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Complete teacher’s manual for Open office Calc 2 Class 1
Summaries

What is a ‘Standard toolbar’?

‘Standard toolbar’ @él ?

Why we use ‘Standard toolbar’?

2l16€1 ‘Standard toolbar’ RI2@ SUSLIQ AR ?

How to take a new page by using ‘Standard toolbar'?
'Standard toolbar’ § QURRIA @ @9 695N QI 698 FalAIR2IN ?
How to open any file with help of ‘Standard toolbar'?
'Standard toolbar’ §IQ0 @93 66164 PR q 3697 YR ?
How to convert text document file into PDF file?

69G% 29U6£14 DIRM § AR VGIP PR § IATRE KU ?
How to use ‘Sum’ formula?

'Sum’ formula § @99 QUSRI AU ?

Why we use ‘Spelling and Grammar’ option?

2116€1 ‘Spelling and Grammar' 2@ RIZ@ USLIQ 9Q ?

How to use ‘Maximum’ formula?

‘Maximum'’ formula § @93 QUL KA ?

How to use ‘Minimum’ formula?

‘Minimum'’ formula § 893 QULLIA YU ?

Why we use ‘Number format'?

2116€1 ‘Number format'@la@ SUSLIR 99 ?

How to use ‘Show draw direction'?

'Show draw direction'q @9 QUL KA ?

Why we use ‘Format paintbrush’?

2116¢1 ‘Format paintbrush’@I1&8&@ SUSLIR KQ ?

What is ‘Navigator'?

‘Navigator’ @él ?

How to move one cell to another cell?

66115 cell Q 2R 69T cell § FURA IRELS ?
3
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v" What is use of ‘Sort ascending and sort descending'?
‘Sort ascending \9° sort descending’ @ QUQLIRN @6l ?
v" Use of 'Hyperlink.
'Hyperlink’ @ @YL'<I |
v" Why we use ‘Chart’ option?
2Ieq! ‘Chart’ 29e QLG QLI o ?

Now let's start video.
969 219 Q&G 2199 2% |

1. To stop video time at 41 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you remember all that you had Q61§61 IALRN 7167 28 & 661
learntin the basic part of spreadsheet Q1 basic 2115l 601 @61 9
Spreadsheet ? fgam 2

e OpenOffice™4

E

Stop video here and ask, if they remember what had they learnt in basic
part of ‘Spreadsheet’?

JE0I69 ©E06 @ 9% AR 99° dFIR, J& 69760 FI6QATIRES 641I6R
'Spreadsheet’ Q basic @9 69 K6l SIF2J6m ?

Just listen to the answers and play the video again for the correct
answer.

QA 4 I9° 90Q 209 IR 8&E6 § YRR eI |
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2. To stop video time at 1 minute 42 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you remember the formulas

(formulae:) that ym.x had learnt @ basic 2RIl 699 95 TR YT
about in the basic part of FEAER AY2AR ?

Spreadsheet ?

f e

Stop video here and ask , if they remember which formulas they learnt in

@61 861 FISKA 7168 AR & spreadsheet

basic part of ‘Spreadsheet’?
JE@0I69 Q&6 @ 9% @R 99° dFIR, J& 69760 FI6QAGRS 641I6R
'Spreadsheet’ Q basic Q16 69 68 formula @a S¢26M ?
Just listen to the answers and play the video again for the correct
answer.
QA g4 I9° 908 Q89 IR 8&E6 § YA S |

3. To stop video time at 2 minute 21 seconds in VLC Media Player.

COMPUTER SHIKSHA

Why do we use the 21661 formatting toolbar Q SISLIR
Formatting Toolbar ? QLS QA ?

ﬁ( g
Stop video here and ask why we use ‘Formatting toolbar'?
YZ0I6Q ©G6 § 90 A 98° UBIQ 2I6¢1 ‘Formatting toolbar’ KIE@G

UL AR ?
Just listen to the answers and play the video again for the correct

answer.
Q9 g4l 98° 909 Q@9 dIRl 6@ § gadia Rl |
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4. To stop video time at 3 minute 05 seconds in VLC Media Player.

COMPUTER SHIKSHA

When you need to go from one cell [l spreadsheet 69 60686868 §91g 66159
to another in your spreadsheet then cell Q 2IQ 691159 cell § J€1 AIN 689
how will you do so ? $661 QIR 6908 *G9 2

f -

Stop video here and ask what will they do to move from one cell to

another cell?
YE@0I69 ©EG @ 9% AR 99° JFIR 64916% 6615 cell Q IR 6915 cell @
A9 IR 2 RR6Q ?
Just listen to the answers and play the video again for the correct
answer.
QA9 4 I9° 908 289 IR 8&E6 § YA S |

5. To stop video time at 3 minute 38 seconds in VLC Media Player.

COMPUTER SHIKSHA

A iiing any of he mthads 98° §AIg A6l QINASI 6F6SIEIA ARIFGH
taught to you opf.eln the spreadsheet Spreadsheet § IR § G69% 49 |
ile.

| ——

Stop video here and ask students to turn on the computer and open the
‘Spreadsheet file’ and then play the video again.

S0I6Q GGG § 96 99 99° RIGAIRG computer § ON 98! AIR §L 99°
‘Spreadsheet file' § 3698 @A IR §E I9° G1U6Q GGG § AT

omig |
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6. To stop video time at 4 minute 30 seconds in VLC Media Player.

COMPUTER SHIKSHA

Have you all opened the Gl g6¢1 47169 spreadsheet FIRM §
spreadsheetfile ? (36UR KO6ARN T ?

B

Stop video here and check whether they've opened ‘Spreadsheet file' or
not and then play the video again.
JE0I69 63 @ 9% A9 Y9° 699 908 649I6R 'Spreadsheet file' @
3698 SAQITRE & 12 I9° GIU6q BEE § YRaIa o2 |

7. To stop video time at 5 minute 33 seconds in VLC Media Player.
Stop video here and ask students to open spreadsheet as shown in the
video and then play then the video again.
JE0I69 ©E06 q 9% AR 99° RSN ©EE6 62 66N IR
'Spreadsheet file' § 3698 @091 TIN 2 I8° GIU6Q Q@B § YA
omie |

8. To stop video time at 5 minute 51 seconds in VLC Media Player.

COMPUTER SHIKSHA

Have you aIIfn:nastl;e?d keyingin the 06 661 G162 data § S1RT SEER 3 ?

A [ B

1 |Product Qtr 1

Book 565
3 |Pen 178
Register 1200

Plane Paper 248
6 |Biscuits 798
7 |Chocolate 345

Stop video here and ask them to type the given data which is shown in
video.
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YE0I69 ©E06 @ 9% AR 99° RIS Q63 69 6QHIAINY AR
QARSI data § FIRNY KR AR L |

Now just check and play the video again.
Y69 56Q 607 Qa2 IQ° 9B q &19‘@61 omie |

9. To stop video time at 5 minute 57 seconds in VLC Media Player.

COMPUTER SHIKSHA

Now all of you show how will you SEIFIF §661 AF69 IT QFIY data A total
get the total of all this data. @da FILIO QOIS 6Qeli |

A [ B D
Product Qtr 1 Grand Total
Book 565
| 3 |Pen 178
4 |Register 1200
| 5 |Plane Paper 248
| 6 |Biscuits 798

Chocolate 345

7
:.Total

Stop video here and ask them to do the total in the total column as
highlighted in video and then play the video again.
JE@0I69 ©E6 g 9% AR 99° KISFIeE Q63 69 6QHIAIN< IR total
column 69 total @AQI AN L IS° BITER ABEB § YRR SR |

10. To stop video time at 6 minute 58 seconds in VLC Media
Player.
Stop video here and ask students to type sum formula and select the
numbers which they want to sum up as shown in the video and then play
the video again.
JE0I69 63 @ 9L 29 99° RILFIeg &G 6 6QHAIN|! X sum
formula 9109 S9! AR 9L I9° @A 96 J6AS 9A9! dIR 69K 989
6941162 ARSI AR %‘é'@@ JQ° QlU6 Q&G q qm‘la omie |

11. To stop video time at 7 minute 54 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
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YE@0I69 ©E06 @ 9% AR 99° RSN Q66 62 66N IR AR
dR Q@
Now just check whether they have summed up all the numbers or not
and then play the video again.
968 569 667 290G 620168 9719 GAQ §Eg TSIRRRE & 1z 98°
GlU6Q BE6 § YRSIRQ SR |

12. To stop video time at 8 minute 07 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know what is the standard Q6 Qsﬂ 1618 standard toolbar
toolbar ? 961 269 ?

Stop video here and ask if they know what is ‘Standard toolbar'?
YE@0I69 ©E06 @ 9% AR 99° J9IR G 6471I6% @8RS 'Standard toolbar’
@6l ?

Just listen to the answers and play the video again for the correct

answer.
Q9 g4 98° 909 @9 dIRl @6 § gadia Rzl |

13.To stop video time at 8 minute 31 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell which all options we K61 §661 RTAIRE 2I6F 65Q S AYE
can keep in the standard toolbar ? 9¥'q standard toolbar 65 QGIAINE] 2

G
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Stop video here and ask if they know which options are kept in ‘Standard
toolbar'?

YE@0I69 ©E06 @ 9% AR 99° JoIR T 6471I6% @IEIRE ‘Standard toolbar’
69 68Q 29e 969 QSRR ?

Just listen to the answers and play the video again for the correct
answer.

QRQ g4l I9° 40K @R AR BEG q qasﬂa omid |

14.To stop video time at 09 minute 29 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘Save’ option of
standard toolbar as shown in the video and then play the video again.
JE0I6Q @63 q 9% A9 99° RILFIeE ©&6 6Q 6QHIAINS| IR standard
toolbar @ ‘Save’ AYE § §9 A9 AR §L I9° GIU6Q ARG § YRR
omie |

18.To stop video time at 11 minute 01 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.

JE20I69 63 q 9% 29 99° RILLIRE ©LG 61 6QHIAINY|| I 2AQ!
AR QT |

Now just check and play the video again.

69 T6R 699 920 98° 866 g JAFI SRIZ |

19.To stop video time at 11 minute 16 seconds in VLC Media Player.

COMPUTER SHIKSHA

If you want to bring up a new 43 9661 §AR SEIFIIR Q spreadsheet
spreadsheetfile in your current SN 65 651618 G2l spreadsheet
spreadsheet file then in how many mom 6891 GIR CILE 6668 66

ways can you do that ? eese AIRIFER BITI FRAIRE ?

10
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Stop video here and ask there are how many methods to open a new
Spreadsheet page?

JE@0I6Q @63 q 9% A9 99° JGIQ 655N Spreadsheet Q page § 3699
A0Q! AR 696615 I 2R ?

Just listen to the answers and play the video again for the correct
answer.

QA g8 99° 0K QAR AR BEG qQ QG‘él%l omid |

20.To stop video time at 12 minute 49 seconds in VLC Media Player.
Stop video here and ask students to take a new page with help of
‘Standard toolbar’ option as shown in the video and then play the video
again.

JE0I69 @63 q 9L 29 ¥9° RILFIeg &G 6 6QHAIN<|! I 'Standard
toolbar' 2196 AILINY 69 6915 G2l page 2GS AN L IS° GIU6R (&G
g eI SR |

21.To stop video time at 13 minute 11 seconds in VLC Media Player.
Stop video here and ask students to take a new page with help of
‘'shortcut command’ as shown in the video and then play the video again.
JE0I6Q 63 Q 9L 29 99° RILFIeg &G 6 6QHAINS|! IR 'shortcut
command’ QILIQY 69 66IT g2l page 2GS AR GL IS° FIV6Q GGG §
JeI SRI2 |

Now just check and play the video again.

Y63 T6a 667 220 Y8° BB6 § YRR SRI2 |

11
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22.To stop video time at 13 minute 24 seconds in VLC Media Player.

COMPUTER SHIKSHA

If you want to bring up a new 98 §661 §Q SEIFIIF A spreadsheet
spreadsheet file in your current SRR 66 651613 2l spreadsheet
spreadsheet file then in how many M g 6841 4IR GILS 6868 g6f
ways can you do that ? 6966IS FIIRIFIER BILI FRAIRS ?

-

Stop video here and ask students, how to open saved file from the

computer?

JE@0I6Q @63 q 9L 29 99° RILAIRT JFIQ computer Q save 62IR2YS
Flam § F9R 6697 FQULIL ?

Just listen to the answers and play the video again for the correct
answer.

QA9 4 I9° 908 289 IR 8&E6 § YA S |

23.To stop video time at 14 minute 25 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘Open’ option of
‘Standard toolbar’ as shown in the video and then play the video again.
JE0I6Q @63 q 9L A9 99° RILFIeE &6 6Q 6QHIAINGS| IR standard
toolbar @ ‘Open’ 29e § R} QS AR gL IG° QIU6R 863 § YRR
omid |

14.To stop video time at 14 minute 45 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video and then
play the video again.

JE20I69 @63 q 9% 29 99° RILFIeg &G 6Q 6QHIAINYS! IR 2AQ!
IR G 99° SIT6Q BEE § YRS SR |

12
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15.To stop video time at 16 minute 04 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.

JE@0I6Q @63 q 9L 29 ¥9° RILFIeg &G 6] 6QHIAINYS! IR 23S
dR QE |

Now just check and play the video again.

Y69 56Q 607 @02 IQ° 98B q QG‘G{IQ omie |

16.To stop video time at 16 minute 15 seconds in VLC Media Player.

COMPUTER SHIKSHA

Now type MAX in the next cell and 9":3,5{?'3%9;2 ﬁfa"eflg Mg?aee
. Q Q row
below that show how will you get maximum value § 698¢ SITIQ @0

the maximum value of each row. QeI |

A&

Stop video here and ask students to find the maximum number in the
data and then play the video again.

JE@0I69 @63 Q 9L 29 99° RILAIRT data Q maximum number QIEIRQ
Q09I U L 98° S1U6Q 836 § 9A<Ia eI |

17.To stop video time at 17 minute 29 seconds in VLC Media Player.
Stop video here and ask students to use the ‘Maximum’ formula as
shown in the video and then play the video again.

JE0I69 @63 q 9L A9 Y9° RILAIRT ©WG3 61 661N AR
‘Maximum'’ formula @ SUSLIQ S9! AR 9L IG° QlU6Q BE6 § YRR
omie |

18.To stop video time at 18 minute 19 seconds in VLC Media Player.
Stop video here and ask students to get the ‘maximum’ value for all the
columns as shown in the video.

13
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YE@0I69 &6 @ 9% AR 99° RISFING ©EG 6Q 6QHARNIYR! IR LAY
column 9@ IR ‘Maximum’ value Q1219 99 AR QL |

Now just check whether they have found out the ‘Maximum’ value or not
and play the video again.

966 56 667 @9GY 626168 ‘Maximum' value SIEIQ SALIRRE & FIE
G° GlU6Q B&6 § YRS eIl |

19.To stop video time at 18 minute 31 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you know why we use the 61 §6¢1 RIS 21661 Document as E-mail
Document as E-mail option ? 29E Q SISLTIA FIEE SRR 2

>

Stop video here and ask if they know why we use '‘Document as email’?
JE0I69 ©E6 g 9% AR 99° J9IR UT 697I6R QIEIRT 2I6¢1 ‘'Document as
email' RIZGE QYLLIQ ]Q ?

Just listen to the answers and play the video again for the correct

answer.
Qa9 g4 99 908 Q@9 dIR 966 § IR SR |

20.To stop video time at 19minute 39 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘Document as email’
option of ‘Standard toolbar’ as shown in the video and then play the
video again.

14
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JE@0I69 ©E6 @ 9% AR 99° RIFIeE QG3 62 6QHIAIN<I 93 standard
toolbar @ 'Document as email’ 2Ya § &9 996! AIR L IS° SII6Q
@E6 § YRS SR |

21To stop video time at 20 minute 28 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.

JE0I69 ©E6 @ 9% AR 99° RSN @66 62 66N IR AR
dR QL |

Now just check whether they have used the ‘Document as email’ option
or not and play the video again.

Y69 56q 699 291a2 69716 'Document as email’ AYR Q ULLIR
AORE @ Q12 99° 1960 BEE § eI SR |

22.To stop video time at 20 minute 35 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you know why we use the Edit | sen DAL 2I6A edit file AYE Q
file option ? G"IG‘QIGI QIEE efaIR ?

Stop video here and ask if they know why we use ‘Edit file'?
JE0I6Q 086 q 9L 9 I8° JFIQ G 697168 QISIRT 2l6¢! Edit file’
QLG QUSTIQ R ?

Just listen to the answers and play the video again for the correct
answer.

Qa9 g4 99 908 Q@9 dIR 966 § JRIQ SR |

23.To stop video time at 21 minute 35 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘Edit file’ option of
‘Standard toolbar’ as shown in the video and then play the video again.

15
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JE@0I69 ©E06 @ 9% AR 99° RSN Q66 69 66Nl 9 standard
toolbar Q Edit file' 2R § &R 9SG IR §L I6° G196Q GGG § YA
oM |

24.To stop video time at 22 minute 26 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.

JE0I69 ©E6 @ 9% AR 99° RSN @66 62 66N IR AR
dR QL |

Now just check whether they have used the ‘Edit file" option or not and
play the video again.

966 56@ 66Q @052 626168 ‘Edit file' AR § IR FARE @ Q12 99°
GlU6Q BH6 § YRSIR SR |

26.To stop video time at 22 minute 59 seconds in VLC Media Player.

COMPUTER SHIKSHA

The full form of PDF is PDF & full form 62Q8& Portable
Portable Document Format ! Document Format !

Stop video here and ask students if they know the full form of the pdf
and then play the video again.

JE0I69 @63 Q 9L @9 99° JoIQ I 6971I6Q KISIRE pdf R full form K6l
G° QlU6Q BB6 § YRS SRI |

27.To stop video time at 23 minute 43 seconds in VLC Media Player.
Stop video here and ask students to click on the 'Pdf directly’ option of
‘Standard toolbar’ as shown in the video and then play the video again.
YQ0I6Q 08B § 8% @A 98° RILAIeE V63 69 66N 93 standard
toolbar @ ‘Pdf directly’ 29 @ | *5C AR 9L 9Q° CIU6Q LG q
JeI SRI2 |

16
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28.To stop video time at 22 minute 56 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video and then
play the video again.

JE@0I6Q @63 q 9L 29 ¥9° RILFIeg &G 6] 6QHIAINYS! IR 23S
IR 98 I6° GIU6Q GE6 § gaala oMl |

29.To stop video time at 30 minute 22 seconds in VLC Media Player.

COMPUTER SHIKSHA

Let us now learn about Page 219 RIS Page Preview §996Q
preview. figte |
L ] dvhea 0
A

Stop video here and tell students to learn about the ‘Page preview' and
then play the video again.

20168 GGG § 98 99 I9° RISAIRG 'Page preview’ SI69 SY<I QIR
L 99° GIU6Q ©B6 § YRSl eI |

30.To stop video time at 31 minute 43 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘print preview’ option of
‘Standard toolbar as shown in the video and then play the video again.
YQ0I6Q 083 § 9L @A 98° RILAIFE V63 69 64N 93 standard
toolbar Q ‘print preview’ 2AYE § {7 FAG! AN G IS° GIU6R (&6 §
JesIa oMl |

17
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31.To stop video time at 13 minute 54 seconds in VLC Media Player.

COMPUTER SHIKSHA

Let us now get to know what 219 SGIFIIS 21661 Spelling 98° Auto
happens with the use of Spelling Check 29 A SYELIA IR 6 6LIRAIY
and Auto Check option. eIl KIS |

i -

Stop video here and ask if they know what is ‘Spelling and Auto check'?
JE@0I69 ©E6 @ 9% AR 99° J9IQ UG 64716R @IERE ‘Spelling and Auto
check’ @6l ?

Just listen to the answers and play the video again for the correct
answer.

Qa9 g4 99° 909 QAR IR BB6 § YA SR |

32.To stop video time at 21minute 06 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video and then
play the video again.

JE0I69 63 q 9L A9 Y9° RILFIeE &G 6 6QHIAINYS! IR 2AQ!
IR Q2 99° SIF6Q GGG § ReI oI |

33.To stop video time at 33 minute 21 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.

JE0I6Q 63 q 9L A9 Y9° RILFIeE &G 61 6QHIAINYS! IR 23R!
AR QT |

Now just check whether they have used the ‘Auto check’ option or not
and then play the video again.

969 569 699 fGY 699162 ‘Auto check’ YR O USLIR FR] @ Q1T
JQ° QlU6 Q&G q qqéla omie |

18
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34.To stop video time at 34 minute 20 seconds in VLC Media Player.

COMPUTER SHIKSHA

As you all know you can do Cut, 69RGE £661 97169 RIAS G6€ Cut, Copy
Copy and Paste with the Edit menu 96° Paste § edit menu FIQU £12
also. QAQIRE |

CuT
COPY
PASTE

Stop video here and tell the students to learn about the ‘Copy, Paste and
Cut’ and then play the video again.

YG0I6Q ©E3 § 9% AR 99° 8IBFleG ‘Copy, Paste YS° Cut’ SVA6R
J59l IR 92 9S° SIU6Q ARG § AR SR |

35.To stop video time at 37 minute 27 seconds in VLC Media Player.
Stop video here and check whether they have used ‘Copy, Cut and Paste’
option or not and then play the video again.

YE@0I69 ©E06 @ 9% AR 99° 65Q a7 699168 ‘Copy, Cut IS° Paste’
290 Q QUSTIR A0R] @ Q1T I8° G169 883 § 9a<Ia eIl |

36.To stop video time at 37 minute 34 seconds in VLC Media Player.

COMPUTER SHIKSHA

Why is the Format Paintbrush Format Paint brush 18 SYELIR
used ? 6LIR2 ?

f o

Stop video here and ask why we use ‘Format paintbrush’?
@0I6Q GGG § 96 89 I9° JFIR 2I6¢! ‘Format paintbrush’ KI&&G
UL AR ?

Just listen to the answers and play the video again for the correct

answer.

19
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QA9 g4 99° 90% ARQ IR BB6 § YA SR |

38.To stop video time at 39 minute 25 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.

JE@0I6Q @63 q 9L 29 ¥9° RILFIeg &G 6] 6QHIAINYS! IR 23S
dR QE |

Now just check whether they have used the format paintbrush or not
and play the video again.

J6Q 569 609 G2 64716 format paintbrush QUSLIA RAAIDRE @
Q12 99° SIT69 836 § 9L SR |

39.To stop video time at 39 minute 32 seconds in VLC Media Player.

COMPUTER SHIKSHA

The next option is of Undo and Qe 218 Undo 96° Redo 9 2168’ |
Redo.
. dvNZn 0

Stop video here and ask students to do ‘Undo and Redo’ and then play
the video again.

JZ0I6Q GGG § 98 9 99° KIGAIRG 'Undo 99° Redo’ @811 DI &
G° QlU6Q BE6 § YRR SR |

40.To stop video time at 41 minute 17 seconds in VLC Media Player.
Stop video here and ask students to do redo as shown in the video.
JE0I6Q @63 q 9L A9 99° RILFIeg &6 6Q 69NN IR ‘redo’
@31 IR Q€ |

Now just check whether they have done ‘Undo and ‘Redo’ or not and
then play the video again.

969 569 699 990G 6991169 'Undo 98° Redo’ @0IRRE & Q1@ 9e°
QlU6R BB6 § YRFIR SR |

20
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41.To stop video time at 41 minute 31 seconds in VLC Media Player.

COMPUTER SHIKSHA

Using this on the current cell of your <IgIg SYSLIN OR §6F1 §FIN spreadsheet
spreadsheet you can provide a link 69 SRIFIIE A cell 69 IR 651IS
to any other file. 69691612 file AIN link 69RQAIRE |

[Bls4 ¢~ nemea 0,
AXVLE ee 0-2-A- |

HYPERLINK

Stop video here and ask students to insert a ‘Hyperlink’ in a cell and then
play the video again.

Z0I6Q 866 § 8% a9 I9° RISAIRG 6915 cell 69 ‘Hyperlink’ REIS
QI AR 2 I8° G169 883 § 9a<Ia eI |

42.To stop video time at 43 minute 03 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.

JE@0I69 ©E6 @ 9% AR 99° RIBFING ©GE6 62 66N IR AR
dR QE |

Now just check whether they have inserted 'Hyperlink’ or not and play
the video again.

969 569 699 9GY 697169 ‘Hyperlink'’ RA9d @RQIRRE & AI@ 9e°
QlU6R BB6 § YRFIR SR |

43.To stop video time at 43 minute 10 seconds in VLC Media Player.

COMPUTER SHIKSHA

You will now learn about sort Q6N G661 short ascending \98° sort
ascending and sort descending. descending §926Q 1S |
e-e v v LR} LX) U] L]
1 L 2-A

21
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Stop video here and ask students to learn about the ‘Ascending’ and
Descending order’ and then play the video again.

JE@0I6Q @63 q 9% 29 99° RILAIRT 'Ascending’ IS° ‘Descending
order A6 AGRI AR 98 J9° QlU6 Q&G § qgéla omie |

44.To stop video time at 45 minute 27 seconds in VLC Media Player.
Stop video here and ask students to arrange the data in ascending and
descending order as shown in the video.

JE0I69 ©E6 @ 9% AR 99° RISFIRG data q ascending order IQ°
descending order 6Q Qg% AR 9L 99° GIJ6Q ©E6B q qqéla omie |
Now just check whether they have arranged the data in ascending and
descending order or not and then play the video again.

J6Q 56@ 659 90102 69716Q data § ascending order 9° descending
order 69! QYLIRRE & 212 I8° GIU6R BEE § YRTIa oI |

45.To stop video time at 45 minute 42 seconds in VLC Media Player.

COMPUTER SHIKSHA

The next option is that of Chart IOSEN 2GS chart Q 266 AITI Q
using which you can see your excel SYELIN 8 P651 PN excel sheet A
sheet data in the form of a graph. data § graph 2ISINER 6LHAITS |

=
2-B-ua 48 9= Xhe-v @4l by N2asd @,
1 B/Uszzm AxVuB @en-B-A-§
.(( ‘ -

Stop video here and ask students to use the ‘Chart’ option and then play
the video again.

J@0I6Q GGG § 96 9 99° RIGAIG ‘Chart’ YE § SUSLIR 8RS AR
3L IG° QIU6R BH6 § YRR SR |

46.To stop video time at 46 minute 25 seconds in VLC Media Player.
Stop video here and ask students to open the ‘Chart wizard" as shown in
the video and then play the video again.
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JE@0I69 &6 @ 9% AR 99° RILFIRg QGG 6Q 6QHAINSI AR ‘Chart
wizard' § 6699 @991 AN G I9° GIU6Q 8B § YL SR |

47.To stop video time at 48 minute 30 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.

YE0I69 ©E6 @ 9% AR 99° RISFINT ©EE6 62 66N IR AR
dR QE |

Now just check and play the video again.

Y69 T6a 667 A0 YG° GI6R BEE § YRS SR |

48.To stop video time at 48 minute 41 seconds in VLC Media Player.

COMPUTER SHIKSHA

With the Show Direction option you Show direction 2198 9 SYSLIN TIA
can show or hide the Drawing $6¢1 drawing toolbar § 69§1IQ aiee
toolbar. @Al QIR AINS |

SHOW
DIRECTION

Stop video here and ask students to use the ‘Show direction’ option and
then play the video again.

JE20I69 @63 q 9% 29 99° RISLIQE 'Show direction’ 2Ye Q FULLIR
Q1 AR 9L 98° G169 A& § 9A<Ia eI |

49.To stop video time at 49 minute 46 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.
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YE@0I69 ©E06 @ 9% AR 99° RSN Q66 62 66N IR AR
dR QE |

Now just check and play the video again.

Y69 56Q 607 Qa2 IQ° 9B q QG‘G{ISI omie |

50.To stop video time at 48 minute 51 seconds in VLC Media Player.

COMPUTER SHIKSHA

The next option is of Find & Replace. ANeEN 2AYE Find & Replace Q 26E' |
L] dvNCn 0

®, - R

Stop video here and ask students to use ‘Find and replace’ option and
then play the video again.

JE@0I6Q W63 q 9% @9 99° KISLIQE 'Find and replace’ 2Ya Q QUSRI
@3S QIR 9L I9° G169 E6 § YRSIa o2 |

51.To stop video time at 51 minute 37 seconds in VLC Media Player.
Stop video here and ask students to replace the number as shown in the
video.

YE0I69 ©E6 q 9% a1 99° RILFIeGE W66 61 6Q46IAINAYS 9 AR G
replace 998! AR §E |

Now just check whether they have replaced the number or not and then
play the video again.

96Q 569 699 FGY 620169 29LQ § replace @RIRRE & QIE 99°
Gl6Q V63 § PRSI I |

52.To stop video time at 55 minute 13 seconds in VLC Media Player.
Stop video here and ask students to check the spreadsheet option by
using ‘Navigator’ option as shown in the video.

YQ0I6Q 08B § 8% @A 98° RILAIeE V63 6Q 63N IR
‘Navigator' 29a @ QUSRI 8% spreadsheet 29 § ckeck @S
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AR QE |
Now just check and play the video again.
Y69 56Q 607 02 IQ° 98B q qqéla omie |

53.To stop video time at 55 minute 27 seconds in VLC Media Player.

COMPUTER SHIKSHA

Now all of you type MINIMUM in a QEIFIIR G671 G169 65151 92l column
new column and then show how 690 MINIMUM SIQd 991 99° SII6Q
will you obtain the minimum value €eUS row 66! minimum value $6¢1

Foreachrow. 69718 IR *4S eIel 696112 |

Stop video here and ask students to find the ‘Minimum’ value in the data
and then play the video again.

JE0I69 @63 q 9L 29 99° RILFIeg &G 6 6QHIAINS| I data Q
‘Minimum’ value QIEIQ 9G] IR 98 I5° SIT6Q Q&6 § YA ORI |

54.To stop video time at 56 minute 29 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.

JE20I69 63 q 9% 99 99° RILLIRE ©LG 61 6QHIAINYS! IR 23R!
AR QE |

Stop video here and check whether they've found the minimum value or
not and then play the video again.

YE0I69 ©E6 @ 9% AR 99° 66 @94 64162 ‘Minimum' value QIRIQ
FOIBRE & 12 99° GIU69 AB6 § gRTIa on2l |

58.To stop video time at 56 minute 42 seconds in VLC Media Player.
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COMPUTER SHIKSHA

If you want to change the number 4% §661 number §@99 format §
formats you will do so by using the change S8S! A1 CILR 686 §6f
Number Format option. Number Format 29a Q QYELIQ @€ |

F

Stop video here and ask students to change the number format of the
number as shown in the video and then play the video again.

JE0I69 @63 q 9L 29 99° RILIeg GGG 63 69NNl IR AR
g@aa 9. format § AASER 956! IR §E I9° G1U6Q &G § YRl
omig |

55.To stop video time at 58 minute 32 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.

JE0I6Q @63 q 9L 29 Y9° RILFIeg &G 6] 69N IR 23R!
AR QE |

Now just check whether they have changed the number format or not
and then play the video again.

96Q 569 699 SGY 697169 2AQ format § IRSEE 2AQIRRE & QI
G° QlU6Q BE6 § YRS SR |

57.To stop video time at 58 minute 38 seconds in VLC Media Player.

COMPUTER SHIKSHA

CIOSing caIC/spreadSheEt

==

Close Button
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Stop video here and ask students to close their file and shutdown the

computer.
JE0I6Q 0BG § 99 A I8° RIGFING 6AFIRA PR § 98 G5! AR

92 98° Afasa § 98 909! AR 92 |

Complete teacher’s manual for Open office Calc 2 Class 2
27
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Summaries

What is a ‘Standard toolbar’?

‘Standard toolbar’ @€l ?

Why we use ‘Standard toolbar’?

2116¢1 ‘Standard toolbar' Ql2a QUSLIR @ ?

How to take a new page by using ‘Standard toolbar'?
'Standard toolbar' § QURLIQ @Q FUR 691G Q2 6@ FRlAIRN2IN ?
How to open any file with help of ‘Standard toolbar'?
'Standard toolbar’ §I91 AR 641614 Flam § G649 YR ?
How to convert text document file into PDF file?

69G% 29U6£14 DIRM § AR VGIP PR § IATRE FULN ?
How to use ‘Sum’ formula?

'Sum’ formula § @9 QUSRI AU ?

Why we use ‘Spelling and Grammar’ option?

2116€1 ‘Spelling and Grammar' 2@ RIZ@ USLIQ 9Q ?

How to use ‘Maximum’ formula?

‘Maximum'’ formula § @93 QULLIR KU ?

How to use ‘Minimum’ formula?

‘Minimum'’ formula § 893 QULLIA YL ?

Why we use 'LCM’ formula?

211661 'LCM' formula 126 QUELIR /Q ?

Why we use ‘GCD’ formula?

211661 ‘GCD’ formula QI2% QUELIR @R ?

Why we use ‘Fact’ formula?

2lI6€1 ‘Fact’ formula QI2@ SUSLIQ 9Q ?

Why we use ‘Number format'?

2116¢1 ‘Number format' RI2a SUSLIR KQ ?

What is use of ‘Sort ascending and sort descending'?

‘Sort ascending 99° sort descending’ @ QURLIA @6l ?
Now let's start video.
28



COMPUTER SHIKSHA

veree--.. bridging the digital divide

969 Y V66 2R 89S |
13. To stop video time at 34 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell how many sheets are Q61 £6¢1 SRAIRES spreadsheet 68 2GR
there by default in Spreadsheet ? 6@6CIS sheet QLA ?

l e OpenOffice™4

Stop video here and ask if they can tell how many sheets are there by
default in ‘Spreadsheet’?

YE0I69 ©E06 @ 9% AR 99° JoIR T 64716 @RGSR 'Spreadsheet’
69 6963IT sheet Q@2 ?

Just listen to the answers and play the video again for the correct
answer.

QA9 g4 I9° 908 A8Q IR 8&E6 § AR SR |

14. To stop video time at 44 seconds in VLC Media Player.

COMPUTER SHIKSHA

What all options Status bar 60 §6¢1 699 69! AYE O
Can you see in the Status Bar ? 6Q¢AINS ?

ﬁ( ! !
Stop video here and ask if they know which all options can be seen in
‘Status bar'?

JE@0I69 ©E6 @ 9% AR 99° JoIQ G 6471I6R QSRS ‘Status bar' 6
69 99 29 JEq 69U ?
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Just listen to the answers and play the video again for the correct

answer.
Q9 g4l 98° 908 Q@9 dIRl 6@ § gasia Rl |

15. To stop video time at 01 minute 08 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what is the maximum @61 §671 STAIRE Spreadsheet 681
count of rows / columns and sheets maximum 696818 row/columns 98°
in a Spreadsheet ? sheet QWA ?

i -

Stop video here and ask if they can tell what is the maximum count of

row /columns and sheets in a Spreadsheet?
YE0I69 W66 @ 9% /R 99° JoIR G 6471168 @LUIAESR 651159
Spreadsheet 6% maximum 696GIS row /columns 9Q° sheet 2 ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° A0 AR dR Q86 q qa‘e‘la omi2 |

16. To stop video time at 1 minute 39 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Can you tell what happens with the @61 §661 @RAINE Spelling 98° Auto
use of Spelling and Auto Check check YL O TYSLIRQ FINU K6
option ? 6LIR2AN ?

ﬁ( ! !
Stop video here and ask if they know what happens by ‘Spell check'?
JE@0I69 @63 Q 9L @9 Y9° JoIQ TG 6971160 KISIRE ‘Spell check’ FIA

@dl 6<ID2IN ?
Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 0% QA IR 8&38 § YRR SR |

17. To stop video time at 2 minute 12 seconds in VLC Media
Player.

COMPUTER SHIKSHA

If you want to find the largest value 98 §661 65115 row @€ column §)
from a row or column what formula 4dg0IR €€ value § SITIQ eASIg 91‘59
will you use ? 6869 £6f1 69Q LM A FYLLIN VS ?

-

Stop video here and ask if they know which formula is used to find out

the maximum value from the data?
YE@0I69 966 @ 9% @R 99° JoIR G 6471I6% Q8RS data Q maximum
value QILIQ 9991 IR 682 formula Q QULLIR 6LIN2IIN ?

31



COMPUTER SHIKSHA

ceeee---. bridging the digital divide

Just listen to the answers and play the video again for the correct
answer.
QA 8 99° A0 QAR AR BEG q QG“éla omi2 |

18. To stop video time at 2 minute 24 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can we calculate the average marks K61 67 €0 R4l RIGHRA Average FIIE
of the 10 students ? ILIQ SAAIRE 2

f -

Stop video here and ask if they can find out the ‘Average value'?
JE@0I69 ©E6 @ 9% AR 99° JFIQ UG 647I6R ‘Average value' QIRIR
QAR ?

Just listen to the answers and play the video again for the correct

answer.
Q9 g4 98° 909 Q@9 dIRl @6 § gadia Rz |

19. To stop video time at 2 minute 43 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Can you tell in how many ways can Q61 §661 QTAINS Spreadsheet
you save the spreadsheet 6QIFYEEIE § 661 6R68IT FIRIFIER save

document ? eRaIee ?
ﬁ(

Stop video here and ask if they know how many methods are there to

save a file?
YE@0I69 ©E6 @ 9% AR 99° J9IR IT 697I6R QIEIRT 6515 Flm §
save @991 DI 6Q62IT Al A& ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 98° 909 QAR IR BB6 § YA SR |

20. To stop video time at 3 minute 16 seconds in VLC Media
Player.

COMPUTER SHIKSHA

What happens with the 0dd 96° Even 2198 Q SYISLIQ FIRU K61
0dd and Even option ? 6LIRAN ?

i -

Stop video here and ask if they know what happens by ‘Odd and Even’

formula?

JE@0I69 @63 q 9% 29 Y9° JdoIQ AT 6971160 KISIRE Odd \99° Even’
formula 19U @6l 6<IN2IN ?

Just listen to the answers and play the video again for the correct

answer.
Q9 g4l 98° 909 Q@9 dIRl 6@ § gadia Rl |
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21. To stop video time at 4 minute 09seconds in VLC Media Player.

COMPUTER SHIKSHA

Jynd kg wii¢ of o6 nieiiuids 9e° g fisl ARSI 6961613 AR
taught to you opfgln the spreadsheet Spreadsheet § FIQR § 6608 99 |
ile.

=

Stop video here and ask students to turn on the computer and open the
‘Spreadsheet file’ and then play the video again.
@0I6Q BE6 § 96 9 99° RIGAIRG computer § ON 98! AIR §L 9S°
‘Spreadsheet file' § 3698 @9QI AIN L IS° GIU6Q &G § LI
omie |

22. To stop video time at 4 minute 53 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next you type some data in your 1969 §661 §FIN Spreadsheet AR 601
spreadsheet file or copy the table 8 96 P10 96 @9l §Ag OF 69 6961l
being shown to you in the picture. ARSI QR 65'IM G 6 1A @R |

Tpen

4 IReglsler

3| Plane Paper
6 |Biscuits
| _7_|Chocolate
| 8 [Total

Stop video here and ask them to type the given data as shown in video.
JE0I69 @63 q 9L 29 99° RILAIeg ©&3 63 6QHAIN IR
QLIRS data § FING A9 IR GE |

Now just check and play the video again.

69 T6R 699 920 98° 866 g 9 SR |
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23. To stop video time at 5 minute 01 seconds in VLC Media

Player.

COMPUTER SHIKSHA

And then you use the Standard 96° GIG6R G661 AN TINM 68651a
Toolbar to save your file on the 691 69@ KIS UIR RIIL FRSIA T

desktop. USRI SR |

Stop video here and ask them to save the document and then play the
video again.
@0I6Q BE6 § 96 99 99° RIGAIRG document § save @991 TR 2
JQ° QlU6 @EB q qﬂa omie |

24. To stop video time at 6 minute 29 seconds in VLC Media

Player.

Stop video here and ask them to save their file as shown in the video and
then play the video again.

JE0I69 @63 Q 9L 29 99° RILAIeg ©&3 63 6N IR
6279 PIRM § save KRR aR 9L 99° QlU6 @EG § qasﬂa omi2 |

35



COMPUTER SHIKSHA

ceeee---. bridging the digital divide

25. To stop video time at 06 minute 38 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now show how will you use the LEiAIS g6el 6815 a g2l Spreadsheet
standard toolbar to bring up a new FIaN g A8 AR YIS FRSIN §
spreadsheetfile. 69618 SYELIR @EIS 69612 |

Stop video here and ask them to take a new file and then play the video
again.
20169 833 § 98 99 99° RISFISg 69157 g2l FIAMm 6891 IR L
48° GlU6Q @63 § YR omIe |

26. To stop video time at 7 minute 21 seconds in VLC Media
Player.
Stop video here and ask students to take the new page as shown in the
video.
JE0I69 @63 q 9% A9 99° RILFIeE &G 6] 69N IR 635
g2l page 6891 IR 2 I5° SIU6Q BBG § YA SR |
Now just check, whether they have taken the new page or not and then
play the video again.
Y69 56@ 607 @272 649162 2l page 600RS @ Q@ 9S° S1T6Q ARG qQ
JesIa M2l |

27. To stop video time at 7 minute 28 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Now you will use some formulas on SEEIS §661 SN 9T IO 6Q 78
this file of yours like; PINI A LILLIQ SN 6ATET ;

Stop video here and ask students to find out today’s Date, Month and

Time and then play the video again.
YE@0I69 @606 @ 9% AR 99° RILFIeE 2GR Date, Month 99° Time
QLIR FRG! IR L I8° GIU6R BEE6 § YRR SR |

28. To stop video time at 7 minute 52 seconds in VLC Media
Player.

COMPUTER SHIKSHA

First go ahead and show how will gau6e1 gi2l 98° §6¢1 SN sheet 601 AR
you get today’s date on your sheet. date 6818 IS SILI 6Q6N2 |

TODAY DATE

(1

ror
!

Stop video here and ask students to find out the ‘Date’ as shown in the

video and then play the video again.
JE@0I69 ©E6 g 9% a1 99° RILFIeGE VL6 61 626N IR ‘Date’
QIR FAG AR GL IG° BIU6R @86 § YRR SR |
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29. To stop video time at 9 minute 19 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
YE0I69 ©E6 @ 9% AR 99° RISFINT ©EE6 62 66N IR AR
IR 98 I6° G969 GE6 § gaala oMl |

30. To stop video time at 9 minute 57 seconds in VLC Media
Player.
Stop video here and ask students to find out the ‘Date’ as shown in the
video and then play the video again.
JE0I6Q @66 q 9% A Y9° RILFIeE &6 6Q 69NN IR 'Date’
QLIR A0S AR L I9° GIU6Q BB6 § YRTIR oRI |

31. To stop video time at 10 minute 42 seconds in VLC Media
Player.
Stop video here and ask students to find out the ‘Month’ as shown in the
video and then play the video again.
JE@0I69 63 Q 9L 29 99° RILFIeg ©EG 63 6QHAIN|! X 'Month’
QLI0 SRS AN 9L 98° GIT6Q BEG § YRS o |

32. To stop video time at 12 minute 53 seconds in VLC Media
Player.
Stop video here and ask students to find out the ‘Time’ as shown in the
video.
JE0I6Q 886 q 9L 9 I8° RILFIRE V&G 69 6Q6IAINYS| AR ‘Time'
QIR KA IR gL
Now just check whether they have found out the ‘Date, Month and Time'

or not and then play the video again.
Y69 569 60Q @R 64716Q ‘Date, Month and Time' QILIQ @2IRE &
Q1T 9G° GIT6R 863 § YRR SN |
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33. To stop video time at 13 minute 05 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now you show how you can derive QelFlle §671 88 FAR 8RN factorial
the factorial of some numbers like 69018 ILIQ Q9IS SILI 696112 69AET
5,7,9,10. 5,7,9,10 |

FACTORIAL

Stop video here and ask students to calculate the factorial of the given
numbers and then play the video again.

JE@0I69 ©E6 q 9% AR 99° R8T GAIKIRYSI @A JEaa ‘factorial’
Q1 AR L I8° G169 8836 § 9a<Ia eI |

34. To stop video time at 16 minute 22 seconds in VLC Media
Player.
Stop video here and ask students to type out some numbers and then
find out the factorial number as shown in the video and then play the
video again.
YE0I69 W66 @ 9% AR 99° SILIeE V63 69 6QHIAINYS I & AR
SI0Q A9 AR 98 98° G169 692GEaR factorial number SIEIQ @AS!
IR G2 99° SIT6Q GGG § YRS SR |
Stop video here and check whether they've found the factorial of these
numbers or not and then play the video again.
JE20I6Q W63 q 9% A9 99° 654 20T 647116 6999LRR factorial
number Q1210 AALIRE & Q12 IS° G169 GEE § LI SR |

35. To stop video time at 16 minute 30 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Now you close this file and go to the AR §651 9T PINN § €8 9 98°
file which you had earlier saved. £661 iGN save KOS FIQR § 1A |

"Close ™

Stop video here and ask students to close their second file and then play

the video again.
JE0I6Q @63 q 9L 29 ¥9° RILFIeg 6279 §419 PIAM § R KR!
IR 98 I8° GIU6Q GE6 g gaala o2l |

36. To stop video time at 16 minute 49 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you all know Q61 661 27169 RISIS LCM SHRI Q
Why is the LCM formula used ? UELIQ RILS 6LINAN ?

ﬁ/‘ ?
Stop video here and ask if they know why we use ‘LCM'formula?
JE@0I69 ©E06 @ 9% AR 99° J9IR T 6471I6R QGRS 26 'LCM’ formula

LG ULLIR AR ?
Just listen to the answers and play the video again for the correct

answer.
QAR g4 9G° A0F QAR TR QL6 § YIS SR |

37. To stop video time at 19 minute 50 seconds in VLC Media
Player.
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Stop video here and ask students to calculate 'LCM’ as shown in the
video.
JE0I69 @63 @ 9L 29 99° RILFIeg ©&G 6 6QHAIN|! X 'LCM'
calculate G219 AN QL |
Now just check and play the video again.
Y69 T6@ 667 2002 18° BE6 § YeSIa SRl |

38. To stop video time at 20 minute 02 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know 261 661 RIS GCD FPHRI QA SISLIQ
Why is the GCD formula used ? QLS 6TINAN ?

Stop video here and ask if they know why we use ‘GCD’ formula?
YE@0I69 ©E6 @ 9% AR 99° J9IQ UG 64716R QSRS 26 'GCD’ formula
QLG QUSTIR QR ?

Just listen to the answers and play the video again for the correct

answer.
Qa9 g4 99 908 Q@9 dIR 966 § JRIQ SR |

39. To stop video time at 21 minute 56 seconds in VLC Media
Player.
Stop video here and ask students to calculate ‘GCD’ as shown in the
video.
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YE@0I69 ©E06 @ 9% AR 99° RILFING @66 62 646N IR 'GCD’
calculate A9 UIR §L |

Now just check and play the video again.
Y69 56@ 609 99° @66 q QG‘G{ISI omiel |

40. To stop video time at 23 minute 30 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next show how will you arrange the 1068 §1 QISI6R 291 P11 § =
. " ol accending
data that you h:ve in ascending order 69 60815 QG SIRI 6NN |
order.

HOW TO GET
ASCENDING ma
O

&4
O

\)

Stop video here and ask students to arrange data in ‘Ascending order’
and then play the video again.
JE@0I69 ©E6 @ 9% AR 99° RISFIeE data @ 'Ascending order’ 6Q
arrange R991 IR Q2 Y5° SIT6Q 8EGG § YRR ORI |

41. To stop video time at 24 minute 48 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I69 @63 Q 9% 29 99° RILLIRE ©LG 61 6QHIAINY|! I /A<
dR QE |
Now just check whether they have arranged the data in ascending order
or not and then play the video again.
Y69 56Q 607 @Ra2 649162 data @ ‘Ascending order’ 6Q arrange
AORE @ Q1T 99° 1969 BEE § LI SR |
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42. To stop video time at 27 minute 29 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now you show how will you convert eglalg £6¢1 IR TIR § pdf FIOR 68
your file to PDF format and also IELRR 6968 QAE SILI 69612 98°
apply a password on it. 69269 password 121 M6lI2 |

Stop video here and ask students to create a pdf file with password and
then play the video again.
JE0I69 ©G3 Q 9L A9 99° RILAIRG password A8 pdf file GAIRA AR
IR 9F I8° GI96Q GE6 § gaala o2l |

43. To stop video time at 29 minute 34 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I69 ©E6 @ 9% AR 99° RIBFING ©GE6 62 66N IR AR
dR QE |
Now just check whether they have created the pdf file or not and then
play the video again.
966 56 66Q @9GY 62416R pdf file TR FQATRE @ Q@ 98° S1A6Q
@G0 g eI SR |
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44. To stop video time at 29 minute 46 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Closing Calc/spreadsheet Calc/spreadsheet § €@ €Q! |

==

Close Button

Stop video here and ask students to close their file and shutdown the

computer.
JZ0l6Q 866 § B8 A I8° RISFING 6d7IRA PR § 96 8! IR
9L ¥I9° ARG § 8% KR! IR 9 |
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Complete teacher’s manual for Open office Calc 2 Class 3
Summaries

Why we use ‘Template’?

2Ieq! ‘Template’ QLG QUeLIR @R ?

Why we use ‘Property'?

2lI6€1 ‘Property’ Qlaa SUSLIR R ?

How to open ‘Spreadsheet file’ in internet browser?

Internet browser 69 ‘Spreadsheet file’ @ @A B6AR AL ?
If you have to send Spreadsheet files which option should we use?
Q% 971q Spreadsheet file &g JOIRGIR 2 2U6E! 69R AYR QA FULLIR
aQQ! ?

Why we use 'Paste special?

2ll6¢1 ‘Paste special’ QLG QUeTIR @ ?

Why we use ‘Sheet’ option?

21691 ‘'Sheet’ 29Q QLG QUSLIR @ ?

Why we use ‘Compare document’?

2l16€1 ‘Compare document’ G12& SUSLIR /R ?

What happens by ‘Delete manual'?

‘Delete manual’ 19U @6l 6€ID2IIN ?

How to use ‘Manual break'?

‘Manual break’ § @93 QUSRI AU ?

How to find out ‘Date, Time and Month?

‘Date, Time Y9° Month @ &9 QILIQ @K ?

How to find ‘Weekday'?

'Weekday' § @9 QILIQ @QULIN ?

How to find ‘Leap year'?

‘Leap year' § @93 QILIQ @QULIN] ?

How to find out ‘Days in month'?

‘Days in month’ @ @93 QIFIQ K@U ?

How to find out ‘Week in Year'?
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'Week in Year'q @9dQ QILIQ @A ?
v" How to calculate the days in a period?
651159 period 6% Days § @93 calculate @QULIN ?
v How to open any file with help of ‘Standard toolbar'?
'Standard toolbar’ AIRIAY 6Q 6Q161Y FIRM § FAR B6IQ AL ?

Now let’s start video.
969 29 Q&G 2194 939! |

45. To stop video time at 13 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you remember what all you had 6 g6 ANLFA FI6S AT T §661 GS FUQ
learntin the previous class ? 69 @61 figfam ?

i -

Stop video here and ask if they know what they had learnt in the

previous class?
YZ0I6Q G166 § 99 A9 18° JSIa UG 6961168 RISRE 6961168 IS fId 6

@4l Sigjelem ?
Just listen to the answers and play the video again for the correct

answer.
Qa9 g4 99° 908 Q@9 dIRl 966 § IR SR |

46. To stop video time at 39 seconds in VLC Media Player.
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COMPUTER SHIKSHA

Which all options can you keep in LIS FRIIN @e6n £66 680 AYS
the standard toolbar ? Qeqg QEaAINe ?

ﬁ( g
Stop video here and ask if they know which option can be kept in
‘Standard toolbar'?
YE@0I69 ©E06 @ 9% /R 99° JoIR T 6471168 @8RS ‘'Standard toolbar’

69 68Q AQ AYR Jee &2 ?
Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 0% QA IR 8&38 § YRR SR |
47. To stop video time at Tminute 02 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell what is the maximum L
number of rows / columnsin a @61 $6¢1 ALAIRE spreadsheet O sheet

¢ 69! maximum 696€18 row/column
spreadsheet and also what is the Q@211 99° maximum 696810 sheet

maximum number of sheets that Qg2 ?
you can have ?

&

Stop video here and ask if they know how many ‘Rows and columns’ are
there in a ‘Spreadsheet'?

YE0I69 ©E6 @ 9% /R 99° JoIR UG 6471I6R QIEIRES Spreadsheet 6Q
6@62I5 'Rows and columns’ 2I& ?

Just listen to the answers and play the video again for the correct

answer.
Q9 g4l 98° 909 Q@9 dIRl 6@ § gadia Rl |
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48. To stop video time at 1 minute 40 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know what you will need to Q61 §6¢1 RIS 9T G661 SFIN sheet A
do if you want to change the name QI § FRRINSIF glﬁs‘ 6868 661 Q61
of your sheet ? @S |

ﬁ( ! !
Stop video here and ask if they know how to change sheet name?
YE@0I6R ©E6 g 9% a1 99° JFIR T 697I6R QIEIRT sheet Q Q171 6Q71G

608 QUM ?
Just listen to the answers and play the video again for the correct

answer.
QA g4 I9° 908 Q89 IR 8&E6 § YA S |

49. To stop video time at 2 minute 20 seconds in VLC Media
Player.

COMPUTER SHIKSHA

If you need to change the place of 4% §6¢) sheet Q RIEI § SLRIRS aie
your sheet then how will you do it ? CIZQ 6868 §6F1 69018 @08 2

-

Stop video here and ask if they know how to use move sheet option in

spreadsheet?

YE@0I69 ©E06 @ 9% AR 99° JoIR IT 6471I6R QIEIRE spreadsheet 6Q
move sheet 2YQ g @A QUSRI YA ?

Just listen to the answers and play the video again for the correct
answer.
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Qa9 g4 95° 90F Q2R IR GGG § YATI SR |
50. To stop video time at 3 minute 05 seconds in VLC Media
Player.

COMPUTER SHIKSHA

If you want to keep your data in A to A8 §66 §EIA data § A R Z 9FI60 ARIR
Z order what will you do ? QERI IR SILE 6868 §661 96 FAR ?

i -

Stop video here and ask what they need to arrange datain Ato Z

sequence?

20169 836 § 98 99 I9° 99IQ data § A Q Z 169 arrange 9191 IR
6L @6l 2T ?

Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 0% QAR IR 8&36 § YRR SR |

51. To stop video time at 3 minute 58 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell how to find lowest @6l Qéﬂ QEAINe eag ("}a&ngam QR
common multiple value from the QILIT 4,6, 99° 10 A lowest common
given number i.e 4,6 and 10..? multiple value @U SIRIQ @61E ?

Stop video here and ask if they know what needs to be done to find out
L.C.M of 4, 6 and 10 and what would be the L.C.M of these numbers?
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YE@0I69 ©E6 @ 9% AR 99° JFIR UT 647I6R QIEIRE 4, 6 98° 10 QA LM
QILIR 8RQI IR 4 2ILUR I9° IE AQ JFIA LCM Q4 629 ?
Just listen to the answers and play the video again for the correct
answer.
QR9 g4 99° 0% AR IR BB6 § YA SR |

52. To stop video time at 4 minute 18 seconds in VLC Media
Player.

COMPUTER SHIKSHA

In a spreadsheet how can you apply Spreadsheet 68! §6¢1 6€1613 @R
the Dollar, Rupee or other currency 2ISI6R dollar, rupee, @l A4 671618
symbols before your numbers ? currency Q symbol g8 69918 RGNS 2

:

Stop video here and ask how can they change number to

currency/symbol?

JE0I69 63 q 9% A9 Y9° JoIQ 699168 @R number §
currency/symbol 69 dRSRE KR6ES ?

Just listen to the answers and play the video again for the correct
answer.

QA g8 99° A0 QAR dR Q86 q QG‘Q‘IQ omie |

53. To stop video time at 4 minute 48 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Do you know 261 §6¢1 RIGR GCD AYR A SISLIR FIEE
why is the GCD option used ?

Stop video here and ask if they know why do we use ‘GCD’ formula?
YE@0I69 ©E6 @ 9% AR 99° J9IQ G 6471I6R QSRS 26 'GCD’ formula
LG USTIR QR ?
Just listen to the answers and play the video again for the correct
answer.
Qa9 g4 99° 909 QAR IR BB6 § YA SR |

54. To stop video time at 5 minute 23 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Jnc ushig iy o the ineithers 98° §AIg A8l FIRYSI 606<16a ARIFCR
taught to you open the spreadsheet Spreadsheet Q PIQR § B6AF 9 |

Stop video here and ask students to turn on the computer and open the
‘Spreadsheet file’ and then play the video again.

20169 &6 § 99 @ I9° ]IZFISG computer § ON 896G AIR §2 I8°
‘Spreadsheet file' § 3698 934! IR §E I9° G169 GGG § YA

omie |
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55. To stop video time at 5 minute 59 seconds in VLC Media

Player.

COMPUTER SHIKSHA

Now you type some data in your GG G661 §AA spreadsheet 691 &8
spreadsheet. Q191 SIRd ! |

Location Qty 1ltem Price Total Price |
Store1 5000 850000
Store2 250 40000
Store1 150 18000
Store3 3500 525000

300 30000

9200 1463000

Stop video here and ask them to type the given data which is shown in

video.
JE0I69 ©E6 q 9% AR 99° RILFING ©E6 62 66N IR
LIRS data § 9IRG F9S IR QL |
Now just check and play the video again.
69 T6R 699 9002 I8° GBG § 9FSI oI |
56. To stop video time at 6 minute 13 seconds in VLC Media

Player.

COMPUTER SHIKSHA

Can you tell why is the Send option @61 £661 REAIAS send AYE A SISLIN
used ? QIES QouaIg?

ﬁ/‘ ! !
Stop video here and ask if they can tell why we use ‘Send’ option?

YE0I69 ©E06 g 9% 2R 99° dFIR U8 647I6R *RUIAES 2I6¢1 ‘Send’

29 AR QUSTIR R ?
Just listen to the answers and play the video again for the correct

answer.
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QA9 g4 99° 90% ARQ IR BB6 § YA SR |

57. To stop video time at 7minute 20 seconds in VLC Media Player.
Stop video here and ask students to click on ‘File’ menu and then click
on ‘Document as email’ option as shown in the video and then play the
video again.

YE0I69 ©E06 @ 9% AR 99° RIS Q63 69 6QHIAINY AR
‘File menu’ § 3@ 9991 QIR G I9° GIU6Q 'Document as email’ 2AYE §
38 A8 AR §E I9° GIU69 QBB § YRTIa onI2 |

58. To stop video time at 8 minute 12 seconds in VLC Media
Player.

Stop video here and ask students to do as shown in the video.
JE@0I69 ©E6 @ 9% AR 99° RISFING 066 62 66N IR AR
dR QE |

Now just check whether they have used the ‘Send’ option or not and
then play the video again.

966 56@ 66Q @9GY 624168 ‘'Send’ AYR A ULLIR FARE @ Q1T 99°
GlU6Q BE6 § YRSIR SR |

59. To stop video time at minute 23 seconds in VLC Media Player.
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COMPUTER SHIKSHA

Do you know what happens with 6 §6¢1 RIAE properties AYE FIN K61
the Properties option ? 61NN ?

f -

Stop video here and ask if they know what is ‘Properties’ option?
YE@0I69 ©E6 @ 9% AR 99° JFIR UG 647I6R QIEIRE ‘Properties’ S
@6l ?

Just listen to the answers and play the video again for the correct

answer.
Qa9 g4 99° 909 QAR IR BB6 § YA SR |

60. To stop video time at 9 minute 51 seconds in VLC Media
Player.
Stop video here and ask students to click on ‘File’ menu and then click
on ‘Properties’ option as shown in the video and then play the video
again.
JE0I69 @63 Q 9L A9 99° RILAIeg ©EG 69 6QHNAINS! IR ‘File
menu' § 32 991 AR 8 I8° GIU6Q ‘Properties’ 2R § 79 99! AR
gL 99° GIU6Q 866 § YAl eI |

61. To stop video time at 12 minute 23 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I6Q 63 @ 9L 29 99° RILFIeE &G 6 69N IR 23R!
IR G 99° SIT6Q BEE § YRS SR |
Stop video here and check whether they've used ‘Properties option or
not and then play the video again.
JE0I69 GB Q 9L A9 Y9° 699 97 64¢1I6R 'Properties’ 2Ye Q
LN FARE @ 712 I9° GIU69 AB6 § YRTIa enI |
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62. To stop video time at 12 minute 36 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know Q61 £6€1 RIEI] Templates FIQ Q61
what happens with Templates ? 62121 ?

i -

Stop video here and ask if they know what is ‘Templates’?
YE0I69 ©E6 q 9% AR 99° J9IR T 6471I6R QSRS ‘Templates’ @4 ?
Just listen to the answers and play the video again for the correct

answer.
QA9 g4 98° 909 QAR IR BB6 § YA SR |

63. To stop video time at 13 minute 27 seconds in VLC Media
Player.
Stop video here and ask students to click on ‘File’ menu and then click
on ‘Template’ option as shown in the video and then play the video
again.
JE0I69 @63 Q 9L A9 99° RILAIeg ©&G 63 6QHNAINS! IR ‘File
menu' § &8 A9 AR L IS° SIT6Q ‘Template’ YR § §Q 99! AIR
gL 99° GIU6Q ©B6 § YAl eI |

64. To stop video time at 14 minute 47 seconds in VLC Media
Player.
Stop video here and ask students to give name of the Template as
shown in the video and then play the video again.
YE@0I69 ©E6 @ 9% @R 99° RIS V66 69 66NN IR Template
Q QlFl 699ITIR 8 IS° SIU6Q ARG § AR SR |

65. To stop video time at 15 minute 54 seconds in VLC Media
Player.
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Stop video here and ask students to do as shown in the video.

YE@0I69 ©E6 @ 9% AR 99° RISFING 066 62 66N IR AR
dR QL |

Now just check whether they have created the ‘Template’ and play the
video again.

968 567 667 @9GY 624168 ‘Template’ SR FARE @ FI1F 99° G1U6Q
PE6 § SIS |

66. To stop video time at 16 minute 08 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why do we use the Q6 §661 STAIRE 267 preview in web
preview in web browser option ? browser 29@ 6 SYELIQ VT FRAIA ?

:

Stop video here and ask if they can tell why we use ‘Preview in web

browser'?
JE0I69 @63 q 9L A9 Y9° JoIQ I 6971I6Q @EAIRES 2lI6E! 'Preview in
web browser’ Q12& QUSLIR @R ?
Just listen to the answers and play the video again for the correct
answer.
QA g4 I9° 908 289 IR 8&E6 § AR S |

67. To stop video time at 16 minute 53 seconds in VLC Media
Player.
Stop video here and ask students to click on ‘File’ menu and then click
on ‘Preview in web browser’ option as shown in the video and then play
the video again.
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JE@0I69 ©E6 @ 9% 2 99° RILFIeG &6 62 66N IR ‘File
menu' § &% A9 AR G2 9S° SIT6Q ‘Preview in web browser’ YR §
38 A8 AR §E I9° GIU69 QBB § YRTIa onI |

68. To stop video time at 17 minute 41 seconds in VLC Media
Player.
Now just check whether they have used the ‘Preview in web browser’
option or not and then play the play the video again.
Y69 56Q 607 @A 649I6R ‘Preview in web browser’ 29e @ fY9LIRQ
A0RE @ Q12 98° 5IJ6Q BE6 § 9aTIa eI |

69. To stop video time at 18 minute 37 seconds in VLC Media
Player.

COMPUTER SHIKSHA

You will use the Weekday formula £661 Weekday formula Q SYSLIQ

when you want to know the week 6966696R SOE 6I6G6T6R §651 week
RIALIG SILS FAQINASI |

for a given.

Stop video here and ask students to apply ‘Weekday’ formula as shown
in the video and then play the video again.
YQ0I6Q 083 § 9L @A 98° RILAIFE W63 69 69N AR
‘Weekday' formula § QYSLIQ @019 IR 92 I9° GIU69 Q86 § gRala
omie |

70. To stop video time at 20 minute 08 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I69 63 @ 9L A9 99° RILFIeg &G 6 6QHIAINY|! IR 23R!
IR G2 99° SIT6Q GGG § YRSl ORI |
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71. To stop video time at 21 minute 51 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I6Q @63 q 9L 29 ¥9° RILFIeg &G 6] 6QHIAINYS! IR 23S
dR QE |
Now just check whether they've found out the 'Weekday' or not and
then play the video again.
96Q 569 699 fGY 69716 'Weekday' SITIQ 298RS & IE 99° SI96Q
PE6 § YeSIa eRI2l |

72. To stop video time at 21 minute 01 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know why we use the K61 §651 RIGIR 21681 _Isleapyear PRI O
Isleapyear formula ? QUELIQ QIEE QIR ?

Stop video here and ask why we use ‘Isleapyear’ formula?
Z0I66 GGG § 98 99 99° U9IQ 26T ‘Isleapyear’ formula QIR
QUL QR ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° A0 QAR dR Q86 g a9l ORI |

73. To stop video time at 23 minute 56 seconds in VLC Media
Player.
Stop video here and ask students to type some date as shown in the
video and then play the video again.
JE@0I69 @63 @ 9% 29 99° RILIRg ©E6 65 6QHAIN! I K data
SIRd 99Q1 AN L I8° G969 8836 § YA<IR eI |
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74. To stop video time at 26 minute 31 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
YE0I69 ©E6 @ 9% AR 99° RISFINT ©EE6 62 66N IR AR
dR QE |
Now just check whether they've found out the ‘Leap year’ or not and
then play the video again.
969 569 699 SGY 697169 ‘Leap year' QILIR 90RE & Q12 9S° GI6Q
PE6 g 9aSIa oI |

75. To stop video time at 26 minute 44 seconds in VLC Media
Player.

COMPUTER SHIKSHA

You will use the Daysinmonth =

formulssd die g ot Qgglg?g?ﬂ?g ?eésglg gg‘gjléavl‘alél\:‘?u
particular month and want to find GIQ'QGﬂ Daysinmonth SRl § SUERIN
out how many days are there ina Qae |

specificmonth.

Stop video here and ask students to find out the days and as shown in
the video and then play the video again.
VL0169 W66 q 9L A I9° RISFIFE WEE 61 6QHIYIRYS AR
‘Days’ QILIR FAG! AIR §E I9° G1U69 AEG § YRS SR |

76. To stop video time at 29 minute 05 seconds in VLC Media
Player.
Stop video here and check whether they've found out the ‘Days’ or not
and then play the video again.
JE0I69 ©G3 @ 9L A9 Y9° 659 27 64¢1I6R 'Days’ FILIQ *RF @
Q1@ 98° G169 836 § 9a<Ia eI |
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77. To stop video time at 29 minute 18 seconds in VLC Media
Player.

COMPUTER SHIKSHA

The next formula is weeksinyear

using which you can get to know aaean Q‘(riﬁl weeksinyear & 26¢' ILIQ

QUELIA FINI 9] RIFUIAS 69 od 69

how many weeks are there in a 696610 week 218 |

specified year.

Stop video here and ask students to count the Weeks and then play the
video again.

YE@0I69 ©E6 @ 9% AR 99° RIS V66 69 6QHIAINYS! AR Weeks §
count 9891 AN QL |

78. To stop video time at 31 minute 24 seconds in VLC Media
Player.
Stop video here and ask students to count the weeks as shown in the
video.
JE0I69 @63 Q 9L 29 99° RILFIeg &G 61 6QHAINY|! I Weeks @
count fA9! IR §E |
Now just check whether they have found out the weeks or not and then
play the video again.
966 567 667 @95 626168 Weeks SIS f088 & G2 99° G169
PE6 § eI SR |
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79. To stop video time at 31 minute 36 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Days formula is used to find out the 9T SIS FRIER §F gEQ SIRIR S8E
number of days between two dates. QI Date P¢iRI SUSLIN 6LIRAN |

Stop video here and ask students to find out the days between two dates
using ‘Days’ formula and then play the video again.
JE@0I69 ©E6 @ 9% AR 99° RISFING 066 69 64Nl IR 'Days’
formula § USLIR 88 AT date F1:I6Q days § FULIQ AR AR §L I9°
Gl6Q BBG § YLFIA eI |

80. To stop video time at 34 minute 18 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE20I69 63 Q 9% 29 99° RILLIRE ©LG 61 6QHIAINYS! IR 2AQ!
AR 8 98° |
Now just check whether they have counted the days or not and then
play the video again.
966 56@ 66Q @9G2 694168 days count QLI ARE & 212 I8° GIU6R
PE6 § eI SR |

81. To stop video time at 37 minute 57 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE20I6Q @63 q 9% 2 99° RILFIeE ©EG 6Q 6QHIAINY|! IR 2AQ!
dR QE |
Now just check whether they have counted the year or not and then play
the video again.
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968 56a 667 @9G2 696168 year Q count FITIR RARE & 1 98°
GlU6Q B&6 § YRSIRQ SR |
82. To stop video time at 38 minute 26 seconds in VLC Media

Player.

COMPUTER SHIKSHA

Can you tell why we use the 61 §661 RTAIRE 2I6E] paste special
Paste Special option ? 298 A SYELIN FILE efAIR ?

Stop video here and ask if they can tell why we use 'Paste special'.
JE0I69 ©E6 g 9% AR 99° JFIQ UG 6976 *RUIRAES 2I6E! ‘Paste

special’ RIZ@ SULLIQ KQ ?
Just listen to the answers and play the video again for the correct

answer.
Qa9 g4 98° 909 QAR IR BB6 § YA SR |

83. To stop video time at 39 minute 33 seconds in VLC Media
Player.
Stop video here and ask students to do ‘Copy and Paste’ as shown in the
video and then play the video again.
VL0169 W66 q 9L A I9° RISFIFE WEE 61 6QHIYIRYS AR
‘Copy 96° Paste’ @961 QIR §& IS° G169 &6 § Yaala o2 |

84. To stop video time at 39 minute 58 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I69 63 Q 9L 29 Y9° RILFIeg &6 6 6QHAINY|! IR 23!
IR G2 99° SIT6Q BE6 § RS SR |
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85. To stop video time at 41 minute 33 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I6Q @63 q 9L 29 ¥9° RILFIeg &G 6] 6QHIAINYS! IR 23S
dR QE |
Now just check whether they have used the ‘Paste special’ or not and
then play the video again.
96Q 569 691 fGY 69716% 'Paste special’ § SUSLIR ARE & Q1T 9S°
GlU6Q BE6 § YRSIQ SR |

86. To stop video time at 41 minute 42 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why Compare @61 $6¢1 LIRS Compare Document Q
Document is used ? UELIA FILE 62IR2AINI ?

i .-

Stop video here and ask if they can tell why we use ‘Compare document'.
JE0I69 ©E6 g 9% a1 99° dFIR UG 697I6R RRUIAES 265! ‘Compare
document’ QI2& SUSLIR FQ ?

Just listen to the answers and play the video again for the correct

answer.
QA g4 I9° 908 289 IR 8&E6 § AR S |

87. To stop video time at 42 minute 56 seconds in VLC Media
Player.
Stop video here and ask students to click on ‘Edit’ menu and then click
on ‘Compare document’ as shown in the video and then play the video
again.
YQ0I6Q 08B § 8% @ 98° RILAIeE V63 69 63N IR

63



COMPUTER SHIKSHA

......... bridging the digital divide

‘Edit menu’ § 38 29191 TIQ L 9S° BIT6R ‘Compare document’ § &R
@3S QIR §E I9° GIU6Q E6 § YRSIa o2l |

88. To stop video time at 44 minute 47 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I69 ©E6 @ 9% AR 99° RSN @66 62 66N IR AR
dR QL |
Stop video here and check whether they've used the ‘Compare
document’ or not and then play the video again.
JE@0I69 ©E6 @ 9% AR 99° 66@ 272 697168 ‘Compare document’ @
OLIQ FAINRE @ QT 96° G196 QBB § YA SR |

89. To stop video time at 44 minute 49 seconds in VLC Media
Player.

COMPUTER SHIKSHA

The next option is of sheet. A6 2GR sheet Q 266" |

Stop video here and inform students that next option is ‘Sheet’ and then
play the video again.
YZ0I6Q 0BG § 99 A9 IG° ISFIFT 98 @ Jaeal AYR 622& ‘Sheet’
G° QlU6Q BE6 § YRS SR |

90. To stop video time at 44 minute 33 seconds in VLC Media
Player.
Stop video here and ask students to click on ‘Edit’ menu and then click
on ‘Compare document’ as shown in the video and then play the video
again.
YQ0I6Q 08B § 8% @ 98° RILAIeE V63 69 63N IR
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‘Edit menu’ § &% S99 AR 2 9S° SIT6Q ‘Compare document’ § &R
29! IR L 99° Gl6R 866 § YA SR |

91. To stop video time at 47 minute 34 seconds in VLC Media
Player.
Stop video here and ask students to delete the sheet as shown in the
video and then play the video again.
JE0I6Q @66 @ 9% A9 99° RILFIeg ©E6 6] 6QHAINYS! IR sheet §
delete RAQI TIN L IS° BIT6Q BBEB § YRR SR |
|

92. To stop video time at 49 minute 58 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I69 ©E6 @ 9% AR 99° RIBFING 066 62 66N IR AR
AR QE |
Now just check whether they have used ‘Sheet’ option or not and then
play the video again.
96Q 569 699 90GY 69716% ‘Sheet’ 2YR § TUSLIR FARE & Q@ 9Q°
Gl6Q VB3 § PRSI I |

93. To stop video time at 50 minute 12 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why is the delete @61 9661 @2UIRS Delete Manual break
manual break used ? QSIELIN QITG 621NN 2

i -

Stop video here and ask if they can tell why the ‘Delete Manual break’

option is used?

65



COMPUTER SHIKSHA

......... bridging the digital divide

JE@0I69 ©E6 Q 9% AR 99° JoIQ G 6471I6R @LUIAES 'Delete Manual
break’ 29& QLG QUSLIRQ 62IR2IN ?
Just listen to the answers and play the video again for the correct
answer.
QR9 g4 99° 0% AR IR BB6 § YA SR |

94. To stop video time at 52 minute 37 seconds in VLC Media
Player.
Stop video here and ask students to delete the row and column as
shown in the video.
JE@0I69 ©E6 @ 9% AR 99° RSN 066 62 66N IR 'Row’
9Q° ‘Column’ § delete 829! QIR L |
Now just check whether they have done the practice of ‘Row’ and
‘Column’ and then play the video again.
966 569 66Q @9G2 624168 ‘Row’ 98° ‘Column’ Q AL 95KE @ Qe
48° GlU6Q @63 § YR omIe |

95. To stop video time at 55 minute 44 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Closing Calc/spreadsheet Calc/spreadsheet § 98 €91 |

——

Close Button

Stop video here and ask students to close their file and shutdown the

computer.
YZ0I6Q 866 § 99 AA 16° RISFIeT 6JFIRA FIRM § 96 K9Sl AR
92 98° HQER g 9% KRS AR QL |
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Complete teacher’s manual for Open office Calc 2 Class 4
Summaries

Why we use ‘Template’?

211661 ‘Template’ RI2q QUELIR @R ?

Why we use ‘Property'?

2lI6€1 ‘Property’ Qlaa QUSLIQ Q! ?

How to open ‘Spreadsheet file' in internet browser?

Internet browser 6Q ‘Spreadsheet file' § @5 369e QAL ?
If you have to send Spreadsheet files which option should we use?
A 971q Spreadsheet file &g JOIRGIR 2 2U6E! 69R AYR A FULLIR
Q! ?

Why we use ‘Paste special’?

2lI6¢1 ‘Paste special’ Q2@ USLIQ AR ?

Why we use ‘Network day'?

211661 ‘Network day’ QI2@ QUSLIQ 99 ?

Why we use ‘Compare document'?

26§ ‘Compare document'’ QLG QUSLIR a7

What happens by ‘Delete manual'?

'‘Delete manual’ 19U @€l 6L102IN ?

How to use ‘Manual break'?

‘Manual break’ § @93 QUSRI AU ?

How to find out '‘Date, Time and Month?

‘Date, Time 9S° Month § @93 QIRIQ K@U ?

How to find ‘Weekday'?

'Weekday' § @9 QILIQ @QULI ?

How to find ‘Leap year'?

‘Leap year' § @93 QILIQ KU ?

How to find out ‘Days in month'?

‘Days in month’ § @93 QILIQ *@AUAI ?
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v How to find out ‘Week in Year'?
'Week in Year'q @93 QILIQ @A ?
v How to calculate the days in a period?
651159 period 6% Days § @93 calculate @QULIN ?
v" How to open any file with help of ‘Standard toolbar'?

'Standard toolbar’ AIRIAY 6Q 6Q161Y FIRM § FAR B6IQ FQULI ?
Now let's start video.
Y69 219 QGG A 29S| |

1. To stop video time at 23 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you remember @6 gﬂ ST F168 2R § £661 689
which formulas you had learnt? PRI Yo FUA6R ANGAR ?

-

Stop video here and ask if they know which types of formulae they've

learnt in the previous class?
YZ0I6Q O%36 § 99 A9 IG° JFIR UT 6961168 RISRE 6951168 9 fI9 6
699 991 formula 9& S%l6m ?
Just listen to the answers and play the video again for the correct
answer.
QA g4l 99° 40! @R dR Q&6 g eI oM |

2. To stop video time at 57 seconds in VLC Media Player.

68



COMPUTER SHIKSHA

veree--.. bridging the digital divide

COMPUTER SHIKSHA

Can you tell what option you will 26 £661 RRAIRS £ 62194661¢ § ARY
need to use to send your document RILI D161 DOIRNE| TIR P61 69Q AYF A

to some other user ? SUELIQ QOIS 2

i -

Stop video here and ask them if they need to send their document to

other people, what should they do?
JE@0I69 ©E06 @ 9% AR 99° J9IR UG 699IRg 6979w document QY
@6g dOIRRIQ AR 6663 6AIER K8l AQES ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 98° 909 QAR IR BB6 § YA SR |

3. To stop video time at 1 minute 24 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell wl:nich option will you Q6 9661 QRAIDE gAN meﬁj‘sﬂsa
need to use if you want to get 9961 60088 $AA FINN 69T, FIAN
information about your file like save 28 @ QIE, 699 SIS 6 I2I save

which is our file, is the file saved or 6LINANI REUIT TUAER RIS QIR 651

not, on which date was it saved etc ? 690 2QF A TITTINT0E 2

Stop video here and ask if they know what they should do, if they want
to know all the details of the files?
JE20I69 63 Q 9% 29 Y9° doIQ I 6971160 KISIRE , 9@ 699168 TIam
929 9919 911 QI8! IR D126 6669 62616 Q8 FAES ?
Just listen to the answers and play the video again for the correct
answer.
QAR g8 99° 90K QAR AR AEG g el oI |

4. To stop video time at 1 minute 38 seconds in VLC Media Player.
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COMPUTER SHIKSHA

Can you tell why is the page break 961 9651 STAIRS page break preview Q
preview used ? FUELIN FILE 6LIN2AN ?

i -

Stop video here and ask if they can tell why we do the ‘Page break

preview'?
JE@0I69 ©E06 @ 9% AR 99° JoIR T 64716 @RGSR 267! ‘Page
break preview’ Q12@ @92l ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 98° 909 QAR IR BB6 § YA SR |

5. To stop video time at 2 minute 08 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell if you want to see what @6 §6¢1 @2AIGE 9T $AA 621gY6AE,
changes have been made in your 69 961 99 aqeee 6ZID8 6268 ai
document then what option will CIER 6669 S6¢1 690 AR A FUSLIR

e0e ?

you use ?

Stop video here and ask if they can tell which option we should use to
see the changes in the documents?
YE0I69 W66 @ 9% @R 99° JoIR G 6471168 @LUIAESR 2651 documents
69 999GR 9E0 694<I AN 699 YR QA ULLIA KR! ?
Just listen to the answers and play the video again for the correct
answer.
QAR g8 99° 90K QAR AR AEG q QG‘Q‘IQ omie |

6. To stop video time at 2 minute 36 seconds in VLC Media Player.
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COMPUTER SHIKSHA

Why do we use the 2I6€1 paste special AYE A TISLIR QUL
Paste Special option ? QIR ?

Stop video here and ask why we use ‘Paste special?
YZ0I6Q @66 § 99 A9 IG° ISIQL 2I6E] ‘Paste special’ RIZ®

QUL QR ?
Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 90% QA IR 8&3 § YRR SR |
7. To stop video time at 2 minute 52 seconds in VLC Media Player.

COMPUTER SHIKSHA

If you want to move / copy / delete % §661 §AQ spreadsheet §
your spreadsheet then what option move/copy/delete S0l IR oIg8
will you use ? 606% £6£1 600 AYE A FUILIN VNS ?

-

Stop video here and ask if they can tell what they need to do to delete

sheets?
JE0I69 63 q 9L @9 Y9° JoIQ G 6971I6Q REAIRESR sheet &g
delete @G QIR 6FNEE F& FA6E ?
Just listen to the answers and play the video again for the correct
answer.
QA 4 I9° 908 Q99 IR 8&E6 § YA S |

8. To stop video time at 3 minute 05 seconds in VLC Media Player.
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COMPUTER SHIKSHA

Let us now begin today’s class. 219 SEAI AIRA KU 2INA KALI |

Stop video here and ask students to turn on the computer and open the
‘Spreadsheet file' and then play the video again.

J@0I6Q BE6 § 96 9 99° RIGAIRG computer § ON 98! AIR §L 99°
‘Spreadsheet file' § 3698 @9QI AIN L IS° GIU6Q AEE § YR

omie |

. To stop video time at 3 minute 33 seconds in VLC Media Player.

COMPUTER SHIKSHA

First all of you create the data or &

: : g6l §6¢1 96169 99 data § SR 8Q
look at;he picture :elzg sh.own to 9 9619 6081l DINARI T § 608 98°
yauanciyhe °:‘ Fue calivouk IR sheet 60 data § S1RE €A |

sheet.

Stop video here and ask them to type the given data which is shown in
video.
YZ0I69 086 § 9 A 99° RILFIRG VGG 69 6Q¢IAIRNYS IR
SRS data § FIRD RS AN GL |
Now just check and play the video again.
Y69 T6@ 667 2202 Y8° BE6 § YRS SR |

To stop video time at 3 minute 38 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Now you save this file. SEAIF §67 9T FIAN G save §R |

§ -

Stop video here and ask students to save their file and then play the

video again.
@0I6Q GGG § 96 9 99° RIGAIRG 6AAIFRA file § save 99! IR §L
48° GlU6Q @63 § YR omIe |

11. To stop video time at 5 minute 01 seconds in VLC Media
Player.
Stop video here and check whether they've saved their file or not and
then play the video again.
YE@0I69 ©E06 @ 9% AR 99° 607 @G 69916 6AAIRRA file q save
FOQINR] @ Q12 99° GI969 836 § 4RI SR |

12. To stop video time at 5 minute 10 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Using the Templates option show Templates option § SYELIR €6 661
how you can organize some helpline @8 helpline @ 999 § 898 organize
numbers. Qe 6QsA |

i .-

Stop video here and ask students to create some helpline with help of
‘Template ‘such as ‘Police helpline’, "'Women helpline’ and ‘Computer
Shiksha helpline’ and then play the video again.
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JE@0I69 ©E6 @ 9% 2 99° RILFIRG ‘Template * QILIAY 62 @& helpline
3R 99! AR QL 699Q ‘Police helpline’, ‘Women helpline’ 48°
‘Computer Shiksha helpline’ 49° Q1969 ©@3 § q&?él‘& omie |

13. To stop video time at 6 minute 04 seconds in VLC Media
Player.
Stop video here and tell students to click on File and then select
‘Template’ and after that click on ‘Save’ option as shown in the video and
then play the video again.
YE0I69 ©E06 @ 9% AR 99° RIS Q63 69 6QHIAINY AR
‘File menu’ § 3@ 9991 QIR G 99° GIU6R ‘Template’' § &8 999 AR
QT I9° Q16 ‘'Save’ AYR § 7R A9 AIR §E I9° GIU69 QB6 §
JeIa Il |

14. To stop video time at 7 minute 48 seconds in VLC Media
Player.
Stop video here and ask students to create list of helpline as shown in
video and then play the video again.
JE@0I69 @63 q 9L 29 99° RILFIeg &G 6 6QHAIN|! I helpline
3R 29Q1 AN L I9° FII6R QBB § YRS SR |

15. To stop video time at 9 minute 45 seconds in VLC Media

Player.
Stop video here and check whether they have created the ‘Templates’ or

not and then play the video again.
YE0I69 ©E6 @ 9% AR 99° 60 94T 699I6Q Templates’ G2 FARE
@ Q2 98° GIU6Q &G § 9AdIa eI |

16. To stop video time at 10 minute 22 seconds in VLC Media

Player.
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COMPUTER SHIKSHA

Now go to the second sheet, elaen Qsﬂ §©14 sheet § 2121, 9LIQ
change its name. el Q 6085 e |

Stop video here and ask students to change the sheet number and type
out the given formula which shown in the in the video and then play the
video again.
JE@0I69 ©E6 @ 9% AR 99° RIBFINT 066 62 661N IR sheet
AA9 G 698 998! dIR 98 I8° GRS PR § FIRY 25Q! IR gL
48° GlU6Q @63 § YR omIe |

17. To stop video time at 11 minute 05 seconds in VLC Media
Player.

First go ahead and use the date Q2661 D121 98° date PRI O QUSLIN
formula and then use the time @6 98° SIF6R time PIMI O TYSTIN
formula and lastly use the month PR 9E° 661966 month PRI A FISLIN

formula.

Stop video here and ask students to find out the ‘Day name’, ‘Month’
name, and ‘Year' on the second sheet and then play the video again.
JE20I69 W63 q 9% 29 99° RILLIQG G214 sheet 6Q ‘Day name’,
‘Month’ name, 98° 'Year' Q1219 8991 QIR 92 I8° 61969 8836 § 9o
omig |

18. To stop video time at 12 minute 41 seconds in VLC Media
Player.
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Stop video here and ask students to find out the day name as shown in
the video and then play the video again.
JE@0I69 @63 q 9L 29 Y9° RILrIeg &G 62 6QHAINS! I 'Day
name’ 9121 23S QIR 9L 99° QlU6 Q&G § qs?@a omie |

19. To stop video time at 12 minute 58 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE@0I69 ©E6 @ 9% AR 99° RISFINT ©6E6 62 66N IR AR
IR 98 I8° GI96Q GE6 § gaala o2l |

20. To stop video time at 13 minute 54 seconds in VLC Media
Player.
Stop video here and ask students to find out the month name as shown
in the video and then play the video again.
YE@0I69 ©E6 @ 9% AR 99° RILFINT V63 69 6QHIAINY AR
‘Month name’ QILIQ 990G AN L IS° F1U6Q Q&6 § Y21 SR |

21. To stop video time at 15 minute 52 seconds in VLC Media
Player.
Stop video here and ask students to find out the 'Year' as shown in the
video and then play the video again.
JE0I69 @63 q 9L 29 ¥9° RILFIeg ©E6 63 6QHIAIN I
'Year' QILIQ 9891 AN 9L 98° G169 8&36 § Y2<IQ eI |

22. To stop video time at 17 minute 14 seconds in VLC Media
Player.
Stop video here and ask students to change the name of the second
sheet and practice some formula such as "Weekday', ‘Isleapyear’,
‘Daysinmonth’ and ‘Weeksinyear’ etc and then play the video again.
YZ0I6Q QBG6 § 99 A9 IG° RISFIFT 214 sheet A QIFl § ISR KAS!
IR 92 99° @R PIMl A ANNIY A AR §L 6DURG ‘Weekday',
'Isleapyear’, 'Daysinmonth’ 9Q° ‘Weeksinyear @@4IG 99° G1J6Q @&G q

JeI SRI2 |
76



COMPUTER SHIKSHA

ceeee---. bridging the digital divide

23. To stop video time at 17 minute 25 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Similarly use the correct formula to

find out how many weeks were 64204 §6¢1 90Q PERl A SYTIR &8

1997 98° 2000 FRIER 696815 week 28

there between the years 1997 and QLI SR |

Stop video here and ask students to find out the ‘Week’ of the given
date then play the video again.
JE@0I69 ©E6 @ 9% AR 99° RILFIeg GRS date Q ‘'Week' QIRIQ
@3S QIR 9L I9° G169 E6 § YRSIa o2l |

24. To stop video time at 19 minute 08 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I69 ©E6 @ 9% AR 99° RIBFING ©GE6 62 66N IR AR
dR QE |
Now just check whether they have counted the weeks or not and then

play the video again.
6% 56 699 @72 697168 weeks § count RRQIRRE & Q1T 9Q°
QlU6R BB6 § YRFIR SR |

25. To stop video time at 19 minute 22 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Next use the correct formula to find S1969 §6£1 908 PHRI A ISLIN €H
out how many days are there 15-2-2017 \9° 15-2-2015 FRIERN

between 15-2-2017 and 15-2-2015. 686615 G0 AR QIRIARR |

Stop video here and ask students to find out the days between two dates
as shown in the video and then play the video again.
JE0I69 @63 q 9% 29 99° RILFIeg &6 63 6QHAINIYR! I QR
date €RI6Q Days SIZIQ RAS| TN L IS° GIT6Q BGEB § YRS SR |
26. To stop video time at 21 minute 02 seconds in VLC Media
Player.
Stop video here and ask students to insert the dates as shown in the
video and then play the video again.
JE@0I69 @63 Q 9% 29 99° RILAIRT Q63 62 6Q6IKIRNS IQ date
Re9d A9 AR 92 I8° SIF6Q ARG § AR SR |
27. To stop video time at 21 minute 55 seconds in VLC Media
Player.
Stop video here and ask students to calculate the days as shown in the
video.
JE20I69 63 q 9% 29 99° RISLIeE ©E6 6] 6QHIAINYS| X days §
calculate @991 AN §L |
Now just check whether they have found out the days or not and then
play the video again.
96Q T6a 698 FGY 624169 days FILIR AARE & AT 99° G169 BEG
g eI ORI |
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28. To stop video time at 22 minute 05 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now you practice the use of QEFIIR §661 Compare Document &
Compare Document and also tell SYLLIN ANYIG KR 9S° ILIQ SYELIN
what happens with its use ? <0E1 FI0I K6l 6208 €191 §L 2

i -

Stop video here and ask students to do practice of ‘Compare document’

and also tell what happens with it use?
JE@0I69 ©E6 @ 9% AR 99° RISFIeG ‘Compare document’ Q JQYIQ
FAQ! dIR 9L 9G° YTIA YFLIRA FIR [l 6QIRAN L ?

29. To stop video time at 22 minute 39 seconds in VLC Media
Player.
Stop video here and ask students to click on ‘Edit menu’ and then click
on ‘Compare document’ as shown in the video and then play the video
again.
YQ0I6Q 083 § 9% @A 98° RILAIFE V63 6Q 6N AR
'Edit menu’ § 3@ @919 9IR 92 99° GIU6Q ‘Compare document’ § &Q
Q09I U L 98° S1U6Q 836 § 9A<Ia eI |

30. To stop video time at 24 minute 36 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE20I69 @63 q 9% 29 Y9° RILFIeg &G 6Q 6QHIAINYS! IR 23S
dR QE |
Now just check whether they have used the ‘Compare document’ or not
and then play the video again.
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Y69 56Q 607 @G 699168 ‘Compare document’ § QUSRIR ARE &
Q1 99° GIU6Q BBG § YRS S |

31. To stop video time at 25 minute 19 seconds in VLC Media
Player.

COMPUTER SHIKSHA

The formula you will need to use 9g1 9IR §661 699 PHRI A TUSTIA S
for this is. SI1 6298 |

=networkdays(start date;

‘( 2 | enddate; holidays)

Stop video here and ask students to write the syntax of ‘Network day’ as
shown in the video and then play the video again.
JE0I69 63 q 9L 29 99° RILFIeg &G 63 6QHNAIN|! I ‘Network
day’ Q syntax 6mg<l AR 9L 99° GIJ69 ©6B q qqe‘la omie |

32. To stop video time at 26 minute 42 seconds in VLC Media
Player.
Stop video here and ask students to find out the ‘Weeks' as shown in the
video and then play the video again.
YE0I69 ©E6 @ 9% AR 99° 8L V66 61 646NN IR 'Weeks'
g QI2IR 999! TN L I8° G969 8&36 § YA eI |
Now just check and play the video again.
69 T6R 699 9002 I8° BBG § 9FSI oI |

33. To stop video time at 27 minute 21 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

The formula you will use for this 9g1 9IQ §661 699 PHRI A FUSTIAQ KA
will be. SI81 6298 |
=] a 0.

| =Weeks(12/01/2016;12/02/2016;0
<

Stop video here and ask students to write the syntax of ‘Weeks' as shown
in the video and then play the video again.
JE0I69 63 q 9L 29 99° RILFIeg ©EG 63 6QHAIN! I 'Weeks'
Q syntax 6AYS! AIRN G IS° SIT6Q BEG § YRS SR |

34. To stop video time at 26 minute 27 seconds in VLC Media
Player.
Stop video here and ask students to find out the weeks as shown in the
video and then play the video again.
JE0I69 63 q 9L 29 99° RILLIeg ©EG 63 6QHNAIN! IX 'Weeks'
g QITIQ SRS IR T I8° SIU6Q BB6 § AR SR |
Now just check whether they have found out weeks or not and then play
the video again.
966 567 66Q @0GY 626168 ‘Weeks' § QIZIR F0RE & 712 I8° G196
@G0 g eI SR |

35. To stop video time at 29 minute 06 seconds in VLC Media
Player.

COMPUTER SHIKSHA

You can use this to find the day of 9 PRI O SUELIN 96 661 month §
this month and get to know the SIZIQ SAUIAS 9§° 9& month 69
number of days in the month. 6R66I5 G0 AR MIGAIGS |

@,
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Stop video here and ask students to practice ‘Days in month’ formula

and then play the video again.
JE0I69 @63 q 9% 29 99° KIS ‘Days in month’ formula Q 2LUIK
F0S! IR G2 9G° GIU6R BEE § YRR SR |

36. To stop video time at 29 minute 26 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Blauic: second(time). _

second(time) FIRIQ @A |
\ =second(time)

- ¢

Stop video here and ask students to practice ‘Minute’ formula and then
play the video again.
JE0I69 @63 q 9L @9 99° KISFIRE ‘Minute’ formula Q 2LUIL 234
IR G2 99° SIT6Q GGG § YRS SR |

37. To stop video time at 29 minute 36 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Closing Calc/spreadsheet Calc/spreadsheet § €8 @ |

==

Close Button

Stop video here and ask students to save their file and shutdown the

computer.
JE0I6Q 86 q 98 A I8° RIgAIRT 6AFIeRA PIAM § save 0S| AR
92 95° QTR § 99 KRS AR QL |
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Complete teacher’s manual for Open office Calc 2 Class 5

Summaries

Why we use ‘Link to external data'?

2116€1 ‘Link to external data’ Q128 SUSLIQ @ ?
Why we use ‘Name' option?

2116¢1 'Name' option @12& SUELIR @R ?

How to use ‘Chart’ option?

‘Chart’ option § @08 QULLIR AU ?

How to use ‘Object’ option?

‘Object’ 29 § FUQ QULLIQA FQUANI ?

Why we use ‘Arrange’ option?

2lI6¢1 ‘Paste special’ R12@ USLIQ AR ?

How to rotate image?

Image § @9 rotate AU ?

How to do grouping the images?

Image @ @dQ grouping @QAUAI ?

Why we use ‘Count if’ formula?

2116€1 ‘Count if’ formula RIZE SUSLIR 9 ?
Why we use ‘Count ifs’ formula?

2lI6€1 ‘Count ifs’ formula 9126 QUSRI QQ ?
Why we use ‘Sum if’ formula?

2116€1 'Sum if’ formula RIEG SUSLIR /R ?
Why we use ‘Sum ifs’ formula?

2116¢1 ‘Sum ifs' formula RI2& UELIR @R ?
Why we use ‘Average if' formula?

2ll6¢l ‘Average if' formula FIER USRI QR ?
Why we use ‘Average ifs’ formula?

2116¢1 ‘Average ifs’ formula RI2@ SUSLIR KQ ?
Why we use ‘Large’ formula?

216¢1 ‘Large’ formula RI2G SUSLIR KQ ?
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v" Why we use ‘Small’ formula?

2116¢1 ‘Small’ formula RIZ QUSLIR /Q ?
v How to use 'Match’ formula?

‘Match’ formula § @93 QULLIRQ KA ?

Now let's start video.
969 29 @206 2198 *QS! |

38. To stop video time at 57 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell if you want to know the 961 §671 SRAIGE 94 671 661IA month
days of the month then how will QAL geg R8I AR 9!5’9 696 g6f
you get to know the same ? gIgl faq 188 2

Stop video here and ask if they know which formula is used to find out
the day in month?

YE0I69 ©E6 g 9% 97 99° JoIR UT 6471I6R QIEIRE 66159 19 Q @@
QIR FAS! IR 692 LM QA USLIN KNI ?

Just listen to the answers and play the video again for the correct
answer.

QR g4l Ie° 40! @R JR &6 g eI oI |

39. To stop video time at 1 minute 22 seconds in VLC Media
Player.

85



COMPUTER SHIKSHA

veree--.. bridging the digital divide

COMPUTER SHIKSHA

Can you tell what formula will | € §661 ‘-‘i‘?lﬁ@aﬂ? 2igal gﬂﬁt_? 8ig
B 3 AIFA result KIGIS| dIR LS| & 69Q
need to use if | want to find out the S1g pass 99° 6901 £1G fail 6TINES

results of students to know who has 6868 2lI6F1 690 PRI A TUSLIN
passed and who has failed ? eael?

~

Stop video here and ask if they know which formula is used to find out

the student results with fail and pass?
JE@0I69 ©E6 g 9% 91 99° dFIR AT 69716 QIEIRT RIS IR results
g fail 99° pass 69 SITIA RS IR 69A PR QA SLIR 621N ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 98° 909 QAR IR BB6 § YA SR |

40. To stop video time at 1 minute 58 seconds in VLC Media
Player.

COMPUTER SHIKSHA

If you want to find out how many a8 gee1 gal Q\g 661 696815 week ag
weeks are there in the whole year 2121 FI891 AIQ SIEE 6868 G661 69Q

then which formula will you use? Rl Q SSRGS ?

{ -

Stop video here and ask if they know which formula will be used to

calculate the numbers of week in year?

JZ0I6Q 863 § 8% A9 I9° J9IA IS 6971168 R8RS 6915 9F 6
696215 week 2R QITIR FAS! IR 682 PR QA SULLIR 6LIR2IN ?
Just listen to the answers and play the video again for the correct

answer.
QAR g4 9G° A0F QAR TR QL6 § YIS SR |
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41. To stop video time at 2 minute 31 seconds in VLC Media
Player.

COMPUTER SHIKSHA

What is the different between
compare document & changes
option ?

Compare Document 99° changes 219%
£ 60 QI2IRY Q61 A6S ?

§ -

Stop video here and ask what is difference between ‘Compare document’

and ‘Changes’?
JE@0I69 ©E6 @ 9% AR 99° J9IR ‘Compare document’ 99° ‘Changes’
CRIER QIRIRY K4l ?
Just listen to the answers and play the video again for the correct
answer.
Qa9 g4 98° 909 QAR IR BB6 § YA SR |

42. To stop video time at 3 minute 29 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what is the difference Q61 9661 RTINS paste 9S° paste
between Paste and Paste Special ? special FIIGR QIARY Q61 266 2

-

Stop video here and ask what is the difference between ‘Paste’ and

‘Paste special’?
JE0I6Q 863 § 9% A I9° UFIA ‘Paste’ I9° 'Paste special’ F1I6Q AIARY
@él ?
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Just listen to the answers and play the video again for the correct
answer.
QA 8 99° A0 QAR AR BEG q qs?éla omi2 |

43. To stop video time at 4 minute 32 seconds in VLC Media
Player.

COMPUTER SHIKSHA

If you want to know the details of A% §671 £AIR SEIFIS § 621Y6AE A
your current document then how S969 AIESI AIRN ST 6968 §661
will you do this ? 4RI 6978 @RS 2

§ -

Stop video here and ask if they know which option will be used to know

all kind of the information about the file?
JE0I69 ©E06 @ 9% AR 99° J9IR T 6471I6R QRS FIm VAR
Q619 9991 AI8QI AR 699 PLM Q FUSLUR 6LIRAIN ?
Just listen to the answers and play the video again for the correct
answer.
QA9 4 I9° 90Q 289 IR 8&E6 § IR eI |

44. To stop video time at 4 minute 49 seconds in VLC Media
Player.

COMPUTER SHIKSHA

And Ustng Wiy of the inttidy 98° gag A6l AINASI 69616 ARIFER
taught to you opreln the spreadsheet Spreadsheet IR § 668 90 |
ile.

= =

Stop video here and ask students to turn on the computer and open the
‘Spreadsheet file’ and then play the video again.
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20169 833 § 98 99 99° RISFIFT computer § ON 89| AR §L 99°
‘Spreadsheet file' § 3696 KRG IR G IS° FIU6Q B&G § YRS

omi2 |
45, To stop video time at 5 minute 47 seconds in VLC Media

Player.

COMPUTER SHIKSHA

Now type the given data in your SEAIF §Ag G2 AIRAS! data § GAN
spreadsheet. spreadsheet 60! 9'IR€ @R |

2 |Name
3 |ABC
4 |DEF
5 |GHI
6 KM

Stop video here and ask them to type the given data which is shown in
video.
JE0I69 63 q 9L 29 ¥9° RILIeg ©E6 63 6QHAIN! I
QAAIRQI data § SR KRR AR Q% |
Now just check and play the video again.
Y63 T6a 667 220 Y&° BB6 § YRR SRI2 |
46. To stop video time at 7 minute 25 seconds in VLC Media
Player.
Stop video here and ask students to do practice of ‘Page break preview'
option as shown in the video and then play the video again.
JE0I69 @63 Q 9L A9 99° RILFIeg &6 6] 6QHIAINYS! IR 'Page
break preview’ @ 2QUIY K9G IR §8 I5° SIT6R Q&G § YRR SR |
47. To stop video time at 9 minute 00 seconds in VLC Media
Player.
Stop video here and ask students to hide some options such as ‘Drawing
toolbar’, ‘Status bar’, ‘Formatting bar’, ‘Standard toolbar’ and ‘Formula
bar’ as shown in the video and then play the video again.

89



COMPUTER SHIKSHA

......... bridging the digital divide

JE@0I69 ©E06 g 9% AR 99° RILFING ©EE6 62 626Nl IR &8 e
J6q RIS dIR §2 6KUR& 'Drawing toolbar’, ‘Status bar’, ‘Formatting
bar', ‘Standard toolbar’ \G° ‘Formula bar' 99° GI96Q 863 § YL

omi2 |
48. To stop video time at 10 minute 21 seconds in VLC Media

Player.
Stop video here and ask students to bring back these options as shown

in the video and then play the video again.

YG0I6Q ©E6 g 9% AR 99° ISR QEE3 69 6QHIAINS AR YL 29e

92 9a9I19 6raUR A& AN G I9° GIU6R ARG § YRS SR |
49. To stop video time at 14 minute 36 seconds in VLC Media

Player.
Stop video here and ask students to do practice of "Zoom’ option as

shown in the video and then play again.
YZ0I6Q @66 § 90 K 98° RISFIST ‘Zoom' AYe R AU /38! AR
3L IG° GlU6Q BE6 § YRR SR |

50. To stop video time at 14 minute 51 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why do we use the Q61 9661 @TAIRES 2I6E1 Link to External
Link to External option ? AR A SIERIN FILE QR ?

ﬁa ! !
Stop video here and ask if they can tell why we use ‘Link to External’?

JE20I69 @63 q 9% 29 Y9° oI T 697168 @ELAIRAESR 2l6¢ ‘Link to
External’ Q128 QUELIQ 8Q2IRA ?

90



COMPUTER SHIKSHA

......... bridging the digital divide

Just listen to the answers and play the video again for the correct

answer.
Q9 g4l 98° 908 Q@9 dIRl 6@ § gasia Rl |

51. To stop video time at 16 minute 19 seconds in VLC Media
Player.
Stop video here and ask students to define the data as shown in the
video and then play the video again.
YE0I69 ©E6 g 9% AR 99° RSN @66 62 646Nl IR data §
define GA91 IR T IS° SI6Q BBG § AN SR |

52. To stop video time at 16 minute 42 seconds in VLC Media
Player.
Stop video here and ask students to click on ‘Insert menu’ and then click
on ‘Link to external’ option as shown in the video and then play the
video again.
JE0I69 @63 q 9L 29 ¥9° RILrIeg ©E6 63 6QHAIN! I
'Insert menu’ § G 9961 AIN L 9S° SIY6R 'Link to external’ AYe §
39 99Q1 IR 9L I9° GIT6Q &3 § AT SR |

53. To stop video time at 18 minute 13 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I6Q 986 q 9L 9 I8° RILFIRE ©EG 6Q 6Q6IAIN[| IR 2Q
AR L |
Now just check whether they have used the ‘Link to external’ option or
not and then play the video again.
Y69 56Q 607 @Ra2 649I6% ‘Link to external’ 2AYR q RULLIR FRE &
Q@ 98° G969 Q@3 § 9a<Ia eI |
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54. To stop video time at 18 minute 22 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what is the Names Q61 9661 SZAIRS Names 2GS F61 2A6S
option and why is it used ? 99 ITIQ SYELIQ QITE AU 2
~| i
~

Stop video here and ask if they can tell what is ‘Name' option and why
we use it?
YE@0I69 ©E6 @ 9% AR 99° J9IQ UG 6471168 REUIRAES ‘Name' 2R K6l
o 26t 9elq QLG QUeLIR @ ?
Just listen to the answers and play the video again for the correct
answer.
Qa9 g4 98° 909 QAR IR BB6 § YA SR |

55. To stop video time at 16 minute 56 seconds in VLC Media
Player.
Stop video here and ask students to define the data as shown in the

video and then play the video again.
YQ0I6Q 08B § 8% @A 98° RILAIFT V63 69 6QHIYINS 9 data §
define 229! IR G IG° GIV6R BEG § YRS SR |

56. To stop video time at 20 minute 23 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then

play the video again.
JE0I69 63 Q 9L A9 99° RILFIeg &G 61 69N IR 23R!
dIR G2 IG° GII6R BL6 § YIRS |
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57. To stop video time at 21 minute 24 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I69 ©E6 @ 9% AR 99° RSN @66 62 66N IR AR
dR QL |
Now just check whether they have used the ‘Name’ option or not and

then play the video again.
6% 564 699 @72 69¢168'Name’ 29 § SUFLIQ G0RE & Q1T 9Q°
GlU6Q BH6 § YRSIR SR |

58. To stop video time at 21 minute 32 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know @6 $6¢1 RIEIS comments 2AYE A
why is the comments option used ? QUELIN PG SQUAIN ?

Stop video here and ask if they know why we use ‘Comment’?
JE0I69 ©E06 @ 9% AR 99° doIR T 6471I6R QGRS 216 ‘Comment’
LG QUSTIR QR ?
Just listen to the answers and play the video again for the correct
answer.
QA 4 I9° 908 Q99 IR 8&E6 § YA S |

59. To stop video time at 22 minute 56 seconds in VLC Media
Player.
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Stop video here ask students to insert ‘Comment box and type
something in the box as shown in the video and then play the video
again.
JE@0I6Q @63 q 9L A9 Y9° RILLIRE &6 6] 6QHAINYS! AR
‘Comment box’ 2899 89! AR 2 99° 692 box 60 @& 6AHS! IR 8
G° GlU6Q B&6 § YRS eIl |

60. To stop video time at 24 minute 18 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I69 ©E6 q 9% AR 99° RSN ©GE6 62 66NN IR AR
dR QE |
Now just check whether they have inserted the ‘Comment’ or not and
then play the video again.
968 56 66Q @9GY 694168 ‘Comment’ AEYE 20QE @ Q@ 98°
GlU6Q BE6 § PRSI SR |

61. To stop video time at 24 minute 29 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next you learn about picture, movie 1968 661 picture, movie and sound,
and sound, Object and chart. object 98° chart S9A6Q FIGIS |

Stop video here and ask students to do practice of ‘Picture’, ‘"Movie and
sound’ and ‘Chart’ and then play the video again.
JE0I6Q @63 q 9% A9 99° KISFIQG 'Picture’, ‘Movie and sound’ IQ°
‘Chart’ Q 2UIY SRS IR G2 99° SIT6Q GGG § LI SR |

62. To stop video time at 25 minute 19 seconds in VLC Media
Player.
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Stop video here and ask students to insert a picture as shown in the

video and then play the video again.
Z0I6Q QB8 § 99 A9 IG° RISFIFT BE3 62 68HARIYS| IR 65115
0¢ g RS 229l IR §T IG° CIU6R 863 § YRR oI |

63. To stop video time at 26 minute 25 seconds in VLC Media

Player.
Stop video here and ask students to insert any video as shown in the
video and then play the video again.
JE0I69 ©E6 g 9% AR 99° RIBFINGE ©EE6 62 66N IR 66R18Y
QBB g QRIS 29QI AN L IS° FIU6R AEEB § YRR SR |

64. To stop video time at 13 minute 55 seconds in VLC Media

Player.
Stop video here and ask students to click on the ‘OK’ button as shown in

the video.

JE0I69 63 q 9L 29 99° RILFIeg ©EG 63 6QHAIN|! I 'OK’
button § &8 K99I IR QL |

Now just check whether they have created the ‘Chart’ option or not and

then play the video again.
Y63 564 697 @G 695168 Chart’ YR IR QARS8 @ 91T 99° FIT6
PE6 g 9aSIa o |

65. To stop video time at 31 minute 11 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Can you tell why do we use Q61 §661 STAIAS 2I6¢1 Format 661 Q
Format menu ? LUELIA FITG SHAIR 2

Stop video here and ask if they can tell why we use ‘Format menu'?
YE@0I69 ©E06 @ 9% AR 99° JoIR TG 647168 @RGSR 2I6¢] ‘Format
menu’ FIEE USLIR AR ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 98° 909 QAR IR BB6 § YA SR |

66. To stop video time at 31 minute 33 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you recall which all options you Q6§61 FISIR F168 218 § §6€ format
have learnt about for the format menu 9 684 9F AYR JOT FIAER
menu? figam 2

Stop video here and ask them, if they remember which options they had
learnt in ‘Format menu'?

JE@0I69 ©E06 @ 9% @R 99° 640Ieg J9IQ T 649I9aR £16Q 2R
694169 ‘Format menu’ Q 69R YR Y@ SY2A6M ?

Just listen to the answers and play the video again for the correct
answer.

QA 4 I9° 908 Q99 IR 8&E6 § LI S |
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67. To stop video time at 32 minute 29 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Canyou tell what is the Alignment 2661 REAIRE Alignment 2ge
option ? @61 A6T' ?

Stop video here and ask if they can tell what is ‘Alignment'?
JE0I69 ©E6 @ 9% AR 99° J9IQ UG 647168 @EUIQAES ‘Alignment’
@él ?

Just listen to the answers and play the video again for the correct

answer.
QAR g4 9G° A0F QAR IR QL6 § YIS S |

68. To stop video time at 35 minute 12 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I6Q 886 q 9L 9 I98° RILFIRE ©EG 69 6Q6IAINYS| IR KRR
AR QT |
Now just check whether they have used the ‘Alignment’ option or not
and then play the video again.
969 569 699 90GY 629162 ‘Alignment’ 2R § QUSLIR FARE & QI
JQ° QlU6 QBB q qasﬂa omie |

69. To stop video time at 35 minute 20 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Can you tell why is the Arrange G961 §6¢1 @2UIRE Arrange 298 Q
option used ? QUELIN FITE QU ?

Stop video here and ask if they can tell why we use ‘Arrange’ option?
YE@0I69 ©E6 q 9% a1 99° JFIR UT 697I6R @RGSR 2I6¢ ‘Arrange’
29 ARG SUELIQ fARIR ?
Just listen to the answers and play the video again for the correct
answer.
Qa9 g4 98° 909 QAR IR BB6 § YA SR |

70. To stop video time at 36 minute 42 seconds in VLC Media
Player.
Stop video here and ask students to set the image in the background as
shown in the video and then play the video again.
JE0I69 63 q 9L A9 99° RILFIeg ©E3 63 6QHIAIN! I
background 69 §¢ § QESI AN L I8° GIU6Q 8&E3 § 9AFIR SRl |

Stop video here and just check and then play the video again.
YZ0I6Q GB3 § 99 A9 YG° 605 KRG YS° GlU6R BEE6 § YRR
omie |

71. To stop video time at 36 minute 49 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Canyou tell 961 §651 STUIRE Flip AYS A SUSLIN
what happens with the Flip option ? FIoU Q61 6LIRNAN ?

Stop video here and ask if they tell what happens with ‘Flip'?
JE@0I69 @63 q 9L 29 Y9° JoIQ G 69760 @EAIRES Flip’ FIU K4l
6Ll ?
Just listen to the answers and play the video again for the correct
answer.
Qa9 g4 98° 909 QAR IR BB6 § YA SR |

72. To stop video time at 37 minute 43 seconds in VLC Media
Player.
Stop video here and ask students to draw an object as shown in the
video and then play the video again.
JE0I69 @63 q 9% A9 99° RILFIeE &G 6] 69N IR 635
object SR FAG! IR §E I9° FIU6R VEG § YRR SR |

73. To stop video time at 38 minute 00 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I69 63 q 9L A9 Y9° RILFIeE &G 6 6QHIAINYS! IR 2AQ!
dR QE |
Now just check whether they have used the ‘Group’ option or not and
then play the video again.
96Q 569 699 fGY 699169 ‘Group’ YR § USLIR FARE & QIE Ie°
GlU6Q B&6 § PRSI SR |

74. To stop video time at 41 minute 18 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Can you tell why we use the countif Q61 9661 RTINS 21661 countif PIR Q
formula ? LI FILS *Q2AIRQ ?

Stop video here and ask if they can tell why we use ‘Count if’ formula?
JE@0I69 @63 @ 9L @9 Y9° JdoIQ IG 6971I6Q @GRS 2l6¢! ‘Count if
formula RI&% QULLIR K2R ?

Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 0% QA IR 8&38 § YRR SR |

75. To stop video time at 44 minute 03 seconds in VLC Media

Player.
Stop video here and ask students to do as shown in the video and then

play the video again.
JE0I6Q 63 @ 9L 29 99° RILFIeE &G 6 69N IR 23R!
IR Q2 99° GIF6Q GGG § ReI oI |

76. To stop video time at 45 minute 40 seconds in VLC Media
Player.
Stop video here and ask students to apply ‘Count if formula as shown in
the video and then play the video again.
JE20I69 @63 q 9% 29 99° RILIRg ©E3 63 6QHAIN! IR ‘Count if’
formula § SUSEIR KRS TIN L IS° GIT6R QBB § YL SR |
Now just check whether they have used the ‘Countif’ formula or not and
then play the video again.
969 569 66Q @91a2 6991168 ‘Countif formula Q QUSLIR S0R] @ QI
G° QIU6Q B&6 § YRS SR |
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77. To stop video time at 45 minute 49 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Canyou tell @61 §6¢1 SRAIRE countifs PRI O
why is the Countifs formula used? FIELIN FILE QAU 2

Stop video here and ask if they can tell why we use ‘Count ifs’ formula?
JE@0I69 ©E6 @ 9% AR 99° J9IQ UG 6471168 @LUIRAES 2671 'Count ifs’
formula RI2& QULLIQ KRR ?

Just listen to the answers and play the video again for the correct

answer.
QAR g4 9G° A0F QAR IR QL6 § YIS S |

78. To stop video time at 55 minute 55 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE20I69 @63 Q 9% 29 99° RILIRE jQGE 61 Q61N IR KRR
AR QE |
Now just check whether they have used the ‘Countifs’ formula or not and
then play the video again.
96Q 569 699 fG2 699168 ‘Countifs’ formula @ SUSLIR A0R] @ Qe
G° QlU6Q B&6 § YRS SR |

JesIa oMl |
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79. To stop video time at 1 hour 09 minute 35 seconds in VLC
Media Player.

COMPUTER SHIKSHA

Can you tell why the Averageif Q61 §6¢1 TAIRS Averageif Q SUSLIR
formula is used ? QILE SAUAN ?

averageif

Stop video here and ask if they can tell why we use ‘Average if' formula?
JE0I69 ©E6 @ 9% AR 99° JFIR UG 6476 @RUIRES 2I6e! ‘Average if
formula RIE% SULLIR KRR ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° 90K QAR dR Q86 g a9l oI |

80. To stop video time at 1 hour 01 minute 04 seconds in VLC
Media Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I6Q 986 q 9L 9 I8° RILFIRE ©EG 69 6Q6IAINYS| IR KRR
IR QL 99° GIF6Q GGG § ReI oI |

81. To stop video time at 1 hour 03 minute 13 seconds in VLC
Media Player.
Stop video here and ask students to do as shown in the video.
JE20I6Q @63 q 9% 2 99° RILFIeE ©EG 6Q 6QHIAINY|! IR 2AQ!
dR QE |
Now just check whether they have used ‘Averageif’ formula and then

play the video again.
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Y69 56Q 607 @G 649168 ‘Averageif formula Q QUSLIA AARS @
Q1 99° GIU6Q BBG § YRS S |

82. To stop video time at 1 hour 04 minute 08 seconds in VLC
Media Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE@0I69 ©E6 q 9% AR 99° RSN ©GE6 62 66NN IR AR
IR G2 99° SIT6Q GGG § YRS SR |

83. To stop video time at 1 hour 07 minute 13 seconds in VLC
Media Player.
Stop video here and ask students to use the ‘Average ifs' formula as
shown in the video.
JE0I69 @63 q 9L 29 ¥9° RILrIeg ©E6 63 6QHAIN I
‘Averageifs’ formula @ QULLIQ KRS a[[=] Q% |
Now just check and play the video again.
Y63 T6R 667 A0 98° VLGB g el omIY |

84. To stop video time at 10 hour 07 minute 24 seconds in VLC
Media Player.

COMPUTER SHIKSHA

Can you tell why is the match 961 966 S2AINS Match PRI Q
formula used ? USLIA FILT SAUAIN ?

Stop video here and ask if they can tell why we use ‘Match’ formula?
JE20I69 63 q 9% 29 Y9° doIQ G 697116Q @EAIRES 2I6E! ‘Match’

formula 182G SUSLIR Sl ?
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Just listen to the answers and play the video again for the correct

answer.
Q9 g4l 98° 908 Q@9 dIRl 6@ § gasia Rl |

85. To stop video time at 1 hour 09 minute 48 seconds in VLC
Media Player.
Stop video here and ask students to write down the syntax of ‘Match’
formula in the notebook as shown in the video and then play the video
again.
JE0I69 @63 q 9L 29 99° RILFIeg ©E3 63 6QHAIN I
notebook 69 ‘Match’ formula @ syntax 6R¥S! IR L 9S° SIN6Q BEG

g A9l oI |
86. To stop video time at 1 hour 13 minute 22 seconds in VLC

Media Playe.

Stop video here and ask students to do as shown in the video.

JE0I6Q 986 q 9L 9 I8° RILFIRE ©EG 69 6Q6IAINYS| IR KRR
AR L |

Now just check whether they have used the ‘Match’ formula or not and

then play the video again.
96Q T6a 608 fa2 699169 'Match’ formula @ SUSLIR KRS @ a1

48° GlU6Q @63 § YR omIg |

87. To stop video time at 1 hour 13 minute 32 seconds in VLC
Media Player.
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COMPUTER SHIKSHA

Properly shut down your system. 299 efiaca g 90K NUTCA €L TN |

Stop video here and ask students to close their file and shutdown the
computer.

JE@0I69 ©E06 @ 9% AR 99° SISFING 6AFITFA FIRM § 9L FQS AR
9% 99° 2SR g 9L /A<l ([ Qe |

Complete teacher’s manual for Open office Calc 2 Class 6
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Summaries

Why we use ‘Link to external data'?

2lI6€1 ‘Link to external data’ 9126 QUSLIQ KQ ?
Why we use ‘Name' option?

261 ‘Name' option QLG QUeTIQ @ ?

How to use ‘Chart’ option?

‘Chart’ option § @8 QULLIQ AU ?

How to use ‘Object’ option?

‘Object’ 29 § FUQ QULLIR AU ?

Why we use ‘Arrange’ option?

2lI6¢1 ‘Paste special’ Q2@ USLIQ 9 ?

How to rotate image?

Image § @9 rotate AU ?

How to do grouping the images?

Image @ @dQ grouping @A ?

Why we use ‘Count if' formula?

2116€1 ‘Count if’ formula RIZE SUSLIR AR ?
Why we use ‘Count ifs’ formula?

2lI6€1 ‘Count ifs’ formula 9126 QUSRI QQ ?
Why we use ‘Sum if’ formula?

2116€1 'Sum if’ formula RIEE SUSLIR /R ?
Why we use ‘Sum ifs’ formula?

2116€1 'Sum ifs’ formula RIZG QUSLIR KQ ?
Why we use ‘Average if' formula?

2116¢1 ‘Average if’ formula Q126 QUETIR @R ?
Why we use ‘Average ifs’ formula?

2ll6¢l ‘Average ifs’ formula LR FUSLIR @R ?
Why we use ‘Large’ formula?

2116¢1 ‘Large’ formula RIEG QUSLIR KQ ?

Why we use ‘Small’ formula?
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2116¢1 ‘Small’ formula RI2& QUELIR @ ?
v How to use ‘Match’ formula?
‘Match’ formula @ QIA QUIQIR KUK ?

Now let's start video.
969 219 Q&G 2199 2% |

88. To stop video time at 1 minute 23 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell how to select two or Q6 §651 FTAIRE 9T U 2N TE §
more pictures in one go ? 9Q1 98¢ 6996 A6 FAUAIQAIRS ?

{ -

Stop video here and ask what will they do to select more than one

images?
YQ0I6Q ©@B § 8% A I8° JFIR 6491I6% 695N Q RIS T6 § A6nT
A0Q! AR °6l AR6R ?
Just listen to the answers and play the video again for the correct
answer.
QA g4l I9° 40! @R dR Q&6 q eI oI |

89. To stop video time at 2 minute 01 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Can you tell how to insert the 61 §661 RTAIRE SR spreadsheet 60
subscript and superscript in your subscript \99° superscript § §6¢1 6808
spreadsheet ? 996 908 2

Stop video here and ask if they can tell why we use ‘Link to external
data'?
JE0I6Q @G3 Q 9L A9 Y9° JoIQ T 697160 REAIRAES 2l6¢ ‘Link to

external data’ @IER QUSLIR AR ?
Just listen to the answers and play the video again for the correct

answer.
QA9 g4 98° 909 QAR IR BB6 § YA SR |

90. To stop video time at 2 minute 54 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what happens with the Q61 9661 @TAIRE flip AYE FIQU K6
Flip option ? 6LIR2AN ?

-

Stop video here and ask if they can tell what happens with ‘Flip’ option?
JE20I69 @63 q 9% @9 Y9° doIQ A& 6971I6Q @EAIR6S Flip' 299 FI
@6l 6LIN2IN ?

Just listen to the answers and play the video again for the correct

answer.
Q9 g4l 98° 909 Q@9 dIRl 6@ § gadia Rl |
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91. To stop video time at 3 minute 18 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what is the difference R61 9661 RTINS sumif 9S° sumifs €12
between sumif and sumifs ? 69 QIIQY Q€ 265 ?

{ -

Stop video here and ask if they can tell the difference between 'Sum if’

and ‘Sum ifs’?
JE@0I69 ©E6 g 9% AR 99° JFIR UG 6476 @RUIRAES Sum if I_°
'Sum ifs’ C1I6Q IIRY |4l ?
Just listen to the answers and play the video again for the correct
answer.
Qa9 g4 98° 909 QAR IR BB6 § YA SR |

92. To stop video time at 4 minute 01 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why we use the Countif @61 §6¢1 STAIRES 21661 countif 98°
and Countifs formulas? countifs PRI A ISTIQ FITE SRR 2

Stop video here and ask if they can tell why we use ‘Count if’ and ‘Count
ifs'?

JE20I69 @63 Q 9% @9 99° doIQ A& 6471I6Q @EdIR6S 26¢! ‘Count if
9g° ‘Count ifs' AIEG QUSLIQ S2IAQ ?
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Just listen to the answers and play the video again for the correct
answer.
QA 8 99° A0 QAR AR BEG q qs?éla omi2 |

93. To stop video time at 4 minute 47 seconds in VLC Media
Player.

COMPUTER SHIKSHA

What syntax will you use to get the $61Q data Q) largest \99° smallest value
largest and the smallest value from q SIRIQ KRS UIR P61 68 IRl Q
your data ? UELIN GRS ?

Stop video here and ask which formula will we use to find out the large
and small value?

JE0I69 @63 q 9% 29 99° JGIQ 2I6¢ large 9Q° small value QIRIQ Q@&
IR 699 IR A ULLIQ KRS ?

Just listen to the answers and play the video again for the correct

answer.
QAR g4 9G° A0F QAR IR QLB § YIS SR |

94. To stop video time at 5 minute 30 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Canyou tell @61 £6¢1 RRAIRE match PRI Q
why is the match formula used? SIELIQ QLT FQUAIN ?

{ -
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Stop video here and ask if they can tell why we use ‘Match’ formula?
JE@0I69 ©E6 @ 9% AR 99° J9IQ UG 6476 @LUIAES 26¢1 ‘Match'’
formula RIE% QULLIR K2R ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 99° 0% AR IR BB6 § YA SR |

95. To stop video time at 6 minute 11 seconds in VLC Media
Player.

COMPUTER SHIKSHA

JncARing By of e e 98° gAIg A8l AINASI 696516A FIIFER
taught to you open the spreadsheet Spreadsheet Q PIQR § G64F &9 |

file.

= ©—

Stop video here and ask students to turn on the computer and open the
‘Spreadsheet file’ and then play the video again.

@0I6Q GGG § 96 99 99° RIGAIRG computer § ON 98! AIR §L 99°
'Spreadsheet file' § 3698 @9QI AIN L IS° GIU6Q &G § LI

omie |

96. To stop video time at 8 minute 09 seconds in VLC Media
Player.
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Now type the given data. QeI GRS data § FINA R |

A B ( ) F
1 Employee namEmployee id IEmaiI id Pune urgaon _ [Delhi
2 labe Jab2 labe@gmail.com T I
3 def |de2 defi@gmail.com S5 6 o

hi h2 mail.com 4500
L geedml W

Stop video here and ask them to type the given data which is shown in

video.
JE0I6Q QBB § 96 a9 I9° RIBFIFT Q&6 69 69HIKIRAYS! IR
QAARYR! data § IR FAG| AR GL |

Now just check and play the video again.
6% T6a 667 220 Y&° BE6 § YRR oI |

I
97. To stop video time at 8 minute 17 seconds in VLC Media

Player.

COMPUTER SHIKSHA

Now get the total based on any SEAIR §671 69651613 65159 191
name. 2gdI6R total RILIQ Q@R |

Stop video here and ask students to find out total of any one name in
data and then play the video again.
JE0I69 ©E6 @ 9% AR 99° RISFIRG data Q 691619 6615 QI Q total
QLI ARSI AR L I° GIU6Q BB6 § YRTIR oRI |

98. To stop video time at 8 minute 47 seconds in VLC Media
Player.
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Stop video here and ask students to do as shown in the video and then
play the video again.
JE@0I6Q @63 @ 9L 29 Y9° RILFIeg &G 61 6QHIAINYS! IR 23!
IR G2 99° GIT6Q GGG § YRS SR |

99. To stop video time at 9 minute 59 seconds in VLC Media

Player.
Stop video here and ask students to find the total value as shown in the

video.
JE@0I69 ©E6 @ 9% AR 99° RSN &6 62 646N IR total
value Q1219 29Q1 QIR G
Now just check and play the video again.
69 T6R 699 9002 I8° GBG § 9FSI oI |

100. To stop video time at 10 minute 08 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now using any particular name LEAIR 6965168 QI § SISTIR §R
get the average value. Average SILIQ @ |

i pveragevalue
1)

Stop video here and ask students to find out the average value of any
name and then play the video again.
YE0I6Q ©E6 g 9L AR 99° IFleg 6R161d RIFl Q average RILIQ KQR
IR Q2 99° SIF6Q GGG § ReI oI |

101.  To stop video time at 12 minute 24 seconds in VLC Media

Player.
Stop video here and ask students to do as shown in the video.
JE20I69 @63 q 9% 29 99° RILFIeg LG 61 6QHIAINYS! IR 23R!

AR QL |
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Now just check whether they have found out the average value or not

and then play the video again.
969 569 65Q 9102 699164 average value QIFIQ FARE & FIQ 98°

QlU6Q BH6 § YIRS |

102. To stop video time at 13 minute 34 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now show how to count how many QEFIS 661 SAIN data 69 6S161Q 66T
times a particular name appears in QI 696€ AR AR FAR count QS
6Q812 |

your data.

Stop video here and ask students to count any particular name which
repeats in data and then play the video again.
JE@0I69 ©E6 @ 9% A 99° RIFIeg 69164 Q171 Q count QILIA KR
IR 92 /LI data 69 FIQLUR AR IS° GIT6R BB § YR SR |

103. To stop video time at 13 minute 49 seconds in VLC Media
Player.
Stop video here and ask students to apply the ‘Count if' formula as
shown in the video and then play the video again.
JE0I69 @63 q 9L @9 ¥9° RILFIeg ©E6 65 69N IR ‘Count if’
formula § SUSLIR KRS TIN L IS° BIT6Q BGEB § YL SR |

104. To stop video time at 14 minute 07 seconds in VLC Media
Player.
Stop video here and check whether they've counted the name or not and
then play the video again.
JE0I69 @63 @ 9% A9 Y9° 654 27 6471I6R RIF § count ARE @
Q@ 98° G969 Q&6 § 9adIa eIl |
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105. To stop video time at 14 minute 17 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now show how to get the average SIS §661 AN data § 6961619
from your data for any one entry REIFA average FAG CILIQ FAE 6Q6112

whose name and Id is the same. AITIN KA 99° 1d QAT 26T |

Stop video here and ask students to find out the average value whose
name and id are same and then play the video again.
J@0I6Q GGG § 96 9 99° KIGFIRG average value SI12IR 899I AR 8
QLI FIF1 9G° ID YEIQ 26T IG° BlU6R BEB § YRS SR |

106. To stop video time at 16 minute 47 seconds in VLC Media
Player.
Stop video here and ask students to apply the ‘Average ifs’ formula as
shown in the video.
YE@0I69 ©E6 @ 9% AR 99° SIS V66 61 626N IR ‘Average
ifs' formula @ RULLIR 23Q! AR 9% |
Now check whether they've found the average value or not and then
play the video again.
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Y69 56Q 607 @G 649168 ‘Average ifs’ formula Q QUL KR8 &
Q12 99° SIT69 BB § 9L SR |

107. To stop video time at 16 minute 55 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now all of you insert the SEIFIS §661 97169 6D6R161T column 61
DOB (Date of Birth ) in any column. DOB (Date of Birth ) R8¢ @Q |

Stop video here and ask students to type some DOB in column and find
out days name from the date of birth and then play the video again.
JE0I69 ©E6 g 9% AR 99° RISFIRG column 62 @& DOB GIRd KRS
AIR G \99° date of birth Q days Q Qlfl § QIIA FAG! AR L 9IS°
GlU6Q BB6 § YRSIR SR |

108. To stop video time at 18 minute 47 seconds in VLC Media
Player.
Stop video here and check whether they've converted dates into days
name or not and then play the video again.
JE0I69 63 Q 9L A9 99° 699 ARG 6496 dates § days name 69
Jo9es A0RE & AIE 99° G169 &G g gaala oMl |

109. To stop video time at 18 minute 56 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Now all of you show how to get the SEIFIE §661 I6169 SN data Q largest
largest and smallest value from your \98° smallest value 68818 SITIQ €A

est and

Get Sma“
i |argestvalue

Stop video here and ask students to find out second highest and second
lowest value from the data and then play the video again.
JE@0I69 63 q 9L @9 99° RILLIRE data Q second highest \99° second
lowest value SIEIQ SRS IR §L IS° SI6Q BEE § LI SR |

110. To stop video time at 19 minute 34 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I6Q @63 q 9L 29 Y9° RILFIeg &G 61 6QHIAINYS! IR 23!
IR 9F I8° GI96Q GE6 § gaala o2l |

111.  To stop video time at 22 minute 05 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE20I69 63 Q 9% 29 99° RILLIRE ©LG 61 6QHIAINY|! IR 2AQ!
AR QT |
Now just check whether they have found the second largest and smallest
number or not and then play the video again.
Y69 56Q 609 @H2 69916% second largest and smallest number QIFIQ
AORE @ Q1T 99° 1969 BEE § LI SR |

112.  To stop video time at 22 minute 14 seconds in VLC Media
Player.
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Next show how to get the total from SIG6Q §6¢1 §AIQ data ) total TR
your data for the entries whose Id FIRIQ KOS 696112 AIRIN Id 99° |IF

and name are the same. qfle 269 |

Stop video here and ask students to find out the total value of, whose
name and id are same and then play the video again.
E0I6Q GGG § 96 89 99° RISAIRG total value ILIR 89S TN L
QIR Qe 99° ID QLR 26T 99° G16Q ©&G q QG‘@I‘& omie |

113. To stop video time at 23 minute 52 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I6Q @63 q 9L 29 Y9° RILFIeg &G 61 6QHIAINYS! IR 23!
IR 98 I6° G196Q GE6 § YRTIa oI |

114.  To stop video time at 25 minute 31 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE20I69 63 Q 9% 29 99° RILLIRE ©LG 61 6QHIAINY|! IR 2AQ!
AR QT |
Now just check whether they have got the total value whose name and
id are same or not and the play the video again.
96Q 569 699 201G 624169 total value UIRA] @ QIE AITIA |IF1 98° ID
QAR 26T 9_° FII6R ©LG q qmﬂa omie |

115.  To stop video time at 25 minute 41 seconds in VLC Media
Player.
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Now show how from amongst your

data you can get the count of the SIS G671 GFIR data Q count FAR

QILIQ $AS 69612 QITIA id 98° QI

entries which have the same name Qe 216 |

Stop video here and ask students to count the names whose name and

id are same and then play the video again.
YZ0I6Q 866 § 99 A 18° RISFIeT FIF 989 count KRG AR 98
AIFIA 161 99° ID IS 26% I9° GIU6Q 8&B § YRSl oI |

116. To stop video time at 28 minute 13 seconds in VLC Media

Player.
Stop video here and ask students to do as shown in the video and then

play the video again.
JE@0I69 ©E6 @ 9% AR 99° RIBFING ©GE6 62 66N IR AR

IR G2 99° SIT6Q BE6 § YRS SR |
117.  To stop video time at 28 minute 54 seconds in VLC Media

Player.
Stop video here and ask students to do as shown in the video.
JE20I69 63 q 9% 99 99° RILLIRE ©LG 61 6QHIAINYS! IR 23R!
dR QE |
Stop video here and check whether they've counted the name or not and
then play the video again.
JE@0I6Q 63 q 9% 29 Y9° 654 2R 6471I6R FIFl §Eq count RRE &
Q1@ 98° G169 Q&6 § 9a<Ia eI |

118.  To stop video time at 29 minute 05 seconds in VLC Media

Player.
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Make any picture and show how to 62651618 66115~ §¢ B2 90 98°
do formatting on it. 960 6LPICITEP 6908 A 696112 |

Stop video here and ask students to draw an object and also ask them to
do formatting on that object and then play the video again.

@0I6Q GGG § 96 9 99° RIGFIRG 6915 object 2R AR AR §L
JQ° 69719 698 object 62 formatting €1% @RS ([} e 99° Clde
PE6 g 9aSIa oI |

119. To stop video time at 30 minute 07 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I69 ©E6 @ 9% AR 99° RIBFING ©GE6 62 66N IR AR
dR QE |
Now just check whether they have drawn a picture or not and then play
the video again.
969 569 699 9GY 697162 6615 T G2R FRIGRE & FI1L 9e°
GlU6Q V6B § PRSI I |

120. To stop video time at 30 minute 30 seconds in VLC Media
Player.
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Now show how you can rotate this QEiEIE §661 9 §G § rotate 6908 @H
picture and also tell in how many 696112 98° §€ 6968IT ARIFIER ITIG

ways can you rotate the same. £6¢1 rotate RAAIRE |

-

Stop video here and ask if they can tell how to rotate the image?
JE@0I69 ©E6 @ 9% 91 99° dFIR T 6476 fRUIA6S T § 89
rotate @QULIN ?

Just listen to the answers and play the video again for the correct

answer.
Qa9 g4 98° 909 QAR IR BB6 § YA SR |

121.  To stop video time at 03 minute 10 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I69 ©E6 @ 9% AR 99° RIBFING ©GE6 62 66N IR AR
dR QE |
Stop video here and check whether they've rotated the image or not and
then play the video again.
JE20I69 K63 q 9% A9 Y9° 659 2R 699I6R 52 q rotate @/ANRES
3 Q12 98° GIU6Q AEE § 9AFIQ eI |

122. To stop video time at 31 minute 30 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Now show how to create the QEFIR 661 9E6 89 88 Q group FaR
group of many pictures. CAR QS 6QetA |

P

Stop video here and ask how to do grouping of the images?
JE0I69 @63 q 9L @9 99° JoIQ 58 96 @9 grouping @QULIN ?
Just listen to the answers and play the video again for the correct

answer.
Qa9 g4 98° 909 QAR IR BB6 § YA SR |

123. To stop video time at 33 minute 06 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I69 ©E6 g 9% AR 99° RISFING ©GE6 62 66N IR AR
AR QE |
Now just check whether they have made group of the pictures or not
and then play the video again.
969 T68 667 AR 696168 58 98F group FRAIRRE & AIE 9e°
QlI6R BB6 § YRS SR |

124. To stop video time at 33 minute 21 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next show how to make the Q|S]§Q £ 661 816 data Q headingj‘_
heading of your data bold, italicand 6818 bold, italic 96° underline ¥0¢
also underline the same. eaetiel |

«
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Stop video here and ask students to do ‘Bold’, ‘Italic’ and ‘Underline’ and
also to do the text in ‘Centre alignment’ and then play the video again.
JE@0I69 ©E6 @ 9% /R 99° ISR ‘Bold’, ‘Italic’ 99° ‘Underline’ @99
dIR G 99° text § ‘Centre alignment’ @9G! IR € IS° G169 &G §
gesia omI2l |

125. To stop video time at 34 minute 45 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I69 ©E6 @ 9% AR 99° RISFINT ©6E6 62 66N IR AR
AR QE |
Now just check whether they have applied ‘Bold, Italics and Underline’
and then play the video again.
Y69 56Q 657 @G 649162 ‘Bold', ‘ltalic’ 99° ‘'Underline’ @918 &
Q12 99° QIT69 BB § 4RI SR |

126. To stop video time at 34 minute 49 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now save the file. QAR 9T TIAN § save 8N |

=

Stop video here and ask students to save the file and type some data on

the second sheet and then play the video again.
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20169 836 § 98 99 99° RISAIFT 62AIeE FIAA § 699 23! IR
Q8 95° §019 sheet 69 @& data 91RU @AQI AIN L IS° GIT6EA VBB §
JeI I |

127.  To stop video time at 35 minute 24 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next all of you key in the following Q168 G661 97169 65118 column 68
values in a column; 1220, 2233, 1220, 2233, 20000, 322329, 33231
20000, 322329, 33231 and then also value § S19¢ @ 98° € & 6@ 9

say which of these values are even. even value 2I6¢' |

Stop video here and ask students to type some number and then find if
the number is even or not then play the video again.
@0I6Q GGG § 98 9 I9° RIGIeg &8 799 919 999! AR 92 9e°
GIU6R FAQ G even @ 962 GIU6R AEG § PRSI SR |

128. To stop video time at 37 minute 36 seconds in VLC Media
Player.
Stop video here and ask to find out the even number as shown in the
video.
JE20I6Q @63 q 9% 29 99° RISLIRE ©EG 6] 6QHAINYS| IR even
number SI2IQ 938! AIR QL |
Now just check and play the video again.
69 T6R 699 9002 I8° BBG § 9FSI oI |

129. To stop video time at 37 minute 57 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Now all of you find the LCM and SEIFIS 661 Q169 23, 53, 42, 56, 34, 23,
GCD for 23, 53, 42, 56, 34, 23, 76, 76, 88 S LCM 9€° GCD @ SILIN §&

88. eastia |

Stop video here and ask students to find out L.C.M and G.C.D of the
given numbers which is shown in the video and then play the video
again.
JE@0I69 @63 q 9L A 99° RISFIeE &6 6] 6QHAINYS! AR
RS 9AR FBIA LM 98° G.C.D SILI 999 AR 2 98° 91969
PE6 g 9aSIa oI |

130. To stop video time at 40 minute 33 seconds in VLC Media
Player.
Stop video here and ask students to find out G.C.D as shown in the
video.
YE0I69 ©E6 @ 9% a7 99° 8ILAIeGg V66 61 624N 9 G.C.D
QIR KSR L |
Now just check whether they have used LCM or GCD formula or not and
then play the video again.
969 569 699 99a2 6991169 LCM or GCD formula QUSLIQ 9083 & Q18
G° QlU6Q B&6 § YRS SR |
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131.  To stop video time at 40 minute 43 seconds in VLC Media
Player.

COMPUTER SHIKSHA

CIOSing CaIC/spreadSheet

Close Button

Stop video here and ask students to close their file and shutdown the

computer.
G069 W86 § 98 A9 I9° RIBFIST 69719RA FIRM § 98 AR Al
9L I9° ARG § B KR! IR 9 |
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Complete teacher’s manual for Open office Calc 2 Class 7

Summaries

Why we use ‘Spelling’ option ?

2l6¢l ‘Spelling” 29& QLG QUeTIR @R ?
Why we use ‘Detective option'?

2lI6€1 'Detective’ YR AIZT USLIQ 9Q ?
How to use ‘Goal seek’ option?

'Goal seek’ 2R § FIRA ULLIRQ SN ?
How to use ‘Solver'?

‘Solver' @ AR QUSLIR FAUAII ?

Why we use 'Scenario’ option?

2l6¢1 ‘Scenario’ 2Ya QLG QUSTIR a@Q 7
Why we use ‘Share Document’ option?
216¢1 ‘Share Document’ 24& QIRG QUeTIR @ ?
Why we use ‘Merge Document’ ?

2l16€1 ‘Merge Document’ 9126 QUSLIQ QQ ?
Why we use ‘Protect Document'?

2116¢1 ‘Protect Document’ Q2@ QUELIR @R ?
Why we use ‘Cell Contents’?

2lI6¢1 ‘Cell Contents’ R12@ SUSLIQ 9Q ?
Why we use ‘Left’ formula?

2116¢1 ‘Left’ formula K126 QUSLIR KQ ?

Why we use ‘Right’ formula?

2116¢1 ‘Right’ formula RI2& SUSLIR KQ ?
Why we use ‘Mid’ formula?

2116¢1 ‘Mid’ formula RI2& SUELIR @R ?

Why we use ‘Find’' formula?

2116¢1 ‘Find’ formula Q126 QUELIR @R ?
Why we use ‘Search’ formula?

2116¢1 ‘Search’ formula RI2& SUSLIN KQ ?
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v" Why we use ‘Substitute’ formula?
26€1 ‘Substitute’ formula KI2@ SUSLIR KQ ?
v How to use ‘Length’ formula?

‘Length’ M § FIQ FUSLIR FRICIN ?
Now let’s start video.
969 29 Q&G 2194 939! |

132.  To stop video time at 33 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell why we use Countif and 671 STAIRS 21661 countif 9S° countifs
Countifs? PRI Q USLIR FIEE SRAIR 2

{ -

Stop video here and ask, if they can tell why we use ‘Countif and

Countifs’ formula?
JE20I69 63 q 9% 29 99° JdoI I 6976Q @EAIRES 2I6¢! 'Countif
\98° Countifs’ formula QI2& QYSLIR AR ?
Just listen to the answers and play the video again for the correct
answer.
QAR Fél 99° 909 AR R AE6 q qqéla omi2 |

133. To stop video time at 01 minute 18 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Can you tell what is the difference 961 §6¢1 STAIRE sumif I8° sumifs
between Sumif and Sumifs. FRICR BIARY Q61 266 ?

-

Stop video here and ask, what is the difference between ‘Sumif and

Sumifs’ formula?
JE@0I69 ©E6 g 9% @R 99° IFIQ 'Sumif 99° Sumifs’ formula FRIER
Qieley @4l ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 I9° 908 Q99 IR 8&E6 § YA S |

134. To stop video time at 1 minute 57 seconds in VLC Media
Player.

Can you tell why we use the Arrange Q61 §661 STLING 21681 arrange AYT N
option ? UELIN VIEE R2AIR 2

Stop video here and ask if they can tell why we use Anchor option?
JE20I69 @63 q 9% 29 Y9° oI T 697160 @ELAIQAER 2l6€1 Anchor
29 ARG QUETIQ fARIR ?

Just listen to the answers and play the video again for the correct

answer.
Q9 g4l 98° 909 Q@9 dIRl 6@ § gadia Rl |
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135. To stop video time at 2 minute 28 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why we use the 961 §6¢1 QRAINE 21661 "AVERAGEIF’
‘AVERAGEIF’ formula and what is PRI Q NLLIQ FILE IR 99° 9§
the syntax for this formula? Rl QIR syntax Q61 A6 ?

Stop video here and ask if they can tell why we use the ‘Arrange’ option?
JE@0I69 ©E6 q 9% a1 99° JFIR UT 647I6R @RGSR 2I6¢! ‘Arrange’
aqge QIRG QUETIQ *FRIR ?

Just listen to the answers and play the video again for the correct

answer.
QAR g4 9G° A0F QAR IR QL6 § YA SR |

136. To stop video time at 2 minute 29 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why we use the @61 661 @ZAIRS 21661 ‘AVERAGEIF’
‘AVERAGEIF’ formula and what is CHRI A SUISLIA QLT SRAIR 99° 9§
the syntax for this formula? eejml QIR syntax 961 26S' ?

-

Stop video here and ask if they can tell why we use ‘Average if’ formula?
JE20I69 @63 Q 9% 29 99° doIQ A& 6971I6Q @EAIRES 26¢ ‘Average if’
formula QI2@ YSLIR QAR ?
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Just listen to the answers and play the video again for the correct
answer.
QA 8 99° A0 QAR AR BEG q QG‘éla omi2 |

137. To stop video time at 3 minute 09 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Do you know what you can do with 261 §6¢1 RISIE comments 2AYE FINU §6€1
the comments option ? Q61 QQAIRS ?

{ -

Stop video here and ask if they know why we use ‘Comments’ option?
YE0I6Q ©E3 § 9% AR 99° JFIQ UG 647168 REA6CS 267
‘Comments’ 2Ya’ QLG QLI FUR ?

Just listen to the answers and play the video again for the correct

answer.
Q9 g4 98° 909 Q@9 dIRl @6 § gadia Rz |

138. To stop video time at 3 minute 24 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Jiae utlag oy of 08 AeHENS 9g° gag fsl AINYSI 66T ARIFACH
taught to you opft'eln the spreadsheet Spreadsheet § IR § G608 99 |
ile.

——

Stop video here and ask students to turn on the computer and open the
‘Spreadsheet file’ and then play the video again.
J@0I6Q BE6 § 96 9 99° RIGAIRG computer § ON 98! AIR §T 99°
‘Spreadsheet file' § 3698 @3S IR 92 I9° G169 GGG § YA
omi2 |

139. To stop video time at 4 minute 54 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now go to the second sheet and IR 9016 sheet § D121 96° 6969161
" . shee'
mistype some wclalrds in any of the cell 68108 6IR § QR 190 8Q |
cells.

Stop video here and ask students to go to next ‘'sheet’ and type these
words and ask how will we ‘correct’ these words and then play the video
again for correct answer.

20169 836 § 98 99 99° RISFIST JaQa! 'sheet’ § DLIAIR G I9°
& 99 909 9Ind /91g 9L 99° 69% d8 gGq dI6r fIQ 20K K<
JoIR 99° GIU6Q VLGB § 9Tl oM |
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140. To stop video time at 5 minute 04 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell how will you correct the @6 g6¢1 SRAIGE 661 §619) spreadsheet
spelling of the mis-spelt words on IR 69 R TINY G‘MG‘I 618 g 698
your spreadsheet ? 0] 808 ?

Stop video here and ask if they can tell how will correct the spelling of
the mis-spelt words on your spreadsheet?
JE0I69 @G3 @ 9% A9 Y9° JoIQ T 697160 REUIRES @M 2SI 618
Q@9 spelling 8aQ 40K K< ?

141.  To stop video time at 6 minute 21 seconds in VLC Media
Player.
Stop video here and ask students to go to Menu bar and select spelling
Submenu as shown in video and play the video again.
YQ0I6Q ©8B q 9L A 9e° RILFING W83 69 6Q6lIINYS AR Menu
bar § A9 QIR §L 9S° spelling Submenu § T6mT 8591 AN & 9L°
GlU6Q V6B § PRSI I |

142. To stop video time at 6 minute 38 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in video.
JE20I69 @63 q 9% 29 Y9° RILFIeg &G 6Q 6QHIAINYS! IR 23S
dR QE |
Now just check whether they have used the ‘Spelling’ option or not and

then play the video again.

133



COMPUTER SHIKSHA

......... bridging the digital divide

968 56 667 @9G2 624168 ‘Spelling’ 2YE § USLIN FARE @ Q1T 9e°
GlU6Q B&6 § YRSIRQ SR |

143.  To stop video time at 6 minute 41 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next option is detective. ARG AYR detective N 2A6E' |
-4 > }.\‘cllnu‘ 7
. .
e s

Stop video here and tell students let's learn about ‘Detective’ option and
play the video again.
20168 BE6 § 98 99 I9° RIGAIRG 'Detective’ 2YR TV FFS! AIR
QL IG° BlU6R BE6 § YRR SR |

144. To stop video time at 8 minute 11 seconds in VLC Media
Player.
Stop video here and ask students to go to Menu bar and select Detective
Submenu as shown in video and play the video again.
JE0I69 @63 @ 9L 99 99° RILFIeE ©&6 6] 6QHIAINY[! IR Menu
bar § A9 QIR € \9S° Detective Submenu § J6AF 29QI TN 92 9S°
QlU6R BB6 § YRFIR SR |

145. To stop video time at 10 minute 17 seconds in VLC Media
Player.
Stop video here and ask students to use ‘Fill mode and Remove all Trace’

as shown in video.
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JE@0I69 ©E06 @ 9% AR 99° RSN @66 62 66N IR Fill
mode \99° Remove all Trace’ § RULLIR KT ([} Q% |

Now just check whether they have removed traces or not and then play
the video again.

966 56@ 667 @0GY 69416S Trace § LFINAE @ Q12 IS° BIT6Q BBG6 §
Jesia omI2l |

146. To stop video time at 10 minute 26 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Canyou tell @61 9661 QRAIRE AIEE goal seek AYE O
why we use the goal seek option ? SULIQ QLS FAIQ ?

Stop video here and ask if they can tell why we use ‘Goal seek’ option?
YE@0I69 ©EG @ 9% AR 99° JFIR T 69716 *RUIRER 2I6¢ ‘Goal seek’
290 Q128 QUeLIQ *FRIR ?
Now just listen to the answer and play the video again for correct
answer.
QA 4 I9° 90Q 209 IR 8&E6 § YRR eI |

147.  To stop video time at 14 minute 15 seconds in VLC Media
Player.
Stop video here and ask students to go to ‘Menu bar’ and select ‘Goal
seek’ Submenu as shown in video and play the video again.
YQ0I6Q 083 § 9% @ 99° RILAIeGE W63 6Q 696NN IR Menu
bar § &9 IR §2 9S° ‘Goal seek’ Submenu § F6Ag FAS! AR §E IS°
QlU6R BB6 § YRFIR SR |
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148. To stop video time at 14 minute 27 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in video.
JE@0I6Q @63 q 9L 29 ¥9° RILFIeg &G 6] 6QHIAINYS! IR 23S
dR QE |
Now just check whether they have used ‘Goal seek’ option or not and
then play the video again.
96Q 564 699 fGY 699169 'Goal seek’ YR § ISR FARE @ Q1L
G° GlU6Q B&6 § YRR eIl |

149. To stop video time at 14 minute 35 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell Q61 §6€1 @ZAIRS solver YR Q SYSLIN
why the solver option is used? QIEE eQuaIa ?
- .

5

Stop video here and ask if they know why we use ‘Solver’ option?
JE0I69 ©E6 g 9% a1 99° d9IR OT 6971I6R QIEIRT 26T ‘'Solver' AYR
QLR QULLIR AR ?
Now just listen to the answer and play the video again for correct
answer.
QA 4 I9° 908 Q99 IR 8&E6 § LI S |

150. To stop video time at 15 minute 35 seconds in VLC Media
Player.
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Stop video here and ask students to go to ‘sheet 3’ and type these data
as shown in video and play the video again.
JE0I69 63 Q 9% 29 99° RILLIeg ©E6 63 6QHAIN! IR ‘'sheet 3
g 991 TR 92 96° 9L data 9@ FIRY K9S AR L I9° GIU6R ABG §
gesia omI2l |

151.  To stop video time at 19 minute 15 seconds in VLC Media
Player.
Stop video here and ask students to get the target value with multiple
cells using solver as shown in video and play the video again.
JE@0I69 ©E6 g 9% AR 99° RILFING 066 62 66N IR solver §
ULLIR KR YRRIS cell 6Q target value § SIIA FAS! AR §E I8°
GlU6Q BB6 § YRS SR |
Now just check and play the video again.
Y63 564 697 G2 I8° B&6 g 9RSIa omi2 |

152. To stop video time at 19 minute 20 seconds in VLC Media
Player.

COMPUTER SHIKSHA

What do we use the 2I6¢1 Scenario 2YR Q FITLIQ K6 e
Scenario option for? an?
4

Stop video here and ask what is use of ‘Scenario’ option?
JE0I69 ©E6 g 9% 9 99° IFIR ‘Scenario’ YR Q QUSRIQ K6l ?
Now just listen to the answer and play the video again for correct
answer.
QA 4 I9° 908 Q99 IR 8&E6 § LI S |

153. To stop video time at 20 minute 45 seconds in VLC Media
Player.
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Stop video here and ask students to do ‘Copy & Paste’ one sheet to
another sheet as shown in video and play the video again.
JE0I69 @63 q 9% 29 99° RILFIeE &6 6] 69NN IR 635
sheet Q IR 6515 sheet § 'Copy & Paste’ @29! IR §& I9° BIT6R
PE6 § YeFIa eRI2l |

154. To stop video time at 22 minute 50 seconds in VLC Media
Player.
Stop video here and ask students to set the scenario for another data as
shown in video and play the video again.
YE@0I69 ©E6 @ 9% AR 99° RIGFIeg QG3 62 69N 9 2l
69115 data QIR scenario RAIRS! TN 92 I8° GIU69 Q@6 § Y2
omie |
Now just check and play the video again.
Y63 564 697 G2 I8° B&6 g 9RSIa omi2 |

155. To stop video time at 22 minute 58 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why we use the share 261 §651 STAIRE 21651 share documents
documents option ? 298 A NUSTIN RIS eéala ?

i

Stop video here and ask if they can tell why we use ‘share document'’

option?

YE@0I69 066 @ 9% @R 99° JoIR G 6471168 @LUIAESR 26S] 'share
document’ 2YR FITG ULLIR KRR ?

Now just listen to the answer and play the video again for correct

answer.
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QA9 g4 99° 90% ARQ IR BB6 § YA SR |
156. To stop video time at 25 minute 04 seconds in VLC Media
Player.
Stop video here and ask students to share this document as shown in
video and play the video again.
JE@0I69 ©E06 @ 9% AR 99° RSN QGG 69 6QHIAINY! AR I
document § share @3SI AIN G IS° GIT6Q 8B § YL SR |
157.  To stop video time at 25 minute 15 seconds in VLC Media
Player.
Stop video here and ask students to unshare this document as shown in
video and play the video again.
JE0I6Q 63 q 9L 29 99° RILFIeg &6 6 6QHAINYS! IR IE
document § unshare @391 IR L IS° BIT6R BBEG § YRR SR |
Now just check and play the video again.
Y63 564 697 @052 98° W66 § gRSIR oI |

158. To stop video time at 25 minute 20 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Mt s tee ceion for Q6N YR protect document Q 26S !
protect document.

Stop video here and tell students: let’s learn about ‘Protect document’
option.

JE0I69 63 q 9L Q9 99° RILAIRT 'Protect document’ 2Ya SVAER
J591 AR QL |
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159. To stop video time at 26 minute 42 seconds in VLC Media
Player.
Stop video here and ask students to give the password as shown in
video and play the video again.
JE@0I69 ©E06 @ 9% AR 99° RILFING 066 62 66Nl IQ password
6991 QIR G I9° GIT6Q 883 § LIS SR |

160. To stop video time at 27 minute 42 seconds in VLC Media
Player.
Stop video here and ask students to ‘unprotect’ your sheet or document
as shown in video.
JE0I69 @63 q 9L 29 ¥9° RILFIeg ©E6 63 6QHAIN! I
6291S= R sheet @9 document § ‘unprotect’ @9 IR §E |
Now just check and play the video again.
Y63 564 697 G2 I8° B&6 g 9RSIa omi2 |

161. To stop video time at 27 minute 49 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why we use merge @61 §6¢1 SRAIGE 2166 merge document
document ? QLG UETIN STAIR 2

Stop video here and ask: Why we use ‘Merge document’ option?
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YE@0I69 ©E6 Q@ 9% AR 99° JoIQ TG 6471I6R @RGSR 2671 ‘Merge
document’ 2I9& QLG QUETIQ *FRIR ?
Now just listen to the answer and play the video again for correct
answer.
QR9 g4 99° 0% AR IR BB6 § YA SR |

162. To stop video time at 28 minute 42 seconds in VLC Media
Player.
Stop video here and ask students to select a file from desktop or
document as shown in video and play the video again.
JE@0I69 ©E06 g 9L AR 99° RILFING &6 62 646N IR desktop
@9l document Q 6915 FPIAM § T6AT KRG AN L IS° FIU6R (&B §

JeIa Il |
163. To stop video time at 29 minute 27 seconds in VLC Media

Player.
Stop video here and ask students to use filter as shown in video and play

the video again.

JE0I69 @63 q 9L A9 99° RISFIeE &6 6Q 69N AR filter @
QLLIQ ARG IR §L IS° SIF6Q GGG § YR SR |

Now just check and play the video again.

69 T6R 699 9002 I8° BBG § 9FSI oI |

164. To stop video time at 29 minute 42 seconds in VLC Media
Player.

141



COMPUTER SHIKSHA

veree--.. bridging the digital divide

COMPUTER SHIKSHA

Now use the Gallery and Media SEFIS Gallery 9S° media player 2% Q
player option. SUELIN QRN |

Stop video here and ask students to do practice of Gallery and media
player by yourself.
JE@0I69 ©E6 g 9% AR 99° KIFINT 0@ O Q Gallery 99° media
player 9 2QUI9 99Q1 AN 9L |

165. To stop video time at 31 minute 40 seconds in VLC Media
Player.
Stop video here and ask students to insert picture or audio file as shown
in video and play the video again.
JE0I69 @63 q 9L A9 99° RILFIeg &6 6] 6QHIAINS|! IR picture
@9l audio file § REYS FAS AN G I9° GIY6Q ARG § YRS SR |
Now just check and play the video again.
69 T6R 699 900 I8° 866 g JaFI SRIZ |

166. To stop video time at 32 minute 50 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now let’s learn about the 219 SIS ‘LEFT’ PRI SFAER
‘LEFT’ formula. fitel 1

Stop video here and ask students to write the syntax of ‘left formula’ in
your notebook and play the video again.
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JE@0I69 ©E06 @ 9% AR 99° RISFIRG notebook 62 ‘left formula’ Q
syntax 6AYS IR 92 IS° SIU6Q BB6 § AR SR |

167. To stop video time at 39 minute 07 seconds in VLC Media
Player.
Stop video here and ask students to apply ‘left’ formula with any text or
symbol syntax as shown in the video and then play the video again.
JE@0I6Q @63 q 9% 29 99° RILFIRE &6 6] 6QHAINYS! AR
text @€l symbol syntax 4L ‘left’ formula § USLIRQ KRG AR Qe 9Q°
GlU6Q BEG § YRFIA eI |
Now just check and play the video again.
69 T6R 699 9002 I8° GBG g 9FSI oI |

168. To stop video time at 39 minute 13 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now let’s learn about the 219 SIS ‘RIGHT’ PRI SEA6R
‘RIGHT’ formula. figiel |

Stop video here and ask students to learn about the ‘Right formula’ and
then play the video again.

20169 836 § 98 99 I9° RISFISF 'Right formula’ 3069 ¢S QIR
3L IG° QIU6Q BL6 § YRR SRI |
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169. To stop video time at 39 minute 47 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Syntax il

=RIGHT(“TEXT”; NUMBER)

Stop video here and ask students to write the syntax of 'right formula’ in

your notebook and play the video again.

JE0I69 ©E6 g 9L AR 99° RILFIeG 67IR@A notebook 69

'right’ formula Q syntax 6MYSI TIN 92 I6° G969 Q&6 § YA<IQ SR |
170.  To stop video time at 41 minute 23 seconds in VLC Media

Player.

Stop video here and ask students to apply ‘Right’ formula as shown in

the video and then play the video again.

JE0I69 @63 q 9L 29 ¥9° RILFIeg ©E6 63 6QHIAIN I

‘Right’ formula § SUELIR @891 AR 8 98° G969 8836 § 9a<I

omie |
171.  To stop video time at 44 minute 48 seconds in VLC Media

Player.

Stop video here and check whether they have applied ‘Right formula’ or

not and then play the video again.
YE0I69 ©EG @ 9% AR 99° 66 @5 64468 'Right formula’ @
QUFLIRA ARG @ FIT I9° FIU6R VLB § YRSl SR |
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172.  To stop video time at 44 minute 51 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now let’s learn about the 219 LSS ‘Mid’ PRI FIA6R
‘Mid’ formula. figtet 1

Stop video here and ask students to write the syntax of ‘mid formula’ in

your notebook and play the video again.

YZ0I69 W66 g 99 G 1Q° RISAIeE 62FI@R notebook 6

'mid’ formula Q syntax 6AHS! QIR L IS° GIU6Q A&E6 § AR SR |
173.  To stop video time at 47 minute 42 seconds in VLC Media

Player.

Stop video here and ask students to apply ‘Mid’ formula as shown in the

video and then play the video again.

JE0I69 63 q 9L A9 99° RILFIeg ©E3 63 6QHIAIN! I

‘Mid’ formula § QUSLIR 89S AIR G I9° GIU6Q 8&E6 § LSIR SR |
174.  To stop video time at 53 minute 50 seconds in VLC Media

Player.

Stop video here and check whether they have applied ‘Mid formula’ or

not and then play the video again.

JE0I6Q 63 @ 9% A9 Y9° 654 97 64¢1I6R ‘Mid formula’ @ QULLIQ

AORE @ Q12 99° 1969 BEE § eI SR |
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175. To stop video time at 53 minute 58 seconds in VLC Media
Player.

COMPUTER SHIKSHA

The next is for search formula. IRSE! search PRI 26S' |

Stop video here and ask students to write the syntax of ‘search formula’
in your notebook and play the video again.

JE0I6Q @G3 q 9L 29 Y9° RILIRT W66 69 QIR 9Q

find’ syntax 9 ‘search formula’ § QUELIR 2K ([} Q% |

176.  To stop video time at 57 minute 11 seconds in VLC Media
Player.
Stop video here and ask students to apply ‘Search’ formula as shown in
the video.
YQ0I6Q 08B § 9L @ 98° RILAING V63 6 696NN AR
'Search’ formula § SUELIR @G IR §E I9° GIU6R A&E § YRSl
omie |
Now just check whether they have used ‘Search’ formula or not and then
play the video again.
96Q 569 699 FG 624169 'Search’ formula QUSLIR FARE @ Q@ 98°
GlU6Q B&6 § PRSI SR |
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177.  To stop video time at 57 minute 19 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why is the substitute @61 §6¢1 RTUAIRES Substitute PRI VTG
formula used ? LUELIN 6TINAN ?

5ubstlt\-|te

Stop video here and ask if they can tell why we use ‘substitute’ formula?
JE0I6Q @63 q 9% A9 Y9° JoIQ T 6971I6Q @EAIRAES 2I6¢ ‘substitute’
formula QIE& QULLIR FRIRA ?
Now just listen to the answer and play the video again for correct
answer.
QA 4l 99° 0K QAR AR &4 qQ gﬁ‘él‘& omie |

178.  To stop video time at 58 minute 00 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Syntax for the ‘SUBSTITUTE 'SUBSTITUTE gl QIG! syntax |
formula.

=SUBSTITUTE(“TEXT”; “SEARCH TEXT”; “NEW
TEXT”; OCCURENCE)

179. To stop video time at 59 minute 55 seconds in VLC Media
Player.
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Stop video here and ask students to apply ‘substitute’ formula as shown
in the video and then play the video again.
JE@0I6Q @63 q 9% 29 99° RLIRT V66 63 6Nl IR
‘substitute’ formula § QUSLIR KRS AR 9L 99° QlU6 Q&G q qqsﬂa
omie |

180. To stop video time at 1 hour 01 minute 55 seconds in VLC
Media Player.
Stop video here and ask students to apply ‘substitute’ formula with ‘find’
syntax as shown in the video.
JE@0I69 ©E6 g 9% AR 99° RIGFIeE QGE3 69 6QHIAINY< AR
find’ syntax 9€ ‘substitute’ formula § QUELIR KRS AR Qe |
Now just check and play the video again.
69 T6R 699 9002 I8° GBG § 9FSI oI |

181.  To stop video time at 1 hour 02 minute 06 seconds in VLC
Media Player.

COMPUTER SHIKSHA

Can you tell why is the trim formula Q61 §661 REAIRE trim SR FIEG
used ? UELIN 6LINAIN ?

T Trim

Stop video here and ask students: why we use trim formula?

JE@0I69 63 q 9% 29 99° RILIRg AFI T 69768 @LAIRES 26T
Trim’ formula RIZ& QULLIR 8RR ?

Now just listen to the answer and play the video again for correct

answer.
Q9 g4l 98° 909 Q@9 dIRl 6@ § gadia Rl |
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182. To stop video time at 1 hour 04 minute 28 seconds in VLC

Media Player.
Stop video here and ask students to apply ‘Trim’ formula as shown in the

video and then play the video again.
YE@0I69 ©E06 @ 9% AR 99° RSN Q63 69 6QHIAINY AR
Trim’ formula § SUSLIR RG] IR §L IG° FIU6Q V&6 § YRR SR |

183. To stop video time at 1 hour 04 minute 30 seconds in VLC

Media Player.

COMPUTER SHIKSHA

Properly shut down your system. 299 eflaga ¢ 90] AR €L 8Q |

Stop video here and ask students to close their file and shutdown the

computer.
YZ0I6Q 866 § 99 A I6° RISFAINT 6JFIeRA FIRM § 96 K9S| AR

92 99° QG § 6 S99 AR 9L |
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Complete teacher’s manual for Open office Calc 2 Class 8

Summaries

Revision of ‘Len’ formula.

‘Len’ formula @ 244 |

Revision of ‘Left’ formula.

‘Left’ formula @ 2@UIL |

Revision of 'Right’ formula.

‘Right’ formula @ 2414 |

Revision of ‘Mid’ formula.

‘Mid’ formula @ LI |

Revision of 'Find’ formula?

'Find’ formula @ 24 |

Revision of ‘Substitute’ formula.
‘Substitute’ formula @ 2dwiI4 |
How to use ‘Goal seek’ ?

‘Goal seek’ § FUR QULLIQ AU ?
Revision of ‘Solver’ option.
formula @ 244 |

Revision of ‘Scenario’ option.
formula @ 24 |

How to merge document?
Document @ @93 merge @QUAN ?
How to set password on the sheet or Document?

Sheet @€l Document 690 @A password RO ?
Now let’s start video.
969 g Q@6 2198 *Q9! |
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184. To stop video time at 36 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you know why the Goal seek Q61 §661 RIS Goal seek AYR FITT
option is used ? SUELIR 6LIRNAIN ?
&

Stop video here and ask if they know why we use ‘Goal seek'?
JE@0I69 ©E6 g 9% a1 99° d9IR UG 6971I6R QGRS 2I6F1 ‘Goal seek’
QLR LI AR2AIR ?
Just listen to the answers and play the video again for the correct
answer.
QA9 4 I9° 908 289 IR 8&E6 § YA S |

185.  To stop video time at 58 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you know why we use the @6l §6¢1 RIAR 21671 ‘Solver’ AYR A
‘Solver’ option? FUELIA QILE QAR ?
~ Spelling L

Stop video here and ask if they know why we use ‘Solver'?

JE0I6Q GGG § 96 9 99° JoI T 699168 RIGRE 2I6¢1 ‘Solver’ /1q
LI IR ?

Just listen to the answers and play the video again for the correct

answer.
Q9 g4 98° 909 Q@9 dIRl 6@ § gadia Rl |
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186. To stop video time at 1 minute 48 seconds in VLC Media
Player.

COMPUTER SHIKSHA

If you want to apply a password on 9% g66 AR spreadsheet 62196614
spreadsheet document then how 69 password REINSIF CILS 686€ F6£1
will you do this? 69816 Q09 ?

P

Stop video here and ask if they know what they will do to set password

on their sheet or document?
YE0I69 ©E6 @ 9% a1 99° dFIR AT 697I6R QGRS 627 sheet
@€l document 6Q password MAIIRS! I 62616 Q8 9R6S ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° A0 QAR dR Q86 q qqe‘m omid |

187.  To stop video time at 1 minute 55 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

What is the syntax to be used for Left 9S° Right PRI QIR 961 syntax
left and right formulas? SULLIN 6LINAINI ?

- & O T AL |
- il g
|

Stop video here and ask what is syntax of ‘Left and Right’ formula?
20169 836 § 98 99 99° 991 ‘Left 98° Right’ formula QIR
syntax @él ?

Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 90% QA IR 8&3 § YRR SR |

188. To stop video time at 2 minute 40 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what is the difference 6 661 SFAIRS find 9S° search P
between Find and Search formula ? FRICR QIR 961 26E 2

ﬁ : - -

Stop video here and ask what is the difference between ‘Find’" and

‘Search’ formula?
YE@0I69 ©E3 @ 9% a1 99° IFIR ‘Find’ 98° ‘Search’ formula £F1:I6Q
QlRY Kl ?
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Just listen to the answers and play the video again for the correct
answer.
QA 8 99° A0 QAR AR BEG q QG‘éla omi2 |

189. To stop video time at 3 minute 25 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Using the Scenario option Scenario 298 A SYELIRN _G.‘@ 2661 686
what tasks can you do ? QU1 gEg FAINS ?

Stop video here and ask using the ‘Scenario’ option what task one can
do?

20169 826 § 99 99 99° 9FIQ 'Scenario’ AYE QA ULLIR FIR 68Q
QlFl JER FAUARAIAL ?

Just listen to the answers and play the video again for the correct

answer.
QAR g4 9G° A0F QAR IR QLB § YIS SR |

190. To stop video time at 4 minute 04 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Why is the mid formula used ? Mid ¢RI  SISLIR FIE SQUAI ?

Stop video here and ask if they know why we use ‘Mid’ formula?
YE@0I69 ©E6 @ 9% AR 99° JFIR T 647I6R QGRS 26 ‘Mid’ formula
QLR LI AR2AIR ?
Just listen to the answers and play the video again for the correct
answer.
Qa9 g4 98° 909 QAR IR BB6 § YA SR |

191.  To stop video time at 4 minute 29 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Ju slng wrg of Yo neEunds ge° g fiel AIRYSI 69621613 ARIFAER
taught to you opfﬁn the spreadsheet Spreadsheet § IR § 6608 90 |
ile.

——1

Stop video here and ask students to turn on the computer and open the
‘Spreadsheet file'.

S0I6Q GGG § 96 99 99° RIGAIRG computer § ON 98! AIR §L 99°
‘Spreadsheet file' § 369 @A IR §& I° G1U6Q GGG § YATIA

omie |

Now just check whether they have opened the ‘Calc’ file and then play
the video again.
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966 567 667 @9GY 624168 ‘Calc’ FIRA § 3697 FAATRE @ Q1@ 9e°
GlU6Q B&6 § YRSIRQ SR |

192. To stop video time at 4 minute 49 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Have you all opened 961 §661 Q169 SAQ spreadsheet /calc Q
spreadsheet /calc file ? FION § B6UT S0 69R8 ?

- ——

Stop video here and ask them to type the given data as shown in video.
JE0I69 @66 q 9L A9 99° RILFIeG &6 6] 6QHIAINYS! AR
QARSI data § SR KRR AR Q% |
Now just check and play the video again.
Y63 564 697 @RG2 98° W66 § 9RSIR oI |

193. To stop video time at 5 minute 03 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now all of you show how will you SEAIR §671 AF169 6511TN cell Q RIF1 Q
extract the first three letters from a 26 o & 289 § FAR FILIQ KA
cell’s name. 6Qsiial |

Email id

Pankaj. sharma@gmail.com
ankit.chauhan121@gmal com
deepikayadav@gmail.com
avinash.thakur@gmail.com
rohit. bhatt@gmail_com

sanju.sharma121@gmail.com
Neetu1232@gmail.com
kalpnakumar@yahoo.in
soniyakaur@hotmail.com

0w o | |aw

o}

Stop video here and ask students to find out first 3 letters from

email/name using any formula?
YE0I6Q ©E6 g 9% AR 99° ISFIRE email/name Q 6R1614 formula §
QUITIR KR YoIEl 3 T AV QTR KRG VR FE |
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194. To stop video time at 6 minute 08 seconds in VLC Media

Player.
Stop video here and ask students to do as shown in the video and then

play the video again.
YE0I69 ©E6 @ 9% AR 99° RISFINT ©EE6 62 66N IR AR

IR 98 I6° G969 GE6 § gaala oMl |
195. To stop video time at 6 minute 28 seconds in VLC Media

Player.

Stop video here and ask students to do as shown in the video.
JE@0I69 ©E6 q 9% AR 99° RSN ©GE6 62 66NN IR AR
dR QE |

Now just check and play the video again.

69 T6R 699 9002 I8° GBG § 9FSI oI |

196. To stop video time at 6 minute 35 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Similarly show how will you extract four
letters from the right side of any name.

Stop video here and ask students to find out last 4 letters from
email/name using any formula?
JE@0I69 ©E6 @ 9% AR 9Q° RISFIRG email/name Q 6Q1614 formula §
QLI 99 6919 4 T 2JR FILIA KRS AR Q% |

197. To stop video time at 08 minute 01 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
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YE@0I69 ©E06 @ 9% AR 99° RSN Q66 62 66N IR AR
IR QL |
Now just check whether they have found out 4 letters or not and then

the play the video again.
Y63 T6a 667 2902 697166 649 4 & 2R QTR FAAIRRE @ Q1T IS°
GlU6Q BE6 § YRSIRQ SR |

198. To stop video time at 8 minute 12 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next show how you will extract the SIA6Q §661 65115 cell 661 6A6T161T I
central character from any word in a QAR character g&g f9Q SITIQ 9GS
cell. eastia |

Surna

sharma Pankaj sharma@gmail.com

chauhan ankit.chauhan121@gmal.com

yadav deepikayadav@gmail. com

thakur avinash_thakur@gmail.com
rohit. bhatt@gmail.com
sanju.sharma121@gmail.com
Neetu1232@gmail.com
kalpnakumari@yahoo.in
sonivakaur@hotmail.com

N
|Pa
|An
De:
|Avi
|Ro
|Sa
|Ne
|Kal
Si

Stop video here and ask students to find out central letters from
email/name using any formula
JE0I6Q 63 q 9% A 99° RISAIRG email/name Q 691819 formula 9
QULLIR 8% AT AV GEQ LR FAS R L |

199. To stop video time at 9 minute 40 seconds in VLC Media
Player.
Stop video here and ask students to find out any letter from the middle
of email id/name and then play the video again
.NE0I69 BB6 § 99 99 99° RILAIFF email/name Q FITQ 69169 2
QLIR 28QI AR L I9° GIU6Q VBB § YRTIR oRI2 |

158



COMPUTER SHIKSHA

ceeee---. bridging the digital divide

200. To stop video time at 9 minute 01 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I6Q @63 q 9L 29 ¥9° RILFIeg &G 6] 6QHIAINYS! IR 23S
dR QE |
Now just check and play the video again.
Y69 56Q 607 @952 99° L6 q QG‘G{I‘& omie |

201.  To stop video time at 10 minute 12 seconds in VLC Media
Player.

COMPUTER SHIKSHA

oW sliew: Lot o finu SRS §661 66115 cell Q 681613 661IG~a
eas cel
position of any one letter from a 2FA N position FAN GHNIFE 62 ?

ition :

F|nd the pos

i .............
- N

Stop video here and ask students to find out the position of any letter

and then play the video again.
YE0I6Q ©EB g 9L AR 99° IFleg 61164 2R A position [ILIR
A0S IR 9L 9G° GIU6R BEG § YRR SR |

202. To stop video time at 12 minute 07 seconds in VLC Media

Player.
Stop video here and ask students to do as shown in the video.

159



COMPUTER SHIKSHA

veree--.. bridging the digital divide

YE@0I69 ©E06 @ 9% AR 99° RSN Q66 62 66N IR AR
dR QE |
Now just check whether they found the position of “@" or not and then
play the video again.
964 6@ 697 ARG 624168 “@" Q position FITIN FAAARE & FIE I9°
GlU6Q BE6 § YRSIRQ SR |

203. To stop video time at 12 minute 17 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now type the given email id. LGS FAIINAS] email id IQE F9 |

rakesh.suri@computershiksha.org

Stop video here and ask students to type the given id as shown in the
video and then play the video again.

JE0I6Q @G3 q 9L 29 99° RILIRT Q63 69 6Nl IQ
QLIRS ID § FINY A AR §L I9° GIU69 ARG § YRSl SR |

204. To stop video time at 12 minute 34 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now from this email id show how
you will extract just the word
rakesh.

SEIR 98 email id R 696R rakesh §18
g FUf SILIO KGOS 649812 |

rakesh.suri@computershiksha.org
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Stop video here and ask students to separate the ‘Rakesh’ word from the
email id and then play the video again.
JE@0I69 @63 q 9L 29 99° RISLIRE email id Q 'Rakesh’ 19 @ 2G|
Q! TR 9L I8° G169 Q@36 § 9A<IR eI |

205. To stop video time at 13 minute 21 seconds in VLC Media
Player.
Stop video here and ask students to type email id as shown in the video
and then play the video again.
JE@0I69 ©E6 @ 9% AR 99° RILFING ©EE6 62 66N IR email id
g FIRY A9l AR L I9° SIT69 BB6 § 9T ORI |

206. To stop video time at 15 minute 31 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I69 ©E6 @ 9% AR 99° RIBFING 066 62 66N IR AR
AR QE |
Now just check whether they have separated the given word or not and
then play the video again.
96Q 569 699 9GY 697169 FAYIRYS! I8 § ARG FAAINRE & QI
G° QlU6Q BE6 § YRS SR |

207. To stop video time at 15 minute 39 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next show how from this email id 21969 §6¢1 98 email id Q 69CR suri §IQ
you will extract only the word suri. g Qa8 QIRIO *OE 68N |

rakesh.suri@computershiksha.org

Stop video here and ask students to separate the ‘Suri’ word from the

email id and then play the video again.

161



COMPUTER SHIKSHA

......... bridging the digital divide

JE@0I69 ©E6 @ 9% AR 99° RILAIRG email id Q ‘Suri’ 919 @ AN AR
IR 98 96° 51969 BE6 § AR oM |

208. To stop video time at 19 minute 25 seconds in VLC Media
Player.
Stop video here and ask students to type the syntax as shown in the

video and then play the video again.
JE@0I6Q @63 q 9L 29 99° RILFIeg &6 6 6QHAINS! IX syntax q
FIRG KRG JIR 92 IG° GIU6Q VBB q YRR SR |

209. To stop video time at 20 minute 06 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I6Q 63 q 9L A9 ¥9° RILFIeg &G 61 6QHIAINYS! IR 23!
AR QE |
Now just check whether they have used the ‘Mid’' formula or not and

then play the video again.
Y63 T6% 699 @G 649168 ‘Mid' formula Q SUFLIR RS & Q1T 9e°
QlU6R BBG § YRS SR |

210. To stop video time at 20 minute 12 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Show how you will extract the £661 92 id @ computershiksha 619 §
words computershiksha from this id. @da SILIQ @0 69612 |

rakesh.suri@computershiksha.org

computershiksha
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Stop video here and ask students to separate the ‘Computer Shiksha’
word from the email id and then play the video again.
JE0I69 @63 q 9% 29 99° RISIRE email id Q ‘Computer Shiksha’ 68
g ARGl 290G AN L IS° FIU6R A&EB § AR SR |

211.  To stop video time at 22 minute 31 seconds in VLC Media
Player.
Stop video here and ask students to type the syntax as shown in the
video and then play the video again.
JE@0I69 ©E6 g 9% AR 99° RSN &6 62 66N IR syntax q
S99 A9 dIR §E I6° G169 BE6 § YaTIa oM |

212.  To stop video time at 24 minute 10 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I69 ©E6 @ 9% AR 99° RIBFING 066 62 66N IR AR
AR QE |
Now just check whether they have done the practice of ‘Mid’ formula or
not and then play the video again.
969 56Q 66Q a91a2 6991168 ‘Mid’ formula Q 2RUIY S9KRE & Q1@ 9e°
Gl6Q VB3 § PRSI I |

213.  To stop video time at 24 minute 19 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Again, show how you will extract 9919, §661 699F org §IR § FAR FIRIQ
only the word org. QO 696N |

rakesh.suri@computershiksha.org

Stop video here and ask students to separate the ‘org’ word from the
email id and then play the video again.
JE0I69 @63 q 9L 29 99° RISLIRE email id Q 'org’ 68 § ARG AAR
IR 98 98° 51969 BE6 § AR oM |

214. To stop video time at 26 minute 43 seconds in VLC Media
Player.
Stop video here and ask students to type the syntax as shown in the
video and then play the video again.
YE0I69 ©E6 g 9% AR 99° RILFINT ©E6 62 66N IR syntax q
SI0Q A9 IR §F I8° G169 ARG § AR SR |

215.  To stop video time at 27 minute 08 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE20I6Q 63 Q 9% 29 99° RILLIRE ©LG 61 6QHIAINY|! IR 2AQ!
dR 9L |
Now just check whether they have done the practice of ‘Right’ formula or
not and then play the video again.
969 569 699 9a2 629169 'Right' formula @ 2RUIY 93KE & IE 9e°
QlU6Q BBG § YRFIR SR |

164



COMPUTER SHIKSHA

......... bridging the digital divide

216. To stop video time at 25 minute 15 seconds in VLC Media
Player.

COMPUTER SHIKSHA

a
deepikayadav@gmail.com
avinash.thakur@gmail.com
rohit. bhatt@gmail.com
sanju.sharma121@gmail.com
Neetu1232@gmail.com
kalpnakumari@yahoo.in
sonivakaur@hotmail.com

Stop video here and ask students to add two names in single name and
then play the video again.
JE@0I69 ©E6 g 9% AR 99° RISAIeG 615N QIFl 69 QPG QlEl § AFIRS
IR 98 I8° 51969 BE6 § AR oM |

217.  To stop video time at 28 minute 23 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I69 ©E6 @ 9% AR 99° RISFING 066 62 66N IR AR
AR QE |
Now just check whether they have added two names or not and then
play the video again.
Y69 56Q 699 9072 69760 Q@G Qlf § AdIaRs & Q1@ 98° 1969
@G0 g eI SR |

218.  To stop video time at 28 minute 40 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Now replace ‘RAAM’ word with SEAIF 606168 PRI FIQU ‘RAAM’ 61
‘AMA’ word using any formula. G ‘AMA’ §I% 19! replace @6t |

Stop video here and ask students to type the ‘Raam’ word as shown in
the video and then play the video again.
JE0I69 @63 q 9L 29 ¥9° RILFIeg &6 61 6QHAINYS! X 'Raam’
99 g 9109 SRS IR T I8° SI6Q BB6 § AR SR |

219. To stop video time at 30 minute 35 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I6Q @63 q 9L 29 Y9° RILFIeg &G 6] 69N IR 23R!
AR QE |
Now just check whether they have done the practice of ‘Substitute’
formula or not and then play the video again.
966 567 66] @9G2 626168 ‘Substitute’ formula @ 2QUIY FARE & Q1T
JQ° QlU6 @EB q QG?G‘IQ omie |

220. To stop video time at 30 minute 46 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next show how will you count the 21969 §661 Ggo|sg§qsg|§ character
name in any cell to find out how 28 SILIQ S90S IR Ggecﬂaq cell
many characters are there in it. K11 § S0 count @R 6@t |
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Stop video here and ask students to count characters in any cell and
then play the video again.
J@0I6Q ©E6 g 9% AR 99° RISFIeG 6R1614 cell Q character §@4q count
QI AR L I8° G169 8836 § 9A<IR eI |

221.  To stop video time at 32 minute 03 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I6Q @63 Q 9L 29 Y9° RILFIeg &G 6] 6QHIAINY|! IR 2AQ!
dR QE |
Now just check whether they have counted the characters in cell or not
then play the video again.
Y69 56Q 607 @T2 64916% cell Q character §6qQ count @/AIARE @
Q@ 98° G169 8836 § 9a<Ia eI |

222. To stop video time at 32 minute 40 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Type some numbers in your cells QEiIR G661 AR cell 60 §8 number §
like 50, 200, 100 and then show SI9d e 6998& 50,200,100,99°
how you can make this total 2II6Q §6£1 tools menu Q 2YE §

become 500 using an option of the SUELIR @R ILIA total § FAR 500
Tools menu. R0e 6asia |

50

200
100
Make it =500

Stop video here and ask students to type some numbers and using some
option make total value ‘500" and then play the video again.
JE20I69 63 q 9% 29 99° RILLIRE ©&G 61 6QHIAINIYS! IR @R AR
g 919 996G AR 92 99° &8 YR § USLIR 8 total value § ‘500"
QI AR 92 98° SIU6Q 8&3 § 9aFIa eI |
I

223. To stop video time at 34 minute 28 seconds in VLC Media
Player.
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Stop video here and ask students to do as shown in the video.
YE@0I69 ©E6 @ 9% AR 99° RISFING 066 62 66N IR AR
dR QL |
Now just check whether they have done the practice of ‘Goal seek’ and
then play the video again.
966 567 667 @9G2 694168 ‘Goal seek’ Q AN FAAINRE & QIF 9Q°
QlU6Q BH6 § YIRS |

224. To stop video time at 34 minute 39 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now apply scenario on any column Seifle §671 686516 column 681
the name for which should be scenario ROIR 696112 DILIQ FIF1 update
Update 1. 1 62€1 QORIR |

Stop video here and ask students to apply Scenario option and Scenario
name should be ‘Update 1" and then play the video again.
@0I6Q GGG § 98 9 I9° RIGFISG Scenario AYE A FUSLIR 8RS AR
9L \J9° Scenario Q @Il ‘'Update 1’ 62Q1 QYR IS° GlU6R ©&G §
IR oM |

225. To stop video time at 34 minute 59 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next change the value of the cells o 1068 671 698 column A cell ERR
the same column and then apply value § change @9 6261121 98° GIT6R
scenario again on the same and 69268 gRSIN scenario RENI2 9§°

name it as Update 2. And then also SILIQ FI€1 update 2 §2 | 99° SIAER
tell how will you be able to view € 69% 2 &' scenario § @A0

both these scenarios. Sarliail

Change the
scenario name
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Stop video here and ask students to change the value of cells and again
apply the ‘Scenario’ and name should be ‘Update 2’ and then play the
video again.
J@0I6Q GGG § 96 89 99° RISAIRG cell §Eaa value § 698 94! AiR
Qe JQ° QQ‘Q‘IQ 'Scenario’ § RULLIR 23S AR g% JQ° QLI Q¢
‘Update 2' 6291 2IE4G I9° GIF6Q 6&E6 § JA9I oI |

226. To stop video time at 37 minute 05 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I69 ©E6 q 9% AR 99° RSN ©GE6 62 66NN IR AR
dR QE |
Now just check whether they have done the practice of the ‘Scenario’ or
not and then play the video again.
968 569 667 @0G2 626168 ‘Scenario’ Q AL FARE @ Q1@ 9S°
GlU6Q BE6 § PRSI SR |

227. To stop video time at 37 minute 27 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now key in the values in two QSIS §AG 2 column 69 FAIAINAS!
columns : 50, 75, 100, 125, 150, 200 value 50, 75, 100, 125, 150, 200 § total
the total of which is 700. 96 FILIA total 700 6281 LALIA |

50, 75, 100,
150,200,

Stop video here and ask students to do total of the given numbers
whose answer is '700°, however target is value is 1000. Ask the students:
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which option will be used to change any cell value so that answer meets

the target value.

JE0I69 @63 Q 9L 29 99° RIerleg GAIKIRRI RAQ G total

QLI 8RS AR 9L JILIQ QAR ‘700’ 26T, 6K6066R & target value

1000 269 | I FIFg 981N ; 6516 cell Q value § 698 999! AIR 68

2AYa QUL 69 JIL! FIQ CILIN KR target value Ie Elle 699 |
228. To stop video time at 40 minute 02 seconds in VLC Media

Player.

Stop video here and ask students to do as shown in the video.

JE@0I69 ©E6 q 9% AR 99° RSN ©GE6 62 66NN IR AR

dR QE |

Now just check whether they have done the practice of ‘Solver’ and play

the video again.

969 569 699 90G2 699162 'Solver' Q AN RRE & QIR IS° FIU6R

PE6 g 9aSIa oI |

229. To stop video time at 40 minute 11 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

ot ehow fow —— z SIG68 §661 §FIR 6BIQU6FIE ATE 2R
de ey h you cha d S 651151 ARG 68IFU6FE § 697G merge
ocument with another document. Q8 6adI2l |
5
e =

Stop video here and ask students to ‘Merge document’ and then play
the video again.
@0I6Q GGG § 98 89 I9° RIS ‘'document’ § Merge 899! AR §&
G° QlU6Q B&6 § YRS SR |

230. To stop video time at 41 minute 23 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I6Q @63 q 9L 29 99° RILFIeg &G 61 69N IR 23R!
dR QE |
Now just check whether has used the ‘Merge document’ and play the
video again.
96Q 569 699 fGY 699169 ‘Merge document’ @ SUSLIR FR] @ QT
G° QlU6Q B&6 § YRR SR |

231.  To stop video time at 41 minute 32 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next show how you will apply a SIG66) 661 §AIR sheet AU 6LIUEAE
password onto your sheet or 69 password 66618 RAIAE SILI

document.
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Stop video here and ask students to set the password on the sheet and
then play the video again.
JE0I69 @63 q 9% 29 99° RISLIQG sheet 6 password RAIRS AR
QL IG° GIU6R BE6 § YRR SR |

232. To stop video time at 42 minute 32 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I6Q @63 Q 9L 29 Y9° RILFIeg &G 6] 6QHIAINY|! IR 2AQ!
dR QE |
Now just check whether they have set the password or not and then play
the video again.
96Q 569 699 f9GY 699169 password RIINEE & 212 I9° GIU69 fBE6
g eI I |

233. To stop video time at 42 minute 45 seconds in VLC Media
Player.

COMPUTER SHIKSHA

CIOSing caIC/spreadSheet

Close Button

Stop video here and ask students to close their file and shutdown the
computer.

JE20I69 @63 Q 9% 29 99° RILIRE 670 FIRM § L AR AR
9% 99° afQoq g 9L aA<l ([} Q% |
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Complete teacher’s manual for Open office Calc 2 Class 9

Summaries

Why we use ‘Consolidate’?

2l16€1 ‘Consolidate’ @12& QUSLIQ @ ?
Why we use 'Goal seek’?

21I6€1 ‘Goal seek’ QIEd QUSLIR AR ?
What happens by ‘Group and Outline’?
‘Group and Outline’ 19U @6l 6L 12N ?
What is ‘Pivot table'?

'Pivot table’ @€l ?

How to use ‘Pivot table'?

‘Pivot table’q @9Q QULLIQ FQULIN ?
Why we use 'PMT' formula?

2661 'PMT' formula 9126 QUSLIQ QQ ?
Why we use ‘IPMT' formula?

211661 'IPMT formula Q126 QUELIR @R ?
Why we use 'PV' formula?

2116€1 'PV' formula RIZE SUSLIR R ?
Why we use ‘NPV’ formula?

2116€1 ‘NPV' formula RIEG SUSLIR KQ ?
Why we use ‘FV' formula?

2116¢€1 'FV' formula SI2& SUELIR /R ?
Why we use 'Offset’ formula?

2lI6¢1 'Offset’ formula QIEG SUSLIR 9Q ?
Why we use ‘Column’ formula?

2116¢1 ‘Column’ formula RIZ& SUSLIR KQ ?
Why we use ‘Row’ formula?

21161 ‘Row’ formula RIZE SUSLIR KQ ?
How to use ‘Address’ formula?

‘Address’ PRI § FA QULLIR QUL ?
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v" Why we use ‘Indirect’ formula?

2116¢1 ‘Indirect’ formula SI2& SUELIQ @ ?
Now let's start video.
969 29 @26 2198 *Q9! |

234. To stop video time at 57 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell how will you be able to 06 9661 GRUIRE 966 9RG TN 2WQ
selecttwo or m:or(;plctures in one 56 § 991 926 6970 Aeng 9AE ?

i -

Stop video here and ask if they know what will they do to select more

than one pictures?

JE0I60 63 q 9L 29 Y9° JdoIQ I 6971160 KISIRE 60159 Q e 58
q J6me 234l IR 62€N6E 6 R6S ?

Just listen to the answers and play the video again for the correct

answer.
QAR g4 9G° A0F QAR IR QLB § YIS SR |

235.  To stop video time at 1 minute 30 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Can you tell why we use the @61 §6¢1 SRAINS 2166 countif 9&°
countif and countifs formula ? countifs EFEjRI QILE SUETIR STAIA ?

Stop video here and ask what is the difference between ‘Count if' and
‘Count ifs'?
YZ0I6Q Q%36 § 99 G IG° IR ‘Count if’ 99° ‘Count ifs’ F1-I6R AlelaY
@él ?
Just listen to the answers and play the video again for the correct
answer.
QR g4l I9° 40K @R dR Q86 g a9l oI |

236. To stop video time at 2 minute 17seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell the difference between 26 §691 SFAIRS goal seek I° solver
goal seek and solver ? FRIGR BIRY Q6 266 ?

GOAL SEEK

VsS

SOLVER

Stop video here and ask what is the difference between ‘Goal seek’ and
‘Solver'?

JE@0I69 ©E6 @ 9% AR 99° JFIR 'Goal seek’ \99° 'Solver' elRIER alelay
@6l ?

Just listen to the answers and play the video again for the correct

answer.
Q9 g4l 98° 909 Q@9 dIRl 6@ § gadia Rl |
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237. To stop video time at 3 minute 01 seconds in VLC Media
Player.

COMPUTER SHIKSHA

I Yol want 10,y ge or [0ln your 9% §671 §A1Q SEAIE  document 26
current document with another 2R 65115"S document § merge @AS!
document what will you need diQ @ ARSI AIR QITE 6868 61

todo ? @6 K0S ?

Stop video here and ask if they know what they need to do to 'Merge
document'?
JE@0I69 ©E6 q 9% AR 99° J9IQ UG 647I6R @8RS document § Merge
A0Q! AR 6971168 FEl ARES ?
Just listen to the answers and play the video again for the correct
answer.
Qa9 g4 98° 909 QAR IR BB6 § YA SR |

238. To stop video time at 3 minute 26 seconds in VLC Media
Player.

COMPUTER SHIKSHA

What is the syntax for Trim formula Trim formula QIR Syntax 961 2166 98°
and why is this used ? 9LIQ YCTIQ FILE SAUAIN 2

Stop video here and ask what is syntax of ‘Trim’ formula?
JE0I6Q @6 § 99 AR IG° IFIR Trim’ formula QIR syntax K&l ?
Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 90% QAR IR BB § YRR SR |
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239. To stop video time at 4 minute 42 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Bog g W0\ e 98° gAIg fisl AINAS 6I6F161A ARIFCH
taught to you Ol)fﬁn the spreadsheet Spreadsheet § FIQR § G6AE Q1 |
ile.

-

Stop video here and ask students to turn on the computer and open the
‘Spreadsheet file’ and then play the video again.

20169 8E6 § 99 @ 99° ]IZFISG computer § ON @9G! AIR §2 I8°
‘Spreadsheet file' § 3698 @A9] IR L IS° GIU6Q BBG § IR

omie |

240. To stop video time at 5 minute 07 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why the Consolidate @61 £6¢1 ¥LUIAS Consolidate AYE A
option is used? SUELIN FILE FUAIRNAIN ?
[Data | Window Help

177



COMPUTER SHIKSHA

......... bridging the digital divide

Stop video here and ask if they can tell why we use ‘Consolidate’ ?
JE@0I69 ©E06 @ 9% AR 99° JoIQ UG 647I6R *EUIAGS 267
‘Consolidate’ G126 SUSLIQ FR2IR ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 99° 0% AR IR BB6 § YA SR |
241.  To stop video time at 6 minute 39 seconds in VLC Media
Player.
Stop video here and ask students to type the data as shown in the video
and then play the video again.
JE0I69 @63 q 9L 29 ¥9° RILFIeg ©E6 63 6QHAIN! I
FRULIRNIYS data § FINY SR AR §L I9° GIT6R ARG § YRS SR |
242. To stop video time at 8 minute 23 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video and then
play the video again.
JE0I6Q @63 q 9L 29 Y9° RILFIeg &G 61 6QHIAINYS! IR 23R!
IR G 99° GIT6Q BEE § YRS SR |
Now just check whether they have used ‘Consolidate’ option or not and
then play the video again.
96Q 569 699 fGY 699162 ‘Consolidate’ YR § ISLIR FORE & Q1L
48° GlU6Q @63 § Yeia omIg |

243.  To stop video time at 9 minute 49 seconds in VLC Media
Player.
Stop video here and ask students to do grouping of the Columns as
shown in the video and then play the video again.
YE0I69 ©E6 @ 9% 9 99° 8ISl V66 61 6Q46lIQINAS! IR Column
g@9 grouping @991 AR & I9° GIU6Q VBB § YRR SR |

244. To stop video time at 11 minute 39 seconds in VLC Media

Player.
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Stop video here and ask students to do as shown in the video.
YE@0I69 ©E6 @ 9% AR 99° RISFING 066 62 66N IR AR
dR QL |
Now just check whether they have ungroup the ‘Row & Column’ or not
and then play the video again.
966 569 667 @9G2 626168 ‘Row & Column’ § ungroup 9RE & I8
JQ° QlU6 Q&G q qqéla omie |

245.  To stop video time at 11 minute 52 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why the pivot table is K6 671 STAIRE pivot table A TIELIN
used ? QIEE eQuaNa ?
Data indow Help

5

Stop video here and ask if they can tell why we use ‘Pivot table’?
YE0I69 ©E6 @ 9% AR 99° JoIR T 64716 @LUIAEL 2I6¢] ‘Pivot
table’ RIE@ QUGLIR AR ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° A0 QAR dR Q86 g eI oM |

246. To stop video time at 18 minute 19 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE20I69 @63 q 9% 29 Y9° RILFIeg &G 6Q 6QHIAINYS! IR 23S
dR QE |
Now just check whether they have created 'Pivot table or not and then
play the video again.
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966 56@ 667 @9GY 626168 ‘Pivot table’ G2IR @ALIRRE & Q12 9e°
GlU6Q B&6 § YRSIRQ SR |
247.  To stop video time at 18 minute 55 seconds in VLC Media

Player.

COMPUTER SHIKSHA

219 SEAIG 2l66 PMT SERI A YSLIN
? )
Why we use the PMT formula ? QIER 908 SIel H1gel 2

Stop video here and ask if they know why we use ‘PMT’ formula?
JE@0I69 ©E6 @ 9% AR 99° J9IQ UG 6471167 KIERE 26 'PMT formula
QLR QYLLIQ AR ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 98° 0% QAR IR BB6 § YA SR |

248. To stop video time at 17 minute 48 seconds in VLC Media
Player.
Stop video here and ask students to write down syntax of the 'PMT
formula and then play the video again.
JE0I6Q ©%6 q 9% 9 98° RILAIRE 'PMT’ formula Q syntax 910 /@<
IR g2 I9° GIT69 ARG § YRSl SR |

249. To stop video time at 19 minute 23 seconds in VLC Media
Player.
Stop video here and ask students to type the data as shown in the video

and then play the video again.
JE0I69 63 q 9L 29 99° RILFIeg &G 61 69N IR data §
FIRd A9 dIR 9T IG° GIU6Q VB8 § YRR SR |
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250. To stop video time at 21 minute 13 seconds in VLC Media
Player.
Stop video here and ask students to find out the monthly installment as
shown in the video.
YE@0I69 &6 @ 9% AR 99° RILFING QGG 69 6QHIAINS! AR monthly
installment 91210 R8I AN §L |
Now just check and play the video again.
Y69 56Q 607 @952 99° L6 q qqém omie |

251.  To stop video time at 36 minute 32 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why we use the PV 61 g6¢1 RFAIRS 2I6¢1 PV PR Q
formula? ULLIN FILT AR ?

PV

Stop video here and ask if they can tell why we use 'PV’ formula?

JE0I69 63 q 9L A9 Y9° JoIQ IG 6971I6Q @EAIRES 2I6e! PV’
formula QI2& QUELIQ @5RIR ?

Just listen to the answers and play the video again for the correct
answer.

QA 4 I9° 908 Q99 IR 8&E6 § YA eI |

252. To stop video time at 29 minute 13 seconds in VLC Media
Player.
Stop video here and ask students to find out the present value as shown
in the video.
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YE@0I69 ©E6 g 9% 2R 99° RSN ©E6 62 66N IR present
value QI9IR KRG AR QL |

Now just check and play the video again.
Y69 56Q 607 @952 99° L6 q q&?@l‘& omie |

QRQ g4 99° 0% AR IR BB6 § YA SR |

253.  To stop video time at 32 minute 37 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I6Q 63 q 9L A9 ¥9° RILFIeg &G 61 6QHIAINYS! IR 23!
AR QE |
Now just check whether they have used the ‘NPV’ formula or not and
then play the video again.
96Q 569 699 fGY 699169 ‘NPV formula Q SUSLIQ FARE & Q18 9e°
GlU6Q V6B § PRSI I |

254. To stop video time at 34 minute 58 seconds in VLC Media
Player.
Stop video here and ask students to write down syntax of the 'RATE'
formula and then play the video again.
JE0I6Q 886 q 9L 9 I° RILIE 'RATE' formula Q syntax SR
QA9 AR 9L 99° SIU6Q 886 § YRS ORI |

255. To stop video time at 35 minute 23 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE20I69 @63 Q 9% 29 99° RILFIeg ©EG 61 6QHIAINYS! IR 23Q!
dR QE |
Now just check whether they have used the ‘Rate’ formula or not and

then play the video again.
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966 56@ 66Q @052 626168 ‘Rate’ formula Q SUSLIR FARE @ Q1T 9e°
GlU6Q B&6 § YRSIRQ SR |

256. To stop video time at 42 minute seconds in VLC Media Player.

COMPUTER SHIKSHA

The next one is the offset formula. ANEEN PRI offset R 26E |

Stop video here and ask why we use ‘Offset’ formula?
@0I6Q BE6 § 98 9 99° JFIR 2lI6F! ‘Offset’ formula RIaG QYLLIR
aQRlQ ?
Just listen to the answers and play the video again for the correct
answer.
QA9 4 I9° 90Q 289 IR 8&E6 § IR eI |

257.  To stop video time at 48 minute 24 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I69 63 q 9L A9 Y9° RILFIeE &G 6 6QHIAINYS! IR 2AQ!
dR QE |
Now just check whether they have used the ‘Offset’ formula or not and
then play the video again.
969 569 699 fGY 69916% ‘Offset’ formula QUSLIR FRRE @ Q@ 98°
GlU6Q B&6 § PRSI SR |

258. To stop video time at 48 minute 37 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Properly shut down your system. 260 efAFa § 90K NTCA L R |

2 e

Stop video here and ask students to close their file and shutdown the

computer.
JZ0I6Q B6 § 99 A IG° ISFING 6AFI9RA PR § 98 K4S AR
92 95° AHQATR § 9 KRS AR QL |
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Summaries

Why we use ‘Spelling option’?

2le¢l ‘Spelling” 29& QLG QUeTIR @R ?
Why we use ‘Detective option'?

2lI6€1 'Detective’ AYR AILT USLIQ 9Q ?
How to use ‘Goal seek’ option?

'Goal seek’ 29 g @I QULLIQ KL ?
How to use ‘Solver'?

'Solver’ 2@ § FUQ QULLIA AU ?

Why we use ‘Scenario’ option?

2I6¢1 ‘Scenario’ 2Ya QLG QUSLIR @Q 7
Why we use ‘Share Document’ option?

216¢1 ‘Share Document’ 24& QIRG QUeTIR o ?
Why we use ‘Merge Document?

2l16€1 ‘Merge Document’ 9126 QUSLIQ QQ ?
Why we use ‘Protect Document'?

2lI6€1 ‘Protect Document’ Q12@ SUSLIQ 9Q ?
Why we use ‘Cell Contents'?

2116¢1 ‘Cell Contents’ Ql2@ SULIR KQ ?
Why we use ‘Left’ formula?

211661 ‘Left’ formula Q126 GQUELIR @R ?

Why we use ‘Right’ formula?

26! ‘Right’ formula ALE QUSLIR @ ?
Why we use ‘Mid’ formula?

21161 ‘Mid’ formula RI2& SUELIR @R ?

Why we use ‘Find’' formula?

216¢1 ‘Find’ formula Q126 QUELIR @R ?

Why we use ‘Search’ formula?
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2116¢1 ‘Search’ formula 9128 SUSLIQ @ ?
v" Why we use ‘Substitute’ formula?

2lI6€1 'Substitute’ formula RI2@ SUSLIR 9 ?
v" How to use ‘Length’ formula?

‘Length’ formula 93 QULLIQ QAU ?
Now let’s start video.
969 29 Q&G 2194 939! |

259.  To stop video time at 14 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you remember what you learnt 96 §61 AN F168 28 & g6 g [
during the last class ? 601 Q61 99 fislAM ?

i

y

Stop video here and ask students, if they remember what they learnt in
previous class?

YE0I69 W66 @ 9% AR 99° RIFIRG AR 4& 697I6R F16Q2AGRE
cdrlies Q}a{ A 62 K6l FHl6m ?

Just listen to the answers and play the video again for the correct
answer.

QA g8 99° A0 QAR dR Q86 q qqém omi2 |

260. To stop video time at 1 minute 04 seconds in VLC Media
Player.

186



COMPUTER SHIKSHA

veree--.. bridging the digital divide

COMPUTER SHIKSHA

Can you tell why is the Pivot table @61 §661 FLAIAS pivot table A ITLIQ
used. QLS SQUAIN ?
[ ne Range.

Stop video here and ask if they can tell why the Pivot table is used?
JE0I69 ©E06 @ 9% AR 99° JoIQ T 64716 @EUIRAES 'Pivot table’
QLR QULLIR 6LIR2N ?

Just listen to the answers and play the video again for the correct

answer.
QAR g8l 99° 90% QA IR 8&3 § YRR SR |

261. To stop video time at 2 minute 02 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why the consolidate 961 §6¢1 FAIRE consolidate 2Ye A
option is utilized ? FUELIA RILS SQUAING ?
| indo elp
t Range

Stop video here and ask: Why we use consolidate option?

JE20I69 @63 q 9% 29 99° JoI 26¢! consolidate 2YR QLG QLI
AR ?

Just listen to the answers and play the video again for the correct

answer.
Q9 g4l 98° 909 Q@9 dIRl 6@ § gadia Rl |
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262. To stop video time at 2 minute 28 seconds in VLC Media
Player.

COMPUTER SHIKSHA

- 2I61 Solver 2GS A ISR FITG
Why do we use the Solver option ? alIa ?
Yottt WindowHe

Stop video here and ask: Why we use solver option?

@0I6Q GGG § 96 89 I9° JFIR 26T solver YR FILE USLIQ
aQRlQ ?

Just listen to the answers and play the video again for the correct

answer.
QAR g4 9G° A0F QAR IR QL6 § YA SR |

263. To stop video time at 2 minute 39 seconds in VLC Media
Player.

COMPUTER SHIKSHA

What is the syntax to be used for the IPMT €P¢JRl 919 §6] syntax Q SYSLIQ
IPMT formula ? 6QINAN 2

Stop video here and ask” What is syntax for IPMT formula ?

20169 8B6 § 99 9 99° 9FIQ IPMT formula QIR syntax @6l ?
Just listen to the answers and play the video again for the correct

answer.
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QA9 g4 99° 90% ARQ IR BB6 § YA SR |
264. To stop video time at 3 minute 31 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why we use the NPV 261 §661 STAIRES 21661 NPV PRI R
formula ? QUELIQ QIEE efaIR ?

Stop video here and ask if they can tell why we use NPV formula ?
JE@0I69 ©E6 @ 9% AR 99° JFIR UG 6476 @EUIRAES 26T NPV

formula RIER SUSLIQ KRR ?
Just listen to the answers and play the video again for the correct

answer.
QAR g4 9G° A0F QAR IR QL6 § YA SR |

265. To stop video time at 4 minute 27 seconds in VLC Media
Player.
Stop video here and ask students to turn on the computer and open the
‘Spreadsheet file’ and then play the video again.
@0I6Q GGG § 96 99 99° RIGAIRG computer § ON 98! AIR §L 9S°
‘Spreadsheet file' § 3698 @A IR §E I9° G1U6Q GGG § YA
omie |

266. To stop video time at 05 minute 05 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

. £61g REIINALI 69671613 PR
Arsling ary Scemula Brcan 66 Jou SYE2IR 99 monthly payment § IR
find out the monthly payment. Q4 62l |

= Monthly

Stop video here and ask students to find out the monthly payment using
any formula and then play the video again.
YZ0I6Q 0%G6 § 99 K9 IG° RIeFlIeg 6a168 PRl § ISR /R
monthly payment § SILIQ 8091 TR 92 I8° G169 8&E6 § 9
omie |

267. To stop video time at 09 minute 22 seconds in VLC Media
Player.
Stop video here and ask students to find out monthly payment as shown
in the video.
JE@0I69 &6 @ 9% AR 99° RILFIeG GEG 6Q 6QHAIRYS AR monthly
payment § SIEIQ S9! IR §L |
Now just check and play the video again.
Y69 56Q 607 @902 99° LG q qqe‘la omid |

268. To stop video time at 09 minute 32 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Similarly show how will you
calculate the same for the net 69295 §6¢1 SILIN 5 4 Q net present
present value for a minimum of 5 value § @0 QITIQ KOS 69612 |
years.

Stop video here and ask students to find out Net Present value for 5
years and then play the video again.
20169 886 § 98 99 99° RISFIFg 5 ¥ QIR Net Present value ISR
@3 QIR 9L I9° G169 BE6 § YRTIa oMl |

269. To stop video time at 11 minute 03 seconds in VLC Media
Player.
Stop video here and ask students to apply ‘NPV' formula as shown in the
video and then play the video again.
JE@0I69 ©E6 @ 9% AR 99° RIBFINT ©EE6 62 66N IR 'NPV'
formula § QUSLIR AAQI TN L IS° BIT6Q BB § YRR SR |
Now just check and play the video again.
69 T6R 699 9002 I8° GBG § 9FSI oI |

270. To stop video time at 10 minute 03 seconds in VLC Media
Player.

Stop video here and ask students to find out the ‘product ¢’ value as told
in the video and then play the video again.
YE0I69 ©E6 @ 9% @R 99° 887G 9LIKIRS| IR ‘product ¢’ R value
QLIR FRSI AR L I° GIU6R BB6 § YRS oRI |

271.  To stop video time at 11 minute 31 seconds in VLC Media
Player.
Stop video here and ask students to type out the given data as shown in
the video and then play the video again.
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YE0I69 ©E06 @ 9% AR 99° RIS Q63 69 6QHIAINY AR
GRS data § TR A AN L IS° BIT6Q VBB § YRR SR |
272.  To stop video time at 15 minute 08 seconds in VLC Media
Player.
Stop video here and ask students to define the ‘formula cell’; 'Target
Value’; ‘'variable cell” as shown in video and play the video again.
JE0I69 @63 Q 9% 29 99° RILreg ©E6 65 6QHAIN! IR formula
cell’; ‘Target Value'; ‘variable cell’ § define @091 QIR 98 I8° G969 Q&3
g eI SR |
Now just check and play the video again.
69 T6R 699 9002 I8° GBG g 9FSI oI |
273.  To stop video time at 15 minute 20 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now show how will you prepare a SEIFIR §67 GAN sheet 601 65T
scenario for your sheet and write it scenario § 68716 G2 @QE 6Q¢NI2 98°
using your name. NI £ FIFIER 6MEN |

Stop video here and ask students to create scenario for this sheet and
then play the video again.

@0I6Q GGG § 96 99 99° RIGAIRG I sheet AR scenario BT KRG
IR G2 99° SIT6Q BE6 § YRS SR |

274. To stop video time at 16 minute 50 seconds in VLC Media
Player.
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Stop video here and ask students to set the scenario as shown in video

and play the video again.

Y@0I6Q Q@6 q 9% A I9° RILAIeg Q63 6Q 695N AR scenario
ARG AR GL IG° GII6R BEB § YRR SR |

Now just check and play the video again.
Y69 T6a 667 2202 98° W86 § 9a9la omI |

275. To stop video time at 17 minute 00 seconds in VLC Media

Player.

COMPUTER SHIKSHA

Now go to another sheet and create SIS 2IR 65115'T sheet § A2 9°
some data on it. 69260 @8 data FARX LR |

A
Weekday
Monday
Tuesday
Wednesday
Thursday
Friday

0[N0 [w b fwin|=

Saturday
Sunday

Stop video here and ask students to type this data on another sheet and

then play the video again.

JE0I69 63 Q 9L A9 99° RILFIeE Y& data @ 2R 6615°] sheet 6
FIRd FRG! JIR 9T IG° GIU6Q VB6 § YRR SR |
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276. To stop video time at 17 minute 06 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next show how will you use the 1968 66 offset formula SAR SYSTIN
offset formula ? Q0E 6962 ?

« " "How to

Stop video here and ask students to do practice of ‘Offset’ and then play
the video again.
Z0I6Q GGG § 98 99 99° RIGAIRG ‘Offset’ A ARWIY AR AR QL I9°
GlU6Q BE6 § PRSI SR |

277.  To stop video time at 19 minute 25 seconds in VLC Media
Player.
Stop video here and ask students to apply ‘Offset’ formula as shown in
the video and then play the video again.
JE0I69 @63 q 9L A9 ¥9° RILFIeg &6 6Q 69NN IR 'Offset’
formula § SUSLIR 89S TIN L IS° FIU6Q Q&6 § YAIQ SR |
Now just check and play the video again.
Y63 T6R 667 2902 98° VLGB g el omIY |

278.  To stop video time at 21 minute 14 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Properly shut down your system. £09 efAca § 0] ATCA L R |

2 e

Stop video here and ask students to close their file and shutdown the

computer.
JE@0I6Q @63 q @ @A N’ RILING 6L Flom @ Q& ARG IR
g e Sl q @« RS AR Qe |
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Complete teacher’s manual for Open office Calc 2 Class 11

Summaries

Why we use ‘Solver'?

'Goal seek’ 29 g @I QULLIQ KA ?
Why we use '‘Goal seek’?

‘Goal seek’ 29 q @I QUSRI KA ?
How to use ‘Gallery’ option?

'Goal seek’ 29 g @I QULLIQ KU ?
Why we use ‘Count if' formula?

2116¢1 ‘Count if formula RIZ@ SUSLIR KQ ?
Why we use ‘Count ifs’ formula?

2lI6€1 ‘Count ifs’ formula 9126 QUSRI GQ ?
Why we use ‘Sum if’ formula?

21661 'Sum if’ formula Q126 QUSLIR 8Q ?
Why we use ‘Sum ifs’ formula?

2116¢1 ‘'Sum ifs' formula RI2& QUELIR @R ?
Why we use ‘Large’ formula?

2I6¢1 ‘Large’ formula QLG QUeLIR @ ?
Why we use ‘Small’ formula?

2116¢1 ‘Small’ formula RIZa QUSLIR /Q ?
Why we use ‘Row’ formula?

21161 ‘Row’ formula RIZE SULLIQ KQ ?
How to use ‘Hlookup' formula?

‘Hlookup’ formula @ QUSRI KX QAU ?
Why we use ‘Address’ formula?

211661 ‘Address’ formula RI2@ SUSLIR FQ ?
Why we use ‘Indirect’ formula?

2116¢1 ‘Indirect’ formula Q126 SUELIR @R ?
Now let’s start video.
969 29 Q&G 2199 99! |
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279.  To stop video time at 56 seconds in VLC Media Player.

COMPUTER SHIKSHA

Let us first revise 219 SEiAIE §6¢1 g 19 60 96 fgjAR
what you learnt in the last class ? CIRIO ARG QS |

inﬁgﬁ!

Stop video here and ask students if they remember what they had learnt

in the previous class?

JE0I69 @63 @ 9L 29 Y9° RILAIeg JFIQ I 647I6R F160RS
edelles qé 4 62 Kél FFelem ?

Just listen to the answers and play the video again for the correct

answer.
Q9 g4 98° 909 @9 dIRl @6 § gadia Rzl |

280. To stop video time at 59 seconds in VLC Media Player.

COMPUTER SHIKSHA

Why is the Scenario option used ? Scenario 28 FIEG SUSLIR 621NN ?

Stop video here and ask why do we use 'Scenario’ option?
YZ0I6Q ©66 § 99 A I8° USIQ 2I6E! ‘Scenario’ AYE TG FYSLIR

allA ?
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Just listen to the answers and play the video again for the correct

answer.
Q9 g4l 98° 908 Q@9 dIRl 6@ § gasia Rl |

281.  To stop video time at 1 minute 37 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell about the differences K61 9661 RTAIRS find IS° search eiRl
between Find and Search formulas ? FRICR AIARY 961 266 2

VS SEARCH

Stop video here and ask what is the difference between ‘Find" and
‘Search’ formula?
YE@0I69 ©E6 g 9% AR 99° JFIQ ‘Find’ 9Q° ‘Search’ formula £1-I6Q
Qidiay K6l ?
Just listen to the answers and play the video again for the correct
answer.
QA g4l 99° 0K @R dR Q86 q qeeﬂa omi2 |

282. To stop video time at 2 minute 29 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell why is the substitute 61 9661 RFAIRE substitute IR Q
formula used ? RUELIA LT SAUAIN ?

«
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Stop video here and ask why we use ‘Substitute ‘formula ?
JE@0I69 @63 q 9% @9 99° dGIQ 261 ‘Substitute ‘formula QEq
LI FRIRX ?

Just listen to the answers and play the video again for the correct
answer.

Q9 g4l 98° 908 Q@9 dIR 6@ § gasia Rl |

283. To stop video time at 4 minute 24 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell if you need to send

your spreadsheet document to 961 9661 SRAIRE AT §AIG §AN

spreadsheet Q 6@IQY671E G 2R QLI

someone else then how will you do F0IRS! QIR 62€ §6¢ SIL! 69718 S0E?

so ?

Stop video here and ask how will they send Spreadsheet document to
other people?

YQ0I6Q 08B § 8% A I8° JFIR 649I6% Spreadsheet document §
QIR QA K8 F AOIRAIAES ?

Just listen to the answers and play the video again for the correct

answer.
Q9 g4 98° 909 Q@9 dIRl 6@ § gadia Rl |
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284. To stop video time at 5 minute 08 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now you go ahead and practice QEIFIIR 9661 IA6Y Q121 98° I8 AYR |
using this option and understand SUSLIQ AQYIY 0 I6° SN PION §
how you can use this option to send oINS AIR §6£1 9T AYR § FAR

our file. UELIN G 8 |

Stop video here and ask students to do practice of ‘Send’ option and
then play the video again.

Z0I66 GGG § 98 9 99° KIGAIRG ‘Send’ AYR 9 AL 93! IR §L
48° GlU6Q @63 § YR omIe |

285. To stop video time at 6 minute 17 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE20I6Q 63 Q 9% 29 99° RILLIRE ©LG 61 6QHIAINY|! IR 2AQ!
dR 9L |
Now just check whether they have used ‘Send’ option and play the video
again.
96Q 569 699 99GY 697162 'Send’ YR A ULLIQ FAKRE & 1@ Qe
QlU6Q BBG § YRFIR SR |

286. To stop video time at 6 minute 24 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Can you tell what all you can do by @61 §661 RLAIAS properties AYE A
using the Properties option ? SULLIN 6 L661 @6l AT FQING ?

f =

Stop video here and ask students: what all work can be done by the

‘Properties’ option?
JE0I6Q BE6 § 96 99 99° RIGAIeG 9919 ; ‘Properties’ YR FIR 68Q
A9 QIFl *QUAIR AL ?
Just listen to the answers and play the video again for the correct
answer.
QA9 g4 98° 909 QAR IR BB6 § YA SR |

287. To stop video time at 7 minute 06 seconds in VLC Media
Player.

Now all of you practice the use of QEIF §661 AFI6S 6BIGUCAE 2AYE Q

the properties option and then also SUELIN ANYII R IS° SITER §6F1

show how you will apply a SR 68IGY6FIE 6Q password 69AE
password on your document. RONAS 6Tt |

Stop video here and ask students to do practice of ‘Properties’ option
and also to set password on the file and then play the video again.
JE0I69 63 q 9L A9 99° RISLIRE 'Properties’ 2YR R AQYID KK
AR 9% 9Q° Flm 6 password MOlIRS AR 98 I9° QlU6 ©&G q
JesIa oMl |

288. To stop video time at 9 minute 54 seconds in VLC Media
Player.
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Stop video here and ask students to do as shown in the video.

YE@0I69 ©E6 @ 9% AR 99° RISFING 066 62 66N IR AR
dR QL |

Now just check whether they have used the ‘Property’ option or not and
then play the video again.

966 567 66Q @9G 694168 ‘Property’ 2GR A FULLIR FRE & FIE
JQ° QlU6 Q&G q qqéla omie |

289. To stop video time at 10 minute 07 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what option you will Q61 £671 FLAIRE AT 661 §AR

. spreadsheet document 66! 691619 .
needto use if you want to apply an object @ background RSIAS QI

object or a background on your SIZE 6868 §651 699 2R A UELIN

spreadsheet document ? Q08 ?

5

Stop video here and ask which option will be used to set a picture/object
on sheet background?
JE0I69 @63 q 9% @9 99° JGIA picture/object § sheet Q background
69 RIING! IR 699 AYR QA FUSLIQ AL ?
Just listen to the answers and play the video again for the correct
answer.
QAR g8 99° 90K QAR AR AEG g el oI |

290. To stop video time at 11 minute 41 seconds in VLC Media
Player.
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Stop video here and ask students to insert any object/clip art with help
of ‘Gallery’ option and then play the video again.
Y@0I69 ©E6 g 9% AR 99° RISFIRG ‘Gallery’ 29e AILIAY 62 6R181Y
object/clip art § RG9S RS AN GL IG° FIT6R QLG § YR SR |
291.  To stop video time at 12 minute 12 seconds in VLC Media
Player.
Stop video here and ask students to insert an object as shown in video
and then play the video again.
JE@0I69 ©E6 g 9% 2R 99° RSN &6 62 66N IR 66T
object § REYE SRS AR 2 IS° FI6Q BBG § YRR SR |
292. To stop video time at 12minute 24 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE@0I69 ©E6 @ 9% AR 99° RIBFING 066 62 66N IR AR
AR QE |
Now just check whether they have used the ‘Gallery’ option or not and
then play the video again.
966 56@ 66Q @95 624168 ‘Gallery’ YR § USLIN FARE @ Q1T 99°
Gl6Q VB3 § PRSI I |
293. To stop video time at 12 minute 36 seconds in VLC Media
Player.

Stop video here and ask students to do total of that name which is same

in the data and then play the video again.

JE@0I69 @63 q 9L A9 99° RILLIRE 698 QIFl G total FILIR @RS

IR §E 69Q §&Q data 6 AR 2R IG° GIU6Q QBB § YA SR |
294. To stop video time at 15 minute 35 seconds in VLC Media

Player.

Stop video here and ask students to do as shown in the video.

JE0I69 63 Q 9L 29 99° RILFIeg &G 6 6QHIAINY|! IR 23R!

AR QL |
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Now just check and play the video again.
Y69 T6@ 667 2202 Y8° BE6 § YRR SR |

295. To stop video time at 15 minute 46 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now you go ahead and practice SEAIR §671 9A6Y D12 98° IR 298 A

using this option and understand SYELIQ 2RI KR 99° GAQ PIAN G

how you can use this option to send G0IRS] IR §6F1 9T 2GR § AR
your file. ELIQ S 9F |

Stop video here and ask students to find out the month name from the
DOB column and then play the video again.
JE0I6Q @63 q 9% @9 99° KILLIeE DOB column @ month name QIR
QI TR L I8° G169 8836 § 9a<Ia eI |

296. To stop video time at 18 minute 33 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I6Q 63 @ 9L 29 99° RILFIeE &G 6 69N IR 23R!
dR 9L |
Now just check whether they have found the month name or not and
then play the video again.
96Q 569 699 f0GY 629169 month name SILIR RITRE & 18 9°
GlU6Q BE6 § YRSIR SR |
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297. To stop video time at 18 minute 39 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Why do we use the leap year 2AI661 leap year @RI A ISR QITE
formula ? QIR ?

Stop video here and ask why we use ‘Leap year’ formula?

@0I6Q BE6 § 96 99 99° U1 2I6F] ‘Leap year formula R1aG QUSLIR
aQRlQ ?

Just listen to the answers and play the video again for the correct

answer.
Q9 g4 98° 908 Q@9 dIR 6@ § gasia en2l |

298. To stop video time at 19 minute 10 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now all of you type out the date QelFlle §671 99168 £ column 681
given in front of the column and tell 6961l ARSI SIGG LG S19C ¥R I8°
which ones from amongst these are 92 69T R RIQ 69Q 9 leap year

leap years. aA6g'l

12/12/20
04/15/16
05/06/11

Stop video here and ask students to type years as shown in the video
and then play the video again.

JE@0I69 63 @ 9% 29 99° RILAIRT Q66 61 6QsIAINL I year QLq
SIRd @G AN L I8° G169 Q836 § YA<IR eI |
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299. To stop video time at 20 minute 18 seconds in VLC Media

Player.
Stop video here and ask students to find out the leap year as shown in

the video.
JE@0I69 ©E6 @ 9% AR 99° RSN @66 62 66N I3 leap year
QIR 23S AR QL |
Now just check and play the video again.
Y69 T6@ 667 A0 Y8° VLG8 g Sl omIY |

300. To stop video time at 20 minute 26 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what is the difference Q6 §661 SZAING DAYSINYEAR 96°
between DAYSINYEAR and DAYINMONTH €P¢iRl f1RI6R QIieY 961

DAYINMONTH formulas ?

Stop video here and ask what is the difference between ‘Days in month'’
and 'Days in year’ formula?

JE0I6Q 986 q 9L @ I98° 9FIRQ 'Days in month’ \9Q° ‘Days in year’
formula CIIEQ QILRY K41 ?

Just listen to the answers and play the video again for the correct

answer.
Q9 g4 98° 909 @9 dIRl 6@ § gadia R |

301. To stop video time at 23 minute 36 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE20I6Q @63 Q 9% 29 99° RILFIeg ©EG 61 6QHIAINYS! IR 23R!
AR QL |
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Now just check whether they have found out the days in year or not and

then play the video again.
969 569 66Q @9a? 69768 days in year QIEIQ SAQIRRE & AL 98°
QlU6Q BH6 § YIRS |

302. To stop video time at 23 minute 43 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Can you tell what is the difference 961 9661 REAIRS find 98° search giAI
between Find and Search formula ? FRICH IZIRY @61 2657

VS SEARCH

Stop video here and ask what is the difference between ‘Find" and
‘Search’ formula?
JE0I69 @63 q 9L @9 99° JFIA 'Find’ 9Q° ‘Search’ formula FIIE6RQ
Qidiay K6l ?
Just listen to the answers and play the video again for the correct
answer.
QA g8 99° A0 QAR dR Q86 g a9l oI |
303. To stop video time at 25 minute 38 seconds in VLC Media
Player.
Stop video here and ask students to use the ‘Find’ formula as shown in
the video and then play the video again.
JE0I69 @63 Q 9L A9 99° RILIeg ©EEG 63 69N IR ‘Find’
formula @ QUELIA AR AR 9L I9° QlU6 VBB q qgéla omie |
304. To stop video time at 23 minute 31 seconds in VLC Media
Player.
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Stop video here and ask students to use the ‘Search’ formula as shown in
the video.
JE@0I6Q @63 q 9L 29 Y9° RILLIeE &6 6Q 6QHAINYS! IR 'Search’
formula @ QULLIA KRR AR Q% |
Stop video here and check whether they've used the ‘Search’ formula or
not and then play the video again.
JE0I6Q @G3 @ 9% A9 Y9° 659 97 64¢1I6R ‘Search’ formula @
LA FARE & 912 I9° GIU69 ABE6 § YRTIa oRI |

305. To stop video time at 27 minute 42 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now from the given e-mail id say Qeiflle SRS email id @ &
what is the position of each a£yg 9A9 character GBS position
character till the @ sign. QL |

Stop video here and ask students to find out the first name from the
given email id and then play the video again.
JE@0I69 ©E06 @ 9% AR 99° fILleg GIKINRSI email id Q first name §
QIR 23S IR 9L I9° GI16R BEE g YRTIa oMl |

306. To stop video time at 29 minute 45 seconds in VLC Media
Player.
Stop video here and ask students to find out the first name as shown in
the video and then play the video again
YE@0I69 ©E6 @ 9% 2R 99° RILAIeGE V66 61 6Q46lIAINS| I first
name § QILIQ 23! AR 9L J9° QlU6 ©EB q qa‘éla omie |
Stop video here and check whether they have found out the first name
or not and then play the video again.
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JE@0I69 ©E6 @ 9% AR 99° 66Q @G 6496 first name q QILIR
FOQINR] @ Q12 99° GI969 836 § 9L SR |

307. To stop video time at 29 minute 56 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next from all of your own e-mail ids CII6R 651 AF169 §F FR0 e-mail id Q
show how you will find the 18 926 K1l A position 687E 651IRE

positions for the first name. el |

Stop video here and students to do practice of ‘Solver’ option and then
play the video again.
JE0I69 QG3 q 9L 29 99° IQ° RISAIRG ‘Solver' 2YR R AU KAK
IR G2 99° SIT6Q BE6 § YRS SR |

308. To stop video time at 32 minute 10 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I6Q 63 @ 9L 29 99° RILFIeE &G 6 69N IR 23R!
dR 9L |
Now just check whether they have used the ‘Solver’ option or not and
then play the video again.
969 569 699 fGY 624162 'Solver' YR A USLIN FARE & QIE I9°
GlU6Q BE6 § YRSIR SR |

309. To stop video time at 32 minute 21 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Now all of you use the solver to SEIAIR §661 97169 solver feueRIa ea
show how you can change the salary 9 total g £6£1 SIFYUSI AR
salary total as per your desire. QA0 698 @AE 6asiI2 |

Stop video here and ask students to find out the numbers of times a
name comes in data with help of formula and then play the video again.
YE0I69 ©E06 @ 9% AR 99° I formula QILIQY 69 data 69 66T
Q11 6966 2R 2R FILIA FAS! AR 8 IS° FIU6Q BE6 § YRR SR |
310. To stop video time at 33 minute 38 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE0I6Q @63 q 9L 29 Y9° RILFIeg &G 6] 69N IR 23R!
AR QE |
Now just check whether they have used the ‘Countif’ formula or not and
then play the video again.
96Q 569 699 fG 624169 ‘Countif' formula § USLIR FORE & QI
G° QlU6Q BE6 § YRS SR |
311.  To stop video time at 36 minute 31 seconds in VLC Media
Player.
Stop video here and ask students to find out the value of second &third
largest salary as shown in the video.
YE0I69 ©E6 @ 9% /R 99° 8Ll V66 69 6Q46lIKIN| 9 second
&third largest salary @ QILIQ @2 ([} Q% |
Now just check whether they have used large formula or not and then
play the video again.
96Q T69 698 fGe 624169 large formula § SUSLIR FARE @ QIE 98°
QlU6R BB6 § YRFIR SR |
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312.  To stop video time at 36 minute 37 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Now all of you show how you can QEiFIS §661 96169 row 9 98" column 9
use a formula to find the value for R value § AIRST IR $6¢1 AR 651159
row 2 and column2. PN A ISLIN QRS 69612 |

Stop video here and ask students to find out value of the row 2 and
column 2 and then play the video again.

JE@0I69 ©E6 @ 9% 2R 99° RISFIRG row 2 and column 2 Q value @
QIR SRS IR 9L I9° GI6R BE6 g YRTIa oMl |

313. To stop video time at 38 minute 39 seconds in VLC Media
Player.
Stop video here and ask students to do as shown in the video.
JE20I69 63 Q 9% 29 99° RILLIRE ©LG 61 6QHIAINYS! IR 2AQ!
AR QL |
Now just check whether they have found out the value or not and then

play then video again.
96Q T69 698 FGY 624162 value § SIZI0 FRLIRRE & Q1T 9S° SI6R
QB0 g YRS SR |

211



COMPUTER SHIKSHA

......... bridging the digital divide

314. To stop video time at 38 minute 54 seconds in VLC Media
Player.

COMPUTER SHIKSHA

Next all of you show how you will SIU6R §661 962 §AN data ) AFF
use the HLOOKUP formula to get column 0IQ) data § 2IQ 65115~ 2RI

the data from your 5" column onto sheet § 2691 DI HLOOKUP EPEial ©
another sheet. YELIR FAR *AS 696N |

Mat lence Total marks Emailid boB
167saurav. 12@yahoo.in
Bgmail.

157Puneet 21 @gmailcom
187Kanika 2@gmailcom  12/12/9% HLOOKUP = ?
155yidaya M4@gmailcom  12/13/95
168barkha23@hooin  12/14/95

Stop video here and ask students to use the ‘Hlookup’ formula and then
play the video again.
JE0I69 @63 @ 9L 29 99° RILAIRG ‘Hlookup’ formula § RULLIR 23!
IR 9F I8° GI96Q GE6 § gaala o2l |

315. To stop video time at 39 minute 32 seconds in VLC Media
Player.
Stop video here and ask students to do copy and paste of the first row
as shown in the video and then play the video again.
JE0I69 @63 Q 9L 29 99° RILLIeg ©&6 63 6QHNAIN! I J2IEl row
g copy I8° paste @9Q1 AIN L IS° GIU6Q 8&EB § YA SR |

316. To stop video time at 41 minute 58 seconds in VLC Media
Player.
Stop video here and check whether they've applied ‘Hlookup’ formula or
not and then play the video again.
JE0I6Q 63 q 9% 99 99° 65 97 64¢116% ‘Hlookup’ formula §
OLIR FARE & 912 I9° GIU69 AB6 § YRTIa enI |

317. To stop video time at 42 minute 11 seconds in VLC Media
Player.
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COMPUTER SHIKSHA

Properly shut down your system. £09 eflRca ¢ 0] ATCATL R |

2 e

Stop video here and ask students to close their file and shutdown the

computer.
JE@0I6Q @63 q @ @A N’ RILING 6L Flom @ Q& ARG IR
g e Sl q @« RS AR Qe |
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