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Complete teacher’s manual for Open office Calc 2 Class 1
Calc 2 Class 1 ciwg), 28 $36 manual.

Summaries
Class 1 Jroro%0

What is ‘Standard toolbar’?
‘Standard toolbar’ 9083 Qe3?

Why we use ‘Standard toolbar’?
0300 Standard toolbar’  Jotod &HDATAFTE?

How to take new page by using ‘Standard toolbar’?
‘Standard toolbar’ Q &Ha3rAod) E¢ page D B °d?

How to open any file with help of ‘Standard toolbar’?
‘Standard toolbar’ ©33¥00& @~ file D e open Sasrd?

How to convert text document file into PDF file?
Text document file D PDF file &5°8 der STy 9?

How to use ‘Sum’ formula?
‘Sum’ formula Q Qer &HA3A0TT)?

Why we use ‘Spelling and Grammar’ option?
0500 Spelling and Grammar’ option Q oD &DABTAF LD ?

How to use ‘Maximum’ formula?
‘Maximum’ formula  der &HABTAoTTO?

How to use ‘Minimum’ formula?
‘Minimum’ formula  der &HABTAoTTO?

Why we use ‘Number format’?
0300 ‘Number format’ O otd&d 6OG3rAFTE0?
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How to use ‘Show draw direction’?
‘Show draw direction’  Qer &HA3°Aotd)?

Why we use ‘Format paintbrush’?
000 ‘Format paintbrush’ Q Qo0& &HWBIAFH0?

What is ‘Navigator’?
‘Navigator’ e90€3 doed?

How to move one cell to another cell?
208 cell o) 88 cell & dewr bwaé?

What is use of ‘Sort ascending and sort descending’?
‘Sort ascending and sort descending’ €G30 DD0E?

Use of ‘Hyperlink.
‘Hyperlink’ option cdw$); a3 do.

Why we use ‘Chart’ option?
0300 Chart” option Q Dot &DABTAJH0?

Now let’s start video.
QLYY DECTD DBV,

To stop video time at 41 seconds in VLC Media Player.
&3> D VLC Media Player &° 41 289 $¢ es0d.

COMPUTER SHIKSHA 8

Do you remember all that you had Spreadsheet &°9 FEDE oo :
4 learnt in the basic part of Spreadsheet ? ScoyDR) D DH Ty olr?

ﬁ & OpenOffice™4
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Stop video here and ask, if they remember what had they learnt in basic part of
‘Spreadsheet’?

25,68 DA 850H, s ‘Spreadsheet’ S°Q I0cde3
250 JBIBS) 3 09 HRDO0THEIT) T7?e0 ) e9cdNob.

Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

. To stop video time at 1 minute 29 seconds in VLC Media Player.

D& D VLC Media Player &° 01 daoiao 29 283 5¢ esdod.

COMPUTER SHIKSHA &8

& Do you remember the formulas : Spreadsheet & JEE 2rrioss® =
i (formulae) Fhat you had learnt about in 35’05"6). formula e So& wpyoir? i
i the basic part of Spreadsheet ?

| ﬁ/ S |

Stop video here and ask, if they remember which formulas they learnt in basic
part of ‘Spreadsheet’?

Q56 DATBE 850H, s ‘Spreadsheet’ €S°Q JcHES
25065 Y & formula € SEIRT)E HBOTHEIT) T e
eoC8K08%.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB 22D §0 DATT HTEE
play SOHOA.
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3. To stop video time at 2 minute 05 seconds in VLC Media Player.
D& D VLC Media Player &° 02 daoiao 05 283 5¢ esdod.

COMPUTER SHIKSHA 8

& Why do we use the 030 Formatting Toolbar ‘
: Formatting Toolbar ? Dot SOATAFBD?

Stop video here and ask why we use ‘Formatting toolbar’?
2858 QAT @3D0B, OO 3050 ‘Formatting toolbar’ Q
DONB GOAITANTTIN?Q) 98503,

Just listen to the answers and play the video again for the correct answer.

233720 DO 0BAN DB 235720 TR0 DATIT HTFEIE

play SONOA.
4. To stop video time at 2 minute 52 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 02 davare 52 289 98 esdod.

COMPUTER SHIKSHA [

When you need to go from one cell to 26 & spreadsheet & 2.¢ cell 209 =
another in your spreadsheet then how 208 cell 8 dygrerods dor dvardd? :
will you do so ?

Stop video here and ask what will they do to move from one cell to another
cell?
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2826 DABTR e3D0R, VTSRO 2,8 cell HOD &Y cell §
JFEFAE P09 DD TRE? @ eSKOAR.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 SBAN DT a2 TR0 VAT HTEIE

play TSONO&.

. To stop video time at 3 minute 22 seconds in VLC Media Player.
D& J VLC Media Player &° 03 davare 22 283 58 edod.

COMPUTER SHIKSHA

~ ll And using any of the methods taught Db 31yS DB DEAD avcricd Wl
to you open the spreadsheet file. spreadsheet file D open Sabod.
. . e ¥

Stop video here and ask students to turn on the computer and open the
‘Spreadsheet file’ and then play the video again.

2836 DA e3D0B, DO 055D  turn on T
‘Spreadsheet file’ Q open TWORNIOB.SBa e VAT HTEIS

D DONOA.
. To stop video time at 4 minute 13 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 04 davare 13 289 98 edod.

COMPUTER SHIKSHA |8

‘ Have you all D o> -
opened the spreadsheet file ? spreadsheet file D open Swro-?
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Stop video here and check whether they’ve opened ‘Spreadsheet file’ or not and
then play the video again.

2D Dees&oexn ‘Spreadsheet file’  open B8 SE TS TR
SB0TS DATBI NEFETE D TONOA.

. To stop video time at 5 minute 04 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 05 davare 04 289 98 esdod.

Stop video here and ask students to open spreadsheet as shown in the video and
then play then the video again.

25,68 DA B8H0B, DTSDO NATITS’ LTFDODS DS
spreadsheet Q open WONNI0R.HE ¢S DATZT HEEITE
DODOA.

. To stop video time at 5 minute 18 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 05 davare 18 289 H¢ edod.

COMPUTER SHIKSHA [

Now all of you type some data in your @Ryt > 03> Do spreadsheet file &° 5
spreadsheet file or type the data being 93~ data D 95 Sabod G5 Do dcwdore -
shown to you in the table in front of you. @) table &' Srbodd data d 95 3abed. |

A
Product Qtr 1
Book
Pen
Register

Plane Paper
6 |Biscuits 3
7 |Chocolate

Stop video here and ask them to type the given data which is shown in video.
Q5 DATBE B8H0H, DTN DA’ 0D data
type DO0NI0A.

Now just check and play the video again.

QI 280 T TR VAT DEFEIS 2 TOHOAR.
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9. To stop video time at 5 minute 31 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 05 davare 31 289 98 esdod.

COMPUTER SHIKSHA 58

» Now all of you show how R D w0t & aoer ;
 J willyou get the total of all this data. total D der Fockooe8 crdood. e

A [ B [ C D
Product Qtr 1 Qtr 2 (Grand Total

Book 565 900
Pen 178 300
Register 1200 1600
Plane Paper 248 500
Biscuits 798 1500
Chocolate 345 700
: otal

Stop video here and ask them to do the total in the total column as highlighted
in video and then play the video again.

2888 DA B8H0B, DTsDO NG S’ highlight TR
Z°DOD total column Q total DONNLE0S.5B0aeh DT
DEFEIE N DANOA.

10.To stop video time at 6 minute 25 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 06 davare 25 289 H¢ edod.

Stop video here and ask students to type sum formula and select the numbers
which they want to sum up as shown in the video and then play the video again.

Q5 DATr B8H0H, DTN DEDITS” TSPDODS DN
sum formula Q B B 3°W9 T ONES) [0228 ST
BA00S0B.5B05°H DAV NFEIFE D TOAHOA.

11.To stop video time at 7 minute 09 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 07 davare 09 289 H¢ edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q5 DATBE 8305, DTN AT’ TSPODS DN
B00030B.5B0°¢H DABIR HTES :ég DAVOA.

9
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12.To stop video time at 7 minute 24 seconds in VLC Media Player.
D& J VLC Media Player &° 07 davare 24 283 98 esdod.

Stop video here and ask students to do as shown in the video.
25,68 DA S8H0B, TSRO DATITS’ LITFDODS DS
BONNS0AE.

Now just check whether they have summed up all the numbers or not and then
play the video again.

20 s Joad) e s SE T T e
DETIT NEEIE "D TOHOA.

13.To stop video time at 7 minute 34 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 07 davare 34 289 98 esdod.

COMPUTER SHIKSHA 58

» Do you know St‘andard toolbar
: what is the standard toolbar ? ot D6’ D> Jend?

Stop video here and ask if they know what is ‘Standard toolbar’?
282,88 QAT e50B, De@sO ‘Standard toolbar’ 0T DES
P98 BNV CHOR.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB Baren §0 VAT HTEE
play SOHOA.

10
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14.To stop video time at 8 minute 02 seconds in VLC Media Player.
D& J VLC Media Player &° 08 davare 02 283 5¢ esdod.

COMPUTER SHIKSHA 88

Can you tell which all options Standard toolbar &° 330 dab
we can keep in the standard toolbar ? option ©d éousdS'y Do Bvydeo?

Stop video here and ask if they know which options are kept in ‘Standard
toolbar’?

Q56 DATr 8505, s ‘Standard toolbar’ & &) option
N o) A *F98 Benar?eod ecdiod.
Just listen to the answers and play the video again for the correct answer.
2337200 DO 0BAN DB 2353720 TR0 DATIT HTFEIO
play SONOA.

15.To stop video time at 9 minute 07 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 09 davare 07 289 H¢ esdod.

Stop video here and ask students to click on the ‘Save’ option of standard
toolbar as shown in the video and then play the video again.

Q5 DATBr B8D0H, DTN DAEDITS” TSPDODS DN
standard toolbar ¢3°Q ‘Save’ option Q §§ TS0 .ehXK0aeh
DETT NEEIS " TONOA.

16.To stop video time at 9 minute 33 seconds in VLC Media Player,
D&a3> D VLC Media Player &° 09 davare 33 289 98 edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

11
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25368 DATB B8D0, DTN DATITS” TPODS DN
BA00S0B.5B057°H ATV NFEIFE 2 TAHOA.

17.To stop video time at 10 minute 04 seconds in VLC Media Player.
D& D VLC Media Player &° 10 dodre 04 283 96 es0d.

Stop video here and ask students to click on the ‘File menu’ and then click on
‘Save as’ option as shown in the video and then play the video again.

25366 DATBQ B8D0E,ATT DO DATBrSS” TR0 DN
‘File menu’ Q 88 TWA0DS0R.5%0a3° ‘Save as’ option Q 8§
BADNS0B.5B0H ATV HFEIE R TAHO.

18.To stop video time at 10 minute 15 seconds in VLC Media Player.
D&ar D VLC Media Player &° 10 daodre 15 285 9¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25368 AT B850, DTN DATITS” TPODS SN
BO0DS0.S B0 DATIT DFEIE N BAHOA.

19.To stop video time at 10 minute 53 seconds in VLC Media Player.
D&ar D VLC Media Player &° 10 dodre 53 283 9¢ esdod.

Stop video here and ask students to do as shown in the video.

25366 AT B850, DTN AT’ TPODS DEXINM
BODNS0A.

Now just check and play the video again.
R 28O TT TR VATV S0TEIS 2 TOHOA.

12
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20.To stop video time at 11 minute 03 seconds in VLC Media Player.
D& J VLC Media Player &° 11 davare 03 283 5¢ esdod.

COMPUTER SHIKSHA [

“ If you want to bring up a new spreadsheet 6> HROSo @DArHRD) spreadsheet =
" [ file in your current spreadsheet file then in file &' &'¢ spreadsheet file D D) ssveorr W |
how many ways can you do that ? Suoordod?

Stop video here and ask there are how many methods to open a new
Spreadsheet page?

283,68 AT D0, DO §¢b Spreadsheet page Q open
BT D) DWW ™) O0?e0 e0HiOdR.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB 22N 0 DATT HTEIE
play SOHOA.

21.To stop video time at 11 minute 59 seconds in VLC Media Player.
D&a3r D VLC Media Player ° 11 davare 59 289 H¢ esdod.

Stop video here and ask students to take a new page with help of ‘Standard
toolbar’ option as shown in the video and then play the video again.

25).65 DATE 8505, DTN DETITS” TSPODS DEXINM
'Standard toolbar’ option NFCH0S §S page Q ST NI0S.
SB0arh DATIT DFETE 2 TOHOA.

22.To stop video time at 12 minute 13 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 davare 13 289 98 edod.

13
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Stop video here and ask students to take a new page with help of ‘File menu’ as
shown in the video and then play the video again.

25,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
'File menu’ DIFAH0S §¢ page Q SBNTFNI0B. 5T DATBr
DEEIE D TONOA.

23.To stop video time at 12 minute 46 seconds in VLC Media Player.
D& D VLC Media Player &° 12 daare 46 283 98 esdod.

Stop video here and ask students to take a new page with help of ‘shortcut
command’ as shown in the video and then play the video again.

25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
‘shortcut command’ 5000 § page Q SNE NS0, ey
DETBrR NEEIE 2 TONOA.

Now just check and play the video again.

R0 250 TE T VAT DEETE @ BONOA.

24.To stop video time at 16 minute 36 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 16 davare 36 289 H¢ edod.

COMPUTER SHIKSHA [

If you need to open an already saved D6 208 save waw &) spreadsheet =
spreadsheet document then how will document  der open 3 6>?
youdo so ? =

&

Stop video here and ask students, how to open saved file from the computer?
R5).65 DATr 8505, DT Z05y°5edd & save 90N file

e open DASTrO?e0 eotdod.
Just listen to the answers and play the video again for the correct answer.

14
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2357200 D0 N8O DB B2 §R0 AT HTEIO
play SOHOA.

25.To stop video time at 13 minute 42 seconds in VLC Media Player.
DA&air D VLC Media Player &° 13 davare 42 283 98 edod.

Stop video here and ask students to click on the ‘Open’ option of ‘Standard
toolbar’ as shown in the video and then play the video again.

255 DA @0, DTEDOR DA’ LFH0DS SN
'Standard toolbar’ ¢3°Q ‘Open’ option Q §§ TONDS0S. B¢
DETBIQ HEFEIE " TOHob.

26.To stop video time at 14 minute 07 seconds in VLC Media Player.
D& D VLC Media Player &° 14 dsodre 07 285 3¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25366 DATBr B850, DTN DATITS” TPODS SN
D000 0E.SB0°H DATITY HFEIE N DONOA.

27.To stop video time at 14 minute 19 seconds in VLC Media Player.
D& D VLC Media Player &° 14 dsodre 19 283 96 esdod.

Stop video here and ask students to click on the ‘File menu’ and then click on
‘Open’ as shown in the video and then play the video again.

25368 DATBIQ B8H0E,ATT DO AT TR0 DN
‘File menu’ Q 85 TA0NK80A.5%05°¢ ‘Open’ option Q 88
BA00S0B.5B057°H DAV NTFEIFE D TOAHoA.

28.To stop video time at 14 minute 30 seconds in VLC Media Player.
D& D VLC Media Player &° 14 dodre 30 283 9¢ esod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25} DATBE B850, DTN DATITS” TSPODS SN
TONDI0B. K0 DATITR NFEIE " TOHOR.

15
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29.To stop video time at 14 minute 53 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 14 davare 53 289 98 edod.

Stop video here and ask students to use the shortcut command as explained in
the video and then play the video again.

25,68 DA S8H0H, DTSHO AT’ DSIBODS S0
shortcut command Q €DAZPAOTINSOR.S5Z0°h DB
DEEIS D TOHOA.

30.To stop video time at 15 minute 18 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 15 davare 18 289 98 esdod.

Stop video here and ask students to do as shown in the video.
Q565 DATBE B8D0H, DTN DETITS” TPODS DEXSNM
BONNS0AR.

Now just check and play the video again.

2 2,578 T T AT SHEFETE 2 DAHOA.

31.To stop video time at 15 minute 43 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 15 davare 43 289 98 edod.

COMPUTER SHIKSHA 58

Nl Now type MAX in the next cell and below @Ryt BT cell & MAX 0 85 3 =
' | that show how will you get the maximum @ §o¢s B row & maximum value D de~ [l
value of each row. Dochord' drdodod.

Stop video here and ask students to find the maximum number in the data and
then play the video again.

16
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A5 DATIT 808, Vs data & maximum number
EQFENDI0G. $B03° DAV DFEIE " TOHO.

32.To stop video time at 16 minute 54 seconds in VLC Media Player.
D& J VLC Media Player &° 16 davare 54 283 58 esdod.

Stop video here and ask students to use the ‘Maximum’ formula as shown in the
video and then play the video again.

2565 DATBE 8H0H, DTN DETITS’ TPDODS SN
'‘Maximum’ formula Q &3R0S0 S0.5%0aed DBBI

HEEIE R TOHOA.
33.To stop video time at 17 minute 49 seconds in VLC Media Player.
&3> D VLC Media Player &° 17 danare 49 289 H¢ edod.

Stop video here and ask students to get the ‘maximum’ value for all the columns
as shown in the video.

Q565 DATBE B8D0H, DTN DETITS” TPODS DEXSNM
Q) column ©8 ‘maximum’ value Q &P0S0&.

Now just check whether they have found out the ‘“Maximum’ value or not and
play the video again.

2 Aeesoen ‘Maximum'’ value Q EFa) 8 SE TE B

SB0ah DATIT NFETE D DONOA.
34.To stop video time at 18 minute 06 seconds in VLC Media Player.

d&a3r D VLC Media Player &° 18 daodre 06 28 9¢ esod.

COMPUTER SHIKSHA (i

‘ Do you know why we use the S>30 Document as E-mail option & '
e Document as E-mail option ? Dochrh @DAFAF AT D dewd>?

ﬂ«( |

17
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Stop video here and ask if they know why we use ‘Document as email’?

285,65 DA e3H0B, VIO SN ‘Document as email’
DOCNE GIODPAT I F98 SN2 9cii0d.

Just listen to the answers and play the video again for the correct answer.
2357200 D0 N8O OB 23572 §FR0 AT HTEIO
play SOHOA.

35.To stop video time at 19 minute 33 seconds in VLC Media Player.
D&air D VLC Media Player &° 19 davare 33 283 9¢ edod.

Stop video here and ask students to click on the ‘Document as email’ option of
‘Standard toolbar’ as shown in the video and then play the video again.

25366 AT B850, DTN AT’ TPODS SN
'Standard toolbar’ ¢°Q ‘Document as email’ option Q §§ TONHS0S.
SB35 DATIT DFETS @ TOHOR.

36.To stop video time at 20 minute 11 seconds in VLC Media Player.
D& D VLC Media Player &° 20 daodre 11 285 9¢ esod.

Stop video here and ask students to do as shown in the video.
25).¢6 AT B850, DTN AT’ TPODS DEXINM
D000,

Now just check whether they have used the ‘Document as email’ option or not
and play the video again.

R D sexn ‘Document as email’ option Q E&HTRODE SE

35 T $B0areh DATIT DFTEITE N TAHOA.
37.To stop video time at 20 minute 18 seconds in VLC Media Player.

D& D VLC Media Player &° 20 dodre 18 283 3¢ esdod.

18
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COMPUTER SHIKSHA [

» Do you know why Sod55w Edit file option D ;
Bt we use the Edit file option ? dochreh @DArAF A Db dewvd?

Stop video here and ask if they know why we use ‘Edit file’?

283,68 AT D0, DO W ‘Edit file’ Q 0C0ED
) OBPAT I °F98 BNI? eSO
Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Barran TR0 DA HTEIE
play SONOA.

38.To stop video time at 21 minute 08 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 21 davare 08 289 H¢ edod.

Stop video here and ask students to click on the ‘Edit file’ option of ‘Standard
toolbar’ as shown in the video and then play the video again.

Q5 DATBrQ SH0E,JT DO AT TR0 DN
'Standard toolbar’ &°Q 'Edit file’ option Q §8 TONNI0G.SSe
DETBTR NEEIS R TONOA.

39.To stop video time at 21 minute 40seconds in VLC Media Player.
D&a3> D VLC Media Player &° 21 davare 40 289 H¢ esdod.

Stop video here and ask students to edit file as shown in the video and then play
the video again.

2505 DATE 8505, DO DETITS” TSPODS DEXINMT
file Q edit DONI0E.SBTH DATIT DEFETE 2 DAHOA.

40.To stop video time at 22 minute 01 seconds in VLC Media Player.

19
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D&a3r D VLC Media Player &° 22 davare 01 289 98 edod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8305, DTN DETITS” TSPODS DN
IR [OVWNINTole}

Now just check whether they have used the ‘Edit file’ option or not and play the
video again.
2 Dersoen ‘Edit file’ option’  GHrR0TE SE TE B
S350 DA DFETS 2 TONOA.

41.To stop video time at 22 minute 37 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 22 danare 37 289 98 edod.

COMPUTER SHIKSHA [

v The full form of PDF is PDF c3w&), full form Portable
i Portable Document Format ! Document Format ! 2

Portable Document
Format

Stop video here and ask students if they know the full form of the pdf and then
play the video again.

%368 QAT D0, DO pdf full form 98 BenaT?e0d
950,830 DATIT DFEIE N BAHOA.

42.To stop video time at 23 minute 03 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 23 davare 03 289 98 esdod.

Stop video here and ask students to click on the ‘Export directly as PDF’ option
of ‘Standard toolbar’ as shown in the video and then play the video again.

2505 DATE 8505, DO DETITS” TSPODS DESINM
'Standard toolbar’ &°Q 'Export directly as PDF’ option & §§
DADNS0B. KT AT S0BEIE X TOHOA.

20
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43.To stop video time at 23 minute 54 seconds in VLC Media Player.
D&air D VLC Media Player &° 23 davare 54 283 98 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

2565 DA @50, DTEDOR DA’ LHFD0DS SN
BA00S0B.5B05°H DAV NFETE 2 TONOA.

44.To stop video time at 24 minute 27 seconds in VLC Media Player.
D& D VLC Media Player &° 24 dsodre 27 283 3¢ esdod.

Stop video here and ask students to click on the ‘File menu’ and then click on
‘Export’ option as shown in the video and then play the video again.

2565 DATIT @8H0E,T O DA PO DS
‘File menu’ Q 88 TA00S0R.e530a3°¢% ‘Export’ option Q §§
BORNI0R.5Ea7 DABTZT HBEIE ) TOHLOA.

45.To stop video time at 25 minute 37 seconds in VLC Media Player.
D& D VLC Media Player &° 25 dodre 37 283 9¢ esdod.

Stop video here and ask students to set the password as shown in the video and
then play the video again.

25).¢6 AT B850, DTN AT’ TPODS SN
password Q ¢ TONNS0B.5HKeed DA DTS
20N,

46.To stop video time at 26 minute 33 seconds in VLC Media Player.
D& D VLC Media Player &° 26 dsodre 33 283 9¢ esdod.

Stop video here and ask students to do as shown in the video.
2536 AT B8D0E, DTN DATITS” TSrODS SN
D000,
Now just check whether they’ve created pdf file or not and then play the video
again.

21
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A D soen pdf file Q create TFE SE T TR SBoareh
DETBIQ HEFEIE " TOHob.

47.To stop video time at 26 minute 57 seconds in VLC Media Player.
D&air D VLC Media Player &° 26 davare 57 283 98 edod.

Stop video here and ask students to use ‘IF’ formula and then play the video
again.

28365 DA eH0A, s ‘IF formula

& OTTTAOINI0R.HEKeT e DATIT HTEIE X TAHOA.

48.To stop video time at 27 minute 26 seconds in VLC Media Player.
D& D VLC Media Player &° 27 dodre 26 28§ 3¢ esdod.

Stop video here and ask students to type equal symbol and ‘if” in column as
shown in the video and then play the video again.

2565 DATIT @8H0E,T O DA PO DS
column & equal symbol SH8A5 ‘i’ A B BANNI0G.HSKareh

DAV NEEIS 2 TONOA.
49.To stop video time at 28 minute 14 seconds in VLC Media Player.
D& D VLC Media Player &° 28 daodre 14 283 3¢ esdod.

Stop video here and ask students to type condition which they want to apply as
shown in the video and then play the video again.

25368 DATBIQ B8H0E,ATT DO AT TR0 DN
TR @R BOAFONZ) condition Q TR DADNS0G.SB0T°eh
DETBTR NEEIS R TONOA.

50.To stop video time at 28 minute 40 seconds in VLC Media Player.
D& D VLC Media Player &° 28 dodre 40 283 9¢ esdod.

Stop video here and ask students to do as shown in the video.
2536 AT B8D0E, DTN DATITS” TSrODS SN
R00030A.

Now just check whether they have applied ‘IF” formula or not and then and
play the video again.
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2 Deesoen 'IF formula Q &HBrR0E SE TE B
S350 DA DFETS 2 TOHOA.

51.To stop video time at 29 minute 23 seconds in VLC Media Player.
D& J VLC Media Player &° 29 davare 23 283 98 edod.

Stop video here and ask students to use ‘Print directly’ option.
826 DA D0, Des&e ‘Print directly’ option
eIV OWIATTRINVINToTe }

Now just check and play the video again.

R0 280 T TR VAT DEFEIS 2 TOHOA.

52.To stop video time at 29 minute 29 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 29 davare 29 289 98 edod.

COMPUTER SHIKSHA
. @)y Page preview
Let us now learn about Page preview. option 800 :5%&»::-:»:. i
'r"‘s!"‘ < .‘d;_<'?‘$l\ &7 Ul Ay A2med 9,
™ B/Usxasm
@,

* ¥een-2-Ay

-
-
i F[!

Stop video here and tell students to learn about the ‘Page preview’ and then play
the video again.

9836 DA eBD0R, ATEO ‘Page preview' HEOD)
SBIENS0B. 5Eaeh DATITR NEEIE R TAHOA.

53.To stop video time at 30 minute 02 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 30 davdre 02 285 H¢ esdod.

Stop video here and ask students to click on the ‘print preview’ option of
‘Standard toolbar as shown in the video and then play the video again.
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Q565 DATBEQ SH0E,TT DO AT TITPDODS DN
'Standard toolbar ¢’ 'print preview’ option Q §§
BORNDI0R.5EaS DATIT HTEIE ") TOHOA.

54.To stop video time at 30 minute 48 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 30 davare 48 289 98 esdod.

Stop video here and ask students to do normal view as shown in the video and
then play the video again.

256 DATBE 8305, DTN DETITS” TSPDODS SN
normal view Q TORNS0R.5EKareh AT HTEIE 2 TOHOA.

55.To stop video time at 30 minute 56 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 30 davare 56 289 9¢ esdod.

COMPUTER SHIKSHA [

SRR s s e s e e B

R @y Spelling 08030 Auto Check
| Jl Let us now get to know what happens with option ©3 adcirADH HD> sdiHE0 &
,“,‘ M the use of Spelling and Auto Check option. 3 g‘ a.

Stop video here and ask if they know what is ‘Spelling and Auto check’?
283,65 DABTR e3D0R, DTs ‘Spelling and Auto check’ 0T
DN’ S8 BRI B0,

Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2353720 TR0 DATIT HFEIE
play SOHOA.

56.To stop video time at 31minute 57 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 31 davare 57 289 98 edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
BA00S0B.5B057°H DAV NFETE 2 TONOA.

57.To stop video time at 32 minute 45 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 32 davare 45 289 98 esdod.

Stop video here and ask students to do as shown in the video.
Q56 DATBE 8D0H, DTN DETITS” TSPODD SN
D000,

Now just check whether they have used the ‘Auto check’ option or not and then
play the video again.
2 Deesoen ‘Auto check’ option’ Q &HrR0TE SE TS
3 5B DA DTEIE X DONHOE.

58.To stop video time at 33 minute 01 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 33 davare 01 289 H¢ edod.

COMPUTER SHIKSHA 58

A3 drard HHdd> S option ev Cut,
Copy &08akn Paste o eédadrfosto
Scoyotrdd.

== After this you will learn the use of three
options for Cut, Copy and Paste.

Stop video here and tell the students to learn about the ‘Copy, Paste and Cut’
and then play the video again.

238268 AT D0, DO ‘Copy, Paste 838w Cut’
B0 JBIIENS0B.B0° DAV NFTETE "2 TOHOA.
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59.To stop video time at 34 minute 25 seconds in VLC Media Player.
D& D VLC Media Player &° 34 dodre 25 283 9¢ es0d.

Stop video here and ask students to do ‘Copy and Paste’ as shown in the video
and then play the video again.

2565 DA @0, DTEDOR DA’ LFH0DS DN
‘Copy 803 Paste’ TONNN0E.SB0S DA DEETE

nfe\\ele)
60.To stop video time at 34 minute 48 seconds in VLC Media Player.

D& D VLC Media Player &° 34 dodre 48 283 9¢ es0d.

Stop video here and ask students to do ‘Cut and Paste’ as shown in the video
and then play the video again.

Q55 DATIT @0, DTSDOR DA’ FH0DS DN
'Cut B8 Paste’ DADNI0R.5B153°¢5 BT HEEIS ig
DAHOAR.

61.To stop video time at 34 minute 56 seconds in VLC Media Player.
D& D VLC Media Player &° 34 dsodre 56 28 3¢ esdod.

Stop video here and check whether they have used ‘Copy, Cut and Paste’ option
or not and then play the video again.

285,65 DA €32 Des&yen ‘Copy, Cut and Paste’ option ©Q
SGHVrA0TE BE BT T $B0a7eh QATITR HTEIE
30H0G.

62.To stop video time at 35 minute 08 seconds in VLC Media Player.
D& D VLC Media Player &° 35 dsodre 08 283 9¢ esdod.
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COMPUTER SHIKSHA 58

R R R R S S SR
= ) ) Format Paintbrush :
B Why is the Format Paintbrush used ? Dot EHAFADE?

Stop video here and ask why we use ‘Format paintbrush’?

283,68 AT D0, DT DO SN ‘Format paintbrush’
DONB GAITPATIN?e e9SK0AB.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BAN DT 2ar2n 0 VAT HTEIE
play SONOA.

63.To stop video time at 35 minute 54 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 35 davare 54 289 H¢ esdod.

Stop video here and ask students to apply the highlighting color as shown in the
video and then play the video again.

2565 DATBEQ 830, DTN DETITS” TPDODS DESNM
highlighting color Q @3 TONNS0R.SK e BT HEEI"E
D DOHOA.

64.To stop video time at 36 minute 45 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 36 davare 45 289 98 edod.

Stop video here and ask students to do as shown in the video.

Q5 DATBE 8205, DTN AT’ TSPDODS DN
DAVNI0R.
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Now just check whether they have used the format paintbrush or not and play
the video again.
2 Dz s&Oen ‘Format paintbrush’  &OAZFR0TE SE TS TR
SB0TS DATBI NEFETE D TONOA.

65.To stop video time at 36 minute 51 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 36 davare 51 289 98 edod.

COMPUTER SHIKSHA [

e ) ST option en 2
| The next options are Undo and Redo. Undo 20805 Redo. e
: .‘e“ Y M»" ’:‘ ¥ @4l dy N2EE $ :
B/ U = * ¥ * o

Stop video here and ask students to do ‘Undo and Redo’ and then play the video
again.
283,68 AT N0,V SO ‘Undo 30805 Redo’
B0 0E.S B0 DATITY DFEITE N BAHOA.

66.To stop video time at 37 minute 47 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 37 davare 47 289 98 edod.

Stop video here and ask students to do ‘Undo’ as shown in the video and then
play the video again.

2565 DATBEQ 830, DTN DETITS” TSPDODD SN
'Undo’ T3O00X80.5505°¢ AT s0EFEIE 2 DAHOA.

67.To stop video time at 38 minute 03 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 38 davare 03 289 98 esdod.

Stop video here and ask students to do redo as shown in the video.
2505 DATE 8505, DO DETITS” TSPODS DESINM
redo WANI0RK.
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Now just check whether they have done ‘Undo and ‘Redo’ or not and then play
the video again.
2 Des&oexn ‘Undo 0838w ‘Redo’ Q esd3rhowrd SE 3§
3 S350 DA DFETE D TONOA.

68.To stop video time at 38 minute 21 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 38 davare 21 289 98 edod.

COMPUTER SHIKSHA (68

B Using this on the current cell of your & option D &dAArAcD D spreadsheet & {
' | spreadsheet you can provide a link to any D> PRodo aDAFARN) cell & D35 :
other file. @d6 file 8 Do D @dTHNy.

HYPERLINK

Stop video here and ask students to insert a ‘Hyperlink’ in a cell and then play
the video again.

283 DA 08, Vs cell & "Hyperlink’ Q 2538
BADNS0B.5B0a7°H ATV NFEIE R TAHOA.

69.To stop video time at 38 minute 41 seconds in VLC Media Player.
&3> D VLC Media Player &° 38 davare 41 289 98 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q5 DATBr B8D0H, DTN DAEDITS” TSPDODS DN
BORNI0R.5Ea DATIT SHBEIO 2 TOHLOAK.

70.To stop video time at 39 minute 27 seconds in VLC Media Player.
DE&a3r D VLC Media Player &° 39 davare 27 289 98 esdod.

Stop video here and ask students to do as shown in the video.
2505 DATE 8505, DO DETITS” TSPODS DESINM
D000,
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Now just check whether they have inserted ‘Hyperlink’ or not and play the
video again.

2 ersoen ‘Hyperlink' Q @30 B8 SE TE T dKereh
DETBI HEFEIE " TOHoA.

71.To stop video time at 39 minute 44 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 39 davare 44 289 98 esdod.

COMPUTER SHIKSHA (88

You will now learn about sort ascending A o sort ascending o8ak» sort t
and sort descending. descending option  tH80d 36)‘32000.1'&. S

R
B-B-u= 888 9% XAg-¢ @l by N2aui 9, A |
¥ v B/Ussss AxVuB aeO-2-Ay
QQ’A T
i o —— b

Stop video here and ask students to learn about the ‘Ascending’ and Descending
order’ and then play the video again.

283,68 AT D0, DO ‘Ascending’ 08030 Descending
order’ HBOD) JB)EDS0H.SEKare AT HEEIE "D
njowela}

72.To stop video time at 40 minute 32 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 40 davare 32 289 98 edod.

Stop video here and ask students to arrange the data in ascending order and then
play the video again.

Q8¢ DATBr 830H, s data Q ascending order &

arrange DO0NS0B.530a° ATV HFEIE " TAHOb.
73.To stop video time at 41 minute 00 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 41 davare 00 289 98 esdod.

Stop video here and ask students to arrange the data in descending order and
then play the video again.

Q56 DATE 8305, s data Q descending order &
arrange DO0NS0B.530a°h DAV NDFEIE " TOHOb.
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74.To stop video time at 42 minute 13 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 42 davare 13 289 98 edod.

Stop video here and ask students to arrange the data in ascending and
descending order as shown in the video.

28,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
data  ascending 805w descending order &' arrange BANNSOA.

Now just check whether they have arranged the data in ascending and
descending order or not and then play the video again.

20 Deesden data Q ascending BN descending order ¢°
arrange D3°8 SE TE TR $Kaeh DATBIQ HTEIE R TOHOA.

75.To stop video time at 42 minute 27 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 42 danare 27 289 H¢ edod.

COMPUTER SHIKSHA 88

The next option is that of Chart using B& a8 option Chart 83 edairHod
which you can see your excel sheet data in Doé> & excel sheet data D graph éroos*
the form of a graph !

Stop video here and ask students to use the ‘Chart” option and then play the
video again.
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285,65 DA e3H0B, Vs ‘Chart’ option
& OTTTAOINI0R.HKeT e DATIT HTEIE X BAHOA.

76.To stop video time at 42 minute 47 seconds in VLC Media Player.
D& D VLC Media Player &° 42 dsodre 47 283 9¢ es0d.

Stop video here and ask students to open the ‘Chart wizard’ as shown in the
video and then play the video again.

25368 DATB B850, DTN DATITS” TSPODS DESNM
‘Chart wizard’ Q open OIS0 ¢S DATZT HDFETE

nfe\\ele)
77.To stop video time at 43 minute 07 seconds in VLC Media Player.

D& D VLC Media Player &° 43 dodre 07 285 9¢ esdod.

Stop video here and ask students to select the data as shown in the video and
then play the video again.

25366 AT B850, DTN AT’ TSPODS DESNM
data Q VBT DONNI0B.SB1aeh DA DTEIE X DONHOE.

78.To stop video time at 43 minute 28 seconds in VLC Media Player.
D& D VLC Media Player &° 43 daodre 28 283 H¢ esdod.

Stop video here and ask students to click on the ‘Next” button as shown in the
video and then play the video again.

2538 AT B850, DTN DATITS” TSrODS SN
‘Next' button Q 85 00005 K0°¢h DEBP HTEFS ﬁo@,}

ne\Wela}
79.To stop video time at 44 minute 33 seconds in VLC Media Player.

D& D VLC Media Player &° 44 daodre 33 285 9¢ esdod.

Stop video here and ask students to do as shown in the video.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
B0DNS0A.

Now just check and play the video again.

R0 250 TE T VAT DEETE @ TDONOA.

80.To stop video time at 44 minute 48 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 44 davare 48 289 98 edod.

COMPUTER SHIKSHA 58

s Show Direction option d &5a3rfod o> -
@l With the Show Direction option you can Drawing toolbar D 82536k Sabscdy s
o show or hide the Drawing toolbar. J¢ hide _303,:&'")_ i
de fot u.wr'\n-,«- ’;ﬂj:w.. Tools Duta Window kel o
r Q & TR & ¢
'}

SHOW
DIRECTION

Stop video here and ask students to use the ‘Show direction’ option and then
play the video again.

9836 AABT D0, Des ‘Show direction’ option
&ITIPAOTINS0R.5K7¢5 DETBIR NTEIE @ TONOAE.

81.To stop video time at 45 minute 11 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 45 davare 11 289 98 edod.

Stop video here and ask students to click on the on ‘show draw direction’ as
shown in the video and then play the video again.

Q5 DATBr B8H0H, DTN DETITS” TPDODS DESNM
‘show direction’ Q §§ TWANSNI0R.5B°¢d DATBIR SHTETS
ne\Wela}

82.To stop video time at 45 minute 34 seconds in VLC Media Player.
&3> D VLC Media Player &° 45 davare 34 289 98 edod.

Stop video here and ask students to do as shown in the video.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
B0DNS0A.

Now just check and play the video again.
R0 280 T TR VAT DEFEIS 2 OO

83.To stop video time at 45 minute 39 seconds in VLC Media Player.
D& J VLC Media Player &° 45 davare 39 283 58 edod.

COMPUTER SHIKSHA 81

B The next option is of Find & Replace. 6638 option Find & Replace.
.

B e
o [0 You ot Fyma T
B-B-i=m o BAS PE Xu&-¢ ol dv BB O]
w P jua B/Uszasm

|

Stop video here and ask students to use ‘Find and replace’ option and then play
the video again.

283,68 QAT @350, D& ‘Find and replace’ option’

&ITPAOTINS0R.5%057°¢5 DAV NTEIS & TONOAE.
84.To stop video time at 46 minute 29 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 46 davare 29 289 H¢ edod.

Stop video here and ask students to click on the ‘Find and replace’ option as
shown in the video and then play the video again.

283,65 DADT e3D0R, Vs ‘Find and replace’ option’ Q 8§85
BORNI0R.5Ea DABTIT HBEIE 2 TOHOA.

85.To stop video time at 47 minute 14 seconds in VLC Media Player.
&3> D VLC Media Player &° 47 davare 14 289 98 edod.

Stop video here and ask students to replace the number as shown in the video.
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25368 DATB B8D0, DTN DATITS” TPODS DN
number Q replace DODNI0E.

Now just check whether they have replaced the number or not and then play the
video again.

A D sen number Q replace B8 SE TE TR SSoeh
DETBIQ HEFEIE " TOHob.

86.To stop video time at 47 minute 49 seconds in VLC Media Player.
D& D VLC Media Player &° 47 dsodre 49 283 3¢ esdod.

Stop video here and ask students to click on the ‘Navigator’ option as shown in
the video and then play the video again.

25368 AT B850, DTN DATITS” TPODS SN
‘Navigator' option Q §§ TO0S0R.5%0a°ed DA S0SEIE
SONOAR.

87.To stop video time at 49 minute 47 seconds in VLC Media Player.
D& D VLC Media Player &° 49 daodre 47 283 9¢ esdod.

Stop video here and ask students to check the spreadsheet option by using
‘Navigator’ option as shown in the video.

25).¢6 AT B850, DTN AT’ TPODS DESNM
‘Navigator' option Q €&O3°A0D) spreadsheet option 35
DONNS0B.

Now just check and play the video again.

R 28O TE TR VATV SNTEI8 @ TONOA.

88.To stop video time at 50 minute 02 seconds in VLC Media Player.
D& D VLC Media Player &° 50 daodre 02 283 9¢ esdod.
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COMPUTER SHIKSHA 58

o ARy D> o> §¢ column & ik
e Now all of you type MINIMUM in a new MINIMUM &3 65 35 $dh>8 58 row & =

column and then show how will you minimum valte Do Decsont
obtain the minimum value for each row. ErDosSod.

Stop video here and ask students to find the ‘Minimum’ value in the data and
then play the video again.

2868 DA 8505, s data ¢ ‘Minimum’ value
EFENI0R.HB05°¢5 DATIT DEEIS 2 TONOR.

89.To stop video time at 50 minute 18 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 50 davare 18 289 H¢ edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25,68 DA B8H0B, DTSDO NATITS’ LTFDODS DS
BO0030B.5305°¢H DABIR HTEIS ?;) DAHOA.

90.To stop video time at 51 minute 00 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 51 davare 00 289 H¢ esdod.

Stop video here and ask students to do as shown in the video.
Q5 DATBr B8D0H, DTN DAEDITS” TSPDODS DN
BONNS0E.

Stop video here and check whether they’ve found the minimum value or not and
then play the video again.

83,6 DABT e3N0A, D§EEN minimum value Q EoF ") &
SE TE T $B07¢5 DATIT DFTEIS D TOHOAR.
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91.To stop video time at 51 minute 10 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 51 davare 10 289 98 edod.

COMPUTER SHIKSHA (8

If you want to change the D6 number format ©2
o number formats you will do Srosyohots Number Format
e 50 by using the Number Format option. option D &OAFHOD SOOI,

Stop video here and ask students to change the number format of the number as
shown in the video and then play the video again.

25,68 DA B8H0B, DTSDO NATITS’ LTFDODS DS
Jo8 3308y, number format Q 3325 YN0, B¢ VAT
DEFEIE N DANOA.

92.To stop video time at 53 minute 04 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 53 danare 04 289 H¢ esdod.

Stop video here and ask students to do as shown in the video.
Q5 DATE B8H0H, DTN DAEDITS” TSPDODS SN
BONNS0E.

Now just check whether they have changed the number format or not and then
play the video again.

2 Deesen number format O 3307 )8 BE T[T TR SSoaeh
DETBIQ HEFEIE " TOHob.

93.To stop video time at 53 minute 18 seconds in VLC Media Player.
DE&a3r D VLC Media Player &° 53 davare 18 289 98 esdod.
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COMPUTER SHIKSHA

Closing spreadsheet. Spreadsheet D close Sabeo.

vy

Close Button

Stop video here and ask students to close their file and shutdown the computer.
283,65 DA BD0R, DTSN ¢, file Q close T F05IJ°5D
Q shutdown DADNI0A.
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Complete teacher’s manual for Open office Calc 2 Class 2
Calc 2 Class 2 ciwg), 28 &6 manual.

Summaries
Class 2 drorod0o

What is ‘Standard toolbar’?
‘Standard toolbar’ 9083 Ded?

Why we use ‘Standard toolbar’?
S0 Standard toolbar’ Q DooLd &HCITAFHN?

How to take new page by using ‘Standard toolbar’?
‘Standard toolbar’ O &a3rAod) S page D B Ed?

How to open any file with help of ‘Standard toolbar’?
‘Standard toolbar’ ©5¥008 R file D Jer open Sasrd?

How to convert text document file into PDF file?
Text document file D PDF file &5°8 der S0 97?

How to use ‘Sum’ formula?
‘Sum’ formula Q Qer &HA3TA0TT?

Why we use ‘Spelling and Grammar’ option?
0930 Spelling and Grammar’ option O Dot &HABIAFAD?

How to use ‘Maximum’ formula?
‘Maximum’ formula Q Qder &HA3AoTd?

How to use ‘Minimum’ formula?
‘Minimum’ formula D der &H3rAoeed?

Why we use ‘LCM’ formula?
0000 ‘LCM” formula Q Dot 60OBTAPE0?

Why we use ‘GCD’ formula?
00500 ‘GCD’ formula D ot &DABTAFTAN?

Why we use ‘Fact’ formula?
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v 20330 ‘Fact’ formula Q Dot 0035°A° A0 ?

v" Why we use ‘Number format’?
v 03800 ‘Number format’ Q Dotod &OG3IPAE0?

v What is use of ‘Sort ascending and sort descending’?
v' ‘Sort ascending and sort descending’ 0350 DDEY?

Now let’s start video.
QLD DECITD DBV,

94.To stop video time at 37 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 37 289 $¢ es0d.

COMPUTER SHIKSHA B8

i Can you tell how many sheets are Spreadsheet &° default e 29y :
i there by default in Spreadsheet ? sheets ésotrair Dot adyfooe? :

ﬁ 5 & OpenOffice™4

Stop video here and ask if they can tell how many sheets are there by default in
‘Spreadsheet’?

256 DATIT 80, IO ‘Spreadsheet’ &' default ™ D)
sheet @) GOEPIZP VY T )IOT?e9 e9SH0&.

Just listen to the answers and play the video again for the correct answer.
2337200 DO 0BAN DB 2355720 TR0 DATT HFEIE
play SOHOA.
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95.To stop video time at 48 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 48 289 $¢ esod.

COMPUTER SHIKSHA 58

What all options Status Bar &' Dod>
Can you see in the Status Bar ? DD option en drafod? o]

Stop video here and ask if they know which all options can be seen in ‘Status
bar’?

Q5 DATBr 8D0H, s ‘Status bar' &S D3D option ©
B85 ) P08 BenT?e0 K0

Just listen to the answers and play the video again for the correct answer.
2337200 DO 0BAN DB 2353720 TR0 DATIT HFEIE
play SOHOA.

96.To stop video time at 1 minute 12 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 01 daoo 12 2838 96 esdod.

Stop video here and ask if they can tell what is the maximum count of row
/columns and sheets in a Spreadsheet?

2505 AT 8505, DT> Spreadsheet ¢ row, column €
DB sheet © AZ0E) maximum count DAES” T°0Y
TD)NOT?e0 e9SB0%.
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Just listen to the answers and play the video again for the correct answer.
23°200Q DO NBAN DB e F0 VAT HTEIE
play SOHOA.

97.To stop video time at 1 minute 45 seconds in VLC Media Player.
D& D VLC Media Player &° 01 daoiao 45 285 5¢ esdod.

COMPUTER SHIKSHA 88

3 ) Spelling and AutoCheck option D
. | Canyou tell what happens with the use SRS D BEHBE Db
: of Spelling and Auto Check option ? Boyeoe?

Stop video here and ask if they know what happens by ‘Spell check’?
25,88 DA S8H0B, s ‘Spell check’ Q EBDTFAR DD
2EHA0E Y § Bear?ed 0.

Just listen to the answers and play the video again for the correct answer.
2337200 DO BAN DB 2355720 TR0 DATT HFEIE
play SONOA.

98.To stop video time at 2 minute 20 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 02 davare 20 289 98 edod.

42



COMPUTER SHIKSHA

veree--.. bridging the digital divide

COMPUTER SHIKSHA [

. if you want 260 row & column 09 degvalue D i
to find the largest value from a row or EF oo O formula D &HEPAIE? !
column what formula will you use ? =

Stop video here and ask if they know which formula is used to find out the
maximum value from the data?

9836 DA SN0, DesO data HOD) maximum value
EOFIETIE O formulad &HTJFATE <y 8 Benar?ed edtod.

Just listen to the answers and play the video again for the correct answer.
233720 DO 0BAN DB 2353720 TR0 DATIT HTEIE
play SOHOA.

99.To stop video time at 2 minute 36 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 02 davare 36 289 98 edod.

COMPUTER SHIKSHA |8

‘ Can we calculate the percentage D6 HO 08 e
marks of the 10 students ? Ddevjbow dag, word) T8 0dtoo? !

Stop video here and ask if they can find out the ‘Average value’?
983,65 VAT e3D0B, DTTEHO 3°¢0) ‘Average value'
EOFIND0T? @9 e9cs0.
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Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

100. To stop video time at 2 minute 55 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 02 davare 55 289 98 esdod.

COMPUTER SHIKSHA 58

. 0 canyoutell in how many ways can D6 Spreadsheet document ® a2 =
- J you save the spreadsheet document ? Serenr save SabdS’y ddydoo? W

Stop video here and ask if they know how many methods are there to save a
file?

2836 DADTR B3D0A, Vs file Q save TOHVEFIE D)
DQBIEN E) A P9 & B ?Q ©BN0AB.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB 22N 0 DATT HTEIE
play SONOA.

101. To stop video time at 3 minute 26 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 03 davare 26 289 H¢ esdod.
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COMPUTER SHIKSHA B8

i What happens with the 0Odd and Even option D =
3 0dd and Even option ? &HArAY DD BHHBA? .

Stop video here and ask if they know what happens by ‘Odd and Even’
formula?

%36 DABT D0, Des ‘Odd and Even’ formula
EBITIPAR DN BEHEOE Y § BRI N0AB.

Just listen to the answers and play the video again for the correct answer.
233720 DO 0BAN DB 2353720 TR0 DATIT HTEIE
play SOHOA.

102. To stop video time at 4 minute 11 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 04 davare 11 289 98 edod.
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COMPUTER SHIKSHA

) Ho8ato Doth IS
And using any of the methods 98 5g0d SHEFAOD
taught to you open the spreadsheet file. spreazsheet file D open Sabod.
»

Stop video here and ask students to turn on the computer and open the
‘Spreadsheet file’ and then play the video again.

%36 DA @3D0R, DTEO 055D Q on TR
‘Spreadsheet file’ Q open TWORNIO0B.HZT°h AT NEEIE
2 DOHOA.

103. To stop video time at 4 minute 55 seconds in VLC Media Player.
D& D VLC Media Player &° 04 daare 55 283 9¢ esdod.

COMPUTER SHIKSHA

Next you type some data in S8 Héd D spreadsheet
your spreadsheet file or copy the file & 03~ data D 85 Savod T8 Do
table being shown to you in the picture. Srbodd table D HEyS &° copy Savod.

A [ 8 [ ¢ T o ]
Product Qtr 1 Qtr2 Grand Total
Book 565 900 1465
Pen 178 300 478
Register 1200 1600 2800
[:,Plane Paper 248 500 748|
Biscuits 798 1500 2298

Chocolate 345 700 1045
Total 3334 5500 8834

Stop video here and ask them to type the given data as shown in video.

25).65 DATBE 830, DTN DETITS” TPODS SN
D) data Q BID DOVDI0E.

Now just check and play the video again.
R0 250 TE TR VAT DEFEIE 2 TDONOA.
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104. To stop video time at 5 minute 06 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 05 davare 06 289 9¢ esdod.

COMPUTER SHIKSHA B8

And then you use BSOS D & file
the Standard Toolbar desktop D save SaHerds
to save your file on the desktop. Standard Toolbar D &DAArAR.

Stop video here and ask them to save the document and then play the video
again.

83,6 DA @N0R, DT§ document Q save TWODNSOR.
SB0ah AT NFETE N TAHOA.

105. To stop video time at 6 minute 02 seconds in VLC Media Player.
D& J VLC Media Player &° 06 davare 02 283 58 esdod.

Stop video here and ask them to save their file as shown in the video and then
play the video again.

Q5 DATBr B8H0H, DTN DETITS” TSPDODS DN
I, file Q save TONNS0R.HSEa S AT HEFEIE "D
nfe\\ela)

106. To stop video time at 6 minute 30 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 06 davare 30 289 H¢ edod.
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COMPUTER SHIKSHA B8

RN Do E' spreadsheet file D

. i A) -4

o Now show how will you use the standard Biotonderds standard toolbar O e
B toolbar to bring up a new spreadsheet file. SHAPANE ArDoSod,

Stop video here and ask them to take a new file and then play the video again.
25288 DATE 3505, DTSDO 28 §S file Q SNENI0A.
SB0ah AT NFETE N DONOA.

107. To stop video time at 6 minute 55 seconds in VLC Media Player.
D& D VLC Media Player &° 06 davare 55 283 9¢ esdod.

Stop video here and ask students to take the new page as shown in the video.
25765 DATE 830, DTN DETITS” TPDODD DESNM
£ page Q SNFNI0A.

Now just check, whether they have taken the new page or not and then play the
video again.

29 Dsen §H page D SIS BE TE T Sy

DETBTR NEEIS R TONOA.
108. To stop video time at 7 minute 10 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 07 davare 10 289 98 esdod.
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COMPUTER SHIKSHA

Now you will use some formulas on this @Ry D file &° Doch> date, time, month -
file of yours like date, time, month etc. erotl §3) formula © aDAFHID.

Stop video here and ask students to find out today’s Date, Month and Time and
then play the video again.

982,65 DABTR e3D0R, DTS L2 Date, Month 0805w
Time Q E0FEDN0B.SB0ah AT HFTEIE X DOHOE.

109. To stop video time at 7 minute 27 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 07 daodre 27 283 9¢ esdod.

COMPUTER SHIKSHA

First go ahead and show how will Bwcser Do sheet &° &'er
you get today’s date on your sheet. 8300 der oo Srdosod.

Stop video here and ask students to find out the ‘Date’ as shown in the video
and then play the video again.
Q5 DATBE 8205, DTN AT’ TSPODS DN

‘Date’ Q E0FIDS0E.5BTeh DATITQ HTEIE 2 TAHOE.
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110. To stop video time at 8 minute 06 seconds in VLC Media Player.
&3 D VLC Media Player &° 08 dodre 06 285 9¢ es0d.

Stop video here and ask students to do as shown in the video and then play the
video again.

2565 DA @0, DTEDOR DA’ LFH0DS DN
BA00S0B.5B057°H DAV NFETFE 2 TONOA.

111. To stop video time at 08 minute 29 seconds in VLC Media Player.
D& D VLC Media Player &° 08 daodre 29 283 96 esdod.

Stop video here and ask students to find out the ‘Date’ as shown in the video
and then play the video again.

25366 AT B850, DTN DATITS” TPODS SN
‘Date’ Q E0FE0I08.653053°¢% AT HFEIE f,g DONOA.

112. To stop video time at 10 minute 29 seconds in VLC Media Player.
D& D VLC Media Player &° 10 doodre 29 283 96 esdod.

Stop video here and ask students to find out the ‘Month’ as shown in the video
and then play the video again.

25366 AT B850, DTN AT’ TPODS DEXINM
‘Month' Q EF0S0B.¢5%057°¢5 DATTBIR SNEEIE & DONOAE.

113. To stop video time at 10 minute 59 seconds in VLC Media Player.
D& D VLC Media Player &° 10 dodre 59 283 96 esod.

Stop video here and ask students to find out the ‘Time’ as shown in the video.
25368 ATV B850, DTN AT’ TSPODS DESNM
Time' Q 0T I0R.%057°¢% DATZT SNTFEIE R TONOA.
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Now just check whether they have found out the ‘Date, Month and Time” or not
and then play the video again.

2 Dz s&oexn ‘Date, Month D8G50 Time' Q EQ0F) 8 S
35 TR 5K AT S0TEIE R TAHOA.

114. To stop video time at 11 minute 11 seconds in VLC Media Player.
D& J VLC Media Player &° 11 davare 11 283 58 esdod.

COMPUTER SHIKSHA [

Now you show how TN 6 5,7,9,10 ero3 §'9) Jowxg »

you can derive the factorial
of some numbers like 5,7,9,10.

factorial D der Fochard' Srdosod.

Stop video here and ask students to calculate the factorial of the given numbers
and then play the video again.

%265 DA @N0B, DTTEO BN)S Joadd A3nE), factorial
EQFINS0B.655057°¢5 DATBIR SNTEIS & TONOAS.

115. To stop video time at 12 minute 45 seconds in VLC Media Player.
D&a3> D VLC Media Player 6° 12 davare 45 289 H¢ esdod.

Stop video here and ask students to type out some numbers and then find out the
factorial number as shown in the video and then play the video again.

25).65 DATBEQ 830, DTN DETITS” TPODD DEXINM

) JFoDV B B factorial 30220 Q EFENI0A.
Stop video here and check whether they’ve found the factorial of these numbers
or not and then play the video again.

2826 DADTR e3D0AR,AEeN & Joadd AwE), factorial
EQFT)E SE TE B 575 ATV NTEIE @ DoN0S.
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116. To stop video time at 12 minute 59 seconds in VLC Media Player.
D& J VLC Media Player &° 12 davare 59 285 98 esdod.

COMPUTER SHIKSHA

BN Dotd
& file dclose 32 Hocd B0t
A0 save 30 file D open Sabod.

Now you close this file and
go to the file which you had earlier saved.

Stop video here and ask students to close their second file and then play the
video again.

2826 DATTR e3D0AR,A DO ¥y B0 file Q close
D008 0E.S B0 AT HEFETE 2 TAHOA.

117. To stop video time at 13 minute 24 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 13 davare 24 289 98 edod.
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COMPUTER SHIKSHA (8

» Do you all know LCM formula D doco E
L Why is the LCM formula used ? SDArAFE D> 0o Jend? e

Stop video here and ask if they know why we use ‘LCM’formula?
283,68 AT D0, DT SDO 333M ‘LEM’ formula
DOCNB GIODTPAT I F98 SN2 9ii08.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN DT Barran TR0 AT HTEIE

play SONOA.
118. To stop video time at 14 minute 59 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 14 danare 59 289 H¢ edod.

Stop video here and ask students to type numbers as shown in the video and
then play the video again.

Q5 DATBr B8H0H, DTN DETITS” TPDODS DESNM
numbers Q B BANNI0R.SB57ed DATIT NFEIO
2AHOA.

119. To stop video time at 15 minute 29 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 15 davare 29 289 H¢ edod.

Stop video here and ask students to calculate ‘LCM’ as shown in the video.
2536 DETIT 80, DT SDO DATITS” TITPDODS NS0T
'LCM’ Q calculate TORNNSOA.

Now just check and play the video again.
2 2,578 T T AT SHTFTEIE 2 TAHOA.
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120. To stop video time at 15 minute 57 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 15 davare 57 289 H¢ esdod.

COMPUTER SHIKSHA 58

A Do you know GCD formula ® ;
Why is the GCD formula used ? Dochreh &dAArAFE D> 3end? =

Stop video here and ask if they know why we use ‘GCD’ formula?
283,68 AT eH0A, DT DO SN ‘GCD’ formula
DOCNB GIODTPAT I *F98 SN2 9Cii08.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN DT Barran TR0 AT HTEIE
play SONOA.

121. To stop video time at 17minute 12 seconds in VLC Media Player.
D&a3> D VLC Media Player 6° 17 davare 12 289 H¢ edod.

Stop video here and ask students to calculate ‘GCD’ as shown in the video.
Q5 DATBE B8H0H, DTN DEDITS” TSPDODS DESNM
GCD' Q calculate TSONNS0E.

Now just check and play the video again.
2D 2,578 T T AT SHTFTEIE 2 TAHOA.
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122. To stop video time at 17 minute 26 seconds in VLC Media Player.
D& J VLC Media Player &° 17 dare 26 283 98 esdod.

COMPUTER SHIKSHA B8

. [ D>
Now on your sheet show how will you get % sheet &° data o5& Maximum

Maximum number for all the data. number © der o8 Erdosod.

Stop video here and ask students to find out maximum value and then play the
video again.

%36 DA 3D0R, DE§Q maximum value Q
EIFI080B. 5805 DETIT NTETE "2 TBOHOA.

123. To stop video time at 18 minute 22 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 18 davare 22 289 98 edod.

Stop video here and ask to find out the maximum formula as shown in the
video.

Q5 DATr B8H0H, DTN DEDITS” TSPDODS DN
maximum formula Q TN I0E&.

Now just check whether they’ve found out the maximum number or not and
then play the video again.

2 Deesen maximum number O E0F) & SE 3[E TR
$B0ah DT DFETE N TOHOA.
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124, To stop video time at 18 minute 33 seconds in VLC Media Player.
D& J VLC Media Player &° 18 davare 33 283 9¢ edod.

COMPUTER SHIKSHA |88

Next show how will @iy data d P ey
you arrange the data that E2006° der ©BHYE Srdosed. o
you have in ascending order. =

Stop video here and ask students to arrange data in ‘Ascending order’ and then
play the video again.

2565 DATBE 8505, s data Q es&red (5006 arrange

TONDI0B.BE0ah DATITR NFEIE " TOHOR.
125. To stop video time at 19 minute 21 seconds in VLC Media Player.

D&a3> D VLC Media Player ° 19 davare 21 289 98 edod.

Stop video here and ask students to do as shown in the video.
Q5 DATBr B8D0H, DTN DAEDITS” TSPDODS DN
BONDN0E.

Now just check whether they have arranged the data in ascending order or not
and then play the video again.

R esden data Q S8 (500 arrange TFE SE TS
3 5B AT NTEIE X TDOHOL.

126. To stop video time at 19 minute 34 seconds in VLC Media Player.
DE&a3r D VLC Media Player &° 19 davare 34 289 58 esdod.
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COMPUTER SHIKSHA [

RN Dot DJ 28
~ W Now show how will you get all the data T o.ig‘;b e vo;ebbbaéé‘m

of any one column in descending order. £5006° Do oo Srbosod.

Stop video here and ask students to create a pdf file with password and then
play the video again.

2838 DATBTR S3H0B, Vs pdf file  password & create
BORNI0R.5Ear DABTIT HBEIE 2 TOHLOA.

127. To stop video time at 19 minute 58 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 19 davare 58 289 H¢ edod.

Stop video here and ask students to click on the ‘File menu’ and then click on
the ‘Export as pdf” option as shown in the video and then play the video again.

Q5 DATBrQ SD0E,ATT DO AT TITPDODS DN
‘File menu’ Q 85 A0S0, ‘Export as pdf option Q &5
BA00S0B.5B053°H DAV NFEIFE D TOAHoA.

128. To stop video time at 21 minute 35 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 21 davare 35 289 98 esdod.

Stop video here and ask students to do as shown in the video.
2565 DATBEQ 830, DTN DETITS” TPDODD DESNM
RO\ WNINToTe

Now just check whether they have created the pdf file or not and then play the
video again.

I Dersoen pdf file Q create TS SE 5 T SBoareh
DETBIQ HEFEIE " TOHOA.
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129. To stop video time at 21 minute 54 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 21 davare 54 289 98 edod.

COMPUTER SHIKSHA

@)y Hodd D sheet

Now show how will you get the Minimum

] : 088 Ho) Minimum value D
value from your entire sheet in a column.

&8 column &° der Jocherd' Brdosod.

Stop video here and ask students to find out minimum value and then play the
video again.

9826 DA e3H0A, D&§ minimum value
EIFI080B. 530 AT NTFETE D TBOHOA.

130. To stop video time at 22 minute 38 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 22 davare 38 289 98 edod.

Stop video here and check whether they’ve found out the minimum number or
not and then play the video again.

2836 DADT 3H0A, Ds&EN minimum value Q EQF) &
SE T[T T S50 DA DFETS 2 BAD0E.

131. To stop video time at 22 minute 59 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 22 davare 59 289 98 esdod.

COMPUTER SHIKSHA |8

@Ry D> DB 28
column Ging), data ©odd w58 n
E52008° der Tohars' drdosod.

Now show how will you get all the data
of any one column in descending order.
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Stop video here and ask students to arrange data in ‘Descending order’ and then
play the video again.

Q5 DATr B8H0H, s data Q eS80 (E00S
arrange DA00S0B.B3° DATBIQ DFETE " TOHoA.

132. To stop video time at 23 minute 42 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 23 davare 42 289 98 edod.

Stop video here and ask students to do as shown in the video.
Q56 DATBE 8D0H, DN DETITS” TPODD SN
BONNS0AR.

Now just check whether they have arranged the data in descending order or not
and then play the video again.

2D Vershen data eS80 1500 arrange BFE SE
38 B S$B50TS AT DFETS X BAD0E.

133. To stop video time at 23 minute 59 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 23 davare 59 289 98 edod.

COMPUTER SHIKSHA 68

B Closing Calc/spreadsheet. Calc/spreadsheet  close Sabero. W

—

[

\
Stop video here and ask students to close their file and shutdown the computer.

298368 AT N0, DO 5y file Q close T 0520
Q shutdown TADNSOER.
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Complete teacher’s manual for Open office Calc 2 Class 3
Calc 2 Class 3 adwg), %8 86 manual.

Summaries
Class 3 drorod0o

Why we use ‘Template’?
o330 Template” Q JotL E&DATAFE?

Why we use ‘Property’?
0930 Property’ D oD &HABIACED?

How to open ‘Spreadsheet file’ in internet browser?
Internet browser &°*Spreadsheet file’ D e open So3®?

If you have to send Spreadsheet files which option should we use?
Qoo Spreadsheet files D Hooereots O option D &HABFAFEH?

Why we use ‘Paste special’?
0000 Paste special’ Q Doto&d &DABIAH0?

Why we use ‘Sheet’ option?
0520 ‘Sheet’ option Q DoOL &HABTAFHON?

Why we use ‘Compare document’?
0300 Compare document” D JotOLd &DATAIED?

What happens by ‘Delete manual’?
‘Delete manual’ Q &HARPHR D 26S0E?

How to use ‘Manual break’?
‘Manual break’ D der &HA3rAotd?

How to find out ‘Date, Time and Month?
‘Date, Time 08030 Month O der g0fed?

How to find ‘Weekday’?
‘“Weekday’ Q Qer 06087
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How to find ‘Leap year’?
‘Leap year’ Q Qe 086 e®?

How to find out ‘Days in month’?
‘Days in month’ Q der E0F®?

How to find out ‘Week in Year’?
‘Week in Year’ O Qer 08 <°07?

How to calculate the days in a period?
208 period &° days D der E0F~0d?

How to open any file with help of ‘Standard toolbar’?

AN N N D N N N N RN

‘Standard toolbar’ ©5¥008 R file D Jer open Sasrd?

Now let’s start video.
BEDYE DECITD DBV,

134. To stop video time at 14 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 14 289 94 es0d.

COMPUTER SHIKSHA 8

Do you remember what all Q08 S0tk F°0 &° DD 7
; i you had learnt in the previous class ? 3&‘)5)3'),5' o> HOpodotbyoo? B

Stop video here and ask if they know what they had learnt in the previous class?
Q5 DATBEQ 8H0H, DTN 3780 ROSZ SN0 TR &
DA DBIBOT)E 98 BRI eBHOR.

Just listen to the answers and play the video again for the correct answer.
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2337200 DO BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

135. To stop video time at 42 seconds in VLC Media Player.
D& D VLC Media Player &° 42 283 9¢ es0d.

COMPUTER SHIKSHA 58

-l Whichall options can you keep in the Standard toolbar &° &> 95D
i standard toolbar ? option © SosdAN? .

Stop video here and ask if they know which option can be kept in ‘Standard
toolbar’?

Q8¢ DATBr 830H, s ‘Standard toolbar’ ¢ & option
e GOV ) o8 BRI BR0A.

Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2353720 TR0 DATIT DHFEIE
play SONOA.

136. To stop video time at 1 minute 05 seconds in VLC Media Player,
D&a3r D VLC Media Player &° 01 daoo 05 2838 H¢ esdod.

62



COMPUTER SHIKSHA

.. bridging the digital divide

COMPUTER SHIKSHA [

Can you tell what is the maximum number
of rows / columns in a spreadsheet and
also what is the maximum number of
sheets that you can have ?

Stop video here and ask if they know how many ‘Rows and columns’ are there
in a ‘Spreadsheet’?

R8¢ DATr 8H0H, s ‘Spreadsheet’ &S ) ‘Rows
BT columns’ e GOEIrAIT °F98 BeN?e e9dH0dk.

Spreadsheet &° Rows/columns ey, 884
Ropg D" Dot 3dyreoe2:0BakD (' :

#8%0rr IJ) sheet © 98 @otrdd>?

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barran TR0 AT HTEIE
play SOHOA.

137. To stop video time at 1 minute 40 seconds in VLC Media Player.
d&a3r D VLC Media Player &° 01 daoo 40 283 9¢ es0d.

COMPUTER SHIKSHA &8

Do you know what you will need to do if 556 B sheet 559 Sr0e 08 O e
you want to change the name of your Sosres® St aw.g-? !
sheet ?

Stop video here and ask if they know how to change sheet name?

2505 DATE 8H0H, DO sheet name Q e Sroe)eS
98 SNV OB,

Just listen to the answers and play the video again for the correct answer.
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2337200 DO BAN DB 2355720 TR0 AT HFEIE

play SOHOA.
138. To stop video time at 2 minute 21 seconds in VLC Media Player.

D& J VLC Media Player &° 02 davare 21 283 58 edod.

COMPUTER SHIKSHA 8

If you need to change the place of D> Mo sheet FIR) Sromywols :
i your sheet then how will you do it ? der HrEHFH?

Stop video here and ask if they know how to use ove sheet option in
spreadsheet?

Q565 DATBE 8305, s ‘Spreadsheet’ ¢S move sheet
option Q Der ENBVFA0OTS T8 BeN?e0 e9cdN0b.

Just listen to the answers and play the video again for the correct answer.
2337200 DO 0BAN DB 2355720 TR0 DATIT HFEIE

play SOHOA.
139. To stop video time at 3 minute 03 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 03 davare 03 289 98 esdod.

COMPUTER SHIKSHA B8

-l 1fyou want to keep your datainato z Do N data D a 00D z Hvos® =
order what will you do ? Socrwot DD SJd? :

Stop video here and ask what they need to arrange data in A to Z sequence?

64



COMPUTER SHIKSHA

veree--.. bridging the digital divide

Q565 DATBr 8H0H, s data A to Z sequence &S
arrange WOVETO8 TPF98 DM ek €9IIBN? e e9csiod.

Just listen to the answers and play the video again for the correct answer.
237200 DO BN DB Baren F0 VAT HTEIE
play SOHOA.

140. To stop video time at 3 minute 33 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 03 davare 33 289 98 edod.

COMPUTER SHIKSHA &8

In a spreadsheet how can you apply the Spreadsheet &° £ Soe8y Awoc Dod> :
Dollar, Rupee or other currency symbols Dollar, Rupee §& @6 currency symbols O Il
before your numbers ? der o Sabioud?

Stop video here akhw cn ychange nubr urency/symbol?
2826 DABTR e3D0B, DTTEOD 3°¢0y number
currency/symbol T° Qe Q38 ) 3? @9 e9diod.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Barran TR0 AT HTEIE
play SONOA.

141. To stop video time at 4 minute 04seconds in VLC Media Player.
D&a3> D VLC Media Player &° 04 davare 04 289 H¢ esdod.

COMPUTER SHIKSHA B8

Do you know GCD option
: why is the GCD option used ? otk aDAArAPE Doeh dend? ‘
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Stop video here and ask if they know why do we use ‘GCD’ formula?
2836 VAT e3D0A, DTTEO SN ‘GCD’ formula
DONB GIOTTPAT R 98 SeNV? 0.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB Baren F0 VAT HTEIE
play SOHOA.

142. To stop video time at 4 minute 38 seconds in VLC Media Player,
D&a3r D VLC Media Player &° 04 davare 38 289 98 edod.

COMPUTER SHIKSHA 58

|l And using any of the methods taught D& 31D O35 HGAD SDAFAD -
to you open the spreadsheet file. spreadsheet file D open Sabod. i

=

Stop video here and ask students to turn on the computer and open the
‘Spreadsheet file’ and then play the video again.

2836 DA e3D0R, VTSRO 055D Q on T

‘Spreadsheet file' Q open TODNRSO0R.$Ba¢$ DA HTEIO
2 DOHOA.

143. To stop video time at 5 minute 17 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 05 davare 17 289 H¢ esdod.
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What will we learn today ? COMPUTER SHIKSHA |8
& ' 380 Do ScySoerdn?
; Now you type some data in your R & e90cscd> Do spreadsheets® W
spreadsheet. O3~ data D 85 Sabod.

| A | B [ C [ D [ E

Item Location Qty 1 Item Price Total Price I
Monitor Store1 5000 850000
Keyboard  Store2 250 40000
Mouse Store1 150 18000
CPU Store3 3500 525000
Headphone Store2 300 30000
Total 9200 1463000

Stop video here and ask them to type the given data which is shown in video.
Q5 DATBE B8H0H, DTN DA’ 0D data
FATSEROVWN el

Now just check and play the video again.

2 2,578 T T AT SHEFETE 2 DTAHOA.

144, To stop video time at 5 minute 38 seconds in VLC Media Player.
D& J VLC Media Player &° 05 davare 38 283 9¢ esdod.

COMPUTER SHIKSHA &8

i Canyou tell Send option D &HAIrAR DD :
why is the Send option used ? 260808 Dd> SdyHoo?

Stop video here and ask if they can tell why we use ‘Send’ option?

2836 DATDT S3D0A, DTSN 88 ‘Send’ option Q DOCREL
EOAITPATR® P ) IOT?e) e9H0%.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB e §0 DATT HTEIE
play SOHOA.
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145, To stop video time at 6 minute 36 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 06 davare 36 289 98 esdod.

Stop video here and ask students to click on ‘File” menu and then click on
‘Document as email’ option as shown in the video and then play the video
again.
25,68 DA S8D0E,DT SO DA’ D0 DN
‘File menu’ Q 85 TAH0I0&.5%0a3°¢% ‘Document as email’ option
85 TO00S0B.550a°¢h DA NEEIE N TAHOA.

146. To stop video time at 7 minute 04 seconds in VLC Media Player,
d&a3> D VLC Media Player &° 07 davare 04 289 H¢ edod.

Stop video here and ask students to do as shown in the video.
25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
BONNS0AR.

Now just check whether they have used the ‘Send” option or not and then play
the video again.

2D Aeesen *Send’ option Q &HrROTE SE TE B
SB0ah AT NFETE N DONOA.

147. To stop video time at 7 minute 16 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 07 davare 16 289 H¢ esdod.

COMPUTER SHIKSHA

‘ you know what happens with the Properties option  edairAd 52> i
v Properties option ? 26HB0E D Jend? e
,

Stop video here a ask if

2836 AATBTR 3D0B, Vs ‘Properties’ option 90T DAES
P98 BNV 9CHH0C%.
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Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

148. To stop video time at 8 minute 22 seconds in VLC Media Player.
D& J VLC Media Player &° 08 davare 22 283 5¢ edod.

Stop video here and ask students to click on ‘File’ menu and then click on
‘Properties’ option as shown in the video and then play the video again.

2565 DATBEQ SD0E,TT DO AT TITPDODS DN
‘File menu’ Q 88 TA0DS0R.530a3° ‘Properties’ option & §8§
BORNDI0R.5ES DATIT HTEIE 2 TOHOA.

149. To stop video time at 10 minute 26 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 10 davare 26 289 H¢ edod.

Stop video here and ask students to do as shown in the video.
25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
RO\ WNINToTe )

Stop video here and check whether they’ve used ‘Properties option or not and
then play the video again.

83,6 DA SN0, Drxesren ‘Properties option
SGHBrA0TE BE BT T $B0a7eh QATTR HTEIE

nfe\\ela)
150. To stop video time at 10 minute 41 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 10 davare 41 289 98 esdod.

COMPUTER SHIKSHA

Do you know Templates option D &5GrAY DD :
what happens with Templates ? BEHB0E Dot Jewd? e

Stop video here and ask if they know what is ‘Templates’?
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2856 VAT e3H0B, VO Templates’ 0T DES S8
SO?Q 9CHO.

Just listen to the answers and play the video again for the correct answer.
2337200 DIOA BAW DB 23372 TR0 AATT HEE

play SOHOA.
151. To stop video time at 11 minute 23 seconds in VLC Media Player.

D& D VLC Media Player &° 11 dodre 23 283 96 es0d.

Stop video here and ask students to click on ‘File’ menu and then click on
‘Template’ option as shown in the video and then play the video again.

25366 DATBE BD0E,TT DO DATBreS TR0 DN
‘File menu’ Q 885 TA00S80&.5&%0 57 ‘Template’ option Q 88

BRSO, 5B DBTZ SHTEIO 2 TOHLORK.
152. To stop video time at 11 minute 39 seconds in VLC Media Player.

D& D VLC Media Player &° 11 daodre 39 283 96 esdod.

Stop video here and ask students to give name of the Template as shown in the
video and then play the video again.

25366 AT B850, DTN AT’ TPODS DESNM
Template 8 DB Q3 S0I0R.HBT°¢h DA SHTFETS

20N,
153. To stop video time at 11 minute 53 seconds in VLC Media Player.

D& D VLC Media Player &° 11 dodre 53 283 9¢ esdod.

Stop video here and ask students to click on ‘File’ menu and then click on
‘Template’ and after that click on ‘Organize’ option as shown in the video and
then play the video again.

2536 DATBQ BD0E,JTT DO DATBreS” TDODS SN
‘File menu’ Q 88 TA0DS0R.5%0a°¢ ‘Template’ Q 85 TA0NSOR.
&3 57 5 S ‘Organize’ option Q 8§85 TONNSOR.SB0°eh
DETBTR SNEEIE R TONOA.

154. To stop video time at 12 minute 33 seconds in VLC Media Player.
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D&a3> D VLC Media Player &° 12d20dre 33 283 96 es0d.

Stop video here and ask students to save the data as shown in the video and then
play the video again.

2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
data Q save TONNS0E.SBTS VAT NFETE "2 TOHOE.

155. To stop video time at 12 minute 52 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 davare 52 289 98 edod.

Stop video here and ask students to do as shown in the video.
Q56 DATBE 8D0H, DTN DETITS” TSPODD SN
BONNS0E.
Now just check whether they have created the ‘Template’ and play the video
again.
2 Deeshen Template' Q create BFE SE TS DR SBoaeh
DETBrR NEEIE 2 TONOA.

156. To stop video time at 13 minute 10 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 13 davare 10 289 98 edod.

COMPUTER SHIKSHA (68

[l canyou tell why do we use the preview 055w preview in web browser option Y'
B in web browser option ? D dothHh SDATFAFIT Db Soytooe?

HEs

e ﬁ ;.,
sa
L Y B b B K b b e S o A e 0 M S S s i e RN
: T R P R (SN Ry i e S e s e R R e A o e S R R o, R o S Joe R A o ek ST e s R S S S Sk St

Stop video here and ask if they can tell why we use ‘Preview in web browser’?
2838 DABT @S3N0R, DTSN 3033 ‘Preview in web browser’

option Q DOZ GOAIFANTRT TV W) IOT?e e9¢SN0%.

Just listen to the answers and play the video again for the correct answer.
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2337200 DO BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

157. To stop video time at 13 minute 56 seconds in VLC Media Player.
D& J VLC Media Player &° 13 davare 56 283 9¢ esdod.

Stop video here and ask students to click on ‘File’ menu and then click on
‘Preview in web browser’ option as shown in the video and then play the video
again.

2565 DATBEQ SD0E,TT DO AT TITPDODS DN
‘File menu’ Q 88 TWA0DS0R.€530a3°¢ ‘Preview in web browser’ option

Q 85 TONNN0G.HBS DATIT HEEIE @ TDONOA.

158. To stop video time at 14 minute 25 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 14 davare 25 289 98 edod.

Now just check whether they have used the ‘Preview in web browser’ option or
not and then play the play the video again.

2 Nes&dex ‘Preview in web browser’ option O D33R0 S

SE TE T B0 DATIT DFEIS D TOHOR.
159. To stop video time at 19 minute 05 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 19 davare 05 289 98 esdod.

COMPUTER SHIKSHA 58

H Do you know why we use the Soddw isleapyear formula D docod :
isleapyear formula ? SOAPAFDIr D& Jend? s
::‘ T “‘\ e

Stop video here and ask why we use ‘Isleapyear’ formula?
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285,60 DA e3D0B, DO DX ‘Isleapyear’ formula Q
DOCVB GDTPANN?Q e9CHH0C%.

Just listen to the answers and play the video again for the correct answer.
2337200 DIO0A BAW DB 23372 TR0 AATT HTEI
play SOHOA.

160. To stop video time at 20 minute 14 seconds in VLC Media Player.
D& D VLC Media Player &° 20 dsodre 14 283 3¢ esdod.

Stop video here and ask students to type some date as shown in the video and
then play the video again.

Q55 DATIT @H0G, DTEDOR DA’ LFH0DS DN

TONDI0B.BE0a7h DATITR NFEIE " TOHOR.
161. To stop video time at 21 minute 30 seconds in VLC Media Player.

D& D VLC Media Player &° 21 dodre 30 283 H¢ esdod.

Stop video here and ask students to find out the ‘Leap year’ as shown in the
video and then play the video again.

25368 AT B8H0E, DTN DATITS” TSPODS SN
‘Leap year' Q EQFI0S80B.5%05°¢% DA 0EEIE
DONOR.

162. To stop video time at 22 minute 13 seconds in VLC Media Player.
D& D VLC Media Player &° 22 dsodre 13 283 9¢ esod.

Stop video here and ask students to do as shown in the video.
25368 ATV B850, DTN DATITS” TSPODS DESNM
D000,
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Now just check whether they’ve found out the ‘Leap year’ or not and then play
the video again.

2D Dersoen ‘Leap year' O E0F) 8 BE TE TR $Soaeeh
DETBI HEFEIE " TOHoA.

163. To stop video time at 22 minute 27seconds in VLC Media Player.
D&a3r D VLC Media Player &° 22 davare 27 289 98 edod.

COMPUTER SHIKSHA B8

7 You will use the Daysinmonth formula to 56 Daysinmonth formula D &8 30E'D
find the days of a particular month and Sarod €58 56702 280k ¢ FuS 29y

want to find out how many days are there Fwen sy o SR S8 SOAFANG, i
in a specific month. =

- e

Stop video here and ask students to find out the days and as shown in the video
and then play the video again.

25 DATBE 8205, DTN AT’ TSPDODS DN

days Q E0FI0S0B.5%K0aeh DA SNTEIE X TAHOA.
164. To stop video time at 24 minute 26 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 24 daodre 26085 3¢ es0d.
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Stop video here and check whether they’ve found out the ‘Days’ or not and then
play the video again.

2 Des&Hen ‘Days’ T 8 SE T T dXereh
DETBI HEFEIE " TOHoA.

165. To stop video time at 24 minute 41 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 24 davare 41 289 98 edod.

COMPUTER SHIKSHA [

The next formula is weeksinyear using 8> formula weeksinyear 53
which you can get to know how many &DcIrAod Dot 2.8 -ﬁoat?doé‘ a2y
weeks are there in a specified year. SO G SR8 Sebdy.

Stop video here and ask students to count the Weeks and then play the video
again.
283,68 AT e3H0A, DO Weeks Q E0FI0I0A.
S50 DATBPQ DEFEIE N TOHOA.

166. To stop video time at 25 minute 58 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 25 davare 58 289 98 edod.

Stop video here and ask students to count the weeks as shown in the video.
2565 DATBEQ 830, DTN DETITS” TPDODS DESNM
weeks Q B8).00:0808.

Now just check whether they have found out the weeks or not and then play the
video again.

2 Dersren Weeks Q 8T8 SE T8 B dX0areh

DETT NEEIS " TONOA.
167. To stop video time at 26 minute 10 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 26 davare 10 289 98 edod.
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COMPUTER SHIKSHA 68

T

' 0 Daysformulais used to find out the Days formula D Soch 8300 065§ &) Y
e number of days between two dates. Sod S 3Er08 aOATPAID.
: " | LA

Stop video here and ask students to find out the days between two dates using
‘Days’ formula and then play the video again.

283,68 AT 350, DO ‘Days’ formula O EDAITPROD)
B0 @OV NS &) T EFTINS0R. By

DAV SNEEIS R TONOA.
168. To stop video time at 27 minute 26 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 27 danare 26 289 H¢ edod.

Stop video here and ask students to count the Days between two dates as shown
in the video and then play the video again.

Q5 DATE B8H0H, DTN DAEDITS” TSPDODS SN
BO @O 08 &) B B8)0tINS0R.SBare
DETTR SNEEIE " TONOA.

169. To stop video time at 28 minute 06 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 28 davdre 06285 9¢ es0d.

Stop video here and ask students to do as shown in the video.
2565 DATBEQ 830, DTN DETITS” TPDODD DESNM
D000,

Now just check whether they have counted the days or not and then play the
video again.

I ersen Fererd B8 o8 SE I8 T SBdareh
DEBTR SNEEIE R TONOA.
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170. To stop video time at 29 minute 13 seconds in VLC Media Player.
D& D VLC Media Player &° 29 daodre 132085 9¢ es0d.

Stop video here and ask students to type year as shown in the video and then
play the video again.

2565 DA @0, DTEDOR DA’ LFH0DS DN
505653070, TID TWONNROR.5Be7eh DATTR HTEIE
DOHOAR.

171. To stop video time at 29 minute 58 seconds in VLC Media Player.
&3 D VLC Media Player &° 29 dodre 58 28§ 9¢ esdod.

Stop video here and ask students to count the year as shown in the video and
then play the video again.

Q55 DATIT @H0H, DTSDOR DA’ FH0DS DN
05565307 B8) 03NS, $K7eh DATIT HEEIE
nfer\\ele)

172. To stop video time at 32 minute 02 seconds in VLC Media Player.
D& D VLC Media Player &° 32 daodre 02 285 9¢ es0d.

Stop video here and ask students to do as shown in the video.
25).¢6 AT B850, DTN AT’ TPODS SN
DONNS0A.

Now just check whether they have counted the year or not and then play the
video again.

R DN HDONSBITTO B80S BE TE TR SSoaeh
DETBTR NEEIS R TONOA.

173. To stop video time at 32 minute 32 seconds in VLC Media Player.
D& D VLC Media Player &° 32 dodre 32 283 3¢ esdod.
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COMPUTER SHIKSHA (8

ek ksl ks sk kR sl
» Can you tell why we use the 203 Paste Special option 9 docoe> i
B Paste Special option ? SOAAFDr D 3dyOo? s

Stop video here and ask if they can tell why we use ‘Paste special’?

2826 DA e3D0A, DTTEDO X ‘Paste special’ option &
DONE G OTITPATTRT PV TO)DOT?e e9Cs0e%.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Barran TR0 DA HTEIE
play SONOA.

174. To stop video time at 33 minute 36 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 33 danare 36 289 H¢ edod.

Stop video here and ask students to do ‘Copy and Paste’ as shown in the video
and then play the video again.

Q5 DATr B8H0H, DTN DETITS” TSPDODS DESNM
‘Copy 803 Paste’ TONNI0E.SB0S DA DEETS
nfe\\ela)

175. To stop video time at 34 minute 07 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 34 davare 07 289 H¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q5 DATBE 8205, DTN AT’ TSPDODS DN
B00030B.5B0°¢H DABIR HTES :ég DAVOA.
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176. To stop video time at 34 minute 30 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 34 davare 30 289 98 edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

28,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
TONDI0B.SE0a7h DATITR NDFEIE " TOHOR.

177. To stop video time at 35 minute 31 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 35 davare 31 289 98 edod.

Stop video here and ask students to do as shown in the video.
Q56 DATBE 8D0H, DTN DETITS” TSPODD SN
D000,

Now just check whether they have used the ‘Paste special’ or not and then play
the video again.

2 Dees&oen ‘Paste special’ option Q EHTrhod SE 3§
3 5B DA DTEIE X DOHOE.

178. To stop video time at 35 minute 43 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 35 davare 43 289 98 edod.

COMPUTER SHIKSHA 588

Can you tell Compare Document option ‘
why Compare Document is used ? Dot adArAPE Do ddydoo? W

eSS
ﬁ T

e o e e e e N e A e O
= ot T S e R (A R e QiR St e N S S A o R IO R o S e o R N S e S S s ) ek e e e ) Sk e

Stop video here and ask if they can tell why we use ‘Compare document’?

2826 VAT e3D0A, DTTEO 55 ‘Compare document’

option Q DOZ GOAIFANTRT TV D) IOT?e e9¢SN0%.
Just listen to the answers and play the video again for the correct answer.
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2337200 DO BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

179. To stop video time at 36 minute 46seconds in VLC Media Player.
D& D VLC Media Player &° 36 davare 46 283 98 esdod.

Stop video here and ask students to click on ‘Edit’ menu and then click on
‘Compare document as shown in the video and then play the video again.

2565 DATBEQ SD0E,TT DO AT TITPDODS DN
‘Edit’ menu Q §5 TOH0I0&.$B05°¢h ‘Compare document’ option Q
85 TOHNN0A.5EKarh AT SHTEIE 2 TOHOA.

180. To stop video time at 38 minute 09 seconds in VLC Media Player.
d&a3r D VLC Media Player &° 38 daodre 09 285 3¢ esdod.

Stop video here and ask students to do as shown in the video.
25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
RO\ WNINToTe )

Stop video here and check whether they’ve used the ‘Compare document’ or not
and then play the video again.

9826 DA e3D0R, D§&ex ‘Compare document’ option Q
&ITFrA0rE SE T TR B0 DATIT HTEIS
DONO&.

181. To stop video time at 38 minute 14 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 38 davare 14 289 98 edod.

COMPUTER SHIKSHA |58

The next option is of sheet. 6T~ option sheet.
- =
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Stop video here and inform students that next option is ‘Sheet’ and then play the
video again.

2856 VAT eH0B, DesO8 S$Bared J0 )8 TH option
sheet @ T3D)0B.SB03 DATBIQ HFETE "2 TONOE.

182. To stop video time at 38 minute 48 seconds in VLC Media Player.
D&dir D VLC Media Player &° 38 davare 48 283 9¢ edod.

Stop video here and ask students to click on ‘Edit” menu and then click on Sheet
option as shown in the video and then play the video again.

2585 DATIT @8H0E,T O DETBIES” PO DS
Sheet option Q 88 TANI0E.K3°¢% ‘Compare document option
Q 85 TAHNS0B.5%057°¢5 DETBIR NTEIS @ TONOA.

183. To stop video time at 39 minute 19 seconds in VLC Media Player.
D& D VLC Media Player &° 39 dodre 19 283 3¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25368 AT B850, DTN DATITS” TSrODS SN
BO0030B.5305°¢H DABIR HTEIS 592 DAHOA.

184. To stop video time at 40 minute 08 seconds in VLC Media Player.
D& D VLC Media Player &° 40 dodre 08 283 9¢ esdod.

Stop video here and ask students to move Sheetl in the end and as shown in the
video and then play the video again.

25368 AT B850, DTN DATITS” TSrODS SN
Sheet1 Q D3B8 3573 JoNR0B.5B0a¢% DATT HTEI6 ﬁcg;,)
BONOA.

185. To stop video time at 40 minute 32 seconds in VLC Media Player.
D& D VLC Media Player &° 40 dodre 32 283 9¢ esod.
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Stop video here and ask students to delete the sheet as shown in the video and
then play the video again.

25,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
sheet Q delete DODSOB.5XKaeh DA NTEIE N DANOA.

186. To stop video time at 42 minute 24 seconds in VLC Media Player.
&3> D VLC Media Player &° 42 danare 24 289 H¢ edod.

Stop video here and ask students to do as shown in the video.
25,68 DA B8H0B, DTSDO DATITS’ LTFDODS DS
BONNS0E.

Now just check whether they have used ‘Sheet’ option or not and then play the
video again.

29 Des&oen ‘Sheet’ option Q GHBrAOTTE SE TE TR
S50 DATBIQ DEFEIE N TOHOA.
187. To stop video time at 42 minute 36 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 42 daoare 36 289 98 esdod.

COMPUTER SHIKSHA 58

Can you tell why is Delete Manual break option D :
the delete manual break used ? Jochth &DAFAYE Do 3dytoo-? W

Stop video here and ask if they can tell why the ‘Delete Manual break’ option is
used?
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285,65 DA e3D0B, DTEHO S ‘Delete Manual break’

option Q DONZ GOIFANTRT TV W) IOT?e e9¢S80%.
Just listen to the answers and play the video again for the correct answer.

2337200 DSO0A BA DB 23372 TR0 AATT HEEI

play SOHOA.
188. To stop video time at 44 minute 37 seconds in VLC Media Player.

D& D VLC Media Player &° 44 dsodre 37 283 96 es0d.

Stop video here and ask students to do ‘Row’ and ‘Column’ break as shown in
the video and then play the video again.

Q55 DATIT @0, DTSDO DA’ FH0DS SN
‘Row’ 0838 ‘Column’ break TDA0DL80B.¢$E05°¢% DT
DEFEIE N DANOA.

189. To stop video time at 45 minute 35 seconds in VLC Media Player.
&3 D VLC Media Player &° 45 dodre 35 285 3¢ esdod.

Stop video here and ask students to delete the row and column as shown in the
video.

25368 AT B850, DTN DATITS” TSrODS SN
Row’ S0B050 ‘Column’ Q delete TN,

Now just check whether they have done the practice of ‘Row’ and ‘Column’
and then play the video again.

A D sren ‘Row’ 0838w ‘Column’ Q practice B8 SE TS
3 5B AT NTFEIE X TDOHO.

190. To stop video time at 45 minute 48 seconds in VLC Media Player.
D& D VLC Media Player &° 45 daodre 48 285 96 esdod.
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COMPUTER SHIKSHA

Closing Calc/spreadsheet. Calc/spreadsheet D close Sabeo.

—

Close Button

Stop video here and ask students to close their file and shutdown the computer.
238368 AT D0, DO ¢y file Q close T 0520
Q shutdown WADDIOR.
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Complete teacher’s manual for Open office Calc 2 Class 4
Calc 2 Class 4 a3ng), %8 86 manual.

Summaries
Class 4 drorod0o

Why we use ‘Template’?
o330 Template” QoL EDATAFED?

Why we use ‘Property’?
05300 Property’ Q Dot &OAIPAFCE?

How to open ‘Spreadsheet file’ in internet browser?
Internet browser &°*Spreadsheet file’ D e open Sosr®?

If you have to send Spreadsheet files which option should we use?
ot Spreadsheet files D Hootreoes O option O &DABPAIE?

Why we use ‘Paste special’?
000 Paste special’ O JotdLH &DABTAITE?

Why we use ‘Network day’?

Why we use ‘Compare document’?
0300 Compare document” D JotOLd &DATAIED?

What happens by ‘Delete manual’?
‘Delete manual’ Q &HARPHR D 26S0E?

How to use ‘Manual break’?
‘Manual break’ D der &HA3rAotd?

How to find out ‘Date, Time and Month?
‘Date, Time 08030 Month O der g0fed?

How to find ‘Weekday’?
‘“Weekday’ Q Qer 08587

How to find ‘Leap year’?
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‘Leap year’ Q Qe S0 97?

How to find out ‘Days in month’?

‘Days in month’ Q Jder EFrd?

How to find out ‘Week in Year’?
‘Week in Year’ Q Qder E08<09?

How to calculate the days in a period?
208 period €5° days  der E0F0d?

How to open any file with help of ‘Standard toolbar’?

‘Standard toolbar’ ©5¥008 R file D Jer open Sasrd?

Now let’s start video.
BEDYE DECITD DBV,

To stop video time at 23 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 23 289 9¢ es0d.

COMPUTER SHIKSHA 8

Do you remember o6 O formula © -
which formulas you had learnt? 180D Sy 8 St opocr? W

Stop video here and ask if they know which types of formulae they’ve learnt in
the previous class?

Q5 DATBEQ B8H0H, DTN 3780 ROSZ SN0 TR &
Deroed formula © JBHET)E 08 Benr?e0l e9cdodd.

COMPUTER SHIKSHA

veree--.. bridging the digital divide

Just listen to the answers and play the video again for the correct answer.
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2337200 DO BAN DB 2355720 TR0 AT HFEIE
play TSONO&.

. To stop video time at 58 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 58 289 $¢ es0d.

COMPUTER SHIKSHA |8

Can youtell 5 document D S8 user & dodoserds il
what option you will need to use to 56 D option d adrAomS’ BdyHOT? }
send your document to some other user ? e

Stop video here ak thm i thy need to send their cument to other
people, what should they do?

982,65 DA e3N0R, DTSR 3780 °F9 document
Q5K DODOTTOT) Dol WOTEN?® B0,

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barren TR0 AT HTEIE

play DOHOA.

. To stop video time at 1 minute 25 seconds in VLC Media Player.
d&a3r D VLC Media Player &° 01 daoio 25 2838 9¢ es0d.

COMPUTER SHIKSHA 8

Can you tell o & file 180D
which option will you need to use if you 205 file D8 file save wongor &9
want to get information about your file o6a08° b save ©an§o8 ASTH B
like which is our file, is the file saved or H80DD darardo Tomrodothots O
not, on which date was it saved etc ? option D &HArHoTS’ BdyHT?




COMPUTER SHIKSHA
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Stop video here and ask if they know what they should do, if they want to know
all the details of the files?

283,68 QAT D0, DO 370 ) file DTN
SeNNEFONZ0T) AN DAFES TFIE BN 29 e9hi0b.

Just listen to the answers and play the video again for the correct answer.
237200 DO NBAN DB Baren F0 VAT HTEIE

play SOHOA.

. To stop video time at 1 minute 45seconds in VLC Media Player.
d&a3r D VLC Media Player &° 01 daoio 45 28 96 esd0d.

COMPUTER SHIKSHA [

» Can you tell Page break preview option »
| [l whyis the page break preview used ? docdoeh esdArAFE Docd 3vydoo-? W

Stop video here and ask if they can tell why we do the ‘Page break preview’?
983,65 DA e3N0R, DTTEO 0SS ‘page break preview’
option Q DOZ GOIFANTTRT TSV W) IOT?e e9¢S80%.

Just listen to the answers and play the video again for the correct answer.
2337200 DO 0BAN DB 2355720 TR0 DATIT HFEIE

play SOHOA.
. To stop video time at 2 minute 12 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 02 daoo 12 288 H¢ esdod.
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COMPUTER SHIKSHA [

Can you tell if you want to see what D document &° derotd Srcryen IwE
changes have been made in your dreodoHos Hd O option d
document then what option will you use ? adArHPE 30yKooe?

Stop video here ak if hey ca teIIWich ptin houl se to see the
changes in the documents?
Q5 DATr 850B, s ‘documents & 2388 5B )O

L ETQ8 0930 & option Q &HAITA0TS PV TH)T™?
@ CH0A&.

Just listen to the answers and play the video again for the correct answer.

233720 DO 0BAN DB 2353720 TR0 VAT HFEIE
play SONOA.

. To stop video time at 2 minute 28 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 02 danare 28 289 H¢ edod.

COMPUTER SHIKSHA |8

o Why do we use the B0d5Bw Paste Special option D 5
Paste Special option ? Do DA B0? :

Stop video here and ask why we use ‘Paste special’?

238368 AT D0, DT SHO S ‘Paste special’ option

DOCNB GOITATTN?Q 985033,
Just listen to the answers and play the video again for the correct answer.
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2337200 DO BAN DB 2355720 TR0 AT HFEIE
play TSONO&.

. To stop video time at 2 minute 55 seconds in VLC Media Player.
D& J VLC Media Player &° 02 daoare 55 285 98 esdod.

COMPUTER SHIKSHA 8

If you want to move / copy / delete & b spreadsheet O move / copy /
@
your spreadsheet then what option delete Sasrodooel D option D
will you use ? AOAFHYD?

Stop video here and ask if they can tell what they need to do to delete sheets?
2826 DADTR S3D0A, VeSO sheet O delete TDOHETE
T A DOSTES” THYOT? @ e9hiiod.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BAN OB Barren TR0 DATZFR HTEIE
play SOHOA.

. To stop video time at 3 minute 43 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 03 davare 43 289 H¢ edod.

COMPUTER SHIKSHA &8

First all of you create the data or look at A6 D wodd> data D $abeS Sobod I
the picture being shown to you and type Do Srbods HEYE D b data d o
out the data in your sheet. sheet &° 85 Samod.

Ankta 1202/16

¢ Shiksha  Vinay 27475748 120316
5739348447 120416
2483644303 120516
5764830484 1206/16
623439334 1207116
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Stop video here and ask them to type the given data which is shown in video.
2565 DATBE 8D0H, DTN AT’ TSPDODS SN
DS data & BN DONNSOA.

Now just check and play the video again.
20 250 TE T VAT DEETE @ TDONOA.
9. To stop video time at 3 minute 48 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 03 davare 48 289 98 esdod.

COMPUTER SHIKSHA 58

e LN & eodcb & file D save ;
i3 Now all of you save this file. i

Stop video here i v» he video again.
282,68 AT N0A, DO I°<y file Q save TODNDSOR.

SB35 DATBPQ DEEIE N TONOA.
10.To stop video time at 4 minute 55 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 04 davare 55 289 98 esdod.

Stop video here and check whether they’ve saved their file or not and then play
the video again.

23828 QAT S50B, Dersen ¢, file  save BFS SE 3§

DADOR. K DATZTR NBEIE R TANOA.
11.To stop video time at 5 minute 17 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 05 davare 17 289 98 edod.
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COMPUTER SHIKSHA (8

- Using the Templates option show how you Templates option &° organise option o
can organise some helpline numbers. &dalrAod Hocd §) helpline number eo. -

Stop video here and ask students to create some helpline with help of ‘Template
‘such as ‘Police helpline’, “Women helpline’ and ‘Computer Shiksha helpline’
and then play the video again.

23828 QAT @50B, Vs Template’ HIFOHO ‘Police
helpline’, 'Women helpline’ 0803 ‘Computer Shiksha helpline’ e*0¢3
DT helpline  create TONS0E.SB0°¢% DATBrR HEFEIE
SOHOA.

12.To stop video time at 5 minute 50 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 05 davare 50 289 98 edod.

Stop video here and tell students to click on File and then select ‘“Template’ and
after that click on ‘Save’ option as shown in the video and then play the video
again.

Q5 DATBrQ SH0E,AT DO DATreS” TITPDOD DN
‘File menu’ Q 8§85 TAN0I0E.$B0a°eh ‘Template’ Q ST
BODNS0B €8 K5 ‘Save’ option Q 85 TWANNS0R.SB0eh

DETT NEEIS " TONOA.
13.To stop video time at 8 minute 09 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 08 davare 09 289 H¢ edod.

Stop video here and ask students to create list of helpline as shown in video and
then play the video again.
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25368 DATB B8D0, DTN DATITS” TPODS DN
helpline list Q create TODIOR.5EKeeh DATZTR HSEIE
SONO&.

14.To stop video time at 8 minute 41 seconds in VLC Media Player.
D& D VLC Media Player &° 08 daodre 41 283 9¢ es0d.

Stop video here and ask students to save the helpline list as shown in the video
and then play the video again.

25368 DATB B850, DTN DATITS” TSPODS DESNM
helpline list Q save TORNNI0E.SB0TS DA DFETS o
SONOAR.

15.To stop video time at 9 minute 39 seconds in VLC Media Player.
D& D VLC Media Player &° 09 daodre 39 283 96 esdod.

Stop video here and check whether they have created the ‘Templates’ or not and
then play the video again.

28,8 AT e3H0B, D slhexn Templates' create TS SE

35 TANOB.HKT DA NTFEIE X TDODHOA.
16.To stop video time at 9 minute 50 seconds in VLC Media Player.

D& D VLC Media Player &° 09 daodre 50 283 9¢ esdod.

Stop video here and ask students to use ‘Header’ option and type out ‘practice
classes’ in the header box and then play the video again.

285,65 VAT e3D0B, Vs ‘Header’ option O
&IITPAOINI0G.0B050 header box &' ‘practice classes’ @ T
BA00S0B.5B057°H DAV NTFEIFE D TAHoA.

17.To stop video time at 9 minute 56 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 09 davare 56 289 98 edod.

COMPUTER SHIKSHA [

& Now go to the second sheet, QLYY Bodkd sheet 8 D0y DD |
change its name. a)‘d')oc‘..

Stop video here and ask students to change the sheet number and type out the
given formula which shown in the in the video and then play the video again.

9836 DA e3D0R, DTs sheet number Q 538
DETrS” IEDODS formula O BN DONNS0E.SBe5 DG
DEFEIE N DANOA.

18.To stop video time at 10 minute 40 seconds in VLC Media Player.
D& J VLC Media Player &° 10 davare 40 283 98 esdod.

COMPUTER SHIKSHA &8

Qe date formula D adABrHood,
S o time formula D &dA3rAocsod
S8asn DB58re month formula D
adalrfodod.

First go ahead and use the date formula
and then use the time formula and lastly
use the month formula.

| Month Formula

Vo B

Stop video here and ask students to find out the ‘Day, ‘Month’ and year and
then play the video again.
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25368 ATV B8D0, DT B0k sheet & 'Date, month
0805 ‘year' Q TR I0R.5B°¢d DA SHTET
njo\\ele)

19.To stop video time at 12 minute 20 seconds in VLC Media Player.
D&air D VLC Media Player &° 12 davare 20 283 98 edod.

Stop video here and ask students to find out the day name as shown in the video
and then play the video again.

Q55 DATIT @0, DTSDOR DA’ FH0DS DN

day name Q EFENDN0G.SB0S DA DEFETE D TBONOA.
20.To stop video time at 12 minute 32 seconds in VLC Media Player.
D& D VLC Media Player &° 12 dodre 32 283 9¢ esd0d.

Stop video here and ask students to do as shown in the video and then play the
video again.

25368 AT B850, DTN DATITS” TPODS SN

BONNI0R.5Ea7 DBTZ SHBEIO 2 TOHLORK.
21.To stop video time at 14 minute 01 seconds in VLC Media Player.

D& D VLC Media Player &° 14 daodre 01 283 9¢ esdod.

Stop video here and ask students to find out the month name as shown in the
video and then play the video again.

25).¢6 AT B850, DTN AT’ TPODS DESNM
month name Q EFINI0G.SBS DATIT DEEIE
20N,

22.To stop video time at 14 minute 10 seconds in VLC Media Player.
D& D VLC Media Player &° 14 dsodre 10 283 96 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25} DATB B850, DTN AT’ TPODS SN
BO00S0E.SB0H DATIT DFETE 2 DONOA.
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23.To stop video time at 14 minute 53 seconds in VLC Media Player.
D& D VLC Media Player &° 14 dodre 53 283 9¢ es0d.

Stop video here and ask students to find out the ‘Year’ as shown in the video
and then play the video again.

2565 DA @0, DTEDOR DA’ LFH0DS DN

'Year' Q TSN O0G.5%°¢% DATIT SHEEIE 2 TDOHOA.
24.To stop video time at 14 minute 58 seconds in VLC Media Player.

D& D VLC Media Player &° 14 dodre 58 283 9¢ es0d.

Stop video here and ask students to do as shown in the video.
25366 AT B850, DTN AT’ TPODS DESNM
D000,

Now just check whether they have found out ‘Date Time &Month’ and play the
video again.

R D sexn Date, Time S0 Month Q EofFar) & SE 35
3 5B DA DTEIE X DONHOE.

25.To stop video time at 13 minute 46 seconds in VLC Media Player.
D& D VLC Media Player &° 03 dodre 08 283 9¢ esd0d.

Stop video here and ask students to change the name of the second sheet and
practice some formula such as ‘Weekday’, ‘Isleapyear’, ‘Daysinmonth’ and
‘Weeksinyear’ etc and then play the video again.

28285 AT BHOR, DT SOHO B0 sheet number Q S55°8)
‘Weekday’, ‘Isleapyear’, 'Daysinmonth’ s805% ‘Weeksinyear’ e0¢3
3 formula @ practice TWODNDIOR.5Ba°H VAT HTEIO
2 DOHOA.

26.To stop video time at 15 minute 08 seconds in VLC Media Player.
D& D VLC Media Player &° 15 dodre 08 285 96 esdod.
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COMPUTER SHIKSHA 58

skl rpkershinsker sk o BhapsRe s

‘ Next use the weekday formula and say 80 weekday formula  &563»A0d =
i what was the week on the date of 05-05-2008 &80 O or6ar 3vod! W
i 05-05-2008 | s =

Weekday Formula

| e e o [

Stop video here and ask students to do the practice of “Weekday’ formula as
shown in the video.

25,68 DA B8H0B, DTSDO NATITS’ LTFDODS DS
'Weekday' formula Q practice 0O00S0E.

27.To stop video time at 16 minute 02 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 16 davare 02 289 H¢ esdod.

Stop video here and ask students to find out Weekday of the given date which is
shown in the video.

25,68 DA B8H0B, DTSDO DATITS’ IrH0DS date
38 Weekday Q 080808,

Now just check whether they have found the ‘Weekday’ or not and then play
the video again.

2 ersoen ‘Weekday' Q EFar) 8 SE TE B dXared
DEBIQ HEFEIE " TOHob.

28.To stop video time at 16 minute 15 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 16 davare 15 289 98 esdod.
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COMPUTER SHIKSHA 58

i Similarly use the correct formula to find @3 1997 8ak 2000 DoSSyT O 06
" [l outhow many weeks were there between A Torew GIT) A3 SFIErS DFD
the years 1997 and 2000. formula D adalrAoSod.

Week Formula

| e e o [

Stop video here and ask students to find out the “Week’ of the given date then
play the video again.

23858 QAT SH0B, DE”sDHO YD) date T3Ey, ‘Week’
EQFINS0B. S50 AT HFETE 2 TAHOA.

29.To stop video time at 17 minute 08 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 17 davare 08 289 98 edod.

Stop video here and ask students to find out the “Week’ as shown in the video
and then play video again.

2565 DATBE 830, DTN DETITS” TPDODD SN
'Week' Q EQFI0S80B.65%057°¢% DAV SNTEI8 o TONOA.

30.To stop video time at 17 minute 44 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 17 davare 44 289 98 esdod.

Stop video here and ask students to do as shown in the video.

2565 DATE 8505, DO DETITS” TSPODS DEXINM
BODNS0A.

Now just check whether they have counted the weeks or not and then play the
video again.
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2 ersoen weeks  BEro0wrd SE TE B HR0er e
DETBIQ HEFEIE " TOHob.

31.To stop video time at 18 minute 01 seconds in VLC Media Player.
D& J VLC Media Player &° 18 davare 01083 98 edod.

COMPUTER SHIKSHA |88

S 15-2-2015 Hodoko 15-2-2017
DodByore H¢sy D) Baven &y o
E0F 36D S formula D
adalrfodod.

Next use the correct formula to find out
how many days are there between 15-2-
2017 and 15-2-2015.

Days Formula

Stop video here and ask students to find out the days between two dates as
shown in the video and then play the video again.

Q5 DATBE 8D0H, DI DETITS” TSPODS DESNM
BO& B2 S &) Fer@Q E0FI080ER.SB0a¢5 DA
HEEIE R TOHOA.

32.To stop video time at 18 minute 53seconds in VLC Media Player.
D&a3r D VLC Media Player &° 18 davare 53 289 98 esdod.

Stop video here and ask students to insert the dates as shown in the video and
then play the video again.

Q5 DATr 8H0H, DTN DAETITS” TSPDODS DN
dates Q 25)Q TONNI0B.5XK05¢h DA NEEIE

nfe\\ela)
33.To stop video time at 18 minute 59 seconds in VLC Media Player.
DE&a3r D VLC Media Player &° 18 davare 59 289 98 esdod.

Stop video here and ask students to calculate the days as shown in the video.
2505 DATE 8305, DTN DETITS” TSPODS SN
days Q B8)000804.
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Now just check whether they have found out the days or not and then play the
video again.

2R Desen days Q EF) 8 SE T T HXareh
DEB HEFEIE " TOHob.

34.To stop video time at 19 minute 14 seconds in VLC Media Player.
D& D VLC Media Player &° 19 dodre 14 283 9¢ esod.

Stop video here and ask students to do practice of ‘Compare document’ and also
tell what happens with it use?

28385 DA 8HO0A, DR ‘Compare document’ option &
practice DODNN0E.0B050 TP DRI )R Dl

2380500E THIJNS0E.
35.To stop video time at 19 minute 37 seconds in VLC Media Player.
D&ar D VLC Media Player &° 19 daodre 37 283 96 esd0d.

Stop video here and ask students to click on ‘Edit menu’ and then click on
‘Compare document’ as shown in the video and then play the video again.

25368 DA B8H0E,ATT DO AT TITPDODS DN
‘Edit menu’ Q §5 TOHDI0&.$Beeh ‘Compare document’ option Q
85 TO0080B.550a°h DA NEEIE N TAHOA.

36.To stop video time at 21 minute 17 seconds in VLC Media Player.
D& D VLC Media Player &° 21 daodre 17 283 3¢ esdod.

Stop video here and ask students to do as shown in the video.
2538 DATBE B850, DTN DATITS” TSPODS SN
DONNS0B.

Now just check whether they have used the ‘Compare document’ or not and
then play the video again.

R D sexn ‘Compare document’ option Q GHBTA0TE SE
335 TR $EeTd AT S0BEIE R TANOA.
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37.To stop video time at 21 minute 31 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 21 davare 31 289 98 edod.

COMPUTER SHIKSHA 8

@)y Do file cAng), properties, file
o save ocm'sod,‘.) o820 08 save 2
©0o0f0d ANEGH FOD Jeor JwioSotrs’ Il
drdotod.

, Now show how you will get to know the
o5 properties of this file like where was this
file saved, what date was it saved on etc.

Stop video here and ask students to do practice of ‘Property’ and then play the
video again.

283,68 AT D0, DO ‘Property’ option Q practice
BORNI0R.5Ear DABTIT HBEIE 2 TOHOA.

38.To stop video time at 21 minute 57 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 21 danare 57 289 H¢ edod.

Stop video here and ask students to click on ‘File menu’ and then click on
‘Property’ as shown in the video and then play the video again.

Q5 DATBrQ SH0E,AT DO DATreS” TITPDOD DN
‘File menu’ Q 88 TA00S0R.e530a3°¢ ‘Property’ option & §§5
BA00S0B.5B057°H DATBIQ NFEIFE D TOHoA.

39.To stop video time at 22 minute 31 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 22 davare 31 289 H¢ edod.

Stop video here and ask students to do as shown in the video.
Q5 DATBE 8305, DTN AT’ TSPDODS DN

BAVNS0E.

Now just check whether they have used the ‘Property’ option or not and then
play the video again.
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I Deesoen ‘Property’ option Q EHrA0T S SE TE TR
S350 DA DFETS 2 TOHOA.

40.To stop video time at 23 minute 59 seconds in VLC Media Player.
D& J VLC Media Player &° 23 daare 59 283 9¢ esdod.

Stop video here and ask students to write the syntax of network day as shown in
the video and then play the video again.

Q55 DATBr 8H0H, s syntax AT TR0
DM network days A30E) syntax O GeO0NN0EG.SBa°ed

DAV SNEEIE 2 TONOA.

41.To stop video time at 24 minute 28 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 24 danare 28 289 H¢ edod.

COMPUTER SHIKSHA ;'

i The formula you will use for this b
Y =weeks(12/01/2016;12/02/2016;0)
; will be. formula D &OAArAFE.

=Weeks(12/01/2016;12/02/2016;0

Stop video here and ask students to write the syntax of “Weeks’ as shown in the
video and then play the video again.

25765 DATE 830, DTN DETITS” TPDODD DESNM
'Weeks' 3308}, syntax Q grG0s0803.853053° DATZTQ DFETE "

nfe\\ela)
42.To stop video time at 25 minute 42 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 25 danare 42 289 98 edod.

Stop video here and ask students to find out the ‘“Weeks’ as shown in the video
and then play the video again.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
'Weeks' Q EQFINDI0G.SB057¢ DATIT DFEIS 2 TOHOA.

Now just check whether they have found out weeks or not and then play the
video again.

I Dersoen weeks  EQF)E BE TE TR S
DETBIQ HEFEIE " TOHob.

43.To stop video time at 26 minute 25 seconds in VLC Media Player.
&3> D VLC Media Player &° 26 davare 25 289 H¢ edod.

COMPUTER SHIKSHA
i s =daysinmonth(30/02/2012) formula ;
: =daysinmonth(30/02/2012) -You can use B> % BOE'D Ferd EoF Her03 80> W

o this to find the day of this month and get A0S'D Fre Bowgd SR Her0S
: to know the number of days in the month. SO AOBBDY.

=daysinmonth(30/02/2012)

Vo B

Stop video here and ask students to practice ‘Days in month’ formula and then
play the video again.

83,6 DABTR e3N0R, DesE ‘Days in month’ formula
practice TODI0R.5EKeeh DATZTR NBEIE X DTALOA.

44.To stop video time at 26 minute 32 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 26 davare 32 289 98 edod.

COMPUTER SHIKSHA

Find out the minute(time). =minute(time)  EFS0d. i

| =minute(time)

® o o 4
Vo e B

Stop video here and ask students to practice ‘Minute’ formula and then play the
video again.

82,6 DA e3N0R, DTs ‘Minute’ formula Q practice

D000, SB05° AT SHEFETE 2 TAHOA.
45.To stop video time at 27 minute 01 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 27 davare 01 289 98 edod.

COMPUTER SHIKSHA

- & Solrgerd D 1S Desdwre shut
Properly shut down your system. down Sasrod. ;

Stop video here and ask students to save their file and shutdown the computer.
282,65 DA eN0R, DTSN ¢, file Q save T 0520
Q shutdown WADDIOR.
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Complete teacher’s manual for Open office Calc 2 Class 5
Calc 2 Class 5 adwg), %8 86 manual.

Summaries
Class 5 drorod0o

Why we use ‘Link to external data’?
Q05w ‘Link to external data’ O Dot 0A3eAFTEA0?

Why we use ‘Name’ option?
0530 ‘Name” option Q Jotogd &DABTAFED?

How to use ‘Chart’ option?
‘Chart’ option Q Jder &aBrHoeed?

How to use ‘Object’ option?
‘Object’ option O Der &HA3rHoTT)?

Why we use ‘Arrange’ option?
000 ‘Arrange’ option D Dot EDAIPAFCEA?

How to rotate image?

Image Q der 337yd?

How to do grouping the images?

Image eeS° grouping Q der So3rd?

Why we use ‘Count if” formula?

0300 Count if” formula QoL &HAZTAFED?

Why we use ‘Count ifs’ formula?
0d0Count ifs” formula Q QoL &HATAITED?

Why we use ‘Sum if” formula?
S00200‘Sum if” formula Q Do &HITAFE0?

Why we use ‘Sum ifs’ formula?
S0000‘Sum ifs” formula Q oL &HABTAIED?

Why we use ‘Average if” formula?
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0500 Average if” formula O Dot &DABTAFED?

Why we use ‘Average ifs’ formula?
Q00 ‘Average ifs’ formula O Dot &DABTAFH0?

Why we use ‘Large’ formula?
05w ‘Large’ formula Q oto& &0BAR0?

Why we use ‘Small’ formula?
S0000‘Small’ formula O Qo &HABTAFTEN?

How to use ‘Match’ formula?
‘Match’ formula O der &HDa3rAoTed?

Now let’s start video.
BEDYE DECITD DBV,

46.To stop video time at 59 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 59 289 $¢ es0d.

COMPUTER SHIKSHA 58

{-;,i Can you tell if you want to know the days 50 3ED) Sreod Seis o Hod :
il of the month then how will you get to Jer IS0t IH\Hooe? e
i know the same ? D e

Stop video here and ask if they know which formula is used to find out the day
in month?

Q8 DATBr 830H, s month ' day Q E0FIErDE
& formula Q &OBFATE TF98 BenaT?e0 e9cB0dR.

COMPUTER SHIKSHA
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Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB e §0 DATT HTEIE

play DOHOA.
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47.To stop video time at 1 minute 25 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 01 daoo 25 288 H¢ esdod.

COMPUTER SHIKSHA 888

Can you tell what formula will | need to Dot DB M eairgd DBE Howes
2 use if | want to find out the results of ©oirid ST Dagdoe Bad, D
-l students to know who has passed and who S0F rewotd D formula D edairfoors’
has failed ? BDdydoo?

Stop video here and ask if they know which formula is used to find out the
student results with fail and pass?

)8 DA e3H0B, Vs result fail SHOO pass
EFIETIE & formula Q &IOS oS98 BRI 9o d.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barran TR0 DATZFR HTEIE
play SOHOA.

48.To stop video time at 1 minute 59 seconds in VLC Media Player.
d&a3r D VLC Media Player &° 01 daoo 59 2838 3¢ es0d.
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COMPUTER SHIKSHA [

If you want to find out how many weeks Dot DoSBGo s’ IV Tvoren
are there in the whole year then which &) ar f oot O formula d
formula will you use? SOArHYE?

Stop video here and ask if they know which formula will be used to calculate
the numbers of week in year?

Q5 DATrQ BSH0E, AT sDOR H0X5HIB0S' D FT°O
38009¢3r8 & formula Q GIBFATE *F98 SBenar?eod
Netglele)

Just listen to the answers and play the video again for the correct answer.
2337200 D0 S0BAN DT Barran TR0 AT HTEIE

play SOHOA.
49.To stop video time at 2 minute 33 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 02 davare 33 289 98 edod.

COMPUTER SHIKSHA &8

Z What is the different between Compare Document s58aiw changes i
compare document & changes option ? option © Su¢s§ &) e De?

f

Stop video here and ask what is difference between ‘Compare document’ and
‘Changes’?

282,85 DA e3D0A,A° SO ‘Compare document’ SO8A50
‘Changes’ Q038 €)Y BT° ae37e0 e0di0db.
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Just listen to the answers and play the video again for the correct answer.
2337200 D0 DBAN DT Barran TR0 AT HTEIE

play SOHOA.
50.To stop video time at 3 minute 29 seconds in VLC Media Player.

D& J VLC Media Player &° 03 davare 29 283 58 edod.

COMPUTER SHIKSHA &8

7 Can you tell what is the difference Paste So8aiw Paste Special option =
between Paste and Paste Special ? g5 63 Sov D& Hoch 3dyrwoe?

Stop video here and ask what is the difference between ‘Paste’ and ‘Paste
special’?

2836 VAT e3D0AR,A* DO ‘Paste’ 0O ‘Paste special’
S &) BT daNeEI? ediod.

Just listen to the answers and play the video again for the correct answer.
2337200 DO 0BAN DB 2355720 TR0 DATIT HFEIE
play SOHOA.

51.To stop video time at 4 minute 33 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 04 davare 33 289 98 edod.

COMPUTER SHIKSHA [

If you want to know the details of your Dot PG eDAArARS) document
current document then how will you do DdTred dewins oDt dor
this ? S0 ot d?
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Stop video here and ask if they know which option will be used to know all kind
of the information about the file?

283,68 AT D0,V SR file BHEODS DT E0 ewo®
SBVNENEF8 & option Q SITBTATE *$98 B
ecsriod.

Just listen to the answers and play the video again for the correct answer.
233720 DO BAN DB 2355720 TR0 DATT HFEIE
play SOHOA.

52.To stop video time at 5 minute 02 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 05 davare 02 289 H¢ esdod.

COMPUTER SHIKSHA 58

-l usingany of the methods taught to you D6 3By VBT 0gBI edAAD D [l
open the spreadsheet file. spreadsheet document D open Sabod. [l =

Stop video here and ask studens to turn on the computer and open the
‘Spreadsheet file’ and then play the video again.
383,68 AT D0, DO 0520 Q on T
‘Spreadsheet file' Q open TODNRSO0R.$Ba¢ AT HTEIO
D DOHOA.

53.To stop video time at 5 minute 53 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 05 davare 53 289 98 edod.
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COMPUTER SHIKSHA 68

Now all of you look at the data being @R D ot Db drbodd datad W
shown to you and key it in one of the & o spreadsheet 06D .8 @S copy
sheets of your spreadsheet. Sabod.

Stop video here and ask them to type the given data which is shown in video.
25288 DETBE B8D0B, DTSDO NATIFS’ 0D data
B DODNSOE.
Now just check and play the video again.
2 2,578 T T AT SHEFETE 2 DTAHOA.

54.To stop video time at 6 minute 44 seconds in VLC Media Player.
&3> D VLC Media Player &° 06 daodre 44 288 H¢ edod.

Stop video here and ask students to do practice of ‘Page break preview’ option
as shown in the video and then play the video again.

Q5 DATE B8H0H, DTN DAEDITS” TSPDODS SN
‘Page break preview’ option & practice TWANNI0R.5B0a°H DRI
DEFEIE N DAHOA.

55.To stop video time at 8 minute 09 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 08 davare 09 289 H¢ esdod.

Stop video here and ask students to hide some options such as ‘Drawing
toolbar’, ‘Status bar’, ‘Formatting bar’, ‘Standard toolbar’ and ‘Formula bar’ as
shown in the video and then play the video again.

25).65 DATBEQ 830, DTN DETITS” TPODD DEXINM
Drawing toolbar’, ‘Status bar’, ‘Formatting bar’, ‘Standard toolbar’
DB ‘Formula bar’ er0¢3 §) option ©A hide DOVNI0E.
ST AT LHEEI 2 TAH0b.

56.To stop video time at 9 minute 13 seconds in VLC Media Player.
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D& D VLC Media Player &° 09 doodre 13 283 96 esod.

Stop video here and ask students to bring back these options as shown in the
video and then play the video again.

25368 DATBE B850, DTN DATITS” TSPODS DESNM
&3 option ©Q¢3Q TeEE B3NEB0280G.5B0T¢S DA

DEEIE D TONOA.
57.To stop video time at 9 minute 44 seconds in VLC Media Player.

D& D VLC Media Player &° 09 daodre 44 289 9¢ edod.

Stop video here and ask students to hide Row and Column as shown in the
video and then play the video again.

25366 DATBE B850, DTN AT’ TPODS SN
Row 080350 Column  hide ORS00 B.$B0a7¢h DATZr
SEED D BSHob.

58.To stop video time at 10 minute 01 seconds in VLC Media Player.
D& D VLC Media Player &° 10 daodre 01 285 9¢ esdod.

Stop video here and ask students to show Row and Column as shown in the
video and then play the video again.

2538 DATBE B850, DTN DATITS” TSPODS SN
Row 080350 Column Q Q03N TDA0NI0E .05
DETBTR NEEIS R TONOA.

59.To stop video time at 10 minute 41 seconds in VLC Media Player.
D& D VLC Media Player &° 10 daodre 41 283 3¢ esdod.

Stop video here and ask students to do practice of ‘Value highlighting’ and then
play the video again.

285,65 DA e3H0B, Vs ‘Value highlighting’  practice
BANNS0B.5B053°H ATV NFEIE R TAHOA.

60.To stop video time at 11 minute 09 seconds in VLC Media Player.
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D& D VLC Media Player &° 11 dodre 09 283 9¢ esod.

Stop video here and ask students to do practice of ‘Data source’ and then play
the video again.

285,60 DA e350B, Vs> ‘Data source’ Q practice
BA00S0B.5B0° DATBIQ DFEITE " TOHoS

61.To stop video time at 12 minute 10 seconds in VLC Media Player.
D& D VLC Media Player &° 12 dodre 10 283 96 esdod.

Stop video here and ask students to do practice of ‘Navigator’ and then play the
video again.

2856 VAT eH0B, Vs ‘Navigator' Q practice
BADNS0B.B0a° DATBIQ NFEIE " TAHO.

62.To stop video time at 12 minute 37 seconds in VLC Media Player.
D& D VLC Media Player &° 12 daodre 37 283 9¢ esd0d.

Stop video here and ask students to hide and show the ‘Sidebar’ and then play
the video again.

28365 AT 8HOR, DO ‘Sidebar’ Q hide 085

EDOTEILY TONNI0B.S5Baeh AT NDTEIE 2 DOHO&.
63.To stop video time at 12 minute 58 seconds in VLC Media Player.
D& D VLC Media Player &° 12 dodre 58 283 9¢ esod.

Stop video here and ask students to do practice of ‘Full screen’ and then play
the video again.

28365 AT B8HOR, D s ‘Full screen’ Q practice
BORNI0R.5E S DABTZT HBEIE 2 TOHOA.
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64.To stop video time at 13 minute 32 seconds in VLC Media Player.
D& J VLC Media Player &° 13 davare 32 283 98 edod.

Stop video here and ask students to do practice of ‘Zoom’ option as shown in
the video and then play again.

25,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
'Zoom' option Q practice OO0 BIT°¢5 AT DTES
D DOHOA.

65.To stop video time at 13 minute 47 seconds in VLC Media Player.
&3> D VLC Media Player &° 13 danare 47 289 H¢ edod.

COMPUTER SHIKSHA [

v Can you tell why 0w Link to External option
- ]| do we use the Link to External option ? Doceh &DAFAFD Dot Soyooe? W

T A
: ﬁ jl
A

S e e e e S i e e e e R e

Stop video here and ask if they can tell why we use ‘Link to External’?
2836 DA @3N0R, VTSRO 308555 ‘Link to External’ option
Q QOB GIAIFAT R T°$0V W) IOT?e0 e9SK0%.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB 22N 0 DATT HTEE

play SOHOA.
66.To stop video time at 15 minute 11 seconds in VLC Media Player.

DE&a3r D VLC Media Player &° 15 davare 11 289 98 esdod.

Stop video here and ask students to define the data as shown in the video and
then play the video again.
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25368 DATB B8D0, DTN DATITS” TPODS DN
data Q define TONNI0E.SBTS DATIT DFETS 2 TONOR.

67. To stop video time at 15 minute 36 seconds in VLC Media Player.
D& D VLC Media Player &° 15 dodre 36 285 9¢ es0d.

Stop video here and ask students to click on ‘Insert menu’ and then click on
‘Link to external’ option as shown in the video and then play the video again.

25368 DATBIQ B8D0E,ATT DO DATBreS” TR0 DN
‘Insert menu’  §5 TOHNDS0R.$B53°¢5 ‘Link to external’ option O 8§
BADNS0B.5B0aH ATV NDFEITE N TAHOA.

68.To stop video time at 16 minute 49 seconds in VLC Media Player.
D& D VLC Media Player &° 16 dodre 49 283 9¢ esdod.

Stop video here and ask students to do as shown in the video.
25368 AT B850, DTN DATITS” TPODS SN
D000,

Now just check whether they have used the ‘Link to external’ option or not and
then play the video again.

R D sex ‘Link to external’ option Q &O3rA0E SE 35
3 5B DA DTEIE X DOHOE.

69.To stop video time at 17 minute 01 seconds in VLC Media Player.
D& D VLC Media Player &° 17 dsodre 01 283 3¢ es0d.
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COMPUTER SHIKSHA (8

Ssatisp ki ook stanatas ook ke ks i sk
i Can you tell what is the Names Names option ©oé5 Oo&’ &dD E
L optionand why is it used ? Dochoth adAFAYE Docd> Sdyder? W

Heoe §5a| farmer Took Dets o
i Marust Sreat 5 ;
3% i
% a v e
sy <t =2
R T e R R B e B G Y S T e e S B MR B i (Sl e ey M 3o R 0
e T L e el T e e s R R A ey

Stop video here and ask if they can tell what is ‘Name’ option and why we use
it?

283,68 AT D0, DO ‘Name' option 0T DES

oD AN NN TP VOB e BFPAT I °S0
TR)IOT?e0 e9diiodk.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT a2 TR0 VAT HTEIE
play SONOA.

70.To stop video time at 18 minute 27 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 18 daodre 27 289 H¢ edod.

Stop video here and ask students to define the data as shown in the video and
then play the video again.

Q5 DATr B8H0H, DTN DEDITS” TSPDODS DN
data Q define TONNIO0E.SBT¢ DATIT DFETS 2 TOHOR.

71.To stop video time at 18 minute 52 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 18 davare 52 289 98 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q5 DATBE 8305, DTN AT’ TSPODS DN
D00D30B.5B°¢H DABT HTE>S fg, DDONOA.
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72.To stop video time at 20 minute 04 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 20 daodre 04 283 96 es0d.

Stop video here and ask students to insert data which they had created and then
play the video again.

283,68 AT D0, DO 370, create T data
23530 TARNS0E.SBTS DATBIQ HFETE 2 TOHOE.

73.To stop video time at 20 minute 45 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 20 davare 45 289 98 esdod.

Stop video here and ask students to do as shown in the video.
Q56 DATBE 8D0H, DTN DETITS” TSPODD DESNM
BONNS0AR.

Now just check whether they have used the ‘Name’ option or not and then play
the video again.

2D Deesoen ‘Name' option Q &OIFAOTE SE 35 T
SB0ah AT NFETE N DONOA.

74.To stop video time at 20 minute 51 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 20 davare 51 289 H¢ esdod.

COMPUTER SHIKSHA 58

Comments option D Jocw&d '
&OATAYE D> dewd? s

qrmat Tools

Do you know
B why is the comments option used ?

Stop video here and ask if they know why we use ‘Comment’?
283,68 AT N0, DO 30330 ‘Comment’ option
DOCNB GIOTPAT I 98 SN2 0 ii08.

Just listen to the answers and play the video again for the correct answer.
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2337200 DO BAN DB 2355720 TR0 AT HFEIE

play SOHOA.
75.To stop video time at 22 minute 08 seconds in VLC Media Player.

D& J VLC Media Player &° 22 daare 08 283 9¢ esdod.

Stop video here ask students to insert ‘Comment box and type something in the
box as shown in the video and then play the video again.

25,68 DA S8H0B, DTSDO DATITS’ LATFDODS DS
Comment box Q @)Y B TS’ ABI® B DA,
S350 DA DFETS 2 TONOA.

76.To stop video time at 23 minute 23 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 23 davare 23 289 98 edod.

Stop video here and ask students to do as shown in the video.
25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
RO\ WNINToTe )

Now just check whether they have inserted the ‘Comment’ or not and then play
the video again.

2 ersoen ‘Comment’ Q Y)Y T8 SE [T T SHBdareh
HATIF HTEF 2 TOHoA.

77.To stop video time at 23 minute 34 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 23 davare 34 289 98 esdod.

COMPUTER SHIKSHA 58

s ) . Sdad S picture, movie and sound,
-l Next you learn about picture, movie and object 208as chart option © 80D
sound, Object and chart. a%wm.

Stop video here and ask students to do practice of ‘Picture’, ‘Movie and sound’
and ‘Chart’ and then play the video again.
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2856 DA e3H0B, Vs ‘Picture’, ‘Movie and sound’
DB ‘Chart’ Q practice TWONNSOR. &S DA HFEE
) DONOA.

78.To stop video time at 24 minute 29 seconds in VLC Media Player.
D& D VLC Media Player &° 24 dsodre 29 283 9¢ es0d.

Stop video here and ask students to insert a picture as shown in the video and
then play the video again.

25368 AT B850, DTN DATITS” TSPODS DN
2,5 picture Q R9)Q TONNI0G.HB7 DATIT HEEIE

nfe\\ele)
79.To stop video time at 25 minute 46 seconds in VLC Media Player.

D& D VLC Media Player &° 25 daodre 46 283 9¢ esdod.

Stop video here and ask students to insert any video as shown in the video and
then play the video again.

25368 AT B850, DTN DATITS” TPODS SN
DB D° DA Q3D TONNI0R.HKT°H BT DEEIE
2 DOHOA.

80.To stop video time at 26 minute 35 seconds in VLC Media Player.
D& D VLC Media Player &° 26 dodre 35 283 3¢ esdod.

Stop video here and ask students to copy and paste the data on the second sheet
as shown in the video and then play the video again.

2538 DATBE B850, DTN DATITS” TSPODS SN
B0 sheet & data Q copy 0B paste DONDS0R.Boe
DEBTR SNEEIE R TONOAS.

81.To stop video time at 26 minute 51 seconds in VLC Media Player.
D& D VLC Media Player &° 26 dsodre 51 283 9¢ esdod.
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Stop video here and ask students to click on the ‘Insert menu’ and then click on
the ‘Chart’ option as shown in the video and then play the video again.

2565 DATIT @8H0E,T DO DA TIPDODS IS0
‘Insert menu’ Q 8§85 TOHDS0R.$B53°¢d ‘Chart’ option O 8§

BA00S0B.5B057°H DAV NFETE 2 TONOA.
82.To stop video time at 27 minute 19 seconds in VLC Media Player.

D& D VLC Media Player &° 27 dsodre 19 283 96 es0d.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q55 DATIT @0, DTSDO DA’ LFH0DS SN
BO0DS0.S B0 DATIT DFEIE N BAHOA.

83.To stop video time at 28 minute 23 seconds in VLC Media Player.
D& D VLC Media Player &° 28 daodre 23 283 9¢ esdod.

Stop video here and ask students to click on the ‘Finish’ button as shown in the
video.

25368 AT B850, DTN DATITS” TPODS SN
‘Finish’ button Q 8§ OH0S0EA.

Now just check whether they have created the ‘Chart” option or not and then
play the video again.

R D sexn ‘Chart’ option  create TFE SE TS B
S350 DATIT DFTETE 2 TONOA.

84.To stop video time at 28 minute 36 seconds in VLC Media Player.
D& D VLC Media Player &° 28 daodre 36 285 9¢ esdod.
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Stop video here and ask if they can tell why we use ‘Format menu’?

9836 DA SN0, DL 033 ‘Format menu’
DOCNB G OTIPAT IR S T )IDOT?e0 9K,

Just listen to the answers and play the video again for the correct answer.
233720 DO BAN DB 2353720 TR0 DATIT HTFEIE

play SOHOA.
85.To stop video time at 29 minute 41 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 29 davare 41 289 98 edod.

COMPUTER SHIKSHA [

: Can you tell Alignment option iE
what is the Alignment option ? oS D&’ Do Sdydooe?

Stop video here and ask if they can tell what is ‘Alignment’?

2828 QAT SH0B, Vs ‘Alignment’ ©0T DE €0,
TD)NOT?e0 e9SB0%.

Just listen to the answers and play the video again for the correct answer.

23°200Q DO BN DB 22N §0 DATT HTEE
play DOHOA.
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86.To stop video time at 30 minute 21 seconds in VLC Media Player.
D& D VLC Media Player &° 30 daodre 21 283 9¢ es0d.

Stop video here and ask students to justify align the numbers as shown in the
video and then play the video again.

2565 DA @0, DTEDOR DA’ LFH0DS DN
J08J justify alignment OISO, HE°h DB DEEIE
) DONOA.

87.To stop video time at 30 minute 42 seconds in VLC Media Player.
D& D VLC Media Player &° 30 daodre 42 283 3¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q55 DATIT @H0H, DTSDOR DA’ FH0DS DN

DONNI0A. $E0e7eh DATBIQ DFEIE R TAHOA.
88.To stop video time at 31 minute 01 seconds in VLC Media Player.

D& D VLC Media Player &° 31 daodre 01 283 9¢ esdod.

Stop video here and ask students to do as shown in the video.
25).¢6 AT B850, DTN AT’ TPODS DEXINM
D000,

Now just check whether they have used the ‘Alignment’ option or not and then
play the video again.

A D srexn ‘Alignment’ option Q &HBFROTE SE TE B
S350 DATIT DFTETE 2 TONOA.

89.To stop video time at 31 minute 06 seconds in VLC Media Player.
D& D VLC Media Player &° 31 dodre 06 283 9¢ esdod.

122



COMPUTER SHIKSHA

ceeee---. bridging the digital divide

COMPUTER SHIKSHA 58

sk il ks ikl neshosrples st aps s
» Can you tell Arrange option ® Joc&d> E
e why is the Arrange option used ? adArAPE D SdyHeo? e

&

Stop video here and ask if they can tell why we use ‘Arrange’ option?
9826 DA @3N0R, DTEO 055 ‘Arrange’ option Q

DOCNB G OTIPAT R P TO)IOT?e e9¢850e%.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT a2 TR0 VAT HTEIE

play SOHOA.
90.To stop video time at 31 minute 50 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 31 davare 50 289 98 edod.

Stop video here and ask students to set the image in the background as shown in
the video and then play the video again.

2565 DATBEQ 830, DTN DETITS” TPDODS DESNM
image Q background & set TO0NIO.5B1T°¢d DATZ
BEIE R TOHOA.

91.To stop video time at 32 minute 03 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 32 davare 03 289 98 edod.

Stop video here and just check and then play the video again.
283, AT @HOR, 2,870 TF T DA HFEIE

20N,
92.To stop video time at 32 minute 13 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 32 davare 13 289 98 edod.
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R R T T
Canyou tell Flip option ® &dc@rad O 2
-l what happens with the Flip option ? 26 HB%08 Db 3dydoo?

Stop video here and ask if they tell what happens with ‘Flip™?
25,68 DA 8505, DsDO Flip’ option Q ERIIITAR QD
BEMNB0E Y TOINOT?e0 ) 9o,

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barren TR0 DA HTEIE
play SOHOA.

93.To stop video time at 32 minute 47 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 32 davare 47 289 98 esdod.

Stop video here and ask students to draw an object as shown in the video and
then play the video again.

2565 DATBEQ 830, DTN DETITS” TSPDODD SN
2.8 object Q AA0S80B.5B0a°h DA NTEIE N TAHOA.

94.To stop video time at 33 minute 17 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 33 davare 17 289 H¢ edod.

Stop video here and ask students to rotate the object as shown in the video and
then play the video again.

25).65 DATBEQ 830, DTN DETITS” TPODD DEXINM
object Q EDINI0R.HHTeh AT HTEIE 2 TAVOA.

95.To stop video time at 34 minute 19 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 34 davare 19 289 98 edod.
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Stop video here and ask students to do ‘Grouping’ of the object as shown in the
video and then play the video again.

255 DA @0, DTEDO DA’ LFH0DS DN
object ©J ‘Grouping’ DANNS0R.5B0a°H DATBIR NDEFETE "2
SONOR.

96.To stop video time at 34 minute 56 seconds in VLC Media Player.
D& D VLC Media Player &° 34 dsodre 56 285 9¢ es0d.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q55 DATIT @0, DTEDOR DA’ LFH0DS SN
BONNI0R. 5B DBTZ HTEIO 2 TOHLORK.

97.To stop video time at 35minute 55 seconds in VLC Media Player.
D& D VLC Media Player &° 35 dodre 55 285 3¢ esdod.

Stop video here and ask students to do as shown in the video.
2538 DATBE B8D0E, DTN DATITS” TSrODS SN
BONDN0E.

Now just check whether they have used the ‘Group’ option or not and then play
the video again.

R D sexn ‘Group’ option Q GHIFAOTTE SE 35 T
S350 DATIT DFETE N TAHOA.

98.To stop video time at 36 minute 40 seconds in VLC Media Player.
D&ar D VLC Media Player &° 36 doodre 40 283 H¢ esdod.
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COMPUTER SHIKSHA 58

L heishars ikt s e stttk
A Can you tell S0 countif formula D docod {
i why we use the countif formula ? SOArAFA Do JdyHOT? =

countif formula

Stop video here and ask if they can tell why we use ‘Count if” formula?

9836 DA @BN0R, DTS 035 ‘Count if' formula
DOCNB G OTIPAT R P TWOYIOT?e e9¢850e.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT a2 TR0 VAT HTEIE
play SOHOA.

99.To stop video time at 37 minute 04 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 37 davare 04 289 98 esdod.

Stop video here and ask students to write the syntax of ‘COUNTIF’ formula in
the notebook which shown in the video and then play the video again.

R8¢ DATBr 8H0H, IO DETITS” PO ‘COUNTIF!
formula syntax Q %€ 208 & FOH0S0E.

100. To stop video time at 38 minute 00 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 38 davare 00 289 98 edod.
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Stop video here and ask students to copy and paste the data on sheet 4 as shown
in the video and then play the video again.

255 DA @0, DTEDO DA’ LFH0DS DN
e sheet &' data Q copy S0BAN paste DONNDS0E.SBoeh
DEBI HEFEIE " TOHob.

101. To stop video time at 38 minute 06 seconds in VLC Media Player.
D& D VLC Media Player &° 38 dodre 06 285 9¢ es0d.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q55 DATIT @0, DTSDO DA’ LFH0DS SN
BO0DS0.S B0 DATIT DFEIE N BAHOA.

102. To stop video time at 38 minute 27 seconds in VLC Media Player.
D& D VLC Media Player &° 38 daodre 27 283 9¢ esdod.

Stop video here and ask students to apply ‘Count if” formula as shown in the
video and then play the video again.

25368 AT B850, DTN DATITS” TPODS SN
‘Count if formula Q €3 TANDI0R.SK S JATIT HFEE
2 DOHOA.

103. To stop video time at 38 minute 57 seconds in VLC Media Player.
D&ar D VLC Media Player &° 38 dodre 57 283 96 esdod.

Stop video here and ask students to do as shown in the video.
25)¢6 DATBr B8D0E, DTN AT’ TSPODS DEXINM
D000,

Now just check whether they have used the ‘Countif” formula or not and then
play the video again.
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2 Deesoen ‘Countif’ formula  &HrROTE SE TE TR
S350 DA DFETS 2 TOHOA.

104. To stop video time at 39 minute 09 seconds in VLC Media Player.
D& J VLC Media Player &° 39 davare 09 283 5¢ esdod.

COMPUTER SHi

Canyou tell countifs formula D doced
why is the Countifs formula used? adaradd D Svytoo?

countifs formula
jos_ e T
@
el s |

Stop video here and ask if they can tell why we use ‘Count ifS’ formula?

)6 DATT e3D0A, DTTEDO 085 ‘Count ifs’ formula Q
DONE G OTITPATTRT P TO)DOT?e e9¢s0e%.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT a2 TR0 VAT HTEIE
play SONOA.

105. To stop video time at 39 minute 46 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 39 davare 46 289 98 edod.

Stop video here and ask students to write down the syntax of ‘COUNTIFS’
formula in the notebook as shown in the video and then play the video again.

Q5 DATBr B8H0H, DTN DAETITS” TSPDODS SN
S¢S 208 &S 'COUNTIFS' formula formula syntax & g20608506.

BETH DA HTFETS D FAHoA.

106. To stop video time at 40 minute 20 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 40 davare 20 289 58 esdod.
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Stop video here and ask students to do as shown in the video and then play the
video again.

255 DA @0, DTEDO DA’ LFH0DS DN
BA00S0B.5B0a7°H DAV NTFETFE 2 TONOA.

107. To stop video time at 41 minute 10 seconds in VLC Media Player.
D& D VLC Media Player &° 41 dsodre 10 283 96 es0d.

Stop video here and ask students to apply ‘Count ifs’ formula as shown in the
video and then play the video again.

25366 AT B850, DTN DATITS” TPODS DN
‘Count ifs’ formula Q €9 BANNI0R.SBTeh DATZT HFEIS
2 DOHOA.

108. To stop video time at 41 minute 32 seconds in VLC Media Player.
D& D VLC Media Player &° 41 dodre 32 283 9¢ esd0d.

Stop video here and ask students to do as shown in the video.
25368 AT B850, DTN DATITS” TPODS SN
D000,

Now just check whether they have used the ‘Countifs’ formula or not and then
play the video again.

R D sexn ‘Countifs’ formula Q &OIFAOTTE SE IS T
S350 DATIT DFTETE 2 TONOA.

109. To stop video time at 42 minute 09 seconds in VLC Media Player.
D& D VLC Media Player &° 42 dsodre 09 283 96 esod.

Stop video here and ask students to write down the syntax of ‘SUMIF’ formula
in the notebook as shown in the video and then play the video again.

25} DATBE B850, DTN DATITS” TSPODS SN
SE 208 S 'SUMIF formula syntax Q gr00e0S0S.e530a3°¢ DETIT

DEEIE N DANOA.
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110. To stop video time at 42 minute 29 seconds in VLC Media Player.
D& D VLC Media Player &° 42 dsodre 29 283 96 esdod.

Stop video here and ask students to insert one ‘Column’ as shown the video and
then play the video again.

2565 DA @0, DTEDOR DA’ LFH0DS DN
2,5 column Q ?5)0 TS0 B.5XKeeh DA SHTEIE
BOHOA.

111. To stop video time at 43 minute 17 seconds in VLC Media Player.
&3 D VLC Media Player &° 43 dsodre 17 283 3¢ esdod.

Stop video here and ask students to apply ‘Sum if” formula as shown in the
video and then play the video again.

Q55 DATIT @H0H, DTSDOR DA’ FH0DS DN
'Sum if’ formula Q @ TONNI0R.SETe DT LHEFEIE
2OHOAR.

112. To stop video time at 43 minute 34 seconds in VLC Media Player.
D& D VLC Media Player &° 43 doodre 34 283 3¢ esdod.

Stop video here and ask students to do as shown in the video.
2538 DATBE B8D0E, DTN DATITS” TSrODS SN
IR [OVWNINTole}

Now just check and play the video again.

R 28O TE TR DAETBER SNTEI 8 @ DONOA.
113. To stop video time at 44 minute 14 seconds in VLC Media Player.

D& D VLC Media Player &° 44 dsodre 14 283 9¢ esdod.

Stop video here and ask students to write down the syntax of ‘SUMIFS’
formula in the notebook as shown in the video and then play the video again.

25).¢ ATV B850, DTN DATITS” TSrODS SN
S 208 S &S 'SUMIFS' formula syntax Q grOs0808.e5&aeh

DETBIQ HEFEIE " TOHOb.
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114. To stop video time at 45 minute 52 seconds in VLC Media Player.
D&dir D VLC Media Player &° 45 davare 52 283 98 edod.

Stop video here and ask students to apply ‘Sum ifs’ formula as shown in the
video and then play the video again.

2585 DA @0, DTEDO DA’ LFH0DS SN
'Sum ifs’ formula Q €973 TANNI0R.5Bare DATITR HTEIO
DODOA.

115. To stop video time at 47 minute 00 seconds in VLC Media Player.
D& D VLC Media Player &° 47 dsodre 00 283 9¢ esdod.

Now just check whether they have used the ‘Sumifs’ formula or not and then
play the video again.

R D sex ‘Sumifs’ formula Q E&HNTA0T S SE T[E TR
S350 DATIT DFTETE N DONOA.

116. To stop video time at 47 minute 24 seconds in VLC Media Player.
D& D VLC Media Player &° 47 dsodre 24 283 96 esdod.

Stop video here and ask students to write down the syntax of ‘Large’ formula in
the notebook as shown in the video and then play the video again.

2538 DATBE B8D0E, DTN DATITS” TSrODS SN
S'E 208 S &S “Large’ formula syntax Q grO0S0&.SEeh

DETT NEEIS " TONOA.

117. To stop video time at 47 minute 43 seconds in VLC Media Player.
D& D VLC Media Player &° 47 dsodre 43 283 96 esdod.

Stop video here and ask students to write down the syntax of ‘Small’ formula in
the notebook as shown in the video and then play the video again.
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25368 DATB B8D0, DTN DATITS” TPODS DN
SE 208 &S’ 'Small’ formula syntax Q grOIS0B.5B0aS DEDTIT

DEEIS D TOHOA.

118. To stop video time at 48 minute 32seconds in VLC Media Player.
D& D VLC Media Player &° 48 daodre 32 283 9¢ es0d.

Stop video here and ask students to do as shown in the video and then play the
video again.

25366 DATBE B850, DTN DATITS” TPODS SN
BONNI0R.5Ea e DBTZ SHBEIO 2 TOHLOR.

119. To stop video time at 48 minute 57 seconds in VLC Media Player.
D& D VLC Media Player &° 48 dodre 57 283 3¢ esdod.

Stop video here and ask students to find out the maximum salary from the list as
shown in the video and then play the video again.

25366 AT B850, DTN AT’ TSPODS DESNM
list Q00 maximum salary Q 0FI0S0ER.5K0°h BT
DEFEIE N DANOA.

120. To stop video time at 49 minute 25 seconds in VLC Media Player.
D& D VLC Media Player &° 49 dodre 25 283 9¢ esdod.

Stop video here and ask students to find out the second largest number as shown
in the video and then play the video again.

25366 AT B850, DTN AT’ TPODS SN
B0S D0 Tob Q E0FINI0R.8B057eh DATIT HFEIO
2OHOAR.

121. To stop video time at 50 minute 25 seconds in VLC Media Player.
D& D VLC Media Player &° 50 daodre 25 283 9¢ esdod.

Stop video here and check whether they have found out the maximum salary

rank wise or not and then play the video again.
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285,65 DA e3H0B, D3§&en maximum salary Q rank wise
EOF) 8 SE TE T 5B1areh DATBrQ DEFEIE " TAHOA.

122. To stop video time at 51 minute 11seconds in VLC Media Player.

D&dir D VLC Media Player &° 51 davare 11 283 9¢ edod.

Stop video here and ask students to find out the minimum salary from the list as
shown in the video and then play the video again.

25368 DATBE B850, DTN DATITS” TPODS SN
list OO minimum salary Q $FIDS0R.SB0°h DA
DEEIS D TOHOA.

123. To stop video time at 51 minute 50 seconds in VLC Media Player.

D& D VLC Media Player &° 51 dodre 50 28§ 3¢ esdod.

Stop video here and ask students to find out the second minimum salary from
the list as shown in the video and then play the video again.

25366 DATBr B850, DTN DATITS” TPODS SN
list O BoS minimum salary Q E0F0DN0E.SB0°¢h
DEBI HEFEIFE " TOHoA.

124, To stop video time at 52 minute 04 seconds in VLC Media Player.

D& D VLC Media Player &° 52 dsodre 04 283 9¢ esod.

Stop video here and check whether they have found out the minimum salary
rank wise or not and then play the video again.

285,65 VAT e3D0G, D3§&en minimum salary Q rank wise
EQFT)E SE TE B 5075 DEBIQ SNTEI8 @ DoN0S.

125. To stop video time at 52 minute 15 seconds in VLC Media Player.

D& D VLC Media Player &° 52 dodre 15 283 9¢ esdod.
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COMPUTER SHIKSHA

The next formula is for Averageif.

Stop video here and ask if they can tell why we use ‘Average if” formula?

2826 DA e3D0A, 0330 Average if' formula  OCHE
) OBPAT I 3°S09 TBO)NOT?e0 eocsiiod.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Barran TR0 DA HTEIE

play SONOA.
126. To stop video time at 52 minute 40 second in VLC Media Player.

D& D VLC Media Player &° 52 dsodre 40 283 3¢ esod.

Stop video here and ask students to write down the syntax of ‘Averageif’
formula in the notebook as shown in the video and then play the video again.

25).¢8 AT B850, DTN DATITS” TSPODS SN
S'E 208 &S ‘Averageif' formula syntax Q eSO, HSaeeh

DETBTR NEEIE R TONOA.
127. To stop video time at 53 minute 18 seconds in VLC Media Player.

D&ar D VLC Media Player &° 53 daodre 18 283 96 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25368 ATV B850, DTN AT’ TSPODS DESNM
D000 0.S B0 DATITY DFEIE N DAHOA.

128. To stop video time at 54 minute 21 seconds in VLC Media Player.
D& D VLC Media Player &° 54 daodre 21 285 H¢ esdod.
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Stop video here and ask students to find out the engineer’s salary average as
shown in the video and then play the video again.

255 DA @0, DTEDO DA’ LFH0DS DN
engineer's salary average Q $0FI0S0R.5%03°¢h DB
DEEIE D TONOA.

129. To stop video time at 54 minute 33 seconds in VLC Media Player.
D&air D VLC Media Player &° 54 davare 33 283 9¢ edod.

Stop video here and ask students to do as shown in the video.
Q55 DATIT @0, DTSDO DA’ FH0DS SN

A0S0,

Now just check whether they have used ‘Averageif” formula and then play the
video again.

A D sexn ‘Averageif' formula Q &HTBrR0TE SE TE B
SB35 DA DFETS @ TONOR.

130. To stop video time at 55 minute 28 seconds in VLC Media Player.
D& D VLC Media Player &° 55 dodre 28 283 96 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25368 AT B850, DTN DATITS” TSrODS SN

BORNI0R.5Ear DT SHBEIE 2 TOHLOAR.
131. To stop video time at 57 minute 10 seconds in VLC Media Player.
D& D VLC Media Player &° 57 dodre 10 283 9¢ esdod.

Stop video here and ask students to use the ‘Average ifs’ formula as shown in
the video.

25} DATB B850, DTN AT’ TPODS SN

‘Average ifs' formula Q €&003°R0NS0&.

Now just check and play the video again.
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R0 280 TE TR VAT DEFEIS 2 TDOHOA.
132. To stop video time at 57 minute 28 seconds in VLC Media Player.
D& D VLC Media Player &° 57 daare 28 283 9¢ edod.

COMPUTER SHIKSHA [

Can you tell match formula  JocotH &HABrAE '
why is the match formula used ? o> SdyoT?

Match formula

Stop video here and ask if they can tell why we use ‘Match’ formula?
283,65 DA D0, IS ‘Match’ formula Q 0EHE

5 OBPAT I 3P0 D )NIOT?e0 e9csiod.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT a2 TR0 VAT HTEIE
play SOHOA.

133. To stop video time at 57 minute 54 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 57 davare 54 289 H¢ esdod.

Stop video here and ask students to write down the syntax of ‘Match’ formula in
the notebook as shown in the video and then play the video again.

Q5 DATr B8H0H, DTN DAEDITS” TSPDODS DN
S 218 ¢ ‘Match’ formula syntax Q grO0S80E.30°¢h DT

DEEIS D TOHOA.

134. To stop video time at 59 minute 02 seconds in VLC Media Player.
DE&a3r D VLC Media Player &° 59 davare 02 289 9¢ esdod.
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Stop video here and ask students to use the ‘Match’ formula as shown in the
video and then play the video again.

255 DA @0, DTEDO DA’ LFH0DS DN
‘Match’ formula Q &HIPAOTINEO0R.SB05°H DABT HFEIS
) DONOA.

135. To stop video time at 59minute 26 seconds in VLC Media Player.
D& D VLC Media Player &° 59 doodre 26 283 9¢ esd0d.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q55 DATIT @0, DTEDOR DA’ LFH0DS SN
BO0DS0E.S B0 DATIT DFEIE N BAHOA.

136. To stop video time at 1 hour 00 minute 08 seconds in VLC Media
Player.

D& D VLC Media Player &° 1 5o 00 daodre 08 283 3¢ esod.

Stop video here and ask students to type the data as shown in the video and then
play the video again.

2538 DATBE B8D0E, DTN DATITS” TSrODS SN
data  type TANNS0B.SBS DATBIQ DFEIO 2 TOHOG.

137. To stop video time at 1 hour 02 minute 08 seconds in VLC Media
Player.

D& D VLC Media Player &° 1 tioty 02 ddodre 08 288 9¢ esdod.

Stop video here and ask students to do as shown in the video.
2536 AT B8D0E, DTN DATITS” TSrODS SN
DONNS0AB.

Now just check whether they have used the ‘Match’ formula or not and then
play the video again.
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2 Deesoen ‘Match’ formula Q EHTrR0 S SE TE TR
SB0ah AT NFETE N DOHOA.

138. To stop video time at 1 hour 02 minute 29 seconds in VLC Media
Player.

D&a3r D VLC Media Player &° 1 tioey 02 ddodre) 29 283 5¢ esDod.

COMPUTER SHIKSHA |8

“ & gotyrgrb D 03 dessworshut
Properly shut down your system. down Sabed. ;

Stop video here and ask students to close their file and shutdown the computer.
83,6 DA BN0R, DTSN ¢, file  close T F05Y°5D
Q shutdown WANS0A.
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Complete teacher’s manual for Open office Calc 2 Class 6
Calc 2 Class 6 ciwg), 28 86 manual.

Summaries
Class 6 drorodo

Why we use ‘Link to external data’?
Q05w ‘Link to external data’ O Dot 0A3eAFTEA0?

Why we use ‘Name’ option?
0530 ‘Name” option Q Jotogd &DABTAFED?

How to use ‘Chart’ option?
‘Chart’ option Q Jder &aBrHoeed?

How to use ‘Object’ option?
‘Object’ option O Der &HA3rHoTT)?

Why we use ‘Arrange’ option?
000 ‘Arrange’ option D Dot EDAIPAFCEA?

How to rotate image?

Image Q der 337yd?

How to do grouping the images?
Image eeS° grouping Q der So3rd?
Why we use ‘Count if” formula?

0300 Count if” formula QoL &HAZTAFED?

Why we use ‘Count ifs’ formula?
0d0Count ifs” formula Q QoL &HATAITED?

Why we use ‘Sum if” formula?
S00200‘Sum if” formula Q Do &HITAFE0?

Why we use ‘Sum ifs’ formula?
S0000‘Sum ifs” formula Q oL &HABTAIED?

Why we use ‘Average if” formula?
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0500 Average if” formula O Dot &DABTAFED?

Why we use ‘Average ifs’ formula?
Q00 ‘Average ifs’ formula O Dot &DABTAFH0?

Why we use ‘Large’ formula?
05w ‘Large’ formula Q oto& &0BAR0?

Why we use ‘Small’ formula?
S0000‘Small’ formula O Qo &HABTAFTEN?

How to use ‘Match’ formula?
‘Match’ formula O der &HDa3rAoTed?

Now let’s start video.
BEDYE DECITD DBV,

139. To stop video time at 1 minute 22 seconds in VLC Media Player,

D&a3r D VLC Media Player &° 01 daoiio 22 288 H¢ esd0d.

COMPUTER SHIKSHA 58

Can you tell how to select two or 26> Bock T eosEots DD DENGD :
: more pictures in one go ? &8 38 der IS BXE 3dyO? o

Stop video here and ask what will they do to select more than one images?
83,6 VAT e3N0R, VTSRO 2,8¢3 L0 DBVY image O
VBT TONETAE 7Y D DR eSK0dR.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB 22N §0 DATT HTEE
play SOHOA.
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140. To stop video time at 2 minute 30 seconds in VLC Media Player,
D&a3r D VLC Media Player &° 02 daoo 30 2838 96 es0d.

COMPUTER SHIKSHA 8

Can you tell why is the Link to External option & doco&
o Link to External option used ? a0ArAFE D Joydoo? :

Stop video here and ask if they can tell why we use ‘Link to external data’?

9836 DABT @3N0R, VTSRO 033 ‘Link to external data’
option Q DO GNBFAT R T°$09 TO)IOT?e e9H0d%.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barren TR0 DATZFR HTEIE
play SOHOA.

141. To stop video time at 2 minute 50 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 02 daoo 50 288 96 esdod.
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COMPUTER SHIKSHA [

; Can you tell Flip option D e5arad O =
what happens with the Flip option ? 260808 Db Bdyhooe? :

Stop video here and ask if they can tell what happens with ‘Flip’ option?
Q5 DATBrR 8505, s ‘Flip’ option Q EHTZPA R DD
2E0HA0E Y TI)HNOT?e0 e9¢hiod.

Just listen to the answers and play the video again for the correct answer.
233720 DO BAN DB 2353720 TR0 DATIT HTFEIE
play SOHOA.

142. To stop video time at 3 minute 10 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 03 davare 10 289 98 edod.

COMPUTER SHIKSHA [

7 Can you tell what is the difference sumif S0808n sumifs ey &) S =
between sumif and sumifs ? & Do Sdyooe? !

Stop video here and ask if they can tell the difference between ‘Sum if” and
‘Sum ifs’?

2826 DADT e3N0R, DTSR ‘Sum if’ SO0 ‘Sum ifs’ ¢3S
&Q) B AN Y THYEOT?e0 9S50.

Just listen to the answers and play the video again for the correct answer.
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2337200 DO BAN DB 2355720 TR0 AT HFEIE

play TSONO&.
143. To stop video time at 3 minute 49 seconds in VLC Media Player.
D& J VLC Media Player &° 03 davare 49 283 58 esdod.

COMPUTER SHIKSHA 8

Can you tell why we use the Countif and S0H3H0 countif L8akw countifs formula :
Countifs formulas? O dothh aDArAF I Hodd 3dyoo?

Stop video here and ask if they can tell why we use ‘Count if” and ‘Count ifs’?
9836 DA B3D0R, DTTEDOQ 033 “Count if' SOOI
‘Count ifs’ Q DOZ GOAIFAT R T°$V W )HIOT?e e950.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Baran TR0 DATZFR HTEIE
play SOHOA.

144, To stop video time at 4 minute 33 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 04 davare 33 289 98 edod.

COMPUTER SHIKSHA &8

Do sheet data $0 08 b DBakL ©
) value D FocserdS Dodd> O syntax D
aHAPAPE?

What syntax will you use to get the largest
and the smallest value from your data ?
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Stop video here and ask which formula will we use to find out the large and
small value?

283,68 AT D0, DT SDO 3033 large OO small
value Q EQ0F¢ErA8 &) formula Q EHITPATTIN?0Q) S0,

Just listen to the answers and play the video again for the correct answer.
237200 DO BN DB Baren F0 VAT HTEIE
play SOHOA.

145, To stop video time at 5 minute 05 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 05 davare 05 289 H¢ esdod.

COMPUTER SHIKSHA 888

= Can you tell match formula D oo edairp>s il
; J why is the match formula used? LY SDyfoo? ¥

Stop video here and ask if they can tell why we use ‘Match’ formula?
283,68 AT eN0A, DO S ‘Match’ formula Q
DOCNB G OTIPATTRT P TO)IOT?e e9¢850e.

Just listen to the answers and play the video again for the correct answer.

144



@MPUTER SHIKSHA

veree--.. bridging the digital divide

2337200 DO BAN DB 2355720 TR0 AT HFEIE
play TSONO&.

146. To stop video time at 5 minute 44 seconds in VLC Media Player.
D& J VLC Media Player &° 05 davare 44 283 58 esdod.

COMPUTER SHIKSHA [

And using any of the methods taught LY BSOS BT DEAD aDAATAod
to you open the spreadsheet file. spreadsheet file D open Sasod.

Stop video here and ask students to turn on the computer and open the
‘Spreadsheet file’ and then play the video again.

%36 DA e3D0R, DTEO 05350 Q on TR
‘Spreadsheet file' Q open TWOVNSOR.HK ¢ DRI NTEI6

D DOHOA.
147. To stop video time at 6 minute 24 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 06 daodre 24 285 H¢ esdod.

COMPUTER SHIKSHA

Now type the given data. Ry 2DNS data d F§S Savod. W

Stop video here and ask them to type the given data which is shown in video.

145



COMPUTER SHIKSHA

veree--.. bridging the digital divide

Q5 DATBEQ B8D0H, DTN AT’ 0D data
B TANNS0B.SB05° DA DFEIE "2 TOHOA.

Now just check and play the video again.

20 250 TE T VAT DEETE @ TDONOA.

148. To stop video time at 6 minute 40 seconds in VLC Media Player,
D&a3r D VLC Media Player &° 06 davare 40 289 98 edod.

COMPUTER SHIKSHA 88

. . . D6 RoBELD B0 R & By DD =
Practice using the formulas you learnt in formula ©9 GHEFASIO 2.8 T°D BEHNG
the previous class one by one. 288 é'é"a Sobod

FORMULA

Stop video here and ask students to do practice of ‘Match’ formula and then
play the video again.

283,68 AT e3D0A, DO ‘Match’ formula Q practice
BORNI0R.5ES VAT HEEIE 2 TOHOA.

149. To stop video time at 7 minute 54 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 07 davare 54 289 98 esdod.

Stop video here and ask students to find the position of ‘344’ as shown in the
video and then play the video again.

2565 DATBE 8505, DO DETITS” TSPODS DESINM
344" 308, position Q ERFDI0R.5K0°¢% DATIT HEEI6

D DOHOA.
150. To stop video time at 8 minute 09 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 08 davare 09 289 5¢ esdod.
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COMPUTER SHIKSHA (8

Cesariaas s s st s S s s e R

= Now from : Ry & data 00 D3 28 oS i
your data show how you will &) totald der Focoes Srdossod. e
e get the total based on any one name.

Get the total

Stop video here and ask students to find out total of any one name in data and
then play the video again.

28,88 DA B8H0B, DsDOR data S VBT 28 DS By
total Q ERFINI0R.5BT e DATZTR DTEIS ) TAHOR.

151. To stop video time at 8 minute 26 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 08 danare 26 289 H¢ edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25,68 DA B8H0B, DTSDO NATITS’ LTFDODS DS
BO0030B.5305°¢H DABIR HTEIS i) DAHOA.

152. To stop video time at 9 minute 20 seconds in VLC Media Player,
D&a3> D VLC Media Player &° 09 davare 20 289 H¢ edod.

Stop video here and ask students to find the total value as shown in the video.
Q5 DATBE 8205, DTN AT’ TSPDODS DN
total value Q E0FSN0&.

Now just check and play the video again.
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R0 280 TE TR VAT DEFEIS 2 TDOHOA.

153. To stop video time at 9 minute 33 seconds in VLC Media Player.
D& J VLC Media Player &° 09 davare 33 283 9¢ edod.

COMPUTER SHIKSHA 88

Now use any one name and based on it @yt DFT 258 DO evcrAod D
show how you will get the average. average D D& der Foch a8’ crdodod.

Get the Average value

Stop video here and ask students to find out the average value of any name and
then play the video again.

226 DATDT S3N0A, DTTEDO T® 0B A30E), average value
Q ENFINI0R.5B03° DATIT SNTEITE "2 TOHOA.

154, To stop video time at 10 minute 59 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 10 davare 59 289 98 esdod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 830, DTN DETITS” TPODS DESNM
BONNS0E.

Now just check whether they have found out the average value or not and then
play the video again.

2 Dersoen average value Q QTS BE T T
SB0ah AT NFETFE N DONOA.

155. To stop video time at 11 minute 12 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 11 davare 12 289 98 edod.
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COMPUTER SHIKSHA [

B ]l Now show how to count how many times a @ D data &° €S DB~ 2.8 DO Y
i particular name appears in your data. D> ) F¢ count Iabies’ drdbodod. M

Get the Names counted ?

Stop video here and ask students to count any particular name which repeats in
data and then play the video again.

25,68 DA 8508,V data &S’ repeat 0N VTO® 28

250 Q count TONNSOB.5HKT e DA DTFEIE 2 DONHOE.
156. To stop video time at 12 minute 19 seconds in VLC Media Player.
D&a3r D VLC Media Player ° 12 davare 19 289 H¢ edod.

Stop video here and ask students to apply the ‘Count if” formula as shown in the
video and then play the video again.

25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
‘Count if formula Q €93 WANHIOR.HBT DATTQ HTEIS »
nfe\\ela)

157. To stop video time at 12 minute 33 seconds in VLC Media Player.

D&a3> D VLC Media Player 6° 12 davare 33 289 98 edod.

Stop video here and check whether they’ve counted the name or not and then
play the video again.

2828 AT e350B, D sHen DR count IS SE TS
BDAHOB.5B0a°H ATV HFEIE 2 TAHob.
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158. To stop video time at 12 minute 48 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 davare 48 289 98 edod.

COMPUTER SHIKSHA 58

- B Now show how to get the average from @y eh Do data $0d Ded daso id 283 W
your data for any one entry whose name &) D3 a8 entry clog), average D o> Wl - i
and Id is the same. der Potoord' drdodod. T

Get the Average value

| e e o [

Stop video here and ask students to find out the average value whose name and
id are same and then play the video again.

283,68 AT D0, DO name OGN id 28T &)
¢y average value Q E0FINI0B.SB0a7eh DABTIT NFEIE "
DAHO&.

159. To stop video time at 14 minute 20 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 14 davare 20 289 H¢ edod.

Stop video here and ask students to apply the ‘Average ifs’ formula as shown in
the video.

2565 DATBE 830, DTN DETITS” TPODS DESNM
'Average ifs’ formula Q €72) TADNS0E.

Now check whether they’ve found the average value or not and then play the
video again.

B Aersoen average value Q QTS BE T T
SB0ah DATIT NFETE D DONOA.
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160. To stop video time at 14 minute 36 seconds in VLC Media Player.
D& J VLC Media Player &° 14 dare 36 283 98 esdod.

COMPUTER SHIKSHA [

And find the days for each of these in o8 Herd) 88 Sun, Mon format :
the format of Sun, Mon etc. & Bweod gfidod. 759

Find Day’s name

Stop video here and ask students to type some DOB in column and find out
days name from the date of birth and then play the video again.

28,88 DA B850B, DTsDO column &S AT DOB Q T
3 date of birth Q0D days name Q EFINI0E.HK0I°¢h
DETBTR NEEIS R TONOA.

161. To stop video time at 15 minute 44 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 15 davare 44 289 98 esdod.

Stop video here and check whether they’ve converted dates into days name or
not and then play the video again.

Q5 DATBr 8205, Dersex dates Q days S8 Sroe )& SE
35 TR $E0eTd AT STEIE 2 TONOR.$B0a3h DB
DEFEIE N DAHOA.

162. To stop video time at 15 minute 57seconds in VLC Media Player.
D&a3> D VLC Media Player &° 15 davare 57 289 H¢ esdod.
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COMPUTER SHIKSHA

B R D ot D data H0d ©d D
| J| Now all of you show how to get the largest 20805 ©d '3'°.1 value 9 der Pocooe

and smallest value from your data ! Srhosod!

| Get smallest and largest value

Stop video here and ask students to find out second highest and second lowest
value from the data and then play the video again.

282,68 AT D0, D sen data HOD BOS DBV
8A) B0 #8028 value Q ELFINI0B.$Ba7ed DA
DEFEIE N DANOA.

163. To stop video time at 17 minute 00 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 17 davare 00 289 H¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25).65 DATBE B8D0H, DTN DETITS” TSPDODD DEXSNM
D008 0E.SB0aH DATIT HFEITE N DONOA.

164. To stop video time at 18 minute 48 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 18 danare 48 289 H¢ edod.

Stop video here and ask students to do as shown in the video.
Q5 DATBr B8H0H, DTN DETITS” TPDODS DESNM
RO\ WNINToTe

Now just check whether they have found the second largest and smallest
number or not and then play the video again.

Q)Y DTTENEN DO E $DEAN BOCES DY 02D
SRS SE T TR K057 DATIT TEIS = TOHOAR.
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165. To stop video time at 19 minute 01 seconds in VLC Media Player.
D& J VLC Media Player &° 19 davare 01 283 5¢ esdod.

COMPUTER SHIKSHA [

Jl Next show how to get the total from your 878 Do Do data &0d id Hba D> -
_J] data for the entries whose Id and name are 288 &) oo, total D dor Fochord'
7

Get total of same name & id

Stop video here and ask students to find out the total value of, whose name and
id are same and then play the video again.

2826 DABTR e3D0B, Vs name DO id 28T &)
% total value Q E0FNS0B.B0a° DAV DFTETE "
SONOAR.

166. To stop video time at 19 minute 22 seconds in VLC Media Player.
&3> D VLC Media Player &° 19 davare 22 289 H¢ edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

2565 DATBE 830, DTN DETITS” TPODS DESNM
TONDI0B.HE0a7h DATITR NFEIE " TOHOR.

167. To stop video time at 21 minute 14 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 21 davare 14 289 98 edod.

Stop video here and ask students to do as shown in the video.
Q5 DATBE 8305, DTN AT’ TSPDODS DN
D000,

Now just check whether they have got the total value whose name and id are
same or not and the play the video again.

Q) DT§EN name DO id 28T &) °F total value Q
Forrd SE T[T TR 5K AT NEEIE R TAHOA.
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168. To stop video time at 21 minute 26 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 21 davare 26 289 98 edod.

COMPUTER SHIKSHA

-l Now show how from amongst your data @Ry Do data o &8e3 Do wdakw id -
"l you can get the count of the entries which &) vy count D Hred der JocerE'
have the same name and Id. Srdotod.

Get count of same name & id

Stop video here and ask students to count the names whose name and id are
same and then play the video again.

283,68 AT D0, DO name OGN id 28T &)
S names Q count WONNIOR.HBIT¢H DATBIR HTFETS
DAHO&.

169. To stop video time at 21 minute 45 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 21 davare 45 289 98 edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

2565 DATBE 830, DTN DETITS” TPODS DESNM
B 000N0E.S B DATITY HFEITE N DONOA.

170. To stop video time at 23 minute 38 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 23 davare 38 289 98 edod.

Stop video here and ask students to do as shown in the video.
Q5 DATBE 8305, DTN AT’ TSPODS DN
In[O\ WNINToTe )

Stop video here and check whether they’ve counted the name or not and then
play the video again.
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2828 QAT e350B, eesen name Q count DS SE TS
T S350 DA DFETS 2 TOHOR.

171. To stop video time at 23 minute 50 seconds in VLC Media Player.
D& J VLC Media Player &° 23 davare 50 283 9¢ esdod.

COMPUTER SHIKSHA [

B8 D3 bEE D Baird S s’ W
Dot D@~ formatting D der SFE 3
Srdotod.

Stop video here and ask students to draw an object and also ask them to do

formatting on that object and then play the video again.

Q56 DATZE 850H, s 2.8 object D A TS

formatting 3A00S0B.530a°¢h DATTBIR NDFETE "2 TONOE.
172. To stop video time at 24 minute 37 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 24 danare 37 289 H¢ edod.

Stop video here and ask students to do as shown in the video.
Q5 DATr B8H0H, DTN DETITS” TSPDODS DESNM
BONNS0E.

Now just check whether they have drawn a picture or not and then play the
video again.

B Dersen DEYB Q A8 SE TE T B ed DA
DEFEIE N DAHOA.

173. To stop video time at 24 minute 50 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 24 davare 50 289 98 edod.
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COMPUTER SHIKSHA 88

.l Now show how you can rotate this picture B8 Do & HEVE D dor By’
and also tell in how many ways can you Srdodod. Sr8ahn Do D Iy
rotate the same. Ssrenm Bd)OS'y 3dyod.

Stop video here and ask if they can tell how to rotate the image?
253,68 DA B8H0B, DsDO image Q De® Bar)S Y
TR)IOT?e0 e9di0k.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT a2 TR0 VAT HTEIE
play SOHOA.

174. To stop video time at 25 minute 34 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 25 davare 34 289 98 edod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 830, DTN DETITS” TPDODD SN
BONNS0E.

Stop video here and check whether they’ve rotated the image or not and then
play the video again.

2828 QAT e50B, ersen image  Bar)8 SE TE TR
SB0ah DATIT NFETE D DONOA.
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175. To stop video time at 24 minute 47 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 24 danare 47 289 98 esdod.

COMPUTER SHIKSHA 58

i Now show how you will create a @R Hocd & et oDy S group i
G group of all these pictures. ™ dor S8 Srdodod. e

Stop video here and ask how to do grouping of the images?
283,68 AT D0, DO image © grouping e
BATE?9Q 950 LITDODD DX TODNOER.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT a2 TR0 VAT HTEIE
play SOHOA.

176. To stop video time at 26 minute 26 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 26 davare 26 289 98 edod.

Stop video here and ask students to draw one more object and select the both
objects as shown in the video and then play the video again.

2565 DATE 8505, DO DETITS” TSPODS DEXINM
088 object Q A Bod object O VBT TANDSOER.HZ0I°h
DETBIQ HEFEIE " TOHob.

177. To stop video time at 26 minute 34 seconds in VLC Media Player.
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D& D VLC Media Player &° 26 dodre 34 283 96 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25368 DATBE B850, DTN DATITS” TSPODS DESNM
BA00S0B.5B057°H DAV NFETE 2 TONOA.

178. To stop video time at 27 minute 21 seconds in VLC Media Player.
D& D VLC Media Player &° 27 dodre 21 283 9¢ esdod.

Stop video here and ask students to do as shown in the video.
25366 AT B850, DTN AT’ TPODS DESNM
D000,

Now just check whether they have made group of the pictures or not and then
play the video again.

R0 DTN DEIS group ™ TFE BE TS B SBIeh
DAV NEEIS 2 TONOA.

179. To stop video time at 27 minute 33 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 27 dodre 33 283 96 esdod.
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COMPUTER SHIKSHA 88

S A S8 Hoci> Do data heading D bold, italic »

of your data bold, italic and also underline S>805 underline der 328 Srdodod.
the same. i

Stop video here and ask students to do ‘Bold’, ‘Italic’ and ‘Underline’ and also
to do the text in ‘Centre alignment’ and then play the video again.

283,68 AT D0, DO HEE ‘Bold, ‘Italic’ 08050
‘Underline’ Z30%e080&.:0805) text O 'Centre alignment’ $5°c3°
BORNI0R.5Ear DABTIT HBEIE 2 TOHLOA.

180. To stop video time at 28 minute 46 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 28 davare 46 289 98 esdod.

Stop video here and ask students to do as shown in the video.
Q565 DATBrQ B8D0E,TT DO DATreS” DO DN
BONNS0E.

Now just check whether they have applied ‘Bold, Italics and Underline’and then
play the video again.

QNI DTseN ‘Bold, ltalics SHBOW Underline’ d &9 378 S8
35 T $B0areh DATIT DFEITE N TAHOA.
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181. To stop video time at 28 minute 59 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 28 davare 59 289 H¢ edod.

COMPUTER SHIKSHA [

Now save this file. Ry & file D save Saod. =

Stop video here and ask students to save the file and type some data on the
second sheet and then play the video again.

Q5 DATBr B850, s file Q save T B0 sheet &S
DT data TN WONNIOR.HBT°¢H DA SHTEI
nfe\Wela}

182. To stop video time at 29 minute 18 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 29 davare 18 289 H¢ edod.

COMPUTER SHIKSHA &8

Next all of you key in the following values BEHTS D> o 0d value O w8
in a column; 1220, 2233, 20000, 322329, column &° 85 Sabod. 1220, 2233, 20000,
33231 and then also say which of these 322329, 33231 8ak» DS’ DD 28
values are even. .‘oo»'sé‘ 3Dyod.

Stop video here and ask students to type some number and then find if the
number is even or not then play the video again.

2858 QAT SH0R,DT SN TD® oD Q BN TR &8
Tob H8 Do’y 56 ENFI0R.HBT°¢ DATIT DL
ne\Wela}
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183. To stop video time at 30 minute 47 seconds in VLC Media Player.
D& J VLC Media Player &° 30 davare 47 283 9¢ edod.

Stop video here and ask to find out the even number as shown in the video.
25,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
N8 SO DTN,
Now just check and play the video again.
R0 280 T TR VAT DEFEIS 2 TOHOA.

184. To stop video time at 31 minute 08 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 31 davare 08 289 H¢ edod.

COMPUTER SHIKSHA ;'

reEEa i s e e SR S e e e e e R R S e R
Now all of you find the LCM and GCD for @2yt Do wocsh 23, 53,42,56,34,23, [l
23,53, 42, 56, 34, 23, 76, 88. 76 88 08 LCM 2080 GCD D giofidod. [l |

Stop video here and ask students to find out L.C.M and G.C.D of the given
numbers which is shown in the video and then play the video again.

2565 DATBrQ B850, DTN DETITS” TSr0DS Joadd
AB0E) LLM 08350 G.C.D Q E0FI0I0E.5505°h DB
SEEE D ZHob.

185. To stop video time at 32 minute 25 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 32 davare 25 289 98 esdod.

Stop video here and ask students to find out L.C.M as shown in the video and
then play the video again.

Q5 DATBE 8205, DTN AT’ TSPDODS DN
LCM Q E0FE080B.580a°eh QAT DTFEIE 2 DOHo&.
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186. To stop video time at 32 minute 58 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 32 davare 58 289 98 edod.

Stop video here and ask students to find out G.C.D as shown in the video.
2565 DATBE 8D0H, DI DETITS’ TPODD SN
G.CD Q E0TINS0%.

Now just check whether they have used LCM or GCD formula or not and then
play the video again.

2 Deesren LCM BE GCD formula  &O3rAowrd SE 38
3 5B DA DTEIE X DOHOE.

187. To stop video time at 33 minute 15 seconds in VLC Media Player.
D& J VLC Media Player &° 33 davare 15 283 58 esdod.

COMPUTER SHIKSHA  §&8

i Closing Calc/spreadsheet. Calc/spreadsheet D close Sabevo. i

—

Close Button

Stop video here and ask students to close their file and shutdown the computer.
298368 QAT N0, DO ¢y file Q close TR 0520
Q shutdown WADDIOA.
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Complete teacher’s manual for Open office Calc 2 Class 7
Calc 2 Class 7 ciwg), 28 $56 manual.

Summaries
Class 7 drorod0o

Why we use ‘Spelling option’?
0500 Spelling option” Q oL &DABIAF0?
Why we use ‘Detective option’?

05 ‘Detective option” Q Do &DABIA0?

How to use ‘Goal seek’ option?
‘Goal seek’ option der &HABrHoed?

How to use ‘Solver’?
‘Solver’  der &HA3AoTO?

Why we use ‘Scenario’ option?
S0 Scenario’ option D oGOLd GHWABTAFAN?

Why we use ‘Share Document’ option?
S05200¢Share Document” option Q Qo0& DA 0?

Why we use ‘Merge Document?
030 Merge Document Dot OG3PAFTA00?

Why we use ‘Protect Document’?
0500 Protect Document” Q Do) &DBIAF0?

Why we use ‘Cell Contents’?
0300¢Cell Contents’ Dot &HAITAFAN?

Why we use ‘Left’ formula?
0000 Left” formula Q Dood &OGITAFE0?

Why we use ‘Right’ formula?
S0d00Right” formula D ot &DABTAFTA?

Why we use ‘Mid’ formula?
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0330 Mid’ formula D oL &HAITAFEA?

Why we use ‘Find’ formula?
0330 Find’ formula Q Doo& &DABIAFH0?

Why we use ‘Search’ formula?
S0d00°Search’ formula O Dotd&d &HATAF?

Why we use ‘Substitute’ formula?
S0 Substitute” formula  JoGOL &HABTAIED?

How to use ‘Length’ formula?
0200 ‘Length’ formula D Dotd&d &HATAF?

AN N N N Y N N NN

Now let’s start video.
BEDYE DECITD DBV,

188. To stop video time at 32 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 32 289 9¢ es0d.

COMPUTER SHIKSHA 8

P Can you tell Sod&w countif $8a%w countifs D -
why we use Countif and Countifs? ot SDAFAFIr D& Jdyroo~? Wl

Stop video here and ask, if they can tell why we use ‘Countif and Countifs’
formula?

283,65 DA @N0R, DTTEOQ 30555 ‘Countif SOOI
Countifs’ formula ©Q DONE GOAITANT R T T )IOT?e0
CH0C%.

Just listen to the answers and play the video again for the correct answer.
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2337200 DO BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

189. To stop video time at 1 minute 13 seconds in VLC Media Player.
D& D VLC Media Player &° 01 daoiio 13 283 9¢ esdod.

COMPUTER SHIKSHA 88

[ cn you tell what is the difference sumif So8akn sumifs So6g &) Sa
& between Sumif and Sumifs. D&’ Dot Bdyfe0? st

Stop video here and ask, what is the difference between ‘Sumif and Sumifs’
formula?
283,68 AT D0, DO ‘Sumif S8 Sumifs’ formula
© NS &) BT D3 20 b0,
Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2353720 TR0 DATIT DHFEIE
play SOHOA.
8GN DB 2353720 TR0 AT HEEIO play TOHOR.

190. To stop video time at 1 minute 46 seconds in VLC Media Player,
d&a3r D VLC Media Player &° 01 daoio 46 288 3¢ esd0d.
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COMPUTER SHIKSHA [

: Can you tell B0%530 Arrange option D doo =
why we use the Arrange option ? adArAPIr Do adyHeo? :

Stop video here and ask if they can tell why we use the ‘Arrange’ option?
82,6 DA @N0R, DTEO 055 ‘Arrange’ option Q
DOCNB G OTIPAT IR S T )IDOT?e0 9K,
Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barren TR0 DA HTEIE
play SOHOA.

191. To stop video time at 2 minute 13 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 02 daoo 13 2838 96 esd0d.

COMPUTER SHIKSHA &8

Can you tell why we use the averageif averageif formula D Doched &dArAPE
formula and what is the syntax for this So8atn & formula 8 syntax D&’ Docd

Stop video here and ask if they can tell why we use ‘Average if” formula?

2828 QAT SH0B, DE”sDHOR 03 ‘Average if formula
DOCVB GATITPAT R 30 O )IOT?e0R) e9HH0E%.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB 22N §0 DATT HTEE
play SOHOA.
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192. To stop video time at 2 minute 47 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 02 davare 47 289 98 esdod.

COMPUTER SHIKSHA [

; Do you know what you can do with Comments option & D>cd> DD o
the comments option ? Sanss'y Do 3ewd?

Stop video here and ask if they know why we use ‘Comments’ option?

983,65 DA @3N0R, DTTEEO 550 ‘Comments’ option O

DOCNB GIOTIPAT T T F98 SN2 9Hi0d.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN DT Barran TR0 AT HTEIE
play SOHOA.

193. To stop video time at 3 minute 10 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 03 davare 10 289 98 esdod.

COMPUTER SHIKSHA &8

7 2080k Do 3DyS DB HEED
And using any of the methods taught to &5arAod spreadsheet file D open
you open the spreadsheet file. Babod.
=

Stop video here and ask students to turn on the computer and open the
‘Spreadsheet file’ and then play the video again.
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%) DATR e3D0A, VTSRO 0535 Q on TR
‘Spreadsheet file' Q open TOVNSOR.HKT°¢ DRI DEEI6
2 DONOA.

194. To stop video time at 4 minute 10 seconds in VLC Media Player,
D&a3r D VLC Media Player &° 04 davare 10 289 98 edod.

COMPUTER SHIKSHA

Type the data being shown to you in 2 spreadsheet document &° D& o
your spreadsheet document ! SrdodS data O 8O Sobod!
1 i t
2 i
3 kit

Email iad
Pankaj
-.n.-

deepi
-vln-:h thakur@gmail .
own-il com

Nom‘lmw com
kalpnakuman@yahoo.in
sonivakaur@hotmail.com

Stop video here and ask the students to type the given data and then play the
video again.

9836 DABT SN0, DTSN ai’)gé data Q oD
B O00S0E.SB0 AT SHEFTETE 2 TAHOA.

195. To stop video time at 4 minute 19 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 04 davare 19 289 98 esdod.

COMPUTER SHIKSHA

Now go to the second sheet and B Botsd sheet 8 D0y O3~ cellS* W
mistype some words in any of the cells. E) Do sy 8D Sabod.

Electronik, Asemble, cmputer,
englsh, tranig,
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Stop video here and ask students to go to next ‘sheet’ and type these words and
ask how will we ‘correct’ these words and then play the video again for correct
answer.

283,68 AT N0, DO HXeh sheet 8§ IPy e
DO BIN D S8 DT 6303630 )EF correct I ?eQ
e9%K50A. B NATIT HTEIE X BOHOA.

196. To stop video time at 4 minute 28 seconds in VLC Media Player.
D& J VLC Media Player &° 04 daare 28 283 98 edod.

COMPUTER SHIKSHA 88

Can you tell how will you correct the o6 & spreadsheet &° d:p\T 85 :
spelling of the mis-spelt words on your 355 oD der 58 338 ‘3% n;u-? .}j;
spreadsheet ? G 8]

Stop video here and ask if they can tell how will correct the spelling of the mis-
spelt words on your spreadsheet?

2505 DATBER 850H, s N spreadsheet &' ) Y type
DI DO der correct DS TIIEOT?2e9Q) e9chB0.

197. To stop video time at 5 minute 17 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 05 davare 17 289 98 edod.

Stop video here and ask students to go to Menu bar and select spelling Submenu
as shown in video and play the video again.

2565 DATE 8505, DO DETITS” TSPODS DEXINM
Menu bar 8 39, spelling Submenu Q JBT TONDS0R.SB0T°¢h
DETBIQ HEFEIE " TOHob.
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198. To stop video time at 5 minute 41 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 05 davare 41 289 98 esdod.

Stop video here and ask students to do as shown in video.
2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
DONDS0R.

Now just check whether they have used the ‘Spelling” option or not and then
play the video again.

2 Deesoen ‘Spelling’ option Q GO0 S SE TE B
SB35 DATBPQ DEEIE R TOHOA.

199. To stop video time at 5 minute 45 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 05 davare 45 289 98 edod.

COMPUTER SHIKSHA [

Next option is Detective. 8T8 option Detective. i
e

Stop video here and tell students let’s learn about ‘Detective’ option and play
the video again.

82,6 DABT eD0R, DTs ‘Detective’ option Q
SBIENS0B. HEeT e DATITR NBEIE R DTAVOA.

200. To stop video time at 6 minute 43 seconds in VLC Media Player.
DE&a3r D VLC Media Player &° 06 davare 43 289 98 esdod.

Stop video here and ask students to go to Menu bar and select Detective
Submenu as shown in video and play the video again.
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25368 DATB B8D0, DTN DATITS” TPODS DN
Menu bar 8 399 Detective Submenu Q VBT TANNI0E.SB¢h
DETB HEFEIE " TOHob.

201. To stop video time at 7 minute 12 seconds in VLC Media Player,
&3 D VLC Media Player &° 07 dodre 12 283 96 esd0d.

Stop video here and ask students to ‘Remove Detective’ as shown in video and
play the video again.

25368 AT B850, DTN DATITS” TSPODS DN
Detective Q SOR0INI0R.Ba7e DATrQ HFEIO D
BOHOR.

202. To stop video time at 7 minute 46 seconds in VLC Media Player.
D& D VLC Media Player &° 07 dodre 46 285 9¢ esd0d.

Stop video here and ask students to use ‘Trace Error and Mark Invalid data’ as
shown in video and play the video again.

Q55 DATIT @H0G, DTEDOR DA’ LFH0DS DN
“Trace Error 0803 Mark Invalid data’ Q &30 NN0EB.

S350 DATIT DFTETE 2 TANOA.
203. To stop video time at 43 minute 03 seconds in VLC Media Player.

D& D VLC Media Player &° 43 daodre 03 283 96 esdod.

Stop video here and ask students to use ‘Fill mode and Remove all Trace’ as
shown in video.

2538 AT B850, DTN DATITS” TSrODS SN
'Fill mode Q & DA3PA0TIN0E DB Trace e ) ¢3Q
SOR0INI0E.

Now just check whether they have removed traces or not and then play the
video again.

R D sen Tarce © SOROTE BE TE TR SSo>eh
DETBIQ HEFEIE " TOHob.
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204. To stop video time at 08 minute 51 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 08 davare 51 289 98 edod.

COMPUTER SHIKSHA 58

A Can you tell S0 goal seek option D docoed »
why we use the goal seek option ? adArAPr Dot adyoo? 2
i e -

Stop video here and ask if they can tell why we use ‘Goal seek’ option?
982,65 DA @B3N0R, DTTEOR 055 ‘Goal seek’ option
DOCNB G OTIPAT R P TO)IOT?e €9¢S50e.

Now just listen to the answer and play the video again for correct answer .
B 2720 DO BN DB Baren FH0 DA
NTEIB play TOHOR.

205. To stop video time at 10 minute 32 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 10 davare 32 289 98 edod.

Stop video here and ask students to go to ‘Menu bar’ and select ‘Goal seek’
Submenu as shown in video and play the video again.

2565 DATE 830, DTN DETITS” TPDODD DESNM
‘Menu bar’ 8 39, ‘Goal seek’ Submenu Q VBT TOLOI0E.
$B0a°h DATIT DFEIE N TOHOA.

206. To stop video time at 11 minute 02 seconds in VLC Media Player.
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D&a3> D VLC Media Player &° 11 davare 02 289 98 edod.

Stop video here and ask students to define the ‘formula cell’; ‘Target Value’;
‘variable cell’ as shown in video and play the video again.

2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
‘formula cell’; ‘Target Value’; 'variable cell’ Q define TSONNSOR.
SB0TS DATTIE NFETE D TONOA.

207. To stop video time at 11 minute 34 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 11 davare 34 289 98 esdod.

Stop video here and ask students to do as shown in video.
Q56 DATBE 8D0H, DTN DETITS” TPODD DEXSNM
D000,

Now just check whether they have used ‘Goal seek’ option or not and then play
the video again.

2 Deeslen ‘Goal seek’ option Q &HAFROE SE TS T
SB0ah AT NFETE N DONOA.

208. To stop video time at 11 minute 45 seconds in VLC Media Player.
D&a3r D VLC Media Player 6° 11 davare 45 289 H¢ esdod.

COMPUTER SHIKSHA 588

Can you tell Solver option ® dotth &HErAYE ‘
why the Solver option is used? D> Sdyeo? i
e

Stop video here and ask if they know why we use ‘Solver’ option?
238368 QAT D0, DT SDO 30330 “Solver’ option
DONB GIODPAT I 98 SN2 9cii08.

Now just listen to the answer and play the video again for correct answer.
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R 2572 NOR DO DO DT 2372 FHO DGR
NTEO play TOHOS

2009. To stop video time at 12 minute 13seconds in VLC Media Player.
D&dir D VLC Media Player &° 12 davare 13 283 98 edod.

Stop video here and ask students to go to ‘sheet 3* and type these data as shown
in video and play the video again.

25368 DATBE B850, DTN DATITS” TPODS SN
03°¢85 sheet 8§ 3Py &s data O TN DONNSOR.Ba°H BT
JEEE 2 TAHod.

210. To stop video time at 12 minute 32 seconds in VLC Media Player.
D&ar D VLC Media Player &° 12 dodre 32 283 9¢ esod.

Stop video here and ask students to type the target value as shown in video and
play the video again.

25366 AT B850, DTN AT’ TPODS SN
target value Q B TANNI0R.5Eareh DT ST "
DON0EG.

211. To stop video time at 13 minute 57 seconds in VLC Media Player.
D& D VLC Media Player &° 13 daodre 57 283 96 esdod.

Stop video here and ask students to change the value of sheet using maximum
option of solver as shown in video and play the video again.

25368 AT B850, DTN DATITS” TSrODS SN
solver option €5°Q maximum option Q &OZrAOD sheet value O
S35°3 )00 B.5B0a7°H DATBIQ NEFEIE " TOHOb.

212. To stop video time at 14 minute 42 seconds in VLC Media Player.
D& D VLC Media Player &° 14 dodre 42 285 H¢ esdod.
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Stop video here and ask students to get the target value using solver as shown in
video and play the video again.

25,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
solver option Q €&H3PAOD target value Q FPOCINNOE.SS0°eH
DEBI HEFEIE " TOHob.

213. To stop video time at 14 minute 52 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 14 davare 52 289 H¢ edod.

Stop video here and ask students to get the target value with multiple cells using
solver as shown in video and play the video again.

25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
solver option Q &HBrAOD e cells ' target value O
POCINN0B.SBIH AT NDTFEIE X TDOHO&.

Now just check and play the video again.

2 2,578 T8 T AT SHEFETE 2 TAHOA.
214, To stop video time at 14 minute 58 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 14 davare 58 289 H¢ edod.

COMPUTER SHIKSHA [

“ S0 Scenario option O Jocoed
5k Why do we use the Scenario option? EHAFADH0?
i

K prs
SHe s
P

Stop video here and ask what is use of ‘Scenario’ option?
298368 AT D0, DO ‘Scenario’ option EHAITHO
DaNE3 ? @ 9o,

Now just listen to the answer and play the video again for correct answer.
)Y 23720 DI0E BAN OB 2aren TR0 AT
NTEO play TONOE.
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215. To stop video time at 16 minute 10 seconds in VLC Media Player.
D& D VLC Media Player &° 16 dodre 10 283 96 es0d.

Stop video here and ask students to do ‘Copy & Paste’ one sheet to another
sheet as shown in video and play the video again.

2565 DA @0, DTEDOR DA’ LFH0DS DN
2,5 sheet Q S08E sheet ¢ Copy s0OASW Paste TDODS0B.hSareh
DETBI HEFEIE " TOHob.

216. To stop video time at 16 minute 38 seconds in VLC Media Player.
&3 D VLC Media Player &° 16 dodre 38 28§ 3¢ esdod.

Stop video here and ask students to set the scenario as shown in video and play
the video again.

Q55 DATIT @H0H, DTSDOR DA’ FH0DS DN
scenario Q ¢ TONDSOE.HBTeh DATTQ HEEIE

nfer\\ele)
217. To stop video time at 17 minute 53 seconds in VLC Media Player.

D& D VLC Media Player &° 17 dodre 53 283 9¢ es0d.

Stop video here and ask students to set the scenario for another data as shown in
video and play the video again.

2538 DATBE B8D0E, DTN DATITS” TSrODS SN
L8 data & scenario  VE BDANNS0R.5Xared DABI
DEFEIE N DANOA.

Now just check and play the video again.

R 28O TE TR VATV SNTEI8 @ TONOA.

218. To stop video time at 17 minute 59 seconds in VLC Media Player.
D& D VLC Media Player &° 17 daodre 59 283 9¢ es0d.
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COMPUTER SHIKSHA 58

R R e S e e s e
. B Canyou tell why we use the share 0w share document option -
document option ? Jothed aDAFAFIr D> Soyrooe? [l

> i 7
Long: “
o 6 5
. :
e
Share Document
L R4 e s bt
S R SR R S R S N AR S SRR S RS e

Stop video here and ask if they can tell why we use ‘share document’ option?

283,65 DA @3N0R, DTTEOR 30555 ‘share document’ option
Q OB GOAIFAT R I°$09 T )IOT?e0 e9S808.

Now just listen to the answer and play the video again for correct answer.
B 2720 DO B DB Baren FHO DGR
NTEO play TOHOR.

2109. To stop video time at 19 minute 04 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 19 davare 04 289 H¢ edod.

Stop video here and ask students to share this document as shown in video and
play the video again.

2565 DATBEQ 830, DTN DETITS” TSPDODD SN
&s document Q share TONNSOB.HEKTeh DATTIQ NTFEIE
20N,

220. To stop video time at 19 minute 56 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 19 davare 56 289 H¢ edod.

Stop video here and ask students to unshare this document as shown in video
and play the video again.

2505 DATE 8505, DO DETITS” TSPODS DEXINMT
&s document Q unshare OSSO HEaT S NATTR HEEIO "2
njowele)

Now just check and play the video again.
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R0 280 TE TR VAT DEFEIS 2 TDOHOA.
221. To stop video time at 20 minute 04 seconds in VLC Media Player.
D& J VLC Media Player &° 20 davare 04 283 9¢ esdod.

COMPUTER SHIKSHA 58

& Next is the option for 633 option protect document. [l |
£ protect document. 5]
i :

Stop video here and tell students: let’s learn about ‘Protect document’ option.
2836 DADTR e350B, Aese>8 ‘Protect document’ option
BTN THHYOA.

222. To stop video time at 21 minute 33 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 21 davare 33 289 98 edod.

Stop video here and ask students to give the password as shown in video and
play the video again.

Q5 DATr B8H0H, DTN DEDITS” TSPDODS DN
password Q @3 §e0850B.30a° DATBIQ DFEIO 2 TOHOA.

223. To stop video time at 22 minute 10 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 22 davare 10 289 98 esdod.

Stop video here and ask students to “‘unprotect’ your sheet or document as
shown in video.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN

S sheet SE document Q ‘unprotect’ TONDSOER.
Now just check and play the video again.

R0 250 TE T VAT DEETE @ TDONOA.

224, To stop video time at 22 minute 21 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 22 davare 21 289 98 edod.

COMPUTER SHIKSHA [

Eartisiake i ke ks ks s ks okt s s e
'> Can you tell 0% merge document option D ;
E why we use merge document ? Jocheh DAY Dot Soyrec? [l

Stop video here and ask: Why we use ‘Merge document’ option?
283,68 AT D0, DO W ‘Merge document’
option Q DONE OOITAN"?e 9RO,

Now just listen to the answer and play the video again for correct answer.
)Y 23720 D0 NBAN OB 2Baren TR0 DA
NTEO play TONOE.

225. To stop video time at 23 minute 10 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 23 daodre 10 283 H¢ esdod.

Stop video here and ask students to select a file from desktop or document as
shown in video and play the video again.

2565 DATBE 8505, DO DETITS” TSPODS DESINM
desktop &% document folder OO 2.5 file Q VST TADNSOA.
S350 DA DFETS D TOHOA.

226. To stop video time at 24 minute 00 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 24 davare 00 289 98 edod.

Stop video here and ask students to use filter as shown in video and play the
video again.

2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
filter Q &NZPA0TINIOB.HXKeh DA NTEIE N DANOA.

Now just check and play the video again.

R0 250 TE TR VAT DEETE @ TDONOA.

2217. To stop video time at 24 minute 16 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 24 danare 16 289 H¢ edod.

COMPUTER SHIKSHA (58

R e A e

2 Now use the QY Gallery 2080 Media player
Gallery and Media player option. option © eddrAosod. £
- =

Stop video here and ask students to do practice of Gallery and media player by
yourself.

%36 DA BN0R, DTTENO Fg D 0T Gallery SOOI
media player option ©Q practice TSONDSOR.

228. To stop video time at 25 minute 40 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 25 davare 40 289 98 edod.

Stop video here and ask students to insert picture or video file as shown in video
and play the video again.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
picture B8 video file Q ¥S)Q TAHDIO0R.HK ¢S DATIT
DEEIE D TONOA.

Now just check and play the video again.
R0 280 T TR VAT DEFEIS 2 OO

229. To stop video time at 26 minute 09 seconds in VLC Media Player.
D& J VLC Media Player &° 26 davare 09 283 9¢ esdod.

COMPUTER SHIKSHA B8

- Now let’s learn about the R Left formula 80D
> LEFT formula. Scoyoardw. i

Left formula

Stop video here and ask students to write the syntax of ‘left formula’ in your
notebook and play the video again.

2565 DATBEQ 8D0H, DI T S 208 &S ‘left formula’
syntax D GOS0 SHae DT L0 D FaHod.

230. To stop video time at 27 minute 16 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 27 davare 16 289 H¢ edod.

Stop video here and ask students to apply ‘left’ formula as shown in the video
and then play the video again.

Q5 DATBE 8305, DTN AT’ TSPDODS DN
‘left’ formula 9’2 D000 SB07h DATITY DFETE R
ROHOA.

231. To stop video time at 28 minute 57 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 28 davare 57 289 98 edod.

181



COMPUTER SHIKSHA

......... bridging the digital divide

Stop video here and ask students to apply ‘left’ formula with ‘find’ syntax as
shown in the video and then play the video again.

25,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
find syntax & 'left’ formula Q €92 TANNI0E.5Beeh DBTZ
DEEIE D TONOA.

232. To stop video time at 30 minute 27 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 30 daodre 27 285 9¢ esdod.

Stop video here and ask students to apply ‘left’ formula with any text or symbol
syntax as shown in the video and then play the video again.

25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
‘left’ formula Q JT° text S syntax & €92 TONOR.Be°eh
DBV SNEEIE 2 TONOA.

Now just check and play the video again.

2 2,578 T8 T AT SHEFETE 2 TAHOA.

233. To stop video time at 30 minute 34 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 30 davare 34 289 98 edod.

COMPUTER SHIKS|

‘Bl Now learn how the Right formula is @%Yycod Right formula d der i
used. &OArAYE ScoyEod.

Right formula

Stop video here and ask students to learn about the ‘Right formula’ and then
play the video again.

Q5 DATBE 8305, DTN AT’ TSPODS DN
‘Right formula’ Q 5800 JBIFDS0ER.5B°¢ AT HTEO
D DONoA.
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234. To stop video time at 31 minute 00 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 31 davare 00 289 98 edod.

COMPUTER SHIKSHA

Syntax for the ‘RIGHT’ formula is Right formula & syntax
=Right(“Text”;”Number”). =Right(“Text”;”Number”).

=RIGHT(“TEXT”; NUMBER)

Stop video here and ask students to write the syntax of ‘right formula’ in your
notebook and play the video again.

2568 DA B8H0B, DTsDO & S 20§ & 'right formula’
syntax Q graNNI0B.SEaeh AT HEFEIE N TOHOA.

235. To stop video time at 31 minute 58 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 31 davare 58 289 98 edod.

Stop video here and ask students to apply ‘Right’ formula as shown in the video
and then play the video again.

2565 DATBE 830, DTN DETITS” TPODS DESNM
‘Right’ formula Q €92 BA00S0E.SB05 AT SOTETE "2
2000&.

236. To stop video time at 33 minute 26 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 33 davare 26 289 98 edod.

Stop video here and ask students to apply ‘right’ formula with ‘find’ syntax as
shown in the video and then play the video again.

Q5 DATBE 8305, DTN AT’ TSPODS DN
'fight' formula Q find’ syntax & €92 TAHLNIOR.SBT°¢H DI
DEEIS D TOHOA.
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237. To stop video time at 33 minute 46 seconds in VLC Media Player.
D& D VLC Media Player &° 33 daare 46 283 98 esdod.

Stop video here and check whether they have applied ‘Right formula’ or not and
then play the video again.

2838 VATV e3H0B, Vsyexn ‘Right formula’ Q ‘e T8 SE
35 TR $EeTd AT S0SEIE R TADOA.

238. To stop video time at 34 minute 39 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 34 danare 39 289 H¢ edod.

COMPUTER SHIKSHA [

The syntax for the use of the mid
formulais
=Mid(“Text”;”Start”;”Number”)

mid formula 9 @AIrAc3ErDS syntax A
=Mid(“Text”;”Start”;”Number”).

=MID(“TEXT”; START_NUM; NUMBER)

Stop video here and ask students to write the syntax of ‘mid formula’ in your
notebook and play the video again.

Q56 DATBEQ 8305, DT o notebook ¢ 'mid formula’
syntax Q graNNI0B.SEa7eh BT HEFEIE R TOHOA.

2309. To stop video time at 36 minute 15 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 36 davare 15 289 98 edod.

Stop video here and ask students to apply ‘Mid’ formula as shown in the video
and then play the video again.

Q5 DATBE 8205, DTN AT’ TSPDODS DN
‘Mid’ formula Q €92 B00S0E.SB0 AT SOTETE "
ROHOA.
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240. To stop video time at 37 minute 43 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 37 davare 43 289 98 edod.

Stop video here and ask students to apply ‘Mid’ formula with ‘find’ syntax as
shown in the video.

28,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
‘Mid' formula Q find’ syntax & €92 TANNNOR.SET¢d DA
DEEIE D TONOA.

241. To stop video time at 38 minute 55 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 38 davare 55 289 98 esdod.

Stop video here and check whether they have applied ‘Mid formula’ or not and
then play the video again.

2838 DAV e3H0B, Vsen ‘Mid formula’ Q ‘e TF°8 SE
38 TR S$B0T AT HFETS D BAD0E.

242. To stop video time at 40 minute 41 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 40 davare 41 289 98 esdod.

COMPUTER SHIKSHA (88

s for the ‘Search’f I search D aédairfocserdS syntax
yntax for the ‘Search’ formula. =search(“Find_Text”;"position”).

=SEARCH(“FIND_TEXT"”; “TEXT”; POSITION)

Stop video here and ask students to write the syntax of ‘search formula’ in your
notebook and play the video again.

R8¢ DATBEQ B8D0E,T DO ¥ notebooksS” search formula
syntax Q G*ONNS0G.HB7% AT DEETE 2 TONOR.

243. To stop video time at 41 minute 50 second s in VLC Media Player.
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D&a3r D VLC Media Player &° 41 davare 50 289 98 edod.

Stop video here and ask students to apply ‘Search’ formula as shown in the
video.

2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
'Search’ formula Q 2 TONNI0E.SET¢ DATZTR HTFEIO
TAHOG.

Now just check whether they have used ‘Search’ formula or not and then play
the video again.

2 Deesoen ‘Search’ formula Q &OIrROTE SE IS T
SB35 DATBPQ DEEIE R TOHOA.

244, To stop video time at 41 minute 58 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 41 davare 58 289 98 edod.

COMPUTER SHi

Can you tell why is the substitute substitute formula D oo ;
formula used ? adaraPE Do 3o doo?

Substitute formula

Stop video here and ask if they can tell why we use substitute formula?
282,65 DA @N0R, DTTEO 0555 substitute formula
DONE G OTITPATTRT P TO)IDT?e0 €9¢s0e%.

Now just listen to the answer and play the video again for correct answer .
)Y 233720 D0 S0BAN OB 2Baren TR0 AT
NTEO play TONOE.

245. To stop video time at 42 minute 30 seconds in VLC Media Player.
&3> D VLC Media Player &° 42 davare 30 289 98 edod.
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COMPUTER SHIKSHA 58

> The syntax for this is A4 syntax =
=SUBSTITUTE(“Text”;"SearchText”;” NewTe =SUBSTITUTE(“Text”;”SearchText”;”NewTe 3]
xt”;Occurrence). xt”;Occurrence) .

=SUBSTITUTE(“TEXT”; “SEARCH TEXT”;
“NEW TEXT”; OCCURENCE)

Stop video here and ask students to write the syntax of substitute formula in
your notebook and play the video again.

252,68 DA B850E,DTSDOR ¥y notebookeS' ‘substitute’
formula syntax & graNS0B.B0 DATBIQ NDFETE "

nfe\\ele)
246. To stop video time at 44 minute 09 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 44 danare 09 289 H¢ esdod.

Stop video here and ask students to apply ‘substitute’ formula as shown in the
video and then play the video again.

2565 DATE 830, DTN DETITS” TPDODD DESNM
‘substitute’ formula Q €92 TONNS0R.SKTS DATBF HTEO
D DOHOA.

247. To stop video time at 46 minute 00 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 46 davare 00 289 H¢ edod.

Stop video here and ask students to apply ‘substitute’ formula with ‘find’ syntax
as shown in the video.

2565 DATE 8505, DTN DETITS” TSPODD DESINMT

‘substitute’ formula Q ‘find’ syntax & €97) WANHSOA.
Now just check and play the video again.

QI 280 TE TR VAT DEFEIS 2 TOHOAR.

187



COMPUTER SHIKSHA

ceeee---. bridging the digital divide

248. To stop video time at 46 minute 07 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 46 davare 07 289 98 edod.

COMPUTER SHIKSHA

» Can you tell trim formula ® Joc& &HBrAFE ;
b why is the trim formula used ? D> Soydeo?

Trim formula

Stop video here and ask students: why we use trim formula?
2836 DATTR e3D0A, DTS 38X trim formula  DOOEL
E5DO3PATAN?@ e9SK0A.

Now just listen to the answer and play the video again for correct answer .
)Y 233720 D0 SBAN OB 2Baren §R0 VAT
NTEO play TONOE.

249. To stop video time at 48 minute 18 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 48 davare 18 289 98 edod.

Stop video here and ask students to apply ‘Trim’ formula as shown in the video
and then play the video again.

25).65 DATBE 830, DTN DETITS” TSPODS SN
Trim’ formula Q @ B A00S0E.SB05 AT SOTETE "2
R000&.

250. To stop video time at 48 minute 36 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 48 davare 36 289 98 esdod.
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COMPUTER SHIKSHA

Closing Calc/spreadsheet. Calc/spreadsheet D close Sabeo.

—

Close Button

Stop video here and ask students to close their file and shutdown the computer.
2836 DA BN0R, DTSN ¢, file Q close T FOY°5D
Q shutdown DADNI0A.
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Complete teacher’s manual for Open office Calc 2 Class 8

Calc 2 Class 8 ciwg), 28 $6 manual.

Summaries
Class 8 drorodo

Revision of ‘Len’ formula.
‘Len’ formula 8daS.

Revision of ‘Left’ formula.
‘Left’ formula 8d2S.

Revision of ‘Right’ formula.
‘Right’ formula 8.

Revision of ‘Mid’ formula.
‘Mid’ formula 8.

Revision of ‘Find’ formula?
‘Find’ formula 8daS.

Revision of ‘Substitute’ formula.
‘Substitute’ formula 8D&S.

How to use ‘Goal seek’?
‘Goal seek’ D der &HA3rAoeed.

Revision of ‘Solver’ option.
‘Solver’ option &Ha3>(%o.

Revision of ‘Scenario’ option.
‘Scenario’ option &35 0.

How to merge document?
Document Q e merge 3o35°8?

How to set password on the sheet or Document?
sheet & Document &° password Q e 2065 So3d?

Now let’s start video.
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RLDYE DA DBV,

251. To stop video time at 36 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 36 289 9¢ es0d.

COMPUTER SHIKSHA

; Do you know Goal seek option D JdocoH o
why the Goal seek option is used ? &d>BrAYE Do 3ewd?

Stop video here and ask if they know why we use ‘Goal seek’?

982,65 DA @N0R, DTTEOR 055 ‘Goal seek’ option
DONB GOITATTIN?eQ 98503,

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BAN OB Barren TR0 AT HTEIE

play SONOA.
252. To stop video time at 54 seconds in VLC Media Player.
&3> D VLC Media Player &° 54 289 $¢ es0d.

COMPUTER SHIKSHA

Solver opt:on D dochoed edaIra>s I
Do you know why is the solver used ? S 3end?

Stop video here and ask if they know why we use ‘Solver’?
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2828 DADT &BD0A, DTSN 033 ‘Solver'option Q
DOCNB OB AN"0?€9 90 cd.
Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB Baren F0 VAT HTEIE
play SOHOA.

253. To stop video time at 1 minute 29 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 01 daoo 29 2838 H¢ esdod.

COMPUTER SHIKSHA [

If you want to apply a password on Do & spreadsheet document &° 2.8 =
spreadsheet document then how will you password D e SairoHd) D) dor i

< 33a?

Stop video here and ask if they know what they will do to set password on their
sheet or document?

Q5 DATBE 8I0H, DO Ty sheet S SE document &S
password Q ¢ AT P09 D DBrB?e0 eodod.
Just listen to the answers and play the video again for the correct answer.
2337200 DO BAN DB 2353720 TR0 DATIT HFEIE
play SOHOA.

254, To stop video time at 1 minute 48 seconds in VLC Media Player,
D&a3r D VLC Media Player &° 01 daoo 48 2838 H¢ esdod.
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COMPUTER SHIKSHA

What is the syntax to be used for left and Left o805 right formula © D
right formulas? adArHoSErdd D syntax D aDAIrAFEH?

Stop video here and ask what is syntax of ‘Left and Right’ formula?
9836 DABT &B3N0A, DTSN ‘Left AW Right' formula 8

syntax o)e¢3 20 B0,
Just listen to the answers and play the video again for the correct answer.

2337200 D0 0BAN OB Barren TR0 DA HTEIE

play SOHOA.
255. To stop video time at 2 minute 24 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 02 davare 24 289 98 edod.

COMPUTER SHIKSHA |8

; Can you tell what is the difference Find S08a» Search formulao Socs; W
between Find and Search formula ? ad) S D8 Do Sdyfeoo?

f ”"“n & Seach
J c p——

Stop video here and ask what is the difference between ‘Find’ and ‘Search’
formula?

2826 VAT e3D0A, DTEO ‘Find’ OO ‘Search’ formula
© NS &R BT DNE3 20 @Bod.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB 22N §0 DATT HTEE
play SOHOA.
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256. To stop video time at 3 minute 09 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 03 davare 09 289 98 esdod.

COMPUTER SHIKSHA [

; Using the Scenario option Scenario option & & O Hve 7
what tasks can you do ? Sahries?

Tooks Dete Window biels
B
: / Lon
Det
Gout
=
sear
Shar ent.
Mers nt
cet
XML Fitar Sattings.
Customnize.

Stop video here and ask using the ‘Scenario’ option what task one can do?
9836 DA @3D0R, DT§E ‘Scenario’ option Q ETHOD
2 D TONSTN Y20 eochiod.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN DT Barran TR0 AT HTEIE
play SOHOA.

257. To stop video time at 3 minute 49 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 49 davare 08 289 98 esdod.

COMPUTER SHIKSHA &8

Why is the mid formula used ? Mid formula ® docoth edcirddc>? il

Stop video here and ask if they know why we use ‘Mid’ formula?

2836 DA &3N0A, DTSN 033 ‘Mid' formula Q 0EHEL

EOATPAT R PS8 Be? @ e9csi0dd.
Just listen to the answers and play the video again for the correct answer.
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2337200 DO BAN DB 2355720 TR0 AT HFEIE

play TSONO&.
258. To stop video time at 4 minute 15 seconds in VLC Media Player.

D& J VLC Media Player &° 04 davare 15 283 9¢ esdod.

COMPUTER SHIKSHA 8

i Using any of the methods taught to D> BDYS BT DEAD &DATAod
you open the spreadsheet file. spreadsheet file D open Sapod.

Stop video here and ask students to turn on the computer and open the
‘Spreadsheet file’.

2826 DA e350B, DTTSDO 05y°5eD Q on T

‘Spreadsheet file'’ Q open BONSOR.

Now just check whether they have opened the ‘Calc’ file and then play the
video again.

2D Dersoen ‘Calc’ file  open TS SE TE B SSoeh

DETBTR NEEIE R TONOA.
250. To stop video time at 4 minute 28 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 04 davare 28 289 H¢ edod.

COMPUTER SHIKSHA

: Now all of you type in some data in QDY D> e20cs6> Do spreadsheet ° -
your spreadsheet. D3~ data D 8D Saboc.

Pankaj -

sharma@gmail com
n ankit chauhan121@gmal com
il om

avinash thakur@gmail.com
rohit bhatt@gmail com
sanju_sharma121@gmail.com
Neetu1232@gmail com
kalpnakumari@yahoo.in
sonivakaur@hotmail.com

Stop video here and ask them to type the given data as shown in video.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
data Q B BDONNS0AB.
Now just check and play the video again.

R0 250 TE T VAT DEETE @ TDONOA.

260. To stop video time at 4 minute 48 seconds in VLC Media Player,
D&a3r D VLC Media Player &° 04 davare 48 289 98 esdod.

COMPUTER SHIKSHA 58

@D D 0B cell HE> 0D DS

- B Nowallof you show how will you extract B ©Lo0d Jer Bohotrs

the first three letters from a cell’s name.

e Email id
Pankaj sharma@gmail com
n ankit chauhan121@gmal com
deepil

Stop video here and ask students to find out first 3 letters from email/name
using any formula?

28288 QAT S8H0B, D@D B formula Q EHTAOD
email/name D0 BNEES 05°eH letters O ENFTNS0A.

261. To stop video time at 5 minute 12 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 05 davare 12 289 H¢ edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

2565 DATE 8505, DO DETITS” TSPODD DEXINM
BO00S0E.SB0H DATIT DFETE 2 DONOA.

262. To stop video time at 5 minute 44 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 44 davare 08 289 98 edod.
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Stop video here and ask students to do as shown in the video.
2565 DATBE 8D0H, DTN AT’ TSPDODS SN
DO0DI0E.

Now just check and play the video again.
R0 280 T TR VAT DEFEIS 2 TOHOA.

263. To stop video time at 5 minute 53 seconds in VLC Media Player.
D& J VLC Media Player &° 05 davare 53 283 9¢ esdod.

COMPUTER SHIKSHA 58

- similarly show how will you extract four 03 3T D od T darod Il
-l lettersfrom the right side of any name. der Anhotrs srdosod. s
= 1 lame urname ail i :
2 cot
.

Stop video here and ask students to find out last 4 letters from email/name using
any formula?

253,68 QAT eH0A, DO AT formula Q &DAZrAOD
email/name O ePE TeeM letters Q EDTONNOER.

264. To stop video time at 6 minute 04 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 06 davare 04 289 H¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.
Q5 DATBE 8205, DTN AT’ TSPDODS DN

TONDI0R.E0a7h DATITR NFEIE " TOHOR.
265. To stop video time at 6 minute 39 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 06 davare 39 289 98 edod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8305, DTN DETITS” TSPODS DN
IR [OVWNINTole}

Now just check whether they have found out 4 letters or not and then the play
the video again.

2 Des&en e letters 0T & SE TE TR
S350 DA DFETS 2 TOHOA.

266. To stop video time at 6 minute 50 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 06 davare 50 289 H¢ esdod.

COMPUTER SHIKSHA [

BHTS Db 2.8 cell &° DB Deso oD

~Jl Next show how you will extract the central mq&s el.u'l)l der Pochoes
character from any word in a cell. EPDoBod,

e Email id

'ankaj. sharma@gmail.com
n  ankit chauhan121@gmal.com
deepikayadav@gmail.com
avinash thakur@gmail.com
rohit bhatt com
sanju.sharma121@gmail com
Neetu1232@gmail com
kalpnakumari@yahoo. in
sonivakaur@hotmail.com

Stop video here and ask students to find out central letters from email/name
using any formula.

2828 QAT SH0B, Vs B formula Q EHTAOD
email/name 00D SR letters  EcOFI0S0EB.

267. To stop video time at 7 minute 27 seconds in VLC Media Player.
DE&a3r D VLC Media Player &° 07 davare 27 289 98 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
BA00S0B.B05° DATBIQ NFEIE 2 TOHoS

268. To stop video time at 7 minute 50 seconds in VLC Media Player.
D& J VLC Media Player &° 07 davare 50 283 9¢ esdod.

Stop video here and ask students to do as shown in the video.

25,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
D000,

Now just check and play the video again.

R0 280 T TR VAT DEFEIS 2 TOHOA.

269. To stop video time at 8 minute 00 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 08 davare 00 289 H¢ esdod.

COMPUTER SHIKSHA [

@R &8 cell 6D DJ L 8o AY),

i N'o'w show how you can find the Rosition @'”""’1) G
i position of any one letter from a cell. EPSosod.

Find the position

Stop video here and ask students to find out the position of any letter and then
play the video again.

2828 QAT @D0B, VOO DT® letter position Q
EFI0S0B.5505°¢% AT NDFEIS = BAHOL.

270. To stop video time at 9 minute 02 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 09 davare 02 289 98 edod.
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Stop video here and ask students to do as shown in the video.
2565 DATBE 8D0H, DTN AT’ TSPDODS SN

BADNS0E.

Now just check whether they found the position of “@” or not and then play
the video again.

2 Aersoen “@" D), position  EHF) 8 SE TE B
$B0aH DATIT NFETE N DONOA.

271. To stop video time at 9 minute 17 seconds in VLC Media Player.
D& J VLC Media Player &° 09 davare 17 283 58 edod.

COMPUTER SHIKSHA &8

Now go ahead and type the email id being @Y &8 column &° DoH SrHodD :
shown to you in a column like email id rakesh.suri@computershiksha.org :
rakesh.suri@computershiksha.org D B3O Saod.

rakesh.suri@computershiksha.org

Stop video here and ask students to type the given id as shown in the video and
then play the video again.

Q5 DATE B8H0H, DTN DAEDITS” TSPDODS SN
AN id Q type TOHXNI0E.5Bared DA HEEIO
2AHOA.
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272. To stop video time at 9 minute 26 seconds in VLC Media Player,
D& J VLC Media Player &° 09 davare 26 283 98 esdod.

COMPUTER SHIKSHA [

ll Now from this email id show how you will [EYy e & email id $09 Dot rakesh o3
extract just the word rakesh. dard) argd der Foword arbosed. W

rakesh.suri@computershiksha.org

Stop video here and ask students to separate the ‘Rakesh’ word from the email
id and then play the video again.

2836 DADTR e3D0A, Vs email id HOD ‘Rakesh’ ©F
D) FE BANS0R.5B57°¢5 DATBTR SNEEIE & TONOA.

273. To stop video time at 9 minute 49 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 09 davare 49 289 H¢ esdod.

Stop video here and ask students to type email id as shown in the video and then
play the video again.

2565 DATBE 830, DTN DETITS” TPODS DESNM
email id Q B TONNS0B.5XKeTed DATBIQ DTS
20H0&.

274, To stop video time at 10 minute 37 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 10 davare 37 289 H¢ esdod.

Stop video here and ask students to do as shown in the video.
Q5 DATBE 8305, DTN AT’ TSPDODS DN
DONNS0AB.

Now just check whether they have separated the given word or not and then
play the video again.
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B DN FD ) D) SK D38 SE TE B HR0ereh
DETBIQ HEFEIE " TOHob.

275. To stop video time at 10 minute 49 seconds in VLC Media Player.
D& J VLC Media Player &° 10 davare 49 283 58 esdod.

COMPUTER SHIKSHA (58

Next show how from this email id you SO & email id 000 Db suri @S o
will extract only the word suri. Do) BrgS dor Potheed' Srdosod. [l

rakesh.suri@computershiksha.org

Stop video here and ask students to separate the ‘Suri’ word from the email id
and then play the video again.

283,68 DA D0, DO email id Q LHOD) ‘Suri’ @
D), FE TONDI0R.5B057°¢% AT NDEFEIB 2 BANOE.

276. To stop video time at 14 minute 13 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 14 davare 13 289 98 edod.

Stop video here and ask students to type the syntax as shown in the video and
then play the video again.

25765 DATE 830, DTN DETITS” TPDODD DESNM

syntax & B TONDS0R.55S DATIT HTEIE R TAHOK.
2717. To stop video time at 14 minute 40 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 14 danare 40 289 H¢ esdod.

Stop video here and ask students to do as shown in the video.
Q5 DATBE 8305, DTN AT’ TSPDODS DN

BAVNS0E.

Now just check whether they have used the ‘Mid’ formula or not and then play
the video again.
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2 Aeesoen ‘Mid’ formula Q &HTrA0 S SE T[E TR
S350 DA DFETS 2 TOHOA.

278. To stop video time at 14 minute 50 seconds in VLC Media Player.
D& J VLC Media Player &° 14 dare 50 283 9¢ esdod.

COMPUTER SHIKSHA 888

- I show how you will extract the words 56> % id @08 computershiksha o3 [l |
& computershiksha from this id. Do) der Fohord crdosod. W |

rakesh.suri@computershiksha.org

computershiksha

Stop video here and ask students to separate the ‘Computer Shiksha’ word from
the email id and then play the video again.

283,68 AT D0, DO email id Q 0D ‘Computer
Shiksha’ @& NP B DO, 5K DBV DEEIE
D DOHOA.

279. To stop video time at 18 minute 12 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 18 davare 12 289 98 edod.

Stop video here and ask students to type the syntax as shown in the video and
then play the video again.

2565 DATE 8505, DTN DETITS” TSPODD DESINMT
syntax D BD FAHKS0B SHaes DT HFEF6 D FaHod,

280. To stop video time at 18 minute 22 seconds in VLC Media Player.
DE&a3r D VLC Media Player &° 18 davare 22 289 98 esdod.
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Stop video here and ask students to do as shown in the video.
2565 DATBE 8D0H, DTN AT’ TSPDODS SN
DO0DI0E.

Now just check whether they have done the practice of ‘Mid’ formula or not
and then play the video again.

2 Dersoen ‘Mid' formula Q practice T8 SE 38 T
S350 DA DFETS 2 TOHOA.

281. To stop video time at 18 minute 30 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 18 davare 30 289 98 esdod.

COMPUTER SHIKSHA 58

Again, show how you will extract only R & id od org 0D Do) P
the word org. B85 dor Focherd drdodod.

rakesh.suri@computershiksha.org
org

Stop video here and ask students to separate the ‘org’ word from the email id
and then play the video again.

2836 DABT @3D0A, DTS email id A HOQ ‘org’ O
D). B0 TODDI0R.5EaH DATITR) NEEIE R TALOA.

282. To stop video time at 20 minute 35 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 20 davare 35 289 H¢ edod.

Stop video here and ask students to type the syntax as shown in the video and
then play the video again.

Q5 DATBE 8205, DTN AT’ TSPDODS DN
syntax D T DSOS BHaes DATrD SHFEFE D FAHod.
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283. To stop video time at 20 minute 48 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 20 davare 48 289 98 edod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
D000,

Now just check whether they have done the practice of ‘Right’ formula or not
and then play the video again.

2 Dersoen Right’ formula Q practice T3S SE I8 T
S350 DA DFETS 2 TONOA.

284. To stop video time at 20 minute 58 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 20 davare 58 289 98 edod.

COMPUTER SHIKSHA (68

| I Now show how will you add two 2 Bo> &8 cell & Bocko 3o 3> [l
differentnames in one cell. 5S¢0 der add SPE Srdosod. o
1

Email id
Pankaj il.com
auhan ankit.chauhan121@gmal. com
deepil il.com
avinash thakur@gmail com
rohit bhatt@gmail com
sanju_sharma121@gmail com
Neetu1232@gmail.co

Stop video here and ask students to add two names in single name and then play
the video again.

25 DATBrR 8H0B, DO 2.8 0SS Boch DA add
B O0DS0E.SB05°H DATIT DFEITE N DO,

285. To stop video time at 21 minute 48 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 21 davare 48 289 98 esdod.

Stop video here and ask students to do as shown in the video.
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25368 DATB B8D0, DTN DATITS” TPODS DN
B0DNS0A.

Now just check whether they have added two names or not and then play the
video again.

R Desen Bo DO add TFE SE TE B SSoeh
DEBIQ HEFEIE " TOHob.

286. To stop video time at 22 minute 34 seconds in VLC Media Player.
D& D VLC Media Player &° 22 daare 34 283 98 esdod.

Stop video here and ask students to type the ‘Raam’ word as shown in the video
and then play the video again.

Q55 DA @0, DTSDO DA’ LFH0DS DN
‘Raam’ @3 D) T BANNI0R.SBah AT HTEIE
=) DONOR.

287. To stop video time at 23 minute 36 seconds in VLC Media Player.
D& D VLC Media Player &° 23 dodre 36 28 9¢ esod.

Stop video here and ask students to do as shown in the video.
2E).¢8 DATBEQ B8D0E, DTN DATITS” TSPODS DN
RO\ WNINToTe

Now just check whether they have done the practice of ‘Substitute’ formula or
not and then play the video again.

A D soexn ‘Substitute’ formula Q practice TS SE [E T
HBTS DATP HTEIE D TOHOA.

288. To stop video time at 23 minute 49 seconds in VLC Media Player.
D& D VLC Media Player &° 23 dodre 49 283 96 esdod.
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COMPUTER SHIKSHA B8

~ ll Next show how will you count the name in 8876 D3 cell 6° D) character en
any cell to find out how many characters &) O3 E0f 9erd8 Do DD deor
are there in it. count 38 crdodsod.

Count the characters

Stop video here and ask students to count characters in any cell and then play
the video again.
Q5 DATBr B8D0H, s AT cell & characters Q count
D000 0E.SB0°H DATITY DFEITE N DONOA.

289. To stop video time at 24 minute 31 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 24 davare 31 289 98 esdod.

Stop video here and ask students to do as shown in the video.
Q5 DATBE 8D0H, DI DETITS” TSPODS DESNM
B0NNI0E.

Now just check whether they have counted the characters in cell or not then
play the video again.

2D Deesoen characters Q count DS SE T T SBdaeh
DETTR SNEEIE " TONOA.

290. To stop video time at 25 minute 03 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 25 davare 03 289 98 edod.

COMPUTER SHIKSHA &8

| Type some numbers in your cells like 50, 5 cells & 50, 200, 100 erotd 5':’). owgd
i 200, 100 and then show how you can make 85 3% Tools menu D &dairHod DE total ;

this total become 500 using an option of 2500 536560 Jer ANE SrDosod,
the Tools menu. Ot g

50

200

100
Make it =500

Stop video here and ask students to type some numbers and using some option
make total value ‘500’ and then play the video again.
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285,65 DA eH0B, VTEHO FI) Jo8 BHD T £
option ©Q &NAIrNOD total value Q 500’ TONNDSOR.SB0T¢h
DETBI HEFEIE " TOHoA.

291. To stop video time at 25 minute 46 seconds in VLC Media Player.
D& D VLC Media Player &° 25 dodre 46 283 96 es0d.

Stop video here and ask students to sum up the numbers as shown in the video
and then play the video again.

Q55 DATIT @0, DTSDO DA’ LFH0DS SN
T0228Q B5°¢s0803.8505°¢% AT HFEIE 2 BAHOE.

292. To stop video time at 26 minute 27 seconds in VLC Media Player.
D& D VLC Media Player &° 26 daodre 27 283 9¢ esdod.

Stop video here and ask students to do as shown in the video.
25366 AT B850, DTN AT’ TPODS SN
D000,

Now just check whether they have done the practice of ‘Goal seek’ and then
play the video again.

R D sen ‘Goal seek’ option  practice B8 SE TE TR
$B0°H DATIT DFTETE 2 DONOA.

293. To stop video time at 26 minute 36 seconds in VLC Media Player.
D& D VLC Media Player &° 26 doodre 36 28 3¢ esdod.
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COMPUTER SHIKSHA

~l Now apply scenario on any column the @yt IZ® column &° Update 1 7
name for which should be Update 1. &S @odtrtn scenario D e Saod.
: Jook Dete Yiind: Help
P
o

Stop video here and ask students to apply Scenario option and Scenario name
should be ‘Update 1° and then play the video again.

82,6 DA e3N0R, Vs Scenario option Q SHBASW
Scenario name Q €& TONNI0E.Scenario name ‘Update 11 &
&0EE).HXTS DATBIR NEEIB @ TONOA.

294, To stop video time at 26 minute 56 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 26 davare 56 289 98 edod.

COMPUTER SHIKSHA [

Next change the value of the cells of the BH>S ©3 column e, cells value D
same column and then apply scenario Sr6yod.e 8678 @8 column & Update
again on the same and name it as Update 2508 @odt scenario D oY
2. And then also tell how will you be able Saboct. S8k SHIY & ot scEhario
to view both these scenarios. ©d S der Srdtes’ 3oyod.

Change the
scenario name

Stop video here and ask students to change the value of cells and again apply
the ‘Scenario’ and name should be ‘Update 2’ and then play the video again.

2836 DADT e3N0R, DTERO cells value Q 838 )0S0R.
DO DFEIB ‘Scenario’ A €9 DONNI0A. ‘Scenario’ name
‘Update 2 @ &0@®.530a°h DATBIQ DFTEIE 2 TOHob.

295. To stop video time at 27 minute 26 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 27 davare 26 289 98 edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
TONDI0B.SE0ah DATITR HFEIE N TOHOR.

296. To stop video time at 28 minute 48 seconds in VLC Media Player.
D& J VLC Media Player &° 28 davare 48 283 98 esdod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8D0H, DI DETITS’ TPODD SN
BONNS0E.

Now just check whether they have done the practice of the ‘Scenario’ or not and
then play the video again.

2 Dees&Oexn ‘Scenario’ Q practice D38 SE TS TR SBoareh
DETIT NEEIE "D BOHOA.

297. To stop video time at 29 minute 05 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 29 davare 05 289 98 esdod.

COMPUTER SHIKSHA [

-l Now key in the values in two columns : 50, e Gochy column &6 total 700
- [l 75,100, 125, 150, 200 the total of which is Syt 50, 75, 100, 125, 150, 200 value
700. © 835 dabod.

50, 75, 100,
150,200,

Stop video here and ask students to do total of the given numbers whose answer
is “700°, however target is value is 1000. Ask the students: which option will be
used to change any cell value so that answer meets the target value.

283,68 AT eD0A, DO DS Jodd D total
DO0NS0R.5°¢3 D3FTS0 ‘700,900 target value
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1000.9° 0O D3PGS0 target value § SOFTNEIED DT cell
value Q 3578 )8 &) option Q GNAFPAT e B0,

298. To stop video time at 30 minute 16 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 30 davare 16 289 H¢ esdod.

Stop video here and ask students to ‘Sum up’ the numbers as shown in the video
and then play the video again.

2565 DATBE B8D0H, DTN DETITS” TSPODS DESNM
0220 8500 80B. 5XK0aed DATITR HTEIE R TANOA.

299. To stop video time at 31 minute 25 seconds in VLC Media Player.
d&a3r D VLC Media Player &° 31 davare 25 289 98 edod.

Stop video here and ask students to do as shown in the video.
25,68 DETE B8H0B, DTSDO NATITS’ LTFDODS DS

BONNS0G.
Now just check whether they have done the practice of ‘Solver’ and play the

video again.
2 Dees&oen ‘Solver’ option  practice DS SE TE TR
BETS DATIPY HTEIE D TAHoA.

300. To stop video time at 31 minute 35 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 31 davare 35 289 98 esdod.

COMPUTER SHIKSHA (58

Next show how you can merge your QXY Dot Do ErEF0s D 2E'E =
2 document with another document. document &' der merge 338 crdossod. W
o

Stop video here and ask students to ‘Merge document’ and then play the video
again.
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2836 DA e3D0A,A* DO ‘Merge document’ option Q
& OTFTAOLINI0R.HEK e DATITA SHBEIE R TADOA.

301. To stop video time at 32 minute 10 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 32 davare 10 289 98 edod.

Stop video here and ask students to do as shown in the video.
Q56 DATBE B8D0H, DI DETITS” TSPODD DEXSNM
BONNS0E.

Now just check whether has used the ‘Merge document’ and play the video
again.
20 Dees&hen ‘Merge document’ option Q &OIZFROTE SE
35 T $B0areh AT NFEIFE D DO

302. To stop video time at 32 minute 22 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 32 davare 22 289 98 edod.

COMPUTER SHIKSHA (8

A - Next show how you will apply a Scoae & sheet &5 document * oo i
-l password onto your sheet or document. password D der o 338’ Srdosed. i
i :

Stop video here and ask students to set the password on the sheet and then play
the video again.

Q50 DATE 830H, s sheet &' password Q set
BA00S0B.5B057°H DAV NFEIFE R TOHoA.

303. To stop video time at 32 minute 59 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 32 davare 59 289 98 edod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8305, DTN DETITS” TSPODS DN
D000,

Now just check whether they have set the password or not and then play the
video again.

2 Dersoen password Q set DTS SE TS B HK0erd
DAV SNTEIS 2 TONOA.

304. To stop video time at 33 minute 17 seconds in VLC Media Player.
D& D VLC Media Player &° 33 davare 17 283 $¢ edod.

COMPUTER SHIKSHA [

f Closing Calc/spreadsheet. Calc/spreadsheet D close SabHevo. o

—

Close Button

Stop video here and ask students to close their file and shutdown the computer.
283,65 DABT eSN0R, DTTEDO ¢, file Q close T FO5J°5D
Q shutdown WAVDIOR.
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Complete teacher’s manual for Open office Calc 2 Class 9

Calc 2 Class 9 adwg), %8 86 manual.

Summaries
Class 9 drorodo

Why we use ‘Consolidate’?
0300 Consolidate”  JotwLd &HDATAFTED?

Why we use ‘Goal seek’?
0300°Goal seek’ D Dot &HAITAFEA?

What happens by ‘Group and Outline’?
‘Group and Outline’ Q &DATARY A 2EOAB00A?

What is ‘Pivot table’?
‘Pivot table’ €90€3 ded?

How to use ‘Pivot table’?
‘Pivot table’ D der &H33°Aoeed?

Why we use ‘PMT’ formula?
030 ‘PMT’ formula O Dotd&d &HOA3PAFEA0?

Why we use ‘IPMT’ formula?
030 ‘IPMT’ formula  Jotod &DABTAIE0?

Why we use ‘PV’ formula?
030 PV’ formula O Jotod &HABTAIE0?

Why we use ‘NPV’ formula?
0330 NPV’ formula  Jotogd &HAPAFED?

Why we use ‘FV’ formula?
S00500FV” formula D oo&d &A3rA0?

Why we use ‘Offset’ formula?
0000 Offset” formula D DoGOL &DATAFN?
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Why we use ‘Column’ formula?
00200 ‘Column’ formula Q oo &HAITAF0?

Why we use ‘Row’ formula?
0330 ‘Row’ formula Q Jotod &HABTAFED?

How to use ‘Address’ formula?
‘Address’ formula  der &HABTAod?

Why we use ‘Indirect’ formula?
0330 Indirect’ formula D QoL &HATAFED?

DU N N N U W N N

Now let’s start video.
BEDYE DECITD DBV,

305. To stop video time at 45 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 45 289 $¢ es0d.

COMPUTER SHIKSHA [

.l can you tell how will you be able to select D6 28 8 Fotk> TE wodd wodstots dein s M
i two or more pictures in one go ? DENED der 2OF Sabds’y 3dyheoe? :

Stop video here and ask if they know what will they do to select more than one
pictures?

98265 DA D0, DTTEQ 2,8¢3 E0TI DBV DEHOD
VBT TONETA8 709 DD DR eSN0AR.

Just listen to the answers and play the video again for the correct answer.
2337200 DO BAN DB 2355720 TR0 DATIT HFEIE
play SOHOA.
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306. To stop video time at 1 minute 18 seconds in VLC Media Player,
D& D VLC Media Player &° 01 daoiio 18 283 5¢ esdod.

COMPUTER SHIKSHA

= S05:8w countif S08asw countifs option
Can you tell why .we usg the,countlfand 09 Dot abdb-ﬂ-?'aa‘ S
countifs options ? aa)nw-?

Stop video here and ask what is the difference between ‘Count if” and ‘Count
ifs’?
9836 DA @3D0R, Des ‘Count if' HEAY ‘Count ifs’

formula © 5 &S BT DNE3 20 ecdiod.
Just listen to the answers and play the video again for the correct answer.

2337200 DO 0BAN DB 2353720 TR0 DATIT HTFEIO

play SOHOA.
307. To stop video time at 2 minute 08 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 02 daoo 08 288 96 esdod.

COMPUTER SHIKSHA [

‘ Can you tell the difference between Goal seek Sodasw solver oGy asd) W
goal seek and solver ? S D8 Do Sdyooe?

| GOAL SEEK
VS
SOLVER
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Stop video here and ask what is the difference between ‘Goal seek’ and
‘Solver’?

283,68 AT D0, DO ‘Goal seek’ HEAW ‘Solver’
option © 05 &) BE® DS 20 e0HiodR.
Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

308. To stop video time at 2 minute 43 seconds in VLC Media Player.
D& J VLC Media Player &° 02 daoiao 43 283 98 esdod.

COMPUTER SHIKSHA 588

-l Ifyou want to merge or join your current D> YRBo &DALARSY o document D -
document with another document what merge Sairoofot 6? 288 oot W
will you need to do ? & godosHots D Iaird?

Stop video here and ask if they know what they need to do to ‘Merge
document’?

283,68 AT e3D0A, DO document  Merge TWONEFIE
A DA’ T8 BeN?0 9cdN0b.

Just listen to the answers and play the video again for the correct answer.
2337200 DO BAN DB 2355720 TR0 DATT HFEIE

play SONOA.
3009. To stop video time at 3 minute 06 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 03 davare 06 289 H¢ esdod.

217



COMPUTER SHIKSHA
N?

veree--.. bridging the digital divide

COMPUTER SHIKSHA

; What is the syntax for Trim formula Trim formula & syntax 923 Sodoo
and why is this used ? B dothreh SDAFAYE?

Stop video here and ask what is syntax of ‘Trim’ formula?
9836 DABTR D0, DesDO Trim'’ formula § syntax «ad¢S ?

@ 9K0%.

Just listen to the answers and play the video again for the correct answer.

2337200 D0 0BAN OB Barren TR0 DA HTEIE

play SOHOA.
310. To stop video time at 4 minute 37 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 04 davare 37 289 98 esdod.

COMPUTER SHIKSHA |8

-l Now all of you type some data in your @Yyt D o3 o spreadsheet =
spreadsheet document . document &° O3~ data D 85 Sabod.

Company month sale
bc 12/01/16
be 12/03/16
bc
b
b

12/04/16
05/15/16
06/02/16
12/02/16
(3 02/23/16
dec 04/04/16
dec 02/23/16
dec 06/03/16

Stop video here and ask them to type the given data which is shown in video.

Q5 DATBEQ B8D0H, DO DA’ 0D data
BN TONNI0B.

Now just check and play the video again.
R0 250 TE TR VAT DEFEIE 2 TDONOA.
311. To stop video time at 4 minute 44 seconds in VLC Media Player,
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&3> D VLC Media Player &° 04 davare 44 289 98 edod.

COMPUTER SHIKSHA

Can you tell Consolidate option & ;

why the Consolidate option is used? Jockoth adArAPE Dodd 3dydoo? W
Dot | Window Help *V

; Define Range. o

Select ‘v‘i'::{x

ect Range.

Stop video here and ask if they can tell why we use ‘Consolidate’?

283,68 AT D0, DO W ‘Consolidate’ option Q
DOCNB G OTITPANTTRT T°$0V T YHIOT® 29 e9¢HK0E%.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barren TR0 DA HTEIE
play SOHOA.

312. To stop video time at 5 minute 25 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 05 davare 25 289 98 edod.

Stop video here and ask students to type the data as shown in the video and then
play the video again.

2565 DATBEQ 830, DTN DETITS” TPDODS DESNM

data B9 DONNS0B.5Beh DA DTFEIE X TDONOE.
313. To stop video time at 5 minute 36 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 05 davare 36 289 H¢ edod.

Stop video here and ask students to click on the ‘Data menu’ and then click on
the ‘Consolidate’ option as shown in the video and then play the video again.

Q5 DATBEQ SH0E,TT DO DATreS” TITPDODRS DN
‘Data menu’ 85 TA00K0E.¢65a°¢% ‘Consolidate’ option & §8
BA00S0B.5B057°H DAV NFEIFE D TOHoA.

314. To stop video time at 5 minute 43 seconds in VLC Media Player.
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D& D VLC Media Player &° 05 doodre 43 283 96 es0d.

Stop video here and ask students to do as shown in the video and then play the
video again.

25368 DATBE B850, DTN DATITS” TSPODS DESNM
BA00S0B.5B057°H DAV NFETE 2 TONOA.

315. To stop video time at 6 minute 19 seconds in VLC Media Player.
&3 D VLC Media Player &° 06 dodre 19 283 96 es0d.

Stop video here and ask students to do as shown in the video and then play the
video again.

25366 DATBE B850, DTN DATITS” TPODS SN
BONNI0R.5Ea e DBTZ SHBEIO 2 TOHLOR.

316. To stop video time at 7 minute 32 seconds in VLC Media Player.
D& D VLC Media Player &° 07 dodre 32 28§ 3¢ esdod.

Now just check whether they have used ‘Consolidate’ option or not and then
play the video again.

A D sexn ‘Consolidate’ option Q &OIrAOE SE I35
3 5B AT DTEIE X DOHOE.

317. To stop video time at 9 minute 31 seconds in VLC Media Player.
D& D VLC Media Player &° 09 daodre 31 283 9¢ esdod.

Stop video here and ask students to do the grouping of the rows as shown in the
video and then play the video again.

25368 DATBE B850, DTN DATITS” TSrODS SN
rows Q grouping DONNI0E.SB DATIT DEEIS
2AHOA.

318. To stop video time at 10 minute 29 seconds in VLC Media Player.
D& D VLC Media Player &° 10 doodre 29 283 96 esdod.

Stop video here and ask students to do grouping of the Columns as shown in the

video and then play the video again.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
Columns Q grouping TONS0B.Baeh DATITY NFTEITE
SONO&.

3109. To stop video time at 10 minute 55 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 10 davare 55 289 H¢ esdod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8D0H, DTN AT’ TSPDODS SN
DO0DI0E.

Now just check whether they have ungroup the ‘Row & Column’ or not and
then play the video again.

2 Deesoen ‘Row 0835w Column’ Q ungroup B8 SE 3§
3 5B DA DTEIE X DOHOE.

320. To stop video time at 11 minute 04 seconds in VLC Media Player.
D&a3> D VLC Media Player 6° 11 davare 04 289 H¢ esdod.

COMPUTER SHIKSHA &8

= Can you tell Pivot table D dochh edara>s N
; ' why the pivot table is used ? LY SOyfooe? P
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Stop video here and ask if they can tell why we use ‘Pivot table’?
2856 DA e3D0B, DTEO 0SS ‘Pivot table’ option Q

DOCNE EOTITPAT R T°$0 T )HIOT?e0 €9¢S0e%.
Just listen to the answers and play the video again for the correct answer.

2337200 DIO0A BAW DB 23372 TR0 AATT HTEI

play SOHOA.
321. To stop video time at 11 minute 59 seconds in VLC Media Player.

D&dir D VLC Media Player &° 11 davare 59 283 98 edod.

Stop video here and ask students to do copy and paste the data as shown in the
video and then play the video again.

Q55 DATIT @H0G, DTEDOR DA’ LFH0DS DN
data O copy 0835 paste TDONNIOR.HZT°H VBTV NEEIE
=) DONOA.

322. To stop video time at 12 minute 19 seconds in VLC Media Player.
&3 D VLC Media Player &° 12 dsodre 19 283 3¢ esdod.

Stop video here and ask students to click on ‘Data menu’ and then click on the
‘Pivot table’ and then play the video again.

25368 DATBIQ B8H0E,AT DO AT TR0 DN
‘Data menu’ Q 85 A0S0, ‘Pivot table’ option & §8
BA00S0B.5B057°H DATBIQ NFEIFE D TOHOA.

323. To stop video time at 14 minute 11 seconds in VLC Media Player.
D& D VLC Media Player &° 14 dodre 11 283 3¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25} DATBE B850, DTN DATITS” TSPODS SN

TODNR0R.SBeh DA HFTEIE 2 BADOA.
324, To stop video time at 15 minute 34 seconds in VLC Media Player.

D& D VLC Media Player &° 15 doodre 34 283 96 esdod.

Stop video here and ask students to do as shown in the video.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
B0DNS0A.

Now just check whether they have created ‘Pivot table or not and then play
the video again.

2 Dezes&oen Pivot table Q create DS SE TS DR SSo°eh
DEBIQ HEFEIE " TOHob.

325. To stop video time at 16 minute 13 seconds in VLC Media Player.
D& J VLC Media Player &° 16 dvare 13 283 98 edod.

COMPUTER SHIKSHA 588

| J Letusfirst see why we use the PMT D0 HoDB PMT formula
B formula ? ocrth EDAFAF I SFgrw. i
;

PMT formula

Stop video here and ask if they know why we use ‘PMT’ formula?

283,68 QAT D0, DEFSDO 3330 ‘PMT formula

DOCNB GIOTTPAT R °F98 SN 29 e940e%.
Just listen to the answers and play the video again for the correct answer.

2337200 D0 0BAN DB 2355720 TR0 DATIT HFEIE
play SOHOA.

326. To stop video time at 16 minute 45 seconds in VLC Media Player.
&3> D VLC Media Player &° 16 davare 45 289 98 edod.

Stop video here and ask students to write down syntax of the ‘PMT’ formula
and then play the video again.

82,6 DABT eSN0R, DesDO ‘PMT formula § syntax
TONNI0E.SBTS DA DEFETS D TONOA.
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327. To stop video time at 17 minute 48 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 17 davare 48 289 98 edod.

Stop video here and ask students to type the data as shown in the video and then
play the video again.

28,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
data Q BN TONNI0E.SBTS DA DEFETE D TONOA.

328. To stop video time at 18 minute 54 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 18 davare 54 289 H¢ esdod.

Stop video here and ask students to find out the monthly instaliment as shown in
the video.

Q56 DATBE B8D0H, DTN DETITS” TPODS SN
monthly installment & E0FINDI0R.5Eareh DATZT SO "
nfe\\ele)
Now just check and play the video again.
2 2,578 T T AT SHEFETE 2 DAHOA.

320. To stop video time at 19 minute 09 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 19 davare 09 289 H¢ edod.

COMPUTER SHIKSHA 5

Can you tell why would we use the S50 IPMT formula D doced
IPMT formula ? SDArAFAr D> 3DyHOT?

IPMT formula

Stop video here and ask if they can tell why will we use ‘IPMT’ formula?
382,68 QAT D0, DT SDO 30330 ‘IPMT’ formula

DOCNB G OTIPAT R TSV ) IOT?e0 €9¢S50e.

Just listen to the answers and play the video again for the correct answer.
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2357200 D0 N8O DB B2 §R0 AT HTEIO
play SOHOA.

330. To stop video time at 19 minute 49 seconds in VLC Media Player.
DA&dir D VLC Media Player &° 19 davare 49 283 98 edod.

Stop video here and ask students to write down syntax of the ‘IPMT’ formula
and then play the video again.

285,65 VAT e3H0B, VO IPMT formula § syntax
FONNI0G. $B0° ATV NHFEIE 2 TOHO.

331. To stop video time at 20 minute 33 seconds in VLC Media Player.
D& D VLC Media Player &° 20 daodre 33 283 96 esd0d.

Stop video here and ask students to do as shown in the video and then play the
video again.

25366 DATBr B850, DTN DATITS” TPODS SN
BRSO, 5B DBTZ SDEEIO 2 TOHORK.

332. To stop video time at 21 minute 33 seconds in VLC Media Player.
&3 D VLC Media Player &° 21 doodre 33 283 3¢ esdod.

Stop video here and ask students to do as shown in the video.
25366 AT B850, DTN AT’ TPODS SN
BONNS0E.

Stop video here and check whether they’ve found the interest rate or not and
then play the video again.

28,8 AT @350, D shen interest ‘Rate’ 0T )8 SE
35 TR $KeTd AT S0BEIE R TADOA.

333. To stop video time at 21 minute 45 seconds in VLC Media Player.
D& D VLC Media Player &° 21 daodre 45 283 H¢ esdod.

225



COMPUTER SHIKSHA

......... bridging the digital divide

COMPUTER SHIKSHA

i Can you tell why we use the PV 20500 PV formula D doched (
Bl formula? SOArAFr D6 3DyHOT?

PV formula

Stop video here and ask if they can tell why we use ‘PV’ formula?

283,68 AT eH0A, DSOS PV formula Q 0EHEY
5 OBPAT I PV D )NIOT?e0 e9csio.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barren TR0 DA HTEIE
play SOHOA.

334. To stop video time at 22 minute 27 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 22 davare 27 289 98 edod.

Stop video here and ask students to write down syntax of the ‘PV’ formula and
then play the video again.

382,65 DA e3D0B, DTs PV’ formula § syntax
TONDI0R.HBIT¢S DATIT NTEIO "2 TWOHOR.

335. To stop video time at 23 minute 41 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 23 davare 41 289 98 edod.

Stop video here and ask students to find out the present value as shown in the
video.

Q5 DATBE 8305, DTN AT’ TSPDODS DN
present value Q E0FRNDI0R.5B°¢d DATZR HTEI
njo\\ele)

Now just check and play the video again.
2 2,578 T T AT SHTFTEIE 2 TAHOA.
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336. To stop video time at 23 minute 54 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 23 davare 54 289 98 esdod.

COMPUTER SHIKSHA

Can you tell NPV formula ®
why is the NPV formula used ? Dot adAArAPE Doco 3dywo?

W

Stop video here and ask if they can tell why we use ‘NPV’ formula?
283,68 AT D0, DSOS NPV’ formula
DOCNB G OTIPATT R P TO)IOT?e e9¢S50e%.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT a2 TR0 VAT HTEIE
play SOHOA.

337. To stop video time at 24 minute 28 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 24 davare 28 289 98 edod.

Stop video here and ask students to write down syntax of the ‘NPV’ formula
and then play the video again.

282,65 DABTQ e3D0B, Vs NPV’ formula 8 syntax Q
TONDI0R.HBIT¢S DATIT NEEI 2 TWOHOAR.

338. To stop video time at 25 minute 29 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 25 davare 29 289 H¢ edod.

Stop video here and ask students to type two different amounts as shown in the
video and then play the video again.

Q5 DATBE 8305, DTN AT’ TSPODS DN
B0 B S amount O TR TADDSO0R.HKT°¢h DRI
DEEIE N DONOA.
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330. To stop video time at 26 minute 33 seconds in VLC Media Player.
D&dir D VLC Media Player &° 26 davare 33 283 3¢ edod.

Stop video here and ask students to do as shown in the video.
255 DA @0, DTEDOR DA’ LFH0DS SN

BODDI0E.

Now just check whether they have used the ‘NPV’ formula or not and then play
the video again.

2R Desexn ‘NPV' formula Q &IBrR0wr S BE 38 B
$KS DATr LHTEIE D TAHoA.

340. To stop video time at 27 minute 16 seconds in VLC Media Player.
D& D VLC Media Player &° 27 dsodre 16 285 9¢ esdod.

Stop video here and ask students to write down syntax of the ‘RATE’ formula
and then play the video again.

285,88 QAT e300, s ‘RATE' formula syntax O
TONDI0R. TONS0B.HBT° DATTR NDFEIS = BADO.

341. To stop video time at 28 minute 52 seconds in VLC Media Player.
D& D VLC Media Player &° 28 doodre 52 283 9¢ esod.

Stop video here and ask students to do as shown in the video.
2E).¢8 AT B850, DTN DATITS” TSrODS DN
BONDN0E.

Now just check whether they have used the ‘Rate’ formula or not and then play
the video again.

R D sexn ‘Rate’ formula Q &HBrA0T S SE TS TR
B30 DATIT DFETE N TAHOA.

342. To stop video time at 30 minute 10 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 30 daodre 10 285 96 esdod.
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Stop video here and ask students to count the row value as shown in the video
and then play the video again.

255 DA @0, DTEDO DA’ LFH0DS DN
row value Q count AN DATZTR HEEITE
njo\\ele)

343. To stop video time at 31 minute 04 seconds in VLC Media Player.
D& D VLC Media Player &° 31 dodre 04 283 96 es0d.

Stop video here and ask students to count the column value as shown in the
video and then play the video again.

Q55 DATIT @0, DTEDOR DA’ LFH0DS SN
column value Q count TOHXNIOR.SEa DA NFEIO "R

nfer\ele)
344, To stop video time at 31 minute 39 seconds in VLC Media Player.

D& D VLC Media Player &° 31 daodre 39 283 9¢ esdod.

Stop video here and ask students to write down syntax of the ‘ADDRESS’
formula and then play the video again.

2838 DA 8HOA, DO ‘ADDRESS' formula 8 syntax O
TONNS0B. $B0°H DATIT DFEITE N TAHOA.

345. To stop video time at 32 minute 58 seconds in VLC Media Player.
D& D VLC Media Player &° 32 dsodre 58 283 9¢ esod.

Stop video here and ask students to find out address of any cell as shown in the
video.

25366 AT B850, DTN AT’ TPODS SN
DB cell address Q EQOFTIDS0A.

Now just check and play the video again.
R 28O TT TR VATV S0TEIS 2 TONOA.

346. To stop video time at 35 minute 13 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 35 daodre 13 283 96 esdod.

229



COMPUTER SHIKSHA

......... bridging the digital divide

Stop video here and ask students to find the value of any cell with help of
‘Indirect’ formula as shown in the video.

25,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
'Indirect’ formula D500 DT cell value Q E0FIDI0E.

Now just check and play the video again.
R0 250 T TR VAT DEFEIS 2 TDOHOR.

347. To stop video time at 35 minute 17 seconds in VLC Media Player.
D& J VLC Media Player &° 35 davare 17 283 58 edod.

COMPUTER SHIKSHA

The next one is the offset formula. &6 formula offset.
NNy ] e
o

Stop video here and ask why we use ‘Offset’ formula?

383,68 AT D0, DO 30330 ‘Offset’ formula’

DONZ GAITATTIN?e0 e95K0A.
Just listen to the answers and play the video again for the correct answer.

2337200 DO BAN DB 2355720 TR0 DATT HFEIE
play SONOA.

348. To stop video time at 36 minute 04 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 36 davare 04 289 H¢ esdod.

Stop video here and ask students to write down syntax of the ‘OFSET’ formula
and then play the video again.

2838 DADTR e3D0R, DT§O ‘OFSET’ formula § syntax
TONNS0B. $B0H DATITY DFEITE N TAHOA.

349. To stop video time at 37 minute 10 seconds in VLC Media Player.
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D& D VLC Media Player &° 37 dsodre 10 283 96 esod.

Stop video here and ask students to use ‘Offset ‘formula as shown in the video
and then play the video again.

25368 DATBE B850, DTN DATITS” TSPODS DESNM
'Offset ‘formula Q &OTZPROINI0R.$B1a¢% DA HTENO
) DONOA.

350. To stop video time at 37 minute 31 seconds in VLC Media Player.
D& D VLC Media Player &° 37 dodre 31 283 96 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25366 DATBE B850, DTN AT’ TPODS SN
BONNI0R.5Ear e DBTZR HEEIE 2 TOHLOR.

351. To stop video time at 38 minute 47 seconds in VLC Media Player.
D& D VLC Media Player &° 38 doodre 47 28§ 3¢ esdod.

Stop video here and ask students to sum up the four numbers and check whether
answer is correct or not and then play the video again.

2856 VAT eH0B, VIO TP JodA S5
DSRS0 IBIE 8 TS TOANOG.SB07°¢5 DATIT DEEIS
20N,

352. To stop video time at 39 minute 51 seconds in VLC Media Player.
D& D VLC Media Player &° 39 dodre 51 283 9¢ esdod.

Stop video here and ask students to do as shown in the video.
2538 DATBE B8D0E, DTN DATITS” TSrODS SN
BONNS0E.

Now just check whether they have used the ‘Offset’ formula or not and then
play the video again.

AN D sexn ‘Offset’ formula Q GO0 S SE TE B
BT DATBrR HTEIE D TAHoK.

353. To stop video time at 40 minute 08 seconds in VLC Media Player.
D& D VLC Media Player &° 40 dodre 08 285 H¢ esdod.
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/j

COMPUTER SHIKSHA

Properly shut down your system.

Stop video here and ask students to close their file and shutdown the computer.
238368 AT D0, DO ¢y file Q close T 0520
Q shutdown WADDIOR.
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Complete teacher’s manual for Open office Calc 2 Class 10

Calc 2 Class 10 ciwg), 278 &6 manual.

Summaries
Class 10 Jroro%o

Why we use ‘Spelling option’?
0500 Spelling option” Q oL &DABIAF0?
Why we use ‘Detective option’?

05 ‘Detective option” Q Do &DABIA0?

How to use ‘Goal seek’ option?
S0000°‘Goal seek’ option D Dot &DATAFTEN?

How to use ‘Solver’?
‘Solver’  der &HA3AoTO?

Why we use ‘Scenario’ option?
S0 Scenario’ option D oGOLd GHWABTAFAN?

Why we use ‘Share Document’ option?
S05200¢Share Document” option Q Qo0& DA 0?

Why we use ‘Merge Document?
030 ‘Merge Document D ot 6OA3PAFCE?

Why we use ‘Protect Document’?
0500 ‘Protect Document”  Dotod &DABTAIE0?

Why we use ‘Cell Contents’?
0300¢Cell Contents’ Dot &HAITAFAN?

Why we use ‘Left’ formula?
00500 ‘Left’ formula Q Do 60G3ITAFE0?

Why we use ‘Right’ formula?
S0 ‘Right” formula  Jodd&d &HABIATE?

Why we use ‘Mid’ formula?
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0330 Mid’ formula D oL &HAITAFEA?

Why we use ‘Find’ formula?
00200 ‘Find’ formula  Jotogd &HBTAFE0?

Why we use ‘Search’ formula?
0000 ‘Search’ formula O DoGO& &DATAF?

Why we use ‘Substitute’ formula?
S0 “Substitute” formula O JotOL &HABTAIED?

How to use ‘Length’ formula?
0200 ‘Length’ formula D Dotd&d &HATAF?

Now let’s start video.
BEDYED DA DBODETPE.

354, To stop video time at 14 seconds in VLC Media Player.

D& J VLC Media Player &° 14 283 9¢ es0d.

COMPUTER SHIKSHA &8

- f Do you all remember what you learnt RoBEH B0 O & D wos> O
: during the last class ? Syt 8 ooy ov? !

Stop video here and ask students, if they remember what they learnt in previous
class?

A81E AT 3508, VTSN YOHZ S00cH TH
VBYBR) 3°¢3Q 3709 HB0THZIT®) T?e0 @S0 d.

Just listen to the answers and play the video again for the correct answer.
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2337200 DO BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

355. To stop video time at 1 minute 02 seconds in VLC Media Player,
D&a3r D VLC Media Player &° 01 daoo 02 288 9¢ es0d.

COMPUTER SHIKSHA B8

Can you tell Pivot table ®
i why is the Pivot table used? dochreh aDArAFE och 3dydwo? i

s Window Help
B efine R ;

Stop video here and ask if they can tell why the Pivot table is used?
2836 DA @N0R, VTSRO 3055 Pivot table Q D0CHZY
SITFrATE 09 TIINDT?e0 e9B0A.

Just listen to the answers and play the video again for the correct answer.
2337200 DO 0BAN DB 2355720 TR0 DATT HFEI
play SOHOA.

356. To stop video time at 1 minute 59 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 01 daoo 59 2838 96 esdod.
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COMPUTER SHIKSHA

‘ Can you tell Consolidate option D i
why the consolidate option is utilized ? Do s:m}rh.?-b‘ D Bdyreo?

Stop video here and ask: Why we use consolidate option?
982,65 DA @BN0R, VTSRO 0550 consolidate option
DONB GOAITANTTIN?Q) 98508,

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN DT Barran TR0 AT HTEIE
play SONOA.

357. To stop video time at 2 minute 24 seconds in VLC Media Player.
D& D VLC Media Player &° 02 daoiio 24 283 5¢ esdod.

COMPUTER SHIKSHA

: o B0 Solver option D JodoH ‘
Why do we use the Solver option ? AOArAPaN?
: e Window  Help
[ "

ool Data
LLLLL ge
-

Detec

Stop video here n ak: hy we use solver optin?
2836 DATDTR S3D0A, DTTEDO 035 solver option Q OCHEL
EOO3PATN?@0 e9SK0A.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB e F0 VAT HTEE
play SOHOA.
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358. To stop video time at 2 minute 43 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 02 davare 43 289 98 edod.

COMPUTER SHIKSHA

- 0l Whatis the syntax to be used for the IPMT formula & 03 fod syntax o
IPMT formula ? Ddoed?

Stop video here and ask” What is syntax for IPMT formula ?
9826 DA B3D0R, DesO IPMT formula 8 syntax ooe3?
0 e9c0&.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN DT Barran TR0 AT HTEIE

play SONOA.
3509. To stop video time at 3 minute 20 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 03 davare 20 289 H¢ esdod.

COMPUTER SHIKSHA

: Canyoutell 0250 NPV formula ® docié :
why we use the NPV formula ? SOArAY I oo adyoo?

Stop video here and ask if they can tell why we use NPV formula ?
283,68 QAT D0, DT SDO 385530 NPV formula  DOHEL

) OBPATT RN PV TO)NOT?e0 e9csiod3.
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Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

360. To stop video time at 4 minute 08 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 04 davare 08 289 98 esdod.

Stop video here and ask students to turn on the computer and open the
‘Spreadsheet file’ and then play the video again.

2836 DA e3D0B, Vs 055D Q turn on T
& %05¢5 ‘Spreadsheet file' d open TANDIOR.HKT°H DB

DEFEIE N DONOA.

361. To stop video time at 04 minute 17 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 04 davare 17 289 98 edod.

Stop video here and ask students to type the given data as shown in the video
and then play the video again.

25,68 DA B8H0B, DTSDO DATITS’ LITFDODS DS
AN data Q TD TONS0B.55057°¢% DATrQ DFEIE
nfer\\ela)

362. To stop video time at 04 minute 46 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 04 danare 46 289 H¢ esdod.

COMPUTER SHIKSHA [

By using any formula known to you find 23~ formula D &DGrA0D & Gerdd Y’
out the monthly payments for this loan. 3Posd0dS Juard SHod sfided. Wl

Monthly Payment ?

® o o 4
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Stop video here and ask students to find out the monthly payment using any
formula and then play the video again.

28285 DA BHOA, DTSHO AT formula Q EDAITPROD)
SOTE 8RO EFTINDS0R.SHTS DETIFY HEEFO R
DONOAR.

363. To stop video time at 05 minute 56 seconds in VLC Media Player.
D&air D VLC Media Player &° 05 davare 56 283 9¢ edod.

Stop video here and ask students to type as shown in the video and then play the
video again.

Q55 DATIT @0, DTSDO DA’ LHFH0DS SN
B BOVNI0E.SBTH AT SHEFTETE 2 TADOA.

364. To stop video time at 07 minute 16 seconds in VLC Media Player.
&3 D VLC Media Player &° 07 dodre 16 28 3¢ esdod.

Stop video here and ask students to find out monthly payment as shown in the
video.

2538 DATBE B8D0E, DTN DATITS” TSrODS SN
monthly payment Q §c0F 00008,

Now just check and play the video again.

R 28O TE TR DAEBER 0TS @ TONOA.

365. To stop video time at 07 minute 47 seconds in VLC Media Player.
D& D VLC Media Player &° 07 dodre 47 283 9¢ esdod.
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; What is the amount of return that Hoddydo o D588 Jodd Ao DLB? z
will be got at the end of the year ?

Amount ?

:

Stop video here and ask students to find out Net Present value for 20 years and
then play the video again.

9836 DA @BN0R, DTS 20 HON$ o e>8 Net Present
value Q EF0S0B.¢5%057°¢5 DAETTBIR SNTEI8 & DONOAE.

366. To stop video time at 08 minute 59 seconds in VLC Media Player.
D& J VLC Media Player &° 08 davare 59 283 58 esdod.

Stop video here and ask students to apply ‘NPV’ formula as shown in the video
and then play the video again.

Q5 DATBr B8H0H, DTN DAETITS” TSPDODS SN
NPV’ formula Q €93) TO0DI0E.SEeS DA HTEIS ")
DONO&.
Now just check and play the video again.
2RI 250 TE TR VAT DEFETS @ DONOA.

367. To stop video time at 9 minute 37 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 09 davare 37 289 H¢ edod.

COMPUTER SHIKSHA &8

what amount should be added in product RYED15000 5678 Product C dod
C so the total amount become 15000? @ocrd?8 80 Dot  option D
Which option will you use ? SOAFAYE?

PRODUCT =?

TOTAL=15000
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Stop video here and ask students to find out the ‘product ¢’ value as told in the
video and then play the video again.

25,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
‘product ¢’ value Q EFENI0G.SBS DA DEETS
SONOR.

368. To stop video time at 10 minute 15 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 10 davare 15 289 98 esdod.

Stop video here and ask students to type out the given data as shown in the
video and then play the video again.

25,68 DA B8H0B, DTSDO DATITS’ LTFDODS DS
2D data O D TONNS0B.SB057°¢h ATV HEEIE
nfe\\ele)

3609. To stop video time at 11 minute 53 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 11 davare 53 289 98 esdod.

Stop video here and ask students to define the ‘formula cell’; “Target Value’;
‘variable cell’ as shown in video and play the video again.

Q565 DATBEQ 8D0H, DTN DETITS” TPDODS SN
‘formula cell’; ‘Target Value’; ‘variable cell’ Q define 02080,
S350 DA DFETS D TOHOR.

Now just check and play the video again.

2 2,578 T8 T AT SHEFETE 2 TAHOA.

370. To stop video time at 12 minute 07 seconds in VLC Media Player.
D&a3> D VLC Media Player 6° 12 davare 07 289 H¢ esdod.

COMPUTER SHIKSHA

» ) @Yy D sheet & scenario D der Sairdd L
Now show how you will prepare scenario B SrHosod. 208050 N HEHD =
for your sheet and write your name. = SOAPACD T*OD FaAHA.

Create Scenario option

Vo B

jaiebi SRERGS
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Stop video here and ask students to create scenario for this sheet and then play
the video again.

28385 DA e8H0A, s &e sheet § scenario Q create
BA00S0B.5B05°H DAV NFETE 2 TONOA.

371. To stop video time at 12 minute 42 seconds in VLC Media Player.
D& D VLC Media Player &° 12 dodre 42 283 9¢ esd0d.

Stop video here and ask students to do ‘Copy & Paste’ one sheet to another as
shown in video and play the video again.

Q55 DATIT @0, DTEDOR DA’ LFH0DS SN
2,5 sheet Q S08E sheet ¢ copy 0B paste DODIOB.hSareh

DBV SNEEIE 2 TONOA.
372. To stop video time at 13 minute 20 seconds in VLC Media Player.

D& D VLC Media Player &° 13 daodre 20 285 9¢ esdod.

Stop video here and ask students to set the scenario as shown in video and play
the video again.

Q55 DATIT @H0G, DTEDOR DA’ LFH0DS DN
scenario Q ¢ TONDI0R.5E0aeh DATITR HDFEIE
2OAHOA.

Now just check and play the video again.

R 28O TE TR DAEBER 0TS @ TONOA.

373. To stop video time at 13 minute 29 seconds in VLC Media Player.
D& D VLC Media Player &° 13 dodre 29 283 96 esdod.
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COMPUTER SHIKSHA [

; Now go to another sheet and create QY BTG sheet &° D3~ data W
some data on it. D enter Saod. !

A
Weekday
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday

Sunday

Stop video here and ask students to type this data on another sheet and then play
the video again.

R8¢ DATBrQ B8D0H, s & data Q TS sheet S8 BN

B 00080E.S B0 AT SHEFETE 2 TAHOA.
374. To stop video time at 13 minute 36 seconds in VLC Media Player.

D& D VLC Media Player &° 13 davare 36 283 98 esdod.

COMPUTER SHIKSHA |8

: Next show S&T¢ D& offset formula D der :
how will you use the offset formula ? SOArAFE drdosod.

| How to Use Offset ?

e e

Stop video here and ask students to do practice of ‘Offset’ and then play the
video again.

2838 DABTR e3D0A, Vs ‘Offset’ Q practice DADDIOA.
SB0ah DATIT DFEIE D DONOE.

375. To stop video time at 15 minute 18 seconds in VLC Media Player.
D& J VLC Media Player &° 15 daare 18 283 5¢ edod.

Stop video here and ask students to apply ‘Offset’ formula as shown in the

video and then play the video again.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
'Offset’ formula Q €92 TONDS0R.SET¢h VAT HTEIS
TODO&,.

Now just check and play the video again.
R0 280 T TR VAT DEFEIS 2 OO

376. To stop video time at 15 minute 27 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 15 danare 27 289 H¢ edod.

COMPUTER SHIKSHA 81

Now how @Ee Do cell address D
how you will get the cell address ? der Ef o8 Srdocsod. o

Find Cell Address ?

Stop video here and ask if they know how will they get the ‘Cell address’?
%368 QAT D0, DO 3°¢0, ‘Cell address’  der
FOLNTE TF98 BN 79 BH0R.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB Baren §0 VAT HTEE
play SOHOA.

3717. To stop video time at 16 minute 43 seconds in VLC Media Player.
DE&a3r D VLC Media Player &° 16 davare 43 289 98 esdod.

244



COMPUTER SHIKSHA

veree--.. bridging the digital divide

Stop video here and ask students to apply ‘Address’ formula as shown in the
video and then play the video again.

Q50 DATE 8505, DO AT’ TSPODS DSINMT
‘Address’ formula €92 TADNDSOR.SETeh DATZTA HTFEI
TAHOG.

Now just check and play the video again.
2 2,578 T T AT SHTFEIE 2 TAHOA.

378. To stop video time at 17 minute 01 seconds in VLC Media Player.
D& J VLC Media Player &° 17 dsvare 01 283 58 esdod.

COMPUTER SHIKSHA &8

& gotyygad D 93 dDsswreshut i
; Properly shut down your system. down Seed. ;

Stop video here and ask students to close their file and shutdown the computer.
2836 DABTR SN0A, DTTEDO >y file Q close T FOJ° 5D
Q shutdown BADNS0R.
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Complete teacher’s manual for Open office Calc 2 Class 11

Calc 2 Class 11 ciog), 278 836 manual.

Summaries
Class 11 Jroro%0o

Why we use ‘Solver’?
20000 “Solver’ D Dot &HOAITAPED?

Why we use ‘Goal seek’?
S0000°Goal seek’ D oL &DAITAFN?

How to use ‘Gallery’ option?
0030 Gallery’ 0ption D Dot &HAITAEA?

Why we use ‘Count if” formula?
S000‘Count if” formula Q Do &HAITAPED?

Why we use ‘Count ifs’ formula?
S000‘Count ifs” formula Q oL &HABTAJIED?

Why we use ‘Sum if” formula?
0300 Sum if” formula QoL &HDATAIEL?

Why we use ‘Sum ifs’ formula?
S030Sum ifs” formula D oGO &HAITAFAN?

Why we use ‘Large’ formula?
Sod‘Large’ formula Q Doo& &DABTAFH0?

Why we use ‘Small’ formula?
S0d0Small’ formula Q Dotd& &HABTAFHN?

Why we use ‘Row’ formula?
00500 ‘Row’ formula D Doto&d &03rA0?

How to use ‘Hlookup’ formula?
‘Hlookup’ formula Q Qder &H035Aoed?

Why we use ‘Address’ formula?
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v 20350 ‘Address’ formula O oty &HATAIED?

v" Why we use ‘Indirect’ formula?
v 203230 Indirect’ formula Q Doo& &DABIAFH0?

Now let’s start video.
BRI DECITD DBV,

379. To stop video time at 56 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 56 289 9¢ es0d.

COMPUTER SHIKSHA 88

Let us first revise 2036 Db RodH swe H S W
o what you learnt in the last class ? Sy ) 8D 838 Skwdoorin.

Stop video here and ask students if they remember what they had learnt in the
previous class?

Q5 DATBr B8H0H, DTN ROSE SN0 TR &S
JBYBK) 3°¢3 3709 HA0TNZIT®) T?e0 eBK0.

Just listen to the answers and play the video again for the correct answer.
233°200Q DO DO DB e F0 DATT HTEE
play SOHOA.

380. To stop video time at 1 minute 02 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 01 daoao 02 289 28 9 esdod.
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COMPUTER SHIKSHA [

: - Scenario option ® doco&H =
Why is the Scenario option used ADArOP6H?

Goal

er

Scgnarion

M.

® o

c . .
C e

M B

AML Pt Settings.

Qpt

Stop video here d ask why d w use ‘Scenario’ opti?
283,68 AT D0, DO 3033 ‘Scenario’ option
DONB GAIPATTIN?e 9S50,

Just listen to the answers and play the video again for the correct answer.
233720 DO BAN DB 2353720 TR0 DATIT HTFEIE
play SONOA.

381. To stop video time at 1 minute 19 seconds in VLC Media Player.
D& D VLC Media Player &° 01 daodio 19 285 9¢ esdod.

COMPUTER SHIKSHA

: Can you tell about the differences Find So8ai» search formula © So¢5 -
between Find and Search formulas ? ad) dcven DS’ Db 3dyoTe?

VS SEARCH

Stop video here and ask what is the difference between ‘Find’ and ‘Search’
formula?

2836 DATZT e3D0B, Vs Find HBA3W Search formula ©
S &) BT DNE3 79 @B iod.

Just listen to the answers and play the video again for the correct answer.
233720 DO 0BAN DB 2353720 TR0 DATT HFEIE
play SOHOA.

382. To stop video time at 2 minute 01 seconds in VLC Media Player,
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D&a3r D VLC Media Player &° 02 davare 01 289 98 edod.

COMPUTER SHIKSHA

; Can you tell why is the substitute Substitute formula  doco o
formula used ? a0ArAFE e Joydeo?

SEAS TN -

‘ FEEANEYRRAN -
[ ;;4:1 ®
Ver B &Q’TC'\;
Stop video here and ask why we use ‘Substitute ‘formula?

2836 DA S3D0A, DETEDO 30353 ‘Substitute’ formula
DONB GAIPATIN?e 9S50,

Just listen to the answers and play the video again for the correct answer.
233720 DO BAN DB 2353720 TR0 DATIT HTFEIE
play SOHOA.

383. To stop video time at 2 minute 20 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 02 davare 20 289 98 edod.

COMPUTER SHIKSHA

Can you tell what is the difference Merge document &>8a3w share document
between merge document and share e85 @y 3 HE Dot IO ? i
document ? o

MEARGE | VS SHARE

Stop video here and ask what is the difference between ‘Share’ and ‘Merge’
Document?
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2836 DADF B3D0R, VeSO ‘Share’ SHBASW ‘Merge’
Document option © oS &) BT e 20 B0,

Just listen to the answers and play the video again for the correct answer.
237200 DO BN DB Baren F0 VAT HTEIE
play SOHOA.

384, To stop video time at 3 minute 04 seconds in VLC Media Player.
D& J VLC Media Player &° 03 davare 04 283 9¢ esdod.

COMPUTER SHIKSHA 588

Bl Canyou tell what is the difference sumif Sodakn sumifs formula © Sogg
i between Sumif and Sumifs? ad) 3o DDE* Dot 3vyeo~? 5

VS SUMIFS

Stop video here and ask what is the difference between ‘Sum if” and ‘Sum ifs’
formula?

383,68 AT D0, DO ‘Sum if' SBASW ‘Sum ifs’
formula © NS &) BT a3 2@ B0 d.
Just listen to the answers and play the video again for the correct answer.
2337200 DO BAN DB 2355720 TR0 DATT HFEIE
play SONOA.

385. To stop video time at 3 minute 41 seconds in VLC Media Player,
d&a3> D VLC Media Player &° 03 davare 41 289 H¢ esdod.
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COMPUTER SHIKSHA

Open Spreadsheet file. Spreadsheet file D open Sobod. o
- »

Stop video here and ask students to turn on the computer and open the

‘Spreadsheet file’ and then play the video again.

9836 DA e3D0R, DTEO 035D Q turn on T
& X05¢5 ‘Spreadsheet file' Q open TANDI0R.HZ°H DT

DEFEIE N DANOA.

386. To stop video time at 3 minute 56 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 03 davare 56 289 98 esdod.

COMPUTER SHIKSHA |8

i Now type the data shown in front of R o sheet &° Do desodore -
you in your sheet. SrDodS data D 85 Sabod.

i Student'sname  Math Science Total marks Emallid
7%

uray. hoo.in 2/09/94

hin 7 187sachin 123@gmail.com  02/10/94

t 8 157Puneet21@gmailcom  01/11/94

a 187Kaniks 2@gmailcom  12/12/%
dya

164kanika 23@gmai

12/13/95
12/14/95
02/23/93

7 155yidaa 44 gmailcom
t: 168barkha 230 ahooin

Stop video here and ask them to type the given data as shown in video.

Q5 DATBr B8D0H, DTN DEDITS” TSPDODS DN

D) data TN DONI0E.

Now just check and play the video again.

R0 250 TE TR VAT DEEIE 2 BONOA.
387. To stop video time at 4 minute 07 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 04 davare 07 289 98 edod.

COMPUTER SHIKSHA [

Can you tell if you need to send your 26 & spreadsheet document 33 5=
spreadsheet document to someone else 3887 DoDomreot] der DodIw? i
then how will you do so ? i

Stop video here and ask how will they send Spreadsheet document to other
people?

9826 DA BN0R, DTSN €0y Spreadsheet document
J0 P8 Der DOV K? @ edod.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN DT Barran TR0 AT HTEIE
play SOHOA.

388. To stop video time at 4 minute 47 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 04 davare 47 289 98 esdod.

COMPUTER SHIKSHA [

@YY Do eocst> & option D
Now all of you go ahead and practice adarRos é‘é.‘o SoHod. 8050
using this option and understand how you S filed {)o'.')U‘Sé & option ® der

can use this option to send your file. wa“wﬁa Sewod.

Stop video here and ask students to do practice of ‘Send’ option and then play
the video again.

2836 VAT e3D0R, ATs ‘Send’ option Q practice
BRSNS, $Eeeh DATBIQ DEFEIE R TOHOA.
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380. To stop video time at 5 minute 40 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 05 davare 40 289 98 edod.

Stop video here and ask students to do as shown in the video.

2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
BODNS0A.

Now just check whether they have used ‘Send’ option and play the video again.
2 Des&hen ‘Send’ option Q GITrRO S SE TS TR
S350 DA DFETS 2 TOHOA.

390. To stop video time at 5 minute 48 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 05 danare 48 289 H¢ edod.

COMPUTER SHIKSHA [

| [ canyoutell whatall you can do by Properties option D &0diAod 92> i
= using the Properties option ? Sabes D 3vydeo-?

T A
: ﬁ jl
o

S e e e e S i e e e e R e

Stop video here and ask students: what all work can be done by the ‘Properties’
option?

23828 QAT 508, s ‘Properties’ option & DTS O
D00XTN) @ ecsrod.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB 22D §0 DATT HTEE
play SOHOA.

391. To stop video time at 6 minute 35 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 06 davare 35 289 98 edod.
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COMPUTER SHIKSHA B8

Now all of you practice the use of the A D @068 properties option
- W properties option and then also show how &dalrAodto 45 Sabod Hbaky
you will apply a password on your B3 Do D> document & password
der apply 336 Srdodod.

Stop video here and ask students to do practice of ‘Properties’ option and also to
set password on the file and then play the video again.

2R D> ‘Properties’ option  practice ODNSOA.
30803 file 8 password Q J5°cE® VE BONNSO0R.SKI°¢h
DAV SNEEIS R TONOA.

392. To stop video time at 8 minute 47 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 08 davare 47 289 98 esdod.

Stop video here and ask students to do as shown in the video.
25765 DATE 830, DTN DETITS” TPDODD DESNM
BONNS0E.

Now just check whether they have used the ‘Property’ option or not and then
play the video again.

2N Deesoen ‘Property’ option Q eNrA0T S BSE TE TR
SB0ah AT NFETFE N DONOA.
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393. To stop video time at 9 minute 01 seconds in VLC Media Player,
D& J VLC Media Player &° 09 davare 01 283 9¢ esdod.

PUTER SHIKSHA [

n you tell what option you will need to Dot B> spreadsheet document &° a8
se if you want to apply an object or a object D & background D apply £
background on your spreadsheet Sairotdotd D option d adairtes’ W
document ? Dot 3oyHeo? ]

Stop video here and ask which option will be used to set a picture/object on
sheet background?

23858 QAT e350B, Ve picture/object O sheet
background ™ ¢ TONEFE & option A EDBIAN"B? €9
CK0C%.
Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB a2 §0 DATIT HTEE
play SOHOA.

394, To stop video time at 9 minute 11 seconds in VLC Media Player,
D&a3> D VLC Media Player &° 09 davare 11 289 98 esdod.

Stop video here and ask students to insert any object/clip art with help of
‘Gallery’ option and then play the video again.

2828 DA 3508, s ‘Gallery’ option OFAHOS
DT object/clip art A R3IP TANNI0R.HKT°h DB
DEFEIE N DAHOA.

395. To stop video time at 10 minute 07 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 10 davare 07 289 98 edod.

Stop video here and ask students to insert an object as shown in video and then
play the video again.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
2.8 object Q R9)ID TANNS0B.5B°¢5 DA SHTET6 "2

nfe\\ela)
396. To stop video time at 10 minute 39 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 10 davare 39 289 98 esdod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8205, DN DETITS” TSPDODD SN
D000,

Now just check whether they have used the ‘Gallery’ option or not and then
play the video again.

2 Deesloen Gallery' option Q &OBrAOTE SE TE TR
SB0ah AT NFETE N DONOA.

397. To stop video time at 10 minute 51 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 10 davare 51 289 H¢ esdod.

COMPUTER SHIKSHA 81

-l Now show how you will get the total of @2yt Brco B sheet 6% 2.8 HorS &y =
the entries from your sheet which have total entry ©3 der Fochars SrdosSod.
i the same name.
tudent’s name marks i
% 89 167saurav.12@val in 12/09/94 :

chin 1 M

Stop video here and ask students to do total of that name which is same in the
data and then play the video again.

2565 DATBE 8505, Do data &' total SB0e0 2,58
&S) TFY 0O ENFNS0B.$B°S DATBIQ DEFEIE "
20N,

398. To stop video time at 11 minute 45 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 11 davare 45 289 98 esdod.
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Stop video here and ask students to type one more detail in the data as shown in
the video and then play the video again.

25,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS

088 DT B TBONNI0B.HET ¢S DATZTR HFEITE
BOHOA.

390. To stop video time at 13 minute 05 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 13 davare 05 289 H¢ esdod.

Stop video here and ask students to do as shown in the video.
25,68 DA B8H0B, DTSDO DATITS’ LTFDODS DS
BONNS0AR.

Now just check and play the video again.

2 2,578 T8 T AT SHEFETE 2 DAHOA.

400. To stop video time at 13 minute 18 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 13 davare 18 289 H¢ edod.

COMPUTER SHIKSHA [

- W Now all of you show how you will get the @ D ©ocsd> Do data 6°D DoB
month of birth of a person from the DOB column entry 50D &8 55§ chog), DS
column entry in your data. A0 dor Jocvors' Srdosod.

MONTH=?

Stop video here and ask students to find out the month name from the DOB
column and then play the video again.

383,68 QAT D0, D& DOB column HOL month name
Q) EFENDN0B.SB)ah DA NFEIE X DOHO&L.

401. To stop video time at 14 minute 26 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 14 davare 26 289 98 edod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8305, DTN DETITS” TSPODS DN
IR [OVWNINTole}

Now just check whether they have found the month name or not and then play
the video again.

2 Deesen month name Q E0Far) & SE 5 T SBoareh
DETBIQ HEFEIE " TOHob.

402. To stop video time at 14 minute 36 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 14 danare 36 289 H¢ edod.

COMPUTER SHIKSHA [

= 0D leap year formula D docoH
£ Why do we use the leap year formula ? AOAPAPAD? i
(8] N B

Stop video here and ask why we use ‘Leap year’ formula?

28288 QAT @D0B, OO 30530 ‘Leap year' formula
DONB GOAIPATIN?e eSK0dR.

Just listen to the answers and play the video again for the correct answer.
2337200 DO BAN DB 2355720 TR0 DATT HFEIE

play SOHOA.
403. To stop video time at 15 minute 02 seconds in VLC Media Player.

DE&a3r D VLC Media Player &° 15 davare 02 289 98 esdod.
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COMPUTER SHIKSHA

@YY D ot Dot dcbdorr ad)

column &° @Dy date D B85 Sabod.

8ok DOE’ leap Dosd T en DE
3Ddyod.

Now all of you type out the date given in
front of the column and tell which ones
from amongst these are leap years.

12/12/20
04/15/16
05/06/11

Stop video here and ask students to type years as shown in the video and then
play the video again.

Q5 DATBrQ B8D0H, DTN DAETITS” TSPDODS DN
years Q B BDANNS0B.B0a° DAV NFEITE " TOHob.

404. To stop video time at 15 minute 54 seconds in VLC Media Player.
D& D VLC Media Player &° 15 davare 54 283 98 esdod.

Stop video here and ask students to find out the leap year as shown in the video.
Q5 DATBr B8H0H, DTN DAETITS” TSPDODS SN
leap year Q §c0fRe0S0&.

Now just check and play the video again.

2RI 250 TE TR VAT DEFETS @ DONOA.

405. To stop video time at 16 minute 06 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 16 davare 06 289 9¢ edod.

COMPUTER SHIKSHA |8

Can you tell what is the difference daysinyear 2800 daysinmonth
between daysinyear and daysinmonth formula © 20655 &%) Sc= Do&* Hoco
formulas? BDyfooe?
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Stop video here and ask what is the difference between ‘Days in month’ and
‘Days in year’ formula?

28385 DA eH0A, DO ‘Days in month’ 08030 ‘Days in
year' formula © 50638 &) B oS 20 e0hodR.

Just listen to the answers and play the video again for the correct answer.
2357200 D0 N8O DB 2352 §RO0 AT HTEI6
play SOHOA.

406. To stop video time at 16 minute 36 seconds in VLC Media Player.
D& D VLC Media Player &° 16 dodre 36 28 3¢ esdod.

Stop video here and ask students to do practice of ‘Days in month’ and ‘Days in
year’ and then play the video again.

2836 DA eH0B, VO s ‘Days in month’
3B ‘Days in year' formula © practice T3O0NS0R. 575
DETBrR SNEEIS 2 TONOA.

407. To stop video time at 17 minute 07 seconds in VLC Media Player.
D&ar D VLC Media Player &° 17 dodre 07 283 H¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25366 AT B850, DTN AT’ TPODS DEXINM
B000N0E.SB0aH DATIT HFEIFE N DONOA.

408. To stop video time at 17 minute 59 seconds in VLC Media Player.
D& D VLC Media Player &° 17 dsodre 59 283 96 esod.

Stop video here and ask students to count the days in year by using formula as
shown in the video and then play the video again.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
formula Q &HAITA0D) D03 IB0 S°Q Fere SE)0I0S0B.
SB0S DATTE NFETE D TONOA.

409. To stop video time at 18 minute 42 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 18 davare 42 289 98 edod.

Stop video here and ask students to do as shown in the video.
2565 DATBE B8D0H, DTN DETITS” TSPODS DESNM
ORS00,

Now just check whether they have found out the days in year or not and then
play the video again.

20 DsDEN H0NB5IB0 S Feredd 0T 8 SE 3§
3 5B AT DTFEIE X DOHOE.

410. To stop video time at 18minute 53 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 18 davare 53 289 H¢ esdod.

COMPUTER SHIKSHA 81

Can you tell what is the difference Find So8aiw search formula © So¢§
.l betweenFind and Search formula ? &3) S D& Do Boyeo?

VS SEARCH

Stop video here and ask what is the difference between ‘Find’ and ‘Search’
formula?

283,68 AT eD0A, DO ‘Find’ 0808 ‘Search’ formula
© NS &R BT DNE3 20 @Brod.

Just listen to the answers and play the video again for the correct answer.
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2357200 D0 N8O DB B2 §R0 AT HTEIO
play SOHOA.

411. To stop video time at 21 minute 24 seconds in VLC Media Player.
D&dir D VLC Media Player &° 21 davare 24 283 98 edod.

Stop video here and ask students to use the ‘Find’ formula as shown in the
video and then play the video again.

25368 DATBE B850, DTN DATITS” TPODS SN
'Find’ formula Q &N3rA0TINI0R.5E0aeh DA SNEEIE
SONOAR.

412. To stop video time at 21 minute 57 seconds in VLC Media Player.
D& D VLC Media Player &° 21 dodre 57 285 96 esdod.

Stop video here and ask students to use the ‘Search’ formula as shown in the
video.

25366 AT B850, DTN AT’ TPODS SN
‘Search’ formula Q &D3FHOINSOER.

Stop video here and check whether they’ve found out the first name or not and
then play the video again.

28, AT 3508, D sen month name Q T ) & SE
35 T $B0areh DATIT DFTEITE N TAHOA.

413. To stop video time at 22 minute 07 seconds in VLC Media Player.
D& D VLC Media Player &° 22 dsodre 07 283 9¢ esod.
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COMPUTER SHIKSHA 58

Next from all of your BEHTS D 00
il ids show how you Q508 e-mail id 08 2006583 D> g,
will find the positions for the first name. position D der §F otr8 drbodod.

Connect@computershiksha.org

Stop video here and ask students to find out the first name from the given email
id and then play the video again.

282,68 AT SN0, EOOD AR)S email id QoD first name

Q EFENDN0B.SB)ah AT HFEIE 2 DONOG.
414, To stop video time at 23 minute 00 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 23 davare 00 289 H¢ esdod.

Stop video here and ask students to find out the first name as shown in the video
and then play the video again.

Q56 DATBE B8D0H, DTN DETITS” TPODS DESNM
first name Q RTINS0 R.SB7¢5 DATIT DFEIS 2 TOHOR.

415. To stop video time at 24 minute 02 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 24 davare 02 289 98 edod.

Stop video here and check whether they have found out the first name or not
and then play the video again.

2828 AT &50B, e sew first name Q EF) & SE TS
T2 ST HATrD SHEEID D FAHoS.

416. To stop video time at 24 minute 13 seconds in VLC Media Player.
DE&a3r D VLC Media Player &° 24 davare 13 289 98 edod.
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COMPUTER SHIKSHA 58

Now all of you RN D o> salary D =
use the solver to show how you can total D der &8 drboserds solver &
change the salary total as per your desire. option D &dalrHotod.

Stop video here and students to do practice of ‘Solver’ option and then play the
video again.

283,68 AT D0, DO ‘Solver’ option Q practice
BORNI0R.SEah AT HEEIE N TOHOE.

417. To stop video time at 24 minute 34 seconds in VLC Media Player.
&3> D VLC Media Player &° 24 danare 34 289 98 edod.

Stop video here and ask students to type given data as shown in the video and
then play the video again.

25,68 DA B8H0B, DTSDO NATITS’ LTFDODS DS
2D data Q BID BONNI0R.HXKeh DA SNEEIE
nfe\\ela)

418. To stop video time at 25 minute 56 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 25 danare 56 289 H¢ edod.

Stop video here and ask students to do as shown in the video.
Q5 DATBr B8D0H, DTN DAEDITS” TSPDODS DN
BONDN0E.

Now just check whether they have used the ‘Solver’ option or not and then play
the video again.

2 eesoen ‘Solver’ option Q EHTrA0TT S SE TE B
S350 DA DFETS 2 TOHOA.
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419. To stop video time at 26 minute 08 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 26 davare 08 289 98 edod.

COMPUTER SHIKSHA 88

-~ W Now from the name column in your data @Yy D> Do data &*D name column
show how you can get a count for how 000 .8 DO Y F¢h EIDRVE count
many times a particular name appears. der Jewinoers Srdodod.

Stop video here and ask students to find out the numbers of times a name comes
in data with help of formula and then play the video again.

28,68 DA 850H, s formula HIFPAHOS data &S 2,8
230 D) P SDNOE EFINS0B 50575 DA
DEFEIE N DANOA.

420. To stop video time at 26 minute 58 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 26 davare 58 289 H¢ edod.

Stop video here and ask students to do as shown in the video.
Q5 DATE B8H0H, DTN DAEDITS” TSPDODS SN
BONNS0E.

Now just check whether they have used the ‘Countif’ formula or not and then
play the video again.

2N Deesoen ‘Countif’ formula  &HrROTE SE TE TR
SE7S HATID LFEY6 D TAHod.
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421. To stop video time at 27 minute 13 seconds in VLC Media Player.
D& J VLC Media Player &° 27 dsare 13 283 98 edod.

COMPUTER SHIKSHA [

@)y Do salary total #0d
2,805,506 S8k HoorES rank o>
salary amount D Jer Seniothotrs
Ardodod.

Now show how you can get the salary
amount for the 1, 2" and 3" rank from
the salary totals.

Stop video here and ask students to find out salary rank wise using formula and
then play the video again.

2858 QAT @H0B, Vs formula Q &H3TAOR salary
rank wise T E0FI0803.8505°¢% AT HEFEIE 2 BAN0.

422. To stop video time at 28 minute 43 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 28 davare 43 289 98 edod.

Stop video here and ask students to type data as shown in the video and then
play the video again.

25765 DATE 830, DTN DETITS” TPDODD DESNM
data D BD FAHIS0G ST HBTFD HBEI6 %) FAHos.

423. To stop video time at 29 minute 15 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 29 davare 15 289 98 edod.

Stop video here and ask students to find out the highest salary as shown in the
video and then play the video again.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
highest salary Q 0000 R.¢5%°¢% DA S0TET

nfe\\ela)
424, To stop video time at 29 minute 24 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 29 davare 24 289 98 edod.

Stop video here and ask students to find out the value of second &third largest
salary as shown in the video.

2565 DATBE B8D0H, DTN DETITS” TSPODS DESNM
BOCH 0OOSN T¢I @9e3 DBV salary Q ZDFRIN0E.5S0aed
DETIT NEEIE "D TOHOA.

Now just check whether they have used large formula or not and then play the
video again.
2 Dersoew large formula Q &HTrA0S SE [ TR
S50 DATBPQ DEFEIE N TOHOA.

425. To stop video time at 29 minute 41 seconds in VLC Media Player.
&3> D VLC Media Player &° 29 davare 41 289 H¢ edod.

COMPUTER SHIKSHA (588

Now all of you R D> 086> row 2 SBokw
show how you can use a formula column2 G3wg), value D EDFHerdS
to find the value for row 2 and column2. formula D der aDAArAFE drdodod.

Course

Stop video here and ask students to find out value of the row 2 and column 2
and then play the video again.

2826 DAT eN0R, DTSN row 2 AN column 2 33NE)
value Q EFI080B.65%057°¢% DATTBIR) SNTEIS & DONOA.

426. To stop video time at 30 minute 30 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 30 davare 30 289 98 edod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8305, DTN DETITS” TSPODS DN
IR [OVWNINTole}

Now just check whether they have found out the value or not and then play then
video again.

I Dersen value  EQHF)E BE TE TR $Soaeeh
DETBIQ HEFEIE " TOHob.

427. To stop video time at 30 minute 47 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 30 davare 47 289 H¢ edod.

COMPUTER SHIKSHA [

-l Next all of you show how you will use the 8676 D 0B D> 0 column 00D £5
"l hlookup formula to get the data from your data D 8¢ sheet &°8 Focserds hlookup i |
5'" column onto another sheet. formula D der adArPAPE drdodod.

HLOOKUP =?

Stop video here and ask students to use the ‘Hlookup’ formula and then play the
video again.
%368 AT D0, DO ‘Hlookup’ formula

& OTTAOTINI0R.HEKT e AT HEEIE R TADOA.
428. To stop video time at 31 minute 30 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 31 davare 30 289 H¢ esdod.

Stop video here and ask students to do copy and paste of the first row as shown
in the video and then play the video again.

2505 DATE 8505, DO DETITS” TSPODS DESINM
[0E¢3 row Q copy SO paste TWANDIOR.5B0a° DRI

DEEIS D TOHOA.

4209. To stop video time at 32 minute 56 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 32 davare 56 289 98 edod.

Stop video here and ask students to apply the ‘Hlookup’ formula as shown in
the video and then play the video again.

2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
‘Hlookup’ formula Q €93 TANDI0R.K 7 QATZT SHFEIS
D DONOA.

430. To stop video time at 33 minute 24 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 33 davare 24 289 98 esdod.

Stop video here and check whether they’ve applied ‘Hlookup’ formula or not
and then play the video again.

2826 DATTR e3D0B, D3s&dex ‘Hlookup’ formula T &
SE TE T S5 DA DFETS 2 BADOE.

431. To stop video time at 33 minute 41 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 33 davare 41 289 H¢ edod.

COMPUTER SHIKSHA [

yrm——ys
i Properly shut down your system. 03 Desdorr shut down Sasod. 7

Stop video here and ask students to close their file and shutdown the computer.
238368 QAT e3D0A, DO ¢y file Q close T E0I°5€20
Q shutdown DANNI0A.
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