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COMPUTER SHIKSHA

Complete teacher’s manual for Open office writer 1 Class 1
Class 1 Summaries

What is software and its type .
Software €063 QDoEY B0 IS’ FsPen D,

About open office.
open office LdD.

What is Writer.
Writer e90€3 Qoed?

Difference between touchpad and mouse.
Touchpad 20803 mouse OGS &) Se.

Open your laptop/notebook and switch on.
o laptop/notebook D open 32 switch on Sasod.

How to open writer file?
Writer file Q der open Xo3r®?

What is keyboard?
Keyboard e9063 Qoe3?

How to type alphabets, numbers and symbols in writer.
NS5y ,Doeaby , Doy D writer &° der SS Sosrd.

How to shut down computer.
sozgy5e35 Q Qe shut down 3o3d.

Now let’s start video.
QEYYER DAEID DVGLVDETEED.
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veree--.. bridging the digital divide

1. To stop video time at 25 seconds in VLC Media Player.

COMPUTER SHIKSHA

What is Software ?

Software o5 DDoé&?

Stop video here and ask what is ‘Software’?

283,68 DA €32 ‘Software’ @OT) L7 e9BHOR.
Just listen to the answers and play the video again for the correct answer.

2337200 D0 BTN DT a2 0 VAT HTEIE
play SONOA.

2. To stop video time at 1 minute 25 seconds in VLC Media Player.

COMPUTER SHIKSHA

O’I;EEOfﬁce.org

Stop video here if they know what is ‘Openoffice.org’?

383,68 AT D0, DO ‘Openoffice.org’ ©OT 98
SO? e9H0&.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN OB 2Bar2n 0 AT HTEIE
play SOHOA.
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3. To stop video time at 2 minute 00 seconds in VLC Media Player.

COMPUTER SHIKSHA

By now, you must be wondering what Yyt Open Office D Jothed oretard
is Open Office used for | 393 Dok s Mo !

S

OpenOffice”

Stop video here and ask what is Open office used for’

283,68 AT 350, Open office D DOCNEY EOTIFATED? €0
Netglele)

Just listen to the answers and play the video again for the correct answer.
237200 DO BN DB e F0 DA HTEIE
play SOHOA.

4. To stop video time at 2 minute 31 seconds in VLC Media Player.

COMPUTER SHIKSHA

As you may already know MS-Office MS-Office @€ armren £0A @odsd
has many components like. oeh Sewn.

Cla

Microsoft” e

Office

Stop video here and ask them if they know what are components of MS-Office?
25368 DA 350G, MS-Office TINE), 23T DWES 98
SeNT? @ @9GN0A&.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN DB 2353720 TR0 DATT DHFEIE
play SOHOA.
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5. To stop video time at 3 minute 33 seconds in VLC Media Player.

COMPUTER SHIKSHA

Go ahead and power-on your £ computers 9 power-on Satod.
computers.

Power
Button

Stop video here and ask if they know what is the correct method of switching on
the computer?

B8y QAT @HOG, DTSDOR Sozgriead D switch on SoserdS

RPD DES B TS Bend? @ eCGHOG.

Just listen to the answers and play the video again for the correct answer.

233720 DO BAN DB 2355720 TR0 VAT HFEIE
play SOHOA.
6. To stop video time at 3 minute 43 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell what is the proper method Laptop / Notebook computer D power
of powering on a Laptop / Notebook on Saherdd HFS Derdo I8 D&
computer ? Sdyrooe?

%

Stop video here and ask students to power on the computer.
283,68 AT e3H0A, EoXrgead D power on BSOS,

Now just check if everyone has done so and play the video again.
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20 ©OSET I8 TS SE 2878 TE TR $B0aed DBTZTR
NTEO play TOHOK.
7. To stop video time at 4 minute 34 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell what is the difference Mouse S>8ain Touchpad 8 Sug§ &)
between a mouse and a touchpad ? 8o D8 Dotk 3dytIwo™?

Stop video here and ask what is the difference between Mouse and Touchpad?
283,65 DA 350, ‘Mouse’ SO0 ‘Touchpad' S &)

BN Dade3?e @BHoB.
Just listen to the answers and play the video again for the correct answer.

2337200 D0 BTN DT 2Bar2n TR0 VAT HTEIE
play SOHOA.
8. To stop video time at 4 minute 51 seconds in VLC Media Player.

COMPUTER SHIKSHA

Mouse & 9 buttons &) ad» Qo
a‘baﬁou'?

Can you tell how many buttons are
there on a mouse ?

Stop video here and ask how many buttons are there on a mouse?
Q8.0 DAETBr ©50B, “Mouse & D) buttons &) 00?0
e9C808%.

Just listen to the answers and play the video again for the correct answer.
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2337200 DO BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

9. To stop video time at 5 minute 38 seconds in VLC Media Player.

COMPUTER SHIKSHA

S0 Mouse S08asw Touchpad
Why we use mouse and touch pad ? DotHEd SHAFAIED?

Stop video here and ask why we use Mouse and Touchpad?

282,65 DA 50,5053 Mouse 8GN Touchpad Q DOCHEL
EOO3PATIN? @ eBK0AB.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT 2Bar2n TR0 VAT HTEIE
play SOHOA.

10.To stop video time at 6 minute 58 seconds in VLC Media Player.

OMPUTER SHIKS
What will we learn today ? CMPUTERMISRA
& B2 20330 DD Jdyotran?
We will also know about the Sod80 Arrow keys 8o &rce
Arrow keys. ScoyDobriw.

Stop video here and ask what will we learn today?

25368 DA D0 &t T2 30330 DD DBIYEV0EFHIN? e
SYelelele)

Just listen to the answers and play the video again for the correct answer.
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2337200 DO BAN DB 2355720 TR0 AT HFEIE
play TSONO&.

11.To stop video time at 7 minute 14 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you know what is Writer ? Writer e065 D20&° & 3end>?

Writer

Stop video here and ask students if they know what is Writer?

2826 DA e3D0A DTS Writer 90T oD S8
SENV? @ e9BB0%.

Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2353720 TR0 DATIT HTFEIE
play SOHOA.

12.To stop video time at 8 minute 26 seconds in VLC Media Player.

COMPUTER SHIKSHA

Let us now learn what are the
differences between Open Office Writer
and MS-Word.

@Yy Open O ffice Writer Sudoin
MS-Word Sus§ &) Scven Dé*
.‘5& oA,

T

10

Stop video here and ask what are the differences between Open Office Writer
and MS Office Word?

283,65 DA e350& Open Office Writer 58030 MS Office Word
NS €)Y BTN DNE3 ? @ eSNOR.

Just listen to the answers and play the video again for the correct answer.
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2357200 D0 N8O DB B2 §R0 AT HTEIO
play SOHOA.

13.To stop video time at 10 minute 02 seconds in VLC Media Player.
Stop video here and ask how to open writer/text document files?

28385 DA DO writer/text document files e open
RO ? @ e,

Just listen to the answers and play the video again for the correct answer.
2337200 DIO0A BAW DB 23372 TR0 AATT HTEI
play SOHOA.

14.To stop video time at 10 minute 17 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘Start button’ as shown in the
video and then play the video again.

2536 DATBE B8D0G DSDO DETIFS’ TIPS DESS0™ ‘Start
button’ 20 85 TANNI0R. $B0a°¢5 DRI HTES play
ZOHOA.

15.To stop video time at 10 minute 38 seconds in VLC Media Player.
Stop video here and ask students to click on the All program option and then
click on “‘Accessory’ option as shown in the video and then play the video
again.
25368 DA B850 DI DETITS’ TIPS D50 All
program option 20 8§ A0S0 080 $B0areh ‘Accessory’
option & §5 TANDS0R.$B0a°¢5 DATITR SHTES play

DODOAR.

16.To stop video time at 11 minute 20 seconds in VLC Media Player.
Stop video here and students to click on the Open office and then select open
office writer.

28265 AT B8N0 DO Open office 23 85 A0
30803 Baed open office writer Q BT TONNS0E.

Now just check whether they’ve opened writer file or not?

R 30y writer file  open TFE SE TS DOLOA.

10
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17.To stop video time at 15 minute 43 seconds in VLC Media Player.
Stop video here and ask students whether they have all understood about Title
bar or not?

283,68 AT D0 DO S90S Title bar KOO
@30 BRI T° S ? @9 e9BH0d.

Just listen to the answers and play the video again for the correct
answer.

23°200Q DO BN DB e F0 VAT HTEIE
play OHOS

18.To stop video time at 15 minute 53 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you know what is a menu bar ? Menu Bar e0¢5 96" S 3end?

W
1

Menu Bar

Stop video here and ask them if they know about ‘Menu bar’?

25368 QAT D0 FF98 ‘Menu bar’ (HOOD) BV ? @
Netglele)

Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB a2 §0 DATIT HTEE
play SOHOA.

11
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19.To stop video time at 17 minute 04 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you know what is a Standard tool Standard tool bar @03 D&’ D&
bar? Bend?

J‘ ‘ T ‘
.
X Standard tool Bar

Stop video here and ask them if they know about ‘Standard toolbar’?

25368 DA D0 FFH8 ‘Standard toolbar’ 80D BV ?
0 e9ci0&.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN DT Barran TR0 AT HTEIE
play SOHOA.

20.To stop video time at 17 minute 42 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you know what is a Formatting tool Formatting Tool Bar ©90&] &’ D&
bar ? Bend?

aal

Stop video here and ask them if they know about ‘Formatting toolbar’?
25368 DA, D0 FH8 ‘Formatting toolbar’ K180 SeO® ?
O H0EG.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB e §0 DATT HTEIE
play SOHOA.

Formatting tool Bar

12
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21.To stop video time at 19 minute 15 seconds in VLC Media Player.

COMPUTER SHIKSHA

Alphabet keys D S840 Jo&d
Can you tell why we use Alphabet keys ? orar ot B:)am)u'?

- ;}li 83839988 988850

. | —essessasaansse
T EIsIIIEEEITIE
FIILIIFIII LT
; WOULL. LUooen

Stop video here and ask why we use Alphabets keys?
25388 DA D0 0SS Alphabets keys O OCHEY
EOO3PATIN? @ eBK0A.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN DT Barran TR0 AT HTEIE
play SOHOA.

22.To stop video time at 19 minute 35 seconds in VLC Media Player.

COMPUTER SHIKSHA

0580 Number keys D docd
Can you tell why we use Number keys ? iy ab;mxr?

],A llll'lll.l.lllul.l.l.l.==
% = I [ TS WAl ] - 1=
EdEuJuuLUlB@eg

‘ 1= —E ]

Stop video here and ask why we use Number keys?

28368 AT D0 083 Number keys Q 0CHEY
EOOPATTAN? @ e98K08b.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB e §0 VAT HTEE
play SOHOA.

23.To stop video time at 19 minute 52 seconds in VLC Media Player.
Stop video here and ask which Specials keys are there in keyboard?

13
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283,68 DA 350 keyboard &° ey Specials keys D3 ? @

980 c%.
Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

24.To stop video time at 20 minute 20 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell why we use the Spacebar S50 Spacebar button / key D
button / key ? otioh @DATFAF D D 3DyHT?

],Yll lllI.l.l.l.l.l.l.l.l.l.==
% = I TSRS - 1=
EEJUUU_UWEeE
1= e—E ]

Stop video here and ask why we use Spacebar key?

9826 DA e3D0A X Spacebar key Q DOCHZ
EDO3PATIN? @ 9BB0A.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB 22N 0 DATT HTEE
play SOHOA.

25.To stop video time at 20 minute 43 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell what is the Backspace Backspace button doco&
button used for? SDAFHDEISE.

-, }:‘A llIIlllIlllll.I

14
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Stop video here and ask if they can tell what is the ‘Backspace button’ used for?
2836 DA e300 ‘Backspace button’ Q OCOEL &OTANE
P THHYKOT? @ B0 d.

Just listen to the answers and play the video again for the correct answer.
237200 DO BN DB Baren F0 VAT HTEIE
play SOHOA.

26.To stop video time at 21 minute 02 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell why we use the Delete S0H580 Delete button D docbed
button ? SOAPAFR Dth 3dyooe?

= “]}A -.l.l.l'l'l.l'l.l.l.l.l.l==
%/ = TFIFILFFLFLLTL-]
-ulllnlll-u
; WOULL._ JLLEoeg

Stop video here and ask if they can tell what is the ‘Delete button’ used for?
283,68 DA 350 ‘Delete button’ Q DOCNEY GITBFATE S0
TR)HOT? Q) e9SN0e.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN DB 2355720 TR0 DATIT HFEIE
play SOHOA.

27.To stop video time at 21 minute 24 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you know what the Enter Button is Enter Button D Joch&h adarAYd
used for ? D& 3ewd?

) issssssassassss

Az SR

Stop video here and ask if they can tell what is the ‘Enter button’ used for?

15
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2836 DA @350 ‘Enter button’ Q JOCNE EITrATE °0
TRHOT? Q) e9SB0E.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 DBAN DT Baran TR0 AT HTEIE
play SOHOA.

28.To stop video time at 21 minute 48 seconds in VLC Media Player.

COMPUTER SHIKSHA

What are the arrow keys used for ? Arrow Keys D dotheh eDarAF?

A SR

Stop video here and ask if they can tell what is the ‘Arrow keys’ used for?
226 VAT e3D0A ‘Arrow keys® Q DOCNEY EDITATE D
TR)HOT? Q) e9SN0e.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Baran TR0 DATZFR HTEIE
play SONOA.

29.To stop video time at 23 minute 02 seconds in VLC Media Player.

COMPUTER SHIKSHA

By looking at the picture shown to & @D\ pictured <rd,alphabets O
you, type the alphabets type Sobod.

ABCDEFGHIJKLMNOPQRSTUVWXYZ

16
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Stop video here and ask students to type the given alphabets as shown in the
video and then play the video again.

2585 DA B8H0H, DTSDO DATITS’ IR0 S0
eS)HBE) Q TR TANDNSOR.5Ba°H DRI HTEIS play
DOAHOAR.

30.To stop video time at 24 minute 13 seconds in VLC Media Player.
Stop video here and ask students to type as shown in the video and then play the
video again.

2565 DATIT SH0A JTSDO NATITS’ IO DN
B TS0 SEaes DT SHFEI B play ZAHOS.

31.To stop video time at 24 minute 43 seconds in VLC Media Player.
Stop video here and ask students to type as shown in the video.

2565 DA B850H, DTSDO DATITS’ ITrD0DS S0
B TOHNI0B.

Now just check if everyone has done so and play the video again.

AN 0SS TS BE TE TR VOB HEEJS play
2OHOA&.

32.To stop video time at 25 minute 45 seconds in VLC Media Player.
Stop video here and ask students to type numbers as shown in the video.

25368 DA B850, TN AT’ TrODS SN
025 ) BID BONNS0A.

Now just check if everyone has done so and play the video again.
AN 0SB TFE BE TE T DA HEES play
20N,

17
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33.To stop video time at 25 minute 59 seconds in VLC Media Player.

COMPUTER SHIKSHA

Now type your name using space bar A space bar button D
button. &DAPAD D Db type Sobod.

Your name

Stop video here and ask students to type out their name and then play the video
again.

25,68 DA B8H0B, DTSDO NATITS’ LIRS S0
9 DB TN TANDIOR. $B°h DA DTEIS play
nfer\ele)

34.To stop video time at 26 minute 39 seconds in VLC Media Player.
Stop video here and ask students to type as shown in the video and then play the
video again.

Q56 DATBr 8H0H, DI DETIFS’ TIFDODS D3SO
B2 DOV, K575 AT HTFES play DOHOA.

35.To stop video time at 27 minute 03 seconds in VLC Media Player.
Stop video here and ask students to bring the cursor to the middle of the line as
shown in the video and then play the video again.

2565 DATBE 8308, DI DETIFS’ TIFDODS DSV
cursor Q B 0E5S8 S3NZ0B028508. 5S¢ AT

NTEO play TONOE.

36.To stop video time at 27 minute 15 seconds in VLC Media Player.
Stop video here and ask students to erase the line with help of the ‘Backspace
button’ as shown in the video and then play the video again.

Q56 DATBE 8305, s DETIFS’ TIFDODS D3SO
‘Backspace button’ DIFON0S B& Q TBEDNI0GH. $Bdaeh

QAT EEIB play TOHOAR.
37.To stop video time at 27 minute 24 seconds in VLC Media Player.

18



COMPUTER SHIKSHA

......... bridging the digital divide

Stop video here and ask students to erase the line with help of the ‘Backspace
button’ as shown in the video.

2585 DA B8H0H, DTSDO DATITS’ IR0 S0
‘Backspace button’ DIFON0S SR Q TBEINI0GR. By eh
QAR FES play TAHOE.

Now just check if everyone has done so and play the video again.

RN 0SB BFE BE TE TR AATBIEQ HEEJS play
SONOR.

38.To stop video time at 29 minute 02 seconds in VLC Media Player.
Stop video here and ask students to type alphabets in capital letters with help of
‘Caps lock’ button and then play the video again.

288 AT e3H0B, D s “Caps lock’ button HSFAHOS’
30)3¢5)  5RLS BB ) &S BN BONNS0H. S eh

DA FES play TAHOE.
39.To stop video time at 29 minute 19 seconds in VLC Media Player.
Stop video here and ask students to type as shown in the video.

25366 DATBE B850, TN AT’ TPODS DN
B0 DONNS0B.

Now just check if everyone has done so and play the video again.
AN 0SB TFE BE TE T VATV HEES play
20N,

40.To stop video time at 29 minute 29 seconds in VLC Media Player.
Stop video here and ask students to type as shown in the video and then play the
video again.

25368 AT B850, TN DATITS” TS0 DS SN
B TS0, $E0aTS HATTD HFEE play S00d.

41.To stop video time at 29 minute 33 seconds in VLC Media Player.
Stop video here and ask students to type as shown in the video.

25368 DATBE B850, TN DATITS” TPODS SN
B DAHI0E.

Now just check if everyone has done so and play the video again.

19



COMPUTER SHIKSHA

......... bridging the digital divide

I 0SB TFE BE T T AT S0TEI 6 play
20N,

42.To stop video time at 31minute 20 seconds in VLC Media Player.
Stop video here and ask students to type symbols and then play the video again.

283,68 AT eH0A, DT SDHO DO ) A TR BAVDIOR.

43.To stop video time at 31minute 33 seconds in VLC Media Player.
Stop video here and ask students to type as shown in the video.

Q5 DATBE 8H0H, DI DETIFS’ TIFDODS D3SO
B BOHHI0E.
Now just check if everyone has done so and play the video again.
B 0SB TFE BE T T AT S0TEIS play
nfe\\ele)

44.To stop video time at 31 minute 51 seconds in VLC Media Player.

COMPUTER SHIKSHA

Close Button

Stop video here and ask students to close the writer and then play the video
again.

2535 DATIT 850H, DO writer file  §25 TOHNS0E.
50 DA DTEIO play TOHOR.

45.To stop video time at 32minute 09 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘Close button’ as shown in the
video and then play the video again.

25765 DATBEQ B850H SO DETIFS’ IFD0DS DSV
‘Close button’ Q §§ TODNRS0R. $B0a°¢% QAT HTES play
20OH0&.

46.To stop video time at 32minute 31 seconds in VLC Media Player.

20
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Stop video here and ask students to click on ‘Discard’ button as shown in the
video and then play the video again.

2585 DA B8H0H, DTSDO DATITS’ IR0 S0
‘Discard’ button O 85 TANNI0R. 5057 DATZTR) DTFEJO play
DOAHOAR.

47.To stop video time at 32 minute 43 seconds in VLC Media Player.
Stop video here and ask them if they know how to shut down the computer?

25366 ATV &850, 505D Q e shut down DA F*$H8

SENV?O N0,
Just listen to the answers and play the video again for the correct answer.

2337200 D0 BAN OB e TR0 AT HEEI6

play SOHOA.

48.To stop video time at 33 minute 00 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘Start button’ as shown in the
video and then play the video again.

2585 DA SH0G JTsDO DAETITS’ AT SN ‘Start
button’ 2 88 TANHI0B. S5 DATFR HTES play
DONOER.

49.To stop video time at 33 minute 10 seconds in VLC Media Player.

Stop video here and ask students to click on the ‘Shut down’ option as shown in
the video and then play the video again.

25)¢6 AT B8D0G DTSDOD DAETFS’ TITDS DSV Shut
down’ option & 85 TANNDI0R. #5057 DATZT) DTEJO play
BOHo&.

21
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Complete teacher’s manual for Open office writer 1 Class 2
Class 2 Summaries

What is software and its types.

Software €9065 D 20BN TS BsPen V.

About Open Office.
open office LdD.

What is Writer?
Writer e90€3 Qoed?

Difference between touchpad and mouse.
Touchpad 20803 mouse OGS &) Sew.

Open your laptop/notebook and switch on.
o laptop/notebook D open 32 switch on Sasod.

How to open writer file?
Writer file Q Qe open Xo3r®?

What is keyboard?
Keyboard e90é3 Qoe3?

How to type alphabets, numbers and symbols in writer.
NS5y ,Doeaby , Doy D writer &° der SS Sosrd.

How to shut down computer.
sozgy5e35 Q Qe shut down 3o3d.

Now let’s start video.
QEYYER DAEID DVGLVDETCED.

22
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50.To stop video time at 1 minute 10 seconds in VLC Media Player.

COMPUTER SHIKSHA

0 6 D DD T 8

Can you tell what you learnt during the
last class?

Stop video here and ask if they can tell what they learnt in previous class?
25,68 DA B8H0B, ROBZ SN0 57 ¢ 7809 D
JEIBT) & THHYOT? Q) e9chB0d.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Barran TR0 DA HTEIE
play SOHOA.

51.To stop video time at 1 minute 30 seconds in VLC Media Player.

COMPUTER SHIKSHA

Stop video here if they know what is ‘What is Writer’?

283,65 DA 350, Writer 0T DES’ 98 Senar? el
e9C8K08%.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN DB 2353720 TR0 DATT DHFEIE
play SOHOA.

23
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52.To stop video time at 1 minute 30 seconds in VLC Media Player.
Stop video here and ask what is Open office used for.

283,65 DA 350, Open office A DOCNEL EDIIFATE? €0
Selelele)

Just listen to the answers and play the video again for the correct answer.
23°200Q DO NBAN DB e F0 VAT HTEIE
play SOHOA&.

53.To stop video time at 2 minute 15 seconds in VLC Media Player.

COMPUTER SHIKSHA

Open Office 083 D&?

What is Open Office ?

—

Of).e'nOff iceorg

Stop video here and ask them if they know what is Open Office?

2836 DATBTR €350 Open Office OTY DANES’ 98 BN
e e9¢r0sk.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB 22N 0 DATT HTEE
play SOHOA.

54.To stop video time at 2 minute 30 seconds in VLC Media Player.

COMPUTER SHIKSHA

Software

Stop video here and ask what is ‘Software’?

24
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2836 DA e3D0A ‘Software’ 90T DAEI? e e9BHEOR.
Just listen to the answers and play the video again for the correct answer.

237200 DO BN DB e F0 VAT HTEIE
play DOHOA.

55.To stop video time at 3 minute 26 seconds in VLC Media Player.

COMPUTER SHIKSHA

Title bar eo¢§ D20e3?

What is Title bar ?

Stop video here and ask what is ‘Title bar’?
282,65 AT 350 Title bar' 0T EI ? @ 9SB0G.
Just listen to the answers and play the video again for the correct answer.

2337200 D0 BTN DT a2 TR0 VAT HTEIE
play SOHOA.

56.To stop video time at 3 minute 45 seconds in VLC Media Player.

COMPUTER SHIKSHA

What is a Keyboard and how many Keyboard ©0&5 2208 So8oin @8 Iy
keys does it have ? keys £dA @od?

Stop video here and ask what is keyboard and how many keys are there in
keyboard?

28,68 DA ©508 keyboard €0 DS keyboard ¢° D)
keys €5°) ON? @ 0.
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Just listen to the answers and play the video again for the correct answer.
2337200 D0 DBAN DT Barran TR0 AT HTEIE
play SOHOA.

57.To stop video time at 4 minute 48 seconds in VLC Media Player.

COMPUTER SHIKSHA

If you want to type in the next line, & 86T line &' type
which key would you use ? Sasreneos,d key Treard?

- 73&

Stop video here and ask which key you would use to type in the next line?
2505 DATBE SH0H HBared BS S B TONETIE & key
EOOPAR? @ @0 d.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barren TR0 DA HTEIE
play SONOA.

58.To stop video time at 5 minute 06seconds in VLC Media Player.

COMPUTER SHIKSHA

Why do we use the Arrow keys and DAL Arrow keys JotO& SrEaraD
how many types of Arrow keys are So8ain A Bs°TS Arrow keys
&0y an?

there ?

Stop video here and ask why do we use arrow keys and how many types of
‘Arrow’ keys are there?

298268 QAT D0 333N “Arrow keys’ Q 200E0
E5 O3RN DA ‘Arrow keys' D)) O5PeN? @9 e9csiodd.
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Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

59.To stop video time at 5 minute 33 seconds in VLC Media Player.

COMPUTER SHIKSHA

If you want to type in Capital letters, &> Capital letters &” type
what will you need to do ? Sairoi®08,00 Soird?

Stop video here and ask if they have to type in Capital letters what will they
need to do?

Q5 DATBEQ B8D0H 5HELS BB S B BASTFOOT °¢0Y
D TASTEO ? @9 0.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barren TR0 DA HTEIE
play SONOA.

60.To stop video time at 6 minute 10 seconds in VLC Media Player.

COMPUTER SHIKSHA

oire0es, der

If you need to type a symbol key, then & 28 symbol D type
how would you do that ? BFD?

Stop video here and ask if they have to type symbols, how will they do that?
B8y DRI BDHOG Howesy A WD BATFOOL) 380y dev

DIE? @ K0,
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Just listen to the answers and play the video again for the correct answer.
2337200 D0 DBAN DT Barran TR0 AT HTEIE
play SOHOA.

61.To stop video time at 7 minute 10 seconds in VLC Media Player.

. COMPUTER SHIKSHA
What will we learn today ? ”

& B 2380 0D JdoyotrBn?

You will type this paragraph. 26> & paragraph D type SJc>.

Stop video here and ask what will they learn today?

283,68 AT D0 &5 T2 0 DD DK YEV0EFB? @
eC8K08%.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Barran TR0 AT HTEIE
play SONOA.

62.To stop video time at 07 minute 17 seconds in VLC Media Player.
Stop video here and ask students to type the given paragraph.
%36 AT SN0 D) DT DTSN B TWANNI0ER.

Now just check whether they’ve opened writer file or not?

Q) 0y writer file  open B3 SE T DADOE.
63.To stop video time at 07 minute 25 seconds in VLC Media Player.

Stop video here and ask students to type the given paragraph.
2826 DADT BD0R D) DT DTSN B WORNNI0E.

28



COMPUTER SHIKSHA

......... bridging the digital divide

64.To stop video time at 7 minute 37 seconds in VLC Media Player.

COMPUTER SHIKSHA

Go ahead and power-on your %5 computers 9 power-on Sabod.
computers.

Power
Button

Stop video here and ask students to power on the computer.

283,68 AT D0 Vs 0537528 D36 &S
BONNI0AE.

Now just check if everyone has done so and play the video again.
2 ©0SEr DS SE TE B DATT EFEIS play
nfe\\ele)

65.To stop video time at 8 minute 01 seconds in VLC Media Player.

Stop video here and ask students to click on the ‘Start button’ as shown in the
video and then play the video again.

Q535 DETIT BI0G DTN DATFS” TIPS DN ‘Start
button’ & 85 TONNI0R. $B0a°¢5 DATITR SHTES play
$OHo&.

66.To stop video time at 8 minute 33 seconds in VLC Media Player.

Stop video here and students to click on the Open office and then select open
office writer.

283,65 DA e3D0A DTS Open office & §5 TAHNS0E
0B Kaed open office writer Q VST TONNSOR.

Now just check whether they’ve opened writer file or not?

2 0y writer file Q open TFE SE T[T TAHOA.
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67.To stop video time at 9 minute 08 seconds in VLC Media Player.

COMPUTER SHIKSHA

Closing Writer Writer D close Soséo.

Close Button

Stop video here and ask students to close the writer and then play the video
again.

Q5 DATE 8505, s writer file A §25 TARDI0E.
&85 VAT DFES play DOHOE.

68.To stop video time at 9 minute 34 seconds in VLC Media Player.

Stop video here and ask students to click on the ‘Close button’ as shown in the
video and then play the video again.

25,68 DA B8H0B, DTSDO NATITS’ LITRDODS DS
‘Close button’ Q 85 TODNSOR. #B3a°¢% AT DTES play
2OAHOA.

69.To stop video time at 09 minute 58 seconds in VLC Media Player.

Stop video here and ask students to click on ‘Discard’ button as shown in the
video and then play the video again.

256 DATBE 8H0H, DI DETIFS’ TIFDODS DSV
‘Discard’ button Q 85 TODNS0R. 5058 DATIT HTFES play
2000&.
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70.To stop video time at 10 minute 10 seconds in VLC Media Player.

COMPUTER SHIKSHA

&5 computer Shut down Sa%od

Shut down your computer

Stop video here and ask students to click on the ‘Shut down” option as shown in
the video and then play the video again.

25268 DA B8H0E DO DAETBS” TIPS DSV Shut
down’ option & 8§85 TONNS0R.5B0a°h BB SHTEIS play

DODOAR.
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v" Open your laptop/notebook and switch it on.
o laptop/notebook D open 32 switch on Sa3od.

v How to open Writer file and operate it?
Writer file Q der open Ro3r® 000300 e8¢ Wadtoo der?

v

COMPUTER SHIKSHA

Complete teacher’s manual for Writer 1 Class 3

Class 3 Summaries

How to change font style of paragraph?

Joeee Font Style O der d0ooey 7

How to change font size of paragraph?
Foere Font Size D der d0roey 7

How to do bold?
Bold D der B3a35°0?

How to do italic?
Italics Qe BSo35d?

How to do underline?
Underline Qer 3a35°87?

How to shut down computer?

gozgy5e36 Q Qe shut down Wasr®?

Now let’s start class.
LIS NV PR R DVCSRVDEETID.

bridging the digital divide
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71.To stop video time at 23 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell what is the Menu Bar ? Menu Bar e0& 926" doch 3dyfooe?
e,
> o

1) Cesgeg

Stop video here and ask what is menu bar?

283,65 DA €32 menu bar ®OT) dEI?Q 9o d.
Just listen to the answers and play the video again for the correct answer.

233720 DO 0BAN DB 235720 TR0 DATIT HTFEIE
play DAHOA.

72.To stop video time at 1 minute 11 seconds in VLC Media Player.

COMPUTER SHIKSHA

What is a Standard toolbar ? Standard toolbar esoé DD>e3?

Standard
ToolBar ?
e,
v - > o

Stop video here and ask why we use standard tool bar?

253,68 DA D0 083 ‘Standard toolbar’ Q OCHEY

E5ad O3PAT0? €9 @9CH0E.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB 2Bar2n TR0 DATZFR HTEIE
play SOHOA.
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73.To stop video time at 1 minute 39 seconds in VLC Media Player.

COMPUTER SHIKSHA

What is the Formatting Toolbar ? Formatting Toolbar e0&§ D2oe3?

Formatting
ToolBar ?
e,
v -
T P
R

Stop video here and ask why we use formatting tool bar?
25368 AT, D0 03X “formatting tool bar' Q DONEL
EOOPATTAN? @ e98K508b.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN DT Barran TR0 AT HTEIE
play SONOA.

74.To stop video time at 2 minute 25 seconds in VLC Media Player.

COMPUTER SHIKSHA

@yt D computer D turn on
Now turn on your computer. Sobod.

Stop video here and ask students to switch on the computer and then play the
video again.

253,68 AT D0 DO 05y°5erd VIS &S
SOHSS0B. SHares AT LFEIS play TAH0E.
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75.To stop video time at 3 minute 01 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘Start button’ as shown in the
video and then play the video again.

25,8 DA S8H0B DO DA TIPS DSV ‘Start
button’ 20 85 TONNI0R. $B0a°¢5 DATITR HTES play
R0H0A.

76.To stop video time at 3 minute 40 seconds in VLC Media Player.
Stop video here and students to click on the Open office and then select open
office writer.

283,68 AT 350 DrsO Open office 23 85 TOHNI0E
BN B$B°ed open office writer O ST BOVDI0E.

Now just check whether they’ve opened writer file or not?

2 0 writer file Q open TFE SE TF TAHOA.

77.To stop video time at 4 minute 33 seconds in VLC Media Player.

COMPUTER SHIKSHA
What will we learn today ?

& B2 3050 DD Sy HoerBn?

You will learn about ruler. 20530 ruler 800 ey Dot

Stop video here and ask what will learn today?

283,68 AT D0 &5 T2 0 DA DK YEV0EFE? @

e9C808%.
Just listen to the answers and play the video again for the correct answer.

233720 DO 0BAN DB 2353720 TR0 DATT HFEIE
play SOHOA.

35



COMPUTER SHIKSHA

veree--.. bridging the digital divide

78.To stop video time at 4 minute 40 seconds in VLC Media Player.

COMPUTER SHIKSHA

Look at the picture in front of you and D dodore &) pictured Sd BID
tell what is this called ? Qotrd 3y0d?

R ~ e T
o o o et s -t e 0 -
= ol )

v . Zauve 0,
S/ ufsnafilis creek Ay

Stop video here and ask students to look in front of the screen and ask what is
this called?

25,68 DA SH0B DTTNOD FFY DENBT &) 13
2357560 TP DeN0EFR? @ 9dod.

79.To stop video time at 4 minute 47 seconds in VLC Media Player.
Stop video here and ask what do we use a ‘Ruler’ for’

2828 DATI SD0G 0350 ‘Ruler’ D Dodgd &dBrAE0? €O
Selelele)

Just listen to the answers and play the video again for the correct answer.
2337200 DO BAN DB 2355720 TR0 DATT HFEIE
play SOHOA.

80.To stop video time at 5 minute 27 seconds in VLC Media Player.

COMPUTER SHIKSHA

Status Bar e0¢5 06" S wocsdd
Do you all know what is Status Bar ? Beod>?
Ry e T T T LT i
N s 5 [ e — A RAROLEIC cek A »

=== T o
auv

(o8

Stop video here and ask what is status bar?
25368 DA e300 status bar OT DaNES ? @ eSK0B.

Just listen to the answers and play the video again for the correct answer.
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2337200 DO BAN DB 2355720 TR0 AT HFEIE

play SOHOA.
81.To stop video time at 6 minute 01 seconds in VLC Media Player.

COMPUTER SHIKSHA

We will now learn about the Drawing
Bar and get to know what is the
Drawing Bar.

S0d30 @Yy Drawing Bar ot
OB Sy DotrB.

Stop video here and ask why we use drawing bar?
238268 DA D0 03N drawing bar Q D0OCHEL
EOO3PATIN? @ eBK0AB.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Barran TR0 DA HTEIE
play SOHOA.

82.To stop video time at 6 minute 37 seconds in VLC Media Player.

COMPUTER SHIKSHA
What are Text Boundaries? Text Boundaries o3 9D?
— - e —
R e,
e - e

1) Pazaw
e S0 3 820 E)n @

Stop video here and ask what is text boundaries?
25368 DA D0 text boundaries @OT DES ? € e9SK0R.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN DB 2355720 TR0 DATT HFEIE
play SOHOA.
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83.To stop video time at 7 minute 01 seconds in VLC Media Player.

COMPUTER SHIKSHA

Now type this paragraph. @Yo & paragraph D type Sabod.

The Wolf and the Shepherd Boy
A village was near a forest. A shepherd boy used to graze his sheep
there. He was very foolish and a liar.
One day he thought to play a joke. He started crying at the top of his

voice Wolf! Wolf! it was a white lie.

On hearing his cries all the villagers came running with sticks to help
him. On reaching there they found no wolf.

Instead the shepherd laughed at them. They understood that the
boy had befooled them. They returned to their houses.

Stop video here and ask students to type the given paragraph which is shown in
video.

Q56 DATBE 830H, DI DETIFS’ TIFDODS D3SO

OIS NTR) BN DANNSOR.
Just check have they have typed the paragraph or not and then play the video

again.
QI T DT TR BF°0° B @A T35 DONOR.HK0I°¢h
DATT EEIB play TOHOA.

84.To stop video time at 7 minute 20 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you know what we need to do before O3 text (paragraph) ¢ line D format
formatting any text (paragraph) or line? SaDerdS Swo SBAW I Sasrd?
E-B-va -"ﬁ s ] ©-¢ -

. & -

]

——ee T—

there. He was very foolish and a liac.

volce Wolf! Wol! it was a white lie.

him. On reaching there they found ao wolf.
Y

Stop video here and ask the students, if they know what to do before any
formatting?

283,68 AT eN0A, DT SDO DT® formatting T3 LIS IE
A DA’ T8 VeI 0.
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Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

85.To stop video time at 7 minute 47 seconds in VLC Media Player.

IMPUTER SHIKSHA

COl
Do you know what these methods are ? G DFdoe DS’ Heh Iend?

Stop video here and ask students how many methods are there to select the
paragraph.

23858 QAT SD0B, VSO DT VBT TONETIE D)
DB ") ON?Q eBKOER.

86.To stop video time at 9 minute 06 seconds in VLC Media Player.
Stop video here and ask them to select the paragraph by using shortcut
command and then play the video again.

283,68 AT eD0A, DO XY EES 83708 Q DA
DO VBT TADOIOR. $K°¢h DA DTEIS play
2000&.

Now just check have they selected the paragraph or not.
Q) TPRY NI VBS BF0° B> @ 35 TONOA.

87.To stop video time at 11 minute 19 seconds in VLC Media Player.
Stop video here and ask the students to select the paragraph by using touch pad
/mouse and then play the video.

2836 DA e3D0B, Vs touch pad /mouse
&NTTPA0D DT VBT TONNI0R.HKT°H VAT DEEIE
play DOHOA.
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88.To stop video time at 11 minute 19 seconds in VLC Media Player.
Stop video here and check if they have selected the paragraph or not and then
play the video.

283,68 AT BNOR, 3*VY VT VBT BF°0° B> © TS

DONOR.B°S DRI NTEIS play TOHOR.

89.To stop video time at 11 minute 36 seconds in VLC Media Player.
Stop video here and ask them to unselect the paragraph as shown in video and
then play the video.

2818 DA BH0B, TFI DATIPS IFDODS IS0
D0 unselect TTODRDS0ER.HK°H DTV DEEIS play

DONOR.

90.To stop video time at 14 minute 22 seconds in VLC Media Player.
Stop video here and ask them to select the paragraph by using shift and arrow
keys and then play the video.

283,68 AT D0, 9 shift HBASN arrow keys O
SOTPROD DT VBT TADNSOR.B15°¢5 AT DTEO

play SOHO&.

91.To stop video time at 14 minute 23 seconds in VLC Media Player.
Stop video here and check whether they have selected paragraph or not and then
play the video again.

2838 DATBI SH0B, Y DT VST TS SE T
BOHOR.HKTS AT DTES play DOHOER.

92.To stop video time at 15 minute 20 seconds in VLC Media Player.

COMPUTER SHIKSHA

We will first change the style of our QG SodB0 N line style D
line. SO0,

Font style
‘ «

y

Wl Vo . @
i 2 L
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Stop video here and ask students to change the font style and then play the
video again.
28385 DA 8HOA, DO font style
375 J0R0B.5B0°H DATT NTEIS play TONOR.
93.To stop video time at 16 minute 18 seconds in VLC Media Player.

Stop video here and ask students to select the whole paragraph as shown in the
video and then play the video again.

25368 AT B850, DTN DATITS” TSPODS SN
NO° WOT® VBT TDODNS0R.5B053°¢% AT DTEJS play
nfe\\ele)

94.To stop video time at 16 minute 35 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘Font name’ option as shown in
the video and then play the video again.

25366 AT B850, DTN AT’ TPODS SN
‘Font name’ option 33 8§ TANDI0R.5K05°¢5 DRI HTEJO
play SOHOA.

95.To stop video time at 17 minute 18 seconds in VLC Media Player.
Stop video here and ask students to select any font style as shown in the video
and then play the video again.

25368 AT B8H0E, DTN DATITS” TSPODS SN
font style Q VBT TADDIOR.HK°¢5 DRTIT LIS play
BONOA.

Now just check whether the students changed the font style or not and then play
the video again.

[N DsHeN font style A VST DF°0° S° O S BONOER.
BB AT DTES play TAHOE.
96.To stop video time at 18 minute 21 seconds in VLC Media Player.

Stop video here and ask students to select the whole paragraph as shown in the
video and then play the video again.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
DO 0T VBT TONDNI0R.HK05¢% DATIT HEEJS play
nfe\\ela)

97.To stop video time at 18 minute 42 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘Font Size’ option as shown in
the video and then play the video again.

2565 DATBE 8D0H, DI DETITS’ TSPODD SN
‘Font Size’ option & §5 TADNS0R.$B05°¢% AT SHTE6
play DOHOA.

98.To stop video time at 19 minute 10 seconds in VLC Media Player.

Stop video here and ask students to change the size of the font as shown in the
video

Q565 DATBE B8D0H, DI DETITS” TSPODS SN
Font Size Q 0P8 )eS0&.

Now just check whether they’ve changed font size or not and then play the
video again.

2 °0Y font size Q ST )8 BE T DADOG. 5K

QAT HEFEIB play TOHOAR.
99.To stop video time at 19 minute 24 seconds in VLC Media Player.

COMPUTER SHIKSHA
We will now learn how to make text LY DS text J Bold e der
Bold. B0y & Sy otrdn.

Stop video here and ask how to make text Bold/dark ?
283,65 DA e350B, TE)Y,,  Bold/dark e der Saird?ed ectod.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN DB 2353720 TR0 DATT DHFEIE
play SOHOA.
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100. To stop video time at 19 minute 58 seconds in VLC Media Player.
Stop video here and ask students to select the whole paragraph as shown in the
video and then play the video again.

255 DA @0, DTEDOR DA’ LHFH0DS DN
NO° WOT® VBT TDODNS0R.5B05°¢5 DATZTR) DTFTEJS play

DAVOA.

101. To stop video time at 20 minute 25 seconds in VLC Media Player.
Stop video here and ask students to make line/paragraph bold as shown in the
video.

25366 DA B850, DTN AT’ TPODS DN

line/paragraph Q bold ™ ONS0E.

Now just check whether they’ve made the line bold or not and then play the
video again.

RN Y B Q bold ™ roe )8 SE T TAHOR. s

DA EFES play TAHO.

102. To stop video time at 20 minute 41 seconds in VLC Media Player.
Stop video here and ask students to remove the bold as shown in the video and
then play the video again.

25368 DATBE B850, DTN DATITS” TSrODS SN
bold  SOROINSO0R.5Ba°H DA DTETS play TSOHOER.

103. To stop video time at 20 minute 46 seconds in VLC Media Player.
Stop video here and ask how to make a line or a paragraph in ‘Italic’?

2538 AT B8H0E,BS SE Do ‘ltalics’ S8 e ST° )70
%03,

Just listen to the answers and play the video again for the correct answer.
235720 D0 N8O DB a2 §FR0 AT HTEIO
play SOHOA.

43



COMPUTER SHIKSHA

......... bridging the digital divide

104. To stop video time at 21 minute 35 seconds in VLC Media Player.
Stop video here and ask students to select the whole paragraph as shown in the
video and then play the video again.

255 DA @0, DTEDOR DA’ LHFH0DS DN
NO° WOT® VBT TDODNS0R.5B05°¢5 DATZTR) DTFTEJS play
R0H0&.

105. To stop video time at 22 minute 13 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video and then play the
video again.

255 DA S8H0H, DTSDO DATITS’ ITrD0DS DS
B00NS0R.5Z05°H DA NEEIE play DOHOA.

106. To stop video time at 23 minute 13 seconds in VLC Media Player.
Stop video here and ask students to select the whole paragraph as shown in the
video and then play the video again.

Q55 DATIT @H0H, DTSDOR DA’ FH0DS DN
DT WOT® VBT BODDI0R.HE°¢ AT S0TES play
2OHOAR.

107. To stop video time at 23 minute 33 seconds in VLC Media Player.
Stop video here and ask students to make line/paragraph bold as shown in the
video.

25368 DATBE B850, DTN DATITS” TSrODS SN

line/paragraph Q bold ™ 00NN S0E.
Now just check whether they’ve made the line bold or not and then play the
video again.

RN 0 B  bold 1 S50 )8 SE BT TOHOGK. 5K eh
QAT FES play TAHOE.

108. To stop video time at 23 minute 54 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
B0DNS0A.

Now just check and then play the video again.

D) TE T HRT°H DATT NTEI play TONOR.

109. To stop video time at 24 minute 24 seconds in VLC Media Player.

COMPUTER SHIKSHA

Closing Writer Writer D close cSabévo.

Close Button

Stop video here and ask students to close the writer file and then play the video
again.

2536 DETIT ©50H, DO writer file T8 TOHNS0E.
SB35 VAT DFES play DOHOE.

110. To stop video time at 25 minute 01 seconds in VLC Media Player.
Stop video here and ask students to click on the close button as shown in the
video and then play the video again.

25).65 DATEQ 830, DTN DETITS” TPODS DEXINM
close button Q 85 TWONNLSOR. $B0aeh QAT TES play
DON0EG.

111. To stop video time at 25 minute 03 seconds in VLC Media Player.
Stop video here and ask students to click on the discard button as shown in the
video and then play the video again.

25).65 DATE 8505, DTN DETITS” TSPODS DEXINM
discard button Q 85 TWONNI0R. $B0a¢h QAT STES play
DON0EG.
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112. To stop video time at 25 minute 27 seconds in VLC Media Player.

COMPUTER SHIKSHA

Shut down your computer

2 computer D Shut down
Sodod.

Stop video here and ask students to shut down in the computer and then play the
video again.

Q5 DATBr B8H0H, DTTINO AT’ TSPDODS SN
5053538 Q shut down TODRNS0R.HZ0°H AT DS EIE
play SONO&.
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Complete teacher’s manual for Writer 1 Class 4
Class 4 Summaries

v Open your laptop/notebook and switch on.
o laptop/notebook D open & switch on Sokod.

v How to open Writer file and operate it?
Writer file O Qe open @a3r® 00030 835 Lo3ero der?

v How to change font style of paragraph?
Joeed Font Style D der H0ooey O7?

v How to change font size of paragraph?
Fored Font Size D der 2oy ?

v" How to do bold?
Bold Q der 303787

v" How to do italic?
Italics Qe BSo3d?

v" How to do underline?
Underline Qer 3a35°87?

v How to shut down computer.
sozgy5635 Q e shut down Based.

Now let’s start class.
RIONS PR Q) DVCERVDEETIDD.
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113. To stop video time at 32 seconds in VLC Media Player.

COMPUTER SHIKSHA
. L3
What is a Ruler? Ruler e0&3 Doe3?
Bt} Oyeha me - et Gt  — P
(B-@-Ga s EAS ML eE s=-Dazaava 0,

2a
S/ e na @5z creek A w,

25368 DA, D0, ruler ®OTY DAEI?e0 0K0A.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT 2arren TR0 VAT HTEIE
play SONOA.

114. To stop video time at Iminute 15 seconds in VLC Media Player.

In how many ways can you select a
Text or paragraph?

COMPUTER SHIKSHA

D60 Text J¢ paragraph D Oy
Ssrenre select Sabriod?

Stop video here and ask if they know in how many ways they can select
text/paragraph?

Q565 DATBE 8305, BE., /DT 09 ) HPehnodS 1S
DO’ T F8 BenT?e0 9o,

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN DB 2353720 TR0 DATIT HFEIE
play SOHOA.
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115. To stop video time at 1minute 32 seconds in VLC Media Player.

COMPUTER SHIKSHA

Why do we select Text? DA Text D docd select .S.Q-a»?

Stop video here and ask why do we select text?

282,68 DA eH0A, M BEY., A DOOE BT T30
2090 108,

Just listen to the answers and play the video again for the correct answer.

233720 DO 0BAN DB 2353720 TR0 DATIT HTFEIE
play SOHOA.

116. To stop video time at 1minute 43 seconds in VLC Media Player.

COMPUTER SHIKSHA

Sod3w Font Name D Jocohd
Why do we use Font Name? SHAPAIID?
Font Name
K
1

Stop video here and ask why do we use Font Name?
253,68 DA D0, 0830 ‘Font Name’ B0 Q DOV

O3RN €90,

Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB 22N §0 DATT HTEE
play SOHOA.
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117. To stop video time at 1minute 55 seconds in VLC Media Player.

COMPUTER SHIKSHA

- Sd&w Font Size D Joced
What do we use Font Size for? SOBrAFEN?

{imgia; 7

Stop video here and ask if they know what do we use ‘Font size’ for?
25368 DA D0, 083N Font size WD Q D03
E)O3PATTAN?e9 @0k,

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN DT Barran TR0 AT HTEIE
play SONOA.

118. To stop video time at 2 minute 06 seconds in VLC Media Player.

COMPUTER SHIKSHA

What do we use Bold for? S05:80 Bold D JothHeh &DHAFAJ A0 ?

Stop video here and ask if they know what do we use ‘Bold’ for?
BE)Ch DATIPA €350E, 509 ‘Bold” 598 Q DOHE

G BPAT I PS8 BNT? e9H0E.
Just listen to the answers and play the video again for the correct answer.
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2337200 DO BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

119. To stop video time at 2 minute 18 seconds in VLC Media Player.

COMPUTER SHIKSHA

QAW Italics Sodakn Underline
options D ot &DAPAFED?

Italicand
Underline ?
4 4

Why do we use the Italics and
Underline option?

i

Stop video here and ask why do we use ‘Italics and Underline’?
25368 QAT D0, QAW ‘Italics’ OO ‘Underline’ €308 &0
Q) OB EOBTAT R PS8 BENI? e9SN0.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barren TR0 DA HTEIE
play SONOA.

120. To stop video time at 2 minute 36 seconds in VLC Media Player.

COMPUTER SHIKSHA

Now trun on your computer. @Ryt Do computer D trun on Sabod .

=

Stop video here and ask students to switch on the computer.
3826 DABTR e3D0R, DTS F0sJ°5ed S e
BONNS0E.

Now just check if everyone has done so and play the video again.
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I 0SB TFE BE TE T BB HEEJ8 play

DAVOA.

121. To stop video time at 3 minute 34 seconds in VLC Media Player.
Stop video here and ask students to find out the symbol of the open office on the
desktop, take their pointer there and double click on the open office symbols as
shown in the video and then play the video again.

2836 VAT e3D0A DTSN B2 2 ‘open office’
202 Q EHF FFY FoN0LD Q @) B8 SNHIY DA’
237D D3N ‘open office’ DODO R ¢H2nS 88 TAHNS0&.
S DETD HFEIB play TA0B.

122. To stop video time at 3 minute 59 seconds in VLC Media Player,
Stop video here and ask students to click on the text document option as shown
in the video and then play the video again.

25,68 DA B8H0B, DTSDO DATITS’ TIrDS SN
B, @S0 option 2 85 TARNI0R. $B3e¢b AT

NTEO play TOHOR.

123. To stop video time at 4 minute 07 seconds in VLC Media Player,
Stop video here and check whether they’ve opened writer file or not and then
play the video again.

2838 DATBI e3H0B, 30y writer file D open BFE SE TS B

QAT TES play TAHOE.
124, To stop video time at 4 minute 07 seconds in VLC Media Player,

What will we learn today 2 COMPUTER SHIKSHA
& By 0330 DD Bcyotran?
And then will use formatting 86 e paragraph &° e
commands on that paragraph. formatting commands &3rA 6.

Stop video here and ask what will they learn today?
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2836 DA e3D0R Bt Ter P09 D DB IZV0ETE? e
0&.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 DBAN OB Baren TR0 AT HTEIE
play SOHOA.

125. To stop video time at 4 minute 38 seconds in VLC Media Player,

COMPUTER SHIKSHA

Now type this paragraph. QY & paragraph D type Sabod.

The Wolf and the Shepherd Boy
One day a wolf really came there and attacked the boy. He started
shouting at the top of his voice Wolf! Wolf! But the villagers thought
that he was trying to befool them once again.

They did not come to his help. The wolf killed the boy and took away
one sheep. The foolish boy was killed because he was a liar.

Stop video here and ask students to type the given paragraph as shown in the
video.

233720 DO 0BAN DB 235720 TR0 DATIT HTFEIE
play SONOA.
Now just check if everyone has done so and play the video again.
2D Y BFP0° B @9 BT TR DA SHTFTES play
infe\\lele}

126. To stop video time at 5 minute 03 seconds in VLC Media Player.

COMPUTER SHIKSHA

Go ahead and use Font Name on your @R\ D paragraph &° writing style 9
h to change the style of D
paragraph to change the style o Sr6yerd8, Font Name D orced.
writing in this text.
T e —
LA Teek A

Stop video here and ask students to change the style of the font and then play
the video again.
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2826 DABT e3D0A, DTS font style D 5573 YIS0 A.
&80 VAT FES play DOHOE.

127. To stop video time at 5 minute 39 seconds in VLC Media Player.
Stop video here and ask students to select the whole paragraph with help of
shortcut command as shown in the video and then play the video again.

2565 DATBE 8D0H, DI DETITS’ TPODD SN
X0 8 3708 DIFONOS DT @O JBE TANNI0R.S B
DA FES play TAHOE.

128. To stop video time at 6 minute 46 seconds in VLC Media Player,
Stop video here and ask students to change the font style of the paragraph as
shown in the video.

283,68 AT D0, DO DO® font style D 3578 JoDS0R.
ST DATFD HFEFS play TOH0E.

Now just check whether they’ve changed the style of the paragraph or not and
then play the video again.

B 0 DO° font style Q S0 )8 SE BT TOHOR.SB0aeh
QAT EFEIB play TOHOAR.

129. To stop video time at 7 minute 03 seconds in VLC Media Player,

COMPUTER SHIKSHA

Now, make the text of your paragraph @2ye, D paragraph & text D Dy
bigger and smaller. S08asn DI > Sahod.
S -8 e o -

Stop video here and ask students to change the font size of the text/paragraph
and then play the video again.
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2826 DADT e3N0R, DTs text/paragraph Font Size O
35°8 300,557 DBTZTR) DTEIO play TAHOR.

130. To stop video time at 7 minute 39 seconds in VLC Media Player.
Stop video here and ask students to select the whole paragraph with help of
shortcut command as shown in the video and then play the video again.

2565 DATBE 8D0H, DI DETITS’ TSPODD SN
X0 8E 8308 DIFONOS DT° @0 VBT BDONNI0R.SBaeh
DA FES play TAHOER.

131. To stop video time at 8 minute 28 seconds in VLC Media Player.
Stop video here and ask students to change the font size of the text as shown in
the video.

283,68 AT D0, DO BF),, Font Size O
35°8 300,857 DA DTEIO play TAHOE.

Now just check whether they’ve changed the size of paragraph or not and then
play the video again.

) VY DO° font size D T8 SE T[T TAHOR. By
QAT HEFEIB play TOHOAR.

132. To stop video time at 8 minute 43 seconds in VLC Media Player,

COMPUTER SHIKSHA

Next, all of you practice formatting by 868,206 D paragraph &°D DD lines

making changes like Bold, Italics and &' Bold, Italic 2805 Underline 3wagd
Underlining in different lines of your Srddyen 3D format SaHerd)y practice
paragraph. BP0,

Bold italic

Stop video here and ask students to make line Bold, Italic and Underline’ and
then play the video again.
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2858 QAT @350B, Vs B Q ‘Bold!, ‘Italic’ 0835w
‘Underline’ 00080, 6057 DATIT LS play SOHOA.

133. To stop video time at 10 minute 09 seconds in VLC Media Player.
Stop video here and ask students to select the line with help of the shift key and
arrow key as shown in the video and then play the video again.

25368 AT B850, DTN DATITS” TSPODS DN
shift 08050 arrow keys DIFONOS B D JBT TAHDI0E.
SB35 AT TES play TAHOE.

134. To stop video time at 10 minute 30 seconds in VLC Media Player.
Stop video here and ask students to make the line ‘Bold’ as shown in the video
and then play the video again.

25366 DATBE B850, DTN DATITS” TSPODS SN
55 D ‘Bold’ TP SA0S08. S aes HATFD ST 6 play

DONOR.

135. To stop video time at 11 minute 56 seconds in VLC Media Player.
Stop video here and ask students to select the line once again as shown in the
video and then play the video again.

25366 AT B850, DTN AT’ TPODS DESNM
B Q DTFEIE BT TANNI0R.SBa°H AT HFEE
play SOHOA.

136. To stop video time at 12 minute 15 seconds in VLC Media Player.
Stop video here and ask students to make the line ‘Italic’ as shown in the video
and then play the video again.

25368 AT B8H0E, DTN DATITS” TSPODS SN
B8 Q 'Italics’ TADDS0R.5B06¢5 VAT SDTES play

DONOR.

137. To stop video time at 13 minute 35 seconds in VLC Media Player.
Stop video here and ask students to select the line again as shown in the video
and then play the video again.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
B Q TFEIE BT TANNI0R.SBa°H DA HFEIE
play DOHOA.

138. To stop video time at 13 minute 37 seconds in VLC Media Player.
Stop video here and ask students to make the line underline as shown in the
video.

2565 DATBE 8D0H, DI DETITS’ TSPODD SN
S8 Q ‘Underline’ TORDI0R.5B0a°¢% DRI 0TES play
njo\\ele)

Now just check whether they’ve done these formatting or not then play the
video again.

B &0y & formatting Q DS SE TE DOHOR.SB0T°¢

DA FES play TAHOLR.
139. To stop video time at 13 minute 37 seconds in VLC Media Player.

COMPUTER SHIKSHA

Shut down your computer.
computer D Shut down
Saod.

Stop video here and ask students to close the writer file and shut down the
computer and then play the video again.

Q5 DATr 8H0H, DTN DAETITS” TSPDODS DN
writer file Q close R §0Y°5¢20 Q shut down DONNDSOR. 5S> eh
QAT TES play TAHOE.
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Complete teacher’s manual for Writer 1 Class 5
Class 5 Summaries

v Open your laptop/notebook and switch it on.
o laptop/notebook D open & switch on Sokod.

v How to open Writer file and operate it.
Writer file O Qe open @a3r® 00030 835 Lo3ero der?

v How to type paragraph in writer page.
writer page &° Jrorred D der B3D Sasrd?

v" Revision of Software, Writer etc..,
Software, Writer 200850 08 8.

v Use of Alignment, Font Color, Highlighting color and Background Color.
Alignment, Font Color, Highlighting color 08032 Background Color options

&D0a3°M0.

v" How to Close Writer file.
Writer file D e close @do3d.

v How to shut down computer.
sozgy5635 Q e shut down Basord.

Now let’s start class.
RIONES PR Q) DVCRVDEETIDD.
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140. To stop video time at 32 seconds in VLC Media Player.

COMPUTER SHIKSHA

So, do you all remember what was D6ocE> Socse o & Do O
taught to you in the previous class ? '33‘35' G0 o°?
?
AY

VA
\_

—

Stop video here and ask what did they learn in previous class?
25 DATEQ B8D0H, BOHEY SNOCH TR S VY D
BT B0? @ @Ko d.

Just listen to the answers and play the video again for the correct answer.
2357200 DI0A S0BAW DB 23677200 TR0 DATBIQ HFEIS
nfe\Wela}

141. To stop video time at 46 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell what is software? Software @9ot§ D& Db ByrHT~?

Stop video here and ask what is ‘software’?

98).C DA e3D0R, Software 9083 DDo3?e0 el

Just listen to the answers and play the video again for the correct answer.
2357200 DI0A 0B DB 23e720 TR0 AT HTFEIG
2OHOAR.
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142. To stop video time at 1 minute 04 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell what is the other name for a Writer file 8 &) $08'¢ 306" B08akn
Writer file and in how many ways can we Writer file  S05&0 d) dsrenr™ open
open the Writer file? Sabas’y o 3DyHT?

Stop video here and ask what is other name of writer and how many ways we
can open writer file?

28368 DA D0, writer §0 &) 0EE DNES BTSN writer
file Q 0330 D) BSPeN™ open AN ? @A eocdiod.

Just listen to the answers and play the video again for the correct answer.
236200 D0 HBAN DT Been FOO0 DATF HEEITE
nfe\Wela}

143. To stop video time at 1 minute 19 seconds in VLC Media Player.

COMPUTER SHIKSHA

Formatting tool bar
@0t D&’ Dot 3dywT"?

Can you tell
what is Formatting tool bar ?

Formatting tool Bar

Stop video here and ask what is formatting tool bar?
%), DA e3N0A, formatting tool bar @OTY DES ? @
CH0C%.

Just listen to the answers and play the video again for the correct answer.
2367200 S0 HBAN OB Beran FHO IATT HEETE
20N,
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144, To stop video time at 1 minute 46 seconds in VLC Media Player.

COMPUTER SHIKSHA

What are text boundaries ? Text boundaries e0é5 DD?

Stop video here and ask What is “Text Boundaries’ ?

25368 DA 350 Text Boundaries’ 90T aDeE3 ? @
Selelele)

Just listen to the answers and play the video again for the correct answer.
2357200 DI0A 50BN DB 2367720 TR0 DA HTEIS
DAHOAR.

145, To stop video time at 2 minute 14 seconds in VLC Media Player.

COMPUTER SHIKSHA

How many Arrow keys are there and Arrow keys d9) sren So8atn 8D
what are they used for ? DotHtH SHATAYED?

Stop video here and ask how many types of ‘arrow keys’ are there and what is

the use of Arrow keys?
238368 AT D0, ‘Arrow keys' D) 8570 OO ‘Arrow

keys' Q OB GOTIFATE I° TI)KOT? €0 9o,
Just listen to the answers and play the video again for the correct answer.

2357200 DI0A 0B DB 23e720 TR0 AT HTFEIG
nfe\Wela}
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146. To stop video time at 2 minute 46 seconds in VLC Media Player.

COMPUTER SHIKSHA

Let us today, watch this video and & DAGIPD D B0 Writer files D
learn another way to open our Writer open Saberdd H8'E DFBD
files. Scoyomran.

Stop video here and ask students to open writer file and then play the video
again.

283,68 AT 350 s writer file O open TOVNSOR.
S50 DATBPR NEFEIE N TOHOA.

147. To stop video time at 3 minute 26 seconds in VLC Media Player.

Stop video here and check whether they’ve opened writer file or not and then
play the video again.

283,65 DATBP e3D0B, 0y writer file  open BFE SE TS B
QAT FEJB play TOHOAR.

148. To stop video time at 3 minute 35 seconds in VLC Media Player.

COMPUTER SHIKSHA
What will we learn today ?
& B2 2380 DD dyotrdan?

In today’s class all of you will & 8o 35 &° &80t Formatting
learn about the remaining topics Bar &°0 2893 dhatre 8D
of the Formatting Bar like. oy Dotrdd.

Stop video here and ask what will they learn today?
25368 DA D0 & Fe 3°09 DD DR IZV0EFE? e

B N0A&.

Just listen to the answers and play the video again for the correct answer.
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2337200 DO BAN DB 2355720 TR0 AT HFEIE

play SOHOA.
149, To stop video time at 4 minute 23 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you say what is Alignment and Alignment e0&3 D208 Soakn D)
how many types of Alignment are 6570 Alignments &7y a3 o0&
there? Bdyroos?
P — T o
(aeaias 88 VAT ec-Paceuvd 0,
zaed AWy
r [/l DBIU[Ezaefizz sreekd-§,

¥ el 2! T New man :'_;
CTC e e e BB BE,

Stop video here and ask what is ‘Alignment’ and how many types of alignment
are there?

2858 QAT @350, ‘Alignment’ @0OT) D¢ AW ‘Alignment’

D) 35?9 e9C80%.
Just listen to the answers and play the video again for the correct answer.

233720 DO BAN DB 2353720 TR0 DATIT HTFEIE
play SOHOA.

150. To stop video time at 5 minute 18 seconds in VLC Media Player.

COMPUTER SHIKSHA

Let us now learn about how we use B IS Alignment D der
Alignment. TETD iscb')ﬁ)oc'a».

Stop video here and ask how to use ‘Alignment’?
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285,60 DA e3H0B, Alignment Q e &HZ*A0TTO)?7e0
Slafglele )

Just listen to the answers and play the video again for the correct answer.
2337200 DSO0A BA DB 23372 TR0 AATT HEEI

play SOHOA.
151. To stop video time at 7 minute 53 seconds in VLC Media Player.

Stop video here and ask students to use ‘Centre alignment’ as shown in the
video and then play the video again.

25368 AT B850, DTN DATITS” TSPODS DN
‘Centre alignment’ Q &R0 NS0, B DRI

NTEIB play TOHOR.
152. To stop video time at 9 minute 14 seconds in VLC Media Player.

Stop video here and ask students to use ‘Right alignment’ as shown in the video
and then play the video again.

25366 AT B850, DTN AT’ TPODS SN
‘Right alignment’ Q &O3ZPA0LY SDS0ER. $BT°eh DT
NTEIB play TOHOR.

153. To stop video time at 10 minute 25 seconds in VLC Media Player.

Stop video here and ask students to use ‘Justify alignment’ as shown in the
video.

25366 AT B850, DTN AT’ TPODS DEXINM
‘Justify alignment’ Q €&003°H0 DS0EG.

Now just check whether they’ve used the Alignment option or not and then play
the video and then play the video again.

2R 0y Alignment option Q &OBrAOTE SE TS

DONOR.5B0a°H DRI NTEIS play TOHOR.
154. To stop video time at 10 minute 35 seconds in VLC Media Player.

Stop video here and ask students to delete the page whatever they had typed and
then play the video again.
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2836 DABTR e3N0A, VTSRO 3°¢0Y TD BN W  Delete
BADXNS0R. HEa e VAT 0TES play TOHOR.
155. To stop video time at 10 minute 42 seconds in VLC Media Player.

COMPUTER SHIKSHA

Now type this paragraph. @Yy & paragraph D type Saod.

The Selfish Dog
A farmer had an ox and a dog. The ox helped him in his fields and

the dog watched the house at night.

One evening the ox returned home very tired. He was very hungry
He went to the manger to eat hay. But he found the dog sitting on it.
The dog barked at him and would not let him eat it. The ox said to
the dog, "Please, get aside and let me eat the hay. It is of no use to

you."

Stop video here and ask students to type the given paragraph as shown in the
video.

Q565 DATBE B8D0H, DTN DETITS” TPODS DESNM

QD) NTRQ BID BDAVNI0RK.

Now just check whether they’ve typed the paragraph or not and then play the
video again.

D)) T°0Y DO Q BN BF°8 BE TS DONOR.HZ0 ¢
QAT EEIB play TONOA.
156. To stop video time at 11 minute 23 seconds in VLC Media Player.

Stop video here and ask students to select the whole paragraph as shown in the
video and then play the video again.

Q5 DATr B8H0H, DTN DEDITS” TSPDODS DN
N0° OB VBT TONDNSOR.SB7H DA DTEO play
BAHOAR.

157. To stop video time at 11 minute 31 seconds in VLC Media Player.

Stop video here and ask students to click on the ‘Font color’ option as shown in
the video and then play the video again.

2565 DATE 8505, DO DETITS” TPDODS DEXINM
‘Font color’ option Q 885 TADI0R.5K¢h DRI HEEI6
play SOHOA.
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158. To stop video time at 11 minute 35 seconds in VLC Media Player.

Stop video here and ask students to change the font color of the text as shown in
the video and then play the video again.

25368 DATBE B850, DTN DATITS” TSPODS DESNM
B8, font color Q 5573 180,305 DADZTR) DTEJS play

DONOR.

Now just check whether they’ve changed the font color or not and then play the
video again.

AN 0y font color Q S50 )8 SE TE BDOHOR.SBo°eh
DA FES play TAHOE.
159. To stop video time at 12 minute 37 seconds in VLC Media Player.

Stop video here and ask students to select the whole paragraph as shown in the
video and then play the video again.

Q55 DATIT @0, DTEDOR DA’ LFH0DS SN
DT WOT® VBT BADDI0ER.SB°h AT TEO play
nfer\ele)

160. To stop video time at 12 minute 49 seconds in VLC Media Player.

Stop video here and ask students to click on the ‘Highlighting color’ option as
shown in the video and then play the video again.

25368 AT B8H0E, DTN DATITS” TSPODS SN
‘Highlighting color’ option 30 85 T30e3080&.¢630aeh QBT
NTEO play TOHOA.

161. To stop video time at 13 minute 10 seconds in VLC Media Player.

Stop video here and ask students to change the ‘Highlighting color’ of the text
as shown in the video and then play the video again.

25368 ATV B850, DTN DATITS” TSPODS DESNM
®5),, ‘Highlighting color’ Q &35°8 e300 . 30a°¢h DI

NTEO play TOHOK.
Now just check whether they’ve changed the ‘Highlighting color’ or not and
then play the video again.
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2% °$09 ‘Highlighting color’ Q S3ror )& SE TS TOHOA.
&80 VAT FES play DOHOE.
162. To stop video time at 13 minute 18 seconds in VLC Media Player.

COMPUTER SHIKSHA

Come, let us now learn about how to @Yy Background colord der
change the Background color. ara’aé‘ Ma&oa'a».

, "'i;
=g/

Stop video here and ask students to change the ‘Background color and then play
the video again.

Q565 DATBE B8D0H, DTN DETITS” TPODS DESNM
‘Background color ‘Q &35°3 Jo0S0.85305°¢% DA FES play

nfer\ele)
163. To stop video time at 14 minute 13 seconds in VLC Media Player.

Stop video here and ask students to select the whole paragraph as shown in the
video and then play the video again.

Q5 DATBr B8H0H, DTN DETITS” TSPDODS DN
DO 0T VBT TBONNS0R.SB0T°h DA NTEO play
2OAHOA.

164. To stop video time at 14 minute 23 seconds in VLC Media Player.

Stop video here and ask students to click on the ‘Background color’ option as
shown in the video and then play the video again.

2505 DATE 8505, DO DETITS” TSPODS DESINM
‘Background color ‘option 2 8§85 TOH0S80E.$B0a°h QBT
NTEO play TONOE.

165. To stop video time at 14 minute 28 seconds in VLC Media Player.

Stop video here and ask students to change the ‘Background color’ of the text as

shown in the video and then play the video again.
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25368 DATB B8D0, DTN DATITS” TPODS DN
®5),, ‘Background color ‘Q &55°3 JedS0 .30 DRI
NTE O play TOHOK.

Now just check whether they’ve changed the ‘Background color’ or not and
then play the video again.

AN 0y Background color ‘Q Sroe )& SE [E DAHOA.
$B0a°H DA FEIO play TTOHOER.

166. To stop video time at 14 minute 57 seconds in VLC Media Player.

Stop video here and ask students to insert the ‘Bullets’ as shown in the video
and then play the video again.

256 DA B8H0H, DTSDO DATITS’ ITrD0DS D0
‘Bullets’ & insert ONNS0R. 305 AT S0TEIS play
2OHOAR.

167. To stop video time at 15 minute 42 seconds in VLC Media Player.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q55 DATIT @H0G, DTEDOR DA’ LFH0DS DN
BO0S0G, SEraes HATFD HFES play ZAHoS.

168. To stop video time at 16 minute 52 seconds in VLC Media Player.

Stop video here and ask students to insert the ‘Numbering’ as shown in the
video and then play the video again.

25366 AT B850, DTN AT’ TPODS DEXINM
‘Numbering’ Q insert ORNI0R. B ¢% VAT DTES play
2000&.

169. To stop video time at 17 minute 15 seconds in VLC Media Player.

Stop video here and ask students to do as shown in the video and then play the
video again.

25} DATr B850, DTN AT’ TPODS DESINM
BONNI0R. B8 QAT DTES play TAHOER.

170. To stop video time at 17 minute 24 seconds in VLC Media Player.
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Stop video here and ask students to insert numbering again as shown in the
video and then play the video again.

25,68 DA S8H0E,DTSDOR DA’ TrD0DS DN
‘Numbering’ & S&FE8 insert TONNS0GD. SB35 DABT
NTEO play TOHOK.

171. To stop video time at 17 minute 34 seconds in VLC Media Player.

Stop video here and ask students to do as shown in the video and then play the
video again.

256 DATBE 8305, DTN DETITS” TSPDODS SN
BDODNSOR. SB35 DA DTES play TOHOER.

Now just check whether they’ve inserted the ‘Bullets and Numbering’ or not
and then play the video again.

2 &0 ‘Bullets’ 08050 ‘Numbering' insert 33°6 SE 35
OO AT DFES play DOHOC.

172. To stop video time at 17 minute 41 seconds in VLC Media Player.

COMPUTER SHIKSHA

Closing Writer. Writer D close Sabéo.

e

Stop video here and ask students to close their writer file and then play the
video again.

%368 QAT D0, DO writer file A close TANDIOR.
BETS DATF HTEIB play TOHOA.
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173. To stop video time at 18 minute 39 seconds in VLC Media Player.

COMPUTER SHIKSHA

Shut down your computer

S5 computer D Shut down
Sobod.

Stop video here and ask students to shut down a computer and then play the
video again.

9826 DABT SN0, DEsDO F0sy°5e>D shut down
BDONN0R.$B°h DA NTEIO play TADOR.
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Complete teacher’s manual for writer 1 Class 6
Class 6 Summaries

v Open your laptop/notebook and switch it on.
o laptop/notebook D open & switch on Sokod.

v How to open writer file and operate it.
Writer file O Qe open @a3r® 00030 835 Lo3ero der?

v" How to use font name?
Font name D der &H3Aoced?

v" How to use font size?
Font Size D Qder &Ha37°A0ted)?

v How to use alignment?
Alignment Q der &HA3rHoted?

v' Why we use’ bold’, ‘italics’ and ‘underline’?
030 bold’, “italics’ 0803w ‘underling” D JotL EDATAIEDL?

v How to use ‘font color’, ‘highlight color’ and ‘background color’?
"Font color’ ‘highlight color’ s803% ‘background color’ Q Qer

& OPNOTE)?
v How to shut down computer.

sozgy5635 Q e shut down Basord.

Now let’s start class.
RIONES PR Q) DVCRVDEETIDD.
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174. To stop video time at 1minute 00 seconds in VLC Media Player.

COMPUTER SHIKSHA

DAL Alignment D docH e
SOAPAFDF Db SdyriOT?

Stop video here and ask why we use alignment?
283,68 AT e3H0A,0330 Alignment’ 0B

EOOPATTAN? @ e9K0db.
Just listen to the answers and play the video again for the correct answer.

2357200 DI0A 50BN DB 2367720 TR0 DA HTEIS

nfe\Wela}
175. To stop video time at 1 minute 26 seconds in VLC Media Player.

Can you tell why we use Alignment ?

COMPUTER SHIKSHA

How many types of alignments are Alignments 3“1 Ssven?
there ?

e q&\

Stop video here and ask there are how many types of alignments?

2836 DABT e3H0A, ‘Alignments’ D) 357N ? @ eSK0R.
Just listen to the answers and play the video again for the correct answer.

236200 S0 HBAN DT BeTren TR0 AT HEEIE
nfe\Wela}
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176. To stop video time at 1 minute 43 seconds in VLC Media Player,

COMPUTER SHIKSHA

Font Colour D S0580 Joted
Why do we use Font Colour ? SHAPAIED?

-y

Stop video here and ask why do we use ‘Font color’?

25388 DA €3D0ER,30530 Font color’  DOC0ED

EOOPATTAN? @ e98K0db.
Just listen to the answers and play the video again for the correct answer.

2357200 DI0A S0BAW DB 2367720 TR0 VAT HTFEIS
[OHOG.

sy
B3ia o ses ol €9 eofacanrae
o Demie o SR/ EseeBEE

177. To stop video time at 1 minute 59 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell what is the difference Highlighting colour Su8ak»
between Highlighting colour and BiCkel'?U"d colour options 565§ Sc=
Background colour? BRESORVY BDy0oe?

- CLN -

Stop video here and ask what is difference between ‘Highlighting color’ and

‘Background color’?

2836 VAT e3D0B, Vs Highlighting color’ S08a%w
‘Background color’ 063§ B3 ae3? e e0iiod.

Just listen to the answers and play the video again for the correct answer.

2357200 DI0A 0B DB 2367720 TR0 DA HFEIS
nfe\Wela}
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178. To stop video time at 2 minute 37 seconds in VLC Media Player,

COMPUTER SHIKSHA

What is the shortcut command for Text D Bold re SaHerds shortcut
making text Bold and what happens command ‘33393,&5‘0‘” Sudd0 Bold
when we use the Bold option? option D &dAPAY DD 2dHBEA?

-y

Stop video here and ask why we use bold and what is shortcut command for
bold?

25368 DA 306,039 Bold Q DOCHZY DT A0
3080350 Bold 8 ard 8¢5 §53770&% DeE3 ? @ eddiodk.

Just listen to the answers and play the video again for the correct answer.
2367200 DI0A S0BAW DB 2367720 TR0 DA HFEIS
DOAHOAR.

sy
B3ia o ses ol €9 eofacanrae
Dt o SR/ EsesEEE an

179. To stop video time at 2 minute 58 seconds in VLC Media Player.

What is the shortcut command for Text D Italics &°8 361D shortcut
Italics ? command D&3?

J‘.& \

Stop video here and ask what is shortcut command for italic?

25368 DA e300, italics 8 2D ¢S EXr0& DWE3 ? @
H0&.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BN DB 2353720 §R0 DATIT DEETS
nfe\\ele)
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180. To stop video time at 3 minute 22 seconds in VLC Media Player,

COMPUTER SHIKSHA

If you face a problem in opening the File  open SoHer0s® o De‘"

file then you can take the help of the Ry a Ddxbz,od HAGPD SFEod.
video.

......

Stop video here and ask students to open a writer file and then play the video
again.

2826 DABTR e3D0A s writer file  open TAVDIOA.
SB0ah DATIT HFEIE 2 TAHOA.

181. To stop video time at 4 minute 03 seconds in VLC Media Player.
Stop video here and check whether they have opened writer file or not and then
play the video again.

283,65 DATBPR e350B, 0y writer file  open TFE SE TS B
DETrR SHTETE " TONOA.

182. To stop video time at 4 minute 54 seconds in VLC Media Player.

COMPUTER SHIKSHA

Have you all opened the Writer file? Do @ocse> Writer file D open Szo?
[NETS — ; _
ATkt el SR E e

o S e D L zeei A-#y

Stop video here and ask have they opened writer file?
283,68 DA D0, 0y writer file  open BFT*? €

0 4%.

Just listen to the answers and play the video again for the correct answer.
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2357200 DI0A 0B DB 236720 TR0 AT HTFEIG

infe\Vele}
183. To stop video time at 5 minute 10 seconds in VLC Media Player.

COMPUTER SHIKSHA

. QLD & e lesson D
Let us now begin today’s lesson. fgn SISRE e

Gopal the little tailor
Gopal was a clever tailor. He was very good at his work. He
always did his work with care. One day while he was stitching
cloths at night, lot of mosquitoes entered his room. Since Gopal

had to stitch the clothes before morning, he went on beating that
part of the body where the mosquitoes sat. At a particular time
lot of mosquitoes were sitting on his body and with one hit over
them he killed ten of them. Suddenly Gopal decided that he was a
great hero.

Stop video here and ask students to type the given paragraph and then play the
video again.

9826 DA SN0, IO BRI DT TR DADDI0A.

S50 DATBPR NEFEIE N TOHOA.

Now just check whether they’ve typed the paragraph or not and then play the
video again.

B 7Y N0 D B 38 BE TE BOHOR.SB3¢h

DETIT HTEIE "D TOHOA.
184. To stop video time at 5 minute 25 seconds in VLC Media Player.

COMPUTER SHIKSHA

Soé> paragraph D type Sobero 3
Have you finished typing the paragraph ? il pa"u\.l: 3

Gopal the little tailor
Gopal was a clever tailor. He was very good at his work. He
always did his work with care. One day while he was stitching
cloths at night, lot of mosquitoes entered his room. Since Gopal
had to stitch the clothes before morning, he went on beating that
part of the body where the mosquitoes sat. At a particular time

lot of mosquitoes were sitting on his body and with one hit over
them he killed ten of them. Suddenly Gopal decided that he was a
great hero.

Now just check whether they’ve typed the paragraph or not and then play the
video again.

B Y N0° Q TR 38 BE TE BOHOR.SB¢h
DETBIQ NEFEI D TOHOR.
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185. To stop video time at 6 minute 28 seconds in VLC Media Player.

Stop video here and ask students to apply the left alignment as shown in video
and then play the video again.

25,68 DA S8D0E,ITT SO DA’ D0 DN
left alignment Q @ TONNI0E. 5Bared DA HEEIO
R0H0&.

186. To stop video time at 6 minute 49 seconds in VLC Media Player,

Stop video here and ask students to apply the center alignment as shown in
video and then play the video again.

25,68 DA S8D0E,ITT SO DA’ D0 DN
center alignment Q €92 TANNIOR. K¢S DATBIQ HTE
=) DOHOA.

187. To stop video time at 7 minute 49 seconds in VLC Media Player,

Stop video here and ask students to apply the right alignment as shown in video
and then play the video again.

252,68 DA B850E,IT SO DA’ TrD0DS DN
right alignment Q €973 TANXNIOR. B$Beeh DATITR HTEIS 2
nfe\Wela}

188. To stop video time at 8 minute 42 seconds in VLC Media Player.

Stop video here and ask students to apply the justify alignment as shown in
video and then play the video again.

Q5 DATBrR B8H0E,AT DO AT’ TPODS SN
justify alignment Q 2 TOHNIOE. 5Brared DATITR HTEIO
DOHOA.

189. To stop video time at 9 minute 02 seconds in VLC Media Player.

COMPUTER SHIKSHA

So, are you all now familiar with how @)y oék o3> Alignment der
Alignment has to be done ? B8 e SenroHe)ov?
: 1 A:h & z $ ol v TE RN ’
. %A

Stop video here and ask if they are now familiar as to how to use Alignment?
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2836 DA S3D0R, @I 70y Alignment  er

GIBFAOTTS TPV 2 BENNZVT) T Q) e9cE0A.
Just listen to the answers and play the video again for the correct answer.

2367200 D0 0B DB Beren FHOO0 DABTTQ HEEITE

20N,
190. To stop video time at 9 minute 22 seconds in VLC Media Player,

COMPUTER SHIKSHA

And then using the option for Font Sdard Font Colour option &a3»Aod)
Colour, change the colour of the text of o line gy, text colord %M._.
that line.

Stop video here and ask students to select line and change the ‘Font color’ and
then play the video again.

2836 DABT S3H0A, DTTEDO B  IBT TER ‘Font color’

Q 35S JNS0B. $BT DA, SHEETE 2 TANOS.

191. To stop video time at 10 minute 13 seconds in VLC Media Player.
Stop video here and ask students to select the line as shown in the video and
then play the video again.

2565 DATBEQ 830, DTN DETITS” TSPDODD SN
SS D IBE TR0, $BS AT DFETE 2 TBONOA.

192. To stop video time at 10 minute 34 seconds in VLC Media Player.
Stop video here and ask students to change the font color of the line as shown in
the video.

25).65 DATBEQ 830, DTN DETITS” TPODD DEXINM

S ‘Font color’ Q 83528 )enS0&.
Now just check whether they’ve changed the font color or not and then play the

video again.
2 3°0Y ‘Font color’ Q 3507 )8 SE TS DO, HZseh
DETBIQ NEFEI D TOHOR.
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193. To stop video time at 10 minute 55 seconds in VLC Media Player.

COMPUTER SHIKSHA

And with the help of the Highlighting Highlighting colour option
Colour option, highlight the selected adarhod),select o line D
line. highlight Sa%od.
blab ol o0 0 )| B3EEGEEE !B'

o
(/BeYTT e e e BB WE Y,

Stop video here and ask students to select the line and apply the ‘Highlighting
color’ and then play the video again.

2858 QAT @H0B, VDO  BS BT T Highlighting
color' Q e TAHSNI0E.E e AT HTFEI"O 2 TAHOA.

194. To stop video time at 12 minute 02 seconds in VLC Media Player.
Stop video here and ask students to select the line as shown in the video and
then play the video again.

25,68 DA S8H0B, DTSDO DATITS’ LITrDODS SN
S] Q IBE TONNI0G.SB57¢5 DATIT HEEIE 2 TADOS.

195. To stop video time at 12 minute 30 seconds in VLC Media Player.
Stop video here and ask students to apply highlighting colour in the line as
shown in video and then play the video again.

Q5 DATBr B8H0H, DTN DETITS” TPDODS DESNM
88 ¢S "Highlighting color’ Q €92 TANNI0E.E0ared DB

DEFEIE R TAHOA.

Now just check whether they’ve changed the ‘Highlighting color’ or not and
then play the video again.

290 €09 ‘Highlighting color’ Q Sr0° )8 SE BT TAHOG.
SB0ah DATT NEEIE 2 DONOA.
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196. To stop video time at 12 minute 40 seconds in VLC Media Player.

COMPUTER SHIKSHA

& picture &° box &*be 2.¢ icon
In this picture an icon is shown with a E3D8008.899 Ddvoers
box. Can you say what is this called ? 30y(100?

[ - s s T e

[P ——

Stop video here and ask them if they know what the selected icon is called?
283,68 AT B8N0, VBE TIS 5] Q DA0erdS o8

SENT?O KOG,
Just listen to the answers and play the video again for the correct answer.

236200 D0 HBAN DT Been FOO0 DATF HEEITE
nfe\\ele)
197. To stop video time at 12 minute 58 seconds in VLC Media Player.

COMPUTER SHIKSHA

Next, select a line and using this B&T6,28 line D select SE'D
Background Colour option change the Background Colour option &a3»fod
colour. colour D r6yod.
= —

B o oot Fome Tale Took i by

¥ Dk v Tosleionn v 0 v

the little tailor
Gopal was a clever tailor. He was very good at his work. He
always did his work with care. One day while he was stitching
cloths at night, lot of mosquitoes entered his room. Since Gopal
Clothes befors moming,

beating

that part of the body where the mosquitoes sat. At a particular

time lot of mosquitoes were sitting on his body and with one

hit over them he killed ten of them. Suddenly Gopal decided
that he was a great hero.

Stop video here and ask students to change the background colour?
2836 DA e3D0A, Vs background colour  &5°3)
0S0&.

Just listen to the answers and play the video again for the correct answer.
23557200 DI0A 0B DB 23677200 TR0 DA HFEIS

D[AVOA.

198. To stop video time at 13 minute 50 seconds in VLC Media Player.
Stop video here and ask students to change the background colour as shown in
the video.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
background colour Q e35°8 oS0 .

Now just check whether they’ve changed the ‘background color’ or not and
then play the video again.

2 0y ‘background color’ Q 307 )8 SE TS TAHOA.
S350 AT NBEIE R TOHOA.

199. To stop video time at 14 minute 17 seconds in VLC Media Player.

COMPUTER SHIKSHA

Now all of you should put Bullets and RN o wotsth Do paragraph &°
Numbering in front of each line of your 29 line 3x0cH Bullets Su8akn
paragraph. Numbers D be‘)oz'..
...V =] &-v er-BNvavea @,
e s O TP WM S LT e Ay
B0 [ ecleken Mo M B/ EEEE Fregdvd:

Gopal the little tailor
Gopal was a clever tailor. He was very good at his work. He
always did his work with care. One day while he was st itching
cloths at ight, lot of mosquitoes entered his room. Since Gopal
had to stitch the clothes before morning, he went on beating

‘that part of the body where the mosquitoes sat. At a particular
time lot of mosquitoes were sitting on his and with

hit over them he killed ten of them. Suddenly Gopal decided
that he was a great hero.

Stop video here and ask students to put the Bullets and Numbering on the line
and then play the video again.

Q56 DATBEQ 8505, s BS &' ‘Bullets’ 206050
Numbering Q 20&0S0S.¢5%057°¢5 DETBIR SNEEIE 2 TONOE.

200. To stop video time at 14 minute 57 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video and then play the

video again.
25).65 DATBE 8305, DTN DETITS” TPODS DEXINM
D000, 5B DA HTFEIE N DAHOA.

201. To stop video time at 15 minute 02 seconds in VLC Media Player.

Stop video here and ask students to click the Numbering as shown in the video
and then play the video again.

Q5 DATBE 8205, DTN AT’ TSPDODS DN

‘Numbering’ 33 85 T3A608508. 5&0a°eh DA SNTEIE "2
nfe\Wela}
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202. To stop video time at 15 minute 25 seconds in VLC Media Player.
Stop video here and ask students to apply bullets on the line as shown in the
video and then play the video again.

25,68 DA S8D0E,ITT SO DA’ D0 DN
B8 & bullets Q €973 TONXNIOR. BT DABTTR HFEIS ")
R0H0&.

203. To stop video time at 15 minute 32 seconds in VLC Media Player.
Stop video here and ask students to click the Bullets as shown in the video and
then play the video again.

25,68 DA S8D0E,ITT SO DA’ D0 DN
bullets 20 88 TO00S0H. 530 DATITR NEFEIE D
nfe\\ele)

204, To stop video time at 16 minute 04 seconds in VLC Media Player.

COMPUTER SHIKSHA

First, show how you can change the D6 line D o style D der
style of writing of a line. ::er-l;"arboma.

= ,’13&\

Stop video here and ask how to change the style of the writing?

283,68 QAT e350,writing style Q e S3roe )O?e0 e9iod.
Just listen to the answers and play the video again for the correct answer.
2357200 DI0B 0B8N DB Bare 0 AT NEFEIO @
20N,

205. To stop video time at 16 minute 30 seconds in VLC Media Player.
Stop video here and ask students to select the line as shown in the video and
then play the video again.

Q5 DATBE 8H0B, DTN DETIFS’ TIFDODD D3SO
B& Q VBT TAHNI0B.$B5°% VAT DEFEI =) TBOHOAR.
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206. To stop video time at 17 minute 04 seconds in VLC Media Player.
Stop video here and ask students to change the ‘Font style’ as shown in the video

and then play the video again.
Q5 DATBE 8H0H, DI DETIFS’ TIFDODS D3SO

'Font Style’Q $33°5 )6003.¢55K0a°eh DA SNTEIE 2 TONOA.
207. To stop video time at 17 minute 16 seconds in VLC Media Player.

COMPUTER SHIKSHA

Then in the next line all of you increase SO line &° D o font size D
the size of the font and then decrease. 2,:8°8 Dod) BHTS ShoSod.

Stop video here and ask students to change the ‘Font size’ of the text and then
play the video again.

283,68 AT D0, DO BF),, ‘Font size’ O

S5 YN0 B.5Eareh DATZT SHTEIE " TOHOA.

208. To stop video time at 17 minute 50 seconds in VLC Media Player.
Stop video here and ask students to select the line as shown in the video and
then play the video again.

Q8 DATBr 8H0B, DTSN DETIFS’ TIFDORDD DSV

B& Q BT TANNI0B.$B05°¢ VAT DEFEI =) TDOHOR.

2009. To stop video time at 18 minute 16 seconds in VLC Media Player.
Stop video here and ask students to change the font size as shown in the video
and then play the video again.

256 DATBE 830H, s DETIFS’ IFDODS D3SO
font size Q 3528 JoNRS0R.5BK ¢S AT HTFES play DOHOA.
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210. To stop video time at 18 minute 42 seconds in VLC Media Player.
Stop video here and ask students to select the line as shown in the video and
then play the video again.

25,68 DA S8H0B, DTSDO NATITS’ ITPDODS S0
B8 D VBT TADNS0R.5K05°¢ DA DTFEJS play
R0H0&.

211. To stop video time at 18 minute 56 seconds in VLC Media Player.
Stop video here and ask students to make the line ‘Bold’ as shown in the video
and then play the video again.

25,68 DA S8H0B, DTSDO DATITS’ LITPDODS S0

B8 Q ‘Bold’ TAHDS0R.5K05°¢% DATIT HTFES play DOHOA.
212. To stop video time at 17 minute 04 seconds in VLC Media Player.

Next, all of change the line’s text to
Italics.

= '/}l&*

Stop video here and ask students to change the line in ‘Italics’ and then play the
video again.

R5)C6 DETIT 8H0E, VTTDOD D™ SBS  'Italics’ S°8

3575 J0R0R.530°H DATT NTEIS play TOHOR.

213. To stop video time at 19 minute 40 seconds in VLC Media Player.
Stop video here and ask students to select the line as shown in the video and
then play the video again.

Q8 DATBr 8H0B, DTSN DETIFS’ TIFDORDD DSV
B8 D VBT TODNS0R.5K0°¢ DA DTFEJO play
nfe\\ele)

214. To stop video time at 19 minute 54 seconds in VLC Media Player.
Stop video here and ask students to change the line in the ‘Italics’ as shown in
the video and then play the video again.

COMPUTER SHIKSHA

SOT8,00656 line text D Italics &°3
mbod.
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Q5 DATBr 8H0B, s DETIFS’ TIFDODS D3SO
S& Q ‘ltalics’ S8 3575 160503, 35035 DATITR NEFEIS play
DOHOA.

215. To stop video time at 20 minute 03 seconds in VLC Media Player.

COMPUTER SHIKSHA

Next, practice how we underline the BHIE,0330 text D e underline
desired text. B3> practice Sabod.

J%\

Stop video here and ask how to do ‘Underline’?

25368 DA 350 ‘Underline’ der TASTO? @ e9cdBod.

Just listen to the answers and play the video again for the correct answer.
2367200 DIO0A 0B DB 2367720 TR0 DA HTFEI
DAHOAR.

216. To stop video time at 20 minute 27 seconds in VLC Media Player.
Stop video here and ask students to select the line as shown in the video and
then play the video again.

256 DATBE 830H, s DETIFS’ IFDODS D3SO
B8 D VBT TODNS0R.5K053°¢h DATZTR DTFEJO play
2000&.

217. To stop video time at 20 minute 44 seconds in VLC Media Player.
Stop video here and ask students to make the line Underline’ as shown in the
video and then play video.

Q56 DATBE 830H, s DETIFS’ IFDODS DSV
B8  Underline TAHDS0R.$B06°¢% DRI S0TES play
20N,
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218. To stop video time at 20 minute 54 seconds in VLC Media Player.

COMPUTER SHIKSHA

Closing Writer Writer D Close Sabédo.

Close Button

Stop video here and ask students to close a writer file and then play the video
again.
82,6 VAT e3N0R, DT s writer file  close TANNIOER.

B0 VAT DTES play TOHOR.
219. To stop video time at 21 minute 54 seconds in VLC Media Player.

COMPUTER SHIKSHA

Shut down your computer
S computer O Shut down
Sabod.

Stop video here and ask students to shutdown a computer and then play the
video again.

%36 AABT B3D0R, DETEDO E0y°5eD shut down
BOHDI0B S DATrD SHFEE play FCH0E.
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COMPUTER SHIKSHA

Complete teacher’s manual for Writer 1 Class 7

Class 7 Summaries

Open your laptop/notebook and switch on.
o laptop/notebook D open 32 switch on Sa3od.

How to open writer file and operate it.

Writer file Q der open Ro3r® 000300 e8¢ Wadtoo der?

How to save document?
Document O der save 3035°07?

How to open document?
Document Q der open w3o3®?

How to take new page?
S D& D Hder open Basrd?

What are recent documents?
Recent documents e90é3 97

What is the difference between save and save as?
save SoBaAsL Save as oGy &) B AA?

How to convert writer document into pdf document?
Writer ceeos@00t5 O PDF &°8 der ooy d?

How to shut down computer.
so:Qy;SesS D 2er shut down Basr®?

Now let’s start class.
RIONES PR Q) DVCERVDEETIDD.

bridging the digital divide
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220. To stop video time at 29 seconds in VLC Media Player.

COMPUTER SHIKSHA

Let us today, watch this video and & DA So°d B0 Writer files D
learn another way to open our Writer open Saerdd HEE HEAD
files. Sy orran.

Stop video here and ask students to open a writer file and then play the video
again.
2826 DATBTR 350 s writer file  open TADDIOA.

SB0ah DATTY DFEIE 2 TAHOA.

221. To stop video time at 1 minute 10 seconds in VLC Media Player.
Stop video here and check whether they have opened writer file or not.
Just check and play the video again.

2838 DATBI e3H0B, 30y writer file D open BFE SE TS TR

DA SHTETE ) TONOA.
222. To stop video time at 2 minute 04 seconds in VLC Media Player.

COMPUTER SHIKSHA

Now type this paragraph. @Yyt & paragraph D type Sabod.

The Elephant and the Tailor
There lived an elephant in a village. While going to river
to take a bath regularly he passed a tailor's shop. Tailor
always gave him something to eat. The two became

friends.

As usual one day he put his trunk inside the shop. The
tailor was not in a good mood as he had a quarrel with a
customer.

Stop video here and ask students to type the given paragraph which is shown in
video.

%36 DATR SN0,V DO BRI DT TR DADDI0A.

BBETS DATBrR HTEIE D TAHoK.
Just check whether have they typed the paragraph or not and then play the video
again.
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B Y DT° Q B 38 BE TE BOHOR.SB¢h
DETBIQ NEFEI 2 TOHOR.

223. To stop video time at 2 minute 50 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell why we use the Save S0J80 Save option D Jotvd
option? SOAPAFDR Dt SyHT?

= I}« |
‘~\

Stop video here and ask if they can tell why we use the ‘Save’ options?

282,68 DA 350,033 ‘Save’ options Q DOCOEL

) OBPATT I 3°S09 T )NOT™? 9 e9sK0d%.

Just listen to the answers and play the video again for the correct answer.
237200 D0 BN DB 233720 §R0 AT DEFEIS 2
nfer\ele)

224, To stop video time at 3 minute 47 seconds in VLC Media Player.
Stop video here and check whether their pointer is on the file menu or not then
play the video again.

23828 QAT e3H0B,ay pointer file menu & S0& SE T

DON0B. $BTh DATIT DEFETE 2 TOANOA.

225. To stop video time at 3 minute 59 seconds in VLC Media Player.
Stop video here and check whether they’ve clicked on save submenu and the
box has appeared or not as shown in the video.

9836 DA e3D0R,y submenu option save DS 8§ T8
SE BN AT TIPDODS DN 2578 Y SDNOE SE [
ne\Wela}

Just check and play the video again.

2 2870 BT T AATT EEIE play DOHOA.
226. To stop video time at 4 minute 05 seconds in VLC Media Player.
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Stop video here and ask students to type their name in the file name box as
shown in the video and then play the video again.

25,68 DA S8H0E,DTSDOR DA’ TrD0DS DN
file name box & FFY D TD TONNI0E.SBTS DEDTIT
DEEIE D TONOA.

2217. To stop video time at 4 minute 44 seconds in VLC Media Player.
Stop video here and ask students to click on save option as shown in video and
then play the video again.

25,68 DA S8D0E,DTSDOR DA’ D0 DN
save option 308 85 TO00S0B.5Kaeh DA SNTEIE N
20N,

228. To stop video time at 4 minute 57 seconds in VLC Media Player,
Stop video here and check whether they have saved writer file or not and then
play the video again.

282,65 AT 3508,y writer file D save TFE SE 3§

DON0A. $Bah DATIT DFETE N TAHOA.
2209. To stop video time at 5 minute 15 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can all of you tell why we use the New 086> od3W ‘New’ option D
option? Do TrEa D 3OyHo"?

= ,’)«
‘/

Stop video here and ask if they can tell why we use the ‘New’ option?

283,68 AT 350 ‘New' option Q DOCNEY GIFATE
TR)OT? Q) e9CSB0e.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB e §0 VAT HTEIE
play SOHOA.
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230. To stop video time at 5 minute 32 seconds in VLC Media Player.

COMPUTER SHIKSHA

So now, can you tell why do we get a
new file?

ALY, DA80 new file D docoH
Bo&otrdr D> Sywo?

Stop video here and ask if they can tell why do we get ‘New’ file?
252,68 DA D0 0330 ‘New' file Q D0EHEL open B R

P09 TI)NOT? @ @9¢H0Es.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT a2 TR0 VAT HTEIO
play SONOA.

231. To stop video time at 6 minute 29 seconds in VLC Media Player,
Stop video here and ask students to click on the ‘File menu’ as shown in
the video and then play the video again.

Q5 DATBr B8H0E,AT DO AT’ TPDODS SN
‘File menu’ 20 85 ToHNI0H. 5B0aeh AT SNEEIE
DONO&.

232. To stop video time at 6 minute 44 seconds in VLC Media Player.
Stop video here and ask students to bring the pointer on the ‘New’ option and
then click on the ‘Text document’ option as shown in the video.

Q5 DATBrR 8H0E,AT DO AT’ TrODS SN
pointer O ‘New' option 28 e300 ‘Text document’ 3305 8§

BAVNS0E.

Now just check whether they’ve got the new page or not and then play the video
again.

2 I°$0Y new page O TForrd SE TF TANOR.SBeh
DEBTR SNEEIE R TONOA.
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233. To stop video time at 6 minute 58 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you know why we use Open sub 2380 sub menu &° ‘Open’ option D
menu option ? Dototh GOAFAFAT DD Jewd?

Stop video here and ask why we use open submenu?

283,68 DA D0, submenu option open Q OCHEY
ORI

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN DT Barran TR0 AT HTEIE
play SONOA.

234, To stop video time at 7 minute 39 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘File’ menu as shown in the
video and then play the video again.

Q5 DATBrR 8H0E,AT DO AT’ TPDODS SN
'File’ menu 20 85 ToDNS0B. 5B0ared AT SNEEIE R
2AHOA.

235. To stop video time at 7 minute 44 seconds in VLC Media Player.
Stop video here and ask students to search their file wherever they had saved
file, and select the desired file and click on the ‘Open’ button as shown in the
video and then play the video again.

383,68 QAT DO, SHO 3% file D D)4 save DTS
00.) TONDS0G DB TIOV file VBT BOED DABreeS
LPD0RS DXV ‘Open’ button & 88 A0, 5Eseh
DETBIQ HEFEIE " TOHob.
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236. To stop video time at 8 minute 14 seconds in VLC Media Player.
Now just check whether they’ve opened the file or not and then play the video
again.

2838 DATBTR S3D0B, 30y file  open BFE SE TE TR
DETBI HEFEIE D DONOA.
237. To stop video time at 8 minute 29 seconds in VLC Media Player,

COMPUTER SHIKSHA

Recent Documents e0&5 D& Hocd
Bdyo?

Can you tell what are Recent
Documents?

A

Stop video here and ask if they can tell what are ‘Recent Documents’?
282,65 DA 3508, 'Recent Documents’ 90T DAES e
TR)HOT? Q) e9SN0E.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB 22D 0 DATIT HTEIE
play SOHOA.

238. To stop video time at 9 minute 05 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘File’ menu as shown in the
video and then play the video again.

2565 DATBE 8308, AT’ TPODS DESANM
File' menu S 85 D808, $SHard DT HFETE D
2000&.

2309. To stop video time at 9 minute 25 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘Recent documents’ and then
select desired file which they want to open.

283,68 AT e3D0A , Vs ‘Recent Documents’ 23 88 TR

09 open BOASTFONHD) file A VST BONNSOA.
Now just check if everyone has done so and play the video again.
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B ©OSEr DTS SE [T DAHOR.SBT¢ DTN
DEEIS D TOHOA.

240. To stop video time at 9 minute 52 seconds in VLC Media Player,

COMPUTER SHIKSHA

2yt Save As option 80
Seoyotran.

Let us now learn about Save As.

]
%

Stop video here and ask why we use ‘save as’ submenu.

283,68 AT eH0A, SN submenu option ‘save as’ Q OCHED
EDO3PATIN? @ 9BB0A.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB Baren 0 DATIT HTEE
play SOHOA.

241. To stop video time at 11 minute 23 seconds in VLC Media Player.
Stop video here and ask students to type the line as shown in the video and then
play the video again.

Q565 DATBrQ B8D0E,TT DO AT DO DN

S BN BANNSO0B. 5B0aeh DA NTEIE "2 TOHOG.

242. To stop video time at 11 minute 32 seconds in VLC Media Player.
Stop video here and ask students to click on file menu as shown in video and
then play the video again.

Q5 DATBrQ SH0E,TT DO DATreS” TITPDODRS DN
file menu Q §§ TAHNIOA. K ed DATBIQ HEEIE ")
2OHOAR.
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243. To stop video time at 11 minute 36 seconds in VLC Media Player.
Stop video here and ask students to click on “save as” submenu as shown in

video.

Q565 DATBEQ B8D0E,TT DO AT TITPDODS DN
“save as” submenu Q 85 TONNI0R. $B5°¢% DATITR HTES
) DONOA.

Now check whether a box has appeared or not and then play the video again.
B Y D0 Q B 38 BE TE BOHOR.SB¢

DETBIQ NEFEIE 2 TBOHOAR.

244, To stop video time at 11 minute 54 seconds in VLC Media Player.
Stop video here and ask students to change file location and file name as shown
in the video and then play the video again.

Q565 DA B8H0E,TT DO DA TTPDODS DN
file location Q &5°8 )00, E0a HATTR HFEIE "D

DONOR.

245. To stop video time at 12 minute 00 seconds in VLC Media Player.
Stop video here and ask students to click on save option as shown in video and
then play the video again.

2565 DATBrQ S8D0E,TT DO AT TTFDODS DN
save option 3 85 TAH0S0B.$B0° DA HEFEITE "
20N,

246. To stop video time at 12 minute 30 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you know what is the full form of PDEF full form S2&° & Send?
PDF ?
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Stop video here and ask them if they know what is full form of ‘PDF’?

2836 VAT e3D0A, ‘PDF’ full form DaDES” THINS0R?
Just listen to the answers and play the video again for the correct answer.
237200 DO NBAN OB Baren F0 VAT HTEIE
play SOHOA.

247. To stop video time at 12 minute 44 seconds in VLC Media Player.

COMPUTER SHIKSHA

S0 PDF file D dodHd
Can you tell why we use PDF file ? AHAPAFDF Do 301002
-

Stop video here and ask why we use ‘PDF’ file?

282,65 DA 3H0A, SN ‘PDF’ fileQ DOCNED I ANT0?
e e9C8K0c%.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Barran TR0 AT HTEIE
play SOHOA.
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248. To stop video time at 13 minute 10 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell when do we use the Export as PDF option D 03380 )yt
Export as PDF option ? SDAPAFA Dt SDyHOT?

Stop video here and ask if they can tell when do we use the ‘Export as PDF
option?

283,68 AT D0, 0SS ‘Export as PDF option Q os) )¢
EOO3PATIN? @ e9BK0AB.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT a2 TR0 VAT HTEIE
play SOHOA.

249. To stop video time at 14 minute 05 seconds in VLC Media Player.
Stop video here and ask students to click on file menu as shown in video and
then play the video again.

Q565 DATBEQ B8D0E,TT DO DA DO DN
file menu & 5§85 TAHNS0R.B0a° DATT HTFEIE e
2000&.

250. To stop video time at 14 minute 15 seconds in VLC Media Player.
Stop video here and ask students to click on ‘Export as pdf” option as shown in
video and then play the video again.

Q5 DATBrQ SD0E,ATT DO AT TITPDODS DN
‘Export as PDF’ option & 8§ TA0:0806.¢530a°¢h RB3T
SEEE D ZHob.

251. To stop video time at 14 minute 28 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘export’ button as shown in the
video and then play the video again.
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Q565 DATBEQ SH0E,TT DO AT TITPDODS DN
‘Export’ button 2 §§ TOHX0I0R.$E0are AT HTEO D
TODO&,.

252. To stop video time at 14 minute 55 seconds in VLC Media Player.
Stop video here and ask students to give any address and also give the file and
then click on the ‘save’ option as shown in the video and then play the video
again.

25,68 DA S8D0E,DTSDOR DA’ D0 DN
DT° address D)), file name QW) 'save’ option S 8§

TODDNS0R.SE0T AT HTFEIO 2 TAHOA.

253. To stop video time at 15 minute 15 seconds in VLC Media Player.
Stop video here and ask students to open the pdf file by double clicking as
shown in the video.

2565 AT B8D0E,TT DO DATreS” DO DN
20 85 R PDF file Q open TWANDSOER.

Now just check if everyone has done so and play the video again.

2838 DATBIR SH0B, Y T3S BE T T VAT
LEEI0 D TAHo&k.
254, To stop video time at 15 minute 53 seconds in VLC Media Player.

COMPUTER SHIKSHA

Closing Writer. Writer D close Sabéo.

Close Button

Stop video here and ask students to close the writer file and then play the video
again.

283,68 AT D0, DO writer file Q close TANDIOR.
BBETS DATBrR HTEIS play TOHOK.
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255. To stop video time at 16 minute 44 seconds in VLC Media Player.

COMPUTER SHIKSHA

Shut down your computer
computer O Shut down
Sabod.

Stop video here and ask students to shutdown the computer and then play the
video again.

2838 DABT S3D0A, VeSO E0y°5e>E shut down
BODNSO0R.SB°H DA DTETE play TAHOR.
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Complete teacher’s manual for Writer 1 Class 8
Class 8 Summaries
v" Open your laptop/notebook and switch on.

o laptop/notebook D open 32 switch on Sa3od.

v How to open writer file and operate it.
Writer file Q der open Ro35r® 00030 e8¢ Wadtoo der?

v" How to save document?
Document O dexr save 3035°07?

v How to open document?
Document Q der open w3o3r®?

v How to take a new page?
E D& D e open dasrd?

v" What are recent documents?
Recent documents e90é3 QD?

v What is the difference between ‘save’ and ‘save as’?
save 000k save as S0css €Y S AA?

v How to convert writer document into pdf document?
Writer cgo5@o0e5 O PDF &°8 der &0y d?

v How to shut down computer.
sozgy5e35 Q Qe shut down 3o3?

Now let’s start class.
LIS NV PR R DVCSRVDEETID.
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256. To stop video time at 28 seconds in VLC Media Player.

COMPUTER SHIKSHA

But before we do all that, can you tell "f‘b Saberds Sodd,@ed §6o
what you have learnt in the previous FO S b O Sy ),e Db

Stop video here and ask them what we’ve learnt in previous class

Q5 DATrR B8H0B, BOHEL NN %0 & S0 D
BT 507? @ e0dod.

Just listen to the answers and play the video again for the correct answer.
2367200 DI0A S0BAW DB 2367720 TR0 DA HFEIS

nfe\\ele)
257. To stop video time at 49 seconds in VLC Media Player.

COMPUTER SHIKSHA

20530 Writer &° ‘New’ option O docih
adArAFIr DBk AIS shortcut

Can you tell why do we use option
‘New’ in Writer and what is the
shortcut command for this ?

Stop video here and ask why we use new submenu and what is shortcut
command for this?

283,68 DA 350A,80830 submenu option New Q DOC0EL

EDAZPAT XD DEAW P8 Q) EE0 5r0&% e3?e0) 9o,
Just listen to the answers and play the video again for the correct answer.

2357200 DI0A 0B DB 236720 TR0 AT HTFEIG
nfe\Wela}

command OD6" ot Sdyo?
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258. To stop video time at 1 minute 15 seconds in VLC Media Player.

COMPUTER SHIKSHA

What happens with the ‘Open’ sub 20530 Writer ‘Open’ option O dochH
menu and what is the shortcut @DAArHFDr DB A4 shortcut

command for it ?

- lt
" Open
, submenu

Stop video here and ask if they can tell what happens with ‘Open’ option and
what is shortcut command for ‘open’?

28,68 DA ©508B, 'Open’ option Q GHITFAR e
2330 B0E B0 ‘Open’ 8 ard EE 35708 D370 eotdod.

Just listen to the answers and play the video again for the correct answer.
2367200 DI0A S0BAW DB 2367720 TR0 DA HFEIS

nfe\Wela}
259. To stop video time at 1 minute 40 seconds in VLC Media Player.

command 96" Hre> 3dy(woe?

COMPUTER SHIKSHA

Can you tell the difference between ‘Save’ HoBosn ‘Save As’ 8 Sog§ &)
‘Save’ and ‘Save As’ ? o D8 Do BdyiwT+?

Save and save as
submenu

Stop video here and ask them if they can tell the difference between ‘save’ and
‘save as’?

25368 DATT D0, 'save’ BT ‘save as’ NS &) BE®

DNE’ VY TIINT?e0Q 90,
Just listen to the answers and play the video again for the correct answer.

2357200 DI0A 0B DB 2367720 TR0 DA HFEIS
nfe\Wela}
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260. To stop video time at 2 minute 28 seconds in VLC Media Player.
Stop video here and ask if they can tell why we use ‘Export as pdf” and what is
the full form of pdf?

283,68 DA D0, ‘Export as pdf’ option  D0C0EL

ErDOBTATI 08N pdf full form Ne3?7e0 eacdodd.
Just listen to the answers and play the video again for the correct answer.

2357200 DI0A 0B DB 236720 TR0 VAT HTFEIG
20N,
261. To stop video time at 3 minute 11 seconds in VLC Media Player.

COMPUTER SHIKSHA

& B2 DAGAPD Sd, 205 Writer files
Let us today, watch this video and learn 2 open Soperds € 5503
another way to open our Writer files.
RYESCRS By Dorran.

Stop video here and ask students to open a writer file and then play the video
again.

283,68 QAT e3H0S Vs writer file O open TONDSOER.
BETS DATIP HTEIE R TOHOA.

262. To stop video time at 3 minute 53 seconds in VLC Media Player.
Now just check whether they’ve opened writer or not and then play the video
again.

2))E 0y writer file Q open TFE SE TF TR VAT
LEEFS 2 TOHOK.
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263. To stop video time at 4 minute 49 seconds in VLC Media Player.

COMPUTER SHIKSHA

Type out the paragraph being shown R ¢ SrdoDD paragraph D type
here. Sabod.

The Elephant and the Tailor
There lived an elephant in a village. While going to river
to take a bath regularly he passed a tailor's shop. Tailor

always gave him something to eat. The two became
friends.

As usual one day he put his trunk inside the shop. The
tailor was not in a good mood as he had a quarrel with a
customer.

Stop video here and ask students to type the given paragraph as shown in the
video and then play the video again.

9826 DA SN0, INO BRI DT B DADDI0A.

SB0ah DATT DFEIE 2 TAHOA.

264. To stop video time at 5 minute 08 seconds in VLC Media Player.
Now just check whether they’ve typed out the paragraph or not and then play
the video again.

)Y T°0Y DO Q BN B8 BE TS DONOR.HZ0 ¢

DETr SHEETE ) TONOA.
265. To stop video time at 5 minute 14 seconds in VLC Media Player.

COMPUTER SHIKSHA

New file D der open Sairess® D&
Do you know how to open a new file ? 3end?

’ 1
. ;
. Open a new file

Stop video here and ask if they know how to open a new file?
Q56 DA 850 0030 ‘New” file Q e open BASTS'

PS8 BENV? @ e90&.
Just listen to the answers and play the video again for the correct answer.

236200 D0 BN OB Bran FHO IATT HEETE
[OHOE.
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266. To stop video time at 5 minute 56 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘File’ menu as shown in the
video and then play the video again.

25,68 DA S8D0E,ITT SO DA’ D0 DN
‘File menu’ 20 85 ToRNS0E.$B05° QAT HFETE "2
R0H0&.

267. To stop video time at 6 minute 04 seconds in VLC Media Player,
Stop video here and ask students to click on the ‘New’ option and then select
the ‘Text document’ option as shown in the video and then play the video again.

25,68 DA S8D0E,ITT SO DA’ D0 DN
‘New' option 0 8§85 SO0 €6s°sd ‘Text document’ Q VST

HODDS0B. ST DATIR HTFEIG 2 TADOR,

Now just check whether they’ve taken the new file or not and then play the
video again.
2 3°$0Y new file  open TFE SE TE B DB
HOEEIE R TOHOA.

268. To stop video time at 6 minute 32 seconds in VLC Media Player.

COMPUTER SHIKSHA

All of you, open a file which has been D 090656, computer &° W“bﬁé
already saved in the computer. save 30 ¢ file D open Sabod.

Open your saved file.

Stop video here and ask students to open any saved file and then play the video
again.

28288 QAT SD0B, VDO DT save T file D open
TONDS0E.HE0a7H DATTR HEFEIO D BADOA.
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269. To stop video time at 6 minute 50 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘File’ menu as shown in the
video and then play the video again.

25,68 DA S8D0E,ITT SO DA’ D0 DN
‘File menu’ 20 85 ToRNS0E.$B05° QAT HFETE "2

DAVOA.

270. To stop video time at 6 minute 57 seconds in VLC Media Player,
Stop video here and ask students to click on the on the ‘Open’ option as shown
in the video and then play the video again.

25,68 DA S8D0E,ITT SO DA’ D0 DN
‘Open’ option 20 85 TANNS0B.SB DA HFETE "2
nfe\\ele)

271. To stop video time at 7 minute 25 seconds in VLC Media Player.
Stop video here and ask students to select any file and click on the ‘Open’
button as shown in the video.

Q565 DATBr 808, sNO AT’ TPODS DN
AT file Q DBT TOTA ‘'Open’ button 22 88 TADNDSOR.
SEd DATrD SHEE0 D FAHod.

Now just check if everyone has done so and play the video again.

I 0SB TFE BE T[T TR VATV NEEIE 2 TOHO&L.
272. To stop video time at 7 minute 58 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell why we use Recent Recent Documents option D &80
Documents? ototh BHATAFDR Dt SyOT?

- o
€

Recent Document

Stop video here and ask if they can tell why we use ‘Recent documents’?
253,68 DATT D0, 083N ‘Recent documents’ option Q DOCNEL
G OSPAT R P D )IDOT? Q) SN0,
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Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

273. To stop video time at 8 minute 33 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘File’ menu as shown in the
video and then play the video again.

2565 DATBr 808, DA’ TPODS DN
'File’ menu 2 85 ToHNI0B. 5B0aeh AT SHEEIE
nfe\\ela)

274, To stop video time at 8 minute 40 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘Recent documents’ and then
select any file as shown in the video.

)8 DABTR SD0A , DO ‘Recent Documents’ 30 85 T3
DETBrS’ HFDODD DSBSV AT file VBT TONHI0S.

Now just check if everyone has done so and play the video again.

2B ORE TFE BE TE T VAT DFETE D TDONOA.

275. To stop video time at 9 minute 17 seconds in VLC Media Player.

COMPUTER SHIKSHA

Now you will ‘Save’ your file. [ D> D> file D ‘Save’ B3

o

Stop video here and ask students to save the file and then play the video again.
%36 DA @3D0R,A* O file Q 'save’ TORNI0ER.
BB DATBrR HFEIE D TAHOK.
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276. To stop video time at 9 minute 44 seconds in VLC Media Player,
Stop video here and ask students to click on the ‘File’ menu as shown in the
video and then play the video again.

Q55 DA @505, IO DA’ TR0 DN
'File’ menu 20 85 ToRNS0&. 5Bared DA SNEEIE
R0H0&.

2717. To stop video time at 9 minute 52 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘Save’ option and then a box
will appear as shown in the video and then play the video again.

285,65 DA eH0B,D OO “Save’ option 0 8§ TAHDIOB
295968 DA PO DO 2.8 2378 ) S5 N0E .Sy
DETBI HEFEIE " TOHob.

278. To stop video time at 10 minute 08 seconds in VLC Media Player.
Stop video here and ask students to select the desired location where they want
to save their file and then play the video again.

2856 VAT eH0B,AT SO Y I°F, file Q save
BDOSTORNEN) location Q VBT TANDSOR.B1°¢5 DA
DEFEIS D TOHOA.

279. To stop video time at 10 minute 36 seconds in VLC Media Player.
Stop video here and ask students to give the file name and then select the ‘Save’
option as shown in the video and then play the video again.

25).¢6 DAV B8D0E,AT DO file name Q AD ) DEHTZrS’
L3P0I DIV “Save’ option O VBT DONNSOR.5KI°¢h
DEBIQ HEFEIE " TOHob.

280. To stop video time at 10 minute 50 seconds in VLC Media Player.
Now just check whether they’ve saved file or not and then play the video again.

QA 7809 file  save TS SE TE T VAT HTFEI0 D
T joWlele)
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281. To stop video time at 11 minute 05 seconds in VLC Media Player.

COMPUTER SHIKSHA

S0d8 ‘Save As” option D JotHH
And also tell why do we use Save As ? adarAYAr a:boc'..

Stop video here and ask why do we use ‘Save as’ option?

25368 AT D0, 83N ‘Save as” option Q DOCNEY
EOO3PATIN? @) eBK0AB.

Just listen to the answers and play the video again for the correct answer.
237200 D0 B DB 2353720 §0 AT HEETS D
BOHOR.

282. To stop video time at 12 minute 00 seconds in VLC Media Player.
Stop video here and ask students to type a line as shown in the video and then
play the video again.

Q565 DATE 8908, AT’ TrODS DN
BS A BN TANNI0R. ST DATIPR HTEFS 2 TOHOA.
283. To stop video time at 12 minute 13 seconds in VLC Media Player.

Stop video here and ask students to click on the ‘File’ menu as shown in the
video and then play the video again.

2565 DATBE 8308, AT’ TPODS DESANM
File' menu S 85 D508, $SHard DT HFETE D
2000&.

284. To stop video time at 12 minute 16 seconds in VLC Media Player.
Stop video here and check whether they’ve clicked on ‘save as’ submenu and
the box has appeared or not as shown in the video.

2858 QAT e350B,a°%0y ‘save as’ submenu S §5 T8 SE
BTN DA’ TIPDODS DN 28 SDI0E SE T
20N,
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Just check and play the video again.
2,878 T TR DA R TAHOA.

285. To stop video time at 12 minute 30 seconds in VLC Media Player.
Stop video here and ask students to type their name in the file name box and
then click on the ‘Save’ button as shown in the video and then play the video
again.

Q5 DATBr 850H, s file name box &S Y DS
BN TR K eh ATV TR0 DN ‘Save’ button 308

85 TOHHB0E. SHareh DATI HTETS D Tohod.

286. To stop video time at 12 minute 39 seconds in VLC Media Player.
Now just check whether they’ve Saved the file or not and then play the video
again.
2B Y file Q save BFE SE TE B DA SNTEIE "2
nfe\\ele)

287. To stop video time at 13 minute 09 seconds in VLC Media Player.

COMPUTER SHIKSHA

B, D6 D> file D PDF &°8 28y
Srdodsod.

Now, you need to show that you can
change your file to PDF.
-
! Y
] g\

Stop video here and ask students to change the file into pdf and then play the
video again.

Q5 DATBr 8505, s fileQ PDF '8 55528 36080, .
SB0arh DATIT DFETE D DONOA.

288. To stop video time at 13 minute 26 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘File’ menu and then click on
the ‘Export as pdf” option a box will appear as shown in the video and then play
the video again.
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2538 DAV S50, DT file name box S &Y DE
D TR HEared DATZTS’ ITrD0DS DS ‘Save’ button 32
85 TO0080B. X075 DATIT SHEEIE ) TDONOA.

289. To stop video time at 13 minute 50 seconds in VLC Media Player.

Stop video here and ask students to bring the pointer on the ‘Export’ button and
click once as shown in the video and then play the video again.

2856 DA e3H0B, Vs pointer Q ‘Export’ button 28
SBNHSD) DA ATFDODD DSANT 2,578 88 TaHedd0d.
BB DA DFETE @ TONOA.

290. To stop video time at 14 minute 16 seconds in VLC Media Player.
Stop video here and ask students to select any location where they want to save
the pdf file and then give the file name and click on the ‘Save’ button as shown
in the video and then play the video again.

28285 DA B8H0A, DT sOHO 370y pdf file Q save
BASFORNZD), DB S ZAN A VBT DO file name O D))
DETIFS’ LIFDODS DS ‘Save' button 338 85 TORHS0A.

B30 DATIT DFTETE N DAVOA.

291. To stop video time at 14 minute 40 seconds in VLC Media Player.
Stop video here and check whether they have made PDF file or not and then
play the video again.

2836 VAP eH0B, 0y pdf file  TFE SE TS B
S350 DATIT DFTETE 2 TANOA.
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292. To stop video time at 15 minute 01 seconds in VLC Media Player.

COMPUTER SHIKSHA

Closing Writer Writer D close oo,

—

Close Button

Stop video here and ask students to close the writer file and then play the video
again.

82,6 DA e3N0R, DT§EO writer file  close TANNIOER.
B0 VAT DTES play TOHOR.

293. To stop video time at 15 minute 52 seconds in VLC Media Player.

COMPUTER SHIKSHA

Shut down your computer.
computer  Shut down
Sohod.

Stop video here and ask students to shutdown the computer and then play the
video again.

9836 AABT e3D0R, DTSN F0y°5eD shut down
BOHDI0B ST DATrD SHFEE play FCH0E.
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Complete teacher’s manual for Writer 1 Class 9

Class 9 Summaries

Open your laptop/notebook and switch on.

o laptop/notebook D open 32 switch on Sa3od.

How to open writer file and operate it.

Writer file Q der open Ro3r® 00030 e8¢ Wadtoo der?

What is edit menu bar?
Edit menu bar 9083 doed?

Using Undo & Redo
Undo & Redo &a35ehotseoo.

Using Copy& Paste
Copy& Paste &003>Aocdedo.

Using Cut & Paste
Cut & Paste e&a3rhotdero.

How to use Find & Replace ?
Find & Replace option D der &Ha3rNoed?

Short cut Command For all these options

& options @) ¢38 Short cut Commands.

How to shut down computer.
so:Qy;SesS D 2er shut down Basrd.

Now let’s start class.
RIONES PR Q) DVCSRVDEETIDD.

bridging the digital divide
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294, To stop video time at 25 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you know what is the full form of PDF full form OOo&° St Send?
PDF.
K

Stop video here and ask What is Full Form of ‘PDF’?
2836 DATR e3D0A, Vs PDF Full Form Qd¢37e0d
e9C8K03%.

Just listen to the answers and play the video again for the correct answer.
2367200 S0 BN DT Beren TR0 AT HEEIE
nfe\\ele)

PDF

295. To stop video time at 38 seconds in VLC Media Player.

COMPUTER SHIKSHA

053 PDF file D docoed dasrdd
Why do we make a PDF file ? 33302

‘._, ﬁﬁ\ .%

Stop video here and ask why we make ‘PDF’ File ?
25268 QAT D0, 0830 PDF' File Q DOCME BT 0?e0

0 4%.

Just listen to the answers and play the video again for the correct answer.
2357200 DI0A 0B DB 2367720 TR0 DA HFEIS
20N,
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296. To stop video time at 57 seconds in VLC Media Player.

COMPUTER SHIKSHA

What is the difference in Save and Save Save SuBaiw Save as options Ju¢g
as? &%) Sz Doek?

‘ “, A\ e
/Lﬁ\ Save and save as
submenu

Stop video here and ask what is difference between ‘save’ and ‘save as’?
25368 DATT D0, 'save’ BTSN ‘save as’ NS &) BE®

DNES” VY TIINOT?e0) 90,
Just listen to the answers and play the video again for the correct answer.

2367200 DI0A S0BAW DB 2367720 TR0 DA HFEIS
SONOAR.

297. To stop video time at 1 minute 56 seconds in VLC Media Player.

COMPUTER SHIKSHA

And open your writer file. > writer file D open Sabod.
e D
P e e summeauna o, ‘

L4} =
e u (I B/ mm @z creex A W,

again.
983,65 DA e3N0R DTS writer file  open TAVDIOA.
$B0ah DT DFEIE N TAHOA.
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298. To stop video time at 2 minute 04 seconds in VLC Media Player.

COMPUTER SHIKSHA

So, have you been able to open your D6 Do Writer files  open
Writer files or not? Sabrdrro For?

[
w@-Us o das @ v e Duzasea 0,
s 0 B/ UMras@EE creek A K,
»

Stop video here and ask if they have been able to open writer file or not?
283,68 DA N0, 370y writer file J open BAHEOTO®
S @Gtod.

Just listen to the answers and play the video again for the correct answer.
237200 D0 B DB 2353720 §0 AT DEETS D
BOHOR.

299. To stop video time at 2 minute 25 seconds in VLC Media Player,
Stop video here and ask students to open ‘Run command box’ as shown in the
video and then play the video again.

2565 DATBE 8308, sNO AT’ TIPODS DN
‘Run command box’ Q open DONNI0B.$B57h DRI NTEIE

2 DOHOA.

300. To stop video time at 2 minute 40 seconds in VLC Media Player,
Stop video here and ask students to type ‘Swriter’ in the box without any space
and then click on the ‘OK’ button as shown in the video and then play the video
again.

Q55 DATBr 8H0E,ATsHO AT’ TIPODS SN
2353 S ‘writer’ ©Q DENS0E3 3 BLOT BD TR ‘'OK’ button

& 85 TADDHN0B.SEa7eh DATITR LHTEIS ) OO,
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301. To stop video time at 3 minute 39 seconds in VLC Media Player,

COMPUTER SHIKSHA

Type out the line shown in front of D debdore E3DEBOD) line D type
you. Sobod

| Live in India.

Stop video here and ask students to type the given line which is shown in
video.

Q83 DETIT BI0E,ATEHO DA S IrH0DI B D BV

BONNS0AE.
Just check whether have they typed the line or not and then play the video

again.
20 709 B B TS BE TE T AT HFEE D

ZOAHOR.
302. To stop video time at 3 minute 56 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you know why we use the Undo S05:50 submenu option Undo D
submenu ? DotHEH GHEIPAY D D Sew?

Miew Insert Format Table ©

ﬂw
o
>
-

aph

Stop video here and ask why we use ‘undo’?

238368 AT D0, 333 ‘undo’ option Q DOCHEL
EO3PATTIN? @) SN0,

Just listen to the answers and play the video again for correct answer,
2337200 D0 B DB 2353720 §R0 AT DEETS 2
ROHOAK.

(W13 L}
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303. To stop video time at 5 minute 09 seconds in VLC Media Player,
Stop video here and ask students to do ‘undo’ and as shown in the video and
then play the video again.

2818 DA @N0B, DA FD0DS DSV ‘Undo’

TO0DS0R. ST QAT HEFEIG 2 TAHO.

304. To stop video time at 5 minute 29 seconds in VLC Media Player.
Stop video here and ask them to do ‘Undo’ once again as shown in video and
then play the video again.

28308 QAT B810B, DA’ LBFDO0DS DEANT ‘Undo’

SOEEIE TONNIOR.5B057° DETIT SNTEITE "2 TOHOA.
305. To stop video time at 5 minute 47 seconds in VLC Media Player.
Stop video here and ask them to do as shown in video and then play the video

again.

Q565 DATBEQ 830, DTN DETITS” TSPODS DEXSNM
D000, SBh DATIT DFEIFE "2 TANOA.

Check whether they have done “‘undo’ or not and then play the video again.
2 %Y ‘undo’ J B3 BE T TOHOR.SBIT S VAT
DEFEIE R TAHOA.

306. To stop video time at 6 minute 25 seconds in VLC Media Player,

Do you know why we use Redo ?

COMPUTER SHIKSHA

20330 Redo dothHeh aHAATAI AT
o 3ewd?

Stop video here and ask why we use ‘Redo’?

283,68 AT HOA, IS ‘Redo’option Q OCHE
EOO3TANTTN? @A) e9¢50d%.

Just listen to the answers and play the video again for correct answer.
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2357200 DI0A 0B DB 236720 TR0 AT HTFEIG

DAVOA.

307. To stop video time at 7 minute 28 seconds in VLC Media Player.
Stop video here and ask students to do ‘Redo’ as shown in the video and then
play the video again.

2565 DATBE 8305, DTN DETITS” TPODS SN
Redo’ TDODDS0R.5EKeeh DATITR S0BEIE 2 TOHO.

308. To stop video time at 7 minute 38 seconds in VLC Media Player.
Stop video here and ask students to do ‘Redo’ once again as shown in the video
and then play the video again.

Q56 DATBE 8D0H, DTN DETITS” TSPODD DESNM
'Redo’ Q NEEIE TODS0B.SB0°¢ NATITR) HTFEI6

DONOR.

3009. To stop video time at 7 minute 49 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.

Q565 DATBE B8D0H, DTN DETITS” TSPODD DEXSNM

TONDI0B.BE0a7eh DATIT NFEIE 2 TOHOE.
Now just check whether they’ve done ‘Redo’ or not and then play the video

again.
2 30 ‘Redo’ Q TS SE TT TADOR.4B0a°¢H DBTZR

DEFEIE N DANOA.
310. To stop video time at 8 minute 24 seconds in VLC Media Player,

COMPUTER SHIKSHA

Can you say why we use the Cut sub S05:5» Sub menu option Cut D
menu? ototH SHAFAF DR DO BdyfOT>?

- (’13&
9

Stop video here and ask why we use ‘cut’?

25368 DA D0, K83 ‘cut’ option Q DOCVEY
EOOSTANTTN? @A) e50d%.
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Just listen to the answers and play the video again for the correct answer.
2367200 D0 HBAN HT S Bran FOO AT HFETE
DOAHOAR.

311. To stop video time at 9 minute 46 seconds in VLC Media Player.
Stop video here and ask students to select text or paragraph as shown in video.
Play the video again.

2565 DATBE 8D0H, DI DETITS’ TPODD SN
B85, BE D0 IBE TONS0B.H$E0a7S AT HFEIO R

DONOR.

312. To stop video time at 10 minute 10 seconds in VLC Media Player.
Stop video here and ask them to do ‘cut’ as shown in video and then play the

video again.
Q565 DATBE B8D0H, DTN DETITS” TSPODD DEXSNM

‘cut’ option Q ENTZTFAOTINN0R.HBET¢S NATTQ HEITO R

nfe\\ele)
313. To stop video time at 10 minute 36 seconds in VLC Media Player.

COMPUTER SHIKSHA

The Paste command is used with Copy Paste option D Copy &€ Cut options S
or Cut. SOAPAFTAD.

Stop video here and ask why we use ‘Paste’?

2836 DA e3D0ER,e033% ‘Paste’ option Q OCHEL
O3RN0 9S00,

Just listen to the answers and play the video again for the correct answer.
2337200 D0 B DB 2353720 §R0 AT DEETS 2

D[AVOA.
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314. To stop video time at 11 minute 40 seconds in VLC Media Player.
Stop video here and ask students to paste the line as shown in the video.

25,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
B Q 'Paste’ DONNS0A.

Now just check whether they’ve pasted the line or not and then play the video
again.
B 7Y B Q paste BFE BE TF DODOR.SHBd"¢h

DETB HEFEIE " TOHob.
315. To stop video time at 12 minute 17 seconds in VLC Media Player.

COMPUTER SHIKSHA

Copy option D S50 JotwH
Do you know why we use Copy ? SHFFAFA® Dot Beod?

Stop video here and ask why we use ‘Copy’?

282,68 AT D0, ‘Copy’ option & DOCNEL

EO3PATAN?e9 0.
Just listen to the answers and play the video again for the correct answer.

2357200 DIOA S0BAW DB 2367720 TR0 DA HTFEIS

DONOR.

316. To stop video time at 13 minute 56 seconds in VLC Media Player.
Stop video here and ask students to select text or paragraph as shown in video.
Play the video again.

25).65 DATBE 830, DTN DETITS” TSPODS SN
B85, B8 DTR DB TADNS0R.5B0a¢% DA HTE0
play SOHO&.

317. To stop video time at 14 minute 26 seconds in VLC Media Player.
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Stop video here and ask students to do ‘Copy’ as shown in video play the video
again.

2565 DATBE 8205, DTN DETITS’ TSPODD DEXSNM
‘Copy’ option Q &OITA0TINO0E.SBS DA DEETE
DOHOR.

318. To stop video time at 14 minute 52 seconds in VLC Media Player.
Stop video here and ask them to do ‘paste’ as shown in video play the video

again.

Q565 DATBE 8D0H, DTN DETITS” TSPODS DESNM
‘paste’ option Q E&NBIAOTINI0R.HSEaeh DA HSEIE D

njoela}
Check whether they have done ‘copy’ and ‘paste’ or not and then play the video

again.
09 ‘copy’' B0 ‘paste’ DTS BE TE TR 5B DA

DEFEIE N TOHOA.
3109. To stop video time at 15 minute 14 seconds in VLC Media Player.

COMPUTER SHIKSHA

S8 Select All option D docd
Can you say why we use Select All ? SHAFBIDF Dot B0yf0on?

Stop video here and ask why we use ‘Select all’?

2388 DA D0, K83 ‘Select all’ option  DOCHEY

O3PS 9S00,
Just listen to the answers and play the video again for the correct answer.
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2357200 DI0A 0B DB 236720 TR0 AT HTFEIG

DONOER.

320. To stop video time at 16 minute 12 seconds in VLC Media Player.
Stop video here and ask them to do ‘select all’ as shown in video and then play

the video again.

2868 DAETBrE B8H0B, FFIQ DA’ LHFDODS DN
‘Select all'’ TANNSOS. $B0H DATZT HFETE 0 DONHOG.

Check whether they have done ‘select all’ or not and then play the video again.

0y ‘select all’ TFE SE TE T SB50S DAV DFETE "

[OHOEG.
321. To stop video time at 16 minute 37 seconds in VLC Media Player.

COMPUTER SHIKSHA

B3 Find option D
Can you say what happens when we S5APRDBLYE DD DS80S
use Find ? [y Booyfioo?

Stop video here and ask why we use ‘find’?

283,68 DA D0, W “find’ option Q DOCHEL

EOOPATRN?e0Q 950G,
Just listen to the answers and play the video again for the correct answer.

236200 S0 HBAN DT BeTren FOO0 DATT HEEIE
SOHOA.
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322. To stop video time at 17 minute 16 seconds in VLC Media Player.

COMPUTER SHIKSHA

S0580 Replace option D JoHed
Can you tell why we use Replace ? SHTFAIDF ot a%ﬁw.,

Stop video here and ask why we use ‘replace’?

283,68 QAT DO, M “replace’ option O OCHED

EOO3PATN?e0 950,
Just listen to the answers and play the video again for the correct answer.

2367200 DI0A S0BAW DB 2367720 TR0 DA HFEIS
SOHOA.

323. To stop video time at 18 minute 15 seconds in VLC Media Player.
Stop video here and ask students to click on ‘find & Replace’ submenu as shown

in video.

Q5 DATBr B8H0H, DTN DETITS” TPDODS DESNM

find & Replace’ submenu option & 8§ TAHNSOA.
Now check whether box has appeared or not and then play the video again.

2 28 SN YO BE TE TAHOR.SB0ah DBTZITR

EEIE D TAHok.

324, To stop video time at 18 minute 45 seconds in VLC Media Player.
Stop video here and ask students to type their text in the box as shown in the
video and then play the video again.

2565 DATE 8505, DO DETITS” TSPODS DEXINM
275 S ¢ BE., O TN BONNS0B.SEKareh DB
DEEIS D TOHOA.
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325. To stop video time at 19 minute 00 seconds in VLC Media Player.
Stop video here and ask students to click on ‘find’ or ‘find all’ option as shown
in video and then play the video again.

255 DA @0, DTEDOR DA’ LHFH0DS DN
find’ S8 ‘find all' option 23 85 TODNS0R.HZT°h DB
DEEIS D TOHOA.

326. To stop video time at 19 minute 14 seconds in VLC Media Player.
Stop video here and check whether they have used ‘find’ or not and then play
the video again.

285,65 VAT €32 S0 ‘find’ option Q SIBrAO S SE T
DONOA. $B0a°h DATIT DFEIE N BOHOA.

327. To stop video time at 19 minute 42 seconds in VLC Media Player.
Stop video here and ask students to click on ‘find & Replace’ submenu as
shown in video.

Q55 DA @8H0G, DTSDOR DA’ FH0DS DN
find & Replace’ submenu option & §§ TAHNS0A.

Now check whether another box has appeared or not and then play the video
again.

2R NFE 235 ) SDIJOE BE T TONOB.HKTeS DA
DEEIS W TOHOA.

328. To stop video time at 20 minute 08 seconds in VLC Media Player.
Stop video here and ask students to type their text in the box for replace as
shown in the video and then play the video again.

25)¢6 AT B850, TN AT’ TPODS DESANMT
replace DANE0 N0 FY T8, D 275 ¢ BD DONNI0B.
S5 HBTrD LHFETE D TAOd.

320. To stop video time at 20 minute 28 seconds in VLC Media Player.
Stop video here and ask students to click on ‘replace’ or ‘replace all’ option as
shown in video and then play the video again.

25)¢6 DATBr B8D0E, DTN AT’ TSPODS DEXINM
‘replace’®3% replace all’ option & §5 TOHNI0&. edS°ch
DETBIQ HEFEIE " TOHob.
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330. To stop video time at 20 minute 38 seconds in VLC Media Player.
Stop video here and check whether they have used ‘replace’ or not and then
play the video again.

2836 DA €32 30y “replace’ option Q SOBrAOTE SE TS
DANO0B. 5K h DA SNTEIE X BAHOA.

331. To stop video time at 20 minute 46 seconds in VLC Media Player.

COMPUTER SHIKSHA

Closing Writer Writer D close atéo.

p—a

Close Button

Stop video here and ask students to close the writer file and then play the video
again.

283,68 AT D0, DO writer file Q close TANDIOR.
SB0ah DATTY DFEIE 2 TAHOA.

332. To stop video time at 21 minute 43 seconds in VLC Media Player.

COMPUTER SHIKSHA

Shut down your computer
computer D Shut down
SaPod.

Stop video here and ask students to shutdown the computer and then play the
video again.

2836 DABT eB3D0A, DETENO E0y°5e>D shut down
BONNI0R.HB°H BT NTEIE play TOHOA.
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Complete teacher’s manual for Writer 1 Class 10
Class 10 Summaries

v" Open your laptop/notebook and switch on.
o laptop/notebook D open 32 switch on Sa3od.

v How to open writer file and operate it.
Writer file Q open @dodtro 080300 es03E5 oo dew.

v" Revision of edit menu bar.
Edit menu bar 8.

v" Practice of Undo & Redo.
Undo & Redo &rgR.

v" Practice of Copy& Paste.
Copy& Paste &gS.

v Practice of Cut & Paste.
Cut & Paste gS.

v" Practice of Find & Replace.
Find & Replace option Srg®.

v" Practice of Short cut Command For all these options
&3 options @) ¢3 Short cut Commands @ve%ai)

v How to shut down computer.
sozgy5e35 Q Qe shut down Ldo3ord.

Now let’s start class.
IOV PR Q) DCSRVDEETID.

333. To stop video time at 28 seconds in VLC Media Player.
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COMPUTER SHIKSHA

Can you tell if you remember all that D SyH3) T70:) 8D
you learnt ? HHODDT 6 Do JDywoe?

Stop video here and ask if they remember what they’ve learnt in previous class.

25,88 DA B8H0B, ROBZ SN0 5 ¢ ¢0) FEIZ0ILD
DBE0THZT®) T? @ SH0db.

Just listen to the answers and play the video again for the correct answer.
2357200 DI0A S0BAW DB 2367720 TR0 DAV HFEIS

nfe\\ele)
334, To stop video time at 58 seconds in VLC Media Player.

COMPUTER SHIKSHA

Undo &0 D80 dodhd
Can you tell why do we use Undo and SHAIPAIAT S08akw oS short cut
what is the short cut command for it ? comm;nd 9 Sy Dﬁ)nvc'?

Stop video here and ask if they know why we use ‘undo’ Command and what is
shortcut command for it?

25268 AT, D0, 8 ‘undo’ Command Q DOCHED
DA B3N 378 shortcut command Qa¢3?2e0
980 c%.

Just listen to the answers and play the video again for correct answer.
2357200 DI0A 0B DB 236720 TR0 AT HTFEIG

D[AVOA.
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335. To stop video time at 1 minute 32 seconds in VLC Media Player,

COMPUTER SHIKSHA

Can you tell what happens when we use S350 Redo option D &DAIRADBLYE
Redo and what is the shortcut command A 2SS BuBatn Redo & shortcut
for Redo ? command D&° Hocd dyreoe?

Stop video here and ask why we use ‘Redo’ and what is shortcut command for
it ?

253,68 AT 300,080 ‘Redo’ Command Q DO
EDOIPATTIN B3N 328 shortcut command Qa¢37e9
Slatglela}

Just listen to the answers and play the video again for correct answer,
2367200 DI0A 0B DB 2367720 TR0 VAT HFEIS

nfe\\ele)
336. To stop video time at 2 minute 08 seconds in VLC Media Player.

COMPUTER‘S‘HIKSHA
28 line 03¢ I SSyer
Soiro®ots I O Sairs®
D 3oy He0?

Can you tell what we need to do if we
want to repeat the same line many

times ?

Stop video here and ask what will they do for Copying one or more line?

256 DETIT 83085,2.5¢3 BSE 90H50T DEVYS BS) &' copy

BOEFE P80 DD TBREN?0 930 R.
Just listen to the answers and play the video again for correct answer,

2357200 DI0A 0B8N DB 236720 TR0 AT HFEIG
njo\\ele)
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337. To stop video time at 2 minute 32 seconds in VLC Media Player.

COMPUTER SHIKSHA

Cut option D &1rAcDBYE A
What happens by using Cut and what 2HB008 28aH» o3 short cut
is the short cut command for Cut ? command 3587

Stop video here and ask if they know what is ‘Cut’ and what is shortcut
command for it ?

2838 DATBZIR S3D0A, ‘Cut’ 90T DE TP FHE B DO

3°8 shortcut command Da¢3?e0 eocsiod.
Just listen to the answers and play the video again for the correct answer.

2367200 DI0A S0BAW DB 2367720 TR0 DA HFEIS

nfe\\ele)
338. To stop video time at 3 minute 12 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell what happens by Find & Find & Replace option D &di»Ad D
Replace. And what is the short cut 2608008805 oS short cut

command for this ? command D& 3dyreos?

s gui

Stop video here and ask if they know what is ‘find & replace’ and what is

shortcut command for it?
28,8 QAT &350, find & replace’ ©OTY DWE TF98 BeO®

08050 °Q8 shortcut command D¢32e9 e¢3K0dR.
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Just listen to the answers and play the video again for the correct answer.
2357200 DI0A 0B DB 2367720 TR0 DA HTFEIG
RBOHOAK.

330. To stop video time at 3 minute 48 seconds in VLC Media Player.

COMPUTER SHIKSHA

And open your writer file. D> writer file D open Sabod.

S b von et fpma T o i e

Stop video here and ask students if they can open their writer file?
283,68 DA eN0B, 370y I°%y writer file  open
BONHEOT?e e9iiod.

Just listen to the answers and play the video again.
2367200 DIOA 0B DB 2367720 TR0 DA HTFEIS

infe\\ele}

340. To stop video time at 4 minute 34 seconds in VLC Media Player.
Stop video here and check whether they have opened writer file or not.
283,65 DA 83D0B ,0y writer file  open BFE SE TS

ZOHOR.
Just check and play the video again.
2,570 TS T DATIT NTEIE 2 TOHOA.
341. To stop video time at 5 minute 16 seconds in VLC Media Player.

COMPUTER SHIKSHA

Type out the paragraph shown in front D A EIBRD) paragraph D
of you. type Sabod.

The Selfish Dog
But the selfish natured dog replied, "Since | myself cannot eat the
hay. | will not let anyone else have it." So the ox had to go hungry
that day.

There are some selfish people in the world also. They would not
let others have what they themselves cannot get. They follow the
"Dog in the Manger Policy."
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Stop video here and ask students to type the given paragraph which is shown in
video.

25366 DATBQ B8D0E,ATT DO DATBrSS TR0 DN

DX DT BID BONDI0A.
Just check whether have they typed the paragraph or not and then play the video

again.
A 0 DO QD BN S BE TE BTOHOR.SB0¢

DETBIQ NEFEIE D TOHOR.
342. To stop video time at 5 minute 29 seconds in VLC Media Player.
Stop video here and ask students to do ‘undo’ as shown in the video and then

play the video again.
2565 AT @H0E,IT O DA PO DS
Undo’ DODNI0A. BT DATBIQ HEEIE R TONOA.

343. To stop video time at 6 minute 05 seconds in VLC Media Player.
Stop video here and ask them to do as shown in video and then play the video
again.

2565 AT S8N0H,TFID DA’ SFD0DS DN

TODXNI0E. HBEeh AT NFEIS 2 TBADOR.

344, To stop video time at 6 minute 18 seconds in VLC Media Player.
Stop video here and ask them to do as shown in video and then play the video
again.

Q5.5 AT @8D0H,TFID DA SFD0DS DN
TONDI0B. $B57ed DATZT NFEIO " TOHOR.

Check whether they have done ‘undo’ or not and then play the video again.

20 0 ‘undo’ TFE BSE T DONOB.5B0aed VAT

DEEIS W TOHOA.
345. To stop video time at 7 minute 20 seconds in VLC Media Player.
Stop video here and ask them to do ‘redo’ as shown in video and then play the

video again.
Q585 AT S8N0H,TFI DA’ DO DN

redo’ TONDSOR. $B0a7eh DATIT NFEIE " TOHOR.
346. To stop video time at 7 minute 58 seconds in VLC Media Player.
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Stop video here and ask students to do as shown in video and then play the
video again.

25285 DA D0, DO DATFS LIrDODS IS0
DANNS0B. 5K eh DA NTEIE 2 TONOA.

347. To stop video time at 8 minute 08 seconds in VLC Media Player.
Stop video here and ask them to do as shown in video and then play the video
again.

Q51 DATBT BN0E,TFID DAETBIEES” TN DN
D000, B h DA HFEIE N TAHOA.

Check whether they have done ‘redo’ or not and then play the video again.

R Y Tedo’ BFS SE TS DONOR.HKeS DA

DEFEIE N DANOA.

348. To stop video time at 9 minute 14 seconds in VLC Media Player.
Stop video here and ask them to select their text or paragraph as shown in video.

Q538 DBBT @N0E,TFID DAETBrEES” HFDODS DSV
IS BE), BE DT IBT TADNS0K.

3409. To stop video time at 9 minute 37 seconds in VLC Media Player,
Stop video here and ask students to do ‘cut’ as shown in video play the video

again.
25368 DAV B8H0E,ATT DO AT TR0 DN
‘cut’ DAV, 5Kad DABIR HTES fg D[AVOA.

350. To stop video time at 10 minute 11 seconds in VLC Media Player.
Stop video here and ask to do ‘paste’ as shown in video and then play the video
again.

25368 AT S8D0H, DA’ LIrD0DS DSV ‘paste’
DADNS0B. KT AT HBEIE R TADOA.

Check whether they have done ‘cut’ and ‘paste’ or not and then play the video
again.

133



COMPUTER SHIKSHA

......... bridging the digital divide

R 0 ‘cut’ OO ‘paste’ B SE TT DONOR.SBdeH
DETBIQ HEFEIE " TOHob.

351. To stop video time at 11 minute 12 seconds in VLC Media Player.
Stop video here and ask students to select text or paragraph as shown in video.

25565 AT 08, DG SHOR AT BT DS

B8, BE DT VBT TONNS0R.
352. To stop video time at 11 minute 35 seconds in VLC Media Player.
Stop video here and check whether they’ve clicked on ‘copy’ submenu as shown

in the video.

Q518 DA, @ 0 DATFS BFDODS DSV submenu
option ‘copy’ & 85 T8 SE TE TOHOA.

Just check and play the video again.
2,80 BE B2 DABTD T EI6 H Babod.

353. To stop video time at 12 minute 11 seconds in VLC Media Player.
Stop video here and ask students to do ‘paste’ as shown in video and then play

the video again.

25)¢6 AT B850, DTN AT’ TPODS DESNM
‘paste’ DONNSOB. $B AT HEFETE 2 TAHOA.

Check whether they have done ‘copy’ and ‘paste’ or not and then play the video

again.

QIR T°0Y ‘copy’ SO ‘paste’ BFE SE TF BONOR.SBeh
DEBIQ HEFEIE " TOHob.

354. To stop video time at 12 minute 36 seconds in VLC Media Player.
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COMPUTER SHIKSHA

Today, you need to replace a word in the & B2 oo paragraph &° 2.¢ word D
paragraph with your name. 5 HS replace Saird.

Stop video here and ask students to replace any word with their name and then
play the video again.

2838 DATBTR S3H0A, DTTEDOD T word Q SFFY S
replace TDANNSOB. S eh AT HBEIE X TALOA.

355. To stop video time at 13 minute 04 seconds in VLC Media Player.
Stop video here and ask students to click on ‘find & Replace’ submenu as shown

in video.

25,68 DA S8H0B, DTSDO DATITS’ LITrDODS S0
submenu option ‘find & Replace’ 20 88 TWOHNS0E. $Boareh
DETBTR NEEIS R TONOA.

Now check whether box has appeared or not and then play the video again.

2 2°5) SN YOS BE T TOAHOR.S$BS VAT
DEEIS D TOHOA.

356. To stop video time at 13 minute 33 seconds in VLC Media Player.
Stop video here and ask students to type their text in the box as shown in the
video and then play the video again.

Q5 DATBr 8H0B, DTSN DETIFS’ TIFDORDD D3SO
FE BE, D 2r8) S BN DO, Bareh DBTBIQ
DEEIS D TOHOA.

357. To stop video time at 13 minute 47 seconds in VLC Media Player.
Stop video here and ask students to click on ‘find or find all’ option as shown in

video and then play the video again.
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25368 DATBr B850, TN AT’ TPODS SN
find S¥ find all' option 20 §§ TANNI0R. H$B°h DA
DEEIE D TONOA.

Check whether they have used ‘find’ or not and then play the video again.

R 0y ‘find’ option Q E&NTrAow S SE 3§
DAHO0B.5B05° DATBIQ NFEIE " TOHob.

358. To stop video time at 14 minute 28 seconds in VLC Media Player.
Stop video here and ask students to click on ‘find & Replace’ submenu as shown

in video.

255 DA S8H0H, DTSDO DATITS’ ITrD0DS DS
submenu option ‘find & Replace’ 20 88 TWOH0S0E.

Now check whether another box has appeared or not and then play the video
again.

R ITE 275 ) ID YO BE TE TONOR.$B0¢H DA
TEIE D TOHOK.

3509. To stop video time at 15 minute 04 seconds in VLC Media Player.
Stop video here and ask students to type their text in the box for replace as
shown in the video and then play the video again.

25)¢6 DATBr B850, TN AT’ TIPODS DESANMT
replace DANE0 N0 FFY BE., Q 2°5) & B TONNI0E.
S5 HBTrD LHFETE D STAHod.

360. To stop video time at 15 minute 16 seconds in VLC Media Player.
Stop video here and ask students to click on ‘replace or replace all’ option as

shown in video and then play the video again.

25)¢6 DATBE B850, TN AT’ TPODS DN
‘replace S replace all' option & §5 TAVNI0R. edS>a3°ch
DETBIQ HEFEIE " TOHOb.

Stop video here and check whether they have used ‘replace’ or not and then play

the video again.
283,65 VAP e3D0B, 0. ‘replace’ option Q GHBrAOTTE SE

35 TONOA.SB07¢5 DATIT DFEIS @ TODOL.
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361. To stop video time at 15 minute 32 seconds in VLC Media Player.

COMPUTER SHIKSHA

Writer  close &abéo.

Closing Writer

Close Button

Stop video here and ask students to close the writer file and then play the video
again.

82,6 DA e3N0R, DT s writer file  close TARNNIOER.
SB0ah AT DFEIFE 2 TAHOA.

362. To stop video time at 16 minute 30 seconds in VLC Media Player.

COMPUTER SHIKSHA

Shut down your computer

2 computer D Shut down
Sabod.

Stop video here and ask students to shutdown the computer and then play the
video again.

2836 AABTR S3D0A, VeSO E0y°5e>5 shut down
BDONNI0R.5B0T°H DATT NEEI play DONOA.
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v" Open your laptop/notebook and switch on.
o laptop/notebook D open 32 switch on Sa3od.

v

COMPUTER SHIKSHA

Complete teacher’s manual for Writer 1 Class 11

Class 11 Summaries

How to open Writer file and operate it.
Writer file Q open @dodtro 080300 es03E5 oo dew.

Practice of Formatting bar.
Formatting bar 8.

Practice of File menu.
File menu 2g%.

Practice of Edit menu.
Edit menu g%,

What is Recent Documents?
Recent Documents e90€3 doed?

Practice of Shortcut command.
Shortcut command 8.

Practice of Export as PDF.
Export as PDF &rgR.

Practice of ‘Find & Replace’.
Find & Replace option grg®

How to shut down computer.

sozgy5e35 Q Qe shut down Ldo3rd.

Now let’s start class.
QLD PR R DVCSRVDEETID.

bridging the digital divide
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363. To stop video time at 45 seconds in VLC Media Player.

COMPUTER SHIKSHA

Writer O software &° ey S8k
o8 ad) 2FY HINE Do

a::)ﬁuo'?

Can you tell which software is Writer
a part of and what is the other name
forit?

---------

o % S

Stop video here and ask if they can tell which software is a writer part of ? And
what is another name of writer?

28308 DETBr ©50B, Writer & software &' 2R *S00

BDINDT® OO Writer 8 €5) S0TE 00a0¢37e0 eocdod.
Just listen to the answers and play the video again for the correct answer.

2357200 DI0A S0BAW DB 2367720 TR0 DA HTFEIS
[OHOEG.

364. To stop video time at 1 minute 04 seconds in VLC Media Player.

COMPUTER SHIKSHA

Standard Tool Bar e90¢5 DD0&° H8ask»
Can you tell what is a Standard Tool 0530 7DD Dot EHAIFAD A
Bar ? And why do we use it ? [ Soyteo? =

- H;
i
, Standard tool Bar

Stop video here and ask what is standard tool bar? And why we use it?
2836 DADTR @350 ‘Standard tool bar ‘@0TY DANES HEAIN

03N TR DOENF GDTIFANTIN? @ €0,
Just listen to the answers and play the video again for the correct answer.

2367200 D0 HBAN OB Beren FHO IATTR HEETE
njowela}
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365. To stop video time at 1 minute 23 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell what happens with the Formatting Toolbar JocH&>
Formatting Toolbar ? SOAPHEDEDB00E D> 3DyT?

-y

Stop video here and ask if they know what is formatting tool bar?
283,68 DA 350 ‘Formatting tool bar ‘e90Td DN’ 98

Se? @ &Ko,
Just listen to the answers and play the video again for the correct answer.

236200 D0 BN DT Beren TR0 DATT HEEITE
SOHOA.

366. To stop video time at 2 minute 19 seconds in VLC Media Player.

Formatting tool Bar

COMPUTER SHIKSHA

Have yo! opened the Writer file or 2 eocd Writer file D open Swo°
not? Fo?
as S~ 8- e -DMzaned 0, =
ru e Ty

u all
[t
r

E-a-

Yo o St gk Joon e e
] s

. s sm@ezs 2w

Stop video here and ask students to open a writer file and then play the video
again.

983,65 DA D0 s writer file  open TAVDIOA.
S350 DATBI DFETE 2 TONOA.

367. To stop video time at 3 minute 18 seconds in VLC Media Player.

Stop video here and check whether they have opened writer file or not.
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2858 QAT e3H0B 670y writer file  open B8 SE TS
info\Vole)

Just check and play the video again.
2,570 TS T DATIT NTEIE "2 TOHOA.
368. To stop video time at 3 minute 43 seconds in VLC Media Player.

Can you tell which all options have you
learnt of the File and Edit menu ?
N
J ¢
-

Stop video here and if they can tell which all option had they learnt of the ‘File
and Edit menu’?

283,68 AT D0, ‘File 0O Edit menu’ A30EY & options
80D FBHYEOT™) 0?70 e9di0dd.

Just listen to the answers and play the video again for the correct answer.
2357200 DI0A 0B DB 2367720 TR0 DA HTFEIS

ZOHo&.
3609. To stop video time at 4 minute 36 seconds in VLC Media Player.

COMPUTER SHIKSHA

File 35805 Edit menu &), dab
options D D> Jdoyeorry &
a'b)ﬁou'?

File and Edit menu

COMPUTER SHIKSHA

Type out the line shown in front of 2 D Srdod line D 85
you. SoDod.

| live in India.

Stop video here and ask students to type the given line which is shown in
video.
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256 DATBr 8505, sHO AT’ rD0DS B J D
ROV INToTw )

370. To stop video time at 4 minute 46 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell what is Copy and Paste Copy 358050 Paste @0l D&
and what is the short cut command we S0Bosn & options or¢erdS shortcut
use for this ? commands 98" D> Soyreoe?

Stop video here and ask if they can explain what is ‘copy’ and ‘paste’? And also

ask what is shortcut command of ‘copy’ and ‘paste’?

2836 VAT e3D0A ‘copy’ SO ‘paste EOTI DES BTSN
‘copy’ B3 ‘paste ' options €sOO3*N0IErS shortcut command
DaNe3?e0 e9dfodd.

Just listen to the answers and play the video again for the correct answer.
2357200 DIOA 08N DTS 236720 TR0 AT HTFEIG
nfe\\ela)

371. To stop video time at 5 minute 32 seconds in VLC Media Player.

COMPUTER SHIKSHA

Can you tell how many buttons are Mouse &° ) buttons &3r) o3 &
there on a mouse ? Sdyrooe?
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Stop video here and ask students to ‘copy- paste’ 10 times of the given line and

then play the video again.
2536 DA B8H0E BN BS &' copy’ 0B ‘paste Q 10
) TANNSOS .53 AT SHEFTETE 2 TANOA.

372. To stop video time at 6 minute 17 seconds in VLC Media Player.

Stop video here and check whether they have selected the line or not and then
play the video again.

2856 VAT eH0B,0) BS D BT B0 B> @ 3§
BONO0G. SB35 AT HFEIE N TOHOA.

373. To stop video time at 6 minute 22 seconds in VLC Media Player.

Stop video here and ask students to ‘copy’ the line as shown in the video and

then play the video again.
255 DA S8H0B, DTSDO DATITS’ ITrD0DS S0

BS Q ‘copy’ TANNI0R.SHTeh DATIFY HTEFS 2 TOHOA.
374. To stop video time at 6 minute 43 seconds in VLC Media Player.

Stop video here and ask students to ‘paste’ the line as shown in the video and

then play the video again.
25366 DATBI BD0E,JTT DO DATBreS” TTDODS DN

S& Q ‘paste’ DONNI0R.HB° DATIT HTEIE = TBONOA.
375. To stop video time at 7 minute 08 seconds in VLC Media Player,

Stop video here and check whether their cursor is on next line or not and ask to
‘paste’ as shown in the video.

2536 DATBr ©50E,EY cursor 5B BS S GO B e
38 TR DATTS’ ID0DS SN ‘paste’ DANNSOE.

Just check and play the video again.
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2,570 TT TR VAT 0TEIE R TAHOA.
376. To stop video time at 7 minute 18 seconds in VLC Media Player.

Stop video here and check whether they have done ‘paste’ 10 times or not and

then play the video again.
28,88 AT e3H0B,°09 10 Y ‘paste’ TFE SE TE B
BB DA DFETE D TONOA.

377. To stop video time at 7 minute 56 seconds in VLC Media Player.

Stop video here and ask students to select the first line and then play the video
again.

2856 VAT eH0B, VSO e B J ST
BADNS0B.5B0a7°H ATV NFEIE R TAHO.

378. To stop video time at 8 minute 21 seconds in VLC Media Player.

Stop video here and ask students to change the ‘Font Style’ and then play the
video again.
285,65 DA e3D0B, DTTEO ‘Font Style’ Q 8378 )edS0R.

S350 DATIT DFTETE 2 TANOA.
379. To stop video time at 8 minute 29 seconds in VLC Media Player.

Stop video here and ask students to select the second line and then play the
video again.

285,65 DA e3D0B, VTSRO BOLS B DS
BONNI0R.5Ea7 DABTZT SHBEIO 2 TOHOAR.
380. To stop video time at 8 minute 38 seconds in VLC Media Player.

Stop video here and ask students to apply ‘underline’ and ‘italics’ on the same
line and then play the video again.

25)¢6 DATBr 850G, DO e BS ¢ ‘underline’ HOTASH
‘italics' €920 TWANDNORB.HSKTeh DATITA LHTFEIG 2 TAHO.
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381. To stop video time at 8 minute 55 seconds in VLC Media Player.

Stop video here and ask students to apply ‘right alignment’ as shown in video
and then play the video again.

285,65 DA e3H0B, Vs ‘right alignment’ ®
DA00S0B.5B0a7H ATV NTFEIFE R TAHOA.

382. To stop video time at 9 minute 24 seconds in VLC Media Player.

Stop video here and ask students to select the next line and change the ‘font
color’ and also ask to make the line ‘bold’ as shown in video and then play the
video again.

2836 VAT H0B, VT KT B VST T ‘font
color' Q S3°5 JedN0G.080530 DA’ DO VSN BS
'‘Bold’ 1P T30e080B3.855053°¢% AT DFETS = BAD0A.

383. To stop video time at 9 minute 44 seconds in VLC Media Player.

Stop video here and ask students to change the ‘highlight color’ and also ask to
apply the ‘center alignment’ as shown in video and then play the video again.

2836 DA 850, DTsDO ‘highlight color’ S°Q color
55°6) AT’ D0 DS DS ‘center alignment’ Q €9

TONDS0B.BE0a7h DATITR NFEIE 2 TOHOER.
384. To stop video time at 9 minute 49 seconds in VLC Media Player.

Stop video here and ask students to select the next line and then play the video
again.

285,60 DA eH0B, ATTEHO KT e B ST
TONDI0B.HE0a7h DATITR NFEIE R TOHOR.

385. To stop video time at 10 minute 12 seconds in VLC Media Player.

Stop video here and ask students to change the ‘background’ color as shown in

the video and then play the video again.
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Q5 DATBrR 8H0B, DEDOD DETIFS’ TITFDODS DSV
‘background color’ $53°3 Jo0S0B. HEKeed AT SHSEIE
SONO&.

386. To stop video time at 10 minute 31 seconds in VLC Media Player.

Stop video here and ask students to change the ‘font size’ as shown in the video
and then play the video again.

Q5 DATBE 8H0H, DSDOD DETFS’ TIFDODS DSV
‘font size’ 3328 IS0, $B DATBIQ DFEIT " TOHOG.

387. To stop video time at 10 minute 48 seconds in VLC Media Player.

COMPUTER SHIKSHA

S0 Mouse So8asw Touchpad
Why we use mouse and touch pad ? Dot &HAATFAIAD?

Stop video here and ask why we use ‘Undo’ and ‘Redo’?

25368 AT eD0ER,080Undo’ Sodasw ‘Redo’ options
DOCVBY EDOZTANTN?) €9C0%.

Just listen to the answers and play the video again for the correct answer.
2357200 DIO0A S0BAW DB 2367720 TR0 DA HTFEIS

DON0EG.
388. To stop video time at 11 minute 50 seconds in VLC Media Player.
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COMPUTER SHIKSHA
What will we learn today ?
& B2 S50 D Iy Hotrsn?
We will also know about the
Arrow keys.

S0d80 Arrow keys 8o &re
S\ Dokrdw.

Stop video here and ask students to do practice of ‘undo and redo’ as shown in
video and then play the video again.

25,68 DA B8H0B, DTSDO DATITS’ LATFDODS DS
‘undo and redo’ FEDd TANNIOE.SLIeh DAETIT HEEIE "

DONOR.

3809. To stop video time at 13 minute 26 seconds in VLC Media Player.

Stop video here and ask students to bring back all those formatting by ‘Redo’
command which they had removed.

83,6 DABT BNO0R, DETENOD Y SORODS 7)) ¢3J
'Redo’ command SSFOH0S BanEE S0FGB2808.

Now just check whether they’ve practiced ‘Undo’ and ‘Redo’ option or not and
then play the video again.

BN 0, ‘Undo’ o8asn ‘Redo’ options §d I7°6 SE T8
BDAHOB.5B0a°H AT NDFEIE " TAHob.

390. To stop video time at 14 minute 31 seconds in VLC Media Player.
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COMPUTER SHIKSHA

Do you know what is Writer ? Writer ©206§ D2&" D¢ 3end?

Stop video here and ask if they know why we use ‘Find and Replace’?

2826 DA e3D0A, 083 ‘Fin and Replace’ option Q Q008
G BPAT I S8 BO? @ e9SK0%.

Just listen to the answers and play the video again for the correct answer.
2357200 DS0B 080N DB Bared §0 AT NEFEIE D
nfer\ele)

391. To stop video time at 15 minute 12 seconds in VLC Media Player.

Stop video here and ask students to do practice of ‘Find and Replace’ as shown
in video and then play the video again.

25,68 DA B8H0B, DTSDO DATITS’ LATFDODS DS
‘Find and Replace’ option Q 45 B0, SBreres QBT

DEEIS W TOHOA.

392. To stop video time at 15 minute 39 seconds in VLC Media Player.

Stop video here and ask students to click on "Edit’ menu as shown in video.

Q565 DATBE 8308, DTsDO DETIFS’ TIFDODS DSV
‘Edit’ menu 22 85 TOHhS0A.

Now check whether a box has appeared or not and then play the video again.
I 2.8 SO BE TS TR HX0eed DATBIR NEEIE ™
20N,

393. To stop video time at 15 minute 46 seconds in VLC Media Player.
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Stop video here and ask students to click on ‘find and replace’ submenu as
shown in video.

2585 DA S8H0B, DTSDO DATITS’ LITFDODS DS
submenu option ‘Find and Replace’ 20 8§ ©000S0A.

Now check whether another box has appeared or not and then play the video
again.

AN I8 255 SDJOE BE T[T T $B0areh AT
DEEIS D TOHOA.

394, To stop video time at 16 minute 14 seconds in VLC Media Player.

Stop video here and ask students to type India in the ‘search for’ box as shown
in the video and then play the video again.

255 DA @850H, DTSDO DATITS’ LITrDODS S0
'search for' box ¢ India @Q BN TONNIOSB.5B0aeS DEDIT
DEFEIE N DANOA.

395. To stop video time at 16 minute 52 seconds in VLC Media Player.

Stop video here and ask students to click on ‘find all’ option as shown in video
and then play the video again.

25368 DA B850, DTN AT’ TSPDODS DN
find all’ option 2 85 TONNI0R.SB7¢ DA DFEIS
BONOA.

396. To stop video time at 16 minute 56 seconds in VLC Media Player.

Stop video here and ask students to use the shortcut command of ‘Find and
Replace’ as shown in the video and then play the video again.

25)¢6 DATBE B8N0, DTN DETITS” TSPODS DEXINMT
Find and Replace’ shortcut command Q €sdO3PA0TINN0E.S50°¢H
DEBTR SNEEIE R TONOAS.

397. To stop video time at 17 minute 00 seconds in VLC Media Player.
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Stop video here and ask students to type ‘India’ in the ‘search for’ box as shown
in the video and then play the video again.

2585 DA S8H0B, DTSDO DATITS’ LITFDODS DS
'search for' box ¢ ‘India’ @) B9 TDONNI0R.HXKeh DATIT
DEEIE D TONOA.

398. To stop video time at 17 minute 09 seconds in VLC Media Player.

Stop video here and ask students to type ‘Gurgaon’ in the ‘replace’ box as
shown in the video and then play the video again.

25368 ATV B850, DTN AT’ TPODS DN
‘replace’ box & ‘Gurgaon’ @ B BANNI0G.SKeeh DA
LTEIE D TAHod.

399. To stop video time at 17 minute 16 seconds in VLC Media Player.

Stop video here and ask students to click on ‘Replace’ option, then click to
‘yes’ option as shown in video and then play the video again.

25366 DATBE B850, DTN DETITS” TPODS SN
‘Replace’ option 20 88 TR ¢5%03°sh ‘yes’ option & 88§
BA00S0B.5B0a7H DAV DFETE 2 TOHoA.

400. To stop video time at 17 minute 27 seconds in VLC Media Player.

Stop video here and check whether they have ‘replaced’ all words or not as
shown in video and then play the video again.

Q5.6 AT @505, DA’ IFDO0DS DA™ )
words Q ‘replace’ D78 SETE B HKTS DATBIQ NTFEIE D
nfe\\ela)

401. To stop video time at 17 minute 41 seconds in VLC Media Player.

Stop video here and ask students to do practice of ‘save and save as’ as shown
in video and then play the video again.

25368 DATBE B850, DTN AT’ TSPODS DN
'save’ BOW ‘save as’ options Q FgD SR{OVWN I ToTa o To VS

DETBIQ HEFEIE " TOHob.
402. To stop video time at 18 minute 06 seconds in VLC Media Player.
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Stop video here and ask students to save their file on desktop and then play the
video again.

285,65 AT e3D0B, DTS ¢, file Q desktop D ‘save’
BA00S0B.5B0a7H DAV DFETE 2 TOHOA.

403. To stop video time at 18 minute 39 seconds in VLC Media Player.

Stop video here and ask students to click on the ‘File’ menu and then click on
the ‘Save’ option as shown in the video.

25366 AT B850, DTN AT’ TPODS DESNM
‘File’ menu 22 85 T $S0a>°eh ‘Save’ option 0 §5 TS0 &.
Now just check whether the box has appeared or not and then play the video
again.

RN ST 25 ) SD YOS BE TF T $HBK0ered AT
DEFEIE N DANOA.

404. To stop video time at 18 minute 54 seconds in VLC Media Player.

Stop video here and ask students to type their name in the file name box and
then click on the ‘Save’ button as shown in the video and then play the video
again.

255 DA S8H0H, DTSDO DATITS’ LITrDODS DS
‘file name’ box &’ &y D TN T ‘Save’ button 20 §5

TODDSOA. K ATV HTFEI"O W TALOR.

405. To stop video time at 19 minute 04 seconds in VLC Media Player.

Stop video here and check whether they’ve saved the file or not and then play
the video again.

28285 AT 8H0A, F°L0, file  save TS SE TS DOHOA.
B30 DATIT DFETE N TAHOA.

406. To stop video time at 20 minute 07 seconds in VLC Media Player.

Stop video here and ask students to change the file name as shown in the video
and then play the video again.
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Q5 DATBrR 8H0B, DEDOD DETIFS’ TITFDODS DSV
file name Q &55°3 JoNS0B.5 3053 DAV NFTEIE " TAHO.
407. To stop video time at 20 minute 29 seconds in VLC Media Player.

COMPUTER SHIKSHA

Let us now learn what are the Ry Open Office Writer SH8asn
differences between Open Office Writer MS-Word Su6sg &) Scven D&
and MS-Word. Sy Dorrdw.

Stop video here and ask if they know why and how we use ‘Export as PDF’?
238368 DA D0, ‘Export as PDF’ option & 0%y

BN DE® ENFAT R *F98 Be? @ e iiod
Just listen to the answers and play the video again for the correct answer.

2367200 DI0A S0BAW DB 2367720 TR0 DA HFEIS
SOHOA.

408. To stop video time at 20 minute 48 seconds in VLC Media Player.
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COMPUTER SHIKSHA

Do you know what is a menu bar ? Menu Bar e0&3 96" Ho&b 3end?

Stop video here and ask if they know why we convert any file into ‘PDF’?
R5)C6 DATITR I0,08X3NNT file Q 'PDF’ S8 DOHZ0
BT R TPF98 SBeN? e S0,

Just listen to the answers and play the video again for the correct answer.
236200 D0 BN DT Beren TR0 DATT HEEITE
nfer\ele)

409. To stop video time at 21 minute 20 seconds in VLC Media Player.

Stop video here and ask students to do practice of ‘Export as PDF’ as shown in
the video and then play the video again.

25,68 DA B8H0B, DTSDO NATITS’ LTFDODS DS
‘Export as PDF’ option Q practice T300s0806.¢805°¢% QAT
DEFEIE N DAHOA.

410. To stop video time at 21 minute 32 seconds in VLC Media Player.

Stop video here and ask students to click on the ‘File” option and then click on
the ‘Export as pdf” option as shown in the video and then play the video again.

25765 DATBE 830, DTN DETITS” TSPDODD DEXSNM
‘File’ option 23 85 T3 ‘Export as pdf option 205 88 T30S0,
BT DATITR HTEI0 2 TOH0A.

411. To stop video time at 21 minute 50 seconds in VLC Media Player.

Stop video here and ask students to click on the ‘Export’ option as shown in the
video and then play the video again.

2565 DATE 8505, DO DETITS” TSPODS DEXINM
‘Export’ option 338 85 000808, 5055 DA DEETE o
R000&.
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412. To stop video time at 22 minute 23 seconds in VLC Media Player.

Stop video here and ask students to give the file name and click on the ‘Save’
button as shown in the video and then play the video again.

Q565 DATBEQ B8D0E,TT DO AT TITPDODS DN
file name Q ¥Y.) ‘Save’ button D §5 TOVNS0R. B0 e
DETBI HEFEIE " TOHoA.

413. To stop video time at 22 minute 45 seconds in VLC Media Player.

Stop video here and check whether they have made pdf file or not and then play
the video again.

283,65 DATPR e350B, 3°$0y PDF file T8 SE TF TAHOA.
SB0ah AT NFETE N DONOA.

414, To stop video time at 23 minute 09 seconds in VLC Media Player.

COMPUTER SHIKSHA

Standard tool bar @903 & Do
B3ewd?

Do you know what is a Standard tool
bar ?

- o M g

Standard tool Bar

Stop video here and ask why we use ‘Recent Documents’?
283,68 DA e3H0A,50830 ‘Recent Documents’ option
DONB GOITATIN?e K0,

Just listen to the answers and play the video again for the correct answer.
2357200 DIO0A S0BAW DB 2367720 TR0 DA HTFEIS
2000&.

415. To stop video time at 23 minute 28 seconds in VLC Media Player.
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COMPUTER SHIKSHA

Do you know what is a Formatting tool Formatting Tool Bar ©0&] d0&" D&
bar? Bend?

_ .
, % Formatting tool Bar

Stop video here and ask why we use ‘New’ and ‘Open’?

282,68 AT 50,5055 ‘New' 0805 ‘Open’options Q
DOCNB GHITATTIN?e 935033,

Just listen to the answers and play the video again for the correct answer.
2357200 DI0A 0B HDB 2367720 TR0 DATBIQ HTFEIS
nfer\ele)

416. To stop video time at 23 minute 54 seconds in VLC Media Player.

COMPUTER SHIKSHA

Do you know what is a Formatting tool Formatting Tool Bar ©0&] &’ D&
bar? Bend?

..
: % Formatting tool Bar

Stop video here and ask students to practice ‘Open’ and ‘New’ and then play the
video again.

2836 DATBTR S3H0A, DTSN ‘Open’ OO ‘New’ options
practice TONNS0B.5%07°¢5 DATBTR NTEIS 2 TONOS.
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417. To stop video time at 23 minute 58 seconds in VLC Media Player.

COMPUTER SHIKSHA

Alphabet keys D &08:80 ot
Can you tell why we use Alphabet keys ? e D a:bnvu"'

Stop video here and ask what is ‘Close’?

283,68 AT 350, ‘Close’ 0T DNEI?e0 ) e9cHN0R.
Just listen to the answers and play the video again for the correct answer.

2367200 DIO0A S0BAW DB 2367720 TR0 DA HTFEIS
[OHOEG.

418. To stop video time at 24 minute 17 seconds in VLC Media Player.

COMPUTER SHIKSHA

D80 Number keys D dotd
Can you tell why we use Number keys ? Taodr 30y0o?

- ‘,]'TA :I.l'l'l'l.l.l.l.l.l.l.l.l==
5%; =TT FIFFIFIIIT-T
Fn'Y oEasaseesnsnnus
CTIf ST ]

Stop video here and ask students to close the writer file and then play the video
again.

282,65 DA e3D0R, DT s writer file  close TANNIOER.
BBETS DATBIR HTEIE D TAHOK.
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419. To stop video time at 24 minute 22 seconds in VLC Media Player.

COMPUTER SHIKSHA
Can you tell why we use the Spacebar S0H30 Spacebar button / key
button / key ? o) &HATAFIT Hodh BDyreT?

I
OEEEEErEsEEEE00

Stop video here and ask students to shutdown the computer and then play the
video again.

283,68 AT D0, DO 053528 shut down
BDONNO0R.5B7h DI NTEIO play TAHOR.
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