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Complete teacher’s manual for Open office writer 2 Class 1

Class 1 Summaries

How to open writer file?

What is the use of tool bar

What is difference between page layout and web layout?
Why use we status bar?

What is text boundaries?

How to show and hide formatting bar?
What is ruler?

What is non-printing characters?

How to zoom in and zoom out on the page
How to shut down computer.

Now let’s start video.

3q fafsat o & X |

. To stop video time at 49seconds in VLC Media Player.

VLC #Af3ar ok & At & Aha o1 T3T 49 Ahs |

COMPUTER SHIKSHA

Do You remember, what we learnt in Writer 1 ?

JHTIH T1E ¢, THA WBeX 1 A FrH@T 41 ?

Stop video here and ask them if they remember what they learnt in writer 1?
fafzar & AF 3R g A FI7 U Ig ¥ T 1 A FAr AEm aqr 2

Just listen to the answers and play the video again for the correct answer.

STare g 3R T AT F e 3mr F RATE B oo AW

. To stop video time at 1 minute 18 seconds in VLC Media Player.

VLC A3 o & Rz o Ao &1 g3 1 A< 18 s |
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COMPUTER SHIKSHA

Why we use ‘Formatting’ toolbar ? “wrffer wmmmmt ?

Ut 1 Opnie Wit t Sl Gt THEER. oo
x

Fie gt Yew et Fomat Tobe Tock Wndow Hep
a ) Y P Q
g-@0a . 340V, &¢ G‘_‘Eldﬁd“« 0,

B o v meleken 0 W B/UMzae@zz rreek AL

Stop video here and ask why we use ‘Formatting toolbar’ ?

Az & AF IR @ Hir ‘EEART Taar’ 1 suAeT T S & 2

Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & o 3mr & Rt w oo W

. To stop video time at 1 minute 44 seconds in VLC Media Player.
VLC AR o & T @ A o1 T 1 e 44 qhs |

COMPUTER SHIKSHA

ettt bt

‘PDF’?

ATH FAT AR ?

Just listen to the answers and play the video again for the correct answer.
Sarer g 3R FE Sae & e 3mr & Rt w oo Y|

. To stop video time at 2 minute 15 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §717 2 e 15 dbs |
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it vt

e W

Find & Replace

Stop video here and ask why we use ‘Find and Replace’?

Rz &1 ¥ 3R wEs IR R & s = Fa &2

Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & o 3mr & Rt w oo W

. To stop video time at 3 minute 01 seconds in VLC Media Player.

VLC A ok & Rt A v a1 qa17 3 fAae 01 ds |

Stop video here and ask students to press Window + R button as shown in
video.

Rz & I ik Rl @ [t + 3IR & ged o gad ar & [ #
AT IAT E |

Just check if they have pressed window + R button or not and then play the
video again.

Ih X Hr Tt A &Er + IR F gea B FE UBR F ERT ¥ AT J9 3R
R 3T & fafsar o o WY |
. To stop video time at 3 minute 12 seconds in VLC Media Player.

VLC A3 Rk & Rz o Qv o1 719 3 e 12 53 |

Stop video here and ask students to type soffice as shown in video.
Rfzar & AF 3R @SSt @ 034ifere eso = o we a7 dr (RS F gamr
IR E

Just check if they have typed or not and then play the video again.
UYh P Hr A S ersu fhar & ar a8 3R fr 3 & Rz o v &Y
. To stop video time at 3 minute 35 seconds in VLC Media Player.

VLC A3 o & Rz o Qv &1 7T 3 Fde 35 s |

Stop video here and ask students to Click on text document as shown in video.
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fafsar & A& IR At @ TRe siagdec Aeea W Fas Ha o we T
&r g A aarr = § |

Just check if they have clicked or not and then play the video again.

A P Hr Tt a Fee frar & ar a8 3k R 3 & Rt & oo &Y |

Just check if they have opened writer file or not and then play the video again.
P FX P 30 WX & HISA A AT R b ¢ T 40 3R R 3mr &
fafzar & cor WX |

8. To stop video time at 3 minute 43 seconds in VLC Media Player.
VLC AR o & AT @t A &1 §717 3 e 43 s |

COMPUTER SHIKSHA
We will learn today.
TS g W
What is the use of ‘view’ option ? = REFeT FT IR ?

[ —
e

View option

Stop video here and ask what will we learn today?

fafsar @ AF IR g f 31 = A 2

Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo |

9. To stop video time at 3 minute 50 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 3 e 50 ds |

Stop video here and ask students to type the paragraph which is shown in video.

Rz & AF 3R A 7 Rrenw FF ey H S (A & RErr = ¢ |
Just check that they have typed the paragraph or not and then play the video

again.

Ih P A WEATE BT I gh § A1 74 3R AR 3mr F (A @ o X
10.To stop video time at 4 minute 33 seconds in VLC Media Player.

VLC AR o & RAfTar @t A &1 §717 4 e 33 ds |
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print layout and web layout ?
Ric damse AR da dA3mse
AFATHR T ?

Stop video here and ask students, what is the difference between ‘Page layout
and Web layout’ ?
faftar & b IR Rafdat @ @ H ‘95 A3z R AT AT A FI IR R ?

Just listen to the answers and play the video again for correct answer.
ST g AR R w8 S & fow 3mar & R_ftA @ o W

11.To stop video time at 05 minute 50 seconds in VLC Media Player.
VLC A ok & Rt A e &1 qa17 5 fAae 50 qs |

Stop video and ask students to do for Print layout and Web layout as shown in
the video and then play the video again.

Rz @ I IR i @ we fUic A3mse 3R A9 d3mse & e Sar [t

A @ IR § AT R B Fe AR 3 F RAEE @ o wY |
12.To stop video time at 5 minute 59 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 5 e 59 s |

COMPUTER SHIKSHA

Why we use ‘Toolbar’ option ? ‘TAAR RFed FISTAT RN FAE ?

Stop video here and ask why we use Toolbar?
fafsar @ A& IR S AR F 3TART FA FKA T 2

Just listen to the answers and play the video again for the correct answer.
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Sare g 3R TE Sae & e 3mr & Rt B oo WY |
13.To stop video time at 06 minute 34 seconds in VLC Media Player.
VLC A1 ol & Rt i e &1 GA7T 06 fAeAe 34 Fahs |

Stop video here and ask students to click on the View menu as shown in video
and then play the video again.

fafsar @ A& IR ATl & Fe i ‘g Aq W Fod & S8 & @Az 3
@ = 3R R 3mr Rt & oo A

14.To stop video time at 06 minute 47 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §71T 06 e 47 Fbs |

Stop video and ask students to hide ‘Drawing Toolbar’ as shown in the video
and then play the video again.

fafzar & I IR A=A § ‘Ffdr TEEaR o T35 A B de otar T@mr
T & 3R I & Rz o o &Y |

15.To stop video time at 07 minute 20 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 07 e 20 Fs |

Stop video and ask students to Hide ‘Formatting bar’ as shown in the video and
then play the video again.

faftar & I IR RAfdA F ‘BRART IR A T3 RS B de AT Hr
fafear & fg@rr amar § 3R 3 & Rt & o WY |

16.To stop video time at 07 minute 33 seconds in VLC Media Player.
VLC AR o & RfTAr @ A &1 §717 07 e 33 ds |

Stop video and ask students to hide ‘Standard toolbar’ as shown in the video
and then play the video again.

fafsar @ (& IR RAafit F ‘Te$ T@ar’ a1 @183 A A Fg o Hr [_AfEsA
# fegrar = § 3k 3 & Rz & o B |

17.To stop video time at 07 minute 49 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §717 07 e 49 Fs |

Stop video and ask students to show ‘Drawing toolbar’ as shown in the video
and then play the video again.

A ar A& 3R R & IR oaR o oaf A & Fe ST H [T A
femrar arar g 3 3 & R_AfT & W W |
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18.To stop video time at 08 minute 08 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §77 08 e 08 s |

Stop video and ask students to show ‘Formatting toolbar’ as shown in the video
and then play the video again.

faftar @ UF IR R & BRARET Taar @ o H @ we Jar i @A

A feErar a=m § 3R 3 & Rz & o A |
19.To stop video time at 08 minute 45 seconds in VLC Media Player.
VLC AR o & T @ A &1 §71T 05 e 45 qbs |

Stop video and ask students to show ‘Standard toolbar’ as shown in the video
and then play the video again.

A a1 A& IR R & ‘T EEarR’ B M WS B Fwe o dr (S A
femrar arar g 3T 3 & Rz & W |

20.To stop video time at 08 minute 55 seconds in VLC Media Player.
VLC AR o & RfTAr @ A &1 §717 08 e 55 Fbs |

COMPUTER SHIKSHA

Why we use ‘Status bar’ option ? FeH R AFed ST FN FAE ?

Stop video here and ask why we use ‘Status bar’ ?
fafsar & A& IR S Rew IR’ &1 3TANT FA w87
Just listen to the answers and play the video again for the correct answer.
Sarer g 3R FE Sae & e 3mr & Rt w oo Y|
21.To stop video time at 09 minute 36 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 G 09 e 36 dhs |

Stop video here and ask students to click on the View menu as shown in the
video and then play the video again.
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Rfzar @ A% 3R Rt @ ‘@p A | T wE @ B AR R I

fafzar ar car &Y |
22.To stop video time at 09 minute 49 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §77 09 e 49 Fhs |

Stop video here and ask students to hide ‘Status bar’ as shown in video and then
play the video again.
fafsar & A& IR RAafiat & ‘Wew v Bua o & & & (/TS A
femmar = ¥ 3R A 3 [z o o F

23.To stop video time at 10 minute 07 seconds in VLC Media Player.
VLC A1 ol & Rt & e &1 qa17 10 fAae 07 Jas |

Stop video here and ask students to show the Status bar as shown in video and
then play the video again.

Rz & I 3R it o VRew ar #r oty o= # #F F A7 H [

F fegrar = § 3 R 3 Rz o o w |
24.To stop video time at 10 minute 20 seconds in VLC Media Player.
VLC ARt & AT @ A &1 q717 10 Brere 20 Jhs |

COMPUTER SHIKSHA

Table Tooks Wi

To Hide and Show ‘Ruler’ optio

n.
Mo | nsert Fgrmet
it Layout

ey
-
v

Ruler bar option

Stop video here and ask how to Hide and Show ‘Ruler’ ?
AT A WP IR P TR A EEs IR M RTE 7
Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo Y|
25.To stop video time at 10 minute 51 seconds in VLC Media Player.
VLC A1 ol & Rt A e a1 G717 10 fAee 51 Js |
Stop video here and ask the students to Hide the ‘Ruler’ option as shown in the

video and then play the video again.
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R @ UF IR it & ‘Fov iE o Bua & e S Hr @RS A

fmmr I § 3R fRT 3 Rz o cor Y|
26.To stop video time at 11 minute 09 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §717 11 e 09 Jhs |

Stop video here and ask the students to show the ‘Ruler’ option as shown in the
video and then play the video again.

fafsar #r UF IR iAoy TR 3HcereT A T o @ By A7 Hr @AfEE

# fegrar = ¥ 3T BT 3mer Rt & o B |
27.To stop video time at 11 minute 21 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §717 11 e 21 Jbs |

COMPUTER SHIKSHA

To Hide and Show ‘Text
Boundaries’ option.

ew | Insert Formet Table Iooks Wi
W) Print Layout
-

Text Boundaries option

Stop video here and ask How to hide and show ‘Text Boundary’ ?
fafsar & A&F IR B eore T3z A s IR M FAT FA § 2
Just listen to the answers and play the video again for the correct answer.

Sare g 3R FE Sae & e 3mr & Rt By oo Y|

28.To stop video time at 11 minute 49 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §717 11 e 49 Jhs |

Stop video here and ask the students to hide the ‘Text Boundary’ option as
shown in the video and then play the video again.

fafsar & A& IR Rafit & ‘TRe aB3dr iR & Bure & Fg o Hr
Rfzar & RErr = & 3R BT 3met Rz @ o Y |

29.To stop video time at 12 minute 08 seconds in VLC Media Player.
VLC AR o & T @ A &1 §717 12 e 08 ds |
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Stop video here and ask the students to show the ‘Text Boundary’ option as
shown in the video and then play the video again.

fafsar @ UF IR Rafdt o ‘TRe ar3dr e @ I o @ B ) HHr

Rfzar & RErr = & 3R BT 3meT Rz @ o Y |
30.To stop video time at 12 minute 29 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §717 12 Brere 29 Jhs |

COMPUTER SHIKSHA

To Hide and Show ‘Non-printing
characters’ option.

Yoaw | Insert Farmet Table Tooks W6

W) Erint Layout
o ow

s
e Non-printing Character

Stop video here and ask How to hide and show ‘Non-Printing Character’ ?
e o IF 3R @ Aa-Hits Reer s IR AT FAE?
Just listen to the answers and play the video again for the correct answer.
Sarer g 3R FE Sae & e 3mr & Rt o oo |

31.To stop video time at 13 minute 05 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 §a7 13 e 05 Jhs |

Stop video here and ask the students to show the ‘Non-printing Characters’
option as shown in the video and then play the video again.

fafgar & I 3R RSt o ‘afa-fHifds dRaer o= o we A & (A a
T r=ar & 3R R 3mer R_ftaEr & oo Ay |
32.To stop video time at 13 minute 18 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §77 13 Aee 18 dhs |
Stop video here and ask the students to hide the ‘Non-printing Characters’

option as shown in the video.
A ar > IR Rt & ‘Afa-Tits Faer Bua @ w57 fr [t
F @ = ¥

Just check and play the video again.
AP W AR 3 F (AR 1 o & |

Supported By “Human Development Foundation” 12
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33.To stop video time at 13 minute 47 seconds in VLC Media Player.
VLC AR toR & AT @ A &1 §717 13 Brere 47 Jbs |

COMPUTER SHIKSHA

option.

Full screen Option

Stop video here and ask How to do ‘Full screen’ ?
Rz & A% 3R @ T B FF W & 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo Y|
34.To stop video time at 14 minute 16 seconds in VLC Media Player.
VLC A1 ol & Rt A e a1 §a17 14 A 16 Jas |

Stop video here and ask students to do the Full screen of the page as shown in
the video.

faftar @ UF IR Rafd=t ar 05 B oI BT A H @ we AT Hr Q@A

A feErr =T g |
Just check and play the video again.
Ad W AR 3 F (AR 1 o & |
35.To stop video time at 14 minute 37 seconds in VLC Media Player.
VLC A1 ok & Rt A e a1 §a717 14 fAee 37 Jas |

Stop video here and ask students to do the Normal page as shown in the video
and then play the video again.

fafsar & A& IR Rt & 05 ada =T @ Fe oar Hr @fzA F Err

=T 1 3R AR 3w R & WY
36.To stop video time at 14 minute 55 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §7T 14 Brere 55 Fbs |

Supported By “Human Development Foundation” 13
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Use of ‘Zoom’ option. T RweT F139ET |

Zoom Option

Stop video here and ask How to do ‘Zoom’ ?
Az & A% IR W T wma ¥ 2
Just listen to the answers and play the video again for the correct answer.
Sarer g 3R FE Sae & e 3mr & Rt w oo Y|
37.To stop video time at 15 minute 50 seconds in VLC Media Player.
VLC A1 ol & Rt A e a1 g1 15 fAde 50 Jas |

Stop video here and ask students to practice the ‘Zoom’ option as shown in
video and then play the video gain.

faftar & Ik IR RS & ‘S s & dfded v o Fwe ST &

fafsar & fa@mr = 1 3t fee amr Rt & oo &Y |
38.To stop video time at 15 minute 56 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §719 15 e 56 Jbs |

COMPUTER SHIKSHA

Closing Writer Page

Close Button

Stop video here and ask how to close Writer file?
faftar @& A6 IR @ I Hr wET B FI FoT A § ?
Just listen to the answers and play the video again for the correct answer.

ST g 3R T AT F e 3mr F R_fEE B oo wW

39.To stop video time at 16 minute 36 seconds in VLC Media Player.
Supported By “Human Development Foundation” 14
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VLC A3 ok & Rz o Qv &1 7T 16 R 36 AFs |

COMPUTER SHIKSHA

Shutting down your computer

FIR A AT

Stop video here and ask how to shutdown a computer.

fafsar # UF 3R FocgeT A ATIZT FE FA & @ ?
Just listen to the answers and play the video again for the correct answer.

Sare g 3R T Sae & e 3mr & Rt By oo |

Supported By “Human Development Foundation” 15
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Complete teacher’s manual for Open office writer 2 Class 2
Class 2 Summaries

How to open writer file?

What is the use of tool bar

What is difference between page layout and web layout?
Why use we status bar?

What is text boundaries?

How to show and hide formatting bar?
What is ruler?

What is non-printing characters?

How to zoom in and zoom out the page
How to shut down computer.

Now let’s start video.

g fafsat o & X |

AN NN N Y U U U NN

40.To stop video time at 14seconds in VLC Media Player.
VLC AT ok & Rt o A &1 Ta7T 14 J63 |

COMPUTER SHIKSHA

e

Stop video here and ask why we use ‘View’ menu?
faftar @ AF 3R g fir o Aq T sTIT FA FAQ@ § 2
Just listen to the answers and play the video again for the correct answer.
Sare g AR T S & v 3mr & Rt & oo W
41.To stop video time at 30 seconds in VLC Media Player.
VLC AT ok & Rt o A &1 Ga17 30 J63 |

Supported By “Human Development Foundation” 16
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What is difference between
print layout and web layout ?
Ric damse AR dw damse
AFATIHAR a1 ?

Stop video here and ask students, what is the difference between ‘Page layout

and Web layout’?
fafdar @ AF IR Rafdat & g A ‘O A3 3R AT AT A FAT HR R ?
Just listen to the answers and play the video again.
Sarer g 3R 3mar F Az @ o B |
42.To stop video time at 51 seconds in VLC Media Player.
VLC A1 torx & Rt o A &1 G 30 J63 |

COMPUTER SHIKSHA

How to hide ‘Drawing’ toolbar. ST TATR FY HA FFSFAAE ?

Zoom.

Stop video here and ask them how to hide Drawing tool bar?
Rt A AF IR RN A @ A g g aR & Fa Bua & 2
Just listen to the answers and play the video again.
Sarer g 3R 3mr F Az @ o B |

43.To stop video time at 1 minute 10 seconds in VLC Media Player.
VLC A ok & Rt A e &1 §#7 7 1 fAae 10 ds |

Supported By “Human Development Foundation” 17
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COMPUTER SHIKSHA

v it

Find & Replace

Stop video here and ask why we use ‘Find and Replace’?
Rz &1 ¥ 3R wEs IR R & s = Fa &2
Just listen to the answers and play the video again for the correct answer.
SarT g 3R T Sae & o 3mr & Rt B oo W
44.To stop video time at 1 minute 56 seconds in VLC Media Player.
VLC A ok & Rt & e o1 g1 1 fAae 56 qs |
Stop video here and ask students to press Window + R button as shown in
video.
Rz & AF 3k Aot & [ + 3R & gJea & qaF o fr @[S |

qaTT I4AT ¥ |
Just check if they have pressed window + R button or not and then play the
video again.

b Y A Pl F [ + 3R & g B TE UPR A carar € ar a9 3R

R 3T & fafsar o o WY |
45.To stop video time at 2 minute 13 seconds in VLC Media Player.

VLC A3 R & Rz o Qv o1 979 2 Fde 13 s |

Stop video here and ask students to type soffice as shown in video.
Rfzar & AF 3R @SSt @ 034ifere eso = o we a7 dr (RS F gamr

I E |

Just check if they have typed or not and then play the video again.
UYh P Hr A S ersu fhar & ar a8 3R fr 3 & Rz o v &Y
46.To stop video time at 2 minute 13 seconds in VLC Media Player.

VLC A3 R & Rz o Qv o1 79 2 Fde 13 s |

Stop video here and ask students to Click on text document as shown in video.

Supported By “Human Development Foundation” 18
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fafzar #r & 3R it & tore siageic Reey W Fad & & & omm

&1 fafEar & qarr =T ¥ |
Just check if they have clicked or not and then play the video again.
96 N Hr iRt a Foe fhar & ar @@ 3R BT 3mr & RfTS & oo a¥ |

Just check if they have opened writer file or not and then play the video again.
P FX P 30 WX & HISA A AT R b ¢ T 40 3R R 3mr &

fafzar & cor WX |
47.To stop video time at 2 minute 56 seconds in VLC Media Player.
VLC AR o & AT @t A &1 §717 2 e 56 ds |

COMPUTER SHIKSHA
We will learn today.
S FH W@
You will revise ‘Zoom’Option. I S T 7 I T |

Stop video here and ask what will we learn today?
fafsar @ AF IR g f e = A 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo |
48.To stop video time at 3 minute 12 seconds in VLC Media Player.
VLC A ok & Rt & e a1 §a17 3 fAae 12 qs |

Stop video here and ask students to type the given line which is shown in video.

A #r AF 3R A 7 aa i ez W S [ARA & @ 7= § |

Just check if they have typed the line or not and then play the video again.

A T H Ao BT A b & AT el 3N AR 3m & R o o wY |
49.To stop video time at 6 minute 12 seconds in VLC Media Player.

VLC AR o & RS @ A &1 T71T 6 e 12 dhs |

Stop video here and ask students to do copy and paste of the given line 10 times
as shown in video.

Supported By “Human Development Foundation” 19
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faftar @ UF IR RS & A o7 e A g IR P —UFT A D Do

Star fr [AfzEr & Emr = g
Just check and then play the video again.
AP W AR T 3mr Rt drcar v ¢ |

50.To stop video time at 6 minute 26 seconds in VLC Media Player.
VLC AR o & RS @ A &1 T71T 6 e 26 qhs |

COMPUTER SHIKSHA

]

M) print Layout
-

Toolbar option

Stop video here and ask them to hide the Formatting Toolbar.

Rt a1 A& IR Rt #r wEfETr goaer RBuae #F & |

Just check and then play the video again for correct answer.

Ad W AR T T Sara & o 3mr & [AfzA & oo w1
51.To stop video time at 07 minute 30 seconds in VLC Media Player.

VLC A1 ok & Rt & e a1 qa17 07 fAae 30 Js |

Stop video here and ask them to hide the ‘Formatting Toolbar’ as shown in the
video and then play the video again.

fafsar & A& IR Rafiat @ ‘HRART IR r 7153 WA & o Fg o Hir
fafgar & @ e & 3k A 3m At i oo Y |

52.To stop video time at 07 minute 36 seconds in VLC Media Player.
VLC AR o & T @ A &1 §717 07 e 36 Js |

Supported By “Human Development Foundation” 20
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COMPUTER SHIKSHA

Boundaries’ option.
O

Text boundaries

Pl 8T

Stop video here and ask students to hide the ‘Text Boundaries’.
fafzar ar A& IR Rafigt a1 ‘TRe ITFE A W@ Tl
Just check and then play the video again for correct answer.
Ad W AR T T Sara & o 3mr & [z & oo w1
53.To stop video time at 08 minute 16 seconds in VLC Media Player.
VLC A1 ol & Rt A A a1 §a7 08 e 16 Jhs |
Stop video here and ask them to hide the ‘Text Boundary’ as shown in the video
and then play the video again.
fafzar & I IR RS § TRe a3z A T3s WA & o Fe o i
fafsar & fE@mr = ¥ 3k R 3wt At & oo &Y |
54.To stop video time at 08 minute 21 seconds in VLC Media Player.
VLC A1 ok & Rt A v a1 G 08 fAae 21 Jahs |

COMPUTER SHIKSHA

To Hide and Show ‘Drawing bar’ g
ootion. IR IR RAFeT R gz A A FN |

Drawing Toolbar

Stop video here and ask students to hide the ‘Drawing Toolbar’.
Rz &1 A% 3R Rt & ‘gET EErR’ e #@ w5
Just check and then play the video again for the correct answer.

6 W AR AR 6 Ja9 & T 3mr & @[S & oo ¥

55.To stop video time at 08 minute 56 seconds in VLC Media Player.
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VLC A3 ok & Rz o Ao &1 §737 08 fHae 56 953 |

Stop video here and ask them to hide the ‘Drawing Toolbar’ as shown in the
video and then play the video again.

fafzar & I IR It F ‘gfder goarR @ g8s WA & fow Fe Jq Hr
Rafzar & famar mar § 3R R 3mr [t @ o Y |

56.To stop video time at 09 minute 03 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §717 09 e 03 Jhs |

COMPUTER SHIKSHA

characters’ option.
e peet a2 30

Non-printing characters

Stop video here and ask students to show the ‘Non-printing Character’.
fafzar & I ik it @ ‘AF-Riftr Raer B S B w0
Just check and then play the video again for the correct answer.
Ad W AR T T Sag & o 3mr & [Afza o o w1

57.To stop video time at 09 minute 43 seconds in VLC Media Player.
VLC A1 ol & Rt & A a1 Ga7 09 fAeAe 43 Jahs |

Stop video here and ask them to show the Non-printing Characters as shown in
the video and then play the video again.

fafgar & I IR RSt o ‘afa-fHifds dRaer o= o Fe A & (IS a
T r=ar & 3 R 3mer R_ftEr & oo wY |

58.To stop video time at 09 minute 51 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §77 09 e 51 Jbs |

Supported By “Human Development Foundation” 22



COMPUTER SHIKSHA

......... bridging the digital divide

COMPUTER SHIKSHA

o g

| Saruly
— [

Standard toolbar

Stop video here and ask them to hide the ‘Standard Toolbar’.
A a1 A& IR Rt #r w3 o RBu= a ww |
Just check and play the video again for correct answer.
Ad W AR R T SaT & e (Bt o o & |

59.To stop video time at 10 minute 10 seconds in VLC Media Player.
VLC A1 ol & Rt & A a1 G717 10 e 10 Js |

Stop video here and ask them to hide ‘Standard toolbar’ as shown in the video
and then play the video again.

fafsar & A& IR Rafiat & ‘Ted T@ar’ a1 735 o & o o 7 Hr
Rafzar & famar mar § 3R R 3mr [t @ o Y |

60.To stop video time at 10 minute 54 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §77 10 e 54 Jbs |

Stop video here and ask the students to zoom out the page as shown in the
video.

faftar @ I IR RS o 05 Brer A H ww o & R[S F arn
I
Just check and play the video again.
I6 H AR B e AT & oo w0 |
61.To stop video time at 11 minute 02 seconds in VLC Media Player.
VLC A1 ok & Rt & e a1 qa17 11 e 02 Js |
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To Hide and Show ‘Toolbar’ option. TAAR & o Y §1$3 AR AW T |

Toolbar option

Stop video here and ask them to show the ‘Formatting Bar’.
A a1 AF IR Rafdiat &1 ‘wEiftr TR o= B w5 |
Just check and play the video again for correct answer.
Ad W AR T T Sag & o 3mr & [Afza o oo w1
62.To stop video time at 11 minute 35 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §717 11 e 35 Jbs |
Stop video here and ask them to show the ‘Formatting Toolbar’ as shown in the
video and then play the video again.
fafzar @ I IR RS F PRAET ToarR i M Fa & fow wg 37 @
fafsar & fE@mr = ¥ 3k R 3wt At & oo &Y |
63.To stop video time at 11 minute 44 seconds in VLC Media Player.
VLC AR o & T @ A &1 §717 11 e 44 s |

COMPUTER SHIKSHA

To Hide and Show ‘Drawing bar’ .
v ekt

= : e

Drawing Toolbar

Stop video here and ask them to show the ‘Drawing Bar’.
fafzar & AF ik Rt & ‘g ar” O B Y
Just check and play the video again for correct answer.

A6 W AR T SO F T 3w & AT B oo W

64.To stop video time at 12 minute 05 seconds in VLC Media Player.
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VLC A1 ol & Rt A e a1 §a17 12 e 05 Jahs |
Stop video here and ask them to show the ‘Drawing Toolbar’ as shown in the
video and then play the video again.

R & AF 3R Rt F ‘eIfdr oar’ & Y a3 & T w7 R Hr
Az & fgErr = § 3R R 3 Rz o cor &Y |

65.To stop video time at 12 minute 12 seconds in VLC Media Player.
VLC AR o & T @ A &1 §717 12 e 12 §s |

COMPUTER SHIKSHA

characters’ option.
g e rames Tae 3omn 30
- Layout

Non-printing characters

Stop video here and ask them to hide the ‘Non-printing Characters’.
fafzar & A% IR RSt o ‘afa -t e o 733 = & v o |
Just check and play the video again for correct answer.
AP W AR T T Saa & e 3mr & [/fsa & oo w1
66.To stop video time at 12 minute 46 seconds in VLC Media Player.
VLC AT ok & Rt A Ao a1 G 12 fAae 46 Js |
Stop video here and ask them to hide the ‘Non-printing Characters’ as shown in
the video and then play the video again.
fafzar & I IR RSt o ‘Afa-RiféT Raer T3 A B dg Jq M
Rafzar & famar mar § 3R R 3mr [t @ o Y |
67.To stop video time at 12 minute 53 seconds in VLC Media Player.
VLC A1 ok & Rt & e a1 qa17 12 e 53 qas |
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Boundaries’ option.
O

Text boundaries

Pl 8T

Stop video here and ask them to show the ‘Text Boundaries’
Rfzar & AF 3R @SSt & ‘T aE3dy o= @ T |
Just check and play the video again for correct answer.
AP W AR T T Sag & o 3mr dr [T & o w1 |
68.To stop video time at 13 minute 15 seconds in VLC Media Player.
VLC A1 ok & Rt A e a1 G177 13 fAae 15 Jas |
Stop video here and ask them to show the ‘Text Boundary’ as shown in the
video and then play the video again.

RzAE & b 3R RO @ ‘T Tzl & M WA F Ow F FF Hr

Az & fgErr = § 3R R 3 Rz o cor &Y |
69.To stop video time at 13 minute 20 seconds in VLC Media Player.
VLC AR o & T @ A &1 §717 13 e 20 Fs |

COMPUTER SHIKSHA

To Hide and Show ‘Standard toolbar’ ¥ sy
option. < b

Standard toolbar

Stop video here and ask them to show the ‘Standard Toolbar’
faftar & A% iR RSt o ‘Ted o o= & FE |
Just check and play the video again for correct answer.

A W AR R T Fag & e 3mr fir [T o oo W |

70.To stop video time at 14 minute 05 seconds in VLC Media Player.
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VLC A3 ok & Rz o Ao &1 G717 14 Hae 05 953 |

Stop video here and ask them to show ‘Standard Toolbar’ as shown in the video
and then play the video again.

faftar @ UF IR it o ‘T e @ M WA & o ww QM
Rafzar & famar mar § 3R R 3mr [t @ o Y |
71.To stop video time at 14 minute 15 seconds in VLC Media Player.
VLC A1 ok & Rt & v a1 §a1T 14 e 15 Jhs |
Stop video here and ask them to zoom in the page to 100%
fafzar @ Id 3R fanfdat ardsr 100% A @ e |
Just check and play the video again for correct answer.
AP W AR T T Saeg & o 3mr dr [T & o w1 |
72.To stop video time at 15 minute 05 seconds in VLC Media Player.
VLC A ok & Rt A A a1 Ga17 15 fAae 05 Jahs |

Stop video here and ask them to increase the page size as shown in the video
and then play the video again.

Rz @ I IR it @ O & aEs @ 3= & v o o 6 R[S #

T r=ar & 3 R 3mer R_ftEr & oo wY |
73.To stop video time at 15 minute 16 seconds in VLC Media Player.
VLC AR o & T @ A &1 §717 15 e 16 Fs |

COMPUTER SHIKSHA

Closing Writer Page

Close Button

Stop video here and ask how to Close Writer file?
faftar & A6 IR @ TR Hr wET B FY FAT A § ?
Just listen to the answers and play the video again for the correct answer.

ST g 3R T AT F e 3mr F R_fEE B oo wW
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74.To stop video time at 16 minute 12 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §717 16 e 12 §s |

COMPUTER SHIKSHA

Shutting down your computer

Stop video here and ask how to shutdown a computer.

fafsar # UF 3R FocgeT A ATIZT FE FA & @ ?

Just listen to the answers and play the video again for the correct answer.

Sare g 3R T Sae & e 3mr & Rt By oo |
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Complete teacher’s manual for Open office writer 2 Class 3
Class 3 Summaries

How to open writer file?

Use of insert menu.

About the manual break.

What is header and footer?

What is the use hyperlink?

How to insert hyperlink?

How to insert pictures on the writer page?
How to draw shapes on the writer page?

AN NI NI N VN N N

How to shut down computer.
Now let’s start video.

g fafsat o & X |

75.To stop video time at 18 seconds in VLC Media Player.
VLC AT o & Rt o A &1 qaT 18 /s |

COMPUTER SHIKSHA

print layout and web layout ?
e d3mse 3R Ag A3mse
A FATHR gharg ?

Stop video here and ask students, what is the difference between Page layout
and Web layout?
A ar A& IR RAAfdTt & g & 05 A3z 3R AT AN FHF FAT WK B2
Just listen to the answers and play the video again for the correct answer.
Sare g AR T Sa & v 3mr & Rt & oo |

76.To stop video time at 37 seconds in VLC Media Player.
VLC A ok & Rt o A &1 Ga77 37 J3 |
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s

apMes <

om <

Zoom.

Stop video here and ask the students, do they know how to Hide drawing tool
bar?
A ar A& IR Rt & @@ & T 31T gar FEhad § FEIT A IR B A
ura & 2
Just listen to the answers and play the video again for the correct answer.
Sarer g AR T Sae & e 3mr & Rt B oo W
77.To stop video time at 52 seconds in VLC Media Player.
VLC AT o & Rt i A &1 G 37 J3 |

COMPUTER SHIKSHA

Why we use ‘Find & Replace’ ? B1Es IR N FIITRTFTFAE ?

Find &
Replace

Stop video here and ask why we use ‘Find and Replace’?
Rz & AP 3R s IR R & suar =Y =T 2
Just listen to the answers and play the video again for the correct answer.
SarT g 3R T Sae & o 3mr & Rt B oo W
78.To stop video time at 1 minute 15 seconds in VLC Media Player.
VLC A ok & Rt A v a1 §a1 7 1 [Aete 15 s |
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Now open your Writer document.

I T T Y ST F AT |

Stop video here and ask whether they can open writer file or not ?
faftar @ A% 3R @ T 3T GF TFEX A GEA B VT F Fhd & TT AG?
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |
79.To stop video time at 1 minute 32 seconds in VLC Media Player.
VLC A ok & Rt & v a1 g1 1 fAae 32 ds |
Stop video here and ask students to press Window + R button as shown in
video.
Rz & I ik Rl @ [t + 3IR & ged o gad ar & [ #

qaTT I4AT ¥ |
Just check if they have pressed window + R button or not and then play the
video again.

b Y A Pl F [ + 3R & g B TE UPR A carar € ar a9 3R

R 3T & fafsar o o WY |
80.To stop video time at 1 minute 56 seconds in VLC Media Player.

VLC A3 ok & Rz o Qv o1 79 1 Fde 56 s |

Stop video here and ask students to type soffice as shown in video.
Rfzar & AF 3R @SSt @ 034ifere eso = o we a7 dr (RS F gamr

I E |

Just check if they have typed or not and then play the video again.
UYh P Hr A S ersu fhar & ar a8 3R fr 3 & Rz o v &Y
81.To stop video time at 2 minute 13 seconds in VLC Media Player.

VLC A3 o & Rz o Qv &1 719 2 Fde 13 s |

Stop video here and ask students to Click on text document as shown in video.

Supported By “Human Development Foundation” 31



COMPUTER SHIKSHA

<.+...... bridging the digital divide

fafzar #r & 3R it & tore siageic Reey W Fad & & & omm

&1 fafEar & qarr =T ¥ |
Just check if they have clicked or not and then play the video again.
96 N Hr iRt a Foe fhar & ar @@ 3R BT 3mr & RfTS & oo a¥ |

82.To stop video time at 2 minute 15 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §717 2 e 15 dbs |

COMPUTER SHIKSHA

Now your Writer Page. HT I |

Stop video here and check whether they’ve opened Writer file or not.
Rz & AP 3K @ NIt 3§ Tsex A BT Fr U AT {41 A9 |
Now Just check and play the video again.
3T b B AR 30T F RS @ F
83.To stop video time at 2 minute 44 seconds in VLC Media Player.
VLC A ok & Rt & e a1 G 2 fAae 44 qhs |

We will learn today. COMPUTER SHIKSHA
TS g |
How to insert a ‘Picture’ option ? Ry RFcT R FREFA AR ?

Picture Option /

Stop video here and ask, what will we learn today?
fafsar & A& IR g Fr 39 = A 2
Just listen to the answers and play the video again for the correct answer.

ST g 3R T AT F e 3mr F R_fEE B oo wW
84.To stop video time at 2 minute 49 seconds in VLC Media Player.
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VLC A3 ok & Rz o Qv &1 7T 2 Fdae 49 s |

COMPUTER SHIKSHA

v s 1o %

As he opened the door of almirah he was surprised to note
that all the apples had become rotten. He felt sad.

At this, his father told him to see how one rotten apple had
spoiled all the rest. In the same way one bad companion
could spoil all others.

The father's advice had the desired effect. The boy gave up
bad com-pany and became good again.

Stop video here and ask students to type the paragraph as shown in video?
Rfzar & AF 3k R & RED o1 ® RarE it a3y & FF w2
Now just check and play the video again.
3T b B AR 3T F [AFE & F

85.To stop video time at 2 minute 57 seconds in VLC Media Player.
VLC A1 ok & Rt & v a1 qa1 2 fAae 57 @S |

COMPUTER SHIKSHA

. E ) ‘geHC’ A [AFHeq HT 39T F4T
Why we use ‘Insert’ menu option ? D ¥ 2

D e i cicht st

Stop video here and ask why we use Insert menu?
faftar a1 AF IR S i s=a¢ A 1 37T T WA © 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & e 3mr & Rt By oo |
86.To stop video time at 3 minute 22 seconds in VLC Media Player.
VLC A ok & Rt A e a1 g7 3 fAae 22 qs |
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g et

Stop video here and ask what is ‘Manual Break’ option ?
Rafzar & IF 3R q@ i ‘Agua s Raeq F4r a1 § 2
Just listen to the answers and play the video again.
Sarer g 3R 3mar F Az @ o B |
87.To stop video time at 4 minute 11 seconds in VLC Media Player.
VLC A1 ok & Rt A v &1 §a17 4 fAae 1 qs |

Stop video here and ask students to click on ‘Manual Break’ option as shown in
the video and then play the video again.
Rt B A% AR R A AT FF RiebeT W TR FE B B ST B
Rz & @ mar 3R B 3mr Rz & & wX |

88.To stop video time at 5 minute 04 seconds in VLC Media Player.
VLC A1 ok & Rt & e &1 G717 5 fAeae 04 qhs |
Stop video here and ask students to click on ‘Page Break’ option as shown in
the video and then play the video again.
fafsar & A& IR At @ ‘OF 96 RAedes W Fas S o He Sar Hr
Rz & @ mar 3R B 3mr Rz & & wX |

89.To stop video time at 5 minute 30 seconds in VLC Media Player.
VLC A1 ok & Rt & v a1 §a17 5 fAae 30 qs |

Stop video here and ask students to click on ‘Line Break’ option as shown in the

video and then play the video again.
Rz & AF 3k it & ‘s s Recy W Fas = & e Sar
fafsar & fE@mr @ 3k Rev 3mr Rt & oo &Y |
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90.To stop video time at 5 minute 52 seconds in VLC Media Player.
VLC ARt & AT @t A &1 §717 5 e 52 s |

Stop video here and ask students to do as shown in the video and then play the
video again.
Ay & U6 ik R & Sar REE A TErEr = Far | B Fe 3R

iRt 3mar fAfzAr #r oo HY |

Now just check, whether they’ve done ‘Manual Break’ or not, and play the
video again.
3T A W IR W@ Rl F ‘Agger 9o e § a1 a9, 3K 3 & Rt
&l T Y |

91.To stop video time at 05 minute 55 seconds in VLC Media Player.
VLC AR ok & AT @ A &1 §7F 05 e 55 s |

COMPUTER SHIKSHA

Why we use ‘Fields’ option ? Fields’ s #T suaor #74t FRA R 2

Stop video here and ask why we use ‘Fields’ option ?
fafzar & AF IR g i ‘ez o o U F= WA § 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo |
92.To stop video time at 07 minute 22 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 qa1 07 e 22 ds |

Stop video and ask the students to insert the date as shown in the video and play
the video again.

A & AP i IR & J9T H 3@ FE B Fg 3K 3T F RS A
T |
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93.To stop video time at 08 minute 22 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 08 e 22 s |

Stop video and ask the students to insert the time, page number, page count as
shown in the video and play the video again.

3mer & fafEar @ o A |

Now just check, whether they’ve done ‘Manual break’ or not, and play the
video again.

3T IF IR @ Rt F ‘Agae g fhar & @ a8, 3R 3w & [_iEAE

&l T Y |
94.To stop video time at 08 minute 26 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §77 08 e 26 Fhs |

COMPUTER SHIKSHA

.l ”’I'"iii.g E.! iil'i‘li i ~A|.

Hyperlink

-

Stop video and ask why we use ‘Hyperlink’ option ?

faftar & A6 3R @ it TEwRed RAeeT & sughr 7= &=a § 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo |
95.To stop video time at 09 minute 13 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 qa1 09 fAae 13 Js |
Stop video and ask students to click on the Insert menu and then play the video
again.
fafzar & I IR RfdA #F F70e Aq W Fod A B Fe IR R 37 &
fafzar & o W |

96.To stop video time at 09 minute 24 seconds in VLC Media Player.
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VLC A3 iRk & Rz o Qv &1 77 09 Fae 24 AFs |

Stop video and ask the students to click on the ‘Hyperlink’ option as shown in
the video.

fafzar & I IR RfdAr o ‘i e W fFad v o we oar &
Rfsar & @ = g
Just check whether the box has appeared or not as shown in the video and then
play the video again.
U By P IFT =T § AT A8 S Hr AT A T 7= 3R R 3
fafzar & o |

97.To stop video time at 10 minute 29 seconds in VLC Media Player.
VLC A1 ol & Rt & A &1 §a77 10 e 29 Jbs |

Stop video here and ask students to choose any file and then click the ‘open’
button as shown in the video.

fafsar & A& IR Al & FF N wa gaa A Fe IR R 3T Jea W
s e @ de S Hr RAfFS & @rr = g
Just check and play the video again.
Ap P AR Y 3mr & RAfsE o & & |
98.To stop video time at 10 minute 49 seconds in VLC Media Player.
VLC AT ok & Rt & A a1 §a77 10 e 49 Jhs |

Stop video here and ask students to click on the ‘apply’ button and then
followed by ‘close’ button as shown in the video.

At & AF IR oS & g ‘I geT R 396 T T ged
R fFad o o o otar dr fAzar & @ 73 g
Just check and play the video again.
Ap P AR Y 3mr & RAfsE o & & |
99.To stop video time at 11 minute 25 seconds in VLC Media Player.
VLC AT ok & Rt & e 1§17 11 e 25 Jbs |

Stop video here and ask students to open the Hyperlink as shown in the video .

A # AP iR R & TsRE 30T = & v Sar fr [ A
=T =T
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Just check and play the video again.
AP W AR BT 3 & (/R o o & |
100. To stop video time at 11 minute 32 seconds in VLC Media Player.
VLC A ok & Rt A e &1 g1 11 fAae 32 Jas |
Stop video here and ask the students to close the current page and then play the
video again.

fafsar & A& IR Rt wie 95 A Folle A A Fe AR W 3T &

fafzar & o W |
101. To stop video time at 11 minute 36 seconds in VLC Media Player.
VLC AR o & AT @t A &1 §717 11 e 36 Js |

COMPUTER SHIKSHA

b et

Stop video here and ask them do they know what is ‘Header’?
Rfer @ A% IR S AT w0 T TS E B Es = v ¥ 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo |

102. To stop video time at 13 minute 23 seconds in VLC Media Player.
VLC A1 ok & Rt & e &1 §a7 13 e 23 Jas |
Stop video here and ask the students to insert the ‘Header’ as shown in the

video.

fafsar @ A& IR Rl & ‘T o H we o Hr AT 7 QErr =

Tl
Just check and play the video again.
Ap P AR Y 3mr & RAfsE o & & |
103. To stop video time at 13 minute 34 seconds in VLC Media Player.
VLC A1 ok & Rt A v a1 §a77 13 e 34 Jabs |
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e

Stop video here and ask them do they know what is ‘Footer’?
fafzar & AF IR g v 71 3T IS ¥ H TEw FT= AT ® 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |
104. To stop video time at 15 minute 10 seconds in VLC Media Player.
VLC A1 ok & Rt A A a1 G717 15 e 10 Js |
Stop video here and ask the students to insert the ‘Footer’ as shown in the video.

A a1 A& IR RAafit o1 ‘gev T & we Sar fr AR A @ =
%l

Just check and play the video again.
Ap P AR Y 3mr & RAfsE o & & |

105. To stop video time at 15 minute 18 seconds in VLC Media Player.
VLC A1 ok & Rt A A a1 G 15 e 18 qahs |

COMPUTER SHIKSHA

How to use ‘Picture’ option and why ?

) e

Stop video here and ask them do they know how to bring pictures on the writer
page.
fafzar a1 AF 3R g fir 71 37 S § H WR H 09 ) e Fa

sl
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Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |

106. To stop video time at 16 minute 45 seconds in VLC Media Player.
VLC A1 ok & Rt & A &1 §a7T 16 AT 45 Fs |

Stop video here and ask the students to Insert a picture on the writer page as
shown in the video.

Rz & AF 3k RFIfit & TR i 09 W 6 VTR 519 =S B ae
S fir Ay & fwRr =@ §

Just check whether they have inserted a picture or not and then play the video
again.
Ah Y At a Raaw o s=0¢ v § a1 a8 3k O 3mr Rz & o
Y |

107. To stop video time at 17 minute 40 seconds in VLC Media Player.
VLC A1 ok & Rt & e &1 qa17 17 e 40 Js |

Stop video here and ask the students to draw the Oval from the Drawing bar as
shown in the video.

Rz & 5 3R At & g TG B Fe ST & _/REFA A @ T=-

t 3R A 3mr & Rz & o B |
Just check and play the video again.
Ap P AR Y 3mr & RAfsE o & & |
108. To stop video time at 18 minute 02 seconds in VLC Media Player.
VLC A1 ol & Rt A A a1 G 18 e 02 Js |

Stop video here and ask the students to change the shape outline and line width
from the drawing bar as shown in the video.

fafzar & I IR RS FF 3mzeasa AR aga fir O3y & 39 =A@
e ofar 6 R A fEmar w=r § 3R AR 3mr & Rt & o wY |
Just check and play the video again.
Ap P AR Y 3mr & RAfsE o & & |

109. To stop video time at 19 minute 02 seconds in VLC Media Player.
VLC AT ok & Rt A v a1 qa17 19 e 02 das |

Stop video here and ask the students to change the shape outline color and area
color from the drawing bar as shown in the video.
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Rfzar & AF 3Rk Rt & 3rsecarsa For 3R R FR B I S P
e ofar 6 R A fEmar w=r § 3R AR 3mr & Rt & o wY |

Just check and play the video again.

AP W AR BT 3 & (/R o o & |

110. To stop video time at 19 minute 11 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §717 19 e 11 363 |

COMPUTER SHIKSHA

Closing Writer Page
=l 3%

Close Button

Stop video here and ask the students to close the writer file and then shut down
the computer.

QTSTZT I P Pl

Just check whether they have shut down the computer or not.

Ih X Hr AR F Frcgex H AeEEa A § v a9
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Complete teacher’s manual for Open office writer 2 Class 4
Class 4 Summaries

How to open writer file?

Use of insert menu.

About the manual break.

What is header and footer?

What is the use hyperlink?

How to insert hyperlink?

How to insert pictures on the writer page?
How to draw shapes on the writer page?
How to shut down computer.

Now let’s start video.

g fafsat o & X |

111. To stop video time at 26 seconds in VLC Media Player.

VLC #Af3ar ok A R & Aha 1 7T 26 Uhs |

= e et

Stop video here and ask them do they know why we use ‘Page Break’ ?

fafzar ar A& IR RAfdat & g & 7= 37 FEa § 9 6 T SuIET F=AN
HLT § ?

Just listen to the answers and play the video again for the correct answer.

Sare g AR T9 Sa & T 3mr & Rt o oo W

112. To stop video time at 42 seconds in VLC Media Player.

VLC #Af3ar ok & Rt & Qv o1 T3T 42 A3 |
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‘Fields’ % eq T FATRATE ?

—

What is ‘Fields’ option ?

Stop video here and ask them do they know what is ‘Fields’ option ?

fafsar @ AF IR fanfdat & g r &= 39 S ¥ CBregd fadew =T dan
T ?

Just listen to the answers and play the video again for the correct answer.
Sarer g 3R T Sae & e 3mr & Rt B oo W

113. To stop video time at 58 seconds in VLC Media Player.
VLC AT tor & Rt o A &1 Gag 58 A3 |

COMPUTER SHIKSHA

oo et

Hyperlink

N

Stop video here and ask what is ‘Hyperlink’ option ?
faftar @ AF IR @ M TERics Recy = ar & 2
Just listen to the answers and play the video again for the correct answer.
SarT g 3R T Sae & o 3mr & Rt B oo W

114. To stop video time at 1 minute 17 seconds in VLC Media Player.
VLC A ok & Rt A e a1 g1 1 [Aete 17 dbs |
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e

5

Stop video here and ask what is ‘Header and Footer’ option ?
fafsar & AF IR g Fir ‘TN IR X Rbeg =T AT & ?
Just listen to the answers and play the video again for the correct answer.

Sare g 3R T Sae & T 3mr & Rt By oo |

115. To stop video time at 1 minute 52 seconds in VLC Media Player.
VLC AR o & T @ A &1 717 1 e 52 qhs |

COMPUTER SHIKSHA

Now open your Writer document.

3G T TFE $ SFGHT F MTT R |

Stop video here and ask whether they can open writer file or not ?
faftar @ A% 3R @ T 3T GF g A GEA B VT F Fhd & TT AG?
Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo Y|
116. To stop video time at 3 minute 00 seconds in VLC Media Player.
VLC A ok & Rt A v &1 q#7 7 3 fAae 00 dhs |
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Now your Writer Page. HT TP FIF |
o W T— e

Stop video here and check whether they’ve opened Writer file or not.
A a1 A& 3R @ Rt F I Hr B FF g e § ar a8 |
Now Just check and play the video again.
3T b B AR 30T F [AFE @ F|

117. To stop video time at 2 minute 15 seconds in VLC Media Player.
VLC A ok & Rt A e a1 g 2 fAae 15 ds |
Stop video here and ask students to press Window + R button as shown in
video.
Rz & AF 3k Aot & [ + 3R & gJea & qaF sar fr @[S |

IATT AT § |

Just check if they have pressed window + R button or not and then play the
video again.

Ap X Hr it a &= + IR & geaT F & YR A I § A1 T AR
R 3T & fafsar o o WY |

118. To stop video time at 2 minute 38 seconds in VLC Media Player.
VLC AR o & AT @t A &1 §717 2 e 38 s |

Stop video here and ask students to type soffice as shown in video.
Rfzar & AF 3R @SSt @ 034ifere eso = o we a7 dr (RS F gamr
IR E

Just check if they have typed or not and then play the video again.
UYh P Hr A S ersu fhar & ar a8 3R fr 3 & Rz o v &Y
119. To stop video time at 3 minute 01 seconds in VLC Media Player.

VLC A3 o & Rz o Qv &1 719 3 Fdae 01 53 |

Stop video here and ask students to Click on text document as shown in video.
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fafzar #r & 3R it & tore siageic Reey W Fad & & & omm

& Rafzar F qamr = ¥
Just check if they have clicked or not and then play the video again.
A W Hr it aF Fas fear & ar a& 3k R 3m & [ & o w1

Just check if they have opened writer file or not and then play the video again.

A% X A 38T TS F B F A FR gh & a1 a8 3R A 3mr &

Rafsar o car w |
120. To stop video time at 3 minute 05 seconds in VLC Media Player.
VLC AfEar o & R & v &1 717 3 fee 05 a3 |

COMPUTER SHIKSHA

vt o v

He went to market and purchased some fresh apples and a
rotten one. He came back to his home and called his son.
He asked his son to put all the apples along with the rotten

one in the almirah. The son did the same. After some days
father asked his son to bring the apples.

Stop video here and ask students to type the paragraph as shown in video.
Rfzar & AP 3k AR & @D o1 ) RErE ey =G 7 o |
Now just check and play the video again.
3T b B AR 30T F RAFE @ F

121. To stop video time at 3 minute 20 seconds in VLC Media Player.
VLC A ok & Rt & v a1 §a17 3 fAae 20 qs |

COMPUTER SHIKSHA

Practice of ‘Manual Break’ option. A ¥ e F T R

Manual Break option

Stop video here and ask students to do practice of ‘Manual Break’submenu and
then play the video again.
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fafsar & (& IR Rl & ‘Agae 9w &1 3E RS B we AR 3T F

fafzar & o W |
122. To stop video time at 4 minute 36 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 4 e 36 Fs |

Stop video here and ask students to click on ‘Line Break’ option as shown in the
video and then play the video again.
Rt @ UF IR RafdEt & ‘asa 9 RecT W s Fa B wg orar H
Rz & @ mar 3R B 3mr Rz & & wX |

123. To stop video time at 5 minute 10 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 5 e 10 §hs |

Stop video here and ask students to click on ‘Page Break’ option as shown in
the video and then play the video again.
fafzar & I IR RS F ‘05 9 fAwca W Fas wa o FHe ot &

fafgar & fe@mr ar 3R A 3 fafdar & oo Y |
Now just check and whether they’ve done ‘Manual Break’ or not, and play the

video again.
3T A W IR @ Rl F ‘Agger 9o e § a1 a9, 3K 3 & Rt
&l T Y |
124. To stop video time at 5 minute 20 seconds in VLC Media Player.
VLC AR o & T @t A &1 §717 5 e 20 ds |

COMPUTER SHIKSHA

Practice of ‘header’ option. AV AFeT F1 33710 F:X

Header Option

Stop video here and ask students to do practice of ‘Header’ and then play the
video again.
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fafsar & (& IR Rt o T @1 3w FE @ we AR 3w F [/

&l T Y |
125. To stop video time at 6 minute 25 seconds in VLC Media Player.
VLC AR o & AT @t A &1 §717 6 e 25 s |

Stop video here and ask students to insert Header as shown in the video and
then play the video again.
Az & IF 3R Tt & E=T 30 = B we Sar RS 7 E@mr 7=

3R AT 3mar fafzar ar car Y |
126. To stop video time at 06 minute 32 seconds in VLC Media Player.
VLC A1 ol & Rt A e &1 GA7T 06 e 32 Fhs |

COMPUTER SHIKSHA

Practice of ‘Hyperlink’ option. FFRIAF AFeT F1 38710 FX

N

Hyperlink

Stop video here and ask students to do practice of ‘Hyperlink’ and then play the
video again.
Rt @ UF IR Rafdt A e 1 37T R B B 3R I3 F
fafzar & o W |

127. To stop video time at 06 minute 53 seconds in VLC Media Player.
VLC AR o & RAfTAr @ A &1 §71T 06 e 53 qbs |
Stop video and ask students to click on the Insert menu and then play the video
again.
fafsar & A& IR RIfiT & 70 Aq W Fad A @ wie 3R o 3mr &
fafzar & o W |

128. To stop video time at 06 minute 55 seconds in VLC Media Player.
VLC AR o & RfTAr @ A &1 §7T 06 e 55 qbs |

Stop video and ask the students to click on the ‘Hyperlink’ option as shown in

the video.
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afzar & UF 3R AT & ‘FTReE Aecy W Fas T A Fg S H
Ay & fTwrr = )

Just check whether the box has appeared or not as shown in the video and then
play the video again.

U By P IFT =T § AT A8 S Hr AT A T 7= 3R A 3
fafzar & o W |

129. To stop video time at 07 minute 42 seconds in VLC Media Player.
VLC AR o & RfTAr @ A &1 §717 07 e 42 Fhs |

Stop video here and ask students to choose any file and then click the ‘open’
button as shown in the video.

fafsar & A& IR Al & P N wEa gaa A Fe IR R 3T Jea W
fFep e @ de S Hr RAfFS & @rr = g
Just check and play the video again.
Ap P AR Y 3mr & RAfsE o & & |
130. To stop video time at 07 minute 53 seconds in VLC Media Player.
VLC AT ok & Rt & v 1§ 07 e 53 ds |

Stop video here and ask students to click on the ‘Apply’ button and then
followed by ‘Close’ button as shown in the video.

At & AF IR oS & gga ‘I gTT R 396 a1 T ged
W fFad o o o otar dr fAzar & @ 7= g
Just check and play the video again.
Ap P AR Y 3mr & RAfsE o & & |
131. To stop video time at 08 minute 20 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 G 08 e 20 dhs |

Stop video here and ask students to open the Hyperlink as shown in the video .

Rt @ UF IR At Hr it 3T He @ o ar & [_fa A

=T =T
Just check and play the video again.
AP W AR BT 3 & (/R o o & |

132. To stop video time at 8 minute 37 seconds in VLC Media Player.
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VLC A3 ok & Rz o A o1 7T 8 e 37 s |

COMPUTER SHIKSHA

Practice of ‘Footer” option. e e F I

Footer Option

Stop video here and ask students to do practice of ‘Footer’ and then play the

video again.

faftar a1 AF IR Rt o ‘ger o1 I A W Fwe IR 3 F RS

&l T Y |
133. To stop video time at 09 minute 47 seconds in VLC Media Player.

VLC A3 R & Rz o Qv &1 9719 09 Fae 47 a5s |

Stop video here and ask students to insert ‘Footer’ as shown in the video and
then play the video again.
fafsar & A& IR At A FeX 3708 FE B wg A i AT 7 GErn

=T 3R AR 3 Rt @ o W
134. To stop video time at 09 minute 58 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §77 09 rere 58 Jbs |

COMPUTER SHIKSHA

Practice of ‘Drawing Toolbar’ option. gifder goar R F1 Iam =

WETTACKRRE R0 .| )

S

Drawing Toolbar

Stop video here and ask students to do practice of ‘Drawing bar’ and then play

the video again.
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fafsar o (& IR it o ‘gEa IR F IR FEA B de HR IWTF
fafzar & o W |

135. To stop video time at 10 minute 45 seconds in VLC Media Player.
VLC ARtk & AT @ A &1 §7T 10 e 45 Fbs |

Stop video here and ask the students to draw the Star from the drawing bar as
shown in the video.

A ar AF 3R RAafit Fr TR ga= # we G dr (RS F @ =
3R AT 3mr & Rt & o &Y |
Just check and play the video again.
Ap P AR Y 3mr & RAfsE o & & |
136. To stop video time at 11 minute 46 seconds in VLC Media Player.
VLC A1 ol & Rt A A &1 Ga77 11 e 46 Js |

Stop video here and ask the students to change the Shape formatting from the
drawing bar as shown in the video.

fafsar & (& IR RAafit & Ao Hir BRAET & 51 A A Fe AT Hr

Rafzar o fRamar mar § 3R R 3mr & Rt o o wX |
Just check and play the video again.
Ap P AR Y 3mr & RAfsE o & & |
137. To stop video time at 12 minute 08 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 G 12 e 08 das |

Stop video here and ask the students to save the file and then play the video

again.

faftar @ UF IR At Hr v da Fa A Fe AR 30 QAR @ o W
138. To stop video time at 12 minute 33 seconds in VLC Media Player.

VLC AR o & AT @ A &1 §719 12 e 33 qbs |

Stop video here and ask students to click on the file menu as shown in the
video.

Rz a1 > IR Rt Fr wEa Aq | Fas @ ® e sar A F
=T =T

Now just check and play the video again.
3T A5 B AR AR 3 (AR & @ &
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139. To stop video time at 12 minute 48 seconds in VLC Media Player.
VLC AR toR & AT @ A &1 §7T 12 e 48 qhs |

Stop video here and check whether they’ve clicked on save submenu and the
box has appeared or not as shown in the video.

fafsar @ A6 IR AF H Hr REf@T F dg Faag | Faw Far & ar a7
AR diew 30T I AT AL ST dr fafzr @ S W@ ¥
Just check and play the video again.
Ad W AR 3 F (AR 1 o ¥ |

140. To stop video time at 13 minute 36 seconds in VLC Media Player.
VLC A3 R & Rt & Qo o1 q77 13 e 36 qas |

Stop video here and ask students to type their name in the file name box as
shown in the video and then play the video again.

fafzar a1 A& IR Rt sr v a7 gied F AT TIH @ B ww ST
$r R_TA & @ s wr § 3R R 3 & [T o @ B |

141. To stop video time at 13 minute 47 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §77 13 e 47 Fbs |

Stop video here and ask students to click on save option as shown in video and
then play the video again.
fafsar o A& IR Raftear g ioE | Fas m=a o Fe o i fdafsa
A Err = § 3R AR 3mr At @ o |

142. To stop video time at 13 minute 59 seconds in VLC Media Player.
VLC AT ol & Rt A A a1 §a7 13 e 59 Jahs |

Stop video here and check whether they have saved writer file or not and then
play the video again.
fafzar ar AF IR AF Y Hr At F e A FIET H g var § ar &

3R AT 3mar fafzar ar car Y |
143. To stop video time at14 minute 12 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §717 14 et 12 Jbs |
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Closing Writer Page

Close Button

Stop video here and ask students to close the writer file and then play the video

again.

fafsar #r P IR TIX A FFT B Fellor P B de AR 3 & (AT A

T @Y |
144. To stop video time at 14 minute 19 seconds in VLC Media Player.

VLC A3 R & Rz o Ao &1 979 14 e 19 a3 |

COMPUTER SHIKSHA

Shutting down your computer

Stop video here and ask students to shutdown the computer and then play the

video again.

fafsar @ AF 3R Fecgex M ATIBT FA B Fg IR 30T & AR 7 @
AT
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Complete teacher’s manual for Writer 2 Class 5

Class 5 Summaries

Open your laptop/notebook and switch on.
How to open Writer file and operate it.
What is manual break?

How to do page break?

How to use characters option?

How to use effects, font effects etc.?

Why we use default formatting?

How to Close Writer file.

How to shut down computer.

Now let’s start class.

T 31T B FET YE HY |

145. To stop video time at 19 seconds in VLC Media Player.

VLC #f2ar ok & RAftA o Aha &1 73T 19 Qs |

COMPUTER SHIKSHA

Which Sub Menu is used for inserting
‘Date & Time’ option ?

FleT & T A AFeT F1 ITARTHE 2

Stop video here and ask which sub menu is used for inserting ‘date and time’

option?

fafsar @ AF IR @ f I7T 3R RaAie & o Saar o A w1 suher

FLN?

Just listen to the answers and play the video again for the correct answer.

Sare g 3R T Sae & e 3mr & Rt By oo |

146. To stop video time at 31 seconds in VLC Media Player.

VLC #Af3ar ok A R & Qv a1 78T 31 Ahs |
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Why we use‘Header & Footer’ option?

Stop video here and ask why we use ‘header and footer’?
fafdar & AF IR g fir ¥ 3R [ o 3uHT = W B2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |
147. To stop video time at 46 seconds in VLC Media Player.
VLC AT caax & Rafzar & Qo o1 71T 46 63 |

COMPUTER SHIKSHA

Stop video here and ask them how many files can be inserted using hyperlink.
fafzar @ A& 3R g fr ooooonooo F Fraxr FEEH B FTFHE W HhS & ?
Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo Y|

148. To stop video time at 56 seconds in VLC Media Player.
VLC AT ok & R_fTA o AFad &1 Ga1T 56 93 |
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How to open ‘Hyperlink’ file ?

BERAF F BIET F1 HA 3T FAE?

Stop video here and ask them how to open ‘hyperlink file’?
RAA & AF IR @ N TEReF F wET B HY AT wS §?
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |

149. To stop video time at 1 minute 22 seconds in VLC Media Player.
VLC A1 ok & Rt A e a1 §a17 1 [Aeqe 22 Fabs |

COMPUTER SHIKSHA

What is ‘Standard Toolbar’ ?

T3 gAA FATHATE ?

Stop video here and ask them what standard tool bar is?
fafzat o AF IR gS A IR FT AT ¥ 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo Y|

150. To stop video time at 1 minute 38 seconds in VLC Media Player.
VLC A ok & Rt & e a1 G 1 [Aete 38 Fabs |

Supported By “Human Development Foundation” 56



COMPUTER SHIKSHA

......... bridging the digital divide

COMPUTER SHIKSHA

e OpenOffice™4

Document

Datavase

B

R®m

Templates.

Stop video here and ask How to open Writer file ?
fafzar #r AF 3R gF 6 T Hr HEA B FE F0T RS § ?
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |

151. To stop video time at 3 minute 14 seconds in VLC Media Player.
VLC A1 ok & Rt & e a1 §a1T 3 [Aeae 14 A |

COMPUTER SHIKSHA
We will learn today. g
TS & HREA |
What is use of ‘Format’ Menu ? BRAT ﬂ?{ﬂﬂ ST FTRATE ?
)

Stop video here and ask, what will we learn today?
fafsar @ AF IR g f e = A 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & e 3mr & Rt By oo |

152. To stop video time at 3 minute 20 seconds in VLC Media Player.
VLC A1 ok & Rt A e o1 qa17 3 fAae 20 §bs |
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v e o v =

Once a fox was very hungry as he could not get anything to
eat for a long time. He strolled in search of food.

He wandered all along the jungle but his efforts were in
vain. There was a garden near the forest. She went there in
search of food.

Stop video here and ask students to type the paragraph as shown in video?
Rfzar & AF 3k R & RED o1 ® RarE it a3y & FF w2
Now just check and play the video again.
3T b B AR 3T F RAFE & F

153. To stop video time at 3 minute 35 seconds in VLC Media Player.
VLC A1 ok & Rt A e 1§17 3 e 35 @hs |

COMPUTER SHIKSHA

Why we use ‘Character’ submenu ? IFT HEA] FT 3IINT FAT FId g7

.....

Stop video here and ask why we use ‘character sub menu’?
fafsar @ AF IR TS Fr P T A & 3TANT R IR & ?
Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo Y|

154. To stop video time at 05 minute 09 seconds in VLC Media Player.
VLC A1 ok & Rt A A &1 §a17 05 e 09 Js |

Stop video here and ask students to select the paragraph as shown in the video.

Rz @ I IR Rt o Rere deae wa @ o orar A  arn

I ¥
Just check whether they’ve selected the paragraph or not and then play the
video again.
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A X i TR R wr Jage var & ar a8 3R R 3mr Rt @ o

Y |
155. To stop video time at 5 minute 30 seconds in VLC Media Player.
VLC AR o & T @ A &1 717 5 e 30 s |

Stop video here and ask students to do as shown in the video and then play the
video again.

fafzar o b AR it o Far R 7 C@rr = & 3 & ® e

3R AT 3mar fafzar ar car Y |
156. To stop video time at 6 minute 14 seconds in VLC Media Player.
VLC AR o & T & A &1 §7T 6 e 14 qhs |

COMPUTER SHIKSHA

Stop video here and ask students to change the font name as shown in the video
and then play the video again.

faftar o UF 3R RSt @ wice a7 ago= d we Sar Hr [_fsAH 7 TEmr
IR E
Now Just check and play the video again.
3T b B AR 30T F RS @ F

157. To stop video time at 6 minute 42 seconds in VLC Media Player.
VLC A1 ok & Rt A e &1 G717 6 [Aeae 42 §bs |
Stop video here and ask students to select the paragraph as shown in the video.
fafsar o (& IR it o Rere Joee w&@ o we Sar AT 7 Garn
IR R
Just check whether they’ve selected the paragraph or not and then play the
video again.
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UAh P hr AR Wars # Joae fBhar & I 7€ 3R T 3 _ARA A& oo
|

158. To stop video time at 07 minute 02 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 qa1 07 e 02 ds |

Stop video here and ask students to do as shown in the video and then play the
video again.
fafzar ar A& 3R it o Sar At & @ = § &1 =S B Fe
3R T 3 fafdar & oo WY |

159. To stop video time at 07 minute 32 seconds in VLC Media Player.
VLC ARt & AT @t At &1 §717 07 e 32 @3 |

Stop video here and ask students to apply ‘bold’ and ‘italics’ as shown in the
video

faftar & U 3R At & ‘Aoz’ 3R ‘seforr & & we Sar r fafsar
H g & g
Now Just check and play the video again.
3T b B AR 30T F [AFE @ F

160. To stop video time at 07 minute 59 seconds in VLC Media Player.
VLC AR torR & AT &t At &1 g7 07 fBrete 59 a3 |
Stop video here and ask students to select the paragraph as shown in the video.
fafsar & P& IR it o Rere Joee w&@ o e Jar AT 7 Garn
IR R
Just check whether they’ve selected the paragraph or not and then play the
video again.
Ap P Hr TRt Reane o Jage frar & ar a9 3R B 3w (At @ oo
Y |

161. To stop video time at 08 minute 08 seconds in VLC Media Player.
VLC AR torR & RS & A &1 g7 08 e 08 @3 |

Stop video here and ask students to do as shown in the video and then play the
video again.
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fafzar o b AR it o Far R 7 C@rr = & 3 & ® e

3R AT 3mar fafzar ar car Y |
162. To stop video time at 08 minute 38 seconds in VLC Media Player.
VLC ARt & AT @ At &1 G717 08 reie 38 A3 |

COMPUTER SHIKSHA

Use of ‘Size’ option. WTgr TAsheq 1 3970 |

ize option

Stop video here and ask students to change the ‘font size’ as shown in the video
and then play the video again.

RfTAr# AF AR it Hr viee & TS P 9G0P B orar Hr RAEE F

fe@mar o= ®
Now Just check and play the video again.
3T b B AR 30T F RS @ F

163. To stop video time at 09 minute 33 seconds in VLC Media Player.
VLC AR torR & AT & At &1 §717 09 fBreie 33 a3 |
Stop video here and ask students to select the paragraph as shown in the video.
fafsar & P& IR it o Rere Joee w&@ o e Jar AT 7 Garn
IR R
Just check whether they’ve selected the paragraph or not and then play the
video again.

A X H TR R wr Jage var & ar a@ 3R R 3mr [t @ o

Y |
164. To stop video time at 10 minute 07 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §717 10 e 07 @3 |

Stop video here and ask students to do as shown in the video and then play the
video again.
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faftar @ UF IR Rafd=t o Sar R_A 7 @ = § 3 s@ # e 3R

R 3mer fafsar #r oo AW |
165. To stop video time at 10 minute 37 seconds in VLC Media Player.
VLC ARt & AT @t At &1 §717 10 et 37 @3 |

Stop video here and ask students to change the ‘color’ as shown in the video
and then play the video again.
At AF 3R ATt Fr Bice F FeR B Igaa P de oA a AFTE F

fe@mar o= ®
Now Just check and play the video again.
3T b B AR 30T F RS @ F

166. To stop video time at 11 minute 33 seconds in VLC Media Player.
VLC A ok & Rt & e &1 §a7 11 fAae 13 @63 |
Stop video here and ask students to select the paragraph as shown in the video.
fafsar & A& IR it o Rere Joee w@ F we Jar (AT 7 e
IR R
Just check whether they’ve selected the paragraph or not and then play the
video again.
Ap P Hr Tt Reme o Jage frar § ar a7 3R B 3w (At @@ oo
Y |

167. To stop video time at 11 minute 44 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 G 11 fAae 44 @3 |

Stop video here and ask students to do as shown in the video and then play the
video again.
fafzar ar A& 3R it o Sar At & @ = § &1 =S B Fe
3R T 3 fafdar & oo WY |

168. To stop video time at 12 minute 50 seconds in VLC Media Player.
VLC A3 R & R & Aot @1 o1 12 e 50 a3 |

Stop video here and ask students to do as shown in the video and then play the
video again.

fafsar @ UF IR Rafd=t o Sar R_RA 7 @ = § 3 s@ : e 3R
AT 3mr fafsar @ oo WY |
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169. To stop video time at 13 minute 22 seconds in VLC Media Player.
VLC ARt & T &t A &1 §717 13 et 22 @3 |

Stop video here and ask them what is ‘outline’?

faftar & A% 3R @& it scaEaT T Ad ¥ 2

COMPUTER SHIKSHA

- =

Use of ‘Outline’ option.

outline option S |

Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & e 3mr & Rt By oo |

170. To stop video time at 13 minute 54 seconds in VLC Media Player.
VLC A1 ok & Rt i e &1 §a7 13 fAde 54 @3 |
Stop video here and ask students to select the paragraph as shown in the video.
fafsar & P& IR it o Rere Joee w&@ o e Jar AT 7 Garn
IR R
Just check whether they’ve selected the paragraph or not and then play the
video again.
Ap P Hr Tt Reme o Jage frar § ar a7 3R B 3w (At @@ oo
Y |

171. To stop video time at 14 minute 10 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 §#77 14 e 10 @3 |

Stop video here and ask students to do as shown in the video and then play the
video again.

fafzar o b AR it o Far R 7 C@rr = & 3 & ® e

3R AT 3mar fafzar ar car Y |
172. To stop video time at 14 minute 35 seconds in VLC Media Player.
VLC ARt & T @ A &1 G717 14 et 35 @3 |
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Stop video here and ask students to apply the ‘outline’ as shown in the video
and then play the video again.

At ar AF 3R Rt a1 rscaEa dore Fr e ST dr R[S & T
= & 3R AT 3mar RfT oo B |

173. To stop video time at 15 minute 19 seconds in VLC Media Player.
VLC Af3ar R & Rt & Qo o1 w17 15 e 19 da3 |

COMPUTER SHIKSHA

Use of ‘Shadow’ option. ‘AMEY Ao T 39ANT |
Character n

SITm— ==

e

Shadow option

Stop video here and ask what is ‘shadow’ and why we use it?
Az & AF IR gS Hr S T & 3R sHE sUHer FA A 2
Just listen to the answers and play the video again for the correct answer.
Sarer g 3R FE Sae & e 3mr & Rt w oo Y|

174. To stop video time at 15 minute 46 seconds in VLC Media Player.
VLC AR torR & AT &t At &1 §717 15 e 46 qas |

Stop video here and ask students to select the paragraph as shown in the video.

Rz @ I IR Rt o Rere deee wi @ o orar R e

IR B
Just check whether they’ve selected the paragraph or not and then play the
video again.

A X T R wr Jage var & ar a8 3R R 3mr [T @ o

Y |
175. To stop video time at 16 minute 10 seconds in VLC Media Player.
VLC ARt & RAfTar @ A &1 §71T 16 e 10 A3 |
Stop video here and ask students to do as shown in the video and then play the

video again.
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fafzar o b AR it o Far R 7 C@rr = & 3 & ® e

3R AT 3mar fafzar ar car Y |
176. To stop video time at 16 minute 43 seconds in VLC Media Player.
VLC ARt & AT @ At &1 §71T 16 reie 43 dhs |

Stop video here and ask students to apply the ‘Shadow as shown in the video
and then play the video again.

Rz & A5 3R At & ‘A2 I B Fe JATr Hr R/REFA A @ T=-

% 3R R 3T Rz & oo B
177. To stop video time at 17 minute 31 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §717 17 et 31 qs |

COMPUTER SHIKSHA

Cnaeacte =

Blinking option

Stop video here and ask what is ‘blinking’ and why we use it?
fafzat o AF IR S H Refher a7 A § 3R 39w suAhT = o § 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo |

178. To stop video time at 18 minute 21 seconds in VLC Media Player.
VLC A ok & Rt & e a1 qa7 18 fAde 21 @3 |
Stop video here and ask students to select the paragraph as shown in the video.
fafsar & A& IR it o Rere Joee w@ F we Jar (AT 7 e
IR R
Just check whether they’ve selected the paragraph or not and then play the
video again.
Ap P Hr Tt Reme o Jage frar § ar a7 3R B 3w (At @@ oo
A |

179. To stop video time at 18 minute 35 seconds in VLC Media Player.
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VLC A3 ok & Rz o Ao &1 g3 18 Fde 35 s |

Stop video here and ask students to do as shown in the video and then play the
video again.
fafzar ar A& 3R it o Sar At & @ = § &1 = 7w
3R AT 3mar fafzar ar car Y |
180. To stop video time at 19 minute 03 seconds in VLC Media Player.
VLC Af3ar R & Rt & Ao @1 a1 19 e 03 a3 |
Stop video here and ask students to apply the ‘blinking’ as shown in the video.
A #r > IR Rt w1 Raffer aeome o o Jar dr [t & @
IR B
Just check whether they’ve applied ‘blinking’ or not and then play the video
again.
A X Hr it Refher oomar § ar a@ 3k A 3mr [t & oo w1
181. To stop video time at 21 minute 22 seconds in VLC Media Player.
VLC A1 ok & Rt & e a1 g 21 fAee 22 @3 |

COMPUTER SHIKSHA

Use of ‘Hidden’ option.

e

/'

Hidden option

Stop video here and ask why we use ‘hidden’ option?
Rfer # O QS B 3R R ST F AR ¥ 2
Just listen to the answers and play the video again for the correct answer.
Sarer g 3R TE S & e 3mr & Rt oy oo |

182. To stop video time at 22 minute 07 seconds in VLC Media Player.
VLC A1 ok & Rt & e 1§ 22 fAee 07 @3 |
Stop video here and ask students to select the paragraph as shown in the video.
fafsar & (& IR it o Rere Joee w&@ o e ST (AT 7 GErn
IR R
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Just check whether they’ve selected the paragraph or not and then play the
video again.
Ap P Hr Tt Reme o Jage frar § ar a7 3R B 3w (At @@ oo
Y |

183. To stop video time at 22 minute 32 seconds in VLC Media Player.
VLC A1 ok & Rt & e a1 g 22 fAee 32 @3 |

Stop video here and ask students to do as shown in the video and then play the
video again.

fafzar o b AR it o Far R 7 C@rr = & 3 & ® e

3R AT 3mar fafzar ar car Y |
184. To stop video time at 22 minute 59 seconds in VLC Media Player.
VLC ARt & Rt @ A &1 §717 22 e 59 @3 |

Stop video here and ask students to apply the ‘hidden’ as shown in the video.
fafzar & I IR RSt o RST oo @ o st i (A & @ =

el
Just check whether they’ve applied ‘hidden’ or not and then play the video

again.

A T RS semr € a1 a8 3R AR 3 RS @ o wX

185. To stop video time at 23 minute 58 seconds in VLC Media Player.
VLC ARt & Rt @ A &1 §717 23 rete 58 qehs |

COMPUTER SHIKSHA

What is ‘Overlining’ option ? HarasiaT RFeTFaraars ?

Stop video here and ask what is ‘overlining’ option?
fafzar o A& IR G i 3R s = gar § 2
Just listen to the answers and play the video again for the correct answer.
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Sare g 3R T Sae & e 3mr & Rt B oo Y|
186. To stop video time at 24 minute 38 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §717 24 reie 38 A3 |

Stop video here and ask students to select the paragraph as shown in the video.

Rz #r AP 3R Tt H Reme dode =S B wE Sar _fREE #F TEwrEn
IR R

Just check whether they’ve selected the paragraph or not and then play the
video again.

A X H TR R wr Jage var & ar a8 3R R 3mr [T @ o

Y |
187. To stop video time at 25 minute 55 seconds in VLC Media Player.
VLC AR toR & AT @ A &1 §717 25 et 55 @3 |

Stop video here and ask students to apply the ‘overlining’ as shown in the

video. fafgaY & & 3R ot & NR- asEa Foa & & Sar Hr
Ay & fTwrr = )

Just check whether they’ve applied ‘overlining’ or not and then play the video

again.
Adh HY H AT MaR- e somar & ar a8 3R T 3mr [t & o

Y |
188. To stop video time at 26 minute 59 seconds in VLC Media Player.
VLC AR toR & AT @ A &1 §717 26 Brete 59 A3 |

COMPUTER SHIKSHA

vt it

Stop video here and ask why we use ‘strikethrough’ option?

fafsar o1 A5 IR gD Hr TEHEY F 3uAET TN A & ?

Supported By “Human Development Foundation” 68



COMPUTER SHIKSHA

......... bridging the digital divide

Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |

189. To stop video time at 28 minute 32 seconds in VLC Media Player.
VLC Af3ar R & Rt & Qo o1 g7 28 Aee 32 das |

Stop video here and ask students to apply the ‘strikethrough’ as shown in the
video.

Rz ar AF IR Rt o1 FeEey e B v ST & [T F fErE

IR B

Just check whether they’ve applied ‘strikethrough’ or not and then play the

video again.

A W H A ey Jemr § I a8 3R R 3mr f_fta B o WY |
190. To stop video time at 29 minute 14 seconds in VLC Media Player.

VLC AR torR & AT @t A &1 q717 29 rete 14 Fbs |

COMPUTER SHIKSHA

s e i

Stop video here and ask why we use ‘underline’ option?
fafzar & b IR GRS Hir TR & SUIRT T WA § 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & e 3mr & Rt By oo |

191. To stop video time at 31 minute 52 seconds in VLC Media Player.
VLC A1 ok & Rt & e 1§ 31 fAee 52 @ |
Stop video here and ask students to apply the ‘underline’ as shown in the video.
fafzar & I IR Rt FF ETensa aoma & de Sar Hr [T 7 @
IR R
Just check whether they’ve applied ‘underline’ or not and then play the video
again.
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UYh P Hr Rt stesa Jemr & oar € 3R R 3 Rt o o A |
192. To stop video time at 32 minute 07 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §717 32 e 07 @3 |

COMPUTER SHIKSHA

Stop video here and ask what is ‘background’option?
fazar &1 b IRgS Hr ‘Yoamsvs’ RAeeT T FAar ¥ ?
Just listen to the answers and play the video again for the correct answer.
Sarer g 3R FE Sae & e 3mr & Rt w oo Y|

193. To stop video time at 33 minute 22 seconds in VLC Media Player.
VLC A1 ok & Rt & e a1 qa 33 fAee 22 @3 |

Stop video here and ask students to change the ‘background color’ of the
paragraph as show in the video.

faftar @ UF IR Rt Hr ‘dgansvs FeR' agaa B B o Hr @A A

feamar = &
Now Just check and play the video again.
3T Fh B AR 30T F [AE W FW
194. To stop video time at 33 minute 29 seconds in VLC Media Player.
VLC AR torR & AT & At &1 g7 33 fBreie 29 a3 |

COMPUTER SHIKSHA

What is ‘Default Formatting’ option ? RBpTee PHRT RFcTFTAaTE ?

A
e

......
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Stop video here and ask what is ‘default formatting’ option?
Rifte 3 O IR GG B Rwee-PRART & T g ¥
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |

195. To stop video time at 34 minute 51 seconds in VLC Media Player.
VLC AT ok & Rt & e &1 §aT 34 e 51 @63 |

Stop video here and ask students to use the ‘default formatting’ as shown in the
video and then play the video again.

fafgar & femmar mar ¥ 3k A 3m Rt @ o W
196. To stop video time at 35 minute 19 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §717 35 e 19 dhs |

COMPUTER SHIKSHA

Closing Writer Page

Close Button

Stop video here and ask the students to close the writer file and then shut down
the computer.

QTSTZT I P Pl

Just check whether they have shut down the computer or not.

Ih B A ARt F Fecgex o aeEEa fear § A a9
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Complete teacher’s manual for Writer 2 Class 6

Class 6 Summaries

Open your laptop/notebook and switch on.
How to open Writer file and operate it.
What is manual break?

How to do page break?

How to use characters option?

How to use effects, font effects etc.?
Why we use default formatting?

How to use line and spacing?

How to insert drop caps?

How to insert border?

How to Close Writer file.

How to shut down computer.

Now let’s start class.

T 31T B FET YE HY |

197. To stop video time at 28 seconds in VLC Media Player.

VLC #Af3ar ok & RAftA o Aha a1 73T 28 Qs |

COMPUTER SHIKSHA

o et

A
-

......

......

Stop video here and ask them, what is ‘Default Formatting’?

bridging the digital divide

fafsar & A& IR g Hr =1 3T a1 Fhad & M BHiee BEARRT & FAT AT

7

Just listen to the answers and play the video again for the correct answer.

Sare g 3R FE Sae & e 3mr & Rt By oo Y|

198. To stop video time at 46 seconds in VLC Media Player.

VLC #f3ar ok A Rt & Qv A1 7T 46 Ahs |
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COMPUTER SHIKSHA

Why we use ‘Character’ submenu ? IFT FEA FI 3T FANFAL ?

Stop video here and ask why we use ‘Character’ option?
faftar @ UF IR @ M ey ReveT a1 36T R 9 87
Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo |

199. To stop video time at 1 minute 28 seconds in VLC Media Player.
VLC A1 ok & Rt A e a1 G 1 [Aete 28 s |

COMPUTER SHIKSHA

e

e OpenOffice™4

=
y

P Feans
-

B soescsren 8B o
B e i

tee

Stop video here and ask How to open Writer file ?
fafzar #r AF 3R gF 6 T Hr HEA B FE F0T RS § ?
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & e 3mr & Rt By oo |

200. To stop video time at 1 minute 56 seconds in VLC Media Player.
VLC AR torR & RfTAT &t A @1 g7 1 fAae 56 das |
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COMPUTER SHIKSHA
We will learn today. St
IS §A HEA
What is use of ‘Format’ Menu ? wnﬁzﬁqmsmwm%?

Stop video here and ask, what will we learn today?
fafsar @ AF IR g f 3ner = A 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |

201. To stop video time at 2 minute 03 seconds in VLC Media Player.
VLC A ok & Rt A e a1 qa17 2 fAae 03 dhs |

COMPUTER SHIKSHA

v b e

Once a fox was very hungry as he could not get anything to
eat for a long time. He strolled in search of food.
He wandered all along the jungle but his efforts were in

vain. There was a garden near the forest. She went there in
search of food.

Stop video here and ask students to type the paragraph as shown in video?
Rfzar & AF 3k R & RED o1 ® RarE it a3y & FF w2
Now just check and play the video again.
3T b B AR 3T F RAFE & F

202. To stop video time at 2 minute 12 seconds in VLC Media Player.
VLC A ok & Rt A e a1 qa17 2 fAae 12 @S |
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COMPUTER SHIKSHA

Y

Font Name

Stop video here and ask students to practice ‘Font Name’ and then play the
video again.
Rz & AP 3R STt dr ‘wiec AF & AT A B B 3R BT 39
fafzar & o W |

203. To stop video time at 02 minute 42 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §717 02 e 42 Fbs |

Stop video here and ask students to select the paragraph as shown in the video.

fafsar & P& IR it o Rere Joee w&@ o e Jar AT 7 Garn
IR R
Just check whether they’ve selected the paragraph or not and then play the
video again.
Ap P Hr Tt Reme o Jage frar § ar a7 3R B 3w (At @@ oo
Y |

204. To stop video time at 4 minute 05 seconds in VLC Media Player.
VLC AR o & T &t At &1 g7 4 e 05 a3 |

Stop video here and ask students to do as shown in the video and then play the
video again.

fafsar @ UF IR Rafd=t o Sar R_RA 7 @ = § 3 s@ : e 3R
AT 3mr fafsar @ oo WY |

Just check whether students have changed the ‘Font name’ or not and then play
the video again.

e Y T fafdht A ‘wiee A A gqer & Ar A9 3 AR I3 AT @ @

Y|
205. To stop video time at 4 minute 13 seconds in VLC Media Player.
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VLC A3 o & Rz o Qv &1 7T 4 Fde 13 s |

COMPUTER SHIKSHA

s e

Stop video here and ask students to practice the ‘Font Size’ and then play the
video again.
Rfzar & AF 3R STt & ‘wiee ABsT & 3T A B de IR R 3m
fafzar & o W |

206. To stop video time at 04 minute 38 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §7T 04 e 38 Jbs |

Stop video here and ask students to select the line or paragraph as shown in the
video.

Rz @ I IR Rt o o ar Wene daee T o F oo [T &

e =
Just check whether they’ve selected the paragraph or not and then play the
video again.
g N Hr oAt Rrae o doae fFar § o a8 3R R o [t o o
Y |

207. To stop video time at 05 minute 24 seconds in VLC Media Player.
VLC A1 ok & Rt A A a1 §a77 05 e 24 Jas |

Stop video here and ask students to do as shown in the video and then play the
video again.

faftar @ UF IR Rafd=t ar Sar R 7 @ = § 3 s@ : e 3R

iRt 3mar fAfzAr #r oo HY |

Just check whether students have changed the ‘Font Size’ or not and then play
the video again.
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96 H Hr AR & ‘wiee @@ B g § A7 T AR T I3 AT

Tl |
208. To stop video time at 5 minute 32 seconds in VLC Media Player.
VLC AR o & T @ A &1 717 5 e 32 @3 |

COMPUTER SHIKSHA

Practice of ‘Font Colour’ option. Biee HoX AFeT ST |

Stop video here and ask students to practice the ‘Font Color’ and then play the
video again.
Rz @ I IR Rfdat @t ‘viee FeR’ A 3T A P Fe IR T 3mA
fafzar & o W |

209. To stop video time at 5 minute 48 seconds in VLC Media Player.
VLC AR ok & RAfTar @ A &1 q71T 5 e 48 qbs |

Stop video here and ask students to select the line or paragraph as shown in the
video.

Rz @ I IR Rt o o ar Wene dage F = o F o [ &

e =
Just check whether they’ve selected the paragraph or not and then play the
video again.
g N Hr oAt Rrae o doae fFar § o a8 3R R o [t o o
Y |

210. To stop video time at 6 minute 41 seconds in VLC Media Player.
VLC AT ok & Rt A e a1 G717 6 Aaae 41 qbs |

Stop video here and ask students to do as shown in the video and then play the
video again.

fafsar @ UF IR Rafd=t o Sar R_RA 7 @ = § 3 s@ : e 3R
AT 3mr fafsar @ oo WY |
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Just check whether students have changed the ‘Font Size’ or not and then play

the video again.

UYh P Hr At S ‘Biee FEsr F gear § ar A8 ik AR 3 R_Azar o
v iy

211. To stop video time at 6 minute 49 seconds in VLC Media Player.
VLC AR o & T @ A &1 T7T 6 e 49 s |

COMPUTER SHIKSHA

i e

Blinking option

Stop video here and ask students to practice the ‘Blinking’ then play the video
again.
Rfzar & AF 3R STt & ‘Reafhr o 3w Fa B & 3R /B 3mr
Rfsar o ca &Y |

212. To stop video time at 07 minute 38 seconds in VLC Media Player.
VLC AT ok & Rt & e 1§ 07 fAee 38 dhs |

Stop video here and check whether students have applied the ‘Blinking” or not
and then play the video again.

fafsar & A& IR AF N Hr RS F ‘Fefher oomr § ar &= 3R few 3mr

fafzar & o &Yl
213. To stop video time at 07 minute 56 seconds in VLC Media Player.
VLC ARt & AT &t A &1 §717 07 rete 56 qhs |
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COMPUTER SHIKSHA

Practice of ‘Effects’ option. Theew fAFeT FT A |

Effects option

Stop video here and ask students to practice the ‘Effects’ then play the video
again.

fafzar & AF IR Rt & ‘ohaew & 339 WA A Fe AR R 3w
fafzay & oo W |

214. To stop video time at 08 minute 54 seconds in VLC Media Player.
VLC A1 ok & Rt & e a1 G 08 fAee 54 @ |
Stop video here and check whether students have used the ‘Effects’ or not and
then play the video again.
fafzar & AF 3R AF W Hf A F ‘oheed & suHer e § T a8 3R
R 3mar fafsar & oo A

215. To stop video time at 09 minute 04 seconds in VLC Media Player.
VLC A1 ok & Rt & e a1 §a17 09 fAee 04 ds |

COMPUTER SHIKSHA

S eyt

Stop video here and ask why we use ‘Paragraph’ sub menu?

fafgar & A6 3R g fr ‘WEmE JT A HT STAT RN FAI § ?
Just listen to the answers and play the video again for the correct answer.

Sare g 3R T Sae & e 3mr & Rt By oo |
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216. To stop video time at 09 minute 38 seconds in VLC Media Player.
VLC ARt & AT @ At &1 §717 09 rete 38 @3 |

COMPUTER SHIKSHA

Why we use ‘Indent & Spacing’ option?

Tdents & Spucing Aiprmes | T Fow | Ot & Pambaing [ T | Drop Cope | Beders

Stop video here and ask why we use ‘Indent and Spacing’?
fafsar & W& IR g i ‘F8 3 W F 3T = FAI ® ?
Just listen to the answers and play the video again for the correct answer.
Sarer g 3R FE Sae & e 3mr & Rt w oo Y|

217. To stop video time at 10 minute 28 seconds in VLC Media Player.
VLC AR torR & AT &t Aer &1 g7 10 Breie 28 a3 |

Stop video here and ask students to do as shown in the video and then play the
video again.
fafsar o I 3R S Aty & fErr 7 § 39 &= & ae 8@ 3R B s
fafzar & o &Yl

218. To stop video time at 10 minute 40 seconds in VLC Media Player.
VLC Af3ar R & R & daar @1 w17 10 e 40 a3 |

Stop video here and ask students to click on the ‘Indent and Spacing’ option as
shown in the video and then play the video again.

Rz & I ik R & ‘g3 ik WRHwr Reet | Fas Fa o &g

3R Rt 3mar Rz & o W
219. To stop video time at 11 minute 38 seconds in VLC Media Player.
VLC ARt & Rt @ At &1 §717 11 e 38 @3 |

Stop video here and ask students to use ‘Before Text’ option as shown in video
and then play the video again.

fr R F w@rr =T R |
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Now Just check and play the video again.
3T b B AR 30T F [AFE @ F

220. To stop video time at 12 minute 57 seconds in VLC Media Player.
VLC A1 ok & Rt & e a1 g 12 fAde 57 @ |

Stop video here and ask students to use ‘After Text’ option as shown in video
and then play the video again.

$r _TS & RErRT =T § |
Now Just check and play the video again.
3T b B AR 30T F RS @ F
221. To stop video time at 15 minute 01 seconds in VLC Media Player.
VLC A1 ok & Rt & e &1 G717 15 e 01 @3 |

Stop video here and ask students to use ‘Above Paragraph and Below
Paragraph’ option as shown in video and then play the video again.

IR P B o dr RAfFEr F @ 7w § |
Now Just check and play the video again.
3T b B AR 30T F RS @ F
222. To stop video time at 16 minute 00 seconds in VLC Media Player.
VLC Af3ar R & Rt & Ao @1 @717 16 Fee 00 FFs |

Stop video here and ask students to use the ‘Line Spacing’ as shown in the
video and then play the video again.

fafgar & A6 IR RSt FF ‘o VR F1 3T FEA B de Sar Hir
Rfsar & @ = g

Now Just check and play the video again.

3T b B AR 30T F RS @ F

223. To stop video time at 16 minute 19 seconds in VLC Media Player.
VLC ARt & AT @ At &1 §77 16 frete 19 qbs |
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Stop video here and ask why we use ‘Alignment’?
fafzar & A% IR G fir ‘radAFAT H SUIRT FA WA &2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |

224. To stop video time at 18 minute 12 seconds in VLC Media Player.
VLC A1 ok & Rt & e a1 Ga7 18 fAee 12 @3 |

Stop video here and ask students to use the ‘Alignment’ as shown in the video
and then play the video again.

fafsar & (& IR Rafiat & ‘edadic a1 3uAT A B Fe ot Hr A

A @ = §)
Now Just check and play the video again.
3T A% A AR I F AR o |

225. To stop video time at 18 minute 23 seconds in VLC Media Player.
VLC ARt & Rt & At &1 §717 18 et 23 @3 |

COMPUTER SHIKSHA

T

Stop video here and ask why we use ‘Drop Caps’?
faftar @ Ik IR G i ‘giv Fo@ & sUART F WA §?
Just listen to the answers and play the video again for the correct answer.
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Sare g 3R T Sae & e 3mr & Rt B oo Y|
226. To stop video time at 21 minute 35 seconds in VLC Media Player.
VLC ARt & Rt @ A &1 §717 21 e 35 @3 |

Stop video here and ask students to use the ‘Drop Caps’ as shown in the video
and then play the video again.

fafsar @ UF IR Rafd=t o gia Fow Fr 3uAeT FE B B AT Hir Q@A A

e =
Now Just check and play the video again.
3T b B AR 30T F [AFE @ F
227. To stop video time at 22 minute 17 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 g 22 e 17 @3 |

Stop video here and ask students to do as shown in the video and then play the
video again.
fafzar & I IR RS o Far A a1 o Star fr A a @ 7= 8
Now Just check and play the video again.
3T b B AR 30T F RS @ F

228. To stop video time at 23 minute 00 seconds in VLC Media Player.
VLC A3 R & Rt & Qo @1 g7 23 Aee 00 F6s |
Stop video here and ask students to use the ‘Drop Caps’ as shown in the video
and then play the video again.

fafsar @ UF IR Rafd=t o gia Fow Fr 3uAeT FE B B AT Hir Q@RS A

e =
Now Just check and play the video again.
3T b B AR 30T F [AFE @ F
229. To stop video time at 23 minute 10 seconds in VLC Media Player.
VLC AR torR & RS & A &1 g7 23 e 10 d5s |
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Tabs | O Caps Barders

Stop video here and ask why we use ‘Border’ option?
Rz & AF IRYS Hir ‘TST RAdeu 1 suAET F S ¥
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |

230. To stop video time at 26 minute 28 seconds in VLC Media Player.
VLC A torR & AT &t Aser &1 §717 26 Preie 28 a3 |

Stop video here and ask students to use the ‘Border’ option as shown in the
video and then play the video again.

fafsar & (& IR ARt & ST Revea 1 30T & @ we otar & [z

F @ = ¥
Now Just check and play the video again.
3T b B AR 30T F RS @ F

231. To stop video time at 26 minute 42 seconds in VLC Media Player.
VLC AT ok & Rt & e o1 qa1 26 fAee 42 @3 |
Stop video here and ask them do they know how to use ‘Spacing to contents’
option?
fafsar @ AF IR GRS A WA ¢ wide Rdea & U FAr A &2
Just listen to the answers and play the video again for the correct answer.
Sarer g 3R FE Sae & e 3mr & Rt w oo Y|

232. To stop video time at 29 minute 07 seconds in VLC Media Player.
VLC AR torR & RS & A &1 g7 29 e 07 @S |

Stop video here and ask students to use the ‘Border’ option as shown in the
video and then play the video again.
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fafsar & A& IR IRt @ ST Revea w1 37T & @ we star & [z

A fe@mn = R
Now Just check and play the video again.
3T b B AR 30T F [AFE @ F
233. To stop video time at 29 minute 23 seconds in VLC Media Player.
VLC AR o & RS &t At &1 G717 29 fBreie 23 Jds |

COMPUTER SHIKSHA

9 e

Paragraph L

qqqqq

Shadow Style option o i || tep | Bee

Stop video here and ask them do they know how to use ‘Shadow’ option?
faftar & AF IR gS 6 A\ fAwey o suHT T W B2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & e 3mr & Rt By oo |

234. To stop video time at 31 minute 23 seconds in VLC Media Player.
VLC AT ok & Rt & e a1 @ 31 fAee 23 s |

Stop video here and ask students to use the ‘Shadow’ option as shown in the
video and then play the video again.

afzar & A5 iR It & ‘A= Reey &1 FuAT S B HE 7T
Ay & fTwrr = )

235. To stop video time at 31 minute 41 seconds in VLC Media Player.
VLC AR o & RS @ A &1 q717 31 Faes1 dhs |
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Closing Writer Page

Close Button

Stop video here and ask the students to close the writer file and then shut down

the computer.

QTSTZT I P Pl

Just check whether they have shut down the computer or not.

U6 T Hr iRt a Fecger | aeEEa fhar ¥ ar a7
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Complete teacher’s manual for Writer 2 Class 7

Class 7 Summaries

Open your laptop/notebook and switch on
How to open Writer file and operate it.
Why we use default formatting?

How to use line and spacing?

How to insert numbering and bullets?
How to set margin on the page?

How to change page background?

How to insert header and footer

How to insert border on the writer page
How to Close Writer file.

How to shut down computer.

Now let’s start class.

T 31T B FET YE HY |

236. To stop video time at 21 seconds in VLC Media Player.

VLC #Af3ar ok & RAftA o Aha a1 73T 21 Qs |

COMPUTER SHIKSHA

How to hide ‘Text boundaries’ ?

TR sl R ETEs R AL ?

Stop video here and ask how to hide ‘Text Boundaries’?

R @ A% 3R S B e TS B A U ¥

Just listen to the answers and play the video again for the correct answer.

Sarer g 3R FE Sae & e 3mr & Rt w oo Y|

237. To stop video time at 35 seconds in VLC Media Player.

VLC #Af3ar ok & RAftA & A &1 3T 35 s |
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Why we use ‘Default formatting’
option ?

Stop video here and ask why we use ‘Default Formatting’?
fafzar a1 AF 3R g Hir Bwee ERART FH 30T T T &2
Just listen to the answers and play the video again for the correct answer.

Sare g 3R T Sae & T 3mr & Rt By oo |

238. To stop video time at 59 seconds in VLC Media Player.
VLC AT o & Rt o A &1 G 59 Js |

COMPUTER SHIKSHA

Why we use ‘Paragraph’ submenu
option ?

Stop video here and ask why we use ‘Paragraph’ submenu option?
RS @ O AR O B NS T T STET a2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & e 3mr & Rt By oo |

239. To stop video time at 1 minute 41 seconds in VLC Media Player.
VLC A ok & Rt & e o1 qa17 1 [Aeqe 41 fas |
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2 Text Document ¥o) oo
2 fep i )
- .
1 ovuse
B roma

)

Stop video here and ask to open writer file as shown in video.
RAfzAr & AF 3R TgeT M BEd B 3T A B He orar Hr AR F @
off I&T |

Just listen to the answers and play the video again for the correct answer.
Sarer g 3R FE Sae & e 3mr & Rt w oo Y|

240. To stop video time at 2 minute 04 seconds in VLC Media Player.
VLC A ok & Rt & e a1 qa7 2 fAae 04 Fhs |
Stop video here and ask students to press Window + R button as shown in
video.
Rz & AF 3k Aot & [ + 3R & gJea & qaF o fr @[S |

qaTT I4AT ¥ |
Just check if they have pressed window + R button or not and then play the
video again.

b Y A Pl F [ + 3R & ged B TE UPR A carar € ar a9 3R

R 3T & fafsar & o WY |
241. To stop video time at 2 minute 23 seconds in VLC Media Player.

VLC A3 R & Rz o Qv o1 97T 2 Fde 23 a3 |

Stop video here and ask students to type soffice as shown in video.
Rfzar & AF 3R STt @ 034ifee eso = o we a7 dr (RS F gamr

I E |

Just check if they have typed or not and then play the video again.
U Y A A 3 ey fhar & ar adF 3k fpT 3y & fRAfzar & o A |
242. To stop video time at 2 minute 31 seconds in VLC Media Player.

VLC A3 o & Rz o Qv o1 79 2 Fde 31 s |
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Stop video here and ask students to Click on ok button as shown in video.
At a1 A& IR Rt & 30F Jea W Fad 7@ o Fe oG Hr /A A

AT IAT E |
Just check if they have clicked or not and then play the video again.
A X Hr @it aF Fas fear & ar a& 3R R 3m & [ & o w1

Just check if they have opened writer file or not and then play the video again.

A X A 38T AT F B H 30 FR gh & a1 748 3R A 3y &

afsar o car wY |
243, To stop video time at 2 minute 55 seconds in VLC Media Player.
VLC A3 R & R & Qe &1 o772 e 55 @6 |

COMPUTER SH'IKSHA
We will learn today. S
AT FH HRE |
What is use of ‘Format’ Menu ? BT A FT 3TART FAT AT ?
-

Stop video here and ask, what will we learn today?
fafsar @ AF IR g f e = A 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo Y|

244, To stop video time at 2 minute 59 seconds in VLC Media Player.
VLC A ok & Rt A e a1 qa1 2 fAae 59 qs |

COMPUTER SHIKSHA

o o o

The time is always right to do what is right.

Stop video here and ask students to type the line as shown in video?
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A a1 A& IR AT & @ o1 ® aga & BT A W Fe ?
Now just check and play the video again.
3T b B AR 30T F RAFE @ F

245. To stop video time at 3 minute 41 seconds in VLC Media Player.
VLC A1 ok & Rt A e a1 G 3 fAae 41 @3 |

Stop video here and ask students to select the line as shown in video and then
play the video again.

& feEmar 3k T 3mr faftar & ca & |
246. To stop video time at 4 minute 35 seconds in VLC Media Player.
VLC ARtk & AT @ Ay &1 §717 4 e 35 dds |

Stop video here and ask students to do copy and paste by shortcut command as
shown in video and then play the video again.

fafzar & A% IR RSt 1 Y 91w T A A Fie A & gRT HA-0FC
I P de otar A F fGEmr 3k AR 3mr [_fsar o o & |

247. To stop video time at 4 minute 52 seconds in VLC Media Player.
VLC ARt & AT @ Ay &1 G717 4 e 52 dds |

Stop video here and ask students to do copy and paste by shortcut command as
shown in video and then play the video again.

faftar ar AF 3R ATt dr X orv T A AR Fe FAT & gRT HA-Re
IR P de ot RAEA A fErr ik AR 3w Rftar & o wY
Now just check and play the video again.
3T b B AR 3T F RAFE & F
248. To stop video time at 5 minute 09 seconds in VLC Media Player.
VLC A3 R & R A davar @1 o1 5 e 09 dds |

Stop video here and ask students to do copy and paste Menu Bar as shown in
video and then play the video again.

faftar @ UF IR it A Y av o @ A IR F gRT Hrd-9Fe FA
@ He otar A A TErr 3R R 3mr [_fzar @ oo WX |

249. To stop video time at 5 minute 46 seconds in VLC Media Player.
VLC ARt & AT @ At &1 §717 5 e 46 ddbs |
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Stop video here and ask students to do copy and paste Menu Bar as shown in
video and then play the video again.

A a1 A& IR ATt ar D o0 ada A A TR F gRT HrA-0F€
M FHe oar Az A fErr ik R 3mr [Afza o oo Y |

Now just check and play the video again.

3T b B AR 3T F RAFE & F

250. To stop video time at 5 minute 54 seconds in VLC Media Player.
VLC AR o & T @ A &1 T77 5 e 54 @eps |

COMPUTER SHIKSHA

Why we use ‘Bullets & Numbering’ ACH & AFGIZI HEH [Adhed HT
submenu option ? ST FT A § ?

Stop video here and ask why we use ‘Bullets and Numbering’ option?
Rz & A6 IR q@ &ir gogw iR Feaier 1 sudr = Q& ?
Just listen to the answers and play the video again for the correct answer.
Sarer g 3R FE Sae & e 3mr & Rt o oo |
251. To stop video time at 7 minute 18 seconds in VLC Media Player.
VLC AR torR & AT & At &1 g7 07 Breie 18 dhs |
Stop video here and ask students to do as shown in the video.
fafzar ar AF 3R it o Sar At & TErr = § 3 A #@ wR
Now just check whether they’ve applied ‘Bullets’ or not and then play the video
again.
39 A5 W AR 3 goed e § @1 a6 R 3 RS & o WY
252. To stop video time at 07 minute 26 seconds in VLC Media Player.
VLC AR o & AT &t At &1 777 07 Breie 26 Jds |

Stop video here and ask students to remove the ‘Bullets’ as shown in the video
and then play the video again.
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fafsar a1 A& IR Rafiat W ‘geicw gea @ o ST & [T 3 o
=T & 3R R 3mar Rt i oo B |

253. To stop video time at 07 minute 41 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §717 07 rete 41 dehs |

Stop video here and ask students to insert the ‘Bullets’ as shown in the video.

fafsar & (& IR Rt & gelca v o & Star fr AT F @ =
T |

Now just check whether they’ve applied ‘Bullets’ or not and then play the video

again.
3T A W IR F golcw oomar ¥ ar S R 3 R_ifsA wr oo WY |
254. To stop video time at 08 minute 17 seconds in VLC Media Player.

VLC A3 o & Rz o Ao &1 g3 08 e 17 &3 |

Stop video here and ask students to insert the ‘Numbering’ as shown in the
video.

fafear o A% IR RIS o Feaiier sema o1 o Star fr faftar 3 Err
IR R
Now just check whether they’ve applied ‘Numbering’ or not and then play the
video again.
3T Ap W A S FaR Fomar § a1 a9 T 3mr RS & ca WY |

255. To stop video time at 09 minute 04 seconds in VLC Media Player.
VLC AR torR & RS & A &1 §717 09 e 04 Fds |
Stop video here and ask students to insert the ‘Outline’ as shown in the video.
Az ar A& 3R it o 3rscasa T # we ST Hr [ARS F @
IR E
Now just check whether they’ve applied ‘Outline’ or not and then play the

video again.

3T AF W Al S 3sedsa o ¥ ar aE R 3 Az o v Y |

256. To stop video time at 09 minute 38 seconds in VLC Media Player.
VLC ARtk & AT @t A &1 §7T 09 Freie 38 b |

Stop video here and ask students to insert the ‘Graphics’ as shown in the video.
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fafsar @ (& IR RAafdAt @ oooooooo eeMe @ e ST fr AR A R

I E |

Now just check whether they’ve applied ‘Graphics’ or not and then play the

video again.

39 9w At & oooooooo SEmET ¥ ar @ A 3mr At o oo Y |
257. To stop video time at 10 minute 45 seconds in VLC Media Player.

VLC AR torR & AT & Asver &1 777 10 Breie 45 Jds |

Stop video here and ask students to do practice of ‘Numbering and Bullets’ as
shown in the video and then play the video again.

R & b IR R @& e 3R golew @1 3T FA B B ST
& fafsar & femmrr = § 3k fFT 3mY Rt @ o wX |

258. To stop video time at 12 minute 40 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §717 12 e 40 Fhs |

COMPUTER SHIKSHA

Use of ‘Page’ submenu option. Y HIA faeq HT 3970 |

Page option Anchor
P
[se  Alignmen t

Agrange

Now let’s start to learn about Page submenu.
BT 39 U T Ae] [Ahed &F aX & d@ad § |

259. To stop video time at 12 minute 40 seconds in VLC Media Player.
VLC A ok & Rt A e a1 g 12 fAee 40 @3 |

Stop video here and ask students to change the Page format as shown in the
video.
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Rt @ IF IR RafdEt ar 05 &1 FRAC agaa P Fe otar o (AT A

fe@mar o= ®
Now just check whether they’ve changed Page format or not and then play the
video again.
3T AF W R a 09 & BRAT T ggar & A1 a9 R 3 AR 7 oo
Y |

260. To stop video time at 13 minute 04 seconds in VLC Media Player.
VLC AR torR & RS & A &1 g7 13 e 04 Jds |

COMPUTER SHIKSHA

Why we use of ‘Orientation’ option ? e RFeT FIMTFRNFAE ?

Page Style Default < |
rgenizes Page ackgpound |Mendes oste Borers Cotumes Feotnae

U

Stop video here and ask why we use ‘Orientation’ option ?
Az & AF 3R @ Hir 3w Reea & 3T F=a &=a § 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & e 3mr & Rt By oo |

261. To stop video time at 14 minute 45 seconds in VLC Media Player.
VLC A1 ok & Rt & U o1 §a7 14 fAee 45 Jas |

Stop video here and ask students to do as shown in the video and then play the
video again.

Az & 5 3R Pt Sar RS & Turr 7= § 39 FF 7 7 AR

I A & o WY |
262. To stop video time at 14 minute 52 seconds in VLC Media Player.
VLC ARtk & T @t At &1 §7F 14 e 52 Jbs |
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s e e

Stop video here and ask why we use ‘Page Background’ option?
R & AF 3R @ Hir 95 deasvs RAeea w1 3T FF WA § 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |

263. To stop video time at 16 minute 11 seconds in VLC Media Player.
VLC A1 ok & Rt i A &1 G717 16 Aee 11 @3 |

Stop video here and ask students to change the ‘Page Background’ as shown in
the video.

fafsar & A& IR Rt & 05 F dFsvs Fer Iged B He AT Hr

Ay & fTwrr = )

Now just check whether they’ve changed page background or not and then play
the video again.

3 Ah W TR a 99 & a3 #r ggar § a1 A9 O 3mr Rt & oo
Y |
264. To stop video time at 17 minute 08 seconds in VLC Media Player.
VLC Af3ar R & Rt # daver @1 a1 17 ee 08 I3 |
Stop video here and ask students to do as shown in the video.
A ar A& IR R o Sar At & @ = dar T B aw |

Now just check whether they’ve changed ‘Page Background’ or not and then
play the video again.

3T 96 R I a 05 & dersvs B ggar § A1 F A 3mar RAfTE B oo

Y |
265. To stop video time at 17 minute 19 seconds in VLC Media Player.
VLC ARt & AT & A &1 §717 17 e 19 dhs |
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ge Style: Default ex:)

Stop video here and ask why we use ‘Header and Footer’?
fafzar & AF 3R g Fir X 3R GeX T ST FM A ® 2
Just listen to the answers and play the video again for the correct answer.

ST g 3R T AT F e 3mr F R_fEE B oo wW

266. To stop video time at 18 minute 59 seconds in VLC Media Player.

VLC A3 ok & Rz o Qv o1 717 18 A 59 AFs |

Stop video here and ask students to insert header as shown in the video and
then play the video again.

Rz & U iR Ao & ¥t 0 T Fe T AT & R@rr =
3R AT 3 R & o A

267. To stop video time at 19 minute 59 seconds in VLC Media Player.

VLC A3 ok & Rz o A o1 719 19 FAde 59 AFs |

Stop video here and ask students to set left margin of header as shown in the
video and then play the video again.

Ay & AP 3R A & T F1 A9 AT B VS HA B e AT
Rz & wrar s=ar 3k fFT 3mer R_ATE & o #

268. To stop video time at 20 minute 40 seconds in VLC Media Player.

VLC A3 ok & Rz o Ao &1 §737 20 Fdae 40 AFs |

Stop video here and ask students to do spacing of header as shown in the video
and then play the video again.
Az & UF iR AT & =T F1 WAST I3 AT FH TS B He AT

Rz & wrar s=ar 3k fFT 3mer R_ATE & o #

269. To stop video time at 21 minute 12 seconds in VLC Media Player.

VLC A3 o & Rz o Ao &1 g3 21 Fde 12 9@ |
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Stop video here and ask students to set height of header as shown in the video
and then play the video again.
fafzar a1 AF IR RAAfIAr #r ¥ & T2 A T A B de oar (ARFA A

fe@mar s 3R R 3w A & o W
Now ask to type name or title as shown in video.
T B ¥ST & 3T A AT TSSA B <3Y HY o ar 6 Ay ¥ @ = |
Now just check whether they’ve typed or not and then play the video again.
3T I ARt a frar € O S AR 3 Rz & @ Y|

270. To stop video time at 22 minute 24 seconds in VLC Media Player.
VLC A ok & Rt A e a1 @ 22 fAee 24 s |

Stop video here and ask students to insert footer as shown in the video and
then play the video again.

fafgar & I IR RfdA FF Fex 50 A @ we sar [_fsA 7 Emar
= AR AT 3mr g @ oo

271. To stop video time at 23 minute 11 seconds in VLC Media Player.
VLC AR o & RAfTar @ A o1 g7 23 fae 11 dhs |

Stop video here and ask students to set left margin of footer as shown in the
video and then play the video again.

R & IF IR R & gex 71 dve AT B e =S & F ST
Rz & wrar s 3k fF 3mr R_ATE & o A

272. To stop video time at 23 minute 46 seconds in VLC Media Player.
VLC AR to & T &t At &1 §77 23 reie 46 b |

Stop video here and ask students to spacing of footer as shown in the video
and then play the video again.
faftar & Ik 3R RS o Gex F1 |WFFT TBA AT FA WS B Fg ST

fafsar & fE@mr 3 3k R 3mr Rt & oo &
Now just check and play the video again.
T AP W IR 3 RTA A o W

273. To stop video time at 24 minute 42 seconds in VLC Media Player.
VLC ARtk & AT @ A &1 §7T 24 Brete 42 Jbs |
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Stop video here and ask students to set height of footer as shown in the video
and then play the video again.

fafzar a1 A& IR RAAfIN Fr FeX & TEe I AT WA I Fwe oA A A
fe@mar s 3R R 3w A & o W

Now ask them to insert a page number as shown in video.

T Pg HeX & el O d) B FeAe p otar Hr fafsar aF R@mar = |
Now just check and play the video again.

3T b B AR 30T A & @ W&

274. To stop video time at 24 minute 51 seconds in VLC Media Player.
VLC ARt & AT @ At &1 §71F 24 rete 51 A3 |

COMPUTER SHIKSHA

What is use of ‘Border’ option. A RFeT HT TR FATAATE ?

Stop video here and ask why we use ‘Page Border’?
Rafzar = % 3R O 7 O aTe T ST RN e E 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt w oo |

275. To stop video time at 27 minute 30 seconds in VLC Media Player.
VLC AR torR & RS & A &1 g7 27 e 30 Fds |
Stop video here and ask students to apply the ‘Page Borders’ as shown in the
video.

Rz & I IR it o ‘09 W AT e B B S Hr @R A

fr@mar s ¥ |
Now just check whether they’ve applied ‘Page Border’ or not and then play the
video again.

3T g6 H IR § 05 o ST e € ar R A 3mar RfEEY By oo
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276. To stop video time at 28 minute 58 seconds in VLC Media Player.
VLC ARtk & T @t At &1 §#7F 28 freie 58 b |

Stop video here and ask students to use the ‘Spacing to contents’ as shown in
the video.

fafsar @ AF IR Rafdat & ‘Twger ¢ Fcw N 3UANT TS WD Fe ot AT HY
ey & fwrr = ¢

Now just check whether they’ve used ‘Spacing to contents’ or not and then play
the video again.

3T Ap W IR F ‘WAST g Heq H 3uAT fhar ¥ A1 a9 Y 3my
fafzar & o &Yl

277. To stop video time at 29 minute 17 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §717 29 et 17 dehs |

Stop video here and ask students to use the ‘Spacing to contents’ as shown in
the video.

fafsar @ AF IR Rafdat & ‘TEger ¢ Fcw N 3UANT T WD Fe oHAT HY
ey & fwrr = ¢

Now just check whether they’ve used ‘Spacing to contents’ or not and then play
the video again.

3 Ap W IR F ‘WAST ¢ Heq & 3uAT fhar ¥ A1 a9 Y 3my
fafzar & o &Yl

278. To stop video time at 30 minute 03 seconds in VLC Media Player.
VLC Af3ar R & Rt # daver @1 w17 30 e 03 I3 |

Stop video here and ask students to do as shown in the video and then play the
video again.

Rt @ IF IR Rafd=r & Jar RS F Err = dar w3 i w8 AR

R 3mar fafsar & oo A
Now just check and play the video again.
3T AH X IR 3w (AT & o W
279. To stop video time at 31 minute 26 seconds in VLC Media Player.
VLC A1 ok & Rt i e a1 @ 31 fAee 26 Jas |

Stop video here and ask students to use ‘Shadow style’ as shown in the video
and then play the video again.
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Rz & AF 3k i & A2t e o1 30T FA B Fe ot AT A

@ = 3k’ 3mr fafta & o W
Now just check and play the video again.
3T AH X IR 3w (AT & o W
280. To stop video time at 31 minute 35 seconds in VLC Media Player.
VLC AR torR & AT &t At &1 §717 31 fBreie 35 s |

COMPUTER SHIKSHA

Closing Writer Page

Close Button

Stop video here and ask the students to close the writer file and then shut down
the computer.

QTSTZT I P Pl

Just check whether they have shut down the computer or not.

U6 T Hr iRt a Fecger | aeEEa fhar ¥ ar a7
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Complete teacher’s manual for Writer 2 Class 8

Class 8 Summaries

Open your laptop/notebook and switch on
How to open Writer file and operate it.
How to use character sub menu

How to use indent and spacing?

How to insert numbering and bullets?
How to change page background?

How to insert header and footer

How to insert border on the writer page
How to Close Writer file.

How to shut down computer.

Now let’s start class.

T 31T B FET YE HY |

281. To stop video time at 21 seconds in VLC Media Player.

VLC #Af3ar ok A Rt & Aha a1 78T 21 Uhs |

COMPUTER SHIKSHA

uuuuu

......

Stop video here and ask why we use ‘Bullets and Numbering’ option?
fafsar & A& IR g Hr Forgw IR FFaRer 1 30T FA FAI T ?

Just listen to the answers and play the video again for the correct answer.

Sare g 3R FE Sae & e 3mr & Rt By oo Y|

282. To stop video time at 47 seconds in VLC Media Player.

VLC #Af3ar ok & RAftA & Aha a1 73T 47 Qs |
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AT AFTH FAATFAL?

Stop video here and ask how to set ‘Page Margin’ on the writer page?
A & > IR g@ fr WX & 09 W ‘O AT Hq TEma?
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |

283. To stop video time at 1 minute 06 seconds in VLC Media Player.
VLC AT ok & Rt i A &1 g 1 fAae 06 Jas |

COMPUTER SHIKSHA

How to change text ‘Background Colour’ ?

TRCF AF ABT FoR M SR aGad 8 ?

Stop video here and ask how to change text ‘Background Color’?
Rz @ AF 3R g fH TR & ‘YFBUS R B FY TS 82
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & e 3mr & Rt B oo |

284. To stop video time at 1 minute 20 seconds in VLC Media Player.
VLC A ok & Rt & e &1 G 1 [Aete 20 93 |
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What is use of page ‘Background’ option ? [Jll 95T A aUT33’ RAsFed T IUAT FATEATE ?

H _EOEEN
SN R EEE-
tora

Stop video here and ask what is use of ‘Page Background’ option?
Rz & Ik 3R @ Hir o5 ‘Yoz’ 1 sUANT F=T AT § 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |

285. To stop video time at 1 minute 35 seconds in VLC Media Player.
VLC AR torR & RS & dsa &1 g7 1 ffae 35 d5s |

COMPUTER SHIKSHA

What is use of ‘Border’ option. AT RAFeqT HTITARTFATEATE ?

Stop video here and ask what is use of Page ‘Border’ option ?
Az & AF IR @ fir 05 ‘TET RApeu T suAeT F=AT BT § 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & e 3mr & Rt By oo |

286. To stop video time at 2 minute 05 seconds in VLC Media Player.
VLC AR torR & RS & A &1 w17 2 fAee o5 d&s |
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e OpenOffice™4

Document

Datavase

B

R®m

Templates.

Stop video here and ask How to open Writer file ?
fafzar #r AF 3R gF 6 T Hr HEA B FE F0T RS § ?
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |

287. To stop video time at 2 minute 26 seconds in VLC Media Player.
VLC A1 oy & Rt & v a1 Gag 2 [Aete 26 @63 |

COMPUTER SHIKSHA
We will learn today. g
TS & HREA |
What is use of ‘Format’ Menu ? BRAT ﬂ?{ﬂﬂ ST FTRATE ?
)

Stop video here and ask, what will we learn today?
fafsar @ AF IR g f e = A 2
Just listen to the answers and play the video again.
Sarer g 3R 3mar F Az @ o B |
288. To stop video time at 2 minute 39seconds in VLC Media Player.
VLC A ok & Rt A e a1 qa17 2 fAee 39 dbs |
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The bear was coming towards them. They were very
frightened to see such a deadly sight. Ramu at once climbed

up a nearby tree to save his life. He was unaware of his
friend's safety. Raju did not know how to climb up a tree.
But he was wise and intelligent. He had heard that bears do
not touch the dead.

Stop video here and ask students to type the paragraph as shown in video.
Rfzar & AP 3k R & @D 51 ) RErE Ft ey G 7 o |
Now just check and play the video again.
3T b B AR 3T F RAFE & F

289. To stop video time at 2 minute 59seconds in VLC Media Player.
VLC A ok & Rt A e a1 g7 2 fAae 59 dbs |

COMPUTER SHIKSHA

Character submenu

Stop video here and ask students to do practice of all the options of ‘Character’
submenu and then play the video again.

Rz & b 3R Rt A e g A F Tl Reew @ 3w w =
@ Fe AR T 3mer RAfTAr o o wY |

290. To stop video time at 4 minute 18 seconds in VLC Media Player.
VLC A1 ok & Rt A Ao &1 §a1T 4 [Aeae 18 §hs |

Stop video here and ask students to practice ‘Font Name’ as shown in the video.
Rz @ AF 3R gt & ‘Gice a7 FT 3T TS P He otar H AR
A Err ¥

Now just check whether they’ve changed the ‘Font Name’ or not and then play

the video again.
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39 I B A F ‘Biee A P geen ¢ AT A AR R 3mr AT B

Y |
291. To stop video time at 05 minute 32 seconds in VLC Media Player.

VLC A3 ok & Rz o Ao &1 g3 5 Fee 32 s |

COMPUTER SHIKSHA

e e

Stop video here and ask students to practice ‘Font Size’ as shown in the video.

fafsar o (& IR it & ‘@iee a9 & 3T I B Fe orar Hr A

A feErm & |
Now just check whether they’ve changed the ‘Font Size’ or not and then play
the video again.

3T Ap W AT F ‘Bice TES FF dear € AT A& 3R R 3mar [z &

Tl A |
292. To stop video time at 06 minute 44 seconds in VLC Media Player.

VLC A3 ok & Rz o Ao &1 737 06 Hae 44 s |

COMPUTER SHIKSHA

Practice of ‘Overlining’ option. AT AFeq FT IR |

\\\\\
Overlining option

\\\\\

Stop video here and ask students to practice ‘Overlining’ as shown in the video.

Rafzar # AP 3R Pt @& e AT # T WEE W_S B FE ST hHr
Rz & REmrr ¢ |
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Now just check whether they’ve applied the ‘Overlining’ or not and then play
the video again.

3T I W At a e afEr o semar € ar & iR R smr Rz
&l T Y |

293. To stop video time at 09 minute 58 seconds in VLC Media Player.
VLC Af3ar R & Rt & Aot @1 @717 09 fFee 58 @3 |

COMPUTER SHIKSHA

Practice of ‘Font Colour, small caps  "BIeT Fe, FATS o 3
and underlining’ option. HSTATSAST faeT F1 3T |

Stop video here and ask students to practice ‘font color’, ‘small caps’ and
‘under-lining’ as shown in the video.

YT A P Fe oGT H Az F @ & |

Now just check whether they’ve practiced all these three options or not and then

play the video again.
3T I A At ¥ g9 ST RAewear o 313w frar & ar a8 i fpr 3may

fafzar & o W |
294. To stop video time at 10 minute 12 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §717 12 e 12 93 |

COMPUTER SHIKSHA

Practice of ‘Indent & Spacing’ option. 3T IR T RFeTFr3naa N |

Indent & Spacing pouii ’ —
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Stop video here and ask students to practice ‘Indent and Spacing’ and then play
the video again.
fafsar & (& IR it o ‘g IR VR & I WA B Fe AR 3
fafzar & o W |

295. To stop video time at 13 minute 36 seconds in VLC Media Player.
VLC Af3ar R & Rt & Qo @1 7717 13 fFee 36 a3 |

COMPUTER SHIKSHA

Stop video here and ask students to practice ‘Indent and Spacing’ and ‘Drop
Caps’as shown in the video.

fafsar & (& IR it & ‘gEe 3R |\ 3R giv dow @ 3w e
P He orar dr A A @ ¥ |

Now just check whether they’ve practiced ‘Indent and Spacing’ and ‘Drop
Caps’ or not and then play the video again.

3T AP W ARt F ‘g ik VR 3k oo o srera fer € ar a9
3R AT 3 fafzar @ & Y |
296. To stop video time at 13 minute 50 seconds in VLC Media Player.

VLC A3 o & Rz o Ao &1 717 13 f&ae 50 s |

COMPUTER SHIKSHA
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Stop video here and ask students to practice ‘Line Break’ and ‘Bullets
Numbering’ and then play the video again.
Rz @ I IR Rt @ ‘oda 9 3R gocE-TERer @ 3w R B
Fe AR M AR & o W

297. To stop video time at 16 minute 22 seconds in VLC Media Player.
VLC A1 ok & Rt & A &1 §a7T 16 e 22 @3 |

Stop video here and ask students to practice ‘Line Break’ and ‘Bullets
Numbering’ shown in the video.

Rz & b 3R At | ‘ada 99 AR golew-FERT @ I w B
e Srar Hr AT & @ ¥ |

Now just check whether they’ve practiced ‘line break’ and ‘bullets numbering’
or not and then play the video again.

3 Ap W IR F ‘T g6 AR Jeca-araier wrarm fhar § ar 7@ 3R
R 3mer fafsar #r oo AW |

298. To stop video time at 16 minute 30 seconds in VLC Media Player.
VLC Af3ar R & Rt & Ao @1 717 16 Fere 30 @3 |

COMPUTER SHIKSHA

Practice of ‘Header & Footer’ option. FRE& Gl e &7 3T FY|
Style: De: =

Backipound Meader Focte [Sordes Kohamas Fostnete

Stop video here and ask students to practice ‘Header and Footer’ and then play
the video again.

Rz @ A6 3R Rt @ ‘T AR e @1 IerE wA B Be HR AW

fafzar & o &Yl
299. To stop video time at 20 minute 40 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §717 20 e 40 @3 |

Stop video here and ask students to practice ‘Header and Footer’ shown in the
video.
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fafsar & UF IR Rafdat A ‘TN IR T H I WA P B St ET
faftar & Ramar ¥ |

Now just check whether they’ve practiced ‘Header and Footer’ and ‘Bullets
Numbering’ or not and then play the video again.

3T Ap W R F ¥ AR [ @ 3w fhar §oar a7 AR AR 3m
fafar & o X |

300. To stop video time at 20 minute 49 seconds in VLC Media Player.
VLC ARt & T @ A &1 §717 20 e 49 O3 |

COMPUTER SHIKSHA

e e

Background option

Stop video here and ask students to practice ‘Page Background’ and then play
the video again.

RAfzAr & A5 iR Rt o5 ‘daarsvs’ & 3 WS B B AR 3

fafzar & o &Yl
301. To stop video time at 21 minute 55 seconds in VLC Media Player.
VLC ARt & AT @ At &1 §717 21 e 55 @3 |

Stop video here and ask students to change the Page Background Color as
shown in the video.

RAfzAr & A5 3R A # 95 & ‘dFMEvs’ F FeX TS P HE AT
fafsar & fG@mr & |
Now just check whether they’ve ‘changed the page background or not and then

play the video again.
3T AF W TRt F 091 & ‘YFansvs’ @ ggar § A1 der AR R 3w At

&l T Y |
302. To stop video time at 22 minute 08 seconds in VLC Media Player.
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VLC A3 o & Rz o Ao &1 9717 22 f&ae 08 s |

Stop video here and ask students to save the writer file and then play the video
again.

Rz & b IR A A B g wE @ HE 3N W AR 3 oo W

303. To stop video time at 22 minute 13 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §717 22 e 13 dhs |

COMPUTER SHIKSHA

Now Close Your Writer File
And Shut Down Your Computer.
39 T 3T TFET Y BIFA H Faitol FY
3R FET FI € 33T FK|

Stop video here and ask the students to close the writer file and then shut down
the computer.

QTSTZT I P Pl

Just check whether they have shut down the computer or not.

Ih X Hr AR F Frcgex H AeEEa A § v a9
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Complete teacher’s manual for Writer 2 Class 9
Class 9 Summaries

Open your laptop/notebook and switch on
How to open Writer file and operate it.
What is table?

What is row and column?

How to insert table?

What is merge cell?

What is split cell?

How to use table option?

How to change table design?

How to Close Writer file.

How to shut down computer.

Now let’s start class.

T 31T B FET YE HY |

304. To stop video time at 13 seconds in VLC Media Player.

VLC #Af3ar o A Rt & Aha 1 78T 13 Uhs |

COMPUTER SHIKSHA

How many types of ‘Orientation’ options SO ey e yER A A S 2
are there ?

orgnier Page Sachgound Heades [Footer | Bexdans [Coenes | Foctnste

Stop video here and ask, there are how many types of ‘Orientation’?

Rz & I 3R g fir e fvaa g 6 aAdr & ?

Just listen to the answers and play the video again for the correct answer.

Sare g 3R T Sae & e 3mr & Rt By oo |

305. To stop video time at 27 seconds in VLC Media Player.

VLC #Af3ar ok & RAftA & A &1 73T 27 Qs |
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e et

Stop video here and ask why we use ‘Drop Caps’?
Riftar @ A% IR S A ‘ST S B 3TET = AR B2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & e 3mr & Rt By oo |
306. To stop video time at 40 seconds in VLC Media Player.
VLC A3 R & R o Ao o1 T3 40 FF3 |

COMPUTER SHIKSHA

ter s

Stop video here and ask why we use ‘Blinking’ option?
fafzar & Ik 3R @ it ‘Reher Raea &1 suher 7= w9 82
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & e 3mr & Rt By oo |

307. To stop video time at 1 minute 04 seconds in VLC Media Player.
VLC A1 ok & Rt A e &1 §#17 1 [Aeqe 04 93 |
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e OpenOffice™4

e pocane £ owens

—— B orsee
L}

R®m

Templates.

Stop video here and ask How to open a Writer file ?
fafzar #r AF 3R gF 6 T Hr HEA B FE F0T RS § ?
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |

308. To stop video time at 2 minute 36 seconds in VLC Media Player.
VLC AR torR & RfTAT &t A &1 g7 2 fAae 36 dds |

COMPUTER SHIKSHA
We will learn today. .
IS §H AT
s et

................

nnnnn

AAAAA

.............

Stop video here and ask, what will we learn today?
fafsar @ AF IR g f e = A 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & e 3mr & Rt By oo |

309. To stop video time at 2 minute 44 seconds in VLC Media Player.
VLC A ok & Rt A Ao a1 §a17 2 A 44 §bs |

Supported By “Human Development Foundation” 115



COMPUTER SHIKSHA

......... bridging the digital divide

COMPUTER SHIKSHA

v e o v =

So he lay on the ground, held his breath and appeared to be
dead. The bear came near him and sniffed the whole body
of Raju. Thinking him dead, he went away.

When the bear had gone quite far, Raju got on his feet.
Ramu also came down the tree. He asked Raju to tell him
what the bear had whis-pered in his ear. Raju said that the
bear had advised him to beware of false friends like him.

Stop video here and ask students to type the paragraph as shown in video?
Rfzar & AF 3k R & RED o1 ® RarE it a3y & FF w2
Now just check and play the video again.
3T b B AR 3T F RAFE & F

310. To stop video time at 3 minute 09 seconds in VLC Media Player.
VLC A o & Rt A e a1 qa17 3 fAae 09 dbs |

COMPUTER SHIKSHA

s et
B/ U

Stop video here and ask if they know what is ‘Lower Case’ option ?
Rt @ 0% 3R S BT R IO TS E TR W F = A d 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo Y|

311. To stop video time at 4 minute 10 seconds in VLC Media Player.
VLC A1 ok & Rt A Ao &1 §a1T 4 fAee 10 §hs |

Stop video here and ask students to apply the ‘Lower Case’ as shown in the
video and then play the video again.

Rz @& I IR Rt o ‘AR Fa@ oo B FE S Hr REE

@ = ¥ |
Now just check and play the video again.
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3a A B AR T 3 AR o wY
312. To stop video time at 04 minute 19 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §7T 04 e 19 Fs |

COMPUTER SHIKSHA

What is ‘Sentence Case’ option. W FW RFcTFTFTAATE ?

Stop video here and ask if they know what is ‘Sentence Case’ option?
Rt @ A% 3R OB 6 A T S & Weew e RipeT & a2 AT & 7
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & e 3mr & Rt B oo |
313. To stop video time at 05 minute 23 seconds in VLC Media Player.
VLC A1 ol & Rt & e a1 §a17 05 e 23 Jas |

Stop video here and ask students to apply the ‘Sentence Case’ as shown in the
video and then play the video again.

Rz & &b 3R R @ ‘G Fa Foma B v Sar & @Az

feramar = & |
Now just check and play the video again.
3T AP W IR A 3 AT o HX |
314. To stop video time at 05 minute 35 seconds in VLC Media Player.
VLC A1 ol & Rt A A &1 §a17 05 e 35 Fs |

COMPUTER SHIKSHA

What is ‘Upper Case’ option. HOR FH AFeT FTFATEATE ?
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Stop video here and ask if they know what is ‘Upper Case’?
fafsar a UF 3R g A =1 3T FAT R HOR FE A FAT AR ?
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |

315. To stop video time at 06 minute 31 seconds in VLC Media Player.
VLC A ok & Rt A A &1 §a7T 06 e 31 Js |

Stop video here and ask students to apply the ‘Upper Case’ as shown in the
video and then play the video again.

R @ I IR Rafdt @ ‘3roR Fa done @ S orar i R_fzEr A

T = ¥ |
Now just check and play the video again.
3T AP W IR A 3 AT o HX |
316. To stop video time at 06 minute 51 seconds in VLC Media Player.

VLC A3 ok & Rz o Ao &1 §717 06 &Hae 51 953 |

COMPUTER SHIKSHA

e e

‘ ——

Stop video here and ask if they know what is ‘Capitalize Case’ option?
fafzar & AF 3R g H 71 39 FAT § ‘ST FH F T AT ® ?
Just listen to the answers and play the video again for the correct answer.
Sarer g 3R FE Sae & e 3mr & Rt w oo Y|

317. To stop video time at 08 minute 01 seconds in VLC Media Player.
VLC A1 ok & Rt A e &1 G#77 08 e 01 Js |

Stop video here and ask students to apply the ‘Capitalize Case’as shown in the
video and then play the video again.

Rz & U 3 RSt & ‘FReasst F° o #F & a1 & [/ J
=T =T ¥ |
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Now just check and play the video again.
3T Ap W AR A 3 AT @ Y |

318. To stop video time at 08 minute 10 seconds in VLC Media Player.
VLC ARt & AT @ A &1 §77 08 e 10 Fs |

COMPUTER SHIKSHA

e st

Stop video here and ask if they know why we use ‘Toggle Case’?
fafsar @ UF IR g i =7 I AT § AT FH P STANT FA A ® ?
Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo |
319. To stop video time at 09 minute 13 seconds in VLC Media Player.
VLC A1 ol & Rt A e &1 G 09 e 13 Jas |

Stop video here and ask students to apply the ‘Toggle Case’as shown in the
video and then play the video again.

Rt @ UF IR i@t & ‘Seorer dE I B He otar ar (AT A

feramar = & |
Now just check and play the video again.
3T AP W IR A 3 AT o HX |
320. To stop video time at 09 minute 20 seconds in VLC Media Player.
VLC A1 ok & Rt A e &1 G109 fAae 20 Fs |
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Stop video here and ask what is ‘Table’? And why we use it?
RAzAr & AF IR @ N Tga T ¥ IR zHE ST R WA § ?
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & e 3mr & Rt B oo |

321. To stop video time at 09 minute 52 seconds in VLC Media Player.
VLC A1 ok & Rt A e a1 qa17 09 e 52 Fas |

COMPUTER SHIKSHA

NI FEAFATANE ?

Stop video here and ask them, if they know what is ‘Row and Column’?
fafzar a1 AF 3R g fir 71 3T S X R S =T A w2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo Y|

322. To stop video time at 10 minute 28 seconds in VLC Media Player.
VLC AT ok & Rt i e a1 G#77 10 e 28 Jas |
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ot

Stop video here and ask how to insert a Table?
At a1 A& 3R gF i g B FA T7AC A © ?
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt B oo |

323. To stop video time at 11 minute 50 seconds in VLC Media Player.
VLC A ok & Rt A A a1 G717 11 e 50 Fs |
Stop video here and ask students to do as shown in the video.

fafsar @ UF IR it = o Rt & f@rr = 3 & @ wel

Now just check whether the box has appeared or not as shown in the video and
then play the video again.

G Ah P Al INAT I § A1 G Sr Hr R_TAr A R ww ¥ Ak B
T R & o wY |

324. To stop video time at 12 minute 45 seconds in VLC Media Player.
VLC A1 ok & Rt A U a1 G 12 e 45 3ahs |
Stop video here and ask students to insert the table as shown in the video.
fafzar = I IR RAafiat o oo v FA 1 & Star fr Az a arn
IR R
Now just check whether they’ve inserted the table or not and then play the video
again.
T Ap X Hr It 3 eqa g=ac fhar € ar a0 3R A 3 Rt &
AT

325. To stop video time at 13 minute 46 seconds in VLC Media Player.
VLC A1 ok & Rt A A &1 §a77 13 e 46 Js |
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Stop video here and ask students to type data in first rows as shown in the
video.

fafsar @ P IR it & ogar T A ST A BT A A we AT Hr Q_AERAT

F @ =

Now just check whether they’ve typed the data or not and then play the video

again.

3T b H Hr TS S ez e § ar a8 3k B 3mar [t & o &
326. To stop video time at 14 minute 53 seconds in VLC Media Player.

VLC A ok & Rt & A &1 G#7T 14 e 53 Jas |

Stop video here and ask students to type name and roll number as shown in the

video.

Rz & AF 3R At o G 3R Ao FFR ey FA T Fe AT H
Rfsar & @ = g

Now just check whether they’ve typed or not and then play the video again.
3T b H Hr IS S ez e § ar a8 3R B 3mar [t & ca &

327. To stop video time at 14 minute 03 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §719 14 e 03 Js |

Stop video here and ask students to insert the ‘table’ again by using the table
menu option as shown in the video.

faftar @ UF IR it A e A F g7 AR @ TaaT 370 A P g

Sar fr AT & T T §
Now just check whether they’ve inserted the table or not and then play the video
again.
3T Fh B Hr T F eaa g=ue frar & ar a6 3R iR 3 Rz &
AT

328. To stop video time at 15 minute 40 seconds in VLC Media Player.
VLC A1 ol & Rt & e a1 G717 15 e 40 Js |
Stop video here and ask students to make the table as shown in the video and
then play the video again.
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Rz & A5 3R At & cga g9 B wE ST Hr [_AEAE F Ewmr ™I

AR AT 3mr Az @ oo Y |

Now just check and play the video again.
3T AH X IR 3w (AT & o W

329. To stop video time at 16 minute 19 seconds in VLC Media Player.
VLC AT ok & Rt & A &1 §a7T 16 e 19 @63 |

COMPUTER SHIKSHA

o ot

Stop video here and ask how to ‘insert row’?
Rt # O IRGS B X I A =wE A B 2
Just listen to the answers and play the video again for the correct answer.
Sarer g 3R FE Sae & e 3mr & Rt w oo Y|
330. To stop video time at 19 minute 04 seconds in VLC Media Player.
VLC A1 ok & Rt A e &1 qa7 19 e 04 Js |
Stop video here and ask students to insert a row as shown in the video and then
play the video again.
At ar A& 3R RAafdSt o vd ‘A T & Fe Sar fr AR A @rr =

% 3R fFT 3 Rt & o WY |
Now just check and play the video again.
3T AH X IR 3w (AT & o W
331. To stop video time at 19 minute 10 seconds in VLC Media Player.
VLC A1 ok & Rt & e a1 q#7 7 19 e 10 Fs |
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Stop video here and ask how to ‘insert column’?
Azt a1 A& IRGS H ‘P’ B FA FT7AC T © ?
Just listen to the answers and play the video again for the correct answer.
Sarer g 3R FE Sae & e 3mr & Rt o oo Y |
332. To stop video time at 20 minute 48 seconds in VLC Media Player.
VLC AT ok & Rt A e a1 G 20 e 48 Jahs |
Stop video here and ask students to insert a column as shown in the video and
then play the video again.
faftar & AF 3R RAafdSt FF v Siad = Fr Fwe Far Hr Q@A F @

=T & 3R R 3mar Rt i oo B |
Now just check and play the video again.
3T AH X IR 3w (AT & o W
333. To stop video time at 21 minute 45 seconds in VLC Media Player.
VLC A1 ok & Rt A A a1 G 21 e 45 Fas |

Stop video here and ask students to delete a ‘row’ as shown in video.

fafzar @ I IR RAafit A v ‘W Bl =@ o we Far & @S #
e =
Now just check and play the video again.
3T AH X IR 3w (AT & o W

334. To stop video time at 22 minute 18 seconds in VLC Media Player.
VLC AT ok & Rt & v a1 g 22 e 18 dhs |
Stop video here and ask students to delete a ‘column’ as shown in video.
At #r AF 3R RAafdEt v o ‘Ffaa Belie o o v Sar dr (S F
e =
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Now just check and play the video again.

3T Ih B I I RAFTA Hr oo W&

335. To stop video time at 23 minute 05 seconds in VLC Media Player.

VLC A3 o & R & Qb &1 a7 23 e 05953 |

Stop video here and ask students to select the ‘table’ as shown in video.
fafzar & I IR RAafit A ‘T Rdee @ @ o oo & [/ &
e =

Now just check and play the video again.
T AP W IR 3 RTA A o WY

336. To stop video time at 23 minute 39 seconds in VLC Media Player.

VLC A ok & Rt A e a1 G 23 e 39 qas |

Stop video here and ask students to select a ‘row’ as shown in video.

fafzar ar A& IR RAafdHt o ‘A RBelae = B o sar dr [z F g
IR R

Now just check and play the video again.
T AP W IR 3 RTA A o W

337. To stop video time at 24 minute 04 seconds in VLC Media Player.

VLC A1 ol & Rt A A a1 G#7T 24 AT 04 Jhs |
Stop video here and ask students to select a ‘column’ as shown in video.

Rz @ I 3R Rt | ‘wiaer Relae wwa @ o orar @ [z a

=T =T
Now just check and play the video again.
T AP W IR 3 RATA A o W

338. To stop video time at 24 minute 22 seconds in VLC Media Player.

VLC A1 ok & Rt & e a1 §a7 24 e 22 qas |

Stop video here and ask students to select a ‘cell” as shown in video.

At ar A& IR RAafdSt o ‘o Roae = & Fe Sar fr (D 7 @
IR R

Now just check and play the video again.
T AP W IR 3 RTA A o W

339. To stop video time at 24 minute 30 seconds in VLC Media Player.
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VLC A3 ok & Rz o Ao &1 97179 24 Rae 30 953 |

COMPUTER SHIKSHA

st

Stop video here and ask them if they know what is ‘merge cell’?
Rftar @ A% IR S AT w0 T T § A d = dar ¥ 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt B oo Y |

340. To stop video time at 25 minute 27 seconds in VLC Media Player.
VLC A1 ok & Rt A e a1 qa1 25 e 27 qas |

Stop video here and ask students to select the row as shown in the video and
then play the video again.

fafzar & I IR it o1 q Relae Fa@ o Fwe ot & R[S F Err
=T & 3R R 3mar Rt i oo B |

341. To stop video time at 25 minute 47 seconds in VLC Media Player.
VLC AT ok & Rt A A a1 §a17 25 e 47 Jas |
Stop video here and ask students to ‘merge’ the row as shown in the video.
A ar AF IR It & A ‘For Fa B He Sar fir (AR 7 @
IR R
Now just check and play the video again.
3T AH X IR 3w (AT & o W

342. To stop video time at 25 minute 59 seconds in VLC Media Player.
VLC A1 ok & Rt A A a1 G 25 e 59 qahs |
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What is ‘Split Cells’ submenu option ? Federe der i RFeT FT eI ?

Stop video here and ask them if they know what is the meaning of ‘split’?
fafsar @ AF IR gS A FA7 3T ST § Reee’ & AdAT F= Bar ?
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |

343. To stop video time at 28 minute 36 seconds in VLC Media Player.
VLC A1 ok & Rt A e a1 G#77 28 e 36 Jahs |
Stop video here and ask students to do ‘Split’ as shown in the video and then
play the video again.

fafzar & I IR it o ‘Ruee == & o Sar r [dfsar 7
AT E |
Now just check and play the video again.
3T AH X IR 3w (AT & o W

344. To stop video time at 28 minute 46 seconds in VLC Media Player.
VLC A1 ol & Rt A e a1 §a 28 AT 46 Jhs |

Stop video here and ask students to how to get total in a Table ?

fafzar o I IR Afit & g eaa & o a1 &F ¥ T AFR & e HA
forprera ¥ 7
Just listen to the answer and play the video again.
Sare g 3R 3mr At @t w|
345. To stop video time at 29 minute 53 seconds in VLC Media Player.
VLC A1 ok & Rt i Ao a1 Ga77 29 e 53 qas |

Stop video here and ask students to do ‘Insert Column’ for Total as shown in
the video and then play the video again.
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fafsar & A& IR ffdat o dea A & T ‘Bide 70 A P By AT
$r _TS & RErRr =T § |
Now just check and play the video again.
3T AH X IR 3w (AT & o W
346. To stop video time at 31 minute 17 seconds in VLC Media Player.
VLC A ok & Rt A e a1 §a17 31 e 17 3as |

Stop video here and ask students to do sum as shown in the video and then play
the video again.

R & AF IR AT & g7 Fa o wg ST Hr R & T@rr =
T |

Just check whether they have done the sum or not.
A W Hr it a 7 6T & ar 90
Now just check and play the video again.
3T AH X IR 3w (AT & o W
347. To stop video time at 32 minute 24 seconds in VLC Media Player.
VLC A1 ok & Rt & e 1§ 32 e 24 Jas |

Stop video here and ask students to do the sum as shown in the video and then
play the video again.
Az a A5 iR RofdE & 97 F9 o w5 s dr [_AEE F TEwmr =

T
Just check whether they have done the sum or not.
A W Hr it F 7 6T § ar a1
Now just check and play the video again.
3T AH X IR 3w (AT & o W
348. To stop video time at 33 minute 09 seconds in VLC Media Player.
VLC A1 ok & Rt A e a1 G 33 e 09 Js |

Stop video here and ask students to do the sum as shown in the video and then
play the video again.
Az & A5 3R RofdE & 97 F9 o w5 s dr [_AEE F Twmr =

% |

Just check whether they have done the sum or not.

Supported By “Human Development Foundation” 128



COMPUTER SHIKSHA

......... bridging the digital divide

A W Hr it a 7 6T & ar 90
Now just check and play the video again.
3T AH X IR 3w (AT & o W
349. To stop video time at 33 minute 40 seconds in VLC Media Player.
VLC A1 ok & Rt i e &1 §a7 33 AT 40 Fs |

Stop video here and ask students to do the sum as shown in the video and then
play the video again.

R & AF IR AT & J7 Fa o wg ST Hr RS & T@rr =
T |

Just check whether they have done the sum or not.
AP W Hr it F 7 6T § ar a9
Now just check and play the video again.
3T AH X IR 3w (AT & o W
350. To stop video time at 34 minute 58 seconds in VLC Media Player.
VLC A1 ok & Rt & e &1 GAT 34 fAeAe 58 Jahs |

Stop video here and ask students to change the ‘table design’ as shown in the
video.

A #r A& IR Rt o ‘Saa & Boga age o o o i fazar
A fe@rr = g
Now just check and play the video again.
3T AH X IR 3w (AT & o W
351. To stop video time at 35 minute 11 seconds in VLC Media Player.
VLC AT ol & Rt & Ao a1 qa 35 fAae 11 @3 |

COMPUTER SHIKSHA

Closing Writer Page

Close Button
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Stop video here and ask the students to close the writer file and then shut down

the computer.

QTSTZ I P Pl

Just check whether they have shut down the computer or not.

A6 Y Hr R F Fsrcgex @ resEa R § ar a8
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Complete teacher’s manual for Writer 2 Class 10
Class 10 Summaries

Open your laptop/notebook and switch on
How to open Writer file and operate it.
What is table?

What is row and column?

How to insert table?

What is merge cell?

What is split cell?

How to use table option?

How to change table design?

How to Close Writer file.

How to shut down computer.

Now let’s start class.

T 31T B FET YE HY |
352. To stop video time at 24 seconds in VLC Media Player.
VLC AT ok & R_fTA i AFar &1 GaT 24 Js |

COMPUTER SHIKSHA

What is difference between ‘Upper oqR e e IR
Case & Lower Case ? w3k kb srrd ?

AN NN Y U U U N NN

Stop video here and ask what is difference between ‘Upper Case’ and ‘lower
case’?

fafsar & A& IR g Fir JoR FA IR IR FE A R 87
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & e 3mr & Rt B oo |
353. To stop video time at 40 seconds in VLC Media Player.
VLC AT ok & R_fTA i A &1 GaT 40 963 |
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Stop video here and ask why we use ‘Capitalize case’ option?
faftar @& A% 3R @ it ‘Feags valt 78 & 3UGET F WA 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |

354. To stop video time at 53 seconds in VLC Media Player.
VLC AT ok & Rt o A &1 Ga17 53 Jas |

COMPUTER SHIKSHA

What is ‘Table’ option ? T RFeTFATRATE ?

Homber Format
V] Table Boundaries

Tatse Propetis.

Stop video here and ask what is ‘Table’ and why we use it?
Rz & AF 3R q@ Hir I T A T IR s@H U =Y A §?
Just listen to the answers and play the video again for the correct answer.
Sarer g 3R T Sae & e 3mr & Rt B oo |

355. To stop video time atl minute 22 seconds in VLC Media Player.
VLC AT ok & Rt i U &1 g 1 fAae 22 a6 |
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Stop video here and ask them if they know what is ‘Merge Cell’ option?
fafsar & AF IR ¢S 1 3T TS ¥ AT A R AT ® 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |

356. To stop video time at 1 minute 35 seconds in VLC Media Player.
VLC A ol & Rt A v &1 G877 1 [Aeae 35 @3 |

COMPUTER SHIKSHA

s

Split Cells option

Stop video here and ask them if they know what is ‘Split Cell” option.
fafsar &1 AF 3R @ 7 30 ST § Ruele AT F AT R ?

Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo |

357. To stop video time at 1 minute 55 seconds in VLC Media Player.
VLC AR o & T @ A &1 q77 1 e 558hs |
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Stop video here and ask How to open Writer file ?
fafzar ar AF 3R gF 6 T Hr HEA B FE H0T RS § ?
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |
358. To stop video time at 3 minute 01 seconds in VLC Media Player.
VLC AT ok & Rt A e a1 @17 3 [Aete 01 /s |
Stop video here and ask students to make a Table as shown in the video and
then play the video again.
fafzar & AF 3R Rt o1 v aar ga=a o Fe A Hir /RS A @
=T & 3R R 3mar Rt i oo B |
359. To stop video time at 3 minute 55 seconds in VLC Media Player.
VLC AR torR & RS &t A @1 g7 3 e 55 qFs |
Stop video here and ask students to do as shown in the video and then play the
video again.
A a1 A& IR Rt & S [t & @ 7@ § & @ @ e 3R
R 3mer fafsar #r oo AW |
Now just check and play the video again.
3T AH X AR Y 3mr s o o & |
360. To stop video time at 6 minute 35 seconds in VLC Media Player.
VLC AR torR & RS &t A &1 §717 6 Fae 35 qas |
Stop video here and ask students to do as shown in the video and then play the

video again.

Rt @ UF IR Rt & S RfEEr 7 Err = @ 3 &= @ we 3R
AT 3mr fafsar @ oo WY |
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Now just check and play the video again.
3T AH X AR Y 3mr s o cor & |
361. To stop video time at 7 minute 44 seconds in VLC Media Player.
VLC A1 ok & Rt A Qe a1 Ga17 7 [Aete 44 Qs |
Stop video here and ask students to do as shown in the video and then play the
video again.
A a1 A& IR Rt & S [t & @ 7@ § & &3 @ a3k
R 3mer fafsar #r oo AW |
Now just check and play the video again.
3T AH X AR Y 3mr AT o o & |
362. To stop video time at 7 minute 54 seconds in VLC Media Player.
VLC Afar ok & Rt A e &1 §a7 7 [Rete 54 Qs |

COMPUTER SHIKSHA

e vt

Stop video here and ask students to insert the row and then play the video again.

faftar @ UF IR Rt o T 3e0 R @ de 3R A 3w [T & =@

Y |
363. To stop video time at 09 minute 13 seconds in VLC Media Player.

VLC A3 iR & Rz o Ao &1 G737 09 e 13 963 |

Stop video here and ask students to insert row as shown in the video and then

play the video again.
fafsar @ A& IR RAafit & F o0 A & Fe Sar RS 7 @ =

% 3R fFT 3 Rt & o WY |
Now just check and play the video again.
3T AH X AR Y 3mr AT o o & |
364. To stop video time at 09 minute 22 seconds in VLC Media Player.
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VLC A3 ok & Rz o Qv &1 G717 09 Fde 22 53 |

COMPUTER SHIKSHA

e e

Merge Cells option

Stop video here and ask students to merge the row and then play the video

again.

fafzar & I IR RS FF q F7or A B Fg A 3mr [ATA o o & |
365. To stop video time at 11 minute 28 seconds in VLC Media Player.

VLC A1 ok & Rt A e a1 qa17 11 fAae 28 a3 |

Stop video here and ask students to merge the row as shown in the video and
then play the video again.
Ay & AF 3R At & T B A A B Fe JAGT [AEA A TE@Rr T

% 3R R 3T Rz & oo A
Now just check and play the video again.
3T AH X AR Y 3mr s o cor & |

366. To stop video time at 11 minute 50 seconds in VLC Media Player.
VLC AR o & AT @ A &1 §717 11 e 50 a3 |

COMPUTER SHIKSHA

e e

Split Cells option

Stop video here and ask students to split the column and then play the video
again.
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Rz @ I IR Rfdat ot P Fuce R B 6T 3 [T o oo

Y |
367. To stop video time at 13 minute 25 seconds in VLC Media Player.

VLC A1 ok & Rt A Ao a1 §a17 13 e 25 @3 |
Stop video here and ask students to split cells as shown in the video and then
play the video again.
fafsar & W& IR Rafiat & oo da W & @ o fr [T 7 arr
= & 3R R 3mar Rt i oo B |
Now just check and play the video again.
3T AH X AR Y 3mr AT o o & |
368. To stop video time at 14 minute 04 seconds in VLC Media Player.
VLC A1 ok & Rt A Ao a1 Ga7T 14 e 04 s |
Stop video here and ask students to do as shown in the video and then play the

video again.

Rt @ UF IR Rt & S RfEEr 7 Err = @ 3 &= @ we 3R

R 3mer fafsar #r oo AW |
Now just check and play the video again.
3T AH X AR Y 3mr s o cor & |
369. To stop video time at 14 minute 15 seconds in VLC Media Player.
VLC A3 o & Rt A e &1 §a17 14 e 15 Qs |

COMPUTER SHIKSHA

Now Close Your Writer File
And Shut Down Your Computer.
34 T I TFTT H BIFA F Faitor FL
3R FE A e A F

Stop video here and ask the students to save the writer file and then shut down

the computer.

fafsar @ AF IR it & e Hr wad  dT @ Fe IR R FeogeR
P ATST3A I P Pl
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Just check whether they have shut down the computer or not.

A6 Y Hr R F drcgex @ resEa frar § ar a8

Supported By “Human Development Foundation” 138



AN N N NN N Y U N N NN

COMPUTER SHIKSHA

Complete teacher’s manual for Writer 2 Class 11

Class 11 Summaries

Open your laptop/notebook and switch on
How to open Writer file and operate it.
What is status bar?

What is header and footer?

Why we use hyperlink?

How to insert page border?

What is a table?

How to insert table?

What is merge cell?

What is split cell?

How to Close Writer file.

How to shut down computer.

Now let’s start class.

T 31T B FET YE HY |

370. To stop video time at 35 seconds in VLC Media Player.

VLC #Af3ar ok A Rt & Qv 1 78T 35 Uhs |

COMPUTER SHIKSHA

What is Status bar ? RECHIRFATRATE ?

Stop video here and ask why we use ‘Status bar’?

fafsar @ W& IR g Hr Tew I & ITAT T IR © ?

Just listen to the answers and play the video again for the correct answer.

Sare g 3R T Sae & e 3mr & Rt B oo WY |

371. To stop video time at 55 seconds in VLC Media Player.

VLC #Af3ar ok A R & Aha 1 73T 55 Uhs |
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Stop video here and ask what is ‘Non-Printing Character’ and how to hide non
printing characters from the writer page?

fafzar #r AF IR q@ fr Ala-TET Faer =M AT IR A WX F a9 A
A g B2

Just listen to the answers and play the video again for the correct answer.
Sarer g 3R FE Sae & e 3mr & Rt w oo Y|

372. To stop video time at 1 minute 35 seconds in VLC Media Player.
VLC A1 ok & Rt & Qe a1 §a1 1 fAae 35 qahs |

COMPUTER SHIKSHA

i Aot
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Stop video here and ask what is ‘Page Break’?
faftar & AF IR @ fir ‘A5 AF = ar §2
Just listen to the answers and play the video again for the correct answer.

Sare g 3R T Sae & e 3mr & Rt By oo |
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373. To stop video time atl minute 54 seconds in VLC Media Player.
VLC AT ok & Rt i e a1 G 1 [Aete 54 Ahs |

COMPUTER SHIKSHA

Why we use ‘Hyperlink’ option ?

Stop video here and ask why we use ‘Hyperlink’
faftar @ AF IR @ ‘TS FT 3T AT wAQ ¥ ?
Just listen to the answers and play the video again for the correct answer.
Sarer g 3R FE Sae & e 3mr & Rt o oo |

374. To stop video time at 2 minute 21 seconds in VLC Media Player.
VLC A ok & Rt A e a1 §a1 7 2 [Aete 21 @3 |

COMPUTER SHIKSHA

......

......

Stop video here and ask what is ‘Default Formatting’?
fafzar & A6 IR & Fir ‘RBwree- BRAET F=r gar & 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo Y|

375. To stop video time at 2 minute 36 seconds in VLC Media Player.
VLC A1 ok & Rt A Uepa a1 §#7 T 2 [Aete 36 @3 |
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Stop video here and ask what is ‘Table’ option and why we use it?
R & AF 3R @ H Tgar Fr Aar ¥ 3R @ s ;= AT ¥ ?
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt By oo |

376. To stop video time at 2 minute 48 seconds in VLC Media Player.
VLC A1 ok & Rt A e a1 G 2 [Aeae 48 @3 |

COMPUTER SHIKSHA

s et

Table ook Window Help

tect
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Stop video here and ask why we use ‘Merge cells’?
Rz A% 3N S B FT der B 3TN RN A § 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo Y|

377. To stop video time at 3 minute 04 seconds in VLC Media Player.
VLC A1 ok & Rt & e a1 §a17 3 [Aeae 04 T3 |
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Why we use ‘Split Cells’option ? R AT RFeT FTITATFTFAE ?
]

Stop video here and ask why we use ‘Split cells’?
fafdar a1 AF 3R & H ‘oae & 30T FA IR § ?
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & T 3mr & Rt w oo |

378. To stop video time at 3 minute 28 seconds in VLC Media Player.
VLC A1 o & Rt A e a1 G 3 [Aete 28 |3 |

COMPUTER SHIKSHA
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Stop video here and ask How to open Writer file ?
fafzar a1 AF 3R gF i T Hr FEA B FE FUT RS § ?
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & e 3mr & Rt By oo |
379. To stop video time at 4 minute 48 seconds in VLC Media Player.
VLC A o & Rt & U &1 G#7T 4 [Aeqe 48 Qs |
Stop video here and ask students as to what have they learnt in writer 2 module?
Azt & AF 3R PP & g i v e 2 HJOT A F —F= A ?
Just listen to the answers and play the video again for the correct answer.
Sare g 3R T Sae & e 3mr & Rt By oo |

380. To stop video time at 4 minute 57 seconds in VLC Media Player.
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VLC A3 o & Rz o Ao &1 977 4 fAae 57 93 |

Stop video here and ask students to do ‘copy and paste’ 10 times of the given
line and then play the video again?

fafzar & I IR RS o Y av e & g IR ‘erdt —e” A B Fe
3R T 3 fafdar & oo WY |

381. To stop video time at 7 minute 00 seconds in VLC Media Player.
VLC Af3ar R & Rt & o @1 g7 7 f@ee 00 ¥ |

Stop video here and check whether they’ve ‘copy pasted’ or not and then play
the video again.

fafsar & A& IR AF H Hr RS F ‘Srd-0ee var & ar a8 e 3mr

fafzar & o W |
382. To stop video time at 7 minute 06 seconds in VLC Media Player.
VLC A1 o & Rt A e a1 §a17 7 [Aete 06 O3 |

Stop video here and ask students to practice ‘Field option” and then play the
video again.

Rz & A5 3R oAt & ‘Bres’ Feau & 3T FE B Fe 3R W

I A & o WY |
383. To stop video time at 7 minute 12 seconds in VLC Media Player.
VLC AR o & T @ A o1 77 7 e 12 §hs |
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Stop video here and ask why we use ‘Field option?
fafzar & A6 3R @& it Brez’ & sughr F= = § 2
Just listen to the answers and play the video again for the correct answer.

Sarer g 3R FE Sae & e 3mr & Rt w oo Y|
384. To stop video time at 8 minute 19 seconds in VLC Media Player.
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VLC A3 ok & R o A o1 93T 8 Fde 19 AHhs |
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Stop video here and ask what is ‘Header and Footer’?
fafzar a1 A& 3R g8 Hr ¥t IR gev = AT ¥ 2
Just listen to the answers and play the video again for the correct answer.
Sare g 3R FE Sae & e 3mr & Rt By oo Y|

385. To stop video time at 08 minute 49 seconds in VLC Media Player.
VLC AT ok & Rt i Qe a1 qa17 08 fAee 49 @ |

Stop video here and ask students to practice ‘Header and Footer’ and then play
the video again.

fafsar @ (& IR Rafdt & T3 3R [eU &7 3 WA W Fe AR AW
I A & o WY |

386. To stop video time at 11 minute 51 seconds in VLC Media Player.
VLC AR ok & T @ A &1 §717 11 e 5193 |

Stop video here and check whether they’ve applied ‘Header and Footer’ or not
and then play the video again.

fafsar o (& IR Rafiat F ¥=X 3R gev omar & ar &= 3R AR 3ma
fafzar & o W |

387. To stop video time at 11 minute 56 seconds in VLC Media Player.
VLC A3 R & R & Ao @1 a7 11 Fee 56 das |

Stop video here and ask students to do practice of ‘Character’ option and then
play the video again.

afzar #F A5 iR Pt & ‘e Reeu o 319" A 7 Fg 3R

I A & o WY |
388. To stop video time at 12 minute 51 seconds in VLC Media Player.
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VLC A3 R & Rz o Ao &1 9719 12 Fde 51 963 |

Stop video here and ask students to make the line ‘Bold’ and ‘Italic’ then play
the video again.

fafzar & I IR RS o ada ‘des 3R sefeed F@ @ o B 3mr
fafzar & o W |

389. To stop video time at 13 minute 27 seconds in VLC Media Player.
VLC AR o & RfTar @ A &1 §717 13 e 27 @3 |

Stop video here and check whether they’ve made the line bold and italic or not
and then play the video again.

A a1 AF 3R A5 H Hir AT F TR B ‘Aoz 3R el frar &
e 3R RAT 3mr AfzAr @ oo W |

390. To stop video time at 13 minute 31 seconds in VLC Media Player.
VLC AR tor & T @ A &1 §717 13 e 31 Qs |

Stop video here and ask the students to do practice of ‘Effects’ option and then
play the video again.

Rz @ AF iR Rt @ ‘ohaca’ Reeu @ 3T RS B F B I3
fafzar & o W |

391. To stop video time at 14 minute 52 seconds in VLC Media Player.
VLC AR o & RAfTar @ A o1 §7T 14 e 52 @3 |

Stop video here and check whether they’ve applied ‘over-lining’ or not then
play the video again.

fafzar & A6 IR AF X A AT F NaR-ogfd@r oemar § ar a8 3R AR
I A & o WY |

392. To stop video time at 15 minute 03 seconds in VLC Media Player.
VLC A3 R & Rt & Qo @1 a7 15 e 03 a3 |

Stop video here and ask the students to practice ‘Background’ option and then
play the video again.

RAfzAr & A5 3R ARt & ‘SdFarsvs’ Reey & 3 FE B he R 3

fafzar & o W |
393. To stop video time at 16 minute 15 seconds in VLC Media Player.
VLC ARtk & AT @ A &1 §7T 16 rete 15 Qs |
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Stop video here and check whether they’ve changed the ‘background color’ or
not then play the video again.

fafzar & A6 IR AF X A AT F ‘VFarsvs” For agar & I a8 IR R
I A & o W |

394. To stop video time at 16 minute 21 seconds in VLC Media Player.
VLC ARtk & AT @ A &1 §7T 16 et 21 @hs |

Stop video here and ask the students to practice ‘Page Border’ option and then
play the video again.

fafzar & & 3R fanfit | 991 ‘aEv Reew HT wAT AR B B /Y 3m
fafzar & o W |
395. To stop video time at 17 minute 21 seconds in VLC Media Player.

VLC A3 R & Rz o Ao &1 717 17 e 21 93 |

Stop video here and check whether they’ve applied the ‘Page Border’ or not
then play the video again.

AR & IF 3 AF Y A AT S o5 ‘TS emar ¥ oar 96 3R /AR

I A & o WY |
396. To stop video time at 17 minute 31 seconds in VLC Media Player.
VLC AR tor & T @t A &1 §717 17 e 31 @hs |

Stop video here and ask the students to insert the ‘table’ and then play the video
again.

Rafzar @ I IR Rt o ‘Caa gead R A B JR T 3mer AR @

Tl Y |
397. To stop video time at 17 minute 44 seconds in VLC Media Player.
VLC AR o & RAfTar @ A &1 §717 17 e 44 @3 |

COMPUTER SHIKSHA

Now Close Your Writer File
And Shut Down Your Computer.
34 T I TFTT H BIFA F Faitor FL
3R FIE Y AT IEA R
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Stop video here and ask the students to close the writer file and then shut down
the computer.

HFYEY P AT H BT D

Just check whether they have shut down the computer or not.

U6 X H At F srcgexr o aesEa fhar & ar a3
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