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Complete teacher’s manual for Open office Calc/spreadsheet 1 Class 1

Summaries

What is Calc/ spreadsheet?

Calc/ spreadsheet @6l ?

Why we use calc/ spreadsheet?

2l6¢1 Calc/ spreadsheet QIRG QUeTIQ @ ?
How to open calc file?

Calc PIOM § 29 369Q @A ?

What is formatting toolbar?

formatting toolbar @él ?

Why we use formatting bar?

2lI6¢1 formatting bar QLG QUeTIR @ ?
How to take a new file?

6515 Q2 Flpm § @9 [l ?

How to open any document?

6@1614 65196714 @ U B6IQ AULI ?
How to save any document?

6Q1614 62196£14 § AR 696 AU ?
How many sheets exist in a spreadsheet/calc?
66115 spreadsheet/calc PIRM 69 686515 sheet Q2N ?
Why do we use side bar?

2I6¢1 side bar @ QLG QUel9 @ ?

What is a cell?

Cell @6l ?

What is a row & column?

Row & column @€l ?

How to close your calc/spreadsheet file?
spreadsheet/calc Plam @ @UA @@ FQUAIN ?
How to shut down computer?

AFRCA § 2UR 9L QAU ?

Now let’s start video.
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29 969 Q&6 219 929! |

1. To stop video time at 1 minute 45 seconds in VLC Media Player.

&

COMPUTER SHIKSHA W

Do you know what is a Spreadsheet Q61 9661 Q18R @ B6aR AT 69
in Open Office? 69E611¢' @6l 26T ?

e OpenOffice"4

Stop video here and ask them what ‘open office spreadsheet/calc’ is used for?
JE@0I69 ©E6 g 9% AR 99° 647lIRg dFIR ‘open office spreadsheet/calc

IR K6 26T I9° A4 IR FUSLIR AU ?
Just listen to the answers and play the video again for the correct answer.

Qa9 § g4 99° 908 29 IR Q86 § e9Ia oMl |

2. To stop video time at 2 minute 47 seconds in VLC Media Player.

4

COMPUTER SHIKSHA W

2119 LIS 21168l B6aR 2T
BRSO Low e e coen e 692615 PIAM § FUR G698 9AE
Open Office spreadsheet file. glel fgel |

Stop video here and ask students, if they can open Open Office spreadsheet file?
JE20I69 63 @ 98 29 99° RIg AIeg AFIR 697168 open office 6
spreadsheet file § 3698 @QANIRAEK?

Just listen to the answers and play the video again for the correct answer.

4
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Qa9 § g4 99° 908 29 R Q26 § e9Ia o2 |

3. To stop video time at 4 minute 29 seconds in VLC Media Player.
Stop video here and ask them to click on ‘Start button’ as shown in video and
then play the video again.

20169 836 § 98 99 99° 62€I8G “start button” QU6 A QS AIN
Qe IG° QITIU6R BEG § YRSI oM.

4. To stop video time at 4 minute 44 seconds in VLC Media Player.
Stop video here and ask them to click on ‘All Program’ option as shown in
video.

Y@0I6Q @B § 9% A I8° 697G GEG 69 696l ARSI QR “All
Program’ option QU6Q §a K9S AR §E .

5. To stop video time at 5 minute 36 seconds in VLC Media Player.
Stop video here and ask them to search ‘open office 4.1.1” as shown in video.
After that ask to click on ‘calc’ option as shown in video.

JE0I69 6B @ 98 A9 99° 699197 GE3 69 696! AN QU open
office 4.1.1’ QU6 §Q K9QIq 9L FILIUER calc option QU6 K 2K
dR §E.

6. To stop video time at 5 minute 44 seconds in VLC Media Player.

+

COMPUTER SHIKSHA W

Have you all been able to open the £661 71168 97168 69 e8NS MG N
spreadsheetfile or not? 3699 SH6EM & QIE ?

Stop video here and ask them if they have opened ‘spreadsheet/calc’ file or not?
Just check and play the video again.
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YE@0I69 ©E6 @ 9% AR 99° 697IRg AR 66 spreadsheet/calc’ Q file
G B69F FA6TRRE @ FIT 697 ARG VL6 § LTI SR,

7. To stop video time at 06 minute 09 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Look at the picture being shown to £61g 6961l AINYS! e g 696l | g6al
you. Can you tell what this picture in QLAING OF Q06N YR T § Q6
the box is called ? eI ?

Stop video here and ask students to look in front of the screen and tell what the
given picture is called?

JE0I6Q @63 @ 9% 29 99° RIg AIeg 9L 26 69N screen
6QH69 9Q° APIQ QA ARSI §E § K6l QLRI ?

Just listen to the answers and play the video again for the correct answer.
Qa9 § g4 99° 908 29 IR Q86 § e9Ia o2 |

8. To stop video time at 06 minute 44 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Can you tell what is the Standard Q61 g6¢1 QLAIRS YQAIE FRIN Q6
Tool Bar ? And can you also tell 26% ? 99° §6F1 9T 1)l QTAIRS
which is the standard toolbar in the casll ﬂlS\?{G‘IﬁQSQ QIS gASIN

picture being shown to you ? 69Q U A6T ?

Stop video here and ask what is a ‘standard toolbar’ and which one is it in the
picture?

JE20I6Q @63 @ 9% @9 99° ISR ‘standard toolbar’ @6 9Q° ILI Y& &G
69 6220 2R.

Just listen to the answers and play the video again for the correct answer.
6
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Qa9 § g4 99° 908 29 R Q26 § e9Ia o2 |

9. To stop video time at 07 minute 12 seconds in VLC Media Player.

COMPUTER SHIKSHA M

- . £661 SZAIRS 6IAITF gRLIQQE
orkh Sl i 2165 96° 2661 9LIG % o
Toolbar and why do we use it ? eq?

[YmR—
A

Stop video here and ask if they can tell what is ‘formatting toolbar’ and why do
we use it?

YE@0I69 ©E6 @ 9% A 9Q° JFIR 699168 REUIRES ‘formatting toolbar’
Q6 99° 2I6E1 ILIQ USTIR AIEE @R ?

Just listen to the answers and play the video again for the correct answer.
QAR g g8l 99° 90 Q0 IR B&E § AR SR |

10.To stop video time at 7 minute 51 seconds in VLC Media Player.

4

COMPUTER SHIKSHA H

Look at the picture shown in front of 2IFIER GG 651159 9F 601 696l
you in the form of box. Can you tell LIRS € g 6961 | g6 RTAIRG
what is this called ? NgIg @6 QLIaN ?

Stop video here and ask if they can tell what is being shown in the picture?
JE0I60 63 q 98 29 99° JGIQ 64AI6R RRUINES TG 69 K8l 6 6!l
AR2K ?

Just listen to the answers and play the video again for the correct answer.
7
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Qa9 § g4 99° 908 29 R Q26 § e9Ia o2 |

11.To stop video time at 8 minute 25 seconds in VLC Media Player.

A

COMPUTER SHIKSHA M

Look at this picture being shown to 2ig6Q G2 AINYSI T8 ¢ 696
you which shows 2 boxes. What are 6AGRIER §AIG 9 § 9F 6TCNILIQAR |
these called ? 9eQeq @6 gLlang ?

Stop video here and ask students look at the picture and tell what is being
shown below with the help of box?

JE@0I69 ©E6 g 9% AR 99° I8 AIeg 92 YL 52 q 69669 99° I& box
AILIAYER PG [E 6QFlILIRIAK ?

Just listen to the answers and play the video again for the correct answer.
QAR g g8l 99° 90 Q0 IR B&E § AR SR |

12.To stop video time at 9 minute 07 seconds in VLC Media Player.

4

COMPUTER SHIKSHA H

Do you know how many sheets are £671 9188 @ 690615 681 QG‘ Q
already therfe in a spreadsheet 696018 &0 QB2 ?
window ?

Stop video here and ask if they know how many sheets exist in a
‘spreadsheet/calc’?
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YE0I69 ©E6 @ 9% AR 99° JFIR 64AI6R QSRS “spreadsheet/calc’ 6

696215 sheet 2R ?
Just listen to the answers and play the video again for the correct answer.

Q99 § g4 99° 90] Q99 JIR 86 § gadia Rl |

13.To stop video time at 9 minute 22 seconds in VLC Media Player.

*

COMPUTER SHIKSHA H

In the given picture you are being 2ieeR ﬁ‘ZIlﬂIQ?{QI §g_ 6Q §Ag i
shown something like a box. Can 66115 O @R 696l IR | |61 661
you tell what is this called ? QEAINS IQIg K6 QLI ?

Stop video here and ask if they know what the given picture is called which is
being shown with the help of a box?

Z0I6Q GGG § 98 9 99° A9IQ G2l ARSI 58 § 98 LI 98| 68Q

box QILINYER 6961 AIRNAK ?
Just listen to the answers and play the video again for the correct answer.

QAQ § g4 99° 0] Q9 IR &6 § YRTIa o |

ad

14.To stop video time at 9 minute 53 seconds in VLC Media Player.

COMPUTER SHIKSHA H

. 2661 @EAIRS 2i6e NS SIQ QTS |
Can you tell why we use side bar ? QUeLIR 0@ ?

Stop video here and ask if they know why do we use ‘side bar’?
JE20I6Q @66 @ 9% 29 Y9° oI 6471I6R QISRE “side bar’ QILq

UITIR K Q

Just listen to the answers and play the video again for the correct answer.
9



COMPUTER SHIKSHA

......... bridging the digital divide

Qa9 § g4 99° 908 29 R Q26 § e9Ia o2 |

15.To stop video time at 10 minute 48 seconds in VLC Media Player.

COMPUTER SHIKSHA M

Can you tell what is a cell ? 661 @RAINE 69R K6 26T ? :

3

Cell

Stop video here and ask if they can tell what is ‘cell’?
JE0I6Q @63 @ 9% 29 Y9° JoIQ 69161 @LUIRES “cell” @d1?

Just listen to the answers and play the video again for the correct answer.
Qa9 g g4 99° 90% ARQ IR BB6 § YRR SR |

16.To stop video time at 12 minute 18 seconds in VLC Media Player.
Stop video here and ask them to type in the ‘cell” as shown in video.

YE0I69 ©E6 @ 9% AR 99° 697IRg 9L 6@G 6Q 695 AN @F ‘cell’
69 type @61 |

Just check whether the students have typed or not and then play the video again.
QARQ G g6l 99° 908 28R IR 6&6 § YL R |

17.To stop video time at 13 minute 00 seconds in VLC Media Player.
Stop video here and ask them to type again in the ‘cell’ as shown in video.

JE0I69 @63 Q 98 AR 99° 697197 92 ©E3 69 626! AN QU
AIRQRIER ‘cell’ 6Q type KR6S .

Just check whether the students have typed or not and then play the video again

Q9 § g8 99° 90] Qa9 JIR 856 § gadia en2 |
10
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18.To stop video time at 14 minute 49 seconds in VLC Media Player.
Stop video here and ask them to do as shown in video.

YE@0I69 ©E6 q 9% AR 99° 647IRg 9L G@G 69 695 AN OF KIS
dR QE.

Just check whether the students have done or not and then play the video again
RQAQ g 94 99° 908 20 dIR QL6 § YRS S |

19.To stop video time at 14minute 55 seconds in VLC Media Player.

*

COMPUTER SHIKSHA H

Can you tell what are rows ? g6f eZaIfie sl gie ca aes? |

A&
Rows

Stop video here and ask if they can tell what are ‘Rows’?
JE0I6Q 0BG q 9L A I8° JFIQ 6491168 2EdIRAES ‘Rows’ J&a @6l ?

Just listen to the answers and play the video again for the correct answer.
QARQ G g6l 99° 907 28R IR 6&6 § YL R |

20.To stop video time at 16 minute 44 seconds in VLC Media Player.
Stop video here and ask them to type as shown in video.

YE0I69 ©E6 @ 9% AR 99° 697G 9L 66 62 6.6l RS F type
@09l AR .

Just check whether the students have typed or not and then play the video again.
QA q gél 99° 407 Qe AR @& ﬁg@@la omid |

21.To stop video time at 17 minute 18 seconds in VLC Media Player.
Stop video here and ask them to use ‘arrow keys’ as shown in video.

11
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JE@0I69 ©E6 @ 9% AR 99° 640IRg 9L 66 6Q 695 AN @ “arrow

keys’ Q QUSEIQ 26T .

Just check whether the students have used ‘arrow keys’ or not and then play the
video again.

QA9 § g4 95° 90% QAR IR BE6 § YRR SR |

22.To stop video time at 19 minute 13 seconds in VLC Media Player.
Stop video here and ask them to select ‘cell or rows’ as shown in video.

YE@0I69 ©E6 g 9% AR 99° 697G 9L GG 6Q 6Q% N[ @ “cell
or rows’ J6MY AR .

Just check whether the students have ‘selected’ or not and then play the video
again.

QA § g4 99° 909 299 AR QB § LI SR |

23.To stop video time at 19 minute 19 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Can you tell what are columns ? §661 @2AIRE calsRIARa 26s? |

13
Columns

Stop video here and ask if they can tell what are ‘Columns’?
YQ0I6Q @B § 9% A I8° JoIQ 647168 @LAIRER ‘Columns’ Kl ?

Just listen to the answers and play the video again for the correct answer.
QA q gél 99° 0] Qe JIR QGG Gi%?@l‘o\ omie |

24.To stop video time at 21 minute 54 seconds in VLC Media Player.
Stop video here and ask them to select ‘cell or column’ as shown in video.

12
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YE@0I69 ©E6 @ 9% AR 99° 647IRg 9L 6@G 61 6Q6 AN @ ‘cell
@l column’ T6AK K0S AR .

Just check whether the students have selected or not and then play the video
again.
QA q gél 99° 407 Qe IR VBG @LQG‘@IQ omid |

Just check whether the students have done or not and then play the video again.
QAAQ G g6l 99° 908 28R JIR B&6 § YL SR |

25.To stop video time at 22 minute 12 seconds in VLC Media Player.

COMPUTER SHIKSHA M

Now all of you make a table in your Qelalg £661 96169 §€ 69 696l ;
spreadsheet like the one shown in ARSI QR LN 692616 681 (3315
the picture. 6g'gm G2 K |

1= Bl L) E e 6
1 Neme Rol No. Math English Hindi Commerce

2 Ani 56

| 3 Dingsh 67
4 (Chary 64
5 |Pranav 5
§ |Bharat 5 67
7 |Anjaana 65
§ Noor o7
9

Stop video here and ask thm to create a table as shown in video.
JE0I6Q @G3 q 9% A9 Y9° 98 ©E6 69 695 JIRYR QR 65159 65eR
GeUA F6S.

Just check whether the students have made a table or not and then play the
video again.

QA § g4 99° 909 299 AR Q&6 § YL SR |

26.To stop video time at 23 minute 43 seconds in VLC Media Player.

13
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COMPUTER SHIKSHA N

Shut down your computer.

£fa efiaca g 98 a9 |

Stop video here and ask them to close their calc file and shutdown their
computer.

JE0I6Q 63 @ 9% 99 Y9° 699197 F calc FIoM § 9L AA6S IQ°

AFARATA G L AR6S.
Just check whether the students have closed file and shutdown their computer or
not and then play the video again

14
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Complete teacher’s manual for Open office Calc 1 Class 2
Class 2 Summaries

What is Calc/ spreadsheet?

Calc/ spreadsheet @6l ?

Why we use calc/ spreadsheet?

2lI6€1 Calc/ spreadsheet RI2@ QUSLIQ 9Q ?
How to open calc file?

Calc PIRM G @9 3699 aAULAIN ?

How to use undo & redo?

undo & redo § AR QULLIA AU ?

How to use copy & Paste?

copy & Paste @ @R QULLIQ @K ?
What is find & replace?

find & replace @6l ?

How to delete cell, row and column?

cell, row 9Q° column § @93 ENG @A ?
How to save any document?

6Q1614 62196714 @ IR 696 AU ?
How many sheets exist in a spreadsheet/calc.
69115 spreadsheet/calc CPIRM 6Q 6R6SIG sheet QG2 ?
What is a formula?

Formula @6l ?

How to get total of numbers and more arithmetic operations in calc?

bridging the digital divide

Calc 69 $6¢1 @R total number RS IS° ARY FCR KIFl JLe 2L ?

How to convert PDF file?
15
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PDF file § 899 9GRS KU ?
v How to close calc/spreadsheet file?
spreadsheet/calc Plom @ @R @Q @A ?
v How to shut down computer.
AfRoR @ FAR L KN ?

Now let’s start video.

Y 969 GG AR 2K |
27.To stop video time at 34 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Can you tell what is spreadsheet and 266 SEAIRS 69 L6NS F61 26s 98
why do we use it ? 2l651 9LIG FILE SYeLIQ QR ?

Stop video here and ask them what is ‘spreadsheet’ and why we use it?
JE0I6Q ©G3 @ 9L A9 9Q° 6997 UFIR ‘spreadsheet’ @&l 9Q° 2II6E]

92QIg FIEG SUSLIR /Q ?

Just listen to the answers and play the video again for the correct answer.
QAR q g8l 99° A0SR AAQ JIR QGG qQ QG?Q‘IQ omiel |

28.To stop video time at 57 seconds in VLC Media Player.

16
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COMPUTER SHIKSHA N

Can you tell how many sheets are £661 9T AINE 69L N 60 SR
there in Spreadsheet by default ? 6Q6CI5 a1 g2 ?

Stop video here and ask them how many sheets are seen in spreadsheet as a
default?

YZ0I6Q OBG6 § 99 A9 IG° 69919F FIR ‘spreadsheet’ 6 YIQ 6R6GIT
€119 Q&2 ?

Just listen to the answers and play the video again for the correct answer.
QAR § §8 9G° 907 AR IR @66 § YRR SR |

+

29.To stop video time at 1 minute 11 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Can you tell why we use the Column 266 QEAIRe 2I6E1 6RIEMIF IS 64
& Row Header ? RO RILE QUeLIN QR ?

5 Column

&
Row Header

Stop video here and ask if they can tell why do we use ‘Column & Row
header’?
YE0I69 ©E6 @ 9% AR 99° JFIR T 6471168 @RGSR 26¢] ‘Column &

Row header’ Q12% QUETIR @R ?

Just listen to the answers and play the video again for the correct answer.
QA q §4 99° A0 AR IR QBG q QQQ‘IQ omid |

17
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30.To stop video time at 1 minute 35 seconds in VLC Media Player.

COMPUTER SHIKSHA H

£691 @RAIRNG 69159 69m Q AR
tCanyfou tell Whaltlrou netehd to ulsle? €615\ 697 @ ﬁG‘IgIQ 66 @6
o go from one cell to another cells QUeLIN A8 ?

Stop video here and ask if they can tell what will you do to go from one cell to
another cell?

YE@0I69 ©E6 @ 9% /R 99° J9IR UG 6976 fRUIR6S, 6615 69 Q
2R 6915Y 69R § TRIAIR F6€1 [l KRS ?

Just listen to the answers and play the video again for the correct answer.
QAR § §8 9G° 90 AR IR @66 § YRR SR |

31.To stop video time at 1 minute 54 seconds in VLC Media Player.

&

COMPUTER SHIKSHA W

Which options can you see in the 6899 QIR 691 661 690 GG@'?JQQ
Status Bar ? Q8q 69HAIRS ?

5

Status Bar

Stop video here and ask if they can tell which options can be seen in ‘status bar’
?

YE0I69 Q&6 g 9% AR 99° JFIR J& 697I6Q @LUIAER ‘status bar’ 6
699 29R 92 6G%lIARA ?

Just listen to the answers and play the video again for the correct answer.
QAR § §8 9G° 90 AR IR 866 § YL SR |

18
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4

32.To stop video time at 2 minute 17 seconds in VLC Media Player.

COMPUTER SHIKSHA H

using the method taught to you g GLITINYS] AIIF 9Q QYR |
open the Calc file. IM g B6UR /R |

Stop video here and ask students to open ‘Calc’ file and then play the video
again.

20169 836 § 98 99 99° KIE AIeg ‘Calc’ FIRM § 6698 SS9 AR
QL IS° GIU6Q VBB § YRR oMY |

33.To stop video time at 4 minute 04 seconds in VLC Media Player.

*
What will we learn today ?
2@ 26e @6 figel ?
’ 5 2R K19 69 YACS F6€1 661159 65TR
| lass fi Il mak iyl
e e e e 9216 908 9" $1060 671 <
y ’ SR HiEIS;

COMPUTER SHIKSHA W

Stop video here and ask them what will we learn today?
JE20I69 63 q 9% 2 99° 699Ieg AFIA 2K 26T @8l Sl ?

Just listen to the answers and play the video again.
QAR § §4 9G° 90 AR IR 866 § YL SR |

34.To stop video time at 5 minute 09 seconds in VLC Media Player.

19
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COMPUTER SHIKSHA N

Have you all been able to make the Q61 661 FI6Q 97169 659 § SAIR
table or not ? QREIM A QIR ?

| A 8 c D

1 Name Roll No Math English
A 57
B 60
C
E

64
D 38
78

2
3
:
5
6

Stop video here and ask them if they have made this table?
Now just check whether they have created a table or not and then play the video
again.

JE@0I69 @63 q 9L @9 99° 699Ieg AP G 6971161 & 659Mm @ GaIR
RS ?

35.To stop video time at 5 minute 21 seconds in VLC Media Player.

4

COMPUTER SHIKSHA W

Can you tell why we use £67 fLAIAE 2l67 AIFE | FISLIR
Undo ? QLR QN ?

=

ﬁ(

Stop video here and ask if they know why do we use ‘undo’?

Just listen to the answers and play the video again.
YE0I69 ©E6 @ 9% AR 99° 697IRg AFIR A& 69716 QISR 267

‘undo’ RIZE GUETIR AR ?
QA9Q § g4 99° 0] Q9 IR §E6 § ReIa SR |

36.To stop video time at 6 minute 31 seconds in VLC Media Player.
Stop video here and ask students to do ‘undo’ and then play the video again.

20
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20169 836 § 98 9 99° RIS AIeg ‘undo’ ARSI TN L 99° 98°
GlU6Q BE6 § PRSI SR |

37.To stop video time at 6 minute 47 seconds in VLC Media Player.
Stop video here and ask students to erase all the data by using ‘Undo’.

E0I6Q 866 § 88 A I9° ]IS Fleg 9919 @191 964 ‘Undo’ § SYLLIR
A3 LIRS IR QL |

Now just check whether they have erased all data or not and then play the video.
F6a 657 220, 696168 901Y PIF1 9og PR AIRRE @ QIF 99° FIU6R
QB0 § eI oI |

38.To stop video time at 6 minute 59 seconds in VLC Media Player.

&

COMPUTER SHIKSHA W

£66 @RaIe 2l6F 601621 & fUeLIo |
Can you tell why we use Redo ? QIEe e ?

"

Stop video here and ask if they can tell why do we use ‘redo’?
JE0I6Q 886 q 9% 9 I8° 69797 JdFIR 98 699168 @LAIRES 26
‘redo’ RIG QUELTIR KR ?

Just listen to the answers and play the video again.
QA q §4 99° A0 AR IR ©&6 q QG‘Q‘I@ omid |

39.To stop video time at 8 minute 16 seconds in VLC Media Player.

21
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Stop video here and ask students to bring back the data which they had erased
and then play the video again.

20169 886 § 9% 99 99° 8IE FIeg 219! 965 99419 2189 AR g
6dQ JEe 6901168 LTIRIY6M IG° FIU6R 866 § ARSI oM |

40.To stop video time at 8 minute 59 seconds in VLC Media Player.
Stop video here and ask them to do ‘redo’ as shown in video.

Y@0I6Q 0B § 9% A I8° 627G GEG 69 6Q6IAINIYR! IR ‘redo’
R0 IR §L 9G° YG° GIU6R BEB § YRR SR |

Just check whether the students have brought back all data or not and then play
the video again.

J6@ 699 AR, 697169 F1Y QIF1 98¢ 9AFIR 218 ATRE & FIE 9e°
GlU6Q B&6 § YRS SR |

41.To stop video time at 9 minute 15 seconds in VLC Media Player.

&

COMPUTER SHIKSHA W

ged G‘i‘ﬂlﬁ@glsﬂ feaeyieeia g
Can you tell why we use Cut ? QIEe eq ?

Ean

.4 -

& Plug-n

Stop video here and if they can tell why do we use ‘Cut’?
JE0I69 ©G6 § 88 R I9° IS 697168 KIEIRT 26T ‘Cut’ AIET QULLIRQ

QR ?

Just listen to the answers and play the video again.
QA q §4 99° A0 AR IR ©&6 q QG‘Q‘I@ omid |

42.To stop video time at 10 minute 03 seconds in VLC Media Player.

22
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COMPUTER SHIKSHA W

. A Qeifle g6e agsl 6egm g AR
Nov«{ show how yo;.u will paste this 66110 §116 691 608 9TR 9T
entire table on a different sheet. caulal |

| | G| s D s B
RolNo  Math English  Hindi

Stop video here and ask students to paste the entire data on other sheet which
they had earlier typed and then play the video again.

E0I6Q 866 § 98 AR 99° 81 FIeg IR 6915\ &5 63 697168 YR
PR KRS 9°g4 2191 § 69% FAR! IR §L I9° FITER 863 § YASIR
oI |

43.To stop video time at 11 minute 16 seconds in VLC Media Player.
Stop video here and ask students to do ‘cut’ as shown in video.

JE0I69 63 Q 9L 29 99° I AIng 883 69 6L6IAIRNYS! AR “cut’
AR AR 9L ?

Just check whether the students have done ‘cut’ or not and then play the video
again.

T6a 659 AR, 6476Q ‘cut’ RAAIARE & QT 99° GlU69 &3 q
JesIa Il |

44.To stop video time at 12 minute 11 seconds in VLC Media Player.
Stop video here and ask students to do ‘Paste’ as shown in video.

E0I6Q 0868 § 98 9 9I9° I FIeg 866 69 683N IR Paste’
AAR! IR QL ?

Just check whether the students have done ‘paste’ or not and then play the video
again.
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T6@ 698 AR, 69716% ‘Paste’ FAINRE @ FIF IS° GIT6Q VBB §
gesia omI2l |
45.To stop video time at 12 minute 24 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Can you tell why we use £67 QZAIAE 2l6F 2T QISR |
Copy ? LG e ?

Ean

,‘/

Stop video here and ask if they know why do we use ‘copy’?
YZ0I69 0BG § 99 A 99° UG 6961166 QISR 2I6E! ‘copy’ RIER
QUSRI /Q ?

Just listen to the answers and play the video again.
QA g g4 99° 90 AR IR &6 § YRR SR |

46.To stop video time at 13 minute 28 seconds in VLC Media Player.
Stop video here and ask students to go on the second sheet as shown in the
video and then play the video again.

JE0I69 @63 q 9% A9 99° ]IE AIng ©G3 61 6Q6IUIRYR AR §L1A
19 § A9 IR QL |

47.To stop video time at 14 minute 09 seconds in VLC Media Player.
Stop video here and ask students to do ‘copy’ as shown in video.

JE0I69 63 Q 9% 29 99° I AIng Q83 69 6L6IAIRYS! AR “copy’
AR AR QL ?

Just check whether the students have done ‘copy’ or not and then play the video
again.

36Q 699 290G, 69916% ‘copy’ FINRE & AIE IS° G160 GGG §
JesIa oMl |
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48.To stop video time at 14 minute 45 seconds in VLC Media Player.
Stop video here and ask students to do ‘Paste’ as shown in video.

JE0I69 @63 q 9L 29 99° ]Ig AIeg ©E3 69 6Q6IUIRAYS AR Paste’
AR AR 9 ?

Just check whether the students have done ‘paste’ or not and then play the video
again.
T6@ 698 AR, 697I6S ‘Paste’ FALINRE @ QIF I9° GIT6Q VBB §
JeI I |

49.To stop video time at 15 minute 24 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Can you tell why we use Find & 66 @RaIfe 2l6e FIRg 94 f6ga §
Replace ? QUL QIEE Q1 ?

0

Stop video here and ask them why do we use ‘find & replace’?
YZ0I69 B3 § 9 AR 99° 69919g AFIR 26! “find & replace’ RILa
QUL @R ?

Just listen to the answers and play the video again.
QAR q g8l 99° A0SR AAQ IR QBG qQ gﬁ‘éla omid |

50.To stop video time at 16 minute 22 seconds in VLC Media Player.
Stop video here and ask students to select the sheet 2 as shown in the video and
then play the video again.

JE0I69 63 Q 9L 29 99° I8 AIng ©E3 69 6L¢IAIRYS AR €19 2 @
J6nS 99! AR QE |

51.To stop video time at 17 minute 01 seconds in VLC Media Player.
Stop video here and ask students to click on the ‘Find and replace’ option and
‘find’ ‘a’ word as shown in video.
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YE@0I69 ©E06 @ 9% AR 99° 8IE AIeg 8@6 69 6Q6IKIRYS| IR Find and
replace’ YR AUEA G2 A9 AR §L IG° ‘@’ 918 § 631G AR L |

Just check whether the students have done ‘find’ function or not and then play
the video again.
J6% 691 AR, /I FI68 find’ FAYINRE & QIF I9° SIT6Q VBB §
gesia omI2l |

52.To stop video time at 18 minute 54 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video and then play the
video again.
JE0I69 @63 Q 9% 29 99° RIg 7Ieg 883 69 6L6IKINYS| IR 23K
IR 98 I8° G969 GE6 g gaala o2l |

Just check whether the students have done ‘find’ or not and then play the video
again.

36Q 699 990G, |IE 7168 find’ FOINRE & FIF 98° FIU6A (&6 §
JesIa M2l |

53.To stop video time at 20 minute 06 seconds in VLC Media Player.
Stop video here and ask them to do ‘replace’ as shown in video.

JE0I6Q @63 q 9% A9 99° 6991eT @GE3 62 6Q6IKIRL AR ‘replace’
AR AR 9L ?

Just check whether the students have done ‘replace’ or not and then play the
video again.
36 66Q A9aY, RIS FII68 ‘“replace’ FALINRE & QI I9° GIU6Q &G g
JesIa M2l |

54.To stop video time at 20 minute 23 seconds in VLC Media Player.
Stop video here and ask students to replace ‘B’ letter with ‘Bharti’ as shown in
the video.

JE0I69 866 § 8% AR 99° ]IE FlIeg @66 63 6QHAIRNAS! AR B’ letter
Q ‘Bharti’ 92 Q699 909! AR 9E |
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Just check whether the students have replaced or not and then play the video
again.
T6Q 699 205, IS IR ‘replace’ AR & QIE 9S° GIU6Q BE3 q
JeI I |

55.To stop video time at 21 minute 36 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.

JE@0I69 ©E6 @ 9% A 99° I8 AIeg 8@6 63 6Q5IKIRYS| IR AR
IR QL |

Just check whether the students have done ‘find & replace’ or not and then play
the video again.

T6% 699 AR, /I FII68 “find & replace’ @ALIRRE @ QI 9S° GIA6R
PE6 g 9aSIa ol |

56.To stop video time at 22 minute 26 seconds in VLC Media Player.
Stop video here and ask them to ‘select first column as shown in video.

JE0I6Q @G3 q 9L A9 99° 6991eg @G3 62 6Q6IKIRYR AR JalF
62l6MIC § J6nQ KRS AR §L |

Just check whether the students have done ‘select’ or not and then play the
video again.
J6a 667 295, ]IS F1I6T ‘select” ARG @ Q1T IG° FIT6A 8LB §
JesIa Il |

57.To stop video time at 24 minute 25 seconds in VLC Media Player.
Stop video here and ask them to do as shown in video and then play the video
again.
JE0I69 @63 Q 9L A9 99° RIg 7Ieg 883 69 6L6ININYS! IR 23K
IR G2 99° GIT6Q GGG § YRSl SR |

58.To stop video time at 25 minute 01 seconds in VLC Media Player.
Stop video here and ask them to do practice of ‘left fill and right fill” as shown
in video.

JE0I69 @63 @ 9L A9 99° 699197 ©E3 69 6QGIUIRYS! AR “left fill
and right fill’ § 2RI RS AR QL |
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Just check whether the students have done ‘left fill and right fill” or not and then
play the video again.
6@ 699 ARG, ]IS FIER “left fill and right fill’ @RS & QT 9Q°

QlU6Q BB6 § YRR SR |
59.To stop video time at 25 minute 08 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Let us now learn about the Delete 219 SIS GRS F644 FIA6R
Contents option. fsiel |

Now let’s start to learn about ‘delete contents’.
969 2lg “delete contents” VLR S1F<1 AR @AY |
60.To stop video time at 27 minute 17 seconds in VLC Media Player.
Stop video here and ask them to ‘select ‘B’ column as shown in video and then
play the video again.

JE0I69 @63 q 9L A9 99° 699197 ©E3 69 696N AR ‘B’
6RI6MIE § 6 KRS IR §L IG° GlU6Q V66 § YRR I |

61.To stop video time at 27 minute 51 seconds in VLC Media Player.
Stop video here and ask them to ‘delete the text from the ‘C’ column as shown
in video.

JE0I69 @63 q 9L A9 99° 699197 ©E3 69 6Q6IKIRAYL AR “C’
6RI6MIF Q 69GF J6q GRS FQR! AR L |

Just check whether the students have done “delete text’ or not and then play the
video again.

36@ 699 990G, |IG 768 6699 Jog GRS SRR & QI 9e°
GlU6Q B&6 § PRSI SR |

62.To stop video time at 30 minute 43 seconds in VLC Media Player.
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COMPUTER SHIKSHA W

Now you will learn about the < - 4

Now let’s start learning about ‘Sheet’ option.

969 29 ‘Sheet’ YR fYA6R GgQ1 AR FAK! |
63.To stop video time at 32 minute 49 seconds in VLC Media Player.

Stop video here and ask students to make a ‘copy’ of sheet number 2 as shown

in the video and then play the video again.
JE0I69 @63 q 9% A9 99° ]Ig AIng ©G3 61 6Q6IKIRNYR! AR §1A

819 Q 6915 ‘copy’ G2UIR @G IR GL I9° GIU6R AEB § YRSIR SRR
|

64.To stop video time at 33 minute 54 seconds in VLC Media Player.
Stop video here and ask them to delete a copy ‘sheet 2 2’ as shown in video.
JE20I6Q W63 q 9% 29 99° 699197 @63 61 6Q6IKIRIYL AR ‘sheet 2 2°
g MG A9 IR §E |

Just check whether the students have done ‘delete copy sheet 2_2’ or not and
then play the video again.

36Q 699 @0GY, I F1I68 ‘sheet 2 2’ § TG FAYINRE @ Q1T IQ°
GlU6Q BE6 § YRSIR SR |
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65.To stop video time at 34 minute 29 seconds in VLC Media Player.

COMPUTER SHIKSHA M

Can you tell why the Sum formula is £661 QRAIRE 2l6E e TR O
used? QUELIA QLS QN ?

ﬁ(
Stop video here and ask them why do we use ‘sum formula’?

20169 G183 § 96 89 I9° 697Ieg JFIQ I6F! ‘sum formula® RIRG
QLLIQ @R ?

Just listen to the answers and play the video again.
QAR § §8 9G° 0% AR IR @66 § YRR SR |

66.To stop video time at 34 minute 46 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Look at the picture being shown to 2I560 TAILINYS §€ ¢ 6961 §6¢1
you which shows you how the Sum af @Rl FaR SILLIN KRS
formula can be used. casliaiag |

=Num1l + Num2+ Num3...

Stop video here and ask students to write down the given formula on their
notebook and then play the video again.

E0I6Q 0BG § 98 R I9° RI8 FIeG 6JAIRRA SISl 69 QRS
PN G ARG AR GL IG° BII6R BBG § YLFIR SR |

67.To stop video time at 36minute 23 seconds in VLC Media Player.

30



COMPUTER SHIKSHA

......... bridging the digital divide

Stop video here and ask students to sum up the number as shown in the video
and then play the video again.

JE0I6Q 63 q 9% 29 99° I AIng Q83 69 6L6IKIRYR IR AR
Jeq AGIRG AR 9L I9° SIU6Q @66 § JASI omIY |

68.To stop video time at 37 minute 10 seconds in VLC Media Player.
Stop video here and ask students to sum up the number as shown in the video
and then play the video again.

JE0I6Q @63 q 9% 29 99° I AIng Q83 69 6R6IKIRYR IR AR
Jeq AGIRG AR 9L I9° SIU6Q @66 § JASI SmIY |

69.To stop video time at 37 minute 40 seconds in VLC Media Player.
Stop video here and ask them to do as shown in video.

20169 GE6 § 99 9 I9° 62619g A6 61 69HIINIYS! IR KR! AR
Qe |

Just check whether the students have done it or not and then play the video
again.
T6@ 698 AR, /I FI68 IgIg FAIRE & FIF 99° GIU69 886 §
JesIa mI2l |

70.To stop video time at 37 minute 48 seconds in VLC Media Player.

*

COMPUTER SHIKSHA W

Let us now learn about the use of 219 S6iAIR 9]-Ig PRI a sueLia |’
the Subtract formula. Saa6R §ieiS! |

Subtract
«

wE 1Z
| J ,’_'__?- a

Stop video here and ask them to write ‘subtract formula’ in their notebook as
shown in video.

JE0I6Q 0BG q 98 A 98° 6971eG 69FIG@R $IS! 6Q ‘subtract formula’
q 6RYSI IR §L |
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71.To stop video time at 39 minute 18 seconds in VLC Media Player.
Stop video here and ask them to ‘subtract’ the number as shown in video.

JE@0I69 ©E6 @ 9% AR 99° 647G Q@3 6Q 6QHAIRNYR! IR AR J6q
‘subtract’ 998! QIR §L |

Just check whether the students have ‘subtracted or not and then play the video
again.

T6Q 699 A0RY, ]IS FI6R ‘subtract’ FQAAIARE @ QIE 99° QIU6Q BE3 q
JeI I |

72.To stop video time at 39 minute 58 seconds in VLC Media Player.
Stop video here and ask them to use ‘subtract formula’ as shown in video.

JE@0I69 ©E6 q 9% AR 99° 647IRg GEG 6Q 6QHNARYS! AR “subtract
formula’q SULLIR AR AR GE |

Just check whether the students have done ‘subtract formula’ or not and then
play the video again.

T6@ 698 GAR2, I FII6 ‘subtract formula’ RYSLIN FARRE & A1

48° GlU6Q @63 § Yei omIe |
73.To stop video time at 41 minute 02 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.

JE0I69 @63 Q 9L A9 99° RIg 7Ieg 83 69 6L6IKINYS! IR 23K
IR QL |

Just check whether the students have done it or not and then play the video
again.
36@ 699 290G, |1 7168 ILIg FIRE & AIR 98° Gl 8&6 g
JesIa Il |

74.To stop video time at 42 minute 55 seconds in VLC Media Player.

Stop video here and ask students to ‘multiply’ the number as shown in the video
and then play the video again.
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YE@0I69 ©E6 @ 9% a1 99° I8 FIeg G@G 6Q 6QHAIRNYR! IR FAQ
g@g ‘multiply’ f29! IR 92 I8° SI6Q ARG § YA SR |

75.To stop video time at 43 minute 37 seconds in VLC Media Player.
Stop video here and ask them to use ‘multiply formula’ as shown in video.

20169 GB6 § 98 a9 I9° 697IeG ABG 69 6QHILRNAS! AR ‘multiply
formula’ § QYSLIR @S AR §L |

Just check whether the students have done ‘multiply formula’ or not and then
play the video again.
36@ 699 990G, RIS FI68 ‘multiply formula’ § RUSLIR SRS & QIE
48° GlU6Q @63 § Yeia omIe |

76.To stop video time at 44 minute 01 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video and then play the
video again.
JE0I69 @63 Q 9L 29 99° RIg AIeg 883 69 6L6IKINYS| IR 23!
IR G2 99° SIT6Q GGG § YRSl SR |

Just check whether the students have done it or not and then play the video
again.
36@ 699 2052, |1 7168 Y215 FITRE & FIR 98° Gl 8&E6 g
JesIa M2l |

77.To stop video time at 45 minute 30 seconds in VLC Media Player.

Stop video here and ask them to ‘divide’ the number as shown in the video and
then play the video again.
JE0I6Q 086 q 9% 9 I8° I8 7leg @66 62 6QHILIRYS IR ‘divide’

091 AN L I8° FIU6Q A& § 9AFIa eI |

78.To stop video time at 46 minute 53 seconds in VLC Media Player.
Stop video here and ask them to use ‘division formula’ as shown in video.
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YE@0I69 ©E06 @ 9% AR 99° 647IRg ©@3 6Q 6QHAIRYS! AR “division
formula’ § QYSLIR KRS AR QL |

Just check whether the students have done ‘division formula’ or not and then
play the video again.

369 699 990G, RIg FI68 “division formula’ § QUSRI FOATKRE & Q1L
48° GlU6R @63 § YeI omIg |
79.To stop video time at 49 minute 15 seconds in VLC Media Player.

Stop video here and ask them to type ‘sum formula’ in their cell as shown in
video and then play the video again.

JE0I6Q @G6 q 9% A 99° 6991eg @GE3 62 6Q6IKIRNR IR 64AFFR
69M 6Q ‘sum formula’ § SIRA AR Al Q% |

80.To stop video time at 51 minute 08 seconds in VLC Media Player.
Stop video here and ask them to do as shown in video.

J@0I6Q GGG § 96 9 I9° 69719g QB3 69 69IARS 97 2RI IR
Qe |

Just check whether the students have done or not and then play the video again.
56 667 200, |IF FI68 FAYINRE @ FIT I8° FIU6R BLG g g
omid |

81.To stop video time at 51 minute 53 seconds in VLC Media Player.
Stop video here and ask students to apply ‘Sum’ formula as shown in the video.

JE0I6Q 826 q 9L 9 98° Y9° ]IE ARG Q&G 62 6Q4IAINYS| AR
‘sum formula’ § SUSLIR GRS IR GL |

Just check whether the students have applied sum formula or not and then play
the video again.

J6% 697 SR, &I F1I68 ‘sum formula’ § UGTIN FAAIRNRE @ QI 9°

QlU6R BB6 § YRFIR SR |
82.To stop video time at 52 minute 16 seconds in VLC Media Player.
Stop video here and ask them to do as shown in video.
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20169 836 § 98 99 I9° 626197 GGG 69 6QHIAINYS! AR 8RS AR
9% |

Just check whether the students have done it or not and then play the video
again.

J6@ 698 AR, /I FI68 1aIg FAIRE @ AIE I9° GIT69 836 §
gesia omI2l |

83.To stop video time at 53 minute 20 seconds in VLC Media Player.

Stop video here and ask students to find out the ‘total number’ as shown in the
video and then play the video again.
JE0I69 @63 q 9% 99 99° RIg 7Ieg 883 69 6LGININYS| AR ‘total

number’ § SILIA 89S TN 9L IS° GIU6Q QB § YA SR |

84.To stop video time at 54 minute 49 seconds in VLC Media Player.

Stop video here and ask students to write the ‘Product formula’ in notebook

which shown in video.
JE0I6Q @63 q 9L 29 99° ]Ig AIng @83 69 6Q6IUIRIYS AR

699199 HlISI 69 ‘Product formula’ § 6AHSI AN GE |

85.To stop video time at 55 minute 29 seconds in VLC Media Player.

Stop video here and ask them to do as shown in video.
YZ0I69 PG § 99 A 99° 69718 g QE6 62 69¢ILIRS| IR KRS IR

Q< |

Just check whether the students have done or not and then play the video again.
56@ 609 9972, 8IS FI68 ARIRRE @ A1 99° SIY6R 866 g YRR
omid |

86.To stop video time at 56 minute 43 seconds in VLC Media Player.

Stop video here and ask them to do as shown in video.
YZ0I6Q G166 § 99 AR I8° 696107 QB6 62 6QHURNYS! IR KR! AR

Q< |
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Just check whether the students have done or not and then play the video again.
T6Q 699 205Y, ]IS A6 2ARE & Q1T 9G° GlU6a 8E3 q qqéla
omid |

87.To stop video time at 58 minute 03 seconds in VLC Media Player.
Stop video here and ask students to apply ‘Quotient formula’ as shown in the

video and then play the video again.
JE@0I69 ©E06 @ 9% AR 99° I8 AIeg 886 6Q 6QHIKIRYS! IR ‘Quotient

formula’ § QUSLIR ARSI AIN G I9° GIT6Q 8BE6 § YL SR |

88.To stop video time at 57 minute 45 seconds in VLC Media Player.
Stop video here and ask them to do as shown in video.

@0I6Q GGG § 96 9 I9° 69710g QPG 69 69IARS 97 2RI AR
Qe |

Just check whether the students have done it or not and then play the video
again.

36@ 699 290G, |1 7168 ILIg FITRE & AR 98° Gl 8&E6 g
JesIa M2l |

89.To stop video time at 59 minute 39 seconds in VLC Media Player.

36



COMPUTER SHIKSHA

veree--.. bridging the digital divide

COMPUTER SHIKSHA N

Now all of you convert your file into QEIFIR §6¢1 AF6S SAN PINN §
PDF. G g ARRER /9 |

Stop video here and ask students to convert their ‘spreadsheet’ into ‘PDF
format’.

JE0I69 63 @ 9% A9 99° ]I8 ARG 6@ ‘spreadsheet’ @ ‘PDF
format’ § 999ER 906! dIR T |

Just check whether the students have done or not and then play the video again.
T62 699 ARG, ]IS F168 FAYINRE @ 91T 99° FIU6R VBB § JASIR
omie |

90.To stop video time at 1 hours 13 seconds in VLC Media Player.
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COMPUTER SHIKSHA N

Properly shut down your 299 eflaca g 0] RNULER R
system. oo |

Stop video here and ask them to save their ‘spreadsheet’ file and shut down their
computer.
JE0I6Q @G3 q 9% A 99° 699IRg 679w ‘spreadsheet’ FIm §

save 908 QIR G2 I9° 62919EA AHRATR § 96 A9 AR 9L |

Just check whether the students have done or not and then play the video again.
56 660 200, |IG FI68 SRS @ G I9° QIUER B&E § YA
omie |

Complete teacher’s manual for Open office Calc 1 Class 3
Class 3 Summaries
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v" What is Calc/ spreadsheet ?

Calc/ spreadsheet @6l ?
v" Why we use calc/ spreadsheet ?

2lI6€1 Calc/ spreadsheet R12@ QUSLIR 9Q ?
v How to open calc file?

Calc IR G 29 369 AU ?
v" What is use of formatting toolbar ?

formatting toolbar @€l IR QUSRI SN ?
v" How to use font name, font size, bold, italic, underline ?

font name, font size, bold, italic 9° underline § §AQ QUSLIR FAUAII ?
v" What is Alignment and how many types are there ?

Alignment @41 9Q° YLl 6262 JRIRQ 2K ?
v" What is use of number formatting?

Number formatting @ QUL @6l ?
v What is background color and font color?

Background color \%" font color @6l ?
v" How many sheets exist in a spreadsheet/calc.

691159 spreadsheet/calc CPIRM 6Q 6R6SIT sheet QG2 ?
v" Revision of sum, subtract, product and division formula.

sum, subtract, product %" division formula @ 2QUIL |
v How to close your calc/spreadsheet file ?

spreadsheet/calc Plam @ @UA @@ @A ?
v How to shut down computer.

AT § AUR 9L KA ?
Now let’s start video.
29 969 Q&6 2I9d 929! |

91.To stop video time at 34 seconds in VLC Media Player.
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COMPUTER SHIKSHA N

Can you tell why we use Find & 269 eEaIae qlsﬂ PINg 94 QSG@
Replace and what is the shortcut QA LYSLIN FILE QQ 96° 9L AR
command for this ? 4990 Qellg @6 26T ?

& Find
&
Replace

Stop video here and ask them if they know the use of ‘Find & Replace’ and

which ‘shortcut command’ is used for it?
YQ0I6Q 08B § 8% A I8° 697IRg J9IR UG 64769 Find & Replace’
ULLIR RIERE 9S° 98! IR 68K ‘shortcut command’ SYSLIR KL |

Just listen to the answers and play the video again for the correct answer.
QAR § §8 9G° 0% AR IR @66 § YR SR |

92.To stop video time at 1 minute 11 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Can you tell what is the difference £691 2RAING ¢ 98° o8 auen
between Cut and Copy and what are arRiey e6 266 99° el g 9696
the shortcut commands for these ? QEllg YL @61 26 ?

e Cut
&
Copy

Stop video here and ask if they can tell the difference between ‘Copy’ and ‘Cut’
and what are the shortcut command for these?

JE0I6Q @63 Q 9% A9 Y9° JoIQ U8 6Q716G “Copy’ ¥_° ‘Cut’ FIIEQ
QIday SEAIRES 99° 9& gEQ QIR ‘shortcut command’ @4l |
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Just listen to the answers and play the video again for the correct answer.
RAQ g g4 99° 90K AR IR &6 § YRS SR |

4

93.To stop video time at 2 minute 08 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Can you tell why we use Delete £671 EAIRE I GRS 69N K6
Cell? din QYSLIA /R ?

&

Delete

Stop video here and ask them why we use ‘delete cells’” option?
JE@0I69 @63 q 9% @9 99° 6991Rg AFIR 2I6F! ‘delete cells’ AYR Q
QILS QUL [Q ?

Just listen to the answers and play the video again for the correct answer.
QAR § §8 9G° 0% AR IR @66 § YR SR |

+

94.To stop video time at 2 minute 24 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Do you know why we use the Sheet @61 §661 RIEIS 2I6H §1S' AYE N
option ? QUELIQ QILE e ?

@/
ﬁ Sheet

Stop video here and ask if they know why we use ‘sheet” option?
JE0I69 ©E6 g 9% 21 99° dFIR 48 6971I6% QIGRT 2I6¢] ‘sheet’ YR
FIER QUL AR ?

Just listen to the answers and play the video again for the correct answer.
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Qa9 § g4 99° 909 209 IR @B6 § AR SR |

95.To stop video time at 2 minute 56 seconds in VLC Media Player.

4

COMPUTER SHIKSHA M

Using the method taught to you £ag gLl IR A IR FAR
open the Calc file. PIOM g B6UR QR |

Stop video here and ask them to open their ‘spreadsheet/calc’ file.

YE0I69 ©E6 @ 9% AR 99° 640IReg 6QFIRE A ‘spreadsheet/calc’ FIRM Q
3698 A9 IR §E |

Just check whether the students have opened the file or not and then play the
video again.
369 699 990G, 699168 FIOM § 3697 FAGRE & I 98° FIU6Q
PE6 § eI SR |

96.To stop video time at 3 minute 03 seconds in VLC Media Player.

&

COMPUTER SHIKSHA 8

Let us now see what we will learn 219 SEIAIR 69 21F 267 Q6
today ? fgel |

Today’s Class

Stop video here and ask them what will we learn today?
JE@0I6Q 63 q 9% a9 99° 649Ieg AFIR 26T 2R @8l Sl ?

Just listen to the answers and play the video again. @9 § g6l 99° 408 Qe
IR 866 § YESIR oI |
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97.To stop video time at 4 minute 12 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Can you tell why we use 266 QEAIRS ZJIGH e 681 QN
Font Name ? UILIR QIEE e ?

/,{4
ﬁ Font Name

Stop video here and ask if they can tell why use ‘Font Name’?

JE@0I69 0606 @ 9% AR 99° JFIR T 64716 @LUIAES 26¢] Font
Name’ Q126 QUSLIQ 8Q ?

Just listen to the answers and play the video again.
QAR § §8 9G° 0% AR IR @66 § YR SR |

98.To stop video time at 4 minute 30 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Now all of you show how you will QRIS §661 AF69 SAN Qﬁd
apply Font style on your entire 69'g9M 69 Q. YW G AN
table. QUSLIQ QA 6L |

A8 Bell MT
A3 |agBerlin Sans FB
—HasBerlin sans FB Demi

10 | qua
11_| |ABookman Old Style
12 | |A88ockshett symbol 7 {5 @~ = 636

Stop video here and ask students to apply ‘Font name’ and then play the video
again.

@0I6Q GGG § 96 9 I9° K1 FI9F ‘Font name’ § SUSLIR 8QSI AR
3L IG° QIU6Q BL6 § YRR SR |

99.To stop video time at 5 minute 01 seconds in VLC Media Player.
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Stop video here and ask them to select their ‘cell’ or ‘data’ as shown in video and

then play the video again.
JE@0I69 ©E6 @ 9% AR 99° 697G QGG 6Q 6QHAINYR! IR AT

‘cell’ @9 ‘data’ § D6 FAS! AIR §F IS° GI6Q BBG § YA SR |

100. To stop video time at 5 minute 41 seconds in VLC Media Player,
Stop video here and ask them to change ‘font name’ style of the data as shown
in video and then play the video again.

Y@0I6Q GEB § /% A I8° 697G QGG 69 Q6N IR data
JGRR “font name’ VIRM G change KRG AR € I9° GIU6R VLGB q
JesIa omI2l |

101. To stop video time at 6 minute 35 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.

JE@0I69 &6 @ 9% AR 99° I8 AIeg 8@6 63 6Q6IKIRS| IR 2R
IR 9L |

Just check whether the students have changed ‘font name’ style or not and then
play the video again.

J6% 698 SR, &I FII6R font name’ VIRM § change FRAITRE @ Q&
98° GIU6R 866 § JaSIa oMl |

102. To stop video time at 6 minute 50 seconds in VLC Media Player,

o

COMPUTER SHIKSHA H

. 661 @LTAIRE 2i6E] L ARR R -
Can you tell why we use Font Size ? QUeIn QIEE e ?

&

Font Size

Stop video here and ask if they can tell why we use ‘font size’ option?
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JE0I69 ©E06 @ 9% AR 99° J9IQ UG 6476 @RUIRAES 26F! “Font size’
QLG QUSTIQ R ?

Just listen to the answers and play the video again.
QA q §4 99° 0K AR IR VBG q qe‘éla omie |

103. To stop video time at 7 minute 10 seconds in VLC Media Player.

o

COMPUTER SHIKSHA W

Now go ahead and show how you Y6 QA 9L A L QR G I
will increase the size of your font. FA8 €QIQE SIL1 696112 |

Stop video here and ask students to increase the size of the font and then play
the video again.

E0I6Q Q66 § 98 f I9° ’I8 FIeg 04 Q ARG § FRINSI § 98 I8°
GlU6Q BH6 § YRSIR SR |

104. To stop video time at 7 minute 35 seconds in VLC Media Player,
Stop video here and ask them to select their whole data as shown in video and
then play the video again.

JE0I6Q @66 q 9% A 99° 6991eg @GE3 62 6Q6IKIRNRI IR 6QAFFR
A°q4 data § T6MY FRAG! VR GL IG° GIT6R VLB § YRR SR |

105. To stop video time at 8 minute 09 seconds in VLC Media Player.
Stop video here and ask them to change ‘font size’ as shown in video.

JE0I69 @63 Q 9% A9 99° 699197 ©E3 69 6L6IKIRYS! AR “font size’
q change @991 AIR 9L |

Just check whether the students have changed ‘font size” or not and then play
the video again.
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J6a 667 29GY, ]IS FI68 FAIARE & FIE I9° G196 BB6 § 9L
oI |

106. To stop video time at 8 minute 35 seconds in VLC Media Player.

COMPUTER SHIKSHA W

266 @EaIae 2l651 681N & SIeLIR
Can you tell why we use Bold ? QITS 0q ?

,5('
ﬁ Bold

Stop video here and ask if they can tell why we use ‘Bold’ option?
JE@0I69 ©E06 @ 9% 9 99° A%IQ U& 6971I6R RLUIAER 2651 ‘Bold’ 2R
QTR QUL AR ?

Just listen to the answers and play the video again.
QA g g4 99° 90 AR IR &6 § YRS oI |

107. To stop video time at 8 minute 58 seconds in VLC Media Player.

.

COMPUTER SHIKSHA M

Go ahead and show h ill
r:aakeetahea:ea:ﬁ: wofo‘:u‘:?l";:lne Sl A 19 BrapRe Sfia
Bolg y 6LE6P § RUR 6QIN AAS 6S61I2 |

B G Ton et Fome Tk [0 Wik 1

2-8-8a  BEAVEXLEVY - @hhduN0mEd o,
¢t vBIUEzae ANPLEEEED-2A-

Stop video here and ask students to make the heading line ‘Bold’ and then play
the video again.
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20169 836 § 98 99 99° |IE AIeq heading line § ‘Bold’ @3S IR g€
G° GlU6Q B&6 § YRS eIl |

108. To stop video time at 9 minute 55 seconds in VLC Media Player.
Stop video here and ask them to do ‘bold’ as shown in video.

YE@0I69 ©E06 @ 9% A 99° I8 AIeg 8@6 63 6Q5IKIRYS| IR Bold’
ARG 9IR 9T |

Just check whether the students have changed ‘bold’ or not and then play the
video again.

T6@ 667 200, |IE F1668 SRS @ I I9° QIU6R V&6 g YAl
omie |

109. To stop video time at 10 minute 02 seconds in VLC Media Player.

COMPUTER SHIKSHA H

: 2691 RRAINE Al6H ATIAS N )
Can you tell why we use Italics ? Quegia QIee eq?

o
ﬁ Italics

Stop video here and ask if they know why we use ‘italic’ option?
YE0I69 ©E06 @ 9% a1 99° J9IR I8 6971168 QIR 2671 ‘Bold’ YR
QTR QUL AR ?

Just listen to the answers and play the video again.

QA9 § g4 99° 0] Q9 IR §E6 § eI SR |
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110. To stop video time at 11 minute 20 seconds in VLC Media Player.
Stop video here and ask them to do ‘italic’ as shown in video.

G060 W86 g 98 A9 9I9° 818 Aleg 886 69 6G¢IKINGSI AR “italic’
A0R! IR QL |

Just check whether the students have done ‘italic’ or not and then play the video
again.
T6Q 699 205Y, ]IS A6 2ARE & QIE 98° GIU6Q RE q qqéla
omid |

111. To stop video time at 11 minute 28 seconds in VLC Media Player.

COMPUTER SHIKSHA W

. 661 @LAIRE A6 AR Q|
Can you tell why we use Underline ? Quegia QIee Y

ﬁ( Underline

Stop video here and ask if they can tell why we use ‘Underline’ option?
JE0I69 63 q 9L 29 Y9° JoIQ T 6971I6e @EAIRAES 2I6E] “Underline’
2Ye QTR QULIR K ?

Just listen to the answers and play the video again.
QAR q g8l 99° A0SR AAQ IR QBG qQ gﬁ‘@‘la omid |

112. To stop video time at 12 minute 39 seconds in VLC Media Player.
Stop video here and ask them to do ‘underline’ as shown in video.

JE0I69 66 @ 9L 29 99° ]Ig AIng ©E3 69 696N AR
‘underline’ @G QIR Q% |

Just check whether the students have done ‘underline’ or not and then play the
video again.
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J6a 667 29GY, ]IS FI68 FAIARE & FIE I9° G196 BB6 § 9L
oI |

113. To stop video time at 12 minute 52 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Do you know how many types of Q61 £6¢1 RI88 INNFECAE 6968
Alignments are there ? gl Q 28 ?

&

Alignments

Stop video here and ask if they know how many types of ‘alignments’ are there?

JE0I69 ©G3 @ 9L A9 Y9° JoIQ T 6971I6Q REAIRES ‘alignments’
6Q6C dAl 2R ?

Just listen to the answers and play the video again.
QAR § §8 9G° 0% AR IR @66 § YR SR |

114. To stop video time at 14 minute 08 seconds in VLC Media Player.

COMPUTER SHIKSHA W

e s Q6 966 RIAR 6A6SETEH P66l

: : 648616 68 SINC AR 6I6CETER
Spreadsheet then what alignment is 6056 QIS 99° 0.0 AIS 606 696

set by default for text and what is JRINGEAE SR A6A] 621N
set for numerals ? QEAN ?

5

Alignments

Stop video here and ask if they know which alignment is set as default on text
and numerical in spreadsheet?

20169 883 § 98 99 I9° d5Ia I 626168 RIRE 6556 69 68Q
‘alignments’ 4Q° @A 6N 699 ‘alignments’ qé@ set 6QIRQR2N ?
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Just listen to the answers and play the video again.
QA q §4 99° 0K AR IR VBG q QQG‘IQ omie |

115. To stop video time at 15 minute 42 seconds in VLC Media Player.
Stop video here and ask students to set ‘heading/title’ in the centre with help of
‘Alignment’ option and then play the video again.

JE@0I69 ©E06 @ 9% AR 99° I8 ARG ‘Alignment’ YR § QUSLIRQ /A
‘heading/title’ § IR § 21T 98 IS° GIU6Q 866 § YL oI |

Just check whether the students have set ‘centre alignment’ or not and then play
the video again.

36@ 699 @9G2, RIE F1I68 ‘centre alignment’ AAINRE & I 98°
GlU6Q BB6 § YRFIR SR |

116. To stop video time at 17 minute 28 seconds in VLC Media Player.
Stop video here and ask them to set ‘right and left alignment’ as shown in video.

JE@0I69 ©E6 @ 9% AR 99° 647IRg ©@3 6Q 6QHAIRYR! AR ‘right IQ°
left alignment’ @291 QIR Q% |

Just check whether the students have set ‘right and left alignment’ or not and
then play the video again.

369 699 990G, I FI6R ‘right 9S° left alignment @AITRE & FIE 9IS
GlU6Q BE6 § YRS SR |

117. To stop video time at 17 minute 44 seconds in VLC Media Player.
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COMPUTER SHIKSHA W

Can you tell why we use Number £661 QTAIRS 267 £aq 6T a ||
formatting ? LUSLIN FIEE e ?

5 Number
Formatting

Stop video here and ask if they can tell why we use ‘number formatting’ ?

Just listen to the answers and play the video again.
YE0I69 ©E6 @ 9% AR 99° dFIR T 6476 @RUIAESL 2I6E ‘number

formatting’ RI2&@ SUSLIR KQ ?

Qa9 § g4 99° 909 209 IR @86 § AR SR |

118. To stop video time at 19 minute 11 seconds in VLC Media Player.
Stop video here and ask them to change the formatting of number as shown in
video.

JE0I6Q @63 q 9L A9 99° 6991eg @G3 62 6Q6IKIRYRI IR 2R JEa
Q ‘formatting’ 69& QA< AR Q% |

Just check whether the students have changed the format of the number or not
and then play the video again.

569 699 2952, IS €65 FAUITRE § QI I9° FIU69 E6 § YR
SR |

119. To stop video time at 20 minute 51 seconds in VLC Media Player.
Stop video here and ask them to do ‘number format’ as shown in video.

JE0I6Q 0868 § 98 AR I9° 697lIRG VB8 62 6QHIKIRAS! IR ‘number
format’ @991 AR §L |

Just check whether the students have done ‘number format’ or not and then play
the video again.

36@ 699 @9G2, RIE F1I68 ‘number format’ FAINRE @ AT I° G1U6Q
QB0 g YRS SR |
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120. To stop video time at 21 minute 05 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Do you know why we use the 2661 RI88 2168 QUIR 60 eFa QLG I
Borders in Calc ? ueQia eQ ?

A
Border

Stop video here and ask if they know why do we use ‘border’ in ‘calc’ ?

YQ0I6Q 08B § 8% a9 I8° 697G dFIR UG 64916 RISRT 2I6A ‘calc’
69 2I6¢1 ‘border’ RIZR USLIR AR ?

Just listen to the answers and play the video again.
QA g g4 99° 907 AR IR &6 § YRR SR |

121. To stop video time at 23 minute 24 seconds in VLC Media Player.
Stop video here and ask them to apply border as shown in the video and then
play the video again.

JE0I6Q 63 q 9L A9 99° 699197 ©E3 69 6Q6IKIRAYS AR ‘border’
RARGIG L IG° GlU6R VBB § YL S |

Just check whether the students have applied ‘border’ or not and then play the
video again.

36@ 699 @9GY, RIS FI68 ‘border’ MR AR @ AT I9° GIU6A ARG
g eI I |

122. To stop video time at 23 minute 37 seconds in VLC Media Player.
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COMPUTER SHIKSHA W

Can you tell what happens with £691 QTAING QUINFING SRA FIQ
Background color ? @6 6LIRN2AIN ?

o~ Background
Color

Stop video here and ask them why do we use ‘background color’ in calc?
Just listen to the answers and play the video again.

Y@0I6Q @B § /L A I8° 697G AFIR 2l6E! ‘calc’ 6Q I6T
‘background color’ LG UITIR @ ?

Qa9 § g4 99° 909 209 IR @86 § AR SR |

123. To stop video time at 24 minute 58 seconds in VLC Media Player.
Stop video here and ask them to change ‘background color’ as shown in video.
Just check whether the students have changed ‘background color or not and then
play the video again.

Y@0I6Q GGG § /L A I8° 697G QG 69 6Q6IAINYL AR
“background color’ § change @3S Al Q% |

36@ 699 @9G2, KIS F1I68 ‘background color’ § change SALIRR] @ Q&
G° QITER VBB q YRR oI |
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124, To stop video time at 25 minute 11 seconds in VLC Media Player.

COMPUTER SHIKSHA H

2661 SRAIRE 2I6E L TN A
Can you tell why we use Font Color ? Quegia eIde eq?

A
ﬁ Font Color

Stop video here and ask if they can tell why do we use ‘font color’ in calc?
YQ0I6Q 08B § 8% A I8° 697G dFIR AT 649160 @LAIRE 2l6E

‘calc’ 69 2lI6E1 “font color’ ARG SUSLIR @ ?

Just listen to the answers and play the video again.
QA g g4 99° 90 AR IR &6 § YRR SR |

125. To stop video time at 25 minute 26 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Show how you will change the font L661 F1F1 A 6QNERIE 69 P QA MR
color for the names column. g @dA fLRING 69612 |

GO VEXE- 09 Gl duNoEEL 0,
1 AxPudeend-dy

Stop video here and ask students to change the ‘font color’ of the ‘name column’
and then play the video again.
JE20I6Q @63 q 9% 29 99° KIS ‘name column’ Q “font color’ §

change 98! QIR G I9° GIU6Q BEE § LI SR |

126. To stop video time at 26 minute 28 seconds in VLC Media Player.
Stop video here and ask them to change ‘font color’ as shown in video.
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YE@0I69 ©E06 Q 9% AR 99° 647Ieg ©EG 6Q 6QHIAIRYS! AR “font color’
q change @991 AIR 9L |

Just check whether the students have changed ‘font color or not and then play
the video again.
369 699 990G, |1 FI68 font color’ § change @RIFRE & AIE 9e°
GlU6Q B&6 § PRSI SR |

127. To stop video time at 28 minute 54 seconds in VLC Media Player.

Stop video here and ask them to use ‘multiply/product formula’ as shown in
video.

JE0I69 63 q 9L A9 99° 699197 ©E3 69 661N AR
‘multiply/product formula’ § QUSLIR @S Al Q% |

Just check whether the students have used ‘multiply/product formula’ or not and
then play the video again.

T6Q 699 905, ]IS AI6R ‘multiply/product formula’ § QUSRI FRE @
QT 98° GlU6R BH6 § YRFIR SRI |

128. To stop video time at 30 minute 16 seconds in VLC Media Player.
Stop video here and ask them to use ‘sum formula’ as shown in video.

JE0I6Q @63 q 9L @9 99° 69919g ©G3 61 6Q6IKIRYS AR ‘sum
formula’ § QYSLIR AR AR QL |

Just check whether the students have done ‘sum formula’ or not and then play
the video again.
T6@ 699 AR, /I FII68 ‘sum formula’ § RUSLIR FARE @ Q1L 9e°
GlU6Q BE6 § YRSIR SR |

129. To stop video time at 32 minute 05 seconds in VLC Media Player.
Stop video here and ask them to use ‘division/quotient formula’ as shown in
video.

JE0I6Q 0868 § 98 AR I9° 697lIRG VEE 62 6LHIKIRAS! IR
‘division/quotient formula’ § QUSLIRQ AR AN QL |
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Just check whether the students have done ‘division/quotient formula’ or not
and then play the video again.

S6q 60Q 990, 8IG AI6S “division/quotient formula’ § QUSLIR FRE @

QI 99° QIU69 Q186 § 9aTIa onI |
130. To stop video time at 32 minute 24 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Shut down your computer.

299 efiaca g 98 /9 |

Stop video here and ask them to close their spreadsheet file and shut down their
computer.

JE0I6Q @63 q 9% @ 99° 699IRg 679w ‘spreadsheet’ Pl §
save 999 GIR G 99° 629197A AHAR § €% KRS AN §L |

Just check whether the students have done or not and then play the video again.
T6@ 699 99HY, 8I¢ 716 @RS @ Q1T 9G° ClU6a 8&6 q qqéla
omid |
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Complete teacher’s manual for Open office Calc 1 Class 4

Class 4 Summaries
How to open calc file?
Calc PIOM § 29 369Q @A ?
Make a table.
65115 table GRIIQ /A |
About normal option and page break preview.
normal &9e 9Q° page break preview SYA6 |
Hide and show toolbar.
Toolbar @ Hide 9%"° show @9 |
About formula bar.
formula bar SYLER |
Hide and show Status bar.
Status bar @ Hide 99"° show @9 |
About column & row header.
column 999° row header SYLER |
Use of side bar.
side bar @ ULLI |
Use of zoom bar.
zoom bar Q@ @URLIAN |
You will revise previous formula.
2661 9S 62IRI Q AQUIY KRS |

Now let’s start video.

2 969 066 2R 2K |
. To stop video time at 34 seconds in VLC Media Player.

COMPUTER SHIKSHA W

661 QLA UleE T AN A :
Can you tell why we use Font Color? QUSRIQ QIER eg ?

,,('
ﬁ Font Color

bridging the digital divide



COMPUTER SHIKSHA

ceeee---. bridging the digital divide

Stop video here and ask them why do we use ‘font color’?
JE0I6Q 886 § 9% A9 99° 699Ieg AR 2I6E1 “font color’ § RNLQ
QUL QR ?

Just listen to the answers and play the video again for the correct answer.
QAR G g8 99° 90K Q@R IR Q&6 § AR SR |

2. To stop video time at 55 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Can you tell the difference between £661 SRAING QUILGING FAR I9°
Background Color and Font Color? P AN AU AIAFY 96 ?

5 Background Color
Vs
Font Color

Stop video here and ask if they can tell the difference between ‘font color and
background color’?

YE@0I69 066 q 9L AR IQ° JoIQ G 699168 QLRGSR “font color IQ°
background color’ ¢1*I6Q A1ARY 94 ?

Just listen to the answers and play the video again for the correct answer.
QAR G 6 99° 90 Q09 IR 8&6 § A9 oM |

ad

3. To stop video time at 1 minute 23 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Can you tell what is the shortcut 2661 REAINL 69IR UIN ATFE KNG
command for Bold ? @61 6% ?

A
Bold

Stop video here and ask if they can tell which command is used for ‘Bold’?
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20169 0E6 § 69 99 I9° d9IQ A 626168 S2AIR6S ‘Bold’ AIR 68Q
Qcllg QUSLIR AUAN] ?

Just listen to the answers and play the video again for the correct answer.
QA g g6l 99° 0K @R JIR QBG q Q‘&‘@I‘& omie |

. To stop video time at 1 minute 41 seconds in VLC Media Player.

.
COMPUTER SHIKSHA H

Can you tell what is the shortcut £661 STAIRNS QGRS QIR ITSE
command for Italics and why we do Qg Q61 265 99° 2lI6E ILIG LS

we use Italics ? yeLia eQ ?

Italic

Stop video here and ask them which command is used for ‘italic’ and why is it
used?

20169 8G6 § 98 89 I9° 697I9G JFIR ‘italic’ UIR 68R 7€ SUSLIR
AU 99° IQIq AIEG SUSLIQ SN ?

Just listen to the answers and play the video again for the correct answer.
QAR G g6 99° 90R Q09 U 8&6 § A9l oM |

5. To stop video time at 2 minute 08 seconds in VLC Media Player.

&
COMPUTER SHIKSHA H

Can you tell how many types of £69 e2aIfe IRINRFEAE 6968
alignments are there? aeiaa s ?

Alignments
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Stop video here and ask them how many types of ‘alignments’ are there?

YE0I69 066 q 99 AR IQ° 649Iag J9IR ‘alignments’ 6866 JRIR 2R ?

Just listen to the answers and play the video again for the correct answer.
QAR g 4 99° 90 A0 R BE6 § YRR oM |

o

6. To stop video time at 2 minute 28 seconds in VLC Media Player.

COMPUTER SHIKSHA M

Can you tell what is the shortcut £6¢1 @LAIGS 694R IRINTEA
command for Center Alignment ? diR 4FRE QG Q6 2A6¢ ?

Center
Alignment

Stop video here and ask if they can tell which short cut command is used for
‘centre alignment’?

YE@0I69 066 § 99 AR IQ° J9IQ G 6971168 REUIQAES centre alignment”
IR 699 456 714 USLIR QLI ?

Just listen to the answers and play the video again for the correct answer.
QA q §4 99° A0 AR IR QBG q QQ‘Q‘IQ omid |

4

7. To stop video time at 2 minute 51 seconds in VLC Media Player.

COMPUTER SHIKSHA H

open the Calc file using the method £ag gLIAINYS! Al FIAU AN
taught to you. QIR Q PN Q B6AR G |
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Stop video here and ask if they have opened ‘spreadsheet/calc’ file or not?
JE@0I69 066 q 99 R IQ° J9IR UG 64CI6R ‘spreadsheet/cale’ Q FIRM
g 6698 AU @ FIE ?

Just check whether they have opened ‘spreadsheet/calc’ or not and then play the
video again.

G6Q 60Q @9GY, 646 ‘spreadsheet/cale’ FIRM § B64F FAAIRE &
Q2 98° IU6Q ARG § 9aTIa oM |

8. To stop video time at 2 minute 57 seconds in VLC Media Player.

What will we learn today ?
2R 2169 @6 fgiel ?
qaﬂ Qcﬂ GS“@\, sqgﬁ ﬁa‘é qm I
; 5 .

>

COMPUTER SHIKSHA W

X T e I i
ame Car Bike Cycle

N
21
B
e
s D
‘E
F

Stop video here and ask what will they learn today?
JE20I69 986 § 9% 29 99° 627G IR 260 2iE K6l S5 ?

Just listen to the answers and play the video again.
QAR § §4 9G° 90 AR IR 866 § YL SR |

9. To stop video time at 4 minute 03 seconds in VLC Media Player.

&

COMPUTER SHIKSHA H

; QEFIR S 6961 AINAS| OF
N ke the table being shown t 6Qsll o
‘ou, You can make  table on your [Jlj S99 69ER 8215 65, 96 &g
You, y Q8! 65 69641618 659M SR
ownalso. SRAIRS el |

7

| ] | < | 0
ame Car Bike Cycle
20

—
3 | 21

:
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Stop video here and ask them to make the table as shown in video.
YE@0I69 066 § 9 AR IQ° 697eg Q66 69 6QHIAINYS! IR 659M §
QAR 29 AR QL |

Just listen to the answers and play the video again.
QA g 4 99° 907 A0 R BE6 § YRR oM |

10.To stop video time at 4 minute 33 seconds in VLC Media Player.

*

COMPUTER SHIKSHA H

Can you tell why we use the page £67 SRAIRE 2i6e 69% 698 o |’
break preview? QILE queLIQ eQ ?
e T
] N

Stop video here and ask if they can tell why do we use ‘page break preview’?
JE0I69 886 § 9L 29 99° dFIQ IG 647I6Q 2L &lI6F] ‘page break
preview’ Q186 QUSLIR AR ?

Just listen to the answers and play the video again.
QAR § §8 9G° 0% AR AR @66 § YRS SR |

11.To stop video time at 5 minute 41 seconds in VLC Media Player.
Stop video here and ask to do ‘page break preview’ as shown in video.

JE0I6Q B56 § 98 AR I9° 697197 ©EE 69 6QHAIRNIYS! AR page break
preview’ @0Q1 AR §€ |

Just check whether the students have done ‘page break preview’ or not and then
play the video again.

J6% 697 FRT, |IE FII6R ‘page break preview’ RALIARE & 1T 9S°
GlU6Q B&6 § YRSIQ SR |
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12.To stop video time at 5 minute 53 seconds in VLC Media Player.

&

COMPUTER SHIKSHA 8

Do you know why we use the Q61 g671 Q1818 26T adif a9 g
Normal option ? QUSLIN FILE e ?
y, met Took Deta ¥

........

chchchchchch
..........
..........

........

Stop video here and ask why do we use ‘normal’?
JE0I6Q BE6 § 8% @R IS° IFIR 2I6S] ‘normal’ RITE SUSLIRQ AR ?

Just listen to the answers and play the video again.
QA g 4 99° 90 A0 R BE6 § YRR emI |

13.To stop video time at 7 minute 12 seconds in VLC Media Player.
Stop video here and ask to do ‘normal’ as shown in video.

JE0I6Q 686 § 9% A9 99° 6979g 8EG 69 6L6IFINYS! AT ‘normal’
A0R! IR QL |

Just check whether the students have done ‘normal’ or not and then play the
video again.

J6% 698 AR, IE FI68 ‘normal’ AYIRRE & FIT IS° SIT6ER VBB §
JesIa Il |
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COMPUTER SHIKSHA H

Can you tell why we use the £691 *EAIRe 2i6a gRSIA SITE I
Toolbar? ueeia eQ ?
o Insert Fgrmat Jooks Data ¥
LAY
Page Break P
E

Stop video here and ask if they can tell why do we use ‘toolbar’?
YZ0I6Q @66 § 99 A IG° 696197 TR 26 RIS ‘toolbar’ § SUFLIR

aQ |

Just listen to the answers and play the video again.
QA g 4 99° 90 A0 R BE6 § YRR omI |

15.To stop video time at 8 minute 41 seconds in VLC Media Player.
Stop video here and ask them to hide ‘Find and Formatting toolbar’ as shown in
video.

JE0I6Q &G @ 9% A 99° 697Ieg Q&3 6 6QHAINYS| IR ‘Find 9Q°
Formatting toolbar’ § REIRSI AR 9€ |

Just check whether the students have hidden ‘Find and Formatting toolbar’ or
not and then play the video again.

36@ 699 @9GY, |1 F1I68 Find 98° Formatting toolbar’ § ROIRRE & Q12
G° QlU6Q BE6 § YRS SR |
16.To stop video time at 9 minute 19 seconds in VLC Media Player.

Stop video here and ask them to hide ‘standard and formula bar’ as shown in
video.

JE0I6Q 886 § 9% A9 99° 697I9g 883 6Q 6LGIAINYS! AR ‘standard
\8° formula bar’ § RFING! AR §L |
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Just check whether the students have hidden ‘standard and formula bar’ or not
and then play the video again.
T6Q 699 205, ]IS AI6R ‘standard \9Q° formula bar’ § RSINRE & QI
JQ° QlU6 Q&G q qqéla omid |

17.To stop video time at 10 minute 37 seconds in VLC Media Player.

Stop video here and ask them to show ‘standard and formatting bar’ as shown in
video.

JE@0I69 066 § 9L AR IQ° 699197 9@G 69 6Q5IKIRYS| IR “standard
\Q° formatting bar’ § 6QHIRS! IR GL |

Just check whether the students have shown ‘standard and formatting bar’ or not
and then play the video again.

S6Q 60Q @94, 8IS Q6% ‘standard IR° formatting bar’ § 6QHIRRE &
QT 98° QlU6R BX6 § YRFIR SR |

18.To stop video time at 11 minute 28 seconds in VLC Media Player.
Stop video here and ask to show ‘Find and Formula bar’ as shown in video.

JE@0I69 066 q 9L AR IQ° 699197 Q@G 63 6Q6IKIRNRS| IR Find I9°
Formula bar’ § 6Q¢IQS| QIR §L |

Just check whether the students have shown ‘Find and Formula bar’ or not and
then play the video again.

J6% 698 G172, I F1I68 ‘Find 99° Formula bar’ § 69HIQRE & QI8 98°
Gl6Q VB3 § PRSI I |

19.To stop video time at 11 minute 40 seconds in VLC Media Player.

COMPUTER SHIKSHA &

Can you tell why we use the Formula £691 EAIRS 2l6e PN R A :
Bar? QUSLIN FIEE §Q1 ?
o Insert Format Tools Data ¥
LAY
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Stop video here and ask if they know how to use ‘formula bar’?
YE@0I69 066 q @ aQ I98° JoIR T 6471I6R QGRS ‘formula bar’ § AR
QUL KU ?

Just listen to the answers and play the video again.
QA g 4 99° 907 A0 R BE6 § YRR oM |

20.To stop video time at 12 minute 49 seconds in VLC Media Player.
Stop video here and ask them to hide and show ‘formula bar’ as shown in video.

JE0I6Q 986 § 9% 29 99° 697ex Q&G 6Q 6QHIAINS| AR “formula
bar’ § ROIRG! AR 99° 69HIRSI AR GE |

Just check whether the students have done hiding and showing ‘formula bar’ or
not and then play the video again.

36@ 699 990G, |1 F168 “formula bar’ § ROINAE IS° 6QHIARE & I

G° QlU6Q B&6 § YRS SR |
21.To stop video time at 13 minute 02 seconds in VLC Media Player.

COMPUTER SHIKSHA M

Can you tell why we use Value £66 QLIRS 2i6e IR ‘
Highlighting? LIRSS O FIELIN QIEE oQ 2
o Insert Format Tools Data ¥
e 1

Stop video here and ask if they can tell why we use ‘value highlighting’?
YE0I69 066 q 9 R IQ° JoIR IT 64716 @RGSR 26S] “value
highlighting’ QIE& SUSLIQA /Q ?

Just listen to the answers and play the video again.
QAR § §8 9G° 0% AR IR @66 § YRS SR |
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22.To stop video time at 14 minute 34 seconds in VLC Media Player.
Stop video here and ask them to hide and show ‘value highlighting’ as shown in
video.

IZ0I6Q BB6 § 99 A9 I9° 690IRT AE6 69 6QHIARNYSF! IR “value
highlighting’ § REIRSI AR I9° 6QHIAS VIR G |

Just check whether the students have done hiding and showing ‘value
highlighting” or not and then play the video again.

T6R 699 A0RY, ]IS AI6R “value highlighting’ § RFINRE IG° 6QGINRS
@ Q1T 99° GIU6Q VLG § ATl S |
23.To stop video time at 14 minute 46 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Do you know why the Side Bar is Q6 g661 QEAIGS 2ica ARe Sla ||
used? QIEE QUeRIN /R ?
Vi Insert Format Jooks Dats ¥

Stop video here and ask if they know why ‘Side bar’ is used?
JE0I6Q 06 § 9L 9 99° JFIQ G 697168 @RAUIRESR 264! ‘Side bar’
QILS QUL [Q ?

Just listen to the answers and play the video again.
QAR § §8 9G° 0% AR AR @66 § YRS SR |

24.To stop video time at 16 minute 18 seconds in VLC Media Player.
Stop video here and ask them to hide and show ‘side bar’ as shown in video.

JE0I69 886 q 9% A9 99° 6979z ©EG 6Q 6QHIAINYS| AR “side bar’
q ROIRG! IR 99° 6QHIRS! IR 9L |

Just check whether the students have done hiding and showing ‘side bar’ or not
and then play the video again.
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360 699 990G, RIS FI6 ‘side bar’ § ROINAE IG° 6QHARE & AI&
G° QlU6Q B&6 § YRS eIl |

25.To stop video time at 16 minute 30 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Can you tell what happens with the £661 QRAIRE PR LIS TIQU Q6
Full Screen ? 621NN ?
§iew] Insert_Farmet Toos Data ¥

Stop video here and ask if they can tell what happens with ‘Full screen’?
YE@0I69 066 q 99 R IQ° J9IQ G 699168 REIQAESR “Full screen” FIA
@6 6LIR2N ?

Just listen to the answers and play the video again.
QA g 4 99° 90 A0 R BE6 § YRR emI |

26.To stop video time at 18 minute 18 seconds in VLC Media Player.
Stop video here and ask students to do ‘Full screen’ as shown in the video and
then play the video again.

JE0I6Q 686 § 9L 29 99° RIQ FlIeg 8EG 6Q 6QFIAINYS| AR ‘Full
screen’ R0Q1 AR §€ IG° GIT6R VB6 § YRR ORI |

27.To stop video time at 18 minute 28 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Bo v Ko Wity Gietise Zoon? 266 R1818 ?chﬂqu QA LYLTIN QIER
2
. N :
Toolb.
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Stop video here and ask if they know why do we use ‘zoom’?
YE@0I69 066 q 99 AR IQ° JoIR G 6971168 *EUIRAES 267! ‘zoom’
QTR QUL AR ?

Just listen to the answers and play the video again.
QA g 4 99° 907 A0 R BE6 § YRR oM |

28.To stop video time at 20 minute 46 seconds in VLC Media Player.
Stop video here and ask them to use ‘zoom’ as shown in video.

G069 &6 g 98 A 99° 691G E V&6 6R 6QHIKIRAS! IR ‘zoom® §
LLIA AR AR L |

Just check whether the students have used ‘zoom’ or not and then play the video
again.
36@ 699 990G, RIS FI68 ‘zoom’ § USLIA FARE & FIE IS° SI6Q
Q&6 § eI oI |

29.To stop video time at 22 minute 50 seconds in VLC Media Player.
Stop video here and ask them to use ‘sum formula’ as shown in video.

YE@0I69 066 q 99 AR IQ° 699197 Q@G 63 6Q5IKIRNYS| IR ‘sum
formula’ § QYSLIR AR AR QL |

Just check whether the students have used ‘sum formula’ or not and then play
the video again.

36Q 697 @9GY, I F1I68 ‘sum formula’ § FUSLIR FARE @ QIE 9e°

Gl6Q V63 § PRSI I |
30.To stop video time at 24 minute 26 seconds in VLC Media Player.
Stop video here and ask them to use ‘division formula’ as shown in video.

JE0I69 886 § 9% A9 99° 697I9g 883 69 6LGILIRNYS! AR ‘division
formula’ § QYSLIR KRS AR QL |

Just check whether the students have used ‘division formula’ or not and then
play the video again.
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36@ 699 990G, RIS FI68 “division formula’ § SUSLIR SRS & QI 9e°
GlU6Q B&6 § YRSIRQ SR |

31.To stop video time at 24 minute 52 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Can you tell why the average £66 QRAIRE 2lee NR6RR edal
formulais used? UELIN RILR Q@Q1 ?

o Average
Formula

Stop video here and ask if they can tell why the ‘Average formula’ is used?
YE0I69 066 q 9 AR IQ° JoIR UG 6471I6R RRUIAES 26T “Average
formula’ RIZG QUETIR @R ?

Just listen to the answers and play the video again.
QAR § §8 9G° 0% AR IR @66 § YRR SN |
32.To stop video time at 25 minute 00 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Use of Average formula. Q6 PHR A LYLLIN |

Average syntax:

=average (Num1;Num2;Num3; Num4)
and Enter button

Stop video here and ask them to write ‘average formula’ in their notebook.

JE@0I69 066 q 9 AR IQ° 640Ieg 647w SISIER ‘average formula’
Q 6AYS! AIR §F |

70



COMPUTER SHIKSHA

......... bridging the digital divide

Just listen to the answers and play the video again.
QA g 4 99° 907 A0 R ©E6 § YRR oM |

33.To stop video time at 26 minute 17 seconds in VLC Media Player.
Stop video here and ask them to use ‘average formula’ as shown in video.

YE0I69 066 q 99 AR IQ° 699197 9@G 63 6Q5IKIRYS| IR “average
formula’ § RYSLIR KRS AR QL |

Just check whether the students have used ‘average formula’ or not and then
play the video again.

36@ 699 990G, RIS FII6R ‘average formula’ § SUSLIR FORE @ Q1T 9Q°

GlU6Q B&6 § PRSI SR |
34.To stop video time at 27 minute 25 seconds in VLC Media Player.
Stop video here and ask them to use ‘average formula’ as shown in video.

JE0I69 886 § 9% 29 99° 6970z QBB 6Q 6QHIAINYS| AR “average
formula’ § QYSLIR AR AR QL |

Just check whether the students have used ‘average formula’ or not and then
play the video again.

36@ 699 990G, RIS FII6R ‘average formula’ § SUSLIR FORE @ QI 9Q°
GlU6Q BE6 § YRSIR SR |

35.To stop video time at 28 minute 03seconds in VLC Media Player.

COMPUTER SHIKSHA W

Can you tell why the Maximum 2661 TS AYIFA SR )
formula is used? QULLIQ QIEE QAN ?

< Maximum
Formula
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Stop video here and ask if they can tell why ‘Maximum formula’ is used?

YE@0I69 066 § 9L AR IQ° JoIQ G 6971168 REUIRAES 2I6F ‘Maximum
formula’ RI2G SUSLIQ KQ ?

Just listen to the answers and play the video again.
QA q §4 99° A0 AR IR VBG q qgé@ omid |

36.To stop video time at 28 minute 19 seconds in VLC Media Player.

&

COMPUTER SHIKSHA W

Use of Maximum formula. ANIFae IR Q QUSRI | .

Maximum syntax:

=max(Num1;Num2;Num3; Num4)
and Enter button

Stop video here and ask them to write ‘maximum formula’ in their notebook.

YQ0I6Q HE6 § 9@ AR I9° 697IRg 64 HLIER ‘maximum formula’
g 6AYS! IR §F |

Just listen to the answers and play the video again.
QAR q g8l 99° A0 AAQ IR QBG qQ gﬁ‘@‘la omid |

37.To stop video time at 30 minute 04 seconds in VLC Media Player.
Stop video here and ask them to use ‘maximum formula’ as shown in video.

JE0I6Q 883 § 9L A9 99° 67I9g ©EG 69 6LFILINYS! AT ‘maximum
formula’ § QYSLIR KRS AR QL |

Just check whether the students have used ‘maximum formula’ or not and then
play the video again.
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369 699 990G, RIS FI68 ‘maximum formula’ § SUSLIR FORE @ Q1T
G° QlU6Q B&6 § YRS eIl |

38.To stop video time at 30 minute 17 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Can you tell why the minimum g6 eRaIqe AGFae edm e
formula is used? QYELIR FIES ST ?

J Minimum
Formula

Stop video here and ask if they can tell why we use ‘minimum formula’.
YE@0I69 066 q 99 AR IQ° JoIR UG 6476 @EUIRAES 26¢! ‘minimum

formula’ RI2G SUSLIQ FQ ?

Just listen to the answers and play the video again.
QAR § §8 9G° 0% AR AR @66 § YRS SR |

39.To stop video time at 30 minute 29 seconds in VLC Media Player.

&

COMPUTER SHIKSHA W

Use of Minimum formula. AGA0 PN A SULLIR |

Minimum syntax:

=min(Num1;Num2;Num3; Num4)
and Enter button

Stop video here and ask them to write minimum formula in their notebook.
YE@0I69 066 § /R @R 98° 69919g 64 SIISIER ‘minimum formula’

Q 6AYS! AIR §F |
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Just listen to the answers and play the video again.
QA g 4 99° 907 A0 R ©E6 § YRR oM |

40.To stop video time at 32 minute 11 seconds in VLC Media Player.
Stop video here and ask them to use ‘minimum formula’ as shown in video.

YE0I69 066 q 99 AR IQ° 69097 8@G 6Q 6QHIKIRYS! IR ‘minimum
formula’ § RYSLIR KRS AR QL |

Just check whether the students have used ‘minimum formula’ or not and then
play the video again.

J6% 698 SR, /I F1I68 ‘minimum formula’ § SUSLIN FARE @ Q1L
48° GlU6Q @63 § YeIa omIe |

41.To stop video time at 32 minute 19 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Now all of you convert your file into QeiaIe gea aneg gaa riamg I’
PDF. 39 § 9696 99 |

Stop video here and ask them to convert their file into PDF.
E0I6Q 866 § 98 fR IS° 69916 697G PIAM § PDF § IRSRAS

@G IR G |

Now just check, if they done so, and then play the video again.
Y69 56Q 607 @272, IQ 69760 @RS & I9° ClU6R ©EG §
JesIa oMl |
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42.To stop video time at 32 minute 27 seconds in VLC Media Player.

COMPUTER SHIKSHA H

299 efiaca g 96 e |

Shut down your computer.

Stop video here and ask them to save their file and shut down their computer.
20169 066 g 99 KA IG° 696197 6JFIFR FIRM G save FS IR
9% 99° 6279 AAATA § 9L QS (=] Qe |

Now just check whether they have shut down the computers or not.
T62 699 ARG, 696168 2HATA § 9L FAYIARE & QI |
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Complete teacher’s manual for Open office Calc Class 5
Class 5 Summaries

Make a table.

66lISH] table G2 KR |

Revision of previous formulae. (sum, subtract, product etc..,)

Js 6PIgImI YL ARG | (sum, subtract, product etc..,)

Revision of view menu options (normal, page break preview, )

view menu 29a 9@a ARQUIQ I(normal, page break preview, )

What is toolbar and how to hide & show options (find & replace, formatting etc..,)

Toolbar @6 9Q° 2YQ &g FIA RIAN IQ° 6QGIKIN | (find & replace,
formatting etc..,)
What is formula bar, how to hide & show it?

Formula bar @41, 921§ 893 REIAN 99° 6Q6ILN |
How to hide & show status bar ?

Status bar @ @9 RSIAN IQ° 6QSIAN |
What is column & row header ?

Column 9<° row header @6l ?

What is use of value highlighting ?

value highlighting @ @Y€l @él ?

What is side bar ?

side bar @él ?

How to use zoom ?

Zoom § @9 QUSRI YUK ?

How to close calc/spreadsheet file ?
calc/spreadsheet CPlam @ @UQ 9L @QUAN ?
How to shut down computer.

APRATA § AR 9L KA ?

Now let’s start video.

29 969 Q&6 2198 99! |
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43.To stop video time at 25 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Can you tell what all you learntin 266 SLAINS §671 A769 6619 |9
the last class? 691 K61 fislM ?

Stop video here and ask them what they had learnt in previous class?
YZ0I6Q Q%G8 § 99 AR IG° I9° 69910F 951 645168 99 FID 69 @4l
&1elem ?

Just listen to the answers and play the video again for the correct answer.
QAR § §8 9G° 0% AR IR @66 § YRR SR |

44.To stop video time at 1minute 11 seconds in VLC Media Player.

&

COMPUTER SHIKSHA B

c tell what is the diff _
betweennormal and page break [l £67.92910¢ 86lin 16° 69@ 659
SANERSE 6@ A6 QIR 94 268 ?
preview?

ﬁ‘/

Stop video here and ask them what is the difference between ‘Normal & Page

Break previews’ ?
JE@0I69 Q&6 @ 9% AR 99° 697G dFIR ‘Normal \9Q° Page Break
previews’ €169 QIZIRY Q4 ?

Just listen to the answers and play the video again for the correct answer.
QAR § §8 9G° 90 AR IR 866 § YL SR |
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&

45.To stop video time at 1 minute 42 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Can you tell why we use the £661 RTAIRS 2I671 6RICRAIF I9° 681
Column & Row Header? 622Q QILE qYeLIn e ?
y

~

Stop video here and ask if they can tell why do we use ‘column & row header’?
YE@0I69 ©E6 q 9% a1 99° AFIR I& 697I6R @RUIAER 2I6¢! “column
\G° row header’ R12@ QURLIR R ?

Just listen to the answers and play the video again for the correct answer.
QAR § §8 9G° 90 AR IR @66 § YRR SR |

46.To stop video time at 2 minute 19 seconds in VLC Media Player.

&

COMPUTER SHIKSHA W

open your file Using the new SAG QLI AINYLSI QI FRIA FIQ
method being taught to you. LA PIM § B698 QA |

Stop video here and ask students to open Spreadsheet/Calc file and then play the
video again.

JE0I6Q 63 Q 9% A9 99° RIGFIQG “spreadsheet/calc’ Q Plam q B6DQ
QI TR L I8° G169 Q@36 § 9A<IR eI |
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47.To stop video time at 3 minute 40 seconds in VLC Media Player.
Stop video here and ask students to open Spreadsheet/File as shown in the
video.

YE@0I69 ©E06 @ 9% a1 99° RSN ©E6 61 6246lIAINS! IR
‘spreadsheet/calc’ Q Plom § 369G QS Al Q% |

Now just check whether they have opened file or not and then play the video
again.
Y69 56Q 607 @972, 649168 oM q 6697 RIS @ QI 9g°
GlU6Q BB6 § YRSIR SR |

48.To stop video time at 3 minute 46 seconds in VLC Media Player.

*

COMPUTER SHIKSHA ®

Come let us know what you will 219 96 RIS | g691 2R Q4 -
learn today . age |

Today’s Class

Stop video here and ask them what will we learn today?
JE0I69 @63 q 9L @9 99° 6991Rg AFIR 2I6F] 2R @8l FgQI ?

Just listen to the answers and play the video again.
QAR q g8l 99° A0SR AAQ IR QBG qQ QG?Q‘IQ omid |
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49.To stop video time at 4 minute 43 seconds in VLC Media Player.

Make a table as being shown or
make a table by yourself.

COMPUTER SHIKSHA H

6261l AINASI QR 6611 659M

IR ea Gl g6¢1 R TR 661189
cogm GaAIR QR |

| A ]

| 1 Name Apple
2 A 25
|3 B 26
+C 3
5 D 35
E 35

Grapes

25
24
26
23
24

C el f

24
26
24
26
24

Stop video here and ask them to make this table as shown in video.
JE0I6Q @63 q 9% A9 99° 699IRT Q&G 6Q 6QHIAINS| IR 9T 659m

g G20 Q99 IR QT |

Just check whether they have made table or not and then play the video again?
F6a 657 200, 696168 699M § 2R FAUIRRE @ QIT I9° FIU6R

Q&6 § eI oI |

50.To stop video time at 5 minute 03 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Now all of you show how you will SEIFIR §671 9763 A7 FAR AINS
get the Sum. eQslia |

Stop video here and ask if they know how to get ‘sum’ ?

JE@0I69 ©E6 g 9% 21 99° JFIR I8 6971I6Q QIGRE ‘sum’ @9

dRAIAQ ?

Just listen to the answers and play the video again for the correct answer.
QAR § §8 9G° 90 AR IR 866 § YL SR |
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51.To stop video time at 7 minute 30 seconds in VLC Media Player.
Stop video here and ask them to use ‘sum formula’ as shown in the video and
then play the video again.

YE0I6Q GEG q 9% A IQ° 697G GEG 69 6QHIAINYS! AR ‘sum
formula’ § RYSLIR G| IR L I9° GIU6R VLGB § YRR SMI |

52.To stop video time at 7 minute 39 seconds in VLC Media Player.

&

COMPUTER SHIKSHA H

Next show how you will use the LIIER $6¢1 INEAR aiey edaig |
formula for Average. QA8 QUELIQ QQS 696112 |

Average

Stop video here and ask students to find out ‘Average value’ and then play the
video again.

JZ0I6Q GGG § 96 9 99° |1 FISF ‘Average value’ § SIEIQ 94! IR
QL IG° BlU6Q BE6 § YRR SR |

53.To stop video time at 8 minute 48 seconds in VLC Media Player.
Stop video here and ask them to use ‘average formula’ as shown in video and
then play the video again.

Y@0I6Q GEB § 9% A I8° 697G GEG 63 LGNS AR “average
formula’ § RYSLIR RS R L I9° GIU6Q VLGB § YA SMI |

54.To stop video time at 9 minute 46 seconds in VLC Media Player.
Stop video here and ask them to use ‘average formula’ as shown in video.

G060 086 § 98 K 99° 697lIeE VEE 6Q 6QHIIRNS! IR ‘average
formula’ § QYSLIR AR AR QL |
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Just check whether the students have done ‘average formula’ or not and then
play the video again.

36Q 697 @9G2, 69916S ‘average formula’ § QUSLIR FARE @ QIE IQ°

QlU6Q BB6 § YIRS |
55.To stop video time at 10 minute 00 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Now use the Max formula and show Laiale auIg PRl a sueeiaea |
how you will find the maximum NG° §6F1 IR 611€' 68 GCUR 68l &
value for each row in your sheet. AUIFAE QUIR § FAR QIR 696112 |

Max
Value

Stop video here and ask them to find the ‘maximum value’ for each row by

using the ‘maximum formula’ and then play the video again.

Y@0I6Q ©EB § /% A I8° 697G ‘maximum formula’ § QUSLIR AR
goue 691 QIR ‘maximum value’ q QILIQ QS AR Q% |

56.To stop video time at 11 minute 26 seconds in VLC Media Player.
Stop video here and ask them to use ‘maximum formula’ as shown in video.

JE0I69 @63 Q 9L A9 99° 699197 ©E3 69 6Q6IKIRYS AR ‘maximum
formula’ § QUSLIR RS AR §L |

Just check whether the students have done ‘maximum formula’ or not and then
play the video again.

J6% 698 972, 69769 ‘maximum formula’ § SUELIR FARE @ QT
98° GIU6R 866 § JaSIa omi2l |
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57.To stop video time at 11 minute 40 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Now use the formula for Min and QEiAIE 8] A PN A SULLIN OR
show how you will get the \‘ls“'_QS?I geaa 611§' €_§‘l ge4e 69U R
minimum value for each row in your AG0e QIR ¢ Faf AIRE SIL
sheet. el |

Minimum
Value

Stop video here and ask them to find the minimum value for each row by using
the ‘minimum formula’ and then play the video again.

Y@0I6Q ©EB § 9% A IQ° 6971 ‘minimum formula® § SUSLRIR @A
goue 69U QIR ‘minimum value’ § SIZIR 89! AN §L |

58.To stop video time at 13 minute 14 seconds in VLC Media Player.
Stop video here and ask them to use ‘minimum formula’ as shown in video.

JE0I69 @63 q 9L @9 99° 699197 ©@3 69 6L6IKIRNYS! AR ‘minimum
formula’ § QYSLIR AR AR QL |

Just check whether the students have done ‘minimum formula’ or not and then
play the video again.

J6% 698 AR, 699168 ‘minimum formula’ § SUSLIR FORE & FIE 9e°

GlU6Q BE6 § YRSIR SR |
59.To stop video time at 13 minute 23 seconds n VLC Media Player.

+

COMPUTER SHIKSHA W

Now all of you show how you will QEIFIS §6¢1 AF163 SN 61 69
use Page Break preview on your 69R 699 Q@ Q QIeLIn Faf
sheet. QES 696112 |

Page Break

Preview
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Stop video here and ask them how to use ‘page break preview’ option?
YE@0I69 ©E6 @ 9% AR 9Q° 647IRg AFIR ‘page break preview’ YR Q
QIR UL KA ?

Just listen to the answers and play the video again for the correct answer.
QAR g g4 99° 90K AR IR L6 § YRS SR |

60.To stop video time at 14 minute 04 seconds in VLC Media Player.
Stop video here and ask them to use ‘page break preview’ as shown in video.

YE0I69 ©E6 q 9% AR 99° 697G Q83 6Q 6QHAIRNYL! AR ‘page
break preview’ 2@ § QUSLRIQ QK Al Q% |

Just check whether the students have used ‘page break preview’ or not and then
play the video again.

36Q 699 290G, 697168 PN § 3697 FAATRE & AT I8° FI1U6Q
Q&6 § eI oI |
61.To stop video time at 14 minute 13 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Now all of you show how you will Q6iflle g6 AA6g gRRIng Fad I
hide the Toolbar . QeINe 6Ll |

Toolbar

Stop video here and ask them how to hide the ‘Toolbar’?
JE0I69 @63 @ 9L @9 99° 699197 AFIA ‘“Toolbar’ § @R RBILIN ?

Just listen to the answers and play the video again for the correct answer.
QA q §4 99° A0 AR IR QLG q QG‘Q‘I@ omid |
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62.To stop video time at 15 minute 45 seconds in VLC Media Player.
Stop video here and ask them to hide ‘toolbar’ option as shown in video.

Z0I6Q 863 § B8 K IS° 697IRF ©&6 69 6G¢IKIRYS IR “Toolbar’
g NSRS AR §L |

Just check whether the students have hidden ‘toolbar’ or not and then play the
video again.
J6@ 698 AR, 697169 ‘Toolbar’ § PEINAE @ A1 IG° GIU6R ARG §
JeI I |

63.To stop video time at 15 minute 54 seconds in VLC Media Player.

*

COMPUTER SHIKSHA W

Next show how you will remove the CIYER F6£1 6RICMICI IS° 661 622R |
Column & Row Header. Qg FUR 2CINE SILI 69612 |

Column &
Row Header

Stop video here and ask them how to remove ‘column & row header’ option?
JE0I6Q 886 q 9L 9 I98° 697197 AL ‘column 9Q° row header’ 2R

q @9 LFIANg ?

Just listen to the answers and play the video again for the correct answer.
QAR q g8l 99° A0SR AAQ JIR QGG qQ gﬁ‘@‘la omiel |

64.To stop video time at 16 minute 29 seconds in VLC Media Player.
Stop video here and ask them to hide ‘column & row header’ option as shown
in video.
JE0I69 @63 Q 9L Q9 99° 699197 ©83 69 6L6IKIRYS! AR ‘column

9S° row header’ § ROINS! IR GL |

Just check whether the students have hidden ‘column & row header’ or not and
then play the video again.
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J6% 698 SR, 6971I6% ‘column YG° row header’ § REINRE @ Q& I8°

GlU6Q B&6 § YRSIRQ SR |
65.To stop video time at 16 minute 38 seconds in VLC Media Player.

COMPUTER SHIKSHA W

After this, show how you will get 921969 §66 gAQ 61 ¢ edlim @a |
your sheet in Normal view . g Qa6 218ie cesi |

Normal

View

Stop video here and ask students to bring the file in ‘normal view’ and then play
the video again.
20169 836 § 98 99 99° RISAIeg FIAR § ‘normal view’ § IS AIR

QL IS° GIU6Q BB § YRR SR |

66.To stop video time at 17 minute 16 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video and then play the
video again.

JE0I6Q 63 Q 9L A9 ¥9° RILFIeg &G 6 6QHIAINYS! I QR
IR §L 99° FIU6Q 863 § YRR SmIY |

Now just check whether they brought back their file in normal view or not and
then play the video again.

36@ 699 290G, 699169 FIAM § ‘normal view’ § 2IGAARE @ Q1@ IQ°
GlU6Q BE6 § YRSIR SR |
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COMPUTER SHIKSHA H

Now show how you will show the eeaIe Gﬁsﬂ gAcIa g faq cesiase I
Toolbar or bring it back. @9l ge 298l g AI8S SILI 696112 |

Toolbar

Stop video here and ask them to bring back all ‘toolbar options’ which they had
hidden and then play the video again.

YZ0I6Q Q%G8 § 99 K9 IG° 6991IRG DY “toolbar options’ § YRR
218Q1 IR QL 6925ee 697168 ROINIEM I9° FIU6R QLGB § IRl
ORI |

68.To stop video time at 19 minute 02 seconds in VLC Media Player.
Stop video here and ask them to show ‘formatting and standard bar’ option as
shown in video.

JE@0I69 ©E6 @ 9% AR 99° 697Ieg GG 6Q 6QHAIRYS! AR “formatting
\Q° standard bar’ YR § 69¢IRSI AR §L |

Just check whether the students have shown ‘formatting and standard bar’ or not
and then play the video again.

T6Q 699 ARG, 64716R “formatting \IQ° standard bar’ § 6Q¢IRAARE @
QT 99° GIU6R BEG § JASIa ORI |
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69.To stop video time at 19 minute 08 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Next go ahead and show the SIA6R MI2 98° 6RIEMIF I° 691
Column & Row Header. 6LEN g 696l |

Column &
Row Header

Stop video here and ask them how to show ‘column & row header’ option
And then play the video again.

JE0I6Q @63 q 9% @A 99° 699IRF ‘column \9Q° row header’ e §
6QHRR! IR §L IG° GIU6R 863 § YRR oI |

70.To stop video time at 19 minute 43 seconds in VLC Media Player.
Stop video here and ask them to show ‘column & row header’ option as shown
in video.

JE0I69 @63 q 9L A9 99° 699197 ©@3 69 6L6IKIRYS! AR ‘column
\Q° row header’ 298 § 69¢IRSI AR §L |

Just check whether the students have shown ‘column & row header’ or not and
then play the video again.

6@ 699 @8R, 6476R ‘column IK° row header’ YR q 6LGIRAARIE &
Q1T 98° Gl6R BE6 § YRFIR SR |

71.To stop video time at 19 minute 52 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Next all of you show how you will Slaea £6¢1 27168 AR €19 A ANR
make the size of your sheet 120%. Q €90% FAR QRS 69612 |

120 %
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Stop video here and ask students do 120% size of sheet and then play the video
again.

J@0I6Q GGG § 96 89 I9° RIS 419 Q ARG § 120% K9S| AR 8
JQ° QlU6 Q&G q QG‘G‘ISI omig |

72.To stop video time at 21 minute 10 seconds in VLC Media Player.
Stop video here and ask students to 120% of the page as shown in the video and
then play the video again.

Y20I6Q 66 q 9L AR I9° RILFIFg 063 69 6QHIAIRYS IR 699 §
120% 9991 dIR 9L 98° QIU6Q @66 § YRR omIY |

73.To stop video time at 21 minute 24 seconds in VLC Media Player.

COMPUTER SHIKSHA W

20 ffQcR ¢ 98 99 |

Shut down your computer.

Stop video here and ask them to save their file and shut down their computer
YZ0I69 0BG § 99 KA 99° 69718 6JFIRFA PIRM g save 291G AR
92 99° 627e@ A AFAQATA § L ARG Al Qe |

Now just check whether they have shutdown the computer or not .
F6a 657 220, 69668 aFATR § 98 KIPRs @ QT |
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Class 6 Summaries
Make a table

66115\ table £AIR /A |
Why we use insert menu option?

2I6¢! insert menu 2@ QLG QUeTIR @ ?
What is manual break option?

Manual break option @él ?

What is cell, row and column?

Cell, row and column @€l ?

Why we use sheet option?

216¢1 Sheet 2g& QLG QYeIa @ ?

How to use sheet from file option?

2l16¢1 sheet from file option QIRG QUeTIR @ ?
Why we use hyperlink option?

aI6s! hyperlink option QLG QueLI a7
What is use of function and function list?
Function {<9° function list @ QULLIA @6l ?
How to use chart option?

Chart option § @93 QULLIR QUL ?
How to close your calc/spreadsheet file?

QFIQ Calc/spreadsheet PIam @ @I 9L @A ?

How to shut down computer ?
AAQEQ g I L AR ?

Now let’s start video.
29 969 Q&6 2I9d 229! |
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74.]To stop video time at 33 seconds in VLC Media Player

4

COMPUTER SHIKSHA H

Can you tell why we use the £69 *TAIAS 2I6A LUIFAE egala
Maximum formula ? UELIQ QLT QR ?

e Maximum
Formula

Stop video here and ask if they know why do we use maximum formula?
JE@0I69 ©E6 g 9% AR 99° J9IR I8 6971169 QIGRE 2I6¢] ‘maximum
formula’ RI9% QURLIRQ AR ?

Just listen to the answers and play the video again for the correct answer.

QRA § g4 99° 90Q Q9 IR 6E6 § eI SR |

75.To stop video time at 49 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Can you tell why we use the £661 QRAIRE 2lea ATAS PRI O
Minimum formula ? USLIN QLG e ?

b Minimum
Formula

Stop video here and ask if they know why do we use minimum formula?
JE20I69 63 @ 9% 29 Y9° doIQ IT 697166 KRISIRS 2I6F ‘minimum
formula’ RI@% QULLIQ AR ?

Just listen to the answers and play the video again for the correct answer.
QAR § §8 9G° 90 AR IR 866 § YL SR |
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76.To stop video time at 1 minute 9 seconds in VLC Media Player.

4

COMPUTER SHIKSHA H

(e tell what is the diff o
baent:v(:e:neNov:maal |::nd ia Ie(;::;(e REHSRLInG adlim 9e° 608 689
5 6 e aen aRiey Q4 269 ?
preview ?

" Normal
&
Page Break
Preview

Stop video here and ask them what is the difference between ‘normal & page
break preview’ option?
JE0I69 63 @ 9L A9 99° 699197 UFIR ‘Normal IS° Page Break

previews’ 2IYga ¢1€6 Ay K4l ?

Just listen to the answers and play the video again for the correct answer.
QA g g4 99° 90 AR IR &6 § YRR SR |

77.To stop video time at 1 minute 36 seconds in VLC Media Player.

&

COMPUTER SHIKSHA W

open the Calc file using the method £Ag QL NS AIIACR QUIR N
taught to you. FIam § 3648 ! |

Stop video here and ask students to open their calc/Spreadsheet file and then
play the video again.

JE0I6Q 063 Q 9% @9 99° RIGFIQG “spreadsheet/calc’ Q Plam q 369G
08! IR §L YG° GIU6R BEB § YRFIRQ SR |
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78.To stop video time at 1 minute 44 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Let us now see what you are going 219 eeiale 696191 AIRQ |19 6Q
to learn today . 2661 Q6 §ige |

Today’s Class

«
o 12
L o)

Stop video here and ask them what will we learn today?
JE0I69 @63 q 9L @9 99° 6991Rg AFIR 26T 2R @8 FgQI ?

Now just check if everyone has done so and play the video again.
6% 56 650 2002, 626168 FRIRRE @ I8° GIU6R BLE g JadIR
omid |

79.To stop video time at 2 minute 53 seconds in VLC Media Player.

&

COMPUTER SHIKSHA W

: 2661 661159 669M SAIR e Fell
First make a table or open a file that g b
you may have saved earlier. gedl 2;%%6‘? gsgg%% GIGK‘N

B C D

Math English Arts
65
62
63
67
61

Stop video here and ask them to make the given table as shown in the video or
open any existing file.

YE@0I69 ©E06 @ 9% AR 99° 647Ieg Q&G 69 6Q6IKINS! I IE 659m
g G210 299 AR e Gl 6a168 98l FIRM § 3697 99l AR QT |

Just check and ask them have they made this table.
69 699 ARG 99° 697eg JFIR 64716 IR 699M § LU FACAEM
@ |
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COMPUTER SHIKSHA H

Can you tell why in Spreadsheets we 661 @RAIRE 69 LMY 69 261 -
use Manual Break ? FIIQ?JIQ 69% Q QYL G‘IQGP aQ?

="

Stop video here and ask if they know why do we use ‘manual break’ in
spreadsheet option?

YE@0I69 ©E06 @ 9% a1 99° AFIQ U8 69716 QIGRT 2I6¢] ‘manual break’
g FIEq SUSTIR KQ ?

Just listen to the answers and play the video again for the correct answer.
QAR § §8 9G° 90 AR IR @66 § YRR SR |

81.To stop video time at 5 minute 20 seconds in VLC Media Player.
Stop video here and ask them to do ‘Row break’ as shown in video.

G060 086 § 98 A I9° 697lIeE ©66 6Q 6QHANYS! IR ‘Row
break’ 29I QIR QL |

Just check whether the students have done ‘row break’ or not and then play the
video again.

T6a 65Q AR, 647168 ‘row break’ RLIARE & Q2 99° QIU6Q ABE
g A9l oI |

82.To stop video time at 6 minute 19 seconds in VLC Media Player.
Stop video here and ask them to do ‘Column break’ as shown in video.

JE0I69 @63 Q 9L A9 99° 699197 ©@6 6Q 6QHIAINYS! IR “Column
break’ A1 QIR QL |

Just check whether the students have done ‘Column break’ or not and then play
the video again.
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J6% 698 GR2, 69769 ‘Column break’ RAIRRE @ AT 98° GIT6Q
PE6 § YeSIa eRI2l |
83.To stop video time at 8 minute 05 seconds in VLC Media Player.

Stop video here and ask students to remove ‘manual break’ as shown in the
video and then play the video again.
JE@0I6Q @63 q 9L 29 99° RILIeg ©E3 69 626IKIRYS AR ‘manual

break’ § 2GRS IR L IS° SI6Q AEB § YL SR |

84.To stop video time at 8 minute 14 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Can you tell why we use the Cells 661 QLIRS 267 69R 2AYE A ’
option? QUELIQ QIEE 991 ?

i

Stop video here and ask if they can tell why we use ‘Cells’ option?
JE0I6Q 986 q 9L 9 I8° JPIQ IQ 64916% @LAIRESR 2l6e! “Cells’
2Ye QIER QULIRQ AR ?

Just listen to the answers and play the video again for the correct answer.
QAR q g8l 99° A0 AR IR QBG qQ gﬁ‘éla omid |

85.To stop video time at 10 minute 22 seconds in VLC Media Player.
Stop video here and ask students to insert new cell as shown in the video.

JE0I69 @63 Q 9L A9 99° RILAIeg ©EG 69 69N IR QeI 69R

g 2099 K9S IR 9L |
Now just check whether they have inserted the new cell or not and then play the
video again.
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J6% 691 AR, 697169 92l 69M § LT FAATRE & QI 99°
GlU6Q B&6 § YRSIRQ SR |
86.To stop video time at 10 minute 34 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Can you tell why we use the Row £69 Q8IS 2I6S1 691 AJE B :
option? QUeLIQ QIEE o ?

Stop video here and ask if they can tell why we use ‘Row’ option?
Y@0I6Q ©EB § 9% A I8° JoIQ I8 64C1I6T @LAIRER 2I6F ‘Row’ 2R
LG QUSTIR R ?

Just listen to the answers and play the video again for the correct answer.
QA g g4 99° 90 AR IR &6 § YRR SR |

87.To stop video time at 11 minute 57 seconds in VLC Media Player.
Stop video here and ask students to insert a row and then type data in this row
as shown in the video and then play the video again.

JE0I69 63 Q 9L 29 ¥9° RILFIeE &G 6 6QHNAINY|! IR 691G
69l § AEDS ARG AR G IG° 69T 64 6Q PI91 § FING ARG AR G
G° QITER VBB q YRR SR |

88.To stop video time at 12 minute 10 seconds in VLC Media Player.

COMPUTER SHIKSHA M

Do you know why we use the £691 Q168 @ 2lea Sﬁ‘lsmlﬂ age o §°
Column option ? QUSLIN QIEE eQ1 ?

X
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Stop video here and ask if they can tell why we use ‘Column’ option?
YE@0I69 ©E6 g 9% AR 99° d9IR I& 697I6R @RUIAES 2I6¢ “Column’
2Ye QIER QULIRQ AR ?

Just listen to the answers and play the video again for the correct answer.
QAR g g4 99° 90K AR IR L6 § YRS SR |

89.To stop video time at 13 minute 32 seconds in VLC Media Player.
Stop video here and ask students to insert a ‘Column’ and ask to type something
in this column as shown in the video and then play the video again.

JE@0I69 @63 q 9L 29 99° RILLIeE &G 6 6QHAINY|! IR 651G
‘Column’ § KRGS K08 AR §2 99° 692 ‘Column’ 69 @& FIRY ARG
dIR 92 IG° QIU6Q BE6 § YIRS |

90.To stop video time at 13 minute 46 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Can you tell why we use the Sheet 2661 SEAIRES 267 6119 2YR | g
option? QUELIQ QIEE 991 ?

Stop video here and ask if they can tell why we use Sheet’ option?
JE0I6Q 886 q 9L 9 I° doIQ IG 699168 @LAIRES 2I6¢1 “Sheet”’
2Ye QIER QULIRQ AR ?

Just listen to the answers and play the video again for the correct answer.
QA q §4 99° A0 AR IR QBG q QG‘Q‘I@ omid |
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91.To stop video time at 15 minute 49 seconds in VLC Media Player.
Stop video here and ask students to insert a new sheet as shown in the video.

E0I6Q 863 § 98 AR I9° RISFINT 866 69 6SHARIYS! IR 651G
‘sheet’ § RELS ARSI AR QE |

Now just check if everyone has done so and play the video again.
T64 607 2262, 696165 7163 FAIIRRE & IG° CIU6R VLGB § YRR
omid |

92.To stop video time at 16 minute 04 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Do you know why we use the Sheet 66 Q1818 & 2iea eng 6Pie Fiam
from File option? A9 Q IeLIN QILE o ?

X

Stop video here and ask if they know why we use the ‘Sheet from file’ option?
JE20I6Q 63 q 9% 29 99° JoIQ UG 697166 RIERES 2I6F! ‘Sheet from
file’ YR LR QUSLIRA AR ?

Just listen to the answers and play the video again for the correct answer.
QAR q g8l 99° A0SR AAQ JIR QGG qQ gﬁ‘éla omiel |

93.To stop video time at 19 minute 03 seconds in VLC Media Player.
Stop video here and ask students to insert any saved file in their current

‘spreadsheet’ file as shown in the video.

JE0I69 @63 Q 9L A9 99° RILAIeg ©&3 63 6QHIAIN! IR
6QFISER ‘spreadsheet’ FIRM 62 6F1ET save 6TIRIYS| PR § AEDS
@31 IR Q€ |
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Now just check if everyone has done so and play the video again.
T64 607 2262, 696165 7163 FAIIRRE & IG° CIU6R VLGB § YRR
omi2 |

94.To stop video time at 19 minute 17 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Do you know why we use the 266 Q1818 & 2lea LIRaane a9e I’
Hyperlink option ? QAL QIEE Q1 ?

X

Stop video here and ask if they know why we use ‘Hyperlink’?
JE0I69 ©G3 @ 9L A9 Y9° JoIQ T 697160 KRISIRS 2I6¢1 ‘Hyperlink’
QTR QUL AR ?

Just listen to the answers and play the video again for the correct answer.
QAR g g4 99° 90 AR IR &6 § YRR SR |

95.To stop video time at 22 minute 06 seconds in VLC Media Player.
Stop video here and ask students to apply hyperlink as shown in the video and
then play the video again.

JE0I69 @63 q 9L 29 ¥9° RILFIeg ©E6 63 6QHIAIN I
‘Hyperlink’ RUSLIQ GQG! IR §€ |

96.To stop video time at 23 minute 01 seconds in VLC Media Player.
Stop video here and ask students to open hyperlink as shown in the video.

JE0I69 63 q 9L 29 99° RILIeg ©E3 63 6QHAIN! I
‘Hyperlink’ § 8698 @91 AR Q€ |

Just check whether the students have opened ‘hyperlink’ file or not and then
play the video again.
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J6@ 698 AR, 697169 ‘Hyperlink’ FIRA § 3697 F0QATRE & QI
G° QlU6Q B&6 § YRS eIl |

97.To stop video time at 23 minute 14 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Can you tell why we use the £69 @2aIfe 2lieel e Age a f
Function option? QUSRI QIEE e ?

X

Stop video here and ask if they can tell why we use ‘function’ option?
YE@0I69 ©E6 @ 9% AR 99° J9IQ UG 6976 *RUIRAES 26¢! “function’
2Ye QIER QULIRQ AR ?

Just listen to the answers and play the video again for the correct answer.
QAR g g4 99° 90 AR IR &6 § YRR SR |

98.To stop video time at 25 minute 26 seconds in VLC Media Player.
Stop video here and ask them to use ‘function’ as shown in video.

JE0I69 @63 q 9L A9 99° 6991eT Q&G 6Q 6QHIAINYS| AR “function’
YR g YLLIR A9 AR L |

Just check whether the students have used ‘function’ or not and then play the
video again.

6@ 699 @9G2, 69916% ‘function’ AYE § TUSLIR AGRE @ QIR 9e°
GlU6Q BE6 § YRSIR SR |
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Can you tell why we use the 2661 QRAUIRNG 2i6E PRXEE ML A ¢
function List? QUSLIN FIEE eQ1 ?

=

Stop video here and ask if they can tell why we use ‘function list” option?
YE0I69 ©E06 @ 9% AR 99° JFIR UT 6976 fLUIRAES 2I6¢] “function
list' 2YE AIET ULLIR /Q ?

Just listen to the answers and play the video again for the correct answer.
QAR § §8 9G° 90 AR IR @66 § YRR SR |

100. To stop video time at 27 minute 20 seconds in VLC Media Player.
Stop video here and ask them to use ‘function list’ as shown in video.

IZ0I6Q AEG § 96 AQ I9° 62AIFF GBG 6Q 6QSIAIRYS! AR “function
list' 2YQ § ULLIQ S AR GL |

Just check whether the students have used ‘function list” or not and then play
the video again.

T6@ 699 AR, 6971I6% “function list’ AYR § FUSLIR ARE & FIE 9e°
Gl6Q V63 § PRSI I |
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101. To stop video time at 27 minute 33 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Can you tell why do we use the 2661 QRN 2I6E QYR 6Q ole ¢
Chart option in Calc? ?JQG‘ Q QUeLIq RIEE o ?

="

Stop video here and ask if they can tell why we use ‘chart’ option?
JE0I69 ©E06 g 9% a1 99° AFIQ I8 627I6R RLUIAER 2I6E! “chart’
YR QITQ QURTIR ]Q ?

Just listen to the answers and play the video again for the correct answer.
QAR § §8 9G° 0% AR IR @66 § YRR SR |

102. To stop video time at 28 minute 56 seconds in VLC Media Player.
Stop video here and ask them to choose ‘chart types’ as shown in video.

YE@0I69 ©E06 q 9% AR 99° 647Ieg Q@G 69 6QSIIRN2S| IR “chart
types’ g QIRQ! IR §L |

Just check whether the students have chosen ‘chart type’ or not and then play
the video again.
T6a 659 @R, 64716Q “chart types’ @ FIRAIARLE & QI 99° GI96Q
PE6 g 9aSIa oI |

103. To stop video time at 30 minute 09 seconds in VLC Media Player.
Stop video here and ask them to use chart as shown in the video and then play -
the video again.
JE0I69 63 q 9L A9 99° 699197 Q@G 6Q 6QHIAINYS| AR “chart’

298 g FUSTIR SRS AN L |

104. To stop video time at 30 minute 59 seconds in VLC Media Player.
Stop video here and check whether they have prepared chart or not and then
play the video again.
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YE@0I6Q ©EG g 9% AR 99° 607 @95, 649I6% ‘chart’ IR *QAINRES
@ Q1T 9G° GIU6R VBB § YRR oI |

105. To stop video time at 31 minute 25 seconds in VLC Media Player.

COMPUTER SHIKSHA W

i 66 fZAIRe 2l6e] AP edal a
Can you tell why If formula is used? QURRIN QITR 99 ?

IF

Formula

Stop video here and ask if they can tell why the ‘IF’ formula is used?
YE0I6Q 863 § 8% A9 Y9° 9IRS 697168 KEAIRES IF SPeml FILQ
QUL 89 ?

Just listen to the answers and play the video again for the correct answer.
QA g g4 99° 907 AR IR &6 § LI SR |

106. To stop video time at 31 minute 41 seconds in VLC Media Player.

COMPUTER SHIKSHA H

About IF formula. e el Faa6R | ‘

IF Syntax

=if(text; then value; else value)
Press Enter button

107. i ;
Stop video here and ask them to write this formula in their notebook as shown

in video.
J@0I6Q ©&6 q @ @A N° 64N Q&G 69 6Ll R JdA 69D
AL 9T O’Gjﬁhl q 6mg< AR Q% |
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108. To stop video time at 33 minute 14 seconds in VLC Media Player.
Stop video here and ask them to use ‘Sum formula’ as shown in video.

G063 0868 § 98 A I9° 697IRE B&3 6Q 6QHARIYS! IR ‘Sum
formula’ § QYSLIR KRS AR QL |

Just check whether the students have Summed up all the numbers or not and
then play the video again.

J69 698 072, 697169 619 2AQ g@g TR ATRE @ QlE 99°
QlU6Q BH6 § YIRS |

109. To stop video time at 35 minute 51 seconds in VLC Media Player.
Stop video here and ask students to type ‘IF formula’ and then press enter key as
shown in the video and then play the video again.

JE@0I69 ©E6 @ 9% AR 99° RSN VGG 69 6QHIAINY AR ‘IF

formula’ § 91RY KRS AIN G IS° GIT6R ‘Enter’ G9F § SFIRGIG 9L
G° QlU6Q BE6 § YRSI SRI | |

110. To stop video time at 36 minute 28 seconds in VLC Media Player.
Stop video here and ask them to use ‘IF formula’ as shown in video.

JE20I69 63 Q 9% 29 99° 699197 Q@G 6Q 694NN AR “IF
formula’ § QYSLIR AR AR QL |

Just check whether the students have used ‘IF formula’ or not and then play the
video again.

36@ 697 @9G2, 69916% IF formula’ § SUELIR 088 & QIE 98°
GlU6Q V6B § PRSI I |
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111. To stop video time at 36 minute 49 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Use of AND formula. 9g M a eyeein | ‘

AND Syntax

=and(Logical Valuel; Logical value2....)
Press Enter button

Stop video here and ask them to write ‘AND’ formula in their notebook as
shown in video and then play the video again.

JE0I6Q @G6 q 9% A 99° 6991eg @GE3 62 6Q6IKIRNR IR 69
HIGIER ‘AND’ Ml § 6RYS! dIR 98 I9° GIU6Q B&E § YFSIQ SmI |

112. To stop video time at 39 minute 04 seconds in VLC Media Player.
Stop video here and ask them to type ‘“AND formula’ and then press enter key
as shown in video and then play the video again.

JE@0I69 @63 Q 9L @9 99° 699197 Q83 69 661N AR ‘AND
formula’ § 91RY KRS AIN G IS° GIT6R ‘Enter’ G9F § SFIAGIG 9L
G° QlU6Q B&6 § YRS SR |

113. To stop video time at 43 minute 06 seconds in VLC Media Player.
Stop video here and ask them to use ‘AND formula’ as shown in video.

JE0I6Q 986 q 9L 9 I8° Y9° 697eg QB3 6 6QHIAINYS AR ‘AND
formula’ § SUELIR @3S IR QL |

Just check whether the students have used ‘AND formula’ or not and then play
the video again.

J6% 698 AR, 697169 ‘AND formula’ § SUSEIR R8RS & FIE 9e°
QlU6R BB6 § YRFIR SR |
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114. To stop video time at 43 minute 26 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Use of OR formula. 65 PIRI A QYLIN | '

OR Syntax

=or(Logical Valuel; Logical value2....)
Press Enter button

Stop video here and ask them to write ‘OR formula’ in their notebook as shown
in the video and then play the video again.

JE0I6Q @G6 q 9% A 99° 6991eg @GE3 62 6Q6IKIRNR IR 69
HIFI6R ‘OR’ PRI G 6AYS! AR 98 I9° GITER V&6 § YRR SR |

115. To stop video time at 45 minute 36 seconds in VLC Media Player.
Stop video here and ask them to type ‘OR formula’ and then press enter button
as shown in video and then play the video again.

JE0I69 @63 q 9L 29 99° 699197 @G3 69 6Q6IKIRYS AR ‘OR
formula’ § 91RY KRS AIN G IS° GIT6R ‘Enter’ G9F § SFIAGIG 9L
G° QlU6Q B&6 § YRS SR |

116. To stop video time at 45 minute 59 seconds in VLC Media Player.
Stop video here and ask them to use ‘OR formula’ as shown in video.

JE0I6Q ©@G q 9% 9 I8° 69797 V66 6Q 694NN I ‘OR
formula’ § SUELIR @3S IR QL |

Just check whether the students have used ‘OR formula’ or not and then play
the video again.

J6% 698 G172, 6971169 ‘OR formula’ § SUELIR FARE & QIE 98°
QlU6R BB6 § YRFIR SR |
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117. To stop video time at 48 minute 52 seconds in VLC Media Player.
Stop video here and ask them to use ‘COUNT formula’ as shown in video.

20169 G336 § 98 89 I9° 697Ieg BB 69 6QHILIRNS! AT ‘COUNT
formula’ § QUELIR @8S! AR 9L |

Just check whether the students have used ‘COUNT formula’ or not and then
play the video again.

J6% 698 FR2, 69769 ‘COUNT formula’ § SUSLIR F8E @ §I1E 98°
QlU6Q BH6 § YIRS |

118. To stop video time at 50 minute 59 seconds in VLC Media Player.
Stop video here and ask them to use ‘COUNT BLANK formula’ as shown in
video.

Y@0I6Q GEB § /L A I8° 697G GEG 63 6Q6lIAINIS AR ‘COUNT
BLANK formula’ § SUSEIR 8961 IR §F |

Just check whether the students have used ‘COUNT BLANK formula’ or not
and then play the video again.

S6Q 60Q @945, 647162 ‘COUNT BLANK formula’ § QUSRI @988 &
QI 99° QIU6Q QBB § 9RTIa on2l |

L

119. To stop video time at 51 minute 9 seconds in VLC Media Player.

COMPUTER SHIKSHA W

5 Qaifle gerl aneg gaa riang .
Now all of you .show how you will AG9e 6iflie g GO0 A0S oS
change your file to PDF format. cadl2l |

}Q
Convert into
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Stop video here and ask them to convert their file into ‘PDF’ as shown in video.

JE@0I69 ©E6 @ 9% AR 99° 697G Q@3 6Q 6QHAIRNYR! IR AT
FIRM G ‘PDF § 95968 98! dIR G2 |

120. To stop video time at 51 minute 29 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Shut down your computer.

270 efiaca § 98 99 |

Stop video here and ask them to save their file and then close it as shown in
video.

J@0I66 GGG § 98 99 99° 69719 62AIRFA PIRM § save 9A&! IR
92 9Q° 69FI0FR AFATA § 9L KAS AR L |
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Complete teacher’s manual for Open office Calc 1 Class 7
Class 7 Summaries
v' Make atable
66115\ table £AIR /A |
v" What is use of format menu option ?
Format menu 29& @ @UYLLIRN @6l ?
v" What is default formatting option ?
Default formatting 24 @6l ?
v" About cell option.
Cell 29 SYA6 |
v About row option.
Row 29e Y826 |
v" About column option.
Column 29 SYA6 |
v" Why we use sheet option ?
2lI6€1 sheet YR FILG USLIQ 9Q ?
v" What is use of merge cells ?
Merge cells Q QUL @6l ?
v" Why we use page option ?
21I6¢1 page YR F1LG QUSLIQ AQ ?
v" Why we use print range option ?
2116¢1 print 2YE FIET SUSLIR KQ ?
v About change case.
Change case S9A6Q |
v" About auto format.
Auto format SYLER |
v" About conditional formatting.
Conditional formatting SYLER |
v" Use of some new formulas (IF, AND, OR, COUNT AND COUNTBLANK)
a8 gl eiml JBeR SULLIR | (IF, AND, OR, COUNT AND
COUNTBLANK)
v How to close your calc/spreadsheet file ?
GFIQ Calc/spreadsheet PIam @ @A 9L QAU ?
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v How to shut down computer.
AAQCQ g YA 9L AR ?

Now let’s start video.

29 969 Q&6 2198 229! |

121. To stop video time at 34 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Can you tell why we use the Manual £66 RTINS 2I6E AIQAIM 6§S N
break ? LUSLIN FIEG G ?

Manual
Break

Stop video here and ask if they know why we use ‘manual break’ option?
YE@0I69 ©E6 @ 9% a1 99° JFIQ 48 69716 QIGRE 2I6¢] ‘manual break’
QLS UL [Q ?

Just listen to the answers and play the video again for the correct answer.
QAR § §8 9G° 0% AR IR @66 § YRR SN |

122. To stop video time at 53 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Q6 9696 R188 2i651 69 & SYSLIN
Do you know why we use cells ? Q156 e ?

Cells
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Stop video here and ask if they know why we use ‘cells’ option?
JE@0I69 ©E6 @ 9% AR 99° A9IR UG 697I6R QIEIRT 26T ‘cells YR
QTR QUL AR ?

Just listen to the answers and play the video again for the correct answer.
QAR g g4 99° 90K AR IR L6 § YRS SR |

123. To stop video time at 1 minute 13 seconds in VLC Media Player,

>

COMPUTER SHIKSHA H

Can you tell why we use the Sheet 2661 QEAIRS 2168 6119 2YR | :
option? USLIN QLG e ?

Sheet

Stop video here and ask if they know why we use ‘sheet’ option?
YE@0I69 ©E6 g 9% AR 99° dFIR I8 6971168 QIGIRT 2I6¢] ‘sheet’ YR
QILS QUL [Q ?

Just listen to the answers and play the video again for the correct answer.
QAR § §8 9G° 0% AR IR @66 § YRR SN |

*

124, To stop video time at 1 minute 31 seconds in VLC Media Player,

COMPUTER SHIKSHA H

Can you tell why we use Sheet from 66 eEaIfe 266 §11¢' 61 FIAM
File option? AQYE ¢ QIEE queLIq e ?

Sheet from
File

Stop video here and ask if they can tell why we use ‘sheet from file” option?

111



COMPUTER SHIKSHA

......... bridging the digital divide

JE@0I69 ©E06 @ 9% AR 99° A9IQ I& 69716 QIEIRT 2I6¢] ‘sheet from
file’ 2AYR QLG USLIQ AR ?

Just listen to the answers and play the video again for the correct answer.
QA q §4 99° A0 AR IR VBG q qgém omie |

.

125. To stop video time at 1 minute 50 seconds in VLC Media Player,

COMPUTER SHIKSHA H

Do you know why we use the Chart 2661 @EAIRS 2l6A SI¢ AYE N :
option? LUSLIN FIEE e Q1 ?

Chart

Stop video here and ask if they know why we use ‘chart’ option?
YE@0I69 ©E06 @ 9% AR 99° IFIR UG 6971I6R QGRS I6E! “chart’ 2R
QLS UL [Q ?

Just listen to the answers and play the video again for the correct answer.
QAR § §8 9G° 0% AR IR 866 § YRR SR |

126. To stop video time at 2 minute 11 seconds in VLC Media Player,

COMPUTER SHIKSHA 8

Have you opened the spreadsheet £6£1 69061¢ FIam Q BeR -0 §
file or not ? FRIL |

Stop video here and ask them to open their calc file.
JE20I69 @63 q 9L A9 99° 699IRg 679 ‘calc’ Q Flom § B69e

@01 IR Q€ |
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Just check they have opened calc file or not and play the video again.
6@ 699 ARG, 647lI6R ‘cale’ FIM q B6De AAARE & QI 9g°
QlU6Q BB6 § YIRS |

127. To stop video time at 2 minute 25 seconds in VLC Media Player,

*

COMPUTER SHIKSHA B

Let us now get to know what we will 219 SGAIS RIFLI 2I6e AIFR |
learn today . 68 Q61 fleiel |

Today’s Class

Stop video here and ask them what will we learn today?
JE0I69 @63 q 9% @9 99° 6991Rg AFIR 2I6F] 2R @8l FgLI ?

Just listen to the answers and play the video again.
QA g g4 99° 907 AR IR &6 § LI SR |

¢

128. To stop video time at 3 minute 41 seconds in VLC Media Player.

COMPUTER SHIKSHA H

saved file. [al egam G‘C’\?{G‘I M g B6UF QR |
‘ 8 ¢ | 0
Round1  Round2 total
78 80 158
90 70 160

10 60 130
89 78 167

Stop video here and ask them to make the given table as shown in video.
JE@0I69 @63 q 9% A9 99° 699197 V@6 6Q 6QHIAINYS| AR
QAAIRQI 699M § LU 23R AR Qe |
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Just check and ask them if they have made this table?
S6Q 60Q 996G 99° dFIR 4& 6976 IE 699M § AU 2AAARE ?
129. To stop video time at 3 minute 47 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Let us now learn about the 219 |6idIe 6erIFie a 6aR 2Age :
Cell option of Format. Saaea §eS! |

Now let’s start to learn about ‘cells’ option.

969 2 “cells’ AYR SVACAQ S 2 KR |

130. To stop video time at 4 minute 47 seconds in VLC Media Player.
Stop video here and ask them to select ‘cells’ option as shown in video.

YE0I69 ©E6 q 9% AR 99° 697IRg Q@6 63 6QSIKIRNYS| AR “cells’
298 q T6MS A9 IR QL |

Check whether the students have selected ‘cells’ option or not and then play the
video again.
696 0G2, RIBFIES ‘cells’ AYR § T6MT FORE & QIE I9° GIU6a AE6
g A9l oI |

131. To stop video time at 5 minute 25 seconds in VLC Media Player,

Stop video here and ask them to change the ‘number format’ as shown in video.
JE0I6Q 886 q 9L @ I8° 697eg Q@G 6 6QHIAINYS| AR ‘number
format' § 69& Q919! TN 9L |

Just check whether the students have changed the number format or not and
then play the video again.

369 699 @9GY, RIGAIES ‘number format’ § 66&% A0RE @ Q1T 98°
QlU6R BB6 § YRFIR SR |
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132. To stop video time at 7 minute 43 seconds in VLC Media Player.
Stop video here and ask them to change the number format once again as shown
in video.

YZ0I6Q V806 § 99 A9 I6° 69919G VPG 63 69¢INIRAS! IR YRR
‘number format’ § 698 S89! IR L |

Just check whether the students have changed the number format or not and
then play the video again.

369 699 990G, RIS ‘number format’ § 66&% A0RE @ QIR 9e°
GlU6Q VBB § PRSI I |

133. To stop video time at 9 minute 15 seconds in VLC Media Player.
Stop video here and ask them to apply ‘borders’ option as shown in video.

JE0I69 @63 q 9L @9 99° 699197 ©@6 6Q 6QHIAINYS| AR “borders’
29e g QUSLIR KQ%I IR QF |

Just check whether the students have applied ‘border’ or not and then play the
video again.
T6@ 699 AR, RIGTAIES ‘borders’ YR § TULLIR ARE & FIE 9Q°
GlU6Q BE6 § YRSIR SR |

134. To stop video time at 9 minute 52 seconds in VLC Media Player.

Stop video here and ask students to change the ‘background’ of the cell and then
play the video again.
YE20I69 @63 q 9L 29 99° RISIRE 69N A ‘background’ § 65& @9Q!

IR G2 99° SIT6Q GGG § YRS SR |
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135. To stop video time at 10 minute 00 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Now let’s start learning about ‘row’ option.
969 219 ‘row’ AYR FVAER FGRI 2 *RS! |

136. To stop video time at 11 minute 37 seconds in VLC Media Player.
Stop video here and ask them to increase ‘height’ of row as shown in video.

JE0I69 @63 q 9L @9 99° 6991eg ©G3 69 6Q6IKIRAYR AR 62U Q
‘height’ § SRR AR GL |

Just check whether the students have used ‘row height’ or not and then play the
video again.

J6% 698 SR, RIGFIES ‘row height’ § SUGLIA FARE @ QI 98°
Gl6Q VBB § PRSI I |

137. To stop video time at 12 minute 21 seconds in VLC Media Player.
Stop video here and ask them to use ‘optimal height” of row option as shown in
video.

JE0I69 @63 q 9L A9 99° 6991eg @G3 69 6QGIKIRAR AR ‘optimal
height’ § SUSLIR KRR IR §L |

Just check whether the students have used ‘optimal height’ option or not and
then play the video again.

T6% 698 SR, RIGFIES ‘optimal height’ § SUSLIR FARE & FIE 99°
GlU6Q B&6 § YRSIQ SR |
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138. To stop video time at 13 minute 11 seconds in VLC Media Player.
Stop video here and ask them to do as shown in video.

JE0I69 @63 q 9% @9 99° 699197 ©G3 69 6Q6IKIRAYR AR FULLIR
A0R! IR QL |

Just check whether the students have done ‘default value’ of ‘row option’ or not
and then play the video again.
369 699 990G, RIGAI6S ‘row option’ § ‘default value’ RORE @ Q1@ 9Q°

GlU6Q BEG § YRSIQ SR |

139. To stop video time at 14 minute 08 seconds in VLC Media Player.
Stop video here and ask them to use ‘hide and show’ of row option as shown in
video.

JE@0I69 @63 q 9L A9 99° 697eg 9EG 69 6QFIAINYS| AR ‘row
option’ § ‘hide 99°show’ @019 IR QE |

Just check whether the students have used ‘hide and show’ of row option or not
and then play the video again.

36@ 699 @9G2, RIGAIES ‘row option’ § ‘hide 99°show’ RORE @ Q&
G° QlU6Q BE6 § YRS SR |

140. To stop video time at 14 minute 15 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Next we learn about the 21a6% 216 67IEll 1 6Q16RIe 298 |
Column option of Format. Saaen §ge |

Now let’s start to learn abot ‘column’ option.
969 2IQ ‘column’ YR SVA6R FGRI 2 2! |
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141. To stop video time at 17 minute 09 seconds in VLC Media Player.
Stop video here and ask them to use ‘height and optimal height’ of column
option as shown in video.

20160 QB0 g 96 /9 I9° 697IeG GBG 6Q 6QHAIRASI AR ‘column
option’ Q ‘height 9S° optimal height’ § SUSLIN FAS IR GE |

Just check whether the students have used ‘height and optimal height’ option or
not and then play the video again.
6Q 699 205, RISFIES ‘height 9S° optimal height’ 2YQ § ULLIRQ
AORE & QIE 99° G169 E6 § gRaIa o2l |

142. To stop video time at 18 minute 48 seconds in VLC Media Player.
Stop video here and ask them to use ‘hide and show’ of column option as shown
in video.

JE0I69 @63 q 9L A9 99° 699197 @E3 69 6Q6IKIRAYST AR ‘column
option’ Q ‘hide I9°show’ AYE § FUSLIR KRG IR GEL |

Just check whether the students have used ‘hide and show’ of column option or
not and then play the video again.
T6Q 699 A0RY, KISFES ‘column option’ Q ‘hide IQ°show’ 2R G

QLR FARE & 917 I9° SIU6Q BE6 § YRS SR |
143. To stop video time at 18 minute 56 seconds in VLC Media Player.

COMPUTER SHIKSHA W

The next option of the Format menu el 6a1g @ aneeh 29e g |
is that of the Sheet. 269 |

Now let’s start to learn about ‘sheet’ option.

968 2IF ‘sheet’ YR FVAGR TSI 2RSS |
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144, To stop video time at 20 minute 43 seconds in VLC Media Player.

Stop video here and ask them to ‘rename’ the sheet and then hide the sheet as

shown in the video and then play the video again.
YE@0I69 ©E6 @ 9% AR 99° 647Ieg GE@G 6Q 6QHAIRYS! AR “sheet” G

‘rename’ @19 AR §F 9S° GIT6Q ‘sheet’ § REINS! AR §E IS° FI6R
PE6 § YeSIa eRI2l |

145, To stop video time at 22 minute 12 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.

JE0I6Q @63 q 9L 29 Y9° RILFIeg &G 61 6QHIAINYS! IR 23R!
IR QL |

Just check whether the students have used ‘sheet’ option or not and then play
the video again.

36Q 699 @0GY, RIGTIES ‘sheet’ AYR § FUSLIR FARE @ QIE IQ°
GlU6Q BH6 § YRS SR |
146. To stop video time at 22 minute 25 seconds in VLC Media Player.

COMPUTER SHIKSHA M

Do you know why we use Merge Q61§66 1818 2l6A A 69R | -
cell? USLIN QILG /R ?

.

Stop video here and ask if they know why we use ‘merge cells’ option?
YE@0I69 ©E6 @ 9% a1 99° JFIR I& 69716 QGRS 2I6¢] ‘merge cells’
2Ye QIER QUL QR ?

Just listen to the answers and play the video again for the correct answer.
QA q §4 99° A0 AR IR QBG q QG‘Q‘I@ omid |
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147. To stop video time at 24 minute 16 seconds in VLC Media Player.
Stop video here and ask them to ‘merge cells’ as shown in video.

JE@0I69 &6 @ 9% AR 99° 647IRg ©@G 6Q 6QHARNIYR! AR ‘merge
cells’ @8Q1 QIR QE |

Just check whether the students have ‘merged the cell’ option or not and then
play the video again.
T6@ 699 A0RY, RISFIES cells § merge @RE & Qe 99° Q1969 &3 q
Jesia omI2l |

148. To stop video time at 24 minute 34 seconds in VLC Media Player.
Stop video here and ask students to Merge the cell as shown in the video.
JE0I69 63 q 9L 29 99° RILFIeg &G 62 6QHAINYR! A cells @
Merge 89S QIR §F |

Now just check whether they have merged the cell or not and then play the
video again.
36@ 699 990G, 69916% cells § merge AARE @ Q1@ I9° GIU6Q Q86 §
JesIa Il |

149. To stop video time at 25 minute 45 seconds in VLC Media Player.
Stop video here and ask them to change the format of the page as shown in
video.
JE0I69 @63 Q 9L A9 99° 699197 ©E3 69 6L6IKIRNYS! IR 699 Q

62rIclie @ 66% @8I AN L |

Just check whether the students have changed the format of the ‘page’ option or
not and then play the video again.

36@ 697 290G, RIGIER 698 A 6T § 698 AAYIARE @ QlE 99°
QlU6R BB6 § YRFIR SR |

150. To stop video time at 29 minute 40 seconds in VLC Media Player.
Stop video here and ask them to change the format of the page as shown in the
video and then play the video again.

JE0I69 63 q 9L A9 99° 6991eF @G3 61 6QGIKIRYR AR 698

6PIlIe § 66% QRS AN GL I9° BIT6A BBEB § YRS SR |
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151. To stop video time at 33 minute 44 seconds in VLC Media Player.
Stop video here and ask them to change the ‘orientation’ of the page as shown
in the video and then play the video again.

Y@0I6Q GEB § 9L A IQ° 697G QGG 69 (LGNS IR 698 R
‘orientation’ § 69% GRG! IR G YS° FIU6R LGB § YRR SR |

152. To stop video time at 36 minute 08 seconds in VLC Media Player.
Stop video here and ask them to apply the border on the cell as shown in the
video and then play the video again.

JE0I69 @63 Q 9L A9 99° 699197 Q83 69 6L6IKIRNYS! AR cell 6
border § QUFLIR AR AIR GL IS° GIT6QR 866 § YRR SN |

153. To stop video time at 37 minute 18 seconds in VLC Media Player.
Stop video here and ask them to change the background of the cell as shown in
the video and then play the video again.

JE0I6Q @63 q 9% @9 99° 6991eg @GE3 62 6Q6IKIRR AR cell Q
background § 69% S99 IR 98 IS° GIT6Q 866 § YRR SR |

154, To stop video time at 39 minute 32 seconds in VLC Media Player.
Stop video here and ask them to apply the ‘Header’ as shown in the video.

JE0I6Q @63 q 9% A9 99° 6991eT @63 62 6Q6IKIRR AR ‘Header’
g QUSTIA KRR AR L |

Just check whether the students have applied ‘Header’ or not and then play the
video again.
36@ 699 9982, RIGAIES ‘Header’ § SUSLIR 0RE @ QI 99° Q1969
PE6 § eI SR |

155. To stop video time at 42 minute 10 seconds in VLC Media Player.
Stop video here and ask them to apply the ‘Footer’ as shown in the video.

G069 0868 § 98 AR I9° 697lIRG VBB 62 6QHIKIRNAS! AR “Footer’ G
LR AR AR L |
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Just check whether the students have applied ‘Footer’ or not and then play the
video again.

J6% 698 AR, RIGIES ‘Header’ § SUSLIR FRE & FIE 9IS° G106
PE6 § YRS SR |

156. To stop video time at 42 minute 16 seconds in VLC Media Player.

COMPUTER SHIKSHA

We will now learn about the LGS 266 T4 6918 2AYe fa6a I’
Print range option. felel |

Now let’s start to learn abot ‘print range’.
Y69 2IQ “print range’ SVAER SR A KR |

157. To stop video time at 43 minute 36 seconds in VLC Media Player.
Stop video here and ask students to define the ‘print area’ as shown in the video
and then play the video again.

JE0I69 @63 Q 9L 29 99° RILFIeg ©EG 6 6QHAIN! I ‘print

area’ § QI8 G6Mg FAG! IR §E IS° G169 AEG § YRSl eI |

158. To stop video time at 41 minute 46 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video and then play the
video again.

JE0I6Q 63 Q 9L A9 ¥9° RILFIeE &G 61 69N IR 23R!
IR G 99° FIU6Q 866 § YA omIY |

159. To stop video time at 45 minute 39 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.

JE0I69 63 Q 9L 29 99° RILFIeg &G 6 69N IR 23R!
AR 9L |
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Now just check whether they have used ‘Print range’ option or not and then lay
the video again.

36@ 699 @9G2, 69916% Print range’ AYR § USLIA FARE & FIT 9S°
QlU6Q BB6 § YRR SR |
160. To stop video time at 45 minute 46 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Now let’s start to learn about ‘auto format’.
Y69 2lg “auto format’ SYAER GGl 2D KR! |

161. To stop video time at 47 minute 46 seconds in VLC Media Player.
Stop video here and ask them to change the design of the table with help of
‘Auto format’ as shown in the video.

JE@0I69 @63 Q 9L A9 99° 699197 ©@6 6Q 6QHIAINYS| AR “Auto
format’ QILIYY 69 699 QA GRING G 659G FAS| AR QL |

Just check whether the students have changed the design of table or not and then
play the video again.
36@ 699 290G, RIGTIET 6599M A BRINEG § 66 FAAGRE & QI 9e°
GlU6Q BE6 § YRSIR SR |

162. To stop video time at 48 minute 27 seconds in VLC Media Player.

Stop video here and ask them to change the design of the table again as shown
in the video and then play the video again.

YQ0I169 63 § 8L AR I9° 649G BE 3 69 6Q5IAINIAS! I 699M R
PRIRE § 66% G AR 9L IG° GIU6R VB6 § YRR ORI |
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163. To stop video time at 48 minute 33 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Next is the option for aaeeh 2ge & edsaigia ericider ||
Conditional Formatting NACT |

Now let’s start to learn about conditional formatting.

969 g “conditional formatting’ SVAER GGS| AR KRR |
164. To stop video time at 50 minute 22 seconds in VLC Media Player.

Stop video here and ask them to use ‘conditional formatting’ option of format
menu as shown in video.

JE0I69 @63 q 9L A9 99° 699197 Q@6 6Q 6QHIAINYS| AR “format
menu’ Q ‘conditional formatting’ 2R q FULLIA ARG Al Q% |

Just check whether the students have used ‘conditional formatting’ option or not
and then play the video again.

T6Q 699 ARRY, RISFIES ‘conditional formatting’ YR G ULLIR FARE

@ QT 99° QIU6Q D186 § YATIa onI2 |

165. To stop video time at 51 minute 49 seconds in VLC Media Player.
Stop video here and ask them to apply the conditional formatting as shown in
the video and then play the video again.

JE0I69 @63 q 9% @9 99° 699197 ©EG 6Q 6QHIAINY]| AR
‘conditional formatting’ § RYSLIR KRG AR € I9° SIU6R VLG q
Jesia emie |
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166. To stop video time at 52 minute 03 seconds in VLC Media Player.

COMPUTER SHIKSHA H

First of all go ahead and apply the gaes 61 97169 Ai2 9€° aig 9e° -
conditions for Pass and Fail. M FE6AIF AN |
P
EXAM . EXAM

<<

 [FALT

RS>

Stop video here and ask students to apply ‘pass or fail’ formula and then play the
video.
E0I6Q 863 § 8% A IS° RISAIRS pass @€l fail’ PRI § FUSLIR

Q1 AR L 98° F196Q &G § 9dIa eI |

167. To stop video time at 54 minute 22 seconds in VLC Media Player.
Stop video here and ask them to use ‘IF formula’ as shown in video.

Y@0I6Q @B § /% A I8° 697G GEG 62 6QHIAIRNYS| AR “IF
formula’ § QYSLIR AR AR QL |

Just check whether the students have used ‘IF formula’ or not and then play the
video again.
T6@ 698 AR, KIGAIES ‘IF formula’ § SUSLIQ FHRE & QI 98°
GlU6Q V6B § PRSI I |

168. To stop video time at 52 minute 30 seconds in VLC Media Player.
Stop video here and ask them to do as shown in the video and then play the
video.

20169 @G0 § 98 99 99° 62618 T GPG 69 6QHIIRNIYS! 9R KRS Al
Qe |

Just check whether the students have used ‘IF formula’ or not and then play the
video again.
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369 699 990G, RIGAIES IF formula’ § USLIR GRE & QI 9e°

GlU6Q B&6 § YRSIRQ SR |

169. To stop video time at 52 minute 41 seconds in VLC Media Player.
170.

COMPUTER SHIKSHA W

Next practice the use of the AND SIg6R §6¢1 §019 616 6 98 I
formula in the second column. Qf»iml A UELIN AL ! |

Stop video here and ask them use ‘AND’ formula and then play the video again.
20169 836 § 98 99 I9° 62€IFF ‘AND formula’ § QUSLIR @QQI AR

QL I9° GIU6Q BX6 § YRR oI |

171. To stop video time at 58minute 14 seconds in VLC Media Player.
Stop video here and ask them to use ‘AND formula’ as shown in video.

20169 836 § 98 99 I9° 62€IFF ‘AND formula’ § QUSLIR @QQI AR
9% |

Just check whether the students have used ‘AND formula’ or not and then play
the video again.

J6% 698 AR, RIGAIES ‘AND formula’ § SUSLIR FARE & FIE 9e°
Gl6Q VB3 § PRSI I |
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172. To stop video time at 58 minute 18 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Now practice the use of the OR L6aIe B edmi a cuegin e |
formula. e |

Stop video here and ask them to use ‘OR’ formula and then play the video
again.
20169 836 § 98 99 I9° 62€I8F ‘OR formula’ § SUSLIR 9AS! AR

QL IS° GIU6Q BE6 § YRR oI |

173. To stop video time at 59 minute 50 seconds in VLC Media Player.
Stop video here and ask them to use ‘OR formula’ as shown in video.

JE0I69 @63 Q 9L 29 99° 699197 ©G3 69 6Q6IKIRIYS AR ‘OR
formula’ § 91RC KASI AN §L |

Just check whether the students have used ‘OR formula’ or not and then play
the video again.

J6& 698 AR, RIGAIES ‘OR formula’ § SUELIR FARE & QIE 98°

GlU6Q BE6 § YRS SR |

174. To stop video time at 1hours 02 minute 04 seconds in VLC Media
Player.
Stop video here and ask them to use ‘OR formula’ as shown in video.

JE0I6Q ©@G q 9% 9 I8° 69797 V66 6Q 694NN I ‘OR
formula’ § SUSLIR FAS! AN L |

Just check whether the students have used ‘OR formula’ or not and then play
the video again.
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369 699 990G, RIGAIES ‘OR formula’ § USLIR A5RE & Q1@ 9e°
GlU6Q BE6 § PRSI SR |

175. To stop video time at 1hours 02 minute 12 seconds in VLC Media
Player.

COMPUTER SHIKSHA W

Next go ahead and practice the use SIU6R MI2 96° KN 99° FVG g
of Count and Count blank formulas. = ﬂ"iiﬂl A YSLIN ANIG !R |

Count
<« Countblank

Stop video here and ask them to use ‘COUNT formula’ as shown in video.
JE0I69 @63 q 9L @9 99° 699197 ©83 69 6L6IKIRNYS AR ‘COUNT

formula’ § QUSLIR @8S! AIR QL |

176. To stop video time at 1hours 03 minute 29 seconds in VLC Media
Player.
Stop video here and ask them to use ‘COUNT formula’ as shown in video.

JE@0I69 @63 q 9% A9 99° 699197 ©@3 69 6L6IKIRNYS AR ‘'COUNT
formula’ § SUELIR SIS IR L |

Just check whether the students have used ‘COUNT formula’ or not and then
play the video again.

36@ 699 @9G2, RIGAIES ‘COUNT formula’ § SUSLIR @588 @ 12 9e°
GlU6Q B&6 § PRSI SR |
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177. To stop video time at 1hours 05 minute 01 seconds in VLC Media
Player.
Stop video here and ask them to use ‘COUNTBLANK formula’ as shown in

video.
Y@0I6Q ©E@B § 9% A I8° 697G ©EG 63 6Q6lIAINIS AR ‘COUNT

BLANK formula’ § SYSEI9 89S QIR §€ |

Just check whether the students have used ‘COUNTBLANK formula’ or not
and then play the video again.

T6Q 699 A98Y, RISFIES ‘COUNT BLANK formula’ § QUL€Iq 2088 &
Q2 98° IU6Q ARG § Ao oM |

178. To stop video time at 1hours 05 minute 13 seconds in VLC Media
Player.

COMPUTER SHIKSHA W

Shut down your computer.

290 ofiacq ¢ €9 99 |

Stop video here and ask them to save their file and shut down their computer.
JE0I6Q @63 q 9% a1 99°
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Complete teacher’s manual for Open office impress 1 Class 8
Class 8 Summaries
Make a table.
66115\ table G2 /A |
About ODD and 1SODD formula.
ODD ¥S° ISODD 2r¢jml SYA6S |
About EVEN and ISEVEN formula.
EVEN \9G° ISEVEN <P¢iml S8069 |
About FACT and MOD formula.
FACT 9¥9° MOD 2r¢jml 869 |
About PI, POWER and ROUND formula.
PI, POWER {&° ROUND &gl G869 |
About SQUARE ROOT, AVERAGE, and COUNT formula.
SQUARE ROOT, AVERAGE, 99° COUNT G’?jﬁﬂl IYA6 |
How to close your calc/spreadsheet file ?
GFIQ Calc/spreadsheet PIam § KU 9L AU ?
How to shut down computer.
AR § 2UQ 9L QAU ?
Now let’s start video.

2D 969 066 2R 2R |
179. To stop video time at 27 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Can you tell why we use the Row £66 eQaIRe 2l6a 6eIells 661G 60 I
option of the Format menu? 691 2R O SYSLIA QIEET e ?

Row

option

Stop video here and ask if they know why we use ‘row’ option of ‘format

menu’?
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YE@0I69 ©E6 g 9% a2 99° dFIR I8 6971169 QISR 2671 ‘format menu’
Q ‘row’ AYE ARG SUSLIQ AR ?

Just listen to the answers and play the video again for the correct answer.
QA q §4 99° 0K AR JIR QG4 q QG‘G{IQ omiel |

180. To stop video time at 57 seconds in VLC Media Player.

&

COMPUTER SHIKSHA
Can you tell why we use the Print 266 Q8IS 2ies g4 693 Q
range? QUETIN FILG OR ?

Print range

Stop video here and ask them why we use ‘Print range’ option of format menu ?
JE0I6Q @63 q 9L a9 99° 699IRg AFIQ 2I6E! ‘format menu’ Q- ‘row’

29 A28 QUETIQ R ?

Just listen to the answers and play the video again for the correct answer.
QAR § §8 9G° 0% AR IR @66 § YRR SR |

o

181. To stop video time at Iminute 19 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Can you tell why we use the Column 266 STAIRE 2l6e cerielie 661 691
option of the Format menu? 6QIEMIF AYE Q FYELIN LS o ?

Column
Option

Stop video here and ask if they know why we use ‘column’ option of format
menu?
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YE@0I69 ©E6 g 9% a2 99° dFIR I8 6971169 QISR 2671 ‘format menu’
Q ‘column’ 2YE FILE SULLIR KQ ?

Just listen to the answers and play the video again for the correct answer.
QA q §4 99° 0K AR JIR QG4 q QG‘G{IQ omiel |

182. To stop video time at 1 minute 45 seconds in VLC Media Player.

P

COMPUTER SHIKSHA W

Can you tell why is Auto Format £66 QTAIRS 2I67 A6S edig age
option used? QLIELIN QLG @ Q1 ?

Auto Format
Option

Stop video here and ask if they know why we use ‘auto format’ option of format
menu?

YE@0I6R ©E6 g 9% 91 99° JFIQ 98 69716 QIGRE 2671 ‘format menu’
Q “auto format’ 2YE FILE ULLIQ ]Q ?

Just listen to the answers and play the video again for the correct answer.
QAR q §4 99° A0 QAR IR QBG q QQ‘Q‘IQ omid |

183. To stop video time at 2 minute 13 seconds in VLC Media Player,

S

COMPUTER SHIKSHA H

Can you tell why Conditional £661 @LAIAE 2i6e FCAITIN
Formatting is used ? cPIFITEr  QUSTIR QILE ap?

Conditional
Formatting]
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Stop video here and ask them why we use ‘conditional formatting’ option of
format menu?

YE@0I69 BE6 @ 9% 21 99° JFIQ I& 69769 QAR 2671 ‘format menu’
Q ‘conditional formatting’ Y& QLG QUeTIQ @ ?

Just listen to the answers and play the video again for the correct answer.
QA q §4 99° A0 AR IR VBG q qgé@ omie |

184. To stop video time at 2 minute 34 seconds in VLC Media Player,

COMPUTER SHIKSHA W

Do you know why we use the Sheet 266 @188 2lee GGPIdIG‘ﬁ_?IQ (1IR30
option of the Format menu? Qe A FUELIA RILET KR ?

Sheet
Option

Stop video here and ask if they know why we use ‘sheet’ option of format
menu?

YE0I69 BE6 g 9% 21 99° JFIR I8 6971169 QIGRE 2671 ‘format menu’
Q ‘sheet’ YR FILE LR 9Q ?

Just listen to the answers and play the video again for the correct answer.
QAR q g8l 99° A0 AR JIR QGG qQ QG?Q‘IQ omiel |

185. To stop video time at 4 minute 14 seconds in VLC Media Player.
Stop video here and ask to press ‘window + R’ button as shown in video and
then play the video again.

YQ0I69 966 q 9L AR I9° 640IaGg GEG 69 6QSIAINAL! AR ‘window +
R’ Q% g G@9IRSIg 92 IG° GIU6Q &6 q YRR omIe |
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186. To stop video time at 4 minute 47 seconds in VLC Media Player.
Stop video here and ask them to type ‘calc’ in ‘run box’ and then click on ‘ok’

button or ‘enter’ button as shown in video.
Y@0I6Q 0B § 9% A I8° 697G ©EG 69 6QHAIRYS! IR ‘run box’

69 ‘calc’ P1R SRS TN G IF° GIYER ‘0K’ TG AUl ‘enter’ TTF ATER
39 F0Q IR G2 |

Just check and ask if they have opened ‘spreadsheet/calc’ file or not?
G6Q 60Q @0GY, oI UG 64AIER ‘calc’ PIAM Q 369 AAARE &
QIE ?

187. To stop video time at 4 minute 54 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Let us now see what you will learn 219 SEFIS 69§81 AIF 2l67 K6 -
today. fisiel |1

Today’s Class

Stop video here and ask students what will we learn today?
YE0I69 W66 @ 9% /@ 99° 8ILleg J2IQ 26T 2K K6 S ?

Just listen to the answers and play the video again.
QAR § §8 1G° 0% AR IR @66 § YRR SN |
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188. To stop video time at 5 minute 48 seconds in VLC Media Player,

COMPUTER SHIKSHA H

All of you make the table being £6¢1 97169 £A1g 6961l AIQYSI OF
shown to you or open your old 66115\ 66'gM C2IR /R KLl FAR
sheet. L0 gl 6119 g 3698 Qa |

| A B ¢ ) ;

1 Name English  Hindi Math Total
2 A 97
(3B 98
4(C 58
50 75
E m

Stop video here and ask them to make this table as shown in video.
JE0I69 @63 q 9% 29 99° 699IRT Q@G 6Q 6QHIAINS| IR 9T 659m
g GUIR 229 IR QL |

Just check and ask them if they have made this table?
G6Q 60Q @90 Y9° AFIQ A& 6976 IE 659M § G 2AAIARE ?
189. To stop video time at 6 minute 00 secnds in VLC Media Player.

>

COMPUTER SHIKSHA W

Can you tell why is the ODD formula £66 @EAIRe aleg A edal a
used ? QUELIN QILE /Q ?

ODD

Formula

Stop video here and ask if they can tell why the ‘ODD’ formula is used?
YZ0I6Q Q%06 § 99 A9 IG° IR I& 6961168 @LAINES ‘ODD’ rejml
RILq QUSLIR 6TIRN2IN ?

Just listen to the answers and play the video again.
QA q §4 99° A0 AR IR ©&6 q QQQ‘IQ omid |
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190. To stop video time at 6 minute 16 seconds in VLC Media Player.

*

COMPUTER SHIKSHA H

Within a spreadsheet you can check 692619 691 2¢ e aiRigien |
any value using the ODD formula to £661 60671618 QI § 688 FRAIAS
see if it is an odd value or not. @9l AQ & gL |

ODD Syntax

=0DD( Value)
Press Enter button

Stop video here and ask students to type the ‘ODD’ formula in their notebook as
shown in the video and then play the video again.

JE0I69 @63 q 9L 29 ¥9° RILFIeg ©EG 63 6QHAIN! I
671 $IS! 69 ‘ODD’ Pl § FIRU KRS AR 8 I9° GIU6R V&G
g eI SR |

191. To stop video time at 7 minute 15 seconds in VLC Media Player.
Stop video here and ask students to find out the ‘ODD’ value as shown in the
video and then play the video again.

JE@0I69 ©E6 @ 9% AR 99° RN ©&6 62 6946lIAINGSI IR ‘ODD
value’ § QICIQ KRR JIR G 9I9° SIU6R ©&E8 § YFSIQ oI |

192. To stop video time at 8 minute 28 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.

20169 GE6 § 99 99 I9° RISFINg 86 69 69HIIRIYS! 9T SRS
AR QT |

Now just check whether they have used ‘ODD’ formula or not and then play the
video again.
969 569 699 909G, 626169 ‘ODD’ FEMI § USLIQ FARE & FIE 9e°
QlU6R BB6 § YRFIR SR |

193. To stop video time at 9 minute 31 seconds in VLC Media Player.
Stop video here and ask students to apply ‘ISODD’ formula as shown in the
video and then play the video again.
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JE@0I69 ©E06 g 9% AR 99° RILFING @66 62 646N 9Q ‘ISODD’
Ml § USLIR RS AR GL IG° GITER VBB § YRR ORI |

194. To stop video time at 10 minute 31 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.

JE0I69 ©E6 @ 9% AR 99° RSN Q66 62 66Nl IR KRR
IR QL |

Now just check whether they have used ‘ISODD’ formula or not and then play
the video again.

96Q 569 699 f9G, 696168 ‘ISODD’ SRl § USLIR 20RE & 912
48° GlU6Q @63 § Yeia omIe |

195. To stop video time at 10 minute 48 seconds in VLC Media Player.

COMPUTER SHIKSHA H

With the EVEN formula you can 8e ePdal FIR g661 68163 QIR A B
check any value and see if it is even 66Q SRTING 99° 9T QR & Q6L
or not. 696{€IRG |

EVEN Syntax

=EVEN(Number)
Press Enter button

Stop video here and ask students to type the ‘EVEN’ formula in their notebook
as shown in the video and then play the video again.

VL0169 B668 q 9 A 99° RISFIRE WEE 61 6QHIYIRYS AR
6QFIRER $IS! 69 ‘EVEN’ SPEiml § 9109 2291 AR 98 99° G196 @66
g eI I |

196. To stop video time at 12 minute 07 seconds in VLC Media Player.
Stop video here and ask students to use the ‘EVEN’ formula as shown in the
video and then play the video again.
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JE@0I69 ©E06 @ 9% AR 99° RSN 066 69 6L4IAINYS! IR ‘EVEN’
Ml § USLIR RS AR GL IG° GITER VBB § YRR ORI |

197. To stop video time at 13 minute 04 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video and then play the
video.

JE@0I69 ©E6 @ 9% AR 99° RSN ©GE6 62 66N IR KRR
IR 92 IG° QI6Q B&6 § YRS SR |

Now just check whether they have used ‘EVEN’ formula or not and then play
the video again.

J6@ 698 AR, 697169 ‘EVEN” SPeml § SUSTIQ @08E & qld 9e°
GlU6Q VBB § PRSI I |

198. To stop video time at 13 minute 59 seconds in VLC Media Player.
Stop video here and ask them to use ‘IS EVEN’ formula option as shown in
video.

YE@0I69 ©E6 @ 9% AR 99° RIS V63 69 6QHIAINY AR
‘ISEVEN’ &gl § QU LIR 2991 IR 9% |

Just check whether the students have used ‘IS EVEN’ formula or not and then
play the video again.

J6% 698 SRR, RIGAIES ‘ISEVEN’ SPeml § UETIa @08E & qld 99°
Gl6Q VB3 § PRSI I |

199. To stop video time at 15 minute 30 seconds in VLC Media Player.
Stop video here and ask them to do as shown in the video.

J@0I6Q GGG § 96 9 I9° 69719g QPG 69 69IARS 97 SRS IR
Q% |

Now just check whether they have used the ‘ISEVEN’ formula or not and then
play the video again.

96Q 569 698 fG, 696168 ‘ISEVEN’ SRl § SUSLIa a0RE & 919
G° GlU6Q B&6 § YRS SR |
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200. To stop video time at 15 minute 43 seconds in VLC Media Player.

COMPUTER SHIKSHA H

With the help of the Fact formula I m-i;m AILIAYER §6e1
you can get the factorial of any 62691618 QIR N PYICFINAIN
value. AQQIRE |

FACT Syntax

=FACT(Number)
Press Enter button

Stop video here and ask students to type the ‘FACT’ formula in their notebook
which shown in the video and then play the video again.

YE@0I69 ©E6 @ 9% AR 99° RIS V63 69 6QHIAINY AR
69710 A HIGI 69 ‘FACT’ PRI § TR 929! IR L Y&° GIU6Q @G
g eI I |

201. To stop video time at 17 minute 42 seconds in VLC Media Player.
Stop video here and ask them to use ‘FACT’ formula as shown in the video and
then play the video again.

E0I6Q 866 § 88 A I9° 697I0F ©B3 6x 6SFIKIRYS IR ‘FACT’
PN G SUSLIR RS IR & I9° FIU6Q Q66 § YA oI |

202. To stop video time at 18 minute 40 seconds in VLC Media Player.
Stop video here and ask them to do as shown in the video and then play the
video again.

20166 GGG § 98 99 I9° 69719g TB6 69 696IIRS 9 93! IR
gL IG° GlU6R BEE § YRFIA R |

203. To stop video time at 23 minute 21 seconds in VLC Media Player.
Stop video here and ask them to use ‘FACT’ formula option as shown in video.

20169 GBG § 99 K9 I9° 6261eg BPE 69 6QHINRYS! AR FACT’
PRl 299 § USLIR ARSI AR QE |
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Just check whether the students have used ‘FACT’ formula or not and then play
the video again.

J6% 697 SR, RIGFIES ‘FACT’ TP § SUSLIR F0RE & 718 9e°
QlU6Q BB6 § YIRS |

204. To stop video time at 23 minute 41 seconds in VLC Media Player.

COMPUTER SHIKSHA H

By using the MOD formula you can 691§ M O SUSLIN @& §661 9L
come to know whether a given RAFAIRE | FIAINYSI 65159 eaq §
number will get fully divided by 2R 661159 2SI a8 gial qﬂd

another given number or not. QUTCR VI 6LINAING & FIL |

MOD Syntax

=MOD(Dividend; Divisor)
Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

JE0I69 @63 q 9L 29 ¥9° RILFIeg ©EG 63 6QHAIN! I
6FIFTR SIS! 69 € PEMI § 6RYS! AR GL |

205. To stop video time at 26 minute 31 seconds in VLC Media Player.
Stop video here and ask them to use ‘MOD’ formula as shown in video.

JE0I6Q 63 q 9L A9 99° 699197 @G3 62 6Q6IKIRAYS AR ‘MOD’
PN G FUSLIR KRS AR FE |

Just check whether the students have used ‘MOD’ formula or not and then play
the video again.

36@ 699 296, RIGAIES ‘MOD’ Ml § SUSLIR 98] @ QI 9e°
GlU6Q B&6 § YRSIQ SR |

206. To stop video time at 27 minute 29 seconds in VLC Media Player.
Stop video here and ask them to do as shown in the video.

20I69 @G0 § 98 9 99° 626187 GGG 69 6QHUIRYS IR KRS Al
Qe |
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Just check whether the students have used ‘MOD’ formula or not and then play
the video again.

36@ 699 290G, RIGAIES ‘MOD’ Ml § TUSLIR 98] @ QI 9e°
QlU6Q BB6 § YIRS |

207. To stop video time at 27 minute 36 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Can you tell what is the value of Pi ? £66 SEAINES IR Q QIR K61 A6E' ? .

Pl

Formula

Stop video here and ask if they know why we use ‘PI”” formula?
Z0I6Q %08 § 99 A9 IG° J9IR UT 6961168 RISRE 2l6e! <PI” Seiml
QTR QUL AR ?

Just listen to the answers and play the video again.
QAR q g8l 99° A0 AR IR QBG qQ QG?Q‘IQ omid |

208. To stop video time at 29 minute 26 seconds in VLC Media Player.
Stop video here and ask them to use ‘PI” formula option as shown in video.

YZ0I6Q 866 § 99 A9 16° 696105 VB6 69 68HAIRNYS! AR ‘PI° EiM
g ULIR KRR IR L |

Just check whether the students have used ‘PI’ formula or not and then play the
video again.

36Q 697 @9GY, RIGAIES PI’ LM § FUSLIR FARE @ QIE I9° FIT6R
QB0 g YRS SR |
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200. To stop video time at 29 minute 43 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Using the Power formula you can AI2IR SR A LISLIN @R §6A
arrive at the power value of any FaIAINRI 6F1aa LR | AIGIN
given number. Wi ¢ FILIR *AAINE |

POWER Syntax

=POWER(Base;Exponet)
Press Enter button

Stop video here and ask them to write ‘POWER’ formula in their notebook as
shown in video.

YE@0I69 ©E6 q 9% AR 99° 647G Q83 6Q 6QHAIRNYR! IR 6T
¢Sl 69 ‘POWER’ SPEiml § 6RYSI IR G2 |

210. To stop video time at 32 minute 55 seconds in VLC Media Player.
Stop video here and ask them to use ‘POWER’ formula option as shown in
video.

Y@0I6Q @B § /% A I8° 697G VGG 69 6Q6IAINS IR POWER’
PN G FUSLIR KRS AR FE |

Just check whether the students have used ‘POWER’ formula or not and then
play the video again.

T6@ 699 9002, RIGFIES ‘POWER’ PRI § USLIQ 958E @ QI 98°
GlU6Q V6B § PRSI I |

211. To stop video time at 35 minute 27 seconds in VLC Media Player.
Stop video here and ask them to do as shown in the video.

J@0I6Q GGG § 96 9 I9° 69710g DB6 69 69IARS 97 2RI IR
9% |

Just check whether the students have used ‘POWER’ formula or not and then
play the video again.
364 601 2202, RISFIES ‘POWER’ (Ml § FUSLIR 4088 @ 91Q 9e°

GlU6Q B&6 § YRSIQ SR |
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212. To stop video time at 36 minute 02 seconds in VLC Media Player.

COMPUTER SHIKSHA H

The Round formula helps you to Q68 O 99 AU § FR SRS ALY
round off the value after the £9g g edml aieiay efara 1 |,
decimal such that if that value is CIACH AT QOAQ Q aa Q°61Y 97
more than 5 then 1 gets added to 8 OIR) 69611 QTN 6868 SILIN €
the previous numeral. ean eae 22Ie A8 AINAN |

ROUND Syntax

=ROUND(Number;Count)
Press Enter button

Stop video here and ask them to write ‘ROUND’ formula in your notebook as
shown in video.

JE0I6Q @G6 q 9% A 99° 6991eg @GE3 62 6Q6IKIRNR IR 69
Gl 6 ‘ROUND’ Ejml § 6R¥SI QIR 9% |

213. To stop video time at 36 minute 57 seconds in VLC Media Player.
Stop video here and ask students to type number as shown in the video and then
play the video again.

JE0I69 @63 q 9L A9 99° RILIeg ©EEG 63 6QHIAINS! IR FAR
FIRg fAG! UIR 92 IG° GIU6Q QBB § YRR oI |

214, To stop video time at 38 minute 51 seconds in VLC Media Player.
Stop video here and ask them to use ‘ROUND’ formula option as shown in
video.

JE0I6Q ©E6 q 9L 9 I98° 69797 V66 6 694N I ‘ROUND?

IRl § UL A9 AR 9L |

Just check whether the students have used ‘ROUND’ formula or not and then
play the video again.
36@ 699 990G, RIGAIEE ‘ROUND’ PLMI § QUSRI SRR @ QId Ie°
QlU6R BB6 § YRFIR SR |

215. To stop video time at 40 minute 07 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.
JE0I69 63 Q 9L A9 Y9° RILFIeE &G 6 6QHIAINY|! IR AR

dR QE |
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Just check whether the students have used ‘ROUND’ formula or not and then
play the video again.

36@ 699 290G, RIGAIEE ‘ROUND’ PEMl § QUSLIR SR8 @ QIE 9e°
GlU6Q BE6 § PRSI SR |

216. To stop video time at 40 minute 22 seconds in VLC Media Player.

COMPUTER SHIKSHA H

: : 6UAINQT FIN §661 FAIYIRNYS! 5
With SQRT you can find the square 66163 590 © 6ANPE QYIRS
root value for any given number. aeaIae |

SQRT Syntax

=SQRT(Number)
Press Enter button

Stop video here and ask them to write ‘SQRT’ formula in your notebook as
shown in video.

JE0I6Q 863 § 88 A IS° 697IRF BE6 62 6S%IIRYS IR 6JFIERR
¢Sl 62 ‘SQRT’ Pl § 6MEYS! AR GL |

217. To stop video time at 41 minute 59 seconds in VLC Media Player.
Stop video here and ask them to use ‘SQUARE ROOT’ formula option as
shown in video.

JE0I60 0E68 § 98 A 99° 697lIeE V&6 6Q 6QHIAINS! IR ‘SQUARE
ROOT’ Pl § RUSLIR K< IR QL |

Just check whether the students have used ‘SQUARE ROOT’ formula or not
and then play the video again.

36@ 609 9072, RISFIES ‘SQUARE ROOT’ TPERl § QYSLIR 4088 @
QT 98° Gl6R BE6 § YRFIR SR |
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218. To stop video time at 43 minute 02 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.

20169 GE6 § 99 9 I9° RISFINg AE6 69 69HIAIRNIYS! 9R SRS
AR QL |

Just check whether the students have used ‘SQUARE ROOT’ formula or not
and then play the video again.

364 607 92602, RISAIES ‘SQUARE ROOT’ el § QUSLIR 2088 @
QT 98° GlU6R BE6 § YRFIR SR |

2109. To stop video time at 43 minute 23 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Do you know how we derive the £6¢1 R188 § 2i6F IR6aR Faq I
average ? LI eQ ?

AVERAGE

Stop video here and ask them how to find ‘average value’ ?

JE0I6Q 986 q 9L 9 I8° 69719G dFIR ‘average value’ § U QULIA
AAULAN ?

Just listen to the answers and play the video again.
QAR § §8 9G° 0% AR IR @66 § YRR SN |

220. To stop video time at 46 minute 22 seconds in VLC Media Player.
Stop video here and ask them to find the average number with help of
‘AVERAGE’ formula option as shown in video.

G064 0868 § 98 AR I9° 697lIRG VBE 62 6QHIKIRAS! IR
‘AVERAGE' ¢RI § SUSLIR 83 ‘average’ FAQ QILIR 92G1 IR §L |
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Just check whether the students have used ‘AVERAGE’ formula or not and then
play the video again.

36@ 699 290G, RIGAIER ‘AVERAGE PEMI § QUL 2088 & a1
IG° GITER VBB § YRR oI |

221. To stop video time at 46 minute 40 seconds in VLC Media Player.

COMPUTER SHIKSHA W

You can use the Average A formula 2661 IR6QRY asj_m acyeeiaed §.
to find the average for any text and 62641618 66§ I9° FLA ANAN
numbers both together. NQEAR QI FQAIAS |

AVERAGEA Syntax

=AVEARGEA(Valuel;Value2;Value3
Press Enter button

Stop video here and ask them to write ‘AVERAGEA’ formula in their notebook
as shown in video.

JE0I6Q @G3 q 9% A 99° 6991eg @63 62 6Q6IKIRNR IR 64
ISl 6R ‘AVERAGEA’ PRI § 6L AR 9F |

222. To stop video time at 49 minute 08 seconds in VLC Media Player.
Stop video here and ask them to use ‘AVERAGEA’ formula option as shown in
video.

JE0I69 @63 Q 9L A9 99° 699197 ©E3 69 6L6IKIRYS! AR
‘AVERAGEA’ 2¢iml § SU9LIR 808! 9IR §€ |

Just check whether the students have used ‘AVERAGEA’ formula or not and
then play the video again.

36@ 699 990G, RIGAIER ‘AVERAGEA” SPElMl § SUSLI0 @08’ @ Qe
G° QlU6Q B&6 § YRS SR |

223. To stop video time at 50 minute 20 seconds in VLC Media Player.
Stop video here and ask them to do as shown in the video.

20I69 @G0 § 98 9 99° 626187 GGG 69 6QHUIRYS IR KRS Al
Qe |
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Now just check whether they have used ‘AVERAGEA’ formula or not and then
play the video again.

36Q 699 290G, RIGTIER ‘AVERAGEA” @PElMl § GUSLI0 908’ @ Qe
IG° GITER VBB § YRR oI |

224, To stop video time at 51 minute 07 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Can you tell why is the Count 266 QLA 267 FINE U’i'iﬁll N
formula used ? LUSLIN FIEE e ?

COUNT

Stop video here and ask if they can tell why we use ‘COUNT’ formula?
JE0I69 63 q 9L A9 Y9° doIQ A& 6471I6Q @8RS 26! ‘COUNT’
formula Q QUSLIR FITE AR ?

Just listen to the answers and play the video again.
QAR § §8 1G° 0% AR IR @66 § YRR SN |

225. To stop video time at 51 minute 24 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Can you tell why is the CountBlank £661 FEAINS QING Y edal a
formula used ? QUELIA FILT GAUAI ?

Countblank

Stop video here and ask if they can tell why the ‘COUNTBLANK’ formula is
used?
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YE@0I69 ©E06 @ 9% AR 99° JFIQ 49 697I6Q @EAIRES
‘COUNTBLANK’ &Pl Q180G SUeQIQ 6212l ?

Just listen to the answers and play the video again.
QAR g g4 99° 90K AR IR L6 § YRS SR |

226. To stop video time at 54 minute 33 seconds in VLC Media Player.
Stop video here and ask them to use ‘COUNT A’ formula option as shown in
video.

Y@0I6Q @B § /% A I8° 697G GEG 69 6Q6IAINYST AR ‘COUNT
A’ PR G RISLIR KRS IR QE |

Just check whether the students have used ‘COUNT A’ formula or not and then
play the video again.

36@ 699 990G, RIGAIER ‘COUNT A PEMI § SUSLIR F08E & QI
48° GlU6Q @63 § YeIa omIe |
2217. To stop video time at 54 minute 48 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Now if you still have some time you A3 gl ga aiiea dE aaa a8 |
can go ahead and revise the 6869 £6¢1 M2l 96° g6¢l geq
formulas that you learnt earlier. fislel Ml gEea AN /9 |

2 Formula

Td 4

Stop video here and ask students to revise the previous class’s formula and then
play the video again.

YZ0I6Q QB6 § 99 A9 I8° ISFIFT IS §19 @ Tml JEaa aAxuld
08! IR §L IG° GlU6R BE6 § YRFIR SR |
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228. To stop video time at 55 minute 02 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Shut down your computer.

270 efiQca § 98 99 |

Stop video here and ask them to now save their file and and shut down their
computer.

@0I66 GGG § 98 99 99° 69719 6AIR@A PIRM § save FAG! AIR
92 IG° 6FFR AAATA G 9L 92! AR 9L |
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Complete teacher’s manual for Open office Calc/Spreadsheet 1 Class 9
Class 9 Summaries
v' Make atable
66115\ table £AIR /A |
v" Why we use data menu option ?
2I6e! data menu 2ge QLG QeI @ ?
v How to use define range ?
Define range § @93 QULLIRQ QUL ?
v" What is select range ?
Select range @6l ?
v What is short option ?
Short 29a @6l ?
v" What is use of filter ?
Filter @ QUQLIN @6l ?
v" Why we use sub total ?
2116€1 Subtotal RILE SUSLIR /Q ?
v" What is validity ?
Validity @6l ?
v" What is text to column ?
Text to column @él ?
v You will learn some new formulae (now, today, month, day and year)
2651 @8 g2 Ml JPF FUAN6R GG | (now, today, month, day and year)
v How to close your calc/spreadsheet file ?
G7IQ Calc/spreadsheet PIom § @9 @@ @A ?
v How to shut down computer.
AR § 2UR 9L QAU ?

Now let’s start video.
29 969 Q&6 2I9g 929! |
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2209. To stop video time at 31 seconds in VLC Media Player.

COMPUTER SHIKSHA &

Can you tell why we use the Count g6f agaIfe adl6e F1Ng Gfiﬁll QR
formula ? QUELIN QILE IR ?

COUNT

Stop video here and ask them if they know why we use ‘COUNT’ formula?
YE@0I69 ©E6 @ 9% AR 99° 697IRg JFIR 4& 697160 QGRS 2lI6e
‘COUNT’ DRl 912G QUGLIR /R ?

Just listen to the answers and play the video again for the correct answer.
QA g g4 99° 90 AR IR &6 § YRS oI |
230. To stop video time at 1 minute 8 seconds in VLC Media Player.

COMPUTER SHIKSHA M

Why do we use the CountA 2i6el @IAgd G’Fiﬁll Q QIeLIQ QIEE
formula ? R ?

COUNTA

Stop video here and ask them why we use ‘COUNT A’ formula?
YZ0I6Q Q836 g 99 A9 I8° 69919G IR 2I6F1 ‘COUNT’ A SPEml f1eq
QYRR /Q ?

Just listen to the answers and play the video again for the correct answer.
QAR § §8 9G° 90 AR IR 866 § YL SR |
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231. To stop video time at 1 minute 27 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Can you tell what is the difference 66 QLAINE INEAR 99° YNNG
between Average and AverageA ? U6R AIAKY 961 266 ?

Average

&
AverageA

Stop video here and ask if they know the differences between ‘AVERAGE’ and
AVERAGEA’ formula?

JE@0I69 ©E6 g 9% AR 99° J9IR I& 697I6Q ‘AVERAGE’ 4Q°

AVERAGEA’ @l e16Q 918aY f18a8 ?
Just listen to the answers and play the video again for the correct answer.

QRQ § 4 99° 0] Q9 IR &6 § gL SR |

232. To stop video time at 2 minute 12 seconds in VLC Media Player,

-

COMPUTER SHIKSHA H

Can you tell why the SQRT formula £661 QRAIR 6AUAINRS TR O
is used ? ELIN FILE FAUAIN ?

SQRT

Stop video here and ask them why do we use ‘SQUARE ROOT’ formula?
YZ0I6Q 0BG § 99 K9 I8° 69919G 99IR 2I6F1 ‘SQUARE ROOT’ €PEiml
QTG QUL AR ?

Just listen to the answers and play the video again for the correct answer.
QA q §4 99° A0 AR IR QBG q QG‘Q‘IQ omid |
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233. To stop video time at 2 minute 46 seconds in VLC Media Player,

COMPUTER SHIKSHA H

And open the Calc file using the Qe gAg GFI AINYRI AIkIF 69 AR
method taught to you. QIR PIAM G B69Q /R |

Stop video here and ask them to open your calc file.
JE0I69 63 q 9L A9 Y9° 699197 627 ‘calc’ Q Flam § 369G
09I AR 9L |

Just check if they have opened calc file or not and play the video again.

36Q 699 @9GY, 69916% ‘calc’ PIAM § B6UF FAARRE & A1 9L°
Q&6 § eI oI |

234, To stop video time at 2 minute 53 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Let’s now see what you are going to 2Ig 96€ 696191 §661 AIRR |9 6Q
learn about today. @61 6l6)E |

Today’s Class

Stop video here and ask them what will we learn today?
JE0I69 63 q 9% A9 99° RISFIeE d9IR 2l6e 2R K4 SigS ?
Just listen to the answers and play the video again.

Q9 § g4 99° 90] Q99 AR 86 § eI ol |
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4

235. To stop video time at 4 minute 02 seconds in VLC Media Player,

COMPUTER SHIKSHA H

All of you make the table being 2661 97169 £61G 6961l AINYS| QF
shown to you or open your old 661159 66'9M CAIR FQ Fal gaAR
sheet. Q961 61¢ § 6688 &9 |

1 |Name Class Present Leave total days

2 |Sameer VIl 3
3 \Vikas Vill K]
4 |Rahul Vil 3
5 |Vinay Vill K]
6 Ajay Vil 3
7 |Pankaj Vil 3
8 Saurabh VIl y ), L 3,

Stop video here and ask them to make this table as shown in video.

YE@0I69 ©E06 @ 9% AR 99° 640IRg Q&6 69 6QGININS! I IE 659m
g G20 Q99 IR QT |

Just check and ask them if they have made this table?

QRA § g4 99° 90Q Q9 IR 6E6 § eI SR |

4

236. To stop video time at 4 minute 17 seconds in VLC Media Player,

COMPUTER SHIKSHA W

We will now learn about Define QEIAIR 2l6A BITI 691G A FRING
Range and Select Range option of 6018 99° A6MQ 695 AYS TIA6R
the Data menu. 8gel |

o«

Now let’s start to learn about ‘Define Range and Select Range’ option.
Y69 2IQ ‘Define Range and Select Range’ YR SVA6 FGQI 2 2R |

237. To stop video time at 7 minute 21 seconds in VLC Media Player.
Stop video here and ask them to define the first column as shown in the video
and then play the video again.

Y2069 866 q 9L AR I9° 64IaG GEG 69 6QSIAINAL! AR JaIF]
6RI6RIET § ‘Define’ RS QIR §E IS° GIU6R AEG § YRR oM |
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238. To stop video time at 7 minute 44 seconds in VLC Media Player,
Stop video here and ask them to define the entire column as shown in the video.

20160 AP0 g 96 99 I9° 647Ieg BP6 61 62N R 2°Q4
6RI6RIET G ‘Define’ @G IR L |

Now just check whether they have defined the entire column or not and then
play the video again.

964 6@ 697 G2, 696168 A°g4 6RI6MIF § ‘Define’ RS & QIE

G° GlU6Q BE6 § YRR SR |
2309. To stop video time at 9 minute 32 seconds in VLC Media Player,

Stop video here and ask them to use the ‘Define and Select range’ as shown in

the video.
JE0I69 ©E6 q 9% AR 99° 697G Q@6 63 6QSIKIRYS| AR ‘Define

and Select range’ § QULLIR KA AR 9% |

Now just check whether they have used the ‘Define and Select range’ or not and
then play the video again.

J6Q 56Q 659 90172, 697169 ‘Define and Select range’ § QUSRIR KR8

@ QT 99° QIU6Q D186 § YATIa onI2 |
240. To stop video time at 9 minute 43 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Q6 g691 @188 @ a1 a queeia I
Do you know why Sort is used ? QIS eqUIa ?

Stop video here and ask if they know why we use ‘short’ option?
YE0I69 ©E06 @ 9% AR 99° d9IR UG 697I6R QGRS I6E! ‘short’ 2GR
FIER QUL AR ?
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Just listen to the answers and play the video again for the correct answer.
RAQ g g4 99° 90K AR IR &6 § YRS SR |

241. To stop video time at 11 minute 32 seconds in VLC Media Player.
Stop video here and ask them to arrange the ‘name column’ in ‘ascending order’
as shown in video and then play the video again.

JE0I69 ©E6 g 9% AR 99° 697G QGG 6Q 6QHIAINS AT ‘name

column’ q ‘ascending order’ 69 Q< AR 9L 99° QlU6 Q&6 q qraéla

omid |

242. To stop video time at 12 minute 15 seconds in VLC Media Player.
Stop video here and ask them to arrange the number in descending order as
shown in video and then play the video again.

JE0I69 @63 Q 9L A9 99° 699197 ©E3 69 6L6IKIRYR IR QAR JEq
‘ascending order’ 69 QYS! AR & IS° GIU6Q QBB § YA SR |

243. To stop video time at 13 minute 54 seconds in VLC Media Player.
Stop video here and ask students to do as shown in the video.
JE0I6Q 63 Q 9L A9 ¥9° RILFIeg &G 6 6QHIAINYS! I QR
AR L |
Now just check whether they have used the ‘Sort” option and then play the
video again.
Y69 56Q 657 @R, 64916 ‘short’ YR § QUSLIR FARE & 9Q°
GlU6Q BE6 § YRSIR SR |
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244, To stop video time at 14 minute 00 seconds in VLC Media Player.

COMPUTER SHIKSHA M

Now let’s start to learn about ‘filter’ option.

969 29 “filter’ AYR SVACA SIS QA KRR |
245. To stop video time at 15 minute 24 seconds in VLC Media Player.

Stop video here and ask students to apply ‘Filter’ option as shown in the video
and then play the video again.

JE@0I69 ©E6 @ 9% AR 99° RISFINT 066 69 6LHIAINY! IQ “Filter’

298 § QUSTIQ 29Q! IR §E I9° GIU6R BEE § YRTIa oI |

246. To stop video time at 17 minute 12 seconds in VLC Media Player.
Stop video here and ask them to use ‘auto filter’ of filter option as shown in
video.

JE0I69 @63 Q 9L A9 99° 6991eg @WG3 6 6QGIKIRYS AR “Filter’
2YQ Q “auto filter’ § FULLIR RS AR §L

Just check whether the students have used ‘auto filter’ of filter option or not and
then play the video again.

T6Q 699 A0RY, RISFIES “Filter’ YR Q ‘auto filter’ § QUSRI FRE &
Q1T 98° Gl6R BE6 § YRFIR SR |

157



COMPUTER SHIKSHA

......... bridging the digital divide

247. To stop video time at 17 minute 18 seconds in VLC Media Player.

COMPUTER SHIKSHA &

The next option is of Subtotal. Aae6 2YE § 99-691SIN A 26T | .

Refine Range.

wi
Sort

Now let’s start to learn about ‘subtotal” option.

969 2lg “subtotal’ AYR FVAER FGRI 2 FQR! |
248. To stop video time at 19 minute 01 seconds in VLC Media Player.

Stop video here and ask students to use ‘Subtotal” option as shown in the video
and then play the video again.

YE@0I69 ©E06 Q 9% AR 99° RSN V63 69 6QHIAINS! DA “subtotal’

298 § QUSTIQ 23S IR §E I9° GIU6R BEG § YRTIa oI |
249. To stop video time at 21 minute 03 seconds in VLC Media Player.

Stop video here and ask them to use ‘subtotal’ option as shown in video.
JE0I6Q 086 q 9% 9 I8° 6979g @66 69 6QHILIRNYS IR “subtotal’

298 § QUSTIQ @5Q! IR QT |
Just check whether the students have used ‘subtotal’ option or not and then play
the video again.

36Q 699 290G, RIGAIES ‘subtotal’ AYR § USLIA FARE & FIE 9S°
GlU6Q V6B § PRSI I |
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250. To stop video time at 21 minute 07 seconds in VLC Media Player.

COMPUTER SHIKSHA M

Now let’s start to learn about ‘validity’ option.

969 2g “validity’ Y FVAER SR 2 @S] |
251. To stop video time at 24 minute 16 seconds in VLC Media Player.

Stop video here and ask them to use ‘validity’ option as shown in video.
JE0I69 ©E6 g 9% AR 99° 697IRg QGG 6Q 6QHAINLI AR “validity’

29 g ULLIQ 2A%! aliR Qe |
Just check whether the students have used ‘validity’ option or not and then play
the video again.

36@ 699 290G, RIGAI6S ‘validity’ e § USLIR FORE & AIF 9e°
GlU6Q V6B § PRSI I |
252. To stop video time at 27 minute 31 seconds in VLC Media Player.

Stop video here and ask them to use ‘validity’ option as shown in video.
JE@0I69 63 q 9L A9 99° 6991eg ©GE3 69 6QGIKIRYL! AR validity’
298 q QULLIRA K9 IR 9L |

Just check whether the students have used ‘validity’ option or not and then play
the video again.

369 699 290G, RIGAI6S ‘validity’ e § USLIR F0KE & AIF 9e°
GlU6Q B&6 § PRSI SR |
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253. To stop video time at 27 minute 38 seconds in VLC Media Player.

COMPUTER SHIKSHA M

219 egiale 66g¢ ¢ 6qlsma age
qagea fgel |

Now let’s start to learn about ‘Text to column’ option.

969 2l “Text to column’ YR SVAER ¢S AR AR |
254, To stop video time at 29 minute 48 seconds in VLC Media Player.

Stop video here and ask them to use ‘text to column’ option as shown in video.
JE@0I69 ©E6 Q 9% AR 99° 647IRg ©E3 6Q 6QHNAIRNYR! AR “text to

column’ &Y § QUSLIR KRS aiR Qe |
Just check whether the students have used ‘text to column’ option or not and
then play the video again.

36@ 699 990G, RIGAIES ‘text to column’ AR § TUCLIR FR] @ QT

JQ° Qld6q 06 q qqéla omid |
255. To stop video time at 32 minute 52 seconds in VLC Media Player.

Stop video here and ask them to use ‘text to column’ option as shown in video.
JE0I6Q 63 Q 9L A9 99° 69919g ©E3 69 6QGIUIRIYR AR “text to

column’ 2YQ § QUSLIR KR ([} Q9 |
Just check whether the students have used ‘text to column’ option or not and
then play the video again.

36@ 699 990G, RIGAIES ‘text to column’ AYR § TUCLIQ FORE @ Q&
G° QlU6Q B&6 § YRS SR |

160



COMPUTER SHIKSHA

......... bridging the digital divide

256. To stop video time at 33 minute 15 seconds in VLC Media Player.

COMPUTER SHIKSHA M

Do you know why the Now formula Q6 §661 RIAR 26T 9 edal a -
is used ? QUSLIN QIEE eQ1 ?

Stop video here and ask if they know why we use ‘Now’ option?
YE@0I69 ©E6 q 9% AR 99° J9IR I& 6971161 QIGRT 267 ‘Now’ 2R

LG USTIR QR ?

Just listen to the answers and play the video again for the correct answer.
QAR § §8 9G° 0% AR IR @66 § YRR SR |
257. To stop video time at 34 minute 54 seconds in VLC Media Player.

Stop video here and ask students to apply ‘NOW’ formula as shown in the video
and then play the video again.
JE0I69 63 q 9L 29 99° RILFIeg &G 61 6QHAINY[! IX “NOW”

SPIRI g USLIR ARSI AR 8 IS° FIU6Q QBB § AR o2 |
258. To stop video time at 36 minute 14 seconds in VLC Media Player.

Stop video here and ask students to write the ‘Today’ formula as shown in the
video and then play the video again.
JE0I6Q 063 q 9% A 99° RILFINE &6 6Q 6QHIAINYS| IR “Today’

IRl g 6ASS! AIR QL I9° GIT69 BB6 § YRSl SR |
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259. To stop video time at 36 minute 37 seconds in VLC Media Player.

COMPUTER SHIKSHA M

2691 6 PIR A FILLIN
66C6R6R FAQ 6I6CERER §671
691613 65159 66¢ R 6QER 68 §

You will use the Day formula
whenever you need to find the day

for a particular date. el aig gigs |

DAY Syntax

=DAY()
Press Enter button

Stop video here and ask students to write the ‘DAY’ formula as shown in the
video and then play the video again.

JE0I69 @63 q 9L A 99° RILFIeE &G 6Q 6QHIAINYS! IR ‘DAY’

IRl g 6AYIS! AR §E I9° GIT69 ARG § YRSl SR |
260. To stop video time at 36 minute 55 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Similarly you will use the Month 6920Q g66l {;13 G;j-m A QILLIR
6L6CE6RTER GOS 66CETER F6fl

formula when you‘need only the 6¢161Q 65110 696 § 699F FIF
month of a particular date. aiael giey SIgS |

MONTH Syntax

=MONTH(number)
Press Enter button

Stop video here and ask students to write the ‘MONTH’ formula as shown in
the video and then play the video again.

YQ0I6Q B668 q 96 @A I9° RISFIFE WEE 63 6QHIYIRYS AR
‘MONTH’ &¢Il § 6RYQI AR 98 99° GIT6Q @66 § JRSI omI |
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261. To stop video time at 38 minute 19 seconds in VLC Media Player.

Stop video here and ask them to use ‘MONTH’ formula option as shown in
video.

JE@0I69 ©E06 @ 9% AR 99° 647Ieg GG 6Q 69N IR ‘MONTH?

E}‘{jﬁhl q QUL tatalis (=] qQu |
Just check whether the students have used ‘MONTH’ formula or not and then
play the video again.

36@ 699 990G, RIGAIES ‘MONTH’ Ml § SUSLIR 088 @ Q12 9e°
GlU6Q VBB § PRSI I |

262. To stop video time at 39 minute 17 seconds in VLC Media Player.
Stop video here and ask them to use “YEAR’ formula option as shown in video.

JE0I6Q @G3 q 9L A9 99° 6991eg @G3 69 6Q6IKIRAYS IR ‘YEAR®
PN G SUFLIR AR AR L |

Just check whether the students have used ‘YEAR’ formula or not and then play
the video again.

J6% 698 FRR2, RIGTIES ‘YEAR® PRI § SUSLI0 088 & fI& 9e°
Gl6Q V63 § PRSI I |

263. To stop video time at 41 minute 20 seconds in VLC Media Player.

Stop video here and ask students to find the ‘average value’ by using the

‘AVERAGE’ formula as shown in the video and then play the video again.
JE0I69 @63 Q 9L A9 ¥9° RILAIeg ©&3 63 6QHAIN IR

‘AVERAGE’ @?jml q QUSLIR @ ‘average value’ QILIA FQE a[[=] Qe Q°
GlU6Q BEG § YRFIA eI |
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264. To stop video time at 45 minute 27 seconds in VLC Media Player.

Stop video here and ask students to find the average value by using the
‘AVERAGEA’ formula as shown in the video and then play the video again.

JE@0I69 ©E06 @ 9% AR 99° RSN Q63 69 6QHIAINY AR
‘AVERAGE’ @Rl § SUSLIQ 98 ‘average value’ QIZIQ @991 QIR G 99°
GlU6Q B&G § YRFIA eI |

265. To stop video time at 45 minute 36 seconds in VLC Media Player.

Stop video here and ask students to practice ‘COUNTA” and ‘SQRT’ formula
as shown in the video and then play the video again.

YE@0I69 ©E06 @ 9% AR 99° RILFINTE V63 69 6QHIAINY AR
‘COUNTA’ ¥&° ‘SQRT’ ¢l Q U9 KRG AR 9L I&° Ql96Q 866 g
JesIa Il |

266. To stop video time at 45 minute 49 seconds in VLC Media Player.

COMPUTER SHIKSHA H

270 efiaca § 98 !9 |

Shut down your computer.

Stop video here and ask them to save their file and shut down their computer.
J@0I6Q BE6 § 96 9 99° 69719 62AIe@FA FIRM § save FAG! IR
9% 99° 62792 AAQATA § 9L QS| AR Qe |
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Complete teacher’s manual for Open office Calc 1 Class 10
Class 10 Summaries
Make a table
69lISH] table G2 KR |
Why we use window menu option?
216¢1 window menu 2I9& QLG QUeI9 @ ?
What is use of new window option?
New window menu 2I9&" @ @YLLIRN @6l ?
What is use of close window option?
Close window menu 2I9&" @ QYLLIN @6l ?
What is split option?
Split option @6l ?
What is use of freeze option?
Freeze 24a @ QUL @6l ?
You will learn some new formulae (char, concatenate, exact, left, mid, etc.., )
2651 @& g2l Teiml JPR JHS | (char, concatenate, exact, left, mid, etc.., )
How to close your calc/spreadsheet file?
GFIQ Calc/spreadsheet PIam § R 9L AU ?
How to shut down computer.
AR § 2UR 9L QAU ?
Now let’s start video.

2D 969 €66 2R 2R |
267. To stop video time at 32 seconds in VLC Media Player.

Can you tell why we use the
Sort option?

COMPUTER SHIKSHA

Stop video here and ask if they know why we use ‘sort” option?
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YE@0I69 ©E6 @ 9% a1 99° JFIR I8 6971I6% QAR 2I6¢] ‘sort” YR
QLG QUSTIQ R ?
Just listen to the answers and play the video again for the correct answer.
QA q §4 99° A0 AR IR &G q qs?ém omid |

268. To stop video time at 53 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Why is the Filter option used ? RN AYE A SYLLIN QITE QQUAI ?

Stop video here and ask why we use ‘filter’ option?
YZ0I6Q QGG § 90 AR 98° ABIR 2I6S “filter’ YR TR FUFLIR /Q ?
Just listen to the answers and play the video again for the correct answer.

Qa9 § g4 99° 909 209 IR @B6 § AR SR |
269. To stop video time at 1 minute 22 seconds in VLC Media Player,

COMPUTER SHIKSHA H

Can you tell why we use the £66 QRAING 2i6el 49-6616Im AR
Subtotal option? QA LYSLIQ QITE e ?

Stop video here and ask them why we use ‘subtotal’ option?
YZ0I6Q 866 § 99 AQ 18° 696195 IR 2I6S] ‘subtotal’ AYE RIS

QUL AR ?
Just listen to the answers and play the video again for the correct answer.

Q9 § g4 99° 0] Qa9 AR 8E6 § eI ol |
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270. To stop video time at 1 minute 56 seconds in VLC Media Player.

COMPUTER SHIKSHA M

Why do we use the 26 69'FS & 6RIEAIA O USRI
Text to Columns option? QUL e ?

Stop video here and ask them why we use ‘text to column’ option?
JE0I69 @63 @ 9L A9 99° 699197 AR 2I6E! “text to column’ YR
QLG USTIR R ?
Just listen to the answers and play the video again for the correct answer.
QAQ § g4 99° 90Q Q9 IR §E6 § eI SR |

271. To stop video time at 2 minute 23 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Why do we use the Today formula? FeH GEV eag‘;;;; SISKES Giv

Today

Stop video here and ask them if they know why we use ‘TODAY’ formula?
YE0I69 ©E6 @ 9% AR 99° 647IRg JFIR A& 697169 QIGRT 267

‘TODAY’ TRl FIZG QUELIR /R ?
Just listen to the answers and play the video again for the correct answer.

Q9 § g4 99° 0] Qa9 AR 8E6 § eI ol |
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272. To stop video time at 2 minute 45 seconds in VLC Media Player.

COMPUTER SHIKSHA M

: 200 PRI Q ILLIQ FITE
Why sk i

Stop video here and ask them why we use ‘YEAR’ formula?
JE@0I69 ©E6 @ 9% AR 99° 6991eg I9IR 2l6¢! “YEAR’ @ﬁﬁhl QLR

QUL AQ ?
Just listen to the answers and play the video again for the correct answer.

QAQ § g4 99° 90Q Q9 IR §E6 § eI SR |
273. To stop video time at 3 minute 15 seconds in VLC Media Player.

4

COMPUTER SHIKSHA W

= 4% §91g ARSI 69163 686
Iff % dl 2
rom a given date you want to AR AIE § 681G SI1RIR GRS ale

find ?ut the montl'! in that date SISE 6862 g6e cea miml a
which formula will you use? QUeTIa 908 2

Formula

Stop video here and ask them which formula will be used for knowing the
month in the given date?

JE0I69 63 q 9L 29 99° 699197 JFIR Q@2IIRYS! date Q month

R8SI AN 69R FIN USLIN FNULIN ?
Just listen to the answers and play the video again for the correct answer.

Q9 § g4 99° 90] Q99 AR 86 § eI ol |
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274. To stop video time at 3 minute 43 seconds in VLC Media Player,

COMPUTER SHIKSHA W

And open the Calc file using the 9gQ° gAg GFI AINYRI FIRIF 69 AN
method taught to you. QIR PIaM G 3698 /@ |

Stop video here and ask them to open their calc file.
JE0I6Q @63 q 9L A9 99° 6991Rg 67 ‘calc’ Q FIom § B69e
@G IR G |
Just check if they have opened calc file or not and then play the video again.
6@ 699 AR, 647I6R ‘calc’ FlM § 36D 2AAIRE & Q@ 9Q°
QlU6R BB6 § YRFIR SR |

275. To stop video time at 5 minute 01 seconds in VLC Media Player.

>

COMPUTER SHIKSHA W

Now make the table being shown to eaalg £eg 6241IAINYSI AF 68159
you or you can open an existing 66EM GAIR 90 Fell G661 _g_éi_\_ (3[m}
saved Calc file. @owRel QIR FIOM § SQAIQE |

English  Science  Math Total Marks  Average
256 86.33333333
230 76.66666667
236 78.66666667
257 85.66666667
212 90.66666667

Stop video here and ask them to make this table as shown in video.
JE20I6Q @63 q 9% 29 99° 699I9g Q@G 6Q 6QHININS| AR 98 659m
g G213 @961 AR QT |
Just check and ask if they have made this table?
169



COMPUTER SHIKSHA

......... bridging the digital divide
G6Q 60Q @90 99° dFIR 4& 69716 IE 699M § U 2AAARE ?

276. To stop video time at 5 minute 09 seconds in VLC Media Player.

>

COMPUTER SHIKSHA M

Can you tell why we use New £691 FRAIRE 2leg F64I AYE N :
Window option ? QUELIQ QLT @R ?

. 0 Window | Help
New Window
(@ Close Window
Split
Freeze
® | Untitled 1 - OpenOffice Calc

Stop video here and ask them why do we use ‘new window’ option ?
JE0I6Q 63 q 9% A 99° 69919T AL 2I6E! ‘new window’ SR QLq
QUL AQ ?
Just listen to the answers and play the video again.
RQAQ g 4 99° VL6 § YRR ORI |
2717. To stop video time at 5 minute 27 seconds in VLC Media Player.

4

COMPUTER SHIKSHA W

o weo‘::tfo‘;";se MWinHow 2191 69I@ 36€I A QUeDIR AI1TE 9Q ?

% Window | Help
New Window
(8@ Close Window
Split
Ereeze
® | Untitled 1 - OpenOffice Calc

Stop video here and ask them why do we use ‘close window’ option?
JE0I69 @63 q 9L A9 99° 699Ieg AFIR 2I6E! ‘close window’ 2IYe
QLG QUSTIR R ?
Just listen to the answers and play the video again.
QAR § §8 98° BL6 § YRR SR |

278. To stop video time at 6 minute 56 seconds in VLC Media Player.

Stop video here and ask them to use ‘New window and Close window’ option
as shown in video.
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JE0I69 ©E06 g 9% AR 99° 697G Q@6 63 6Q5IKIRYS| AR “New

window 49° Close window’ 9@ § QULLIRQ KIS ([} Qe |
Just check whether the students have used ‘new window and close window’
option or not and then play the video again.

56 609 220, KISAIER ‘New window 9Q° Close window’ 9@ §
RLIR FARE & FIE IS° GIU6R X6 § YRR ORI |

279. To stop video time at 7 minute 09 seconds in VLC Media Player.

)

COMPUTER SHIKSHA H

" " Q61 968 R1818 2l6A Yo a queeia
Do you know why is the Split used? ) e ?

. 4 Window | Help
New Window
(8@ Close Window Ctrl+W
Split
Freeze
® | Untitled 1 - OpenOffice Calc
+

Stop video here and ask them why do we use ‘split window’ option?
20169 836 § 98 99 99° 62418g IR 2I6S! “split window’ 2@
QLG USTIQ R ?

Just listen to the answers and play the video again.

QAR § §8 98° BE6 § YIRS |

280. To stop video time at 8 minute 11 seconds in VLC Media Player.
Stop video here and ask them to use ‘split window’ option as shown in video.

JE0I6Q ©E6 q 9L 9 I8° 6979g Q@G 6 QNN AR “split
window’ 29Q § QULIRQ KRS ([ Q% |
Just check whether the students have used ‘split window’ option or not and then
play the video again.
36@ 699 290G, RIGAI6S ‘split window’ 2AYE § QUSLIR FARE @ Q&
JQ° QlU6 Q&G q QQS‘{I%\ omid |

281. To stop video time at 9 minute 31 seconds in VLC Media Player.

Stop video here and ask students to do normal as shown in the video and then
play the video again.
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Z0I6Q 866 § 8% A9 I9° RISFING ©&6 62 6QIYIRIS! IR fflm
Q! IR L 99° Gl6R 866 § YA SR |

282. To stop video time at 9 minute 38 seconds in VLC Media Player.

o

COMPUTER SHIKSHA W

Let’s now learn about the Freeze. a1 eiale giq Sagea figel 1 |
Window  Help
Neow Wondow

Freeze

Now let’s start to learn about ‘Freeze’ option.

969 29 ‘sheet’ 2R SYA6R FgQI QAR KR! |

283. To stop video time at 12 minute 53 seconds in VLC Media Player.
Stop video here and ask them to ‘Freeze’ row and column option as shown in
video.

Y@0I6Q @B § /L A I8° 697G GEG 69 6Q6lIINYST AR row IL°

column § ‘Freeze’ RA9! IR §E |
Just check whether the students have used ‘Freeze’ option or not and then play
the video again.

369 699 990G, RIS ‘Freeze’ AYR § ULLIQ FARE & Q17 9Q°
GlU6Q V6B § PRSI I |
284, To stop video time at 13 minute 25 seconds in VLC Media Player.

Stop video here and ask them to do normal as shown in the video and then play
the video again.

YZ0I6Q 0BG § 99 A9 I8° RISFIFG BE3 69 66HARIYS! IR flim

QI TR 9L I8° G169 Q@38 § 9A<IR eI |

285. To stop video time at 14 minute 48 seconds in VLC Media Player.
Stop video here and ask them to write ‘CHAR’ formula in their notebook as
shown in video.

JE0I69 63 Q 9L A9 Y9° 697I9g ©EG 69 6QFIAINS| I 6AFER
HIGI6R ‘CHAR’ PEiml § 6RYS IR QE |
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286. To stop video time at 15 minute 26 seconds in VLC Media Player.
Stop video here and ask them to use ‘CHAR’ formula option as shown in video.

YE0I69 ©E06 q 9% AR 99° 647IRg ©@3 6Q 6QHAIRNYR AR ‘CHAR’
IRl § SULLIR A AR §L |

Just check whether the students have used ‘CHAR’ formula or not and then play
the video again.

36@ 697 290G, RIGAIER ‘CHAR’ SPIRI § SUSLIR 9088 & 912 9e°
GlU6Q B&6 § YRS SR |

287. To stop video time at 17 minute 33 seconds in VLC Media Player.
Stop video here and ask them do as shown in the video.

@0I6Q GGG § 96 9 99° 69710g QB3 69 69HIARS 97 FAS! IR
Q% |

Just check whether the students have used ‘CHAR’ formula or not and then play
the video again.

T6@ 699 AR, RIGAIES ‘CHAR’ LM § SUSTIQ @58E @ QI 9e°
GlU6Q BE6 § YRSIR SR |
288. To stop video time at 17 minute 43 seconds in VLC Media Player.

COMPUTER SHIKSHA H

< r Concatenate PRI §IQ §6¢1 QT
With ancatenate yc:su can join two QI 9 6596 Q_Sﬂl@ celloa
pieces of text into one. QaaIae |

CONCATENATE Syntax

=CONCATENATE(Text1;Text2...)
Press Enter button

Stop video here and ask them to write ‘CONCATENATE’ formula in their
notebook as shown in video.

G060 086 § 98 A I9° 697lIRE VEE 6Q 69HINIRIS! IR 6N
HIGIER ‘CONCATENATE’ PEiml § 6mYS! AR 9F |
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2809. To stop video time at 19 minute 33 seconds in VLC Media Player.
Stop video here and ask them to type as shown in the video and then play the
video again.

JE@0I69 ©E6 @ 9% AR 99° 647G ©E3 6Q 6QHIRNYR! IR TR
Q3G QIR §E I9° GIU6Q &6 § YRSIa o2l |

290. To stop video time at 21 minute 47 seconds in VLC Media Player.
Stop video here and ask them to use ‘CONCATENATE’ formula option as
shown in video.

JE@0I69 ©E06 @ 9% A 99° 647Ieg GEG 6Q 6QHAIRYS! AR
‘CONCATENATE’ ‘J’?iﬁhl g QUSLIA AR AR Qe |

Just check whether the students have used ‘CONCATENATE’ formula or not
and then play the video again.

564 607 9002, RISAIER ‘CONCATENATE’ PRl § SUSLIR 4088 &
Q2 98° IU6Q BB6 § AR oM |

291. To stop video time at 22 minute 45 seconds in VLC Media Player.
Stop video here and ask them to type as shown in the video and then play the
video again.

JE@0I6Q 63 Q 9L @9 99° 6991eg @G3 62 6Q6IKIRYRI IR SR
QI TR 9L I8° G169 Q&3 § 9A<IQ eI |

292. To stop video time at 25 minute 05 seconds in VLC Media Player.
Stop video here and ask them to use again the ‘CONCATENATE’ formula
option as shown in video.

YZ0I6Q O%G6 § 99 A9 IG° 69918T GGG 69 68HIARAYS| IR YRS
‘CONCATENATE’ @¢JRl § QY9LIQ 998! 9IR §E |

Just check whether the students have used ‘CONCATENATE’ formula or not
and then play the video again.

56 609 9072, RISFIER ‘CONCATENATE’ PRl § SUSLIR 4088 @

Q@ 99° QIU6Q Q86 § gaTIa onI2l |
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293. To stop video time at 25 minute 11 seconds in VLC Media Player.

COMPUTER SHIKSHA W

Let’s now learn about the 219 SIS Exact PRI Fageq |
Exact formula. LONN]
EXACT
<« Formula

e
e

Stop video here and ask them to write ‘EXACT’ formula in their notebook as
shown in video.

JE0I6Q @G3 q 9% A 99° 6991eg @GE3 62 6Q6IKIRRI IR 64AFFR
HIGIER ‘EXACT’ el § 6RYS AR §L |
294, To stop video time at 27 minute 05 seconds in VLC Media Player.

Stop video here and ask them to use ‘EXACT’ formula option as shown in
video and then play the video again.

JE0I69 @63 q 9L A9 99° 699Ieg @63 69 6Q6IKIRAR AR ‘EXACT’
Ml § FUSLIR KA AR GL |
295. To stop video time at 29 minute 28 seconds in VLC Media Player.

Stop video here and ask them to use ‘EXACT’ formula option as shown in
video.

JE0I69 @63 Q 9L A9 99° 6991eg ©G3 69 6Q6IKIRAS AR ‘EXACT’

IR § SYLLIR RS AN §L |
Now Just check whether the students have used ‘EXACT’ formula or not and
then play the video again.

J6% 697 AR, RIGFIES ‘EXACT Tl § SUSLIR 088 & f1& 9e°
QlU6Q BBG § YRFIR SR |
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296. To stop video time at 29 minute 34 seconds in VLC Media Player.

COMPUTER SHIKSHA W

We will now learn about the 968 2i6A IR SR FAAER g
Find formula. feiel |
FIND

<« Formula

| !",; e >
I P
[ &€

Stop video here and ask them to write ‘FIND’ formula in their notebook as
shown in video.

JE0I6Q @G6 q 9% A 99° 6991eg @GE3 62 6Q6IKIRNR IR 69AFFR
HSI6R FIND’ PRI § 6AYS! AR L |

297. To stop video time at 31 minute 23 seconds in VLC Media Player.
Stop video here and ask them to find the position of ‘computer’ word with help
of ‘FIND’ formula as shown in video.

JE0I6Q 086 q 9L 9 I8° 6979g @66 69 6QHILIRNYS IR “FIND’

PRI AIFIAY 69 ‘computer’ IR 692 YIFER AR FITIA FAS IR GL |
Just check whether the students have used ‘FIND’ formula or not and then play
the video again.

J6@ 699 AR, KIGAIES ‘FIND’ SPEml § SUSLIQ @58E @ Qld 9e°
GlU6Q VBB § PRSI I |

298. To stop video time at 32 minute 26 seconds in VLC Media Player.
Stop video here and ask to them use ‘FIND’ formula option as shown in video.

JE0I69 63 Q 9L 29 99° 699197 ©E3 69 696N AR ‘FIND’
IR § SULLIR KRS AN FL |

Just check whether the students have used ‘FIND’ formula or not and then play
the video again.

369 699 @0GY, RIGAIES ‘FIND’ PRI 2GR § USLIR 98] @ Qe
G° QlU6Q B&6 § YRS SR |
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299. To stop video time at 29 minute 58 seconds in VLC Media Player.
Stop video here and ask them to write ‘LEFT’ formula in their notebook as
shown in video.

JE@0I69 ©E6 @ 9% AR 99° 697G Q@3 6Q 6QHAIRNYR! IR AR
SIGI6R ‘LEFT’ PEiml § 6mgQl QIR Q€ |

300. To stop video time at 32 minute 19 seconds in VLC Media Player.
Stop video here and ask them to use ‘LEFT’ formula option as shown in video.

JE0I6Q GG q 9% 29 99° 6991eg @63 69 6Q6IKIRAYS AR ‘LEFT’
PN G FUSLIR KRS AR QL |

Just check whether the students have used ‘LEFT’ formula or not and then play
the video again.

J6% 698 FR2, RIGFIES ‘LEFT’ PLM § QUELIQ @98 & qld 9e°
GlU6Q BB6 § YRSIR SR |

301. To stop video time at 36 minute 43 seconds in VLC Media Player.
Stop video here and ask them to use ‘LEFT’ formula option as shown in video.

Y@0I6Q GEB § 9L A I8° 697G GEG 69 6Q6lIAINIS IR ‘LEFT’

IR § SYLLIR RS AN §L |
Just check whether the students have used ‘LEFT’ formula or not and then play
the video again.

T6@ 699 AR, RIGAIES ‘LEFT’ PIMl § USLIR F8] & 12 98°
GlU6Q V6B § PRSI I |

302. To stop video time at 40 minute 36 seconds in VLC Media Player.
Stop video here and ask them to use ‘RIGHT’ formula as shown in video and
then play the video again.

JE0I69 @63 q 9% 29 99° 699197 @63 61 6Q6IKIRAYS IR ‘RIGHT’
Ml § USLIR KRR AR GE |

Now Just check whether the students have used ‘RIGHT’ formula or not and
then play the video again.
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360 699 990G, RIGAIER ‘RIGHT LM § QUSLIQ SRS @ QId Ie°
GlU6Q B&6 § YRSIRQ SR |

303. To stop video time at 40 minute 56 seconds in VLC Media Player.

COMPUTER SHIKSHA W

When you want to decide on how 6D686S6R £6¢1 661613 66FE

6Q6LIT 6960EN G TR
many characters you want to show cRHINRIg GaI 6RySIg SIS2I2

or see from. the middle ?f any text 69626965 §661 A ﬂ’?iml a
then you will use the Mid formula. QUeLIN 98S |

MID Syntax

=MID(Text;start;number)
Press Enter button

Stop video here and ask them to write this formula in their notebook as shown
in video.

JE0I6Q @63 q 9% 29 ¥9° 699197 ©E3 69 6Q6IKIRYS IR 6D
FIGI6R Y& DMl § 6RYS AR 9L |

304. To stop video time at 44 minute 54 seconds in VLC Media Player.
Stop video here and ask them to use ‘MID’ formula option as shown in video.

JE0I6Q 8@6 q 9L 9 I98° 69797 QGG 6Q 696NN X “MID’

IRl § SYLLIR RS AN §L |
Now Just check whether the students have used ‘MID’ formula or not and then
play the video again.

966 56 66Q @05, RISFIEE ‘MID’ TRl § FUSLIR A5RE & AIE 9e°
GlU6Q V6B § PRSI I |

305. To stop video time at 45 minute 13 seconds in VLC Media Player.
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With the Lower formula you can cRIga E]’?jﬁ-)l AILIRY 69 §6€61 9|g"’
show any text you want in lower 2RI 691613 665E ¢ 6RI6S AV 6Q
case. 68 AIRE |

LOWER Syntax

=LOWER(Text)
Press Enter button

Stop video here and ask them to write ‘LOWER’ formula in their notebook as
shown in video.

JE0I6Q @63 q 9% 29 ¥9° 699197 ©E3 69 6Q6IKIRYS IR 6D
SIGI6R ‘LOWER’ SPEIRl § 6mYS! AR 9L |

306. To stop video time at 45 minute 46 seconds in VLC Media Player.
Stop video here and ask them to use ‘LOWER’ formula as shown in video.

JE0I69 @63 q 9L A9 99° 699197 ©G3 69 6Q6IKIRAYS AR ‘LOWER’
Ml § USLIR KRS AR GL |

Just check whether the students have used ‘LOWER’ formula or not and then
play the video again.

J6q 667 @95, RISFIES ‘LOWER” PRI § SUSLIR @9R8 @ q1F 99°
GlU6Q BE6 § YRSIR SR |

307. To stop video time at 47 minute 01 seconds in VLC Media Player.

COMPUTER SHIKSHA W

With the Upper formula you can
convert any text that may have

YR PR AILIAY 69 §671 868!
% e e 2NA 69 CASHIINYS] 66161 65FE
een written in small letters to q QQ 289 Q adeee eqaiae |

capital letters.

UPPER Syntax

=UPPER(Text)
Press Enter button

Stop video here and ask them to write ‘UPPER’ formula in their notebook as
shown in video.

179



COMPUTER SHIKSHA

ceeee---. bridging the digital divide

YE@0I69 ©E6 @ 9% AR 99° 697G Q@3 6Q 6QHAIRNYR! IR AR

lLIeR ‘UPPER’ G’?jﬁhl q 6mg<Ql aiR Qe |

308. To stop video time at 49 minute 26 seconds in VLC Media Player.
Stop video here and ask them to change ‘computer’ word in Capital letter with
help of ‘UPPER’ formula option as shown in video.

Y@0I6Q ©E@G § 9% A I8° 627G GE@G 69 6Q6IAINASI 9 ‘UPPER’

E}’f{iﬁﬂl q QUL aQ ‘computer’ 5l @ @% 2VA @ NI i Qe |
Just check whether the students have used ‘UPPER’ formula or not and then
play the video again.

36@ 697 @9G2, RIGAIES ‘UPPER’ PRI § QUSTIQ @088 & f1& 9e°
GlU6Q B&6 § YRS SR |
3009. To stop video time at 49 minute 32 seconds in VLC Media Player.

COMPUTER SHIKSHA H

Convert your file into the PDF 2Aa FIoM ¢ AF9e eI g
format. aaeeie e |

}Q

Stop video here and ask them to convert their file into PDF and then play the
video again.

JZ0I6Q QBG6 § 99 AR I8° 69919G 6971G@R FIRM G PDF § dRQae
FARIg 9L IG° GIU6R VBB § YRS RIS |

310. To stop video time at 49 minute 50 seconds in VLC Media Player.

COMPUTER SHIKSHA M

28 e g 99 99 |

Shut down your computer.
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Stop video here and ask them to now save their file and then shutdown the
computer.

@0I6Q GGG § 96 9 99° 69719 62AIe@A FIRM § save FAG! IR
9% 99° PlU6QA APRTA § /L KRS ([} Q% |

Now just check whether they have shutdown the computer or not.

J6@ 691 072, 697167 AfRTA § 9L A0RE & QIE |

Complete teacher’s manual for Open office Calc 1 Class 11
Class 11 Summaries

Make a table

66115\ table G2 /A |

How to use HLOOKUP and VLOOKUP formula ?

HLOOKUP \¥&° VLOOKUP ¢l § 893 QUSLIR QUL ?
You will revise SUM, IF, MIN, MAX, TODAY, formulas etc.., ?
@6¢1 SUM, IF, MIN, MAX, TODAY R@G4IQ PRl Jeaa 2Uigd 29 ?
Use of conditional formatting option.

Conditional formatting 2I9&" @ @YLLIN |

Use of filter option ?

Filter 29a Q QULLIAN |

How to close your calc/spreadsheet file ?

©%1Q Calc/spreadsheet PIom § @9 @Q @A ?

How to shut down computer.

AFRCA § 2UQ 9L QAU ?
Now let’s start video.

29 969 Q&6 2198 99! |

311. To stop video time at 52 seconds in VLC Media Player.
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Can you tell why the Exact formula is £661 REAINS AI6E Exact edal o
used? QUELIQ QIEE 6Q1 ?

Exact
Formulas

Stop video here and ask if they can tell why we use ‘EXACT’ formula?
JE0I69 @63 q 9L @9 99° 699Ieg AFIR JQ 649168 @RAIRES 26T
‘EXACT Pl AI28 SUSLIR /Q ?
Just listen to the answers and play the video again for the correct answer.
Qa9 § g4 99° 909 209 IR @86 § AR SR |

312. To stop video time at 1 minute 30 seconds in VLC Media Player.

.

COMPUTER SHIKSHA H

@6 g661 @188 AT g6el 66163 6556

Do you know which formula you e
s 3 0 gl o & 6Q6RN G 218919
will use if you want to get the first SIEE 6068 §661 6961 miml a

three characters from any text? QUeLIq 98e 2

Formula

Stop video here and ask them which formula will be used to bring the first three
letters of any text?

Y@0I6Q GG § 9% A IQ° 697G AFIR 69161 6576 @ 92lel 3 &

AR A& dIR 689 G’?jﬁhl q QULLIRN @AULIN ?
Just listen to the answers and play the video again for the correct answer.

QA9 § 4 99° 90Q Q9 IR 6E6 § ReIa SR |

313. To stop video time at 2 minute 20 seconds in VLC Media Player.

Stop video here and ask if they know why we use ‘MID’ formula?
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COMPUTER SHIKSHA W

Do you know why we use the Mid Q6 g6a 188 2les g i |
formula? LUSLIN FIEE /R ?

MID

Formulas

YZ0I6Q V%36 § 99 A9 IG° JFIR U@ 6961168 RISRE 2l6e! ‘MID’ Peiml

LG QUSTIR QR ?
Just listen to the answers and play the video again for the correct answer.
QAR g g4 99° 90 AR IR &6 § YRR SR |

314, To stop video time at 3 minute 03 seconds in VLC Media Player.

'

COMPUTER SHIKSHA

Do you know why the Split option is @61 P61l G'Iéjﬁq‘-’ 2AYL @ eI §°
used ? QLR YU ?

Split
Option

Stop video here and ask if they know why split” option is used?
JE0I69 ©E6 g 9% 91 99° JFIR I8 627116 QIGRT 2I6¢! ‘split” AR
LG QUSTIR QR ?

Just listen to the answers and play the video again for the correct answer.
QA q §4 99° A0 AR 9 [[agatal! q QQQ‘IQ omid |

315. To stop video time at 3 minute 21 seconds in VLC Media Player.
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COMPUTER SHIKSHA W

And open the spreadsheet file. 9Q° 6467 PIaM ¢ 3648 @A | .

a

Stop video here and ask them to open their calc file.
JE0I6Q 63 Q 9L A9 Y9° 699197 6279 ‘calc’ Q Flam § 3698
09I AR 9L |

Just check they have opened calc file or not and play the video again.

36@ 699 @9GY, 69716S ‘calc’ PIAM § B6IF FARRE & A1 9L°
GlU6Q BB6 § YRS SR |

316. To stop video time at 3 minute 27 seconds in VLC Media Player.

S

COMPUTER SHIKSHA

Let us now see what you will learn 219 QEIFIS 696S1 §6¢1 21T Q6 dsie
today and what you will revise. 9Q° 66 Q6 AN KRS |

Revise

Stop video here and ask thm what will we learn today?
JE0I69 @63 q 9L Q9 99° 6991eg AFIR 2I6F] 2R @8l FgQI ?
Just listen to the answers and play the video again.

QAQ g G4 I9° VL6 § YRS ORI |
317. To stop video time at 4 minute 27 seconds in VLC Media Player.
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Now make the table being QeleIg gag 6asll ARSI of cogm I’
shown to you. AKX SR |

Name Sales 1 Sales 2 Sales3 Total
75 | e | 81
85 88 79
78 | 9% 50
59 | 86 49
74 | 59 | 58
3 | 72 | 45
80 39 45

Stop video here and ask them to make this table as shown in video.

JE@0I69 ©E06 q 9% AR 99° 647Ieg Q&6 69 6Q6IKINS! I IE 659m
g G20 Q99 IR QT |

Just check and ask them if they have made this table?

6@ 60Q @90 Y9° AFIQ A& 6976 IE 699M § SN 2AAIARE ?

318.

To stop video time at 4 minute 47 seconds in VLC Media Player,

COMPUTER SHIKSHA N

68686967 £6¢1 661612 61§
6615 agte 6cl6Ie @ geel igia |
Q001 AR OIFR 69686968 66

You will use Vlookup when you
need to find information about a

complete column from a sheet. Viookup mjml Q9YeTIN €88 |

VLOOKUP Syntax

= VLOOKUP(search criteria; array;
index; sort order)
Press Enter button

Stop video here and ask them to write ‘VIOOKUP’ formula in their notebook as

shown in video.

Z0I69 GBG § 99 K9 I9° 62610 BFE 69 QLRS! IR 626IeFR
18169 ‘VIOOKUP’ el § 6meel IRl §E |

185



COMPUTER SHIKSHA

......... bridging the digital divide

3109. To stop video time at 6 minute 01 seconds in VLC Media Player.
Stop video here and ask them to do ‘copy & paste’ from ‘sheet 1’ to ‘sheet 2’ as
shown in video.

YE@0I69 ©E6 @ 9% AR 99° 697G Q@3 6Q 6QHIRNR! AR ‘sheet 1’ Q

‘sheet 2’ q ‘copy IQ° paste’ @S ([} Qe |

Just check whether the students have done ‘copy & paste’ or not and then play
the video again.

369 699 @9GY, RIGAIES ‘copy IS° paste’ RAITRE & FIE 9S° GI6Q
PE6 § YL SR |

320. To stop video time at 6 minute 32 seconds in VLC Media Player,
Stop video here and ask them to use “VLOOKUP’ formula as shown in video.

Y@0I6Q @B § /% A I8° 697G GGG 63 6Q6IAINIYL AR

“VLOOKUP’ el § SYSLIR 89l 2R 92 |
Just check whether the students have used “VLOOKUP’ formula or not and then
play the video again.

T6@ 699 AR, KIGAIES ‘VLOOKUP® Ml § UeLIa @588 @ QI
48° GlU6Q @63 § Yei omIe |

321. To stop video time at 9 minute 55 seconds in VLC Media Player.

o

COMPUTER SHIKSHA M

Hlookup is also used just like Hlookup § 13l Viookup @1 €YELIR
Vlookup but the difference is that SAUAN Fg alkiey 9l 2se § gea
instead of columns you will get data Hlookup 681 $6¢1 6QRIEMIfI 1 Q6 69
about rows with Hlookup. FAA6R GI1 g AIRAINE |

HLOOKUP Syntax

= HLOOKUP(search criteria; array;
index; sort order)
Press Enter button

Stop video here and ask them to write ‘HLOOKUP’ formula in their notebook
as shown in video.

JE0I6Q 66 q 9% A 99° 6991eT @63 62 696N IR 6QAFFR
HIGI6Q ‘HLOOKUP SPEiml § 6ngSl IR §F |
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322. To stop video time at 10 minute 45 seconds in VLC Media Player.
Stop video here and ask them to do ‘copy & paste’ from sheet 1 to sheet 3 as
shown in video.

YE@0I69 ©E6 @ 9% AR 99° 647IRg ©@3 6Q 6QHAIRNIYR! AR ‘sheet 1” Q

‘sheet 3' @ ‘copy Y&° paste’ RQQI AIR QL |
Just check whether the students have done ‘copy & paste’ or not and then play
the video again.
6@ 699 A0RY, |ISFIES ‘copy Y_° paste’ @RS & QIE 98° GIT6Q
@E6 § YRS SR |

323. To stop video time at 13 minute 02 seconds in VLC Media Player.
Stop video here and ask them to use ‘HLOOKUP’ formula as shown in video.

Y@0I6Q @B § /% A I8° 697G GGG 69 6Q6IAINYL AR
‘HLOOKUP’ ¢jml § QYSLIR K281 dIR € |

Just check whether the students have used ‘HLOOKUP’ formula or not and then
play the video again.

T6@ 699 A0R2, RIGAIES ‘HLOOKUP’ FEMI § QUeTIa @58E & qld
48° GlU6Q @66 § Yedia omI2
324, To stop video time at 13 minute 15 seconds in VLC Media Player.

COMPUTER SHIKSHA M

Go ahead and show o a :
how you will do the Sum. 2121 96° §6£1 9F] FAR FAS 69612 |

SUM

Formula

Stop video here and ask if they know how to get total of any number?
Y@0I6Q GE6 § 9% A I8° JoIQ I8 697167 RITRT 69164 @A Q total
@A AIRAIRXS ?
Just listen to the answers and play the video again for the correct answer.
QA q §4 99° A0 AR AR &4 q QG‘Q‘IQ omid |

325. To stop video time at 14 minute 22 seconds in VLC Media Player.
Stop video here and ask them to use ‘SUM’ formula as shown in video.
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YE@0I69 ©E6 q 9% AR 99° 697G QGG 6Q 6QHAINLI AR ‘SUM”

E]“?jﬁﬂl g QUSRI KR! ([} Qe |
Just check whether the students have used ‘SUM’ formula or not and then play
the video again.

36@ 697 290G, RIGAIER SUM’ PRI § USLIR 9588 @ 912 98°
GlU6Q B&6 § YRSIQ SR |

326. To stop video time at 14 minute 29 seconds in VLC Media Player.

COMPUTER SHIKSHA  H

Next show how you will apply the If Slg6Q g691 AP el Fad eueein |
formula. Q8IS 696112 |

IF

Formula

Stop video here and ask students to apply ‘IF’ formula.
YZ0I6Q Q86 § 99 A I8° 69710G 866 6Q 6QHILIRNAYS] AR ‘IF> M

g ARSI IR §L |
Just listen to the answers and play the video again for the correct answer.

QAR q g8l 99° A0 AR AR &4 qQ gﬁ?éla omid |
3217. To stop video time at 16 minute 50 seconds in VLC Media Player.
Stop video here and ask them to use ‘IF’ formula as shown in video.

YZ0I6Q 866 § 99 A9 16° 696105 V66 69 68HARNYS! AR ‘IF> eiml

g QUSTIR KRS QIR G |

Just check whether the students have used ‘IF’ formula or not and then play the
video again.

369 699 990G, RIGAIER IF” PR § ULLIQ FARE & QIE I9° BIU69
QB0 g YRS SR |

328. To stop video time at 17 minute 03 seconds in VLC Media Player.
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Now using the Max formula find out LGS AYIg PHRI A FISLIQ 8F
the maximum value for any one £661 6961613 66179 6QIERIA N
column. AYIFA QIR SILIQ SR |

MAX

Formula

Now let’s revise ‘MAX’ formula.
219 96 ‘MAX® PRI Q AU KRS |

320. To stop video time at 18 minute 18 seconds in VLC Media Player.
Stop video here and ask them to use ‘MAX’ formula as shown in video.

JE0I6Q @63 q 9% @9 99° 69919g ©G3 69 6Q6IKIRAYS AR ‘MAX’

IR § SYLLIR RS AN §L |
Just check whether the students have used ‘MAX’ formula or not and then play
the video again.

369 699 995G, RIGAIES ‘MAX’ PRI § QUSLIR 58] & QI 9e°
GlU6Q B&6 § YRS SR |

330. To stop video time at 18 minute 29 seconds in VLC Media Player.

COMPUTER SHIKSHA N

Now all of you show how you will Qagle £661 47169 g1 €19 6
get the date in any one cell of your 691613 6615 69R 66 FIR 68F
sheet. mellQ dIne 6e6lia |

DATE

Formula

Stop video here and ask students to insert current date with help of the formula
and then play the video again.

Z0I66 D56 § 96 89 I9° KIGAIRE FPIM § YUSLIR 68 RS SIS §
RARIS 29| IR §L IG° CIU6R BGG § YRS oI |
331. To stop video time at 19 minute 22 seconds in VLC Media Player.

Stop video here and ask them to use “TODAY”’ formula as shown in video.
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JE@0I69 ©E6 g 9% AR 99° 697G QGG 6Q 6QHIAINR AR ‘TODAY’

E]“E{iﬁﬂl q YL tatalk[[=] Qe |
Just check whether the students have used ‘TODAY’ formula or not and then
play the video again.

36@ 699 @962, RIGAI6S ‘TODAY’ TRl § ISR 29KE & FIE 9e°
GlU6Q B&6 § YRSIQ SR |

332. To stop video time at 19 minute 33 seconds in VLC Media Player.

COMPUTER SHIKSHA M

Show how you will obtain the £661 606161 651159 681 @ Agae J-
minimum value from any one row. Wi g KU FILIA FAE 69612 |

MINIMUM

Formula

Now let’s revise ‘MIN’ formula.

29 969 ‘MIN’ eml Q 2RI @8&! |

333. To stop video time at 20 minute 44 seconds in VLC Media Player.
Stop video here and ask them to use ‘MIN’ formula as shown in video.

JE0I6Q 986 q 9L 9 I8° 69797 QGG 6Q 696NN X “MIN’

IRl § ULLIR RS AR §L |
Just check whether the students have used ‘MIN’ formula or not and then play
the video again.

36@ 699 990G, RIGAIES ‘MIN’ PRI § TULLIR 5RE & 912 9e°
Gl6Q VBB § PRSI I |

334. To stop video time at 20 minute 52 seconds in VLC Media Player.
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Next all of you show the use of the SIg69 §671 9763 9§ SIA | ?
AND formula. USRI R 69612 |

AND

Formula

Now let’s revise ‘AND’ formula.

29 969 ‘AND’ ??iﬁﬂl QAN KR |

335. To stop video time at 23 minute 59 seconds in VLC Media Player.
Stop video here and ask them to use ‘AND’ formula as shown in video.

JE0I69 @63 @ 9L A9 99° 6991eg @G3 62 6QGIKIRYR AR ‘AND’

IR § SYLLIR RS AN §L |
Just check whether the students have used ‘AND’ formula or not and then play
the video again.

T6@ 699 990G, RIGAIER ‘AND’ PRI § SUSLIR A5RE & IR 9e°
GlU6Q B&6 § YRS SR |

336. To stop video time at 24 minute 06 seconds in VLC Media Player.

COMPUTER SHIKSHA

Now apply Conditional Formatting Seng £671 69'TM 6R ecldedigia
on the table. cerIcer q LN QR |

.

Stop video here and ask them to apply ‘Conditional formatting’ on the table and
then play the video again.
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JE0I6Q ©E06 @ 9% a1 99° 697G 659M 6Q ‘Conditional formatting’

E]“?jﬁﬂl q Mol (=} 9L 99° Gl6Q ©&6 q qqéla omid |

337. To stop video time at 27 minute 24 seconds in VLC Media Player.
Stop video here and ask them to apply ‘Conditional formatting’ as shown in the
video and then play the video again.

YQ0I6Q @B § /% A I8° 697G GGG 69 6Q6IAINIYL AR
‘Conditional formatting” Ml § RIS AR GL IG° GIV6R B&G §

JeI I |
338. To stop video time at 27 minute 31 seconds in VLC Media Player.

COMPUTER SHIKSHA W

f1968 60671613 65159 6QI6RIA 681 ||
Next apply Filter on any one column. R0 G NOIR RN |

i

Stop video here and ask them to apply ‘Filter’ in any column as shown in the
video and then play the video again.

JE0I6Q ©E6 g 9% AR 99° 697IRg @63 6Q 69N AR 611619

6@IeMICI6R ‘Filter’ @ Mol ([} 92 IQ° Qld6Q &G 9 g}?@l@ omid |
330. To stop video time at 28 minute 59 seconds in VLC Media Player.

Stop video here and ask them to apply ‘Filter’ as shown in the video.

JE0I6Q @@G q 9L A IQ° 69797 VGG 6 6QHIYIRNYL IR Filter’ q

RTINS AIR Qe |
Now just check whether they have applied ‘Filter’ or not and then play the

video again. .
T6Q 699 A0RY, 64¢6R Filter’ § MIINRE @ QI1E 9Q° QU6 VGE6 @
Jesia emie |

340. To stop video time at 29 minute 09 seconds in VLC Media Player.
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Convert your file into the PDF o9 PIam ¢ G cericle ¢ -
format. a8e6le /9 |

Stop video here and ask students to convert their file into ‘PDF’ and then play
the video again.

YZ0I6Q Q%36 § 99 A9 I6° RIeFIeg 69FIFEA FIRM § PDF § 999@

FARIg 9L IG° QIU6R BBB § YRS SR |
341. To stop video time at 29 minute 19 seconds in VLC Media Player.

COMPUTER SHIKSHA

Shut down your computer.

gaa efiaca g o8 !a |

Stop video here and ask them to now save their file and then shutdown the
computer .

YQ0I69 9668 q 9 @R I9° 99° 647IRg 6490w FIRM § save @S
AR 92 98° GIU6Q aFASA g 8% K0S AR §F |
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