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Complete teacher’s manual for Open office writer 3 Class 1
Writer 3 Class 1 3og), 28 836 manual.

Summaries
Class 1 Jroro%0o

What is a ‘Standard toolbar’?
‘Standard toolbar’ €90€3 QDoEd?

Why we use ‘Standard toolbar’?
S0 ‘Standard toolbar’ D oL &HAITAFN?

How to take a new page by using ‘Standard toolbar’?
‘Standard toolbar’ D €&A3rAod) E¢ page D Jer Ford?

How to open any file with help of ‘Standard toolbar’?
‘Standard toolbar’ ©5¥008 R file D Jere Torrd?

How to convert text document file into PDF file?
Text document file D PDF file e Qer sﬁymbé)?

How to insert table with help of ‘Standard toolbar?
‘Standard toolbar ©33%030& table D dew QNG Baird?

Why we use ‘Spelling and Grammar’ option?
0930 ‘Spelling and Grammar’ option Q Dot &DABTACED?

How to hide and unhide ‘Standard toolbar’?
‘Standard toolbar’ Q dexr hide &€ unhide d035°®7?

How to hide and unhide ‘Formatting bar’?
‘Formatting bar’ Q e hide S unhide 303587

Why we use ‘Decrease indent and Increase indent’?
S0 Decrease indent and Increase indent” option O ocd

EDATAF 0 ?
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Now let’s start video.
RLDYE DECITD DBV,

. To stop video time at 1 minute 12seconds in VLC Media Player.

D&a3r D VLC Media Player &° 01 daoio 12 285 9¢ es08.

COMPUTER SHIKSHA

Can you tell Default Formatting D Jdoco&
what is Default Formatting used for? adArAYE Dodd SdyHeo?

& Default
>

Stop video here and ask why ‘Default formatting’ is used?
283,68 DA e3H0A, 0SS ‘Default formatting’ option
DONB GAITATE?e 95038,

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BAN OB Barren TR0 AT HTEIE
play SONOA.

. To stop video time at 1 minute 40 seconds in VLC Media Player.
&3> D VLC Media Player 6°01 dooo 40 289 H¢ esdod.

COMPUTER SHIKSHA

Can you tell why in a Table we use the 05 Table &° Split Cell option D
Split Cell option ? Do SDAFAFIT D& BdyHOT?

@
|

Stop video here and ask if they can tell why the “Split cell’ is used?
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2826 VAT e3D0B, DTTEEO S ‘Split cell'option Q
DOCNB ENTJTATE 3009 TIINDT2e eBK0R.
Just listen to the answers and play the video again for the correct answer.

23°200Q DO BN DB Baren F0 VAT HTEIE
play SOHOA.

. To stop video time at 2 minute 30 seconds in VLC Media Player.
D& J VLC Media Player &° 02 daoiao 30 283 5¢ esdod.

COMPUTER SHIKSHA 88

Change Case option  doco& 2
' H Why is the Change Case option used ? SOArAFE?

Stop video here th ‘an cse’ tin i sed |
2836 VAT e3D0A, 083 ‘Change case’ option Q OCHEL
EOO3PAT D20 SN0,

Just listen to the answers and play the video again for the correct answer.
2337200 DO BAN DB 2353720 TR0 DATIT HFEIE

play SOHOA.
. To stop video time at 2 minute 51 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 2 ddodre 51 283 9¢ es0d.
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COMPUTER SHIKSHA

Canyou tell :5tandard Toolbar
what is the Standard Toolbar ? ©ot§ DDE* D 3OyHoo?

@ 1/
W Toolbar _
.

Stop video here and akif they ca tell why ‘Stndard toolbar’ is used?
283,68 AT D0, DO ‘Standard toolbar’ O OCHED

SITrATE 09 TIIEOT?e0 e9c50A.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Barran TR0 DA HTEIE
play SOHOA.

. To stop video time at 3 minute 16 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 03 davare 16 289 98 edod.

COMPUTER SHIKSHA £

Can you tell what is a Hyperlink and how

bt Hyperlink file D de» open
do we open the Hyperlink file ?

adyHooe?

Stop video here and ask if they can tell what is ‘Hyperlink’ and how to open
‘Hyperlink’ file?

9836 DATR e3D0R, DTS ‘Hyperlink’ @0T D¢3
‘Hyperlink’ file Q de>® open DOOLEOE &0y TN )EOT?€0
©S80&.

Just listen to the answers and play the video again for the correct answer.
233720 DO 0BAN DB 2353720 TR0 DATT HFEIE
play SOHOA.
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6. To stop video time at 5 minute 20 seconds in VLC Media Player.
D& D VLC Media Player &° 5 danare 20 283 3¢ esdod.

COMPUTER SHIKSHA

First all of you type out the paragraph A58 D Boc Dt SrHodD
being shown to you. Sord 85 dabod.

The Wolf and the Shepherd Boy
A village was near a forest. A shepherd boy used to graze his sheep there. He was
very foolish and a liar.
One day he thought to play a joke. He started crying at the top of his voice Wolf!
Wolf! it was a white lie.
On hearing his cries all the villagers came running with sticks to help him. On
reaching there they found no wolf.
Instead the shepherd laughed at them. They understood that the boy had
befooled them. They returned to their houses.

Stop video here and ask what will we learn today? And also ask to type the
given paragraph which is shown in video.

9826 DA eN0R, DTTEO Be823 s0I30 D
SBIB0EFSN?9) €9E0G.0BAM DATIF ¢S LFDODS DT
BD D80,

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Barran TR0 AT HTEIE
play SOHOA.

7. To stop video time at 5 minute 27 seconds in VLC Media Player,
D&a3r D VLC Media Player &° 5 ddodre 27 283 96 es0d.

COMPUTER SHIKSHA

Next you go ahead and do some BHOTS & doeé’ D3~ formatting D
formatting on this paragraph. Sabod.

5} Untitd 1 OpenOffcearg Wier
e B Yoo et Fomat Tt Jooh Wndow Hep

g-B0=  BE8VE . & ¢9 -8E-p N2BENL O,

Ig, Dt v Tesleion v 1
.
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Stop video here and ask students to do some formatting on the paragraph and
then play the video again.

2536 DATIT 8I0H, TTDOD DS’ T formatting
TONDS0E.SE0a7 DATITR HEEIO 2 TOHOb.

. To stop video time at 5 minute 44 seconds in VLC Media Player.
D& D VLC Media Player &° 5 ddodre 44 283 96 es0d.

COMPUTER SHIKSHA

Can you tell Standard Toolbar
what is the Standard Toolbar ? ©otf DDE* D 3dyfoo?

tas
( Pone  Ctemmin v B/ Ezan

Stop video here and akif they ca ell what is ‘Standar toolbar’?
23828 QAT e350B, Ve sDH ‘Standard toolbar’ 0T DES

PV TR)IOT?e9 e9dH0d.
Just listen to the answers and play the video again for the correct answer.

2337200 D0 NBAN OB Barran TR0 AT HTEIE

play SOHOA.
. To stop video time at 6 minute 06 seconds in VLC Media Player.

d&a3r D VLC Media Player &° 6 dsodre 06 285 3¢ es0d.

COMPUTER SHIKSHA £

; Can you tell Standard Toolbar :
Where is the Standard toolbar ? o8¢ @otnod Do SdyoTe?
& Gt 1 CgmOfieor Wt
; ITTLEY R
B/UEsan

(

Stop video here and ask where is the ‘Standard toolbar? |

8
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2836 DABTR e3D0A, Vs ‘Standard toolbar’ DE).¢S
&OLNOA 29 9¢C8(0cs.

Just listen to the answers and play the video again for the correct answer.
237200 DO BN DB Baren F0 VAT HTEIE
play SOHOA.

10.To stop video time at 6 minute 31 seconds in VLC Media Player.
D& D VLC Media Player &° 6 davare 31 283 3¢ edod.

COMPUTER SHIKSHA [

@) Standard Toolbar & £ddod
shortcut icon D &dArAod D file D save
Sobod.

= You will next learn about the various icons
that appear on the Standard Toolbar.

Stop video here and ask students to save their file with help of ‘Standard toolbar
option.
%368 QAT D0, DO °<y file Q ‘Standard toolbar’
DFOHNOS save TADDIOA.

11.To stop video time at 6 minute 45 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 06 davare 45 289 H¢ esdod.

Stop video here and check whether they’ve saved their file or not and then play
the video again.

23828 QAT S50B, ersen <) file Q ‘save B3 SE 3§
BANOA.ITPANOS save TBANRNIOR.H$Eaeh AT HTEIE
D DOHOA.

12.To stop video time at 8 minute 19 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 8 ddodre 19 283 96 es0d.
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COMPUTER SHIKSHA

Using the Standard Toolbar show how Standard Toolbar D &5c3»Aod Do new
will you bring up a new page. page D der B HIJE Srdosod.

New Page

Stop video here and ask students to take a new age with help of ‘standard
toolbar’ and then play the video again.

28,88 DA eH0B, Dezesdden ‘standard toolbar’ HIFFAHOS' 2.8
§°¢5 page Q open BANNS0R.5Bah DATZrR) NTFEIE N
nfe\Wela}

13.To stop video time at 8 minute 53 seconds in VLC Media Player.
D& D VLC Media Player &° 8 davare 53 283 3¢ esdod.

Stop video here and check whether they’ve taken a new page or not and then
play the video again.

2% DATr eH0B, DTsen §¢ page Q S0 8 SE
DON0A.5B7 DATBTR SNSEIS @ TONOA.

14.To stop video time at 9 minute 12 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 9 davare 12 289 H¢ edod.

COMPUTER SHIKSHA

: Can you say what happens with Document as Email option D &a3»A%
Document as Email option ? A DS Dot Sdyeoe?
i [ et Gpe0cecs e B - |
e o e T o b .
: B-30s 34898 . &-vu-er-PMenEvie, Vit
W S feweien Y B Eraszzeeki .

Stop video here and ask if they can tell what happens by using ‘Document as
email’?

10
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%), DA e3D0B, Vs ‘Document as email’ option
EBITPAR DD BEHSOE VY TOYHOT?e e9¢hiiodd.
Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB Baren F0 VAT HTEIE
play SOHOA.

15.To stop video time at 10 minute 04 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 10 davare 04 289 98 esdod.

Stop video here and ask students to click on ‘Document as email’ option as
shown in the video and then play the video again.

25,68 DA B8H0B, DTSDO NATITS’ LATFDODS DS
‘Document as email’ option Q 8§ TAHS0ER.5B0°¢h DT
DEFEIE N DANOA.

16.To stop video time at 11 minute 12 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 11 davare 12 289 98 edod.

Stop video here and ask students to click on ‘Send’ button and then play the
video again.

283,68 AT D0, DO ‘Send’ button Q 85 TOHNSOER.
BBES DATBrR HFEIE D TOHoK.

17.To stop video time at 11 minute 25 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 11 davare 25 289 98 esdod.

COMPUTER SHIKSHA [£8

-l Canyou tell what happens with the Open Option D &HGITHY DD »
i Open Option ? 86HE0E Do aobm)o'? i

(

Stop video here andaskwhathappensbyusm‘Openoptmn?
2836 DA 508, D§HE ‘Open’ option Q EHTZFAR b
280007 e’od.

11
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Just listen to the answers and play the video again for the correct answer.
23°200Q DO NBAN DB e F0 VAT HTEIE
play SOHOA.

18.To stop video time at 11 minute 52 seconds in VLC Media Player.
D& J VLC Media Player &° 11 davare 52 283 98 esdod.

COMPUTER SHIKSHA 8

q:?m 5 RoBLD Aok so:zrsué

Now show how you will open a file that save ©an file D der open 316
has earlier been saved on your computer. APSosod. bt

Stop video here sudent to pen an sav iIe 7' play the video
again.

2836 AABTR S3D0A, DTSN save WONS DT file D ‘Open’
BORNI0R.5Ear e DATZ HTEIE N TOHOE

19.To stop video time at 12 minute 08 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 12 davare 08 289 98 edod.

Stop video here and ask students to click on ‘Open’ option as shown in the
video and then play the video again.

12
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
‘Open’ option Q §5 TONDI0A. SB35 DATIT DEEIS 2
SONO&.

20.To stop video time at 12 minute 24 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 davare 24 289 98 esdod.

Stop video here and ask students to search their file as shown in the video and
click on the open option and then play the video again.

2565 DATBE B8D0H, DTN DETITS” TSPODS DESNM
¥, file Q search TR open option 23 8§ TWANDSOR.HZ0°h
DETIT NEEIE "D TOHOA.

21.To stop video time at 12 minute 55 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 12 danare 55 289 H¢ esdod.

COMPUTER SHIKSHA 68

Do you know what happens with the Export as PDF option D ebcirdd
:'.f Export as PDF option ? O 6B Do Sdyfooe? £

ot gty e

i
288 &5 9% LSO SRR RN TX TR O ety
w( P b 0 81U ETan 2zaekE A9 D)

Stop video here and ask if they know what is ‘Export as pdf”?
2828 DA e3D0B, DTS ‘Export as pdf? 0T e’
PS8 BENI?O CHOR.
Just listen to the answers and play the video again for the correct answer.
2337200 DO BAN DB 2353720 TR0 DATIT HFEIE
play SOHOA.

22.To stop video time at 13 minute 24 seconds in VLC Media Player.

13
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D&a3r D VLC Media Player &° 13 davare 24 289 98 edod.

COMPUTER SHIKSHA 8

S Can you tell PDF full form »
i what is the full form of PDF ? D&’ oo ddyeT+?

Stop video here and ask if they know what is full form of PDF?
2836 DA e350B, Vs PDF full form dES 98
SeNV? @ e9B0%.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Barran TR0 DA HTEIE
play SOHOA.

23.To stop video time at 13 minute 44 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 13 davare 44 289 98 esdod.

Stop video here and ask students to click on shortcut option of Export as PDF in
standard toolbar and then play the video again.

256 AT 8505, DT> standard toolbar ¢ Export as
PDF shortcut 8§ TOD0I0G. $B0a°¢ DATBIQ HTFEIE "
DON0EG.

24.To stop video time at 14 minute 27 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 14 davare 27 289 98 edod.

Stop video here and ask students to type their name and select any location and
then click on the save option.

283,68 QAT D0, DEFIDO F*FY DA BN B ATO®
SBAS D IBT T $B0eeh save option Q 55 TONSOR.

25.To stop video time at 14 minute 57 seconds in VLC Media Player.
14
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D&a3r D VLC Media Player &° 14 davare 57 289 98 esdod.

Stop video here check whether students have converted their file into PDF or
not then play the video again.

2565 DATBr 850H, Desen ¢y file O PDF S8 Sroe )&
SE TE TAN0A.SBS DAV DFEIFE " TOHoA.

26.To stop video time at 15 minute 11 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 15 davare 11 289 98 edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q56 DATBE B8D0H, DTN DETITS” TPODD DESNM
BORNI0A. $Eeeh DATBIQ DEEIE N TOHOA.

27.To stop video time at 17 minute 13 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 17 davare 13 289 98 esdod.

COMPUTER SHIKSHA 688

R . Spelling and Grammar option D
" @ Canyou tell what happens with the use SHAPAD DN BHrHBSE Do
of the Spelling and Grammar option ? )
00e . 3898 &-¢no eeFheany
Bius v-3

Stop video here and ask if they can tell what is ‘Spelling and Grammar’?
2836 DABT e3D0A, DesD ‘Spelling and Grammar' @0T
ANE’ VY TIINDT?e0 B0,

Just listen to the answers and play the video again for the correct answer.

15
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2337200 DO BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

28.To stop video time at 18 minute 44 seconds in VLC Media Player.
D& J VLC Media Player &° 18 davare 44 283 58 esdod.

Stop video here and ask students to type given word as shown in video and then
play the video again.

25,68 DA S8H0B, DTSDO DATITS’ LATFDODS DS
DI D), D TONNI0E. $B° DA DFTETE "
20N,

29.To stop video time at 20 minute 24 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 20 davare 24 289 H¢ edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q565 DATBE B8D0H, DTN DETITS” TPODS DEXSNM
D000, 5B AT DTEIE X TDONHOA.

30.To stop video time at 20 minute 42seconds in VLC Media Player.
D&a3r D VLC Media Player &° 20 davare 42 289 98 esdod.

COMPUTER SHIKSHA (688

= DP you know where these three Standard Toolbar &° & Sor¢c option |
W optionsare located on the Standard o O8).& @™ A N Iewd?
i Toolbar ? b 2
=] =

ot 1 CpmOfaory o

[
B30 348 9% g-¢9  dE-VACRIVLG,
w( Fom  Siewiw Fo S8/ U[Eran czeekiA-TD |

Stop video here n o r ., iated in
standard tool bar and then play the video again.

16



COMPUTER SHIKSHA

......... bridging the digital divide

2E).¢6 DAV &850, s standard tool bar ¢ &s options
D88 En) O3 PS8 BenaT?e0) e9dI0R.H%0 ¢S DATIT

DEEIE D TONOA.
31.To stop video time at 21 minute 35 seconds in VLC Media Player.

D& D VLC Media Player &° 21 daodre 35 285 96 esd0d.

Stop video here and ask students to do as shown in the video and then play the
video again.

25368 DATB B850, DTN DATITS” TSPODS DESNM
DADNS0B. HEeTeh AT SHTEIE R TANOA.

32.To stop video time at 21 minute 46 seconds in VLC Media Player.
D& D VLC Media Player &° 21 daodre 46 285 9¢ esd0d.

Stop video here and ask students to do copy the paragraph as shown in the
video and then play the video again.

25366 AT B850, DTN AT’ TSPODS DESNM

DO copy TONNI0A. SB35 VAT DFETE "2 TOHOG.
33.To stop video time at 22 minute 06 seconds in VLC Media Player.

D& D VLC Media Player &° 22 dsodre 06 285 3¢ es0d.

Stop video here and ask students to take the new page and paste the paragraph
on the new page as shown in the video again.

2E).¢8 DATBE B850, DTN DATITS” TSrODS DN
DTEIE § paged S3NER DO §S page & paste TOHNSOE.

34.To stop video time at 23 minute 16 seconds in VLC Media Player.
D& D VLC Media Player &° 23 dodre 16 283 3¢ esdod.

Stop video here and ask students to do ‘Undo’ and ‘Redo and then play the play
video again.

285,65 DA e3H0B, Ve@sHO ‘Undo’ $08aA50 ‘Redo’ O
DADNS0B. 5K eh AT SHTEIE X BADOA.

35.To stop video time at 26 minute 15 seconds in VLC Media Player.
17
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D&a3r D VLC Media Player &° 26 davare 15 289 98 edod.

COMPUTER SHIKSHA 8

- @ canyou tell what happens with the Format Paint Brush option D &0a3»A%
e Format Paint Brush ? O BEHEE Doth Sdyeoe? £
- L W - -
s 2800 838 38 4-0 0o 0nBAensIR 0 jiE Toe] £
f e W UBUMrne pzeefi AR

Stop video here and ask if they can tell what happens with ‘Format paintbrush’?
283,68 AT 350, DO ‘Format paintbrush’ option O
EITBPAR A BEHDEROE 0 TIYHOT® 20 e9$508.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 SDBAN DT a2 TR0 VAT HTEIE
play SONOA.

36.To stop video time at 27 minute 03 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 27 davare 03 289 98 edod.

Stop video here and ask students to use format paintbrush as shown in the video
and then play the video again.

Q5 DATBr B8D0H, DTN DAEDITS” TSPDODS DN
format paintbrush option Q &O33TPROTINI0R.HKT°h DI
DEFEIE N DANOA.

37.To stop video time at 27 minute 34 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 27 danare 34 289 98 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q5 DATBE 8305, DTN AT’ TSPODS DN
DO0DI0B. $H0ared DAFE NTEE fg, DONOAR.

38.To stop video time at 28 minute 06 seconds in VLC Media Player.

18
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D&a3r D VLC Media Player &° 28 davare 06 289 98 edod.

Stop video here and ask students to do as shown in the video.

2565 DATBE 8305, DTN DETITS” TSPODS DN
IR [OVWNINTole}

Now just check and play the video again.

20 25T TE TR VAT DEFETS @ TBONOA.

39.To stop video time at 28 minute 18 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 28 davare 18 289 H¢ edod.

COMPUTER SHIKSHA 88

Do you know Hyperlink D e5a3rad O »
A what happens with Hyperlink ? 86HEE Db aobﬁoo-? i

P e 53 38 4..",:“1;1 2y

Stop video here and ask if they know what is
B3 DA ©H0G, DersPOD hyperlink’ @O IS &8
SOT? BHO.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB 22N 0 DATT HTEE
play SONOA.

40.To stop video time at 30 minute 05 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 30 davare 05 289 H¢ edod.

Stop video here and ask students to insert hyperlink and then play the video
again.

%) DABTR e3N0R, ATEO ‘hyperlink’  insert
BORNDI0R.5ES DATIT HBEIE "2 TOHOA.

19
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41.To stop video time at 30 minute 35 seconds in VLC Media Player.
D&air D VLC Media Player &° 30 davare 35 283 9¢ edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

2565 DA @50, DTEDOR DA’ LHFD0DS SN
DANNS0B. 5K eh DA NTEIE N TANOA.

42.To stop video time at 31 minute 32 seconds in VLC Media Player.
D& D VLC Media Player &° 31 daodre 32 283 96 esod.

Stop video here and ask how to lock unlock the ‘Standard toolbar’?
2856 DA eH0B, Vs ‘Standard toolbar’ Q e lock
380 unlock WASF?@ eochfodd.

Just listen to the answers and play the video again for the correct answer.
233720 D0 NBAN OB e §RO0 DA HTEI6
play SONOA.

43.To stop video time at 32 minute 48 seconds in VLC Media Player.
D& D VLC Media Player &° 32 dsodre 48 283 9¢ esdod.

Stop video here and ask students to lock and unlock the standard toolbar as
shown in the video.

2538 DATBE B850, DTN DATITS” TSPODS SN

‘Standard toolbar’ Q lock 0805 unlock OSSO R.
44.To stop video time at 33 minute 16 seconds in VLC Media Player.

D& D VLC Media Player &° 33 dodre 16 283 9¢ esdod.

Stop video here and ask students to lock and unlock the ‘Formatting toolbar as
shown in the video.

25).¢ ATV B850, DTN DATITS” TSrODS SN
'Formatting toolbar Q lock s0805% unlock TORDSOA.

Now just check and then play the video again.

20
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QI 28T TE TR K075 DATIT HTEIS = TOHOA.
45.To stop video time at 35 minute 53 seconds in VLC Media Player.
D& J VLC Media Player &° 35 daare 53 283 9¢ esdod.

COMPUTER SHIKSHA b.;_—

__’-1-,»5_- ” Increase &8 Decrease Indent option
o Can you tell what happens with the SDHAAPAD D BHHBE Db

;—1- : Increase or Decrease Indent option ? '3335,_,‘,.?

, ¢ e— T ]

,‘I_ x.';. l..“-?;” ‘."- LR LT PR N

e G S bIUrrn peekiA T

o =

Stop video here and ask if they can tell what happens by ‘Decrease indent and
Increase indent’?
2836 DATBT e3D0A, Vs ‘Decrease indent O8G0
Increase indent' option ©Q G&OTZTAR D BEHS0E 30
TR)HOT? Q) 98B0,
Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barren TR0 DA HTEIE
play SONOA.

46.To stop video time at 35 minute 55 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 35 davare 55 289 H¢ esdod.

Stop video here and ask students to do ‘Decrease indent and Increase indent as
shown in the video and then play the video again.

Q5 DATr 8H0H, DTN DAETITS” TSPDODS DN
'‘Decrease indent Q8O3 Increase indent'Q option &

&ITPAOTINI0A. $B0a°h DATIT HEFTETE 2 TADOA.
47.To stop video time at 39 minute 15 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 39 davare 15 289 98 edod.
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COMPUTER SHIKSHA

L) BoRay§e08 D H3S Desdoore shut
Properly shut down your system. down SaHod.

Stop video here and ak students to close their file and shutdown the computer.
238368 AT D0, DO ¢y file Q close T 0520
Q shutdown DANI0R.
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Complete teacher’s manual for Open office writer 3 Class 2
Writer 3 Class 2 3og), 28 836 manual.

Summaries
Class 2 Jroro%0o

What is a ‘Standard toolbar’?
‘Standard toolbar’ 9083 ded?

Why we use ‘Standard toolbar’?
S0 ‘Standard toolbar’ D oL &HAITAFN?

How to take new page by using ‘Standard toolbar’?
use ‘Standard toolbar’ O &R & page D e SE °d?

How to open any file with help of ‘Standard toolbar’?
‘Standard toolbar’ ©5¥00& R file D Jer open Sasrd?

How to convert text document file into PDF file?
text document file D PDF file &5°& dexw S0 97?

How to insert table with help of ‘Standard toolbar?
‘Standard toolbar’ ©s3c30S table  Jer QNG Bk d?

Why we use ‘Spelling and Grammar’ option?
0930 ‘Spelling and Grammar’ option Q Dot &DABTACED?

How to hide and unhide ‘Standard toolbar’?
‘Standard toolbar’ O dexr hide 0803 unhide Ko3r®?

How to hide and unhide ‘Formatting bar’?
‘Formatting bar’ Q e hide 0803w unhide 3035297

Why we use ‘Decrease indent and Increase indent’
S0 ‘Decrease indent and Increase indent” option Q Doc&H

EDABTAF 0 ?

Now let’s start video.
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RLDYE DA DBV,

48.To stop video time at 29 seconds in VLC Media Player.
D& J VLC Media Player &° 29 288 9¢ es0d.

COMPUTER SHIKSHA

Can you tell what is the difference Font Colour &08asx Highlighting colour
between ‘Font color’ and Highlight color? D65 ey Soe DWE' o Jdyreoe?
§

| Highlight
I Color:

R e |

Stop video here and ask if they can tell what is difference between ‘Font color’
and ‘Highlighting color’?
2838 DADT S3D0A, Vs ‘Font color’ 0O
‘Highlighting color’ options 363§ &) B DANES” °09
TR)HIOT?e9 0.
Just listen to the answers and play the video again for the correct answer.
233720 DO 0BAN DB 2355720 TR0 DATIT HTFEIE
play SONOA.

49.To stop video time at 01 minute 13 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 01 daoo 13 288 96 esdod.

COMPUTER SHIKSHA

Can you tell what are the menus and Menus ©0&3 OF T8 0530 oo
why we use them? SOAFAFDr Do 3Dyre?
g

Stop video here and ask if they know what is the menus option and why we use
it?
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2836 DATR e3N0A, Vs menus option OT) DaDES’
TP s DONE GOIFAV R TFo8 BeNI?eo e9csiod.

Just listen to the answers and play the video again for the correct answer.
237200 DO NBAN DB Baren F0 VAT HTEIE
play SOHOA.

50.To stop video time at 01 minute 53 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 01 daoo 53 283 96 esd0d.

COMPUTER SHIKSHA 588

What is the quick start window Open Office &° Quick Start window [l
in open office? 28? 5

Apache e

OpenOffice”

Stop video here ad aSk hich s the ‘uic sta idw’ iopen office?
Q5 DATBr B850H, s open office &' ‘Quick start
window' 0T DA?e0 0.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barren TR0 AT HTEIE
play SOHOA.
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51.To stop video time at 02 minute 15seconds in VLC Media Player.
D&a3r D VLC Media Player &° 02 davare 15 289 98 edod.

COMPUTER SHIKSHA

: Quick Start window D open Saerdd
Which shortcut f!o you nee.d to u:e to open ety O short cut command D
the quick start window? EOArBoTd?

o
 command ‘

Stop video here and ask which shortcut command is used to open ‘Quick start
window’?

2836 DA 3H0A, Vs ‘Quick start window' Q open
DONEFIE & short cut command Q E&DZTATED ? 0 e9K0dR.
Just listen to the answers and play the video again for the correct answer.

2337200 D0 NBAN OB Barran TR0 AT HTEIE

play SOHOA.
52.To stop video time at 02 minute 44 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 02 davare 44 289 98 esdod.

COMPUTER SHIKSHA

Do you know how to convert any Standard Toolbar d&¥abo 3
document to pdf format with help of  PDF format &'8 der Sr6o8' Do

‘Standard toolbar’? 3ed?

{2 Untitled 1 - OpenDffice Writer
Fle Edt Yiew |t Format Toble Tooks

B-B-Us B8RV

dow  Help

Windor
=

&-¢ @H-v N2aETq @
& |Defat v TmeNewhomn v 2 v B/ U Exz= fre€ A-¥-2-

Stop video here and ask if they know how to convert any document into pdf
format?

Q5 DATBE 8D0H, DN AT BE00E Q pdf S°8
e ISP FFIE BT ecdNod.
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Just listen to the answers and play the video again for the correct answer.
2337200 D0 DBAN DT Barran TR0 AT HTEIE
play SOHOA.

53.To stop video time at 03 minute 03 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 03 davare 03 289 98 edod.

COMPUTER SHIKSHA

: i H0550 Hyperlink option D dodo&
Can you tell why we use ‘Hyperlink’? a‘.’ao‘irhé'ar o> a::bnou-?

Stop video here and ask if they can tell why we use ‘Hyperlink’?
2838 DATTR e3D0A, DTTEO X ‘Hyperlink' Docody
) OBPAT I 3°S09 BT eocsiod.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BAN OB Barren TR0 AT HTEIE
play SONOA.

54.To stop video time at 03 minute 31 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 03 davare 31 289 H¢ edod.

COMPUTER SHIKSHA r

And open the Writer file. So8osw Writer file D open Sabod.
I e —— =5
ViuiEee@ernneeka
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Stop video here and ask students to open writer file and then play the video
again.

283,68 AT eH0A, DO writer file d open TANHIOR.
SB0TS DATBI DFETE "2 TOHOE.

55.To stop video time at 03 minute 41 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 03 davare 41 289 98 esdod.

COMPUTER SHIKSHA

: The Wolf and the Shepherd Boy
One day a wolf really came there and attacked the boy. He

started shouting at the top of his voice Wolf! Wolf! But the
villagers thought that he was trying to befool them once
again.

They did not come to his help. The wolf killed the boy and
took away one sheep. The foolish boy was killed because he
was a liar.

Stop video here and ask students to type the given paragraph and then apply
some formatting on it and then play the video again.

Q5 DATBr B8H0H, DTN AD NS VTR BN B S
DT formatting Q TONNIOA. HEKareh DA ST "

3OHO&.
56.To stop video time at 04 minute 12 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 04 davare 12083 9¢ esod.

Stop video here and ask students to hide some options such as ‘Save’, ‘Open’,
‘New’, and ‘Export as PDF and then play the video again.

%36 DA B3H0R, DTS ‘Save', ‘Open’, 'New' BN
Export as PDF €r0¢3 Q) option ©Q hide T30%e30508.65505°%

DETBIQ HEFEIE " TOHOA.
57.To stop video time at 04 minute 36 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 04 davare 36 289 98 edod.

Stop video here and ask students to do as shown in the video.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
B0DNS0A.

Now just check and then play the video again.

20 250 TE TR VAT DEFETS @ TBONOA.

58.To stop video time at 05 minute 49 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 05 davare 49 289 98 esdod.

COMPUTER SHIKSHA :_'

- [l Next, show how can you once again bring B¢ Do 2E 3B Standard Toolbar =
':'7‘: back or show the options for Save , Export a3og), Save, Export as PDF, New 08050 £
as PDF, New, Open of the Standard Open options D der D&oEd Sotortes
toolbar. I8 §3boSLE Sabres drdodod.

Open Export as PDF

Stop video here and ask students to show those options which they had hidden

and then play the video again.

283,68 AT D0, DO 370 hide T options

EDOTEILY TONNIOB. 5575 DATBIR NEEIS & TONOAS.
59.To stop video time at 06 minute 43 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 06 davare 43 289 H¢ edod.

Stop video here and ask students to do as shown in the video.
Q5 DATBr B8H0H, DTN DETITS” TPDODS DESNM
DODNS0R.

Now just check and then play the video again.

2 2,578 T8 T ATV S0TEIS 2 TONOA.
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60.To stop video time at 06 minute 53 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 06 davare 53 289 98 edod.

COMPUTER SHIKSHA

866 6o o file d dersave 335 Il

'l Now show how will you save your file ? SPBoSod.

Stop video here l ‘ i video again.
283,68 AT D0, DO file  save TANHIOA.
S50 DATBPQ DEFEIE N TOHOA.

61.To stop video time at 07 minute 14 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 07 davare 14 289 98 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

2565 DATrQ 830, DTN DETITS” TPODD DESNM
BONNI0A. $E0eeh DATBIQ DEFEIE R TANOA.

62.To stop video time at 07minute 57 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 07 daodre 57 283 H¢ esdod.

Stop video here and ask students to do as shown in the video.
25} DATBE 830, DTN DETITS” TPDODD DESNM
RO\ WNVINTole)

Now just check and then play the video again.

QI 280 TE TR VAT DEFTEIS 2 TBOHOR.
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63.To stop video time at 08 minute 15 seconds in VLC Media Player.
D& D VLC Media Player &° 08 davare 15 283 5¢ edod.

COMPUTER SHIKSHA

QY IS save o file
‘Hyperlink’ &fabod’ save ewond w8 §'¢

|l Now bring up the new page linked with
any saved file with help of ‘Hyperlink’.

page D HznHdod.

Hyperlink '

Stop video here and ask students to do practice of ‘Hyperlink’ and then play the
video again.
283,68 AT D0, DO ‘Hyperlink’ Q practice
DADNS0B. 5K eh AT HTEIE X TAHOA.

64.To stop video time at 08 minute 48 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 08 danare 48 289 H¢ edod.

Stop video here and ask students to click on the ‘Hyperlink’ option of the
‘Standard toolbar’ as shown in the video and then play the video again.

Q5 DATBE B8H0H, DTN AT’ TSPDODS DESNM
‘Standard toolbar’ 330%y ‘Hyperlink’ option Q §§ T0H0S08&.

SB0ah DATIT NFETE D DONOA.
65.To stop video time at 10 minute 02 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 10 davare 02 289 H¢ esdod.

Stop video here and ask students to do as shown in the video.

Q5 DATBr B8D0H, DTN DEDITS” TSPDODS DN
B0ODNS0B.

Now just check and then play the video again.

R0 25T TE TR VAT DEFETS 2 TBONOA.
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66.To stop video time at 10 minute 15 seconds in VLC Media Player.
D& J VLC Media Player &° 10 davare 15 283 58 esdod.

COMPUTER SHIKSHA [

% - ‘Document as email’ optiond e Wl
How to use ‘Document as email’ ? EHAPATD? =
| Y-
Hle fde ¥ et Format Table ook d ™ fi
BE-2-8= BE&R v [ &9

Stop video here and ask students to do practice of ‘Document as Email ‘and
then play the video again.
283,68 DA 50, D& s ‘Document as Email’ option

practice DONI0A. B¢ DATIT DFETS 2 TONOR.

67.To stop video time at 10 minute 47 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 10 davare 47 289 H¢ edod.

Stop video here and ask students to click on the ‘Documents as email’ of the
‘Standard toolbar’ as shown in the video and then play the video again.

Q5 DATBr B8H0H, DTN AT’ TSPDODS DESNM
‘Standard toolbar’ 330%) ‘Document as Email’ option & 8§
DADNS0B. 5K eh AT SHTEIE R TAHOA.

68.To stop video time at 12 minute 05 seconds in VLC Media Player.
D&a3> D VLC Media Player 6° 12 davare 05 289 H¢ esdod.

Stop video here and ask students to do as shown in the video.
Q5 DATBE 8205, DTN AT’ TSPDODS DN
BORNI0A. $Eeeh DATBIQ DEFEIE R TOHOA.

Note:-1 Just tell the students that there is no need to click on ‘Send’ since
internet connection and outlook is required to send email.
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S5 Derse8 ‘Send’ option 2 §5 TANIORIS ©93030 B
BN)OR.DOCNE0T email Q send DONEFE &8 ROLIB) & §]E.Q

B3 outlook €308 0.
69.To stop video time at 12 minute 17 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 davare 17 289 98 esdod.

COMPUTER SHIKSHA  [i588

|l How will you convert document into 866 D> document O PDF format [
B PDF format? 68 Do S8 drdosod. 24
‘:7 AN e

i Adobe

Stop video here and ask students to convert their file into pdf and then play the
video again.

25,68 DA B8H0B, SO &) file  pdf S8

S5 YN0 R.5Ea DATIT NTEIE ") TOHOA.

70.To stop video time at 13 minute 18 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 13 davare 18 289 98 edod.

Stop video here and ask students to do as shown in the video.
2565 DATBEQ 830, DTN DETITS” TSPDODD SN
DONNS0B.

Now just check whether they have converted their file into pdf or not then play
the video again.

R DesDen ) file  pdf S8 Sroe )& SE [E B
SB0ah DATIT DFETE D DONOA.
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71.To stop video time at 13 minute 36 seconds in VLC Media Player.
D& J VLC Media Player &° 13 daare 36 283 9¢ esdod.

COMPUTER SHIKSHA S8

Now bring the ‘Standard toolbar’ below standard toolbar O formatting toolbar ocs |l |
the ‘Formatting bar’ and also bring at SioH6od. 868 formatting toolbar D 5
different positions. 338 08%0 68 dor B3P E crdodod. M-

-9 @E-v» A2EETQ O,

TR

Stop video here and ask students to bring the toolbar at different position and
then play the video again.

Q565 DATZr 8508, s toolbar Q IB |HTF0 S8
SBNZVEIN0B.SK S NATBI NFEIE D ToHod.

72.To stop video time at 15 minute 11 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 15 davare 11 289 98 edod.

Stop video here and ask students to change the place of ‘Standard toolbar as
shown in the video and then play the video again.

2565 DATrQ 830, DTN DETITS” TPODD DESNM
‘Standard toolbar’ &) 63378 )e050.5B0a" ¢ DRTT
HEEIE R TOHOA.
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73.To stop video time at 15 minute 39 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 15 davare 39 289 98 edod.

COMPUTER SHIKSHA [

Now show how will you use 8578 ek Spelling optiond der T
s ‘Spelling’ option? &DABrAYE drdodod. =
ntted 1 - OpenOffice Wetes ==
£ Wow et Fomat Tabe Took Wndow Hep &
. ] L 4
et

- @E-v A2EETQ @,
Exam Tite€e A-Y-2-}

Stop video here and ask students to use the ‘Spelling and Grammar’ option and
also ask them to type given line as shown in the video and then play the video

again.

2838 DABTR e3D0B, Vs ‘Spelling and Grammar’ option
G HTBPA0TINS0E. 0B DATTES’ TIPDODS DSV AR YD
S& Q AONNI0E. SBT3 VAT NEFEIE "2 TOHOG.

74.To stop video time at 16 minute 57 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 16 davare 57 289 H¢ esdod.

Stop video here and ask students to type a line as shown in the video and then
play the video again.

25).65 DATBE 830, DTN DETITS” TSPDODS DESNM

S& Q ACNNI0G. $BS VAT NEFEIE "2 TOHOG.
75.To stop video time at 18 minute 24 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 18 danare 24 289 H¢ edod.

Stop video here and ask students to do as shown in the video.

Q5 DATBE 8305, DTN AT’ TSPDODS DESNM
B00NS0A.

Now just check whether they have corrected wrong words or not and then play
the video again.
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R DN HYIT TR B Do §B8 T7°8 SE 35
3 5B DA NTEIE X DOHOE.

76.To stop video time at 18 minute 35 seconds in VLC Media Player.
D& J VLC Media Player &° 18 davare 35 283 9¢ esdod.

COMPUTER SHIKSHA &8

o How will you use ‘Copy, Cut and 26> Copy, Cut S8ato Paste option [l
= paste’? © dor &dOArAYE drdodod. a2

| Copy, Cut
| and Paste ? .

Stop video here and ask students to do practice of ‘Copy’, ‘Cut’ and ‘Paste’
option and then play the video again.

)8 DABT e3D0A, Vs ‘Copy’, ‘Cut’ and Paste’ option
©Q practice DADNS0E. $B0° DATTR HFEIE X BANOE.

77.To stop video time at 19 minute 38 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 19 davare 38 289 98 esdod.

Stop video here and ask students to ‘Copy’ and ‘Paste’ as shown in the video
and then play the video again.

25765 DATBE 830, DTN DETITS” TSPDODD DEXSNM

‘Copy’, 'Cut’ and 'Paste’ DODNDN0E. SB35 DATBIQ HFETE "2
nfe\\ele)
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78.To stop video time at 19 minute 46 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 19 davare 46 289 98 esdod.

COMPUTER SHIKSHA

R\ ‘Undo’ option D
‘ it A)
Now use ‘Undo’ option. EHAPACSOR.

-

Stop video here and ask students to do ‘Undo’ and then play the video again.
2858 DA e3D0A, D@D 'Undo’ TONNS0R. $Sseh
DETIT NEEIE "D TOHOA.

79.To stop video time at 20 minute 00 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 20 daodre 00 285 9¢ esdod.

COMPUTER SHIKSHA

Now divide paragraph into two parts and QLYY & DO Totd Frrenm DBod
also change the ‘Font color and writing 2083 grtfo &° font colour SuBasky writing
style of first part of the paragraph. style D Srdyod.

Now divide your paragraph into two parts
and change the font color and the writing

style on the first part.

Stop video here and ask students to divide the paragraph in two parts and play
the video again.

23858 DA 3D0B, Vs DT BO 23TV
2523009080, B7¢5 DATIT HTETE @ DONOA.
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80.To stop video time at 20 minute 15 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 20 davare 15 289 98 esdod.

COMPUTER SHIKSHA {58

BT S Fosd eyt & formatting D
SoDerdS A o &° formatting
BoDHerdd adArfodS Format Paint
part of the paragraph. brush D adArAoSoRd,

Next use the format paintbrush, and using
i this do the same formatting on second

€ @E-v A2EETQ @,
= E INE€EAY-R-

Stop video here and ask them to change formatting of first paragraph, then ask
the students to do same formatting on second paragraph as in first one with the
help of ‘Format paintbrush tool’ as shown in video and then play the video
again.

226 DADTR e3D0A, DTSN Jcde3 o formatting

S35 Jo0S0B, 5 S0a¢S ‘Format paintbrush tool’ DFOHOS DTS’
LD0DS DN JB formatting  BOcsd TS DODDI0E.
S350 DA DFETS D TOHOR.

81.To stop video time at 20 minute 54 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 20 davare 54 289 98 edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

2565 DATE 830, DTN DETITS” TPDODD DESNM

BORNI0A. $E0eeh DATBIQ DEFEIE R TANOA.
82.To stop video time at 21 minute 47 seconds in VLC Media Player.

DE&a3r D VLC Media Player &° 21 davare 47 289 58 esdod.

Stop video here and ask students to do as shown in the video.
2505 DATE 8505, DO DETITS” TPODS DEXINM
BONDS0ER.

Now just check and then play the video again.
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QI 280 TE TR VAT DEFTEIS 2 TONOR.

83.To stop video time at 21 minute 58 seconds in VLC Media Player.
D& J VLC Media Player &° 21 daare 58 283 9¢ esdod.

COMPUTER SHIKSHA [l

@Yy Decrease Indent So8okw Increase -
Indent option © a&balrhosto S§0
Sobod.

.l Now practice the use of ‘Decrease Indent
and Increase indent’.

Stop video here and ask students to practice ‘Increase indent’ and ‘Decrease
indent’ and then play the video again.
2828 DADT e3D0A, Vs ‘Increase indent’ 0O
‘Decrease indent’ option ©Q practice T30S0, B0a°H BT
HEEIE R TOHOA.

84.To stop video time at 22 minute 33 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 22 davare 33 289 98 edod.

Stop video here and ask students to do as shown in the video.
Q5 DATBr B8H0H, DTN AT’ TSPDODS DESNM
RO\ WNINToTe
Now just check and then play the video again.
2 2,576 TE TR VAT S0TEI6 " TONOA.
85.To stop video time at 22 minute 43 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 22d503re 43 283 96 es0d.
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COMPUTER SHIKSHA

o Ry D Standard Toolbar dain
~ :ov;l(earlr;how ;ofcusmxlze:helb 5 Formatting Toolbar D der customize
andard toolbar and formatting toolbar?
Sairé’ 3y Eoc.
Ur 1-0f ice Woter
i Famat_Table Jools Window bieh

Sy A2@ETQ @
am TrEE AY-2-,

Stop video here and ask how to customize ‘Standard toolbar and ‘Formatting
toolbar’?

9836 DA e3N0R, DesQ ‘Standard toolbar SO8A50
‘Formatting toolbar’ Q e> customize DASFE? @ eBK0&.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN DT Barran TR0 AT HTEIE
play SOHOA.

86.To stop video time at 22 minute 49 seconds in VLC Media Player.
D& J VLC Media Player &° 22 daare 49 283 58 edod.

COMPUTER SHIKSHA

Can you tell how & Toolbars der customize
these Toolbars can be customized? dabercair D Sdyfeo?
TRCavY
8 O

B et 1 Cperen W
fe L o P Sy T Jeon fieoe 1

qum = 0SB

Stop video here and ask students if they can tell how these toolbar can be
customized?

283,65 AT D0, DO &e toolbar Q D customize
DO’ Y P09 TOINT? e e9Hodb.

Just listen to the answers and play the video again for the correct answer.
233720 DO 0BAN DB 2353720 TR0 DATT HFEIE
play SOHOA.
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87.To stop video time at 25 minute 48 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 25 davare 48 289 98 edod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
D000,

Now just check and then play the video again.

20 25T TE TR DA DEFETS @ BONOA.
88.To stop video time at 26 minute 03 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 26 davare 03 289 98 edod.

COMPUTER SHIKSHA |8

- L% SoRr§ed D DD Desdwrr shut 2
; Properly shut down your system. down Jabed. 15

Stop video here asden I ifled t the computer.
2836 DABTR eN0R, DTSN ¢, file Q close T FO5Y°5D
Q shutdown TONNS0A.
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Complete teacher’s manual for Open office writer 3 Class 3

Writer 3 Class 3 &), 28 836 manual.

Summaries
Class 3 Jroro%0o

What is ‘Hyperlink’?
‘Hyperlink’ 903 doed?

Why we use ‘Zoom’ option?
‘Zoom’ option Q oL &DABIAIE?

How to send document to another user?
wsozgo“woes D DB user & e NDoadotd?

Why we use ‘Send’ option?
03200 ‘Send’ option D Dot &DATAIE?

Why we use ‘Find & replace’?
203 ‘Find & replace’ Qoo &DA3PAFRE?

Why we use ‘Property’ option?
093 ‘Property”’ option Q ot &HATAFRE0?

Why we use the ‘Printing setting’?
D3 ‘Printing setting” 0ption oD &HABTACED?

Why we use ‘Template’?
o330 Template” Q QoL &DATAFED?

Why we use ‘Printer setting’?
Q0000 “Printer setting” Q o0& &DATAFH0?

Why we use ‘Navigator’ option?
205 ‘Navigator’ option Q ot &DAPAFTED?

Now let’s start video.
RLDYE DG DBV,
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89.To stop video time at 43 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 43 289 9 esod.

COMPUTER SHIKSHA

Do you know using the Hyperlink how Hyperlink D 6003rAod D D) files
many files can you link to your page ? D 2 page & dob Sawries’ Db Jend?

Stop video here and ask if they know how many file can link to the page by
using ‘Hyperlink’?

282,65 DA e3D0R, DTS Hyperlink’ Q €H33rROD page
8 D) files Q AOF TANIS) 98 Benar?eod eotodd.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN DT Barran TR0 AT HTEIE
play SONOA.

90.To stop video time at 1 minute 01 second in VLC Media Player.
D&a3> D VLC Media Player &° 01 daoiao 01 2800 H¢ esdod.

COMPUTER SHIKSHA

On your page in place of the Hyperlink b page &° Hyperlink %'5305' 2 HH
can you give your own name ? fnésﬁvc'?

Stop video here and ask if they can give a name in place of the ‘Hyperlink’?
256 DATE 8505, DT 3°¢0y ‘Hyperlink’ Q S0 & 2,8
A RS 5HOT 20 e9cB0.

Just listen to the answers and play the video again for the correct answer.
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2337200 D0 DBAN DT Barran TR0 AT HTEIE
play SOHOA.

91.To stop video time at 1 minute 24 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 01 daoio 24 288 9¢ es0d.

COMPUTER SHIKSHA

Can you tell if in the Formatting Toolbar Formatting Toolbar & Qoch Q) option
you do not see some options then how can O SrEdoh D6 O dor drbodiol :
you show that option ? Dbbdou'?

Formatting
| Toolbar

TR T R

Stop video here and ask if they can tell how will they show the hidden option of
the formatting toolbar?

9826 DA BN0R, DTSN €0, formatting bar A3y, hide
90N option O e TIFPDOINOK? 9 e9cdN0cs.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BAN OB Barren TR0 AT HTEIE
play SONOA.

92.To stop video time at 1 minute 59 seconds in VLC Media Player.
d&a3r D VLC Media Player &° 01 daoio 59 283 9¢ es0d.

44



-@MPUTER SHIKSHA

veree--.. bridging the digital divide

COMPUTER SHIKSHA

Can you tell if by using the Export as PDF Export as PDF option d &5a3rfod Q&
option can you convert more than one 2,863 SotJ D&y S page © PDF format &'3
page to PDF format ? Srdyroddr 3Dytoor?

Stop video here and ak if they can convert more than oe page into pdf format?
283,68 AT D0, DO 3780y 2,8¢3 0T DBV page
©Q pdf format 58 S8 )HOT? @ e9chNod.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Barran TR0 AT HTEIE
play SONOA.

93.To stop video time at 2 minute 20 seconds in VLC Media Player.
D& D VLC Media Player &° 02 daoiio 20 285 5¢ esdod.

COMPUTER SHIKSHA

And using any of the methods taught Ho8akn DH I1yS DJT HEBD
to you open the Writer file. adArAo) Writer file D open Sabod.

Stop video here and ask students to open ‘Writer’ page and then play the video
again.
283,68 AT D0, DO writer file d open TWANHIOR.
SB0aH DT NFEIE D DOHOG.

94.To stop video time at 3 minute 10 seconds in VLC Media Player.
D& J VLC Media Player &° 03 davare 10 283 3¢ edod.

45



CbMPUTER SHIKSHA

.. bridging the digital divide

COMPUTER SHIKSHA

Can you tell where is the Table option Standard Toolbar &° Table option -
in the Standard Toolbar ? D) & @0l Dot 3dy oD ?

Stop video here and ask if they can tell where isthe ‘Tale’ option in the
‘Standard toolbar’?
Q5 DATBr 850H, s ‘Standard toolbar’ & Table’

option &3¢ GOLNOE T°0Y TIINDT?e K0,
Just listen to the answers and play the video again for the correct answer.

233720 DO 0BAN DB 2353720 TR0 DATIT HTFEIE
play SOHOA.

95.To stop video time at 03 minute 26 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 03 davare 26 289 98 edod.

COMPUTER SHIKSHA

Have you all drawn the Table ? D ©ocscd Table D Awo-?

Stop video here and ask students to draw the table.

%36 DABT BD0R, DTS table A AGHNS0ER.
Now just check whether they have drawn the table or not and then play the
video again.

I Dersoen table  AFE SE [T T SB0areh DAIT

DEEIS D TOHOA.
96.To stop video time at 04 minute 06 seconds in VLC Media Player.
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D& D VLC Media Player &° 04 dsodre 06 285 9¢ es0d.

Stop video here and ask students to draw a table as shown in the video and then
play the video again.

25368 DATBE B850, DTN DATITS” TSPODS DESNM
table Q AONNI0E.SBTS DA DEETE @ TBONOA.

97.To stop video time at 4 minute 19 seconds in VLC Media Player.
D& D VLC Media Player &° 04 daodre 19 283 3¢ esdod.

Stop video here and ask students to type name in the first row of the table as
shown in the video.

25366 DATBr B850, DTN DATITS” TPODS SN

table R00¢5¢3 row & SR TR BANNI0E.
98.To stop video time at 4 minute 55 seconds in VLC Media Player.

D& D VLC Media Player &° 04 dodre 55 283 3¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25).¢6 AT B850, DTN AT’ TPODS DEXINM

TP BANNI0R.SB57¢d DATZT NFTEIE R TOHOA.
99.To stop video time at 5 minute 57 seconds in VLC Media Player.

D& D VLC Media Player &° 05 dodre 57 283 9¢ esdod.

Stop video here and ask students to do as shown in the video.
2538 DATBE B850, DTN DATITS” TSPODS SN

ROV ININTole Y

Now just check whether they have done the typing or not and then play the
video again.

R DN BN DTS SE TE T 50T DT
DEEIB = TOHOA.
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100. To stop video time at 06 minute 08 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 06 daodre 08 288 96 es0d.

COMPUTER SHIKSHA (658

. 0 canyou tell what happens with the Find & Replace option D &5G3rAY »
o Find & Replace option ? O adrbBes Do SDyfoo? £

7*(_

Stop video here and ask if they can tell what happens with ‘Find and Replace’
option?
283,68 AT N0, D& s ‘Find and Replace’ option
EBDTZA R D BEHS0E 0 TIYHOT?E e9cdNod.

101. To stop video time at 7 minute 21 seconds in VLC Media Player,
D&a3> D VLC Media Player &° 07 davare 21 289 H¢ edod.

Stop video here and ask students to search ‘Rohan’ in the table with help of the
‘Find and Replace’ option as shown in the video and then play the video again.

Q5 DATr B8H0H, DTN DEDITS” TSPDODS DN
table &° ‘Find and Replace’ option d*0H0S ‘Rohan’ & search

TONDS0E.BE0a7h DATITR NFEIE 2 TOHOER.
102. To stop video time at 08 minute 08 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 08 davare 08 289 H¢ edod.

Stop video here and ask students to replace ‘Rohan’ word with ‘Sameer’ as
shown in the video and then play the video again.

Q5 DATBr B8D0H, DTN DAEDITS” TSPDODS DN
‘Rohan’ Q ‘Sameer’ & replace TANNIO0R.5Z07¢ DA
DEEIE N DANOA.
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103. To stop video time at 9 minute 15 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 09 davare 15 289 98 edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

28,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
TONDS0E.SE0a7h DATITR NFEIE 2 TOHO.

104. To stop video time at 11 minute 07 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 11 davare 07 289 98 esdod.

Stop video here and ask students do as shown in the video.
Q56 DATBE 8D0H, DTN DETITS” TSPODD SN
D000,

Now just check whether they have done practice of ‘Find and replace’ or not
and then play the video again.
2 Dezes&Oexn Find and replace’ option Q practice 33°8 SE 35
3 5B DA DTEIE X DOHOE.

105. To stop video time at 11 minute 19 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 11 daodre 19 283 9¢ esd0d.

COMPUTER SHIKSH

e D e e e

S

i Can you tell why do we use the S0d30 Navigator option D Jocoed
Navigator option ? SOATAF I o Sdyeoo?

Stop video
283,68 AT D0, DT sDO 3330 Navigator option

DOCNB G OTIPATTRT P TO)IOT?e €9¢850e%.
Just listen to the answers and play the video again for the correct answer.

233720 D0 BAN DB 2353720 TR0 DATIT HFEIE
play TSONOE.
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106. To stop video time at 12 minute 27 seconds in VLC Media Player.
D& D VLC Media Player &° 12 dodre 27 283 9¢ es0d.

Stop video here and ask students to click on the Navigator option of the
‘Standard toolbar’ as shown in the video and then play the video again.

2565 DA @0, DTEDOR DA’ LFH0DS DN
'Standard toolbar’ &' Navigator option 2 §§ ToRhdS0b.

BB DA DEFETE @ TONOA.
107. To stop video time at 13 minute 46 seconds in VLC Media Player.

D& D VLC Media Player &° 13 doodre 46 283 9¢ es0d.

Stop video here and ask students to insert a picture as shown in the video and
then play the video again.

Q55 DATIT @0, DTSDOR DA’ FH0DS DN
2,5 D58 D a0 TANNS0B.5BKareh DA NTEIE

nfe\\ele)
108. To stop video time at 14 minute 58 seconds in VLC Media Player.

D& D VLC Media Player &° 14 dodre 58 285 9¢ esod.

Stop video here and ask students to insert a ‘Hyperlink’ as shown in the video
and then play the video again.

25).¢6 AT B850, DTN AT’ TPODS SN
‘Hyperlink’ & @330 NS0 $B0a°eh DATIT DFTEIE

20N,
109. To stop video time at 15 minute 41 seconds in VLC Media Player.

D& D VLC Media Player &° 15 dodre 41 285 H¢ esdod.

Stop video here and ask students to do as shown in the video.
25366 AT B850, DTN AT’ TPODS DEXINM
DODNS0R.

Now just check whether they have used ‘Navigator’ option or not and then play
the video again.

R D sexn ‘Navigator’ option Q &HBrA0E SE TS TR
$B0H DATIT DFTETE D DONOA.

110. To stop video time at 16 minute 03 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 16 davare 03085 9¢ es0d.

COMPUTER SHIKSH

Now show how will you insert any R D wocsdd D file &° D3~
picture in your file. €46 D der insert 3PF wsrdosod.

Stop video here and ask students to insert any object/picture with help of the
‘Gallery’ option and then play the video again.
2838 DATBIR 350B, Vs ‘Gallery’ option HSFAHOS
DT object/picture  RRIY TANDI0ER.5B¢S DA
DEFEIE N DANOA.

111. To stop video time at 16 minute 46 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 16 danare 46 289 H¢ edod.

Stop video here and ask students to click on the ‘Gallery’ option as shown in the
video and then play the video again.

Q5 DATBr B8H0H, DTN DAETITS” TSPDODS SN
‘Gallery’ option Q §5 TO0080S.5%0a7°eh AT SHSEIE
nfe\\ela)

112. To stop video time at 17 minute 41 seconds in VLC Media Player.
D&a3> D VLC Media Player 6° 17 davare 41 289 98 esdod.

Stop video here and ask students to insert the object as shown in the video.
Q5 DATBr B8D0H, DTN DEDITS” TSPDODS DN
object Q insert TONSOA.

Now just check whether they have inserted the picture or not and then play the
video again.

2D Dersoen ‘Navigator' DEID Q a0 T8 SE TE B
SE07d DBTrD SHEE0 D FoHoS.

113. To stop video time at 18 minute 22 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 18 daodre 22 283 9¢ esdod.

COMPUTER SHIKSHA 688

‘Bl Can you tell what happens with the non Non printing characters option
printing characters option ? &DArAY DD 8t bhd08 Dk 3oydoo? Il

[ o)
b a N rintin
T ,_
| [

Stop video here and ask if they know what happens with ‘Non printing
character option?

20 Deesden ‘Non printing character’ option Q €&33A R DD
2E0MB0E TFHE Bear?eod eodHodd.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 SDBAN DT a2 OO0 VAT HTEIE
play SOHOA.

114. To stop video time at 18 minute 56 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 18 davare 56 289 9¢ edod.

Stop video here and ask them to click on the ‘Non-printing character’ as shown
in the video and then play the video again.

2565 DATBE 830, DTN DETITS” TPDODS DESNM
‘Non printing character’ option Q 85 T300080R.5%05°¢h DB
DEFEIE N TAHOA.

115. To stop video time at 19 minute 41 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 19 davare 41 289 98 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

2565 DATE 8505, DO DETITS” TSPODS DEXINM
D000 0.S B0 DATITY DFEIE N BAHOA.
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116. To stop video time at 19 minute 56 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 19 davare 56 289 98 esdod.

COMPUTER SHIKSHA 88

j'{i Using the Zoom option show how will you page D& D Sy Zoom option
. Ml zoom in and zoom out to change the size of &'d zoom in and zoom out © der
your page. aDArAPE drdodod.

 Zoom Option -

Stop video here and ask students to change the size of the page with help of
Zoom option and then play the video again.
2838 DA e3H0B, Vs Zoom option HOIFONS page
size Q 338 )eNN0G.SBIH DATZTY HFTEIE X DOHOE.

117. To stop video time at 20 minute 26 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 20 davare 26 289 H¢ edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q5 DATr B8H0H, DTN DEDITS” TSPDODS DN
BONNI0R.5Ea e DATIT HBEIE 2 TOHLOAR.

118. To stop video time at 22 minute 20 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 22 davare 20 289 98 edod.

Stop video here and ask students to do as shown in the video.
25765 DATE 830, DTN DETITS” TPDODD DESNM
DONNS0R.

Now just check whether they have practiced the ‘Zoom’ option or not and then
play the video again.

2 Dersoen 'Zoom' option  practice BFE SE TE B
SB0a7h DATIT DFETE 2 DONOA.
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119. To stop video time at 22 minute 40 seconds in VLC Media Player.
D& J VLC Media Player &° 22 daare 40 283 9¢ esdod.

COMPUTER SHIKSHA 88

Can you tell S0 Send option ot
:lf why we use the Send option ? SOArHFAr Dot 3DyHeror? i

-
W/ e
e

Stop video here and ask if they can tell why we use ‘Send’ option?
2826 DATDTR S3D0A, DTSN 035 ‘Send’ option Q DOCREL
5 OBPAT I 3P0 D )NIOT?e0 e9csiod.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT a2 TR0 VAT HTEIE
play SONOA.

120. To stop video time at 23 minute 52 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 23 davare 52 289 98 edod.

Stop video here and ask students to click on the ‘File menu’ and then click on
the ‘Send’ option as shown in the video and then play the video again.

Q5 DATE B8H0H, DTN DAEDITS” TSPDODS SN
‘File menu’ Q 88 TR 5S0aeh ‘Send’ option O 8§ TOHDI0E.
SB0ah AT NFETFE N DONOA.

121. To stop video time at 25 minute 52 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 25 davare 52 289 98 edod.

Stop video here and ask students to do as shown in the video and then play the
video again.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
DADNS0B. HET e AT SHTEIE R TANOA.

122. To stop video time at 27 minute 17 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 27 davare 17 289 $¢ edod.

Stop video here and ask students to attach the pdf file as shown in the video and
then play the video again.

2565 DATBE B8D0H, DTN DETITS” TSPODS DESNM
pdf file Q attach WANNI0R. SEare DA HTFEO D

nfe\\ele)
123. To stop video time at 27 minute 38seconds in VLC Media Player.

D&a3r D VLC Media Player &° 27 davare 38 289 98 edod.

Stop video here and ask students do as shown in the video.
Q56 DATBE B8D0H, DTN DETITS” TPODS DESNM

R OVWAWNTole

Now just check whether they have used the ‘Send’ option or not then play the
video again.
I Aeesoen ‘Send” option O GHBFROTE SE TE T
SB0ah AT NFETE D DONOA.

124, To stop video time at 27 minute 51 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 27 davare 51 289 98 esdod.

COMPUTER SHIKSHA (688

Do you know what happens with the Properties submenu D &5a>rAR O
o Properties submenu ? B6HBE D SDyfoo? o

Stop video here and ask if they know what happens with the ‘Property option?
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R8¢ AT 508, Vs> ‘Property option Q EHITA
A BENBIOE 98 BLT? SN0

Just listen to the answers and play the video again for the correct answer.
2357200 D0 N8O DB 52N §FRO0 AT HTEI6
play SOHOA.

125. To stop video time at 28 minute 54 seconds in VLC Media Player.

D&ar D VLC Media Player &° 28 daodre 54 283 9¢ es0d.

Stop video here and ask students to click on the ‘File’ menu and then click on
the ‘Property’ option and then play the video again.

2856 VAT e3H0B, Vs ‘File’ menu 2 88 T Berees
‘Property’ option 338 §§ TO0080B.e5%0a°eh DA SNEEIE
$OHOA.

126. To stop video time at 29 minute 38 seconds in VLC Media Player.

D& D VLC Media Player &° 29 dodre 38 283 96 esdod.

Stop video here and ask them to save the file as shown in the video and then
play the video again.

25)¢6 AT B850, DTN AT’ TPODS DEXINM
file Q save DONNS0B.SB1aH DATZTY NFTEIE 2 DONHOE.

127. To stop video time at 30 minute 39 seconds in VLC Media Player.

D& D VLC Media Player &° 30 daodre 39 283 9¢ esdod.

Stop video here and ask them to do as shown in the video and then play the
video again.

25)¢6 DATBr B850, DTN AT’ TPODS DEXINM
B000N0E.SB0H DATIT NFETE 2 DONOA.

128. To stop video time at 33 minute 22 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 33 davare 22 289 98 edod.

Stop video here and ask them to do as shown in the video.
2565 DATBE 8305, DTN DETITS” TSPODS DN
IR [OVWNINTole}

Now just check whether they have practiced the ‘Property’ option or not then
play the video again.

2 Deesoexn ‘Property’ option Q practice D78 SE T TR
S350 DA DFETS 2 TONOA.

129. To stop video time at 33 minute 37 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 33 danare 37 289 98 edod.

COMPUTER SHIKSHA 88

Can you tell Printer Settings  &5airad O
- l| what happens with Printer Settings ? 261608 Dot 3dytoo? e

"

Stop video here and ask what happens with ‘Printing setting’?
28265 DA e3D0R, DT§&Ee ‘Printing setting’ option O
EBDTTTAR DD 2E0HS0E? @ Ko,

Just listen to the answers and play the video again for the correct answer.

2337200 D0 0BAN DB 2355720 TR0 DATIT HFEIE

play SOHOA.
130. To stop video time at 34 minute 42 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 34 davare 42 289 98 edod.

Stop video here and ask students to click on the ‘File’ menu and then click on
the ‘Printer setting’ option and then play the video again.
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285,60 DA e3H0B, Vs ‘File’ menu DS 88 T dBeeh
‘Printer setting’ option 33 8§ TAMDI0R.5%05¢8 DATIT

DEEIE D TONOA.
131. To stop video time at 35 minute 17 seconds in VLC Media Player.

D& D VLC Media Player &° 35 dodre 17 283 9¢ es0d.

Stop video here and ask students to check printer setting option as shown in the
video and then play the video again.

25368 DATB B850, DTN DATITS” TSPODS DESNM
‘Printer setting’ option Q 3§ TWONNS0R.SB0a°H BT

LTEIE D TOHOK.
132. To stop video time at 39 minute 04 seconds in VLC Media Player.

D& D VLC Media Player &° 39 daodre 04 283 96 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25366 AT B850, DTN AT’ TSPODS DESNM

TONDI0B.BE0a7h DATITR NFEIE " TOHOR.
133. To stop video time at 40 minute 27 seconds in VLC Media Player.

D& D VLC Media Player &° 40 daodre 27 283 9¢ esdod.

Stop video here and ask students to do as shown in the video.
25368 AT B8H0E, DTN DATITS” TSPODS SN
BONNS0E.

Now just check whether they have done practicing of ‘Printer setting’ or not and
then play the video again.

R Dexesoex ‘Printer setting’ option O practice B3°8 SE TS

T $HTS DATIT LHTEIE D TAHOK.
134. To stop video time at 40 minute 39 seconds in VLC Media Player.

D&ar D VLC Media Player &° 40 daodre 39 283 96 es0d.
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COMPUTER SHIKSHA (8

BT I e T O e N A I A e A e e i e T e
A Do you know Templates D &HArAD DD »
i what happens with Templates ? B6HBEE D '3-’3"0”'? £

Stop video here and ask if they know what happens with’ Templates'?
25,68 DA S8H0H, s Templates’ option Q ERIAITA
DA BEINSIOE TE8 BN 70 ) e9SHOdb.

Just listen to the answers and play the video again for the correct answer.
237200 DO BN DB e F0 DA HTEIE
play SOHOA.

135. To stop video time at 41 minute 55 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 41 davare 55 289 98 esdod.

Stop video here and ask students to click on the file menu and then click on the
‘Templates’ and after that give the template name as shown in the video and
then play the video again.

9836 DABT &3D0A, DesD file menu & §5 TR SBoareh
Templates’ 30 §8 TOHNI0A. & $B5ed ATV’ BTFDODS
DN template name Q 8 5DS0R.5B7h DA DTET
2 DOHOA.

136. To stop video time at 42 minute 35 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 42 daoare 35 289 H¢ esdod.

Stop video here and ask students to click again on the file option and select
‘Organize’ option and then play the video again.

2836 DABTR eN0R, VTSRO HEEJS file option 22 85 T
‘Organize’ option Q VBT TANNI0R.5Ba°H DRI HTEIE
2 DONOA.
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137. To stop video time at 43 minute 05 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 43 davare 05 289 98 esdod.

Stop video here and ask students to save the ‘Template’ as shown in the video
and then play the video again.

28,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
Template’ Q save TODNROR.5Beeh DATTR HTEIE
TODO&,.

138. To stop video time at 44 minute 21seconds in VLC Media Player.
D&a3r D VLC Media Player &° 44 daodre 21085 3¢ esdod.

Stop video here and ask students to do as shown in the video.
25,68 DA B8H0B, DTSDO NATITS’ LATFDODS DS

BODDI0R.

Now just check whether they have made the ‘Template’ or not and then play the
video again.

2 Dersoen Template' D B8 SE TE B HR0ereh

DETIT NEEIE "D TOHOA.
139. To stop video time at 44 minute 35 seconds in VLC Media Player.

&3> D VLC Media Player &° 44 danare 35 289 98 esdod.

COMPUTER SHIKSHA 88

) S8 b D S0 2EE
ot We will end today’s class here. Sz S0? e

Stop video here and . -7 telr the computer.
238368 AT D0, DO ¢y file Q close TR 0520
Q shutdown TONNSOR.
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Complete teacher’s manual for Open office writer 3 Class 4
Writer 3 Class 4 3og), 28 836 manual.

Summaries
Class 4 Jroro%o

Why we use preview in web browser?
00500 Web browser €5° preview Q Dot &a3rArEan?

How to draw Table?

Table D der Acsred?

How to send your writer document to the other user?
o writer document Q ¢S user & der send So37d?

Why we use properties option?
000 properties option oL &DABIAHN?

How to send document in a PDF format?
Document  PDF format &5° oer send S3035°97?

How to connect your computer through Printer?
2 EoRged D Yot & Jer EI§ Basrd?

How to set your printer?
D Doed D e e B05d?

Why we use Templates?
0000 Templates Q o0& &DABIAFHN?

How to use Find and replace option?
Find and replace option Q der &HABrHowed?

How to create table with help of standard option?
standard option & table D Jer §33¢5 S03rd?

Now let’s start video.
QLD DETD DBV,

61



-@MPUTER SHIKSHA

veree--.. bridging the digital divide

140. To stop video time at 57 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 57 289 $¢ es0d.

COMPUTER SHIKSHA

Do you know Table option D docv&h abAArhoars
why the Table option is used ? LI SdyoT?
B FE ‘

Stop video here and ask if they know why we use ‘Table’ option?
982,65 DA @N0R, DTS 550 ‘Table’ option
DONE GIOTITPAT R P F98 SeNV?e eS0db.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN DT Barran TR0 AT HTEIE
play SOHOA.

141. To stop video time at 1 minute 28 seconds in VLC Media Player.
D& D VLC Media Player &° 01 daoiio 28 285 9¢ esdod.

COMPUTER SHIKSHA

Can you tell why is the Find and Find and Replace option D dodo&d
Replace option used ? &0arAPE Do Soydoo?

Find &
Replace

Stop video here and ask if they know why we use ‘Find and replace’ option?
283,68 AT D0, DO 3033 ‘Find and replace’ option
Q DOB GOXFAT R T F98 SBeNI?eo ocsiod.
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Just listen to the answers and play the video again for the correct answer.
2337200 D0 DBAN DT Barran TR0 AT HTEIE
play SOHOA.

142. To stop video time at 02 minute 01 seconds in VLC Media Player.
D& J VLC Media Player &° 02 daoio 01 283 5¢ esdod.

COMPUTER SHIKSHA

Can you tell what happens with the Navigator option D ebGrAD Do
use of the Navigator ? B6HB0E D SDdyroT?

Stop video here and ask if they can tell why we use ‘Navigator’ option?
2826 DATT e3D0A, DTEOD 0830 ‘Navigator’ option
DONE EIOTITPAT R PV O )DT?e0 9S50 e%.

Just listen to the answers and play the video again for the correct answer.

2337200 D0 NBAN OB Barren TR0 VAT HTEIE

play SONOA.
143. To stop video time at 2 minute 44 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 02 daodre 44 283 96 esdod.

COMPUTER SHIKSHA

Can you tell how you can remove the o6 non printing characters D der
non printing characters ? Sofodriol 3dyfooe?

f; Non Priritihg ‘

| Characters

Stop video here and ask if they know how to remove Non-Printing Characters?
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2836 DABTR e3D0A, Des& Non-Printing Characters Q o>
SOAOTS FFIE BT? 0.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN OB Baren TR0 VAT HTEIE
play SOHOA.

144, To stop video time at 03 minute 09 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 03 davare 09 289 98 esdod.

COMPUTER SHIKSHA

Do you know what you need to do to be Web page 6" > document D dreerdsd
able to see your document in a web page ? Dot DD Sairs” DoH ewr?

k Document in

Stop video here and ask them if they know what they need to do for seeing their
page in web page?

Q8¢ DATBr B8H0H, DO 9 page Q web page S
e D DA 98 Senar ? @ e9Hod.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN DB 2355720 TR0 DATIT HFEIE
play SOHOA.
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145, To stop video time at 03 minute 29 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 03 davare 29 289 98 esdod.

COMPUTER SHIKSHA

And using any of the methods taught LY BDYD DPBOLD BDHATHD
to you open the Writer file. Writer file ® open Sabod.
A PR TR TR — :

J’

Stop video here and ask students to open writer file and then play the video
again.

82,6 DA e3D0R, DTS writer file  open TADIOA.
SB0ah DATT NFTEIE D DONOE.

146. To stop video time at 03 minute 49 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 03 daodre 49 283 9¢ esdod.

COMPUTER SHIKSHA

Can you tell what is a Table ? Table 2085 DD&° Dot 3dyeT?

i &
4 | [

Stop video here and ask if they can tell what is a ‘“Table’?
2826 DA e3N0B, DT s Table' @OTY DNES’ I°¢0Y
TR)HIOT?e9 0.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB e §0 VAT HTEIE
play SOHOA.
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147. To stop video time at 04 minute 13seconds in VLC Media Player.
D&a3r D VLC Media Player &° 04 davare 13 289 98 edod.

COMPUTERSHIKSHA |8

: Now you all go ahead and show how Ry D> ©oised Table D deor AFE
- will you draw a Table. ardosod. s

™
-

Stop video here again.
283,68 AT D0, DO table O AAHDSOR .S
DBV SNEEIE 2 TONOA.

148. To stop video time at 5Sminute 28 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 05 davare 28 289 98 edod.

Stop video here and ask students to draw a table and then play the video again.
382,68 QAT D0, DO table Q AOHNDSOR. B¢
DETBTR NEEIE " TONOA.

149. To stop video time at 6 minute 42 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 06 davare 42 289 98 edod.

Stop video here and ask students to type as shown in the video and then play the
video again.

Q5 DATBr B8D0H, DTN DEDITS” TSPDODS DN

B TONNI0B.S5B5S DATI HTEIE D TOHOA.
150. To stop video time at 7 minute 00 seconds in VLC Media Player.
DE&a3r D VLC Media Player &° 07 davare 00 289 98 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
BA00S0B.5B057°H ATV NFEIFE 2 TAHOA.

151. To stop video time at 8 minute 29 seconds in VLC Media Player.
D& J VLC Media Player &° 08 davare 29 283 58 esdod.

Stop video here and ask students to do as shown in the video.
25,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
BONDS0E.
Now just check whether they have drawn table or not then play the video again.
I Dersoen table  AzE SE [T T S$B0areh DATIT
HEEIE R TOHOA.

152. To stop video time at 8 minute 39 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 08 daodre 39 285 96 esd0d.

COMPUTER SHIKSHA

A ow show how will you practice with &6 Find & Replace D der é-é.(u

Find & Replace. 38 drdosod. o

Eel Search f =
K Fnd A

Stop video here and ask students to do practice of ‘Find and replace’ option and
then play the video again.
29836 DA e3N0R, Vs ‘Find and replace’ option
practice TODI0R.5EKe e DATZTR NBEIE X DALOA.

153. To stop video time at 09 minute 06 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 09 davare 06 289 98 esdod.

Stop video here and ask students to click on the ‘Find and replace as shown in
the video and then play the video again.

2565 DATE 8505, DO DETITS” TSPODS DEXINM
‘Find and replace’ option Q 85 A0S0, DRI
DEEIS D TOHOA.
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154, To stop video time at 10 minute 33 seconds in VLC Media Player.
D& J VLC Media Player &° 10 davare 33 283 98 edod.

Stop video here and ask students to replace the number as shown in the video
and then play the video again.

25,68 DA S8H0B, TSRO DATITS’ LITFDODS DS
S[0235 Q replace DODS0B.5XKaeh DA SHTEIE
nfer\ele)

155. To stop video time at 11 minute 40 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 11 davare 40 289 H¢ edod.

Stop video here and ask students to do as shown in the video.
25,68 DA B8H0B, DTSDO NATITS’ LATFDODS DS
BONDS0R.
Now just check and then play the video again.
2 2,578 TE T VATV S0TEI6 2 TONOAS.

156. To stop video time at 11 minute 48 seconds in VLC Media Player.
&3> D VLC Media Player &° 11 danare 48 289 H¢ edod.

COMPUTER SHIKSHA [

Now go ahead and show iy o &8 object D der insert
how will you insert an object ? BF8 ardodod.

B
R
.

TR
B¢

o =
w2
ol 2

object on other place then play the video again.

283,68 AT eN0A, DO AT® object A insert TR TR
cut DR IV 1NBF0S’ paste DAVNN0G.SKah DA
DEEIE N DANOA.
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157. To stop video time at 12 minute 25 seconds in VLC Media Player.
DA&air D VLC Media Player &° 12 davare 25 283 98 edod.

Stop video here and ask students to click on the ‘Gallery’ option as shown in the
video and then play the video again.

2565 DA @50, DTEDOR DA’ LHFD0DS SN
‘Gallery’ option Q §§ TONNI0G.HB7 AT HEEIE
20N,

158. To stop video time at 12 minute 54 seconds in VLC Media Player.

D& D VLC Media Player &° 12 dsodre 54 283 9¢ esdod.

Stop video here and ask students to insert object as shown in the video and then
play the video again.

Q55 DATIT @H0H, DTSDOR DA’ FH0DS DN
object Q Q90 TONNI0R.HHT°H BT NEEIE ig

nfer\\ele)
159. To stop video time at 13 minute 49 seconds in VLC Media Player.

D& D VLC Media Player &° 13 daodre 49 283 96 es0d.

Stop video here and ask students to do as shown in the video and then play the
video again.

2538 DATBE B8D0E, DTN DATITS” TSrODS SN

BORNI0R.5Ea DT HBEIE 2 TOHLOAR.
160. To stop video time at 14 minute 39 seconds in VLC Media Player.
D& D VLC Media Player &° 14 dodre 39 283 96 esdod.

Stop video here and ask students to do as shown in the video.
25366 AT B850, DTN AT’ TPODS SN
D000,

Now just check then play the video again.
R 28O TT TR VATV S0TEI6 2 TONOA.

69



COMPUTER SHIKSHA

veree--.. bridging the digital divide

161. To stop video time at 14 minute 50 seconds in VLC Media Player.
D& J VLC Media Player &° 14 dare 50 283 98 esdod.

COMPUTER SHIKSHA  E88

o Now show how can you get non IO 6> non printing characters S
e printing characters. D der Fochoord drdodsod. S
4

Stop video here 7 o doacie f ‘orit characters’ and
then play the video again.
23858 QAT eH0B, Vs ‘Non-Printing characters’ Q

practice DODI0R.5XK0eeh AT NSO X BAHOA.

162. To stop video time at 16 minute 53 seconds in VLC Media Player.
d&a3r D VLC Media Player &° 16 daodre 53 28 3¢ esdod.

Stop video here and ask students to do as shown in the video.
Q5 DATBr B8H0H, DTN DETITS” TPDODS DESNM
BONNS0E.
Now just check then play the video again.
2 2,576 TE T VATV S0TEIS 2 TONOA.

163. To stop video time at 16 minute 58 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 16 davare 58 289 H¢ esdod.
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COMPUTER SHIKSHA 688

Next practice the use of the B¢ Zoom option D
B Zoom option. &dArAoso S Sabod.

Stop video here and ask students to do practice of ‘Zoom’ option and then play
the video again.
283,68 AT D0, DO ‘Zoom' option Q practice
BA00S0B.5B057°H ATV NFEIFE 2 TOAHoA.

164. To stop video time at 17 minute 15 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 17 davare 15 289 98 esdod.

Stop video here and ask students to do 400% Zoom of the page and then bring
into 50% and then play video again.

283,68 AT D0, DO page Q 400% Zoom T
S5Ea3e5 50% & e3NZVGNIN0B.SBT DATBI NTFEIE D
DONO&.

165. To stop video time at 17 minute 42 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 17 davare 42 289 98 edod.

Stop video here and ask students to click on the ‘Zoom’ option and then play
the video again.

9826 DABT B3H0R, DTs ‘Zoom' option Q §§
BORNI0R.5BS DATIT SNTEIE 2 TOHOAR.

166. To stop video time at 18 minute 20 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 18 davare 20 289 98 esdod.

Stop video here and ask students to do 400% zoom of the page as shown in the
video and then play the video again.

2565 DATE 8505, DO DETITS” TSPDODS DESINM
page Q 400% zoom TONNI0.SBah DATITY DFETE
R000&.
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167. To stop video time at 18 minute 46 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 18 davare 46 289 98 esdod.

Stop video here and ask students to do 50% zoom of the page as shown in the
video and then play the video again.

28,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
page  50% zoom DONNI0E.SBTS DA DEETE
DOHOAR.

168. To stop video time at 19 minute 08 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 19 davare 08 289 H¢ edod.

Stop video here and ask students to do normal size of the page as shown in the
video.

25,68 DA B8H0B, DTSDO NATITS’ LTFDODS DS
page Q SrNe 28 '8 S3NE0B02508.

Now just check then play the video again.
I 2,578 TE T DATBrR S0TEIS 2 TONOA.

169. To stop video time at 19 minute 16 seconds in VLC Media Player.
&3> D VLC Media Player 6° 19 davare 16 289 H¢ edod.

COMPUTER SHIKSHA [E8

i Now all of you practice the use of the iy D 06 Send option D
Send option. adArAodto §S Sabod.

m
-

Stop video here and ask students to do of *Send” option and file should
be in pdf format and then play the video again.

283,68 AT D0, DO ‘Send’ option  practice
23008508 file pdf format ¢ €0 E).e5Sared DATBER NEETE
=

2 DONOAK.
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170. To stop video time at 19 minute 49 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 19 davare 49 289 98 esdod.

Stop video here and ask students to click on the ‘File’ menu and click on ‘Send’
option after that select ‘email as pdf” as shown in the video and then play the
video again.

298368 AT D0, DO ‘File’ menu Q SHEAW ‘Send’
option Q 88 TONNI0G. $B DA TITPDODS DS
‘email as pdf’ option Q VBT TONNS0R.SBH DB
DEEIS D TOHOA.

171. To stop video time at 20 minute 58 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 20 davare 58 289 H¢ esdod.

Stop video here and ask students to do as shown in the video.
25,68 DA B8H0B, DTSDO DATITS’ LTFDODS DS
B0NNI0E.
Now just check then play the video again.
2D 2,578 TE TR VAT S0TEIS 2 TONOAS.

172. To stop video time at 21 minute 05 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 21 davare 05 289 H¢ esdod.

COMPUTERSHIKSHA [E58

| Nextall of you go ahead and practice e Do o> Templates D
B the use of Templates. &0aIrAoso E6 Sabod.

SO@OMococososco

g J] LL [ call Yo BaEKk.cooses
. s | I 1 am tn Maeting, will call you

1 am busy, would you give me call
back agaifc.c..

Stop video here and ask students to do practice of ‘Template’ option and then
play the video again.

238368 QAT D0, DO ‘Template’ option  practice
TONDI0B.HE0a7h DATITR NFEIE R TOHOR.
173. To stop video time at 21 minute 34 seconds in VLC Media Player.
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D& D VLC Media Player &° 21 dodre 34 283 96 esdod.

Stop video here and ask students to click on ‘File menu and then click on
‘Template’ option and Select ‘Save’ option and then play the video again.

2856 DA e3H0B, Vs ‘File menu Q) 0O SBdaeh
Template’ option Q 88 3 ‘Save’ option Q BT BOLOI0E.
BB DA DFETE @ TONOA.

174. To stop video time at 23 minute 09 seconds in VLC Media Player.
D& D VLC Media Player &° 23 dodre 09 283 9¢ esdod.

Stop video here and ask students to save the ‘Templates’ shown in the video and
then play the video again.

Q55 DATIT @H0H, DTSDOR DA’ FH0DS DN
Templates’ Q save TDONNI0G.SBTS DATIT SIS
R0H0&.

175. To stop video time at 23 minute 32 seconds in VLC Media Player.

D& D VLC Media Player &° 23 daodre 32 283 9¢ es0d.

Stop video here and ask students to do as shown in the video.
25).¢6 AT B850, DTN AT’ TPODS SN
DONNS0A.

Now just check whether they have made the ‘Templates or not and then play the
video again.

R Do sen Templates' Q TS SE TE B SSo°eh
DETBTR NEEIS R TONOA.

176. To stop video time at 23 minute 43 seconds in VLC Media Player.
D& D VLC Media Player &° 23 dodre 43 283 9¢ esdod.
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COMPUTER SHIKSHA

Now show how will you get your 868 Web page &° & page  der
page in a Web page. ocstied drdodod.

. ﬂ{\‘\ /$ - @ v

Stop video here and ask students to do practice of Preview in web browser and
then play the video again.

9836 DA e3D0R, DT§E Preview in web browser O
practice TONNS0B.5%7°¢5 DATBIR NTEIS 2 TONOAS.

177. To stop video time at 24 minute 15 seconds in VLC Media Player.
D& J VLC Media Player &° 24 dare 15 283 98 esdod.

Stop video here and ask students to do as shown in the video.
Q5 DATBr B8D0H, DTN DAETITS” TSPDODS DESNM
BONNI0AE.
Now just check, and then play the video again.
R0 25T TE TR VAT DEFETS 2 TBONOR.

178. To stop video time at 24 minute 23 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 24 davare 23 289 98 edod.

COMPUTER SHIKSHA

Practice the use of the Printer Settings option
Printer Settings option. &daIrAoso 85 Sabod.

Stop video here and ask students to do practice of ‘Printer setting’ and then play
the video again.
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285,60 DA e3H0B, Vs ‘Printer setting’ Q practice
BA00S0B.5B057°H ATV NFEIFE 2 TAHOA.

179. To stop video time at 24 minute 41seconds in VLC Media Player.
D&air D VLC Media Player &° 24 daare 41 283 98 edod.

Stop video here and ask students to click on ‘File menu and then click on
‘Printer setting’ and then play the video again.

28385 DA eH0A, DO ‘File menu DS §5 T dKaeeh
‘Printer setting’ Q §5 TO00S0R.5%0a7°eh DATITR S0SEIE
nfe\Wela}

180. To stop video time at 26 minute 38seconds in VLC Media Player.
&3 D VLC Media Player &° 26 dsodre 38 28§ 3¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.
25368 AT B850, DTN DATITS” TSrODS SN
TONDI0B.BE0a7h DATITR NFEIE " TOHOR.

181. To stop video time at 28 minute 31seconds in VLC Media Player.
D&ar D VLC Media Player &° 28 dodre 31 283 H¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

2538 AT B850, DTN DATITS” TSrODS SN

BORNI0R.5Ea DATIT SHBEIO 2 TOHLOAK.
182. To stop video time at 29 minute 42 seconds in VLC Media Player.

D& D VLC Media Player &° 29 daodre 42 285 H¢ esdod.

Stop video here and ask students to do as shown in the video.
25)¢6 DATBr B8D0E, DTN AT’ TSPODS DEXINM
In[O\ WNINToTe )

76



COMPUTER SHIKSHA

veree--.. bridging the digital divide

Now just check, whether they have practiced the ‘Printer setting” option or not
then play the video again.

2R Deesoexn ‘Printer setting’ option Q practice B8 SE 3§
3 S350 DA DFETE D TONOA.

183. To stop video time at 29 minute 56 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 29 davare 56 289 98 edod.

COMPUTER SHIKSHA

. & gD D Joddw A d
We will end today’s class here. Bo0RgHA) A% S

Stop video here and ask tdents to cloe thei fle and shutdo their
computer.

2836 DABTR e3D0A, DT file Q close TR T°$Y F05J°5D
Q shutdown BONNSOA.
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COMPUTER SHIKSHA

Complete teacher’s manual for Open office writer 3 Class 5

Writer 3 Class 5 3og), 28 836 manual.

Summaries
Class 5 Jroro%0o

What is Paste special?
Paste special e90€3 Qoed?

Types of selection mode?
selection mode &°Q Gsren AE?

About block area and standard area?
Block area 08030 standard area (0o8ow.

Why we use ‘Auto text’?
S0 ‘Auto text’” 0ption Q Dot &HDAITAFED?

About ‘Change option’.
‘Change option’ (080ow.

About ‘Field name.
‘Field name’ option ¢do.

About Field shading.
Field shading option ¢b60w.

Why we use Navigator?
Q093 Navigator option D Jocwgd &HATAFE0?

How to use Find and replace option?
Find and replace option Q Qder &HA3rNowed?

Now let’s start video.
RLDYE DA DBV,
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1. To stop video time at 24 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 24 289 $¢ es0d.

COMPUTER SHIKSHA

Do you remember what was taught ROBE B0 FROOS' B1ABTE
to you in the earlier classes? D& ooty o° ?

e g

Stop video here and ask students if they remember what hey had learnt in the
previous class?

R8¢ DETIT B8I0H, DT SDO ROSHZ SNON TV S A
JEDE)E S8 B0 70 ) 90,

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barran TR0 AT HTEIE

play SOHOA.
2. To stop video time at 40 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 40 289 $¢ es0d.

COMPUTER SHIKSHA

Can you tell how to open the Writer Shortcut D &OarHod Writer file D
file using a shortcut ? der open Sabss'y D 3oyOT?

Stop video here and ask students, how would they open writer file using
shortcut option?

283,68 AT N0, DO °¢0y shortcut option O
EDO3PNOD) writer file e open TIR? @ e9cHHOdR.
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Just listen to the answers and play the video again for the correct answer.
2337200 D0 DBAN DT Barran TR0 AT HTEIE
play SOHOA.

. To stop video time at 1 minute 09 seconds in VLC Media Player.
D& J VLC Media Player &° 01 daoiao 09 283 5¢ esdod.

Stop video here and ask how to hide ‘Standard toolbar’?
283,68 AT D0, D& s ‘Standard toolbar' e hide
DA 29 e9%K50&.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Barran TR0 AT HTEIE

play SONOA.
. To stop video time at 02 minute 04 seconds in VLC Media Player.

D& D VLC Media Player &° 02 daoiio 04 285 58 esdod.

COMPUTER SHIKSHA B8

- B oo you know what happens with the Find & Replace option d evcirad i
& Find & Replace option ? O a36tBeE Do 603500'7
it - = =

Fmd &

| Replace

Stop video here an a if ty kn what ‘F nd place’?
2836 AADT e3N0A, Vs ‘Find and replace’ 0T E’
P98 BN CHOR.

Just listen to the answers and play the video again for the correct answer.
233720 DO 0BAN DB 2353720 TR0 DATT HFEIE
play SOHOA.
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5. To stop video time at 02 minute 42 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 02 davare 42 289 98 esdod.

COMPUTER SHIKSHA

Can you tell why is the Match Case used Find & Replace option &° Match Case
in the Find & Replace option ? Doteh DAY Do SdyfwTe?

Stop video here and ask if they can tell why we use ‘Match case’ in ‘Find and
replace?

RE)65 DATBrQ 8505, s> Find and replace & sHdm
‘Match case’ option Q DOCVE GOAIFAN"RT TPV e )IOT?e9

3RO,

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barran TR0 DATZFR HTEIE

play DOH0&.

6. To stop video time at 03 minute 36 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 03 davare 36 289 98 esdod.

COMPUTER SHIKSHA

2053w Find & Replace & Whole Number

Can you tell why do we use the Whole only option D dochHeh SHAFAID® Dod>
Number only option in Find & Replace ? -
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Stop video here and ask if they can tell why we use ‘Whole words’ in ‘Find and
replace?

28368 DA ©850H, s Find and replace € 603650
'"Whole words’ option Q «OC0Z GdO3PANR® S0
TR)IOT?0 e9$0B.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 DBAN DT Baran TR0 AT HTEIE

play DOHOA.

7. To stop video time at 04 minute 01 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 04 davare 01 289 98 esdod.

COMPUTER SHIKSHA 58

T Z; ity 7 R & E £ % L ': & o
i :_ Can you tell Navigator option ® &a3rAd O |
- N what happens with the Navigator ? 2EHB0E Do '3—’3"00"’ =

Navngator

Stop video heren " t .
2836 AABTR e3D0B, Vs ‘Navigator' 0T DANES’ o8
SOI?Q 9COR.

Just listen to the answers and play the video again for the correct answer.

2337200 D0 0BAN OB Baran TR0 DATZFR HTEIE

play SONOA.
8. To stop video time at 04 minute 49 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 04 davare 49 289 98 esdod.

Stop video here and ask students to open the writer file.
282,65 DABTR e3D0R, Vs writer file D open TAHDIOA.
9. To stop video time at 05 minute 43 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 05 davare 43 289 98 edod.

COMPUTER SHIKSHA

Now type out the paragraph being LN Do rHodS dor D 85 :
shown to you. Sobod.

You can control Open Office without using a mouse device,
using only the keyboard. On each module's main help page
(for example, the Open Office Writer or Open Office Calc
main help page) there is a link to access the keyboard
shortcuts' help for that module.

Stop video here and akstudents t type the givn paragaph.

83,6 DA @8N0, IO AV DT TID BAVDI0ER.
Now just check whether they have typed out the paragraph or not and then play
the video again.

I DN DO BN D38 BE TE TR $B07¢5 DA
DEFEIE N DANOA.

10.To stop video time at 06 minute 02 seconds in VLC Media Player.
D& J VLC Media Player &° 06 davare 02 283 58 esdod.

COMPUTER SHIKSHA

Can you tell Standard Toolbar
what is the Standard Toolbar ? ©ot§ QD& Dot BDyoo?
-0

g | et W

3
510 o oty o e
R-B0a  B4895 vy @E-UACEEYL G,
w( Vo  Jremww F5 U0/ UMasn creekiA-9 2|
3 T N N

Stop video here and ask if they know why we use ‘Paste special?

2836 DATBTR e3D0A, DTTEDO 0SS ‘Paste special option Q
DOCNB EIOTIPAT R T F98 SNV 20 e9csi0B.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB Baren §0 DATT HTEE
play SOHOA.
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11.To stop video time at 07 minute 39 seconds in VLC Media Player.
D& D VLC Media Player &° 07 dodre 39 283 9¢ esdod.

Stop video here and ask students to do formatting on the line and then copy that
line as shown in the video and then play the video again.

2838 ATV B0, IO B &S formatting A T €8 B
Q DATrS” D0 DN copy TOIDI0R.dXKaeh
DETBI HEFEIE " TOHob.

12.To stop video time at 08 minute 21 seconds in VLC Media Player.
D& D VLC Media Player &° 08 daodre 21 283 3¢ esdod.

Stop video here and ask students to paste the line as shown in the video and then
play the video again.

Q55 DATIT @H0G, DTSDO DA’ FH0DS DN
S& Q paste TONNS0E.SBTS DA DEETE @ TONOA.

13.To stop video time at 08 minute 47 seconds in VLC Media Player.
D& D VLC Media Player &° 08 daodre 47 283 3¢ esdod.

Stop video here and ask students to copy the line again as shown in the video
and then play the video again.

25368 AT B850, DTN DATITS” TSrODS SN
BR Q NTEIE copy DWANS0R. 575 DEBF HTE>S 599

nfe\\ela)
14.To stop video time at 09 minute 11 seconds in VLC Media Player.

D& D VLC Media Player &° 09 daodre 11 283 3¢ esdod.

Stop video here and ask students to do as shown in the video.
2536 AT B8D0E, DTN DATITS” TSrODS DESNM
B0ODNS0B.

Now just check whether they have pasted formatted line or not and then play the
video again.

R D sen format TS BR Q paste B3°E SE TS B
B30 DATIT DFETE N TAHOA.
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15.To stop video time at 09 minute 26 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 09 davare 26 289 98 esdod.

COMPUTER SHIKSHA 88

b s R e R S e e s R

Canyou tell Standard Toolbar
i Where is the Standard toolbar ? O8).& sotnod Dd> SdyoTe? i
i‘“:‘ ottt Cpmcey Wit K
IR T

(

wE =
E _ﬁv—r‘li

Stop video here n a 7 a eh ' s ‘Sct de"?
283,68 AT N0, DO S ‘Selection mode

DOCVB GOBPAD R S0 W) IOT?e e9H0.
Just listen to the answers and play the video again for the correct answer.

2337200 D0 0BAN OB Barren TR0 DA HTEIE
play DAHOA.

16.To stop video time at 10 minute 56 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 10 davare 56 289 9¢ esdod.

Stop video here and ask students to do as shown in the video.
2565 DATBEQ 830, DTN DETITS” TSPDODD SN
BO0DS0E.

Now just check whether they have done practice of ‘Selection mode’ or not and
then play the video again.

2 Deesoen ‘Selection mode’ Q practice DS SE TE B
SB0ah DATIT NFETE D DONOA.

17.To stop video time at 11 minute 10 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 11 davare 10 289 98 edod.

COMPUTER SHIKSHA 8

2% Standard Toolbar &' 83203 =
shortcut icon D &H3rAod D file D save
Sabod.

Wl You will next learn about the various icons
that appear on the Standard Toolbar.

Stop video here and ask if they know what happens with ‘Change option’?
2868 DA ©850H, s ‘Change option' &HAZTA
DA 2BS0E TFH8 Bear?eod eodHodd.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Barran TR0 DA HTEIE
play SOHOA.

18.To stop video time at 12 minute 09 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 12 daoare 09 289 H¢ esdod.

Stop video here and ask students to click on ‘Edit menu’ and then ask to select
‘Record’ option and then play the video again.

283,68 QAT e3D0A, DO ‘Edit menu’ & 85 TR SBoered
‘Record’ option Q DB TONDS0E.H$EaS AT HEETE D
njowela}

19.To stop video time at 13 minute 36 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 13 davare 36 289 98 edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

2565 DATE 8505, DO DETITS” TSPODS DEXINM
D000 E.S B0 DATIT DFEITE R TAHOE.
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20.To stop video time at 14 minute 10 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 14 davare 10 289 H¢ edod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
DONDS0R.

Now just check whether they have done the practice of ‘Change’ option or not
and then play the video again.

2 Dersoen ‘Change’ option  practice B3°8 SE TS B
S350 DA DFETS 2 TONOA.

21.To stop video time at 14 minute 25 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 14 danare 25 289 H¢ edod.

COMPUTER SHIKSHA

- B Usingthe Standard Toolbar show how Standard Toolbar D &53rfod Soconew Il |
will you bring up a new page. page D dor BoHBIE Srdosod. o

®—

New Page

Stop video here and ask if they know what is ‘Auto text’?

2826 DA e3D0B, DTsO ‘Auto text’ 0T DES 98
SENT?Q CHOC%.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN DB 2355720 TR0 DATIT HFEIE
play SOHOA.

22.To stop video time at 15 minute 01 seconds in VLC Media Player.
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D& D VLC Media Player &° 15 dodre 01 283 9¢ esdod.

Stop video here and ask students to select the given paragraph as shown in the
video and then play the video again.

25368 DATBE B850, DTN DATITS” TSPODS DESNM
ADIS VO VBT TONDIOR.BET ¢ DA HTFEIO 0

nfe\\ela)
23.To stop video time at 16 minute 04 seconds in VLC Media Player.

D& D VLC Media Player &° 16 dodre 04 283 9¢ es0d.

Stop video here and ask students to do as shown in the video and then play the
video again.

25366 DATBE B850, DTN AT’ TPODS SN
BO0DS0E.S B0 DATITY DFEIFE N BAHOA.

24.To stop video time at 16 minute 42 seconds in VLC Media Player.
D& D VLC Media Player &° 16 daodre 42 283 9¢ esd0d.

Stop video here and ask students to do as shown in the video.
25366 AT B850, DTN AT’ TPODS DESNM

BAVNS0E.

Now just check whether they have used the ‘Auto text’” option or not then play
the video again.

R D sren ‘Auto text’ option Q GOITFAOTTE SE TE B
$B0°H DATIT DFTETE 2 DONOA.

25.To stop video time at 17 minute 00 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 17 davare 00 289 98 edod.

COMPUTER SHIKSHA |8

skl et sl sk ek T e S
A Can you say what happens with Document as Email option D &0a3»H% A
i Document as Email option ? O BEDEE Dotd Sdyreoe?
s ¢ - i e ] e
s T I L ey e
055 w‘ i [} e ¥ PiUErss czaekiA-va,

i

Stop video here
283,68 AT D0, DO 30330 ‘Field name’ option
DOCNB GIODTPAT I F98 SNV 9cii08.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN DT Barran TR0 AT HTEIE
play SONOA.

26.To stop video time at 18 minute 08 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 18 davare 08 289 H¢ esdod.

Stop video here and ask students to insert the ‘date and time’ as shown in the
video and then play the video again.

Q5 DATBE B8H0H, DTN DEDITS” TSPDODS DESNM
‘date and time’ Q insert TONNSOB.5Heh DA DTS
nfer\\ela)

27.To stop video time at 18 minute 27 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 18 daodre 27 283 9¢ esdod.

Stop video here and ask students to click on the ‘View menu’ and then activate
the ‘Field name’ as shown in the video and then play the video again.

283,65 DA e3N0A, DTEO View menu’ S §5 T
HATES® HEPDODS DS ‘Field name’ Q activate TONDI0E.
SB0arh AT NFETFE D DONOA.
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28.To stop video time at 19 minute 18 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 19 davare 18 289 98 edod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
BONNS0E.
Just check and then play the video again.
20 25T TE TR DA DEFETS @ BONOA.
29.To stop video time at 19 minute 32 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 19 davare 32 289 98 edod.

COMPUTER SHIKSH,

A Can you tell what happens with the Open Option D &HArAR DN
Open Option ? 260H808E Dt 3vyfoo-?
B £ -omm
T R I Y (1)
et L /e

o 1 ey e

LE TR Y
of Fim S s sas creeki A-9-a

Stop video ‘Side ba
283,68 QAT e3H0A, DO ‘Side bar’ @0 QDE3 DO
o0 RN TP DONE GIAITPANT R VY T )IOT?e0
eoC8K08%.

Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2353720 TR0 DATIT DHFEIE
play SONOA.

30.To stop video time at 21 minute 01 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 21 davare 01 289 H¢ edod.

Stop video here and ask students to hide and show the ‘Side bar’ and then play
the video again.

836 DA e3D0R, DEs ‘Side bar' Q hide SO8ASW
EQDOTEILY TONNI0E.SB7°¢ DATIT DEEIE = BDONOA.
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31.To stop video time at 21 minute 15 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 21 davare 15 289 98 edod.

COMPUTER SHIKSHA

= QDN DS RoBL S0 50:.1}5&6
Now show how you will open a file that é‘bsave wond file d der open 33E
has earlier been saved on your computer. SrSosod S

i

@ Y

Stop video here an ask students to close their file and shutown the computer.
9836 DA BN0R, DTEDO ¢, file Q close T FOY°5D
Q shutdown ONNS0A.
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COMPUTER SHIKSHA

Complete teacher’s manual for Open office writer 3 Class 6

Writer 3 Class 6 c3g), 2§ 86 manual.

Summaries

Class 6 Jroro%0

What is Paste special?
Paste special e90€3 Qoed?

Types of selection mode?
Selection mode &°Q &seen DAE?

About block area and standard area?
Block area and standard area (o8oR.

Why we use ‘Auto text’?
0300 Auto text’ Q Dotd&d &DABIAFHN?

About ‘Change option’.
Change option’ (08o.

About ‘Field name.
‘Field name’ (b80oR.

About Field shading.
Field shading ¢:060.

Why we use Navigator?
0500 Navigator Q Dot 6H63rATA?

How to use Find and replace option?
Find and replace option  Jder &AM d?

Now let’s start video.
RLDYE DECITD DBV,
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32.To stop video time at 37 seconds in VLC Media Player.
D& J VLC Media Player &° 37 283 94 es0d.

COMPUTER SHIKSHA

Can you tell what is the difference Selection mode &’ Standard mode &o8a%»
between Standard and Block area mode in Block area mode Su¢§ &) S D&
the Selection mode ? Do SDyHoo?

Stop video here and ask if they know what is the difference between ‘Block area
and Standard area?

2826 DABT B3D0A, Vs Block area sHOO Standard
area S0 S &Q) BE® AE TFH8 BeNT?eO e9BHE0R.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barren TR0 AT HTEIE
play SOHOA.

33.To stop video time at 01 minute 11 seconds in VLC Media Player.
d&a3r D VLC Media Player &° 01 davio 11 283 96 es0d.

COMPUTER SHIKSHA

Canyou tell Auto text option D abairAd DD
what happens with Auto text ? B6HHB0E Do 3dyfoo?
© 4
N

H

Stop video here and ask if they can tell what happens with ‘Auto text’?
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25,68 DA ©H0H, SO ‘Auto text'option Q E3OTZA
DA BEIDSIOE TV TN YEDT?e0Q e9SK0db.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Barren TR0 AT HTEIE
play SOHOA.

34.To stop video time at 01 minute 55 seconds in VLC Media Player.
D& D VLC Media Player &° 01 Do 55 285 9¢ esdod.

COMPUTER SHIKSHA 688

5 Do you know Soddw Paste Special option D £
why we use the Paste Special option? Docieh SHAFAF I DotH 3end?

g - Paste :
Special

Stop video here a kif tey knw why we ue ‘Pse secial’?
2836 DA e3D0A, DTTEDO X ‘Paste special' OCHED
G BPAT I PS8 BNT? e9SH0E.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barran TR0 DATZFR HTEIE
play SOHOA.

35.To stop video time at 02 minute 18 seconds in VLC Media Player.
d&a3r D VLC Media Player &° 02 daoo 18 283 3¢ es0d.
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COMPUTER SHIKSHA

Do you all know H05380 Change option D Jdocoed
why we use the Change option? SOArAF AT D& 3ewd?
CH £

Stop video here and ask do they know why we use ‘Change option’?
283,68 AT B8N0, DO 0SS ‘Change option’
DONE EOTITPAT R T8 SeNV? e9i0db.

Just listen to the answers and play the video again for the correct answer.
233720 DO BAN DB 2353720 TR0 DATIT HTFEIE
play SONOA.

36.To stop video time at 02 minute 48 seconds in VLC Media Player.
D& J VLC Media Player &° 02 davare 48 283 98 esdod.

COMPUTER SHIKSHA

. S50 Field Names option D doded
Can you tell why we use Field Name ? abArAFAr s 30002

I Field Name
| Option '

Stop video here and ask if they know why we use ‘Field name’?
9836 DA B3D0A, DTSN 033 ‘Field name’ option’
DOCNB GIOTITPAT R S8 SN2 0.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB 22N §0 DATT HTEE
play SOHOA.

37.To stop video time at 03 minute 28 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 03 davare 28 289 98 edod.

COMPUTER SHIKSHA

Canyou tell Field Shading option D é>airad O
what happens with Field Shading? 260H8008 Do 3dyoo?

Field
-Shading

Stop video here and ask if they know why we use ‘Field shading’?
2836 DA e3N0R, DTTEO 3055 ‘Field shading’ option’ &
DONE GIOTITPAT R T8 SeNV?e 0.

Just listen to the answers and play the video again for the correct answer.
233720 DO BAN DB 2353720 TR0 DATIT HTFEIE
play SONOA.

38.To stop video time at 03 minute 56 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 03 davare 56 289 98 esdod.

COMPUTER SHIKSHA

And using any of the methods taught 28050 Db 31YS DJ HFAD
to you open the Writer file. &dadrAow) writer file D open Sabod.

Stop video here and ask students to open writer file and then play the video
again.
2826 DABT e3N0R, DTEO writer file  open TAVDIOE.
SB35 DATBID DFEIE "2 TOHOG.

39.To stop video time at 04 minute 04 seconds in VLC Media Player.
D& J VLC Media Player &° 04 daare 04 283 5¢ esdod.
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COMPUTER SHIKSHA

Stop video here and check whether they have opened writer file or not and then
play the video again.

2858 QAT e350B, eesoen writer file D open DS SE 3§

B B eh AT HEFEIE N TOHOA.
40.To stop video time at 04 minute 09 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 04 davare 09 289 98 esdod.

COMPUTER SHIKSHA

Type this paragraph Sord 85 Sabod.

You can control Open Office without using a mouse

device, using only the keyboard. On each module's
main help page (for example, the Open Office Writer
or Open Office Calc main help page) there is a link to
access the keyboard shortcuts' help for that module.
In addition, under the keyword "Accessibility" you
find step-by-step instructions about how to control
the selected module without a mouse device.

Stop video here and ask students to type the given paragraph which is shown in
the video.

2505 DATE B8D0H, DT sen DEDIT S Lra0DS o

BN TONNI0E.
Now just check whether they have typed the paragraph or not and then play the
video again.

I AN DO BN B8 BE TE TR $B07¢5 DA

DEEIS D TOHOA.
41.To stop video time at 04 minute 39 seconds in VLC Media Player.

97



COMPUTER SHIKSHA

..... bridging the digital divide

D&a3r D VLC Media Player &° 04 davare 39 289 98 edod.

COMPUTER SHIKSHA (&8

([l And show how will you make the text bold 2Bab> 2Dy® Dor & 3DdE formatting W |
W and underline it using formatting options options D &Hclrhod) text D bold Hodaso M-
HE as has been done in the given paragraph. underline r der 338 drdodod.

|d
ﬁ Underlme

Stop video here and aSk students to do practlce of F ont color and also ask to
make the paragraph bold and underline and then play the video again.
283,68 AT D0, DO ‘Font color’ Q practice
B 0O0NN0R.0805%0 DT bold 2805 underline
TONDI0B.BE0a7h DATITR NFEIE " TOHOR.

42.To stop video time at 4 minute 58 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 04 danare 58 289 H¢ esdod.

Stop video here and check whether they have done the formatting or not and
then play the video again.

2828 QAT 3508, o sen formatting  B3°8 SE TE B
BETS AP HTEIE D TOHOA.

43.To stop video time at 05 minute 29 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 05 davare 29 289 98 esdod.

Stop video here and ask students to use the paste special and copy the line and
paste it on the new page and then play the video again.

%368 AT D0, DO paste special option
GIBrAOD SKed B Q copy TR A §¢5 e85 &S’ paste
BADNS0B.5B07°H DAV NFEIE R TAHOA.

44.To stop video time at 05 minute 54 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 05 davare 54 289 98 esdod.
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Stop video here and ask students to select the line and copy it as shown in the
video and then play the video again.

283,68 AT SH0A, DFINO B BT T &°AD
DETBS” TDODD DSV copy TDADNS0R.BS DA
DEEIE D TONOA.

45.To stop video time at 07 minute 22 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 07 davare 22 289 98 edod.

Stop video here and ask students to do as shown in the video.
256 DATBE 8305, DTN DETITS” TSPDODS SN
D000
Now just check whether they have copy and paste or not and then play the video
again.
2D DN copy SHOASW paste DS SE T TR SHBdaeh
DETBrR SNEEIE 2 TONOA.

46.To stop video time at 07 minute 38 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 07 daodre 38 288 H¢ esdod.

COMPUTER SHIKSHA &8

. B Now use the Auto Text feature and R Auto Text feature D
= type out a line. &DArAoD a:€ line D 85 Sabod. =

Stop video here and ask students to use the ‘Auto text’ option and also ask to
create shortcut and then play the video again.

238368 AT D0, DO ‘Auto text’ option
EDTAOTINN0E.0OO%W shortcut  create TONNSOER.HBaTeh

DETBIQ HEFEIE " TOHOb.
47.To stop video time at 10 minute 01 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 10 davare 01 289 H¢ esdod.
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Stop video here and ask students to take new page and type some lines as shown
in the video and then play the video again.

251 AT 8308, DTS 2.8 §¢% page Q SNE
DETS” TTDODS DN ) B Q B BANNS0S.

BB DA DEFETE D TONOA.
48.To stop video time at 10 minute 18 seconds in VLC Media Player.

D& D VLC Media Player &° 10 dodre 18 285 9¢ esd0d.

Stop video here and ask students to select the paragraph and click on the ‘Edit
menu’ and then select the ‘Auto text option as shown in the video and then play
the video again.

28385 DA 8H0A, OO DO DB TR ‘Edit menu’
0 85 TAHNI0E.SB05eh DATBIS ATFDODS DEISNT ‘Auto
text option’ Q VST BONDI0R.5XKeeh DA SHBEIE

nfer\ele)
49.To stop video time at 10 minute 43 seconds in VLC Media Player.

D& D VLC Media Player &° 10 daodre 43 285 3¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.
25368 AT B850, DTN DATITS” TSrODS SN
TONDI0B.BE0a7h DATITR NFEIE " TOHOR.

50.To stop video time at 11 minute 10 seconds in VLC Media Player.
D&ar D VLC Media Player &° 11 dodre 10 285 H¢ esdod.

Stop video here and ask students to do as shown in the video.
25)¢6 AT B850, DTN AT’ TPODS SN
IR [OVWNINTole}

Now just check whether they have done used ‘Auto text’ option or not and then
play the video again.

R D sen ‘Auto text’ option Q GHBrA0TE SE TS TR

$B0H DATIT DFTETE D DONOA.
51.To stop video time at 11 minute 22 seconds in VLC Media Player.

D& D VLC Media Player &° 11 doodre 22 283 96 esod.
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COMPUTER SHIKSHA [

. W Next use the Change option and record &chbare Change option D eédai»fod i
Sant € 35os
B something in your document. D ere@o0l &° DZe record Saod. Wl

—

Q ange

! V4 _8

BB,
P2

Stop video here and ask if they known what happens with ‘Change case’?’

82,6 DA e3N0R, Vs ‘Change case’ option
EBITBPAR AN BEHDERNOE ) & BRI e5N08B.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Barran TR0 DA HTEIE
play SONOA.

52.To stop video time at 11 minute 55 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 11 davare 55 289 H¢ esdod.

Stop video here and ask students to click on the ‘Edit’ menu and then click on
the ‘Change’ option and then select the ‘Record’ option as shown in the video
and then play the video again.

283,68 QAT e3H0A, DO ‘Edit’ menu & 85 TR S$Soered
‘Change’ option 338 88 TR €8 5&ared DATBreS” ATrRoDS
DN ‘Record’ option Q VBT TADNS0R.5B0a7h DBTZQ
DEFEIE N TAHOA.

53.To stop video time at 12 minute 49 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 davare 49 289 98 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

2565 DATE 8505, DO DETITS” TSPODS DEXINM

TONDI0B.HE0a7h DATITR NFEIE " TOHOR.
54.To stop video time at 14 minute 03 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 14 davare 03 289 98 edod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8305, DTN DETITS” TSPODS DN

D00,

Just check whether they have used the ‘change’ option or not and then play the
video again.

2 Dees&en ‘change’ option Q &NrR0TE SE TE T
S350 DA DFETS 2 TOHOA.

55.To stop video time at 14 minute 13 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 14 davare 13 289 98 edod.

COMPUTER SHIKSHA

A ] And now show how will you remove 08050 REYych> Dot Field name D
BE the Field name. o FoAFE drdodsod. i

/ ield
ame

| oual
| A
T '

Stop video here and ask students if they know how will they remove the ‘Field
name’ and ‘filed shading?

2828 AT 350B, s o3¢0, ‘Field name’ 805 ‘filed
shading Q der* SOATE 98 BenaT?e0d eBK0M.

Just listen to the answers and play the video again for the correct answer.
2337200 DO 0BAN DB 2353720 TR0 DATIT HTFEIO
play SOHOA.

56.To stop video time at 15 minute 15 seconds in VLC Media Player.
DE&a3r D VLC Media Player &° 15 davare 15 289 9¢ esdod.

Stop video here and ask students to insert ‘Time, Date and Page number’ as
shown in the video and then play the video again.
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25368 DATB B8D0, DTN DATITS” TPODS DN
‘Time', ‘Date’ $0O0 'Page number’ Q 2358 TANDS0R.5B0¢h

DETB HEFEIE " TOHob.
57. To stop video time at 15 minute 25 seconds in VLC Media Player.
D& D VLC Media Player &° 15 daodre 25 283 96 es0d.

Stop video here and ask students to click on the ‘View menu’ and then select
‘Filed name’ as shown in the video and then play the video again.

28288 QAT e3D0B, s View menu’ 208 §5 T
DETSS” IO DO ‘Filed name’ Q VST DANNS0S.
$E057H DATBIQ DFEIE R TANOA.

58.To stop video time at 15 minute 50 seconds in VLC Media Player.
D& D VLC Media Player &° 15 dodre 50 285 9¢ esdod.

Stop video here and ask students to do as shown in the video.
Q55 DATIT @0, DTSDO DA’ HFH0DS DN
BONDS0E.

Now just check whether they have used ‘Field name’ and ‘Field shading’ or not
and then play the video again.

) DTE§VEN ‘Field name’ OB ‘Field shading’
&ITFrA0rE SE TE TR S0 DATIT DFTEIS
20N,

59.To stop video time at 16 minute 03 seconds in VLC Media Player.

D&ar D VLC Media Player &° 16 dodre 03 285 H¢ esdod.
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COMPUTER SHIKSHA

Next use the Block Area option and show 868 Block Area option D &arAod)
how will you highlight a part of your text in @D Dow &' 2.8 2 de- highlight
the given paragraph. B3 Srdodod.

Stop video here and ask students to use the ‘Block area’ option and then play
the video again.

83,6 DA e3D0R, DT§E ‘Block area’ option
&ITZPAOTINS0R.5K7°¢5 DAV NTEIS & TONOAE.

60.To stop video time at 16 minute 39 seconds in VLC Media Player.
D& J VLC Media Player &° 16 davare 39 283 58 esdod.

Stop video here and ask students to highlight paragraph by using ‘Block area’ as
shown in the video.

Q5 DATBr B8H0H, DTTINO DAETITS” TSPDODS SN
‘Block area’ option Q €&d33A0D T highlight O S0A.

Just check and then play the video again.
I esen Do highlight T8 SE TE TR SSoeh
DETIT NEEIE "D TOHOA.

61.To stop video time at 16 minute 46 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 16 davare 46 289 98 edod.

Do Side Bar D Do hide 338 Now show @iye> e Side Bar D
ardosed. how will you again show the Side Bar. 2EEFD Jer ardPF drdodod.

Show how will you hide the Side Bar.
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Stop video here and ask students to hide and show the ‘Sidebar and then play
the video again.

283,68 AT D0, DO ‘Sidebar O hide 0805

EQDOTEILY TONNI0E.SB7S DA DEFEIE @ TDONOA.
62.To stop video time at 17 minute 09 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 17 davare 09 289 98 esdod.

Stop video here and ask students to hide the ‘Sidebar’ as shown in the video and
then play the video again.

2565 DATBE 8305, DTN DETITS” TSPODS DN
'Sidebar Q hide D000 B.5K0aeh AT SHTEIE
nfe\\ele)

63.To stop video time at 17 minute 30 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 17 davare 30 289 98 esdod.

Stop video here and ask students to do as shown in the video.
Q565 DATBE B8D0H, DTN DETITS” TPODS DEXSNM
In[O\VNINTole)

Now just check whether they have shown in the sidebar or not then play the
video again.

2 Deesoen sidebar Q EQDOTENEY T3S SE TE B

SB0ah AT NFETE N DONOA.
64.To stop video time at 17 minute 39 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 17 davare 39 289 98 esdod.

COMPUTER SHIKSHA &8

Now you show how will you convert QDY e & document D PDF
-l your document into the PDF format. format &°8 der o8 Srdosod. -

_Convert
ito

Stop video here and ask students to convert their file into pdf format and then
play the video again.
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Q5 DATBE B8H0H, DO 3¢y file  pdf format '8
333 10008 B0a°h DATIT DFEIFE N TONOA.

65.To stop video time at 18 minute 09 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 18 davare 09 289 98 edod.

COMPUTER SHIKSHA

Closing Writer. Writer  close Sabéro.

—

Close Button

Stop video here and ask students to close their file and shutdo the computer.
836 DA BN0R, DTSN ¢, file Q close T F05Y°5D
Q shutdown TONDSOR.
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Complete teacher’s manual for Open office writer 3 Class 7
Writer 3 Class 7 a3w&), 28 86 manual.

Summaries
Class 7 Jroro%o

What is ‘Section’ option?
‘Section’ option €90&3 JAEI?

Why we use ‘Endnote’ and ‘Footnote’?
050 ‘Endnote’ and ‘Footnote’ Q Dod&d &dBrAR0?

Why we use ‘Bookmark’?
0000 ‘Bookmark’  Jotogd &HBTAFE0?

About ‘Cross reference’.

‘Cross reference’ 80).

What is ‘Horizontal rulers’?
‘Horizontal rulers’ e90€5 Qoed?
What is ‘Text frame’?

‘Text frame’ €90€3 QAEI?

Why we use ‘Text frame’?

000 ‘Text frame’ D JotdL &HABTAIE?

Why we use ‘File option’?
200200 ‘File option” Q Dot 6033PAFH0?

Use of ‘Auto correct’.
‘Auto correct’ &D035°%0.

About ‘Arrange’.

‘Arrange’ option Ldo.
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v" Why we use ‘Flip’ option?
v 20330 ‘Flip” option Dot 60035°Ae A0 ?

v What is ‘Group’ option and why we use it?
v' ‘Group’ option €903 DAEY B0 TPAD DoV EDATAFED?

Now let’s start video.
REDYE DECITD DBV,

66.To stop video time at 42 seconds in VLC Media Player.
D& D VLC Media Player &° 42 283 9¢ es0d.

COMPUTER SHIKSHA [

Can you tell what type of characters you Backspace ¢ delete keys D ada3rfod
cannot remove or delete using the Dot derotd characters d S ohoSSE
backspace or delete keys ? Dy dooe?

| Backspace
| Delete

Stop video here and ask if they can tell what kind of te character you cannot
remove or delete using the backspace and delete keys?

2836 DA B3D0A, Vs backspace HEOIN delete keys
EDBTAOD 0 D03 characters O SOAOISS SE delete
DONSE TIINOT?eQ e9cdB0d.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barren TR0 AT HTEIE
play SONOA.

67.To stop video time at 01 minute 11 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 01 daoo 11 2838 96 es0d.

Stop video here and ask if they can tell how to remove shading from the field
name?

2826 DATR e3D0R, DTsO field name HOD shading  Der
SOAOTS T TIINOT? e9chiod.
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Just listen to the answers and play the video again for the correct answer.
2337200 D0 DBAN DT Barran TR0 AT HTEIE
play SOHOA.

68.To stop video time at 01 minute 45 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 01 daoiio 45 288 H¢ esd0d.

COMPUTER SHIKSHA

Can you tell in which menu will you D65 O menu &° Field Shading option
find the Field Shading option ? D g otrs’ Do SoydoT?

Field
-Shading

Stop video here and ask if they can tell in which menu you can find ‘Field
shading’ option’?
Q5 DATBrQ B8D08H, DO 32809  menu &' ‘Field shading’
option’ Q EFINOE THYEOT2e0Q e9iod.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Baran TR0 DATZFR HTEIE
play SOHOA.

69.To stop video time at 02 minute 00 seconds in VLC Media Player.
d&a3r D VLC Media Player &° 02 daodre 00 283 9¢ esdod.

COMPUTER SHIKSHA

Do you know what happens with the Change option D &b@rAD DD
Change option ? 26008008 Db Jend?
X T
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Stop video here and ask if they know what happens with change option?
25,68 DA 850H, s change option Q GHTZFAR
A BENBOE TFH8 BN 9BK0A.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BAN DT 2Baren TR0 VAT HTEIE
play SOHOA.

70.To stop video time at 02 minute 28 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 02 davare 28 289 98 edod.

COMPUTER SHIKSHA &

And using any of the methods taught e BDyD IFT HFAD AadDATHD
to you open the Writer file. Writer file D open Soaod. :
[T O, .‘.-QI" &y o Dacavri o, 1 i

Stop video here and ask students to open the writer file and then play video
again.
9826 DABT e3D0R, DTS writer file  open TADDIOE.
SB0ah AT DFETE D DONOA.

71.To stop video time at 03 minute 29 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 03 davare 29 289 98 esdod.

COMPUTER SHIKSHA

Now all of you type out the QWY& D ot D Srdedd
paragraph being shown to you. Hoed 85 Sabod.

A link to a web page, for example, "www.example.com" or

"www.myprovider.com/mypage/index.html" is an absolute link.
Open Office also reacts differently, depending on whether the
file referred to in the link exists, and where it is located. Open
Office checks every new link and sets a target and protocol
automatically. The result can be seen in the generated HTML
code after saving the source document.
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Stop video here and ask students to type the paragraph as shown in the video.
25,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
T BID DONDSOR.

Now just check whether they have one done typing or not and then play the
video again.
B DN DT BN 38 BE TE B 5K DB
DEEIB D DOHOA.

72.To stop video time at 03 minute 42 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 03 danare 42 289 98 edod.

COMPUTER SHIKSHA [688

| You will now learn about the Section @Yy D6 Insert menu Gog) Section
e option of the Insert menu. option D &darAoSLo 256);6)00'6). P

Stop video here and ask students to use section option and then play the video
again.

283,65 DABT e3N0R, DTTEO section option Q

& OTTAOTINI0R.HEeT e DATITR HEEIE R TADOA.

73.To stop video time at 04 minute 48 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 04 davare 48 289 98 esdod.

Stop video here and ask students to select the paragraph as shown in the video
and then play the video again.

2505 DATE 8505, DO DETITS” TSPODS DESINM
DO IBE TANNI0E.SB057¢ DA DFETS 2 OO
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74.To stop video time at 05 minute 10 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 05 davare 10 289 98 edod.

Stop video here and ask students to click on the ‘Insert menu’ and then select
section option.

283,68 AT eH0A, DO ‘Insert menu’ O 85 TR B0 e
section option O VST BOLOI0A.

75.To stop video time at 06 minute 49 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 06 davare 49 289 98 esdod.

Stop video here and ask students to students to do as shown in the video and
then play the video again.

Q56 DATBE 8D0H, DTN DETITS” TSPODD DESNM
BORNDI0R.5ES DATIT HTETE " TOHOA.

76.To stop video time at 07 minute 09 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 07 daodre 09 285 3¢ esdod.

Stop video here and ask students to divide the paragraph as shown in the video.
25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
RO D320t S0E.

Now just check whether they have used the section option or not then play the
video.

2 Aeesoen section option Q GHAFR0TE SE TE B
BETS DATIP HTEIE D TOHOA.

77.To stop video time at 07 minute 33 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 07 davare 33 289 98 edod.

COMPUTER SHIKSHA [688

s =
.l Doyou know what is the use of the Footnote So8ai» endnote option ©
footnote and endnote ? adarho DE Dot dend?

Endnote
N Footnote

e
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Stop video here and ask if they know what is of the ‘Footnote and Endnote’?
285,60 DA eH0B, VSO S ‘Footnote and Endnote’
90T D’ TFHE BNV 90,

Just listen to the answers and play the video again for the correct answer.
23557200 D0 N8O OB 232w §R0 AT HTEI6

play SOHOA.
78.To stop video time at 08 minute 35 seconds in VLC Media Player.

D&dir D VLC Media Player &° 08 davare 35 283 98 edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q55 DATIT @0, DTSDO DA’ LHFH0DS SN

TONDI0B.E0a7h DATITR NFEIE 2 TOHOR.
79.To stop video time at 09 minute 33 seconds in VLC Media Player.
D& D VLC Media Player &° 09 daodre 33 285 9¢ esdod.

Stop video here and ask students to apply the ‘Footnote’ and then play the video
again.
2835 AT BI0GB, VTSRO ‘Footnote’ A e BONDSOR.

BT DATBrR HFEIE D TAHOK.
80.To stop video time at 11 minute 12 seconds in VLC Media Player.
D& D VLC Media Player &° 11 dodre 12 285 96 esdod.

Stop video here and ask students to apply the ‘Endnote’ as shown in the play the
video.

25366 AT B850, DTN AT’ TPODS DEXINM
‘Endnote’ Q e BO0DS0E.SB0a7h DATITY DFEITE R
2000&.
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81.To stop video time at 11 minute 24 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 11 davare 24 289 H¢ esdod.

COMPUTER SHIKSHA 688

g Can you tell what happens with the Caption optaon D aHArAD O
use of the Caption option ? 26 HBE0E 6 '303590'7

Stop video here and ask students, if they can tell what happens with ‘Caption’
option?
28,68 DA ©8H0B, s ‘Caption’ option Q EROAITA N
DA BEINSIOE 0 TR YEOT?e0 ) e9SK0db.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN DT Barran TR0 AT HTEIE
play SOHOA.

82.To stop video time at 12 minute 31 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 daodre 31 285 H¢ esdod.

Stop video here and ask students to insert an object as shown in the video and
then play the video again.

2565 DATBE 8305, DTN DETITS” TPODD DESNM
2.8 object Q @VID TONNI0E.SBTS DETIT DEETS
20N,

83.To stop video time at 12 minute 52 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 davare 52 289 98 edod.

Stop video here and ask students to click on the ‘Insert’ menu and then select
the ‘Caption’ option as shown in the video and then play the video again.

283,68 AT D0, DO ‘Insert’ menu O 85 T S eh
DETFS” BFDODS DSV ‘Caption’ option VST
D00 0.S B0 DATIT DFEIE N DTAHOA.
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84.To stop video time at 14 minute 36 seconds in VLC Media Player.
D& J VLC Media Player &° 14 dare 36 283 98 esdod.

Stop video here and ask students to give the caption as shown in the video.
25,88 DA S8H0B, DTSDO DATITS’ LITFDODS DS
‘Caption’ option Q R £e0N0E.

Now just check whether they have used the ‘caption’ option or not and then
play the video again.

2 Deesoexn ‘caption’ option Q E&HA0 S SE TE TR
SB35 DATBPQ DEEIE R TOHOA.

85.To stop video time at 14 minute 49 seconds in VLC Media Player.
&3> D VLC Media Player &° 14 danare 49 289 H¢ edod.

COMPUTER SHIKSHA [

Do you know why we use the 20%300 bookmark option 8 docoeh
bookmark option ? &HATAF AT Db end?

P
~ # Bookmark
W Bption IS
I
P’I -

Stop video here ” a h h " e h om’ option?
238368 AT D0, DT SDO 30330 ‘Bookmark’ option
DONE GIOTITPAT R I°Fo & BN 0B,

Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB a2 0 DATT HTEE
play SONOA.
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86.To stop video time at 15 minute 19 seconds in VLC Media Player.
D& J VLC Media Player &° 15 daare 19 283 3¢ esdod.

COMPUTERSHIKSHA |68

: Can you tell Cross referencing option O Jdoco&hd
why cross referenceis used ? &bAradT D> Bdyfo0?

e ,
L / Cross
W Mnce
|

Stop video here and ask if they can tell why we use the ‘Bookmark’ option?
283,68 DA D0, DO 30330 ‘Bookmark’ option
DOCNB G OTIPAT R P TO)IOT?e e9¢850e%.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 SDBAN DT 2Baren 0 VAT HTEIO
play SOHOA.

87.To stop video time at 16 minute 19 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 16 davare 19 289 98 edod.

Stop video here and ask students to select the paragraph and then click on the
‘Insert menu and then select the ‘Bookmark’ option as shown in the video and
then play the video again.

9836 DA SN0, DTSN DR 8§85 T $Soareh ‘Insert’
menu Q §8§ TR & $Sd DATITS” TPDODS DN
‘Bookmark’ option Q 3BT TO0NS0R.55053°¢h AT DTEJO
2 DOHOA.

88.To stop video time at 16 minute 49 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 16 davare 49 289 98 edod.

Stop video here and ask students to select the paragraph and then do as shown
in the video and then play the video again.
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285,65 DA e3D0B, VDO DO VST TR €8 HKsreh
HEBES STDODS DN TOS0GR.HK°d DA
DEEIE D TONOA.

89.To stop video time at 17 minute 33 seconds in VLC Media Player.
D& D VLC Media Player &° 17 dodre 33 283 96 es0d.

Stop video here and ask students to do as shown in the video and then play the
video again.

25368 DATB B850, DTN DATITS” TSPODS DESNM
BA00S0B.5B057°H ATV NFEIFE R TAHOA.

90.To stop video time at 19 minute 01 seconds in VLC Media Player.
D& D VLC Media Player &° 19 dodre 01 283 3¢ esdod.

Stop video here and ask students to click on the ‘Insert menu’ and then select
‘Cross reference’ and then play the video again.

28385 DA e8H0A, DO ‘Insert’ menu O 85 T SSva°eh
‘Cross reference’ option VBT TADDIO0R.HK07°¢% DATIT
DEFEIE N DANOA.

91.To stop video time at 19 minute 10 seconds in VLC Media Player.
D& D VLC Media Player &° 19 dodre 10 283 9¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

2E).¢8 DATBE B850, DTN DATITS” TSrODS DN

TONDI0B.BE0ah DATITR NFEIE " TOHOR.
92.To stop video time at 19 minute 56 seconds in VLC Media Player.

&3 D VLC Media Player &° 19 daodre 56 28 3¢ esod.

Stop video here and ask students to do as shown in the video and then play the
video again.

2536 AT B8D0E, DTN DATITS” TSrODS SN
D000 0.S B0 DATIT DFEITE N DO,
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93.To stop video time at 20 minute 55 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 20 davare 55 289 98 esdod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8D0H, DTN DETITS’ TSPDODD DESNM
DONDS0R.

Now just check whether they have used ‘Bookmark and Cross reference’ or not
then play the video again.

Q) ) DT§VEN ‘Bookmark’ 0805 ‘Cross reference’ option ©Q
SEOBVrA0TE BE TE TR B DT HBEIO "
SONOAR.

94.To stop video time at 21 minute 07 seconds in VLC Media Player.
&3> D VLC Media Player &° 21 danare 07 289 H¢ esdod.

COMPUTER SHIKSHA [

v ~ S Text Frame option D JdocH :
- Ml Doyou know why we use Text Frame ? HARATD Do Sewd?

Stop video here M ty e ' a
238388 AT e3D0A, DT SDO W ‘Text frame’ Q DOCHEL
G BPAT I °F98 BNT? 9SH0dR.

Just listen to the answers and play the video again for the correct answer.
2337200 DO 0BAN DB 2353720 TR0 DATIT HTFEIO
play SOHOA.
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95.To stop video time at 21 minute 54 seconds in VLC Media Player.
D& D VLC Media Player &° 21 dodre 54 283 9¢ es0d.

Stop video here and ask students to insert the ‘Text box’ as shown in the video
and then play the video again.

2565 DA @0, DTEDOR DA’ LFH0DS DN
Text box' Q @SB TADDS0E.5Bae DATZTR HEFEIE "D

nfe\\ele)
96.To stop video time at 23 minute 21 seconds in VLC Media Player.

D& D VLC Media Player &° 23 dodre 21 283 9¢ esd0d.

Stop video here and ask students to open the hyperlink as shown in the video
and then play the video again.

Q55 DATIT @0, DTSDOR DA’ FH0DS DN
hyperlink Q @318 TONNN0G.SBT°¢5 AT HEEIE

nfe\\ele)
97.To stop video time at 23 minute 45 seconds in VLC Media Player.

D& D VLC Media Player &° 23 daodre 45 285 9¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25).¢6 AT B850, DTN AT’ TPODS SN

BONNI0R.5Ea VAT SDTEIE 2 TOHOAR.
98.To stop video time at 26 minute 21 seconds in VLC Media Player.

D& D VLC Media Player &° 26 dodre 21 283 H¢ esdod.

Stop video here and ask students to do as shown in the video.
25366 AT B850, DTN AT’ TPODS DEXINM
BONNS0E.

Now just check whether they have inserted the ‘Text frame’ or not and then
play the video again.

AN D soen Text frame' Q AINQ B8 SE TE B HK0ereh
DEBTR SNEEIE R TONOA.
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99.To stop video time at 26 minute 28 seconds in VLC Media Player.
D& D VLC Media Player &° 26 dodre 28 283 9¢ es0d.

Stop video here and ask students to if they can make ‘envelope’?
2856 DA e3D0B, VTSRO 7<) ‘envelope’
DODKOT?e0 eBK0.

Just listen to the answers and play the video again for the correct answer.
2337200 DSOA BAW DB 23372 TR0 VAT HEE
play SOHOA.

100. To stop video time at 27 minute 16 seconds in VLC Media Player.
&3 D VLC Media Player &° 27 dsodre 16 283 3¢ esdod.

Stop video here and ask students to click on the ‘Menu bar’ and then click on
the ‘Envelope’ as shown in the video and then play the video again.

28385 DA e8H0A, DO ‘Menu bar' Q 85 TR S$Seeeh
DETS” BFDODS DS ‘Envelope’ Q 88 TODDS0E.SBaeh
DBV SNEEIE 2 TONOA.

101. To stop video time at 29 minute 54 seconds in VLC Media Player.
D& D VLC Media Player &° 29 dodre 54 283 9¢ esdod.

Stop video here and ask students to type the address in the box as shown in the
video.

2E).¢8 DATBE B850, DTN DATITS” TSrODS DN
box & address Q B9 BAVNSOB.

Now just check whether they have made the envelope or not and then play the
video again.

AN D sen envelope  TBFE BE TE TR SSoeh
DEBTR SNEEIE R TONOA.
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102. To stop video time at 30 minute 23 seconds in VLC Media Player.
D& D VLC Media Player &° 30 daodre 23 283 9¢ esdod.

Stop video here and ask if they know why we use ‘Horizontal ruler’?
285,60 DA e3D0B, DSOS ‘Horizontal ruler’
DONZ GIOTPAT R 98 SeNV?O 0.

Just listen to the answers and play the video again for the correct answer.
2337200 DSOA BAN DB 23372 TR0 AATT HEEI
play SOHOA.

103. To stop video time at 31 minute 23 seconds in VLC Media Player.
D& D VLC Media Player &° 31 daodre 23 283 9¢ esd0d.

Stop video here and ask students to insert ‘Horizontal ruler’ as shown in the
video and then play the video again.

Q55 DATIT @H0G, DTSDO DA’ LHFH0DS DN
‘Horizontal ruler’ Q insert 3ONNS0A.

104. To stop video time at 32 minute 41 seconds in VLC Media Player.
D& D VLC Media Player &° 32 daodre 41 283 H¢ esdod.

Stop video here and ask students to do as shown in the video.
25)¢6 AT B850, DTN AT’ TPODS SN
IR [OVWNINTole}

Now just check whether they have inserted the ‘Horizontal ruler’ or not and
then play the video again.

R D sexn ‘Horizontal ruler’  RI)Q B8 SE [E T
$B0°H AT DFTETE 2 TONOA.

121



COMPUTER SHIKSHA

ceeee---. bridging the digital divide

105. To stop video time at 33 minute 32 seconds in VLC Media Player.
D& J VLC Media Player &° 33 davare 32 283 98 edod.

Stop video here and ask students to click on ‘Movie and sound’ option in the
Insert menu as shown in the video and then play the video again.

25,68 DA S8H0B, TSRO DATITS’ LITFDODS DS
Insert menu ¢’ ‘Movie and sound’ option Q click TA00S0EA.
S350 DA DFETS 2 TOHOA.

106. To stop video time at 34 minute 02 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 34 davare 02 289 H¢ edod.

Stop video here and ask students to insert a video as shown in the video and
then play the video again.

25,68 DA B8H0B, DTSDO DATITS’ LTFDODS DS
2.8 DA B5ID TAHNS0B.5B0a7°H DAV DEFETE "2
nfer\ele)

107. To stop video time at 34 minute 18 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 34 davare 18 289 H¢ edod.

Stop video here and ask students to do as shown in the video and then play the
video again.
Q5 DATBE B8H0H, DTN DETIFS” TSPDODS DN
BORNI0R.5Ea7 e DABTZT SNBEIE 2 TOHLOAK.

108. To stop video time at 34 minute 28 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 34 davare 28 289 98 edod.

COMPUTER SHIKSHA [

Can you tell File option D @abarAd D
-l what happens with the File option ? 26HBS Db 3dyoo?
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Stop video here and ask if they can tell what happens with ‘File option?
255 DATIT @50, SO File’ option Q EFOTTTAR el
230MB0E 0 TINOT7?Q e9tod.

Just listen to the answers and play the video again for the correct answer.
23557200 D0 N8O OB 232w §R0 AT HTEI6
play SOHOA.

109. To stop video time at 35 minute 08 seconds in VLC Media Player.
D&dir D VLC Media Player &° 35 davare 08 283 98 edod.

Stop video here and ask students to click on the ‘Insert menu’ and then select
the ‘File’ option as shown in the video.

28285 DA e8H0A, s ‘Insert menu’ Q 85 T SSva°eh
DETBS” BFDODS DS File’ option  DST TONNI0E.

110. To stop video time at 35 minute 32 seconds in VLC Media Player.
D& D VLC Media Player &° 35 dodre 32 283 96 es0d.

Stop video here and ask students to do as shown in the video.
25366 AT B850, DTN AT’ TSPODS SN
DODNS0A.

Now just check whether they have inserted another file or not and then play the
video again.

AN D sen HEE file D RIND TS SE T T SBoared
DETBTR NEEIS R TONOA.

111. To stop video time at 35 minute 49 seconds in VLC Media Player.
D& D VLC Media Player &° 35 dodre 49 283 9¢ esdod.
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COMPUTER SHIKSHA [E88

B poyou know what happens with the Auto correct option D aHGIrAS DD
Auto correct option ? 26HE0S DoH Jed? g

Q / Auto correct

‘ ion

Stop video here and ask students, if they know what happens with ‘Auto
correct?
283,68 AT 350, DO ‘Auto correct’ option
EBDTIPAR DV BEHEOE Y § BRI 9N0B.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN DT Barran TR0 AT HTEIE
play SOHOA.

112. To stop video time at 37 minute 17 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 37 davare 17 289 98 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

2565 DATBEQ 830, DTN DETITS” TSPDODD SN
TONDI0B.SE0a7H DATITR NFEIE " TOHOR.

113. To stop video time at 40 minute 18 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 40 davare 18 289 98 edod.

Stop video here and ask students to do as shown in the video.
Q5 DATBr B8D0H, DTN DEDITS” TSPDODS DN
RO\ WNIINTole)

Now just check whether they have used ‘Auto correct’ option or not and then
play the video again.

2 Aeesoen ‘Auto correct’ option O &HIZFROTE SE TS
B S350 DA DFETS 2 TOHOR.
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114. To stop video time at 40 minute 36 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 40 davare 36 289 98 edod.

COMPUTER SHIKSHA |88

g Can you tell Arrange option ® &Ha>rAY
- W whythe Arrange option is used ? DD 8BS Do SdyfoT? i

»
R
) "

Stop video here and ask if they can tell why we use the ‘Arrange’ option?
9826 DA @N0R, DTTEO 055 ‘Arrange’ option Q
DONE G OTITPATTRT PV TO)DOT?e eCs0e%.
Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB 22D §0 DATT HTEE
play SONOA.

115. To stop video time at 41 minute 25 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 41 davare 25 289 H¢ edod.

Stop video here and ask students to insert the object as shown in the video and
then play the video again.

Q5 DATBr B8H0H, DTN DAETITS” TSPDODS SN
object Q BIIY TONNI0E.SB°¢ DATIT DEEIS
nfe\\ele)

116. To stop video time at 41 minute 54 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 41 davare 54 289 98 edod.

Stop video here and ask students to do as shown in the video and then play the
video again.
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25368 DATB B8D0, DTN DATITS” TPODS DN
BA00S0B.5B057°H ATV NFEIFE 2 TAHOA.

117. To stop video time at 42 minute 16 seconds in VLC Media Player.
D& D VLC Media Player &° 42 dsodre 16 285 96 es0d.

Stop video here and ask students to do as shown in the video.
25368 DATB B8D0, DTN DATITS” TSPODS SN
DODNS0A.

Now just check and then play the video again.
R0 DTN DATBreS” Hr0DS NT DS SE 3§
3 $Baed AT DTEIE X DOHOG.

118. To stop video time at 42 minute 27 seconds in VLC Media Player.
D&ar D VLC Media Player &° 42 dsodre 27 283 9¢ esdod.

Stop video here and ask if they know what would happen with use of ‘Flip’?
Q55 DA @50, SO Flip option Q E3OITAR DD
2350508 FY § BRV? 9GBK0A.
Just listen to the answers and play the video again for the correct answer.
233200 DIOA BAW DB 23372 TR0 VAT HTE
play SONOA.

119. To stop video time at 43 minute 44 seconds in VLC Media Player.
D& D VLC Media Player &° 43 dodre 44 283 96 esdod.

Stop video here and ask students to insert a picture as shown in the video and
then play the video again.

2538 DATBE B850, DTN DATITS” TSPODS SN
2,8 D55 AX)D TAHANI0E.SBS DETIT DEETS
nfe\\ele)

120. To stop video time at 44 minute 01 seconds in VLC Media Player.
D& D VLC Media Player &° 44 dodre 01 283 96 esdod.

Stop video here and ask students to rotate the picture with the help of the ‘Flip’

option as shown in the video and then play the video again.
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25368 DATB B8D0, DTN DATITS” TPODS DN
Flip’ option OIFOHOS Q DEID Q BDINI0B.SB0a7h DI
DEEIE D TONOA.

121. To stop video time at 44 minute 27 seconds in VLC Media Player.
D& D VLC Media Player &° 44 dsodre 27 283 9¢ esd0d.

Stop video here and ask students to do as shown in the video.
25368 DATB B8D0, DTN DATITS” TSPODS SN
DO0DS0R.
Now just check whether they used ‘Flip” option or not and then play the video
again.
R D soexn ‘Flip’ option Q &R0 S SE TE TR
B30 DATIT DFTETE N DONOA.

122. To stop video time at 44 minute 37 seconds in VLC Media Player.
D& D VLC Media Player &° 44 dsodre 37 283 3¢ esdod.

Stop video here and ask if they know what happens with ‘Group’ option?
Q55 DA @0, SO ‘Group’ option Q ERIAITA
DA 2B S0E Y § Bear?eod e9bHodd.
Just listen to the answers and play the video again for the correct answer.
233200 DO BAW DB 233720 TR0 VAT HTE
play SONOA.

123. To stop video time at 45 minute 56 seconds in VLC Media Player.
D& D VLC Media Player &° 45 dsodre 56 28 3¢ esod.

Stop video here and ask students to draw three images as shown in the video
and then play the video again.

25368 AT B850, DTN DATITS” TSrODS SN
S07°C8) @025 O AONNS0B.HKTeS DATBIQ NTEIE
nfe\\ele)

124. To stop video time at 46 minute 20 seconds in VLC Media Player.

D& D VLC Media Player &° 46 dodre 20 283 9¢ esdod.
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Stop video here and ask students to move all three images as shown in the video
and then play the video again.

25,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
0780 B2 O EOO0TINS0R.SB5°¢h DATBIQ DEEIE
nfe\\ela)

125. To stop video time at 47 minute 30 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 47 davare 30 289 98 edod.

Stop video here and ask students to do as shown in the video.
256 DATBE 8305, DTN DETITS” TSPDODS SN
BONNS0A.

Now just check whether they have used ‘Group’ option or not and then play the
video again.

I Deesoen ‘Group’ option  GITIFAOTTE SE 35 T
SB0ah AT NFETE N DONOA.

126. To stop video time at 47 minute 44 seconds in VLC Media Player.
&3> D VLC Media Player &° 47 danare 44 289 98 edod.

COMPUTER SHIKSHA 88

D> otyrgrd D IS dessore shut
Properly shut down your system. down Sabod.

Stop video here and ask students to close their file and shout down the
computer.

2836 DABTR eN0R, DTTENO ¢, file Q close T FOI°5ED
Q shutdown BONNS0A.

128



N N N N N N N N N N N N N N U N N NN

COMPUTER SHIKSHA

......... bridging the digital divide

Complete teacher’s manual for Open office writer 3 Class 8
Writer 3 Class 8 &), 2§ 86 manual.

Summaries
Class 8 Jroro%0

What is ‘Section’ option?
‘Section’ option e90€3 DEI?

Why we use ‘Endnote’ and ‘Footnote’?
0500 ‘Endnote’ and ‘Footnote” Q Dotd&d &ddBrAR0?

Why we use ‘Bookmark’?
0330 ‘Bookmark’ Q ot 6003AR A0 ?

About ‘Cross reference’.

‘Cross reference’ 08ow.

What 1s ‘Horizontal rulers’?
‘Horizontal rulers’ e90é3 doed?

What 1s ‘Text frame’?
‘Text frame’ €9063 DAEH?

Why we use ‘Text frame’?
0020 ‘Text frame’ D JotdL &DABTAIE?

Why we use ‘File option’?
200200 File option” Q Dot 60G3PAH0?

Use of ‘Auto correct’
‘Auto correct’ option B8, DA (fo.

About ‘Arrange’
‘Arrange’ (>009).

Why we use ‘Flip’ option?
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v 203230 ‘Flip” option Q Dot 60035°A A0 ?
v What is ‘Group’ option and why we use it?
v' ‘Group’ option €905 DAY VB30 VNN TPAD DoOL EDATAN?

Now let’s start video.
BRI DECITD DBV,

127. To stop video time at 02 minute 00 seconds in VLC Media Player.
D& J VLC Media Player &° 02 davare 00 283 9¢ esdod.

COMPUTER SHIKSHA

Can you tell what happens with the Section option D &HArAY O
Section option ? 260808 Do 3dytoT?
B - P
|
f

Section
- Option *

Stop video here and ask if they can tell what happens with ‘Section’ option?
25,68 DA S8H0B, s ‘Section’ option Q EFHTZPA N
DA BEINSIOE T TR YEOT?e0Q e9SK0db.

Just listen to the answers and play the video again for the correct answer.

2337200 DO 0BAN DB 2355720 TR0 DATIT HFEIE
play SOHOA.

128. To stop video time at 02 minute 46 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 02 davare 46 289 98 edod.

COMPUTER SHIKSHA

Do you know what is the difference Footnote S08a% endnote S aD)
between footnote and endnote ? 3o D& Do dewd?

Endnote

\/s
“Footnote:
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Stop video here and ask if they can tell the difference between ‘Endnote and
Footnote’?

283,68 AT D0, DO ‘Endnote 08030 Footnote’
S &) B DN 0 TN T?e0) 90,

Just listen to the answers and play the video again for the correct answer.
2337200 D0 DBAN DT Barran TR0 AT HTEIE

play SOHOA.
129. To stop video time at 03 minute 16 seconds in VLC Media Player.

D& D VLC Media Player &° 03 davare 16 283 9¢ esdod.

COMPUTER SHIKSHA |68

.l Doyou all know what happens with Change option D &G3rHY DD
the Change option ? BEHB00E D ©osds 3end?

i 252 i N eI i

| ‘ | % :‘;’

Stop video here and ask if they can tell what is ‘Change’ option?
2836 DABT e3H0A, Vs ‘Change’ option €OT) E’
PV N9 TO)NOT?e0Q e9¢8508%.

Just listen to the answers and play the video again for the correct answer.

2337200 D0 0BAN OB Baran TR0 DATZFR HTEIE
play DOH0&.
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130. To stop video time at 03 minute 47 seconds in VLC Media Player.
D& J VLC Media Player &° 03 davare 47 283 58 edod.

COMPUTER SHIKSHA

Can you tell what is to be done to remove Field name &0 shading D Sofocsérds
the shading from the Field name ? O Satrs® Hoco SDyfoo?

. How to remove
' _shading.

Stop video here and ask if they know what need to do to remove shading from
the ‘Field name’?

2836 DADT e3N0A, Vs ‘Field name’ oW shading
SOA0IEFIE D TAFS °¢H8 BV @Kok,

Just listen to the answers and play the video again for the correct answer.
2337200 D0 S0BAN DT Barran TR0 AT HTEIE
play SOHOA.

131. To stop video time at 04 minute 03 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 04 davare 03 289 98 edod.

COMPUTER SHIKSHA

Can you tell Text Frame option D doco&hd
why is the Text Frame used ? adarads Soydoo?
§

Stop video here and ask, if they can tell why we use ‘xt frame’?
2826 DA e3D0R, VTSRO W Text frame’ Q DOCHZ

EOAITPATR® P ) IOT?e) e9H0%.
132



-@MPUTER SHIKSHA

veree--.. bridging the digital divide

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT 2Baren TR0 VAT HTEIE
play SOHOA.

132. To stop video time at 04 minute 34 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 04 davare 34 289 98 esdod.

COMPUTER SHIKSHA

Can you tell Horizontal Rulers  doco&d
why are the Horizontal Rulers used ? adarads D Soydoo?

Stop video here and ask if they can tell why we use ‘Horizontal ruler’?
982,65 DA e3N0R, DTS 055 ‘Horizontal ruler’
DONE EIOTITPATT R PV O )IDT?e0 @S0 e.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barren TR0 AT HTEIE
play SONOA.

133. To stop video time at 04 minute 58 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 04 davare 58 289 H¢ edod.

COMPUTER SHIKSHA

And using any of the methods taught 28050 D&H BDyD IZT® DFAD
to you open the Writer file. adadrhod) Writer file D open Saod.
e i T :
: s g
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Stop video here and ask students to open writer file and then play the video
again.

982,65 DA B3D0R, DTs writer file  open TAVDIOE.
BB AT DFEI 2 TAHOA.

o

134. To stop video time at 05 minute 07 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 05 davare 07 289 98 esdod.

COMPUTER SHIKSHA

First type out the paragraph being 3068 D SrdodD Dord 85
shown to you. Savod.

A link to a web page, for example, "www.example.com" or
"www.myprovider.com/mypage/index.html" is an absolute link.
Open Office also reacts differently, depending on whether the file
referred to in the link exists, and where it is located. Open Office
checks every new link and sets a target and protocol automatically.
The result can be seen in the generated HTML code after saving the
source document.

Stop video here and ask stdents to type the given paaraph as shown in the
video and then play the video again.

Q5 DATBr B8H0H, DTN DAETITS” TSPDODS SN
AD DS DO BID BADNI0E.HE0eeh DATBIQ DEFEIE
nfe\\ela)

135. To stop video time at 05 minute 24 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 05 danare 24 289 H¢ edod.

COMPUTER SHIKSHA

First show how will you practice the use of Awde Hodd> Formatting Bar D
the Formatting Bar. addirfodto Jer FF0 3P drdodoed.

Formatting

Stop video here and ask students to do practice of ‘Formatting bar’ and then
play the video again.
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283 VAT e3D0R,A* DO ‘Formatting bar’ Q practice
DADNS0B. HET e AT SHTEIE R TANOA.

136. To stop video time at 07 minute 38 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 07 davare 38 289 98 esdod.

Stop video here and ask students to change the font size and font color as shown
in the video and then play the video again.

2565 DATBE B8D0H, DTN DETITS” TSPODS DESNM
font size S0805 font color Q $33°8 JeSO0R.5B°h DT
HEEIE R TOHOA.

137. To stop video time at 07 minute 58 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 07 davare 58 289 98 esdod.

Stop video here and ask students to do as shown in the video.
Q56 DATBE B8D0H, DTN DETITS” TPODS DESNM
BONNS0E.
Now just check whether they have practiced ‘Formatting bar’ or not and then
play the video again.
2 eesoen ‘Formatting bar' Q practice D78 SE TE B
SB0ah AT NFETE D DONOA.

138. To stop video time at 08 minute 13 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 08 davare 13 289 98 edod.

COMPUTER SHIKSHA 888

e Now divide the given paragraph into 2 B DS Do Fotd page eorr 5
pages and show how will you apply and DzRod Dok footnote Basw endnote d
use the footnote and endnote. der o0 3P’ crdodod.

[ o) ote

W / mote

Stop video here and ask students to divide the paragraph into two parts and
practice the ‘Endnote and Footnote’ and then play the video again.
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2826 DATT eB3N0A, DTSN DT BOKD TPV
23220230008 A3W ‘Endnote and Footnote’  practice
BORNI0R.SEKah AT HEEIE N TOHOA.

139. To stop video time at 10 minute 28 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 10 davare 28 289 98 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

256 DATBE 8305, DTN DETITS” TSPDODS SN
BORNDI0R.5ES DATIT HTEIE 2 TOHOA.

140. To stop video time at 12 minute 51 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 davare 51 289 98 esdod.

Stop video here and ask students to do as shown in the video.
Q56 DATBE 8D0H, DTN DETITS” TSPODD SN
D000,

Now just check whether they have practiced ‘Footnote and Endnote’ or not and
then play the video again.
2N Dersen ‘Footnote and Endnote’ Q practice D78 SE 3§
3 5B DA DTEIE X DOHOE.

141. To stop video time at 13 minute 03 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 13 davare 03 289 98 esdod.

COMPUTER SHIKSHA 888

| Nl Next show how will you use the Section 868 Db Insert menu cIogy Section i
; option of the Insert menu. option d der &OArAFE drdosed. W

m . ion
S
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Stop video here and ask students to do practice of ‘Section’ option and then play
the video again.

28385 DA N0, ‘Section’ option Q practice
DANNS0B. 5K eh AT SNTEIE X BANOA.

142. To stop video time at 13 minute 23 seconds in VLC Media Player.
D& D VLC Media Player &° 13 doodre 23 283 96 esd0d.

Stop video here and ask students to select the paragraph as shown in the video
and then play the video again.

Q55 DATIT @0, DTSDO DA’ LFH0DS SN
DT VBT TANNI0E.5EKaH AT HEEIE 2 TOHOA.

143. To stop video time at 13 minute 43 seconds in VLC Media Player.
D& D VLC Media Player &° 13 daodre 43 283 9¢ esd0d.

Stop video here and ask students to click on the ‘Insert’ menu and then select
‘Section’ option as shown in the video and then play the video again.

285,65 DA e3H0B, Vs ‘Insert’ menu  §5 TR
DETS” TDODS DSV ‘Section’ option Q VST BANNSOS.

BT DATBrR HFEIE D TAHOK.
144, To stop video time at 14 minute 32 seconds in VLC Media Player.

D&ar D VLC Media Player &° 14 dodre 32 283 96 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25)¢6 AT B850, DTN AT’ TPODS SN
B O0DS0E.SB05° DATITY DFEIE N BAHOA.

145. To stop video time at 15 minute 08 seconds in VLC Media Player.
D& D VLC Media Player &° 15 dodre 08 285 H¢ esdod.

Stop video here and ask students to do as shown in the video.
25)¢6 DATBE B850, DTN AT’ TPODS DEXINMT
BONDS0E.
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Now just check whether they have practiced ‘Section’ option or not and then
play the video again.

2 D s&oen ‘Section’ option Q practice BFE SE TS B
SB0TS DATBI NEFETE D TONOA.

146. To stop video time at 15 minute 16 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 15 davare 16 289 98 esdod.

COMPUTER SHIKSHA 88

r Next show the use of Caption on the B8 208 D& & Caption option [
other page. D &dDArAoSo Brdotod, s

Stop video here and ask students to do practice of ‘Caption’ option on the other
page and then play the video again.
Q5 DATBE B8H0H, s ST page &' ‘Caption’ option Q
practice DONS0B.5Xeh AT SNTEIE 2 DAVOS.

147. To stop video time at 15 minute 48 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 15 davare 48 289 98 esdod.

Stop video here and ask students to draw any object as shown in video and then
play the video again.

25765 DATE 830, DTN DETITS” TPDODD DESNM
DT object D AADI0R.HKT¢h DRI HTEI6 S
2000&.

148. To stop video time at 16 minute 36 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 16 davare 36 289 98 esdod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8505, DO DETITS” TSPODS DESINM
VBT DADNSOE.

138



COMPUTER SHIKSHA

veree--.. bridging the digital divide

Now just check whether they have practiced ‘Caption’ option or not and then
play the video again.

2 Dz s&hexn ‘Caption’ option & practice D38 SE TE T
SB0TS DATBI NEFETE D TONOA.

149. To stop video time at 16 minute 52 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 16 davare 52 289 H¢ edod.

COMPUTER SHIKSHA 88

[l Now show the application of Text Frame in EEEEEY 0ot &° Text Frame
~ W your document in which you should write application D drdodod.ard6" Dok o 2=
about your school or about Computer Q& (8o G¢ Computer Shiksha H8od it

Shiksha.

Stop video here and ak students to do practice of ‘Text frame’ option and also
write some lines about school etc... and then play the video again.

283,68 AT D0, DO ‘Text frame’ option  practice
OO0 D8O TFY AL INABS 3°¢3 HB0D T B)
Q Fr020%08.8303°¢ DA DEFETS D TONOA.

150. To stop video time at 17 minute 39 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 17 davare 39 289 98 esdod.

Stop video here and ask students to click on the ‘Insert” menu and then select
‘Text frame’ option as shown in the video and then play the video again.

283,68 QAT N0, DO ‘Insert’ menu O 85 T SSoa°eh
DETITS’ FDORDS DS ‘Text frame’ option VST
BADNS0B.5B2a7H DAV NDFEIE 2 TOHob.
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151. To stop video time at 18 minute 06 seconds in VLC Media Player.
D& D VLC Media Player &° 18 daodre 06 285 9¢ esd0d.

Stop video here and ask students to do as shown in the video and then play the
video again.

2565 DA @0, DTEDOR DA’ LFH0DS DN
BA00S0B.5B0a7H DAV DFETE 2 TOHoA.

152. To stop video time at 19 minute 15 seconds in VLC Media Player.
D& D VLC Media Player &° 19 daodre 15 283 9¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25366 DATBE B850, DTN DATITS” TPODS SN
TONDS0E.SE0a7h DATITR NFEIE 2 TOHO.

153. To stop video time at 20 minute 26 seconds in VLC Media Player.
D& D VLC Media Player &° 20 dodre 26 28 3¢ esdod.

Stop video here and ask students to do as shown in the video.
Q55 DATIT @H0G, DTEDOR DA’ LFH0DS DN
BONDS0E.

Now just check whether they have inserted ‘Text frame’ option or not and then
play the video again.

RN D soen Text frame' option Q practice DS SE TE B
SB35 DA DFETS @ TOHOA.

154, To stop video time at 20 minute 36 seconds in VLC Media Player.
D& D VLC Media Player &° 20 dodre 36 283 9¢ esod.
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COMPUTER SHIKSHA 888

F Now apply the Horizontal Ruler on the top
of the paragraph and after the paragraph
on the second page.

@2yt Bon D ol BB o> DA S
Horizontal Ruler e Sakod.

Jorizontal

) B

Stop video here and ask students to insert ‘Horizontal ruler’ above the
paragraph and below the paragraph and then play the video again.
982,65 DA @BN0R, VTSRO DT° DS 0O 80
‘Horizontal ruler’ Q @330 TO0NDS0R.$Ba°h DATZTR HTETE
2 DOHOA.

155. To stop video time at 21 minute 05 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 21 davare 05 289 H¢ esdod.

Stop video here and ask students to click on the ‘Insert’ menu and then select
‘Horizontal ruler’ option as shown in the video and then play the video again.

283,68 AT N0, DO ‘Insert’ menu O 85 T SSoaeh
DETBrS” BFDODS DS ‘Horizontal ruler’ option Q 2530
BA00S0B.5B057°H DAV NDFEIE 2 TOHoA.

156. To stop video time at 21 minute 37 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 21 davare 37 289 98 edod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 830, DTN DETITS” TPDODS DESNM
RO\ WNINToTe

Now just check whether they have inserted ‘Horizontal ruler’ option or not and
then play the video again.

2 Deesoen ‘Horizontal ruler’ option d @30 B8 SE TS
B S350 DA DFETS 2 TOHOR.

157. To stop video time at 21 minute 48 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 21 davare 48 289 98 edod.

COMPUTER SHIKSHA 88

. 0 Next show how will you insert any BT Bockd page &° IJ° 286 file =
2 other file on the second page. D der insert S8 srdododt. o

e »
. / qther
: F i
| rrf%*‘

Stop video here and ask students to insert any file by using ‘File’ option and
then play the video again.
283,68 AT D0, DO ‘File’ option Q &HZTHOD
AT file D BID TAHNS0B.5EK0aed AT SHBEIE
nfe\\ele)

158. To stop video time at 22 minute 33 seconds in VLC Media Player.
d&a3r D VLC Media Player &° 22 daodre 33 283 3¢ esdod.

Stop video here and ask students to click on the ‘Insert’ menu and then select
‘File’ option as shown in the video and then play the video again.

836 DABT @N0R, DTS ‘Insert’ menu Q 85 TR SSoaeh
DETIFS’ DO DN ‘File' option  DSF BAHNS0E.

SB0ah AT NFETFE N DONOA.
159. To stop video time at 23 minute 29 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 23 davare 29 289 H¢ edod.

Stop video here and ask students to do as shown in the video.
Q5 DATE B8H0H, DTN DAEDITS” TSPDODS SN

ROV ININTolx Y

Now just check whether they have inserted ‘File’ option or not and then play the
video again.

QI Dezesven ‘File’ option  1S)0 B8 SE T[E TR dK0areh
DETBIQ HEFEIE " TOHOb.
160. To stop video time at 23 minute 39 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 23 davare 39 289 98 edod.

COMPUTER SHIKSHA 88

S8 Dot §3) 23906 © 635
Saberds Auto correct option D
SOArHID.

@ corre
¥
| A
Ir—"
o

Stop video here and ask students to do practice of ‘Auto correct’ option on the
other page and then play the video again.
Q8¢ DATr 8H0H, s &S page ¢ ‘Auto correct’
option & practice TANNSO0R.HBH DATBIQ NHEFEITE "
nfe\\ele)

161. To stop video time at 25 minute 12 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 25 davare 12 289 H¢ edod.

| B Next you will use the Auto correct feature
to correct some spellings.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q5 DATBr B8D0H, DTN DAEDITS” TSPDODS DN

TONDI0B.HE0a7h DATITR NFEIE " TOHOR.
162. To stop video time at 27 minute 10 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 27 daodre 10 289 98 esdod.

Stop video here and ask students to do as shown in the video.
2565 DATE 830, DTN DETITS” TPODD SN
DONNS0R.

Now just check whether they have practiced ‘Auto correct’ option or not and
then play the video again.

2 Dersoen ‘Auto correct’ option  practice B3°8 SE TS

T TS DATIT LHTEIE D TAHOK.
163. To stop video time at 27 minute 20 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 27 davare 20 289 98 edod.

COMPUTER SHIKSHA 58

: . 3 BT Sored clip art objects D A Hocd
B Next draw 3 clip art objects and show how O 6D der 3DE SrHodod.
= can you group them. Also tell what will 2080t Do delete S SHAARAD 9
happen when you use delete. BEHBE Lrae .3::3«:.‘

Stop video here and ask students to draw three objects and practice ‘Group’
option and then play the video again.

23828 QAT @3H0B, s X057 object © AR ‘Group’
option & practice ANNII0R.HBET¢d DATITR HEEIE
TODOG.

164. To stop video time at 28 minute 10 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 28 davare 10 289 98 edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q5 DATBr B8H0H, DTN DETITS” TSPDODS DN

BONNI0R.5Ea e DATZT HBEIE 2 TOHLOR.
165. To stop video time at 28 minute 34 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 28 davare 34 289 98 edod.

Stop video here and ask students to click on the ‘Format’ menu and then select
‘Group’ option as shown in the video and then play the video again.

283,68 QAT D0, DO ‘Format’ menu 23 88 TR
S50 DEBIS” BFDODD D3SO ’Group’ option Q VST
D00, B3 AT NTFEIE X TOHOA.

166. To stop video time at 29 minute 20 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 29 davare 20 289 98 edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

28,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS

TONDI0B.SE0a7h DATITR NDFEIE " TOHOR.
167. To stop video time at 30 minute 45 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 30 davare 45 289 98 esdod.

Stop video here and ask students to do as shown in the video.
Q56 DATBE 8D0H, DTN DETITS” TSPODD SN
B00DS0E.

Now just check whether they have practiced ‘Group’ option or not and then
play the video again.

2 Dz s&exn ‘Group’ option Q practice 38 SE IS TR
SB0ah AT NFETE D DONOA.

168. To stop video time at 30 minute 56 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 30 davare 56 289 H¢ edod.

COMPUTER SHIKSHA 888

= & gotaygr D H3 DB shut
HeE Properly shut down your system. down Sopod. o

Stop video here the computer.
2836 DABTR eN0R, DTTENO ¢, file Q close T FOI°5ED
Q shutdown TONNSOR.
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Complete teacher’s manual for Open office writer 3 Class 9

Writer 3 Class 1 3&), 28 836 manual.

Summaries
Class 9 Jroro%0o

What is ‘Table’?
‘Table’ €9063 Q?

Methods of drawing a Table.

Table D A% DEBoRD.

How to insert ‘Row’ and ‘Column’?
‘Row’ 006030 ‘Column’ O dewr faésg R035°07?

What is ‘Merge cell’?
‘Merge cell’ e90€3 DD?

What is “Spilt cell’?
‘Spilt cell” €903 DDEI?

Why we use ‘Auto format option?
0000 ‘Auto format option Q Dot &DATAFTAN?

Why we use ‘Auto fit option?
200200 ‘Auto fit option D DoGOLH &HDATAFN?

Why we use ‘Convert option?
00200 ‘Convert option Q DotwLd &HOAITAFEO0?

What is ‘Sort’ option?
‘Sort” option e90€3 AD0EI?

What happens by using ‘Number format’?
‘Number format’ Q &OBrARY DA 2EAOB00E?

Why we use ‘Properties option’?
093 “Properties option” Q JoE &HATAFE0?
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v" Why we use ‘Spelling and grammar’?
v 20320 ‘Spelling and grammar’ option  Jotogd &HATAFED?

v" Why we use ‘Line and numbering’?
v 20330 ‘Line and numbering’ option Q Doo&d &dBrA0?

Now let’s start video.
REDYE DECITD DBV,

169. To stop video time at 33 seconds in VLC Media Player.
D& J VLC Media Player &° 33 283 94 es0d.

COMPUTER SHIKSHA

] Can you tell S0H8 Section option D docotd
i why we use the Section option ? SOATAY D Dot Soyfeo?

Stop video here and ask if they can tell why we use ‘Section’ option?

2826 DATDTR eS3D0A, DTSN B35 ‘Section’ option
DOCNE EIOTITPATTRT 0 TO)DT?e0 e9e$50d.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Baran TR0 DATZFR HTEIE
play SONOA.
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170. To stop video time at 01 minute 13 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 01 daoo 13 2838 96 es0d.

COMPUTER SHIKSHA

Footnote and Endnote option D
Do you know what happens with the SOAPHD DN BEHBE Sk
Footnote and Endnote ? = Soyiooe?

_.', Footnote
" Endnote

R T T IR

Stop video here and ask if they know what happens with ‘Footnote and
Endnote’?

2836 DADTR S3D0A, Vs ‘Footnote HEAN Endnote’
option Q EBITZTPAR DD 23ENSV0E F*E0Y T YEOT?e
CK0C%.

Just listen to the answers and play the video again for the correct answer.
233720 DO BAN DB 2353720 TR0 DATIT HFEIE

play SONOA.
171. To stop video time at 02 minute 09 seconds in VLC Media Player.

d&a3> D VLC Media Player &° 02 davare 09 289 98 esdod.

COMPUTER SHIKSHA

And using any of the methods taught 28ak0 DEh Bdy® IJr HEOD
to you open the Writer file. adalrhod) Writer file D open Sobod.
Ege o aas ol = ¥ i
i
7

Stop video here and ask students to open writer file as shown in the video and
then play the video again.

982,65 DA SN0, Des writer file  open TAVDIOE.
S350 DATBI DFEIE "2 TOHOG.
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172. To stop video time at 02 minute 15 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 02 davare 15 289 98 edod.

COMPUTER SHIKSHA

Let us take a look at &8 Hocd> O S Gotrt 2830
what will you learn today ? Srgron.

Stop video here and ask what will they learn today?
9836 DA BN0R, DTSN LF23 VY DD
JBYE0EFPE?e @BK0R.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barren TR0 AT HTEIE
play SOHOA.

173. To stop video time at 03 minute 51 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 03 davare 51 289 98 esdod.

COMPUTER SHIKSHA

Do you all know what is a Table and Table 0§ DD&* DD Hodn
why do we use it ? othHh AHATAY D D> Jend?

Stop video here and ask if they kno ht is ‘Tabl’ an hy e use it?
2836 DADT e3N0R, DTS Table’ 0T DaDES DS
AR R DONE GOTIPAT R oS98 SN2 e9Hi0dd.

Just listen to the answers and play the video again for the correct answer.
2337200 DO 0BAN DB 2353720 TR0 DATIT HFEIE
play SOHOA.
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174. To stop video time at 04 minute 47 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 04 davare 47 289 98 esdod.

COMPUTER SHIKSHA {8

.l some of you may be wondering what 2é* 5'°?=”°° rows S08as columns [ |
are rows and columns ! ot D&’ oD e dd SN ! L

Stop video here and ask what are ‘Rows’ and ‘Columns’?

283,68 AT D0, DO ‘Rows’ SHEA3N ‘Columns’ 90T
¢S 200 e9rod.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Barran TR0 AT HTEIE
play SONOA.

175. To stop video time at 05 minute 38 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 05 davare 38 289 H¢ edod.

Stop video here and ask if they know how to insert ‘Table’?
Q5 DATBrQ B850, s ‘Table' D der 3] TS
PS8 BNV 9CHOR.

Just listen to the answers and play the video again for the correct answer.
23°200Q DO DO DB 22D 0 DATIT HTEE
play SOHOA.

176. To stop video time at 06 minute 35 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 06 davare 35 289 98 edod.

Stop video here and ask students to click on ‘Insert’ menu and then click on
‘Table’ option.

828 DADT eS3N0A, DTSN ‘Insert’ menu Q click T
530a°¢% ‘Table' option Q 85 TOHHSOR.
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177. To stop video time at 07 minute 05 seconds in VLC Media Player.

D& D VLC Media Player &° 07 dodre 05 285 9¢ esd0d.

Stop video here and ask students to do as shown in the video and then play the
video again.

25368 DATB B850, DTN DATITS” TSPODS DESNM
BA00S0B.5B057°H ATV NFEIFE 2 TOAHOA.

178. To stop video time at 07 minute 15 seconds in VLC Media Player.

&3 D VLC Media Player &° 07 dodre 15 283 3¢ esod.

Stop video here and ask students to do undo as shown in the video and then play
the video again.

Q55 DATIT @0, DTEDOR DA’ LFH0DS SN
undo BDANNS0E.BBTH AT HEFETE 2 TADOA.

179. To stop video time at 07 minute 40 seconds in VLC Media Player.

D& D VLC Media Player &° 07 dodre 40 283 9¢ esdod.

Stop video here and ask students to click on ‘Table’ option of the ‘Standard
toolbar option and then play the video again.

285,65 DA e3H0B, Vs ‘Standard toolbar A3, ‘Table’
option Q 8§ TONNI0R.HE57°h NATIT HTEIS =) TOHOAR.

180. To stop video time at 07 minute 52 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 07 dodre 52 285 H¢ esdod.

Stop video here and ask students to draw a ‘Table’ and then undo the table as
shown in the video and then play the video again.

25)¢6 DATBr B850, DT Table' A SSared AT’
DO D30 ‘Table’ Q undo BANI0R.SB3°5 AT
DEEIS D TOHOA.

181. To stop video time at 08 minute 26 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 08 daodre 26 285 9¢ esdod.
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Stop video here and ask students to draw table with the help of the ‘Table
menu’ as shown in video and then play the video again.

25,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
Table’ menu DSPOH0S Table' Q AONNS0R.SBaed DATZTR
DEEIE D TONOA.

182. To stop video time at 08 minute 41 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 08 davare 41 289 98 esdod.

COMPUTER SHIKSHA  [§8

Now all of you make a table like the A D 00636 Dot SrHodD =
: one being shown to you. table erot oD dairdrdabod. b
Candidate Name mail ol Round 1 Score und ore e

Stop video here : and then
play the video again.
Q565 DATBE B8D0H, DTN DETITS” TSPODD DESNM

Table' O BONDN0B.5B1ad DA NDTFEIE 2 DOHO&.
183. To stop video time at 09 minute 12 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 09 davare 12 289 H¢ edod.

Stop video here and check whether they have drawn a table or not and then play
the video again.

2828 DA e350B, Dersen Table' D Azr8 SE TE TR
SB0ah DATIT NFETE D DONOA.
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184. To stop video time at 09 minute 24 seconds in VLC Media Player.
D& J VLC Media Player &° 09 davare 24 283 98 esdod.

COMPUTER SHIKSHA  [§8

s Doth row D der insert Sabriwd’ 5
: Can you tell how can you insert a row ? abaﬂoa'? i

i &
i

Stop video here and ask 1f they can tell how to 1nsert ‘Row
Q56 DATBEQ B850, DO Row’ Q der 3530 DasreS
PV TR)IOT?e9 e9dH0d.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT 2aren TR0 VAT HTEIE
play SONOA.

185. To stop video time at 10 minute 23 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 10 davare 23 289 98 edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q5 DATBr B8H0H, DTN DAETITS” TSPDODS DN
BORNI0R.5Ea7 e DABTZT SNBEIE 2 TOHLOAK.

186. To stop video time at 11 minute 28 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 11 davare 28 289 98 edod.

Stop video here and ask students to do as shown in the video.
25).65 DATE 8505, DTN DETITS” TSPODS DEXINM
BONNS0E.

Now just check whether they have inserted row or not and then play the video
again.
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2 Desen row D B3NE TS SE TE T Sy eh
DETBIQ HEFEIE " TOHob.

187. To stop video time at 11 minute 34 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 11 davare 34 289 98 esdod.

COMPUTER SHIKSHA S8

a)d) s a&e aa)wu‘? " |
; how will you insert a column ? = f
1 5'5 / sert
‘ mn
—_
| ["l[*"‘

Stop video here :
28,68 DA B850H, DsDO ‘Column’ Q e A9HY TS
9 8§ Senar?eod eddiodk.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN DB 2355720 TR0 DATIT HFEIE
play SOHOA.

188. To stop video time at 12 minute 15 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 davare 15 289 98 esdod.

Stop video here and ask students to insert a column as shown in the video and
then play the video again.

25765 DATBEQ 830, DTN DETITS” TPODD DESNM
‘Column’ Q insert TWONDI0R.Z0aeh DABTITR NFEIE "
R000&.

189. To stop video time at 13 minute 31 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 13 davare 31 289 98 esdod.
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Stop video here and ask students to do as shown in the video.
2565 DATBE 8D0H, DTN AT’ TSPDODS SN
DO0DS0R.

Now just check whether they have inserted the column or not and then play the
video again.
R Desen column Q AINY TS BE TE T SHBoaeh
DETBIQ HEFEIE " TOHob.

190. To stop video time at 13 minute 38 seconds in VLC Media Player.
D& J VLC Media Player &° 13 daare 38 283 9¢ edod.

COMPUTER SHIKSHA  [§88

Stop video here tu
again.
383,65 QAT eD0A, DO ‘Delete’ option OO €9HKOR.

BT DA HTETS D ToHoA.

191. To stop video time at 14 minute 16 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 14 davare 16 289 98 edod.

Stop video here and ask students to select ‘Row’ as shown in the video and then
play the video again.

25765 DATBEQ 830, DTN DETITS” TPODD DESNM
Row’ Q VBT TODDMI0AR. $Eareh AT SHTEIE "
20N,

192. To stop video time at 14 minute 26 seconds in VLC Media Player.
DE&a3r D VLC Media Player &° 14 davare 26 289 9¢ esdod.

Stop video here and ask students to delete the row as shown in the video.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
row Q delete SANNIOA.
Now just check whether they have selected and then play the video again.
2 Desen Row' BT B3°8 BE T T HXareh
DETBIQ HEFEIE " TOHob.

193. To stop video time at 15 minute 53 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 15 davare 53 289 98 edod.

Stop video here and ask students to delete the entire table as shown in the video.
2565 DATBE 8305, DTN DETITS” TPODS SN

table @0¢5¢3Q) delete DADNSOA.

Now just check whether they have deleted the ‘Table’ or not and then play the
video again.

2D Dersoen Table' Q delete B8 SE TE B HX0ereh
DAV SNEEIE 2 TONOA.

194. To stop video time at 19 minute 23 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 19 davare 23 289 H¢ edod.

COMPUTER SHIKSHA

i Do you know what is Merge Cell ? Merge Cell 06§ D06 Hre> dend? W

Fa erge
Cell

g
n

Stop video here ‘ k f
2836 DATDT S3H0A, Vs ‘Merge cell’ 0T dES 98

SBENI?Q N0,

Just listen to the answers and play the video again for the correct answer.
23°200Q DO BN DB 22N §0 DATT HTEE
play SOHOA.
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195. To stop video time at 20 minute 09 seconds in VLC Media Player.
D& J VLC Media Player &° 20 davare 09 283 98 esdod.

Stop video here and ask students to select two cells as shown in the video and
then play the video again.

2565 DATBE 8H0H, DTN DETITS’ TPDODS SN
Bocd cells D VBT TADNS0B. $EKeed DATIT HSEIE
nfe\\ele)

196. To stop video time at 21 minute 14 seconds in VLC Media Player.

d&a3> D VLC Media Player &° 21 davare 14 289 H¢ edod.

Stop video here and ask students to do as shown in the video.

25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
BONDS0E.

Just check whether they’ve used ‘Merge cells’ or not then play the video again.
2 Deesen ‘Merge cells’ option Q &HRBrRoS SE 3§
32 ST AT HEEIS 2 TAH0b.

197. To stop video time at 21 minute 29 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 21 davare 29 289 98 esdod.

COMPUTER SHIKSHA | “

! Do you know 08w Split Cell option D docod =2
- why we use the Split Cell ? &dArAY I Doth Jevd? ;

152 o plit
: w “Cell
. | 4 ‘
Ir—=rl

Stop video here and ask if they know why we use ‘Split cell’?
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285,60 DA e3D0B, DTTEEO 55 ‘Split cell” option
DOCNE GIODPAT I 98 SN2 9cii0d.

Just listen to the answers and play the video again for the correct answer.
2337200 DIO0A BAW DB 23372 TR0 AATT HTEI

play SOHOA.
198. To stop video time at 22 minute 56 seconds in VLC Media Player.

D&dir D VLC Media Player &° 22 daare 56 283 9¢ edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q55 DATIT @H0G, DTEDOR DA’ LFH0DS DN

BONNI0R.5Ea7 e DT NTEIO 2 TOHLOR.
199. To stop video time at 23 minute 37 seconds in VLC Media Player.

D& D VLC Media Player &° 23 daodre 37 283 96 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25366 AT B850, DTN AT’ TSPODS SN

BONNI0R.HEa7h DATZ) HTEIO N TOHOER
200. To stop video time at 26 minute 29 seconds in VLC Media Player.

D&ar D VLC Media Player &° 26 doodre 29 283 96 esdod.

Stop video here and ask students to do as shown in the video.
25).¢6 AT B850, DTN AT’ TPODS SN

RO\ VNVINTole)
Just check whether they’ve used ‘Split cells’ or not then play the video again.

A D soen ‘Split cells” option Q E&NTTAOLT S SE TE B
SB35 DA DFETS @ TOHOA.
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201. To stop video time at 26 minute 39 seconds in VLC Media Player.
D& D VLC Media Player &° 26 davare 39 283 58 esdod.

COMPUTER SHIKSHA 88

|l Do you know what happens with the Protect Cell option ® ad>arAZ 0> W |
; Protect Cell ? 2608008 Dth Jewd? ik
; /

g

Stop video here
2826 DATBT e3D0A, Vs ‘Protect cell’ option
EBITBPAR AN BEHDEROE ) & BRI e5N08B.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barran TR0 AT HTEIE
play SONOA.

202. To stop video time at 27 minute 33 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 27 davare 33 289 98 edod.

Stop video here and ask students to protect a cell as shown in the video and then
play the video again.

Q5 DATBE B8H0H, DTN DETITS” TSPDODS DESNM

cell Q protect DODIOR.5EKeeh DA SNTEIE X TALOA.
203. To stop video time at 29 minute 07 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 29 daodre 07 289 98 esdod.

Stop video here and ask students to unprotect the cell as shown in the video.
2565 DATE 8505, DO DETITS” TSPODS DESINMT
cell Q unprotect TONNI0L.
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Just check whether they’ve used ‘Protect option’ or not then play the video
again.
2 D s&en ‘Protect option’  GHBrAOTTE SE TS TR
SB0TS DATBI NEFETE D TONOA.

204, To stop video time at 29 minute 18 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 29 davare 18 289 98 edod.

COMPUTER SHIK

. N Letusnowstart learning about the @Y Auto Format option (80D
% Auto Format option. Gy E'd00 Bndendaarin.

Stop video here and ask students to learn to use ‘Auto format’ option and then
play the video again.
283,68 AT D0, D& s ‘Auto format’ option
&ITIPAOTILI0 FED )TN0 B.SB)ah DAY DFEIFE
DONO&.

205. To stop video time at 30 minute 11 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 30 davare 11 289 H¢ esdod.

Stop video here and ask students to click on ‘Table’ menu and then click on
‘Auto format’ option and then play the video again.

2836 DA e3D0R, Vs Table’ menu Q §5 TAHHS0E.
&3¢ ‘Auto format’ option Q 85 TOHNR0R.$B05°¢h DB
DEFEIE N DAHOA.

206. To stop video time at 30 minute 34 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 30 davare 34 289 98 edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q5 DATBE 8205, DTN AT’ TSPDODS DN
B000N0E.SB0H DATITY DFETE 2 DONOA.
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207. To stop video time at 31 minute 51 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 31 davare 51 289 98 esdod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8D0H, DTN AT’ TSPDODS SN
DO0DS0R.

Just check whether they’ve used ‘Auto format option’ or not then play the video
again.
2 Neesoen ‘Auto format option’ Q &HBrROTE SE TS
3 5B DA DTEIE X DOHOE.

208. To stop video time at 32 minute 02 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 32 davare 02 289 H¢ edod.

COMPUTER SHIKSHA [§8

b Can you tell Autofit option D =
; why is the Auto fit option used ? Dochrth adArAPE Hocd ddydoo? W

Stop video here and ask if they can tell why ‘Auto fit’ option is used?
283,68 QAT eH0A, DO ‘Auto fit' option  DOCHEL
SEIPATE 09 TH)EDT?eR e9cB0db.

Just listen to the answers and play the video again for the correct answer.
2337200 DO 0BAN DB 2353720 TR0 AT HFEIE

play SOHOA.
209. To stop video time at 33 minute 14 seconds in VLC Media Player.

DE&a3r D VLC Media Player &° 33 davare 14 289 98 esdod.
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Stop video here and ask students to do as shown in the video and then play the
video again.

255 DA @0, DTEDO DA’ LFH0DS DN
BA00S0B.5B0a7°H DAV NTFETFE 2 TONOA.

210. To stop video time at 33 minute 56 seconds in VLC Media Player.

D& D VLC Media Player &° 33 dodre 56 285 9¢ es0d.

Stop video here and ask students to select the whole table as shown in the video
and then play the video again.

Q55 DATIT @0, DTSDO DA’ LFH0DS SN
table ©0¢$¢3Q VBT TSSO HSBTeh DA HFEIG 2
DAHOAR.

211. To stop video time at 34 minute 27 seconds in VLC Media Player.

D& D VLC Media Player &° 34 daodre 27 283 9¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25366 AT B850, DTN AT’ TSPODS SN
B O0DS0E.SB05° DATITY DFEIE N B0,

212. To stop video time at 35 minute 50 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 35 dodre 50 285 H¢ esdod.

Stop video here and ask students to select the ‘Column’ as shown in the video
and then play the video again.

25366 AT B850, DTN AT’ TPODS DEXINM
‘Column’ Q BT TOHNS0R.5BET ¢S DATrQ HFETE D
2000&.

213. To stop video time at 36 minute 16 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 36 daodre 16 285 9¢ esdod.

Stop video here and ask students to do as shown in the video.
25} DATB B850, DTN AT’ TPODS SN
BONDS0ER.
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Now just check whether they’ve used ‘Auto fit option’ or not then play the
video again.

2 Dees&ven ‘Auto fit' option’ Q G&HTIAOTE SE TE B
SB0TS DATBI NEFETE D TONOA.

214, To stop video time at 36 minute 29 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 36 davare 29 289 H¢ edod.

COMPUTER SHIKSHA  [§8

.l Do you know what happens with the Convert option D &bArAY D
; Convert option ? B6HB08 Dot Jend?

Convert

Stop video here and asklf theycan tellwhatls ‘Convert optlon
2838 DATBT 3H0B, Vs ‘Convert option’ 0T DNE’
PV TR)IOT?e9 90,

Just listen to the answers and play the video again for the correct answer.
2337200 DO BAN DB 2355720 TR0 DATT HFEIE
play SOHOA.

215. To stop video time at 36 minute 58 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 36 davare 58 289 98 edod.

Stop video here and ask students to select the entire table as shown in the video
and then play the video again.

2565 DATBEQ 830, DTN DETITS” TPDODD DESNM
table @0&¢3Q VBT TANI0G.SBTH AT SHTETE "2
R000&.

216. To stop video time at 37 minute 32 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 37 davare 02 289 98 esdod.

163



COMPUTER SHIKSHA

......... bridging the digital divide

Stop video here and ask students to convert table into text as shown in the video
and then play the video again.

255 DA @0, DTEDO DA’ LFH0DS DN
table Q text '8 &35°3 JeHI0R.HET¢ DATTR HEEIE
DOAHOAR.

217. To stop video time at 37 minute 37 seconds in VLC Media Player.
D& D VLC Media Player &° 37 dodre 37 283 96 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25366 DATBE B850, DTN AT’ TPODS SN
BO0DS0E.S B0 DATITY DFEIFE N BAHOA.

218. To stop video time at 39 minute 53 seconds in VLC Media Player.
D& D VLC Media Player &° 39 daodre 53 285 96 esdod.

Stop video here and ask students to convert ‘Text’ into ‘Table’ as shown in the
video.

25).¢6 AT B850, DTN AT’ TPODS DEXINM
Text' Q Table' 658 3578 10S0A.

Just check whether they’ve used ‘Convert option’ or not then play the video
again.
AN D sex ‘Convert’ option Q E&HNA0TT S BE TE TR
S350 DATIT DFTETE 2 TONOA.

2109. To stop video time at 40 minute 11 seconds in VLC Media Player.
D& D VLC Media Player &° 40 dodre 11 283 3¢ esdod.
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COMPUTER SHIKSHA  [§

. N oo you know what happens with the Formula option D &dArHY DD
Formula option ? B6HB08 Dot Jend?

Fd rmula
ion
r'-! -

Stop video here andaskthemhyw us‘ormula
283,68 AT D0, DT DO 30330 Formula option Q
DONB GOAITPATIN?e 90,

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT 2Bar2n TR0 VAT HTEIE
play SOHOA.

220. To stop video time at 44 minute 22 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 44 daodre 22 289 9 edod.

Stop video here and ask students to Sum up the number by applying ‘Sum’
formula as shown in the video and then play the video again.

2565 DATEQ 830, DTN DETITS” TSPODS DEXINM
'Sum’ formula Q @2 TR 025 Q ErcsNN0GR .S e DATIF
LEEI0 D TAHok.

221. To stop video time at 44 minute 58 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 44 davare 58 289 98 edod.

Stop video here and ask students to insert one more ‘Column’ and type
difference in this column as shown in the video and then play the video again.

283,68 AT D0, DT SDHO EE column  BS)HQ T &s
column & DATITS’ BrDODS DESNM difference Q BN
TONDI0B.5E0a7h DATITR NFEIE 2 TOHOR.

222. To stop video time at 46 minute 33 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 46 davare 33 289 98 esdod.
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Stop video here and ask students to subtract two numbers as shown in the video
and then play the video again.

255 DA @0, DTEDO DA’ LFH0DS DN
BO 0083 Q BASS TANNSOR.HHH VAT DEEIE
) DONOA.

223. To stop video time at 46 minute 57 seconds in VLC Media Player.
D&dir D VLC Media Player & 46 davare 57 283 98 edod.

Stop video here and ask students to multiply two numbers as shown in the video
and then play the video again.

Q55 DATIT @H0G, DTEDOR DA’ LFH0DS DN
B0 S8 Q TN SANDIOR ST AT DFEITE
nfer\ele)

224, To stop video time at 47 minute 29 seconds in VLC Media Player.
D& D VLC Media Player &° 47 dsodre 29 283 3¢ esdod.

Stop video here and ask students to do as shown in the video.
2538 DATBE B8D0E, DTN DATITS” TSrODS SN
RO\ VNVINTole)

Just check whether they’ve used ‘Formula option’ or not then play the video
again.
AN D soew file  open DS SE TE TR 5K DATZQ

DEEIS D TOHOA.
225. To stop video time at 47 minute 47 seconds in VLC Media Player.
D& D VLC Media Player &° 47 daodre 47 283 H¢ esdod.

166



COMPUTER SHIKSHA

veree--.. bridging the digital divide
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tell 0580 Number Formatting option D : 1
: why we u r Formatting ? Jotheh aDARAFDr D> Soydec? M

Can you
se Numbe
.I ﬂb‘

Stop video here and ask if they can tell why we use “Number format’ option?
283,68 AT D0, DO 30330 ‘Number format’ option
Q DOCNB GOFANTRT °$V W )IOT?e9 e9¢S50%.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT a2 TR0 VAT HTEIO
play SOHOA.

226. To stop video time at 48 minute 22 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 48 danare 22 289 H¢ edod.

Stop video here and ask students to click on ‘Table’ menu and then click on
‘Number format’ option and then play the video again.

283,68 QAT e3H0A, DO Table’ menu Q 885 T SSvaesh
‘Number format’ option Q §5 TO080E. 5K°eh DB
DEFEIE N DANOA.

2217. To stop video time at 49 minute 34 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 49 danare 34 289 98 edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q5 DATBE 8205, DTN AT’ TSPDODS DN

TODNRN0R.SBeh DA HTFEIE 2 BADOA.
228. To stop video time at 50 minute 23 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 50 davare 23 289 98 edod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8305, DTN DETITS” TSPODS DN
D000,

Just check whether they’ve used ‘Number format option’ or not then play the
video again.

2D Dersen ‘Number format’ option Q &OrHOTE SE I35
3 5B AT DTFEIE X DOHO.

229. To stop video time at 50 minute 37 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 50 davare 37 289 98 edod.

COMPUTER SHIKSHA

Do you know S0%30 Properties option D docos>
why we use the Properties option ? ADAFAPIT Db Jewd?

Stop video here and we use “Table properties’ option?
2838 DABT e3N0R, DTTEO 303 ‘Table properties’ option
Q DONB G NAITATTIN?OQ 985033,

Just listen to the answers and play the video again for the correct answer.
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2357200 D0 N8O DB B2 §R0 AT HTEIO
play SOHOA.

230. To stop video time at 51 minute 27 seconds in VLC Media Player.
D&air D VLC Media Player &° 51 davare 27 283 9¢ edod.

Stop video here and ask students to click on ‘Table’ menu and then click on
‘Table properties’ option and then play the video again.

285,65 AT e3H0B, Vs Table’ menu Q 85 T eBoeres
‘Table properties’ option Q §§ TOHNS0R.B0a°h BT

DEEIS D TOHOA.
231. To stop video time at 51 minute 52 seconds in VLC Media Player.

D& D VLC Media Player &° 51 dodre 52 283 3¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q55 DATIT @0, DTEDOR DA’ LFH0DS SN
D000 S B0 DATITY HFEIE N DONOA.

232. To stop video time at 52 minute 41 seconds in VLC Media Player.
D& D VLC Media Player &° 52 daodre 41 285 9¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.
25).¢6 AT B850, DTN AT’ TPODS DESNM
TONDI0B.BE0a7h DATITR NFEIE " TOHOR.

233. To stop video time at 55 minute 49 seconds in VLC Media Player.
D& D VLC Media Player &° 55 dodre 49 283 9¢ esdod.

Stop video here and ask students to change the width of ‘Column’ as shown in
the video and then play the video again.

2536 AT B8D0E, DTN DATITS” TSrODS SN
‘Column’ B¢e0 I &35°8 JoNI0R.5B°¢5 DATBIQ SHTEI
2OHOAR.

234. To stop video time at 59 minute 13 seconds in VLC Media Player.
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D& D VLC Media Player &° 59 dodre 13 283 9¢ esod.

Stop video here and ask students to do as shown in the video and then play the
video again.
25368 DATBE B850, DTN DATITS” TSPODS DESNM
BA00S0B.5B057°H DAV NFETE 2 TONOA.

235. To stop video time at 01 Hour 00 minute 30 seconds in VLC Media
Player.

D&a3r D VLC Media Player &° 01 ot 00 davare 30 289 9 esdod.

Stop video here and ask students to change the background color of the table as
shown in the video and then play the video again.

25366 DATBE B850, DTN DATITS” TPODS SN
table background color Q 35°3 )30 . B15°¢% DATZTR) DTEI6
2 DOHOA.

236. To stop video time at 01 Hour 01 minute 01 seconds in VLC Media
Player.

D& D VLC Media Player &° 01 ot 01 davare 01 289 9 esdod.

Stop video here and ask students to draw another ‘Table’ as shown in the video
and then play the video again.

25)¢6 AT B850, DTN AT’ TSPODS DEXINM

088 table Q AGHSNI0R.HSEareh AT HTEIE R TOHOAR.
2317. To stop video time at 01 Hour 02 minute 27 seconds in VLC Media
Player.

D&ar D VLC Media Player &° 01 ot 02 davare 27 289 9 esdod.

Stop video here and ask students to do as shown in the video.

25)¢6 AT B850, DTN AT’ TPODS SN

RO\ WNIINTole)
Just check whether they’ve used ‘Table properties option’ or not then play the

video again.
AN D sexn ‘Table properties’ optiond &IAIFROTTE SE I35
3 B DA DTEIE D DOH0E.
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238. To stop video time at 1 Hour 02 minute 33 seconds in VLC Media
Player.

D& J VLC Media Player &° 01 oty 02 daoare 33 283 98 esdod.

COMPUTER SHIKSHA  [§8

| [ The next option is of Spelling check. 653 option Spelling check. it

o«

Stop video here and ask students to use ‘Spelling and Grammar’ option.
2838 DABTR e3D0B, Vs ‘Spelling and Grammar’ option
€50 0E%.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT 2aren TR0 VAT HTEIE
play SONOA.

239. To stop video time at 1 Hour 03 minute 50 seconds in VLC Media
Player.

d&a3> D VLC Media Player &° 01 tfot 03 davare 50 €9 H esdod.

Stop video here and ask students to do spelling check as shown in the video and
then play the video again.

Q5 DATBr B8H0H, DTN DETITS” TSPDODS DN
spelling check Q TAHNS0R.$B0° DT SHTETE "

DONOR.

240. To stop video time at 1 Hour 04 minute 32 seconds in VLC Media
Player.

D&a3r D VLC Media Player &° 01 tfot 04 daare 32 289 HG esdod.

Stop video here and ask students to do as shown in the video.
Q5 DATBE 8305, DTN AT’ TSPDODS DN
n{OVWNIINTol)
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Just check whether they’ve checked spelling or not then play the video again.
A D sen spelling TE TFE BE TE B SSo>eh

DETBE HEFEIE " TOHoA.

241. To stop video time at 1 Hour 05 minute 38 seconds in VLC Media
Player.

D&a3r D VLC Media Player &° 01 ot 05 danare 38 289 9 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25366 AT B850, DTN DATITS” TPODS DN

BRSO, 5B DT HBEIE 2 TOHLORK.
242. To stop video time at 1 Hour 07 minute 54 seconds in VLC Media
Player.

D& D VLC Media Player &° 01 ot 07 davare 54 289 9 esdod.

Stop video here and ask students to do as shown in the video.
25366 AT B850, DTN AT’ TSPODS DESNM
D000,

Just check whether they’ve used ‘Language option’ or not then play the video
again.

RN D sex ‘Language option’  SIZFROTE SE B8 T
S350 DATIT DFTETE 2 TONOA.

243. To stop video time at 1 Hour 08 minute 04 seconds in VLC Media
Player.

D&a3r D VLC Media Player &° 01 ot 08 danare 04 289 H¢ esdod.

172



COMPUTER SHIKSHA

veree--.. bridging the digital divide

COMPUTER SHIKSHA  [§8

Can you tell what happens with the Line Numbering option d abairdd i |
: Line Numbering option ? O asdbdoos Do ddyHoo? ‘

L / Llne.
W pm ering rl'i: |
P‘l‘ ~ -

Stop video here and ask if they can tell what is ‘Line and numbering?
283,68 AT D0, D& ‘Line and numbering’ @0
ANES VY TIINDT7e0) B0,

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT a2 TR0 VAT HTEIE
play SOHOA.

244, To stop video time at 1 Hour 08 minute 40 seconds in VLC Media
Player.

D&a3r D VLC Media Player &° 01 ot 08 davare 40 €9 9 esdod.

Stop video here and ask students to click on ‘Tools’ menu and then click on
‘Line and numbering’ option and then play the video again.

982,65 DA @N0B, DT§E Tools’ menu D click T
e5305°¢d ‘Line and numbering’ option Q click TONDSO0R. 503 eh

DETBIQ HEFEIE " TOHob.

245. To stop video time at 1 Hour 10 minute 07 seconds in VLC Media
Player.

D&a3r D VLC Media Player &° 01 ot 10 davare 07 289 9 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q5 DATBE 8205, DTN DETITS” TSPDODS DN
D000 0.S B0 DATIT DFEIE N DTAHOA.
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246. To stop video time at 1 Hour 12 minute 14 seconds in VLC Media
Player.

D& J VLC Media Player &° 01 oty 12 dadoare 14 283 3¢ esdod.

Stop video here and ask students to do as shown in the video.
28,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
D000,

Just check whether they’ve used ‘Line and numbering option’ or not then play
the video again.
2D Dz s&ewn ‘Line and numbering’ option Q ¢3R0S SE

38 B S$B50T AT DFETB X BAD0.
247. To stop video time at 1 Hour 12 minute 28 seconds in VLC Media
Player.

D&a3r D VLC Media Player &° 01 ot 12 davare 28 €9 9 esdod.

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

COMPUTER SHIKSHA :.

= ) Goigrgtob D 038 dessworr shut
o Properly shut down your system. down Scbod. :

Stop video here udents to I tr iI u the computer.
2836 DA eSN0R, DTTEDO ¢, file Q close T FOY°5D
Q shutdown BONNS0A.
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Complete teacher’s manual for Open office writer 3 Class 10

Writer 3 Class 10 ciwg), %8 $6 manual.

Summaries
Class 10 Jroro%o

What is a ‘Table’?
‘Table’ e90€3 DDoed?

There are how many methods of drawing a Table?
Table D AaserdS A DYBoeD &7 o?

How to insert ‘Row’ and ‘Column’?
‘Row’ 08030 ‘Column’ D der faébg 035°97?

‘Row’ and ‘Column’
‘Row’ 08030 ‘Column’ 08ow).

What is ‘Merge cell’?
‘Merge cell’ e90€3 Qed?

What is ‘Spilt cell’?
‘Spilt cell” e90€3 DDEI?

Why we use ‘Auto format option?
05200 ‘Auto format’ option D oGO &HAITAFE?

Why we use ‘Auto fit option?
205300 “Auto fit option O oL &DABTAIED?

Why we use ‘Convert option?
05200 Convert option Q Dot &HABTAFN?

What is ‘Sort” option?
‘Sort” option €90€3 DEI?

What happens by using ‘Number format’?
‘Number format’ Q &OABTARY D 2E(OB00H?
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Why we use ‘Properties option’
S0 ‘Properties option” Q Jocd&d &OGITAJIPE0?

Why we use ‘Mail merge’
0000 ‘Mail merge’ Q oL &HABTAFED?

What is ‘Macro’
‘Macro’ e90é3 ded?

How to customize menus and tools?
Menus 208030 tools D dexe customize So35°9?

Now let’s start video.
BEDYED DA DBODETPE.

248. To stop video time at 52 seconds in VLC Media Player.

D& J VLC Media Player &° 52 288 9¢ es0d.

COMPUTER SHIKSHA

: Can you tell Section option ;
: why the Section option is used ? Dooeh adDArAYE Dod> BdyoT?
B 0O

g\’ Sectidn

Stop video here and ask if they can tell why we use ‘Secion’ option?
2836 DA e3D0A, DTTEDO 55 ‘Section’ option

DOCNB GOTIPATT I 0 TO)IOT?e e9SH0cs.
Just listen to the answers and play the video again for the correct answer.

2337200 DO BAN DB 2355720 TR0 DATT HFEIE
play SOHOA.
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249. To stop video time at 01 minute 34 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 01 daoiao 34 283 9¢ es0d.

Stop video here and ask what is ‘“Table’” and why we use it?
283,68 AT D0, DO Table’ 0T DQES SN
2P DOV EdTPATIN? e9SHodb.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BAN DT 2Baren TR0 VAT HTEIE
play SOHOA.

250. To stop video time at 02 minute 23 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 02 davare 23 289 98 edod.

COMPUTER SHIKSHA

: Do you know what is Merge Cell ? Merge Cell @065 D6 ot end>? [l

Stop video here aif te Wt ‘ ‘erg ce’?
23828 AT 3H0B, Vs ‘Merge cell’ 0T E 8
SENT? 0GR,

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Baran TR0 DATZFR HTEIE
play SONOA.
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251. To stop video time at 02 minute 47 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 02 davare 47 289 98 esdod.

COMPUTER SHIKSHA

_ S05350 Split Cell option D oo
Do you know why we use Split Cell ? EHAFADAT N> Jend?
B et
¥
§

Stop video here and ak if they know why we use “Split ell’?
983,65 DA @3N0R, DTSR 30555 ‘Split cell’ A Docdy
GO BPAT I PS8 BNT? e9SH0E.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN DT Barran TR0 AT HTEIE
play SONOA.

252. To stop video time at 03 minute 18 seconds in VLC Media Player.
D& D VLC Media Player &° 03 davare 18 283 9¢ esdod.

COMPUTER SHIKSHA

Do you know Protect Cell option D &H@BrHd
what happens with Protect Cell ? O 26HB00E D 3end?
e s
B

E

Protect
- Cell =

Stop video here and ask if they know what happens with ‘Protect cell’?
238368 AT D0, DO ‘Protect cell’ option
EBITPAR D BEHEOE Y & BRI N0,

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN DB 2355720 TR0 DATIT HFEIE
play SOHOA.
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253. To stop video time at 03 minute 38 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 03 davare 38 289 98 edod.

COMPUTER SHIKSHA

Can you tell how can Protect Cell ® o>
you unprotect a protected cell ? der unprotect SabHdes” ) Bdydoo?

Stop video here and ask how to unprotect the protected ‘Cell’?
82,6 DA e3N0R, DT§ ‘Protected cell O D> unprotect
205 20 90,
Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barren TR0 DA HTEIE
play SOHOA.

254, To stop video time at 04 minute 02 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 04 davare 02 289 98 esdod.

COMPUTER SHIKSHA

Do you know what Formula option D &G A
Happens with the use of Formula ? O 2368008 Hodd B-Jbﬁou"
CEE

Formula

Stop video here and ask them, if they know what happens with use of ‘Formula
option’?

28,68 DA S8H0B, DeesDO ‘Formula option’ Q E#HIZEA R
A BENBIOE Ty 8§ BN e9BK0R.
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Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2355720 TR0 AT HFEIE
play SOHOA.

255. To stop video time at 04 minute 26 seconds in VLC Media Player.
D& D VLC Media Player &° 04 daare 26 283 5¢ esdod.

COMPUTER SHIKSHA

And using any of the methods taught S08asn Do BdYD I HFAD
to you open the Writer file. adHArAo) Writer file D open Sabod.

TE— e

Stop video here and ask them to open writer file and then play the video again.
2826 DATDTR S3D0A, Vs writer file  open TAVDIOA.
S50 DATBTR NFEIS X DA,

256. To stop video time at 04 minute 44 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 04 davare 44 289 98 esdod.

Stop video and ask students to draw a table.

253,68 AT D0, DO table A AGHHI0R.

Now check whether they’ve drawn ‘Table’ or not then play the video again.
2D Aersoen Table' HizeE SE T TR SB0ared DA
JTEI0 D TAHod.

257. To stop video time at 04 minute 57 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 04 davare 57 289 98 edod.

Stop video here and ask students to insert a row as told in video and then play
the video again.

2505 DATE 8505, DO DETITS” TSPODS DEXINMT
2.8 row Q 85)Q TONNSOB.HKTed DETBIQ NTFEIE
RONOAR.
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258. To stop video time at 5 minute 47 seconds in VLC Media Player.
D& J VLC Media Player &° 05 davare 47 283 58 esdod.

Now check whether they’ve inserted ‘Row’ or not then play the video again.
20 Desen Row' A0 T8 SE T T dSeh
DETBI HEFEIE " TOHoA.

259. To stop video time at 06 minute 30 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 06 davare 30 289 98 edod.

COMPUTER SHIKSHA 688

Next insert a new column which
should have the quantity of these
books.

BoTres & YT Do ad) wEES
column D Ry So L

Stop video here and ask students to insert a ‘Column’ as told in video and then
play the video again.
Q5 DATBr B8D0H, DTN DAEDITS” TSPDODS DN
2.8 'Column’ Q 3D TANNS0B.5%057°¢5 DATBTR) SNEET6 "2
nfer\\ela)

260. To stop video time at 07 minute 13 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 07 davare 13 289 H¢ edod.

Now check whether they’ve inserted ‘Column’ or not then play the video again.
2 Deesoen ‘Column’ D Y)Y TFE BE TE TR SSoeh
DEBIQ HEFEIE " TOHob.
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261. To stop video time at 08 minute 00seconds in VLC Media Player.
D&a3r D VLC Media Player &° 08 davare 00 289 H¢ esdod.

COMPUTER SHIKSHA 58

B R R e
A : Show Rupees and DEFES & columns &° ;
paise in these split columns. drdrabhen S8k DHOD wrdosedt. - |

? Shmupees

Stop video here and ask students to ‘Split’ the ‘price’ ‘Cell” into ‘Rs’ and
‘paisa’ and then play the video again.

283,68 AT N0, DO ‘price’ ‘Cell’ Q ‘Rs’ L0808 ‘paisa’
™ D25220796080.5%07°¢ DATBTR) SNEETE 2 TONOA.

262. To stop video time at 8 minute 52 seconds in VLC Media Player,
D&a3> D VLC Media Player &° 08 davare 52 289 H¢ edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q5 DATr B8H0H, DTN DAEDITS” TSPDODS DN
BORNI0R.5Ea e DATIT SHBEIE 2 TOHOAR.

263. To stop video time at 10 minute 06 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 10 davare 06 289 98 esdod.

Stop video here and ask students to do as shown in the video.
25).65 DATBEQ 830, DTN DETITS” TPODD DEXINM

In[o\ WANVINTole
Now check whether they’ve spilt the ‘Cell” or not then play the video again.

2 Dersoen ‘Cell’ Q D25R0TE SE TE T SBdareh
DETBIQ HEFEIE " TOHOA.
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264. To stop video time at 10 minute 17 seconds in VLC Media Player.
D& J VLC Media Player &° 10 davare 17 283 3¢ esdod.

COMPUTER SHIKSHA 88

- B Next show how can you merge these B D BB BwocH DTS & Il
B columns that you had split earlier. columns D de~ merge 338" crbocsed. [l

®
W
Stop video here ‘ play the video
again.
2826 DABT e3D0B, Vs ‘Cells’ Q EDDNI0R.HKs ¢
DAV SNEEIS R TONOA.

265. To stop video time at 10 minute 51 seconds in VLC Media Player.

d&a3> D VLC Media Player &° 10 davare 51 289 H¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q5 DATBr B8D0H, DTN DAEDITS” TSPDODS DN
BONNI0R.5Ea e DT SHBEIE 2 TOHOAR.

266. To stop video time at 11 minute 20 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 11 davare 20 289 98 edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25).65 DATBE 830, DTN DETITS” TSPODS SN
BORNI0R.5E S DT SHBEIE 2 TOHOA.

267. To stop video time at 12 minute 43 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 12 davare 43 289 98 esdod.

Stop video here and ask students to do as shown in the video.

183



COMPUTER SHIKSHA

veree--.. bridging the digital divide

Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
B0DNS0A.

Now check whether they’ve combined the ‘Cells’ or not then play the video
again.
I Aersoen ‘Cells’ D EDTE SE T T B0 ed DT

DEEIS D TOHOA.
268. To stop video time at 12 minute 53 seconds in VLC Media Player.

D& J VLC Media Player &° 12 davare 53 283 9¢ esdod.

COMPUTER SHIKsHA |18
I Next show how can you change the S50 price column &" St Seesd =
i order of the numbers in the price order © de ArtodE Srdosod )
o column. = )

e the

) Pt

Stop video here and ask students to do practice of ‘Sort” option and then play
the video again.

%368 QAT D0, DO ‘Sort’ option Q practice
TONDI0R.5E0ah DATITR NFEIE " TOHOR.

269. To stop video time at 13 minute 04 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 13 davare 04 289 98 esdod.

Stop video here and ask students to arrange the data in ascending order and
descending order and then play the video again.

Q86 DATBr 8505, s data Q es&red (So00S
OB @S5 (500 arrange BANNN0G.SKareh DETZT

DEEIS D TOHOA.
270. To stop video time at 13 minute 44 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 13 daodre 44 285 96 esdod.
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Stop video here and ask students to click on ‘Table’ menu and then click on
‘Sort’ option and then play the video again.

28385 DA 8HOA, DO ‘Table’ menu & 88 TR
$B05°¢5 ‘Sort’ option S §5 TANSOR.$B153°¢% DA
DEEIE D TONOA.

271. To stop video time at 14 minute 16 seconds in VLC Media Player.
D& D VLC Media Player &° 14 dsodre 16 285 9¢ es0d.

Stop video here and ask students to change the Data in ascending order.
2836 DA B8H0E, Vs data Q ST (E00S 8

NV RN NIl )

Now just check whether they have used the ‘Sort’ option or not and then play
the video again.

R D sen ‘Sort’ option Q E&HNTrA0E SE T TR
B30 DATIT DFTETE N DAVOA.

272. To stop video time at 14 minute 25 seconds in VLC Media Player.
&3 D VLC Media Player &° 14 dodre 25 283 9¢ esdod.

Stop video here and ask students to increase the size of ‘Row and Column’ and
then play the video again.

285,65 VAT e3D0B, DTEDO of ‘Row’ DA ‘Column’ 025
Q D0TIN0G.HBT AT SHEETE 2 TADOA.

273. To stop video time at 14 minute 57 seconds in VLC Media Player.
D& D VLC Media Player &° 14 dodre 57 285 9¢ esdod.

Stop video here and ask students to click on ‘Table” menu and then click on
‘Auto fit’ option and then play the video again.

285,60 DA e3H0B, Vs Table’ menu Q §5 TR SSoareh
‘Auto fit’ option 8§ T3A0080G.B0a°h DATIT DEFEITE

ne\Wela}
274. To stop video time at 15 minute 07 seconds in VLC Media Player.

D& D VLC Media Player &° 15 dodre 07 285 H¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
BA00S0B.5B057°H ATV NFEIFE 2 TAHOA.

275. To stop video time at 15 minute 30 seconds in VLC Media Player.
D& J VLC Media Player &° 15 daare 30 283 98 esdod.

Now check whether they’ve increased and decreased size of ‘Row’ and
‘Column’ or not then play the video again.

238268 AT D0, Dr3esBeN Row’ 8GN ‘Column’ 25 O
00 B $H0IEI0 TS BE T T $B0areh DRI
DEEIS D TOHOA.

276. To stop video time at 15 minute 39 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 15 danare 39 289 H¢ edod.

COMPUTER SHIKSHA :,;

Now use the Formula to show how will B price column D &dSIFHoD
.l you get the total using the price column. Doe total D der Tossted crdosod. o

Stop video here and ask students to sum up the number and then play the video
again.
238388 AT eD0A, DT sDHO S025) Q §5°¢s0I0R.
BB DATBrR HFEIE D TAHoK.

2717. To stop video time at 16 minute 38 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 16 davare 38 289 98 edod.

Stop video here and ask students to insert a row and do as shown in the video
and then play the video again.

283,68 AT eD0A, DTsOHO 2.8 row  ‘Insert’ DR SBeT¢h
HATES’ EPDODS DIXNT TONDI0B.5K0°h DA/
DEEIS D TOHOA.
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278. To stop video time at 17 minute 38 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 17 davare 38 289 98 edod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8205, DN DETITS” TSPDODD SN
BONDS0E.

Now check whether they’ve added the numbers or not then play the video again.

2838 DA 3508, Desen numbers Q add TS SE 35

B B eh ATV DEFEIE N TOHOA.
279. To stop video time at 17 minute 45 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 17 davare 45 289 98 esdod.

COMPUTER SHIKSHA (688

Show how will 6> table D text e =
i you change the table to text. der &8 Srdodod. e

Change the
4 t o Text

=)
i
l

Stop video here and ask students to convert the table into text and then play the
video again.
Q5 DATBr 8505, s table  text S8 5378 1e050EB.
SB0arh AT DFETE N TAHOA.

280. To stop video time at 18 minute 15 seconds in VLC Media Player.
DE&a3r D VLC Media Player &° 18 davare 15 289 9¢ esdod.

Stop video here and ask students to click on ‘Table’ menu and then click on
‘Convert’ option and then play the video again.
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2836 DABTR e3D0A, Vs table menu Q 85 T HXereh
‘Convert’ option Q 8§ TA0080G.5505° DA SHTET6 "2
njo\\eleY

281. To stop video time at 18 minute 42 seconds in VLC Media Player.
D& D VLC Media Player &° 18 davare 42 283 5¢ edod.

Stop video here and ask students to do as shown in the video.
25,68 DA S8H0B, DTSDO DATITS’ LITDODS DS

B3OS0,
Now check whether they’ve converted the table into text or not then play the

video again.
256 DATBrQ 8505, Dersew table  text S8 Sroe )& SE

35 T $B0areh DATIT DFEITE N TAHOA.
282. To stop video time at 18 minute 58 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 18 danare 58 289 H¢ edod.

COMPUTER SHIKSHA 58

M Canyou tell what happens with the Mail Merge wizard option D &0a3r0d |l
Mail Merge wizard ? D DSBS Dok 3dyffooe? L

Q Nail Merge
‘ /

Stop video here and ask what happens with ‘Mail merge’?

25,68 DA ©850H, DsDOR ‘Mail merge’ Q EFOTITAR DD
2BEHSOE? @ 9K0A&.

Just listen to the answers and play the video again for the correct answer.

2337200 DO BAN DB 2355720 TR0 DATT HFEIE
play DAHOA.

188



COMPUTER SHIKSHA

......... bridging the digital divide

283. To stop video time at 19 minute 51 seconds in VLC Media Player.

D&air D VLC Media Player &° 19 davare 51 283 98 esdod.

Stop video here and ask students to click on the ‘Tools menu’ and then click on
the ‘Mail merge’ as shown in the video and then play the video again.

28385 DA 8HO0A, DO Tools’ menu Q 85 T S eh
DETS” DO DS ‘Mail merge’ Q 85 TAH0S0S.
S350 DATIT DFTETE N TAHOA.

284. To stop video time at 20 minute 41 seconds in VLC Media Player.

D& D VLC Media Player &° 20 daodre 41 285 9¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

Q55 DATIT @H0G, DTEDOR DA’ LFH0DS DN
B O0DS0E.SB05°H DATIT DFEITE N DO,

285. To stop video time at 23 minute 12 seconds in VLC Media Player.

D&ar D VLC Media Player &° 23 daodre 12 283 9¢ esdod.

Stop video here and ask students to type the address line as shown in video and
save the address and then play the video again.

2538 AT B850, DTN DATITS” TSrODS SN
address line Q B2 TWANNSO0R.80B050 address Q save
BORNDS0R.5ES DATIT HTEIE 2 TOHOA.

286. To stop video time at 24 minute 39 seconds in VLC Media Player.

D& D VLC Media Player &° 24 daodre 39 285 96 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

189



COMPUTER SHIKSHA

veree--.. bridging the digital divide

Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
BA00S0B.5B057°H ATV NFEIFE 2 TAHOA.

287. To stop video time at 26 minute 59 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 26 davare 59 289 98 esdod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8205, DN DETITS” TSPDODD SN

A0S0,

Now check whether they’ve used the ‘Mail merge’ option or not then play the
video again.

283,68 AT 350, DeesBOen ‘Mail merge’ option
SGHBVrAOTE BE T TR $S0e7eh DATIT HFEIE "

nfer\\ele)
288. To stop video time at 27 minute 15 seconds in VLC Media Player.

D&a3> D VLC Media Player &° 27 davare 15 289 H¢ edod.

COMPUTER SHIKSHA 88

Stop video here andask if they can tell what is ‘Macro’?

2826 DA S3D0A, DTSN ‘Macro’ 0T DadES 0y
TR)HIOT?e9 e9di0dk.

Just listen to the answers and play the video again for the correct answer.
2337200 DO BAN DB 2355720 TR0 DATT HFEIE
play SOHOA.

289. To stop video time at 28 minute 01 seconds in VLC Media Player.
DE&a3r D VLC Media Player &° 28 davare 01 289 98 esdod.
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Stop video here and ask students to click on ‘Tools’ menu and then click on
‘Macro’ and then ‘Record Marco’ option and then play the video again.

2838 DA 8HO0A, s Tools’ menu DS §5 T
& 0° ‘Macro’ & 88 TBA0DS0R.¢6505° ‘Record Marco’ option
0 85 TODDN0E. & SB0a DAV DFEFE " TOHoA.

290. To stop video time at 29 minute 21 seconds in VLC Media Player.
D&dir D VLC Media Player &° 29 davare 21 283 3¢ edod.

Stop video here and ask students to type some lines and then save it as shown in
the video and then play the video again.

285,65 VAT eD0B, VIO T B Q BN B $Seh
HEBES’ SFDODS DSV save TOANS0R.5K0°S DAV
DEFEIE N DANOA.

291. To stop video time at 30 minute 10 seconds in VLC Media Player.
&3 D VLC Media Player &° 30 dodre 10 283 3¢ esdod.

Stop video here and ask students to ‘Run’ the ‘Macro’ as shown in the video.
2538 DATBE B8D0E, DTN DATITS” TSrODS SN
‘Macro’ Q ‘Run’ 3A060808.¢55057°¢5 DATBrR) S0SET6 "
DONO&.

Now just check and then play the video again.
AN D Macro’ Q ‘Run’ D38 SE B8 B dX0ered
DEBIQ HEFEIE " TOHob.

292. To stop video time at 30 minute 26 seconds in VLC Media Player.
D& D VLC Media Player &° 30 daodre 26 285 H¢ esdod.

191



COMPUTER SHIKSHA

veree--.. bridging the digital divide

COMPUTER SHIKSHA 88

A B A L A B s T S e A B A A P A e A
» Do you know Customize option D &5airAd DD »
i what happens with Customize ? 2660808 DH Jend? e

e comize
‘ 5 »

Stop video here and ask if they know what happens with “Customize’?
25,68 DA 8505, s ‘Customize’ option Q EBDT[rA N
DA BEINSIOE TF98 Be? Q) e9HOb.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 BTN DT a2 TR0 VAT HTEIE
play SOHOA.

293. To stop video time at 31 minute 13 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 31 davare 13 289 98 edod.

Stop video here and ask students to click on ‘Tools’ menu and then click on
‘Customize’option and then play the video again.

238368 AT e3D0A, DO Tools' menu Q 85 T SSoaeh
‘Customize’option & 85 TONNI0G.$B057¢% DATIT DFEIS 2
DON0EG.

294, To stop video time at 31 minute 51 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 31 davare 51 289 98 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

2565 DATBE 8505, DO DETITS” TSPODS DESINM
DADNS0B. HEeT e AT 0BEIE X TOHOA.

295. To stop video time at 32 minute 53 seconds in VLC Media Player.
DE&a3r D VLC Media Player &° 32 davare 53 289 98 esdod.
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Stop video here and ask students to do as shown in the video and then play the
video again.

255 DA @0, DTEDO DA’ LFH0DS DN

DA0NS0B. 5K eh DA SNTEIE R A0S
296. To stop video time at 34 minute 47 seconds in VLC Media Player.
D& D VLC Media Player &° 34 daodre 47 283 96 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25368 DATBE B8D0, DTN DATITS” TSPODS DESNM
BORNI0A. S eh DAV HEEIE N TOHOE.

297. To stop video time at 36 minute 29 seconds in VLC Media Player.
D& D VLC Media Player &° 36 dodre 29 283 96 esdod.

Stop video here and ask students to do as shown in the video.

25366 AT B850, DTN DATITS” TPODS DN
B00DS0ER.

Now just check and then play the video again.

2R DsEN DATBIS” BTFDODS DN D78 SE 35
nfe\\ela)

298. To stop video time at 36 minute 44 seconds in VLC Media Player.
D& D VLC Media Player &° 36 doodre 44 283 9¢ esdod.
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COMPUTER SHIKSHA

L) BoRay§e08 D H3S Desdoore shut
Properly shut down your system. down SaHod.

Stop video here and ak students to close their file and shutdown the computer.
238368 AT D0, DO ¢y file Q close T 0520
Q shutdown DONNS0A.
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Complete teacher’s manual for Open office writer 3 Class 11
Writer 3 Class 11 g, %8 $6 manual.

Summaries
Class 11 Jroro%o

Why we use ‘Section’ option?
S0 “Section” option  DoOLL &HDCITAFN?

How to create ‘Hyperlink’ with help of ‘Section’ option?
‘Section’ option WFoiod ‘Hyperlink”  der §030¢5 Bosrd?

How to remove shading from the Field name’?
Field name’ &vow) shading Q der Senowe®?

Use of ‘Footnote and Endnote’.
‘Footnote and Endnote’ &a3oo.

About formatting option.
Formatting option ¢80).

Why we use ‘Find and replace’?
03 ‘Find and replace’ Q Dot 60A3A A0 ?

About match case.
Match case (>8ow.

Why we ‘Customize’ option?
050 ‘Customize’ option Q Dot &HAIPAFEA?

What are the Non-printing characters?
Non-printing characters esoéd Qd?

What is ‘Macro’?
‘Macro’ e90é3 ded?

How to run ‘Macro’?
‘Macro’ D Qe run ¥a3rd?
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Now let’s start video.
REDYE DECITD DBV,

299. To stop video time at 48 seconds in VLC Media Player.
D& D VLC Media Player &° 48 283 9¢ es08.

COMPUTER SHIKSHA

Can you tell Macros option D &HBr A
what happens with macros ? O adHBE Do SdDyroTe?

-
] ¢

TR o R T R

Stop video here and ask if they can tell what happens with ‘Macro’?
25,68 DA ©50H, s ‘Macro’ option Q EHTBPAR
DA BEMHNB0E 0 TIINOT?eQ e9Hod.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Baran TR0 DATZFR HTEIE
play SONOA.

300. To stop video time at 01 minute 12 seconds in VLC Media Player.
d&a3r D VLC Media Player &° 01 daoo 12 2838 96 es0d.

COMPUTER SHIKSHA

Do you know Customize option D &HBrAD
what happens with Customize ? O 236HBE Dot dewd?

w \ »
_ % ' Customize
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Stop video here and ask if they know what happens with ‘Customize’?
25,88 DA 8505, s ‘Customize’ option Q EDT[rA N
A BENBOE o & BN e9BK0A.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 NBAN OB Baran TR0 AT HTEIE
play SOHOA.

301. To stop video time at 01 minute 49 seconds in VLC Media Player.
D& D VLC Media Player &° 01 daoiio 49 283 5¢ esdod.

COMPUTER SHIKSHA

Can you tell which are the characters you Backspace ¢ delete key D &dairfod
cannot remove by using backspace or the Dot FoAosTD characters D&
delete key ?

~ Backspaceor-
| delete key

Stop video here and ask which characters are not deleted by ‘Backspace’ or
‘Delete’ button.
2828 QAT 3508, s ‘Backspace’ SE ‘Delete’ button &

) characters S©A0t2¢55)? @ eddod.

Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barren TR0 DATZFR HTEIE
play SONOA.
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302. To stop video time at 02 minute 12 seconds in VLC Media Player.
D& J VLC Media Player &° 02 daoio 12 283 5¢ esdod.

COMPUTER SHIKSHA

Can you tell how to remove shading from Field Name 009 shading  S'©fcserds
the Field Name ? O Sairs* Dot Soyeoe?

- % - Field Name

Stop video here and ask what they will do to remove the shading from the ‘Field
name’.

2836 DABT e3N0A, Vs ‘Field name’ oW shading
SON0TIET8 709 DD DK? @ @30 R.

Just listen to the answers and play the video again for the correct answer.
233720 DO 0BAN DB 235720 TR0 DATIT HTFEIE
play SONOA.

303. To stop video time at 02 minute 41 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 02 davare 41 289 H¢ esdod.

COMPUTER SHIKSHA

Can you tell what is the difference in the Standard selection mode S»8a5» Block
Standard selection mode and the Block Area selection mode 205§ &) S D&’
Area selection mode ? Do Soydeooe?

Standard and
~ Block area

Stop video here and ask what is the difference between ‘Standard area and
‘Block area?
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)8 DABT e3D0R, Vs ‘Standard area’ HEGD ‘Block
area’ options 085 &) BT DS Y TINNDT 70 e9chfod.

Just listen to the answers and play the video again for the correct answer.
237200 DO BN DB Baren F0 VAT HTEIE
play SOHOA.

304. To stop video time at 03 minute 05 seconds in VLC Media Player.
D& J VLC Media Player &° 03 davare 05 283 9¢ esdod.

COMPUTER SHIKSHA 8

- | canyou tell what happens with the Auto text option D &dairA2 0
. use of Auto text ? 2 H8008 Dt Sdytoo? J

' Autotext

Stop video here they ca ell what happes wit th ‘uto correct’?
2836 DADTR e350B, Vs ‘Auto correct’ option Q
EBDTIPAR DN BEHSOE VY TOYHOT?e e9hiiod.

Just listen to the answers and play the video again for the correct answer.
233720 D0 BAN DB 2353720 TR0 DATIT DHFEIE
play SONOA.

305. To stop video time at 03 minute 31 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 03 davare 31 289 98 esdod.
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COMPUTER SHIKSHA

Can you tell &6 Standard Toolbar
how to hide the Standard Toolbar ? der hide 3o’y SdyoT?

Stop video here and ask if they can tell how to hide ‘Standard toolbar’?
2836 DABTR e350B, Vs ‘Standard toolbar' e hide
BDASFPS” 0y THIYIOT?0 e9chiod.

Just listen to the answers and play the video again for the correct answer.
233720 DO 0BAN DB 2353720 TR0 DATIT HTEIE
play SONOA.

306. Stop video time at 04 minute 03 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 04 daodre 03 283 3¢ es0d.

COMPUTER SHIKSHA

S0d80 Navigator
option D &dAIrHEDIRE RV
B8HHBE D Jewd?

Do you know what
happens when we use the Navigator ?

Stop video here and ask if they know what is ‘Navigator’?
Just listen to the answers and play the video again for the correct answer.

23°200Q DO BN DB e §0 DATT HTEIE
play DOHOA.

307. To stop video time at 04 minute 54 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 04 davare 54 289 98 esdod.

COMPUTER SHIKSHA

‘ And using any of the methods Do BOYD IFT DEAD &dATHoD :
i taught to you open the Writer file. Writer file  open Sabod.

Stop video here and ask students to open the ‘Writer’ file and then play the
video again.

82,6 DA BN0R, DTEO writer file  open TAVDIOE.
SB0ah AT DFETE R DONOE.

308. To stop video time at 05 minute 01 seconds in VLC Media Player.
D& D VLC Media Player &° 05 doare 01 288 96 esdod.

COMPUTER SHIKSHA

: Now type out TGN e
: the paragraph being shown to you. SrDod® Hord 8 Sabod.

There was once a merchant who employed many carpenters
and masons to build a temple in his garden. Regularly, they
would start work in the morning; and

take a break for the mid-day meals, and return to resume
work till evening. One day, a group of monkeys arrived at the
site of the building and watched the workers leaving for their
mid-day meals.

Stop video here and ask students to type the given paragraph and also ask them
to do formatting as shown in the video and then play the video again.

283,68 QAT eH0A, DFIDO YDIS DO BN
BA00S50B.50805 DA’ LFNODS DESANM formatting
BA0NS0B.5B27H ATV NEFEIE " TOHob.

3009. To stop video time at 05 minute 11 seconds in VLC Media Player.
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D&a3> D VLC Media Player &° 05 davare 11 289 98 edod.

COMPUTER SHIKSHA (88

Show how will you get the same 5% @O\ Ho® 355 formatting ol =
formattingdone as has already been formaeting 2 der S SrDocsod. e
done on the paragraph given to you. =

Wil =

el g

Stop video here and ask students to do the formatting on the paragraph as shown
in the video and then play the video again.
25,68 DA B8H0B, DTSDO NATITS’ LITFDODS DS
Do° &S’ formatting TONDS0R.5B0T°¢S DATIT NTFTETE D
nfe\\ele)

310. To stop video time at 05 minute 43 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 05 danare 43 289 98 edod.

Stop video here and ask students to select the paragraph and change the style of
the font as shown in the video and then play the video again.

Q5L DATBE B8H0H, DTTsHO 2o° Q IBE T A’
L3P0DS DN font style Q 3578 NS0, K¢ DA
DEFEIE N DANOA.

311. To stop video time at 07 minute 50 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 07 davare 50 289 H¢ esdod.

Stop video here and ask students to apply ‘Bullets on the paragraph and also ask
to change background color of line as shown in the video.

255 DATT SH0B, DI s o° ¢S ‘Bullets Q €9
B00000G.0805 DATBrSS” BTFDODS SN S

background color Q &33°8 )ed0E.

Now just check whether they have done the formatting or not and then play the
video again.
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2 Dersoen formatting D D38 SE TE B HR0eh
DETBIQ HEFEIE " TOHob.

312. To stop video time at 08 minute 01 seconds in VLC Media Player.
D& J VLC Media Player &° 08 davare 01 283 3¢ esdod.

COMPUTER SHIKSHA |68

Now go ahead and with the help of @ Section option HFcHoS” &
: : 2y ) D) P 0 2
Section option divide this paragraph 5079 Botky e DzBoSod. i
into two parts.

Stop video here and as to divide the paragraph in two parts with help
of ‘Section’ option and then play the video again.
2826 DABTR e3D0B, DETEO DO ‘Section’ option
HFEAN0S BOC 2PN D25220I60S0B.5Xa e DB
HEEIE R TOHOA.

313. To stop video time at 08 minute 35 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 08 davare 35 289 98 esdod.

Stop video here and ask students to click on ‘Insert’ menu and then click on
‘Section’ option and then play the video again.

283,68 QAT D0, DO ‘Insert’ menu O 85 T SSoa°eh
‘Section’ option Q §5 TONDI0R.HEKeeh DATITR 0BEIE
DON0EG.

314. To stop video time at 10 minute 11 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 10 davare 11 289 98 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

2565 DATE 8505, DO DETITS” TSPODS DEXINM

BONNI0A. $E0eed DATBIQ DEFEIE R TAHOA.
315. To stop video time at 11 minute 21 seconds in VLC Media Player.
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D&a3r D VLC Media Player &° 11 daodre 21 283 9¢ esdod.

Stop video here and ask students to do as shown in the video.
2565 DATBE 8305, DTN DETITS” TSPODS DN
BODNSOE.

Now just check and then play the video again.

R TSN DATBreS BTFDODS VYN D78 SE 8
2 5K DA NTEIE X TDONHOEL.

316. To stop video time at 11 minute 37 seconds in VLC Media Player.
D& J VLC Media Player &° 11 davare 37 283 98 esdod.

COMPUTER SHIKSHA

Next insert a Text Frame BT Text Frame D 2546 S
and type something in it. oD’ Do 85 Sapod.

COMPUTER SHIKSHA

Show how you can change the S Text Frame &°%e> background

background cFoIor inside the Text color  der ard@-s SrDosod.
rame.

Text Frame

/ v -
| LW P
7 1
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Stop video here and ask students to insert ‘Text frame’ and also type few lines
on it and then change the background color in it, after that attach the hyperlink
on it and then play the video again.

2838 DA BHOA, DO Text frame’ D @) T
S §A) BR) Q BN B S background color

S°E YN0, $Bared TS hyperlink Q attach BAHNI0E.
&3 $B0TS DA DFETS 2 TONOA.

317. To stop video time at 12 minute 02 seconds in VLC Media Player.

D&air D VLC Media Player &° 12 davare 02 283 98 edod.

Stop video here and ask students to click on ‘Insert’ menu and then click on
‘Frame’ option and then play the video again.

2856 DA eH0B, VesHO ‘Insert’ menu Q 85 T HKseh
‘Frame’ option Q 88 TONNS0B.¢5%057°¢ DATBrR) S0STET6 "
nfe\Wela}

318. To stop video time at 12 minute 30 seconds in VLC Media Player.

&3 D VLC Media Player &° 12 dodre 30 285 3¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

2E).¢8 AT B850, DTN DATITS” TSrODS DN
BO00I0B.530°¢H DABIR HTEIS 592 DAHOA.

3109. To stop video time at 13 minute 29 seconds in VLC Media Player.

D& D VLC Media Player &° 13 doodre 29 283 96 esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25368 AT B850, DTN DATITS” TSrODS SN
DO0D30B.5B°¢ DATBT HTES fg DONOAB.

320. To stop video time at 16 minute 14 seconds in VLC Media Player.

D&a3r D VLC Media Player &° 16 daodre 14 285 9¢ esdod.

Stop video here and ask students to type a line in ‘Text frame’ as shown in the
video and then play the video again.
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Q5 DATBE 8D0H, DTN AT’ TSPDODS SN
Text frame’ &S’ 2.8 B BN BANNS0E.SKaeh DA
DEEIE D TONOA.

Stop video here and ask students to practice ‘Text frame’ option or not and then
play the video again.

)6 VAT e3D0A, DTsO Text frame’ option Q practice
DT S @ e9¢K0.SB0S DATIT DFEIS 2 TONOAR.

321. To stop video time at 16 minute 24 seconds in VLC Media Player.
D& J VLC Media Player &° 16 davare 24 283 58 edod.

COMPUTER SHIKSHA

o Next show how will you 886 D6 Foot note and End note [l
& insert Footnote and Endnote. D dor 38 SFE wrdodsod.

Insert

ote&
N Endnote

Stop video here and ask students to insert ‘Endnote and Footnote and then play
the video again.

2828 QAT @H0&, s ‘Endnote and Footnote’ @30
TONDI0R. $B57eh DATT NFEIO R TOHOR.

322. To stop video time at 16 minute 55 seconds in VLC Media Player.
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D& D VLC Media Player &° 16 dodre 55 283 9¢ esod.

Stop video here and ask students to take a new page as shown in the video and
then play the video again.

25368 DATBE B850, DTN DATITS” TSPODS DESNM
new page Q open BONNS0A.. B DA DFETE "2
SONO&.

323. To stop video time at 17 minute 15seconds in VLC Media Player.

D& D VLC Media Player &° 17 daodre 15085 96 es0d.

Stop video here and ask students to click on the ‘Insert menu’ and then select as
shown in the video and then play the video again.

2856 DA eH0B, VesHO ‘Insert’ menu Q 85 T HXsreh
DETTS’ ITDODS DN VBT TONNS0B. 5K
DETBI HEFEIE " TOHob.

324, To stop video time at 18 minute 13 seconds in VLC Media Player.
D& D VLC Media Player &° 18 doodre 13 283 3¢ esdod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25368 AT B8H0E, DTN DATITS” TSPODS SN

TONDI0B.SE0a7h QAT NFEIE R TOHOR.
325. To stop video time at 18 minute 56 seconds in VLC Media Player.
D&ar D VLC Media Player &° 18 daodre 56 285 9¢ esdod.

Stop video here and ask students to do as shown in the video.
25)¢6 AT B850, DTN AT’ TPODS SN
BODNS0B.

Now check whether they’ve practiced ‘Footnote and Endnote’ option or not and
then play the video again.

)Y Dees&ex ‘Footnote and Endnote’ option Q) practice 338
SE TE B HHT e DATBEQ DTFEIE 2 DOH0E.
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326. To stop video time at 19 minute 02 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 19 daodre 02 285 9¢ es0d.

COMPUTER SHIKSHA 68

: D60 macro d der deehH 36 =
. @ Show how you will record a macro ? Srdodod. it

Stop video here and ask how to record ‘Macro’?
283,68 AT D0, DO ‘Macro’ Q e record
2059?20 e9io’.
Just listen to the answers and play the video again for the correct answer.
2337200 D0 0BAN OB Barren TR0 DA HTEIE
play SOHOA.

3217. To stop video time at 19 minute 34 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 19 davare 34 289 98 esdod.

Stop video here and ask students to click on ‘Tools’ menu and then click on
‘Macro—>record’ option and then play the video again.

235368 QAT e3D0A, DO Tools' menu Q 85 T SSoaeh
‘Macro>record’ option Q 85 TANDSOR.H30° DDIZTQ
DEFEIE N TAHOA.

328. To stop video time at 21 minute 08 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 21 davare 08 289 98 esdod.

Stop video here and ask students to record the message and then save it as
shown in the video and then play the video again.

238368 AT eH0A, DO message Q record TR TR
DA’ EPDODS DISNMT save TONNS0R.HKT°H HABI
DEEIS D TOHOA.
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320. To stop video time at 21 minute 19 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 21 davare 19 289 H¢ edod.

Stop video here and ask students to insert the new page as shown in the video
and then play the video again.

28,68 DA S8H0B, DTSDO DATITS’ LITFDODS DS
new page Q BIQ TONDI0R.BTS NATITR HEFEIE D
nfe\\ele)

330. To stop video time at 21 minute 56 seconds in VLC Media Player.
D&a3r D VLC Media Player &° 21 davare 56 289 98 edod.

Stop video here and ask students to do as shown in the video.
Q56 DATBE B8D0H, DTN DETITS” TPODD DESNM
BONNS0A.

Now just check whether they have recorded the “Macro’ or not and then play
the video again.

2 Deesoen ‘Macro’  record DS SE I5 T SBdaeh
DAV NEEIS 2 TONOA.

331. To stop video time at 22 minute 10 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 22 davare 10 289 H¢ edod.

COMPUTER SHIKSHA

- I Now use the Find option and with the help @y Find option D eédairAodod £
of exact match of the case go ahead and SBakw case Al exact match dFabos’ W
replace some words. &) darod replace dabod.

~ .
e IR
i &

Stop video here and ask students to practice ‘Find and replace’ option and then
play the video again.
283,68 AT D0, D& ‘Find and replace’ option

practice TODI0R.5EKeeh DATZTR NSO X BALOA.

332. To stop video time at 22 minute 33 seconds in VLC Media Player.
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D& D VLC Media Player &° 22 dsodre 33 283 96 esdod.

Stop video here and ask students to click on ‘Edit’ menu and then click on ‘Find
and replace’ option and then play the video again.

2856 DA e3H0B, Vs ‘Edit’ menu DS 8§85 TR SSoareh
'Find and replace’ option & §5 008055057 DD
DEEIE D TONOA.

333. To stop video time at 23 minute 01 seconds in VLC Media Player.
D& D VLC Media Player &° 23 daodre 01 283 9¢ es0d.

Stop video here and ask students to find ‘there’ word as shown in the video and
then play the video again.

25366 DATBE B850, DTN AT’ TPODS SN
‘there’ @& D) Q find TONNS0B.$Ba¢4 DATZT HTEI6
2 DOHOA.

334, To stop video time at 24 minute 10 seconds in VLC Media Player.
D& D VLC Media Player &° 24 dsodre 10 283 3¢ esdod.

Stop video here and ask students to change the ‘There’ word into ‘Here’ word
as shown in the video.

25)¢6 DATBr B850, O ‘There' O H) AT’
L0 DN ‘Here’ @& DO 5578 )RS0 .

Now just check and then play the video again.

2R DsEN DsHO ‘There' @ D) DA
L7D0DS DN ‘Here' @ DO Sroe )8 SE 38 B
$B0H DATIT DFETE 2 DONOA.

335. To stop video time at 24 minute 19 seconds in VLC Media Player.
D& D VLC Media Player &° 24 dsodre 19 283 96 esod.
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COMPUTER SHIKSHA  E88

B And next show how will you format 2080500 BEHTS & Dov oD text .
e this entire paragraph text wise. wise e der format 338 Srdosod.

e rd rmat
‘ wise )
l 'Fv"i.-r‘i‘-_' *-ﬂ_ . _

Stop video here and ask students to do text wise formatting and then play the
video again.
283,68 AT eH0A, s text wise formatting
TONDI0E. $B57eh DATIT NFEIO R TOHOR.

336. To stop video time at 25 minute 09 seconds in VLC Media Player.
d&a3> D VLC Media Player &° 25 davare 09 289 H¢ edod.

Stop video here and ask students to do as shown in the video and then play the
video again.

25,68 DA B8H0B, DTSDO NATITS’ LTFDODS DS
BORNDI0R.5ES DATIT HTEIE "2 TOHOA.

337. To stop video time at 25 minute 59 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 25 davare 59 289 H¢ esdod.

Stop video here and ask students to do as shown in the video.
Q5 DATE B8H0H, DTN DAEDITS” TSPDODS SN
DONNS0B.
Now just check and then play the video again.
R D sDEN DATBreS DD DN B SE 35
3 5B DA DTEIE X DONHOE.

338. To stop video time at 26 minute 11 seconds in VLC Media Player.
D&a3> D VLC Media Player &° 26 davare 11 289 98 edod.
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COMPUTER SHIKSHA

& Bolyrgerb D
Properly shut down your system. 03 Desdm shut down Sased.

Stop video here and ask students to save their file and shutdown the computer.
238368 AT D0, DO ¢y file Q close T 0520
Q shutdown DONNS0A.
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