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Complete teacher’s manual for Open office Calc/spreadsheet 1 Class 1
Summaries

What is Calc/ spreadsheet ?

Why we use calc/ spreadsheet ?

How to open calc file?

What is formatting toolbar?

Why we use formatting bar?

How to take a new file?

How to open any document?

How to save any document?

How many sheets exist in a spreadsheet/calc.
Why do we use side bar ?

What is cell ?

What is row & column ?

How to close your calc/spreadsheet file ?

AN N N N NN Y U U NN

How to shut down computer.
Now let’s start video.

g fafsat & g &Y |

1. To stop video time at 27 seconds in VLC Media Player.
VLC AT o & Rt o A &1 G 27 J3 |

COMPUTER SHIKSHA

In OpenOffice Spreadsheet/Calc is INgTITeE & Taseie / Fadrar
used for? IR FTHATE ?

e OpenOlffice”'4

Stop video here and ask them what ‘open office spreadsheet/calc’ is used for ?
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fafsar & A& IR g i ‘3T e W Me/dFely H 3uAeT F=a1 < ¥ 2
Just listen to the answers and play the video again for the correct answer.

Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

. To stop video time at 2 minute 42 seconds in VLC Media Player.

VLC A1 ok & Rt A v a1 qa1 2 fAee 42 qs |

Stop video here and ask them to click on ‘Start button’ as shown in video.
faftar @ UF IR FT ‘FE gea W T I @ de S Hr @Az A
fe@mar o= ®

. To stop video time at 2 minute 57 seconds in VLC Media Player.

VLC A ok & Rt & v a1 §a17 2 fAae 57 qas |

Stop video here and ask them to click on ‘All Program’ option as shown in
video.

fRafzar #r AP 3R FE 3T NI W Foad S F F a1 o /Ay &

framar amm § |
. To stop video time at 3 minute 44 seconds in VLC Media Player.
VLC AR o & T @ A &1 §717 3 e 44 s |

Stop video here and ask them to search ‘open office 4.1.1° as shown in video.

Rz & AF 3R FE T BT 4.1, B @ ST A REEA F @ =
v

After that ask to click on ‘calc’ option as shown in video.

gHh dlg e ‘dordl’ o gC fadey W e HY star f g & fewmar
% |

. To stop video time at 4 minute 00 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 4 e 00 ds |

COMPUTER SHIKSHA
T 3T Taslie/ Fo HY T
Have you opened Spreadsheet/calc?

o
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Stop video here and ask them if they have opened ‘spreadsheet/calc’ file or not?
fafsar @ AF IR g f Fr TN A ‘BlsMe/dadr Hr BT B 30T W
forr & ar =&t 2

Just check and play the video again.

AP Y AR BT 3 & (/R o o & |

. To stop video time at 04 minute 22 seconds in VLC Media Player.
VLC AR o & T & A &1 T717 4 e 22 dhs |

COMPUTER SHIKSHA

What you call, what is shown T 3V FATHED & 91 U a1FH HTAGE
with the help of a box ? J @I ?

W 2y
BEAR VS Xut-& Ui by M2EEQA O vié ¢ |
w M B/UExam bx ¥uMeee 0O-2-A-

Stop video here and ask what is shown with the help of a box ?

fafzar ar A& 3R g 6 3T T T Fea § SN Th A Hr A F fe@rn
IRATE ?

Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

. To stop video time at 04 minute 41 seconds in VLC Media Player.

VLC A1 o & Rt A A a1 Ga17 04 fAae 41 Js |

COMPUTER SHIKSHA
What is Standard Toolbar and which is [l ¥vs$ zaar Far giar 8 3R R@me 7w
shown in the picture? R A slaarg?

BAR VvE XuG-¢ Ui by M2mEQ @, vié ¢ §
n M B/U Exam Hx VUM eEe D-2-A- |
v AE =]

Stop video here and ask what is ‘standard toolbar’ and which one is it in the

picture ?
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fafzar &1 AF 3R gF A ‘Wt TR’ F=r dar ¥ 3R e v R & e
e

Just listen to the answers and play the video again for the correct answer.
Sare g 3R F9 Sae & o 3mr & Rt ;oo Y |

8. To stop video time at 5 minute 04 seconds in VLC Media Player.
VLC AT ok & Rt & v &1 §a17 05 e 04 Jhs |

COMPUTER sH!KSHA
What is Formatting Toolbar and ST gorar T e ¢ 3N gwT
use it why ? ST FA FIA 82

« Fgmat Took Deta Window Help

B VE XLut-¢ @Ni by Mo2mEd @, vié ¢ §
v MB/U Exam Bx¥udM e 0-2-A-

v AE =]

Stop video here and ask what is ‘formatting toolbar’ and why do we use it?
7
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

9. To stop video time at 5 minute 30 seconds in VLC Media Player.
VLC A ok & Rt A v a1 qa17 5 fAae 30 qs |

COMPUTER SHIKSHA
What you call it, What is being shown S0 ATT FATHEA ¢ oIl Ueh alq T
In the picture below? g A REmT AT ?

 Fgmut Took Duta Window Help

BAR VE XLt-¢ @Ni by M2mEQ O, vié ¢ |}
n M B/UExam Bx ¥udeaee 0O-2-A-

VAT =]

Stop video here and ask what is being shown in the picture below ?

fafgar & A6 AR qF AT 58 F1 Fed ¢ S T diaw Hr Ace A G@mr w=w
7
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Just listen to the answers and play the video again for the correct answer.
Sare g 3R F9 Sae & o 3mr & Rt ;oo Y |

10.To stop video time at 5 minute 58 seconds in VLC Media Player.
VLC A ok & Rt & e a1 §a17 5 fAeae 58 qahs |

COMPUTER SHIKSHA

What you call what is shown below INMTSA Fgd ¢ ol [ qiTFd T Agq
with the help of box ? J REmrmrg?

com )

Stop video here and ask what do we call it, what is being shown below with the

help of box ?
fafgar & U6 AR qF AT 58 F1 Fed ¢ SN T dia Hr Ace A G@mr w=w

7
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
11.To stop video time at 6 minute 31 seconds in VLC Media Player.
VLC A ok & Rt A e &1 G717 6 fAae 31 qs |

COMPUTER SHIKSHA
Do you know how many sheets AT AT ST § 96 § 6 Tuseiic
exist in a spreadsheet? # et e et &2

] A=
o e

Stop video here and ask if they know how many sheets exist in a

‘spreadsheet/calc’ ?

fafzar @ % AR gF A w7 e ¥ o F WS F fpaelr dew
A & 2

Just listen to the answers and play the video again for the correct answer.
Supported By “Human Development Foundation” 7
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Sare g AR F9 Sae & o 3mr & At ;oo Y |
12.To stop video time at 6 minute 45 seconds in VLC Media Player.
VLC AR o & T @ A &1 §717 6 e 45 qbs |

COMPUTER SHIKSHA
What do you call, what is shown TS Fegad & o O alFg fraAge
below with the help of box ? } REmrmrg?

\-i= :

Stop video here and ask what do we call it, what is being shown below with the
help of box ?
Rafzar & IF 3R gS fr 39 T FEad ¥ A v gied Hr Agg A @ I=;
T ?
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
13.To stop video time at 7 minute 11 seconds in VLC Media Player.
VLC A ok & Rt & v a1 g7 7 fAae 1 ds |

COMPUTER SHIKSHA

Can you tell why do we use Side FATNMTTATTRA G Cinga)
bar? SR T FAE ?

rt /:x-

Stop video here and ask why do we use ‘side bar’ ?
fafzar a1 AF 3R g5 fr ‘ABT IR F 3TART FAN A § ?
Just listen to the answers and play the video again for the correct answer.

Supported By “Human Development Foundation” 8



COMPUTER SHIKSHA

bridging the digital divide

Sare g AR F9 Sae & o 3mr & At ;oo Y |
14.To stop video time at 7 minute 53 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 7 e 53 qs |

COMPUTER SHIKSHA

Can you tell what is a Cell? FT 31T qaT Tohel & AT FATRIATE?

—

Stop video here and ask what is ‘cell’ ?
fafsar & A% IR g§ i ‘o FT AT R ?
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
15.To stop video time at 9 minute 37 seconds in VLC Media Player.
VLC A ok & Rt & v a1 §a17 9 e 37 qas |

Stop video here and ask them to type in the ‘cell’ as shown in video.

fafsar o P IR FHe ‘T & AT 3T H o ar Hr RATA 7 @ = ¢

Just check whether the students have typed or not and then play the video again

Ap Py AT F ey fFar § ar @ 3R R 3mer R & oo+
16.To stop video time at 10 minute 37 seconds in VLC Media Player.

VLC AR o & RfTar @ A &1 §717 10 e 37 dbs |

Stop video here and ask them to type in the ‘cell’ as shown in video.

fafsar # P IR FHe ‘T & AT 3T H o ar Hr RATA 7 @ = ¢

Just check whether the students have typed or not and then play the video again

A Py AT A ey fFar § ar a9 3R R 3mer Rt @ o+
17.To stop video time at 11 minute 32 seconds in VLC Media Player.

VLC AR o & T @ A &1 §717 11 e 32 §s |

Stop video here and ask them to do as shown in video.
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fafzar @ AF 3R we AT K RAEFA A @rr = § 3 |
Just check whether the students have done or not and then play the video again
Aep He Hr it a dar e § ar a0 ik At 3mar R_fzar @ oo +:¢ |

18.To stop video time at 11 minute 37 seconds in VLC Media Player.
VLC AR o & T @ A &1 §717 11 Brere 37 Jbs |

COMPUTER SHIKSHA

oo

1

Stop video here and ask them what is ‘row’ ?
Rz & 6 IR @ ‘O = AN T 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R F9 Sae & o 3mr & At oy oo Y |
19.To stop video time at 13 minute 22 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 G 13 e 22 Js |
Stop video here and ask them to type as shown in video.
fafzar o A% 3R ey & Far & AR F TErar w=r § |
Just check whether the students have typed or not and then play the video again
A Y Hr It F ez e § ar a@ 3 R 3mr Rt & o &Y |
20.To stop video time at 13 minute 42 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 §a7 13 AT 42 Jbs |
Stop video here and ask them to use ‘arrow keys’ as shown in video.
fafzar @ AF 3R TN e 1 3UINRT FA A Fe G Hr QAW F @
IRATE |
Just check whether the students have used ‘arrow keys’ or not and then play the
video again
Yh HY Hr it F ‘o Hrer @ suAer R E ar a8 ik e 3mr Rt
@ T Y |
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21.To stop video time at 14 minute 59 seconds in VLC Media Player.
VLC AT ok & Rt & Ao &1 §a7T 14 e 59 Jhs |
Stop video here and ask them to select ‘cell or rows’ as shown in video.
fafsar @ AF IR AT I A A AoFe A P He ot dr s 7 arr
AT E |
Just check whether the students have ‘selected’ or not and then play the video
again.
AH w hHr it F ‘age fhar € ar J81 3R A 3 [t @ o Y
22.To stop video time at 15 minute 03 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 G 15 e 03 dhs |

COMPUTER SHIKSHA

Can you tell what is a Column? FIT AT IATHhA & HIcTH FATAATE?

AxVuB eeD-B

> s |

Stop video here and ask what is ‘column’ ?

fafear & A% 3R g5 ‘Piad = AT ® 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
23.To stop video time at 16 minute 25 seconds in VLC Media Player.
VLC AT ok & Rt A A &1 §A7T 16 e 25 Jbs |
Stop video here and ask them to do as shown in video.
fafzar & A% 3R wg Far Hr AT F @ = § dFar & |
Just check whether the students have done or not and then play the video again
Adp Y hr Tt F dar fear ® ar a8 3R AR 3 R_fzar o o FE

24.To stop video time at 17 minute 30 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 17 e 30 ds |

Stop video here and ask them to select ‘cell or column’ as shown in video.
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fafsar & A% IR AT I1 BidA" P Jolde A B de oar dr fafzar a Ern

IRATE |

Just check whether the students have selected or not and then play the video

again

A H Hr Tt F ‘Jage e § ar a3 3k A 3mr Rz & o w5
25.To stop video time at 18 minute 36 seconds in VLC Media Player.

VLC AT ok & Rt A v a1 §a7 18 AT 36 Jhs |

Stop video here and ask to do as shown in video.

fafzar & A% 3R wg Far Hr AT F @ = § dFar & |

Just check whether the students have done or not and then play the video again

Adp Y hr Tt F dar fear ® ar a8 3R AR 3 R_fzar o o FE
26.To stop video time at 18 minute 53 seconds in VLC Media Player.

VLC A1 ok & Rt & v a1 G 18 fAeAe 53 Jhs |

COMPUTER SHIKSHA

e

aaaaaaa

Stop video here and ask them to create a table as shown in video .
AT A A5 3R g T A Fe JFTT M _ARFA A F@Er T&@r T
Just check whether the students have made a table or not and then play the

video again

Adh Y Hr TSt S oo o § I a8 3R B 3mr Rt & & &Y |
27.To stop video time at 19 minute 12 seconds in VLC Media Player.

VLC AR o & RfTar @ A &1 §717 19 e 12 §s |

Supported By “Human Development Foundation” 12
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COMPUTER SHIKSHA

Now Close Your Calc’s file And Shut Down Your Computer.

3E 3T 37T FelHY Y FIS FY Fallor FY 3 FI H
YT IBFA N |

Stop video here and ask them to close their calc file and shutdown their

computer.

Rz & A% 3R Fed A wET A Foe HY 3R AR FFIR A Az
Y |

Just check whether the students have closed file and shutdown their computer or
not and then play the video again

Yh F Hr it F wd B Fele AR FEgeX B AeEa Rear § ar a8
3R R 3T R_fzET & @ &Y |

Supported By “Human Development Foundation” 13
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Complete teacher’s manual for Open office Calc/spreadsheet 1 Class 2
Summaries
What is Calc/ spreadsheet ?
Why we use calc/ spreadsheet ?
How to open calc file?
How to use undo & redo?
How to use copy & Paste?
What is find & replace?
How to delete cell, row and column?
How to save any document?
How many sheets exist in a spreadsheet/calc.
What is formula ?
How to get total of number and more arithmetic operations in calc ?
How to convert PDF file ?
How to close your calc/spreadsheet file ?
How to shut down computer.
Now let’s start video.

g fafsat & g &Y |

28.To stop video time at 14 seconds in VLC Media Player.

VLC #Af3ar o & Rt & Qv o1 T73T 14 Ahs |

COMPUTER SHIKSHA
What is spreadsheet and Faseiie Fam g ¢ 3 swET 39T
why is it used? FIFAE?

R

Stop video here and ask them what is ‘spreadsheet’ and why we use it ?
Rzt & AF 3R g H SBshe 7= @ar § 3R sq@H sy F= A {2
Just listen to the answers and play the video again for the correct answer.

Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

29.To stop video time at 39 seconds in VLC Media Player.

VLC #Af3ar ok A At & Aha o1 I3T 39 Ahs |

Supported By “Human Development Foundation” 14
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COMPUTER SHIKSHA
Can you tell how many sheets are FIT T 9T Hhd ¢ TeT A&
seen in spreadsheet as a default? wsMe & frash fca et d?

r‘::

Stop video here and ask them how many sheets are seen in spreadsheet as a
default ?
Rz & A% 3R gS i F1 3T a1 FHS ¥ v F & Blsde F paah Mew

A & 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
30.To stop video time at 51 seconds in VLC Media Player.
VLC AT toRr & Rt 3 A &1 G151 J63 |

COMPUTER SHIKSHA

Can you tell Why do we use T 3T IAT T § BieTH & VST
Column & row header? FTITATF A E ?

Stop video here and ask them why do we use column & row header ?
Rifte 1 A% 3R S B B AR A 2R A T AT E 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

31.To stop video time at 1 minute 13 seconds in VLC Media Player.
VLC A1 ok & Rt & v a1 qa1 7 1 fae 13 @3 |

Supported By “Human Development Foundation” 15
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COMPUTER SHIKSHA
Can you tell how will you move from AT 3T AT FHA § U T A gA
one cell to another in a spreadsheet? e F HY ST,

vﬂ:‘

Stop video here and ask them why do we use column & row header ?
RifEe F1 9% 3R OF i Few AR A B A W AT R 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

32.To stop video time at 1 minute 25 seconds in VLC Media Player.
VLC A1 ol & Rt A e a1 §a17 1 fae 25 &S |

COMPUTER SHIKSHA

Which options can be seen in e aR A Pl i & 3o
status bar. d@HEFAE?

| ‘ ,: -

Stop video here and ask them which options can be seen in status bar ?
fafsar & A& IR S Hr Wew ark 7 Fla & vy @ Fhd & 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

33.To stop video time at 2 minute 09 seconds in VLC Media Player.
VLC AR torR & AT &t Ay &1 g7 2 e 09 dFs |
Stop video here and ask to click on ‘Start button’ as shown in video.

Rz @ I IR Fe ‘T e W Fead wA B we Swr H [ A

fe@mar = ¥ |
34.To stop video time at 2 minute 24 seconds in VLC Media Player.
Supported By “Human Development Foundation” 16
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VLC A1 ol & Rt & e a1 qa 2 e 24 qhs |
Stop video here and ask to click on ‘All Program’ option as shown in video.
fafsar #r UF IR FHe ‘AT U W Ferd HI B by oA Hr QA A
fe@mar o= §

35.To stop video time at 3 minute 15 seconds in VLC Media Player.
VLC A ok & Rt A v &1 §a17 3 fAae 15 qs |

Stop video here and ask to search ‘open office 4.1.1° as shown in video.

Rz & AF 3R FE T BT 4.1, I G ST A REEA F @ =
v

After that ask to click on ‘calc’ option as shown in video.

gHh dlg e ‘dordl’ o gU fadey W e HY star f g & fewmar
% |

Just check whether the students have opened or not and then play the video

again.

Ah we hHr fFafdat F 30 e § ar a6 3 A e R #r o &Y
36.To stop video time at 3 minute 52 seconds in VLC Media Player.

VLC A ok & Rt A e a1 §a17 3 fAae 52 qas |

COMPUTER SHIKSHA

What will you learn today?

37T 3T FT HRAA?

Stop video here and ask them what will we learn today ?
Rifter @ O 3R O AT IS e T W 2
Just listen to the answers and play the video again.
Sarer g 3R 3 F Az @ oo B |
37.To stop video time at 4 minute 14 seconds in VLC Media Player.
VLC A ok & Rt & e &1 §a7T 4 A 14 qs |

Supported By “Human Development Foundation” 17
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COMPUTER SHIKSHA

Have you made this table?

T A S LAA P GG § ?

Stop video here and ask them Have they made this table ?
fafzar @ A& 3R qS Hr F 3T 37 TT B A T § ?
Just listen to the answers and play the video again.
Sare g AR 3 F Az @ o B |
38.To stop video time at 4 minute 22 seconds in VLC Media Player.
VLC AT ok & Rt A v o1 §a17 4 [Aeqe 22 qs |

COMPUTER SHIKSHA

Can you tell Why do we FT 1T TAT T § Heg BT STAT
use Undo? FAFAE?

Stop video here and ask them why do we use undo ?
fafdar & AF IR gF fir 3ig 1 37T T Q@ 2
Just listen to the answers and play the video again.
Sarer g 3R 3 F Az @ oo B |
39.To stop video time at 5 minute 09 seconds in VLC Media Player.
VLC A1 ok & Rt & e a1 G717 5 e 09 qs |
Stop video here and ask to do ‘undo’ as shown in video.
fafgar o A6 3R Fg ‘I H AT H AR F @y = ¥
Just check whether the students have done ‘undo’ or not and then play the video
again.

Supported By “Human Development Foundation” 18
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96 dy dr Rt F g fear § ar a5 3 R 3w Rt @ o Y

40.To stop video time at 5 minute 39 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 5 e 39 s |

Stop video here and ask to do ‘undo’ as shown in video.
At a1 AF IR we I’F T AT Hr AR F @ =T RO

Just check whether the students have done ‘undo’ or not and then play the video

again.

Ap Y Hr afdEr F 3ig fhar § O a9 3R A 3mer Rt o o &Y |
41.To stop video time at 5 minute 48 seconds in VLC Media Player.

VLC A1 ok & Rt & v a1 §a7 5 A 48 qas |

COMPUTER SHIKSHA

Can you tell Why do we T 3T AT FH § g BT 3TAT
use Redo? FFAE?

|
P ——

Stop video here and ask them why do we use ‘redo’ ?

faftar & A% IR gF & ‘R & sughr &= W= § 2

Just listen to the answers and play the video again.

Sarer g 3R 3 F Az @ oo B |
42.To stop video time at 6 minute 59 seconds in VLC Media Player.

VLC A ok & Rt & e &1 G717 6 [Aeae 59 qs |

Stop video here and ask to done ‘redo’ as shown in video.

Rifte @1 9% 3R B Ry ¢ SAT A1 AR Rarar =T ¥ |

Just check whether the students have done ‘redo’ or not and then play the video

again.

A B o A F ‘R frar & ar a6 3R At 3mar R o o &¢ |
43.To stop video time at 7 minute 27 seconds in VLC Media Player.
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VLC A1 ok & Rt A v a1 g 7 e 27 qas |
Stop video here and ask to do ‘redo’ as shown in video.
Rz a1 A& IR w ‘R T a7 fr (AR F @ = § |

Just check whether the students have done ‘redo’ or not and then play the video

again.

Ap H Hr TafdEr a ‘R e § 3 a8 3 A 3mr Rt o & & |
44.To stop video time at 7 minute 37 seconds in VLC Media Player.

VLC A1 ok & Rt & v a1 g7 7 fAae 37 qas |

COMPUTER SHIKSHA

Can you tell Why do we T 319 T Fhel § e T 31T
use Cut? FAFAE?

Stop video here and ask them why do we use ‘Cut’ ?
faftar @ A% 3R gF i ‘B FT T TN TS ¥ 2
Just listen to the answers and play the video again.
Sarer g 3R 3 F Az @ oo B |

45.To stop video time at 8 minute 47 seconds in VLC Media Player.
VLC A1 ok & Rt A v a1 Ga7 8 fAeae 47 qas |
Stop video here and ask to select cell as shown in video.

Az & Vb 3R T AT FF Vg L a7 Hr AR 7 Cwrr /= ¢ |

Just check whether the students have selected or not and then play the video

again.

AH w hHr it F ‘age fhar € ar J81 3R A 3 [t @ o Y
46.To stop video time at 9 minute 20 seconds in VLC Media Player.

VLC A1 ok & Rt & e a1 §a17 9 fAee 20 Fs |

Stop video here and ask to do ‘cut’ as shown in video.

Rz & U 3R T ‘e’ H o H RS 7 CErr = |

Supported By “Human Development Foundation” 20
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Just check whether the students have done ‘cut’ or not and then play the video

again.

Adh H Hr TafdEr F ‘s frar § a1 S 3R AR 3 Rz & @ #wE
47.To stop video time at 9 minute 50 seconds in VLC Media Player.

VLC A ok & Rt & e a1 qa17 9 fAae 50 qhs |

Stop video here and ask to do ‘Paste’ as shown in video.

Rz & U 3R T ‘U’ H AT i AT F RErRr = ¥

Just check whether the students have done ‘paste’ or not and then play the video

again.

AH He hHr it F ‘O forar § ar &€ 3R R 3mer Rfzar o car Y |
48.To stop video time at 10 minute 23 seconds in VLC Media Player.

VLC A1 ok & Rt & v a1 §a7 10 e 23 dbs |

COMPUTER SHIKSHA

Can you tell Why do we T T IT T § HIT T 3T
use Copy? FAFAE?

Stop video here and ask them why do we use ‘copy’ ?
fafzar & Ik IR gF i ‘S’ FH sULET F= R & 2
Just listen to the answers and play the video again.
Sarer g 3R 3 F Az @ oo B |

49.To stop video time at 11 minute 36 seconds in VLC Media Player.
VLC A ok & Rt & v a1 §a7 8 fAeae 47 qahs |
Stop video here and ask them to select a cell as shown in video.

fafsar @ (F IR F& A o Aeae H o Hir ATH 7 Q@ 7= ¢ |

Just check whether the students have selected or not and then play the video

again.

A H Hr Tt F ‘Jage e § ar a3 3k A 3mr Rz & o w5
50.To stop video time at 12 minute 11 seconds in VLC Media Player.
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VLC AT ok & Rt A v a1 §a17 12 e 11 ds |
Stop video here and ask to do ‘copy’ as shown in video.
fafzar ar AF 3R wg ‘@A wT AT Hr AR F @ T R

Just check whether the students have done ‘copy’ or not and then play the video

again.

Ap Y Hr Tt F ‘widr frar § ar a9 3R AR 3mr Rt o o &Y |
51.To stop video time at 12 minute 41 seconds in VLC Media Player.

VLC AT ok & Rt & Ao 1§ 12 e 41 Js |

Stop video here and ask to do ‘Paste’ as shown in video.

fafar & UF IR Fe ‘T’ H orar Hr RATA 7 @ = ¢

Just check whether the students have done ‘paste’ or not and then play the video

again.

AH He hHr it F ‘O forar § ar &€ 3R e 3mer Rfzar o car Y |
52.To stop video time at 12 minute 52 seconds in VLC Media Player.

VLC AT ok & Rt & v a1 qa17 12 e 52 @S |

COMPUTER SHIKSHA

Can you tell Why do we T 319 a1 Fhol ¢ Pres & Reaw a1
use Find & Replace ? 39T F IS ?

SEEE
Toon

Stop video here and ask them why do we use ‘find & replace’ ?
faftar & Ik 3R F it ‘vz & R & suhhr F= W § 2
Just listen to the answers and play the video again.
Sarer g 3R 3 F Az @ oo B |

53.To stop video time at 14 minute 05 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 §aT 14 e 05 Jbs |

Stop video here and ask them to ‘find’ as shown in video.

Rz & U 3R T ‘wEzy’ w owr Hr [AEA & @ =@ ¥ |
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Just check whether the students have done ‘find’ or not and then play the video

again.

Ad Y Hr Tt S ‘wEz e § I a9 3 A 3mr Rt & oo & |
54.To stop video time at 16 minute 24 seconds in VLC Media Player.

VLC AT ok & Rt & v &1 §A7T 16 e 24 Jbs |

Stop video here and ask to ‘find’ as shown in video.

Rz @ I 3R we ‘w5z W Far Hr RAEA F R@rr = ¥

Just check whether the students have done ‘find’ or not and then play the video

again.

Ad Y Hr Tt S ‘wEz e § I a9 3 A 3mr Rt & oo & |
55.To stop video time at 16 minute 52 seconds in VLC Media Player.

VLC AT ok & Rt & v &1 §A7T 16 e 52 Jbs |

Stop video here and ask to do ‘replace’ as shown in video.

Rz & b 3R T ‘R &t St dr [AfFA & R@rar = § |

Just check whether the students have done ‘replace’ or not and then play the

video again.

Ah w i faafdar F ‘Rea fear § ar a@ 3k A 3m Rt & oo &% |
56.To stop video time at 17 minute 50 seconds in VLC Media Player.

VLC AR o & RfTar @ A &1 §717 17 e 50 ds |

Stop video here and ask to ‘find & replace’ as shown in video.

Rz & U 3R T ‘wEs & Reaw w¥ Far i A F Err = g

Just check whether the students have done ‘find & replace’ or not and then play
the video again.

96 Y dr Rt G ‘s & Reew far § ar & 3R i 3mr R_fzar @t
Tl Y |
57.To stop video time at 19 minute 01 seconds in VLC Media Player.
VLC A1 ok & Rt & v 1§17 19 e 01 ds |
Stop video here and ask to ‘find & replace’ as shown in video.

Rz & U 3R T ‘wEs & Reaw w7 i (A F Err = g

Just check whether the students have done ‘find & replace’ or not and then play
the video again.
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96 Y dr Rt G ‘s & Reew far § ar & 3R i 3mr R_fzar @t
Tl Y |
58.To stop video time at 20 minute 02 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 qa17 19 e 01 ds |
Stop video here and ask them to ‘select your cell’ as shown in video.
At a1 AF IR F ‘T B Relae w1 & [AfSA F @ = ¥ |

Just check whether the students have done ‘select’ or not and then play the

video again.

A H Hr Tt F ‘Jage e § ar a3 3k A 3mr Rz & o w5
59.To stop video time at 21 minute 15 seconds in VLC Media Player.

VLC AR o & RfTar @ A &1 §717 21 e 15 §s |

Stop video here and ask to do as shown in video.

fafsar @ (& IR Fe oo Hr AT F fErr wF s Hr [ 7 Err T

T |
60.To stop video time at 22 minute 57 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §717 22 e 57 qs |

Stop video here and ask to do practice of ‘left fill and right fill” as shown in
video.

Rz & AF 3R FE ‘Aue W 3R wse e &1 3191w w S Hr R[S F
@ I
% |

Just check whether the students have done ‘left fill and right fill’ or not and then
play the video again.

Uh Hy B il 3 ‘ave e 3R Use e fRar § ar a8 3R R 3
fafzar & o A |

61.To stop video time at 23 minute 38 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §717 23 e 38 qbs |
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COMPUTER SHIKSHA

2 Numbers

 Formulas

2 Comments

Now let’s start to learn about ‘delete contents’.
3B 39 ol Hided & IR FF AEaT qE H |
62.To stop video time at 24 minute 03 seconds in VLC Media Player.

VLC AT ok & Rt & e a1 §aT 24 e 03 Jhs |

Stop video here and ask to do as shown in video.

fafzar ar AF 3k wE ST fir AFA F RE@rr =@ dFar FY |
63.To stop video time at 24 minute 56 seconds in VLC Media Player.

VLC AT ok & Rt A v a1 §aT 24 AT 56 Qs |

Stop video here and ask them to ‘select your cell’ as shown in video.

fafsar @ UF 3R FE 9 B Teae Y ST 6 AT F Rwmr =

T |
64.To stop video time at 25 minute 44 seconds in VLC Media Player.

VLC AT ok & Rt A A a1 GaT 25 AT 44 Jbs |
Stop video here and ask to ‘delete number cell” as shown in video.

Az & b 3R FF ‘AT & AR A Belle’ FT Sar Hr Az A @ =
% |
Just check whether the students have done ‘delete cell number’ or not and then

play the video again.
A B A F ‘T F AFR W Bolie Far § ar 7@ 3R R 3w
fafzar ar car &Y |
65.To stop video time at 25 minute 44 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §7T 25 e 44 s |

Stop video here and ask to ‘delete number cell’ as shown in video.

Supported By “Human Development Foundation” 25



COMPUTER SHIKSHA

......... bridging the digital divide

R & AF 3R FE ‘AT F TR 7 Belle H 7 Hr ARFD F Err =
% |

Just check whether the students have done ‘delete cell number’ or not and then

play the video again.
A B A F ‘T F AFR W Bolie Far § ar 7@ 3R R 3w
fafzar ar car &Y |
66.To stop video time at 26 minute 31 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §71T 26 e 31 ds |

Stop video here and ask to ‘delete text cell” as shown in video.

a2y & Ub IR FF ‘AT & e B Belle’ A Jar fr [_AfEAS & Twr=r =
T |

Just check whether the students have done ‘delete cell text’ or not and then play

the video again.
A6 P A F ‘ddT F TRe @ B v § ar &= 3R B 3mr
fafzar ar car &Y |

67.To stop video time at 26 minute 56 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §71T 26 e 51 qs |

COMPUTER SHIKSHA

Now let’s start to learn about ‘delete cell’.
3B 39 ‘Belie Fer & TR F DEar gqE 7 |

68.To stop video time at 27 minute 56 seconds in VLC Media Player.
VLC Af3ar corR & RS : v o1 §a717 27 e 56 63 |

Stop video here and ask students to do as shown in video.
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AT @ A& 3R wF ST & RAfSA A @ w=r Far L
69.To stop video time at 29 minute 20 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 29 e 20 §hs |

Stop video here and ask students to use ‘shift cell left” as shown in video.

faftar @ AF 3R wE ‘Roe a9 Belie’ w¥ Sar & (RS & @rr =
T |
Just check whether the students have done ‘shift cell left > or not and then play

the video again.

96 ¢ dr Rt F ‘Ree da Belie fhar © ar a8 3 A 3mr Rz

Tl Y |
70.To stop video time at 30 minute 08 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 g7 30 e 08 s |

Stop video here and ask to use ‘shift delete row’ as shown in video.

Rz & AP 3R FE ‘RNoe Belie A’ ¥ Jar 6 /A F Tw@m@r =
% |

Just check whether the students have done ‘shift delete row’ or not and then
play the video again.

e N it S ‘Rive Belie A fhar € ar a8 3R AR 3mr [t o
T B |

71.To stop video time at 30 minute 28 seconds in VLC Media Player.
VLC AR R & RAfTar @ A &1 §717 30 e 28 s |

COMPUTER SHIKSHA

About ‘Sheet’ option. e s FaR A

Now let’s start to learn about ‘delete cell’.

3B 39 ‘Belie Fer & TR F DEar gqE 7 |
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72.To stop video time at 32 minute 20 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 qa 32 e 20 ds |
Stop video here and ask to do as shown in video.
fafzar & (& 3R we orar Hr RATA 3 arr = dar w¥ |
73.To stop video time at 33 minute 19 seconds in VLC Media Player.
VLC A1 ok & Rt & v 1§ 33 e 19 Js |
Stop video here and ask to delete a copy sheet 2 2 as shown in video.
Ry & AP 3R & FA Me 2_2 o Belle &t Sar Hr /TN F @
I=AqT |

Just check whether the students have done ‘delete copy sheet 2 2’ or not and
then play the video again.

Uh T iy S ‘il i 2_2 @ e frar § ar a8 3R A 3mar
fafzar & o A |

74.To stop video time at 34 minute 29 seconds in VLC Media Player.
VLC AR o & RS @ A &1 §71T 34 e 29 s |

COMPUTER SHIKSHA

i

+ basic syntax: Sum syntax:

=Numberl+Number2+Number  =Sum(Num1;Num2;Num3;
3+ Number4 Num4)

and Enter button and Enter button

Stop video here and ask them why do we use ‘sum formula’ ?
fafzar @& AF 3R g A TH wiAAr T I FA R & 2
Just listen to the answers and play the video again.
Sare g AR 3 F Az @ o B |

75.To stop video time at 34 minute 38 seconds in VLC Media Player.
VLC AT ok & Rt & v &1 §aT 34 e 38 Jhs |

Stop video here and ask to write this formula in their notebook as shown in
video.
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Rftr @ OF IR FE =7 B B 3TN Aegw F G W P ARG A

femmar = |
76.To stop video time at 36 minute 23 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 36 e 23 s |

Stop video here and ask to use ‘add formula’ as shown in video.
fafzar a1 AF 3R FE ‘0 F wEEr & sUMT HY AT & AFA F @rw
INT |

Just check whether the students have done ‘add formula’ or not and then play
the video again.

Adh HL H RIS A ‘05 F wiAer H suAer Far § A J& AR /R 3mr
Rz & ca |

77.To stop video time at 37 minute 22 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 G 37 e 22 dbs |
Stop video here and ask them to use ‘add formula’ as shown in video.
fafzar o A& 3R FF ‘0T & BiHET FT 3UINET HL Sar H QA F @
INT |

Just check whether the students have done ‘add formula’ or not and then play
the video again.

Adh HL H RIS A ‘05 F wiAer H suAer Far § A J& AR /R 3mr
fafzar ar car &Y |

78.To stop video time at 37 minute 47 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 37 e 47 qbs |
Stop video here and ask to do as shown in video.
fafzar & A6 3R FE Far Hr AT 7 m@mar Far ¥ |
Just check whether the students have done or not and then play the video again.
Aep He  d AT A AT AR 9T § A\ fRar § ar a9 3R B
fafzar ar car &Y |

79.To stop video time at 38 minute 09 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §77 38 e 09 s |
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COMPUTER SHIKSHA

- basic syntax:
=Numberl-Number2-Number3- Number4

and Enter button

Stop video here and ask to write ‘subtract formula’ in their notebook as shown
in video.

fafzar @ AF 3R FF ‘Hage F BHAT B HUS Aegd A o Sar & [AfzE
& fe@mr |

80.To stop video time at 39 minute 27 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 Ga7 39 e 27 Jhs |
Stop video here and ask them to use ‘subtract formula’ as shown in video.
fafzar #r AF 3R FF ‘Tagre F BAAT BT UM H AT Hr AR F @
I=AqT |

Just check whether the students have done ‘subtract formula’ or not and then
play the video again.

Udp H D RIS A ‘Tagre & BiAen H suAer fRar § 9 3@ AR R
T R & o &Y |

81.To stop video time at 40 minute 05 seconds in VLC Media Player.
VLC AT ok & Rt & A a1 GaT 40 e 05 Jhs |
Stop video here and ask them to use ‘subtract formula’ as shown in video.
fafzar a1 AF 3R FF ‘Tagre F BAAT BT 3T/ H AT Hr Az F @
INT |

Just check whether the students have done ‘subtract formula’ or not and then
play the video again.

Adp H D AT A ‘Tagre & BiAen H suAer Rar § 9 @ AR R
3mar fafzar ar car Y |

82.To stop video time at 40 minute 42 seconds in VLC Media Player.
VLC AR o & RfTAr @ A &1 §7T 40 e 42 Fs |
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Stop video here and ask students to use ‘subtract formula’ as shown in video.
fafdar & AF 3R FF ‘Fagae F BEET & sUHT B AT K Az F TErn
IT |

Just check whether the students have done ‘subtract formula’ or not and then
play the video again.

Udh H D RIS A ‘Tagre & BiAen H suAer fRar § 9 3@ 3R R
3mar fafzar ar car Y |

83.To stop video time at 40 minute 57 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §7T 40 e 57 qbs |

COMPUTER SHIKSHA

v

* basic syntax: Product syntax:

=Numberl1*Number2*Num3  =product(Num1;Num2;Num3;
* Numberd Num4)

and Enter button and Enter button

Stop video here and ask them to write ‘multiply/product formula’ in their
notebook as shown in video.

fafsar & A& IR FE ‘ToN/MSTT F BT F TS Alcgd A @ ST Hr
Rz & R |

84.To stop video time at 42 minute 17 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 42 e 17 §s |

Stop video here and ask them to use ‘multiply/product formula’ as shown in
video.

Rz & A% 3R F ‘gUi/isae F wiHAT T ST H AT f AR A
fe@mar aar |

Just check whether the students have done ‘multiply/product formula’ or not
and then play the video again.

I N H it F ‘gon/visee & wider & suder R € ar @ 3R
AT 3mr Azt #r o &Y |
85.To stop video time at 42 minute 50 seconds in VLC Media Player.
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VLC A3 R & Rz o A &1 71T 42 Fae 50 AFs |

Stop video here and ask them to use ‘multiply/product formula’ as shown in
video.

Rz & A% 3R F ‘gUi/isae F wiHAT T ST H AT f AR A
fe@mar aar |

Just check whether the students have done ‘multiply/product formula’ or not
and then play the video again.
I N H it F ‘gon/visae & wieer & suder R € ar a8 3R
AT 3mr Azt #r o &Y |

86.To stop video time at 43 minute 27 seconds in VLC Media Player.
VLC AT ok & Rt A v a1 GAT 43 e 27 Jbs |

Stop video here and ask them to use ‘multiply/product formula’ as shown in
video.

Rz & AF 3R F ‘gUi/isae F wiHAT T ST HY AT f AR A
fe@mar aar |

Just check whether the students have done ‘multiply/product formula’ or not
and then play the video again.

e dy  dr it F ‘gon/digee & wleEr & suder e & ar a8 3R
AT 3mer fafzar @ o +Y |

87.To stop video time at 43 minute 41 seconds in VLC Media Player.
VLC AR o & RAfTAr @ A &1 §7T 43 e 41 Fs |

COMPUTER SHIKSHA

About ‘Division/Quotient’ formula. SITT /$TTTR e BTo{elT & aR A |

/ basic syntax: Quotient syntax:

=Numberl/Number2/Num3 = Quotient (Num1;Num2;Num3;
/ Numbera Num4)

and Enter button and Enter button

Stop video here and ask to write ‘division/quotient formula’ in their notebook as
shown in video.
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fafzar & A% 3R FF AP/ HAPTRT § e B WA Acgd A G ST f

fafzar & @ |
88.To stop video time at 44 minute 43 seconds in VLC Media Player.
VLC AR o & RAfTar @ A o1 §7T 44 e 43 qhs |

Stop video here and ask to use ‘division/quotient formula’ as shown in video.

At @ V> IR FF ‘HOT/HAPTRST & BT BT TR HY oar Hr R &
@ = |

Just check whether the students have done ‘division/quotient formula’ or not
and then play the video again.
Ih Y dr Rt F HET/HETES F wiHer & suher R § ar a8 3R
AT 3mr Azt #r o &Y |

89.To stop video time at 45 minute 25 seconds in VLC Media Player.
VLC AT ok & Rt & A a1 GaT 45 e 25 Jhs |

Stop video here and ask them to use ‘division/quotient formula’ as shown in
video.

fafzar @ A& IR FF ‘HOT/HAPTRST & BT BT TR HY oar Hr R &
@ = |

Just check whether the students have done ‘division/quotient formula’ or not
and then play the video again.
Ih Y dr Rt F HET/HETES F wiHer & suher R § ar a8 3R
AT 3mr Azt #r o &Y |

90.To stop video time at 45 minute 55 seconds in VLC Media Player.
VLC AR o & RAfTAr @ A &1 §7T 45 e 55 qbs |

Stop video here and ask to use ‘division/quotient formula’ as shown in video.

fafzar @ AF IR FF ‘HOT/HAPTRST & BT & TR HY oar Hr faar &
@ = |

Just check whether the students have done ‘division/quotient formula’ or not
and then play the video again.
Ih Y dr Rt F HET/HETES F wiHer & suher R § ar a8 3R
AT 3mr Azt #r o &Y |

91.To stop video time at 47 minute 59 seconds in VLC Media Player.
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VLC AT ok & Rt & A a1 §aT 47 e 59 Jhs |

Stop video here and ask to type ‘sum formula’ in their cell as shown in video.
At a1 V> 3R FF ‘THA & BieEr P A & e BT HY AT FHr A #
fe@mar aar |

92.To stop video time at 49 minute 13 seconds in VLC Media Player.

VLC AT ok & Rt & e a1 GAT 49 fAae 13 Jhs |
Stop video here and ask to do as shown in video.
Rfzar & AF 3R wF Far fir A & @ = Far wF |

Just check whether the students have done or not and then play the video again.

b Hhy Hr it F ST a9 Tar o1 A fhar € A a9 3R A 3
fafzar & o A |

93.To stop video time at 52 minute 10 seconds in VLC Media Player.

VLC AT ok & Rt & v a1 qag 52 e 10 ds |
Stop video here and ask to do as shown in video.
Rfzar & AF 3R wF Far fr AR & @ = Far wF |

Just check whether the students have done or not and then play the video again.

b Hhy Hr it F ST a9 Tar o1 A fhar € A a9 3R A 3
fafzar & o A |

94.To stop video time at 53 minute 46 seconds in VLC Media Player.

VLC AT ok & Rt & v a1 §aT 53 AT 46 Jhs |

Stop video here and ask them to do as shown in video.

fafzar @ AF 3 wE ST Hr ARFA F RE@rr = dar F |

Just check whether the students have done or not and then play the video again.

b Hhy Hr it F ST a9 Tar o1 A fhar € A a9 3R A 3
fafzar & o A |

95.To stop video time at 55 minute 16 seconds in VLC Media Player.

VLC AT ok & Rt & v a1 G 55 e 16 Js |
Stop video here and ask them to do as shown in video for ‘product formula’.

RAAr & AF IR FF ‘Wsac weEr F AT s AR F @ = & &
B |

96.To stop video time at 56 minute 40 seconds in VLC Media Player.
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VLC AT ok & Rt i A &1 §A7T 56 e 40 Jhs |
Stop video here and ask them to do as shown in video.
Rfzar & AF 3R wF Far fir AR & @ = Far wF |

Just check whether the students have done or not and then play the video again.

b hy D At F ST a9 Tar o1 A fhar € I a9 3R A 3
fafzar & o A |

97.To stop video time at 57 minute 17 seconds in VLC Media Player.

VLC AT ok & Rt & v a1 qa1g 57 e 17 ds |

Stop video here and ask them to do as shown in video.

Rz #r AP 3R FE ST Hr _ARFA A @y 7= d9r FE

Just check whether the students have done or not and then play the video again.

b hy D At F ST a9 Tar o1 A fhar € I a9 3R A 3
fafzar & o A |

98.To stop video time at 58 minute 32 seconds in VLC Media Player.

VLC A3 o & RS & Qe &1 o717 58 e 32 d6s |
Stop video here and ask to do as shown in video for ‘quotient formula’.

RA & AF IR FF ‘ATEa vl F T S R & @ = ¥ &
B |

99.To stop video time at 1 hour 00 minute 13 seconds in VLC Media Player.

VLC A3 caax & Rt & Qe &1 @ag 1 ger 0o fAae 17 a3 |
Stop video here and ask to do as shown in video.
Rfzar & AF 3R wF Far fr AR & @ = Far wF |

Just check whether the students have done or not and then play the video again.

b Hhy Hr it F ST a9 Tar o1 A fhar € A a9 3R A 3
fafzar & o A |

100. To stop video time at 1 hour 00 minute 45 seconds in VLC Media Player.

VLC #Af3ar o A RAftA & Aha o1 I3T 1 ger 00 fAee 45 Ahs |
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Convert your spreadsheet into PDF format.

37t Wz F wrser H N A vh A a5l

Stop video here and ask to Convert your spreadsheet into PDF format.
faftar @1 AF 3R w5 3 Bsde H v o NEE A TG |
Just check whether the students have done or not and then play the video again.
Ad He hHr it F ST gamr sr=r o1 dar fear § ar A 3R e 3mer
Rz & ca |

101. To stop video time at 1 hour 01 minute 04 seconds in VLC Media Player.
VLC AR tow & AT @ A &1 §#7F 1 wer 01 e 04 b |

COMPUTER SHIKSHA

Now Close Your Calc’s file And Shut Down Your Computer.

I IHTT 3 FeTHl Y BIFe Y Fallor FY AR FAH AC
SEAM |

Stop video here and ask them to save their spreadsheet file and shut down their

computer.

faftar @ AF IR FE 30 Bshe Hr Fa A Fa & 3R 3R Fecge A
T3 FY |
Just check whether the students have done or not and then play the video again.

b hy D At F ST a9 Tar o1 A fhar € I a9 3R A 3
fafzar & o A |
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Complete teacher’s manual for Open office Calc/Spreadsheet 1 Class 3

Summaries

What is Calc/ spreadsheet ?

Why we use calc/ spreadsheet ?

How to open calc file?

What is use of formatting toolbar ?

How to use font name, font size, bold, italic, underline ?
What is Alignment and how many types are there ?
What is use of number formatting?

What is background colour and font colour ?

How many sheets exists in a spreadsheet/calc.

Revision of sum, subtract, product and division formula.
How to close your calc/spreadsheet file ?

How to shut down computer.

Now let’s start video.

g fafsat & g &Y |

102. To stop video time at 14 seconds in VLC Media Player.

VLC #Af3ar ok & Rt & A o1 T3T 14 Ahs |

COMPUTER SHIKSHA

Can you tell Why do we T 319 a1 Gohol ¢ Pres & Reaw a1
use Find & Replace ? 3TN FAFAE ?

e 1 - Oper T ERT
© st Tooks

Stop video here and ask them why we use find & replace ?

faftar & A6 3R F i wEs & Reom & sy & W= § 2

Just listen to the answers and play the video again for the correct answer.

Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

103. To stop video time at 16 seconds in VLC Media Player.

VLC #Af3ar ok A At & Aha o1 T3T 16 Ahs |
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COMPUTER SHIKSHA

What is shortcut command of
‘Find & Replace’?
w153 & Reaw i eiéhe A3
FATRANE ?

Stop video here and ask them what is shortcut command of ‘find & replace ?
fafsar & A& IR gF Hir wEs & Reaw i A de FAE F=r B ¢ ?
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

104. To stop video time at 38 seconds in VLC Media Player.
VLC A o & Rt o A &1 G 38 Jhs |

COMPUTER SHIKSH@

Can you tell What is difference AT T TG TPl § I AR Fe
between ‘Copy & Cut’? FATHRAATE ?

Stop video here and ask them what is difference between ‘copy & Paste’ and

short cut command for it ?
fafgar & A6 3R gF i ‘@i 3R AT A F7 A BT § 3R S v e
e HHAS FAT BT & ?
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
105. To stop video time at 1 minute 13 seconds in VLC Media Player.
VLC A ok & Rt & e a1 ga 1 fae 13 @3 |
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COMPUTER SHIKSHA

Can you tell Why we use FIT 7T 9T Fh § [SeIE Ao
‘Delete Cells’ option? TR T 3TANT FAT FIQ &2

Stop video here and ask them why we use ‘delete cells’ option ?
Rz &1 AF 3R qF Hir ‘Belie da Revew & sy 7= w9 § 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

106. To stop video time at 1 minute 24 seconds in VLC Media Player.
VLC A ok & Rt & e a1 qa 1 fae 24 @3 |

COMPUTER SHIKSHA

Why do we use ‘Sheet’ option? offe AT HTITAT FA FIAE ?

Stop video here and ask them why we use ‘sheet’ option ?
Az & Ak 3R qF fir ‘N ReeT & suAT 7= F=a & 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

107. To stop video time at 1 minute 43 seconds in VLC Media Player.
VLC A ok & Rt & e a1 qa 1 fAae 43 @3 |
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COMPUTER SHIKSHA

Fordt Y BIFer T HY|

Stop video here and ask them to open their spreadsheet/calc file.
RAfzar & AF 3R & 3T g Hr BT B INAT B |
Just check whether the students have opened the file or not and then play the

video again.

A Y Hr @it a 3 fear § ar 3 3R AR 3 Rz & o wT|
108. To stop video time at 2 minute 17 seconds in VLC Media Player.
VLC AR o & T @ A &1 g7g 2 e 17 dhs |

COMPUTER SHIKSHA

What will you learn today?

TS AT 7 W2

Stop video here and ask them what will we learn today ?
fafsar & W& IR qF i 39 g7 =T A 2
Just listen to the answers and play the video again.
Sarer g 3R 3 F Az @ oo B |
109. To stop video time at 2 minute 26 seconds in VLC Media Player.
VLC A ok & Rt & e a1 qa17 2 fAae 26 qs |
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COMPUTER SHIKSHA

Make this Table or make yourself. $U A B T4 HYAT G A SaA I |

A B
1 |ltem Quantity Price(per Item)

2 |Books 12 25
3 |Dictionaries 8 150
4 Notebooks 16 28
5 |Pens 15 24

Stop video here and ask them to make this table as shown in video.
fafzar #r AP 3R FE 39 aa A T AT A & Rwrar = ¥ |
Just check whether the students have made the table or not and then play the

video again
g Y Hr @t a g & g € I a8 3R AR 3mr f[_t & o
&l |

110. To stop video time at 2 minute 31 seconds in VLC Media Player.
VLC A1 ok & Rt A v a1 Gag2 [Aeae 31 43 |

COMPUTER SHIKSHA

Can you tell Why we use FT 319 AT FH § Plec AH HRAT
‘Font name’ option ? FISTNTFNFAE ?

2 Untited 1 - Opentffice Coc g I W e s B . o
Eile fde Yiew lnset Format Took Deta Window Help

B-B8-ga BA% VE XKL®-¢ @l kv H2EEQ @, =& ¢ §
[Flw  Fo ClB/uezam ax¥uBeecn-a-A-,

A JKE =

Stop video here and ask them why we use ‘font name’ option ?
Az &1 AF 3R S wice F Aoy F1 suAT F= A ¢ 2
Just listen to the answers and play the video again.
Sare g AR 3 F Az @ o B |
111. To stop video time at 3 minute 31 seconds in VLC Media Player.
VLC A ok & Rt & v a1 §a7 3 e 31 qs |
Stop video here and ask them to select their cell or data as shown in video.

fafzay & Vb 3R Fe A AT 3T P g H ST Hr RAfFAT A @ =
% |
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112. To stop video time at 4 minute 40 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §717 4 e 40 Fs |

Stop video here and ask them to change ‘font name’ style or data as shown in
video.

3T & AF 3R ¢ ‘Bicc AT F FTHT B dga T Hr AT 7 @
I
T |

Just check whether the students have changed ‘font name’ style or not and then
play the video again.

A B Hr T F ‘Biee AT FeFA B Igar ® AT A9 AR BT 3w [/
P T B |

113. To stop video time at 4 minute 50 seconds in VLC Media Player.
VLC AR o & T & A &1 T 4 e 50 Feps |

COMPUTER SHIKSHA

Why do we use ‘Font Size’ option? Biee WS AT HT 3TN F41 HId 82

N . & @ S TEE
-

B8R VE XKu®-¢ @ by H2EEQ O,

a
[* ClB7uezss axvuzeen-a-A-,

Stop video here and ask them why we use ‘font size’ option ?
faftar & A% 3R F wice aFsr RAeeq & 3UGeT 7= g § 2
Just listen to the answers and play the video again.
Sarer g 3R 3 F Az @ oo B |

114. To stop video time at 5 minute 25 seconds in VLC Media Player.
VLC A ok & Rt & e a1 qa17 5 fAae 25 qas |

Stop video here and ask them to select their cell or data as shown in video.

fafzay & Vb 3R Fe AT AT 3T P g H ST Hr RAfFAT A @ =

T |
115. To stop video time at 6 minute 12 seconds in VLC Media Player.

VLC A3 ok & RAfFA o Qv &1 7T 6 e 12 s |
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Stop video here and ask them to change ‘font size’ as shown in video.

Az @ AP 3R FE ‘Bice TIES F e AT fr RAFA F @rEr =
T |

Just check whether the students have changed ‘font size’ or not and then play
the video again.

UYh B T AT S ‘Bice TEST F g § 1 A& R R M [z

Tl Y |
116. To stop video time at 6 minute 24 seconds in VLC Media Player.
VLC AR o & T @ A &1 T71T 6 e 24 Fehs |

COMPUTER SHIKSHA

Can you tell why do we use T 3T TAT el § ATes AR HT
‘Bold’ option? ST FTFAE?

2 Untd 1 OpenQfice Coc gy 18 e B e s e
Ele Edt View Inset Fomat Iook Dets Window Help
R-B-Us BER VE XK@ @l kv H2aEq 0,

v C[B]J7uEx3s AxVuBee D-2-A-

Stop video here and ask them why we use ‘Bold’ option ?
Rz & AF IR qF ez’ RAeea o1 3w =& =g § 2
Just listen to the answers and play the video again.
Sare g AR 3 F Az @ o B |
117. To stop video time at 7 minute 54 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 G 7 fAeae 54 qabs |
Stop video here and ask them to do ‘bold’ as shown in video.

Az & AF 3R FF ‘Ao’ W AFGr i @A A @ =
% |

Just check whether the students have changed ‘bold’ or not and then play the
video again.
I HY Hr it a ‘des frar § ar a9 3R R e Rt @ oo
Pl |
118. To stop video time at 8 minute 01 seconds in VLC Media Player.
VLC AR to & T @t At &1 q#7a 8 rere 01 @b |
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COMPUTER SHIKSHA

Can you tell why do we use FT 319 TAT FH § FeToreh JTCA HT
‘Italic’ option? ST FT FAE ?

12 ot - Opmticecoc g N W e e & e s S
file Edt View lnset Format Took Dets Window Help
Bg-2-U= B8R VE XL ¢ Ui by H2EEQ O, - é ¢y

) s o G BZJu Ex3s AxV¥uM ee 0-2-A-
A JdRE =]

Stop video here and ask them why we use ‘italic’ option ?
faftar & I 3R g gefom Reea o1 s &= Fa ¢ 2
Just listen to the answers and play the video again.
Sarer g 3R 3 F Az @ oo B |
119. To stop video time at 9 minute 04 seconds in VLC Media Player.
VLC A ok & Rt & e a1 Ga77 9 e 04 Fhs |

Stop video here and ask them to do ‘italic’ as shown in video.

Az & A 3R wg ‘sefod w Aar fif RS & @ =
T |

Just check whether the students have done ‘italic’ or not and then play the video
again.
e Y Hr it a ‘gefo fFar § ar a8 3k R 3mr Rt o &
&l |
120. To stop video time at 9 minute 10 seconds in VLC Media Player.
VLC A1 ok & Rt A Ao &1 G#T 9 [Aeae 10 @3 |

COMPUTER SHIKSHA

Can you tell why do we use AT 3T AT HH § IHSTEATSA HRAA FT
‘Underline’ option? ST FNFAE ?

B Unted 1-OpenOfice Cok gy~ 0 W e e S . o S

Eile fde Yiew lnset Format Jook Deta Window Help

B-3-da BA% VvE XKu®-¢ @l kv HZEEQ O, =& ¢
8 [ o fB/Uexss Ax¥uN ee O-2-A-

A * AE = |

Stop video here and ask them why we use ‘Underline’ option ?
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faftar & A% 3R S 3t Reey & 30961 76 &_d § 2
Just listen to the answers and play the video again.
Sarer g 3R 3 F Az @ oo B |
121. To stop video time at 10 minute 18 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 §a17 10 e 18 Jhs |

Stop video here and ask them to do ‘underline’ as shown in video.

Rz & AP 3R we ‘e H ar & R[S A R@rr T
T |

Just check whether the students have changed ‘underline’ or not and then play
the video again.

e Y Hr it F Iisvtersa frar § ar & 3R R 3 Rz &
&l |

122. To stop video time at 10 minute 29 seconds in VLC Media Player.
VLC AR ok & RAfTar @t A &1 §717 10 Brere 29 §hs |

COMPUTER SHIKSHA

PR TR | S ® )
SR

B United 1 - OpenOtice Coc gyl - e B s o B
Fle £ Yiw Imet Fomut Took Duta Wdow Hep
B-B-0s BA% VE Xu&-¢ @l kv H2EEQ @,

w FJB/U Ex3m HXVR¥ Ee 0-2-A-

Stop video here and ask them how many types of alignment are there ?
fafzar & A% 3R qF TaEade fhae yeR i B ¥ 2
Just listen to the answers and play the video again.
Sarer g 3R 3 F Az @ oo B |

123. To stop video time at 11 minute 21 seconds in VLC Media Player.
VLC A ok & Rt A v &1 gag 11 fAae 21 §s |
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COMPUTER SHIKSHA
Which Alignment is set as default Fasefic # ggd A @ e WAl
on text in Spreadsheet? TATSAT AT Bl Y ?

R SN W T
— -

g-3-8= BA% ¥ XuB-¢ @Ml by H2aEQ O,
w «B/U Exa= hxVud e D-2-A-

Stop video here and ask them which alignment is set as default on text in
spreadsheet ?

faftar & I 3R & BlsMe 7 ga F & TR W 9 A vagadic de @
®?
Just listen to the answers and play the video again.
Sarer g 3R 3 F Az @ oo B |
124. To stop video time at 12 minute 42 seconds in VLC Media Player.
VLC AT ok & Rt & A a1 G 12 e 42 ds |

Stop video here and ask them to set ‘centre alignment’ as shown in video.

fafzar & AF 3R F% ‘e TasadAe # A H Jur ff [AzS & T@rr =
T |

Just check whether the students have set ‘centre alignment’ or not and then play
the video again.

e e A R F ‘dex rasadec & e v § ar a8 3k A 3mr
Rz & ca |

125. To stop video time at 14 minute 19 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 §a1T 14 e 19 Js |
Stop video here and ask them to set ‘right and left alignment’ as shown in video.
Rz & A 3R F ‘Tz 3R Ave TasaHT Y Je H AT i R[S A
fe@mar o= §

Just check whether the students have set ‘right and left alignment’ or not and
then play the video again.

UYh By Hr At S ‘Tse 3R Aue TaEadAT @ A AT € 1 a9 3k’
MY AT & o B |
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126. To stop video time at 14 minute 32 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 14 e 32 @3 |

COMPUTER SHIKSHA

Do you know Why number format S mmtmlﬁﬁtw
is used for? SR T FAE ?

sied 1 - Opstice ok - e & “w -~ | aEa
P——

hed
g-3-8= BO% V= Xu®-¢ @ul by H2EEQ O,

W 1B/Uczam [AxvEd|eeo-a-a-,

Stop video here and ask them why we use number format ?
faftar & AF 3R gF FFR Bl 1 3T T A § 2
Just listen to the answers and play the video again.
Sarer g 3R 3 F Az @ oo B |
127. To stop video time at 16 minute 15 seconds in VLC Media Player.
VLC AT ok & Rt & v &1 §A7T 16 e 15 Jbs |
Stop video here and ask them to do ‘number format’ as shown in video.
fafzar ar AF 3R Fy ‘FFER Biee H H AT Hir AR A @rr = ¥

Just check whether the students have done ‘number format’ or not and then play
the video again.

A N Hr it aF ‘FFR s @ fFar € a1 a9 3R R 3mr Rt ot
Tl Y |

128. To stop video time at 17 minute 21 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 qa17 17 e 21 Js |
Stop video here and ask them to do ‘number format’ as shown in video.
fafzar a1 AF 3R Fg ‘FFER Biee F H AT Hir AR A @rr = §

Just check whether the students have done ‘number format’ or not and then play
the video again.

Ak By Hr AR F ‘AFR AT B R & ar € 3R T 3 [t @&
o BV |

129. To stop video time at 17 minute 31 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 17 e 31 @3 |
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COMPUTER SHIKSHA

Do you know Why do we use AT 3T SATA ¢ el 3 a1 1
‘Border’ in Calc? SR FTFAE ?

2 Untited 1 OpenOtfice Coc as _ - - - - »n

Fle Edt View Inset Fomat Tooks Deta Window Help
B-3-d B0 Ve XKu&-¢ @Ml dvy H2aEQ O, =& ¢ 3
A o []B/UEzam axvuNeeDia-A-,

A s KE =

Stop video here and ask them why do we use ‘border’ in calc ?
Az & AF IR qF Fadr F GET T SUAT F WA § 2
Just listen to the answers and play the video again.
Sarer g 3R 3 F Az @ oo B |
130. To stop video time at 19 minute 50 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 G 19 e 50 dbs |
Stop video here and ask them to do ‘border’ as shown in video.
fafsar & A6 3R T ‘T B H AT A QAR F TE@rar w=w f |

Just check whether the students have done ‘border’ or not and then play the
video again.

A Y Hr At F ‘asy o fhar § 9 @ 3R A 3mr Rt ar oo
&l |

131. To stop video time at 19 minute 59 seconds in VLC Media Player.
VLC AR o & RAfTar @t A &1 §717 19 Bree 59 §hs |

COMPUTER SHIKSHA

Why do we use ‘Background Color’? AHAT3S Ho BT ITANTFIT A& ?

) Untited 1- Opentice oic NS 4 - e e -— "~ ]
File fdr Yiew |set Format Jook Deta Window Help
B-B-U= BE80 ¥E Xu®-¢ Bul by H2aEQ @, zjé ¢
. u [JB/UEz3am ax¥uBeeO{B]A-,
I AE =

Stop video here and ask them why do we use ‘background colour’ in calc ?
fafear & U6 3R G5 ot A AFAT33 Fo BN 3TART FAT T & 2

Just listen to the answers and play the video again.
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Sare g AR 3 F Az @ o B |
132. To stop video time at 21 minute 02 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §717 21 e 02 ds |

Stop video here and ask them to change ‘background colour’ as shown in video.

Rz & U 3R T ‘AFABPS & FeR A g ot ET Hr AT & @ 7w §
|

Just check whether the students have changed ‘background colour or not and
then play the video again.

A Y D TR F ‘TFABST & FoR MW age & AT Ao R BT 3mr [_fTA
P T B |

133. To stop video time at 21 minute 20 seconds in VLC Media Player.
VLC AR ok & RAfTar @ A &1 §717 21 e 20 §s |

COMPUTER SHIKSHA

Why do we use ‘Font Color’? Biee Hel HT3TATFI A ?

ited 1 -OpanfficeCok sy - e- _ “w -~ |
—————

hed
2-3-8= BO% ¥ XKu®-¢ @l dv H2aEQ O,

w [JB/UEz3= axvu¥een-afd],

Stop video here and ask them why do we use ‘font colour’ in calc ?
RAzAr & AF IR gF FoR A Blee FeR' FHN YT FA FAS § ?
Just listen to the answers and play the video again.
Sarer g 3R 3 F Az @ oo B |

134. To stop video time at 22 minute 30 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 g 22 e 30 ds |

Stop video here and ask them to change ‘font colour’ as shown in video.

Rz & VP 3R P ‘APAFS & HoR A e oar Hr AW F wrr =
% |

Just check whether the students have changed ‘font colour or not and then play
the video again.
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A P Hr TR F ‘Biee’ F TR B Igam § A1 FE IR R 3mar fAfzAr @
Tl Y |

135. To stop video time at 24 minute 42 seconds in VLC Media Player.
VLC AR o & RfTar @ A o1 §7T 24 e 42 Fs |

Stop video here and ask them to use ‘multiply/product formula’ as shown in
video.

Rz & A% 3R F ‘gUi/isae F wiHAT T ST H AT f AR A
fe@mar aar |

Just check whether the students have used ‘multiply/product formula’ or not and
then play the video again

I N H it F ‘gon/visae & wiEer & suder R € ar @ 3R
AT 3mr Azt #r o &Y |
136. To stop video time at 26 minute 04 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §71T 26 e 04 s |
Stop video here and ask them to use ‘sum formula’ as shown in video.
fafzar a1 A& IR FF ‘THA & BieEr B STANT HY JAr Hir (AR F @
I=AqT |
Just check whether the students have done ‘sum formula’ or not and then play
the video again
A Y Hr it aF ‘gor frar § ar a8 3k e 3mr RS & o Y
137. To stop video time at 28 minute 03 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 g7 28 e 03 s |

Stop video here and ask them to use ‘division/quotient formula’ as shown in
video.

fafzar @ AF IR FF ‘HOT/HAPTRST & BT & TR HY oar Hr faar &
@ = |

Just check whether the students have done ‘division/quotient formula’ or not
and then play the video again.
e B B R A HET/HETET F Bider H var & ar & 3R B 3mr

fafzar ar car &Y |
138. To stop video time at 28 minute 27 seconds in VLC Media Player.
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VLC A3 o & Rz o Qv o1 g7 28 Rae 27 @53 |

COMPUTER SHIKSHA

Now Close Your Calc’s file And Shut Down Your Computer.

A T T Ferl Y BIFA Y Feiter T AR FII BT AT
BAM |

Stop video here and ask them to save their spreadsheet file and shut down their

computer.

faftar @ AF 3R FE 30 Bshe Hr Fa A Fa & 3R 3UR Fecgex A
T3 FY |
Just check whether the students have done or not and then play the video again.

b hy D At F ST a9 Tar o1 A fhar € I a9 3R A 3
fafzar & o A |
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Complete teacher’s manual for Open office Calc/spreedsheet 1 Class 4

Summaries

How to open calc file?

Make a table.

About normal option and page break preview.
Hide and show toolbar.

About formula bar.

Hide and show Status bar.

About column & row header.

Use of side bar.

Use of zoom bar.

You will revise of previous formula.
Now let’s start video.

g fafsat & g &Y |

139. To stop video time at 17 seconds in VLC Media Player.

VLC #Af3ar ok & Rt & A o1 I3T 17 Ahs |

COMPUTER SHIKSHA

Why do we use ‘Font Color’? Hiee HeI HTITATFI PIAE ?

ed 1 OpmnQfice Cok iy W . . & - e S
[ea—

fed
2-B3-da BA% Ve Xu®-¢ @ by HZEEQ @,

v [JB/UEz3m ax¥us ee0-afd],

Stop video here and ask them why do we use ‘font colour’ ?

RAA & AF IR gF N e FAR F SUNT FAT FAS § 2

Just listen to the answers and play the video again for the correct answer.

Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

140. To stop video time at 32 seconds in VLC Media Player.

VLC #Af3ar ok & At & Qv o1 Ia3T 32 Ahs |
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COMPUTER SHIKSHA

Can you tell what is different between AT HTY qAT Tl ¢ PIeT Her AN
‘Font color & Background color’? A5 FoX A FATHATL ?

12 ot - Opmticecoc g N W e e & e s S
file Edt View lnset Format Took Dets Window Help
Bg-2-U= B8R V& XL ¢ Ui by H2aEQ O, - é ¢y

&) [aia o (JB/UEx3s ax¥uMeeo{afAd],
r dAE =]

Stop video here and ask them what is difference between ‘font colour and
background colour’ ?
fafsar & WF IR gF i viee FoR 3R 96 33 FoR F FT AR AT § 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

141. To stop video time at 32 seconds in VLC Media Player.
VLC AT o & Rt o Ao &1 Ga17 32 J63 |

COMPUTER SHIKSHA

Which command is used for ‘Bold’? dies & AT slad FAB AN T ?

1B ot 1- Opeptice ol TV e w A « = S
Fle fdt View Jnset Format Tooks Deta Window Help
B-B-Ua B0 Ve Ku&-¢ @ui by M2@EQ @, -] ¢ 3

8 [ain vl 10 vu Exas HXVRB EEe 0-2-A-

A JAE =]

Stop video here and ask them which command is used for ‘Bold’ ?
fafzar #r AF 3R g5 f ez & v Sl @ FAE A & 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R F9 Sae & o 3mr & At oy oo Y |

142. To stop video time at 1 minute 03 seconds in VLC Media Player.
VLC A ok & Rt & v &1 @a1 e 03 a3 |
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COMPUTER SHIKSHA

Which command is used for italic gfas i Ehe FAIS FATEICN ¢ AR
and use it Why? SHR ITNTF FIAE ?

12 ot - Opmticecoc g N W e e & e s S
file Edt View lnset Format Took Dets Window Help
Bg-2-U= B8R VE XL ¢ Ui by H2EEQ O, - é ¢y

) [nia ] [10 .u;;;. HXx VLM € D-2-A-
A JdRE =]

Stop video here and ask them which command is used for ‘italic’ and why is it
used?
fafzar a1 AF 3R S i 3ehd & fav wla & wAE A § 3R s@ET 30T
A A 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R F9 Sae & o 3mr & At oy oo Y |

143. To stop video time at 1 minute 23 seconds in VLC Media Player.
VLC A ok & Rt A v a1 gaq1 e 23 a3 |

COMPUTER SHIKSHA

Can you tell how many types of FAT T T Tl § TATZAANCT Thelet
Alignment are there? TRR P E ?

X o
5] VE KB @l by H2aEQ @, -jé ¢ 5
n FJB/U Ex3am HXxVRUMEe 0-2-A-

Stop video here and ask them how many types of alignments are there ?
At & AF IR g i vensasc fhaa yeR i B & 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

144. To stop video time at 1 minute 39 seconds in VLC Media Player.
VLC AR torR & RS & A &1 g7 1 e 39 @3 |
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COMPUTER SHIKSHA

Which shortcut command is used for HeX TATgAHT & TrT Hlerdlt Hais H1
‘Center alignment’? SR HAE ?

2 Uit 1 - OpenOfice oy _ - e B e w
Fle fdt YView Jrset Format Tools Deta Window Help

Bg-2-U= B8R V& XL ¢ SNl by H2aEQ O, DA B
&) [aa Jo C]B/U E[E]am Ax¥us ee0-2-A-,

A o KE = |

Stop video here and ask them which short cut command is used for ‘center

alignment’ ?

Azt & AF IR g fr dex voadAe F T Fla @ FAE FT ST W
%2

Just listen to the answers and play the video again for the correct answer.
Sare g 3R F9 Sae & o 3mr & At oy oo Y |

145. To stop video time at 1 minute 57 seconds in VLC Media Player.
VLC AR o & T @t qsha &1 §717 1 e 57 dbs |

COMPUTER SHIKSHA

R

Stop video here and ask if they have opened ‘spreadsheet/calc’ file or not ?

Rt & AF IR g H Fr Teh F ‘Blehe/dady Hr BT B 0T W

forar & ar &t 2
Just check and play the video again.
Ap B AR T 3 & RAfsA o o w¥ |
146. To stop video time at 2 minute 30 seconds in VLC Media Player.
VLC A ok & Rt A v a1 @17 2 fAae 30 ds |
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COMPUTER SHIKSHA

What will you learn today?

TS T 7 W2

Stop video here and ask what will you learn today ?
fafsar & A& IR g Fir 39 3T F=T YN 2
Just listen to the answers and play the video again.
Sare g 3R & o 3mr & Rt & oo A |
147. To stop video time at 2 minute 39 seconds in VLC Media Player.
VLC A ok & Rt A v a1 g1 2 fAae 39 ds |

COMPUTER SHIKSHA

s e

[ A | ] | C | [)
[ ' Name Car Bike Cycle

N
[2A 12 16 20
[:[B 36 12 21
‘|C 25 18 19
s D 24 19 22
s [E 27 20 25
1|F 28 29 30

Stop video here and ask them to make the table as shown in video.
fafsar @ A& IR FE H 3T qdT B TAA HAAT g F T |
Just listen to the answers and play the video again.
Sare g 3R & o 3mr & Rt & oo Y |

148. To stop video time at 2 minute 39 seconds in VLC Media Player.
VLC A ok & Rt A v a1 qa17 2 fAae 39 qs |
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COMPUTER SHIKSHA

Can you tell Why do we use Wmmm%ww';ﬁa[w
‘Page Break Preview’. STANTFAFIAE ?

Stop video here and ask why do we use ‘page break preview’ ?
fafzar ar AF 3R g A ‘O dF Wy’ &1 3uer FA FA § ?
Just listen to the answers and play the video again.
Sare g 3R & o 3mr & Rt & oo A |
149. To stop video time at 4 minute 19 seconds in VLC Media Player.
VLC A ok & Rt & v &1 §a17 4 fAee 19 qs |
Stop video here and ask to do ‘page break preview’ as shown in video.
fafsar & A& IR Fe O 9B Wy HT S Hr ATA 7 @ 7= ¢ |
Just check whether the students have done ‘page break preview’ or not and then
play the video again

A P A F 05 96 Wy’ frar § I a9 3R R 3w Rt @ oo
&l |

150. To stop video time at 4 minute 28 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §717 4 e 28 s |

COMPUTER SHIKSHA

Can you tell Why do we use FT 3T AT HHA § AT AR FT
‘Normal’ option. ST RAE ?

Stop video here and ask why do we use ‘normal’ ?
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Az & Ak 3R g Hir ‘At @ sTAT = WA & 2
Just listen to the answers and play the video again.
Sare g 3R & o 3mr & Rt & oo Y |
151. To stop video time at 5 minute 39 seconds in VLC Media Player.
VLC A ok & Rt & e a1 qa17 5 fAae 39 qds |
Stop video here and ask to do ‘normal’ as shown in video.
fafsar & (& IR Fwe ‘At w Sar fr AT A R = ¢ |

Just check whether the students have done ‘normal’ or not and then play the

video again

A Y Hr Tt F ‘Aider frar ® ar a8 3R R 3mr R_fzar & o FE |
152. To stop video time at 5 minute 46 seconds in VLC Media Player.

VLC AR o & T @t A &1 §717 5 e 46 ds |

COMPUTER SHIKSHA

Can you tell Why do we use AT 3T AT Fhel § AT ITCRAT BT
‘Toolbar’ option. ST RAE ?

zzzz

Stop video here and ask why do we use ‘toolbar’ ?
fafzar & AF IR g fir ‘e & STAT T WA § ?
Just listen to the answers and play the video again.
Sare g 3R & o 3mr & Rt & oo Y |
153. To stop video time at 6 minute 53 seconds in VLC Media Player.
VLC A ok & Rt A v &1 G717 6 A 53 qahs |
Stop video here and ask them to hide ‘find & replace and formatting toolbar’ as
shown in video.

faftar & Ik 3R Fe ‘wEs & R 3R BRI oarR’ @t T w ST @
ey & fwrr = ¢
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Just check whether the students have hidden ‘find & replace and formatting
toolbar’ or not and then play the video again

Ip B A R A wR & R 3R SR R e & @ A Ak
AT 3mr Azt #r o &Y |

154. To stop video time at 6 minute 53 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 6 e 53 qs |

Stop video here and ask them to hide ‘standard and formula bar’ as shown in
video.

A &1 Ak 3R FF ‘T 3R wEEr IR B EEs W oo Hr [AaaS A
=T =T ¥ |

Just check whether the students have hidden ‘standard and formula bar’ or not
and then play the video again

A Y Hr Tt F ‘Tg 3R wiger IR o #7133 far § ar a@ 3R R
3mar fafzar ar car Y |

155. To stop video time at 8 minute 32 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 8 e 32 s |

Stop video here and ask them to show ‘standard and formatting bar’ as shown in
video.

Ay & AF 3R e ‘T2 3R BT a7 Fr ar F JaT A [T A
=T =T ¥ |

Just check whether the students have shown ‘standard and formatting bar’ or not
and then play the video again
Ap Y hr TafdEr F ‘TE 3R wEAfEr e Fr o fRar § ar A 3k R
3mar fafzar ar car Y |

156. To stop video time at 9 minute 32 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 9 e 32 ds |

Stop video here and ask to show ‘find & replace and formula bar’ as shown in
video.

fafzat @ Id 3R we ‘w5z & R 3R wieder I @ Aaf &Y S Hr [AFA
A @ = § |

Just check whether the students have shown ‘find & replace and formula bar’ or

not and then play the video again
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A6 P A F ‘vz & Reew 3R wieer a7 @ Af far & ar a9
IR R 3mer Rz & & #T |

157. To stop video time at 9 minute 41 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 9 e 41 s |

COMPUTER SHIKSHA

Can you tell Why do we use T 3T T Fhel & PIAEAT IR HTORAT
‘Formula bar’ option. FIITATFATFAE ?
Ve sert Format Tools Data W
o] toms

Stop video here and ask why do we use ‘formula bar’ ?
Az & Ak 3R qF Hir ‘wiefer IR’ F STAT F WA ¥ ?
Just listen to the answers and play the video again.
Sare g 3R & o 3mr & Rt & oo Y |
158. To stop video time at 10 minute 39 seconds in VLC Media Player.
VLC AT ok & Rt & A a1 G 10 e 39 Jhs |

Stop video here and ask them to hide and show ‘formula bar’ as shown in video.

Rzt @ A6 IR He ‘wlefer I F133 N A A Fwr H QAR 7 @ =
v

Just check whether the students have done hiding and showing ‘formula bar’ or
not and then play the video again.

qp P H A A ‘Biefem IR A s3SI M far § A F&F 3R | 3mar
fafzar ar car &Y |

159. To stop video time at 10 minute 59 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §717 10 e 59 qhs |
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COMPUTER SHIKSHA

Use of ‘Value Highlighting’ option. o GBS HTeRIeT T 39T |

1 operfiE G Y

View Insert Format Jools Data W

©  Normal
Bece

B FullScreen Ctrloshifte)
Q Zoom.

Stop video here and ask them to use ‘value highlighting’.
fafzar &1 AP 3R T H Aoy FEABCET BT T[T BV |

160. To stop video time at 12 minute 09 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 qa1 12 e 09 dhs |

Stop video here and ask them to hide and show ‘value highlighting’ as shown in
video.

RAA & AF IR R ‘I TEaEesT B s i A Y Sar Hr [AzA F
feErar = ¥ |

Just check whether the students have done hiding and showing ‘value
highlighting’ or not and then play the video again.

6 H P it Aoy wsarsesw Tz AR o e ¥ @ ad 3k R
3 R @ o wt |

161. To stop video time at 12 minute 17 seconds in VLC Media Player.
VLC AR o & T @ A &1 §717 12 e 17 §s |

COMPUTER SHIKSHA

Why do we use ‘Side bar’ option? |IFS TR IO HT 3T F4 FIA & ?

Stop video here and ask why do we use ‘side bar’ ?
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fafsar a UF 3R gF M ‘AEs I F STAT FA WA ® ?
Just listen to the answers and play the video again.
Sare g 3R & o 3mr & Rt & oo Y |

162. To stop video time at 13 minute 34 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 §a7 13 e 34 Jbs |
Stop video here and ask them to hide and show ‘side bar’ as shown in video.
fafzar a1 AF 3R F ‘GET IR B TS AR A Y ST A RAFA A @
IRATE |
Just check whether the students have done hiding and showing ‘side bar’ or not
and then play the video again.

Ad Y Hr Tt F ‘TEs a0 @Es R A fhar § o a9 3R R amer
fafzar & o A |

163. To stop video time at 13 minute 44 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 13 e 44 s |

COMPUTER SHIKSHA

Why do we use ‘Zoom’ option? T SHTORAT T 3TN 741 Y 872

cccccccc

v FormulaBer

Stop video here and ask why do we use ‘zoom’ ?
faftar & Ik IR gF A ‘S FT SUAWT TN FA ¥ ?
Just listen to the answers and play the video again.
Sare g 3R & o 3mr & Rt & oo Y |
164. To stop video time at 14 minute 45 seconds in VLC Media Player.
VLC AT ok & Rt & v &1 §AT 14 e 45 Jbs |

Stop video here and ask them to use ‘zoom’ as shown in video.

Az & AF 3R FE S & UM HY AT & A F R@rar = g
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Just check whether the students have used ‘zoom’ or not and then play the video
again.
U H H R F ‘S @ suAer R § ar a9 3R R 3 R @
Tl Y |

165. To stop video time at 16 minute 56 seconds in VLC Media Player.
VLC AT ok & Rt A A &1 §A7T 16 AT 56 Jhs |
Stop video here and ask them to use ‘sum formula’ as shown in video.

Rz & Wb 3R T ‘TH BT F SUART B ST Hr QARA F @ =

Just check whether the students have used ‘sum formula’ or not and then play
the video again.

Jw H Hr @it F ‘&7 wiger & suger fear § ar a3 3k e smr
Rz & ca |

166. To stop video time at 18 minute 19 seconds in VLC Media Player.
VLC AT o & RS & Qe &1 o717 18 e 19 d6s |
Stop video here and ask them to use ‘division formula’ as shown in video.
At ar AF 3R we ‘Bfasa wEar a1 suger w¢ Sar & R[S F Err
AT E |
Just check whether the students have used ‘division formula’ or not and then

play the video again.
A Y H Rt F ‘Bfeea wefer o suaer fear & ar a@& 3k R smr
fafzar ar car &Y |

167. To stop video time at 18 minute 46 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §7T 18 e 46 Fhs |

COMPUTER SHIKSHA

Use of ‘Average’ Formula. TS HRIAT HT 3T

Average syntax:
=average (Num1;Num2;Num3;

Num4)
and Enter button
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Stop video here and ask them to write average formula in their notebook.
fafzar @ AF 3R Fg A TRST F BT Hr IHUA ARgd F o |
Just listen to the answers and play the video again.
Sare g 3R & o 3mr & Rt & oo Y |

168. To stop video time at 20 minute 30 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 qa1 20 e 30 ds |

Stop video here and ask them to use ‘average formula’ as shown in video.

et & AF IR F ‘Tas BiHAT F SULRT Y ST A ARG F R@rr T
v

Just check whether the students have used ‘average formula’ or not and then
play the video again.

Ad w H It F ‘Tadst wider & suAer fhar § ar af 3R A s
fafzar ar car &Y |

169. To stop video time at 20 minute 57 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 20 e 57 qbs |

Stop video here and ask them to use ‘average formula’ as shown in video.

et & AF IR F ‘Tas BiHAT F SULRT Y ST A ARG F R@rr T
v

Just check whether the students have used ‘average formula’ or not and then
play the video again.

Ah w H Rt F ‘Tadst widAer & suAer e § ar a@ 3R f s
fafar & o F |

170. To stop video time at 21 minute 07 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 q717 21 e 07 ds |
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COMPUTER SHIKSHA

et

Maximum syntax:

=max(Num1;Num2;Num3; Num4)
and Enter button

Stop video here and ask them why we use ‘maximum formula’ ?
Rz & A% R AfFgea Bisfem F1 suAT F WA ¥ ?
Just listen to the answers and play the video again.
Sare g 3R & o 3mr & Rt & oo Y |
171. To stop video time at 18 minute 46 seconds in VLC Media Player.

VLC A3 ok & Rz o Ao &1 77 18 R 46 AFs |

COMPUTER SHIKSHA

Use of ‘Maximum’ Formula. AT HrET F1 ITAT

Maximum syntax:

=max(Num1;Num2;Num3; Num4)
and Enter button

Stop video here and ask them to write maximum formula in their notebook.
fafzar a1 AF 3R wg A ATFTAA & BT B U AegH A oW |
Just listen to the answers and play the video again.
Sare g 3R & o 3mr & Rt & oo Y |

172. To stop video time at 22 minute 52 seconds in VLC Media Player.
VLC A1 ok & Rt & v a1 g 22 e 52 dabs |
Stop video here and ask them to use ‘maximum formula’ as shown in video.
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Rzt & AF IR FT ATIAF BT F 3UIRT HY AT i AR A @
I E

Just check whether the students have used ‘maximum formula’ or not and then
play the video again.

A w H I F ‘AfFTAR wider & suAer e § ar af 3R R smr

fafzar ar car &Y |
173. To stop video time at 23 minute 02 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 23 e 02 §s |

COMPUTER SHIKSHA

o smin i

Minimum syntax:

=min(Num1;Num2;Num3; Num4)
and Enter button

Stop video here and ask why we use ‘minimum formula’.
Rz &1 A% 3R qF ‘ARAF B FT suAeT FO FI § 2
Just listen to the answers and play the video again.
Sare g 3R & o 3mr & Rt & oo Y |
174. To stop video time at 23 minute 22 seconds in VLC Media Player.
VLC AT ok & Rt & v 1§ 23 e 22 Jhs |

COMPUTER SHIKSHA

Use of ‘Minimum’ Formula. AT SRie #1392

Minimum syntax:

=min(Num1;Num2;Num3; Num4)
and Enter button
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Stop video here and ask to write minimum formula in their notebook.
At a1 AF 3R wg A ‘AfAFA F Bl F 3UA ARgE A @ |
Just listen to the answers and play the video again.
Sare g 3R & o 3mr & Rt & oo A |
175. To stop video time at 24 minute 37 seconds in VLC Media Player.
VLC A1 ok & Rt & v &1 §aT 24 e 37 dabs |
Stop video here and ask them to use ‘minimum formula’ as shown in video.
Rzt & AF IR F ‘ARAF wifar a1 U HY ST Hr AR F RErEn
AT E |
Just check whether the students have used ‘minimum formula’ or not and then

play the video again.
A w H i F ‘AfRAR wifer & sy fFar § ar ad ik R amr

fafzar ar car &Y |
176. To stop video time at 24 minute 42 seconds in VLC Media Player.
VLC AR o & RAfTar @ A o1 §7T 24 e 42 Fs |

COMPUTER SHIKSHA

I YA IS Hr NATH F FEol|

Now convert your file into PDF.

Stop video here and ask them to convert their file into PDF.
faftar @ AF 3R He A 3T 3T 3TN wEA B DETE A TGS |

177. To stop video time at 24 minute 50 seconds in VLC Media Player.
VLC AT ok & Rt & v &1 §aT 24 e 50 Jhs |
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COMPUTER SHIKSHA

Now Close Your Calc’s file And Shut Down Your Computer.

7€ HTT 37T Frerd) A FIF Y Foiter FY AR FI A AT
SEADY |

Stop video here and ask them to save their file and shut down their computer

Rafzar 1 IF 3R FE 3ol wEd B AT AR FFGE B ATIBA AW |
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Complete teacher’s manual for Open office Calc/Spreadsheet 1 Class 5
Summaries

Make a table

You will revise previous formulae (sum, subtract, product etc..,)

You will revise view menu options (normal, page break preview, )

What is toolbar and how to hide & show options (find & replace, formatting

DN NI NN

etc..,)

What is formula bar, how to hide & show it?
How to hide & show status bar ?

What is column & row header ?

What is use of value highlighting ?

What is side bar ?

How to use zoom ?

How to close your calc/spreadsheet file ?

DN NI N N N NI

How to shut down computer.

Now let’s start video.

g fafsat & g &Y |

178. To stop video time at 12 seconds in VLC Media Player.
VLC AT o & Rt o A &1 G177 12 J63 |

COMPUTER SHIKSHA

What had you learnt in previous class?

39 Rl Ferrw ¥ 3m9= Far RaErar?

Stop video here and ask them what had you learnt in previous class ?
faftar & Ik 3R gF At 3 Noeh Fam & = dar ar 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

179. To stop video time at 12 seconds in VLC Media Player.
VLC AT toRr & Rt i Ao &1 G177 12 J63 |
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L oprof G

Yiew fnsert Format Tooks Data W

Page Break Preview

Toolbars
v Eormula Bar
v Status Bar

v Cglumn & Row Headers
Value Highlighting ~ CtrlF8

@ Deta Sources

@ Navigator s

v Sidebar

W Full Screen Ctrla Shifte)

Q Zoom.

Normal option
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COMPUTER SHIKSHA

AT 3T AT FH § A AT IF
HRATH FATHAE ?
;; Inset Format Jools Data ¥

Page break
Preview

Value Highlighting ~ CtrleF8

@ Data Sources
@ Nayigator ]
Vv Sidebar
B Rl Screen CtrleShifte)
Q Zoom..

Stop video here and ask them what is difference between ‘Normal & Page

Break preview ?

Rz & A% 3R gF e 3R 95 I Neg A AT HAT AT ¥ 2
Just listen to the answers and play the video again for the correct answer.

Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

180.

To stop video time at 1 minute 03 seconds in VLC Media Player.

VLC #Af3ar ok & RS o A o1 §a3g 1 Fae 3 s |

COMPUTER SHIKSHA

Can you tell why do we use FIT AT T Tl § HITH & A FSTH
‘Column & Row Header”. I RN A ?

y=
Yiew| Jnsent Format Jools Data W
©  Nomal

Stop video here and ask them why do we use ‘column & row header’ ?
fafsar @ AF IR gS HiaA 3R T T T 30T F=F Q@ 2
Just listen to the answers and play the video again for the correct answer.

Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

. To stop video time at 1 minute 59 seconds in VLC Media Player.

VLC A3 o & Rz o Qv o1 7T 1 Fde 59 s |

Stop video here and ask to double click on ‘open office 4.1.1° option which is

appearing on desktop as shown in video.
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fafzar & AF 3R FF 3T BT 4.1.17 APeT W A IR o L st A

STheiT WX RES & wr ¥ otar i Rt & R mr ¥ |
. To stop video time at 2 minute 49 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §717 2 e 49 s |

Stop video here and ask to double click on ‘spreadsheet’ option which is
appearing on your screen as shown in video.

fafzar & UF 3R Fe ‘FlMe’ RAeeT W ar IR Fad H A AHT T W
fous & @ & Star fr RAfzar F Turr = ¥

Just check if have they opened ‘spreadsheet/calc’ file or not ?
Rzt & AF IR g H Fr Teh F ‘Blehe/dady Hr BT B 0T W

forar & ar a8 2

. To stop video time at 3 minute 25 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 3 e 25 ds |

COMPUTER SHIKSHA

What will you learn today?

37T 3T FAT A2

Stop video here and ask them what will we learn today ?
Rifter @ O 3R O AT IS e T W 2

Just listen to the answers and play the video again.

Sarer g 3R 3 F Az @ oo B |

. To stop video time at 3 minute 33 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 3 e 33 s |
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COMPUTER SHIKSHA

s e

I A 8 1 < ) 3
' Name Apple Grapes Orange Total
2 A 25 25 24 74
3 B 26 24 26 76
4lc 31 26 24 81
s D 35 23 26 84
s |E 35 24 24 83

Stop video here and ask to make this table as shown in video.

RAfzar & AP 3R F Hr 39 qa B T AT H AR A @y =T §
Just check and ask them Have they made this table ?

Ih B AR gS Hr FT 3T 37 T P I b © ?

. To stop video time at 3 minute 52 seconds in VLC Media Player.

VLC A1 ok & Rt & v a1 qa17 3 fAae 52 qs |

COMPUTER SHIKSHA

Sum syntax:
=Sum(Num1;Num2;Num3; Num4)

and Enter button

Stop video here and ask them to use ‘sum formula’.

fafsar @ UF IR FE ‘FH Blefar 1 3UAT FY |

Just check whether the students have used ‘sum formula’ or not and then play
the video again for correct answer.

Jw w Hr @t F ‘g7 & wigEr & sughr R §oar & 3R R @
Jag & faw 3w & [AfzE @& oo Y

. To stop video time at 4minute 50 seconds in VLC Media Player.

VLC A1 ok & Rt & e &1 §a7T 4 fAee 50 qs |

Stop video here and ask them to use ‘sum formula’ as shown in video.

Azt & AF IR FF ‘FH & BT F UM H T Hr RAEE F @

INT |
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Just check whether the students have done ‘sum formula’ or not and then play
the video again

A Y Hr it aF ‘gor frar § ar a8 3k e 3mr RS & o Y
. To stop video time at 6minute 03 seconds in VLC Media Player.

VLC AT ok & Rt A v &1 G717 6 fAaae 03 qhs |

Stop video here and ask them to use ‘sum formula’ as shown in video.
fafzar a1 A& IR FF ‘THA & BieEr B STANT HY JAr Hir (AR F @
I=AqT |

Just check whether the students have done ‘sum formula’ or not and then play
the video again

A Y Hr it aF ‘gor frar § ar a8 3k e 3mr RS & o Y
. To stop video time at 6 minute 14 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 6 e 14 Fbs |

COMPUTER SHIKSHA

it

Average syntax:
=average(Num1;Num2;Num3; Num4)

and Enter button

Stop video here and ask them to use ‘average formula’.

fafzar ar AF IR FF ‘TS GFHFT FT IUINT FY |

Just check whether the students have used ‘average formula’ or not and then
play the video again for correct answer.

g W Hr @it F ‘TS F BT & T R § A a9 3R R T
Jag & faw 3w & [AfzE @& oo Y

. To stop video time at 7 minute 46 seconds in VLC Media Player.

VLC AR o & T @t A &1 q717 7 e 46 ds |

Stop video here and ask them to use ‘average formula’ as shown in video.

A & AF 3R FE ‘TS F BEET B START H ST A R_AFA F R@rn
IT |
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Just check whether the students have done ‘average formula’ or not and then
play the video again.
Ap H Hr T S ‘Tas & wiEer @ e § ar & 3k e amar [_fgar
@ T Y |

10.To stop video time at 8 minute 45 seconds in VLC Media Player.
VLC A ok & Rt A e a1 §a7 8 fAeae 45 qahs |
Stop video here and ask them to use ‘average formula’ as shown in video.

A & AF 3R FE ‘TS F BEET B START H ST A R_AFA F R@rn

INT |
Just check whether the students have done ‘average formula’ or not and then

play the video again.
Ap H Hr T S ‘Tas & wiEer @ e § ar & 3k e amar [_fgar
P T B |
11.To stop video time at 8 minute 50 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 8 e 50 Fhs |

COMPUTER SHIKSHA

st

Maximum syntax:
=max(Num1;Num2;Num3; Num4)

and Enter button

Stop video here and ask them to use ‘maximum formula’.

fafzar & Ak 3R FE ‘AfFaFA Bifer &1 STMIT HY |

Just check whether the students have used ‘maximum formula’ or not and then
play the video again for correct answer.

J w Hr ol a ‘AfFaaw & wieer & suger R € ar a8 3 A
& a9 & faw 3T & RAfzE @ oo i

12.To stop video time at 10 minute 43 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §717 10 e 43 Fs |

Stop video here and ask them to use ‘maximum formula’ as shown in video.
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Rz &1 AP 3R FE AFEHH & BT 1 swAET B S H [ARAS A
@ s |

Just check whether the students have done ‘maximum formula’ or not and then
play the video again.

Adh Y Hr TafdEr F ‘AfFgaa & wigar o fFar § a1 a8 3R’ 3mr
fafzar ar car &Y |

13.To stop video time at 10 minute 55 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 10 e 55 Fs |

COMPUTER SHIKSHA

Minimum syntax:
=min(Num1;Num2;Num3; Num4)

and Enter button

Stop video here and ask them to use ‘minimum formula’.

Rz &1 AF 3R FE ‘HFTA wifar @ sTAT FY |

Just check whether the students have used ‘minimum formula’ or not and then
play the video again for correct answer.

A6 Y H Rt a ‘Afass & wlefer o suaer fear § o a8 3R
& a9 & faw 3T & RAfzE @ oo i

14.To stop video time at 12 minute 43 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 12 e 43 Fhs |

Stop video here and ask them to use ‘minimum formula’ as shown in video.

Rz &1 AP 3R FF AFEHH & BT 1 swAET B S H [ARAS A
@ s |

Just check whether the students have done ‘minimum formula’ or not and then
play the video again.

I5 F A RO S PR & BEET B B Ear ad ik R am
Rf @ o WX |

15.To stop video time at 12 minute 55 seconds in VLC Media Player.
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VLC A3 o & Rz o Qv &1 79 12 Fae 55 aFs |

COMPUTER SHIKSHA

Revision of g
‘Page Break Preview’ option. fat S il

L OperCiee G
View| Inset Format Tools Data W
©_ Nomal

Stop video here and ask them to use ‘page break preview’ option.

fafsar @ AF IR FF ‘97 95 WMy fadeq @ 30T FHY |

Just check whether the students have used ‘page break preview’ or not and then
play the video again for correct answer.

A H Hr Rt aF ‘05 9 ey & suAer R § 9 @ 3R R 8@
Jag & faw 3w & [AfzE @& oo Y

16.To stop video time at 13 minute 33 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 13 e 33 ds |

Stop video here and ask them to use ‘page break preview’ as shown in video.

Rz & A% 3R F O B g 1 suART ST Hr @A F R
I |

Just check whether the students have done ‘page break preview’ or not and then

play the video again.
Ap B A F OFF g6 ey w O § ar @ 3R A 3 Rz &

Tl Y |
17.To stop video time at 13 minute 55 seconds in VLC Media Player.
VLC AR o & RfTAr @ A &1 §717 13 e 55 §s |
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Hide all ‘Toolbar’ option. i CoaR Y 3183 FH fewrd |
Vi me'{ Jools Data W

(((((((((((

Stop video here and ask them to hide ‘toolbar’ option.

fafsar & A& IR FE ‘TITAOR' RFea o TS5 F H |

Just check whether the students have done hide ‘toolbar’ or not and then play
the video again for correct answer.

A W Hr @t F ‘Toar FF @33 O § o @ 3R A 8@ Sae & fow
I & Rz o & |
18.To stop video time at 15 minute 11 seconds in VLC Media Player.
VLC AT ok & Rt & A a1 qa17 15 e 11 ds |
Stop video here and ask them to hide ‘toolbar’ option as shown in video.
At @ AF 3R FF ‘TaaR’ Raeq A Tz H Sar fr (RS 7 @
I=AqT |

Just check whether the students have hidden ‘toolbar’ or not and then play the
video again.

Jw H Hr ol F ‘Toar’ Reea & gss e § ar a9 3k R s
fafzar o A |

19.To stop video time at 15 minute 20 seconds in VLC Media Player.
VLC AR o & RfTAr @ A &1 §717 15 e 20 dhs |
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Hide ‘Column & Row header’ option. HTerA & A TP g3 S @ |
v Fomat Tooks Data ¥
o=

@ Data
@ Nayigator
v Sidebar
L

Zoom.

----------

Stop video here and ask them to hide ‘column & row header’ option.

fafzay & AF 3R & ‘@icd & UV T RPeq o &35 A |

Just check whether the students have hidden ‘column & row header’ or not and
then play the video again for correct answer.

A Y D IR F ‘e & T 8T @53 fhar & ar 77 3R R a6
Jag & faw 3w & [AfzE @& oo Y

20.To stop video time at 16 minute 11 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 16 e 11 Fhs |

Stop video here and ask them to hide ‘column & row header’ option as shown
in video.

R &1 AF IR FE ‘FlaF & A T Awey o w3z &Y A fr _ARA F
T = |

Just check whether the students have hidden ‘column & row header’ or not and
then play the video again.

Uh HY Hr At F ‘Ficdt & A T Adea o &1ss fhar € a1 a9 31k AR
3T fRAfzaY & o A |

21.To stop video time at 16 minute 20 seconds in VLC Media Player.
VLC AR o & RfTAr @ A &1 §717 16 e 20 Fs |
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Show all “Toolbar’ option. weft a1 At A e |
v Format Tooks Data W

(((((((((((

Stop video here and ask them to show ‘toolbar’ option.
fafgar & A6 IR ¢ ‘TR’ Rwvea o M &Y |

Just check whether the students have shown ‘toolbar’ or not and then play the
video again for correct answer.

A Y Hr At F ‘Taar i ot fFar § ar a8 3R A 8@ SO & fow
I & Rz o & |

22.To stop video time at 17 minute 52 seconds in VLC Media Player.
VLC AR o & T @ A &1 §717 17 e 52 §s |

Stop video here and ask them to show ‘formatting and standard bar’ option as
shown in video.

Az & AF 3R FF ‘wERT i g T RAeea & Ay HY ar dr [
A @ = |

Just check whether the students have shown ‘formatting and standard bar’ or not
and then play the video again.

g By f il S ‘wEifEr iR e T RAeey o ay fhar § ar a9 3R
BT 3 AR A o Y |

23.To stop video time at 18 minute 01 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 18 e 01 s |
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Show ‘Column & Row header’ option. FieH & VST H A 7S @ |
©  Normal

Stop video here and ask them to show ‘column & row header’ option.

faftar @ AF 3R FE ‘Bied & A T Rvew o A H |

Just check whether the students have shown ‘column & row header’ or not and
then play the video again for correct answer.

UYh By HT AT F ‘Pierer & A 3T A A Brar & r a9 3R T T A
& foT 3mr & RAfzA & oo #Y |

24.To stop video time at 18 minute 35 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §717 18 e 35 s |

Stop video here and ask them to show ‘column & row header’ option as shown
in video.

fafzar & AP 3R & ‘@i & A T Adew o Y H @y H [z A
@ = |

Just check whether the students have shown ‘column & row header’ or not and
then play the video again.

Uh HY Hr At F ‘Ficdr & A T RAdea o A frar § 1 a7 3R AR
T fafza o oo B |

25.To stop video time at 18 minute 42 seconds in VLC Media Player.
VLC AR o & RfTar @ A o1 §717 18 e 42 s |
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Do 120 % size of sheet. 120 % 2T T ATBT I @R |
;. For n’ Jools Data W
LA |

Stop video here and ask them to do 120% size of sheet.
fafzar a1 A& IR FF 120% Me & AT WS> @ |

Just check whether the students have done 120% size of sheet or not and then
play the video again for correct answer.

Ih B A ARt a ‘e & Tes @ 120%° e & a1 &9 3R A w5 Srae
& foT 3mr & RAfzA & oo #Y |

26.To stop video time at 19 minute 41 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 19 e 41 Fhs |

Stop video here and ask them to show ‘column & row header’ option as shown
in video.

fafzar & AP 3R & ‘@i & A T Adew o Y H @y H [z A
@ = |

Just check whether the students have show ‘column & row header’ or not and
then play the video again.

g Y T Tl S ‘Biad & T T Qe & M fvar § ar 8 3k ™R
3 AT & o AL |

27.To stop video time at 19 minute 49 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §717 19 e 49 s |
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Apply ‘Normal’ option. A TR Y o9 A @ |
is =~
Vi Format  Jools Data ¥

(((((((((((

Stop video here and ask them to apply ‘normal’ option.
fafgar & A% 3R FE ‘Al fAwey o 3o HY |

Just check whether the students have applied ‘normal’ option or not and then
play the video again for correct answer.

g W Hr @it a ‘Fier Raea o scens frar € a1 a8 3k A 8@
Jag & faw 3w & [AfzE @& oo Y

28.To stop video time at 20 minute 31 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 G 20 e 31 ds |
Stop video here and ask them to apply ‘normal’ option as shown in video.
Rfzar & AF 3R & ‘AT’ Rpeq o It w7 sar Hr R[S J @
I=AqT |

Just check whether the students have applied ‘normal’ option or not and then

play the video again.
U N A I 3 ‘At Aeea Y cars frar € ar a9 3w fFe 3ma
fafzar ar car &Y |

29.To stop video time at 20 minute 46 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §717 20 e 46 Fs |
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Now Close Your Calc’s file And Shut Down Your Computer.

7€ HTT 37T Frerd) A FIF Y Foiter FY AR FI A AT
SEAM |

Stop video here and ask them to save their file and shut down their computer

Rz & AF 3R F 3T FEAT F FeleT HY 3R FFGEX B ACSBA B |
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bridging the digital divide

Complete teacher’s manual for Open office Calc/spreadsheet 1 Class 6

Summaries

Make a table

Why we use insert menu option ?

What is manual break option ?

What is cell, row and column ?

Why we use sheet option ?

How to use sheet from file option ?

Why we use hyperlink option ?

What is use of function and function list ?
How to use chart option ?

How to close your calc/spreadsheet file ?
How to shut down computer.

Now let’s start video.

g fafsat & g &Y |

30.To stop video time at 16 seconds in VLC Media Player.

VLC #Af3ar ok & At & Qv o1 T3T 16 Ahs |

COMPUTER SHIKSHA

FUT T T TH § ATFTIH G{ATHT
I T FAE ?

Stop video here and ask them why do we use maximum formula ?

gt & AF IR g fr AFaFA Bielem H1 suAT FAF A ¥ 2

Just listen to the answers and play the video again for the correct answer.

Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

31.To stop video time at 29 seconds in VLC Media Player.

VLC #Af3ar ok A At & Qv o1 T3T 29 Ahs |
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Can you tell Why we use minimum formula?

T T TAT T ¢ (RT3 PRI T
YA FAFAE ?

Stop video here and ask them why do we use minimum formula ?
R & AF 3R gF K HEFT SR B s w6t wa § 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
32.To stop video time at 41 seconds in VLC Media Player.
VLC AT caax & Rzt & Ao &1 T 41 a3 |

COMPUTER SHIKSHA

Can you tell what is difference between FIT HTT Earm%mﬁﬂaﬂt I I
‘Normal & Page Break’ option? AR H FATHAE ?
= . &

View| Insert Format Tools Dats W Yiew| Insent Format Tools Data W

©__Normal

e

Page break
Preview

Normal option

Stop video here and ask them what is difference between ‘normal & page break
preview’ option ?
fafsar @ A& IR g Fir ‘T IR 0T 96 Wy & R HR AT § 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
33.To stop video time at 59 seconds in VLC Media Player.
VLC AT o & Rt o A &1 G177 59 Jh3 |
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Fordt Y BIFer T HY|

Stop video here and ask to open your calc file.

fafzar & AF 3 % Hr 3ma TGt 3l For®t Hir FEAT Fr INT F |

Just check and play the video again.
Sare g 3R 3 F Az @ oo B |

34.To stop video time at 1 minute 36 seconds in VLC Media Player.
VLC A ok & Rt & v a1 qa17 1 fAae 36 qas |

COMPUTER SHIKSHA

What will you learn today?

TS 3T FT HFA?

Stop video here and ask them what will we learn today ?
fafsar & W& IR qF i 39 g7 =T A 2
Just listen to the answers and play the video again.
Sarer g 3R 3 F Az @ oo B |
35.To stop video time at 1 minute 42 seconds in VLC Media Player.
VLC A ok & Rt & e a1 qa7 1 e 42 qs |
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s e

C
English Arts

Stop video here and ask them to make this table as shown in video.
RAfzar & AP 3R F Hr 39 qa B T AT H AR A @y =T §
Just check and ask them Have they made this table ?
Ih B AR gS Hr FT 3T 37 T P I b © ?
36.To stop video time at 1 minute 53 seconds in VLC Media Player.
VLC A1 o & Rt i e &1 G717 1 [Aete 53 qhs |

COMPUTER SHIKSHA

Can you tell Why we use ‘Manual AT Y TaT Tl § TSee # Aeparer
Break’ option in Spreadsheet? A TR FT IR FAT FAAE 2

Farmat_Toolk Data

Stop video here and ask them why do we use ‘manual break’ option ?

Rz & AF 3R qF Hir ‘A 9B Rveq a1 s = w_a § 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R F9 Sae & o 3mr & At oy oo Y |
37.To stop video time at 3 minute 19 seconds in VLC Media Player.
VLC A1 ok & Rt & v a1 §a17 3 fAae 19 ds |
Stop video here and ask them to do ‘row break’ as shown in video.
faftar @ AF 3R we W 9 HT ST H AT F R v |
Just check whether the students have done ‘row break’ or not and then play the
video again.
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e B i A aF ‘D 95 o e § a1 a8 3Rk B 3mr Rz o o
&l |

38.To stop video time at 4 minute 12 seconds in VLC Media Player.
VLC A ok & Rt & v a1 §a17 4 fAae 12 qs |
Stop video here and ask them to check ‘page preview’ as shown in video.
At ar AF 3R FF ‘O Mg & 5 HE AT A RAEFA A @ = |

Just check whether the students have done ‘page preview’ or not and then play
the video again.

A Y Hr Rt F ‘95 deg’ #r fear § a1 a& 3R e 3mr [_Er & o
&l |
39.To stop video time at 5 minute 29 seconds in VLC Media Player.
VLC A1 ok & Rt & e a1 qa17 5 fAee 29 qs |
Stop video here and ask them to do ‘column break’ as shown in video.
faftat & % 3k wE ‘Bied s HY otar Hr AT 7 f@mr m=w |

Just check whether the students have done ‘column break’ or not and then play
the video again.

g Y Hr At F ‘T 96 ® fFar § ar a9 3R AR 3w R_ta & @
&l |

40.To stop video time at 6 minute 59 seconds in VLC Media Player.
VLC AR o & AT @t A &1 §717 6 e 59 s |

Stop video here and ask them to delete ‘column & row break’ as shown in
video.

RAfzAr & AF 3R &F ‘didA & A 5 B Belle wF Sar Hr BN F @
IT |

Just check whether the students have deleted ‘column & row break’ or not and
then play the video again.

g W H At F ‘Ffed & A 96 o Belle v § ar a@ 3k A amar
Rz & o A |

41.To stop video time at 7 minute 10 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §717 7 &=e 10 dhs |
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Can you tell Why we use ‘Cells’ WWWW%@!&M#W
option in Spreadsheet? TR HT ITANT FAT FIAE ?

Stop video here and ask them why we use “cells’ option ?

Rz & AF IR F fir ‘dew ReeT & sUAT F=F A 2

Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

42.To stop video time at 9 minute 06 seconds in VLC Media Player.

VLC A1 ok & Rt & e a1 §a17 9 fAeae 06 dhs |

Stop video here and ask them to insert ‘cell’ as shown in video.

fafsar & A6 IR F§ ‘J B A Y Sar Hr (AT A G@Err T=3v |

Just check whether the students have inserted ‘cell’ or not and then play the
video again.

g Y Hr @it aF ‘Ao goae forar § a1 a8 3k R amar Rt &
&l |

43.To stop video time at 9 minute 12 seconds in VLC Media Player.
VLC AR o & AT & A &1 717 9 fAde 12 qbs |

COMPUTER SHIKSHA

Can you tell Why we use ‘Rows’ FAT Y FT Fhd § TASME A Jor
option in Spreadsheet? TR HT3TAT FAT FIAE ?

Stop video here and ask them why we use ‘rows’ option ?
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A & IF 3R qF fir ‘v Raveq &1 T = = ¥ 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

44.To stop video time at 10 minute 25 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 §a77 10 e 25 dhs |
Stop video here and ask them to insert ‘row’ as shown in video.
fafzar & A6 3R ‘W & s HE AT Hr QAT 7 @rr 7= |
Just check whether the students have inserted ‘row’ or not and then play the
video again.
g Y Hr At F ‘A o s fhar € a1 a9 3R AR 3 Rt @ @
&l |

45.To stop video time at 10 minute 31 seconds in VLC Media Player.
VLC AT ok & Rt & v &1 §a77 10 fAee 31 @63 |

COMPUTER SHIKSHA

Can you tell Why we use ‘Columns’ T 3T IT Tl § TASUNT A Hrewq
option in Spreadsheet? T HT YA FA FIAE ?

Stop video here and ask them why we use ‘columns’ option ?
fafzar & A% 3R F it ‘v’ Rvea 1 30T T FQ § 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R F9 Sae & o 3mr & At oy oo Y |
46.To stop video time at 11 minute 42 seconds in VLC Media Player.
VLC AT ok & Rt & e 1§17 11 e 42 Js |
Stop video here and ask them to insert ‘column’ as shown in video.
At a1 A& IR FF ‘P’ B A B AT H QAT A @rr = |

Just check whether the students have inserted ‘column’ or not and then play the
video again.
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I B A Rt a ‘siesr @ seae fhar & ar &€ 3R 5 3mar Rz @

Tl Y |
47.To stop video time at 11 minute 51 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §717 11 e 51 dbs |

COMPUTER SHIKSHA

Can you tell Why we use ‘Sheet’ T 319 1 el § TASAMe A e
option in Spreadsheet? ORI T 3TAVT FAT FAE ?

Stop video here and ask them why we use ‘sheet’ option ?
faftar & AF IR g i ‘P’ Reea a1 suAhT 7= WO § 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
48.To stop video time at 13 minute 38 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 G 13 fAee 38 Jhs |
Stop video here and ask them to insert ‘sheet’ as shown in video.
fafzar a1 AF 3R FF ‘o’ @ = w Jar fr (A F @ = |

Just check whether the students have inserted ‘sheet’ or not and then play the
video again.

g Y Hr @it a ‘e & g=ae frar § ar 7@ 3R e 3mr [_dEr & o
&l |

49.To stop video time at 13 minute 49 seconds in VLC Media Player.
VLC Af3ar R & Rt & Aot o1 g7 13 e 49 a3 |
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Can you tell What ‘Sheet From File’ T 39 T Tha & Taseie & e wim
option is used for in Spreadsheet? B HTCAT T ITANT FAT YT 87

Stop video here and ask them why we use ‘sheet from file’ option ?
et & AF 3R g i ‘e BT wEd Reey H1 suHeT F= RS § 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

50.To stop video time at 16 minute 54 seconds in VLC Media Player.
VLC AT ok & Rt i v a1 §A7T 16 AT 54 Jbs |
Stop video here and ask them to insert ‘sheet form file’ as shown in video.
Rz & AP 3R & ‘MNe B B o s=q¢ H a7 fr [FRA 7 @
INT |

Just check whether the students have inserted ‘sheet from file’ or not and then

play the video again.
UYh Py Hr At S ‘MNe BT wsar o seqe fhar & ar FE 3R T 3m
Rz & ca |

51.To stop video time at 16 minute 59 seconds in VLC Media Player.
VLC AR o & AT & At &1 §717 16 rete 59 @3 |

COMPUTER SHIKSHA

Do you Know Why we use T TG AT § TASAME A greuRiaen
‘Hyperlink’ option in Spreadsheet? FIITMTFATFAE ?

Supported By “Human Development Foundation” 92



COMPUTER SHIKSHA

......... bridging the digital divide

Stop video here and ask them why we use ‘hyperlink’ option ?

faftar & A% 3R gF At ‘TERicd Reey & suher Fb a2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

52.To stop video time at 19 minute 48 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 Ga7 19 e 48 Jhs |
Stop video here and ask them to insert ‘hyperlink’ as shown in video.
A a1 A& IR FF ‘TEWRfeE F I Y S i [AREr F E@mar 73 |
Just check whether the students have inserted ‘hyperlink’ or not and then play
the video again.

A N Hr At aF ‘geRfees o s=a¢ frar § ar a6 3R R 3 [_fsar
@ T Y |

53.To stop video time at 20 minute 37 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 qa 20 e 37 dhs |
Stop video here and ask them to open ‘hyperlink’ file as shown in video.
At a1 AF 3R FF ‘TEREE & HEd & YT HY ST & QAfEE A @
I=AqT |

Just check whether the students have opened ‘hyperlink’ file or not and then
play the video again.

UYh Py Hr A S ‘ewied & wsd o 3T fhar & ar a& 3k f 3mr

fafzar ar car &Y |
54.To stop video time at 20 minute 47 seconds in VLC Media Player.
VLC AR to & AT @ At &1 §717 20 et 47 @3 |
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Why we use ‘Function’ option Fazie & HarreT HTITAT
in Spreadsheet? FAFEE?

Stop video here and ask them why we use ‘function’ option ?
Rz & AF 3R qF Hir ‘Fewa ReeT & suAT F=F W 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R F9 Sae & o 3mr & Rt ;oo Y |
55.To stop video time at 22 minute 45 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 qa 22 e 45 Jabs |
Stop video here and ask them to use ‘function’ as shown in video.
Rz &1 IF 3R FFE ‘www RAeew o suder H swar & [ 7
INT |

Just check whether the students have used ‘function’ or not and then play the
video again.

dh P Hr IR F ‘B Aded &1 suder frar § ar a9 3t Y 3mer

fafzar ar car &Y |
56.To stop video time at 22 minute 54 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §717 22 et 54 @3 |

COMPUTER SHIKSHA

Why we use ‘Function List’ option Taslie F varret fae #1 39T
in Spreadsheet? FAFAE?
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Stop video here and ask them why we use ‘function list’ option ?
faftar & Ik IR F it ‘B e’ Raed & suAer b a2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R F9 Sae & o 3mr & Rt ;oo Y |

57.To stop video time at 24 minute 25 seconds in VLC Media Player.
VLC A1 ok & Rt & v a1 §aT 24 fAeqe 25 Qs |

Stop video here and ask them to use ‘function list’ as shown in video.

Ay & UF 3N FE ‘HpAd e’ AheT o1 3uAT A ST i [afzar A
fe@rar I |

Just check whether the students have used ‘function list’ or not and then play
the video again.

AYh By HT ol S ‘wora e’ RAeea &1 suer fhar & ar a8 3R A
3 fafzar & o Y |

58.To stop video time at 24 minute 34 seconds in VLC Media Player.
VLC ARtk & AT @ At &1 §7T 24 et 34 @3 |

COMPUTER SHIKSHA

rsmmomr

Insent| Foimat ook Data

Stop video here and ask them why we use ‘chart’ option ?
faftar & A% 3R gF i ‘9’ Reeq & sughr =& = § 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
59.To stop video time at 28 minute 05 seconds in VLC Media Player.
VLC AT ok & Rt & e 1§ 28 fAee 05 Jhs |
Stop video here and ask them to choose ‘chart types’ as shown in video.

fafzar # & 3w ‘I F yER B g S H RAERA F R@rr m=w |
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Just check whether the students have chosen ‘chart type’ or not and then play
the video again.

A H H IR G ‘ard’ Tsu Reeu @ g forr & a1 a@ 3 R 3my
fafzar ar car &Y |

60.To stop video time at 28 minute 25 seconds in VLC Media Player.
VLC Af3ar R & Rt & Aot o1 g7 28 Aee 25 a3 |

COMPUTER SHIKSHA

Can you tell why we use ‘IF’ formula? KRUELRRGY “ : 31;;';‘3"“ T

IF Syntax
=if(text; then value; else value)

Press Enter button

Stop video here and ask them why we use ‘IF’ formula ?
fafzar a1 A& 3R g i ‘SH Bieem & ST FA A © ?
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
61.To stop video time at 28 minute 43 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 G 28 AT 43 Jhs |

Stop video here and ask them to write this formula in your notebook as shown
in video.

Rzt #r AF 3R FF 39 AT B IUA Aegd A ford AT Hr fAzAr F
f@mar |

62.To stop video time at 30 minute 18 seconds in VLC Media Player.
VLC A1 ok & gAY & v 1§ 30 e 18 dhs |
Stop video here and ask them to use ‘add formula’ as shown in video.
fafzar o A& 3R FF ‘0T & BiHET FT 3UINET HL Sar H QA F @
I=AqT |

Just check whether the students have used ‘add formula’ or not and then play
the video again
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Adh HL H RIS A ‘05 F wiAer H suAer Far § A J& AR /R 3mr
fafzar ar car &Y |

63.To stop video time at 32 minute 17 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 qa 32 e 17 das |
Stop video here and ask them to use ‘IF formula’ as shown in video.
fafzar @& A& 3R F ‘S & Wi F UM HY AT H ARA F @
I=AqT |
Just check whether the students have used ‘IF formula’ or not and then play the
video again
e Y o it F ‘§w & wien o suAer e & ar & 3R’ 3my
fafzar ar car &Y |

64.To stop video time at 34 minute 29 seconds in VLC Media Player.
VLC A ok & Rt & e &1 GaT 34 fAee29 Fhs |
Stop video here and ask them to use ‘IF formula’ as shown in video.
RAA & AF IR FF ‘S & wiEar & suAT N ST Hr RS 7 @
I=AqT |
Just check whether the students have used ‘IF formula’ or not and then play the
video again
A N Hr R F ‘Sw° & wiefem o suher e § ar a@ 3R f smr
fafzar ar car &Y |

65.To stop video time at 34 minute 50 seconds in VLC Media Player.
VLC AR o & RfTAr @ A &1 §7T 34 e 50 qhs |

COMPUTER SHIKSHA

AND Syntax
=and(Logical Valuel; Logical value2....)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.
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R @ a6 3R B T BT @ IS Agw A G S P AR A

f@mar |

66.To stop video time at 38 minute 27 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 G 38 e 27 qhs |
Stop video here and ask them to use ‘AND formula’ as shown in video.
fafzar ar A& 3R FF ‘Uz’ F AT FT 3UINT HY Sar A /A F @
I=AqT |

Just check whether the students have used ‘AND formula’ or not and then play
the video again

Ud B D RIS A ‘U’ F wieen H1 suAer Rar § a1 a9 3R R 3w
fafzar ar car &Y |

67.To stop video time at 41 minute 32 seconds in VLC Media Player.
VLC A ok & Rt A e a1 qa1T 41 e 32 qhs |
Stop video here and ask them to use ‘AND formula’ as shown in video.
fafzar ar A& 3R FF ‘Uz’ F AT FT 3UINT HY Sar A /A F @
I=AqT |

Just check whether the students have used ‘AND formula’ or not and then play
the video again

Ad N Hr R F ‘gz’ & wieen 1 suIhr R € O a8 3R R 3m
fafar & o F |

68.To stop video time at 42 minute 05 seconds in VLC Media Player.
VLC AR o & RfTAr @ A &1 G717 42 e 05 §bs |

COMPUTER SHIKSHA

OR Syntax
=or(Logical Valuel; Logical value2....)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.
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R @ a6 3R B T BT @ IS Agw A G S P AR A

f@mar |
69.To stop video time at 43 minute 39 seconds in VLC Media Player.
VLC A ol & Rt A e a1 Ga7T 43 fAae 39 s |
Stop video here and ask them to use ‘OR formula’ as shown in video.
fafzar @ AF 3R FF ‘AR B Bl H 3UIART HE AT H RAfSA A @
INT |

Just check whether the students have used ‘OR formula’ or not and then play
the video again

A Y Hr it F R & wieer & suAer fear § ar @ AR A 3wy
Rz & ca |

70.To stop video time at 44 minute 39 seconds in VLC Media Player.
VLC A1 ok & Rt A e a1 GAT 44 fAee 39 s |
Stop video here and ask them to use ‘OR formula’ as shown in video.
fafzar ar AF 3R FF ‘HR' B Bl H 3UIART HE AT o RAfSA A @
I=AqT |

Just check whether the students have used ‘OR formula’ or not and then play
the video again

A w H I F 3R F wieer & suAer AT § oar a9 3R AR 3w
fafar & o F |

71.To stop video time at 45 minute 12 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §77T 45 e 12 Jbs |

COMPUTER SHIKSHA

Learn about ‘COUNT’ Formula. COUNT SR{aT & ar # |

COUNT Syntax
=COUNT(Valuel; Value2....)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.
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R @ a6 3R B T BT @ IS Agw A G S P AR A

f@mar |

72.To stop video time at 46 minute 32 seconds in VLC Media Player.
VLC A ol & Rt A e a1 Ga7T 43 fAae 39 s |
Stop video here and ask them to use ‘COUNT formula’ as shown in video.
fafzar @ AF 3R FF ‘FrEc’ F BT H SUIRT HE AT A QA F @
INT |

Just check whether the students have used ‘COUNT formula’ or not and then
play the video again
Jw H Hr @it F ‘@wFe’ & widen F suEer frar € 9 a@& 3k /R 3mr
Rz & & & |

73.To stop video time at 47 minute 18 seconds in VLC Media Player.
VLC A3 torR & RS & Aoy &1 17 47 e 18 A6 |

COMPUTER SHIKSHA

Learn about ‘COUNT’ Formula. COUNT GR{elT & aR & Hid|

COUNT Syntax
=COUNT(Valuel; Value2....)

Press Enter button

Stop video here and ask to write this formula in their notebook as shown in
video.

Rzt #r AF 3R FF 39 AT B IUA Aegd A ford AT Hr fAzAr F
f@mar |

74.To stop video time at 48 minute 56 seconds in VLC Media Player.
VLC A ol & Rt & e a1 GaT 48 fAete 56 qahs |
Stop video here and ask them to use ‘COUNT BLANK formula’ as shown in
video.

IRCIE)

INT |
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Just check whether the students have used ‘COUNT BLANK formula’ or not
and then play the video again

Ad w H A F ‘FEe sl & wider o sgAer Far § oar @ 3R /AR
3 fafzar ar car &Y |
75.To stop video time at 47 minute 18 seconds in VLC Media Player.

VLC A3 ok & Rz o Ao &1 G737 47 Hac 18 95 |

COMPUTER SHIKSHA

Convert your file into PDF.

A BTE HY DETE F FEol|

Stop video here and ask them to convert your file into PDF as shown in video.

Rz #r AP 3R FF 31U B B TEE F g ST Hr _EE F EmEr

I=AqT |
76.To stop video time at 50 minute 15 seconds in VLC Media Player.
VLC ARt & T @ A &1 §717 50 e 15 Jhs |

COMPUTER SHIKSHA

YA BIEe Y A B 3R T g F

Stop video here and ask them to save theri file and then close it as shown in

video.

fafzar & AP 3R FE 3 B P A Y HR T 95 F AT H /A F
fe@rar I |
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Complete teacher’s manual for Open office Calc/spreadsheet 1 Class 7
Summaries
Make a table
What is use of format menu option ?
What is default formatting option ?
About cell option.
About row option.
About column option.
Why we use sheet option ?
What is use of merge cells ?
Why we use of page option ?
Why we use print range option ?
About change case.
About auto format.
About conditional formatting.
Use of some new formulas (IF, AND, OR, COUNT AND COUNTBLANK)
How to close your calc/spreadsheet file ?
How to shut down computer.
Now let’s start video.

g fafsat & g &Y |

77.To stop video time at 23 seconds in VLC Media Player.

VLC #Af3ar ok & Rt & Qv o1 T73T 23 Ahs |

COMPUTER SHIKSHA

Can you tell Why we use ‘Manual AT 3T a1 Fhel § TASMC A Aeg3rer
Break’ option in Spreadsheet? Ao HTCUT BT ITAT FAT FIAE 2

Stop video here and ask them why we use ‘manual break’ option ?
R & Ak 3R qF Hir ‘A B & ST = RS § 2
Just listen to the answers and play the video again for the correct answer.

Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
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78.To stop video time at 38 seconds in VLC Media Player.
VLC A ok & Rt o A &1 qa7 38 Jas |

COMPUTER SHIKSHA

Can you tell Why we use ‘Cells’ FAT 1Y I FH § TASME A Fed
option in Spreadsheet? TR HT 3T FAT FIAE ?

Stop video here and ask them why we use ‘cells’ option ?
fafsar @ AF IR g i ‘A T 3UAT F Q@ § ?
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
79.To stop video time at 53 seconds in VLC Media Player.
VLC A1 tor & Rt o Ao &1 G717 53 Jh3 |

COMPUTER SHIKSHA

Can you tell Why we use ‘Sheet’ 1 31T FaTHTd ¢ TS H e
option in Spreadsheet? TR HT 3ITANT FA FIAE ?

Stop video here and ask them why we use ‘sheet’ option ?
Az & AF 3R qF fir ‘N & suAr = A § 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
80.To stop video time at 1 minute 06 seconds in VLC Media Player.
VLC A ok & Rt A Ao &1 G877 1 [Aeae 06 a3 |
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COMPUTER SHIKSHA

Can you tell What ‘Sheet From File’ FAT 3T TT el § TASNE # 2fe wier
option is used for in Spreadsheet? BIF HTRI FT 3TN FATEIATE?

Stop video here and ask them why we use ‘sheet from file’ option ?
Az & AF 3R qF fir ‘N PF wEa F1 sSULET Fb S § 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

81.To stop video time at 1 minute 22 seconds in VLC Media Player.
VLC A1 ok & RAfdAY & Uehad &1 AT 1 minute 22 FS |

COMPUTER SHIKSHA

Why we use ‘Chart’ option in Calc? Fordr I FTITTFT FAE ?

Stop video here and ask them why we use ‘chart’ option ?
faftar & Ik 3R F it ‘9T’ & sUDeT TG WA 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
82.To stop video time at 1 minute 44 seconds in VLC Media Player.
VLC A1 ok & Rt i Ao a1 G717 1 [Aete 44 Fs |
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COMPUTER SHIKSHA

Open Calc’s file.

Fordt Y BIFer T HY|

Stop video here and ask them to open their calc file.
fafzar & AF 3 % Hr 3ma TGt 3l For®t Hir FEAT Fr INT F |

Just check they have opened writer file or not and play the video again.
P P N F ST F BI5 B 30T par & ar a7 3R 3mr & RS & o
B |
83.To stop video time at 2 minute 33 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 2 e 33 ds |

COMPUTER SHIKSHA

What will you learn today?

TS 3T 47 A2

Stop video here and ask them what will we learn today ?
fafsar & W& IR qF i 39 g7 =T A 2
Just listen to the answers and play the video again.
Sare g AR 3 F Az @ o B |
84.To stop video time at 2 minute 42 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 §a1 2 fAae 42 qs |
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s e

C
English Arts

1IN

2 A 56 65 65
5B 60 62 66
ilc 60 63 67
5 D 58 67 62
s |E 60 61 62

Stop video here and ask them to make this table as shown in video.
RAfzar & AP 3R F Hr 39 qa B T AT H AR A @y =T §
Just check and ask them Have they made this table ?
Ih B AR gS Hr FT 3T 37 T P I b © ?
85.To stop video time at 2 minute 59 seconds in VLC Media Player.
VLC A ok & Rt A v &1 qa17 2 fAae 59 §bs |

COMPUTER SHIKSHA

]

Now let’s start to learn about ‘cells’ option.
IEN 3T ‘Yo’ Apew & I & @S ¢ |

86.To stop video time at 4 minute 08 seconds in VLC Media Player.
VLC #f3ar o & Rt o Ao o1 79 4 &Hae 08 a3 |

Stop video here and ask them to select ‘cells’ option ‘number category’ as
shown in video.

Rz & fg@rar = |

Just check whether the students have selected ‘cells’ option ‘number category’
or not and then play the video again.
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A B Hr T F ‘dew ey & ‘FFR FST o dege fvar & ar a&@
3R T 3 fafgar & oo Y |

87.To stop video time at 5 minute 22 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 5 e 22 §s |

Stop video here and ask them to change ‘cells’ option ‘number category’ as
shown in video.

R & AF 3R FE ‘ToT Rveq & ‘TR F & gcof oA hr AR F
@ = |

Just check whether the students have changed ‘cells’ option ‘number category’
or not and then play the video again.

Ad H Hr R F ‘Ao RAFeT & ‘TR FSR o I Far § a1 a8
3R AT 3mar fafzar & car &Y |
88.To stop video time at 7 minute 50 seconds in VLC Media Player.
VLC A1 ok & Rt & e a1 g7 7 fAae 50 qas |
Stop video here and ask them to use ‘borders’ option as shown in video.

Ay & AF 3R FE ‘TET B ST HY ST A RARA A @ =@ |

Just check whether the students have used ‘border’ option or not and then play
the video again.

e Y H Rt F ‘S Reeg o suaer fear § ar a& 3R /e 3mr
fafzar ar car &Y |

89.To stop video time at 8 minute 49 seconds in VLC Media Player.
VLC A1 ok & Rt A v a1 G 8 fAeae 49 dhs |

COMPUTER SHIKSHA

About ‘Rows’ option. ARFeTFarA|

Now let’s start to learn about ‘row’ option.

IEY 3T ‘W Aper FaXx F @Ewad &
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90.To stop video time at 9 minute 50 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 9 e 50 dhs |

Stop video here and ask them to increase ‘height’ of row option as shown in
video.

fafzay & AP 3R & T Hr ‘T @ T ST Hir AT F @ = |

Just check whether the students have used ‘row height’ option or not and then
play the video again.

A Y TR G O fir ‘wse B gorm § A1 a9 AR o 3w At o

Tl Y |
91.To stop video time at 10 minute 30 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §717 10 e 30 ds |

Stop video here and ask them to use ‘optimal height’ of row option as shown in
video.

fafzar & AP 3R & T Hr NTEAST TS A 3UAT B AT hHr [ A
fe@rar I |

Just check whether the students have used ‘optimal height’ option or not and
then play the video again.
U N A it 3 A & NuEHAT TS’ B IuAT fhar § oar S8 3R R

3mar fafzar ar car Y |

92.To stop video time at 11 minute 22 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 §a17 11 e 22 dbs |
Stop video here and ask them to do as shown in video.
fafzar ar AF 3k wE ST fir AFA F RE@rr =@ dFar FY |

Just check whether the students have done ‘default value’ of row option or not
and then play the video again.
A He Hr Tt a  fr ‘Rwee I o fovar & a1 &g 3R B 3mr
fafzar ar car &Y |

93.To stop video time at 12 minute 18 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 12 e 18 Fs |
Stop video here and ask them to use ‘hide and show’ of row option as shown in
video.

faftar & UF IR FE T ‘133 3R A7 HT S Hr RAFETE 7 F@rr w= |
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Just check whether the students have used ‘hide and show’ of row option or not

and then play the video again.
A He Hr Tt a T & ‘Tz 3R ar v § ar a9 3R AR amr Rt
@ T Y |
94.To stop video time at 12 minute 45 seconds in VLC Media Player.
VLC A1 ol & Rt A e a1 G 12 e 45 3s |

COMPUTER SHIKSHA

s

Now let’s start to learn about ‘column’ option.
IEY 3T ‘P RPer IR F AEa ¥ |

95.To stop video time at 15 minute 45 seconds in VLC Media Player.
VLC AR o & T @ A &1 §717 15 e 45 qbs |

Stop video here and ask them to use ‘height and optimal height’ of column
option as shown in video.

fafgar & fearar o |
Just check whether the students have used ‘height and optimal height” option or

not and then play the video again.
ah H Hr AT F diaa fr ‘wse AR INudAT g3’ F 3uAeT har §oar
el 3R fAT 3 R & oo A |
96.To stop video time at 16 minute 39 seconds in VLC Media Player.
VLC AT ok & Rt & v &1 §a7T 16 e 39 Jhs |

Stop video here and ask them to use ‘hide and show’ of column option as shown
in video.

RAfzar & AF 3R &F P B ‘@Fs 3R A T ST H [T A7 @ 7=
[
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Just check whether the students have used ‘hide and show’ of column option or

not and then play the video again.
UYh B T AT S Fiaw F ‘wss 3R AY fhar § Ir S 3k AR 3
Rz & ca |

97.To stop video time at 17 minute 05 seconds in VLC Media Player.
VLC AR o & T @ A &1 §719 17 e 05 Jhs |

COMPUTER SHIKSHA

e

Now let’s start to learn about ‘sheet’ option.
IEN 3 ‘Ne’ Aper IR & AEa § |

98.To stop video time at 19 minute 59 seconds in VLC Media Player.
VLC AT ok & Rt & v 1§ 19 e 59 Jhs |

Stop video here and ask them to use ‘sheet’ option of format menu as shown in
video.

fafzar & Ak 3R FE FRIAT Aq & ‘fe’ RAEdeq & sudhr w T & [z
A fem@rar = |

Just check whether the students have used ‘sheet’ option or not and then play
the video again.

Yh By H Il a ‘e’ & Reey frar & ar a8 ikt R 3mr Rz &

Tl Y |
99.To stop video time at 20 minute 11seconds in VLC Media Player.
VLC AR o & RS @ A &1 717 20 e 11 a3 |
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ré s

Stop video here and ask them why we use ‘merge cells’ option ?
R & AF 3R qF Hir ‘T Ao FT TR FE RS ¥ 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

100. To stop video time at 23 minute 15 seconds in VLC Media Player.
VLC A1 ol & Rt A v a1 G 23 e 15 qas |

Stop video here and ask them to use ‘merge cells’ option of format menu as
shown in video.

Rz & fg@rar = |

Just check whether the students have used ‘merge cell’ option or not and then
play the video again.

dh P Hr IR F ‘FF AT &1 [Qehed 3uAer frar & ar a8 3R /BT 3mr

fafzar ar car &Y |
101. To stop video time at 23 minute 50 seconds in VLC Media Player.
VLC ARt & T @ A &1 §717 23 e 50 Fs |

COMPUTER SHIKSHA

Use of ‘Page’ option. Ut A ed HT 393197
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Now let’s start to learn about ‘page’ option.
IS 3T ‘O ApeT & IR A A@a § |
102. To stop video time at 27 minute 05 seconds in VLC Media Player.
VLC A1 ok & Rt A e a1 qa 27 e 05 Js |
Stop video here and ask them to use ‘page’ option of format menu as shown in
video.

RAA & AF IR FF BRIAT A F ‘O AEeT F1 U HY AT Hr QARD A
fe@rar I |

Just check whether the students have used ‘page’ option or not and then play the
video again.
A N Hr it F ‘9o Reeq sudher fear § a1 a8 3k A 3mr Rt
@ T Y |

103. To stop video time at 31 minute 18 seconds in VLC Media Player.
VLC A ok & Rt A v a1 §a17 31 e 18 qahs |

Stop video here and ask them to use ‘page’ option of format menu as shown in
video.

RAzA & AF IR T BRIAT A & ‘O AEeT F1 U HY AT Hr QARD A
fe@rar I |

Just check whether the students have used ‘page’ option or not and then play the
video again.
A H Hr it F ‘9o Reeq sudher fear § a1 a8 3 A 3mr [t
@ T Y |

104. To stop video time at 33 minute 50 seconds in VLC Media Player.
VLC A ok & Rt A e a1 §a7 33 e 50 qhs |

Stop video here and ask them to set ‘page borders’ option of format menu as
shown in video.

fafzar a1 A& IR FF FRAT A F U7 & ‘A F A H AT H QAR A
@ = |

Just check whether the students have set page ‘borders’ option or not and then
play the video again.

g Y H @it aF 95 & ‘@@ @ de fFar § o & 3k e amr f[_ar
@ T Y |
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105. To stop video time at 35 minute 10 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §77 35 e 10 Js |

Stop video here and ask them to change page ‘backgrounds’ option of format
menu as shown in video.

Rz 1 AP 3R T FRAT A A 0T F ‘JpABs’ A dgel o AT A AR F
@ = |

Just check whether the students have set page ‘background’ option or not and
then play the video again.
Ad N H @t F 95 & ‘AFaEz’ o I fear § ar a&F 3R R 3
Rz & ca |

106. To stop video time at 35 minute 15 seconds in VLC Media Player.
VLC A o & Rt A e a1 G 35 e 15 qs |

COMPUTER SHIKSHA

s n it

=== 5= e - )
— e =

Now let’s start to learn about ‘header & footer’.
WES 39 ¥R & T F AN A drwd & |
107. To stop video time at 39 minute 38 seconds in VLC Media Player.
VLC A1 o & Rt A e a1 qa 39 fAae 38 Jahs |
Stop video here and ask them to insert ‘header and footer’ as shown in video.

fafsar # UF IR FE TN AR FeX @ 3w HY o o AfTA 7 R =1 |

Just check whether the students have inserted ‘header and footer’ option or not
and then play the video again.

A Y Hr i aF X 3R e o s=ac fhar § O a8 3R R 3mer
fafzar ar car &Y |

108. To stop video time at 40 minute 08 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §7T 40 e 08 Fhs |
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COMPUTER SHIKSHA

e

Now let’s start to learn about ‘print range’.

T 3 ‘e T FaR A @ & |

109. To stop video time at 43 minute 40 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §7T 43 e 40 Fbs |

Stop video here and ask them to use ‘print range’ option of format menu as
shown in video.

Rz & fg@rar = |

Just check whether the students have used ‘print range’ option or not and then
play the video again.

I Y Hr iRt a ‘fic o Reew o1 suer frar § ar & 3 /R 3mr
fafzar ar car &Y |

110. To stop video time at 43 minute 59 seconds in VLC Media Player.
VLC ARtk & T @ A &1 §71T 43 e 59 Jbs |

COMPUTER SHIKSHA

About ‘Auto format’ option. Y Bl AFeTH av A

Now let’s start to learn about ‘auto format’.
IEY 3T A BRAT F AN A WA § |
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111. To stop video time at 46 minute 13 seconds in VLC Media Player.
VLC AR tok & AT @ A &1 §7T 46 e 13 Js |

Stop video here and ask them to use ‘auto format’ option of format menu as
shown in video.

faf3ar & @ = |

Just check whether the students have used ‘auto format’ option or not and then
play the video again.

UYh By H ol a3 eRIAT Qeca o1 suaer fFar & ar a8 ik R
T R & o &Y |

112. To stop video time at 46 minute 36 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §7T 46 e 36 Fhs |

COMPUTER SHIKSHA

st o e
option.

Now let’s start to learn about conditional formatting.
IEN 3T HRATT BT F I F D@ |

113. To stop video time at 50 minute 34 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §79 50 e 34 Jbs |

Stop video here and ask them to use ‘conditional formatting” option of format
menu as shown in video.

fafsar & A% IR F§ FRAT A & ‘HRAA3T BEfET RAepvea F1 AT HY
Star fr fafsar & fmmar = |

Just check whether the students have used ‘conditional formatting’ option or not
and then play the video again.

Yh H A Rt 3 ‘FRAAHT PEicr Reea o1 suaer fhar € ar ad 3k

AT 3mr fafsar #r oo &Y |
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114. To stop video time at 50 minute 59 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 Ga7 50 e 59 Jhs |

COMPUTER SHIKSHA

Apply ‘IF’ Formula. IF ST o & @ |

IF Syntax
=if(text; then value; else value)

Press Enter button

Stop video here and ask them to write this formula in your notebook as shown
in video.

Rzt #r AF 3R FF 39 AT B IUA Aegd A ford AT Hr fAzAr F
f@mar |

115. To stop video time at 52 minute 20 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 52 e 20 §s |
Stop video here and ask them to use ‘IF formula’ as shown in video.
At a1 AF IR FF ‘SH & GBS B SUAT HY AT Hr AR F @
I=AqT |
Just check whether the students have used ‘IF formula’ or not and then play the
video again
e Y o it F ‘§w & wien o suAer e & ar & 3R’ 3my
fafzar ar car &Y |

116. To stop video time at 53 minute 13 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §717 53 e 13 §s |
Stop video here and ask them to use ‘IF formula’ as shown in video.
Rzt a1 V> IR FF ‘SH & BT B SUANT HY AT Hr AR F @
I=AqT |
Just check whether the students have used ‘IF formula’ or not and then play the
video again
e Y o it F ‘§w & wien o suAer e & ar & 3R e 3my
fafzar ar car &Y |
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117. To stop video time at 53 minute 27 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 53 e 27 qs |

COMPUTER SHIKSHA

Practice ‘AND’ Formula. AND ST{@T 7 37818 FX |

AND Syntax
=and(Logical Valuel; Logical value2....)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

Rzt #r AF 3R FF 39 AT B IUA Aegd A ford AT Hr fAzAr F
f@mar |

118. To stop video time at 54 minute 58 seconds in VLC Media Player.
VLC AT ok & Rt & e &1 GAT 54 fAeqe 58 Jhs |
Stop video here and ask them to use ‘AND formula’ as shown in video.
fafzar ar A& 3R FF ‘Uz’ F AT FT 3UINT HY Sar A /A F @
I=AqT |

Just check whether the students have used ‘AND formula’ or not and then play
the video again

e dy  dr @t F ‘73’ & wiEEr & suher far § oar a6 3R R 3w
Rz & ca |

119. To stop video time at 54 minute 58 seconds in VLC Media Player.
VLC AT ok & Rt & A a1 §AT 54 AT 58 Jhs |
Stop video here and ask them to use ‘AND formula’ as shown in video.
fafzar ar A& 3R FF ‘Uz’ F AT FT 3UINT HY Sar A /A F @
INT |

Just check whether the students have used ‘AND formula’ or not and then play
the video again

Ad N Hr R F ‘gz’ & wieen 1 suIhr R € O a8 3R R 3m
fafar & o F |
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120. To stop video time at 57 minute 28 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 g7 57 e 28 qbs |

COMPUTER SHIKSHA

Practice ‘OR’ Formula. OR W@ FT 37318 FX |

OR Syntax
=or(Logical Valuel; Logical value2....)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

Rzt #r AF 3R FF 39 AT B IUA Aegd A ford AT Hr fAzAr F
femmar = |

121. To stop video time at 58 minute 58 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 GaT 58 fAeAe 58 Jhs |
Stop video here and ask them to use ‘OR formula’ as shown in video.
fafzar @ AF 3R FF ‘I B Bl H 3UIRT HE AT H RAfSA A @
I=AqT |

Just check whether the students have used ‘OR formula’ or not and then play
the video again

Adh HY Hr T F ‘AW F e & suAer fhar €O @ 3R AR 3mr
fafzar ar car &Y |

122. To stop video time at 1hours 01 minute 18 seconds in VLC Media Player.
VLC Af3ar oy & AT A Aevet &1 A7 1 "er 01 fHete 18 Aehs |
Stop video here and ask them to use ‘OR formula’ as shown in video.
fafgar @ A% 3R F§ ‘3R & Biege 1 UM FY sar Hr fAzEr 7 fErn
I=AqT |

Just check whether the students have used ‘OR formula’ or not and then play
the video again

A N Hr Rl a 3R F wEfEr &1 suhr R § 9 a8 3k R 3my
fafar & o F |

Supported By “Human Development Foundation” 118



COMPUTER SHIKSHA

......... bridging the digital divide

123. To stop video time at 1 hours 01 minute 29 seconds in VLC Media
Player.

VLC A2 o & R o Ao &1 7T 1 91 1 Fae 29 s |

COMPUTER SHIKSHA COMPUTER SHIKSHA

Practice ‘COUNT’ Formula. COUNT TH@T T 33T X | Practice ‘COUNTBLANK’ Formula. COUNTBLANK WTH@T T 37311 Y|

COUNT Syntax COUNTBLANK Syntax
=COUNT(Valuel; Value2....) =COUNTBLANK(Range)
Press Enter button Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

Rzt #r AF 3R FF 39 AT B IUA Aegd A ford AT Hr fAzAr F
@ = |

124. To stop video time at 1hours 02 minute 48 seconds in VLC Media Player.
VLC A1 ok & AT & v &1 §AT 1 €T 02 AT 48 A3 |
Stop video here and ask them to use ‘COUNT formula’ as shown in video.
fafzar @ AF 3R FF ‘FrEc’ F BT H SUINRT HE AT A QA F @
INT |
Just check whether the students have used ‘COUNT formula’ or not and then
play the video again
dd B T AT A ‘Fse’ & wieen F suMr RAr § a1 a9 3R B 3w
Rz & ca |

125. To stop video time at 1hours 04 minute 50 seconds in VLC Media Player.
VLC A1 ok & Rt & vy &1 §A7T 1 €T 04 AT 50 T |

Stop video here and ask them to use ‘COUNTBLANK formula’ as shown in
video.

R P A% 3R B ‘P FF S BEET B 3UI Bt ST B AR A

@ a4 |
Just check whether the students have used ‘COUNTBLANK formula’ or not
and then play the video again
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dd B D AT A ‘Fe i’ P BT B 3uIRr fhar § o & ik A

T R & o &Y |
126. To stop video time at 1 hours 05 minute 21 seconds in VLC Media

Player.
VLC A2 R & RAfFAY & Qv &1 73T 1 91 05 Aae 21 A5 |

COMPUTER SHIKSHA

Now save your file and then close it.

YN BIEe Y A Y 3R T ag F

Stop video here and ask them to save their file and then close it as shown in

video.

fafzar & AP 3R FE 3 B P A Y HR T 95 F AT H /A F
fe@rar I |
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Complete teacher’s manual for Open office Calc/spreadsheet 1 Class 8
Summaries

Make a table

About ODD and ISODD formula.

About EVEN and ISEVEN formula.

About FACT and MOD formula.

About PI, POWER and ROUND formula.

About SQUARE ROOT, AVERAGE, and count formula.
How to close your calc/spreadsheet file ?

How to shut down computer.

DN NI NI N N NI NI

Now let’s start video.
g fafsat & g &Y |

127. To stop video time at 17 seconds in VLC Media Player.
VLC AT tor & Rt o Ao &1 G177 17 J63 |

COMPUTER SHIKSHA

Can you tell why do we use ‘Row’ NTQIWIT-ITW?‘FHE FU
option of Format Menu? 3TCRIT HT ITANT FIT HId

Stop video here and ask them why we use ‘row’ option of format menu ?
fafsar @ UF 3R ¢S f wRAT A9 F ‘W RAeveq @1 3001 FfF A § 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

128. To stop video time at 36 seconds in VLC Media Player.
VLC AT o & Rz 3 A &1 Ta1T 36 J3 |
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COMPUTER SHIKSHA

Can you tell why do we use ‘Print FIT MY FaT THhd § BIIC Ay & i
range’ option of Format Menu? ST 3T HTITAT FATFIAE ?

Stop video here and ask them why we use ‘Print range’ option of format menu ?
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
129. To stop video time at 52 seconds in VLC Media Player.
VLC AT caax & Rzt & Ao &1 w17 52 a3 |

COMPUTER SHIKSHA

Can you tell why do we use ‘Column’ Waﬂjﬂm%ﬁﬁ‘c & FlaH
option of Format Menu? SHTCRA BT ITANT FAT 2

Stop video here and ask them why we use ‘column’ option of format menu ?
Azt & AF IR @ f wRAT Aq F ‘FaF RFeeT a1 U FF WS ¥ 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

130. To stop video time at 1 minute 11 seconds in VLC Media Player.
VLC A1 ok & Rt A v o1 @17 1 [Aae 11 ds |
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COMPUTER SHIKSHA

Why do we use ‘Auto Format’ option FAT T FAT el § 1T A 3 JHTET
of Format Menu? e AU HT 39T FAT FIQ 82

rcoc i -e
Faomat. Jook Duta Wedow &

Stop video here and ask them why we use ‘auto format’ option of format
menu ?
®?
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

131. To stop video time at 1 minute 34 seconds in VLC Media Player.
VLC A1 ok & Rt A e &1 §a1 7 1 [Aete 34 Q63 |

COMPUTER SHIKSHA

Why do we use ‘Conditional FERITET BIA T AT HT FTHNT
Formatting’ option? FA AL ?

Stop video here and ask them why we use ‘conditional formatting’ option of
format menu ?
RzA & AF IR ¢ F N wRAC Aq F ‘RIS wEETr RAFeu 1 s Fut
B T ?
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
132. To stop video time at 1 minute 50 seconds in VLC Media Player.
VLC Af3ar R & Rt & Aot @1 a1 1 e 50 a3 |
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COMPUTER SHIKSHA

s

Stop video here and ask them why we use ‘sheet’ option of format menu ?
Azt & AF IR @ f AT Aq F ‘e’ ReeT a1 suAeT F=F WO ¥ 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

133. To stop video time at 3 minute 07 seconds in VLC Media Player.
VLC A ok & Rt A v a1 qa17 3 fAae 07 qs |
Stop video here and ask to press ‘window + R’ button as shown in video.
At a1 A& 3R F ‘TS + IR & TJea A gEF A7 & [/ F @
I

134. To stop video time at 3 minute 57 seconds in VLC Media Player.
VLC A ok & Rt & v a1 §a17 3 fAae 57 qas |

Stop video here and ask them to type ‘calc’ in run box and then click on ok
button or enter button as shown in video.

T e ded & ed oir i Aty & wrr = § |

Just check and ask if they have opened ‘spreadsheet/calc’ file or not ?

Up F IR gE Hr o Fgar F ‘ElsMe/pedr Hr wed 0T = o § v

el ?
135. To stop video time at 4 minute 38 seconds in VLC Media Player.
VLC AR o & T @ A &1 §717 4 e 38 ds |
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COMPUTER SHIKSHA

What will you learn today?

TS T 7 W2

Stop video here and ask them what will we learn today ?
fafsar & W& IR qF i 39 g7 =T A 2
Just listen to the answers and play the video again.
Sare g AR 3 F Az @ o B |
136. To stop video time at 4 minute 50 seconds in VLC Media Player.
VLC A ok & Rt & v a1 §a1T 4 fAae 50 qs |

COMPUTER SHIKSHA

T
saved file. B B AT HY|

| A | B [4 )
1 |Name Math English Arts
2 jA 56 65 65
E) 60 62 66
4 |C 60 63 67
s D 58 67 62
s E 60 61 62

Stop video here and ask them to make this table as shown in video.
RfzAr & AP 3R & Hr 39 qa B T AT H AR A @y =T ¥
Just check and ask them Have they made this table ?
6 B AR gS Hr FT 3T 37 T P IAT b © ?
137. To stop video time at 5 minute 05 seconds in VLC Media Player.
VLC A ok & Rt A e a1 §a17 5 fAeae 05 §hs |
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COMPUTER SHIKSHA

Use of ‘Spelling Check’ Option. TR AF TR FT 3TAT

Now let’s start to learn about ‘Spelling check’ option.
Y 39 ‘AT I Reper & T & A@a ¢ |
138. To stop video time at 7 minute 05 seconds in VLC Media Player.
VLC A1 ok & Rt & v a1 g7 7 fAae 05 qahs |
Stop video here and ask them to use ‘spelling check’ option as shown in video.

RAfRAEr & b 3R FE ‘W I RApeu & 3uAET HT JAT Hr Az F
@ = |

Just check whether the students have used ‘spelling check’ option or not and
then play the video again.

UYh By H Rt S ‘wfchr 3 feea &1 suater fhar § ar a8 3k A
T R & o &Y |

139. To stop video time at 7 minute 21 seconds in VLC Media Player.
VLC AR o & T @ A &1 o717 7 e 21 s |

COMPUTER SHIKSHA

Use of ‘Gallery’ Option. el 3iteRrer 1 39T

Now let’s start to learn about ‘gallery’ option.
IEN 3T ‘Al Rper & I & Ba@a § |

140. To stop video time at 9 minute 59 seconds in VLC Media Player.
VLC A ok & Rt & e a1 qa17 9 fAee 59 qhs |
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Stop video here and ask them to use ‘gallery’ option as shown in video.
fafzar #r AF 3R FF ‘Ao Repey &1 3uAer HY a1 fr [T & fEEmr
I=AqT |

Just check whether the students have used ‘gallery’ option or not and then play
the video again.

Y6 Y H Rt a ‘Aol fAeew & suer fear ® ar a8 3k R smr
fafzar ar car &Y |

141. To stop video time at 10 minute 10 seconds in VLC Media Player.
VLC A3 R & R A Ao @1 a7 10 e 10 d6s |

COMPUTER SHIKSHA

Can you tell why we use ‘ODD’ T AT TAT Fhal ¢ ‘ODD’ AT HT
formula? ITART FIT A 8?2

ODD Formula

Stop video here and ask them why we use ‘ODD’ formula ?
fafzar ar AF 3R g fr W GEET H STANT T R § 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
142. To stop video time at 12 minute 14 seconds in VLC Media Player.
VLC AT ok & Rt & e 1§17 12 e 14 Jbs |
Stop video here and ask them to use ‘ODD’ formula option as shown in video.

fafzar & AF 3R FF 3 wiAer F U T AT Hr [ARS F R@rn

I=AqT |
Just check whether the students have used ‘ODD’ formula or not and then play
the video again.

A w Hr @it F ‘3z wier & suger fear § ar A ik R smr
fafzar ar car &Y |
143. To stop video time at 14 minute 28 seconds in VLC Media Player.
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VLC A3 iRk & Rz o Ao &1 79 14 R 28 AFs |

Stop video here and ask them to use ‘IS ODD’ formula option as shown in
video.

et & AF IR FF ‘ST N @i & s W oar & (A F @
INT |

Just check whether the students have used ‘IS ODD’ formula or not and then
play the video again.

A w H Rt F ‘§57 s wieen @ suAer fear ® ar S 3R AR ama
fafzar ar car &Y |

144. To stop video time at 14 minute 44 seconds in VLC Media Player.
VLC AR o & T @ A &1 §71T 14 e 44 s |

COMPUTER SHIKSHA 4
COMPUTER SHIKSHA

FEHAE v TR

EVEN Syntax ISEVEN Syntax
=EVEN(Number) =ISEVEN(Value)
Press Enter button Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

Rzt #r AF 3R FF 39 AT B IUA Aegd A ford AT Hr fAzAr F
femmar = |

145. To stop video time at 16 minute 53 seconds in VLC Media Player.
VLC AT ok & Rt & v &1 G717 16 e 53 Jhs |
Stop video here and ask them to use ‘EVEN’ formula option as shown in video.
fafzar @& A& 3R FE ‘Saar wieEn & suART & S Hr @A # R
INT |

Just check whether the students have used ‘EVEN’ formula or not and then play
the video again.

Jm w Hr @it F ‘Saa wider & syt fear & ar a9 3k e
fafzar ar car &Y |
146. To stop video time at 19 minute 26 seconds in VLC Media Player.
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VLC A3 R & Rz o Qv &1 9717 19 Hae 26 AFs |

Stop video here and ask them to use ‘IS EVEN’ formula option as shown in
video.

Rt @1 b AR BE ‘S Saer BiEET BT SUET Y FaT B RARE & @
IqT |

Just check whether the students have used ‘IS EVEN’ formula or not and then
play the video again.

A w Hr @it F ‘§o g wisem & suger fear § O A 3R R 3mer
fafzar & o A |

147. To stop video time at 19 minute 56 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 19 e 56 Fhs |

COMPUTER SHIKSHA

e e

FACT Syntax
=FACT(Number)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

Rzt #r AF 3R FF 39 AT B IUA Aegd A ford AT Hr fAzAr F
femmar = |

148. To stop video time at 27 minute 25 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 qa 27 e 25 dabs |
Stop video here and ask them to use ‘FACT’ formula option as shown in video.
fafzar a1 A& 3R wF ‘Beae’ BT T 3UIART HE AT A RS A @
I=AqT |

Just check whether the students have used ‘FACT’ formula or not and then play
the video again.

A w H Rt F ‘e wieenm & suAeT fhar § ar af 3k f s
fafar & o F |
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149. To stop video time at 27 minute 56 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 g7 27 e 56 qs |

COMPUTER SHIKSHA

MOD Syntax
=MOD(Dividend; Divisor)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

Rft & O 3R B 30 BT B TS Aegw A A S A ARE A

f@mar |
150. To stop video time at 31 minute 18 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 g7 31 e 18 ds |

Stop video here and ask them to use ‘MOD’ formula option as shown in video.
fafzar a1 AF 3R FE ‘A BieEn H 3uIET HY AT Hr AR A @
INT |

Just check whether the students have used ‘MOD’ formula or not and then play
the video again.

A w H Rt S ‘A wiEer &1 suder fear §oar S 3R /R 3m
fafzar ar car &Y |

151. To stop video time at 31 minute 25 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 g7 31 e 25 qs |

COMPUTER SHIKSHA

i

Pl Syntax
=PI()

Press Enter button
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Stop video here and ask them to write this formula in their notebook as shown

in video.

Rftr @ OF IR FE =7 B B TN Aegw F O P ARG A

femmar = |
152. To stop video time at 33 minute 11 seconds in VLC Media Player.

VLC AT ok & Rt & v a1 §a 33 e 11 Js |

Stop video here and ask them to use ‘PI’ formula option as shown in video.
Rafzar &1 IF 3R FE ‘T wier & T H Srar & AR F REmEr

I=AqT |

Just check whether the students have used ‘PI’ formula or not and then play the
video again.

A w H Rt F ‘g’ wieen & suder v § ar @ 3R A e fafdar
P T B |

153. To stop video time at 33 minute 38 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 g7 33 e 38 qbs |

COMPUTER SHIKSHA

About ‘POWER’ formula. ‘POWER’ B{@ e & ar |

POWER Syntax
=POWER(Base;Exponet)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.
Rzt #r AF 3R FF 39 AT B IUA Aegd A ford AT Hr fAzAr F
femmar = |

154. To stop video time at 39 minute 19 seconds in VLC Media Player.
VLC A1 ok & Rt & v 1§ 39 e 19 Js |

Stop video here and ask them to use ‘POWER’ formula option as shown in

video.

Rzt & AF IR FF ‘g wiem F suDer H S Hir [AfzEr F @
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IAT |

Just check whether the students have used ‘POWER’ formula or not and then
play the video again.

Jw H Hr @il F ‘gray wier & syt fRar § 9 a9 3k e s
fafzar ar car &Y |

155. To stop video time at 39 minute 40 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §717 39 e 40 Fhs |

COMPUTER SHIKSHA

rover e

POWER Syntax
=POWER(Base;Exponet)

Press Enter button

Stop video here and ask them to write this formula in your notebook as shown
in video.

Rzt #r AF 3R FF 39 AT B IUA Aegd A ford AT Hr fAzAr F
fe@mar I |

156. To stop video time at 43 minute 51 seconds in VLC Media Player.
VLC AR o & RfTAr @ A &1 G717 43 e 51 §s |

Stop video here and ask them to use ‘ROUND’ formula option as shown in
video.

Rzt & AF IR FF ‘TS G F SUET HY ST Hr QAR F ErEn
INT |

Just check whether the students have used ‘ROUND’ formula or not and then
play the video again.

A w H Rt F ‘T3 wieen & suAeT B § ar @ 3R A s
fafzar ar car &Y |

157. To stop video time at 44 minute 09 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §HT 44 e 09 s |
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COMPUTER SHIKSHA

About ‘SQUARE ROOT’ formula. ‘SQUARE ROOT’ i@ faFea & arR A

SQRT Syntax
=SQRT(Number)

Press Enter button

Stop video here and ask them to write this formula in your notebook as shown
in video.

Rzt #r AF 3R FF 39 AT B IUA Aegd A ford AT Hr fAzAr F
f@mar |

158. To stop video time at 46 minute 34 seconds in VLC Media Player.
VLC AR o & RfTAr @ A &1 §HT 46 e 34 qbs |

Stop video here and ask them to use ‘SQUARE ROOT’ formula option as
shown in video.

At @1 AF 3R T ‘THIR T BT FT 3UIRT HE @ & [/ F @
INT |
Just check whether the students have used ‘SQUARE ROOT’ formula or not
and then play the video again.
Ah w H I F ‘FHaR w& Gl F1 suher fear € ar a9 3R AR ama
Rz & ca |

159. To stop video time at 46 minute 54 seconds in VLC Media Player.
VLC A3 o & R & Qe &1 AT 46 e 54 @63 |

COMPUTER SHIKSHA

How to find ‘Average’ value? Average value Y H& frTea 82

AVERAGE Value.

Stop video here and ask them how to find ‘average’ value ?
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fafgar & I IR gF fif T Iy B A Adea & 2
Just listen to the answers and play the video again.
Sarer g 3R 3 F Az @ oo B |
160. To stop video time at 47 minute 18 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 GaT 47 e 18 Jhs |

COMPUTER SHIKSHA

About ‘AVERAGE’ formula. ‘AVERAGE’ TiaielT faded & ar &

AVERAGE Syntax

=AVERAGE(Numberl;Number2;Number3...

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

Rzt #r AF 3R FF 39 AT B IUA Aegd A ford AT Hr fAzAr F
f@mar |

161. To stop video time at 49 minute 26 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §71T 49 e 26 Fs |

Stop video here and ask them to use ‘AVERAGE’ formula option as shown in
video.

faftar ar AF 3R FF ‘TS BiAST FT SUINT HE SHET A QA F @
IT |

Just check whether the students have used ‘AVERAGE’ formula or not and then
play the video again.

Ad w H Rt F ‘Tadsr wieen @& suAeT fhar § ar a@ 3R f s
fafzar ar car &Y |

162. To stop video time at 49 minute 57 seconds in VLC Media Player.
VLC AR o & RfTAr @ A &1 §71T 49 e 57 qs |
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COMPUTER SHIKSHA

About ‘AVERAGEA’ formula. ‘AVERAGEA’ Bié{elT e & aR /|

AVERAGEA Syntax
=AVEARGEA(Valuel;Value2;Value3......)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

Rzt #r AF 3R FF 39 AT B IUA Aegd A ford AT Hr fAzAr F
f@mar |
163. To stop video time at 53 minute 28 seconds in VLC Media Player.

VLC A3 ok & Rz o Qv o1 9717 53 fRae 28 aFs |

Stop video here and ask them to use ‘AVERAGEA’ formula option as shown in
video.

fafzar @ AF 3R FF ‘TRST BiAET B 3UART Y oar Hr [AfFEr F fEErar
IT |

Just check whether the students have used ‘AVERAGEA’ formula or not and
then play the video again.

A w H I F ‘Taee wieer & suAer e § oar @ 3R A s
fafzar ar car &Y |

164. To stop video time at 53 minute 40 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §717 53 e 40 Fs |

COMPUTER SHIKSHA

Can You tell why we use COUNTA T HTT qlT el § COUNTA BR{@T
formula? HT 3TN FT FIA &2

COUNTA Syntax

Stop video here and ask them why we use ‘COUNTA’ formula ?
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fafzar & Ak 3R F it ‘F3c T i T 3T F WA & ?
Just listen to the answers and play the video again.
Sarer g 3R 3 F Az @ oo B |
165. To stop video time at 53 minute 54 seconds in VLC Media Player.
VLC AT ok & Rt & A a1 §a7 53 AT 54 Jabs |

COMPUTER SHIKSHA

COUNTA Syntax
=COUNTA(Logical Valuel; Logical value2....)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

Rzt #r AF 3R FF 39 AT B IUA Aegd A ford AT Hr fAzAr F
f@mar |

166. To stop video time at 56 minute 51 seconds in VLC Media Player.
VLC AR o & T @ A &1 §7T 56 e 51 qbs |

Stop video here and ask them to use ‘COUNT A’ formula option as shown in
video.

Rzt & AF IR FF ‘FEc © GiHAFT & sUART H ST & A F
INT |

Just check whether the students have used ‘COUNT A’ formula or not and then
play the video again.

Ad w H it F ‘FEe © wiEen &1 suAer fear € oar @ 3R AR ama
fafzar ar car &Y |

167. To stop video time at 56 minute 58 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §7T 56 e 58 Jbs |
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COMPUTER SHIKSHA

Now save your file and then close it.

I I Y A HY AR T g F

Stop video here and ask them to now save your file and then close it as shown

in video.

fafzar & AP 3R FE 3 B P A Y HR T 95 F AT H /A F
fe@rar I |
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Complete teacher’s manual for Open office Calc/spreedsheet 1 Class 9
Summaries

Make a table

Why we use data menu option ?

How to use define range ?

What is select range ?

What is short option ?

What is use of filter ?

Why we use sub total ?

What is validity ?

What is text to column ?

You will learn some new formulae (now, today, month, day and year)
How to close your calc/spreadsheet file ?
How to shut down computer.

Now let’s start video.

g fafsat & g &Y |

168. To stop video time at 18 seconds in VLC Media Player.

VLC #Af3ar ok A At & A o1 I3T 18 Ahs |

COMPUTER SHIKSHA

Can you tell why do we use ‘COUNT’ AT 3T T Tl § ‘COUNT’ i@
formula? FFAE?

COUNT Formula

Stop video here and ask them why we use ‘COUNT’ formula ?
faftar @& A% 3R S A ‘w13 i F SUIRT FF WA § 2
Just listen to the answers and play the video again for the correct answer.

Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

169. To stop video time at 29 seconds in VLC Media Player.

VLC #Af3ar ok A Rt & A o1 I3T 29 Ahs |
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COMPUTER SHIKSHA
Can you tell why do we use ‘COUNT 71 3T IE!TIWT:T% ‘COUNT BLANK’
BLANK’ formula? s R AR ?

COUNTBLANK Formula

Stop video here and ask them why we use ‘COUNT BLANK’ formula ?
fafzar @1 AF 3R g fr ‘T3 <’ Bieen B SUIART FAT A & 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R F9 Sae & o 3mr & Rt ;oo Y |

170. To stop video time at 49 seconds in VLC Media Player.
VLC AT caax & Rzt & Ao &1 T 49 a3 |

COMPUTER SHIKSHA
Can you tell why do we use T 319 AT FFH § ‘COUNTA’ Hisfar
‘COUNTA’ formula? Fa AL ?

COUNTA Formula

Stop video here and ask them why we use ‘COUNT A’ formula ?
fafzar a1 AF 3R g fr ‘Fr3c <dd’ Bieen B SUART FAT A & 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

171. To stop video time at 1 minute 10 seconds in VLC Media Player.
VLC A1 ok & Rt A v a1 @17 1 [Aete 10 qas |

Supported By “Human Development Foundation” 139



COMPUTER SHIKSHA

......... bridging the digital divide

COMPUTER SHIKSHA

Can you tell what is difference between T 79 TATTHA § ‘AVERAGE’ IR
‘AVERAGE’ and ‘AVERAGEA'’ formula? AVERAGEA HIH@T3IT T 3faX gaT 87

AVERAGE and AVERAGEA
Formula

Stop video here and ask them what is difference between ‘AVERAGE and
AVERAGEA’ formula ?
Rz @ I 3R q@ i ‘TS IR TS T Bl FH FAT HR AT ¥ 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

172. To stop video time at 1 minute 44 seconds in VLC Media Player.
VLC Afr ok & Rt A Ao &1 §a17 1 [Aeae 44 963 |

COMPUTEB SHIKSHA
Why do we use ‘SQUARE ROOT’ ‘SQUARE ROOT’ ﬁ?wmﬂ’f
formula? Fd gl

SQRT Formula

Stop video here and ask them why do we use ‘SQUARE ROOT’ formula ?
fafsar @ P IR qF i ‘THEEIR T Bl A FAT HAT BT §® 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

173. To stop video time at 2 minute 08 seconds in VLC Media Player.
VLC AR o & T & A &1 g7 2 e 08 a3 |
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COMPUTER SHIKSHA

Open Calc’s file.

Fordt Y BIFer T HY|

Stop video here and ask them to open your calc file.
fafsar @ A& IR Fe A 3T T 3 Fer Hr BEST B AT L |
Just check if they have opened calc file or not and play the video again.
AP W G F FA A & BIZd d 307 frar § a1 a& 3R 3mr & [z & =
B |
174. To stop video time at 2 minute 48 seconds in VLC Media Player.
VLC A ok & Rt & e a1 G 2 fAeae 48 qhs |

COMPUTER SHIKSHA

What will you learn today?

TS 3T 47 A2

Stop video here and ask them what will we learn today ?
fafsar & W& IR qF i 39 g7 =T A 2
Just listen to the answers and play the video again.
Sare g AR 3 F Az @ o B |
175. To stop video time at 2 minute 56 seconds in VLC Media Player.
VLC A1 ok & Rt & e a1 §a17 2 fAae 56 qs |
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COMPUTER SHIKSHA

Have you created a table? FIT 9 Sl a1 TAT §?

1 Name Class Present Leave total days
2 |Sameer Vil 30
3 |Vikas Vil 31
4 Rahul Vil 27
5 |Vinay Vil 26
6 |Ajay Vil 28
7 |Pankaj Vil 29
8 Saurabh VI 4 30,

ANwO SO
=

Stop video here and ask them to make this table as shown in video.
RAfzar & AP 3R F Hr 39 qa B T AT H AR A @y =T §
Just check and ask them if they have made this table ?
Ih B AR gS Hr FT 3T 37 T P I b © ?
176. To stop video time at 3 minute 35 seconds in VLC Media Player.
VLC A ok & Rt A v a1 §a17 3 fAee 35 @S |

COMPUTER SHIKSHA

Now let’s learn about ‘Define range’ and | 3/ 3mgw sTeT ] & f3wmge Yot 3K ¥
‘Select Range’ options of ‘Data’ menu. TFHFaR AP

ata | Window _Help
ange..

.....

Now let’s start to learn about ‘Define Range and Select Range’ option.
IEY 39 ‘Reed T 3N g & Ry FaR F dwad & |

177. To stop video time at 8 minute 12 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 8 e 12 s |

Stop video here and ask them to use ‘define range and select range’ option as
shown in video.

Rz & T = |

Just check whether the students have used ‘define range and select range’ option
or not and then play the video again.
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Jp w Hr Rl F ‘Bwea & 3R Jeae T RAeew @1 suder e §

e 3R R 3 Rt & o w¥ |
178. To stop video time at 8 minute 20 seconds in VLC Media Player.

VLC A3 ok & Rz o Ao &1 g3 8 e 20 a3 |

COMPUTER SHIKSHA

Can you tell why do we use short AT 319 TAT T § AT ATed F1
option? 39T F PRI 87

Stop video here and ask them why we use ‘short’ option ?
Rz & AF 3R gF Hir ‘AE Rwvew & sUAT T WA & 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R F9 Sae & o 3mr & At oy oo Y |

179. To stop video time at 12 minute 39 seconds in VLC Media Player.
VLC AT ok & Rt A Ao a1 qa1 12 e 39 dhs |

Stop video here and ask them to use ‘Sort’ option as shown in video.

e o UF 3R ‘A RAoeg & suAer ot sar Hr AR F @ =
I

Just check whether the students have used ‘Sort” option or not and then play the
video again.

b P Hr IR a ‘a@ic’ RQeea &1 3gAer fFar § ar a8 3R T 3mh

fafzar ar car &Y |
180. To stop video time at 13 minute 25 seconds in VLC Media Player.

VLC A3 ok & Rz o Ao &1 g3 13 &Aae 25 95 |
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COMPUTER SHIKSHA

s

Text to Columns.
;;;;;;;;;;;

Now let’s start to learn about ‘filter’ option.
IEY 3T ‘Phcey RPer FaIX A AEad ¥ |

181. To stop video time at 16 minute 10 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 G717 16 e 10 Fs |

Stop video here and ask them to use ‘auto filter’ of filter option as shown in
video.
A & fg@mr |

Just check whether the students have used ‘auto filter’ of filter option or not and
then play the video again.

I H A Rt a et & ‘3 feey Raeu o1 suler fFar € ar &
3 T 3mer Rz & oo Y |

182. To stop video time at 16 minute 40 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §7T 16 e 40 Fs |

COMPUTER SHIKSHA

Use of ‘Subtotal’ option. Faelcad fawed HT 3931T|

Now let’s start to learn about ‘subtotal’ option.
IEY 3T ‘Hacled [Adew & I & AEa ¥ |
183. To stop video time at 20 minute 22 seconds in VLC Media Player.
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VLC AT ok & Rt & v a1 §a 20 e 22 dbs |
Stop video here and ask them to use ‘subtotal’ option as shown in video.

Ay & UF 3R FE F ‘acled RAeeq o1 3uaer L Jar Hir Az
fe@rar I |

Just check whether the students have used ‘subtotal’ option or not and then play
the video again.

AYh By HT oAl 3 & ‘g9 Adea’ RAdea & suder fhar § ar a8 3R
3mar fafzar ar car Y |

184. To stop video time at 20 minute 53 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §77 20 e 53 Js |

COMPUTER SHIKSHA

Now let’s start to learn about ‘validity’ option.
IS 39 ‘afeddy Raew & X & dr@a § |

185. To stop video time at 23 minute 51 seconds in VLC Media Player.
VLC AT ok & Rt A v a1 G 23 e 51 Jhs |
Stop video here and ask them to use ‘validity’ option as shown in video.
fafzar @ AF 3T FE F ‘aTREE [RepeT o1 3UART HY G Hr A A
femmar = |

Just check whether the students have used ‘validity’ option or not and then play
the video again.

Uh By H Tl & ‘afeddyr RQeey & suaer fFar & ar a8 ik R
3mar fafzar ar car Y |

186. To stop video time at 27 minute 38 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §717 27 e 38 s |

Stop video here and ask them to use ‘validity’ option as shown in video.
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fafzar @ AP 3K FE F ‘aREE [RepeT o1 3UAET HY G Hr QAR A
fe@rar I |

Just check whether the students have used ‘validity’ option or not and then play
the video again.

Uh By H Tl & ‘afeddyr RQeey & suaer fFar & ar a8 ik R
3 fafzar ar car &Y |

187. To stop video time at 28 minute 10 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §77 28 e 10 Fhs |

COMPUTER SHIKSHA

Use of ‘Text to column’ option. EFEC T Fias AFed HT 394

Now let’s start to learn about ‘Text to column’ option.
I 39 ‘Tae ¢ Piad fAmew F IR F dEd ¥ |
188. To stop video time at 32 minute 54 seconds in VLC Media Player.
VLC AT ok & Rt & e 1§ 32 e 54 Jabs |
Stop video here and ask them to use ‘text to column’ option as shown in video.

fafzar @ AF 3K FE F ‘aTREE [RepeT o1 3UAET HY G Hr AR A
fe@rar I |

Just check whether the students have used ‘text to column’ option or not and
then play the video again.

Uh By H Tl & ‘afeddyr RQeey & suaer frar & ar a8 ik R
3mar fafzar ar car Y |

189. To stop video time at 33 minute 06 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 g7 33 e 06 @3 |
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COMPUTER SHIKSHA

Why do we use ‘NOW’ formula? ‘NOW’ TT3{@lT T 39191 1 et §2

NOW Formula

Stop video here and ask them why we use ‘Now’ option ?
faftar & A% 3R F i ‘T Aeea & sughr & = § 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R F9 Sae & o 3mr & Rt ;oo Y |

190. To stop video time at 33 minute 21 seconds in VLC Media Player.
VLC A1 ok & Rt & v a1 §a 33 fAde 21 @63 |

COMPUTER SHIKSHA

NOW Syntax
=NOW()

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown

in video.

R @ a6 3R B T BT @ IS Agw A A S B AR A

@ |
191. To stop video time at 34 minute 25 seconds in VLC Media Player.

VLC AT ok & Rt & e a1 §aT 34 e 25 Jbs |
Stop video here and ask them to use ‘NOW’ formula option as shown in video.

Rzt & AF IR FF ‘T wEEr w s w oo f S &

IqT |
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Just check whether the students have used ‘NOW’ formula or not and then play
the video again.

A6 Y H Rt F ‘e wieer @& suer far § oar a8 3 R 3w
fafzar ar car &Y |

192. To stop video time at 34 minute 49 seconds in VLC Media Player.
VLC AR toR & AT @ At &1 §7T 34 et 49 A3 |

COMPUTER SHIKSHA

Use of ‘TODAY’ formula. ‘TODAY’ 1Y@ T 391T|

TODAY Syntax
=TODAY()

Press Enter button

Stop video here and ask them to write this formula in your notebook as shown

in video.
Rzt #r AF 3R FF 39 AT B IUA Aegd A ford AT Hr fAzAr F
f@mar |

193. To stop video time at 35 minute 50 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 35 e 50 qs |

Stop video here and ask them to use “TODAY’ formula option as shown in
video.

Az & Ak 3R FE ‘T wie w1 sTAET S H AT F @
I |

Just check whether the students have used ‘TODAY’ formula or not and then
play the video again.

A H Hr @it F ‘g e & sugher fear § O a9 3k e e e
P T B |

194. To stop video time at 36 minute 10 seconds in VLC Media Player.
VLC A3 R & R # daver @1 @17 36 e 10 d6s |
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COMPUTER SHIKSHA

Use of ‘DAY’ formula. ‘DAY’ IeET T 3T

DAY Syntax
=DAY()

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

R @ U 3R B TH BT @ IS Agw A G S P AR A

femmar = |
195. To stop video time at 37 minute 20 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 G 37 e 20 dhs |
Stop video here and ask them to use ‘DAY’ formula option as shown in video.
fafzar a1 A& IR FF ‘Y BieEm & 3UAT H AT Hr fAFAr F @
I=AqT |

Just check whether the students have used ‘DAY’ formula or not and then play
the video again.

Jw H Hr @it F ‘Y wiefar & sugher fear § ar a9 3k R amr Rt
P T B |

196. To stop video time at 37 minute 32 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §717 37 et 32 @3 |

COMPUTER SHIKSHA

MONTH Syntax
=MONTH(Number)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown

in video.
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R @ a6 3R B T BT @ IS Agw A G S P AR A

f@mar |
197. To stop video time at 38 minute 37 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 g7 38 e 37 qbs |

Stop video here and ask them to use ‘“MONTH’ formula option as shown in
video.

et & AF IR FF ‘FX wiEer w1 suM H ST Hir AR F @
INT |

Just check whether the students have used ‘MONTH’ formula or not and then
play the video again.

dw H Hr @it F ‘J wieen & suHer ar § o & iR R 3mr
fafzar ar car &Y |

198. To stop video time at 38 minute 49 seconds in VLC Media Player.
VLC Af3ar R & Rt & Aot o1 g7 38 Aee 49 a3 |

COMPUTER SHIKSHA

YEAR Syntax
=YEAR(Number)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

R @ a6 3R B T BT @ IS Agw A A S B AR A

femmar = |
199. To stop video time at 39 minute 55 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 G 39 e 55 Jhs |
Stop video here and ask them to use “YEAR’ formula option as shown in video.

Rzt & AF IR FF ‘T wiAem F suDT HE ST Hir R_RD F @
I |
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Just check whether the students have used ‘YEAR’ formula or not and then play
the video again.

Ah H H Rt F ‘s Bl 1 suher fRar § a1 a8 3R R 3my
fafzar ar car &Y |

200. To stop video time at 40 minute 04 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §HT 40 e 04 @3 |

COMPUTER SHIKSHA
Do practice of ‘Average & ‘Average & AverageA’ BRIAT3 T
AverageA’ formulas. IFTE AN

Average & Averagea Formula.

Stop video here and ask them to do practice of ‘average & average A’ formula
as shown in video.

Azt & AF IR FF v 3R TS T Wi T AT HE ST Hr AR
A R = |

201. To stop video time at 45 minute 30 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §7T 45 e 30 Fs |

Stop video here and ask them to use ‘average & average a’ formula option as
shown in video.

Rz & Ak 3R FE ‘TS & TS T Wi B ZUAT HY ST A AT A
feramar
INT |
Just check whether the students have used ‘average & average a’ formula or not
and then play the video again.
Jw H Hr @il F ‘tals & TS © BT & suher fRar § ar a9 3R
AT 3mr Azt #r o &Y |

202. To stop video time at 45 minute 40 seconds in VLC Media Player.
VLC AR torR & RS & A &1 §717 45 e 40 a3 |
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COMPUTEB SHIKSHA
Do practice of ‘Count & ‘Count & Square’ BRIAT3 &1
Square’ formulas. IS AN

Count & Square Formula.

Stop video here and ask them to do practice of ‘Count & Square root’ formula

as shown in video.

fafsar # VP 3R FE FEC & TP T Blefell H FHFAH HE AT Hr Q@A A

fe@mar aar |
203. To stop video time at 45 minute 50 seconds in VLC Media Player.

VLC A3 ok & Rz o Ao &1 G717 45 Aae 50 953 |

COMPUTER SHIKSHA

Now save your file and then close it.

YA FIE HY AT FY AR T ag A

Stop video here and ask them to save their file and then close it as shown in

video.

fafzar & AP 3R FE 3 B P A Y HR T 95 F AT H /A F
fe@rar I |
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Complete teacher’s manual for Open office Calc/spreadsheet 1 Class 10
Summaries
Make a table
Why we use window menu option ?
What is use of new window option ?
What is use of close window option ?
What is split option ?
What is use of freeze option ?
You will learn some new formulae (char, concatenate, exact, left, mid, etc.., )
How to close your calc/spreadsheet file ?
How to shut down computer.
Now let’s start video.

g fafsat & g &Y |

204. To stop video time at 17 seconds in VLC Media Player.

VLC #Af3ar ok & Rt & Qv o1 I3T 17 Ahs |

COMPUTER SHIKSHA

Can you tell why do we use FIT AT Ia1 ¢ WIE RAFed
‘Sort’ option? FFAE?

Stop video here and ask them why we use ‘sort’ option ?
Rz & AF 3R gF Hir ‘aE Rvew & suAT T WA § 2
Just listen to the answers and play the video again for the correct answer.

Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

205. To stop video time at 31 seconds in VLC Media Player.

VLC #Af3ar o & Rt & Qv o1 T3T 31 Ahs |
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COMPUTER SHIKSHA

Can you tell why do we use T 3T AT T § ‘Theet RBawew
‘Filter’ option? FFAE?

Stop video here and ask them why we use ‘filter’ option ?
fafzar & AF IR qF fir ‘Reeer RAaved &1 oo F=&f &9 § 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
206. To stop video time at 49 seconds in VLC Media Player.
VLC AT ok & Rt o A &1 GaT 49 J3 |

COMPUTER SHIKSHA

Can you tell why do we use mmmm%mﬁm
‘Subtotal’ option? FAIHAE?

Stop video here and ask them why we use ‘subtotal” option ?
At a1 A& 3R g Hr ‘Geed fAwea F 3uAT F=F wA § 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

207. To stop video time at 1 minute 11 seconds in VLC Media Player.
VLC A1 ok & Rt A v o1 @17 1 [Aae 11 ds |
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COMPUTER SHIKSHA

Can you tell why do we use T 319 AT FHhl § ‘Faerear faaweq
‘Subtotal’ option? Fa AL ?

.....

Stop video here and ask them why we use ‘text to column’ option ?
fafzar #r A& 3R g i ‘TR g diad RveT H ST F=b A 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

208. To stop video time at 1 minute 32 seconds in VLC Media Player.
VLC A1 ok & Rt A e o1 G717 1 [Aete 32 a3 |

COMPUTER SHIKSHA
Can you tell why do we use T 3T AT el § ‘TODAY’ HTET HT
‘TODAY’ formula? ST F FAE ?

TODAY Formula

Stop video here and ask them why we use ‘TODAY’ formula ?
fafzar & Ak AR F it ‘T wieET H STANT T FA E 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

209. To stop video time at 1 minute 47 seconds in VLC Media Player.
VLC A1 ok & Rt A Ao o1 §a17 1 [Aeqe 47 @63 |

Supported By “Human Development Foundation” 155



COMPUTER SHIKSHA

......... bridging the digital divide

COMPUTEB $H|K$HA
Can you tell why do we use T 31T T FHA § ‘YEAR’ BT HT
‘YEAR’ formula? IR FTFAE ?

YEAR Formula

Stop video here and ask them why we use ‘YEAR’ formula ?
faftar & A% 3R & i ‘T G F ST TG WS § 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

210. To stop video time at 2 minute 04 seconds in VLC Media Player.
VLC A1 ok & Rt A Ao o1 §a17 2 [Aete 04 @3 |

COMPUTER SHIKSHA

Can you tell which formula will be used for knowing the

month in the given date?

T I TAT TS ¢ & o T ahw & & 7 e & v
FITHT HI3 AT T 3TANT GaT?

Stop video here and ask them which formula will be used for knowing the
month in the given date ?
Rifta @ A% 3N S B R T A0 A FE Do $ T B @
Widel T ST HET 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

211. To stop video time at 2 minute 20 seconds in VLC Media Player.
VLC AR o & T &t A &1 g7 2 e 20 a3 |
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COMPUTER SHIKSHA

Open Calc’s file.

Fordt Y BIFer T HY|

Stop video here and ask them to open their calc file.
fafsar @ A& IR Fe A 3T T 3 Fer Hr BEST B AT L |
Just check if they have opened calc file or not and then play the video again.
AP W G F FA A & BIZd d 307 frar § a1 a& 3R 3mr & [z & =
B |
212. To stop video time at 3 minute 05 seconds in VLC Media Player.
VLC A1 ok & Rt & v a1 §a17 3 fAae 05 qahs |

COMPUTER SHIKSHA

What will you learn today?

TS 3T 47 A2

Stop video here and ask them what will we learn today ?
fafsar & W& IR qF i 39 g7 =T A 2
Just listen to the answers and play the video again.
Sare g AR 3 F Az @ o B |
213. To stop video time at 3 minute 12 seconds in VLC Media Player.
VLC A1 ok & Rt & v a1 §a1 7 3 fAee 12 qs |
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COMPUTER SHIKSHA

. S ST DY IATY IJYTT AT $Y TS BIFe

A B D E F
Name English Science  Math Total Marks  Average
7 84 U 266 85.33333333
69 86 75 230 7666666667
89 8 69 236 7866666667
9% 86 75 257 85.66666667
98 75 9 272 90.66666667

1

~

Mmoo o o »

SEae

Stop video here and ask them to make this table as shown in video.
RAfzar & AP 3R F Hr 39 qa B T AT H AR A @y =T §
Just check and ask them Have they made this table ?
Ih B AR gS Hr FT 3T 37 T P I b © ?
214. To stop video time at 3 minute 18 seconds in VLC Media Player.
VLC A ok & Rt & e a1 §a17 3 fAae 18 qahs |

OMPUTER SHIKSHA
Can you tell why do we use T AT AT FHA 4 A8 BT I
‘New Window’ option? Fatw

Stop video here and ask them why do we use ‘new window’ option ?
faftar & I 3R gF A ‘T [y Aees & sughr &= W= § 2
Just listen to the answers and play the video again.
Sarer g 3R 3 F Az @ oo B |

215. To stop video time at 3 minute 34 seconds in VLC Media Player.
VLC A ok & Rt A v &1 §a17 3 fAeae 34 qs |

COMPUTER SHIKSHA

Can you tell why do we use AT AT AT Tl Foiler [as)
‘Close Window’ option? 3TN T P 82

Window | Help
New Window

(@ _Close Window [
Split
Freeze

® | Untited 1 - OpenOffice Calc
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Stop video here and ask them why do we use ‘close window’ option ?
fafzar & b 3R F At ‘Fora [er Reea @1 39T 7= FQ ¢ 2
Just listen to the answers and play the video again.
Sare g AR 3 F Az @ o B |

216. To stop video time at 4 minute 59 seconds in VLC Media Player.
VLC A ok & Rt & e &1 §a1T 4 fAae 59 qs |

Stop video here and ask them to use ‘new window and close window’ option as
shown in video.

aftar & fe@rr = |

Just check whether the students have used ‘new window and close window’
option or not and then play the video again.

A Y H TRt G ‘=g &= 3R e [y faweu @1 suer foear ® ar a9
3R T 3 fafgar & oo Y |

217. To stop video time at 5 minute 09 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 5 e 09 ds |

COMPUTER SHIKSHA

Can you tell why do we use AT 3T FT Gl FeTere Aved
‘Split’ option? 3T F FA §?

eeeeee

Stop video here and ask them why do we use ‘split window’ option ?
faftar & I 3R gF f ‘Ruee G2 Reea & sughr & =< § 2
Just listen to the answers and play the video again.
Sare g AR 3 F Az @ o B |

218. To stop video time at 7 minute 18 seconds in VLC Media Player.
VLC A ok & Rt & v a1 qa7 7 A 18 qhs |

Stop video here and ask them to use ‘split window’ option as shown in video.
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A & b 3R g ‘uee &8y Reea & suder w1 fr [/ J
@ = |

Just check whether the students have used ‘split window’ option or not and then
play the video again.

UYh By H TRl S ‘Rude &= RAeea & suaier fhar § ar a8 3R’
T R & o &Y |

219. To stop video time at 8 minute 01 seconds in VLC Media Player.
VLC AR o & T @ A &1 717 8 e 01 s |

COMPUTER SHIKSHA

s et

Untitled 1 - OpenOffice Calc

Now let’s start to learn about ‘Freeze’ option.
IS 3T ‘e [Ader & v & d@d § |
220. To stop video time at 10 minute 21 seconds in VLC Media Player.
VLC AT ok & Rt & e 1§17 10 e 21 Js |
Stop video here and ask them to use ‘Freeze’ option as shown in video.

Ay & AF 3R FE ‘e AeT & 3T HY ST H AR 7 TE@mEr 7=
|

Just check whether the students have used ‘Freeze’ option or not and then play
the video again.

dh P Hr IR aF ‘her Reea &1 suAer fFar & ar a9 ik T 3mr
fafzar & o A |

221. To stop video time at 11 minute 29 seconds in VLC Media Player.
VLC AR o & AT &t A &1 §717 11 Bree 29 @3 |
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COMPUTER SHIKSHA

CHAR Syntax
=CHAR(Number)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

R @ U 3R B TH BT @ IS Agw A G S P AR A

femmar = |

222. To stop video time at 14 minute 49 seconds in VLC Media Player.
VLC AT ok & Rt & Ao &1 GA7T 14 AT 49 Jbs |
Stop video here and ask them to use ‘CHAR’ formula option as shown in video.
fafzar & Ak 3R FE ‘D000’ Wieger H sTMT HY AT A AT F @
I=AqT |

Just check whether the students have used ‘CHAR’ formula or not and then play
the video again.

Ao w H Rt S ‘0000’ wieer @ suAer R § ar a8 3R R smr

fafzar ar car &Y |
223. To stop video time at 15 minute 23 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §717 15 et 23 @3 |

COMPUTER SHIKSHA

CONCATENATE Syntax
=CONCATENATE(Text1;Text2...)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown

in video.
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Rftr @ OF IR FE =7 B B 3TN Aegw F G W P ARG A

femmar = |
224. To stop video time at 18 minute 46 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §77 18 e 46 Fhs |

Stop video here and ask them to use ‘CONCATENATE’ formula option as
shown in video.

fafzar @& AF IR FF ‘Padeae Wi FT TR HY AT Hr QAR F wrEn
INT |

Just check whether the students have used ‘CONCATENATE’ formula or not
and then play the video again.

Ad Y Hr @i F ‘Padeae widar 1 sg3ner R § ar a@& 3k R amr
fafzar ar car &Y |

225. To stop video time at 22 minute 23 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 22 e 23 s |

Stop video here and ask them to use ‘CONCATENATE’ formula option as
shown in video.

fafzar & AF IR FF ‘Padeae Wi FT TR HY AT Hr QARA F ErEr
INT |

Just check whether the students have used ‘CONCATENATE’ formula or not
and then play the video again.

Ad Y Hr @i F ‘Padeae widar 1 sg3ner R § ar a@& 3k R amr
fafzar ar car &Y |

226. To stop video time at 22 minute 54 seconds in VLC Media Player.
VLC AR to & Rt @ A &1 §717 22 frete 54 @3 |

COMPUTER SHIKSHA

EXACT Syntax
=EXACT(Text1;Text2...)

Press Enter button
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Stop video here and ask them to write this formula in their notebook as shown
in video.

Rzt #r AF 3R FF 39 AT B IUA Aegd A ford AT Hr fAzAr F
f@mar |

227. To stop video time at 26 minute 45 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §71T 26 e 45 qbs |

Stop video here and ask them to use ‘EXACT’ formula option as shown in
video.

Azt & AF IR FF ‘vooae BT F sUHET N oorar Hr [AFE F @

T |
Just check whether the students have used ‘EXACT’ formula or not and then
play the video again.

A H Hr @il F ‘veage wider & sughr fRar & 9 a9 3R R s
fafzar ar car &Y |

228. To stop video time at 27 minute 15 seconds in VLC Media Player.
VLC A3 R & Rt & Aot o1 g7 27 ee 15 das |

COMPUTER SHIKSHA

FIND Syntax
=FIND(Find_text;text;position)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

R @ a6 3R B T BT @ IS Agw A A S B AR A

f@mar |
229. To stop video time at 28 minute 46 seconds in VLC Media Player.
VLC AR o & RAfTar @ A o1 q77 28 e 46 Fhs |

Stop video here and ask to them use ‘FIND’ formula option as shown in video.

Rzt & AF IR FF ‘wEs B w s oo H [AEEr & @
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IAT |

Just check whether the students have used ‘FIND’ formula or not and then play
the video again.

dw H Hr @it F ‘wEs wEeEr & suHer far € a8 iR /R 3m
Rz & ca |

230. To stop video time at 30 minute 55 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 G 30 e 55 qbs |
Stop video here and ask them to use ‘FIND’ formula option as shown in video.
At @ A& IR FF ‘BIES’ BieEm & 3UANT HY ST Hr [ARTEr A fEEmr
INT |

Just check whether the students have used ‘FIND’ formula or not and then play
the video again.

A6 Y H Rt F ‘wEs’ wieer & suer frar § ar a8 3 R 3w
fafzar ar car &Y |

231. To stop video time at 31 minute 15 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §717 31 e 15 dbs |

COMPUTER SHIKSHA

LEFT Syntax
=LEFT(Text;number)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

Rzt #r AF 3R FF 39 AT B IUA Aegd A ford AT Hr fAzAr F
femmar = |
232. To stop video time at 32 minute 19 seconds in VLC Media Player.
VLC A1 ok & Rt & v a1 g 32 e 19 ds |
Stop video here and ask them to use ‘LEFT’ formula option as shown in video.

Rzt & AF IR FF ‘v wiHAem F suDT HE S Hir R_TA F @
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IqT |

Just check whether the students have used ‘LEFT’ formula or not and then play
the video again.

Ah w H It F ‘Soe’ widem a1 suAer fRar § a1 & 3R R 3my
fafzar ar car &Y |

233. To stop video time at 34 minute 20 seconds in VLC Media Player.
VLC AT ok & Rt & A a1 §AT 34 e 20 Js |
Stop video here and ask them to use ‘LEFT’ formula option as shown in video.
At a1 A& IR FF ‘AT’ BT H ITAT HY FAAT Hr AR F @
I=AqT |

Just check whether the students have used ‘LEFT’ formula or not and then play
the video again.

Ah w H It F ‘Soe’ widem a1 suAer fRar § a1 & 3R R 3my
fafsar & oo &Y |

234. To stop video time at 34 minute 43 seconds in VLC Media Player.
VLC Af3ar X & AfSAr o At &1 G777 34 AT 43 a3 |

COMPUTER SHIKSHA

RIGHT Syntax
=RIGHT(Text;number)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

fafsar @ AF IR FE 39 BieEn P 3R Agd A oG Far & (AfFAr A

f@mar |
235. To stop video time at 35 minute 43 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 35 e 43 dbs |

Stop video here and ask them to use ‘RIGHT’ formula option as shown in
video.
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gt @& AF IR FF ‘TIT Wi I SULET HY ST Hr QAR F ErEn
INT |

Just check whether the students have used ‘RIGHT’ formula or not and then
play the video again.

Jw H Hr @it a ‘Tse wider & sy R § ar a9 3R e s
fafzar ar car &Y |

236. To stop video time at 37 minute 59 seconds in VLC Media Player.
VLC AR o & T @ A &1 §717 37 e 59 qs |

Stop video here and ask them to use ‘RIGHT’ formula option as shown in
video.

fafzar @& AF IR FF ‘T Wi I SULET HY ST Hr QAR F @
INT |

Just check whether the students have used ‘RIGHT’ formula or not and then
play the video again.

e Y H Rt a ‘Tse wieer o suAer fhar § ar #@ 3R R 3mr
fafzar ar car &Y |

237. To stop video time at 38 minute 37 seconds in VLC Media Player.
VLC ARt & AT @ At &1 §717 38 rete 37 @3 |

COMPUTER SHIKSHA

MID Syntax
=MID(Text;start;number)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

fafsar @ AF IR FE 39 BieEn P 3R Agd A oG Far & (AfFAr A

f@mar |
238. To stop video time at 40 minute 08 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §7T 40 e 08 s |
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Stop video here and ask them to use ‘MID’ formula option as shown in video.
faftar & AF IR FE ‘Bz wiefem a1 3T H T Hr (AT F @
INT |

Just check whether the students have used ‘MID’ formula or not and then play
the video again.

Ad H H Rt F ‘A’ wisgem o s frar § I a& 3R R 3mr
fafzar ar car &Y |

239. To stop video time at 42 minute 35 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §717 42 e 35 qs |

Stop video here and ask them to use ‘MID’ formula option as shown in video.

fafzar & AF 3R FF ‘T wieem &1 suTeT HY ST Hir AR F ErEn

I=AqT |
Just check whether the students have used ‘MID’ formula or not and then play
the video again.

Ad w H gt F ‘A’ wigem o suer fFar § a1 a& 3R R 3mr
fafzar ar car &Y |

240. To stop video time at 42 minute 50 seconds in VLC Media Player.
VLC Af3ar R & R & Aot &1 w17 42 e 50 a3 |

COMPUTER SHIKSHA

LOWER Syntax
=LOWER(Text)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown

in video.

Rftr @ OF IR FE =7 B B TN Aegw F O P ARG A

femmar = |
241. To stop video time at 43 minute 34 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §7T 43 e 34 qbs |
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Stop video here and ask them to use ‘LOWER’ formula option as shown in
video.

fafzar & Ak AR FE ‘IR BiAen F 3T/ FY AT Hr [ARFE F @
T |
Just check whether the students have used ‘LOWER’ formula or not and then

play the video again.
Ad H H Rt F ‘AR wEfEr w1 suder e §oar S 3k R am

fafzar ar car &Y |
242. To stop video time at 44 minute 29 seconds in VLC Media Player.
VLC AR o & RfTAr @ A &1 §7T 44 e 29 Fhs |

Stop video here and ask them to use ‘LOWER’ formula option as shown in
video.

et & AF IR FF AR BT & s oo & S F

T |
Just check whether the students have used ‘LOWER’ formula or not and then
play the video again.

Ad H H Rt S ‘AR wEfEr w1 suder e §oar S 3k R am

fafzar ar car &Y |
243. To stop video time at 44 minute 40 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §AT 44 e 40 @3 |

COMPUTER SHIKSHA

UPPER Syntax
=UPPER(Text)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown

in video.

Rzt #r AF 3R FF 39 AT B IUA Aegd A ford AT Hr fAzAr F
@ = |
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244. To stop video time at 45 minute 44 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §7T 45 e 44 Fbs |

Stop video here and ask them to use ‘UPPER’ formula option as shown in
video.

fafzar @& AF IR FF IR wiAem F suDT HT ST Hr R_RS F @
INT |

Just check whether the students have used ‘UPPER’ formula or not and then
play the video again.

A HY H ARG F o’ wiAem o suher fRar § a1 a8 3R R 3mr
fafzar ar car &Y |

245. To stop video time at 47 minute 06 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §7T 47 e 06 Fhs |

Stop video here and ask them to use ‘UPPER’ formula option as shown in
video.

fafzar @& AF IR FF IR wiAem F suDT HT ST Hr R_RS F @
INT |

Just check whether the students have used ‘UPPER’ formula or not and then
play the video again.

Jw H Hr @il F ‘3o wider & suher R § ar a9 3R R s
fafzar ar car &Y |

246. To stop video time at 47 minute 18 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §7T 47 e 18 Js |

COMPUTER SHIKSHA

Now save your file and then close it.

YA BIEe Y A Y 3R T g FY|

Stop video here and ask them to now save their file and then close it as shown
in video.
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fafzar & AP 3R & 3T FEd A g B 3R " O FE ST Hir @RS A
@ = |
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Complete teacher’s manual for Open office Calc/spreadsheet 1 Class 11
Summaries
Make a table
How to use HLOOKUP and VLOOKUP formula ?
You will revise SUM, IF, MIN, MAX, TODAY, formulas etc.., ?
Use of conditional formatting option ?
Use of filter option ?
How to close your calc/spreadsheet file ?
How to shut down computer.
Now let’s start video.
g fafsat & g &Y |
247. To stop video time at 28 seconds in VLC Media Player.
VLC AT caax & Rzt & Ao &1 T 28 a3 |

COMPUTER SHIKSHA

Can you tell why do we use AT 3T A T & Aie Bweq
‘Sort’ option? Fa AL ?

DN N NI N NI NI N

gggggg

Text to Columns.

gggggggggg

Stop video here and ask them why we use ‘EXACT’ formula ?
fafzar a1 A& 3R g i ‘Taae’ BiAAT HT SGANRT FT FAQ © ?
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
248. To stop video time at 59 seconds in VLC Media Player.
VLC AT toRrx & Rt o A &1 G 59 Jh3 |
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COMPUTER SHIKSHA

Can you tell which formula will be used to bring the
first three letter of any text?

T 3T @1 TF § el SFe & Tga AT Ay A o= &
TOIT YT AT I HT 3TANT E1T?

Stop video here and ask them which formula will be used to bring the first three
letters of any text ?
fafzar & A6 3R g5 A Rl TRe & Tl AT AX B T & fow Pl @
Wide T 3TANT BRI 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |
249, To stop video time at 1 minute 15 seconds in VLC Media Player.
VLC A o & Rt A e a1 qa1 7 1 [Aete 15 s |

COMPUTER $H|KSHA
Do you know why we use T 3T AT § ‘MID’ HleeT &1
‘MID’ formula? EXRIDESILaCE i

MID Formula

Stop video here and ask them why we use ‘MID’ formula ?
fafzar ar AF 3R S fr ‘A’ GEfer &1 3T T R © 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

250. To stop video time at 1 minute 32 seconds in VLC Media Player.
VLC Afar ok & Rt A e &1 G717 1 [Aete 32 a3 |
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COMPUTER SHIKSHA
Do you know why we use T 319 STt § ‘FIND’ e
‘FIND’ formula? FT I FIT FA 87

FIND Formula

Stop video here and ask them why we use ‘FIND’ formula ?
fafzar @ AF 3R g A ‘BIEs’ BieeT B 3T T R © ?
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

251. To stop video time at 1 minute 54 seconds in VLC Media Player.
VLC A1 ok & Rt & e &1 §a17 1 [Aete 54 A3 |

COMPUTER SHIKSHA

Do you know why we use mmmimﬁmm
‘Split’ option? TR FNFAE?

Window  Help
New Window
(@ Close Window CtleW

freeze

o | Untitied 1 - Opendffice Calc

Stop video here and ask them why we use ‘split’ option ?
fafsar @ AF 3R g i ‘Ruee’ Redew & suAT w6 &R 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR F9 Sae & o 3mr & Rt oy oo Y |

252. To stop video time at 2 minute 10 seconds in VLC Media Player.
VLC A1 ok & Rt & v a1 §a1 7 2 [Aete 10 @3 |
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COMPUTER SHIKSHA

Open Calc’s file.

Fordt Y BIFer T HY|

Stop video here and ask them to open their calc file.
fafsar @ A& IR Fe A 3T T 3 Fer Hr BEST B AT L |
Just check they have opened calc file or not and play the video again.
AP W G F FA A & BIZd d 307 frar § a1 a& 3R 3mr & [z & =
B |
253. To stop video time at 2 minute 46 seconds in VLC Media Player.
VLC A ok & Rt A v &1 G 2 fAae 46 qs |

COMPUTER SHIKSHA

What will you learn today?

TS 3T 47 A2

Stop video here and ask them what will we learn today ?
fafsar & W& IR qF i 39 g7 =T A 2
Just listen to the answers and play the video again.
Sare g AR 3 F Az @ o B |
254. To stop video time at 2 minute 52 seconds in VLC Media Player.
VLC A1 ok & Rt & v a1 qa1 2 fAae 52 @S |
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COMPUTER SHIKSHA

Now create a table. G TFH aA AT |

Name Sales 1 Sales 2 Sales 3 Total
A 75 66 | 81
B 8 8 79
c 78 90 50
D 59 | 8 | 49
E 74 59 58
F 34 72 45
G 80 39 45

Stop video here and ask them to make this table as shown in video.
RAfzar & AP 3R F Hr 39 qa B T AT H AR A @y =T §
Just check and ask them if they have made this table ?
Ih B AR gS Hr FT 3T 37 T P I b © ?
255. To stop video time at 3 minute 27 seconds in VLC Media Player.
VLC Af3ar ok & Rt A e &1 G 3 [Aete 27 a3 |

COMPUTER SHIKSHA

Use of ‘VLOOKUP’ formula. ‘VLOOKUP’ Hi{@T &1 39|

VLOOKUP Syntax

= VLOOKUP(search criteria; array; index;
sort order)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

R @ a6 3R B T BT @ IS Agw A A S B AR A

f@mar |
256. To stop video time at 4 minute 14 seconds in VLC Media Player.
VLC AR o & AT @t A &1 §717 4 e 14 Fs |

Stop video here and ask them to do ‘copy & paste’ from sheet 1 to sheet 2 as
shown in video.

Rz & AF 3R & Me 1 A Me 2 o Hrdr 3R Ree FF JFar f AR F
@ = |
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Just check whether the students have done ‘copy & paste’ or not and then play
the video again.

A N Hr it aF ‘e iR 0re frar § ar a9 3R AR 3 Rz & @
Y |
257. To stop video time at 6 minute 14 seconds in VLC Media Player.
VLC A1 ok & Rt i v o1 G717 6 e 14 qds |
Stop video here and ask them to type ‘VLOOKUP’ formula as shown in video.
fafzar a1 AF 3R wF ‘Ae@3ra’ F BT P BT H AT Hr AR F @
INT |
Just check whether the students have typed or not and then play the video again.
g Y Hr it F erzg frar & ar a6 iR AR 3w Rz & & wY |
258. To stop video time at 7 minute 36 seconds in VLC Media Player.
VLC A1 ok & Rt A v a1 g1 7 fAae 36 qs |
Stop video here and ask them to use ‘VLOOKUP’ formula as shown in video.
fafzar @ AF 3R Fg ‘Ae@3ra F BiHAT FHN 3UAET HY G Hr AR A
femmar = |
Just check whether the students have used ‘VLOOKUP’ formula or not and then
play the video again.

A w H Rt F ‘ez wiefen 1 suder fear & ar a9 3R /A 3w
fafar & o F |

259. To stop video time at 8 minute 06 seconds in VLC Media Player.
VLC A1 ok & Rt & Uepa o1 §a17 8 [Aete 06 Ahs |

COMPUTER SHIKSHA

Use of ‘HLOOKUP’ formula. ‘HLOOKUP’ TRi3{@T T 3921

HLOOKUP Syntax

= HLOOKUP(search criteria; array; index;
sort order)

Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.
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Rftr @ OF IR FE =7 B B 3TN Aegw F G W P ARG A

femmar = |
260. To stop video time at 8 minute 46 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 8 e 46 s |

Stop video here and ask them to do ‘copy & paste’ from sheet 1 to sheet 3 as
shown in video.

fafzar @ b 3R FE Me 1 F Me 3 W S 3R O S a1 fr [ F

femmar = |
Just check whether the students have done ‘copy & paste’ or not and then play
the video again.
A N Hr it a ‘e ik 0re frar § ar a9 3R AR 3 Rt &
&l |
261. To stop video time at 10 minute 22 seconds in VLC Media Player.
VLC AT ok & Rt & v 1§17 10 e 22 dbs |
Stop video here and ask them to type ‘HLOOKUP’ formula as shown in video.
fafzar a1 A& IR FF ‘TIGDHIT F GiHAT P BT HY AT Hr AR F @
INT |
Just check whether the students have typed or not and then play the video again.
g Y Hr it F erzy fhar & ar a6 iR AR 3w Rz & @ wY |
262. To stop video time at 11 minute 03 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 §a17 11 e 03 ds |
Stop video here and ask them to use ‘HLOOKUP’ formula as shown in video.
fafzar & AF IR FF ‘Tua@wIT F BT F sUMT H AT Hir RAEFS F
femmar = |
Just check whether the students have used ‘HLOOKUP’ formula or not and then
play the video again.

A w H R F ‘Tae@sa wieen & suAer B § ar a8 3R R s
fafar & o F |

263. To stop video time at 11 minute 18 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §79 11 e 18 qhs |
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Let’s revise ‘SUM’ formula. ST ‘SUM’ BT HT 38016 F1|

SUM Formula

Now let’s revise ‘SUM” formula.
IEF 3T ‘T’ BIIET BT A A & |

264. To stop video time at 12 minute 22 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 G 12 e 22 ds |
Stop video here and ask them to use ‘SUM’ formula as shown in video.
fafzar @ A& IR FF & ‘FHA' BT H ITAT H FAr Hr (AR F @
INT |

Just check whether the students have used ‘SUM’ formula or not and then play
the video again.

Ah H H At S F ‘G i a1 suher frar § a1 & 3R R 3my
fafar & o F |

265. To stop video time at 11 minute 18 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §79 11 e 18 qhs |

COMPUTER SHIKSHA

Let’s revise ‘IF’ formula. HTFTC IF T T 33ATH |

IF Formula

Now let’s revise ‘IF’ formula.
IEF 3T ‘SH BIET BT HFAH P |

266. To stop video time at 14 minute 51 seconds in VLC Media Player.
VLC AT ok & Rt i v a1 §aT 14 fAee 51 Js |
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Stop video here and ask them to use ‘IF’ formula as shown in video.
fafsar o1 AF 3R FE F ‘§F @ieer 1 3uAeT H AT Hr [AETH F @
INT |

Just check whether the students have used ‘IF’ formula or not and then play the
video again.
Ad H H At S & ‘§% i a1 suher frar § O a8 3k R 3mr
fafzar ar car &Y |

267. To stop video time at 15 minute 09 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §717 15 e 09 Jbs |

COMPUTER SHIKSHA

Let’s revise ‘MAX’ formula. FTFT ‘MAX BT HT IH3ATH H|

MAX Syntax

Now let’s revise ‘MAX’ formula.
BN 39 ‘HART Bl BT I IR © |
268. To stop video time at 16 minute 14 seconds in VLC Media Player.
VLC AT ok & Rt & v &1 §A7T 16 e 14 Jbs |
Stop video here and ask them to use ‘MAX’ formula as shown in video.
fafzar @ AF 3R FF & ‘AFw Bielem B 3UART HY ST dr [AfFEr F Erar
I=AqT |
Just check whether the students have used ‘MAX’ formula or not and then play
the video again.

Ad w H Rt F & ‘A wieen & suAeT v § 3 @ 3R A s
fafar & o F |

269. To stop video time at 16 minute 25 seconds in VLC Media Player.
VLC AR o & AT @ A &1 G717 16 e 25 Fbs |
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el T AT A I HradiE
FgAE R

Insert current date on any cell.
fopeY s vah Je & 3T fiY I A =TS B |
270. To stop video time at 17 minute 18 seconds in VLC Media Player.

VLC AT ok & Rt & v a1 §a17 17 e 18 Jhs |

Stop video here and ask them to use ‘“TODAY’ formula as shown in video.
fafzar & AF 3R FF F ‘T Bl 1 3UAET H A Hr AR F @
INT |

Just check whether the students have used ‘TODAY’ formula or not and then
play the video again.

Ad H H gt S F ‘g3’ widar a1 suher R § a1 & 3R R 3my
fafar & o F |

271. To stop video time at 17 minute 30 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §717 17 e 30 ¥ |

COMPUTER SHIKSHA

Let’s revise ‘MIN’ formula. FTFT ‘MIN’ BT T 3$ATH F|

MIN Formula

Now let’s revise ‘MIN’ formula.
N 39 TR wia{ar & 3 WA ¥ |

272. To stop video time at 18 minute 37 seconds in VLC Media Player.
VLC AT ok & Rt & e 1§17 18 fAee 37 Jahs |
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Stop video here and ask them to use ‘MIN’ formula as shown in video.
At #r AF 3R Fg & ‘HfAFAT GEar & suAT w Far Hr @S F
feramar

INT |

Just check whether the students have used ‘MIN’ formula or not and then play
the video again.

Jw w Hr ot a & ‘Afase wieer & suaer fear § @ a8 3k R
3 fafzar & o Y |

273. To stop video time at 18 minute 50 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §77 18 e 50 Fhs |

COMPUTER SHIKSHA

Let’s revise ‘AND’ formula. FTST ‘AND’ e{elT T AT |

AND Formula

Now let’s revise ‘AND’ formula.
HEY 39 ‘U5’ W@ B AT A & |

274. To stop video time at 21 minute 50 seconds in VLC Media Player.
VLC AT ok & Rt & v 1§ 21 fAae 50 ds |
Stop video here and ask them to use ‘AND’ formula as shown in video.
fafzar a1 A& 3R FF & ‘U GiAST FT 3UINT HY Sar A [/ F @
INT |

Just check whether the students have used ‘AND’ formula or not and then play
the video again.

g6 B A AR O F ‘I wieer &1 suder fear § ar a9 3R R 3ma
fafzar ar car &Y |

275. To stop video time at 22 minute 05 seconds in VLC Media Player.
VLC AR o & AT @t A &1 §77 22 e 05 Jhs |
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Let’s revise ‘FIND’ formula. TSV ‘FIND’ BT $7 3$ATH H|

FIND Formula

Now let’s revise ‘FIND’ formula.
IEY 3T ‘IS WiHST BT HFAH S & |

276. To stop video time at 23 minute 43 seconds in VLC Media Player.
VLC A1 ok & Rt & v a1 G 23 e 43 Jabs |
Stop video here and ask them to use ‘FIND’ formula as shown in video.
At ar AF IR FF & ‘wEFT G B STAT K AT Hr AR F @
INT |

Just check whether the students have used ‘FIND’ formula or not and then play
the video again.

A w H At F F ‘wEs’ wieer 1 sudher fear § ar S 3R AR ama
fafzar ar car &Y |

2717. To stop video time at 23 minute 56 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §7T 23 e 56 Js |

COMPUTER SHIKSHA

Now let’s practice ‘conditional formatting” option.
IS 3T ‘HRATT DA RAvey F I B ¥ |

278. To stop video time at 27 minute 12 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 qa 27 e 12 ds |
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Stop video here and ask them to use ‘conditional formatting” formula as shown
in video.

Az & UF 3R Fe F ‘HRATT BT AFeT w1 suAT HY AT Hr [AFET
A fem@rar = |

Just check whether the students have used ‘conditional formatting’ formula or
not and then play the video again.

b Y H ot S & ‘SRuaa wEifEr o suder fhar § ar a8 3R’
3mar fafzar ar car Y |

279. To stop video time at 27 minute 23 seconds in VLC Media Player.
VLC AR o & T @ A &1 §717 27 e 23 qbs |

COMPUTER SHIKSHA

Select Range.
SSSSSSSSS

Text to Columns.

Now let’s practice ‘filter’ option.
IS 3T ‘rcey’ fAeT &1 3T Ha & |
280. To stop video time at 28 minute 58 seconds in VLC Media Player.

VLC AT ok & Rt A v a1 §a 28 AT 58 Jhs |

Stop video here and ask them to use ‘filter’ option as shown in video.

At a1 AF IR FF & ey Raeq & AT H Jar fr (ARRS 7 @
I=AqT |

Just check whether the students have used ‘filter’ option or not and then play the
video again.

b P Hr TR F F ‘frcey AT o1 3uAer frar ¢ ar & 3R’ 3mr

fafzar ar car &Y |
281. To stop video time at 29 minute 03 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §717 29 e 03 Jhs |
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Convert your file into PDF file.

I BIger i NEHE H B 7 aqet|

Stop video here and ask them to now convert their file into PDF file as shown in

video.

Rz & & IR FE U T P DEATE H BT F agol AT H RAERA F

fe@mar aar |
282. To stop video time at 29 minute 10 seconds in VLC Media Player.

VLC A3 ok & Rz o Ao &1 g3 29 Hae 10 953 |

COMPUTER SHIKSHA

Now save your file and then close it.

YA TS Y AT HY AR T g F

Stop video here and ask them to now save their file and then close it as shown

in video.

fafzar & A% 3R FE 3 B Fr A Y W T 95 F AT H /A F
fe@rar I |
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