @mCs Hmisse b font style & change Ge&uiw
LomevTeUjEHemen GCaEmmisen Leoreol] Wen(Hd eflgCuimemey @uis&eyLb.
90.To stop video time at 23 minute 28 seconds in VLC Media Player.
VLC Media Player éb 23 HAILD 28 eNpmgsefled aflqGuimr Crrgemns
HMISS L.
Stop video here and ask students to select the whole paragraph as shown in the
video and then play the video again.
aflgCwremey @mCs Hmssebd allqCGuimaned &L LUl (ReTenLilg.
paragraph & @pweugitb select Q& Lomsoreuf&Hemen Co@pMmIs6T L6oT60TI]
Besor(hd eflq Guimeney @uiS&eLd.
91.To stop video time at 23 minute 42 seconds in VLC Media Player.
VLC Media Player éb 23 BAILLD 42 eNpmg&eailed elqgCuir Chrsamns
HMISSe L.
Stop video here and ask students to click on the ‘Font name’ option as shown in
the video and then play the video again.
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aflgCuimsmey @RICs Hmissaih ailgCuimraNed &L LIuL (BeiTernLilg.
‘Font name’ option &g click Q&uwiw wrereujsHemner GaEmmise L6oT6T(
Betor(hd eflq Guimeney QuiS&eLd.

92.To stop video time at 24 minute 03 seconds in VLC Media Player.
VLC Media Player éb 24 BIAILLD 03 eNpmg&eailed aligCuimr Chr&Hamns
HmiSSelLD.
Stop video here and ask students to select any font style as shown in the video
and then play the video again.
aflgCwremey @mCs Hmsseyd allqCGuimaled &L LUl (ReTenLil.
gameugl e, font style &3 select Qaiul omesToUTSHemen CoEphiGe
edteor] Wesn(Bd aflgCuimenel @uis& L.
Now just check whether the students changed the font style or not and then play
the video again.
@uGurg wmrewieuysen font style ymmHMeTTIT @ELEMELUIT ETEITLIENGEF
gilumjé gl Wean(hh elfiqCuimamey QuisseL.

93.To stop video time at 25 minute 33 seconds in VLC Media Player.
VLC Media Player éb 25 BAILLD 33 eNpmg&eailed aligCuimr Chrsamns
HmiHSelD.
Stop video here and ask students to select the whole paragraph as shown in the
video and then play the video again.
aflgCwremey @mCs Hmssebd allqCGuimaned &L LUl (ReTenLil.
paragraph & pweugb select Q&uwwl meTeufShemen C& e migeT LTl6oT6vll)
Betor(hd eflq Guimeney @uiS&eLd.

94.To stop video time at 25 minute 50 seconds in VLC Media Player.
VLC Media Player éb 25 BIAILLD 50 eNpmg&eailed aliqgCuimr Chrsamns
HMiSSelLD.
Stop video here and ask students to click on the ‘Font Size’ option as shown in
the video and then play the video again.
aflgCwremey @mCs Hmssebd allqCGuimaned &L LUl (ReTenLilg.
‘Font Size’ option & click Q&w wrsmeuisemner G&@pmigeT L6160l
Besor(pd efiq Cuimeney QuUiSSeLD.

95.To stop video time at 26 minute 00 seconds in VLC Media Player.
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VLC Media Player 60 26 HIALLD 00 elpmgsefed aliqCGuim CrrsHems
HMISSEULD .
Stop video here and ask students to change the size of the font as shown in the
video
aflgCwremey @RCs Hmsseyb aliqCGuimaied &L LUl (hermerulg. font
size g change Q&uIWl LOMETITEUTEHEMENT G (EMhMIS6N.
Now just check whether they’ve changed font size or not and then play the
video again.
@uGurE wmewieursen font size omHMl6TTHT @6LEMEVILIT 6T6ITLIN G &
gilumjé gl Weanhh elfiqCuimamel QuisseL.

96.To stop video time at 26 minute 20 seconds in VLC Media Player.
VLC Media Player éb 26 BIAILLD 20 eNpmg&eailed aligCuimr Chrsamns

Bmi$sHa.

COMPUTER SHIKSHA

With the option shown in Bib (WerGen STLLULEHD option
front of us we will now learn s AsTan® P ALSHavl L
q how to make text Bold, Bold uangmieuCsn,

m
Q,-
r‘l!
e

Stop video here and ask how to make text Bold/dark ?
aflaCuimeney @mCs HmMissHeUD text emL etlug Bold/dark Qauieus)
6160TM)| G (E1pMRIGEIT.
Just listen to the answers and play the video again for the correct answer.
LHL&HMENS CoHEBMIGET MMID FHlwimeT LHISHE allgCuwimeneu LesorHLD
Play Q&uiwleywb.

97.To stop video time at 26 minute 51 seconds in VLC Media Player.
VLC Media Player éb 26 BAILLD 51 eNpmg&eailed elqgCuimr Chrsamns

HMISSe L.
Stop video here and ask students to select the whole paragraph as shown in the
video and then play the video again.
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aflgCuimsmey @RICs Hmissaih ailgCuimraNed &L LIuL (BeiTernLilg.
paragraph & wweugild select Q&uiwl omeTeufSenem Ca@nmigeT L6oT6uT(
Betor(hd eflq Guimeney QuiS&eLd.

98.To stop video time at 27 minute 18 seconds in VLC Media Player.
VLC Media Player éb 27 BIAILLD 18 eNpmg&eailed aligCuimr Chr&Hamnsg
HMISSeLD.
Stop video here and ask students to make line/paragraph bold as shown in the
video.

aflgCwremey @RCs HMisse b allqCGuimaned &L UuLl (Rerenulg. line
/paragraph & bold Q&uwiw omeeuf&Hemnen G EmnmiSeT.

Now just check whether they’ve made the line bold or not and then play the
video again.

99.To stop video time at 27 minute 25 seconds in VLC Media Player.

VLC Media Player éb 27 BAILLD 25 eNpmg&eailed aliqgCuimr Chrsamns
HmiHSelD.

Stop video here and ask students to remove the bold as shown in the video and
then play the video again.

aflgCwremey @mCs Hmisse b allqGuimaned &L LUl (ReTenilg bold
&9 remove Q&WIw LoreTeuf&ener GaEnmigeT LN6oTeor] Lstor®Lb

aiig Cwimemed @QuisH&6Lb.

100. To stop video time at 27 minute 46 seconds in VLC Media Player.
VLC Media Player éb 27 BIAILLD 46 eNpMg&eailed aligCuimr Chrsamns
HMiSSelLD.
Stop video here and ask how to make a line or a paragraph in ‘Italic’?
aflaCwimeney @mCs Hmisseynd line or a paragraph & eteueurm) ‘Italic’
Q&leug) steorm) G ErnmhiSerT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET MMID FHlwimesT LHISHE allgGuwimeneu LesoHLD
Play Q&uiwie|w.

101. To stop video time at 28 minute 46 seconds in VLC Media Player.
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VLC Media Player eb 28 HIAILLD 46 eNpmg&eailed ellqgCuimr ChrsHams
HMiSSeLb.

Stop video here and ask students to select the whole paragraph as shown in the
video and then play the video again.

aflgCwremey @mCs Hmisse b allqCGuimaned &L LUl (ReTenLil.
paragraph & wweugild select Q&uiw omeTeufSenem CaEnmigeT L6oT6uT(
Betor(Hd eflq Cuimeney @QuiS&eLD.

102. To stop video time at 29 minute 13 seconds in VLC Media Player.
VLC Media Player eb 29 BIAILLD 13 eNpmg&eiled ellgCuim ChrsHamnsg
HmiSSeLd.

Stop video here and ask students to do as shown in the video and then play the
video again.

aflgCwremey @mCs Hmssed allqCGuimaned &L LUl (ReTenLil.
Qe LomeTeuTSemen GaEmpmiger Leoeor] Wen(hd eilq Cuimeney
QWSS LD.

103. To stop video time at 30 minute 22 seconds in VLC Media Player.
VLC Media Player éb 30 BAILLD 22 eNpmg&eailed aligCuimr Chrsamns
HMISSe LD .

Stop video here and ask students to select the whole paragraph as shown in the
video and then play the video again.

aflgCwremey @mCs Hmssebd allqCGuimaned &L LUl (ReTenLil.
paragraph & pweugb select Q&uwwl omeTeufShemen CaenpmigeT LTl6oT6vll)
Besor(hd eflq Guimeney @QuiS&eLd.

104. To stop video time at 30 minute 33 seconds in VLC Media Player.
VLC Media Player éb 30 BAILLD 33 eNpmg&eailed alqgCuimr Chrsamns
HMISS L.

Stop video here and ask students to make line/paragraph Underline as shown in
the video.

aflgCumsmer @RCs Hmissalb ailgCuimraNed &L LUl (BeiTerLilg
line/paragraph & Underline Q&uiw wmsoeuisbenen G&@pmigeT L6160l
Besor(pd efiq Cuimeney QuUiSSeLD.
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Now just check whether they’ve made the line Underline or not and then play
the video again.

@uCurg wmewieuyse line g Underline wmmmiestmym @evsmeoum
sTTLEMSE FHluMjHg Wan@Gh efiqCuimsmer @uissea]L.

105. To stop video time at 30 minute 47 seconds in VLC Media Player.
VLC Media Player eb 30 BIAILLD 47 eNpmg&eiled ellgCuim ChrsHamns
HMISSeLd.

Stop video here and ask students to do as shown in the video.
aflgCumsmey @RICs Hmissah ailgCuimaned &L LUl (BeienLilg.
Q&I LomesTeUf&Hemen G e mIGeT.

Now just check and then play the video again.

@QuCurg Filumjsg WeanhHn eflgCwimemey QuissHeaL.

106. To stop video time at 31 minute 34 seconds in VLC Media Player.
VLC Media Player éb 31 BIAILLD 34 eNpmg&eailed aligCuimr Chr&amns
HmiHSelD.

COMPUTER SHIKSHA

We will end today'’s class rfglcscmmé, 6D QUG
here so all of you should ESGICUNLD. RIS 6D A QAUCHLL

I Wri fil d if 2 msent Writer file enev close
close your Writer file and i uen gnisen. File enev close

you still face a problem with usTgUS® Qai@ib ATLSMS
closing the file, 2 HSTe0,

Close Button

Stop video here and ask students to close the writer file and then play the video
again.

aflaCuimeney @mCs HMG D allgCuimaled &mLL LU (BeTenrL, writer
file & close Q&ww WTEETTEUTSHEMETE C&(EMhMISET.

107. To stop video time at 32 minute 06 seconds in VLC Media Player.
VLC Media Player éb 32 BIAILLD 06 eNBMg&eailed aliqgCuimr Chrsamns
HmiSSelb.

Stop video here and ask students to click on the close button as shown in the
video and then play the video again.
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aflaCwimeney @miCs HMG UL allgCuimaned &L LUl (Berenly, ‘Close
button’gy click Q&uiw wmsweufEHemens CoHEnmise. LsmHn aflgCuwimsney
AWIS&6|LD.

108. To stop video time at 32 minute 20 seconds in VLC Media Player.
VLC Media Player eb 32 BAILLD 20 eNpmg&eailed eligCuim Chrsamnsg
HMISSeLD.

Stop video here and ask students to click on the discard button as shown in the
video and then play the video again.

aflqGumeney QmiCs HmssHea b allgCGuiraied &I L LU (BeTenLiy,
‘Discard’ button g click Q&uww wremeufsmend Ca@EpmugeT. LB6ior(hLb
eiig Cuwimemer @uis&6)LD.

109. To stop video time at 32 minute 48 seconds in VLC Media Player.
VLC Media Player eb 32 BIAILLD 48 eNpmg&eailed aligCuimr ChrsHamns

Bmi$sHa.

COMPUTER SHIKSHA

After that, please shut-down SH6 DG, 2.Mhise computer ey

the computer properly and if 3“‘.‘"0.’“‘9 %",:"f:l“""'sg“t.d°w'.‘

you have any doubts about i v ‘,‘;,,3,‘;',“,52“;;“‘? s
shut-down method, BmHST,

Stop video here and ask students to shut down in the computer and then play the
video again.

aflaCuimeney @mCs HmiGs ey computer & shut down Q&
LOMeTsIEU&Hemensd CoHEpMIS6T. st allgCuimsnel Quis&ea L.
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Complete Teacher’s Manual for Writer 1 Class 4
Class 4 Summaries

Open your laptop/notebook and switch on.

o mI&eT laptop/notebook & epuest Q&g switch on Q&5
How to open Writer file and operate it?

Writer file §imhg Siemg eteieurm) Q&uwILLIHSGI6UG?
How to change font style of paragraph?

Paragraph @eb font style smev eTliLig LOTHMIEUGI?
How to change font size of paragraph?

Paragraph @eb font size emev ¢TLiLIG. LOTHMIEUSI?
How to do bold?

Bold Q&uleug) eTLiLig?

How to do italic?

Italic Q&uleug) 6TLiLIg?

How to do underline?

Underline Q&uieug) eriiuig?

How to shut down computer.

Computer emy eiliulg shut down Q&leug|?

Now let’s start class.

QUCUTE aflgCwimsnel o4IbLN&S60MLD.

110. To stop video time at 47 seconds in VLC Media Player.

VLC Media Player 60 47 eNpmg&efed eflqCGuim Crrsems Hmisse.

COMPUTER SHIKSHA

q e —— F

Stop video here and ask what is ruler?
aflaCuimeney @miCs HMIGHeUD ¢ Ruler sT6iTLIg) 6T60T60T 6T6OTM)]
C&(EpmIG6IT?
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Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD SFHlwimesT LHISHE allgCuwimeneu LssoHLD
Play Q&uiwe]Lb.

111. To stop video time at Iminute 51 seconds in VLC Media Player.
VLC Media Player éb 1 AL 51 eNpmgsefled aflgCGum Crrdens
HmisSelD.

COMPUTER SHIKSHA

In how many ways can you 9 6L Saui e gl paragraph
~6nU [BD eTHGemen aulfiseafley select
select a text or paragraph ? Qe (igib?

Stop video here and ask if they know in how many ways they can select
text/paragraph?
aflaCuimeney QmCs HMISHUD €[ QL SHervL S6Lev G paragraph .emL
BITLD 678 &6ment LflGaT6eL open Q& il (Lplg U|Lb.
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CHEpMIGET WMMID FHluimeT LHISHE allqCuwimeneu LB
Play Q&uiwie]Lb.

112. To stop video time at 2minute 14 seconds in VLC Media Player.
VLC Media Player 60 2 HOILLD 14 eNpmg&eiled eliqGuim Chrsamnsg
HmisSeaD.

COMPUTER SHIKSHA

Why do we select text? mih QLZ :33;?5"?1,“ polest

Stop video here and ask why do we select text?
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aflaCuimeney @miCs MG ey et text & select Qg GeoustorHLd
6160TM)| G&(Erp RIS,
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD SFHlwimesT LHISHE allgCuwimeneu LssoHLD
Play Q&uiwe]Lb.

113. To stop video time at 2 minute 31 seconds in VLC Media Player.
VLC Media Player éb 2 HAILWD 31 eNpmgseiled aflgCGum Crrdens
HMisSelD.

COMPUTER SHIKSHA

Why do we use font name? F‘:,".f,;;;'g;;;,‘:,%;,‘ﬁlg’f'
r‘([!‘

-
-

—

Stop video here and ask why do we use Font Name?
aflqGumeney QmiGs HmisFHe D Font name eLd BHITLD 6J6dT
LWETURSSHIHCOMD 6T60Tm) C&(EpMIG6IT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CHEBMIGET WMMILD FHluimet LHISHE allgCuwimeneu LB
Play Q&uiwe]Lb.

114. To stop video time at 2 minute 49 seconds in VLC Media Player.
VLC Media Player éb 2 HAILWD 49 eNpmgsefled ailqCGum Crrgemns
HMiSSelLD.

COMPUTER SHIKSHA

what do we use font size for? =0 :E;%?ggg&%g;mm
r('»"

-
--,

—

52



COMPUTER SHIKSHA

......... bridging the digital divide

Stop video here and ask if they know what do we use ‘Font size for?
aflqGumeney @miGs Hmisseyd ‘font size & 6 LWETLHSHHCOMLD
6160TLI6MG SI6UTSHET HDHSHTEL GO MIG6T?'

Just listen to the answers and play the video again for the correct answer.
LHLEHEMeNSH CoHEnpMGeT MHMILD Flmer uHsEE ellgCGimeneal BeamELD
Play Q&uiwleywb.

115. To stop video time at 3 minute 01 seconds in VLC Media Player.

VLC Media Player eb 3 HLAILWD 01 eNpmgseiled aflgCGum Crrgens
HOSHeULD.

COMPUTER SHIKSHA

What do we use bold for? ggg;&;‘a,‘,’;ﬂ%"
F

il L= P .

P‘IQ'

Stop video here and ask if they know what do we use ‘Bold’ for?

aflqCumeney @QmiGCs HmissHeUd HTD bold emL s15MHESL
LuweTU(R S SHIHCOMLD 61601 HeUTSHem6NT G (Erh hiG6NT?

Just listen to the answers and play the video again for the correct answer.
LHL&HMENS CoHEBMIGET MMID FHlwImeT LHISHE allgCuwimeneu LesorHLD
Play Q&uiwleywb.

116. To stop video time at 3 minute 20 seconds in VLC Media Player.

VLC Media Player éb 3 HAILWD 20 eNpmgsefled aflqCGum Crrgemns
HOSHeULD.
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COMPUTER SHIKSHA

| why do we use the italics and Italics wHmib underline option
underline option? MEN HTLD e LeTLESHNCHMD?
Italic and
Underline
«

I [ 4 ?‘\

[ﬂ-—r

Stop video here and ask why do we use ‘Italics and Underline’?

aflqCumemey @miGs Hmisseywn Italics wmmibd underline option emest BTLD
67601 LI6aTU(H S HIACOMLD 61601 G (ErhMIGHEIT?

Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CHEBMIGET WMMILD FHluimeT LHISHG allgCuwimeneu LB
Play Q&uiwe]Lb.

117. To stop video time at 3 minute 39 seconds in VLC Media Player.
VLC Media Player éb 3 HLAILWD 39 eNpmgseiled ailgCGum Crrgemns

Bmi$sHa.

COMPUTER SHIKSHA

@uCung), Bruse SmeTQIBLD 2 Mhis et
Now, aII of you switch on comiputers enem switch on
your computers| LG0T @I I S6iT !
ﬂ Btton

Stop video here and ask students to switch on the computer.
aflqGumeney QmiGCs HmisHeyd computer eny switch on Q&
LOIT6UTEUT&HEM O G (E1h RIS 6.
Now just check if everyone has done so and play the video again.
SIUTEHET e0G QFWIE(HHSHTEL FHLMTSHS o (HLd
aig ClImemeU@UIS &6 LD.

118. To stop video time at 4 minute 20 seconds in VLC Media Player.
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VLC Media Player 6b 4 HIAILD 20 eNpmgseied aflgCGum Crrsens
HmiSSelLb.
Stop video here and ask students to find out the symbol of the open office on the

desktop, take their pointer there and double click on the open office symbols as
shown in the video and then play the video again.

aflaCuimeney @mCs HMssHaID allgCuimaled &L LUl @Gerenig. desktop
Neb open office o1 symbol emev &etur(HLg. &), SH6umenm pointer eniy
Q&mesor(® , open office symbols @eb double click Q&uiwl omssoTeUTSHEm6N
GCaEpmger Wean(hb alqCuimamey Quissea]Lb.

119. To stop video time at 4 minute 39 seconds in VLC Media Player.
VLC Media Player éb 4 HAILWD 39 eNpmgseiled ailgGum Crrgemns
HmiHSelD.

Stop video here and ask students to click on the text document option as shown
in the video and then play the video again.

aflqGumeney @miGs Hmisseaun aflqCGuimreied &L LUl (BemerLig text
document option @eb click Q&I wmswoTeUISemen G&EnMmigeT Lsar(HLD
eiig Cuimemen @uis&6)LD.

120. To stop video time at 4 minute 40 seconds in VLC Media Player.
VLC Media Player éb 4 AL 40 eNpmgsefled ailgCGum Crrgemns
HmiSSelLD.

Stop video here and check whether they’ve opened writer file or not and then
play the video again.

AQUGCUTE seufsHen writer file emev HMHEH G SHOMTSHETT @LmELUT
6T6tTLIEN S FHlUMHRIGeT Weai(h eflg Cuimeney @uiSseLb.

121. To stop video time at 5 minute 01 seconds in VLC Media Player.
VLC Media Player éb 5 HAILD 01 eNpmgsefed aflgCGum Crrsens

HMISS6eLD .
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COMPUTER SHIKSHA

What wnII we learn today?

HITLD 6760600

a;g)m] Q& meitGeumib?
And then will use formatting 218 formatting commands enerv
commands on that paragraph. uwsTuGSglalser.

Stop video here and ask what will they learn today?
aflqCuiremey @riCs HMSHD Q6TMI SH6UTEHET 6T60T60T HMHM)S
Qameneumy&en 616oTM) G&EphIGH6T?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHE allgCuwimeneu LoD
Play Q&uiwe]Lb.

122. To stop video time at 5 minute 18 seconds in VLC Media Player.
VLC Media Player 60 5 HOILLD 158 eNpmg&eiled aliqCGuim Chrsamnsg

Pmi$SaLd .

COMPUTER SHIKSHA
What will we learn today? Pty

@em B 6T6bi 6o
SHMISHASTETCoumd?
N 2 &6 (Yol Qan@GHsuul B erer
L°.°kfat thefparagraph LA paragraph enul Um(hRISET. 2 MhigeiT
in front of you and start writer page ¢ enL01fi Q&S
typing it on your writer page. QML IhIGhISET.

The Wolf and the Shepherd Boy
One day a wolf really came there and attacked the
boy. He started shouting at the top of his voice Wolf!
Wolf! But the villagers thought that he was trying to
befool them once again.

They did not come to his help. The wolf killed the boy
and took away one sheep. The foolish boy was killed
because he was a liar.

Stop video here and ask students to type the given paragraph as shown in the
video.
aflqCureney @miGCs HMssa b allgCuimaNed &L LUl (heiTerLilg
paragraph & type Q&uiwl LOMETTEUTEHEOT G&(E1hMRISSI.
Now just check if everyone has done so and play the video again.
SIUTSHET 0 QAFUISHHSHTEL FHUMTEHS WBan(Ld efqCuimame
@AWISHS6LD.

123. To stop video time at 5 minute 46 seconds in VLC Media Player,
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VLC Media Player 60 5 RIAILLD 46 eNpmgsefed allqGuim CrrsHamns
HOSSeULD.

COMPUTER SHIKSHA

What will we learn today?
@c‘ugj HITLD 6765160
SHMISOSTeTCounin?
Go ahead and use formatting =) . . )
on your paragraph to change w;:ta';:’a:’: ﬂg%‘:’g‘;’g:"‘::
the style o: wn;iting in this B umg,‘u@wmm g
ext.

{ ‘ \Font Name |
B Dema v TmeNewhomen v L

DBIU[Exaa @z rreek Ak,

__ I

Stop video here and ask students to change the style of the font and then play
the video again.
aflqGCumeney @miGs Hmisseywn font style & change Q&
LomswoteUfHemen G&enmigen Nereor] Weai(Gd eflqCuimened @WISSe LD,
124, To stop video time at 6 minute 16 seconds in VLC Media Player.
VLC Media Player 6b ¢ HILALD 16 eNpmgseied aflgCGum Crrgens
HmiSgeLb.
Stop video here and ask students to select the whole paragraph with help of
shortcut command as shown in the video and then play the video again.
aflaCuimeney @mCs HMSsHeUD allgCumeled smL LUl (Bemeruy. shortcut
command 2 gelujL et paragraph & (Wwuwjeugid select Qg
LomswoteUfHemen G&enmigen Lesony Wean(B ellgCuwimaney Quisse L.

125. To stop video time at 6 minute 53 seconds in VLC Media Player.
VLC Media Player éb ¢ HLAILD 53 eNpmgseied aflgCGum Crrgens
HMisSeaD.

Stop video here and ask students to change the font style of the paragraph as
shown in the video.

aflaCuimeney @mCs HMISHeUD allgCuimaled &L LUl (BeTenLig.
paragraph @esr font style & change Q&uiwl LomsooTeUTSHemeNT G (ErhMIGelT.
Now just check whether they’ve changed the style of the paragraph or not and
then play the video again.
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AQuUCuUTE oleusen paragraph style emev WIHMGNLLMTFHETT E6L6mEVLLIT
sTTLEMSE FHluMjH g W@l efiqCuimsmer Guisse]L.

126. To stop video time at 7 minute 16 seconds in VLC Media Player.
VLC Media Player eb 7 HIAILD 16 eNpmgseied aflgCGum Crrsens
HMISSeLd.

COMPUTER SHIKSHA

What will we learn today?

Qe HID 67606
SHMISHASTETCoumid?

W Now, make the text of your @uCuNg), 2. st paragraph e

paragraph bigger and QL& enL Quig) WHmIh HMIS 34s
245G hIGHE.

smaller.

|
| »
l ‘ xont Size |
B ont o reeteew o0 % BIU[Ezaa(Elzz sreek Ak,
T

| ‘ ’ i

Stop video here and ask students to change the font size of the text/paragraph
and then play the video again.

aflqCuimeney @mCs Hmisse b text/paragraph @esr font size em& change
Q&WIwl LomewTelfEHemnen CaEpmisen etteo) Wstor(Hd eiig Cuimsmneu
QWSS LD.

127. To stop video time at 7 minute 57 seconds in VLC Media Player.
VLC Media Player éb 7 HAILWD 57 eNpmgsefled ailqCGum Crrgemns
HMiHSelLD.

Stop video here and ask students to select the whole paragraph with help of
shortcut command as shown in the video and then play the video again.
aflaCuimeney @mCs HMSsHaD allgCumeled smL LUl (Bemeruy. shortcut
command 2 gelujLesr paragraph & (Wwujeugid select Qg
LomsooteufSemen G&enmigen Lesony Wean(B ellgCuwimaney @uisse L.

128. To stop video time at 8 minute 28 seconds in VLC Media Player.
VLC Media Player éb s HLAILD 28 eNpmgsefled ailqCGuim Crrgemns
HmisSelLb.

Stop video here and ask students to change the font size of the text as shown in
the video.

aflaCuimeney @mCs HmMissHeUn text@esr font size ems change Q&
Lomessteu&enen Ca@pmigeT Letten) Weta(HLd elq Guimemey @QuisseyLb.
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Now just check whether they’ve changed the size of paragraph or not and then
play the video again.

@uGUTE sieugHen paragraph style smev wrHMIONLLMjSHemT @eLsmevulT
sttt &E US| GG efgCwmsmer QuisseaLb.

129. To stop video time at 8 minute 44 seconds in VLC Media Player.
VLC Media Player eb g HILAILLD 44 eNpmgseiled aflgCGum Crrgens

BmiSsHa.

= COMPUTER SHIKSHA
Next, all of you practice

formatting by making changes
like bold, italics and
underlining in different lines of
your paragraph. Watch the
video tutorial if you face any
problems.

2 &6 paragraph -.flsir usLGaum) lines
erileb bold, italics, underlining Gunsirp
rHmhise Q&g formatting s
fBruset Senemeumd practice
LI 630 §0)] i 8561 .

Stop video here and ask students to make line Bold, Italic and Underline’ and
then play the video again.

aflaCuimeney @miGs HmissHeyw line smerr  Bold, Italic and
Underline’Q&uiwl Lomesieuj&Henen GCa@pmisen Lebteor) L6gor(hLd
aiig Cwimemed @QuisH&6Lb.

130. To stop video time at 9 minute 39 seconds in VLC Media Player.
VLC Media Player 60 o HAILLD 39 eNpmg&eiled aliqCGuim Chrsamnsg
HMISSEID.

Stop video here and ask students to select the line with help of the shift key and
arrow key as shown in the video and then play the video again.

aflaCwimeney @mCs HMSsHaUD allgCumeNed smL LUl (Berenruiy, shift
key and arrow key o genujLsedr line smeor select Q&uwiwt LomewoTeUTS6meN
CoaEpmger Metten) Wstor(Hd eilg Cuimsney @QuisH&eLb.

131. To stop video time at 9 minute 48 seconds in VLC Media Player.
VLC Media Player eb o HLAILD 48 eNpmgseied aflgCGum Crrgens
ulSIE
Stop video here and ask students to make the line ‘Bold’ as shown in the video
and then play the video again.
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aflqCumeney @miGCs Hmisseun aflqGuimreied &L LUl (Bereruig. line &
‘Bold’ Qg womswieugenen Ca@pmiget sienr) WetaiGLd aiiq Guimeme
@AWIS&e|LD.

132. To stop video time at 10 minute 34 seconds in VLC Media Player.
VLC Media Player eb 10 BAILLD 34 eNpmg&eailed eligCuimr Chr&Hansg
HmisSelD.

Stop video here and ask students to select the line once again as shown in the
video and then play the video again.

aflqGumeney @miGCs Hmisseun aflqCGumreied &L LUl (Bererig. line &
Besor(pLd select Q&g omewsteursenen G @pmiger Nesoteory LB6vor(HLb

aiig Cuimemen QUiS&6)LD.

133. To stop video time at 10 minute 41 seconds in VLC Media Player.
VLC Media Player eb 10 BIAILLD 41 eNpmg&eailed eligCuimr Chrsamns
HmiHSelD.

Stop video here and ask students to make the line ‘Italic’ as shown in the video
and then play the video again.

aflqGCumeney QmiGCs Hmisseun aflqCGumreied &L LUl (Gererig. line
Ttalic’Q&uwiw LomesTeuf&enem GoEpmiger Nettel] Weoi(GLd 6flg Cuimeneu
QWSS LD.

134. To stop video time at 11 minute 44 seconds in VLC Media Player.
VLC Media Player éb 11 BIAILLD 44 eNpmg&eiled aliqgCuimr Chrsamnsg
HmiSSelLD.

Stop video here and ask students to select the line again as shown in the video
and then play the video again.

aflqGCumeney QmiGCs Hmisseun aflqCGCumreied &L LUl (Gererulg. line
Wesor(pLd select Qauiw omevsreuf&Henem G Epmis6 LTetteot] LEsar(hLD
aiig Cuwimemer QUIS&6)]LD.

135. To stop video time at 12 minute 02 seconds in VLC Media Player.
VLC Media Player éb 12 BIAILLD 02 eNpmg&eailed elgCuir Chrsamns
HmisSelLb.

Stop video here and ask students to make the line underline as shown in the
video.
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aflaCuimeney @mCs HMG D allgCumeled smL LUl (Gereruly. line &
underline Q&wiw omeoteuISemen GaEpmigeT Leient] Wb eflq Cuimeney
@WIS&6|LD.
Now just check whether they’ve done these formatting or not then play the
video again.
@QUCUTE oeufsem Qbg formatting & QFWIGMTTSENT 6T6ITLIMG
gHlumjsseyd Wb eilgCuimeney QuisS&eLb.

136. To stop video time at 13 minute 48 seconds in VLC Media Player.
VLC Media Player eb 13 HIAILLD 48 eNpmg&eiled ellgCuim ChrsHams

Pmi$SaLd .

COMPUTER SHIKSHA
After that, please shut-down g NG, Hwe| Q15 computer

the computer properly and if oy Wepwns shutdown
Q&iurfssr. Shut down Q&b

you have any doubts about WoDLs LD FHCHBMET BEBHSTE,

shut-down method, you must Bruaser DU eflyCuiramer

watch the video again. uny&s Couan @b,

Stop video here and ask students to close the writer file and shut down the
computer and then play the video again.
aflqCwmeney QmiGs Hmisgeynd writer file emev close QaigiaN (B

computer emiy shut down Q&WIw LOMETTEUTSHEMeT CoHEHMISET LE6T0T(HLD
aiig Cuimemer @uis&6)LD.
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Complete Teacher’s Manual for Writer 1 Class 5
Class 5 Summaries

Open your laptop/notebook and switch it on.

o mI&eT laptop/notebook & epuest Q&g switch on Q&5

How to open Writer file and operate it.

Writer file §imhg Siemg eteieurm) Q&uwILLIHSGI6UG?

How to type paragraph in writer page.

Writer page paragraph & steueumm) type GQ&iuiuleomLb.

Revision of Software, Writer etc..,

Software, Writer etc..,GUT6iTmem6x LOMILIMTENEU LIMT&&6LD.

Use of Alignment, Font Color, Highlighting color and Background Color.
Alignment, Font Color, Highlighting color and Background Color @eor
UwlestUIm(H &61T.

How to Close Writer file.

Writer file close Q&uleug) erliLig?

How to shut down computer.

Computer emp eiliulg shut down Q&leug|?

Now let’s start class.

QUCUTE aflgCwimsnel o4bLN&S60MLD.

137. To stop video time at 45 seconds in VLC Media Player.

VLC Media Player 60 45 elipmgsefled eflqCuimr Crrsems HmissHeln.

COMPUTER SHIKSHA

So, do you all remember what

was taught to you in the
q previous class?

SCe, (PHmSW auGULIE eredmes
GmeGUUL‘I’_F ETEITLIG] 2. ThiSEh5 S
Henewailed

L QGSADHT?

Stop video here and ask what did they learn in previous class?

aflaCuimeney @miCs HMISHUD (WDHMSGU QUGLILNCD S6UTHET 6T60T60T

SOMI&G CIEHTEOIILMTTHET 6160 C(ErhhIGH6IT?

Just listen to the answers and play the video again for the correct answer.
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LHEL&HMENS CoHEBMIGET WMMILD SFHlwimesT LHISHE allgCuwimeneu LssoHLD
Play Q&uiwe]Lb.

138. To stop video time at 1 minute 03 seconds in VLC Media Player.
VLC Media Player éb 1 AL 03 eNpmgseiled aflgCGum Crrgens

Bmi$sHa.

COMPUTER SHIKSHA

1= - elivget s sotvare
? 2 MSETTEL Saf) (LPigljLon?

Stop video here and ask what is ‘software’?

aflaCuimeney @mCs HMiGsHeUD Software T6TLIG) 6T60T60T 6T6TM)| G (€15 MIGET?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHG allqCuwimeneu LssoHLD
Play Q&uiwe]Lb.

139. To stop video time at 1 minute 32 seconds in VLC Media Player.
VLC Media Player 60 1 HOILLD 32 eNpmig&eiled eliqGuim Chrsamnsg
HMISSEID.

COMPUTER SHIKSHA

Writer File & 2.¢ien Coum @@
Quuwij eTeiremQleusir b Writer File

# Can you tell what is the other
name for a writer file and in meo afgemen cifisafidh open Qeiil
(WPIg YLD 6TEIMILD 2 IS Sam

@iuon?

how many ways can we open
the writer file ?

4‘ A‘ ‘/I:&! E ﬂ,,.'.f.'."".‘i‘.. .  ‘
L

Stop video here and ask what is other name of writer and how many ways we
can open writer file?
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aflaCuimeney @miCs HmiGs ey Writer File 6@ 2_siten Goum) ¢ Quiwliy
steatestGleusoTmILD Writer File smev 618 &6meur euLfi&efeb open Q& (Lplg.ujLd
6160TM)| GaHEpRIGET.
Just listen to the answers and play the video again for the correct answer.
LHLEHEMeNSH CoHEnMIGeT WMHMILD Flwmer uHsE ellgCwmeneal WBemELD
Play Q&uiwleywb.

140. To stop video time at 1 minute 49 seconds in VLC Media Player.
VLC Media Player eb 1 HILAILD 49 eNpmgseied aflgCGum Crrsens
HMiHS 6D

COMPUTER SHIKSHA

q What is formatting tool? Formatting tool esirug) asnen?

w oM
% Formatting tool Bar

Stop video here and ask what is formatting tool?
aflaCuimeney @miGs HmiGs ey Formatting tool sTeorLig) sTesTen 6T6oTm)

Ca@pMmIGET.
Just listen to the answers and play the video again for the correct answer.
LHL&HMENS CoHEBMIGET MMID FHlwImeT LHISHE allgCuwimeneu LesorHLd
Play Q&uiwley]Lb.

141. To stop video time at 2 minute 17 seconds in VLC Media Player.
VLC Media Player 60 2 HOILLD 17 eNpmig&eiled eliqCGuim Chrsamnsg

PmIgSeLd .
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What are text boundaries? Text boundaries ersiipned ereinen?

. i

- W
Any

Stop video here and ask What is ‘“Text Boundaries’ ?

aflgCuimemey @mCs HmisHe b Text boundaries TeaTmmeL 6T63T60T 6T60TM)
C&(@nMmIG6I?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD SFHluimeT LHISHG allgCuwimeneu LssoHLD
Play Q&uiwe]Lb.

142. To stop video time at 2 minute 36 seconds in VLC Media Player.
VLC Media Player éb 2 HLAILWD 36 eNpmgseiled ailgGum Crrgemns
HmiHSelD.

COMPUTER SHIKSHA

How many arrow keys are Keys 6r&856men auanaase 2 eiteneu?
there and what are they used _ lemeu ;rgcgygq
for? uweru(B §sUu (b Hlermen?

Stop video here and ask how many types of ‘arrow keys’ are there and what is
the use of Arrow keys?
aflaCuimeney @mICs HMISSHUD Keys 618560631 61608861 2_6TT61T631? SI6M6U
15MG LI LILETLUG S SULRH6tTme 61601 G (@ MISHET?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEpMIGET MMID SFHlwimesT LHISHE allgCuwimeneu LesoHLD
Play Q&uiwie|w.

143. To stop video time at 3 minute 19 seconds in VLC Media Player.
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VLC Media Player 60 3 BIALD 19 epmgsefed aliqGuim CrrsHamns
HOSSeULD.

COMPUTER SHIKSHA

If you have any problems in
opening the writer file, watch
the video carefully and learn

QaleuSeL 2 MsEL&HSE 6 h)
ﬂl]’ml'ﬁl&g'l @@;‘55%, mcﬁ%m

SHEUGH (LPL 60 LUNT&HSI eTUILIG
QeWIQGEH M) HHMIS CIST6ITEDLRISE .

how to do it
Writer file ém6v open

......

Stop video here and ask students to open writer file and then play the video
again.

aflqGumeney QmiGs HmisgHe nd writer file mev HM&s LOMETUTEUTEHEMENTE
GaL_se LD, Metter] Wstnr(hd eflqCuimsney QuisSeLD.

144, To stop video time at 3 minute 28 seconds in VLC Media Player.
VLC Media Player 60 3 HIOILLD 258 eNpmig&eiled eliqCGuim ChrsHamnsg
HMISSeLD.

Stop video here and check whether they’ve opened writer file or not and then
play the video again.

QUCUTE sieujgen writer file mev HmHEHHSEMTTSHETT @eLemevuT
eT6tTUemG FflumbRIGeT WG afiqCuimsnel Quissea]Lb.

145, To stop video time at 4 minute 28 seconds in VLC Media Player.
VLC Media Player éb 4 HAIL 28 eNpmgsefled ailqCGuim Crrgemns

Bmi$SHaLd .

= COMPUTER SHIKSHA
What will we learn today? ‘

@6y BT 6T6b 6o
SHMISHASTETCoumd?

In today’s class all of you will
learn about the remaining
topics of the formatting bar
like

Aarempw euGulile, Hriuger
smenaubld formatting bar ¢ 2 6en
alignment wHmid,

Formatting Al

Stop video here and ask what will they learn today?
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aflqGuimeney QmiGCs HMISHUD 6TM SEUTSHET 61601601 HMHMIS
QameneuTy&e 616oTM) G&EphIGH6T?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD SFHlwimesT LHISHE allgCuwimeneu LssoHLD
Play Q&uiwe]Lb.

146. To stop video time at 4 minute 35 seconds in VLC Media Player.
VLC Media Player eb 4 HAILWD 35 eNpmgseiled aflgCGum Crrdens
HMisSelD.

COMPUTER SHIKSHA

What will we learn today?

@sig] THITLD 67651 60
SHMISHASTETCoumd?

SiG6H LLCMILLL QUMESSET CUITEH D F

sTEAWeTen GemevLiLSHenenll LM
SHMISAsTsTOIS6lT.

Stop video here and ask what is ‘Alignment’ and how many types of alignment
are there?
aflqGCumeney QmiGCs HmiGsHeyd ‘Alignment’ 6T65TMTEL 6T60T63T LOMHMILD
615 G606 6UemGIWITenT alignment o_eermeor?
Just listen to the answers and play the video again for the correct answer.
LHL&HMENS CoHEBMIGET MMID FHlwImeT LHISHE allgCuwimeneu LesorHLD
Play Q&uiwleywb.

147. To stop video time at 5 minute 19 seconds in VLC Media Player.
VLC Media Player éb s HAILWD 19 eNpmgsefled ailqCGum Crrgemns

Bmi$SHaLd .
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Let us first learn about waeae prb alignment upms
# alignment. SHMISASTETCund. F

Stop video here and ask how to use ‘Alignment’?

aflqCumeney @miGs Hmisseyn Alignment steueurm) LIWIGTLGSS
Geuctar(BLd 61601 G&H(EpMIGHET?

Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHE allgCuwimeneu LoD
Play Q&uiwe]Lb.

148. To stop video time at 9 minute 52 seconds in VLC Media Player.
VLC Media Player eb o HAILD 52 eNpmgsefed aflgCGum Crrsens
HMISSeLd.

Stop video here and ask students to use ‘Centre alignment’ as shown in the
video and then play the video again.

aflgCwremey @mCs Hmssebd allqGuimaned &L LUl (ReTenLil.
‘Centre alignment™ g1 Lw6TLI(h& S LOMEuTeUT&H606T CHL &6 LD e
aiig Cuwimemer @uis&6)LD.

149. To stop video time at 11 minute 34 seconds in VLC Media Player.
VLC Media Player eb 11 HIAILLD 34 eNpmg&eiled eligCuim Chr&Hamnsg
HMISSEID.

Stop video here and ask students to use ‘Right alignment’ as shown in the video
and then play the video again.

aflgCwremey @mCs Hmssebd allqCGuimaned &L LUl (ReTenLil.
‘Right alignment’ QU LweTU(RHES LOMuuIeUTHen6T CHL&6)LD BegELb
aiig Cuwimemer @uis&6)LD.

150. To stop video time at 12 minute 56 seconds in VLC Media Player.
VLC Media Player éb 12 BIAILLD 56 eNBMg&ailed alqgCuimr Chrsams
HmiSSelLb.
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Stop video here and ask students to use ‘Justify alignment’ as shown in the
video.

aflgCwremey @mCs Hmisse b allqCGuimaned &L LUl (ReTenLil.
‘Justify alignment’®U LWweTU(HES LOMEwuIEUTSHen6T CHL&6)LD egmELd
ailg Cuwimemer @Quis&6)LD.

Now just check whether they’ve used the Alignment option or not and then play
the video and then play the video again.

AQuCurg oleufsem Alignment option LwETL(R S S6TTIT @ 6LEMEVLLIT
cetTUEMGE FHluMISSeD Wan(Hb aflgCuwimamey @uwissea]LD.

151. To stop video time at 13 minute 03 seconds in VLC Media Player.
VLC Media Player eb 13 BHAILLD 03 eNpmgseiled elgCuimr ChrsHams
HmiSgeLb.

Stop video here and ask students to delete the page whatever they had typed and
then play the video again.

aflaCuimeney @mCs HMSsHeUD page Qe type Qsisengs delete
Qauww LomeuoeUSHemnen CHL &6 Wan@ ailgCuiraney QuisseyLb.

152. To stop video time at 13 minute 20 seconds in VLC Media Player.
VLC Media Player eb 13 BAILLD 20 eNpmg&eailed eligCuimr Chr&amns
HMISS L.

COMPUTER SHIKSHA

Now, type out quickly the @ueUNg), 2.hsELEGS STLLULGLD
paragraph shown to you and paragraph .enu ellengeuns e
select the paragraph after it Qs1g), oihS paragraph ~eu select

has been typed.

LI6¥OT G| Tl 61T ..

The Selfish Dog
A farmer had an ox and a dog. The ox helped him in his
fields and the dog watched the house at night.
One evening the ox returned home very tired. He was
very hungry He went to the manger to eat hay. But he
found the dog sitting on it.
The dog barked at him and would not let him eat it. The
ox said to the dog, "Please, get aside and let me eat
the hay. It is of no use to you."

Stop video here and ask students to type the given paragraph as shown in the
video.

aflaCuimeney @mCs HMIG UL allgCuimaled &L LUl (BeTenrLig
Qem(h&sUULL paragraph & type Q&uliwl LOmemredI&enesd GCaHL&eLD.

Now just check whether they’ve typed the paragraph or and then play the video
again.
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@QUCUTE oleusen paragraph & type Q&WISTISETT 6T6TLNGS FHILIMTTSHS),
ssor(Hd e Cuimeney QUISSeLD.

153. To stop video time at 20 minute 10 seconds in VLC Media Player.
VLC Media Player eb 20 BIAILLD 10 eNpmg&eiled ellgCuim Chr&Hams
HMISSEULD.

Stop video here and ask students to insert the ‘Bullets’ as shown in the video
and then play the video again.

aflqCuimeney @mCs HMS D allgCuimaled &L LUl (BeTenrLig.
‘Bullets’ insert Q&ulwl Lomemsiedjsemen CaLseyld Wb allgCuimsneu
@WSS6LD.

154, To stop video time at 20 minute 20 seconds in VLC Media Player.
VLC Media Player eb 20 BIAILLD 20 eNpmgseiled elgCuimr ChrsHamnsg
HMISGeLd.

Stop video here and ask students to do as shown in the video and then play the
video again.

aflaCuimeney @mCs HMISsHaUD allgCuimailed SrLUuLl GererLlg Qi
Lomsooreufsemen CaLse b (kb allqgCuwimamey Quisge]Lb.

155. To stop video time at 20 minute 45 seconds in VLC Media Player.
VLC Media Player éb 20 BIAILLD 45 eNpmg&eailed algCuir Chrsamns
HmiSSelLD.

Stop video here and ask students to insert the ‘Numbering’ as shown in the
video and then play the video again.

aflqGumeney QmiGs HmissHea b allqCuimaied s LUl (BerenrLilg
‘Numbering’ insert Q&uWIwl meoeufsemen GaHL&a b WanEwn elgCuwimaney
QU156 LD.

156. To stop video time at 21 minute 38 seconds in VLC Media Player.
VLC Media Player éb 21 BIAILLD 38 eNpmg&eailed alqgCuimr Chrsamns

HmiSSelb.
Stop video here and ask students to do as shown in the video and then play the
video again.
aflaCuimeney @mCs HMIS D allgCuimaled SrL Ul BererLl Qi
Lomsworeusemen CaLse b Wan(kb allgCwimamey Quisgsea]Lwb.
157. To stop video time at 21 minute 43 seconds in VLC Media Player.
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VLC Media Player eb 21 HlIAILLD 43 eNpmg&eiled eligCuimr ChrsHams
HMISSEULD.

Stop video here and ask students to insert numbering again as shown in the
video and then play the video again.

aflaCuimeney @mCs HMG D allgCuimaled &L LUl (BeTenrLig.
8sgor(pLb ‘Numbering’ insert Q&I LomesoTeuf&Henen CHL&ab LeuEHLD
aiig Cuwimemed @uis56)LD.

158. To stop video time at 22 minute 06 seconds in VLC Media Player.
VLC Media Player eb 22 HIAILLD 06 eNpmg&eiled ellgCuim ChrsHamnsg
HMiSSeLb.

Stop video here and ask students to do as shown in the video and then play the
video again.

aflqGumeney QmiGs HmissHeaUn allqCuiraied sl LUl (Bererulg GlEuiu
LomesoTeufEHemnen CHLSaWb WanEw ellgCwimamnel @uisH&e|Lb.

Now just check whether they’ve inserted the ‘Bullets and Numbering’ or not
and then play the video again.

@uGUTE sieujsen Bullets and Numbering’ & inserte Q&g miygenr
@eveneollm 6T6tTLMSGE FFlUMTSSD WaGn(HL aflgCuwimeamey @uwissea]Lb.

159. To stop video time at 14 minute 09 seconds in VLC Media Player.
VLC Media Player éb 14 BIAILLD 09 eNpmg&eailed aliqgCuimr Chrsamns
HMISS L.

Stop video here and ask students to select the whole paragraph as shown in the
video and then play the video again.

aflqGumeney QmiGCs Hmisseyn afiqGCuimreled &L LUl (HsiernLiig
paragraph & (Wpweugid select Q&I OTeTTEUTSHEM6ET GoEpRIGET LTN6oT6sIIT
Besor(hd eflq Guimeney @uiS&eLd.

160. To stop video time at 14 minute 29 seconds in VLC Media Player.
VLC Media Player éb 14 BIAILLD 29 eNpmg&eailed alqgCuimr Chrsamns
HMISSEULD.

Stop video here and ask students to click on the ‘Font color’ option as shown in
the video and then play the video again.
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aflqGumemey @miGs HmissHeaun aflqGuimreied &L LUl (Berernulg ‘Font
color’ option & click Q&wiw omeoreuTsemen CaEmmige et LB6so (b
ailg Cuimemer @uis&6)LD.

161. To stop video time at 14 minute 35 seconds in VLC Media Player.
VLC Media Player eb 14 BIAILLD 35 eNpmg&eailed aligCuimr Chr&Hamns
HmisSelD.

Stop video here and ask students to change the font color of the text as shown in
the video and then play the video again.

aflqGumeney QmiGCs HmissHeaun aflqCGuiraled &S LUl (BemerLig text
@61 Font color emy change Q&uwiwl omesoreu&enen GCoEmmigeT 66ty
Betor(hd eflq Guimeney @uUiS&eLD.

Now just check whether they’ve changed the font color or not and then play the
video again.

@uGUTE sieufgen font color mHMIETTIT Q6LEMEVIT 6TETLIENSE
gilumjg gl Wean(p el Cuimamen QuisseyLb.

162. To stop video time at 15 minute 34 seconds in VLC Media Player.
VLC Media Player eb 15 HIAILLD 34 eNpmgseailed elgCuimr ChrsHamnsg
HMISSeLd.

Stop video here and ask students to select the whole paragraph as shown in the
video and then play the video again.

aflqCumeney QmiGs Hmisseyn afiqGuimrened &S LUl (HsiTernLiig
paragraph & (pweugid select Q&I OTeTTEUTSHEM6ET C&EpRIGET LTN6oT6sIIT
Besor(hd eflq Guimeney @uiS&eLd.

163. To stop video time at 15 minute 52 seconds in VLC Media Player.
VLC Media Player eb 15 BHIAILLD 52 eNpmg&eiled eligCuim ChrsHamnsg
HMISSelD .

Stop video here and ask students to click on the ‘Highlighting color’ option as
shown in the video and then play the video again.
aflgCwremey @mCs Hmsse b allqCGuimaned &L LUl (ReTenLil.
‘Highlighting color’ option & click Q&uiw LomesreUSHener GCHL 6D
Betor(pd eflq Guimeney @uiS&eLd.

164. To stop video time at 26 minute 01 seconds in VLC Media Player.
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VLC Media Player 60 16 HUALD 01 eNpmgsefed aliqCGuim CrrsHemns
HMISSeLd.
Stop video here and ask students to change the ‘Highlighting color’ of the text
as shown in the video and then play the video again.
aflgCwremey @RCs Hmsseyb aliqCGuimaled &L LUl (hermenlg. text
@set1 ‘Highlighting color’ &3 change Q&Wiw LOMEuOT6UTSH6m6T C&HL &6 LD
Betor(Hd eflq Cuimeney @QuiS&eLD.
Now just check whether they’ve changed the ‘Highlighting color’ or not and
then play the video again.
@uCurgl geujsen ‘Highlighting color’ bmmmlearTym @6LMEVILIT 6T6OTLIMGHE
gilumj& gl e ellgCuimamen Quisse)Lb.

165. To stop video time at 16 minute 53 seconds in VLC Media Player.
VLC Media Player eb 16 BHIAILLD 53 eNpmg&eailed algCuimr ChrsHamnsg

HmIGSHeLD.

Come, let us now learn about un@hssit, background colour eny

how to change the Tl IHIeus) ereiuamzl ubm Hro §
* background colour. Bucungl spPI&AsTaGaiD.

- oM

Stop video here and ask students to change the ‘Background color and then play
the video again.

aflqGCumeney @miGs Hmisseyd ‘Background color’ change Q&

Lomswoteusemen Gaenmigen Meoteory ek allgCuwimamney Quisse]Lb.
166. To stop video time at 18 minute 08 seconds in VLC Media Player.

VLC Media Player éb 18 BIAILLD 08 eNpmg&eailed alqgCuimr Chrsamns

HMISSe L.

Stop video here and ask students to select the whole paragraph as shown in the

video and then play the video again.
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aflqGumemey @miGs Hmisseun aflqGuimraled &L LUl (HsiernLig
paragraph & Wujeugild select Q&I OMEUITEUTSHE6T CoH(EEMIS6T LN6T60TI]
Betor(hd eflq Guimeney @QuiS&eLD.

167. To stop video time at 18 minute 24 seconds in VLC Media Player.
VLC Media Player eb 18 BAILLD 24 eNpmg&eailed eligCuimr Chr&Hans
HmisSelD.

Stop video here and ask students to click on the ‘Background color’ option as
shown in the video and then play the video again.

aflqGuimeney @miGCs Hmisseyn afiqGCuimraled &S LUl (HeienLig
‘Background color’ option & click Q&uiw omewsteujgHenen G @pmiser
Metreory Wesor(Hd eilq Cuimeney @Quis&eLd.

168. To stop video time at 18 minute 33 seconds in VLC Media Player.
VLC Media Player éb 18 HAILLD 33 eNpmg&eailed aliqgCuimr Chr&ams
HmiHSelD.

Stop video here and ask students to change the ‘Background color’ of the text as
shown in the video and then play the video again.

aflqGumeney QmiGs HmissHeun aflqCGCuimreled &L LUl (BererLig text
@61 ‘Background color’ emy change Q&uiul omewredjHemen Ga @ misel
Netreory Wesor(Hd eilq Cuimeney @Quis&eLd.

Now just check whether they’ve changed the ‘Background color’ or not and
then play the video again.

@QUGUTEH sieufsen ‘Background color’ LommmIesTmym @6L6mEVUIT 6T6OTLIN S &
gilumjg gl Wean(p el Cuimamey QuisseyLb.

169. To stop video time at 23 minute 00 seconds in VLC Media Player.
VLC Media Player eb 23 BIAILLD 00 eNpmgseiled eligCuimr ChrsHamnsg

HMISSeLD .
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@uCung), Bruser smearaubLd 2 MhiseT
writer file emév close L@ Msei.
& @eng close e aeuSed

Now, all of you close your
writer file and if you face any

: - v_w‘uaécg
problems in closing, gCH@ID APLLRSH QBHSTED,

Close Button

Stop video here and ask students to close their writer file and then play the
video again.
aflqCuimeney @miGCs Himissea d writer file g close Q& omesTEUTSHEDEN
CaEnmisen Leiterj Wb aflqCuwimemey @uwissea]Lb.

170. To stop video time at 24 minute 01 seconds in VLC Media Player.

VLC Media Player 60 24 BIOLD 01 eNpmgsefed efiqGuim Crr&Hms
‘ computer properly. (pepwrs shutdown LT ER)ImISET.

BMISSeLD .

Stop video here and ask students to shut down a computer and then play the
video again.

aflqCureney @miGs HMssea d computer & shut down Q&
LomswoteuHemen G&enmigen Lesony Wean(H ellgCuwimaney Quisse L.

COMPUTER SHIKSHA
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Complete Teacher’s Manual for Writer 1 Class 6
Class 6 Summaries

Open your laptop/notebook and switch it on.

o mGeT laptop/notebook & spuistr Q&g switch on Q&S
How to open writer file and operate it.

Writer file $inhg o0 stetoumm Q&FwWeLL(HS SIS

How to use font name?

Font name eteueumm) LiuleTU(h&&leSI?

How to use font size?

Font size eteueumm) LIWIGTLI(HSSHI6UGHI?

How to use alignment?

Alignment steuieumm) LiLI6iTL(H & GHl6&I?

Why we use’ bold’, ‘italics’ and ‘underline’?

‘Bold’, ‘italics’ and ‘underline’sy BmD ef6or LILI6OTLI(HGHIHCHTLD?
How to use ‘font color’, ‘highlight color’ and ‘background color’?
‘Highlight color’ and ‘background color’ etéueumm) LWI6TLI(HSSHI6USHI?
How to shut down computer.

Computer emp e1liulg shut down Q&leug|?

Now let’s start class.

AQUGCUTE aflgCuwimsnel o4DLN&SH60MLD.

171. To stop video time at 1 minute 25 seconds in VLC Media Player.

VLC Media Player eb 1 HAILD 25 eNpmgseied aflgCGum Crrgens
HOSHeULd.
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Alignment eTeiILINS HNTLD 6765
UweTUGSHACHIID THTUMS

Can you tell why we use
Alignment? 2 WSETTE0 FafD (LPigLLON?

'Ilafﬂﬁ\

‘ :

Stop video here and ask why we use alignment?
aflqGuimeney QmiGs HMISH 6D Alignment 6T63TLIEN & BHITLD 6J60T
LWIETURSHHCOHLD 61601 G (ErpMRIGH6IT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHE allgCuwimeneu LoD
Play Q&uiwe]Lb.

172. To stop video time at 1 minute 53 seconds in VLC Media Player.
VLC Media Player eb 1 HIAILD 53 eNpmgsefed aflgCGum Chrgens
HMISSeLd.

COMPUTER SHIKSHA
How many types of Alignments aOl) T5SMEN QUMES6T
alignments are there? 2 eitenen?
o

- ih 0
‘ e

Stop video here and ask there are how many types of alignments?
aflqCumeney @miGs HmisseLd alignments erdleL 6188601637 61N S &6
2_eitenent T60TM) G&HEpMRIGET?
Just listen to the answers and play the video again for the correct answer.
LHLEHEMeTSH CoHEpMIGeT MM FHlwmer uH&EE allgGuimeneal G
Play Q&uiwie]wb.

173. To stop video time at 2 minute 08 seconds in VLC Media Player.
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VLC Media Player 60 2 HIALLD 08 eNpmgsefed allqGuim CrrsHemns
HOSSeULD.

Font Colour eny B ey
LWTUBSHZHACHTID?

Why do we use Font Colour?

- (1
-

Stop video here and ask why do we use ‘Font color’?
aflqGumeney QmiGs HmisHeD ‘Font color’sT6TLIEM S BHITLD 6J60T
LWIETUGRSHHCOHLD 6T60TM) G (E1pMRIGH6IT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CHEBMIGET WMMILD FHluimesT LHISHG allgCuwimeneu LoD
Play Q&uiwe]Lb.

174. To stop video time at 2 minute 26 seconds in VLC Media Player.
VLC Media Player éb 2 HLAILWD 26 eNpmgseiled ailgCGum Crrgemns

Bmi$sHa.

COMPUTER SHIKSHA

Can you tell what is the

4 Highlighting Colour &
difference between Background Colour &@Lb 2 ¢iter
Highlighting Colour and

Background Colour?

CaupuUIL L 2 RIS Sam
Wiwwon?

Stop video here and ask what is difference between ‘Highlighting color’ and
‘Background color’?

aflaCumeney @mGs Hmisseyn Highlighting Colour &@Lb Background
Colour &@Lb 2_eten GeumUm® 6167601 61631 G (EMHMIG6IT?

Just listen to the answers and play the video again for the correct answer.
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LHEL&HMENS CoHEBMIGET WMMILD SFHlwimesT LHISHE allgCuwimeneu LssoHLD

Play Q&uiwe]Lb.

175. To stop video time at 3 minute 29 seconds in VLC Media Player.
VLC Media Player eb 3 HIAILD 29 eNpmgseied aflgCGum Crrsens

Pmi$SaLd .

COMPUTER SHIKSHA

QLsevLenL Bold uawgmiousn©
uweuB &gl shortcut command

What is the shortcut
command for making text
Bold and what happens when LWETLESSID CUNE) eTeeT
we use the Bold option? 5D S)?

w
%

eteoien? Bold option emeurii

4‘
v

Stop video here and ask why we use bold and what is shortcut command for

bold?

aflqGumeney QmiGs HmisgHe b bold & BID 66 LWETLGHHHCOMTLD
mmIb bold &&mewr shortcut command eTestenr 6T6TM) G (ETh MIG6IT?

Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHG allqCuwimeneu LssoHLD

Play Q&uiwe]Lb.

176. To stop video time at 3 minute 52 seconds in VLC Media Player,
VLC Media Player éb 3 HLAILWD 52 eNpmgsefled ailgCGum Crrgemns

Bmi$SHaLd .

COMPUTER SHIKSHA

What is the shortcut Italics &&nen shortcut command
command for Italics ? anen?

- f'

Stop video here and ask what is shortcut command for italic?
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aflqGumemey @miGs Hmissey Italics &amest shortcut command etéarest
6160TM)| G (EpMIGENT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD SFHlwimesT LHISHE allgCuwimeneu LssoHLD
Play Q&uiwe]Lb.

177. To stop video time at 4 minute 21 seconds in VLC Media Player.
VLC Media Player éb 4 AL 21 eNpmgseiled ailgCGum Crrdens
HMisSelD.

COMPUTER SHIKSHA

And open the MS-Paint file. If Qsig) MS-Paint file enev open

Qarusen.File emev open
Qaieuge0, A Gem s
2 STV, fbMhiseir Cuwrafler
2 gaflenwl QupeOmLD.

Stop video here and ask students to open a writer file and then play the video
again.

aflqGumeney QmiGs Hmisseyd writer file smev open Q&
LomssoteUSemen G&enmigen Wb el Cuimsney Quis&ea]Ld.

178. To stop video time at 5 minute 14 seconds in VLC Media Player,
VLC Media Player éb 1 HAILWD 23 eNpmgseiled aflqCGum Crrgemns
HMISS L.

Stop video here and check whether they have opened writer file or not and then
play the video again.

aflaCuimeney @miCs Hmisseyd writer file HopgHalLmgm Geveneoulr
sTOTLEMS S FHlUMS &I, st allgCuwimeney Quissea]Lb.

179. To stop video time at 5 minute 25 seconds in VLC Media Player.

VLC Media Player eb 1 HAIL 23 eNipmgsefled aflgGuim Crrgeng
HDISHSELD .

you face a problem in
opening the file then you can
take the help of the video.
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What will we learn today?

@erm HID 6T6 6N
SDHMIHASTETCoumid?

Have you all opened the Bruser simenau@md Writer file snev,
Writer file? open Q&i1g el lefaenm?

Stop video here and ask have they opened writer file?
aflqGumeney QmiGs Hmisseyd writer file emev Tl HmLLG eT6oTM)]
C&(@EnMmIG6I?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHE allgCuwimeneu LoD
Play Q&uiwe]Lb.

180. To stop video time at 6 minute 31 seconds in VLC Media Player.
VLC Media Player 0 6 HAiIL 31 eNpmgseailed eilgCum Crrsens
HmisSelD.

BQUCUNY, 2 MsELEHE (P Cer 2 iTen
paragraph ..enu LT, RISET. 3156 60
2 mseT Writer page ¢ oL U

Now, look at the paragraph in
front of you and type the

same on your Writer page. QeI RISET.

Gopal the little tailor
Gopal was a clever tailor, He was very good at his work, He

always did his work with care. One day while he was stitching
cloths at night, lot of mosquitoes entered his room. Since Gopal

had to stitch the clothes before morning, he went on beating
that part of the body where the mosquitoes sat. At a particular
time lot of mosquitoes were sitting on his body and with one hit
over them he killed ten of them. Suddenly Gopal decided that he

was a great hero.

Stop video here and ask students to type the given paragraph and then play the
video again.

aflaCwimeney @mCs HMSHeUD Qa&THSSULLL paragraph g type Q&
LomewsteU&enen CaH@pMmIG6T WG el Cuimeney Quis&eLd.

Now just check whether they’ve typed the paragraph or not and then play the
video again.

QUCUTE Sieujgen paragraph g type QEFWISTISETT @6L6NEVUIT 6T6TLIENS
gflumyésea, Wb aflgCumsney QuissSea]LD.

181. To stop video time at 6 minute 46 seconds in VLC Media Player.
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VLC Media Player 60 6 BIAILLD 46 eNpmgsefed aliqGuim CrrsHemns
HOSSeULD.

COMPUTER SHIKSHA

Have you finished typing the Brusen paragraph .enu,eL LMk
paragraph? Qag (WigSs Nl lefsemT?

ular
n his body and with one hit
ddenly Gopal decided that

Now just check whether they’ve typed the paragraph or not and then play the
video again.

@QUCUTE SieujgHen paragraph g type QEWISTISETT @6LEMELUIT 6T6ITLIENG
gflumjsseyd, W@ aflgCuwimanel @QuisseyLb.

182. To stop video time at 8 minute 19 seconds in VLC Media Player.
VLC Media Player éb g HLAILWD 19 eNpmgseiled aflgCGum Crrgemns
HmiHSelD.

Stop video here and ask students to apply the left alignment as shown in video
and then play the video again.

aflaCuimsney @mCs HMISsHaUD allgCuimailed &L uul el left
alignment LwisTLHSGIUHMEG LOTETTTEUTEHEN CHLSH6LD, LB6HH'LD

aiig Cwimemed @QuisH&6)Lb.

183. To stop video time at 8 minute 55 seconds in VLC Media Player.
VLC Media Player éb s HIAIL 55 eipmgsefled aflqGuim Crrgemns
HMiHSelLD.

Stop video here and ask students to apply the center alignment as shown in
video and then play the video again.

aflaCwimeney @mCs HMG e allqCuimalled &m L LUl (BerenLig center
alignment LwisTLHSGIUHMG LoTETTTEUTEHMEN CHLSH6LD, L6wHLD

afig Cwimemed @QuisH&6)Lb.

184. To stop video time at 9 minute 26 seconds in VLC Media Player.
VLC Media Player éb o HAIL D 26 eNpmgsefled ailqGuim Crrgems
HmiSSelLb.
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Stop video here and ask students to apply the right alignment as shown in video
and then play the video again.

aflqCuimeney @mCs HMGsHeUD allqCuimaled &L ULl (Gererlg. right
alignment LwsTUEGSGIUSNHG LOTETIOITSHmEN CHL &L, s (HLD
ailg Cuimemed @uisH&6)LD.

185. To stop video time at 10 minute 04 seconds in VLC Media Player.
VLC Media Player eb 10 BHIAILLD 04 eNpmg&eiled eligCuim ChrsHams
HMiSSeLb.

Stop video here and ask students to apply the justify alignment as shown in
video and then play the video again.

aflqGCumeney QmiGs HmissHeaUn allqCuimaied &L LUl (Bererig justify
alignment LwTUERSGIUSNHG LOTETIOUTSHEDET CHL &L, Lt (HLd

aiig Cuwimemer @uis&6)LD.

186. To stop video time at 10 minute 14 seconds in VLC Media Player.
VLC Media Player eb 10 BIAILLD 14 eNpmgseiled elgCuimr ChrsHamnsg
HmiSgeLb.

So, are you all now familiar
q with how Alignment has to be Alignment erliulg Q&lleuE) LS

done? B6G LUP&H&LNS el jsenT? P
=

2,5Ca, Bhusen 2iemeelHD

¥ Daat v/ Togleskonn 0/ v HU@EE rreeld b

Stop video here and ask if they are now familiar as to how to use Alignment?
aflaCuimeney @mCs Hmiss ey Alignment steueurm LWIGTLGSS
Geuaini(hd 6T6oTLIG QUICUITE QSHHHE(HHSHTEL C&(ErhMhIS6iT?
Just listen to the answers and play the video again for the correct answer.
LHLEHEM6eSH CoHEpMGeT MM FHlwmer LHIESE allgGuwimaneal BeamELD
Play Q&uiwie]wb.

187. To stop video time at 10 minute 20 seconds in VLC Media Player.
VLC Media Player 6b 10 BIAILLD 20 eNpmg&eailed eligCuimr Chr&Hamnsg

BmIgSeLd .
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We will now learn about Font wmb @uCurg,Font Colour eyl
Colour. upMié SHMISASTETCaumid. F

- W | BN
%/ P et 10 '”UEHIE;%.::T‘E‘EIL,

Stop video here and ask students to select line and change the ‘Font color’ and
then play the video again.

aflqGCumeney QmGs Hmisseyn line § select Q&g ‘Font color’ ommm,
LomsooTeU &6 CaHEpMIG6T LG allgCuwimanel QuisseyLb.

188. To stop video time at 11 minute 48 seconds in VLC Media Player.
VLC Media Player eb 11 HIAILLD 48 eNpmgseailed elgCuimr ChrsHamnsg
HMISSeLd.

Stop video here and ask students to select the line as shown in the video and
then play the video again.

aflaCuimeney @miGs HMISSH) allg CumaNed smLL LUl (pemenrLig line &
select Q&uiwl wmesoreuTSenen CoHEmmGeT Wstm(Hb eilg Cuimsney
@WSHSH6LD.

189. To stop video time at 12 minute 05 seconds in VLC Media Player.
VLC Media Player 60 12 HIOILLD 05 eNpmg&eiled eligCuim Chrsamnsg
HMisSelD.

Stop video here and ask students to change the font color of the line as shown in
the video.

aflaCuimeney @miGs HMSSH) allg CumaNed smLL Uil (pemenrtig line @eor
font color emy change Q&uwiwl wmestTeuTSenen CoHEHRIGSET LEs50r(HLD

aiig Cwimemed @uisH&6Lb.

Now just check whether they’ve changed the font color or not and then play the
video again.
AQuGUTE sieufgen font color mHMlETTHT Q6LEMEVIT 6TETLIENSE
gilumj& gl e ellgCuimamen Quisse,Lb.

190. To stop video time at 12 minute 20 seconds in VLC Media Player.
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VLC Media Player 60 12 HIAILD 20 elpmgsefed aliqCGuim CrrsHemns
HOSSeULD.

COMPUTER SHIKSHA

And with the help of the
Highlighting Colour option,
highlight the selected line.

Highlighting Colour option &
2 gallwme selected line emen
highlight Q&wwruser.

Stop video here and ask students to select the line and apply the ‘Highlighting
color’ and then play the video again.

aflqGCumeney QmiGs Hmisseywd line & select Qauig ‘Highlighting
color’ emiy apply Q&wiw omswreUjHemen GCa @ mise.

191. To stop video time at 13 minute 08 seconds in VLC Media Player.
VLC Media Player eb 13 HIAILLD 08 eNpmg&eailed elgCuim ChrsHamnsg
HMISSeLd.

Stop video here and ask students to select the line as shown in the video and
then play the video again.

aflqCuimeney @miGs HMSH) allg Cumaed s LUl (pemenrtig line &
select Qeuwiw wmswTeUEHenen CHEpMIGET Weta(HLd ailg Cuimene
@WSHSH6LD.

192. To stop video time at 13 minute 22 seconds in VLC Media Player.
VLC Media Player éb 1 HAILD 23 eNpmgseailed aflqCGum Crrgens
HMISSEID.

Stop video here and ask students to apply highlighting color in the line as shown
in video and then play the video again.

aflaCuimeney @miGs HMSEH) allgCumaNed smLL i (pemertig highlighting
color emiy apply Q& omeoeuisenen CaEpmigen Wb el Guimeney
@AWISSH6LD.

Now just check whether they’ve changed the ‘Highlight color’ or not and then
play the video again.
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@uUGurgl seujsen ‘Highlight color’ bmmmlermym @6LmEVILIT 6TEITLIENSE
&flumysg), W@ efqCwimamel QuisseaL.

193. To stop video time at 13 minute 355 seconds in VLC Media Player.
VLC Media Player eb 13 BIAILLD 35 eNpmg&eiled ellgCuimr ChrsHams
HMISSeLd.

In this picture an icon is

QH3 ULSHO @@ icon @ box
6TOCL 60 SILLLUUL (BeTeng).

shown with a box. Can you aeQeusD SMPHSLLE! m?
om

say what is this called?

e 2SI Faf) (DG

Stop video here and ask them if they know what the selected icon is called?
aflaCwimeney @mCs HMIGHeUD CHIHCESHSHSLILLL icon eT6mesTCleusdTm)
SIMPEHSLULGHDG 6T60TM)| SHUTHENLLD C&(EpMIS6T.
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHE allgCuwimeneu LssoHLD
Play Q&uiwe]Lb.

194. To stop video time at 13 minute 55 seconds in VLC Media Player.
VLC Media Player 60 13 HIOILLD 56 eNpmg&eiled aligCuim Chr&amnsg
HMISSEID.

Next, select a line and using 2653l PG line mex select
this Background Colour uu‘agjmum Background Colour
optlon change, option emeru umwu(l,‘gﬁ Colour enyy

Mr—mmmmmamm

with one hit over them he killed ten of them.
Gopal decided that he was a great hero.

Stop video here and ask students to change the background color?

aflaCwimenen @miCs Hmiss ey background colour emy change Q&
LOMEBOTEUTHEMET G (15 RIS 6.
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Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD SFHlwimesT LHISHE allgCuwimeneu LssoHLD
Play Q&uiwe]Lb.

195. To stop video time at 15 minute 00 seconds in VLC Media Player.
VLC Media Player éb 15 BIAILLD 00 eNpmg&eailed eligCuimr Chr&ansg
HMISSeLD.

Stop video here and ask students to change the background color as shown in
the video.

aflaCuimeney @miGs HMISHeD, allqCuiraned &L L LUl (ReTerLig
background colour em change Q&uiw wresTeuf&Henem G EpRIG6T L6501 (HLD
aiig Cwimemed @uisH&6)LD.

Now just check whether they’ve changed the ‘background color’ or not and
then play the video again.

@uGUTEH sieufgHen ‘background color’ LOMMHMETTTIT G6LEMEVILIT 6T6ITLIENG &
gilumjg gl Wean(p ellgCuimamen QuisseyLb.

196. To stop video time at 15 minute 29 seconds in VLC Media Player.
VLC Media Player eb 15 BIAILLD 29 eNpmg&eailed aliqgCuimr Chr&amns
HmiHSelD.

COMPUTER SHIKSHA

Now all of you should put 2 tugeir paragraph ~Mgyieirer

Bullets and Numbering in Qe line & (Weiryw Bullets

front of each line of your LwHmib Numbering & Hriusei
‘ Simanauhd CurL Ceuan (b,

ho was stitching cloths at night, lot of mosquitoes
‘entored his room. Since Gopal had to stitch the
clothes he went on
of the body where the mosquitoes sat. At a particular
time lot of mosquitoes were sitting on his body and
Suddent

Gopats o |
work. mmﬁl-wd-ihm One day while

Stop video here and ask students to put the Bullets and Numbering on the line
and then play the video again.

aflaCwimeney @miGs BHmiss ey line @ev Bullets and Numbering &
6M6UES LomenielfHemen CaHEpmIGeT (B allgCuwimanel @QuisseLb.

197. To stop video time at 16 minute 53 seconds in VLC Media Player.
VLC Media Player eb 16 HIAILLD 53 eNpmg&eailed elgCuim ChrsHamnsg
ulSIE
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Stop video here and ask students to do as shown in the video and then play the
video again.

aflaCuimeney @mCs HMISsHaUD allgCuimailed SrLUul Gererul Qi
LomsootedGemen CaLse b Wen(hb allqgCuwimamey @Quisgea]Lb.

198. To stop video time at 17 minute 10 seconds in VLC Media Player.
VLC Media Player eb 17 BAILLD 10 eNpmg&eailed eligCuimr Chr&Hansg
HmiSSelLD.

Stop video here and ask students to remove the Numbering as shown in the
video and then play the video again.

aflaCuimeney @mCs HMG D allgCuimaled &L LUl (BeTenrLig.
Numbering & remove Q&uiwl wreeufsenen CaHLsea b eu@ELD
aiig Cimemed @uisH&6)Lb.

199. To stop video time at 17 minute 17 seconds in VLC Media Player.
VLC Media Player eb 17 BIAILLD 15 eNpmg&eailed aliqgCuimr Chrsamns
HmiHSelD.

Stop video here and ask students to apply bullets on the line as shown in the
video and then play the video again.

aflaCuimeney @mCs HMSs D allgCuimailed &rLUuLl Gerellg. line
@e6v bullets & apply Qguwiw omemreujsemen CaLseyLb Legor(HLb

aiig Cwimemed @QuisH&6)Lb.

200. To stop video time at 17 minute 39 seconds in VLC Media Player.
VLC Media Player eb 17 BAILLD 39 eNpmg&eailed aliqgCuimr Chrsamns
HMiSSelLD.

Stop video here and ask students to remove the Bullets as shown in the video
and then play the video again.

aflaCuimeney @mCs HMIS D allgCuimailed &L UuLl Hereulg line
@e6L bullets & remove Q&uiwl wreTTeUTHMeT CHL G LD LB6IuT(HLD
afig Cwimemed @QuisH&6)Lb.

201. To stop video time at 18 minute 09 seconds in VLC Media Player.
VLC Media Player éb 18 HAL 9 eNpmgsefled ailqGuim Crrgems

Pmi$SaLd .
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First, show how you can

q change the style of writing of

W5, R line 6 61(LpGILD
VML M6V eTLILIG Huse LMD

a line. (PIQULD ETETLMSS STL (B MIS6T.

- o M
TR

Stop video here and ask how to change the style of the writing?

aflqGumeney QmiGs HmisHeyd writing style steueurm wrmHmM Ceuswor(HLd
sT60Tm)| G (Erh RISH6NT?

Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHE allgCuwimeneu LoD
Play Q&uiwe]Lb.

202. To stop video time at 18 minute 46 seconds in VLC Media Player.
VLC Media Player eb 18 HIAILLD 46 eNpmgseiled alqgCuimr ChrsHamnsg
HMISSeLd.

Stop video here and ask students to select the line as shown in the video and
then play the video again.

aflaCuimeney @mCs HMG D allgCuimaled &rL LUl Gererulg line &
select Q&uwiws omewTeUfEHemen CaLlsa b Wb il Cuimsney Quis&eLb.

203. To stop video time at 19 minute 10 seconds in VLC Media Player.
VLC Media Player éb 19 BIAILLD 10 eNpmg&eailed eliqgCuimr Chrsamns
HMISS L.

Stop video here and ask students to change the font style as shown in the video
and then play the video again.

aflqCumeney QmiGCs Hmisseyn allqCuirailed sl LUl Gereruilg font
style &g change Q&uiw wmemreufsHener Cal e e ellgCuwimsne
AuIss6LD.

204. To stop video time at 19 minute 23 seconds in VLC Media Player.
VLC Media Player éb 19 BLAILLD 23 elpmg&eiled elqgCuimr Chrsams

Pmi$SaLd .
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Then in the next line all of NIp© 2G5S line e abCounpid font
you increase the size of the 6t size e Saligwit NG
q font and then decrease it. SMDI|RISAT.

-
%/

Stop video here and ask students to change the ‘Font size’ of the text and then
play the video again.

aflqCumeney QmiGCs HmissHeyd text @esr ‘Font size’ & change Q&
LomesoTeufEHemnen CHLSaWb WanEw ellgCwimamnel @uisH&e|Lb.

205. To stop video time at 20 minute 01 seconds in VLC Media Player.
VLC Media Player eb 20 BAILLD 01 eNpmg&eiled elgCuimr ChrsHamnsg
HMISSeLd.

Stop video here and ask students to select the line as shown in the video and
then play the video again.

aflaCuimeney @miGs HMISSH) allg CumaNed smLL LUl (pemenrLig line &
select Qeuwiw wmswTeUEHenen CHEpMIGET eta(HLD ailg Cuimene
@WSHSH6LD.

206. To stop video time at 20 minute 23 seconds in VLC Media Player.
VLC Media Player 60 20 HOILLD 23 elpmg&eiled aligCuim Chr&amnsg
HMISSEID.

Stop video here and ask students to change the font size as shown in the video
and then play the video again.

aflaCwimeney @miGs HMSH allqCuimaNed smLL Ll (heerLig font size &
change Q&uwiwl omeareuisemen CaEpmigeT Wb el Cuimeney
@WSHSH6LD.

207. To stop video time at 21 minute 00 seconds in VLC Media Player.
VLC Media Player éb 21 BIAILLD 00 eNpmg&eailed elgCuim Chrsamnsg
ulSIE
Stop video here and ask students to select the line as shown in the video and
then play the video again.
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aflqGumeney @miCs Hmiss) allqCuiraied smiL LUl (Bererig line §
select Qeuwiw wmswTeUfSHenen CHEpMIGET Wetai(HLd ailg Cuimene
AWIS&6|LD.

208. To stop video time at 21 minute 31 seconds in VLC Media Player.
VLC Media Player éb 21 BAILLD 31 eNpmg&eailed eligCuimr Chr&Hamns
HMISSEULD .

Stop video here and ask students to make the line ‘Bold’ as shown in the video
and then play the video again.

aflqGumeney @miCs MM alflqCuiraned smLL LUl (Berenrdiq line sneor
‘Bold’ Q&uwiw! omswieugenen CaH@pmigeT WG allg Cuimene
AWIS&6|LD.

200. To stop video time at 21 minute 40 seconds in VLC Media Player.
VLC Media Player éb 21 BIAILLD 40 eNpmg&eailed aligCuimr Chrsamns

Bmi$sHa.

COMPUTER SHIKSHA

2G5, Brusen smaaumid line’s
text eL Italics & wrHEIfsET.

Next, all of change the line’s
q text to Italics.

Stop video here and ask students to change the line in ‘Italics’ and then play the
video again.

aflqCumeney @miGs Hmisseywn line & ‘Italics’&ms change Q&
LomesoreufEHemnen CHLSab WanEw ellgCwimamnel @uisH&He|Lb.

210. To stop video time at 22 minute 14 seconds in VLC Media Player.
VLC Media Player éb 22 HAILLD 14 eNpmg&eailed aliqgCuimr Chrsamns
HmisSelLb.

Stop video here and ask students to select the line as shown in the video and
then play the video again.
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aflqGumeney @miCs Hmiss) allqCuiraied smiL LUl (Bererig line §
select Qeuwiw wmswTeUfSHenen CHEpMIGET Wetai(HLd ailg Cuimene
AWIS&6|LD.

211. To stop video time at 22 minute 37 seconds in VLC Media Player.
VLC Media Player éb 22 BHAILLD 37 eNpmg&eailed eligCuimr Chr&Hamns
HmisSelD.

Stop video here and ask students to change the line in the ‘Italics’ as shown in
the video and then play the video again.

aflqGumeney @miGs Hmisseywn line & ‘Italics’&ms change G&ui
Lomssoreusemer CaLlse b Wb allgCwimamey Quissea]Lb.

212. To stop video time at 22 minute 48 seconds in VLC Media Player.
VLC Media Player éb 22 BIAILLD 48 eNpmg&eailed aligCuimr Chr&amns
HmiHSelD.

COMPUTER SHIKSHA

" 2G5, NG QL&avenL eTLiLIg
NeXt_’ practice h_ow pe Bd underline Q&g THTLMS
* underline the desired text. practice QauIGaumid. F

Stop video here and ask how to do ‘Underline’?

aflgCuimsmey @miGs HMSS), ‘Underline’ eI Q&ilieug) steorm)

C& (@ hIG6IT?

Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CHEBMISET WMMILD FHluimet LHISHE allqCuwimeneu LB
Play Q&uiwe]Lb.

213. To stop video time at 23 minute 26 seconds in VLC Media Player.
VLC Media Player éb 23 BHIAILLD 26 eNpMg&eailed algCuimr ChrsHamnsg
HMISSID.

Stop video here and ask students to select the line as shown in the video and
then play the video again.
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aflqGumeney @miCs Hmiss) allqCuiraied smLlL LUl (Bererilg line smend
select Qeuwiw wmswTeUfSHenen CHEpMIGET Wetai(HLd ailg Cuimene
AWIS&6|LD.

214, To stop video time at 23 minute 46 seconds in VLC Media Player.
VLC Media Player éb 23 BIAILLD 46 eNpMg&eailed aligCuimr Chr&Hamns
HmisSelD.

Stop video here and ask students to make the line Underline’ as shown in the
video and then play video.

aflqCumeney @miCs Hmiss) allqCGuiraied smLlL LUl (Bererig line sneor
Underline Q&uiw wmemmeujsenet CaoHepmisem stm(Hd ellgCuwimsney
AWIS&6|LD.

215. To stop video time at 24 minute 05 seconds in VLC Media Player.
VLC Media Player éb 24 BIAILLD 05 eNpmg&eailed aligCuimr Chr&amns
HmiHSelD.
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All of you should close your TG 2 ruser file enev close
file. Qa6

Close Button

Stop video here and ask students to close a writer file and then play the video
again.
aflaCuimeney @mCs Hmisseyd writer file g close GQ&uIw LDmETOTEUTSEmEMT
GCaEpmget Mettenr) Wstor(Hd eiig Cuimsney Quis&eaLb.

216. To stop video time at 25 minute 12 seconds in VLC Media Player.
VLC Media Player éb 25 BAILLD 12 eNpmg&eailed aligCuimr Chrsamns

Pmi$SaLd .
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COMPUTER SHIKSHA

Next shut down the 2iG55 computer ey shut down
computer. LI6T01 G Tl 85617

ﬂhr Button

Stop video here and ask students to shutdown a computer and then play the
video again.

afiqCuimemey @miGCs HmissHe n computer & shut down Q&
Lomessteu&enen Ca@pmigen eienr) Weto(HLd elq Guimemey QuisseyLb.
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Complete Teacher’s Manual for Writer 1 Class 7
Class 7 Summaries

Open your laptop/notebook and switch on.

o mI&eT laptop/notebook & epuest Q&g switch on Q&5
How to open writer file and operate it.

Writer file §imhg Siemg eteieurm) Q&uwILLIHSGI6UG?
How to save document?

Document steueummi save Q&ul6Ig)?

How to open document?

Document eteueumm open Q&uleus)?

How to take new page?

LS USSGHm& 6T(hLLG| 6TLILIG.?

What are recent documents?

Recent documents eTem6u?

What is the difference between save and save as?

Save and save as &@ Q@enL G 2 etem NGSHIITFLD 6T60T60T2
How to convert writer document into pdf document?

Writer document emL.  PDF document gu& LOMMHMIEUE] 6TLILIG?
How to shut down computer.

Computer emp e1liulg shut down Q&leug|?

Now let’s start class.

QUCUTE aflgCwimsnel o4IbLN&S60MLD.

217. To stop video time at 45 seconds in VLC Media Player.

VLC Media Player 60 45 elipmg&efled allgCGuimr Chrseng HmisseaLd.

COMPUTER SHIKSHA

And open the Writer file as Writer file @6 2.msEh6@ SHMIH
per the method which has Qan@E&sUUL Bsiter ((pepuils open

# been taught to you. Qa I rhisei. F
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Stop video here and ask students to open a writer file and then play the video
again.

aflaCuimeney @miCs Bmiss ey writer file emev open Qauwiwl
LomssoteuGemen G&enmigen Wstn(Hb el Cuimsney Quis&e]Ld.

218. To stop video time at 1 minute 45 seconds in VLC Media Player.
VLC Media Player eb 1 HIAILLD 45 eNpmgsefled aflgCGum Crrdens
HMISSe LD .

Stop video here and check whether they have opened writer file or not.

Just check and play the video again.

aflqCuimeney @mCs Hmisseynd writer file HppgaNLmym @eveneoulr
sTetTUeNGE UGG, (kb efiqCumaney @uissea L.

2109. To stop video time at 2 minute 50 seconds in VLC Media Player.
VLC Media Player eb 2 HIAILLD 50 eNpmgsefed aflgCGum Chrgens

Pmi$SaLd .

COMPUTER SHIKSHA

Type the paragraph being 2 hBEHH &S STLLIUQD paragraph
shown to you and then listen ~e0U LU Qeliymiser. 56 NG
carefully to the option being @mCs umuiUELD option semen

discussed. SHOURTLONG C& (e, M.

The Elephant and the Tailor

Stop video here and ask students to type the given paragraph which is shown in
video.
aflaCwimeney @mICs HMISHeD, allgCumalled &L L (BeTenLig.
QaM(HSsUUL L paragraph & type Q&ulwl LomeuTeuf&enend CHL_&eyLD.
Just check whether have they typed the paragraph or not and then play the
video again.
sleufgen paragraph @ev type QEWHBHSTTEHETT G6LHSVWIT 6T6TLIENS &
gilumjg g, ek ellgCuimamey QuisseLb.

220. To stop video time at 9 minute 37 seconds in VLC Media Player.
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VLC Media Player 60 9 HIALD 37 epmgsefed aliqGuim CrrsHemns
HOSSeULD.

COMPUTER SHIKSHA

mb Save option enew e
Can you tell why we use the - d%@ggacmr?m e ’_‘Jm el
# Save option? S (DIQU|LOT? F

Stop video here and ask if they can tell why we use the ‘Save’ options?
aflqGumeney QmiGCs HmISHeUD, ‘Save’ options eJ6dT LILIEITLI(H S GIHGHTLD
6T60TLIENG SI6eUTHM6T G861 MIG6NT?

Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimet LHISHG allgCuwimeneu LB
Play Q&uiwe]Lb.

221. To stop video time at 10 minute 30 seconds in VLC Media Player.
VLC Media Player eb 10 BIAILLD 30 eNpmg&eiled elgCuimr ChrsHamnsg
HMISSeLd.

Stop video here and check whether their pointer is on the file menu or not then
play the video again.

aflqGCumeney QmiGCs HmissHeUD augsaier pointer, file menu ened

2 6TENGHT 6LEVG QELENELUIT 6TETLINGE FHLIMTESD L6sor(HLD

ailg Cuimemer @uis&6)LD.

222. To stop video time at 10 minute 42 seconds in VLC Media Player.
VLC Media Player eb 10 HIAILLD 42 eNpmg&eiled eligCuim ChrsHamnsg
HMISSEID.

Stop video here and check whether they’ve clicked on save submenu and the
box has appeared or not as shown in the video.
Just check and play the video again.
aflaCuimeney QmICs HMISSHUD SeufsHen save submenu Hefs Qsigmed
giluMI&&a D WMHMID @, boX CHTETMIAMST L6LG @6LemeIIT
sTetTUEMN &S FfluMi&sea D WG aflqCuwimane @QuisseyL.
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223. To stop video time at 11 minute 15 seconds in VLC Media Player.
VLC Media Player eb 11 HIAILLD 15 eNpmg&eiled ellgCuim ChrsHamns
HMiSSeLb.

Stop video here and ask students to type their name in the file name box as
shown in the video and then play the video again.

aflaCuimsney @mCs HMSsHaUD ailgCuimailed &L UuLl (Herenig, file
name box 6b GRGeNg CLWen) type QFWIWLDLIG LDITEIITEUTSH6m6NTS

Gl @all @ Weu(hw aligCumsney QuisseLd.

224, To stop video time at 11 minute 30 seconds in VLC Media Player.
VLC Media Player eb 11 BIAILLD 30 eNpmg&eiled ellgCuim ChrsHamnsg
HmiSgeLb.

Stop video here and ask students to click on save option as shown in video and
then play the video again.

aflqCuimsney @miGs HMSSH) allg ClumaNed smLL UL (hsmenrLig. save option
& click Qguiw wresteuisenet GCaEpmgeT Wetm(hb eiig Cuimsneu
@WSHG6LD.

225. To stop video time at 11 minute 48 seconds in VLC Media Player.
VLC Media Player eb 11 HIAILLD 48 eNpMgseiled eligCuimr Chr&Hamnsg
HMiSSeaD.

Stop video here and check whether they have saved writer file or not and then
play the video again.

aflaCuimeney @miCs HmissHeyd writer file smev CalGHTIT GeLemevwlm
sttt &S FHUMISHG GG efgCwimsner QuisseaLb.

226. To stop video time at 3 minute 50 seconds in VLC Media Player.
VLC Media Player éb 3 HAILD 50 eNpmgsefled ailqCGum Crrgemns

Bmi$SHaLd .
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New option emen B 66
Can all of you tell V\_lhy’we use UG @ Cprb “«'-&m] S
the New option? 2ADSTQUTTEILD Fa D (PG LLOT?

Stop video here and ask if they can tell why we use the ‘New’ option?
aflqGumeney @miGCs HmisH e BID ‘New’ option 6J6oT
L6 SSHIHCOMD 6T6TLMS SUTHATLLD Co(ErphIS6iT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHE allgCuwimeneu LoD
Play Q&uiwe]Lb.

2217. To stop video time at 4 minute 10 seconds in VLC Media Player.
VLC Media Player 60 4 HOILLD 10 eNpmg&eiled eliqCGuim ChrsHams

Pmi$SaLd .

COMPUTER SHIKSHA

&Ceu @UCUNEI, @ new file emev
Sanaw, caniyou te:!lw,hy @0 %!bmh L ng&c;onm TRTUMS
we get a new file? 2. RIS SafD) (PIgULOT?

Stop video here and ask if they can tell why do we get ‘New’ file?
aflaCuimeney @mCs B e BT ‘New’ file ¢geir QUMISCHTLD
6T60TLIENS SeUTEHAMNLLD C& (e MIG6T?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHlwimeT LHISHE allgCuwimeneu LesoHLD
Play Q&uiwie|w.

228. To stop video time at 5 minute 29 seconds in VLC Media Player.
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VLC Media Player 60 5 BIALD 29 epmgsefed aliqGuim CrrsHemnsg
HMISSEULD .

Stop video here and ask students to click on the ‘File menu’ as shown in the
video and then play the video again.

aflaCuimeney @miGs HMSH) allg Cumaed smL il (Remerul. ‘File
menu’g click Qguwiw wrameufsHener CaEpmgsT Wb eliqCuimemeu
@WSHSH6LD.

229. To stop video time at 5 minute 52 seconds in VLC Media Player.
VLC Media Player eb 5 HIAILD 52 eNpmgseied aflgCGum Crrsens
HMISSEULD .

Stop video here and ask students to bring the pointer on the ‘New’ option and
then click on the ‘Text document’ option as shown in the video.

aflqGumeney QmGs HmssHea b allqCuimailed &L LUl (Bereruyg ‘New’
option & pointer emy emeus G ‘Text document’ option L& click Q&
LOIT6UOTEUT&HEM6ENS (G515 MIS6T.

Now just check whether they’ve got the new page or not and then play the video
again.

AUCUTEH SIUTSHERHE NEW Page HEnLSHHMT @Q6LEMEVUIT 6T6ITLINS S
gilumj& gl e allgCuimamen Quisse,Lb.

230. To stop video time at 6 minute 15 seconds in VLC Media Player.
VLC Media Player 60 6 HOLLD 15 eNpmig&eiled eliqGuim Chrsamnsg
HMISSeLD.

COMPUTER SHIKSHA

If after saving a file, you PG file e Save uawaflu NDG,
1= 21C file 60 aw@Ld L1 Qsiw
need to type again in the Seuamib aepred, Biliack Open
submenu eTeiTUMGLI LILIGH LI
cmu’wém e

same file, you will then need
to use the Opensubmenu.

Stop video here and ask why we use open submenu?
aflaCuimsney @mCs HmissHe D open submenu et LiwsiTU(RSSHECHITLD
6T60TM)| G (ErpMIG6NT?
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Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD SFHlwimesT LHISHE allgCuwimeneu LssoHLD
Play Q&uiwe]Lb.

231. To stop video time at 6 minute 46 seconds in VLC Media Player,
VLC Media Player eb 6 HLALLD 46 eNpmgseiled ailgCGum Crrdens
HMISSeLD.

Stop video here and ask students to click on the ‘File’ menu as shown in the

video and then play the video again.

aflqCuimeney @mGs BMIGsHeD, aliqGuimaed &TL LUl (Rereruly. ‘File
menu’g click Qguww wreeufsHener GCaEpmgsT Wb eliqCuimemeu
@WSHS6LD.

232. To stop video time at 6 minute 57 seconds in VLC Media Player.
VLC Media Player eb ¢ HLAILLD 57 eNpmgseied aflgCGum Chrgens
HmiSgeLb.

Stop video here and ask students to search their file wherever they had saved

file, and select the desired file and click on the ‘Open’ button as shown in the
video and then play the video again.

aflaCuimeney @mCs HMISsHaUD allgCuimailed ST L LUl BeTeLly ShiserT
file Cu(BbLY CaLlsea b, CaHemeauwmer file smev CoHIHOSHHGHH ‘Open’
button emeur click Q&WwieyD 6T6dTM) LOMETITEUTEHEM6NT G (E,MIGET LE6TII(HLD
allg Cuwimemey Quiss6LD.

233. To stop video time at 7 minute 15 seconds in VLC Media Player.
VLC Media Player eb 7 AL 15 eNpmgsefed aflgCGum Crrgens
HOSGeuLD.

Now just check whether they’ve opened the file or not and then play the video
again.

AQUCLUTE oleuser file mev open QFWISTFHEMT E6LEMEVIIT 6TETLIENSEF
gilumj& gl e ellgCuimamen Quisse,Lb.

234. To stop video time at 7 minute 42 seconds in VLC Media Player.
VLC Media Player eb 7 HAILLD 42 eNpmgsefed afigCGum Crrgens

BmIgSeLd .
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Can you tell what are Recent Jll Recent Documents eTeiiLineu eTsiren
# Documents? TSHD 2 HSMTED S (PigILON? F

Stop video here and ask if they can tell what are ‘Recent Documents’?
aflgCumemey @mCs HMIsHe b ‘Recent Documents’ T6tT6nr 6T60TMI G&FM6L6V
(LPIQUJLOT 6T6OTM)| SleUT&Hemen G (Erphi&erT?

Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHE allgCuwimeneu LoD
Play Q&uiwe]Lb.

235. To stop video time at 8 minute 31 seconds in VLC Media Player.
VLC Media Player eb s HIAILLD 31 eNpmgsefed aflgCGum Crrgens
HMISSeLd.

Stop video here and ask students to click on the ‘File’ menu as shown in the

video and then play the video again.

aflaCuimeney @mCs HmMIGHeD, alqGuiraled &TLL LUl (Bererulg. ‘File
menu’g click Qguwiw wreneufsHenem GCaEpmigsT Wb ellqCuimsmey
@WSHSH6LD.

236. To stop video time at 9 minute 04 seconds in VLC Media Player.
VLC Media Player eb o HAILD 4 eNpmgsefed afigGuimr Crrgens
HMISSeLD.
Stop video here and ask students to click on the ‘Recent documents’ and then
select desired file which they want to open.
aflaCuimeney @mCs HMGs ey ‘Recent documents’ click Q&g &S
eNpU Cohemeauwmsn file smev CoHIHOSHSS LOTTIOUTEHEDET C&EMhMRIGE.
Now just check if everyone has done so and play the video again.
@UCUTE 6TLGeLMBLD SeueuTm) QFUIHTL FFHUMIHE LBevor(BLd
alig Cuimemed @uis&6)LD.

237. To stop video time at 9 minute 28 seconds in VLC Media Player.
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VLC Media Player 60 9 HIALD 28 eNpmgsefed allqGuim CrrsHemnsg
HOSSeULD.

COMPUTER SHIKSHA

- wns, Save As option enen
And finally learn how to use %%’lﬁﬂ A aaat
Save As option. &SHDISASTETCaINLD.

Stop video here and ask why we use ‘save as’ submenu.

aflqGumeney QmiGCs HMISHELD BHTLD 66T 'save as' submenu &
LWETURSSHIHCOMD 6T60Tm) CHLSH6LD.

Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CHEBMIGET WMMILD FHluimesT LHISHG allgCuwimeneu LoD
Play Q&uiwe]Lb.

238. To stop video time at 14 minute 11 seconds in VLC Media Player.
VLC Media Player eb 14 BIAILLD 11 eNpmg&eailed aligCuir ChrsHamns
HMISSeLD.

Stop video here and ask students to type the line as shown in the video and then
play the video again.

aflaCwimeney @miCs HMIGHeD, allqGCuiraled &I L LUl (BerTeruly. line &
type Q& wmesreugsenen CoHEnmigen Wb eilg Cuimsney @uis&eLb.

2309. To stop video time at 14 minute 16 seconds in VLC Media Player.
VLC Media Player 60 14 BIOLLD 16 eNpMg&eiled aligCGuim Chr&amnsg
HMisSelD.

Stop video here and ask students to click on file menu as shown in video and
then play the video again.
aflaCuimsney @mCs HMISHeD, aflqGuiraned &L Ll (hereruig. file
menu &g click Q& mswreufsenen GCaEnmigen Wb el Guimsney
QWSS LD.

240. To stop video time at 14 minute 25 seconds in VLC Media Player.
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VLC Media Player eb 14 HIAILLD 25 eNpmg&eiled ellgCuim ChrsHams
HMiSSeLb.

Stop video here and ask students to click on “save as” submenu as shown in
video.

aflqGumeney QmiGs HmisHe b, ailgCimaled &TLL LUl (HeTeLlg “save
as” submenu & click Qguiw meTeuf&HeneT Go(Ephige.

Now check whether a box has appeared or not and then play the video again.
QUCUTE @@ box CaTeTMILST 6L6VE @ELENELUIT ET6ITLINGEF
gilumj& gl Wean(p el Cuimamen QuisseLb.

241. To stop video time at 14 minute 50 seconds in VLC Media Player.
VLC Media Player éb 14 BIAILLD 50 eNpmg&eailed aligCuimr Chrsamns
HMISSeLD.

Stop video here and ask students to change file location and file name as shown
in the video and then play the video again.

aflqGCumeney QmiGs HmisHew, ailgCimaled &L LUl (heerulg. file
location and file name & change Q&uWiw OMEETTEUTSHEMOT G (E1MRIG6IT

Betor(hd eflq Cuimeney @uiS&eLD.

242. To stop video time at 15 minute 28 seconds in VLC Media Player.
VLC Media Player eb 15 BIAILLD 28 eNpmg&eailed aliqgCuimr Chrsamns
HMISS L.

Stop video here and ask students to click on save option as shown in video and
then play the video again.

aflqGumeney QmiGs HmisHeD, aflgCumaled &TLL LUl (ReTenLlg save
option &g click Q&wiw omswreufsenen CaHEnmiGeT e el Cuimeney
AWIS&6|LD.

243. To stop video time at 15 minute 44 seconds in VLC Media Player.
VLC Media Player éb 15 BUAILLD 44 eNpmg&eailed elqgCuimr Chrsamns

Pmi$SaLd .
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Do you know what is the full PDF &@ 2.¢iren full form ersinen e
form of PDF? 2 hSEL6GS Qpflunr?

Stop video here and ask them if they know what is full form of ‘PDF’?
aflaCuimeney @mGs Hmisse b 'PDF @eor full form ersore steoTm))
Q& Hluom sieufEHeNLLd G EpmIS6NT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimesT LHISHG allgCuwimeneu LssoHLD
Play Q&uiwe]Lb.

244, To stop video time at 16 minute 00 seconds in VLC Media Player.
VLC Media Player 60 16 BIOILLD 00 eNpmg&eiled eligCGuim ChrsHamnsg
HMISSeLd.

COMPUTER SHIKSHA

mib PDF file emev eyein
Can you tell v_vhg we use PDF UWEUESSACHTD T 2 MEMTED
file? S (LPiGU|LOT

Stop video here and ask why we use ‘PDF’ file?
aflqCumeney QmiGs Hmisgeynd B PDF file smev 66t LILIGTTLI(G S SIS CMIMTLD
6160TM)| G (EpMIG6IT?
Just listen to the answers and play the video again for the correct answer.
LHLEHEM6eTSH CoHEpMGeT MHMID FHlwmer LHIESE allgGuimaneal G
Play Q&uiwie]wb.

245. To stop video time at 16 minute 36 seconds in VLC Media Player.
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VLC Media Player 60 16 HUALLD 36 eNpmgsefed aliqCGuim CrrsHemns
HOSSeULD.

COMPUTER SHIKSHA

Can you tell when do we use [Jj Export as PDF option eex qriGun,
q the Export as PDF option? LG5S .?;(“;‘ﬁm.?;‘ gl F

Stop video here and ask if they can tell when do we use the ‘Export as PDF
option?

aflqGumeney QmiGs Hmissey Export as PDF option emest sTLIGUITES)
LuweTU(h$S (LI ULD 6T60TM) 2_MMIGETTEL FaM (LPIGU|LDT 6T60TM)| G (ErhMIG6IT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHG allqCuwimeneu LssoHLD
Play Q&uiwe]Lb.

246. To stop video time at 18 minute 17 seconds in VLC Media Player.

VLC Media Player eb 18 BHIAILLD 17 eNpmg&eiled eligCuimr ChrsHamnsg
HMisSeaD.

Stop video here and ask students to click on file menu as shown in video and
then play the video again.

aflaCuimsney @mCs HMISHeD, allqCuiraned &L LUl (Reeruig. file
menu &g click Q& omswreufsemen CaEnmigen Wi eflq Guimsney
@WSHSH6LD.

247. To stop video time at 18 minute 31 seconds in VLC Media Player.

VLC Media Player eb 18 HIAILLD 31 eNpMg&eailed eligCuim ChrsHamnsg
HOSHeULd.

Stop video here and ask students to click on ‘Export as pdf” option as shown in
video and then play the video again.

aflaCuimsney @mCs HmIGHeD, allqGCuimaled &L LUl (ReTerulg ‘Export
as pdf® @ click Q&uw wreeujsemer CaeEnmiseT LsmHn el Cuwimsney
@AWISS6LD.
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248. To stop video time at 18 minute 50 seconds in VLC Media Player.
VLC Media Player eb 18 HIAILLD 50 eNpmg&eiled ellgCuim ChrsHamnsg
HMiSSeLb.

Stop video here and ask students to click on the ‘export’ button as shown in the
video and then play the video again.

aflaCuimeney @mCs HMISSHeD, aliqGuiraled &L LUl (ReTemulg. ‘export’
button &g click Q&ww omemTeufsemen CaHEpMmIGeT LHeta(HLD 6flg Cuimeneu
@WSHS6LD.

249. To stop video time at 19 minute 20 seconds in VLC Media Player.
VLC Media Player eb 19 BIAILLD 20 eNpmg&eiled eligCuim ChrsHamnsg
HmiSgeLb.

Stop video here and ask students to give any address and also give the file and
then click on the ‘save’ option as shown in the video and then play the video
again.

aflaCuimeney @mCs HMISHeD, allqCuiraed &L L Ll (ReTerLilg
gomeug @@ address & Qarh&sH MG ‘save’ option & click Q&
LomswoteUHemen Gaenmigen Weu(hn eflg Cuimsney @UISSeLD.

250. To stop video time at 19 minute 43 seconds in VLC Media Player.
VLC Media Player eb 19 HIAILLD 43 eNpmg&eiled elgCuimr Chr&Hamsg
HMISSelD .

Stop video here and ask students to open the pdf file by double clicking as
shown in the video.

aflaCwimeney @mCs HMIGHeD, allqCuiraned &L Ul (Rerterulg. pdf file
e double click Qguiw omemreujsemen CaHEpmIGeT WHetai(HLd 6l Cuimeney
@WSHSH6LD.

Now just check if everyone has done so and play the video again.

@UCUTE 6TLGeOMBHLD Sieueumm) QFUWIHTL FHUMfSH& Besor(BLd

allg Cwimeney Quisse]LD.

251. To stop video time at 19 minute 58 seconds in VLC Media Player.
VLC Media Player eb 19 BIAILLD 58 eNpmg&eailed aligCuimr ChrsHamnsg

BmIgSeLd .
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COMPUTER SHIKSHA

All of you should ur Brrusen siemaneaumid 2 st Writer
Writer fi file emev Close uament Couam(B1id.
i
x )

close yo
ile.
ﬁrﬁ\

Close Button

Stop video here and ask students to close the writer file and then play the video

again.

aflqCuimeney @miGCs Himissea d writer file g close Q& omesTEUTSHEDEN
CaEnmisen Leiterj Wb aflqCuwimemey @uwissea]Lb.

252.

To stop video time at 21 minute 09 seconds in VLC Media Player.

VLC Media Player 60 21 BOILLD 09 eNpmg&eiled eligCGuim Chrsamnsg

Pmi$SaLd .

|

Next shut down the computer
and if you face a problem
watch the video again.

COMPUTER SHIKSHA

258 computer eny shut down
LGSO ST MIS6T. 2 MiGEh5S §CEHEID
&YW gHuULLTe, Cuimemeu
an @b UTj5516 SHHIS

15T 611 (6Th Rl 8611

Stop video here and ask students to shutdown the computer and then play the

video again.

aflqCureney @miGs HMssea d computer & shut down Q&
LomswoteuHemen G&enmigen Lesony Wean(H ellgCuwimaney Quisse L.
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Complete teacher’s manual for Writer 1 Class 8
Class 8 Summaries

Open your laptop/notebook and switch on.

o mI&eT laptop/notebook & epuest Q&g switch on Q&5
How to open writer file and operate it.

Writer file §imhg Siemg eteieurm) Q&uwILLIHSGI6UG?
How to save document?

Document steueummi save Q&ul6Ig)?

How to open document?

Document eteueumm open Q&uleus)?

How to take a new page?

LS USSGHm& 6T(hLLG| 6TLILIG.?

What are recent documents?

Recent documents eTem6u?

What is the difference between ‘save’ and ‘save as’?

Save and save as &@ Q@enL G 2 etem NGSHIITFLD 6T60T60T2
How to convert writer document into pdf document?

Writer document emL.  PDF document gu& LOMMHMIEUE] 6TLILIG?
How to shut down computer.

Computer emp e1liulg shut down Q&leug|?

Now let’s start class.

QUCUTE aflgCwimsnel o4IbLN&S60MLD.

253. To stop video time at 37 seconds in VLC Media Player.

VLC Media Player 60 37 efipmg&efled efiqgGuim CrrisHams Hmissen.

COMPUTER SHIKSHA

But before we do all that, can agm’q@ﬁf‘:‘“’@;ghgﬂaﬁgﬁbgg
you tell what you have learnt B qaiar sppiéQananais aeumss
in the previous class ? &) (LPigLLON? "
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Stop video here and ask them what we’ve learnt in previous class?
aflaCuimeney @mCs HMISHUD (WDHMSUI UGLILICL [HITLD
SMHMISCSHTEILQMEND SHUTHLLD C&HEpRIGHET?
Just listen to the answers and play the video again for the correct answer.
LHLEHEMeNSH CoHEnMGeT WMHMILD Filmer uHesE ellgGuimeneal BeamELD
Play Q&uiweyLb.

254, To stop video time at 59 seconds in VLC Media Player.
VLC Media Player 60 59 eflpmgsefied eflqGuir Chrsems HmisHeln .

COMPUTER SHIKSHA

Can you tell why do we use

£ 4 < Writer ¢b B g6 option ‘New’ enw
option ‘New’ in Writer and umu(.;ggacgm e @5HES

what is the shortcut shortcut command eréitex creaLIg)

command for this ? LDt R RN ED) om0/ (121G HIION?

- e
%3 %

Stop video here and ask why we use new submenu and what is shortcut
command for this?

aflqCuimeney @miCs HmiG ey Writer 60 BITLD 67651 option ‘New’ 6miLl
LweTU(R S SHIHCOTLD sT6aTmILD Q&M shortcut command 6TesTeaT 6T63TLIG) LM
C& (e MIG6IT?

Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CHEpMIGET WMMILD FHluimet LHISHE allgCuwimeneu LB
Play Q&uiwie]Lb.

255. To stop video time at 1 minute 24 seconds in VLC Media Player,
VLC Media Player éb 1 HALWD 24 eNpmg&eailed eilgCuimr Crrgens
HMISSEULD .

110



CONIPUTER SHIKSHA

.. bridging the digital divide

COMPUTER SHIKSHA

What happens with the ‘Open’
sub menu and what is the
shortcut command for it ?

‘Open’ sub menu eumeL eTea e
HspHng? AsmHeren shortcut
command eTeen?

Stop video here and ask if they can tell what happens with ‘Open’ option and
what is shortcut command for ‘open’?

aflaCuimemey @mICs B D ‘Open’ sub menu a6 61681601 HSLDHMG)?
I m&ment shortcut command eTesteor 6T60TM) G (ETh MIGHET?

Just listen to the answers and play the video again for the correct answer.
LHLEHEMeSH CaHEnMIGeT MM Flmer uHsE ellgCmaneal WBemEGLD
Play Q&uiwie|w.

256. To stop video time at 1 minute 54 seconds in VLC Media Player.
VLC Media Player 60 1 HBOILLD 54 eMpmg&eflev aflgCuwim CrI%Hems
HMISSEULD .

‘Save’ &L ‘Save As’ & LD
Can you tell the difference @eoLulled 2 eiren Couhmienin

between ‘Save’ and ‘Save As'? T QAUAT D) 2 TSETTEL 5o D)
plguyon?

E 2

Stop video here and ask them if they can tell the difference between ‘save’ and
‘save as’?
aflgCwimeney @mCs MG D ‘save’ and ‘save as’ Y HILIQUDHMISHE

@QenL_Guiimer eNHHULITFSHG CFT6L6L (LPIGU|LDM 6T6oTm) G (ErhhIS6N?
Just listen to the answers and play the video again for the correct answer.
LHLEHEM6eTSH CoHEpMGeT MHMID FHlwmer LHIESE allgGuimaneal G
Play Q&uiwie]wb.
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257. To stop video time at 2 minute 49 seconds in VLC Media Player.
VLC Media Player éb 2 HIAILLD 49 eNbmg&eflev eliqGuim Chrsamng
HMISSeLD.

COMPUTER SHIKSHA

And also give the full form of PDF eit full form ereiien ersim) saL &
PDF? SaMIMISET?

Portable
e Document
Format

Stop video here and ask if they can tell why we ‘Export as pdf” and what is the
full form of pdf?

aflgGuimemey QmIGCs HmiGHed pdf Q6T (Lp(LD CuIgaULD 6T6dT6ur? LOMMILD
B 61 'pdf 98 Export QewiSGCOMLD’ 6T6Tm &MLV (LPLg U|LDT?

Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHlwimesT LHISHG allgCuwimeneu LoD
Play Q&uiwe]Lb.

258. To stop video time at 5 minute 17 seconds in VLC Media Player.
VLC Media Player 60 3 BOILLD 30 eMlpmgsefed aflqgCuwim CrrsHens
HMI$&eLd.

Have you all opened the Brusst semenaimd Writer file snev
Writer file or not? open QaigiafiLejaHeTT @Oemeowin?

--------

Stop video here and ask students to open a writer file and then play the video
again.
aflaCuimsney @mCs Hmisseynd writer file Himés wreamaujsamensd CaLl (b,
Besor(hd e)fig Cuimeney QUiSSeLD.
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259. To stop video time at 3 minute 41 seconds in VLC Media Player.
VLC Media Player éb 3 HIALLD 41 epmg&eflev aliqGuim Chrsamng
HMISSeLD.

COMPUTER SHIKSHA

Have you all opened the Brusst simeraumd Writer file snev
Writer file or not? open QauigialLejsemT eemeown?
— — :
. case@® &-v SuFncanvs 0,

Now just check whether they’ve opened writer or not and then play the video
again.

QUCUTE SieuJ&HeT Writer emy open QEFWSTFHETT G6L6MEVILIT 6T6ITLIENG &
gflumjg g, Weanhn allgCuimamey QuisseyLb.

260. To stop video time at 5 minute 30 seconds in VLC Media Player.
VLC Media Player 60 5 BOILLD 30 elpmgsefed aflgCuwim CrrsHens
HMISSEULD .

COMPUTER SHIKSHA

@miCs sTLLUULGeter paragraph

S6DU DL LI LIGTH ) Rl 61T

Type out the paragraph being
shown here.

The Elephant and the Tailor
There lived an elephant in a village. While going to
river to take a bath regularly he passed a tailor's
shop. Tailor always gave him something to eat. The

two became friends.

As usual one day he put his trunk inside the shop.
The tailor was not in a good mood as he had a
quarrel with a customer.

Stop video here and ask students to type the given paragraph as shown in the
video and then play the video again.
aflaCuimsney @mCs HMISHeD, allqCuiraled &L LUl (ReTerLilg
Q&TESSLILULL ‘paragraph’® type QFUIW! LOM6wTeUT&Hemen G& (e hisel
Betor(d eflq Cuimeney @QuiSSeLD.

261. To stop video time at 5 minute 44 seconds in VLC Media Player.
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VLC Media Player 60 5 ROILLD 44 eNpmg&efled afiqgCwim Chrsems
HOSSeULD.

Now just check whether they’ve typed out the paragraph or not and then play
the video again.

@uUGCUTE sieujsHen paragraph & type Q&GN LTF&enT @eLeneoum
sTetTLen G &FflUMjSH G, Wan(GLd el Cimemel Quisse|Lb.

262. To stop video time at 10 minute 22 seconds in VLC Media Player.
VLC Media Player éb 10 BOILLD 22 eNpmg&eflev efiqCuwim CrI%Hems
HMISSEULD .

COMPUTER SHIKSHA

@QuCung) Frusen 2 muasn file snev

# ‘Save’ uanggafjser.

Stop video here and ask students to save the file and then play the video again.
aflqGCumeney QmiGs Hmssea b file emev save Q&L LDTETBIEUTSHEM6NT
CaeEpmger WanEn algCuwimanel @QuisseyLb.

263. To stop video time at 10 minute 54 seconds in VLC Media Player.
VLC Media Player éb 10 BOILLD 54 epmg&Hefled eflqCuwim CrISHems
HMISS L.

Stop video here and ask students to click on the ‘File’ menu as shown in the
video and then play the video again.

aflqGCumeney QmiGs HmissHeD, allg Cuimaied &L LU (ReTenrLilg
‘paragraph’ey type Q&uiwl omsworeuHenen G&enmigeT LoD
aiig Cuimemed @uis&6)LD.

264. To stop video time at 11 minute 00 seconds in VLC Media Player.
VLC Media Player éb 11 BOILLD 00 epmg&efled eflqCuwim CrIsHems
HMISSEULD .
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Stop video here and ask students to click on the ‘Save’ option and then a box
will appear as shown in the video and then play the video again.

aflaCuimeney @mCs HMGHeUD allgCuimalled &L LUl (Berenl ‘Save’
option click Q&uwiwl omemedj&Henend CHL&aLD, N6l e(h CUL g CHIeTmID
Betor(pd eflg Cuimened QWSS LD.

To stop video time at 11 minute 14 seconds in VLC Media Player.

VLC Media Player eb 11 BOILLD 14 epmg&efev ellgCuwim CrrsHems
HMiSSeLb.

Stop video here and ask students to select the desired location where they want
to save their file and then play the video again.

aflaCuimeney @mCs HMGs e meeuseilLd file emev ell(pLOLLD
ALSIMGS CHIHESH(HSHG save GFUIW LomeeuT&Henl LD GoErphiger,
Bssor(Hd &g Cuimeney QUISSeLD.

265. To stop video time at 11 minute 42 seconds in VLC Media Player.
VLC Media Player éb 1 AL 23 eNpmgseailed ailgCGum Crrdemns
HMISGEULD .

Stop video here and ask students to give the file name and then select the ‘Save’
option as shown in the video and then play the video again.

aflaCuimeney @miCs HMGHeUD allgCumaled smL LUl (Berery file
name & Q&MEH&&l ‘Save’ option select Q&UWIWI LOTEUITEUITHEDIENTS
GaLsea b, N6t WL aligCuwimamnel @QuisseaLb.

266. To stop video time at 5 minute 51 seconds in VLC Media Player,
VLC Media Player éb 5 BIALLD 51 eQbmg&eflev eliqGuim ChrsHams
HMISSEULD .

COMPUTER SHIKSHA

new file smev eTliLIg Open
Do you know how to open a 9Q‘2u.my el il
new file? Qg fiyion? F

‘ iiq

/ ]
%
«Q file
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Stop video here and ask if they know how to open a new file?

aflqGumeney @miCs HmissHeU (p LUsw file smev 61l s Smés
Geuctii(BLd 616N SHUTHEFHS QBHHHSHTEL CHL & LD?

Just listen to the answers and play the video again for the correct answer.
LHLEHEMeNSH CoHEnpMGeT MHMILD Flmer uHsEE ellgCGimeneal BeamELD
Play Q&uiwleywb.

267. To stop video time at 6 minute 36 seconds in VLC Media Player.
VLC Media Player éb 6 HIALLD 36 eNbmg&eflev aliqGuim ChrsHams
HmisSelD.

Stop video here and ask students to click on the ‘File’ menu as shown in the
video and then play the video again.

aflqCumeney @miGCs Hmisseun allqCuiraied sl LUl Gerenruig ‘File’
menu & click Q&wlw wreeufsHemend CaHL &L, LNeor LBsvor(hLd

alig Cuwimemey Quiss6LD.

268. To stop video time at 7 minute 4 seconds in VLC Media Player.
VLC Media Player eb 7 BOILLD 4 eNpmig&eiled eligCuim Chr&Hamnsg
HMISSeLd.

Stop video here and ask students to click on the ‘New’ option and then select
the ‘“Text document’ option as shown in the video and then play the video again.
aflqGCumeney QmiGCs HmissHeaun allqCuimaied sl LUl Bererlg ‘New’
option g click Qauwg Mesteory ‘Text document’ option select Q&
LomswoTeUISemensd GaLseyL, LNetr Wb allgCuimamey Quis&sea]Lb.

Now just check whether they’ve taken the new file or not and then play the
video again.

AQUCUTE seufset LUHw file emev 1(REHHIS QSTOIILTTHETT 6L6meVLILIT
sTtTLMNGE FHlUMiSH G, Wanh allgCuimamey QuisHseLb.

269. To stop video time at 7 minute 22 seconds in VLC Media Player.
VLC Media Player éb 7 RAIL LD 22 eNipmg&efled eliqCuim Chrsamns

Pmi$SaLd .
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COMPUTER SHIKSHA

All of you, open a file which
q has been already saved in the

Computer ¢ (peiGu, save
usmewLUL BeTen @ file mev Bruser
SN QUHLD OPen Lieus )| Mhi&eir.

computer.

‘ ' "«N - Open your
% saved file

Stop video here and ask students to open any saved file and then play the video
again.

aflqGCumeney QmiGCs HMsFHeD g Teug save Q&g file emev HMs&HS
LomesuTeISemen CaHLGad MUl eflqCuimamer @uis&ea]Lb.

270. To stop video time at 8 minute 3 seconds in VLC Media Player.
VLC Media Player éb 8 HAILLD 3 eNpMgseailed ailgCGum Crrgemns
HMISSeLD.

Stop video here and ask students to click on the ‘File’ menu as shown in the
video and then play the video again.

aflaCuimeney @mCs HMSsHaUD allgCuimailed &L UuLl Berenrl, ‘File’
menu emeu  click Qg wremeufsHameansd CaHL(hall(h W@
aiig Cwimemed @QuisH&6Lb.

271. To stop video time at 8 minute 22 seconds in VLC Media Player,
VLC Media Player éb 8 HIAILLD 22 eNpmg&eflev aliqGuim ChrsHams
HMISSEULD .

Stop video here and ask students to click on the on the ‘Open’ option as shown
in the video and then play the video again.

aflqGumeney QmiGs HmissHea b allqCuiraied sl Lul (Bererg, ‘Open’
option & click Q&wiujibLilg wreweufsenend GCaLlGall (B Weor(hLb
ailg Cuimemed @uis&6)LD.

272. To stop video time at 8 minute 36 seconds in VLC Media Player.
VLC Media Player éb 8 AL LD 36 eNbmg&eflev aliqGuim ChrsHams
HMISSEULD .
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Stop video here and ask students to select any file and click on the ‘Open’
button as shown in the video.

aflaCuimeney @mCs HMISsHaUD allgCuimalled ST L LUl (BeTeLly, g meals)
@@ file smev select Q&g Siemg click Q&WIL|LDLIG. LDTETBIOIT&ED6TS

C& (@ MmIGeN.

Now just check if everyone has done so and play the video again.

@UCUTE 6TLGeOMBHLD SieueuTm) QFUIHTL FHUMfSHE Bevor(HLd

aiig Cuimemed @uisH&6)LD.

273. To stop video time at 9 minute 57 seconds in VLC Media Player,
VLC Media Player éb 9 BIAILLD 57 ebmg&eflev eliqGuim ChrsHams
HMI$SeLb.

w Recent Document? TSP 2 MSETTED SaD) (DiGULOT? F

‘ 9

‘ Document

Stop video here and ask if they can tell why we use ‘Recent documents’?
aflqGumeney QmiGCs HmissHeyd BMD ‘Recent documents’ st LIWLIGTL(HS S

Geuetor(BLd 61601 CIFTELEV (LDIG UL 6T6oTM) C(ErhhISH6NT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CHEBMIGET WMMILD FHluimet LHISHE allqCuwimeneu LB
Play Q&uiwie]Lb.

274, To stop video time at 9 minute 39 seconds in VLC Media Player,
VLC Media Player éb 9 HIAILLD 39 eNbmg&eflev aliqGuim ChrsHams

HMISSEULD.
Stop video here and ask students to click on the ‘File’ menu as shown in the
video and then play the video again.
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aflqGumeney @miGs HmissHeun allqCuirailed smiL LUl Berenrdig, ‘File’
menu & click Qgwwjbul wreaeufsenend Cal B Nl @ (b
eig Cuimemer QU186 LD.

275. To stop video time at 10 minute 14 seconds in VLC Media Player.
VLC Media Player 6b 10 BOILLD 14 eMpmg&efev elflgCuwim CrrsHems
HMiSSelLD.

Stop video here and ask students to click on the ‘Recent documents’ and then
select any file as shown in the video.

aflqGumeney QmiGs HmssHeun allqCuirailed sl LUl (BerenrLig, ‘Recent
documents’ & click Q&uwuwjbug mesoeufsHamensd GCoHL (el (h W@
aiig Cuwimemed @uis&6)LD.

Now just check if everyone has done so and play the video again.

@UCUTE 6TLGeOMBLD Sieleumm) QFUWIHTL &FHUMfSHE Besor(Ld

aiig Cwimemed @QuisH&6)LD.

276. To stop video time at 12 minute 10 seconds in VLC Media Player.
VLC Media Player eb 12 BOILLD 10 epmg&eflev eflgCuwim Crr%Hems
HMISGeLd.

COMPUTER SHIKSHA

b gJ6ir Save As emerv
LWL SSINCHTID TELMSBWLD Tl

Go[IMIGHET.

And also tell why do we use
q Save As ?

Stop video here and ask why do we use ‘Save as’ option?
aflqCumeney QmiCs HMISHEUD BITLD 67651 Save As emerv
LweTU(RSSHIHCOMD 61651 C&HEpMRIGHET?
Just listen to the answers and play the video again for the correct answer.
LHLGHEM6eTSH CoHEpMIGeT MM FHlwmer LHEE allgGuimeneal G
Play Q&uiwie]wb.

277. To stop video time at 13 minute 10 seconds in VLC Media Player.

119



COMPUTER SHIKSHA

......... bridging the digital divide

VLC Media Player eb 13 BOILLD 10 eNpmg&efev alflqCuwim CrrsHemns
HMiSSelLD.

Stop video here and ask students to type a line as shown in the video and then
play the video again.

aflaCuimeney @mCs HMSHeUD allqCuimaled &L LUl (BereLly, line &
type Q&iu|bLig wrevieufsenend Gl Gall @ Weun(®w allgGuimsneu
@WSHSH6LD.

2178. To stop video time at 13 minute 11 seconds in VLC Media Player.
VLC Media Player eb 11 BOILLD 11 epmg&efev aflgCuwim CrrsHemns
HMISSeLd.

Stop video here and ask students to click on the ‘File’ menu as shown in the
video and then play the video again.

aflaCuimeney @mCs HMssHaID allgCuirailed &L UuLl (Herenlq, ‘File’
menu & click Qguwiuwbulg mssoeufsHemens CaHL (ol (b Wesn L

alig Cwimemey QuIS&6LD.

279. To stop video time at 13 minute 23 seconds in VLC Media Player.
VLC Media Player éb 13 ROILLD 23 epmg&eiled eliqGuim ChrsHams
HmiHSelD.

Stop video here and check whether they’ve clicked on ‘save as’ submenu and
the box has appeared or not as shown in the video.

aflaCuimeney @mCs HMIGHeUD allgCuimaled &L LUl (BeTenrLig.
Sl6UJ&HET ‘save as’ eT601m submenu click Q&uwiwed WMMILD e(h box
CHTeTMIHMST Q6LEMEVILIT 6T6ITLIMSH S &H66ONESHELD.

Just check and play the video again.

B eflgCuwimameus CEMTHSSIL LIMIHRISSET.

280. To stop video time at 14 minute 00 seconds in VLC Media Player.
VLC Media Player éb 14 BOILLD 00 eMpmg&Hefled eflqCuwim CrIsHems
HMi$&eLb.

Stop video here and ask students to type their name in the file name box and

then click on the ‘Save’ button as shown in the video and then play the video
again.
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aflqGumeney QmiGs HmssHea b allqCuiraled &L LUl (Rerenuig, file
name box v GhGeTH Quuleny type Q&g ‘Save’ button emenr click
Q&b Lomesreuf&Hemend CeHL (el Wean(wb eaflqCuimaneu
@WSHS6LD.

281. To stop video time at 14 minute 03 seconds in VLC Media Player.
VLC Media Player éb 14 BUOILLD 03 eMpmg&eflev allqGuwim ChrsHams

HMISSEULD .
Now just check whether they’ve Saved the file or not and then play the video
again.
@uCUTE sieujsen file smev Save QEUIGTFHETT G6LMEVIIT 6T6ITLIENG &
gflumjg g, Weanhn ellgCuimamey QuisseyLb.

282. To stop video time at 14 minute 44 seconds in VLC Media Player.
VLC Media Player 6b 14 BOILLD 44 eNpmg&efev eflgCuwim CrI%Hems
HMISSEULD .

COMPUTER SHIKSHA

Now, you need to show that BuCung, 2 hiss file e PDF 46

wrHfuems, frisear srL Cousu@wo. §

you can change your file to
PDF.

’i‘@ sv Ul
‘

Stop video here and ask students to change the file into pdf and then play the
video again.

aflqCuimeney @miCs Hmisseyn file emev pdf e WIHMICUSHES
Lomssoteusemen CaHLsa L, Wb el Cuimemey Quis&ea]Lb.

283. To stop video time at 15 minute 24 seconds in VLC Media Player.
VLC Media Player eb 15 ROILLD 24 eNpmg&eflev efigCuwim CrI%Hems
HOISGEULD.

Stop video here and ask students to click on the ‘File’ menu and then click on
the ‘Export as pdf” option a box will appear as shown in the video and then play
the video again.

121



COMPUTER SHIKSHA

......... bridging the digital divide

aflqGumeney @miGs Hmisseayn allqCuiraied smiL LUl Bereruig ‘File’
menu smeu click Qauig wmHmIb ‘Export as pdf” option click Q&
LOMEuuTEU&H6mens GCaHL e, N6t e QuULly CHmeTmID LB6surH'LD

aiig Cuwimemed @uisH&6)LD.

284. To stop video time at 15 minute 41 seconds in VLC Media Player.
VLC Media Player éb 15 ROILLD 41 epmg&Hefled efiqCuwim CrIsHems
HMi$&eLb.

Stop video here and ask students to bring the pointer on the ‘Export” button and
click once as shown in the video and then play the video again.

aflaCuimeney @mCs HMIG D allgCuimaned &L LUl (BeTenrLig.
‘Export’ option L8g| pointer eny eneudgl click Q&Fuiwl omsmTaUTSHmens
CaEpmigen Wenhb elgCuimsney Quis&eaLb.

285. To stop video time at 16 minute 25 seconds in VLC Media Player.
VLC Media Player éb 16 BOILLD 25 eNbmg&eflev aliqGuim ChrsHams
HmiHSelD.

Stop video here and ask students to select any location where they want to save
the pdf file and then give the file name and click on the ‘Save’ button as shown
in the video and then play the video again.

aflqGumeney QmiGs HmissHean allqCuimaied sl LUl (BerenrLilg
gsmeug (i location @ev pdf file snis@ file name Q&TE&s Save’
button emesr click Q& wrswoTeuTHemeNns CaHEpMmIG6T LB6w01(HLD

aiig Cwimemed @QuisH&6LD.

286. To stop video time at 17 minute 02 seconds in VLC Media Player.
VLC Media Player éb 17 BOILLD 02 eMpmg &efled eflqCuwim CrISHems

Bmi$SHaLd .
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COMPUTER SHIKSHA

All of you should close your Bruset SmareumId 2 mseT Writer
Writer file. file e close uamgIIGT.

Close Button

Stop video here and ask students to close the writer file and then play the video
again.
aflqCuimeney @miGCs Himissea d writer file g close Q& omesTEUTSHEDEN
CaEnmisen Leiterj Wb aflqCuwimemey @uwissea]Lb.

287. To stop video time at 18 minute 12 seconds in VLC Media Player.
VLC Media Player éb 18 ROILLD 12 eMpmg &eflev eflqCuwim CrISHems

Bmi$sHa.

COMPUTER SHIKSHA

Next shut down the computer 2GSl 2 miseT computer iy

properly and if you face a @m%";’:é";éz;‘:&;‘fg‘%lf““
problem watch the video BOHST, aflgCuineme WY)LIGLD
again. LT R S6iT.

2%

Stop video here and ask students to shutdown the computer and then play the
video again.

aflqCureney @miGs HMsHea d computer & shut down Q&
LomswoteufHemen G&enmigen Lesony Wean(H ellgCuwimaney Quisse L.
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Complete Teacher’s Manual for Writer 1 Class 9
Class 9 Summaries

Open your laptop/notebook and switch on.

o mI&eT laptop/notebook & epuest Q&g switch on Q&uU1s.
How to open writer file and operate it.

Writer file §imhg siemg eteieurm) Q&uwsLL(BHSSI6UG?
What is edit menu bar ?

Edit menu bar eT6sTmmeL 6T6tT60T?

Using Undo & Redo.

Undo & Redo LiwietU(h & &186V .
Using Copy& Paste.

Copy& Paste Lwl6oTLI(h & &I&6V.

Using Cut & Paste.

Cut & Paste LB S HIFH6L.
How to use Find & Replace?
Find & Replace stliug LwetL(hSSleUsI?

Short cut Command For all these options .
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v @ng options smesr Short cut Command.
v How to shut down computer.
Computer emy 61Ul shut down Q&Wleug|?
Now let’s start class.
AQUCUTE aflgCwimsnel o4bLN&S60MLD.
288. To stop video time at 32 seconds in VLC Media Player.
VLC Media Player 60 32 eflipmgseflev eflqGuir Crrsems HmisHeln .

COMPUTER SHIKSHA

Do you know what is the full PDF ersitugenn full form ersitenQeusiml
form of PDF? 2 hSELSHGS g fluom?
pOF |
«
e

Stop video here and ask What is Full Form of ‘PDF’?
aflaCuimeney @miCs Hmiss ey PDF etsitugest full form etstrearQeusstmy
C& (e MRIG6IT?
Just listen to the answers and play the video again for the correct answer.
LHL&HMENS CoHEBMIGET MMID FHlwImeT LHISHE allgCuwimeneu LesorHLD
Play Q&uiwleywb.
2809. To stop video time at 45 seconds in VLC Media Player.
VLC Media Player 60 45 elipmg&efed efiqGuim Crr&ems HmissHeln.

COMPUTER SHIKSHA

= i % PDF fil
Why do we make a PDF file? Ll i

Stop video here and ask why we make ‘PDF’ File ?
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aflgCuimsmey @miCs Hmissed 'PDF' File emev g6t 2 (heunsd@HCmMLD
6160TM)| G&HL_&H6LD.
Just listen to the answers and play the video again for the correct answer.
LHLEHEMeNSH CoHEnMGeT WMHMILD Flwmer uHdE ellgGuimaneal BeamELD
Play Q&uiweyLb.

290. To stop video time at 1 minute 06 seconds in VLC Media Player.
VLC Media Player eb 1 HAILD 6 eNpMgseaied aflgGum Crrsemns
HMiSSeLb.

COMPUTER SHIKSHA

What is the difference in Save il Save & Save As &b @amLulled
and Save As? 2 ¢iten Coumiun(® eTsinen? F

’j«

save as
‘v submenu

Save and

Stop video here and ask what 1s difference between ‘save’ and ‘save as’?
aflqCumeney QmIGCs HMIGHEUD Save As HGLD @emLumed 2 eer Ceumium®
eT6oT60T 6T60TM)| GG (EMHMIGH6NT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CHEpMIGET WMMID FHluimeT LHISHE allgCuwimeneu LssoHLD
Play Q&uiwie]Lb.

291. To stop video time at 2 minute 10 seconds in VLC Media Player.
VLC Media Player éb 2 RAIL LD 10 ebmg&eflev eliqGuim ChrsHams
HMISSEULD .
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COMPUTER SHIKSHA

And open the Writer file. Writer file emév open Q&uiwiusei.
e — =~
RTINS Ter o eomacausae.

Stop video here and ask students to open a writer file and then play the video
again.
aflqGumeney QmiGs Hmisgeyd writer file Hmss ramaufsHmensd CaL (b,
Bssor(Hd &g Cuimeney QUISSeLD.

292. To stop video time at 2 minute 17 seconds in VLC Media Player,
VLC Media Player éb 2 RAILLD 17 epmg&eflev eliqGuim ChrsHams
HMISGEULD .

So, have you been able to 2 st Writer files snerv 2 rusenmed
open your Writer files or not? open QFIW (YPIRADST GeLemeowT?

[

et o T Tren S o

8/ uE)s e @s

| : ?

Stop video here and ask if they have been able to open writer file or not?
aflqCumeney QmiGs Hmisseyd writer file emev HMEHS (LG UIDT 6LV G
APIqUWITS 61601 G (EpMHIGHET?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CHEBMIGET WMMILD FHluimet LHISHE allqCuwimeneu LB
Play Q&uiwie]wb.

293. To stop video time at 2 minute 55 seconds in VLC Media Player.
VLC Media Player éb 2 HIAIL LD 55 eNbmg&eflev aliqGuim ChrsHams

Pmi$SaLd .
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Stop video here and ask students to open ‘Run command box’ as shown in the
video and then play the video again.
aflaCuimeney @mCs HMIGSHeD, allqGuirailed &L Uul (BerTerulg ‘Run
command box’gy open Q&lwl LomewieujeHemen GCaH@pmiseT L6t (HLD
ailg Cuimemed @uisH&6)LD.

294, To stop video time at 3 minute 23 seconds in VLC Media Player,
VLC Media Player éb 3 HIAILLD 23 eNpmg&eiled eilgCuim Crrgemns

HMISSEULD .
Stop video here and ask students to type ‘writer’ in the box without any space
and then click on the ‘OK’ button as shown in the video and then play the video
again.
aflaCuimeney @mCs HMISHeD, allqCuiraned &L L LU (ReTerLlg. 6h
space @b @evbeomned ‘writer’ eT6nr type @&ui1g OK’ button emenr click
Q&WIw omewtedjeHemnen CaHEpmIGeT WG alflgCuwimanel QuisseyL.

295. To stop video time at 4 minute 5 seconds in VLC Media Player.
VLC Media Player éb 4 HAILLD 5 eNpmg&eiled aligCuimr Chrsamns
HMISGEULD .

COMPUTER SHIKSHA

Type out the line shown in 2EEHSES (eajsien line e eLLI
q front of you. RLOTTL LD 8 F

The Selfish Dog
But the natured dog replied, "Since I myself
cannot eat the hay. I will not let anyone else
have it." So the ox had to go hungry that
day.
There are some selfish people in the world
also. They would not let others have what

they themselves cannot get. They follow the
"Dog in the Manger Policy."

Stop video here and ask students to type the given paragraph which is shown in
video.

aflaCuimsney @mCs HMISHeD, afiqCuiraled &L LUl (ReTerLilg
Qaem(h&sUULL ‘paragraph’s type Q&FuIwl LOMEsTeUfEHemen GoErpmhiSe6T.

Just check whether have they typed the paragraph or not and then play the
video again.
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type Q&WIGONLLTI&eTT @evemeoulT

sTetTLeng FHlUMISH G, st allgCwimeney QuisseaLb.

296. To stop video time at 4 minute 10 seconds in VLC Media Player,

VLC Media Player éb 4 BIALLD 10 epmg&eflev aliqGuim ChrsHams

Bmi$sHa.

COMPUTER SHIKSHA

Line enen Brusen snL Ll Lsvoresfl

Wigsg el ejsenm?

# Have you finished typing out
the line?

The Selfish Dog
But the natured dog replied, "Since I myself
cannot eat the hay. I will not let anyone else
have it." So the ox had to go hungry that
day.

There are some selfish people in the world
also. They would not let others have what
they themselves cannot get. They follow the
"Dog in the Manger Policy."

Stop video here and ask students if they have all typed out paragraph?
aflqGumeney QmiGCs HMIGFHeID aufsen paragraph & type
QEWIGHINNL_LTIHETT 6T6oTM)]| LOMETuIEIJHen6Td CHL& Geueuor(hLom
Now just check and then play the video again.
@uCurg sflumjsg Wen(hHb eflqCuimaney @uisseaLb.

297. To stop video time at 4 minute 31 seconds in VLC Media Player,
VLC Media Player 60 4 BOILLD 31 eMlpmgsefed aflgCuwim CrrsHens

PmIgSeLd .

COMPUTER SHIKSHA

mrb Undo emeu eyeir
UweTUGSHHCOHTLD 6160
el iy el o

# Do you know why we use the
Undo command?

- ﬂll
R

£on) Yoww Irsem Former Tabte

Stop video here and ask why we use ‘undo’?

aflaCuimeney @mCs By BT Undo émeu 66T LWIGTLI(H S SISHCGOTLD
6160TM)| G (eI MIG6NT?

Just listen to the answers and play the video again for correct answer,
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LHEL&HMENS CoHEBMIGET WMMILD SFHlwimesT LHISHE allgCuwimeneu LssoHLD
Play Q&uiwe]Lb.

298. To stop video time at 5 minute 45 seconds in VLC Media Player.
VLC Media Player éb 5 HIAILD 45 eNpmgseied aflgCGum Crrsens
HMISSeLd.

Stop video here and ask students to do ‘undo’ and as shown in the video and
then play the video again.

aflqCuimeney @mCs HMIGSHeD, allqGCuireailed &L Uul (Berteul ‘undo’
Q&I LomeuTeUT&enen Go e higeT.

299. To stop video time at 5 minute 50 seconds in VLC Media Player.
VLC Media Player éb 5 HAILWD s0 eNpmgseiled aflgGum Crrgemns
HMISGEULD .

Stop video here and ask them to do ‘Undo’ once again as shown in video and
then play the video again.

aflaCuimeney @mICs HMISHeD, allqCuiraled &L L L (ReTerLilg
H(pLoueD ‘undo’ Q&I LOMTEwTEUTSH6m6TS G (e MG

300. To stop video time at 5 minute 55 seconds in VLC Media Player.
VLC Media Player éb 5 HAILWD 55 eNpmgseiled aflgGum Crrgemns
HMISS L.
Stop video here and ask them to do as shown in video and then play the video
again.
aflqGCumeney @miGCs HmissHeD, ailg Cuimaied &L LUl (ReTerulg Glg i
LDIT6UITEUT&HEM6ENS (G5 (15 MIG6T.
Check whether they have done “‘undo’ or not and then play the video again.
SI6UJ&6IT Undo’ QFUIHTISETT G6LENELUIT 6TEOTLMGEF FHILIMTE &I
Sesor(pd eiigCuwimeney Quis&HeyLD.

301. To stop video time at 6 minute 9 seconds in VLC Media Player.
VLC Media Player eb ¢ HAILWD 9 eNpmgsefed afigGuimr Crrdens
HmisSel.
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mBrb Redo ereiiLeng ef 6t
UUJG'IU(I}Q? D 676w,
2.Thi& (T

HEC
55 OBMuon?

Do you know why we use
w Redo?

b

= "J‘ Red

Stop video here and ask why we use ‘Redo’?

aflqGumeney QmiGCs HmiGHeUD BT ‘Redo’ 6T65TLIENS 67651
LWIETURSSHIHCOITLD 61601 G (E1pMIG6IT?

Just listen to the answers and play the video again for correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHE allgCuwimeneu LoD
Play Q&uiwe]Lb.

302. To stop video time at 7 minute 18 seconds in VLC Media Player.
VLC Media Player eb 7 HAILD 18 eNpmgsefed aflgCGum Crrsens
HMISSEULD .

Stop video here and ask students to do ‘Redo’ as shown in the video and then
play the video again.

aflaCuimeney @mCs HMIGHeD, allqCuiraned &L LUl (ReTerulg ‘Redo’
Q&WIW LomeuTeUT&enen Co @ hig 6.

303. To stop video time at 7 minute 21 seconds in VLC Media Player.
VLC Media Player éb 7 HAILWD 21 eNpmgsefled aflgCGuim Crrgemns
HMISSEULD .

Stop video here and ask students to do ‘Redo’ once again as shown in the video
and then play the video again.
aflaCuimeney @mCs HMISHeD, allqCuiraed &L L LUl (ReTerLilg

Hpoue|b ‘Redo’ Q&wiwl LOMeuwTeUfSHenend Go e hiseT.

304. To stop video time at 7 minute 55 seconds in VLC Media Player.
VLC Media Player éb 7 HAIL 55 eNpmgsefled ailqGum Crrgems
HMISSe L.

Stop video here and ask students to do as shown in the video.
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aflaCwimeney @mCs HMIGHeD, allqCuiraned ST L LUl (ReTerulg Q&

LDIT6UITEUT&HEM6ENS (G5 (15 MIS6T.
Now just check whether they’ve done ‘Redo’ or not and then play the video
again.
SleUJ&6T ‘Redo’ QEWISTTEHET @6LEMEVWIT 6T60TLMGHEF FHILIMTSH G
Sesor(Hd &g Cuimeney QuUiSSH6LD.

305. To stop video time at 8 minute 19 seconds in VLC Media Player.
VLC Media Player éb g HILAILWD 19 eNpmgseiled aflgCGum Crrdens
HMISSEULD .

COMPUTER SHIKSHA

Cut sub menu e BHTD 66

Can you say why we use the
Cut sub menu?

- o @
%ﬂ, ‘;ﬁr

Stop video here and ask why we use ‘cut’?
aflqCumeney QmiGCs HmIGHeUD 661 ‘cut’ LILETLHSHECOTLD 6T6oTm)]
GaL_&f&enm?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CHEpMIGET WMMID FHluimet LHISHE allgCuwimeneu LB
Play Q&uiwe]Lb.

306. To stop video time at 11 minute 07 seconds in VLC Media Player.
VLC Media Player 60 11 HOILLD 07 eNpmig&eiled eligCuim Chr&amnsg

PmIgSeLd .

LWeTUGSZIACOHIID 6Tl M) 2 MISHEMT6L
da) (Wi ULOT? F
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b ey6tr Paste snLL1
Can you say why we use um“u@"’

HCId eTeLMS B e
Paste? . mﬂZwuu.[mn? o

Stop video here and ask why we use ‘Paste’?
aflqCuireney @miCs HmGHa D et ‘Paste’LieTLGSHHCOMLD 6T6TM)
GCaL_&&enm?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHE allgCuwimeneu LoD
Play Q&uiwe]Lb.

307. To stop video time at 12 minute 41 seconds in VLC Media Player.
VLC Media Player 60 12 BIOILLD 41 eNpmg&eiled eligCGuim ChrsHamnsg

Pmi$SaLd .

COMPUTER SHIKSHA

Do you know why we use " mﬂg;°%¥:g’:¢‘{,‘:’u -
Copy? gma@m@g Qzfwyon?

Copy
submenu

Stop video here and ask why we use ‘Copy’?
aflaCuimeney @mGCs HMiGse D BT Copy enwl 66t LU S HECHTLD
6160TM)| G (EpMIG6IT?
Just listen to the answers and play the video again for the correct answer.
LHLEHEM6eSH CoHEpMGeT MM FHlwmer LHIESE allgGuwimaneal BeamELD
Play Q&uiwie]wb.

308. To stop video time at 14 minute 42 seconds in VLC Media Player.
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VLC Media Player eb 14 HIAILLD 42 eNpmg&eiled ellgCuim ChrsHams
HmiSSelLb.

Stop video here and ask students to select text or paragraph as shown in video.
Play the video again.

aflqCumeney QmiGs HmisHe D ailgCimailed &L LUl (ReTerLlg. text or
paragraph & select Q& LomewTeEUT&HEM6NS: CoHEHMIS6T L6501(HLD
el Cwimeney QuissHeLd.

3009. To stop video time at 15 minute 15 seconds in VLC Media Player.
VLC Media Player eb 15 HIAILLD 15 eNpmg&eiled ellgCuim ChrsHamnsg
HMISSEULD .

Stop video here and ask students to do ‘Copy’ as shown in video play the video
again.

aflqGCwmeney QmiGs HmisHen. aflgCimaled &L LUl (heeulg ‘Copy’
Q&I mETalf&emens Ca@pmigeT (LD aflqCuimemey @QUISseLD.

310. To stop video time at 15 minute 46 seconds in VLC Media Player.
VLC Media Player eb 15 BIAILLD 46 eNpMg&eailed aliqgCuimr ChrsHamns
HMISGEULD .

Stop video here and ask them to do ‘paste’ as shown in video play the video
again.

aflqCumeney QmiGs HmisHeD. ailgCumaled &TLL LUl (HeTerLlg ‘paste’
Q&I mETalf&emens Ca@pmigen an(HLD aflgCuimemey @QUISseLD.
Check whether they have done ‘copy’ and ‘paste’ or not and then play the
video again.

SleUJ&en ‘copy’ and ‘paste’ QEFWISTISHEATT @6L6MIOUIT 6T6ITLIENGHE
gilunjé gl Wean(p ellgCuwimamel Quisse|L.

311. To stop video time at 16 minute 12 seconds in VLC Media Player.
VLC Media Player 6b 16 HIAILLD 12 eNpMg&eailed eligCuim ChrsHamnsg

BmIgSeLd .
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Select All smev BTLD ey 6ir

Can you say why we use
# Select All?

LWTUGSZHACOHID THTLMS
2. MISETT6L Saf) (LPIGULOT? F

Select all
option

Stop video here and ask why we use ‘Select all’?

aflqGumeney @miGs Hmissed Select All mev BTLD ey6or
LWIETURSSHIHCOITLD 6T60TM) G (E1pMIG6IT?

Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CHEBMIGET WMMILD FHluimeT LHISHG allgCuwimeneu LoD
Play Q&uiwe]Lb.

312. To stop video time at 17 minute 28 seconds in VLC Media Player.
VLC Media Player eb 17 BAILLD 28 eNpmg&eailed aligCuir ChrsHamns
HmiHSelD.

Stop video here and ask them to do ‘select all’ as shown in video and then play

the video again.
aflqGCumeney QmiGCs Hmisseayn allqCuirailed sl LUl (BerenrLig ‘select
all’ Qaun Caepmisen Weo(hld aflgCwimenel @QUIS&e]LD.
Check whether they have done ‘select all’ or not and then play the video again.
sleugsen ‘select all’” QFUISTIHEATT SI6LEVFH FELEMGVIIT 6T6OTLIENS &
&ilumysg), W aflgCuwimamel QuisgHea L.

313. To stop video time at 17 minute 59 seconds in VLC Media Player.
VLC Media Player eb 17 BIAILLD 59 eNpmg&eailed eligCuimr Chrsamns

Bmi$SHaLd .
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Bib Find enL LweiLuG S Curg)
6T 657 601 !ﬂmwﬂmgmcrmmj 2 & EH&SS

Can you say what happens

when we use Find?

- oM

Stop video here and ask why we use ‘find’?
aflqGumeney QmiGCs HmisHeD ‘find’e HTLD 66T LILISTLIG S SIS COMTLD
6160TM)| G (EpMIGEIT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CHEBMIGET WMMILD FHluimeT LHISHG allgCuwimeneu LoD
Play Q&uiwe]Lb.

314. To stop video time at 18 minute 33 seconds in VLC Media Player.
VLC Media Player eb 18 BAILLD 33 eNpmg&eailed aligCuimr ChrsHamns

Bmi$sHa.

COMPUTER SHIKSHA

Replace enerv Hd g6
Can you tell whg Jeiuse LWeTUGSZIACHIID 6Tl M) 2 MISHEMT6L
Replace? Sa ) (PiQUILOT?

%

Stop video here and ask why we use ‘replace’?
aflaCuimeney @miCs HMIGSHeD ‘replace’sy HTLD 66T LILI6TL(H S HIHCHTLD
eT60Tm)| G&HEpMIG6NT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEpMIGET WMMILD SFHlwimesT LHISHE allgGuwimeneu LesorHLD
Play Q&uiwie|w.

315. To stop video time at 20 minute 25 seconds in VLC Media Player.
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VLC Media Player eb 20 BHAILLD 25 eNpmg&eiled ellqgCuim ChrsHams
HMiSSeLb.

Stop video here and ask students to click on ‘find & Replace’ submenu as
shown in video.

aflqCumeney QmiCs HmisHeD ailg Cuimaied &L LUl (Rererugfind &
Replace’ submenu g3 click Q&uwiw mewreujsHenensd Coh@pmisen LHsvor(hLD
allq Cuimemey QuUiSE6)LD.

Now check whether box has appeared or not and then play the video again.
@UGCUTE| box CHTETMHILIFT 31606V QCLMEUVILIT 6TETLMGEF FIFILITTS G,
Betor(hd eflq Guimeney @uiS&eLD.

316. To stop video time at 20 minute 51 seconds in VLC Media Player.
VLC Media Player eb 20 BIAILLD 51 eNpmg&eailed aligCuimr Chrsamnsg
HMISSeLD.

Stop video here and ask students to type their text in the box as shown in the
video and then play the video again.

aflaCuimeney @mCs HMISHeD. allqGCuiraled &L L LUl (ReTerul. box
@60 text & type Q&uww mewieujHenensd CoH@pmisen LHsvor(hLD

el Cwimeney QuisSSHeLD.

317. To stop video time at 21 minute 10 seconds in VLC Media Player.
VLC Media Player eb 21 HIAILLD 10 eNpMg&eiled eligCuim Chrsamnsg
HMi$SelD.

Stop video here and ask students to click on ‘find’ or ‘find all’ option as shown
in video and then play the video again.

aflaCuimeney @miCs HMIGHeD: allqCuirailed &L Ul Herterulg. ‘find’
or “find all’ option & click Q&uwwl mesTeufEHeneTs CaEnmiseT LD
el Cwimeney QuisSSHeLD.

318. To stop video time at 21 minute 15 seconds in VLC Media Player.
VLC Media Player éb 21 BIAILLD 15 eNpmg&eailed eligCuim ChrsHamnsg
HmisSel.

Stop video here and check whether they have used ‘find’ or not and then play
the video again.
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aflqGumeney QmiGCs HMiIGFHeUD eufsen ‘find’ & UwieTL(h SlesTmiym
2060 G QeLeneLT 6TeTLIMGS FHUMTHS WBean(hd ellg GCuimemeu
@AWISHS6LD.

3109. To stop video time at 21 minute 42 seconds in VLC Media Player.
VLC Media Player éb 21 BIAILLD 42 eNpmg&eailed eligCuimr Chr&Hamns
HMISSeLD.

Stop video here and ask students to click on ‘find & Replace’ submenu as
shown in video.

aflaCwimeney @mCs HMISHeD: allqGuiraed &TLL LUl (Herterulg. ‘find &
Replace’ submenu g click Q& oremieirsemend Caenhigher L65or(HLD
g Cuwimemey QUISS6)LD.

Now check whether another box has appeared or not and then play the video
again.

AuGUTEH QUGCUTE| boxX CHTETMHILST 160EVG G6LEMEULILIT 6T6ITLIN S &
gilumj& gl e allgCuimemen Quisse)Lb.

320. To stop video time at 22 minute 04 seconds in VLC Media Player.
VLC Media Player eb 22 HIAILLD 04 eNpmgseiled elgCuimr Chr&Hamnsg
HmiSgeLb.

Stop video here and ask students to type their text in the box for replace as
shown in the video and then play the video again.

aflqGCumeney QmiGs HmisHe . aflgCimaled &TLL LUl (heTerulg box
@ev text g type click Q& reairsmend GaEnmhigheT L65or(HLD
g Cuwimemey QUIS&6)LD.

321. To stop video time at 22 minute 22 seconds in VLC Media Player.
VLC Media Player éb 22 BAILLD 22 eNpmg&eailed aligCuimr Chrsamns
HMISS L.

Stop video here and ask students to click on ‘replace’ or ‘replace all” option as
shown in video and then play the video again.

aflaCuimeney @mICs HMISHeD: allqCuiraled &L L L (ReTerLilg
‘replace’ or ‘replace all’ option & click Q&uiw LomewTeUT&HEn6eNS G (ErhMIGerT
Sesni(pd eiigCuwimeney @QuisSSHeLD.

322. To stop video time at 22 minute 25 seconds in VLC Media Player.
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VLC Media Player 60 22 HAILD 25 eNpmgsefed aliqCGuim CrrsHemnsg
HMISSEULD .
Stop video here and check whether they have used ‘replace’ or not and then
play the video again.
aflaCuimeney @mCs HMISHUD SieuHeT ‘replace’ & LwITLH Sl6sTmiym
36060 G| QeLeneLIT 6TETLMGSE FHUMTSHG W ellg Cuimemey
@WSHSH6LD.

323. To stop video time at 22 minute 37 seconds in VLC Media Player.
VLC Media Player eb 22 HIAILLD 37 eNpmg&eiled ellgCuim ChrsHamns
HMISSEULD .

COMPUTER SHIKSHA

All of you should close your Brusst siemeneumid Writer file snev
Writer file. close usnew Geusss(Hid.

Close Button

Stop video here and ask students to close the writer file and then play the video
again.
aflqCumeney QmiGes Hmisseyd writer file g close Q&uwiwl LomesTTEUT&HEDEN
CaEpmger Metter) Wstor(Hd eilg Cuimsney @QuisH&eLb.

324, To stop video time at 23 minute 48 seconds in VLC Media Player.
VLC Media Player 60 23 HOILLD 48 eNpmig&eiled eligCuim Chr&amnsg

Bmi$SHaLd .

COMPUTER SHIKSHA

2BSl 2. museT computer ey
(perpwns shut down LR miseT.
2. MSEHEG JSTeug AT
BGHSTO,aflgCuinemeal MU D
LI (TR &61T.

Next shut down the computer
properly and if you face a
problem watch the video

|
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Stop video here and ask students to shutdown the computer and then play the
video again.

aflaCuimeney @mICs HmissHe nd computer & shut down Q&
LomsooteuGemen G&enmigen Leoeony Wan(Hd ellgCuwimaney @QuisseLn.

140



<\

COMPUTER SHIKSHA

......... bridging the digital divide

Complete Teacher’s Manual for Writer 1 Class 10
Class 10 Summaries

Open your laptop/notebook and switch on.

o mI&eT laptop/notebook & epuest Q&g switch on Q&5
How to open writer file and operate it.

Writer file §imhg Siemg eteieurm) Q&uwILLIHSGI6UG?
Revision of edit menu bar.

Edit menu bar ymiumysney

Practice of Undo & Redo.

Undo & Redo uulm& Q&

Practice of Copy& Paste.

Copy& Paste LuNm& Q&

Practice of Cut & Paste.

Cut & Paste uulm& Q&L

Practice of Find & Replace.

Find & Replace uuim& Q&

Practice of Short cut Command For all these options
Short cut Command For all these options LulmH& Q&
How to shut down computer.

Computer emp e1liulg shut down Q&leug|?

Now let’s start class.

QUCUTE aflgCwimsnel o4IbLN&S60MLD.

325. To stop video time at 3 minute 36 seconds in VLC Media Player.

VLC Media Player 60 3 HOILLD 36 eNpmig&eiled aliqCGuim Chr&Hamnsg
HOSHeULd.

COMPUTER SHIKSHA

Can you tell if you remember Ssanse & g;‘?n";:,";";:;';‘,‘,'
w all that you learnt? muumg& Sa (LPigujLon? F

)

A |
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Stop video here and ask if they remember what they’ve learnt in previous class
aflqGumeney QmICs HMISHEUD SHUTSHET (PHMGU 6UGLILTN6L
SHMIGQSHTEIL 60 HenesTaNled M6USSHIETETTISHENT 6T60TM) G (EpMhiGH6IT?
Just listen to the answers and play the video again for the correct answer.
LHLEHEMeNSH CoHEnpMGeT MHMILD Flmer uHsEE ellgCGimeneal BeamELD
Play Q&uiwleywb.

326. To stop video time at 1 minute 10 seconds in VLC Media Player.
VLC Media Player éb 1 HAILWD 10 eNpmgsefled aflgCGum Crrgens
HmiSSelLD.

COMPUTER SHIKSHA

Undo sT6iTuen g HLb 6 65t

Can you tell why do we use ummu@gg]éﬂcmnm TG MILD
Undo and what is the short ipmanen short cut command
cut command for it? CTGUTGU ETEIMILD 2 MIGETTED ForfD)
(LplguyLom?

B O

Stop video here and ask if they know why we use ‘undo’ Command and what is
shortcut command for it?
aflaCwimeney @miCs HMG ey Undo s16iTLIM S HITLD 6601

LIwIssTL(R S SIHCMITLD 6T6TMILD SIS M &Tent short cut command eTsorent eT6oTm)
C& (@ mIG6IT?
Just listen to the answers and play the video again for correct answer.
LHEL&HMENS CHEpMIGET WMMILD FHluimet LHISE ellgCuwimeneu LB
Play Q&uiwie]Lb.

3217. To stop video time at 1 minute 45 seconds in VLC Media Player.
VLC Media Player 60 1 HOILLD 45 eNpmig&eiled eliqGuim Chrsamnsg

PmIgSeLd .
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COMPUTER SHIKSHA

Can you tell what happens Redo pb LwWeTUGSSID CUNE) eTeien
when we use Redo and what Mspdng b Redo samer

is the shortcut command for . shortcut command ereiren
STETLIEHSUILD 2 TSN Safm (LPigUjon?

Stop video here and ask why we use ‘Redo’ and what is shortcut command for
it?
aflqGumeney QmiGCs HmisFHeUD ‘Redo’ 6T6iTLIENS BITLD 6J60T
LIIssTLI(R S SIHICMITLD 6T6TMILD SIS M&Tent short cut command eTsoTent eT6dTm)
Co (@R MmIGeIT?
Just listen to the answers and play the video again for correct answer,
LHLEHEMeSH CoHEnpMIGeT MM Flmer uHsE ellgCmaneal WBemEGLD
Play Q&uiwie|w.

328. To stop video time at 2 minute 22 seconds in VLC Media Player.
VLC Media Player éb 2 HAILWD 22 eNpmgsefled aflgGum Crrgemns
HmiHSelD.

COMPUTER SHIKSHA

®Cp line,um L6 repeat g5
Couerur(HQLosiimmeL, 6Tebren Q&I
Cauan(BLd Taiml 2 MisEh&HES
Qgfluywon?

Can you tell what we need to
do if we want to repeat the
same line many times?

“You always pass
failure On the
way to success.”

Stop video here and ask what will they do for Copying one or more line?
aflqCuwireney @miCs HMISSHEID TN SHLEVE ANHMEG CLOMLIL L
auflsemen Copy 61(h&H& S6UTHET 61601601 CFILIEUMTSH6T 616N C&(EpMISEIT?
Just listen to the answers and play the video again for correct answer,
LHLGHEM6eTSH CoHEpMIGeT WMHMILD FHlwmer uH&EE allgGuwimaneal WBeamELD
Play Q&uiwie]wb.
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320. To stop video time at 2 minute 40 seconds in VLC Media Player.
VLC Media Player 60 2 HIALD 40 epmgsefed aliqGuim CrrsHamns
HMiSSeLb.

What happens by using Cut
and what is the short cut
command for Cut?

= iqh‘\ o |

Stop video here and ask if they know what is ‘Cut’ and what is shortcut
command for it ?

aflaCuimeney @miCs HMG e ‘Cut’ 6T6TLIENS [HITLD 6J60T
LIwIssTL(R S SIHCMITLD 6TETMILD SIS M&Tent short cut command eTsorent eT6oTm)
C&(@nmIG6I?
Just listen to the answers and play the video again for the correct answer.
LHLEHEMeTSH CoHEnMIGeT MM Flmer LH&EE ellgCimaneal BeamELD
Play Q&uiwie|w.

330. To stop video time at 3 minute 17 seconds in VLC Media Player.
VLC Media Player éb 3 HAILWD 17 eNpmgsefled ailgGum Crrgemns

Bmi$SHaLd .

Cut 0L LWGTUE HZID CUTg)
sT6oTeu &P MG? Cut SSTEur

short cut command sreen?

COMPUTER SHIKSHA

Can you tell what happens by Replace eromed erssien HapAms)
Find &Replace. TEHD 2 MSETED SaD (PigULon?

3 iq{m‘ .

Stop video here and ask if they know what is ‘find & replace’ and what is

shortcut command for it?
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aflaCuimeney @mGs BHmisseynd ‘find & replace’ stsierQeusiimy C&flu|om
LOMID SSDES GSMISGSUN SHLLen6sniil 6T6T6oTCl6U6TM| Coh(ErhMHIS6IT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD SFHlwimesT LHISHG allgCuwimeneu LssoHLD
Play Q&uiwe]Lb.

331. To stop video time at 4 minute 14 seconds in VLC Media Player.
VLC Media Player eb 4 HAILD 14 eNpmgseied aflgCGum Crrsens
HMISSeLd.

COMPUTER SHIKSHA

If you face problems in

Writer file enév open
opening the Writer file, you

Qs JCHMILD APLOMRISET

a%ggnsb,ﬁrﬁmm aflg Cuiremeuns

should watch the video and
learn from it.

Stop video here and ask students if they can open their writer file?
aflaCuimeney @miCs HMGHeUD Hmuger writer file smev &S (Wigujom
61601 LDITEUOTEUTSH6DI6T (5 (615 RIS 61T?

Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CHEpMIGET WMMID FHluimeT LHISHE allqCuwimeneu LoD
Play Q&uiwe]Lb.

332. To stop video time at 4 minute 02 seconds in VLC Media Player.
VLC Media Player éb 4 HAILD 02 eNpmgsefled aflgCGum Crrgens
HMISSEID.

Stop video here and check whether they have opened writer file or not.
aflqCumeney QmiGs Hmisseyn writer file emev HMEHS (LG UW|DT 6LV G
PTG 61601 C&H(EpMHIGHET?

Just check and play the video again.

@b efiqCuimsneas CETHSSIL LIMT([H RIS

333. To stop video time at 5 minute 40 seconds in VLC Media Player.
VLC Media Player éb 5 HIAILWD 40 eNpmgseied aflgCGum Crrdens

BmIgSeLd .

G156 SHHMIS €16 Me e, hiSET.
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COMPUTER SHIKSHA

2SI, snLLUULBeen paragraph
~enu 2 miseT Writer file 60 eoL 01
Q&I rhiSeT.

The Selfish Do
But the natured dog replied, "Since I myself

cannot eat the hay. I will not let anyone else
have it." So the ox had to go hungry that
day.

Next, type out the shown
q paragraph in your Writer file.

There are some selfish people in the world
also. They would not let others have what
they themselves cannot get. They follow the
"Dog in the Manger Policy."

Stop video here and ask students to type the given paragraph which is shown in
video.

aflaCuimeney @mCs HMISHeD, allqCuiraled &L L L (ReTerLilg
Q&TESSLULL ‘paragraph’® type QIFUIW! LOM6wTeU&Hemen Ga e higelT.

Just check whether have they typed the paragraph or not and then play the
video again.

@uUCUTE sieujgHen paragraph & type Q&GO LTF&HeTT 60660
sTetTLen S &FflUMjSH G, Wean(BLD el Cuimemel QuisseL.

334, To stop video time at 6 minute 14 seconds in VLC Media Player.
VLC Media Player eb ¢ HLAILD 14 eNpmgsefed aflgCGum Crrgens
HmiSSeLd.

Stop video here and ask students to do ‘undo’ as shown in the video and then
play the video again.

aflaCuimeney @mICs MG, allqGCuimaned &L LUl (ReTeulg ‘undo’
Q&WIW LomeuTeUT&enen Co @ higeT.

335. To stop video time at 6 minute 15 seconds in VLC Media Player.
VLC Media Player éb 6 AL 15 eNpmgsefled aflqCGum Crrgemns
HMISS L.

Stop video here and ask them to do as shown in video and then play the video
again.

aflaCwimeney @miCs HMIGHeD, allqCuiraned ST L LUl (ReTerulg Qi
LOIT6UOTEUT&HEMET G (61D RIG6T.

336. To stop video time at 6 minute 16 seconds in VLC Media Player.
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VLC Media Player 6b ¢ HIAILD 16 eNpmgseied aflqCGum Crrsens
HMiSSeLb.

Stop video here and ask them to do as shown in video and then play the video
again.

aflqGumeney @miGCs HmisHeD, ailg Cuimaied &L LU (ReTerulg GlE i
LOmsTTeUTSHemend GCahEphger (D aflgCuimsmey Quissea L.

Check whether they have done ‘undo’ or not and then play the video again.
SI6UJ&6IT Undo’ QFUIHTIHETT G6LEMEVLULT 6TETLIMGE FHILIMTS &I
Sesor(pd &g Cuimeney QuUiSSH6LD.

337. To stop video time at 7 minute 10 seconds in VLC Media Player.
VLC Media Player eb 7 AL 10 eNpmgsefed aflgCGum Crrgens
HmiSgeLb.

Stop video here and ask them to do ‘redo’ as shown in video and then play the
video again.

aflqGumeney @miGCs HmissHew, ailg Cuimaied &L Ll (ReTelyg ‘Redo’
Q&WIW LOMEuTeUT&en 6T G (M RIS 6.

338. To stop video time at 7 minute 15 seconds in VLC Media Player.
VLC Media Player eb 7 HAILD 15 eNpmgseied aflgCGum Chrsens
HMi$SelD.

Stop video here and ask students to do as shown in video and then play the
video again.

aflqGCumeney @miGs HmisHeD, allg Cuimaed &L LUl (ReTerulg Glg i
LOIT6UITEUT &M G (61 RIS

330. To stop video time at 7 minute 45 seconds in VLC Media Player.
VLC Media Player eb 7 HAILD 45 eNpmgsefed aflgCGum Crrgens
HMISSeNLD .
Stop video here and ask them to do as shown in video and then play the video
again.
aflaCuimeney @mCs HmMIGHeD, allqCuiraned ST L LUl (ReTerulg Qi
LomewsteujEHemen Ga@pmiget Lewr(hld 6flg Cuwimeney @QUIS&e]LD.

Check whether they have done ‘redo’ or not and then play the video again.
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SleUI&6T Tedo QFWIGTTHETT @ELEMEVIIT 6T6ITLINSGS FHILIMTTS G
Sesor(pd &g Cuimeney QuiSSH6LD.

340. To stop video time at 9 minute 02 seconds in VLC Media Player.
VLC Media Player eb o HIAILD 02 eNpmgsefed aflgCGum Crrsens
HMiSSeLb.

Stop video here and ask them to select their text or paragraph as shown in video.
aflqGumeney QmiGCs HmisHeD, ailgCuuimailed &TLL LU (ReTerLlg text or
paragraph & select Q&wiwi omewsTeujEHemnen Ga@pkiset L6vor(h'LD

allq Cuwimemey QuUiSE6)LD.

341. To stop video time at 9 minute 15 seconds in VLC Media Player.
VLC Media Player éb o HAILWD 15 eNpmgsefled aflgCGum Crrgens
HMISSeLD.

Stop video here and ask students to do ‘cut’ as shown in video play the video
again.

aflqGumeney QmiGs HmisHewD, ailg Cuimailed &L Ll (ReTenrLlg ‘cut’
QW Lrsueufsamer Caephser Wan(GwL allgCuimamel @uisbse]Lw.

342. To stop video time at 9 minute 44 seconds in VLC Media Player.
VLC Media Player éb o HLAILWD 44 eNpmgsefled ailgCGum Crrdemns
HMISS L.

Stop video here and ask to do ‘paste’ as shown in video and then play the video
again.

aflqCuimeney @miCs HMIGSHeD, allqCuimailed ST L LUl (BeTenuly. ‘paste’
QW Lrsueufsamer Caephser WG allgCuimamel @uisse]Lw.
Check whether they have done ‘cut’ and ‘paste’ or not and then play the video
again.

Sleusen ‘cut’ and ‘paste’ QEUWSTISHETT Q6LMEVIIT 6TETLMGEF FHILIMTE G,
esor(hd el Cuimeney QUISSeLD.

343. To stop video time at 10 minute 53 seconds in VLC Media Player.
VLC Media Player eb 10 BIAILLD 53 eNpmgseailed elgCuimr ChrsHamnsg
HmisSel.

Stop video here and ask students to select text or paragraph as shown in video.
aflaCuwimeney @mCs HMIGSHeD, aflqGCuireailed &L LUl (BerTenulg. text or
paragraph & select Q&uiwl LOM6TTTEUTHEOT G (EN RIS
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344, To stop video time at 11 minute 33 seconds in VLC Media Player.
VLC Media Player eb 11 HlIAILLD 33 eNpmg&eiled ellgCuim ChrsHams
HMiSSeLb.

Stop video here and check whether they’ve clicked on ‘copy’ submenu as shown
in the video.

aflgCwimeney @miGs HMSH) allg Clumaled &L iqujeTenLlg ‘copy’ submenu
aNev clickQauwgmygenT s16iTLMNGEF FHILMTESELD.

Just check and play the video again.

B ellqCuimamend ComHES IL LTRSS

345. To stop video time at 12 minute 03 seconds in VLC Media Player.
VLC Media Player eb 12 HIAILLD 03 eNpmgseiled elgCuimr ChrsHamnsg
HMISGeLd.

Stop video here and ask students to do ‘paste’ as shown in video and then play
the video again.

aflqGumeney QmiGs HmisHew, ailgCumaled ST L LU (ReTerLlg ‘paste’
QLW meeufsemer Ca@phger Wsm(Hb allgCuimeney @QuissHeyLD.

Check whether they have done ‘copy’ and ‘paste’ or not and then play the video
again.
Sl6Uf&HeT ‘copy’ and ‘paste’ QEFWIGMTTSHETT @6LsNELUIT 6T6iTLIENGEF FFILITTES),
Betor(hd eilq Cuimeney @QuiS&eLD.

346. To stop video time at 12 minute 32 seconds in VLC Media Player.
VLC Media Player 60 12 HOILLD 32 eNpmig&eiled eligCuim Chrsamnsg
HMisSeaD.

COMPUTER SHIKSHA

erml, Hruser paragraph .06
Today, you need to replace a il 8D\ Ugmg P et g

word in the paragraph with Quuenyn CuL @, replace Line
your name. Cauam .

Stop video here and ask students to replace any word with their name and then
play the video again.
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aflqGuimeney QmiGCs HMIGFHEUD 6(h QUMTSHMSEHE LISI6VTS, 2_MiG6IT
QuwienyLl GurL (i, replace Lisgoreust Geueior(BLd 6T60TM) LDTEUIIELITSH60)61T
C& (@M RIGT.

347. To stop video time at 13 minute 52 seconds in VLC Media Player.
VLC Media Player eb 13 BAILLD 52 eNpmg&eailed eligCuimr Chr&Hamnsg
HMISSeLD.

Stop video here and ask students to click on ‘find & Replace’ submenu as shown
in video.

aflqGumeney QmiGCs HmissHea b allqgCuiraied smL Ll (Bererug-find &
Replace’ submenu emex click Q&uIw|LbLIG LOMEUITEUTSH6MENS C8 (ErhhiG6I
Sesor(pd eigCuwimeney QuisSSH6LD.

Now check whether box has appeared or not and then play the video again.
@UCUTE box CHTETMUISHT 6LEVE| QGLMELIT TETLMGEF FHILIMTE G,
Besor(Hd e)ig Cuimeney QUISSeLD.

348. To stop video time at 14 minute 14 seconds in VLC Media Player.
VLC Media Player eb 14 HIAILLD 14 eNpmg&eiled ellgCuimr ChrsHamnsg

HmiSSelLb.
Stop video here and ask students to type their text in the box as shown in the
video and then play the video again.

aflqGumeney QmiGs HmisHe . aflgCimaled &L LUl (heTerulg box
@ev text @ type Q&I LOTETITEUTSHEMENS CHEBMIGET L6t01(HLD
el Cwimeney QuisSSHeLD.

3409. To stop video time at 14 minute 34 seconds in VLC Media Player.
VLC Media Player eb 14 HIAILLD 34 eNpMig&eailed eligCuim Chr&Hamnsg
HMi$SelD.

Stop video here and ask students to click on ‘find or find all’ option as shown in
video and then play the video again.

aflaCuimeney @mCs HMIGHeD. allqGuiraled &L LUl Herteruly. find or
find all- option @6 click Q& oTeTRITSHEmaTS: CoHEnMmISET LB6IT(HLD
el Cwimeney QuUisSSHeLD.

Check whether used they have ‘find’ or not and then play the video again.
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sleursen ‘find’ & LWETUGSTITIT 6LV E| Q6LEMEVILIT ETEITLINGHE
gilumj gl Wean(hb ellqCuimamen QuisbseL.

350. To stop video time at 15 minute 05 seconds in VLC Media Player.
VLC Media Player eb 15 BIAILLD 05 eNpmg&eiled ellgCuim ChrsHamsg

HMiSSeLb.
Stop video here and ask students to click on ‘find & Replace’ submenu as

shown in video.

aflqCwimeney @mCs HMGseUD allgCuimaled smL iUl @Gereruig-find &
Replace’ submenu emex click Q&uIw|LbLIG LOMEUITEUTSH6MENS C8 (Er,hiG6I
Sstor(hd eigCuwimeney @uUisSSHeLD.

Now check whether another box has appeared or not and then play the video
again.

AQuUCUTE LHOMT boX CHTHTMILIST 6LV QELEMGVLIT ET6ITLIENSEF
gilumj& gl e allgCuimemen Quisse)Lb.

351. To stop video time at 15 minute 27 seconds in VLC Media Player.
VLC Media Player eb 15 HIAILLD 27 eNpmg&eiled eligCuim ChrsHamnsg
HmiSgeLd.

Stop video here and ask students to type their text in the box for replace as
shown in the video and then play the video again.

aflaCuimeney @mCs HMIGHeD. allqCuiraled &L L LUl (ReTerulg. box
@ev text @ type Q&I LOTTITEUTSHEMENS CHEBMISET L6t01(HLD
el Cwimeney QuisSSHeLD.

352. To stop video time at 15 minute 47 seconds in VLC Media Player.
VLC Media Player eb 15 BHIAILLD 47 eNpmgseiled eligCuim Chrsamnsg
HMISSelD .

Stop video here and ask students to click on ‘replace or replace all’ option as
shown in video and then play the video again.

aflaCuimeney @mCs HMIGHe D allqCuimaled &L LUl (ReTemulg. replace
or replace all: option @60 click Q&uliw omesTTeUT&Hen6TS G (EMhMIG6T
Sesni(pd eiigCuwimeney @QuisSSHeLD.

Stop video here and check whether they have used ‘replace’ or not and then
play the video again.
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aflaCuimeney @mCs HMISHUD SieusHer ‘replace’ & LwleTLIEG Sleutmiym
9I6LEVF QELEMELIIT 6T6ITLIEMGE FHUMTSHS (LD eflgCuimsme
AWIS&6|LD.

353. To stop video time at 15 minute 55 seconds in VLC Media Player.
VLC Media Player eb 15 BIAILLD 55 eNpmg&eailed eligCuimr Chr&Hamns

Bmi$sHa.

COMPUTER SHIKSHA

I Go ahead and close the file. QQ"LE’-:;%S;:;’;_"°S*

Close Button

Stop video here and ask students to close the writer file and then play the video
again.

aflqCumeney QmiGCs Hmisseyd writer file g close Q&uwiwl LomesTEUTEHEDEN
CoEpmger Mette) Wstor(Hd eiig Cuimsney @QuisH&eLb.

354, To stop video time at 17 minute 07 seconds in VLC Media Player.
VLC Media Player 60 17 BOILLD 07 eNpmig&eiled eligCuim Chr&amnsg

PmIgSeLd .

COMPUTER SHIKSHA

260 MG, (PODIWNS 2 hiS6T
ARV computer e»y Shutdown
the computer. Again, if you Qsliwmiser. Computer eny Shut
face any difficulty in shutting down Q&IIAD 2 hsELHES
down the computer learn Slcgi%ub Ay QBHSTE,

from the video. ,ﬂ,@“:‘a':’,,‘;g,';’.’&%‘

And then properly shut-down

Stop video here and ask students to shutdown the computer and then play the
video again.
aflaCuimeney @mCs HmissHeynd computer & shut down Q&

LomessteU&enen CaEpmigeT Lettenr) Weta(HLd elq Guimemey @QuiSseyLb.
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Complete teacher’s manual for Writer 1 Class 11
Class 11 Summaries

Open your laptop/notebook and switch on.

o mI&eT laptop/notebook & epuest Q&g switch on Q&1
How to open Writer file and operate it.
Writer file $imhg siemg steieurm) Q&uwsLL(HSGI6UG?
Practice of Formatting bar.

Formatting bar Luim& Q&u.

Practice of File menu.

File menu Lum& Q&u.

Practice of Edit menu.

Edit menu LuIMH& Q&ul.

What is Recent Documents?

Recent Documents 6T65TmITeL 6T60T60T?

Practice of Shortcut command.

Shortcut command LuNMHEA Q&

Practice of Export as PDF.

Export as PDF Luim& Q&u.

Practice of ‘Find & Replace’.

‘Find & Replace’ Lum& Q&

How to shut down computer.

Computer emp 6rLiulg. shut down G&ileug|?
Now let’s start class.

QUCUTE eflgCwimsnel o4bLN&S60MLD.
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VLC Media Player 60 1 BAILD 00 epmgsefed aligGuim CrrsHemns
HOSSeULD.

COMPUTER SHIKSHA

Can you tell which software is Writer arsiug) erss software i
Writer a part of and what is UGS, e Cauml Quuwiy
the other name for it ? e, THAUMD FrhiseT Sap (Wiauj0m?

Stop video here and ask if they can tell which software is a writer part of ? And
what is another name of writer?

aflqGumeney QmiGs HmisgHe d Writer stetug) 6Thg software 61 LIG &), 918601
Geum) QILILIT 6T60T60T,6T60TLIENS [HIRIGEIT Far M (LOLG WL 6T60TMY G (ETh MiIGH6T?

Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHG allqCuwimeneu LssoHLD
Play Q&uiwe]Lb.

356. To stop video time at 1 minute 23 seconds in VLC Media Player,

VLC Media Player 60 1 BOILLD 23 epmg&eiled eliqCGuim Chr&amnsg
HOISGEULD .

Can you tell what is a Standard Tool Bar ersiiug) ereinen
Standard Tool Bar ? And why T 2 TSI Faf) (LPigUjLoN?
do we use it? 2HHE HTD 6t LWTUE S HCHTD?

—
—

-

L

Standard tool Bar

Stop video here and ask what is standard tool bar? And why we use it?
aflaCuimeney @mCs Hmisseynd Standard Tool Bar eT6TLIG) 6T60T60T? 18616081
IHITLD 6J68T LILLI6OTLI(H & SIS CMTLD?

Just listen to the answers and play the video again for the correct answer.
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LHEL&HMENS CoHEBMIGET WMMILD SFHlwimesT LHISHE allgCuwimeneu LssoHLD
Play Q&uiwe]Lb.

357. To stop video time at 1 minute 45 seconds in VLC Media Player.
VLC Media Player eb 1 HIAILD 45 eNpmgseied aflgCGum Crrsens
HMISSeLd.

COMPUTER SHIKSHA

Can you tell what happens Toolbar ¢ eeiien HHPADS) M
with the Formatting Toolbar ? 2. hISETTE FafD (LPigLom?

- L\ | |
% Formatting tool Bar

Stop video here and ask if they know what is formatting tool bar?
aflaCuimeney @mCs Hmisse b formatting tool bar eresrembloussTm)
QEHIWLT 6TesTM) G (E1pMIS6T?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD SFHluimeT LHISHG allgCuwimeneu LB
Play Q&uiwe]Lb.

358. To stop video time at 2 minute 40 seconds in VLC Media Player.
VLC Media Player 60 2 HOILLD 40 eNpmig&eiled eliqGuim Chrsamnsg

PmIgSeLd .

COMPUTER SHIKSHA

Stop video here and ask students to open a writer file and then play the video
again.
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aflaCuimeney @mCs HmissHeud writer file Himés wremaufHemens CHL(b,
Betor(pd eflq Cuimeney QuISSeLD.

3509. To stop video time at 3 minute 25 seconds in VLC Media Player.
VLC Media Player eb 3 HAILD 25 eNpmgseied aflqCGum Crrsens
HMISSeLd.

Stop video here and ask students, what options they had learnt in ‘file’ and
‘edit’ menu.

aflaCuimeney @mCs Hmisse b file’ MMID and ‘edit’ menu. Si6UTSHET
6T60TGI6BT60T60T OPLiONS &emend HMHMIS CIGTEIILTTEHET 6T63TM) LDTCTIIELITES6D)61TE
CoL_&6)LD.

Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CHEBMIGET WMMILD FHluimesT LHISHG allqCuwimeneu LB
Play Q&uiwe]wb.

360. To stop video time at 3 minute 30 seconds in VLC Media Player.
VLC Media Player eb 3 HAILWD 30 eNpmgseied aflgCGum Crrgens
HMISGeLd.

Stop video here and check whether they have opened writer file or not.
aflqCuimeney @mCs HmissHeyd writer file smev Him&s (LPLg UM L6V G
WIS 61681 C&H(E1pMHIGHET?

Just check and play the video again.

B allgCuimamend ComHE Il LIMHRIS6.

361. To stop video time at 3 minute 57 seconds in VLC Media Player.
VLC Media Player 60 3 HOILLD 57 eNpmig&eiled eliqGuim Chrsamnsg
HMISSEID.

COMPUTER SHIKSHA

File nppib Edit menu afleb Frusen

Can you tell which all options

have you learnt of the File SeCes rauoptions snet
q and Edit menu?

SHMISASTENRISHET TH D S F
(plgujom?
File and Edit
menu
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Stop video here and if they can tell which all option had they learnt of the ‘File
and Edit menu’?

aflaCuimeney @mCs Hmisseynd File wmmid Edit menu eeb Hriger
6T60TGI6aT60T6T OPLiONS 606V S HMHMISCSTETUTIR [JSHETT 6T60TM) oM (LPIGU|LDIT 6T6OTM)]
C&(@nMmIG6I?

Just listen to the answers and play the video again for the correct answer.
LHLEHEMeNSH CoHEnMGeT MMID Flwmer uHesE ellgCmeneal BemELD
Play Q&uiwleywb.

362. To stop video time at 5 minute 01 seconds in VLC Media Player.
VLC Media Player éb 5 AL 01 eNpmgsefled aflgCGum Crrgemns

Bmi$sHa.

COMPUTER SHIKSHA

Type out the line shown in 2 g6 TR SLULED, line enew
‘ front of you. Bruser enL0 Qalwrusei.

I live in India.

Stop video here and ask students to type the given line which is shown in
video.
aflqCumeney QmiGs HmissHeywD, ailg Cuimaed &L LILL (RerTen
QamT(R&sIULL line &g L1 Q&UWIW LoTEsTeuT&Henen G e mISe.

363. To stop video time at 5 minute 15 seconds in VLC Media Player.
VLC Media Player éb s HAILWD 15 eNpmgsefled ailgCGum Crrgemns

Bmi$SHaLd .
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COMPUTER SHIKSHA

Can you tell what is Copy and Copy and Paste ereiug) areien
8 Paste and what is the short aamib @SNS HLD LWETLGSFID
cut command we use for short cut command ersiten eTearmiLd

2 RSETTEL Saf) (PigULon?

Stop video here and ask if they can explain what is ‘copy’ and ‘paste’? And also

ask what is shortcut command of ‘copy’ and ‘paste’?
aflaCuimeney @miCs HmissHeyd Copy and Paste 6T6TLIG) 6T60T6T 6T6ATMILD
@5m@ BT LiweTLI(B S GILD short cut command 6T6oT6uT 6TETMILD oM (LPLg-U|LDIT
6160TM)| G&H(EpMIGET?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CHEBMIGET WMMILD FHluimesT LHISHG allgCuwimeneu LoD
Play Q&uiwe]Lb.

364. To stop video time at 6 minute 02 seconds in VLC Media Player,
VLC Media Player 60 6 HIOLLD 02 eNpmg&eiled eliqCGuim ChrsHamnsg

PmIgSeLd .

COMPUTER SHIKSHA

d First, you copy this line and ‘9”"0‘1‘1’ @g’f’ "";mfnﬁm'::'t:"py
then paste it 10 times. 8 ._.?f&?@m%mfn 5

I live in India.

Stop video here and ask students to ‘copy- paste’ 10 times of the given line and
then play the video again.

aflaCuimeney @mICs HMISHUD (DGO, Qb line eneor Hriset copy
Q&g NMG 10 (MM Paste LIGTUTEm)IhIGeN 6T60TM)| LOMETITEUTSHem6T G (ErpMhiG6l
Besor(hd e)fig Cuimeney QUiSSeLD.
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365. To stop video time at 6 minute 46 seconds in VLC Media Player.
VLC Media Player eb ¢ HILAILLD 46 eNpmgseied aflgCum CrrsHens
HmiSSelLb.

Stop video here and check whether they have selected the line or not and then
play the video again.

allg Cwremen @mICs HMiGHa D sialjsern line & CHIHOSHSSTTSH6T
@evemeorm 6160TM) CEMHEHD Wen(HD eilqCuwimaney @QuisgHeaLb.

366. To stop video time at 7 minute 00 seconds in VLC Media Player.
VLC Media Player eb 7 HAILWD oo eNpmgsefled aflgCGum Crrgens
HmisSelD.

Stop video here and ask students to ‘copy’ the line as shown in the video and
then play the video again.

aflqGumeney QmiGs HmisHeD, ailg Cumaled &L LUl (ReTerLlg ‘line &
‘copy’ QEuw Lomeureu&Hene GCaEnmissT e (hb ellqCuimsmey
AWIS&6|LD.

367. To stop video time at 7 minute 11 seconds in VLC Media Player.
VLC Media Player éb 7 HAILWD 11 eNpmgsefled aflgGum Crrgens
HMISSe LD .

Stop video here and ask students to ‘paste’ the line as shown in the video and
then play the video again.

aflqGumeney QmiGs HmisHeD, ailg Cumaled &L LUl (ReTerLlg ‘line &
‘paste’ Q&wl omemieujeHemen CaEpmiseT Lk allgCuwimeane
AWIS&6|LD.

368. To stop video time at 7 minute 30 seconds in VLC Media Player.
VLC Media Player eb 7 HAILWD 30 eNpmgsefled ailgCGum Crrgemns
HMISS L.

Stop video here and check whether their cursor is on next line or not and ask to
‘paste’ as shown in the video.

aflaCwimeney @mCs HMSsHaUD aflgCuimailed &L LUl Herenrlg,
SleUfsailest cursor sih%s eufluiled QEHSHMITIT EeLEMEVLWIT (TETLINSF
glumys g, ‘paste’ Q& CaHL &6 L.
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Just check and play the video again.
B allqCuimamend ComHEG L LIMHRIS6N.

3609. To stop video time at 8 minute 02 seconds in VLC Media Player.
VLC Media Player eb s HIAILD 2 eNpmgseied afiqGuimr Crrsens
HMiSSeLb.

Stop video here and check whether they have done ‘paste’ 10 times or not and
then play the video again.

aflqGumeney QmiGCs HmisFHeaUDd augser 10 (Wwemm ‘paste’ Q&I T&enT
2060 G QeLeneLT 6TeTLIMGS FHUMTHS WBean(hd ellg GCuimemey
AWIS&6|LD.

370. To stop video time at 8 minute 23 seconds in VLC Media Player.
VLC Media Player eb s HIAILD 23 eNpmgseaied aflgCGum Chrgens
HMISSeLd.

Stop video here and ask students to select the first line and then play the video
again.

aflqGumeney QmGs HmisHeD, (L&edleL line & select Qauiw
LomssoteUfSemen GaenMmigen We(hn eflg Cuimsney @UISSeLD.

371. To stop video time at 8 minute 41 seconds in VLC Media Player.
VLC Media Player eb s HIAILD 41 eNpmgsefed aflgCGum Crrsens
HMISS L.

Stop video here and ask students to change the ‘Font Style’ and then play the
video again.

aflaCuimeney @mGs HMIGSHeD, (W&HedleL ‘Font Style’ &3 change Q&
LomssoteuGemen GCaEnmigeT W eflg Guimeney @UISSeLD.

372. To stop video time at 8 minute 50 seconds in VLC Media Player.
VLC Media Player éb s HLAILD 50 eNpmgsefed aflgCGum Crrgens
ulSIE
Stop video here and ask students to select the second line and then play the
video again.
aflaCwimeney @miGs BMIGsHe D, second line g select Qi
LomswoteUSemen GaEnmigen e eflg Cuimsney @UISseLD.

373. To stop video time at 9 minute 02 seconds in VLC Media Player.
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VLC Media Player eb o HIAILD 2 eNpmgseied afigGuimr Crrsens
HMISSeLd.

Stop video here and ask students to apply ‘underline’ and ‘italics’ on the same
line and then play the video again.

aflaCuimsney @mCs HMSsHeUD SCH line 60 ‘underline’ and ‘italics’

S &weumsnmLl LweTU(h'SS Lomeeuisener CaEphigen L6 (hLD

alig Cwimemey QuISs6LD.

374. To stop video time at 9 minute 18 seconds in VLC Media Player,
VLC Media Player eb o HAILD 18 eNpmgsefed aflqCGum Crrsens
HMISSeLd.

Stop video here and ask students to apply ‘right alignment’ as shown in video
and then play the video again.

aflqGCumeney QmiGs HmisHean allqCuimailed &L LUl (Rerenuly, ‘right
alignment’y apply Q& meworeufsenen G&enmigen Lswor(HLn

alig Cuwimemey Quiss6LD.

375. To stop video time at 9 minute 44 seconds in VLC Media Player.
VLC Media Player eb o HIAILD 44 eNpmgsefed aflgCGum Crrgens
HOISSeULD.

Stop video here and ask students to select the next line and change the ‘font
color’ and also ask to make the line ‘bold’ as shown in video and then play the
video again.

aflaCuimsney @mCs HMISsHaUD allgCuimaled sT L LUl Gererlly AGSS
line § select Q&g ‘font color’ émy change Q&g wHMID line 6ot
‘bold’ <45 MMM LIS CoHEpMIGET Wea(HLD allg Cuimene
QWSS LD.

376. To stop video time at 10 minute 03 seconds in VLC Media Player.
VLC Media Player éb 10 HAILW 3 eNpmgseiled ailqCGum Crrgemns
HmiSSelb.

Stop video here and ask students to change the ‘highlight color’ and also ask to
apply the ‘center alignment’ as shown in video and then play the video again.
aflaCuimeney @mCs NS UL allgCuimaned &L LUl (BeTenLig.
‘highlight color’ emp change Q&g ‘center alignment’ g8 apply Q&
LomewsteU&enen CaHEpmIG6T WG el Cuimeney Quis&eLb.
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377. To stop video time at 10 minute 13 seconds in VLC Media Player.
VLC Media Player eb 10 HIAILLD 33 eNpmg&eiled ellgCuim ChrsHams
HMISSEULD .

Stop video here and ask students to select the next line and then play the video
again.

aflaCuimeney @mCs Hmisseyd next line smeur select Q&
Lomsworeuf&sefl b CaHEpmiseT e aflqCuimenel @UisseyLb.

378. To stop video time at 10 minute 27 seconds in VLC Media Player.
VLC Media Player éb 10 BAILLD 27 eNpmg&eailed aligCuimr Chr&amns
HMISSeLD.

Stop video here and ask students to change the ‘background’ color as shown in
the video and then play the video again.

aflqGCumeney @miGCs Hmisseyn afiqCGCuimraned &S LUl (HeiTernLig
‘background’ color émf change Q&uWlwl LomswoTeUHemen G&enmigeT Lewor(HLD
eiig Cuimemer @uis&6)LD.

379. To stop video time at 10 minute 44 seconds in VLC Media Player.
VLC Media Player eb 10 BAILLD 42 eNpmg&eailed eligCuimr Chr&amns
HMISGEULD .

Stop video here and ask students to change the ‘font size’ as shown in the video
and then play the video again.

aflqCumeney @miGs HmissHeun aflqCuimrened &L LUl (Bererulg ‘font
size’ ém& change Q& meueufsHemet CaHEpmissT s allgCuwimeme
QWSS LD.

380. To stop video time at 10 minute 58 seconds in VLC Media Player.
VLC Media Player éb 10 BIAILLD 58 eNpmg&eailed aliqgCuimr Chrsamns
HMISSEULD .

Stop video here and ask students to change the ‘font size’ again as shown in the
video and then play the video again.
aflaCuimeney @mCs NS UL allgCuimaled SmLL LUl (BeTenLig.
wmiuqub ‘font size’ ém& change Q&wiul LomewTEUTSHEDET C&(EFMRIS6TT
Besor(pd e)fiq Cuimeney QuUiSSeLD.

381. To stop video time at 11 minute 15 seconds in VLC Media Player.
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VLC Media Player 60 11 HAILD 15 eNpmgsefed aligCGuim CrrsHemns
HOSSeULD.

Undo and Redo sneu Biib eTLiLig
LWTUGSZHACHTID THTLMS
2 MISETTEL Fanf) (LPIGUJLONT?

Can you tell why and how do
we use Undo and Redo?
undo &
Redo
@,

Stop video here and ask why we use ‘Undo’ and ‘Redo’?
aflqGumeney QmiGs HmisFHeUn et 'Undo’ wnmmid 'Redo’ gy, HluleumenmLl
LWETURSSHIHCOMD 6T60Tm) CHLSH6LD.
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimet LHISHG allgCuwimeneu LB
Play Q&uiwe]Lb.

382. To stop video time at 12 minute 27 seconds in VLC Media Player.
VLC Media Player 60 12 BOILLD 27 eNpmg&eiled aligCGuim ChrsHamnsg
HMISSEULD .

COMPUTER SHIKSHA

Practice using Undo and Undo wmmitb Redo sneull LWTLUEGSS
Redo. Practice Q&wjmiser.

Stop video here and ask students to do practice of ‘undo and redo’ as shown in
video and then play the video again.
aflaCwimemey @mCs HMSsea D allgCuimalled sm L LUl Gererug Undo
mmib Redo smeult LwsTL(R &S Practice Q&I LOMewuTaTsemen GoErhhigel
Betor(pd eflq Guimeney @uiS&eLD.

383. To stop video time at 13 minute 53 seconds in VLC Media Player.
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VLC Media Player 60 13 HIAILD 53 elpmgsefed aliqCGuim CrrsHemns
HMISSeLd.
Stop video here and ask students to bring back all those formatting by ‘Redo’
command which they had removed.
aflaCuimeney @mCs HMISHUD SieusHeT sOHMULLL formatting &
'Redo’ sL_Lenemumed oihg evigeusnlolienu Wb Qsmen( eufeyn
6T60TM)| LDMEOUTEUTSHEM 6T G (61 RIS,
Now just check whether they’ve practiced ‘Undo’ and ‘Redo’ option or not and
then play the video again.
sleuf&en ‘Undo’ and ‘Redo’ option & practice Q&WIGTTSHEMT E6L6MEVLIT
sTaTLEnGE SHluM& gl Wan(ph el Cuimamel QuisseyL.

384. To stop video time at 15 minute 09 seconds in VLC Media Player.
VLC Media Player eb 15 BHIAILLD 09 eNpmg&eiled elgCuim ChrsHamnsg
HOISSeULD.

COMPUTER SHIKSHA

: Replace smérv mimid ey6ir
Can you tell why we use Find SR rlont cr%‘lml el
& Replace? Sa[D (PIgUW{LON?
Find &
Replace

v 12

@v

Stop video here and ask if they know why we use ‘Find and Replace’?
aflqCuimsney @mCs Hmisse b ‘Find and Replace’ ¢T68TLI60S [BHITLD 67651
LWIETURSSHIHCOTLD 6T60TM) G (E1pRIG6NT?

Just listen to the answers and play the video again for the correct answer.
LHL&HMENS CoHEpMIGET MMID FHluimeT LHISHE allgCuwimeneu LesorHLD
Play Q&uiwie|w.

385. To stop video time at 15 minute 58 seconds in VLC Media Player.
VLC Media Player éb 15 BAILLD 58 eNpmg&eailed elgCuir Chrsamns
HMISSEULD .

Stop video here and ask students to do practice of ‘Find and Replace’ as shown
in video and then play the video again.
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aflqGumeney QmiGs HmissHea b allqGuraied smiL LUl Gererulg ‘Find
and Replace’sy Practice Q&uiw wmsmieujgHenen CaH@pmiseT LssorEHLh
ailg Cuimemer @uis&6)LD.

386. To stop video time at 16 minute 28 seconds in VLC Media Player.
VLC Media Player eb 16 BIAILLD 28 eNpmg&eailed aligCuimr Chr&Hamns
HmisSelD.

Stop video here and ask students to click on ’Edit’ menu as shown in video.

aflaCuimsney @mCs HMSsHaUD allgCuimaled smL iUl Gereruy. "Edit’
menu g click Q& G EphISsT.

Now check whether a box has appeared or not and then play the video again.
AQUCUTE ¢ box CHTATMIWIHT 6LV QELEMEVIIT 6T6ITLIENGE
gilumj& gl e ellgCuimamen Quisse)Lb.

387. To stop video time at 16 minute 37 seconds in VLC Media Player.
VLC Media Player eb 16 HIAILLD 37 eNpmg&eiled ellgCuim ChrsHamsg
HMISSeLd.

Stop video here and ask students to click on ‘find and replace’ submenu as
shown in video.

aflaCuimeney @mCs HMSsHaUD allgCumaled smL LUl @Gereruy ‘Find
and Replace’qy click Q& omsworeufsenen G&enmigen Lssor(Hn

ailg Cwimemed @QuisH&6Lb.

Now check whether another box has appeared or not and then play the video
again.

@uUCUTE WLHADT@, boX CHTETMLIGT HELEVF G6LEMEVILIT 6T6ITLIENG &
gilumjg gl Wean(p el Cuimamey QuisseyLb.

388. To stop video time at 16 minute 55 seconds in VLC Media Player.
VLC Media Player éb 16 BIAILLD 55 eNpmg&eailed alqgCuimr Chrsamns
HMiSSelLD.

Stop video here and ask students to type India in the ‘search for’ box as shown
in the video and then play the video again.

aflaCwimeney @miCs HMGHeUn ellg Cumaed smrLL Ll (heienLilg.

‘search for’ box 60 @h&lmeneus type Q&I LOMemTeUI&Hn6aTE CHLSH6 LD
Besor(pd e)fiq Cuimeney QUiSSeLD.
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380. To stop video time at 17 minute 32 seconds in VLC Media Player.
VLC Media Player eb 17 HIAILLD 32 eNpmg&eiled ellgCuim ChrsHamsg
HMISSEULD .

Stop video here and ask students to click on ‘find all’ option as shown in video
and then play the video again.

aflqCuwimeney @mCs HMGseUD allg Cumaled &L LUl (HeienLilg.

‘find all’ option 60 click Q&wiw wreueujsamensd CaL&eyld Leor(HLd

alig Cwimemey QuISs6LD.

390. To stop video time at 18 minute 02 seconds in VLC Media Player.
VLC Media Player eb 18 HIAILLD 02 eNpmg&eiled ellgCuim ChrsHams
HMISSEULD .

Stop video here and ask students to use the shortcut command of ‘Find and
Replace’ as shown in the video and then play the video again.

aflaCuimeney @mCs HMGHeUD allgCumaed s L LUl (heienLilg.
‘Find and Replace’ &@ shortcut command LweTLU(BRSHST LOMETTEUTEH60I6ME
GaLsa b Wb afgCuimsmey QuwiS&ea]LD.

391. To stop video time at 18 minute 14 seconds in VLC Media Player.
VLC Media Player eb 18 HIAILLD 14 eNpmgseailed elgCuim ChrsHamnsg
HDISSELD .

Stop video here and ask students to type ‘India’ in the ‘search for’ box as shown
in the video and then play the video again.

aflqCuimeney @miCs HMGHeUn allg Cumaed s L Uil (heienLilg.

‘search for’ box 60 @b&lmeneus type Q&L LOTEIIEUTHMETS CHL &6 LD
esor(hd e)ig Cuimeney QUiSSeLD.

392. To stop video time at 18 minute 22 seconds in VLC Media Player.
VLC Media Player eb 18 HIAILLD 22 eNpmgseailed eligCuim ChrsHamnsg
HDISSeLD .

Stop video here and ask students to type ‘Gurgaon’ in the ‘replace’ box as
shown in the video and then play the video again.

aflaCwmeney @mGCs HMssayD allgCumalled &L LUl (HeienLilg.
‘replace’ 60 ‘Gurgaon’ type Q&I LOM6TOTEUT&HEM6NS CHL &S LB6I(HLD
allg Cuwimemey Quiss6LD.

393. To stop video time at 18 minute 45 seconds in VLC Media Player.
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VLC Media Player eb 18 HIAILLD 45 eNpmg&eiled ellqgCuim ChrsHams
HMiSSeLb.

Stop video here and ask students to click on ‘Replace’ option, then click to
‘yes’ option as shown in video and then play the video again.

aflqCuimeney @miCs HMGseun allg Cumalled s L LUl (HeienLilg.
‘Replace’ option, ev click Q&wig M@ ‘yes’ option click Q&
LomesuTelfHemensd GHLGa W Wb aligGuimsney @QuisseaLd.

394, To stop video time at 19 minute 18 seconds in VLC Media Player.
VLC Media Player eb 19 HIAILLD 18 eNpmg&eiled ellgCuim ChrsHamsg
HMiSSeLb.

Stop video here and check whether they have ‘replaced’ all words or not as
shown in video and then play the video again.

aflqGCumeney QmiGCs Hmisseun afiqCGCuimraied &S LUl (HeienLig
sleuyse all words emg  ‘replaced’ QEWISTTSHETT @6LMEVLLIT 6T6EOTM)]
Candlssea b Wamhwn aliqCuimsmel Quissea]Lb.

395. To stop video time at 19 minute 22 seconds in VLC Media Player.
VLC Media Player eb 19 BIAILLD 22 eNpmg&eiled elgCuimr ChrsHamnsg
HmiSgeLb.

Stop video here and ask students to do practice of ‘save and save as’ as shown
in video and then play the video again.

aflqCumeney QmiGCs Hmisseaun aflqGCuimrened &L LUl (BeienLilg.

‘save and save as’ & practice Q&I wmeteUfsenend CaLseyd Lstor(hLd
allg Cuwimemey Quiss6LD.

396. To stop video time at 19 minute 49 seconds in VLC Media Player.
VLC Media Player eb 19 HIAILLD 49 eNpmg&eiled eligCuimr ChrsHamnsg
HMISSelD .

Stop video here and ask students to save their file on desktop and then play the
video again.

aflqCwimeney @mGs HMisseayd desktop Ned smisen file emev save
Q&I LomeToTeU&HemesS CHL G W@ ailgCwimamel @QuisH&He|Lb.

397. To stop video time at 20 minute 22 seconds in VLC Media Player.
VLC Media Player 6b 20 HIAILLD 33 eNpmg&eailed algCuimr ChrsHamnsg
HMISSe L.
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Stop video here and ask students to click on the ‘File’ menu and then click on
the ‘Save’ option as shown in the video.

aflaCuimeney @miCs HMGsaun allg Cumaed s L LUl (HeienLilg.
‘File’ menu v click Q&g Mm@ Save’ option click Q&
LomesuTelfEHemensd GoHLGe W (b aligGuimsney @QuisseaLd.

Now just check whether the box has appeared or not and then play the video
again.

AUGCUTE box CHTETMOIIST S16LEVE| QELEMEVILIT (TETLINGEF FFILITTS G
ssor(Hd el Cuimeney QUISSeLD.

398. To stop video time at 20 minute 53 seconds in VLC Media Player.
VLC Media Player eb 20 BHAILLD 53 eNpmgseiled alqgCuimr ChrsHamnsg
HmiSgeLd.

Stop video here and ask students to type their name in the file name box and
then click on the ‘Save’ button as shown in the video and then play the video
again.

aflaCuimeney @miCs HMGHeUD ellg Cumalled S L LUl (HeienLilg.

file name box 60 name & type Q&g NMG Save’ option click Q&
LomesoTeufEHemensd GCoHLGaw (b aliqCuimsney @QuisseLd.

399. To stop video time at 21 minute 05 seconds in VLC Media Player.
VLC Media Player éb 21 BIAILLD 05 eNpmg&eailed aliqgCuimr Chrsamns
HMISSEULD .

Stop video here and check whether they’ve saved the file or not and then play
the video again.

aflqCuimeney @miCs HMGHeUD SieuisHen file emev save QauigmIsHemT
@evsmeowlm eTetTLENGE FHlLMTSH S, Wen(Hd ellqCuimamey QuisH&eL.

400. To stop video time at 22 minute 04 seconds in VLC Media Player.
VLC Media Player eb 22 BIAILLD 04 eNpmgseiled eligCuimr ChrsHamnsg
HmisSel.

Stop video here and ask students to change the file name as shown in the video
and then play the video again.
aflaCwmeney @mGCs HMssayD allgCumalled &L LUl (HeienLilg.
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file name & change Q& wreweUfHenend CoLl sy Wstor(hLd
aiig Cuimemed @uisH&6)LD.

401. To stop video time at 22 minute 31 seconds in VLC Media Player.
VLC Media Player eb 22 HIAILLD 31 eNpmg&eiled ellgCuim ChrsHams
HMISSeLd.

COMPUTER SHIKSHA

Can you tell why and how we [Jj Export as PDF option enex prib eres
A HC|
can use Export as PDF option? “uu,'_“ﬁzﬂ:,@% @?;’J,‘?Df,',‘" o

Stop video here and ask if they know why and how we use ‘Export as PDF’?
aflqGumeney QmiGCs HmissHey Export as PDF option émeu [BITLD 67657 6TLILIG.
LWIETURSSHIHCOMLD 6T60TM) SHeUTHEET G (ErphIGH6IT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD SFHluimeT LHISHG allgCuwimeneu LB
Play Q&uiwe]Lb.

402. To stop video time at 22 minute 47 seconds in VLC Media Player.
VLC Media Player 60 22 HIOILLD 47 eNpmig&eiled eligCuim Chr&amnsg
HMISSeLD.

COMPUTER SHIKSHA

Why do we change the Writer Writer file e PDF 2,5 HTLD g6l
file into PDF? LrHnACHTD?

coa

Stop video here and ask if they know why we convert any file into ‘PDF’?
aflaCuimeney @mGs Bmisseyd Writer file smev PDF 948 BTLD 6]601
LIOMIECOMD 6T6TM HeUTSHaNL LD C&EphIS6T?
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Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD SFHlwimesT LHISHE allgCuwimeneu LssoHLD
Play Q&uiwe]Lb.

403. To stop video time at 23 minute 20 seconds in VLC Media Player.
VLC Media Player éb 23 BAILLD 20 eNpmg&eailed eligCuim Chr&Hamns
HMISSEULD .

Stop video here and ask students to do practice of ‘Export as PDF’ as shown in
the video and then play the video again.

aflaCuimeney @mCs HMGseUn allg Cumaed s L LUl (HeiTenLilg.
‘Export as PDF’ & practice Q&ulwl omssoeuf&Heners CHL e LBeuEHLD
alig Cwimemey QuUISS6LD.

404, To stop video time at 23 minute 40 seconds in VLC Media Player.
VLC Media Player eb 23 BIAILLD 40 eNpmgseiled elgCuim ChrsHamnsg
HMISSEULD .

Stop video here and ask students to click on the ‘File’ option and then click on
the ‘Export as pdf” option as shown in the video and then play the video again.
aflaCuimeney @mCs HMGHeUn ellgCumalled s L LUl (HeiTenLilg.

‘File’ option 60 click Q&g Mm@ ‘Export as pdf” option @ev click Q&
LomesueufHemensd GCoHL&a W Wb aliqCuimsnel QuisseaLd.

405. To stop video time at 24 minute 04 seconds in VLC Media Player.
VLC Media Player eb 24 BHIAILLD 04 eNpmg&eiled eligCuim Chr&Hamng
HDISSeLD .

Stop video here and ask students to click on the ‘Export’ option as shown in the
video and then play the video again.

aflaCwimeney @miCs HMG e allg Cumaed s Uil (HeiTenLilg.
‘Export’ option 60 click Q&g click Q& oremaljHenensd GCaLl&Heab
esor(hd el Cuimeney QUISSeLD.

406. To stop video time at 24 minute 59 seconds in VLC Media Player.
VLC Media Player 6b 24 BIAILLD 59 eNpmg&eailed eligCuim Chr&Hamnsg
HMISSeLD.

Stop video here and ask students to give the file name and click on the ‘Save’
button as shown in the video and then play the video again.
aflaCwimeney @miCs HMG ey ellg CumaNed s L Ll (heienLilg.
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file name Q&M(h&& “Save’ button @ev click Q& LOTEBITEUTSHEM6NTE
GCaL e b Wsn(hb eailgCumsmey Quis&ea]Lb.

407. To stop video time at 25 minute 25 seconds in VLC Media Player.
VLC Media Player eb 25 BIAILLD 25 eNpmg&eiled ellgCuim ChrsHams
HMiSSeLb.

Stop video here and check whether they have made pdf file or not and then play
the video again.

aflaCuimeney @mCs HmMissHeaUDd Seujser pdf file emev

2 (HUTEHEUWNHHSTTHEMT @eELnELWT cT6tTLMGEF FHlLMTSHS LBesor(HLD

aiig Cuimemed @uisH&6)LD.

408. To stop video time at 25 minute 31 seconds in VLC Media Player.
VLC Media Player eb 25 BAILLD 31 eNpmg&eailed elgCuimr ChrsHamnsg
HmiSgeLd.

Can you tell what happens R‘;ﬂ":!‘;’;’““'r":"t,fm":",ﬂg“
q with Recent Document? 4 a.i’}'p@q%mn F

Miew Insart  Forma

Stop video here and ask why we use ‘Recent Documents’?
aflqGumeney QmiGCs HmissHeUnd ‘Recent Documents’sj6or

LweTU(RSHIHCOMD 61601 C&H(EpMIGHET?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CHEpMIGET WMMID FHluimet LHISHE allgCuwimeneu LB
Play Q&uiwie]Lb.

409. To stop video time at 25 minute 49 seconds in VLC Media Player.
VLC Media Player éb 25 BIAILLD 49 eNpmgseailed eligCuim Chrsamnsg

BmIgSeLd .
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COMPUTER SHIKSHA

Now you tell about New and @ucung ﬁmw»m New wpmib Open
Open. UDD o Irhiser.

New &
open
i F" v .

[g..n-’ 1

Stop video here and ask why we use ‘New’ and ‘Open’?
aflqGumeney QmiGCs HmissHeyd ‘New’ and ‘Open’efedt LILI6TLI(H S GIHCHTLD
6160TM)| G&H(EpRIGET?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CHEBMIGET WMMILD FHluimeT LHISHG allgCuwimeneu LoD
Play Q&uiwe]Lb.

410. To stop video time at 25 minute 54 seconds in VLC Media Player.
VLC Media Player éb 25 BIAILLD 54 eNpmg&eailed eligCuimr Chrsamns

Bmi$sHa.

COMPUTER SHIKSHA

Now you tell about New and @ucung) fruset New wpmib Open
Open. UM SamItuser.

New &
open
T g

Stop video here and ask students to practice ‘Open’ and ‘New’ and then play the
video again.
aflqGumeney QmiGs HmisHe b ‘Open’ and ‘New’ LuNmH& Q&
Lreoeufsmeans CaHL (), Wb allqCuwimsney Quisse b

411. To stop video time at 26 minute 26 seconds in VLC Media Player.
VLC Media Player 6v 26 HIOLLD 26 eNBMig&eiled aligCuim Chr&amnsg

BmIgSeLd .
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COMPUTER SHIKSHA

Now you tell what is Close? [l ©'°%® g‘ﬂgg;‘:‘,‘;‘@%;ﬁ““’"‘“

Stop video here and ask what is ‘Close’?
aflqCuimeney @miCs BMISsHeLD Close’sT6rmImeL 6T6oT6nT 6T60TM G (EMHMIG6IT?
Just listen to the answers and play the video again for the correct answer.
LHEL&HMENS CoHEBMIGET WMMILD FHluimeT LHISHG allgCuwimeneu LssorHLD
Play Q&uiwe]wb.

412. To stop video time at 26 minute 41 seconds in VLC Media Player.
VLC Media Player 60 26 BIOLLD 41 eNpmg&eiled eligCGuim ChrsHamnsg
HMISSeLd.

COMPUTER SHIKSHA

- Bruser smemauid 2 s file e
el s i i s

Close Button

Stop video here and ask students to close a writer file and then play the video
again.
aflqGCumeney QmiGs Hmisseyd writer file g close Q&uwiwl LomesTTEUTEHEDEN
CoaEpmger Metten) Wstor(Hd eilg Cuimsney @QuisH&eLb.

413. To stop video time at 26 minute 46 seconds in VLC Media Player.
VLC Media Player éb 26 BIAILLD 46 eNBMg&eailed alqgCuimr ChrsHamns

Pmi$SaLd .
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COMPUTER SHIKSHA

And properly shut-down 2 s file mev close usmanfl 2 M6
Y computer ey (Wemmwns shut-down
yourComputer. QaIYRISHET.

Stop video here and ask students to shutdown a computer and then play the
video again.

aflqCuimemey @miGCs HmissHe d computer & shut down Q&
Lomessteu&enen Ca@pmigen etenr) Weto(Hd elq Guimemey @QuisseyLb.
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